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AIMUHHUCTPATHABHBIN PETJIAMEHT
[IPEJIOCTABJIEHUS MYHULIAIIAJIBHOU YCJIYITH
«[IpenocrapieHne HHPOPMALUH U3 PEECTPa MyHHIMIATEHOW COOCTBEHHOCTID
1. O0uHe moJI0KeHust
Ipeamer peryJupoBaHusi aAIMHHHCTPATHUBHOIO PerjiaMeHTa

1.1. AIMHHHCTPAaTUBHBII perIaMeHT IPeNOoCTaBICHUS MyHUIUNIANbHOH yciyru «IIpenocrasnenne nHGOpManUy U3 peecTpa COOCTBEHHOCTH
MYHHIAIATEHOW COOCTBEHHOCTIY (HaJiee - aIMUHUCTPATHBHBIH PETJIaMEHT), OLpeeNsIeT IOPSIO0K, CPOKH U IIOCIIEA0BATEILHOCTD JeHCTBHIHN (aJMUHUCTPATHBHBIX
npouenyp), GopMbl KOHTPOIS 32 HCIIOJHEHHEM, OTBETCTBEHHOCTD JJOJDKHOCTHBIX JIHI[ OPIaHOB, IPEJOCTaBIIIONINX MyHUIIUIIANEHBIE YCIIYTH, 32 HECOOIIOJeHIE
nMH TpeGOBaHUIT pEeryIaMeHTOB IPH BEIIIOTHEHUH aIMHHUCTPATUBHBIX IIPOLERYD (JEHCTBUIT), MOPSIOK 00KaIoBaHUs NeHCTBUI (0e31eiicTBHS) OKHOCTHOTO
JIMIa, a TaKxKe IPUHAMAEMOT0 MM PEeIIeHNs IIPU IIPeJOCTaBIeHUH MyHHUIUIIAIBHOH YCIyTH (anee — MyHHIUIIaTbHAs yCIIyTa).

HaCTOS{H_II/Iﬁ aZ[MI/IHI/ICTpaTI/IBHHﬁ peTIIaMEHT pa3pa60TaH B ICIAX YIIOPAAOYCHUS aAMUHUCTPATUBHBIX NIPOLEAYP U aAMUHUCTPATHBHBIX HeﬁCTBHﬁ,
TOBBIIICHUS KaueCTBa MPEAOCTABICHUS U JOCTYITHOCTH MyHHLIHHaJTLHOfI yciyru, yCTpaHCHUA HU30BITOYHBIX HeﬁCTBHﬁ H U30BITOYHBIX AIMHUHUCTPATUBHBIX
nmponeayp, COKpalme€HHuss KOJIUYIECTBA NJOKYMEHTOB, IPEACTABIIACMBIX 3aABUTCIAMU I IOJYYCHUSA MyHPII_U/II'IaJ'II)HOI\/'I yciayru, npuUMEHEHUST HOBBIX
ONTUMHU3UPOBAHHBIX Cl)OpM JAOKYMEHTOB, CHHXKCHUS KOJIMYECTBA BSaHMOHeﬁCTBHﬁ 3asBHUTENIEH C JOJDKHOCTHBIMH JIMIIaMH, COKpAIICHUs CpOKa IMPEAOCTABICHUSA
MyHPILIPIl'IaJ'[BHOﬁ YCIIyru, a Tak)K€ CPOKOB MCIIOJHEHUS OTACIbHBIX aIMUHUCTPATUBHBIX MMPOLEAYP U aAMUHHUCTPATHBHBIX l[eﬁCTBPIﬁ B paMKax Ipe€aoCTaBJICHUSA
MyHPIHI/IHaJTLHOﬁ ycayru, €cJid 3TO HE INPOTUBOPEUYUT Cl)e):[epaJ'IBHI)IM 3aKOHaM, HOPMaTUBHBIM ITPABOBBIM aKTaM l_lpe3mleHTa Poccuiickoit (Dez(epauvm n
HpaBI/ITeHBCTBa Poccuiickoit (I)ez[epaum/l, HOpMaTUBHBIM IIPABOBBIM aKTaM AMprKOﬁ 06nac1‘u, MYHUIUTIAJIBHBIM IIPABOBLIM aKTaM.

Onncanne 3asiBUTeIel, a TaksKe PU3NIECKUX H IOPHIMYECKHUX JINII, HMEIIINX NIPABO B COOTBETCTBHH ¢ 3aKOHO/aTeJbcTBOM Poccuiickoii ®enepannn
60 B cHITy HajleJIeHHsI MX 3asiBHTEJISIMH B TIOPs/IKe, YCTAHOBJIEHHOM 3aKOHOAaTeIbcTBOM Poccuiickoii ®egepanuu, MoJTHOMOYHSIMH BbICTYNIATh OT UX
WMeHH NMPH B3aHMO/IeliCTBHH ¢ COOTBETCTBYIOUIMMHU OPTaHAMH MECTHOT0 CAMOYNPABJIEHHSI U HHBIMH OPraHU3ANMAMH NPH NPeI0CTABICHHH
MYHHUIMOATBHOM YCIYTH

1.2. 3agBUTEIAMH ABIAIOTCS MOMydYaTeId MYyHHUIUIAIbHON YCIyTH, a TaKXKe UX IMpPeICTaBUTENHU, 3aKOHHbIC IPeICTaBUTENH, AeHCTByIOIINE B
COOTBETCTBHH C 3aKOHO/ATENbCTBOM Poccuiickoit deneparyuu, AMypcKoit 00J1acTH WIIM Ha OCHOBAHUH JJOBEPEHHOCTH (1anee — NPeICTaBUTEIN ).

K momyuarensiM MyHUIIUIIAIBHON yCITyTH OTHOCSTCS:
- MyHUIUNIAIBHBIE YIPEKACHUS (aBTOHOMHBIE, OI0/PKETHBIC, Ka3eHHbIC);
-MYHHIMIIATbHbIE YHUTApHBIC U Ka3CHHBIE IIPEIIPUSITHS;
-HMHBIC FOPUJIMUCCKHE U (PU3MUCCKHE JIHIIA.
TpeGoBanus k nopsiAKy MHGpOPMUPOBAHHSI
0 NOpsIKe NMPeJoCTABJIeHHS] MyHHIHIAIBHOM yCJIyru

1.3. Uudopmanus o MecTax HaXOX/JCHHUS U rpaduke paboTh OPraHOB MECTHOTO CaMOYIIPABICHNUS, IPEIOCTABIIONINX MYHHUIUNAIBHYIO YCIYTY, HX
CTPYKTYPHBIX IOApa3feNIeHUsIX, OPIraHU3aIHAX, YIACTBYIONINX B NIPEJOCTaBICHHN MYHUIUIIATLHON YCIIyTH, CIIOCOOBI ONy4eHHs HHYOpMAauU O MecTax
HaXO0XJCHUS U rpadukax paboThl FOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPAaBICHUS H OpTaHU3aIHi, 0OpalieHre B KOTOpble HEOOX0IUMO JUIs
[PeOCTaBICHNS MyHHUIUIIAIFHON YCIIYTH, a TakKe MHOTO(YHKIMOHAIBHBIX IIEHTPOB MIPEIOCTaBICHHs FOCY JAPCTBEHHBIX M MYHHITHIIATHHBIX YCIIYT, CIPABOYHBIX
Tene(oHaxX CTPYKTYPHBIX MOJpa3/elICHuI OpraHOB MECTHOTO CaAMOYIIPaBJIeHHE, IPEIOCTaBIIIONINX MyHUIUIIANBHYIO YCIYTY, OPraHU3alHi, yIacTBYIONINX B
IIPeIOCTaBICHUH MyHHIUIIATBHON YCIyTH, B TOM 4YHCIIe HOMEp TenedoHa-aBTOHH(pOpMaTOpa, afpecax UX IEeKTPOHHOU MOUTHL conepskutcs B Ilpunoxkennn 1 x
aJIMIHHUCTPAaTUBHOMY PEIIaMeHTy.

1.4. uopmariyst 0 mopsiike MpeIoCTaBIeH s MyHHITUITATBHOM YCIYTH, YCIyT, HEOOXOAUMBIX U 00SI3aTENIbHBIX JUIS TPEIOCTABICHHUS MyHUIUTATBHON
YCIIYTH, pa3MelaeTcs:

* Ha HH(GOPMALMOHHBIX CTCHIAX, PACIIONOKECHHBIX B AIMHHUCTpanuu borocnosckoro censcoBeta (manee taxxe — OMCY) mo azapecy : ceno
borocnoka ynuia MonoaesxHast oM Nel

* B pa3IaTO4HbIX MaTepuanax (Opourropax, Oykierax, B AaMuHuctpauuu borocinosckoro cenbcosera (nanee takxe — OMCY) no agpecy : ceno



Borocnoska ynuiia Monozaexnas gom Nel

* B JINCTOBKaX, IMaMATKaX, HAXOJAIIUXCS B OpraHax U OpraHu3alusx, y4aCTBYIOIIUX B IIPEAOCTABICHUN MyHML[HHaIIBHOﬁ ycinyru;

* B DJICKTPOHHOM BH/JIE€ B I/IH(1)OpMaI.II/IOHHO—TCHCKOMMyHI/IKaHHOHHOﬁ CceTH I/IHTepHeT (;[anee — CETh I/IHTepHeT)Z

* Ha opuuuaIbHOM caiiTe Ma3aHoBcKoro paiiona http://mazadm.ru/

- Ha caiiTe pernoHajabHOUH MHGOpManMOHHOMN cucTeMsbl "[lopTan rocy1apcTBEHHBIX M MyHHLIMIANbHBIX ycnyr (GyHkuumit) Amypckoit odnactu":
http://www.gu.amurobl.ru/;

- B rocyJapCcTBeHHONW MH(pOpManuoOHHOI cuctemMe "EQMHBIN mopTal rocygapCTBEHHBIX M MYHUIMIAIBHBIX yciuyr (QyHKOui)":
http://www.gosuslugi.ru/;

¢ Ha anmnapaTHO-IIPOrpaMMHBIX KOMIUIEKCaxX — HHTCpHCT-KI/IOCK.

1.5. I/IHq)OpMaLII/IIO O MOPSAAKE NPEAOCTABICHUA MyHHL[P[l'[aJ'ILHOﬁ YyCIIyru, a TakXe CBEACHUA O XOA€ NPEAOCTABJICHUS MyHHL[P[l'[aJ'ILHOﬁ YyCIIyru MOXHO
TIOJTyYUTh:

MOCPEACTBOM TeeoHHOIT cBsa3u o Homepy OMCY (¢ cayuae opzanusayuu npedocmasnenusn mynuyunanvhon yciayeu ¢ OMCY);

npu tngHoM obpamenun B OMCY (8 ciyuae opeanuzayuu npedocmagnenus mynuyunansnoi yeayeu 6 OMCY);

pH nuckMeHHOM obpamenun B8 OMCY (8 ciyuae opzanuzayuu npedocmagnenun mynuyunansnoi ycayeu ¢ OMCY);

IMyTeM IIyOJIMYHOT0 HHDOPMUPOBAHUSL.

1.6. Mudopmanus o mopsijke npefocTaBIeHNs MyHUIUATBHON YCIyTH JOJKHA CONEPKATh!

CBEJIEHHUS O TIOPSIIKE MOTyYEeHHsI MYHUIUIIAIBHON YCITyTH;

KaTeropuy noiryyarenaci MyHHUIMIIAIBHON YCIyTH;

agpec MecTa mpueMa gokyMeHToB OMCY mis mpegocTaBiIeHHS MyHHIHIATBHON ycayru, pexxuM pabotet OMCY (¢ cayuae opzanuzayuu
npedocmaegnenus Mmynuyunanovhoii yciyzu 6 OMCY);

TIOPAIOK IIE€PEAaYU pE3yIbTaTa 3assBUTEIIIO;

CBCICHUSA, KOTOPBIC HGOGXOI[I/IMO YKasaThb B 3asBJICHUH O MMPEIOCTABJICHUU MyHPILIHl'[aIIBHOﬁ yciyru;

nepedeHb JOKyMEHTOB, HEOOXOJHUMBIX JUIS IPEIOCTaBIEH s MyHHIIUNIAILHON yCIIyry (B TOM YHCIIE C Pa3/ieIeHUEM TaKHX JOKYMEHTOB Ha JOKYMEHTHI,
KOTOpBIE 3asIBUTENb 00513aH IPEIOCTABUTh CAMOCTOSTENIBHO, H JIOKYMEHTBI, KOTOPBIE 3asBUTEIb BIPABE NIPEJOCTABUTH 110 COOCTBEHHON HHHUIMATHBE);

CPOK IIPeIOCTaBICHHS MyHUIIUIANbHON YCITyTH;

CBEJICHUS O NOPSAIKE 00KaOBaHUS NeUCTBUiT (0e31eiCTBYS) U peLIeHHH TOKHOCTHBIX JIHII.

KoncynpTanuu mo npouexype NpeaocTaBiIeH:sT MyHHITUIIAIBHON YCIyTH OCYIIECTBISIOTCS coTpyHukaMu OMCY B COOTBETCTBUH C JOJKHOCTHBIMU
HHCTPYKIUSMH.

IIpu oTBerax Ha TeneOHHBIE 3BOHKH M JINUHBIE obOpammeHus corpyquukn OMCY , oTBeTCTBEHHBIE 32 HH(GOPMUPOBAaHUE, IIOAPOOHO, YETKO H B
BEXIINBOU (popMe MHPOPMUPYIOT OOPATUBLINXCS 3asiBUTENIEH 110 HHTEPECYIOMINM HX BOIPOCAM.

YcerHOE MHDOPMUPOBaHHE KaX/I0r0 00paTHBIIErocs 3a MHGOpMaNKeii 3aBUTENs OCYIIECTBIsETCA He Oonee 15 MUHYT.

B cnywae ecnu Ui MOArOTOBKM OTBETA Ha yCTHOE oOpaieHue Tpedyercs Oosee npoonKuTenbHoe BpeMs, coTpyaHuk OMCY oTBeTCTBEHHBIH 3a
uH(pOPMHUPOBaHHE, NPEAIaracT 3aMHTEPECOBAHHBIM JII[AM [EPE3BOHUTH B ONPECIICHHBIH ACHb U B onpe/eneHHoe BpeMs. K Ha3HaueHHOMY CPOKY JIOJKEH ObITh
MOATOTOBJICH OTBET IO BONPOCAM 3asBUTEINCH, B Cllyyae HEOOXOMMOCTH OTBET FOTOBUTCS MPH B3aMMOACHCTBUHU C JOKHOCTHBIMU JMI[AMH CTPYKTYPHBIX
HO/pa3/Ie/ICHN OPraHOB M OPraHU3aLMii, y4aCTBYIOIINX B IPEAOCTABICHHN MyHHIUIIAIBHON yCIIyTH.

B cnyuae ecnu npepocrasieHre HHGOpMALUK, HEOOXOUMOIT 3asIBUTEIIO, HE MPEICTABISECTCS BO3MOKHBIM IOCPEICTBOM Tene(oHa, COTPYIHUK
MIPUHSBLINK TeneGOHHBII 3BOHOK, Pa3bIACHSIET 3asSBUTEIIIO IPABO 00PATUTHCS ¢ MUCbMEHHBIM oOpatenneM B OMCY u tpeboBanust K 0)OpPMICHHIO 00paleHus.

OTBET HA MUCHMEHHOE 06pﬁIlI€HI/Ie HaIrpaBJIsIETCs 3asABUTEIIIO B TECYECHUE 5 pa60q14x CO IHA pETUCTpallun O6paHIeHI/I$[ B OMCY

IInceMeHHBIH OTBET Ha oOpalleHue JOJDKEH coxepkaTh GaMIUINIO U HOMep Tesie()OHA MCIIOJNHUTENS M HalpaBIIIeTCs 110 MIOYTOBOMY ajipecy,
YKa3aHHOMY B OOpalIeHnH.



B ciry4a€ €CJId B 06pameHI/m O IpeaoCTaBICHUN MMUCHhMEHHOM KOHCYJIbTAllU IO IPOHEAYyPE NPEAOCTABICHUS MyHHHHHaﬂLHOﬁ YCIIyTu HE yKa3aHa
(baMI/IJ'II/I}I 3asiBUTEIISA, HAITPAaBUBLIIETO 06pameHne, W TTOYTOBBINA aapec, 1o KOTOpoMy AOJIKEH OBITH HampasJICH OTBET, OTBET HA 06pameHHe HE nTacTC.

[Ty6nnuHOe HHGOPMUPOBAHKE O MOPSAKE IPEIOCTABICHIS MyHHITUIIATBHON YCIYTH OCYIIECTBISICTCS IIOCPEACTBOM Pa3MEIeHUs] COOTBETCTBYIOIICH
HH(OPMAIMHU B CPEACTBAX MacCOBOH HH(OpMAINHK, B TOM YHCiIe B rasere «BecTHHK», Ha oduransHoM caiite OMCY

IIpueM 10KyMEHTOB, HEOOXOUMBIX JJIS IPEAOCTABICHHS MyHHIIMIIAIEHON YCIIyTH, ocyInecTBiseTcs no aapecy OMCY .
2. CTaHaapT npegocTaBjJieHHs] MyHHMIHNIAJBLHOM yCIyru
HaumeHoBaHHe MyHHMIMNIATBHOM YCJIYTH
2.1. HanmenoBanne MyHUnunanbHoi yeryru: «IIpegocrasinenue HHGOPMANUH U3 PeecTpa MyHHUIUIAIFHOR COOCTBEHHOCTH.
HanMeHoBaHHe Ooprana, HemoCPeACTBEHHO MPEI0CTABIISIIONIETr0 MYHHIHIAIBHYIO YCJIYTY

* 2.2. IIpenocTaBiieHne MyHUIMIANBHOM YCIIyTu ocyliecTBiseTcs AnqMuHucTpaneiin borociosckoro censcosera (nanee taxke — OMCY) no azapecy :
ceio borocinoBka ynuua MonojexHas oM Nel

Opranu U OPraHU3alMH, YYacTBYIOLIHE B IPE10CTABJICHUH MyHl/lHP[Ha.J'lLHOﬁ ycayru, 06pame1me B KOTOpbIE HEO00X0UMO /LTSI
npeaocraBjieHUusd MyHl/lIIl/ll'laJlLHOi/i ycayru

2.3. Oprassl ¥ OpraHu3aluy, y4acTBYIOIIUE B IPEJOCTaBICHUH MYHHIUIIAIbHON YCIYTH, OOpallleHHe B KOTOpble HEOOXOAUMO JUISl IPEIOCTABICHHS
MYHHUIUIAIBHON YCITyTH:

2.3.1. OMCY - B 4acTH IpHeMa U PETHCTPAIlU JOKYMEHTOB y 3asBHTEIIS, 3aIpoca HEJOCTAIOIUX JOKYMEHTOB, HAXOJAMINXCS B PACIIOPSDKCHUI
OpPraHOB IOCYJapCTBEHHOU BIIACTH, OPTaHOB MECTHOTO CaMOYIIPABICHUS H HOIABEJOMCTBCHHBIX dTHM OpraHaM OpraHHM3anuil, yBeJOMIICHHUS 3asgBHUTEIS O
MPUHATOM PEIICHUHN U BBIIAYH (HAIIPaBICHHS) eMy JOKYMEHTa, SBJIAIONIErocs pe3yIbTaToM IIPeA0CTaBICHHS MyHHITUIIATEHON YCIyTH

2.3.2. Yupasnenne ®enepansroii Hanorooit ciy»x0bl 1o AMypcKoif 001aCTH - B 9aCTH IPEJOCTABICHUS BHIIUCKH U3 ENUHOrO rocynapcTBeHHOTO
peectpa ropuanueckux i (ETPIOJ).

2.3.3.Yupasnenne ®PenepanpHoro kasHaueiicTsa mo AMypcKoit 067acTH — B 4aCTH IpeJoCTaBIeHNS HHPOPMALUK 006 OIIaTe rocy1apCTBEHHOM
TOIITHHBI.

OMCY He BnpaBe TpeboBaTb OT 3asBUTENS:

- NMpeAcTaBneHnst JOKYMEHTOB U UHDOPMaLMK UK OCYLLECTBIIEHUS AeiCTBUI, NPEACTaBeHNe UMY OCYLLECTBIEHNE KOTOPbIX HE
npefycMOTPEHO HOPMAaTUBHLIMW NPABOBLIMW aKTaMu, PErynyPYOLLMMU OTHOLLEHUS, BO3HVKAIOLLME B CBSI3U C NPEAOCTaBNEHUeM MyHULMNANbHON
ycnyry;

- NpeAcTaBneHnst LOKYMEHTOB U MH(OPMaLMK, B TOM YUChe NOATBEPXKAAOLWMX BHECEHWE 3asBUTENEM NaThbl 3a NpefocTaBneHne
MYHULMNANbHOM YCIyru, KOTOpble HAaXOAATCSA B pacnopsikeHUU OpraHoB, NPeAoCTaBNSAOLWMX MyHULMNATIbHbIE YCIYTW, TOCYAapCTBEHHbIX OpPraHoB,
MHbIX OpPraHoB MEeCTHOro camoynpasfieHus NM6o NoaBEeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro camoynpasneHus
opraHusauuii B COOTBETCTBUM C HOPMaTMBHbLIMU NPaBoBbIMU akTaMu Poccuitickon deaepaumm, HOPMATUBHBIMK NPaBOBLIMU akTamy AMYpPCKOWA
06nacTi, MyHMUMNanNbHBIMW NPABOBLIMU aKTaMu, 3a UCKMOYEHNEM LOKYMEHTOB, BKITOYEHHbIX B ONpeAeneHHbI YacTbio 6 cTaTbi 7 defdepansHoro
3akoHa oT 27 uions . Ne 210-03 «O6 opraHvsauuy nNpefocTaBfieHust rocyfapCTBEHHbIX U MYHULMUNAMbHbIX YCIyr» nepeyeHb SOKYMEHTOB.
3asBuTenb BNpaBe NPeACTaBUTh ykasdaHHbIE AOKYMEHTLI M MHOPMALMIo MO COBCTBEHHOW MHULMATUBE;

- OCYLLEeCTBMeHUs AeNCTBUIA, B TOM YNCNEe COrnacoBaHUi, He0O6X0AMMbIX AN NOMYyYEHUs MYHULUNANbHOW YCNYrn U CBA3aHHbIX C
obpalleHreM B rocygapCcTBEHHbIE OpraHbl, UHble OpraHbl MECTHOro CaMoynpaBneHus, opraHnu3auun, 3a UCKIIYEeHNEM MONyYeHUs YCnyr,
BKITIOYEHHbIX B NEpeYHu, ykasaHHble B YacTu 1 ctatbn 9 ®epepanbHoro 3akoHa oT 27 uons . Ne 210-®3 «O6 opraHusaummn npegoctaBrneHnst
rocyAapCTBEHHbIX M MyHULMNANbHbIX YCYr», U NONyYeHUS AOKYMEHTOB U UHOPMaLuK, NpeaocTaBnsieMblxX B pedynbraTe NpefoCTaBNeHns Takmx
ycnyr.

PesyabTaT npegocTaBieHHss MyHUIMNATLHON YCIYTH
2.4. Pe3ynbTaToM HNPEAOCTABICHHS MyHHIMITAIBHON YCIIYTH SIBISCTCS:
- BBIIHCKa 13 peectpa codcTBenHocTH MO (manee-Peectp) (Ilpunoxenue Ne3);
- ciipaBka 00 orcytcTBuM HH(popManuu B Peectpe (ITpunoxenue Ne 4);
- yBeioMiieHHe 00 oTKa3e B npepocTaBienny nadopmanyu u3 Peectpa (Ilpunoxenne Ne 5).
Cpok npeocTaBjieHHsi MyHHIMIATLHOM yCJIyrH

2.5. MakcuMalbHBIi CPOK NMPEAOCTABICHUSI MyHHIIMIIAIBHON YCIyTH COCTaBigeT (YKa3aTh KOJMYeCTBO) pabo4yux JHEH, HCUUCISIEMbIX CO JTHS
peructpanun B OMCY 3asBieHus ¢ JOKyMEHTaMH, 0053aHHOCTD 110 IPEACTABICHHIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS.



CpOK HaImpaBJIC€HUSA MEXBEAOMCTBEHHOTI'O 3alIpoca 0 NMpEeAOCTaBJICHUN NOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.8 AIMUHUCTPATUBHOTO PEriIaMEHTa,
cocTaBIsieT He Ooee OIHOTO pa60qer0 JHS ¢ MOMEHTA PpETUCTPAllUU B OMCY 3asiBiieHHs U Ipujiara€MbixX K HEMY JOKYMEHTOB, IIPUHATHIX Y 3asABUTEIIA.

CpOK TIOATOTOBKH U HAITpaABJICHUS OTBETA Ha Me)l(BeL[OMCTBeHHLH\/’I 3arpoc COCTaBJISIET HE GoJiee mATH pa6otmx L[HeI\/'I CO IHS NOCTYIUIEHUS TaKOIro
3arpoca B opras, OTBETCTBEHHBIN 32 HarpaBJICHUE OTBETA Ha MC)KBGIIOMCTBCHHBII‘;I 3ampoc.

MakcuMaibHbIH CPOK MPUHATHS PELICHHs O Pe3yJbTaTe YCIyTH COCTaBiIsAeT (yKa3aTh KOJIUYECTBO) pabounx JHEl ¢ MoMmeHTa noiyuenus OMCY
TIOJIHOTO KOMIIIEKTa JIOKYMEHTOB, HEOOXOIMMBIX JUIsl TIOCTAHOBKU Ha y4eT B Ka4eCTBE HyK/AIOIIErocs B XKUIOM ITOMEIICHHUN.

Cpoxk BbIgauu 3asgutento npuHiroro OMCY pemieHus coctaBiseT He Oosiee Tpex pado4yux AHEH CO JHS MPUHATUS COOTBETCTBYIOLIETO PELICHUS
TaKUM OPraHOM.

IIpaBoBbie OCHOBAHHSA /151 IPEI0CTABICHH MYHHIMIIAILHOMH yca1yru

2.6. HpeHOCTaBHeHI/Ie MyHPIIII/IHaJIBHOfI YCIYTH OCYIIECTBIISACTCS B COOTBETCTBHUU CO CIICAYIOIUMU HOPMATUBHBIMU IIPABOBBIMH aKTaMH:

Koncrutynueii Poccniickoit denepanun («Poccuiickas razera» Ne7 ot 21.01.2009, «Cobpanue 3akononarenscta PO» ot 26.01.2009 Ne 4 cT. 445,
«ITapnamentckas razera» Ne 4 ot 23-29.01.2009);

I'paxxnancknm xoznexcom Poccuiickoit ®eneparnmu («Cobpanue 3akoHogaTensctea PO» ot 05.12.1994 Ne 32 cr. 3301, «Poccuiickas rasera» Ne 238-
239 or 08.12.1994);

®denepanbHbIM 3aK0HOM «O MopsiiKe paccMOTpeHus obpateHuit rpaxaan Poccuiickoit @eneparmn» ot 02.05.2006 Ne 59-D3 («Poccuiickas razera»
Ne95 ot 05.05.2006, «Cobpanue 3akonoaresnscrea PO» ot 08.05.2006 Nel19 cr. 2060, «ITapnamentckas razera» Ne 70-71 ot 11.05.2006);

®OenepanbHbIM 3ak0HOM «O0 MHpOpManuK, MHPOPMALMOHHBIX TEXHOJIOTHAX U 3amuTe nHpopmanum» ot 27.07.2006 Ne 149-dD3 («Poccuiickas rasera»
Nel65 ot 29.07.2006, «Cobpanue 3akoHonarenscTBa PO» ot 31.07.2006 Ne31 (1 u.) cr. 3448, «Ilapnamentckas razera» Ne 126-127 or 03.08.20006);

denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum npefocTaBneHUs rocyaapCTBEHHbIX U MYyHULMNANbHbBIX YCyr»
("Poccuiickasn raseta", Ne 168, 30.07.2010,"Cobpanue 3akoHogatenscTea PO", 02.08.2010, Ne 31, cT. 4179.);

IIpuxazoM MHHHCTEPCTBA SKOHOMUYECKOTo pasBuTHs PO ot 05.12.2012 Ne 775 «O6 onpeneneHnu TpeOOBaHHI K (opMaTy IPEIOCTABICHUS CBEICHUI
0 TMIPUHAIC)KHOCTH HMYIIECTBA K MyHUIUIIATBHOI COOCTBEHHOCTH CyOBhekTa PD 160 MyHHIMIAIBHOM COOCTBEHHOCTH, IIPELyCMOTPCHHBIX [IEPEYHEM CBEACHHUIA,
HaXOISIIAXCS B PACIIOPSDKCHUHM TOCYAAPCTBEHHBIX OPraHOB cy0bekToB PD, OpraHoB MECTHOTO CaMOyNpPaBJICHHs, TEPPUTOPHANBHBIX TOCYAapPCTBEHHBIX
BHEOOKETHBIX (HOHIOB MO0 MOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM cy0bekToB P® mim opraHaM MECTHOTO CaMOYIPABJICHHS OpraHH3amuii,
Y4acTBYIOWHMX B IPEAOCTABICHUN TOCYIapCTBCHHBIX MM MYHHIUIAIbHBIX YCIYr, H HEOOXOQMMBIX ISl MPEAOCTABICHUS IOCYJapCTBCHHBIX YCIyT
(denepaabHBIMU OpTaHAMH HCIOJHHUTEIBHOM BIACTH M OPraHaMH rOCYJapCTBCHHBIX BHEOIOMKETHBIX (OHIOB PD», yTBEPKACHHBIM PACIOPSIKCHUEM
IMpaButensctBa PO ot 29.06.2012 Ne 1123-p («Poccuiickas razeran, Ne 9 ot 18.01.2013);

HcuepnbiBaroniuii nepeyeHb A10KyMeHTOB (MHGOpManun), He00XOAUMBIX B COOTBETCTBHH € 3aKOHOAATEIbHBIMH I HHHIMHA HOPMATHBHBIMH
NMPaBOBBIMH AKTAMH /IS MPEAOCTABJIEHHS MYHHIIUNIATBHON YCJIYTH, YCJIYT, HEOOXOIMMBIX H 00513aTeIbHBIX A5 MPeA0CTABIEHNS] MYHHIIUIATbHOH
YCJIYTH, KOTOPbIe 3aBUTEb A0J’KeH MPeICTABHTH CAMOCTOSTEIbHO, CIIOCOOBI UX MOJTYyYeHHs 3asBUTEISIMH, B TOM YHCJIe B 3JIeKTPOHHOIi (opme, U

MOPAIOK UX MpeICTABIEHUS

2.7. I/Ic'{epm)ma}oumﬁ NepeyeHb TOKYMEHTOB (I/IHCI)OpMaHI/H/I), H€O6XOI[I/IMLIX B COOTBETCTBHU C HOPMATUBHBIMHU IIPAaBOBBIMH aKTaMH IJId
TIpEAOCTABJICHUS MyHI/ILH/Il'IaJ'ILH()ﬁ yciyru, noAjieKalux MnpeacTaBJICHUIO 3asABUTCIIEM, CII0COOBI UX TIOJTy4YC€HHUS 3asIBUTEIIEM, B TOM 4YUCJIC B 3HeKTp0HHOﬁ Q)opMe,
TIOPAAOK UX NPEACTABICHUS NPEAYCMOTPCHBI HACTOAIMM aAMUHUCTPATUBHBIM PEIVIaMEHTOM ITPUMEHUTEIIBHO K KOHerTHOﬁ aI[MHHHCTpaTPIBHOﬁ npouenype.

1) 3asBnenue (3amnpoc) (Ipunoxerne Ne 2) ¢ ykazaHueM HeOOXOAUMBIX PEKBU3HTOB U XapaKTEPHCTHK OOBEKTOB;

2) KONHIO IOKYMEHTA, OATBEPHKIAIOIIET0 OIUIATy MyHHUIIMIIATBHON yCIyTH, (B CIIy4asiX, yCTaHOBJICHHBIX 11.2.14. HacTosmiero PernamenTa);

3) KOMHUIO TOKYMEHTa, YAOCTOBEPSIOIIETO THIHOCTD (IS 3asBUTEIS - GU3NUECKOTO JHIA, THOO0 MPEeACTABUTENS HUINUECKOTO HUITH IOPUIHIECKOTO
JIULA);

4) Komus CBUAETENHCTBA O FOCYAAPCTBEHHON PErHCTpalNK IopuadecKkoro iuma, nuoo eimucku u3 EI'PIOJI (B ciryuae ecnu 3asBiieHne (3ampoc) o
IIPeJOCTaBICHUH MyHHUIUNAIBHOH YCIIYTH OAaeTCsl OT HMEHH IOPUANYECKOTrO JINNA);

5) KOIIUIO TOKYMEHTA, NOATBEPIKAAIOLICTO ITOJTHOMOYHS TIPEACTABUTENIA Cl)I/ISI/I‘{eCKOFO WJIN OPpUAUYECKOro JINIA.

3asBICHUE U JIOKYMEHTbI, IPEYCMOTPEHHbIC HACTOSAIINM aAMHHUCTPATUBHBIM PErJIaMEHTOM, MOJAIOTCA Ha OyMaXKHOM HOcHTele uin B hopme
3JIEKTPOHHOTO JOKYMEHTa. 3asBIICHHE M JIOKYMEHTHl B Cllydyae UX HampaBIcHUS B GopMe 3JIEKTPOHHBIX JOKYMEHTOB HOJIHMCHIBAIOTCS yCHICHHOM
KBaJIU(UIPOBAHHOM 3I€KTPOHHOM MOANNCHI0 COOTBETCTBEHHO 3asIBUTEIIS WIIH YIIOJTHOMOUYCHHBIX Ha MOANUCAHUE TAKUX JIOKYMEHTOB MPEACTABUTEIIEH 3asBUTEIIS
B IIOPs/IKE, YCTAHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoit deneparuu.

OneKTpoHHbIe JOKYMEHTHI JOJKHBI COOTBETCTBOBATh TPEOOBAHUAM, yCTAHOBICHHBIM B ITyHKTE 2.26 aAMHHUCTPATUBHOTO PEIIaMeHTa.

3asBlIeHHE U NPHIOXKECHHBIE K HEMY JOKYMEHTHI He JOJDKHBI COAEP)KaTh MOAYHCTOK, MPHUIUCOK, 3a4ePKHYTHIX CIOB U MHBIX HEOTOBOPEHHBIX
HCIIPaBIEHHUI], TEKCTHI B HUX TOJDKHBI OBITH HAITHCAHBI Pa300PUHBO, 6€3 COKPAIICHHUH.



Korun JOKYMEHTOB, I[IPUJIara€MBbIX K 3asBJICHUIO, HAIIPABJICHHBIE 3asIBUTEJIEM 110 IIOYTE JOJI?)KHBI OBITH HOTapHUaJIbHO YAJOCTOBEPEHBI.

I/Icqepnbma}omui/i nmepeYeHb TOKYMEHTOB (l/lH(l)OpMal.ll/lM), HeO0OXO0IMMBIX B COOTBETCTBHH € 3aKOHOAATEJILHBIMH HJIM HHBIMH HOPMaTHBHBIMH
NPaBOBBIMH AKTAMM VI MPEAOCTABJICHUA MyHl/lIIl/[l'laJ'lLHOi/i YCJIyru, KOTopbie 3asiBUTE/Ib BIIPaB€ NPEACTABUTH 1O COOCTBEHHOM HHHUIMATHBE, TAK KAK
OHH MOAJICKAT MOJYYCHHIO B pAMKaX MEKBECAOMCTBCHHOI 0O PIHq)OpMaIIl/IOHHOFO B3aHMOJEHCTBHS

2.8. HOKyMeHTaMI/I, HCOGXOJII/IMBIMH B COOTBETCTBUU C HOPMATUBHBIMU IIPABOBBIMU aKTaMHU JJIs1 IPEAOCTABICHUSA MyHHHHHaHBHOﬁ yCiyru, KOTOpbIC
TI0UIEXKAT MOJIYYCHHUIO B paMKax MEXBEIOMCTBEHHOI'O I/IHCI)OpMa[H/IOHHOFO B3aHMOI[eﬁCTBI/Iﬂ, SABJIIAOTCA:

- Bbinucka n3 EMPKOJ1 (B cnyvyae ecnu 3asiBneHue (3anpoc) O NpefoCTaBieHMM MyHUUMNanbHOW YCnyru nogaeTcsi OT UMEHU
ropuanyecKoro nuua);

- KOMUsi AOKYMEHTa, MOATBEPXAAIOLLEro onnaTty MyHUUMNanbHoN ycnyru (B cnyvasx, yCTaHoBMEHHbIX N. 2.14. HacTosiwero PernameHTa).
2.9. JIokyMeHTBbI, yKa3aHHbIE B TyHKTE 2.8 aIMUHUCTPATUBHOI'O PEIIAMEHTA, MOT'YT OBbITh IPECTABIIECHBI 3asIBUTEIIEM 110 COOCTBEHHOW MHUIIMATUBE.
HcuepnbiBaloimuii nepeyeHb 0CHOBAHMIA /ISl 0TKA3a B pHeMe 10KYMEHTOB, He00X0JMMBbIX /ISl IPEI0CTABIEHHSI MyHHIMNIAILHOM YCIyr |

2.10. OcHoBaHuAMKU AN OTKasa B Npueme AOKYMEHTOB, HEOOXOAMMbIX Ans NpefoCTaBfeHUss MyHUUMNanbHOW yCnyru, He
npeayCcMOTPEHSI.

HcuyepnbiBalomuii nepedyeHb 0CHOBAHUIA /IS IPHOCTAHOBJICHHSA
WJIM 0TKA3a B NPeJOCTABIeHHH MYHUIIUNAILHOH yCIyrn
2.11. IlprocraHOBIEHUE NPEIOCTABIECHHUS MyHULIMIIAIBHON YCIYTH HE NPEAYCMOTPEHO.
2.12. B npenocraBieHUM MyHULUIAIBHOH YCIIyTH MOXKET ObITh OTKAa3aHO B CIIy4asX:

B ciyyae He mpeacTaBieHUs 3asBUTENIEM (MIM IPEICTABICHUS B HEIIOIHOM 00BbeMe) JOKYMEHTOB, HEOOXOIUMBIX LIS IIOMydeHHs MyHHIUNAIbHOH
YCIIyTH, YKa3aHHBIX B I.2.7 HacTosmiero PermamenTa, a TakKe HaJIW4Hs B HUX HETONHOHM MM HEJLOCTOBEPHOH MH(OPMAIUHU, MOXKET OBITh OTKA3aHO B
IpeJOCTaBICHUH MyHHULUNAIBHOH YCIYTH B BUZie yBeIOMIICHHs 00 OTKa3e B IpeocTaBleHu: HHpopManuu u3 Peectpa.

ITocne ycTpaHeHHS OCHOBAHHUIl s OTKa3a B NMPEIOCTABICHHH MYyHHIUIANbHOW YCIYyTH B ClydasX, IPEeTyCMOTPEHHBIX MyHKTOM 2.12
aJIMUHHUCTPAaTUBHOTO PETJIAMEHTA, 3asIBUTEIIb BIPaBE OOPATHTHCS HOBTOPHO 32 MOTyYeHHEM MyHHITHIIATEHOH YCIyTH.

Ilepedenn yciyr, KOTOpbIe SIBJASIOTCSH HEO0X0AUMBIMH H 00513aTe/ILHBIMH /LISl IPEA0CTABJICHHUSI MYHHIMIIAIBHOI yCIyrd, B TOM YHCIe
CBe/IeHHsI 0 JOKYMeHTe (JOKYMeHTAaX), BbI1aBaeMOM (BbI1aBaeMbIX) OPraHH3ANUSIMH, YIACTBYIOIIHMH B PeI0CTABICHHH MyHHIUNAIBHON YCJIyra

2.13. Vcnyr, KOTOPBIC SABJIAIOTCA H606X0]1]/IML]MI/I U 00s13aTeIIbHBIMHA JUIA IPEAOCTaBIICHUS MyHI/IHI/ll'IaJTLH()ﬁ yCIyru HET.

Pa3mep nnarthbl, B3MMaeMoMu ¢ 3aABUTens npu npeaoctaBneHnun MyHVILIMﬂaﬂbHOﬁ ycnyru, n cnoco6bl ee B3UMaHus B cnyyvasx,
npeaAyCcMOTPEeHHbIX deaepanbHbIMU 3aKOHaAMU, MPUHUMAaEMbIMU B COOTBETCTBMU C HUMMU UHBIMU HOPMaTMBHbLIMU MPaBOBbLIMU aKTaMM
Poccuiickon ®depepaummn, HOpMaTUBHBLIMU NPaBOBbLIMU aKTaMu Cy6'beKTOB Poccuiickon ®depepauum, MyHUUMNanbHbIMU NPpaBOBbLIMU
aKTaMmu

2.14. YI0J1HOMOYEHHBIH OpraH OecIiaTHO NPeCTaBIACT MyHULMITABHYIO YCIIYTY:

Tpencrasnenne nHGOPMALNK HHBIM IOPHANYECKAM M (PU3MYECKHM JIMLAM OCYILIECTBIIIETCS 3a MIIaTy B pazMepe pyOueit 3a uHdopMarMIO
06 0JlHOM 00BEKTE yueTa Ha COOTBETCTBYIOILYIO JaTy NPH NPEJCTaBICHUH KOIHUH IOJTBEPKAAIONIEro OIIaTy JOKYMEHTA, a TAKKe KOIHUH JJOKyMEHTOB,
MOATBEPXKAAIOIINX PErUCTPALHIO FOPUANYECKOTO JINIIA U MTOJTHOMOYHMS €ro mpejcTaBuTels (JUIs IOPUAMYECKOro JIMIA), U JOKYMEHTOB, YA0CTOBEPSIONINX
JIMYHOCTH (1 PU3MUECKOro JINIA).

Konuu yka3aHHBIX JOKYMEHTOB MOT'YT OBITh TPE/ICTABICHBI B 3JIEKTPOHHOM BHUJIE, B TOM YHCJIE B CKAHUPOBAaHHOM BH/IE, Ha JICKTPOHHOM HOCHUTEIIE,
€CJIM OHU HaJJIeXKAIMM 00pa30M 3aBepEHbI C IPHUMEHEHHEM CPEICTB IEKTPOHHON HHU(POBOH MOAMHUCH.

[nata 3a uadopmanmio 06 orcyTcTBUM B PeecTpe cBeieHuit 00 UMyILeCTBE HE B3UMACTCSI.
2.14.1.0nnata MyHUIUNAIBHOH YCIYTH MOMUICKHT MepedncIeHnIo B 1oxon MO B monHOM pa3Mepe.

ITopsinok, pa3mMep U OCHOBAHHUA B3UMAHMA IJIATHI 32 NPEJIOCTABJICHUE YCJIYT, HEOOXOAMMBIX U 00513aTeJIbHBIX /ISl NIPEI0CTABICHUS MYHHIUNIAILHOM
YCJIYrd, BKJII04asi HHGOPMAIMIO 0 METOAHKAX PacyeTa TAKOH MIaThI



2.15. Ycnyra npenocTaBisiercs 6€CIIIaTHO

2.15.1. PacueT omnatsl Ipu NpeaocTaBICHUN MyHULUIIAIBHOMH yCITyTH:

Q(py6.)=N(ur)x___ (py6.),

rze Q - CTOMMOCTS IIATHI 32 IPE0CTaBICHHE MYHUIUIAIBHON YCITyTH;

N - KOIM4eCTBO OOBEKTOB yueTa, O KOTOPBIM 3alpalliiBaeTcss MHGOpMaLus B BUJE BBIIUCOK (CIpaBoK 00 oTcyTcTBHM MH(pOpManun) u3 Peectpa.
MaxkcuMaJbHbIi CPOK 0KHAAHMS B 0YepeH NPH NojJaye 3anpoca

0 Mpe0CTABIEHHH MYHHIUNATLHOM YCJIYTH, YCIYTH OPraHA3aUH, yIacTBYIOLIell B MPeA0CTABIeHNH MyHHIUNAIBHON YCJIyTH, U IIPA
NOJIy4eHHH

pe3y/IbTaTa NpeIoCTABICHUS TAKHX YCIyT

2.16. MakcuMalnbHbIi CPOK 0KHUIAHUS B OYEPEAN NPU MoJaye JOKYMEHTOB /IS TMOJyYeHUs MyHUIUNAIbHOW YCIYTH U MPU MOJYYEHUH pe3yJibTara
MPEAOCTABICHUS MYHHLUNAIBHOM YCIIyTH COCTaBNIsAeT 15 MUHYT.

MaxkcuManbHBIi CPOK OKHAAHHUS B O4epeq NPH [0Jaue 3alpoca O MPeJOoCTaBICHUU YCIyTH U NPH MOIYyYeHHH pe3yibTaTa TaKoil yCIyTu B
OpraHH3allMIo, YIaCTBYIOIIYIO B IIPEAOCTABICHHN MYHUIUIIAIBHON yCIIyTH, COCTaBIAeT 20 MUHYT.

Cpok oxuaaHus B ovepeam Ansi NofyvyeHuss KOHCyNnbTauun He AOIKeH npeBbiwaTe 12 MUHYT; CPOK OXuAaHWa B ovepean B cryyae
npvema no npeasapuTenbHON 3anucy He AorKeH npesbiwatb 10 MUHYT.

Mpu nogaye 3asBeHUs C CONYTCTBYIOLLMMMW AOKYMEHTaMM NMOCPEACTBOM NOYThI, hakca unu Yepes MopTtan Heo6XoaMMOCTb OXMOAHUSA B
oyepeam ucknovaeTcs.

ITopsiaok H CPOK perHcTPAIHH 3aIIPOca 3asiBUTEIs 0 IPeJ0CTABIeHHH MyHUIUNAILHON YCJIYrH, YCJIyTrH OPraHu3anuy, y4acTByouiei B
NnpegocTaBIeHHH MyYHUIMNAJIbLHOI YC/Iyrd, B TOM YHCJ/Ie B 3J1eKTPOHHOI dopme

2.17. HOp}II[OK pEerucTpanuu 3asaBJIICHUSA U NIPpUJIAara€MbIX K HEMY JOKYMEHTOB MPEAYCMOTPEH HACTOAIIUM aIMUHUCTPATUBHBIM PETIIaMEHTOM
TIPUMEHUTEIIBHO K KOHerTHOI\/’I aHMHHHCTpaTHBHOﬁ npouenype.

3asBiieHHE U npuiaracéMpl€ K HEMY JOKYMEHTBI PETUCTPUPYIOTCS B A€HD UX ITOCTYIUICHUA.
Cpok peructpaumum obpalleHus 3asBuTens He JOMKeH NpeBblwaTb 10 MUHYT.

B cnyyae ecnu 3asaButenb npeacTasun NpaBunbHO 0POPMIEHHbLIN U NOMHBIA KOMMNEKT AOKYMEHTOB, CPOK UX perncTpauuv He AOMmKeH
npesblwaTb 15 MUHYT.

Cpok pernctpauun obpalleHns 3asBUTeNs B OpraHnM3aLmio, y4acTBYOLLYIO B NPeAOCTaBNEeHNN MYHULMNANBHON YCNYrn, He AOMKeH
npesblwaTb 15 MUHYT.

Mpun HanpaBneHun 3asBneHns Yepes MopTan perncTpaunst 3MeKTPOHHOro 3asBeHus OCyLLeCTBNAeTCA B aBTOMaTU4ECKOM pexnme.
TpeGoBaHusl K IOMeLIEHHSIM, B KOTOPBIX IPeJ0CTABJSIOTCS
MYHHIHOAJbHbIE YCIYTH, YCJIYTH OpraHu3anum,
y4acTBYIolIeli B IPeJ0CTABJICHUH MYHHLIHIIAIBLHOI yCIyry,
K MeCTaM O:KHMIaHHsl M IpHeMa 3asiBUTeJIel, pa3MeLleHuI0 1
oopmiIeHHI0 BU3Ya/ILHOM, TEKCTOBOI U MyJILTHMEIHIiHOI HHGOpMaHH
0 NopsiIKe NPeJoCTABJeHHS] MyHHIHIAJIBHOI yCJIyrH
Ilpu opzanuzayuu npedocmasnenus mynuyunanvHou ycayeu 6 OMCY:

2.18. Bxoxa B 31aHHE YIOJHOMOYEHHOI'0 OpraHa JOJDKEH OBITh 000pYyHOBaH yNOOHOW JIECTHHIICH C MOPYYHSMH, a TaKKe MaHAYCaAMH IS
0OeCnpensTCTBEHHOTO MEPEIBIKCHUSI MHBAIUIAHBIX KOJISICOK.

Ha TEPPUTOPUH, HpHHeI‘aIOH.IefI K MECTOPACHOJIOKECHUIO YIIOJJTHOMOYEHHOI'0O OpraHa, 060py£[yIOTCH ME€CTa Jis MapKOBKU HE MCEHEC niamu
AaBTOTPAHCHOPTHBIX CPEACTB, U3 HUX HE MEHEE OJHOTO MECTa - IJIs MapKOBKH CHENHUAJIBHBIX TPAHCHOPTHBIX CPEACTB WHBAIUIOB. I[OCTyH 3asgBUTENICH K
TIapKOBOYHBIM MECTaM SIBJIACTCSA GecIIaTHBIM.



IIpuem 3asiBuTelNel M OKa3aHUE YCIYTH B YIIOTHOMOUYEHHOM OPraHe OCYIIECTBIIIETCS B 000COOIEHHBIX MeCcTaxX IpreMa (KaOUHKaX, CTOMKAX).

Mecto npuemMa IO0JKHO OBITH 060pyI[OBaHO yI[06HI>IMI/I KpeciiaMu (CTyHLﬂMI/I) JJId COTPYAHUKA U 3asABUTEIIA, a TAKXKE CTOJIOM UIA paCKIIaaKu
JOKYMEHTOB.

Wudopmanus o paMuinun, MMEHH, OTYECTBE U JOKHOCTH COTPYJHHKA YIIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIONIEr0 IPHEM, Pa3MeNaeTcsl Ha
JIMYHON MH(OPMALIMOHHON TaOINYKe WM Ha pabo4eM MECTEe COTPYIHUKA.

Ilpu BXoae B CEKTOp OxkMAaHUs 000pyLyeTcst pabodee MECTO COTPYAHUKA, OCYIIECTRIIAIOIIETO KOHCYIbTHPOBAHHE 3asBUTEIICH 110 BOIIPOCAM OKa3aHHs
MYHHULMIAIBHOH YCIIYTH, MPEACTaBIISAIOIETO CIIPABOYHYI0 HH(POPMALMIO H HAMPABIIAIOIIETO 3aBUTEIIS K HY)KHOMY COTPYIHHKY.

CekTop 0KuAaHHUs 000PYAYETCs KpeciaMu, CTOJIaMU (CTOMKaMM) JUIsi BO3MOKHOCTH O0(OPMIICHHUS 3as1BICHUH (3aIIPOCOB), TOKYMEHTOB.

CexTop mHbOpMHpPOBaHUSA 000pyayeTCs HHPOPMAMOHHBIMH CTEHIAMH, COICPKAIIMMH HHOOPMAIUIO, HEOOXOJUMYIO IS IMOITyYCHHUS
MYHHIUIAIFHON YCITyTH.

CTGHI[I)I JOJIKHBI pacriojlaratbCss B JOCTYIIHOM IJIS MPOCMOTpa MECTE, NPEACTABIIATH I/IHCI)OpMaI_II/IIO B yHOGHOﬁ JJIsT BOCIIPUATHUSA (bopMe.
I/IH(i)OpMaLII/IOHHLIe CTECHABI JOJI)KHBI COACPIKATH aKTyaJIbHYIO U UCUYEPIIBIBAOIIYIO I/IHCIJOPM&HI/I}O, HBO6XOI[I/IMyIO JJI TOJTYUYC€HUS MyHHLIP[HaIILHOﬁ ycuyru,
BKJTrO4ast 06p33LU>I 3al0JIHECHUA TOKYMEHTOB.

2.19. OpraHmauuu, Y4acTBYIOLIUE B IIPEIOCTABICHUN MyHHLIPIl'IaJ'IBHOﬁ ycinyru, JOJDKHBI OTBEYATh CIIEAYHOLIUM TpeGOBaHHﬂMZ

a) HaJMYKMe 3aIUIIEHHBIX KaHAIOB CBS3H, COOTBETCTBYIOIINX TpeGoBaHHUIM 3aKoHOIaTenbcTBa Poccuiickoit denepaunu B cdhepe 3aIliuThl
uHbopMaLyH, 00ecreYnBaOMINX HYHKIHOHHPOBAHHE HH(POPMALIMOHHBIX CHCTEM;

0) Hannuue nHQPPACTPYKTYpPhI, OOECIIEUNBAIONIEH JOCTYI K HHPOPMALIMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTn «HTepHeT»;
B) HAJIMYHE HE MCHEE OHOIO OKHA TS IPHEMa M BBIAAYH TOKYMCHTOB.

Pabouee mecto pa60THI/IKa opraHusanuu, y‘IaCTByIOH_IeI\/’I B IIPEAOCTABICHUU MyHHHPIHaHLHOﬁ ycuayruy, 060py}1yeTcsI NEPCOHAIIBHBIM KOMIIBIOTEPOM C
BO3MOXHOCTBIO JOCTYyIIa K HGO6XOI[I/IMI)IM I/IHCI)OpMaI_II/IOHHI)IM cucTreMaM, rnevaTariluM U CKaHUPYIOIUM yCTpOﬁCTBaMPI.

O6CJ’[y)KI/IBaHI/Ie 3asBUTEIICH B OopraHusanuu, yqacnay}omefz‘l B IIPpEAOCTAaBJICHUN MyHPII.IVIl'IaJ'[BHOf;I yciayru, oCymecTBIsACTCA B COOTBETCTBUHU CO
CJICAYIOLIUMHU TpeGOBaHI/IﬂMI/IZ

a) IpUeM 3asBUTENEH OCYLIECTBIsIETCS He MeHee 3 THel B HeJIeJI0 U He MeHee 6 4acoB B JICHb;
0) MaKCHUMAJIbHBIH CPOK OXKUAAHHS B OUepeu - 15 MUHYT;
Ycnoust kKOM(GOPTHOCTH pHEMa 3asBUTEIIECH JOKHBI COOTBETCTBOBATH CIICAYIOILIMM TPEOOBAHUSIM:

a) Hanuuue HHGOPMAIIHOHHEIX CTEHJIOB, COACPIKAIUX aKTyalbHYIO0 ¥ HCUEPIIBIBAIONLYI0 HH(OPMANUIO, HEOOXOXUMYIO JUIS ITOTyYSHHUS HEOOXOMUMBIX
1 00s[3aTeNBHEIX YCIIYT, B TOM YHCTIE:

HepedeHb HeOOXOANMBIX M 0053aTeIbHBIX YCIIYT, IPEIOCTaBIeHHE KOTOPBIX OPTaHU30BaHO;

CPOKH IPEIOCTaBICHHS HEOOXOAUMBIX U 0053aTENIbHBIX YCIYT;

pa3Mepsl IIaTeXeH, yIauuBaeMbIX 3asiBUTENIEM IIPU HOTy4eHUH HEOOXOJUMBIX U 00s13aTENbHBIX YCIYT, HOPSIOK UX YIIAThI;
nHGOPMAIHIO O JOMONHUTENBHBIX (COMYTCTBYIONIHNX) yCIIyraX, pasMepax U MOpsIKe UX OILIATHI;

HOPSAIOK 00XKaJTOBaHUS NeHCTBUH (Oe3meiicTBYA), a TaKkKe pelIeHuil pabOTHUKOB OPTaHHU3aIlNH, IIPEIOCTABIAIONEH He0OX0UMEIE U 00s3aTeIbHbIC
YCIyTH;

HHPOPMAIHIO O IPEAYCMOTPEHHOH 3aKOHOIATeIbCTBOM Poccuiickoii denepalii OTBETCTBEHHOCTH Pa0OTHUKOB OpraHU3alMid, PEI0CTaABIISIFOIIIX
HEOOXO/IMMBIC 1 00513aTeIIbHBIC YCIYTH, 33 HAPYIICHUE TIOPSIKA UX MPEI0CTABICHHS,;

pexUM pabOThI U ajjpeca HHBIX OpPraHU3allnii, IPEAOCTABIAIOMNX HEOOXOAMMbIE H 00s3aTENbHbIC YCIYTH, HAXOAAIINXCSA HAa TEPPUTOPUH CYyOBEKTa
Poccuiickoit ®enepanuu;

UHYI0 HH)OPMALHIO, HEOOXOAUMYIO ISl TIOYUSHHUsT HEOOXOJUMOM 1 0053aTeTbHOM YCIyTH;

6) HanM4YKe IPOrpaMMHO-ANIIAPATHOrO KOMIUIEKCA, 00SCIIeUNBAIOIIET0 JOCTYI 3asiBUTeeil K EquHOMY mopTaity rocy1apCTBEHHBIX U MyHHIMITAIBHBIX
yenyr (GyHKIHA), perHoHaNbHON HHPOPMAIIMOHHOMN cucteMe «IlopTai rocyJapcTBEHHBIX U MyHUIIMNANBHBIX YCIyT (QyHKIUMIT) AMYpCKOil 001acTny, a Takke K
HUHPOPMALMH O TOCYAAPCTBCHHBIX U MyHHIMIAIBHBIX YCIyrax;

B) HaJIN4YUEC TIJIATECIKHOI'O0 TEPMHUHAIA (TepMI/IHaJ'Ia I 3IIeKTpOHH017I OHJ'IaTI)I), NPpEACTABIIAOMIETO coboit HpOI‘paMMHO-aI‘IHapaTHHﬁ KOMIUJICKC,
(byHKI_II/IOHI/IpyIOHII/Iﬁ B aBTOMAaTU4Y€CKOM PEKUME U Hpe[[Ha3Hﬁ‘IeHHLIfI T obecrnieyeHus nmpuemMa IaTexxen ot d)I/I3I/I‘IeCKI/IX JIUIT TIPU OKa3aHWUM IIJIAaTHBIX



HCOGXOHI/IMI)IX 1 00sI3aTebHBIX ycuyr;

T') HaJM4YUe CTYJIbEB, KPECCIBHBIX CEKIIHiA, CKaMeil (0aHKETOK) U CTOJIOB (CTOCK) JUist OPOPMIICHHUS IOKYMEHTOB C pa3MelleHHEeM Ha HUX (popm
(6:1aHKOB) JOKYMEHTOB, HEOOXOMUMBIX IS ITOJTYUSHUS HEOOXOAUMBIX U 00s13aTEIIbHBIX YCIIYT;

)1) otbopMnel—me CEKTOpa npuemMa 3asBHTENICH C OKHAMHU JUIA IpUe€Ma U BblIa9U TIOKYMCEHTOB I/IH(i)OpMaLII/IOHHHMI/I TabJIMYKaMH ¢ YKaszaHuEM HOMEpa
OKHa, q)aMI/U'II/II/I, HUMCEHH, OTUCCTBA (l'[pl/l HaJ'[I/I‘{I/H/I) 1 TOJDKHOCTH paGOTHHKa Opranusaluy, OCylUIECTBIIAOLICTO NIPUEM U Bbla4y JOKYMEHTOB.

ITomemnienus: opraHu3aluy, OIpe0CTaBIAIONIEH He0OX0JHMBbIE U 00s3aTeNbHBIE YCIIYTH, H0/DKHBI OTBEe4aTh TPeOOBAaHHUAM MOXKAPHOM, CAHUTAPHO-
SMHUIEMHOJIOTUYECKON 0€30MaCHOCTH, a TaKXKe JOJDKHBI ObITh 000PYZIO0BaHBI CPEJCTBAMHU MOKAPOTYIICHUS U ONOBEIICHUS O BOSHUKHOBEHUU Ype3BblUaiiHOi
CUTYaLlMH, HUHBIMU CPEICTBaMH, 00ECIIEYNBAIOIIMMY O€30MaCHOCTh U KOM(OPTHOE NpedbIBaHHE 3asiBUTEICH.

Ioka3aTe/u JOCTYNHOCTH M Ka4eCTBA MyHULIUIAIBHBIX YCJIYT
2.20. Iloxa3aTenn JOCTYITHOCTH U KaueCTBa MyHHIIUIAIBHBIX YCIIyT:

1) mocTymHOCTs MHGOPMALUU O MOPSAIKE U CTaHJApTe HMPeJOCTaBICHHS MyHHIHIAIbHON ycIyrd, 00 oopasmax oGopMIeHHS JOKYMEHTOB,
HE0OXOIUMBIX IJIsI IPEOCTaBICHHSI MyHHITUIIATEHOH YCIIyTH, pa3MeIleHHbIX Ha HH(popMaoHHbEIX cTengax OMCY, Ha caiite pernoHanbHOH HH(POPMAIIMOHHON
cucteMsl «IlopTan rocy1apcTBEHHBIX U MyHUIIUNAIBHBIX YCIyT (PyHKIHMIT) AMypcKoil obactiy, B hefepaabHOIl rocy1apcTBEHHOH HH(POPMAIIHOHHON cHCTEMe
«EmuHBIH TOpTal rocyJapCTBEHHBIX U MyHUIUIIAIBHBIX yeuyT (GyHKumil)» (nanee — [Toprain);

2) TIO0CTYIHOCTh MH(GOPMHUPOBAHHUS 3asiBUTENCH B ()OpME MHIMBUYaTbHOTO (YCTHOTO MIIM ITUCbMEHHOT0) HHPOPMUPOBAHHS; ITyOIHMYHOTO (YCTHOTO
WM TUCBMEHHOT0) MHG)OPMHUPOBAHHS O TOPSJIKE, CTAHAAPTE, CPOKAX MPEAOCTABICHHS MyHHIUIIAIBHOM YCIIyTH;

3) cobuoieHre CPOKOB UCIIOJIHEHUS! QJIMUHUCTPATUBHBIX MPOLEAYD;

4) cobmrogeHne BpeMEHU OKHJIAHMA B OUYepelH IPH IoJadue 3alIpoca o IpefoCTaBIeHHH MyHUIUIAIbHOH YCIyTH U IPH IOIyYeHUH pe3ylIbTara
IPeJOCTaBICHNS MyHUIIUTIAIBHOU YCITyTH;

5) cobmonenue rpaduka pabOTHI ¢ 3asIBUTEISIMH 10 IPEJOCTABICHUIO MyHUIUNIAIBHOH yCIyTH;
6) ot 3asiBUTENCH, OMYYUBIINX MYHHIUIIAIBHYIO YCIYTY B 2JIEKTPOHHOM BHIE;
7) KOJIMYECTBO B3aMMOJCHCTBHMN 3asBUTEINS C JOJDKHOCTHBIMH JIHLIAMH IIPH NIPEIOCTABICHHN MyHULIUIIAIBHON YCIYTH U UX MPOJOJDKUTEIBHOCTH;

8) BO3MOKHOCTD MOJTy4YeHHUs HHOOPMALUK O XO€ NPEJOCTaBICHHUS MYHHIUIIAIBHOMN YCIYTH, B TOM YHUCIIE C UCIIONB30BaHNEM HH(OPMAILHOHHO-
TeJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHA;

9) BO3MOXKHOCTH IIOJIyYCHUS] MyHHLIUNATbHONW yCIYTH B MHOIO(GYHKIIHOHATBHOM LEHTPE MPEIOCTaBICHHs IOCYyJapCTBEHHBIX U MyHHIIUNATbHBIX
YCIIyT.

WHble TpebGoBaHMSA, B TOM Yucne yYnTbiBalowwme oCO6eHHOCTU NpefoCTaBNeHUA MyHULMNanbHOM ycnyru B
MHOroyHKUMOHanbHbIX LieHTpax NpeaocTaBrneHusl rocyfapCcTBeHHbIX U MyHULMNANbHbIX YCIYr U 0COGEHHOCTY NpeAocTaBneHus
MYHULMNanbLHOW yCcnyru B 3neKTpoHHou chopme

2.21. MNpepoctaBneHne MyHULUNANbLHOW yCryrn MOXeT GbiTb opraHusoBaHo OMCY uyepe3 ML, no npuHUuny «0AHOro OkHa», B
COOTBETCTBUM C KOTOPbIM MpeaocTaBNeHne MyHULUNanbHOW yCnyrn ocywecTBnseTcs nocne ofHoOKpaTtHOro obpalleHns 3asBuTens c
COOTBETCTBYIOLMUM 3anpocoMm, a B3aumofencTtBMe C opraHamu, NpefoCcTaBnsAlWMMN rocyaapCTBEHHbIE YCNYrK, UK OpraHamu,
npeaoCcTaBnsAWMMU MyHULMNanbHble ycnyru, ocyliectensetcs M®LL 6e3 yqacTtus sassutens.

2.22. lMpwu yyactum MOLL npegoctaBneHnm myHuumnansHon ycnyru, MOL ocyuiecTBnsoT cnegyowmne agMUHUCTPaTUBHbIE MpoLeaypbl:
1) Nnpuem 1 paccmMoTpeHue 3anpocoB 3asiBUTENEN 0 NpeaoCTaBNeHNN MyHULMNANbHOW YCAyru;

2) uHpopmupoBaHue 3asBuTenen o nopsigke npegocTaBneHns MyHuumnanbHon ycnyru B MOL, o xoge BbINONHEHMS 3anpoCcoB O
NpeaoCTaBneHN MyHULIMMANbHOM YCNyr, a Takke no MHbIM BONpocaM, CBSi3aHHbIM C NpeAoCcTaBeHneM MyHULMNAnbHON YCnyru;

3) B3aMMOJENCTBME C roCyAapCTBEHHBIMU OpraHamu ¥ opraHamu MeCTHOro camoynpaBrieHUs MO BOMpPOCaM MpefocTaBneHus
MYyHULMMNANbHOW YCAyru, a Takke C OpraHu3auusaMu, y4acTBYOLWMUMU B NPeAOCTaBNEHUN MYHULUMNANLHOW yCryr, B TOM Y1Crie NOCPEeACTBOM
HanpaBneHVsi MEXBEAOMCTBEHHOTO 3anpoca C UCMOoNb30BaHNEM UH(HOPMALIMOHHO-TEXHOINOMMYECKOA Y KOMMYHUKALMOHHOW UHhPaCTPYKTYpbI;

4) Bblfavy 3asBUTENsIM JOKYMEHTOB OpraHa, npefoCTaBnsaioWero MyHULUNanbHyo ycnyry, no pesynbtaTtaM NpegocTaBreHus
MYHWULUMMAnb6HON YCryru.

2.23. M®L yyactByeT B nNpefoCTaBNeHUN MYHUUMMNANbLHOW yCAyrn B nopsigke, npeaycMOTpeHHOM pasgenomM 3 HacToswero
aAMWHUCTPaTMBHOIO perfiameHTa Ans OCyLLEeCTBNEeHUs1 COOTBETCTBYHOLLMX adMUHUCTPaTUBHBIX NpoLeayp.

2.24. NpepocTaBneHne MyHMUMNanNbLHOM yCNyrn MOXeT OCYLLECTBNATLCA B 3NeKTPOHHON dopme yepes [MopTan, ¢ ncnonb3oBaHueM
3NEKTPOHHON MOAMUCU N YHUBEPCArbHOW 3NIEKTPOHHOM KapThbl.



2.25. MNepeyeHb KnaccoB CpeacTB MEKTPOHHON NoAMNMCK, KOTOpble AOMYCKaOTCHA K UCNONb30BaHMIO Npu obpalleHun 3a nonyyYyeHnem
MYHULMNANbHOW yCryru, Oka3blBAeMON C MPUMEHEHMEM YCUNEHHON KBanMduULUMPOBaHHOW SNEKTPOHHOM NognuncK, onpeaensieTcsi Ha OCHOBaHUU
yTBEPXAaeMOon YNoNHOMOYEHHbIM hefepanbHbiM OpraHoM UCMOMHUTENBbHOW BRacTn No cornacoBaHuio ¢ PegepanbHor cnyx6on 6e3onacHocTn
Poccuiickon ®egepaumm mogenum yrpo3 6e3onacHocT MHopMaLum B MHOPMaLMOHHON cUcTeMe, NCMonb3yeMon B Liensx npuema obpalleHni 3a
nony4YeHMeM MyHULMNAanNbHOW ycnyrm n (unv) NnpeaocTaBneHns Takom yCryru.

2.26. TpeboBaHUS K 3NEKTPOHHbLIM AOKYMEHTaM U 9MEeKTPOHHBLIM KONUSIM JOKYMEHTOB, NpefocTaBnsieMbiM Yyepes [NopTan:

1) pasmep oagHoro cawna, npegocTtaBnsemoro vyepes loptan, cogepxalwero 3NeKTPOHHbIN JOKYMEHT UMW 3MEKTPOHHYI0 KOMUIo
OOKYMEHTa, He AomkeH npesbiwaTb 10 M6;

2) yepes lNMopTan gonyckaeTtcst npegocTaBnaTh dannsl cnegytowmx popmaTos: docx, doc, rtf, txt, pdf, xIs, xIsx, rar, zip, ppt, bmp, jpg,
jpeg, gif, tif, tiff, odf. NMpepocTaBneHne annos, nmeoLwMX PopmaTbl OTANYHBLIX OT YKa3aHHbIX, HE JOMNyCKaeTcs;

3) aokymeHTbl B popmaTe Adobe PDF gomxHbl 6bITb OTCKaHMpOBaHbl B YepHo-6enom nubo cepom useTte, obecneynsatollem
CcoXpaHeHue BCeX ayTeHTUYHbIX MPU3HAKOB NOASIMHHOCTU (KayecTBO - He MeHee 200 Toyek Ha ANM, a UMEHHO: rpaduyeckon nognucu nuua,
neyaTu, yrnoBoro wramna 6naHka (ecnv npuemremo), a Takke PEKBUIUTOB JOKYMEHTA;

4) Kaxabl OTAENbHBIV AOKYMEHT A0MKeH ObiTb OTCKaHNPOBaH M 3arpy>KeH B CUCTEMY MOAa4vn JOKYMEHTOB B BUAe OTAenbHoro danna.
KonnyecTtBo haiinoB AOMKHO COOTBETCTBOBATL KONMMYECTBY AOKYMEHTOB, NpeAcTaBnsembix Yepes [lopTtan, a HaumeHoBaHue ainos JOMKHO
Nno3BONATb MAEHTUULMPOBaTL AOKYMEHT U KONMYECTBO CTPaHWL, B JOKYMEHTE;

5) dpannbl, npegocTasnsemble Yepes NopTan, He 4OMKHbI COAepXaTb BUPYCOB U BPEAOHOCHbBIX MporpamMm.

3. COCTaB, nmocC/IieA0BaTEeJIbHOCTh U CPOKH BBINOJTHCHUSA

AIMHUHUCTPATUBHBIX NIpoueayp, Tpeﬁosamm K UX BBINMOJTHCHUIO

3.1. IlpenocraBieHne MyHHLHIIATBHO! YCIYTH BKIIIOYAET B ¢e0sl CICAYIOLINE aAMUHUCTPATUBHBIC IPOLIEYPBL:

1) mpueM U pacCMOTpPEHHE 3asBICHHUI O MPeJOCTABICHUH MyHHIUNAIbBHOH YCIyTH;

2) HamnpaBJICHUEC MEKBECIJOMCTBCHHBIX 3aIIPOCOB B OPTaHBL I‘OCyE[apCTBeHHOIjl BJIaCTH, OPTraHbl MECTHOT'O CAMOYIIPABJICHUA U IMIOABEIOMCTBECHHBIC D TUM
OopraHaMm OpraHu3alyy B CIIy4ae, €CJId ONPECACIICHHBIC JOKYMEHTHI HE ObLTH TIPEACTABJICHBI 3aIBUTCIIEM CaMOCTOATEIIBHO,

3) npunsitue OMCY pentenus (yka3aTb pe3ybTaT yCIyTH) M PEIICHUs 00 0TKa3e O MPEA0CTaBICHIN MYHHIUIIAIEHON YCITyTH;

4) BbIJIaya 3asBUTECIIIO PE3YyJibTaTa NNPEAOCTAaBICHUSA MyHPIHPIHaIIBHOﬁ yciayru.

OcHOBaHHEM /ISl Havyaja npeaoCTaBJICHUA MyHPII.IPIl'IaJ'ILHOﬁ YCIYTH CIIYKUT OCTYIIUBIICE 3aABJICHUC O IIPEAOCTABICHUN MyHPII.[PIl'IaJ'ILHOﬁ yCayru.

brnok-cxema npefocTaBIeHHs MyHUIUIAIBHON yCIIyrH IpuBeaeHa B IIpuiioxkeHun 6 K aIMUHUCTPAaTHBHOMY PETJIAMEHTY.

IIpuem u paccMoTpeHue 3asiBJICHUI 0 IPeJ0CTABICHHH MYHUIHMIAIBLHOMN yCIyru

3.2.0cHOBaHHUEM I Haualla HCIIOJIHEHUS aJMUHUCTPATHBHOM IpOLeypHl ABisieTcs odpamenne 3assutens B OMCY c¢ 3asBiIeHHeM 0 IPeJoCTaBIeHUN
MYHHIUIIAIEHON YCITyTH.

O6parnieHne MOXKeT OCYIIECTBIATHCS 3asiBUTENIEM JIMIHO (B OYHOM (hopMe) U 3a09HOMH GopMe IyTeM IT0Ja4H 3asBICHHS X HHBIX JOKYMEHTOB.

Ounas (1)0p1vla To1a4y JOKYMEHTOB — I10/1ava 3asiBJICHUS U UHBIX JTOKYMEHTOB IIPH JINYHOM IIPUEME B ITOPSAAKE 06].].[617[ o4Uepeau B NPUEMHBIC YacChbl WA
o Hpe}lBapI/ITeHLHOﬁ 3aITuCH. l'Ipu OYHOM (i)OpMe oAa4y JOKYMEHTOB 3a4BUTEIIb ITOAACT 3asABJICHUE U JOKYMECHTBI, YKa3aHHBIC B ITYHKTC 2.7 AJAMUHUCTPATUBHOTO
periiaMeHTa, B 6yMa)KHOM BUJE, TO €CTh JOKYMCHTBI yCTaHOBJ’IeHHOﬁ q)OpMLI, C(I)OpMHpOBaHHLIe Ha 6yMa)KHOM HOCHTECIIC.

3aouHas GopmMa MojauH JOKYMEHTOB — HAMpaBICHHUE 3asBJICHUS O MPEAOCTABICHUH MYHUIMIIANbHON YCIYyTH U MHBIX JOKYMEHTOB I10 IIOYTE, Yepe3
CaliT rocygapcTBeHHOW MH(POpPMAIMOHHON cucTeMbl « EAMHBIN NOpTan rocy1apcTBEHHbIX U MYyHHIMNAIbHBIX YCIYT (GyHKLUN)», CAUT peruoHanbHO
uHdpopmannoHHoi cucremsl «Ilopran rocyaapcTBeHHbIX M MYHHUIMIANBHBIX yciyr (GyHKIui) AMypckoit obmactu» (manee taxxe — Ilopran) unu B
(haKCUMUIBHOM COOOIICHHH.

ITpu 3a04HO GopMe Mogaul JOKYMEHTOB 3asBUTEIb MOXET HAIIPABUTH 3asBICHUC H JOKYMEHTHI, yKa3aHHbIC B IyHKTE 2.7 aAMHHUCTPATHBHOTO
pernameHTa, B OyMakHOM BHZE, B BHE KOIMI JOKYMEHTOB Ha OyMa)kKHOM HOCHUTEINE, 3JICeKTPOHHOM BHIE (TO €CTh MIOCPEACTBOM HAIPABICHUS IEKTPOHHOTO
JIOKYMEHTA, TIOANHCAHHOTO YIEKTPOHHON MOIICHIO), a TAKKE B OYMa)KHO-3JICKTPOHHOM BH/IC.

HaHpaBHCHI/IC 3asBJICHUA U JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 AIMUHUCTPATUBHOTO PETIIAMEHTA, B 6yMa)KHOM BUAEC OCYHIECTBIISACTCA IO MOYTE,
3aKa3HbIM ITUCbMOM, a TaAK¥XEC B q)aKCI/IMI/IJ'II)HOM COOGHIBHI/II/I.

HpI/I HaIpaBJICHUU ITAKETa JOKYMEHTOB I10 IIOYTE, THEM IIOJIYUCHU 3asBJICHUS ABJIACTCA ACHD ITOJIYYCHUS ITUChMaA .

HanpaBneHue 3asBJICHUSA U JOKYMCHTOB, YKa3aHHBIX B ITYHKTE 2.7 AAMHUHUCTPATUBHOI'O pErilaMeHTa, B 3JIEKTPOHHOM BHUJE U (I/IJ'IH) KOTIUH 3TUX



JIOKYMEHTOB B OyMa>KHO-3IEKTPOHHOM BHJIE€ OCYIIECTBISETCS MOCPEICTBOM OTIPABICHHS YKAa3aHHBIX TOKYMEHTOB B DJIEKTPOHHOM BHJE U (MIM) KOIHUH
JIOKYMEHTOB B OyMa)KHO-2JICKTPOHHOM BHJIe Uepe3 NUYIHbIN kabunet [loprana.

OO6pamenue 3asBUTENeH 3a MpeJOCTaBICHHEM MYHUIUIAIBHONH YCIYrH C UCIOJB30BaHHEM YHHBEpCAIbHOW dJIeKTpoHHOI kapThl (YIK)
ocymecTBisieTcs 4epe3 IlopTan ¥ mocpecTBOM aInapaTHO-IIPOrPaMMHBIX KOMIUIEKCOB — MHTepHeT-KHOCKOB. M nenTHduKanys 3asBuTeIs 00ecrednBaeTcs
9JIEKTPOHHBIM HJICHTU(PUKAIOHHBIM IIPIJIOKEHHEM C HCIOJIb30BaHUEM COOTBETCTBYIOLIETO CEPBHCA UHOM CHCTEMBI HACHTH(HUKAINH H ay TCHTH(HKALIIH.

l'[pn HarpaBJICHUH ITIaK€Ta JOKYMEHTOB 4Y€pe3 l'IopTan B DJICKTPOHHOM BHUJE U (I/IJ'II/I) KOTui JAOKYMEHTOB B 6yMa)KHO—3J'leKTpOHHOM BHJIC, THEM
TI0JTyY€HHUS 3asBJICHUA ABJISACTCA A€HD PErUCTPALlMU 3asABJICHUA HA HOpTaﬂe.

DJeKTpOHHOE COOOIIEHUE, OTIPABICHHOE Yepe3 INuHbIi kabuneT [Toprana, uneHTUGUIMPYET 3asBUTENS U ABIACTCS TOJTBEPKICHUEM BBIPOKEHUS UM
cBOEH BOJIH.

ITpoBepka MOMIMHHOCTH JEHCTBUTEIPHOCTH YCHICHHON 3JIEKTPOHHON MOAMNCH, KOTOPOH MOANUCAHBI JOKYMEHTHI, IIPECTaBICHHbIE 3asBUTENEM,
ocymectBisercs cnenuaauctoM OMCY ¢ ucrnons3oBaHHEM COOTBETCTBYIOIIETO CEPBUCA €AHHON CHCTEMbI HACHTH(OUKAINY U ayTeHTH(OUKALUHN B HOPAOKE,
YCTaHOBJIEHHOM MUHHMCTEPCTBOM CBSI3H U MAacCOBBIX KOMMYHuUKaiui Poccuiickoit denepanun.

B nemsx mpegocTaBiaeHus MyHHIUIAIBHON YCIyTH B 9JIEKTPOHHOHN (opmMe ¢ ncrons3oBanueM [loprana ocHOBaHHEM /Ul Hadalia MPEIOCTaBICHHS
MYHHIUIAIbHOM yCIyTH SIBISCTCS HANMpaBICHUE 3asBUTEICM C MCIonb3oBaHueM [loprana cBeqeHMil W3 JOKYMEHTOB, yKa3aHHBIX B 4acTH 6 CTaThbH 7
DenepansHoro 3axkoHa ot 27.07.2010 Ne 210-D3 «O6 opraHH3anuy IpeAOCTaBICHHS TOCY JaPCTBEHHBIX M MyHHITHIATBHBIX YCIIYT».

Hanpasnenue xonuii JOKyMEHTOB, yKa3aHHBIX B IIYHKTEe 2.7 aAMHHHCTPAaTHBHOTO periIaMeHTa, B OyMa)KHO-DJIEKTPOHHOM BHIE MOXKET OBITh
OCYIECTBIEHA IOCPEACTBOM OTHpAaBIEHHS (paKCUMHIBHOTO COOOLEeHUs. B 3ToM ciydae, 3asBUTENb, IIOCIE OTHPABKU (HaKCHMIIIBHOTO COOOIIEHUS MOXKET
MIOJTy9UTh PETUCTPAHOHHBIA HOMEp, T03BOHHB Ha Tene(oHHbIH Homep OMCY.

l'[pn 06pameHm1 3asgBUTEIIA 32 IPEAOCTABIICHUEM MyHI/IHHHaHLHOﬁ YCiyry, 3asiBUTEIIO Pa3bACHIACTCA I/lH(l)OpMaLH/IﬂI

— O HOpMaTUBHbIX NMPaBOBbIX aKkTax, peryanpyrowmnx ycrnosua n nopaaok npeaocrasneHua MyHVILlVII'IaJ'IbHOVI ycnyru;

— O CpOKax npegocTaBlieHNA MyHVILl,VII'IaJ'IbHOVI ycnyru;

-0 TpeGOBaHMHX, npeabaBnseMblX K opMe 1 nepeyHio OOKYMEHTOB, HeobxoauMbIX Ans npenocrtaBneHna MyHVILlVII'IaJ'IbHOVI ycnyru.

Tlo xenanuto 3asBuTeNs HHPOPMALUS 0 TPEOOBAHHUAX K (POPME U NMEPEUHIO TOKYMEHTOB, HEOOXOJUMBIX JUIS IPEIOCTABICHUS MyHHIMIAIBHON yCIIyTH,
TaKXKe MOXET OBITh IPEJICTABICHA €My COTPYIHHKOM, OTBETCTBEHHBIM 3a MH)OPMUPOBaHKE, Ha OYMa)KHOM HOCHTEIIE, OTIPaBiIeHa (JaKCHMHIIBHOMN CBSI3bIO UITH
MOCPEICTBOM IEKTPOHHOTO COOOIIEHUS.

ITpu ouHoit hopMe moJauM JOKYMEHTOB, 3asBICHUE O IIPEAOCTABICHUN MyHHUIIUNIAIBHON yCIIyTH MOXKET ObITh 0(OPMIICHO 3asBUTENIEM B XOJ€ IpHeMa,
1160 0)OpPMIICHO 3apaHee U IPHIOKEHO K KOMILIEKTY JOKYMEHTOB.

B 3asBiieHNH yKa3bIBAIOTCS CIEIYIOIIUE 00sI3aTeNIbHbIC PEKBU3UTHI U CBEICHHUS:
-CBEJICHHS O 3asIBUTEJIC;

- JIAHHBIE O MECTE HAXOXK/ICHUS 3asiBUTEIIEH;

- IpeAMET 00palleHHus;

- KOJIMYECTBO MPEICTABICHHBIX TOKYMEHTOB;

- 1aTa MoJa4u 3asBJICHHUS;

- TIO/IITUCH JIMIIA, [TOJIABIIIETO 3asiBIICHHE.

Ilo ﬁpOCLGC 06paTHBI.HCFOCﬂ Jiuna, 3asdBJICHUEC MOXET OBITH O(i)OpMJ'IeHO CIIeNUaJIMCTOM, OTBETCTBECHHBIM 3a IIPUEM JOKYMEHTOB, C HCIIOJIb30BAHUEM
TIpOrpaMMHBIX CPEICTB. B atom cJiydac 3asiBUTCIIb COGCTBGHHOpy'{HO BITKUCBIBACT B 3asIBJICHHUC CBOIO q)aMI/IJ'H/I}O, HMA 1 OTUECTBO, CTABUT ATy U IOAIHUCH.

CHeLll/laJ]l/lCT, OTBETCTBEHHBIN 3a TIpUEM JOKYMEHTOB, OCYIICCTBIIACT CICAYIOIINE ,EleﬁCTBPIﬂ B XOZ€ IprUEMa 3asABUTEIIA:
— YyCTaHaBnuBaeT npegmer 06pau.|,eHM;|, npoeepAeT JOKYMEHT, y,D,OCTOBepﬂIOLLWIVI JIMMHOCTb;
— npoBepsAeT NOSIHOMOYUNA 3aABUTENA,

— npoBepdaeT Hann4yne BCcex AOKYMEHTOB, HeobxoauMmbIxX Ans npegocrtaBsneHusa MyHVILl,MI'IaJ'IbHOﬁ ycnyru, KotTopble 3asaBuUTesb 0b6s3aH
npenocTtaBUTb CaMOCTOATENbHO B COOTBETCTBUNM C MYHKTOM 2.7 aAMWUHWUCTPATMBHOTO perfameHTa;

— nNpoBepsAeT cCooTBETCTBME NpeacTaBfieHHbIX JOKYMEHTOB Tpe6OBaHMﬂM, YOOCTOBEPAACH, YTO:

JOKYMEHTHI B YCTAHOBJICHHBIX 3aKOHOAATCJIIBCTBOM CIIy4YasiX HOTAPUAJIBHO YAOCTOBEPCHBI, CKPCIUICHBI I€YATAMUA, UMCIOT HAJJIC)KAIUE TOAIIUCH



CTOPOH UJIN ONPEACIICHHBIX 3aKOHOAATEIILCTBOM JOJI>KHOCTHBIX JIUIL]

TEKCTBI JOKYMEHTOB HallMCAHBI pa360p'mso, HaWMMCHOBAaHUA IOPUINICCKUX JIUI] - 6e3 COKpaIlll€Hus, C YKa3aHUEM UX MECT HAXOXKIACHUA,

Cl)aMI/IJ'lI/H/I, HMCHA U OTYECTBA Cl)I/ISI/I‘{eCKI/IX JINI, KOHTaKTHBIC TeJ'[C(I)OHL], aapeca uX MECT KUTEIbCTBA HAIIMCAHBI IIOJIHOCTBIO;

B TOKYMCHTaX HET NOAYUCTOK, IIPUMHCOK, 3a4YCPKHYTBIX CJIOB U MHBIX HCOIOBOPCHHBIX ucnpamenuﬁ;

JOKYMCHTBI HEC UCIIOJIHEHBI KapaHJalioM;

JOKYMEHTBI HE UMCIOT CEPBE3HBIX HOBpe)KZ[eHHﬁ, HaJIM4YUE€ KOTOPBIX HE MMO3BOJIAET OAHO3HAYHO NCTOJIKOBATH UX COACPIKAHUE,

— MPVHUMAET peLLEeHNe O NpMeMe y 3asBUTENs NPeACcTaBeHHbIX AOKYMEHTOB;

- Bblj@aeT 3asBUTEN0 YBEAOMIIEHNE C ONUCBIO NMpeACcTaBNeHHbIX AOKYMEHTOB U yka3aHueM AaTbl UX NPUHATKA, NoaTBepxaaLee
NPUHATUE AOKYMEHTOB cornacHo MpunoxeHuto 8 k HacTosiLeMy agMUHUCTPATUBHOMY pernameHTy, perucTpupyeT NpuHATOe 3asiBNeHue n
[OKYMEHTBI;

— npu HEeoOX0ANMMOCTM U3roTaBnuBaeT Konuu npeacTtaBlfieHHbIX 3adBUTeENeM OOKYMEHTOB, BbINOMIHAET Ha HUX HaAnucb 06 unx
COOTBETCTBMN NOASIMHHBIM 3K3eMnnAapaMm, 3aBepsaeT CBOEI NOAMNUCHI0 C yKasaHuem (bamvmww N NHMUKManos.

ITpu ycraHoBiIeHHH (HAKTOB OTCYTCTBHUS HEOOXOJUMBIX JOKYMEHTOB, HECOOTBETCTBHS IPEACTABICHHBIX TOKYMEHTOB TPEOOBAHMUIM, yKa3aHHBIM B
HaCTOSIIEM aJMUHHCTPATUBHOM PEIrJIAMEHTE, CIIEUAINCT, OTBETCTBEHHBIN 3a NPUEM JOKYMEHTOB, yBEAOMIISIET 3aIBUTENSA O HAIMYUU MPENATCTBUN IS
IPeIOCTaBICHNS] MyHHUIUITAIEHON YCITyTH, OOBACHIET 3asBUTEIIO COACPIKaHUe BEISIBICHHBIX HEJJOCTATKOB B IIPEACTABICHHEIX JOKYMEHTAX U Ipeajiaraet IpUHITh
MEpBI 110 UX YCTPAHEHHIO.

l'Ipn OTCYTCTBUHU Y 3aABUTEIIA 3AIIOJIHEHHOTO 3asBJICHUS WU HENIPABUIIBHOM €ro 3aI10JIHEHUH CIICLIUATIUCT, OTBETCTBEHHBIN 3a IIpUEM NOKYMEHTOB,
TIOMOTacT 3aABUTCIIIO 3alI0JIHUTH 3asABJICHHUC.

ITo uTOraM MCIONHEHHS aIMHHUCTPATUBHOMN MPOLEAYPHI IO IIPUEMY JOKYMEHTOB CIICI[HAIICT, OTBETCTBCHHBIN 3a HPHEM JOKYMECHTOB, (popMHUpyeT
KOMIIJIEKT JOKYMEHTOB (JI€]I0) U NEPEacT €ro CelnaltucTy, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aHMO/ICHCTBHE.

JITUTENBEHOCTh OCYILIECTBIICHUS BCEX HEOOXOAUMBIX JISHCTBUI HE MOXKET MPEBBILIATH 15 MUHYT.

Ecnu 3asBuTens 06paTI/IIIC$I 3a09HO, CTICOHUAJIUCT, OTBETCTBEHHBIN 32 TIpUEM JOKYMEHTOB!

— perucTpupyert ero noa nHaneuayasribHbIM NOpsAAKOBbIM HOMEPOM B AeHb NOCTYNNeHNA OOKYMEHTOB B I/IHCbOpMaLlVIOHHyIO cucrtemy;

— npoBepseT NpaBuUbHOCTb ocbopMﬂeva 3adaBneHnsa, Npu NOCTynneHnn 3adaBneHnsa no novte mnm B q)aKCVIMI/IﬂbHOM coobueHun, n
npaBUNbHOCTb ocpopmneva NHbIX OOKYMEHTOB, NOCTYNUBLUUX OT 3adBUTENS;

— npoBepseT npeactaBneHHble JOKYMEHTbl Ha npegMeT KOMMNMEKTHOCTH;

— OTNpaBnsieT 3asBUTEN0 YBEAOMIIEHNE C ONUCHIO NPUHATLIX OKYMEHTOB U YKa3aHWeM AaTbl UX NPUHSATUSA, NoATBEPXKAAtoLLEe NPUHATUE
[OKYMEHTOB (0TKa3 B NMPUHSITUN JOKYMEHTOB).

VBenomiieHue HampaBJIACTCA 3asABUTCIIIO HE IMMO3AHEE HHA, CJICAYIOMIETO 3a THEM INOCTYIIJICHUS 3aABJICHUS U JOKYMEHTOB, CHOCOGOM, KOTOpHﬁ
HCII0JIB30BAJT 3asIBUTEIIb ITPU 3a0YHOM o6pamem/m (SaKaSHHM ITUCBbMOM I10 IIOYTE, B JJICKTPOHHOM COOﬁH_IeHI/II/I, B (baKCI/IMI/IJ'[BHOM COOGH.ICHPH/I).

B ciydae €CJIM HapsaAy € UCUEPIBIBAIOIIUM MNEPEYHEM JOKYMEHTOB, KOTOPBIC 3asBUTECIb NOJDKEH NPEAOCTABUTHL CaAMOCTOATEIIBHO, ObLIH
NPEAOCTABJICHBI JOKYMCEHTBI, YKa3aHHbIC B ITYHKTE 2.8. AAMUHUCTPATUBHOI'O pETriIaMEHTa, CIICIUATINCT, OTBETCTBEHHBIH 3a TIpUEM NJOKYMCHTOB, IIPOBEPSACT TaKUE
JAOKYMEHTBI Ha COOTBETCTBUE TpeﬁOBaHHS{M, YCTaHOBJIEHHBIM B aIMUHUCTPATUBHOM PErIaMEHTE, U (CCJ’[I/I BBIABJICHBI HC}IOCTaTKI/I) YBEAOMIIAET 3asABUTCIA O
HeOﬁXO}IHMOCTH YCTpaHE€HHA HEAOCTATKOB B TaKUX JTOKYMEHTaxX B TpeX}IHeBHBIﬁ CpOK 60 (ecrm HEIOCTAaTKH HE BL]HBJ’[eHH) NPUKIIAABIBACT JOKYMEHTHI K A€y
3asABUTENIA U PETUCTPUPYET TAKHUE JOKYMEHTHI B OGLHGM TNopsAIKe.

Henpeucmmeﬁne TaKUuX NJOKYMEHTOB (I/IJ'II/I HC HCHOPABJIICHUE B TaAKUX NJOKYMEHTAaX HEAOCTATKOB 3adBUTCIEM B TpCX}IHCBHbIl‘/i CpOK) HEC ABJIACTCA
OCHOBAaHHUEM JUIA OTKa3a B IPUEME JOKYMEHTOB.

B ciyuae eciu 3asBUTeNb HE MIPEACTaBUII JOKYMEHTHI, YKa3aHHbBIC B MyHKTE 2.8. aIMHHUCTPATHBHOTO PeriJaMeHTa (MIH He HCIIPABUI HETOCTATKU B
TaKHX JOKYMEHTaX B TPEXIHEBHBIH CPOK), CHEI[HAINCT, OTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB, IIepeJaeT KOMIIICKT JOKYMEHTOB CICIIHANNCTY, OTBETCTBCHHOMY
3a MEXBEJOMCTBCHHOE B3aHMMOJEHCTBHUE, A HAIPABICHHS MEKBEIOMCTBCHHBIX 3alPOCOB B OpraHbl (OpraHM3alHH), yKa3aHHbIC B IHyHKTe 2.3
aJIMHHHCTPAaTUBHOTO PEIJIaMEeHTa.

CpOK HCIONHEHNUS aJMUHUCTPATHBHOM IPOLEyPHI COCTaBIsIeT He Oonee 15 MUHYT.

Pe3yHBTaTOM aHMHHHCTpaTHBHOﬁ OpoHeayphl ABJIACTCA NIPUEM U PETUCTpallusad JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTCIIEM, 6o YBEAOMIICHUEC
3adBUTCIIA O HCO6XOI[I/IMOCTI/I nepeotbopMneHmI NPpEeACTaBJICHHOTO 3asIBJICHUSA (chpaBneHm{ HUIIN JOYKOMIIJIEKTOBAHUHU I[OKyMeHTOB) 6o HaIlpaBJICHUE
3aBUTEIIIO YBEAOMJICHHA O BO3BPATE MPEACTABIEHHBIX JOKYMEHTOB C MOTUBUPOBaHHBIM 00BsICHEHHEM IIPUYUH OTKa3a B paCCMOTPECHUU 3asABJICHUS 110 CYLIECTBY.



Hanpapjenne Me:KBeJOMCTBEHHbBIX 3alIPOCOB B OPraHbl FOCY1apCTBEHHO BJIACTH, OPraHbl MECTHOI0 CaMOYIIPABJICHHS H I0BeJOMCTBEHHbIE
9THM OPraHaM OPraHU3alHU B CJIy4ae, ec/IH onpe/eleHHbIe JOKYMEHThI He ObLIH NpeCTaB/IeHb] 3asiBUTEIeM CAMOCTOSITe/IbHO

3.3. OcHOBaHHEM JJI Havalia OCYUIECCTBICHUS al[MP[HI/ICTpaTPIBHOfI OpoueaAyphl ABIACTCSA MOITYYCHUE CIICUATIUCTOM, OTBETCTBEHHBIM 3a
MECKBECIOMCTBCHHOC B3aHMOHeﬁCTBH€, JAOKYMEHTOB U I/[HCl)OpMaHI/II/I JUIS HalTpaBJICHUS MEXBEJOMCTBEHHBIX 3alIPOCOB O IMOJYYEHUH JOKYMEHTOB (CBC[IGHPII’I u3
HI/IX), YKa3aHHBIX B ITYHKTC 2.8. AIMHUHHUCTPATUBHOTO PETIIaMEHTA.

Cneuuannc‘r, OTBETCTBEHHBIN 32 MEKBEJIOMCTBEHHOE B3aHM021€ﬁCTBPIe, HE IIO3AHEE AHA, CJICAYIOLIEro 3a THEM ITOCTYIICHUS 3as1BJICHUA:

* 0opMIISIET MEKBEJOMCTBEHHBIE 3aIPOCHl B OPraHbl, yKa3aHHbIEC B MMyHKTE 2.3 aJMUHUCTPATHUBHOIO periaMeHTa, corjacHo IIpunoxenuto 7 x
aIMUHHCTPATHUBHOMY PETIaMEHTY, a TaK)Ke B COOTBETCTBHM C yTBEPHKACHHOW TEXHOJOIMYECKOH KapTO#l MEXBECJOMCTBCHHOIO B3aHMOJACHCTBHS IO
MyHHLMIAIBHOM yciyre;

* IOAMHCHIBAET O(OPMIICHHBIH MEKBEIOMCTBEHHBIN 3aIPOC Y PYKOBOAUTEILS;

* PETHCTPHpPYET MEXXBEJOMCTBEHHBIH 3aIIPOC B COOTBETCTBYIOIIEM PEECTPE;

* HarpaBJISIE€T MC)KBGZ[OMCTBCHHBII‘;I 3a1poc B COOTBeTCTBy}OIl[HI’I opras.

MexKBeTOMCTBEHHBIH 3apoc 0GOPMIIETCS U HANIPABIISIETCS B COOTBETCTBHH € MOPSIKOM MEXKBEIOMCTBEHHOI0 HH()OPMALMOHHOTO B3aUMOICHCTBHS,
MIPEyCMOTPEHHBIM JIEHCTBYIOIINM 3aKOHOJaTEILCTBOM.

MeXBeIOMCTBEHHBIH 3aIPOC COAEPHKHUT:

1) HauMeHOBaHUe OopraHa (OpraHu3alnK), HAPABJIAIOIIEr0 MEXBEIOMCTBEHHBIH 3a1poc;

2) HanMMEHOBAaHHUE OpraHa WIN OpraHu3aluu, B aApeC KOTOPBIX HAIIPABIISETCA Me)KBeZ[OMCTBeHHLIfI 3ampoc;

3) HauMEHOBaHNe MyHHIUIIAIBHON YCIIYTH, JUIS IIPEJOCTaBICHUS KOTOPOil HEOOXOMMMO IIPE/ICTaBICHNE JOKYMEeHTa U (WIn) HHGOPMaNuH, a Takxke,
€CIIM HIMeeTCsl, HoMep (MICHTH(HUKATOP) TAKOH YCIIyTH B PEECTPe YCIIyT.

4) YKa3aHue€ Ha IIOJIOKEHUS HOPMATHBHOI'O IIPABOBOI'0 aKTa, KOTOPHIMH YCTAHOBJICHO IIPEACTABICHUEC TOKYMCEHTA U (I/IJ'H/I) I/IH(i)OpMaLIHI/I, HCO6XOI[I/IMLIX
JUI IPEAOCTaBJICHU MyHI/II.II/Il'[aJ'ILHOﬁ yciyru, 1 yKasaHue€ Ha pEKBU3UTHI JaHHOI'O HOPMATUBHOTO IIPABOBOT'O aKTa,

5) cBeneHus1, HeOOXOJUMbIE JUTS IPECTABICHHUS JOKyMEeHTa U (M) HH(MOPMALMK, U3I0KEHHBIE 3asIBUTEIIEM B IT0JJAHHOM 3asIBJICHHH;

6) KOHTaKTHas HH(OPMALH AN HAMIPABICHHS OTBETa Ha MEKBEIOMCTBEHHBIH 3a1Ipoc;

7) JlaTa HaIpaBJICHUSA MEKXBEAOMCTBCHHOTO 3alIpoca U CPOK OKHUJAEMOI'0 OTBETA HA Me){(BeI[OMCTBeHHLIﬁ 3ampoc;

8) q]aMI/IJ'II/ISI, HUMs, OTYECTBO U JOJDKHOCTH JIMIIA, MOATOTOBUBLIICTO U HANIPABUBIIECTO Me)KBeL[OMCTBeHHI;Iﬁ 3ampoc, a TakK€ HOMEP CJ'Iy)KeGHOI‘O
Te.TIe(bOHH n (I/IJ'II/I) anpec 3.TICKTpOHH017I TIOYThI JAHHOTO JIULA JJIAd CBA3H.

HanpaBneHHe MEXKBEIOMCTBEHHOT'O 3aI1poca OCYIIECTBIACTCA OAHUM U3 CICAYIOIIUX CroCco00B:

¢ [IOYTOBBIM OTIIPABJIICHUEM,

* KypbepoM, MOJI PACIHCKY;

* yepe3 CUCTEMY MEXBEJOMCTBEHHOT'0 AJIEKTPOHHOTO B3aumozaeiicteus (CMOB).

HcnonszoBanne CMOB 11 MOATOTOBKM U HAIlpaBJICHUs] MEKBEJOMCTBEHHOTO 3alpoca, a TakXke MONydeHHs 3aIlpalliBaeMOro JOKyMEHTa
(MH(pOpPMaNUH) OCYIIECTBIACTCS B yCTAHOBICHHOM HOPMAaTHBHBIME IIPaBOBBIMH akTaMu Poccuiickoil denepanuu 1 AMypCcKoi 00:1acTH IOpsiaKe.

MeXBeIOMCTBEHHBIH 3aIpoc, HAMPaBJIIEMBbIii ¢ ucnoib3oBanneM CMDOB, monuceBaeTcsl yCHICHHOH KBaTH(DUIIMPOBAHHON 3JICKTPOHHOM HOAMUCHIO
CHELUATNCTA, OTBETCTBEHHOI'O 32 MEXXBEIOMCTBEHHOE B3aUMOJICHCTBHE.

KOHTpOJ’IL 3a HalIpaBJICHUEM 3aIIPpOCOB, NMOJYYCHUEM OTBETOB Ha 3alpPOCHI U CBOCBpeMeHHOﬁ nepez{aqeif[ YKa3aHHBIX OTBECTOB OCYIIECTBIACT
CIICIIUAJIUCT, OTBETCTBEHHBIH 32 ME)KBEIOMCTBEHHOE B3aUMOJICHCTBHE.

B ciiyyae HapyueHust opraHaMu (OpraHu3alysMu), B aipec KOTOPBIX HANpPAaBIsJICS MEXBEJOMCTBEHHBIHN 3a11pOC, YCTAHOBJIEHHOTO CPOKa HANPaBIICHUS
OTBE€Ta HAa TaKOM MEXBEAOMCTBEHHBIN 3alpoC CNELHAIUCT, OTBETCTBEHHBbIN 3a MEKBEJIOMCTBEHHOE B3aUMOJAEHCTBUE, HANpaBJseT MOBTOPHBIN
MEXBEJIOMCTBEHHBIN 3aIPOC, YBEAOMIISET 3asiBUTEIS O CIOXKMBIICHCS CUTyallMd CIIOCOOOM, KOTOPBIH MCIOIb30BAN 3asiBUTEb MPU 3204HOM OOpalleHuH
(3aKa3HBIM MMHUCHMOM IO MOYTE, B DIEKTPOHHOM COOOIIEHHH, B HaKCHMHIBHOM COOOIICHHH) THOO0 MO Teae(oHy, B YaCTHOCTH O TOM, YTO 3asBUTEII0 HE
OTKa3bIBAaCTCs B NIPEJOCTABICHUH YCIYTH, U O MIPABE 3asBUTEIS CAMOCTOSATEIBHO MPEICTABUTh COOTBETCTBYIOIIMN IOKYMEHT.

TToBTOpHBII MEKBEIOMCTBEHHBIN 3alIPpOC MOXKET COJEPIKATh CIOBA «HAIPABIACTCA IOBTOPHOY», ATy HANPABICHUSI U PETHCTPALMOHHBIA HOMEP
MIEPBOTO MEKBEZAOMCTBEHHOT'O 3aIIpoca.



B nens nomyueHus Bcex TpeOyeMbIX OTBETOB Ha MEKBEJIOMCTBEHHBIE 3aIIPOCHI CHEIHANNCT, OTBETCTBEHHBIN 32 MEXKBEIOMCTBEHHOE B3aUMOJICHCTBHE,
nepefaeT 3aperucTPUPOBAHHBIC OTBETHI U 3asBICHHUE BMECTE C NPEJCTABICHHBIMH 3asBUTENEM JOKyMeHTaMu cneyuanucmy OMCY, omeemcmeennomy 3a
npuHAmUe peweris 0 npedoCmagieHull yCiyau.

Eciin 3asiBHTENb CaMOCTOATENBHO MPEACTABUI BCE TOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.8 aIMHHHUCTPATHBHOTO PETIAaMEHTa, U OTCYTCTBYET
HEOOXOAUMOCTD HATIPABICHHS MEKBEIOMCTBEHHOTO 3ampoca (Bce JOKYMEHTH 0()OPMIIEHBI BEPHO), TO CHEMHAINCT, OTBETCTBEHHBIH 3a TIPHEM TOKYMEHTOB,
nepefaeT MONHBIH KOMIUIEKT cneyuanucmy OMCY, omeememeennomy 3a npunamue pewienusi 0 npedoCmasieHuu YCayeu.

CpOK HCIOIHEHHUs aJMUHUCTPATHBHOM NPOLEyPhl COCTABISIET 6 paboumX AHEH CO Hs OOpalieHHs 3asiBUTEIS.

PesynbTaToM HCIOIHEHUS aAMHUHUCTPATUBHON MPOLEAYPHI ABIAETCS MOTyYeHHE IOJTHOTO KOMIIIEKTa JOKYMEHTOB U €r0 HAalpaBIICHUE CHeyuaiucnmy
OMCY, omeemcmeennomy 3a npunamue pewenus o npedocmagieHuy yciyeu, 1 IpUHATHA PelleHHs O MPeJOCTaBICHUH MYHUIIMIAIBHON yCIyrH MO0
HaIpapJieHHe HOBTOPHOTO MEKBEJIOMCTBEHHOTO 3a1poca.

Hpunsitue OMCY peuienus o (pe3y/bTaT YCJYIrH) HJIH pelieHusi 06 0TKa3ze B (Pe3yJIbTaT YCJIyIrH)

3.4. OcuoBaHMeM I Hadajla HCIOMHCHHS aAMHUHUCTPATHBHOI Iponexypsl sBiseTcs nepenada B OMCY mMoNHOTO KOMIUIEKTa JOKYMEHTOB,
HEOOXOJUMBIX JUIS IPUHATUS PEIICHUS (32 HCKIIOYEHHEM JOKYMEHTOB, HaXoJAmuxcs B pacnopsukeHnn OMCY — nannsle nokyMmeHTsl OMCY nmomydaer
CaMOCTOSITENBHO).

Cneyuanucm OMCY, omeemcmeennblii 3a npunsmue peuieHus. 0 npedocmasienuy ycayau, B TeIeHHe OTHOT0 pabodero IHs HAIpaBisieT 3alpoc B
nozpasnenenne OMCY, B KOTOPOM HaxXOoATCs HEJOCTaloUIMe JOKYMEHTHI, Haxo smuecs B pacriopsbkenun OMCY. CootsercTBytouiee noapasaeneaine OMCY, B
KOTOPOM HaXOJSTCS HEJOCTAIOIINE TOKYMEHTHI, Haxosmuecs B pacrnopspkeHnn OMCY, HanpaBliseT OTBET Ha 3alpoc B TEYCHHUE OJHOTO pabodvero JHS C
MOMeHTa HOJIy4eHus 3arpoca oT cneyuanucma OMCY, omsemcmeennozo 3a npunsamue pewienus 0 npedoCmasieHuu YCiy2u.

Cneyuanucm OMCY, omeemcmeennviii 3a npunamue peulenus o npedoCcmagieHuy yciyau, OoIy4nB, TOKYMEHTBI, IPeJICTaBICHHbIC 3asBUTEIEM H
OTBEThl HA MEXBEJOMCTBEHHBIE 3aIIPOChl U3 OPraHOB U OpPraHU3alMid, B KOTOPbIE HAIPABJISUIUCH 3alPOChl, U IPUJIOKEHHbIE K OTBETaM JOKYMEHTBI B TE€YEHUE
OJIHOTO PaboYero JHs OCYIIECTBIAET MPOBEPKY KOMILIEKTA JOKYMEHTOB.

Cneyuanucm OMCY, omeemcmeennblil 3a npUHAMuUE peuenus 0 npedocmasieHuu yciyeu, TpoBepseT KOMILIEKT JOKYMEHTOB Ha MPEAMET HaTHYus
BCEX JIOKyMEHTOB, HEOOXOMMBIX [IJIsl MPEACTABICHHUS MYHUIUIIANIBHOMH YCIIyTH U COOTBETCTBHS yKa3aHHbIX JIOKYMEHTOB yCTAaHOBJICHHBIM TPEOOBaHHAM.

IIpu paccMOTpeHHH KOMIUIEKTa JOKYMEHTOB AJsI IPEJOCTaBICHH MyHHIUNAIbHON ycayru, cneyuanrucm OMCY, omeemcmeennbviii 3a npunamue
peutenuss 0 npedocmagienuy yciyau, yCTaHaBIuBaeT COOTBETCTBUE MOMyJaTelsl MyHHIUNAIbHON YCIyTH KPUTEPHUAM AJS PEJOCTAaBICHHS MyHUIIUIAIbHON
yCIIyTHu, a TaKk)Ke HaJu4ue OCHOBAaHUH Ui OTKa3a B MPEAOCTABICHHM MYHHIMIANbHOH yCIyr'H, IPeIyCMOTPEHHBIX MYHKTOM 2.12 aAMUHHCTPAaTUBHOTO
periaMeHTa.

Cneyuanucm OMCY, omeemcmeennulil 3a npuHaAmue peuieHus 0 npeooCcmasienuy yciyey, HapapIsieT OJUH dK3EMIULP PEIICHUS CHeYUaIucny
OMCY, omeemcmeennomy 3a 6b10a4y pe3yibmama npeoocmasienus yciyeu, U BBIAAYH eTo 3asSBUTEII0, a BTOPOH 3K3eMILLIp nepenaercs B apxuB OMCY.

CpOK UCIONHEHUS a]MUHUCTPATUBHOMN MPOLEAYpPhl COCTaBNIACT (yKa3aTh KOJIMYECTBO) paboumx qHeH co nHs monydeHus B OMCY ot 3asBuTens
JIOKYMEHTOB, 00513aHHOCTb IO TIPEJICTABICHHIO KOTOPBIX BO3JIOKEHA Ha 3asBUTEIs, (YKa3aTh KOJHMUYECTBO) pabo4uXx AHell co aus noaydenusi u3 M®II nosnoro
KOMILIEKTA I0KYMEHTOB, He00X0UMBIX JJIsl MPHHATHSI pelieHus (MPH Moaave 10KyMeHTOB yepe3 M®II).

PesynpraToM agMHHHCTPAaTUBHOI Nponeaypsl sBisercs npuaaTne OMCY pemeHns o Bbljade BEIHUCKU U3 peectpa cobctBeHHOCTH MO, cripaBku 006
oTcyTcTBHH MH(OpManuu peectpe cobcTBeHHOCTH MO mitn penieHns 06 oTkase B NPEAOCTABICHUH HH()OPMAIMK U HAIPaBICHHE TPHHATOTO PEIICHHS IS
BBIIAYH €70 3aABUTENIO.

Bbi1aua 3asiBHTETIO pesyibTaTa npeaocraBjJIeHUus MyHl/lIIl/ll'laJIbHOi/i yciayru

3.5. OcHOBaHHEM Hayana UCIOIHCHHS aAMUHUCTPATUBHOM IPOLEAYPHI SBIACTCS MOCTYIUICHHE CIHELUATNCTy, OTBETCTBEHHOMY 3a BbIAady pe3ysbTaTa
MPEAOCTABICHHS YCIIyTH, PELICHHS O BblJJaue BBIMUCKH U3 peecTpa codcTBeHHOoCcTH MO, cripaBku 00 0TCyTCTBHU HH(pOpPMaIU peectpe codctBeHHOCTH MO miun
pereHnst 00 OTKase B MPEAOCTABICHUN HH(OPMALNK (fajee - JOKYMEHT, SBIISIOIIUNACS Pe3yIbTaTOM IPEAOCTaBICHHS YCIYTH).

AZ[MI/IHI/ICTpaTPIBHa}I nmponeaypa UCIOJIHACTC CIICHUAJIMCTOM, OTBETCTBEHHBIM 3a BbI/Iady pe3yjibTaTa NIPEAOCTABICHUS YCIIYTH.

IIpu mocTymieHun AOKYMEHTA, SABIAIOIIETOCS PE3yabTAaTOM IPENOCTABIECHUS YCIyTrH CHELUATUCT, OTBETCTBEHHBIN 3a BbIJA4y pe3ylbTara
IIPEOCTaBICHHS YCIYTH, HHGOPMHPYET 3asiBUTEIS O JaTe, C KOTOPOH 3asBUTENb MOXKET ITOIYIHUTh JOKYMEHT, SIBIISIOIIHICS Pe3yIbTaTOM IpPEA0CTaBICHUS
YCIyTH.

WHbopmupoBaHne 3asiBUTENs, OCYLIECTBISETCS [0 TEIe(OHY U MOCPEICTBOM OTIPABICHHUS SJIIEKTPOHHOTO COOOIICHNS Ha yKa3aHHbIN 3asiBUTEIIEM
aJIpec JIEKTPOHHOM MOYTHI.

Ecnu 3asiBuTens 00patiiIcs 3a peJocTaBieHneM ycryru dyepes [loprai, To nHGopMUpOoBaHHe OCYILECTBIETCs, TaKkxke yepe3 [loprai.

Brigauy 1oKyMeHTa, SBJISIOLIETOCS Pe3yAbTaTOM IMPEIOCTAaBICHUS YCIYT'H, OCYIIECTBIAET CIEHUAINCT, OTBETCTBEHHBIH 3a BbIAAaUy pe3ynbTaTa
IIPeI0CTABIEHHs YCIIyTH, IPH IUYHOM IIpHeMe 3asiBUTENS IPU NPEbsIBICHUH UM JOKYMEHTA yJOCTOBEPAIOIIETO IMYHOCTD, @ IPU 0OpaIleHuH MPeACTaBUTENs
TaKkKe JOKYMEHTa, MOATBEPKAAIONUIEr0 NOJTHOMOYHS MPECTaBUTeNA, IOJ POCHHCh, KOTOpas MPOCTaBIsIeTCs B JKypHale perucTpaluy, 1ub0 JOKYMEHT,
SIBJISIONIMICS Pe3yIbTaTOM IPeAOCTaBICHHS YCIyTH, HAPABIAETCS 10 MOUTe 3aKa3HbIM MUCbMOM C yBEIOMICHHUEM.

CBe,I[eHI/Iﬂ 00 YBCAOMIICHUH 3asIBUTCJIA U NPUTJIAIICHUN €0 3a MOJYYCHUCM NOKYMEHTA, ABJIAIOLICTOCA PE3YyJIbTaTOM IMPECAOCTABICHUA YCIYTH,



CBCJICHHA O BbIAAYEC NOKYMEHTA, SIBJIIOLIETOCS PE3YIBTATOM IIPENOCTABICHUS MyHPILIPIHa]'II;HOfI YCIIyIu, BHOCATCS B SHSKTPOHHBIﬁ JKypHaJI perucTpanuu.

B tom ciydaec, €CJIn 3adBUTEIIb oGpamancx 3a NPEAOCTABICHUEM MyHPILIPIHaJ'IBHOﬁ yciayru 9epes HopTan, CIICOUaJINCT, OTBETCTBEHHBIN 3a BbIIAYY
pe3yiabpTaTta NpeaoCTaBJICHUS YCIYTH, HAIPABJIACT YEPE3 JINYHBIA KaOMHET 3asiBUTEIISI Ha HopTane YBEAOMIICHHUE O NMPUHATHHU PEIICHUS I10 €0 3asBJICHUIO C
TIPHUIOKEHUEM 3J'[6KTpOHHOI\/'I KOIMMU TOKYMEHTA, SABJISIOMIETOCS PE3YIbTATOM IIPEAOCTABICHUS MyHP[LIHHaHI;HOfI yciayru.

CpoK UCIIOJTHEHHUS aIMHHUCTPATUBHOI IPOLIELYPBI COCTABIIAET He OoJiee TpeX paboumX JHEH.

Pe3ynbraToM HCHONHEHHS aAMHHUCTPATUBHON MPOLEAYPHI ABISACTCS BblJadya 3asBUTEIIO PEIICHHs (Pe3yIbTaT yCIyr) HIH pEeLIeHHus 00 0TKase
(pe3ynbTar yciuyru).

4. ®opMbI KOHTPOJISI 32 HCIIOTHEHHEeM aIMHHUCTPATHBHOIO perjaMeHTa

Iopsaaok ocyuecTBIeHHs TEKYIero KOHTPOJISA 32 c00JII0leHHEeM H HCIIOJIHeHHEM MO0JI0KeHHH aIMHHHCTPATUBHOIO PerjiaMeHTa
Mpe0CTABICHUs] MyHHIIHNAILHOMN YCJIYrH U MHBIX HOPMATHBHBIX IPABOBLIX AKTOB

4.1. Tekymuuii KOHTPOJIb 33 COONIOJICHHEM U HCIOJHEHUEM JIOJDKHOCTHBIMU JIMLIAMH TTOJIOKEHHI HACTOSIIETO aJIMUHUCTPATHBHOTO PETJIaMEHTa U MHBIX
HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K MPEIOCTABICHHUIO MyHUIMIIAIBHON YCIYTH, OCYLIECTBISICTCS pykosodumenem OMCY.

KonTpois 3a aesrensrocThio OMCY 110 pe1ocTaBIeHHI0 MyHULUITAIBHON YCIIYTH OCYIIECTBILIETCS 6€0VIYUM CReYUATUCTIOM.
IopsiioK ¥ MEePUOANYHOCTH OCYIIECTBIICHUS IUIAHOBBIX M BHEIVIAHOBBIX NPOBEPOK NMOJHOTHI M KA4eCTBA NPeJ0CTABICHHS] MyHHIMNATIbHON YCIyru

4.2. IIpoBepka MOTHOTHI U Ka4eCTBA MPEJOCTABICHNS MyHUIUIATbHOH yCIyTH BKIIOUAaeT B ceOsl IPOBeICHUE IIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BBISIBJICHHE U YCTpaHEHUE HApyIICHHH MOpsAJKa U CPOKOB IPEIOCTaBICHUS MYyHHIUNANbHOH YCIyrH, pacCMOTpeHHe OOpalleHHH 3asBHTeNeH B xoxe
IpeOCTaBICHHS MyHUIUNAIBHON YCIyTH, COAEPKAIINX KanoObl Ha pPelleHus, JeiicTBHs (Oe3aeiicTBre) TOKHOCTHBIX JIHII, OCYIIECTBIIIONINX IPeJOCTaBICHHE
MYHHUIUIAIHON YCITyTH.

HpI/I IIPOBEPKE MOTYT pacCMaTpUBATLCSA BCE€ BOIIPOCHI, CBA3AHHBIC C IIPEAOCTABIICHUEM MyHI/II_IPIHaHLHOﬁ yCi1yTH, U1 BONPOCHI, CBA3AHHBIC C
HUCIIOJIHEHUEM OTACIIbHBIX aIMUHUCTPATUBHBIX IIPOLEAYP.

ITo pesynbpTraTaM npoBEPOK JOIKHOCTHOE JIMIO, OCYLIECTBIISAIOIIEE TEKYIUH KOHTPOIIb, 1a€T yKa3aHUs [0 YCTPAHEHUIO BBISBIECHHBIX OTKIOHEHUH U
HapyUIEHUI U KOHTPOJIUPYET UX UCIIOJIHEHUE.

OTBETCTBEHHOCTH JOJIZKHOCTHBIX JIHI{

4.3. Cneuuaﬂucm, omeemcmeeHnblil 3a npuem ()OKymeumoe, HECET OTBETCTBEHHOCTD 3a COXPAHHOCTDH IPUHATBIX JOKYMEHTOB, NOPAAOK U CPOKHU UX
TNpre€Ma 1 HalPaBJICHUS UX cneyuaitucmy, omeemcmeennomy 3a MENHCEEOOMCMBEHHOE 83AUMOEUCMEBUE.

Cneyuanucm OMCY, omeemcmeennbviil 3a npuHAmMUe pewerus 0 npeooCcmasileHuy MyHUyUnaIbHou yciyeai, HeceT IepCOHaTbHYI0 OTBETCTBEHHOCTb 32
CBOEBPEMEHHOCTh U KaueCTBO MOATOTOBKH JOKYMEHTOB, SIBIIIOMIUXCS Pe3yIbTaTOM MyHHIHUIAIBHOMH YCIyTH.

Tpe6oBanusi k nopsAKy 1 GopMaM KOHTPOJIS 32 NPEIOCTABIEHHEM MYHHIUNAJbHON YCJIYIH, B TOM YHCJI€ CO CTOPOHBI FPAKIaH, X 00beIUHEHU 1
opranu3anui

4.4. Fpa)K}:[aHe, IOpUINYECKHUE JIrla, UX 06’I)CI[I/IHCHI/I$I " opraHu3alyu B CIIy4dac BBISIBJICHUS d)aKTOB HapymeHUus nopsaaka npeaoCcTaBICHUSA
MyHHHHHaHLHOﬁ YCIyTHU UJIN HEHAMJIEKAIETO UCIOJIHEHUS HACTOAIIETO aAMUHUCTPATUBHOI'O PETiIaMEHTa BIPaBE 06paTI/ITI)CSI ¢ kanoboii B OMCY,
TIPAaBOOXPAHUTEIIBHBIE U OPraHbl FOCyHapCTBeHHOﬁ BJIACTH.

Fpa)Kz[aHe, OpUAUYECKUE JIUIa, UX OGLCI[I/IHCHI/U{ 1 OpraHu3anuu BIIPpaBE HAMPABIATE 3aME€YaHUsA, pEKOMEHAAUN U NIPECJIOKEHUS 110 OTITUMU3ALIUNA U
YIY4YILICHUIO Ka4€CTBa U JOCTYITHOCTHU IIPEAOCTABICHUS MyHHHHHaHLHOﬁ yciayru.

OOLIeCTBEHHBIIT KOHTPOJIb 33 MPEAOCTABICHHEM MYHHIMIIAIBHON YCIIyr BKIIOYACT B ce0sl OPraHU3alMIO U MPOBEICHUE COBMECTHBIX MEPOIIPUSTHI
(ceMHHApOB, MPOOIEMHBIX AUCKYCCHUI, «TOPSYUX JIMHUI», KOHPEPEHIHH, «KPYTIIBIX» CTOJOB). PeKOMEHIaUK U MPEATI0KESHHUS 10 BOIIPOCAM IIPEI0CTABICHHS
MYHUIMIAIBHON YCIYTH, BBIpaOOTaHHBIE B XO/€ MPOBEACHUs TAKHX MeponpuaTuil yuutsiBaiorcsi OMCY, HHBIMH OpraHaMH MECTHOT'O CaMOYIpaBIICHHS,
OpraHaM¥ HCIIOJIHUTENILHOI Bi1acTH AMYpCKOil 06/1acTH, 1OJBEJOMCTBEHHBIMU JaHHBIM OpPTaHaM OPraHU3alMAMM, YYaCTBYIOUIMMH B IPEJOCTABICHUH
MYHHULHMIAIBHON yCITyTH, B JalbHeiinieil paboTe 1Mo NpeaocTaBIeHHI0 MyHHIIMIATEHOH YCIyTH.

5. locyneOHblIii MOPsA0K 00KaJI0BAHUS peLIeHUs U 1eficTBUS
(Ge3neiicTBHS) Oprana, NpeICTaBJIAIOIIEr0 MyHHIMIIAIBHYIO YCIYTY,
a TaKiKe JOKHOCTHBIX JIMI H MYHHIIHNAILHBIX CIyKAINHUX,
ofecnevnBaOIAX ee MPeI0CTaBIeHne

S5.1. 3asBUTEIHM UMEIOT IPABO Ha 00)KAaJOBAHHUE PEIICHUH, IPHHATHIX B X0/ MPEIOCTaBICHUS MyHHIUNAIBHON yCIIyrH, AeHCTBUN WK Oe3aeicTBHS
JIOJDKHOCTHBIX JiML OMCY B ocy1eOHOM MOpsiIKe.



XKanoba moxer ObITh HampasBJI€Ha 10 IIOYTE, C UCITOJIb30BaHUEM I/IHCI)OpMﬁLII/IOHHO-TCJ'IeKOMMyHI/IKaHI/IOHH()ﬁ CeTHn ((I/IHTepHeT», C 0(1)I/II_II/I&J'II)HOI‘O caiita
OopraHa, OpeAOCTABIAIONIETO MYHUIIUIIAJIIbHYIO YCIYyTYy, €AUHOTO IIOopTajla roCyJapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYyT nmubo PEruoHaJIbHOTO ITOpTalia
TOCYAapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT, B TOM YHCJIE B CICAYIOIIHUX ClIydasaX:

1) HapyIIeHHe CpOKa PErHCTPAIHH 3aIIpoca 3asiBUTEIIS O IIPEAOCTABICHIN MyHHITUIIATEHOH YCIyTH;

2) HapyIIeHHE CPOKa IpeJOCTaBICHNs MyHUIIUIATbHON YCITyTH;

3) TpeboBaHue y 3aABUTENS JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMAaTHUBHBIMH IPAaBOBBIMU akTaMu Poccuiickoit deneparuy, HOpMaTUBHBIMU
IIPaBOBBIMH aKTaMH cyObekToB Poccuiickoit deneparuu, MyHHITHIIATbHBIME IPABOBBIMU aKTaMHU JUIS IPEIOCTABIEHUs MyHHIUIIAIbHOH YCIyTH;

4) oTka3 B mpHeMe JOKyMEHTOB, IPEJOCTaBIeHNUE KOTOPBIX IPEeJyCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMM akTaMu Poccuiickoit ®enepannu,
HOPMAaTHBHBIMU IIPAaBOBBIMH aKTaMH cyObekToB Poccuiickoil denepaiyn, MyHUIIMIATbHEIMU IPABOBBIMH aKTaMU JUIS IIPEIOCTABICHHS MyHUIUNAIBHON YCIyTH,
y 3asIBUTEIS;

5) OTKa3 B NPEAOCTaBICHUN MyHPIHPIHaJILHOﬁ YyCiyru, €Ciii OCHOBaHHS OTKa3a HE NPEAYCMOTPEHBI (beﬂepaHLHBIMI/I 3aKOHaMH U NPUHATBIMU B
COOTBETCTBHUU C HUMHU HWHBIMH HOPMATUBHBIMHU IIPABOBBIMHU aKTaMHU Poccutiickoit d)ez[epaunn, HOPMATUBHBIMH IIPAaBOBBIMU aKTaMU Cy6’beKTOB Poccutickoit
(Dez[epaunn, MYHUIUIIAJIbHBIMHA IPABOBBIMHU aKTaMU;

6) 3aTpeOOBaHuE C 3asBUTEIS MPU MPEAOCTABICHIUH MYHHUIMIIAIBHON YCIYTH IUIATHI, HE MPEAYCMOTPEHHOW HOPMaTUBHBIMU MTPABOBBIMU aKTaMU
Poccuiickoit Penepanin, HOpMaTHBHBIMH TIPABOBBIMHU aKTaMu cyObekToB Poccuiickoit denepaniuy, MyHUIMIATBHBIME PABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeaOCTaBIAIONIEr0 MyHUIIMIAIBHYIO YCIyTy, JJOJDKHOCTHOTO JIMI[Aa OpraHa, NPe0CTaBIIAIONIEero MyHHIIUIAIBHYIO YCIYTy, B
HCHPAaBICHUU JOIYIIEHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B pe3yibTaTe HPEIOCTABICHUS MyHHLIHIIAIBHON yCIyrd JOKyMEHTax JIMOO HapyLleHHe
YCTaHOBJIEHHOT'O CPOKa TaKUX MCIPABICHUMH.

3asBUTENN UMEIOT IPABO OOPATUTHCS C HKaI000¥ JTHYHO WK HAPAaBUTh XKano0y B MMCEMEHHOM BHUJE (ajee - MUChbMEHHOE oOpalleHue) Ha OyMaXHOM
HOCHTEJIE W B JNIEKTPOHHOU (hopMe Mo mouTe, , ¢ UCMOIb30BaHHEM HH(OPMALIMOHHO-TEICKOMMYHUKALOHHOM ceTn «MHTepHeT, odununansHoro caiita OMCY,
caiiTa pernoHanbHO# HHGOpMaMOHHOM cucTembl "llopTan rocyAapcTBEHHBIX U MyHHIHMOAIBHBIX yeuyr (pyHkuuil) AMypckoil obractu", peaepanbHon
rocyIapcTBEHHON HH(OPMALMOHHOM cucTeMbl "EMUHBII OpTan rocy JapcTBEHHBIX M MYHHIMIATIbHBIX YCIyT (QyHKIHiT)", a Takke MUCbMEHHAs kKano0a MOXeT
OBbITh MPUHATA MPH JIMYHOM TpHeMe 3asBUTENs. B cnydae mogaum xano0bl IpH JIMYHOM TpUEME 3asBUTEIb NMPEACTABISET JOKYMEHT, yOCTOBEPSIOIINI ero
JIMYHOCTh B COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoit denepannn. [Ipu nogaye xanobbl B JIEKTPOHHOM BHJIE JOKYMEHTBI MOTYT OBITh IIPE/ICTABIICHBI B
(hopMe DICKTPOHHBIX TOKYMEHTOB, MOAMICAHHBIX JICKTPOHHO! MOAIMKCHIO, BUA KOTOPOil MPeIyCMOTPEH 3aKoHoAaTenbcTBOM Poccuiickoii denepaunu, mpu 3ToM
JIOKYMEHT, YZI0CTOBEPSOIIHI IHYHOCTD 3asBUTEIISA, He TpeOyeTcs.

2Kanoba nmoaieKuT pacCMOTPEHHIO AOKHOCTHBIM JIMLIOM, HaIeCHHBIM HOJHOMOYHAMHE IO PACCMOTPEHHIO JKaslo0, B TeUeHHe MATHAAIATH Pabounx
JIHEH co HS ee Per’cTpalyy, a B cIydae 00JKaJoBaHUS OTKa3a B IpHEMe JOKYMEHTOB Y 3asBHTENA JIHOO B HCIPABICHUH JOMYIICHHBIX OIEYaTOK U OMINOOK MU B
cirydae 00Kal0BaHHUs HAapYIIEHHUs YCTAaHOBJICHHOTO CPOKA TaKHUX HCIIPABIICHHUH - B TeUCHHE IIITU PabOUMX JHEH CO THS ee PerHCTPAIUH.

YKanoba nomxkHa comepxraTh:

1) HanMeHOBaHKe OpraHa, IPEJOCTaBIAIONIEr0 MyHHIIUIIAIBHYO YCIYTY, IOJKHOCTHOTO JIMIIA OPTaHa, MPeJOCTABIISIONIEr0 MyHHITUIANBHYIO YCIIYTY,
1160 MyHUIIUIIAIBHOTO CITY>Kallero, PEIIeHNs U IeUCTBHS (Oe3/1eliCTBIEe) KOTOPBIX 00KaTyIOTCS;

2) dpaMunnio, UMs, OTYECTBO (MOCIIEHEE - IPU HAMYHK), CBEICHHS O MECTE KUTEJICTBA 3asiBUTENS - HU3UYECKOTO JHIa JIH00 HaMMEHOBAaHHE,
CBEJICHUS O MECTe HAaXOXKICHHS 3asIBUTENS - FOPHIMIECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (agpeca) dJICKTPOHHOM MOYTH (Ipu
HAJIMYNK) ¥ TI0YTOBBII aJ[pec, O KOTOPHIM JIOJKEH OBbITh HAIPABIICH OTBET 3asIBUTEIIO;

3) cBeneHus 006 00XKaTyeMBIX PELICHHAX U JEUCTBUAX (Oe3aeiicTBIM) OpraHa, MPeJOCTaBISAIONIEr0 MyHHIUIATIBHYIO YCIyTy, JOJDKHOCTHOTO JIHIA
oprasa, peJ0CTaBIAIONIEro MyHHIMIIAIBHYIO YCIYTY, TH00 MyHHUIUIAIEHOTO CITyXKaIlero;

4) n0BOJIbI, HA OCHOBAHMH KOTOPBIX 3asIBUTEIIb HE COTJIACEH C PELICHUEM U JecTBHEM (Oe31elCTBUEM) OpraHa, MPEA0CTaBIISIONEr0 MyHHIUIATIbHYIO
YCIIYTY, AOJKHOCTHOTO JIULA OpTaHa, PEI0CTaBIAIONICTO MyHHIIMIIAIBHYIO YCIIyTy, TM00 MyHHIUIAIBHOTO CITy)KaIlero. 3asiBUTENIEM MOTYT ObITh IIPEICTaBICHEI
JIOKYMEHTHI (TIPH HAJIMYHH), TIOATBEPKAAIONINE JOBO/bI 3asBUTEIIS, TUO0 UX KOIHUH.

3asiBUTEINb BIIpaBE 3arpaninBaTh U MOJTYYaTh I/IH(I)OpMaLII/IIO " JOKYMEHTHI, HCO6XO,I[I/IMI)IC JUTA 000CHOBaHHS U paccMOTpEHUL JKaI00BbI.

B ciiy4qa€ e€ciin Kanmoba TmoAacTCs 4epe3 MPEACTABUTEIIA 3aIBUTEIS, TaAKKE NMPEACTABIACTCSI JOKYMEHT, HO,I[TBep)K,I[aIOH_II/If/’I IIOJTHOMOYHUSA Ha
OCYHIICCTBIICHUE Z[ef/’ICTBI/II\/'[ OT UMCHHM 3asBUTENS. B xauecTBe JOKYMEHTA, NOATBEPIKAAIOUIETO ITOJTHOMOYHNS HA OCYIIECTBICHUE Z[ef/’ICTBI/II\/’I OT UMCHHU 3asABUTCIIA,
MOKET OBITh TIpeaCTaBIICHA:

a) o(opMIIEHHAsI B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoii denepanyy 10BepeHHOCTh (JUIs GM3HYSCKUX JIHIT);

6) oopmiIeHHAs B COOTBETCTBHH € 3aKOHOJATeNIbCTBOM Poccuiickoit deepanu JOBEpEeHHOCTh, 3aBEPEHHAsI IEYAaThIO 3asIBUTEIIS M ITOIHCAHHAs
PYKOBOAUTEIIEM 3asBUTEIIS MIIH YIIOJTHOMOYEHHBIM 3TUM PYKOBOIHUTENIEM JIULIOM (I FOPHANYECKUX JIULL);

B) KOITH PELICHUs O Ha3HAYEeHUH WK 00 U30paHuM OO0 MpUKa3a 0 Ha3HaYeHUH (HU3MYECKOro JIMIA Ha JJOIDKHOCTh, B COOTBETCTBUH C KOTOPHIM TaKoe
(husudeckoe NUIo 00Ia1aeT MPaBoOM JACHCTBOBATh OT MMEHH 3asBUTEIs O3 JOBEPEHHOCTH.

XKanoba paccMaTpuBaeTCs OpraHOM, IPEAOCTABISLIONINM MyHHUIHIIAIBHYIO YCIYTY, IOPSI0OK IPEJOCTaBICHHsI KOTOPOIl ObLT HapyIIeH BCIEICTBUE
penenuii u geficTBuit (0e3meiicTBUs) opraHa, IPeJOCTaBIAIONEr0 MyHHIIUNAIBHYIO YCIyTy, €ro A0DKHOCTHOTO JHIA JIN00 MyHUIMIAIBHEIX CIIyXKamux. B



Cllydae eClIH 00XKaIyIOTCs PeIIeHHs] PyKOBOJHUTENS OpraHa, IPeAOCTaBISIONIEro MyHHITUIIAIBHYIO YCIYTY, jKano0a MoAaeTCs B BEINIECTOSIINN OpraH (B MOpsAKe
MOAYMHEHHOCTH) U PACCMATPHBACTCS UM B IOPSAKE, IIPEAYyCMOTPEHHOM HACTOSIIUM aMUHUACTPATHBHBIM PEITIAMEHTOM.

le/l OTCYTCTBHH BBILICCTOSAIICTO OpraHa )aoba IOAAa€TCA HEMMOCPEACTBEHHO PYKOBOAUTEIIIO OpraHa, Ipe€aoCTaBIAIOIICTO MYHUIIUITIAJIBHYIO YCIYTY, U
paccMaTpuBaAC€TCA UM B COOTBETCTBUU C HACTOAIIUM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

B cliy4ac ecin ’kajo0a rmojiaHa 3asiBUTEIIEM B OopraH, B KOMIIETCHIIUIO KOTOPOI'0 HE BXOAUT IPUHATHUEC PEIICHUS 110 )KanoGe, TO B TCUCHHE 3 pa6otmx
JIHEH co JHs ee perucTpanuu yKaSaHHHﬁ OpraH HalpasJsACT >l<an06y B yl'[OJ'IHOMO‘{eHHLIﬁ Ha €€ paCcCMOTPCHHUE OpraH U B MUCHbMEHHOMN Cl)OpMe m—l(i)opMpreT
3asBUTEIIA O IIEPECHANIPABICHUN JKAJIOOBI.

I1pu 5TOM CPOK PacCMOTPEHUS JKaN00bl HCUUCIISACTCS CO IHS PETHCTPALMH )KaI00bl B YIIOJTHOMOYCHHOM Ha €€ PACCMOTPEHHUE OpTaHe.

IIpu nocrynnenun xanodsl yepes M®LI, MHOrO(GYHKIIMOHAIBHBIN LIEHTP 00eCIeYrBaET ee Nepeaady B yIOJIHOMOYEHHBIH Ha €€ paCCMOTPEHUE OpraH B
MOPSIAKE U CPOKH, KOTOPhIE yCTAHOBJICHBI COTIALICHUEM O B3aMMOJAEHCTBHM MEXAY MHOTO(YHKIHOHAIBHBIM LEHTPOM H OPTaHOM, IPEJOCTaBISIOMINM
MYHHUIUIAIBHYIO YCIYTY, HO He TI03JHee CIeAYIOIEero paboyero AHs CO IHS HOCTYILICHHS KaloObL.

ITo pe3ynpTaTaM paccMOTpeHus skano6sr OMCY MoxkeT OBITh IPUHATO OIHO U3 CIEAYIONHNX PeIIeHHIL:

1) YAOBJIIETBOPUTH )Kan06y, B TOM YHUCJIC B (bopMe OTMEHBI IPUHATOTO PECHICHUSA, UCIIPABICHUA NONYUIEHHBIX OPTraHOM, NPEAOCTABIIAIOIIUM
MYHUIUTIAJIIBHYIO YCJIYTY, OII€YaTOK U omrnboK B BBIJAHHBIX B PE3YJIbTAaTEC NPEAOCTABICHUSA MyHHHHHaHLHOﬁ yciyru JOKyMEHTaxX, BO3BpaTa 3asABUTECIIIO
JCHEKHBIX CPEACTB, BBUMAHHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMU Poccuiickoit CDez[epauHH, HOpMaTHUBHBIMHU ITPAaBOBBIMU aKTaMU
Cy6'BeKTOB Poccuiickoit CDez[epauHI/I, MYHUIUIIAJIBHBIMU [IPABOBBIMHU aKTaMH, a4 TAK)KE B UHBIX (bopMax;

2) oTKa3aTh B yJOBJICTBOPESHHUH HKAIOOBL.

VYHOIHOMOYEHHBII Ha PACCMOTPEHHE KaJI00bl OPraH OTKa3bIBACT B Y IOBICTBOPCHUH 5Kal00BI B CIICAYIOIIMX CIIydasX:

a) HaJIM4YKe BCTYIMBILErO B 3aKOHHYIO CUITY PEIICHUs CyJa 110 JKao0e 0 TOM Ke TIpeIMeTe H 110 TeM )K€ OCHOBaHUSIM;

6) mozmaya >kano0b! IUIIOM, ITOTHOMOYHS KOTOPOTO He IIOATBEPIKICHBI B IIOPAAKE, yCTAaHOBICHHOM 3aKOHOIATeNsCTBOM Poccuiickoit denepanum;

B) HaJIM4Iue peeHus 1mo >1<ano6e, IIPUHATOTO PaHEE B COOTBETCTBUU C Tpe60BaHPISIMI/I HaCTOALIETO aAIMUHUCTPATUBHOI'O PETJIIaMEHTAa B OTHOLIEHUU TOT'O
K€ 3asIBUTEIIA U 110 TOMY K€ IIPEAMETY JKAJIOOBI.

VIOTHOMOYCHHBIH Ha paccMOTpEHUC KaTOOBI Oprax BIIpaBE OCTaBUThH >Kan06y 0e3 oTBeTa B CIICAYIOIHUX ClTy4asX:

a) HaJIM4KE B )Ka00e HEllEH3YPHBIX JIMO0 OCKOPOUTEIBHBIX BBIPAKCHHUI, yIPo3 XKH3HH, 310POBBIO0 M UMYIIECTBY JIOJDKHOCTHOTO JIUIA, @ TAKXKE YICHOB
€ro ceMbH;

0) OTCYTCTBHE BO3MOKHOCTH NMPOYHUTATh KaKyI0-JIMOO YacTh TEKCTa kano0bl, GaMuiInio, uMsi, 0T4ecTBO (IIPU HAIMYKMK) U (WJIKM) HOYTOBBIA agpec
3asIBUTEIIS, YKa3aHHBIC B Ka1o0e.

OcHoBaHUs A1 MPUOCTAHOBJIEHUS pAaCCMOTPEHUA JKaI00ObI HE TIpEeayCMOTPEHBI.

B ClIyda€ yCTaHOBJICHHUS B XO4€ WM IO pE3yjibTaTaM PaCCMOTPEHUS JKATOOBI IIPU3HAKOB COCTaBa MPECTYIICHUSA NOJDKHOCTHOC JINUIO, HAACIICHHOE
TIOJTHOMOYHUSAMHU IO PaCCMOTPEHUIO )1(3.11067 HE3aMECIIUTEIIBHO HATIPABISIET UMEIOITUECS MAaTEPUAJIBI B OpraHbl IIPOKYPATYPhI.

He no3nnaee JHA, CICAYIOLIECrOo 3a JHEM IMPUHATHUSA YKa3aHHOT'O PEIICHUs, 3asABUTECIIIO B MMUCbMEHHOU cbopMe U 10 KCJIAaHUKO 3aABUTECIIA B 3HeKTp0HHOﬁ
(_’popMe HamnpasJsIETCA MOTMBHpOBaHHBIﬁ OTBET O pe3yJbTaTaXx paCCMOTPECHUA JKAJIOOBI.

B ciiyuae Hecoriacus ¢ pe3ysibTaTaMi JOCYAeOHOro 00anoBaHus, a TAKXKE Ha JI000i CTaIuU pacCMOTPEHHs CIIOPHBIX BOIIPOCOB 3asBHTENb HMEET

IIPaBO OOPATHUTHCS B CyJI B COOTBETCTBUH C YCTAHOBJICHHBIM JICHCTBYIOLINM 3aKOHOIATEILCTBOM IOPSIIKE.
Mpwunoxexve 1
K AODMUHUCTPaTUBHOMY pernameHTy

KoHTakTHas nHcdopmauusn

O6wasn nHgopmauma o6 agmuHucTpauum borocnoBckoro cenbLcoBeTa,
YNOJSIHOMOYEHHOro Ha NpefocTaBrieHue ycnyru

OYTOBbIV agpec Ans HanpaBneHus 676556, Amypckas obnactb, MasaHoBckumn
KoppecnoHaeHUmmn pawnoH, c. borocnoska, yn. MonogexHas nom
1

676556, AMYDCKas ObNacTb. MasaHOBCKUN |



paunoH, c. borocnoska, yn. MonogexHas gom

1

ALpec aneKTPOHHOW MoYTbl ANS HanpaBneHus
[koppecnoHaeHuun

mazbogos@man.ru

j—
TenedoH anga cnpaBokK
P

8416 44 23616

TenedoHbl OTAENOB UK UHBLIX CTPYKTYPHbIX

8 416 44 23616

moneasneneHmVl
dumumanbHbiv canT B ceTn VIHTepHeT (ecnu

MmeeTcs)

He nveetcsa

PO W JOIDKHOCTb pykoBOOUTENSA opraHa

Acaynko Apkagun lBaHOBWY rnaBa cenbcoBeTa

dovymnansHbin canT B ceTn «HTepHeT»
agMuHUcTpaumm MasaHoBCKOro pavoHa

http://mazadm.ru/

Mpacmk paboTbl agMMHUCTPaLMn BorocnoBckoro cenbcoBeTa, yNOJIHOMOYEHHOIoO Ha

npenocrtaBlyieHUe ycnyru

ﬂeHb Hegenu Hacbl paboTbl (00efeHHbIN Hacbl npnema rpaxaaH
nepepbIB
[MoHepenbHuK ¢ 8.00-16.00, nepepbIB Ha 8:00 — 16.00
0ben ¢ 12.00-13.00.
_BTOpHVIK C 8.00-16.00, nepepbIB Ha 8.00 — 16.00
obepn ¢ 12.00-13.00.
- Cpeaa C 8.00-16.00, nepepbiB Ha 8:00 — 16.00
0ben ¢ 12.00-13.00.
UeTtBepr C m nepepbIB Ha 8.00 — 16.00
obep c 12.00-13.00
- TIsTHALA C 8.00-16.00, NepepbIB Ha 8:00 — 16.00
oben ¢ 12.00-13.00
CygaoTa Eblxo,u,Hon Eblxo,u,Hon
_BOCerceHbe §b|xo,q|-|0|7| §blxo,u,|-|0|7|

MpunoxeHne 3

1.1. Brmucka u3 Peectpa coOCTBEHHOCTH MyHUIUNIAILHOTO 00Pa30BaHUs

00 00beKTE HEBIKUMOCTH

POCCUWNCKAS ®EOEPALIMA

Agpec (MecTononoXeHns) ynosIHOMOYEHHOTO opraHa, TenedoHsl,
bakc, anNeKTPOHHbI agpec

K aAMUHUCTPATUBHOMY pernameHTy

npenocTaBneHnsl MyHULMNanbHOW yCnyrv

(HaumeHOBaHWe MyHULMNANbLHOro 06pa3oBaHUs, yNONTHOMOYEHHOro opraHa)




BbINUCKA Ne
13 Peectpa co6CTBEHHOCTU MyHULIMMAINBHOMO 06pa3oBaHus
[ata Bbigaun:

IlpaBoobnaparens:

HOpuanyeckun
agpec:

12128 o] (J [0

— - =
TenecdoH: E-mail:

Bua nmyuwiecrtsa:

YKaxuTe 34ecb, C Kakol Lienblo Bbl4aeTcs BbINMCKa, UNN OCTaBbTe nyCTbIM.

[lomkHOCTb Nua, NOANUCHIBAIOLLETO BbIMUCKY

(noanwuceb) (pacwmdpoBka nognucu)

WcnonHutens:
Ten. (4162)

Ipunoxenue 4

K aAMUHUCTPaTUBHOMY pernameHTy

npenocTaBneHnst MyHULMNanbHOW yCnyrv

1 bIaHK yIOIHOMOYEHHOIO OpraHa

CITPABKA Ne

00 OTCYTCTBUH 3ampaniuBaeMoi HHpOpMaLul

B Peectpe cOOCTBEHHOCTH MYHHUIUIIAIBHOTO 00pPa30BaHMUS
20  roma

V110THOMOYEHHBIM OPraHOM PAaCCMOTPEH 3aIIpoC OT Ne

(yKa3bIBaeTCs MOJIHOE HAMMEHOBAHUE IOPUAMYECKOTO JIMIA C YKa3aHUEM OpraHM3alMOHHO-1paBoBod (Gopmel, min @.M.0. pusuueckoro nuna
3aMpOCUBIIMX HH(OPMALHIO)

0 MpeoCTaBICHNH HHPOPMaLUK 00

(HanMeHOBaHHEe 00BEKTa, aJpec 0 KOTOPOMY OH PaCIOJIOKEH)

ITo pe3ynbTaTaM pacCMOTpPEHUS 3arpoca coodIao, 9To HHGOpMAaIHs O BEIIIeyKa3aHHOM(-bIX) 00bekTe(-ax) B PeecTpe coOcTBeHHOCTH
MYHHLHIIAIBHOTO 00pa30BaHusI OTCYTCTBYET.

YTOJIIHOMOYEHHOE JINLIO (vHMIMANbL, GaMUITHs)
(moamnuck)

M.IL



@®.1.0. ucrionHuTENISA

Ne tenedpona

Ipunoxenue 5

K aAMUHUCTPATUBHOMY pernameHTy

npenocrtaBneHna MyHVILI,VII'IaJ'IbHOVI ycnyrun

1 biaHK yHoJIHOMOYEHHOTO OpraHa

YBEJJOMIJIEHUE Ne

00 OTKa3e B pe0CTaBICHIH HHPOPMALIUK

u3 Peectpa cOOCTBEHHOCTH MyHHIIUIIAIBHOTO 00pa30BaHUs

20 roma

YIO0IHOMOYEHHBIM OPTraHOM PacCMOTPEH 3aIpoc OT Ne

(yka3pIBaeTcs IOJIHOC HAaHMEHOBaHUE IOPUAMYIECKOrO JINNA ¢ yKa3aHHEM OpPTraHH3alHOHHO-NIPaBoBoil ¢popmel, i ©.1.0. ¢usndeckoro muna

3aMpOCUBIINX HH(OPMALHIO)

o mnpepmoctaBiaieHuum wHHPpopmMauuum U3 PeecTtpa COOCTBEHHOCTHM MYHHUOHUODAAIBHOTO oOOpa3zoBaHUSL

0(00)

(HauMeHOBaHUE 00BEKTA, aJPEC 0 KOTOPOMY OH PACIIONIOKEH)

ITo pesympTaTaM paccMOTpPEHHsS 3alpoca B Belgaue uHpopManuu u3 PeecTpa cOOCTBEHHOCTH MyHHIUIIATBHOTO 00pa30BaHUS

OTKa3aHO

(yKa3bIBaeTCs MPUUMHA OTKa3a)

YTOIHOMOYEHHOE JTHLIO (MHULIMAITB, haMUIHs)

(moxnuce)

M.IL

®.1.0. ucnonHuTENISA

Ne tenedona

MpunoxeHne 3

K aAMUHUCTPAaTUBHOMY pernameHTy

npenocrtaBneHna MyHVILI,VII'IaJ'IbHOVI ycnyrun

BJIOK-CXEMA



[IPEJOCTABJIEHUS MYHULIUIIAJIBHON YCIIYTH

IMpu opranu3anuy nmpexocTaBlIeH:s MyHHIMIANbHOU yeryrn B OMCY:

Mpunoxenwne 7

K aIMUHHCTPAaTHBHOMY PETJIAMEHTY

IpeaoCTaBICHUA MyHI/II_II/IHaIII)H()ﬁ yciayru

BNAHK MEXXBEOOMCTBEHHOI'O 3AMNMPOCA O NPEOOCTABJIEHUU JJOKYMEHTA

3anpoc o npegocTtaBneHum

MHcopmauumn/cBegeHUN/QOKyMEHTa

(Hy>xHOE NoaYepKHYTb)

YBaxaembln (as1) !

Mpouwy Bac npefpocTaBUTb (ykasaTsb 3anpawuvBaemMylto mHpopmMauyuunmw/cBegeHnmal/akT)

B LeNsiX NPEeAOCTaBNEHNs MyHWULIMNATBHOW YCryru

(yka3aTb HanMeHOBaHWe yCnyru u npaBoBOe OCHOBaHME 3anpoca)

(ykasatb ®UO nonyyartens ycnyrm nofiHOCTbIO).

Ha OCHOBaHWM CreayoLmMX CBeAeHMWiA:

(yka3aTb cBeAeHusi B COCTaBe 3anpoca)

OTBET NPOLLY HanpaBWUTb B CPOK 0

K 3anpocy npunaratotcs:

(ykasaTb HavMeHOBaHWE U KONMYECTBO 3K3EMMIISIPOB JOKYMEHTa)

C yBaxeHuem, (noanwuchk)
lnaea cenbcoeema

(@®U1.0)



ucn.

Ten.

MpunoxeHne 8

K aAMUHUCTPaTUBHOMY pernameHTy

npenocrtaeneHna MyHVILI,MI'IaJ'IbHOIZ ycnyrun

Pacnucka

O npmeme JOKYMEHTOB

AamuHuctpaumus Borocnosckoro cenbcoBeTa, B nuue MaBbl cenbcoBeTa

(momkHocTb, PUO)

yBeaomMnsaeT o0 npueme JOKYMeHTOB

(PUO 3asBuTens)

npeAcTaBMBLIEro NakeT AOKYMEHTOB ANs NOMy4YeHUs MyHuuunanbHoi ycnyru «[MpepoctaBneHve uHgpopmauum n3 peectpa
co6CTBEHHOCTU MyHULMNanbHOro o6pasoBaHus » (HoMep (MOeHTUdUKATOP) B peecTpe MyHWULMNanbHbIX YChyr:

).

[lepeyeHb LOKYMEHTOB, NPEACTABMNEHHbIX
KonunyectBo ak3emnnspos KonuyectBo nucTtos

ﬂOKyMeHTbI, KOTOpble 6y£l,yT nosflydeHbl N0 MeXXBe4OMCTBEHHbIM 3anpocam:

[MepcoHarnbHbIV NOMMH 1 Naponb 3asBuTens Ha ouunanbHOM canTe

JlormH:

Maponb:

OduumanbHbIN CanT:

MakcuMarbHbI CPOK NPefoCTaBNEHNUst MyHULUNANbHOW YCNyry COCTaBMSET (yKa3aTb KONMYecTBO) paboumx AHEN Co AHs perucTpauum

3asBneHus B OMCY 15 dreli

Teﬂed)OH AOnA cnpaBokK, N0 KOTOPOMY MOXXHO YTOYHUTb XO4 PaCcCMOTPEHUA 3aABIEHUA!

MHouBuAyanbHbIi NOPAOAKOBbLIA HOMEep 3anucuM B B3NEKTPOHHOM JXypHane perucrTpauyuu:






