YTBEpXaeH
MocTaHOBNEHNEM aaMUHUCTPaLIK
[MprosépHoro cenbcoBeTa
ot 28.02.2018 Ne 26
AOMUHUCTPATWVBHbBIV PEFNAMEHT
MPEOOCTABNEHNA MYHULUMMANBHOW YCIYT U

«[puHATME peLleHnst 0 NOAroTOBKE AOKYMEHTAaLMKU NO NiiaHMPOBKE TEPPUTOPUN B FpaHMLIaX
3eMerbHOro y4acTtka, B OTHOLLEHUN KOTOPOro 3aKM4eH JoroBOp apeHabl 3eMerbHOro y4acTtka
Ansi ero KOMMAEeKCHOr0 OCBOEHUS B LIENSX XKUMULHOIO CTPOMTENbCTBaY

1. O6LWme nonoxeHus
MpeameT perynupoBaHUa agMUHUCTPATUBHOIO perfnamMeHTa

1.1. AOMUHUCTPATMBHBIN pernamMeHT nNpeaocTaBneHna MyHuuunanbHoun yenyrn «lpuHaTtue
peLlleHnsa 0 NoAroToBKe LJOKYMEeHTaumMnm no nNnaHMpoBKe TePPUTOPUM B rpaHuLIax 3eMesibHOro
y4acTka, B OTHOLLEHUN KOTOPOro 3aKMYeH JOroBop apeHabl 3eMernbHOro yyacTtka ans ero
KOMMIIEKCHOrO OCBOEHUS B LIENAX XUIMULLIHOIO CTPOUTENbCTBa» (Aanee - adMUHUCTPaTUBHBIN
perrnameHT), onpegenseTt Nopsaok, CPOKU 1 nocneaoBaTenbHOCTb 4eUCTBUN (aAMUHUCTPATUBHbBIX
npoueayp), PopmMbl KOHTPONS 32 UCNOSTHEHNEM, OTBETCTBEHHOCTb JOIMKHOCTHbIX UL, OPraHos,
NpeaocTaBNALLNX MyHULMNAnbHbIE YCyrK, 3a HecobntogeHne nmmn TpeboBaHum pernaMmeHToB
npv BbINONIHEHNN aAMUHUCTPATMBHbBIX Npoueayp (4encTeuin), nopagok obxxanosaHns AenNCcTBUN
(6e3pencTBmst) QOMMKHOCTHOrO Nnua, a Takke NPUHUMAEMOro UM peLLeHns Npu NpegocTaBneHnm
MYHULMMNAnNbHON ycnyru (ganee — MyHuumnaneHas ycnyra).

Hactoswmn agMMHUCTpaTUBHBIN pernamMmeHT pa3paboTaH B Lensx ynopsaaoveHms
aZlMUHUCTPATUBHBIX Npoueayp U aaMUHUCTPATUBHbLIX AENCTBUN, MOBLILLEHNA Ka4yeCcTBa
npeaocTaBneHnsa n A0CTYNHOCTM MyHULMNANBHOW YCIYTrn, yCTPaHEeHNSA N30bITOYHbIX 4ENCTBUN 1
N36bITOYHBIX aQMUHUCTPATMBHbBIX NPOLEeaypP, COKpaLLEHNSA KONMYecTBa JOKYMEHTOB,
npegcraBnsemMblX 3adBUTENAMU OS89 NONyYEeHUA MyHUUUNAnbHOW YCryrn, NPUMEHEHNA HOBbIX
ONTUMN3NPOBAHHBIX POPM JOKYMEHTOB, CHUXEHUSA KONUYeCcTBa B3auMOOEeNCTBUN 3adBUTENEN C
AOJDKHOCTHBIMU NULLAMK, COKpaLLEeHUs1 Cpoka NpefoCcTaBNeHns MyHULMNansHOM yCnyru, a Takke
CPOKOB MCMNOJSTHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX NpoLeayp U aaMUHUCTPATUBHbLIX AENCTBUN B
paMKax npegocTtaBneHns MyHULMNansHOW yCnyru, ecriv 3To He NPoTUBOpeYnT deaeparnbHbIM
3aKoHaM, HopMaTMBHbIM NpaBoBbIM akTam [NpesnaeHta Poccunckon degepaunm mn
MpaButenbctBa Poccuiickon Pegepaumm, HOpMaTUBHBLIM NPaBOBbLIM akTam AMypckon obnacTu,
MYHULUMNANbHbIM MPaBOBbLIM aKTaMm.

OnucaHue 3asiBUTENEN, a Takke huanyeckmx 1 LpMANYECKUX nNul, UMeLWMNX Npaso B
COOTBETCTBUM C 3aKoHOAaTeNnbCcTBOM Poccunckon ®epepaumm nmbo B cUny HagerneHus Ux
3asBUTENsIMM B nopsiake, yCTaHOBIIEHHOM 3aKkoHoaaTenbcTBOoM Poccuickon ®epepauum,
NOSTHOMOYUAMMU BbICTYNaTb OT UX UMEHU NPU B3aUMOAENCTBUM C COOTBETCTBYHOLLUMMU
opraHamMmu MeCTHOro camoynpaBfieHUs1 U UHbIMU OpraHu3auusiMym NpyU NpeaocTaBleHUn
MYHULMUNANbLHOW yCcnyru

1.2. 3asgBuTenamMmu gBnATCA NonyyaTenn MyHULMNANsHOW YCNyru, a Takke ux npegcrasutenu,
3aKOHHbIE NpeacTaBuTenu, AenCTBYOWME B COOTBETCTBUN C 3aKOHOAATENbCTBOM Poccuickon
depepaumm, AMypckorn obnacTn Nnn Ha OCHOBaHWM AOBEPEHHOCTU (anee — npeacTtaBuTenn).



3aaBuUTenaMm MyHULMNANbHOW YCIyrn ABNAIOTCSH - oU3nyeckme unm ropuanydeckmne nuua (3a
NCKIMIOYEHNEM roCy4apCTBEHHbIX OPraHoB U UX TeppuUTopuanbHbIX OpraHoB, OpPraHoB
rocyaapCTBEHHbIX BHEGHODKETHLIX (POHOO0B N NX TEPPUTOPUANbHbLIX OPraHoB, OPraHOB MECTHOIO
camoynpasreHusi) NGO nx ynonHOMOYEHHbIE NpeacTaBuTenun, obpaTneBLLMECS B OpraH,
npegoCcTaBNALWUIA MyHUUMNANbHbIE YCYTK, C 3anpoCcoM O NpeaoCTaBfeHU MyHULUNAaibHON
yCnyru, BblpaXeHHbIM B MUCbMEHHON (bopMe.

TpeboBaHusa K nopsaKy nHpopmmpoBaHus
O nopsiake npeaocTaBfieHUs MyHULIMNANbLHON YCIyru

1.3. Hbopmaums o mectax HaxoxaeHus n rpacdmke paboTbl opraHoB MECTHOIO
camoynpasneHus, NpegoCTaBNALWUX MYHULUNASTbHYO YCIYTy, X CTPYKTYPHbIX
nogpasgeneHusx, opraHndaumsx, y4acTBYLWNX B NpeaoCTaBeHnn MyHUUUnanbHOW yCeryru,
cnocobbl nonyyYyeHns nHpopmauum o Mectax HaxoxaeHusa n rpacdmkax paboTbl rocyaapCTBEHHbIX
OpraHoB, OPraHoOB MECTHOIo CaMoyrnpaBfeHnsi U opraHnsaunin, obpatlleHme B KOTopble
Heo6xo4MMOo ANns NpeaoCTaBNEeHNA MyHULMNANbHOW YCYrn, a Takke MHOrO(YHKLMOHAMbHbIX
LEeHTPOB NpeaoCTaBlieHUst TOCYAAPCTBEHHbIX U MYHULMNASbHBIX YCIYT, CPaBOYHbIX TenegoHax
CTPYKTYpPHbIX Nogpa3saeneHn opraHoB MeECTHOro caMoyrnpasrieHme, NpeaocTaBnaoLWwmx
MYHULMNANbHYO YCIyry, opraHMsaumn, y4acTByoLWmnX B NpeaocTasneHnn MyHuumnansHom
ycnyru, B TOM Yucne Homep TernedoHa-aBTouHdopmaTopa, agpecax Ux 3f1eKTPOHHOM MoYThI
cogepxutca B [MpunoxeHun 1 K agMUHUCTPATUBHOMY perfiameHTy.

1.4. Undopmaums o nopsake npegoctaBneHms MyHUUUNanbHOW ycryru, ycnyr, Heo6xoaMMblX 1
obsA3aTenbHbIX ANs NPeAoCTaBneHns MyHUUMNansHON ycnyru, pasmeLlaeTcs:

* HA UHPOPMALMOHHbLIX CTEHOAX, PACMONOXeHHbIX B aaMuUHUCTpaummu Nprno3épHoro censcoseTa
(nanee takxke — OMCY) no agpecy: c. ConHeyHoe, yn. 3enéHas — 16, IBaHOBCKMN panoH,
Amypckasi obnacTb;

* Ha MHPOPMALMOHHbIX CTEHAAX, PACMNOSTIOXKEHHbIX B MHOFO(YHKLMOHANBHOM LIEHTPE
MBaHoBCKOro panoHa (ganee takke — M®L|) no agpecy: c. iBaHoBka, yn. Toprosas, 4. 13;

* B pa3gaToydHbix maTtepuanax (bpolutopax, bykneTax, MMcToBKax, namsiTkax), HAXOAALMXCS B
opraHax 1 opraHu3auusix, y4acTBYHOLMX B NpeaocTaBneHMn MyHULMNANbHOM YCryru;

* B 3NIEKTPOHHOM BMAe B MHPOPMALMOHHO-TENEKOMMYHUKALUVMOHHOW ceTu VIHTepHeT (ganee — ceTb
NHTepHeT):

- Ha odpuumansHOM canTte MiBaHOBCKOro panoHa (dasiee makxe — OMCY): www.ivanadmin28.ru,
Bkntovasa nogpasgensl CenbcoBeta u MOLL ;

- Ha caunTe pernoHasibHon MHPOPMaLMOHHOM cucTemsl “lMopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn) Amypckon obnactun": http://www.gu.amurobl.ru/;

- B rocyapCcTBEHHOM MH(pOpMaLMOHHON cucTeMe "EQuHBIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)": http://www.gosuslugi.ru/;

1.5. Hdbopmaumio o nopsagke npefocTaBneHnUs MyHUUMNANbLHOW YCNyrn, a Takke cBedeHns o
xoe npeaocTaBrieHUss MyHULMNANbHOW YCIyr MOXHO NONYyYnTb:

nocpeacTBoM TenedoHHOM CBA3M No Homepy ML,

npv nn4yHom obpaweHmm B MOLL;
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npv NnMcbMeHHOM obpatueHnn B ML,

nocpeacTsoM TenedoHHoun cesasn no Homepy OMCY (841649)42449;

npv nn4yHom obpawieHmmn B OMCY;

npv nMcbMeHHOM obpatueHun B OMCY;

nyTem ny6rnmyHoro MHOPMMpPOBaHUS.

1.6. IHdopmauusa o nopsake npegoctaBrieHns MyHUUMNanbHON YCnyr OMmkKHa cogepxaThb:
cBeeHWs 0 nopsgke NonyyYyeHus MyHUUUNanbHOW yCryru;

KaTeropuu nony4varenen MyHUUUnNanbHOW ycrnyru;

agpec MmecTa npuema gokymeHtoB MOL| ana npegocraBneHs MyHUUMNANbHOW YCINYIn, PEXUM
paboTbl MOL;

agpec mecta npuema gokymeHtos OMCY ansa npegocraBneHns MyHUUMNanbHOW YCyrn, pexnm
paboTtel OMCY;

nop4aaoK nepenayvun pesdynbrtaTta 3adaBUTENIO;

CBefEeHMSs1, KOTOpble HEOOXOAMMO yka3aTb B 3asBMEHWUM O NPeaOoCTaBNEeHUN MyHULMNAbHON
ycnyru;

nepeveHb JOKYMEHTOB, HEOOXOAMMbIX ANsi NPEAOCTABEHNS MyHULMNANBHON YCryrn (B TOM
Yyucne c pasgeneHnem Takmx 4OKYMEHTOB Ha JOKYMEHTLI, KOTOpble 3asBUTenb 0b6s3aH
NpPeaoCTaBUTL CaMOCTOSAATENBHO, U LOKYMEHTbI, KOTOpbIE 3asBUTENb BNpaBe NpefoCcTaBnUTb MO
cOBCTBEHHON MHULMATUBE);

CPOK NpefoCcTaBnNeHnsa MyHUUMNanbHON ycnyru;
cBefeHus o nopsgke obxanosaHusa genctemm (6e3gencTeuns) n peeHnin JOMMKHOCTHbBIX NN,

KoHcynbTaumm no npouenype npeoctaBrieHns MyHULUMNanbHOW YCyrn oCyLLIEeCTBSAIOTCA
cotpyaHukamu OMCY un (unm) MOLL B cOOTBETCTBUM C AOMKHOCTHBIMU UHCTPYKLIUSAMMU.

MNpu oTBeTax Ha TenedOHHbIE 3BOHKN U NNYHbIE 0bpaLleHns coTpyaHukn OMCY u (unn) MoL,
OTBETCTBEHHbIE 3a NH(OPMUPOBaHME, NOAPOBHO, YETKO N B BEXIMBON hOpME MHAPOPMUPYIOT
obpaTMBLUMXCH 3asBUTENEN MO MHTEPECYIOLLMM UX BOMPOCaM.

YCcTHOE MHpOpMMpPOBaAHME Kaxaoro obpaTmsLLErocs 3a HGOpMauven 3asaBuTens
ocylwiectensaeTcs He 6onee 15 MUHYT.

B cnyyae ecnn ana noarotoBku oTBeTa Ha YCTHOe obpalleHune Tpebyetcs 6onee
npogormkuTenoHoe spems, cotpyaHuk OMCY u (unn) MOLL, oTBeTCTBEHHbIN 3a
MHopMmnpoBaHme, npegnaraeT 3anHTepeCcoBaHHbIM fMLLAM NEPE3BOHUTL B ONPeaeneHHbIN AeHb
n B onpegeneHHoe Bpems. K HasHa4eHHOMY CpOKy AOMmKeH 6biTb NOArOTOBMEH OTBET MO
BOMpocaMm 3asaBuTENen, B criydae HeobXxoaANMOCTM OTBET FOTOBUTCSA NPW B3aMMOAENCTBUN C
AOIMKHOCTHBIMM NML@MWN CTPYKTYPHbIX NOAPa3aeneHnin OpraHoB 1 OpraHn3auun, y4acTByHLNX B
npeaocTaBneHNN MyHULMNANbHON YCNyru.

B cnyyae ecnu npegocTtaBneHne nHgopmaumm, HeobxoauMon 3asBUTENO, HE NpeacTaBnseTcs
BO3MOXHbIM nocpeacTBoM TenedgoHa, cotpyaHnk OMCY u (unu) MeL, npuHsaswnm TenegoHHbIN



3BOHOK, pasbsACHAET 3asiBUTENIO NpaBo 06paTnTbCsa C NUCbMEHHbIM obpalleHnem B OMCY u (unu)
MLl n TpeboBaHusa k ocbopmneHnto obpatleHms.

OTBeT Ha NMCbMeHHOe obpalleHne HanpaBnsaeTcs 3asaBuTento B TedeHne 5 paboymx co gHs
peructpauun obpaweHns 8 OMCY n (unu) ML,

[McbMEHHLINM OTBET Ha ObpallleHne OOMmKeH coaepkatb aMunmio n Homep TenedoHa
NCNOSTHUTENSA U HaNpaBnsieTCs NO NOYTOBOMY afapecy, YkasaHHOMY B oGpaLleHnn.

B cnyyae ecnu B obpalleHnn o npeaocTaBneHnn NMCbMEHHOM KOHCYbTaumm no npoueaype
npeaocTaBneHnst MyHULMNAanNbHOM yCcrnyrn He ykaszaHa hamunns 3asBuTens, HanpaBuBLLETO
obpalleHune, 1 NOYTOBLIN agpec, N0 KOTOPOMY AOSKEH ObITb HANpaBneH OTBET, OTBET Ha
obpalleHne He gaeTca.

My6nuyHoe nHdopMmMpoBaHne 0 NOPsAKE NPeOCTaBEHNS MYHULMMNANbHON YCNyru
OCYLLIECTBNAETCA NOCPEACTBOM pa3MeLLeHNA COOTBETCTBYIOLLEN MHGOpMaLUmm B CpeacTBax
MaccoBou nHpopmaumm, Ha opuumansHom cante OMCY u (unu) ML,

MNpuem OOKyMEHTOB, HeOBXOAMMbIX AN NPeAoCTaBNEHUS MyHULMUNANbHOW YCnyru,
ocyulectensetcd no agpecy OMCY u (unn) MéL,.

2. CTaHAapT NnpefocTaBneHust MyHUUUNanbHON ycnyrm
HaumeHoBaHMe MyHULMNANbLHOM yCNyru

2.1. HaumeHoBaHne MyHuumnansHon ycnyru: «[puHaTue pelueHns o NoaroToBke JOKYMeHTaumm
Mo MMnaHMpPOBKE TEPPUTOPUM B rpaHmLIaX 3eMEerTbHOro y4acTka, B OTHOLLEHUN KOTOPOro 3aKnioyeH
AOroBOp apeHbl 3eMeribHOro y4acTka Ans ero KOMMIIeKCHOro OCBOEHUS B LIENSIX XUIULLHOTO
CTpOUTENbCTBAY.

HaumeHoBaHue opraHa, HenocpeACcTBEHHO NPeAoCTaBNSAOLWEro MyHULMNANbHYI0 yChnyry

2.2. NpepocTaBneHne MyHMUMNanbHOW yCnyru ocyLecTBNseTcs agMuHucTpaumen lNprnosépHoro
cenbcoseTa (0anee- OMCY).

OpraHbl U opraH1M3aumm, y4acTByoLME B NpeaoCTaBeHUM MyHULMNANbHOM yCnyru,
oGpalieHne B KOTOpble He06X0AMMO ANA NPeAOoCTaBNEeHUA MyHMLMNANbLHOW yCnyru

2.3. OpraHbl 1 opraHu3auuu, yyacTeylowme B NpeaocTaBneHn MyHULmMnansHOM yenyru,
obpalleHne B KOTOpble He0H6XoAMMO ANS NPpeaoCcTaBNeHNss MyHULMNANbHON yCRyru:

2.3.1. MOLl — B yacTtn npuema n permctpauumn JOKYMEHTOB Y 3adBUTENSA, 3anpoca HeJoCTaroLWmnx
AOKYMEHTOB, HaXOASALLMXCSH B pacrnopsXeHUn opraHoB rocyapCTBEHHOM BracTu, opraHoB
MECTHOro camoyrnpasfeHnsa n nogBeaOMCTBEHHbIX 3TUM OpraHamMm opraHusauuin, yBegoMNeHus
3asBUTENS O MPUHATOM peLleHun 1 Bblgayu (HanpasneHus) eMy JOKYMEHTa, SBMstoLerocs
pes3ynbTaToMm npeaocTaBfieHUss MyHULMNAnNbHOW YCIyri.

MoLL n OMCY He BnpaBe TpeboBaTtb OT 3adABUTENS:

- npencrtasieHna JOKYMEHTOB U I/IHCbOpMaLl,I/II/I nnn ocyulecTtBrneHud AencTeuuy, npeacrtaBneHne
nnn ocyuwlecTBrieHne KOTopbiX HE NpeayCMOTPEeHO HOPMAaTUBHbIMK NPaBOBbIMU aKTaMU,
perynmpyrowmnmMmm oTHOLLEHUA, BO3HUKaLWne B CBA3U C NpeaocTtaBlieHNEM MyHVILl,I/II'IaJ'IbHOI7I
ycnyru;

- npeancrtaBieHna JOKYMEHTOB U I/IHCbOpMaLl,I/II/I, B TOM 4ucne nogreepxaarnwmx BHeECEHNE
3adaBUTENEM MNnaTbl 3a NnpeaoctaBrieHne MyHI/ILI,I/II'IaJ'IbHOVI ycnyru, KOTopble HaxogAaTcA B



pacrnopsikeHUn opraHoB, NPeLOoCTaBNALWMX MyHULUNATbHbIE YCITYr1, roCy4apCTBEHHbIX OPraHos,
WHbIX OPraHOB MECTHOro camoynpasneHnsa Nnbo NogBeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam
Ui opraHam MeCcTHOro camoynpaBfieHUs opraHM3aunn B COOTBETCTBUN C HOPMATUBHbBIMU
npaBoBbIMKU akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPABOBLIMU akTaMmu AMYpPCKON
obnactn, MyHMLMNanbHbIMU NPaBOBbIMW aKTaMu, 3a UCKINOYEHMEM AOKYMEHTOB, BKITHOYEHHbIX B
onpeferneHHbIn YacTbio 6 ctaTbn 7 PegepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-93 «O6
opraHusaumnm npegocTaBNeHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIyr» nepevYeHb
AOKYMEHTOB. 3asiBUTerb Bnpase NpeacTaBUTb YKa3aHHble JOKYMEHTbI U UHGhOpMaLUUio No
COOCTBEHHOW MHULIMATUBE;

- OCYLLECTBIIEHNS OENCTBUN, B TOM YMCIE COrnacoBaHum, HEOBX0ANMbIX ANs NONyYeHUs
MYHMLIMNANbHON YCNYrn 1 CBA3aHHbIX C obpalleHnem B rocyaapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro camoynpaBneHns, opraHn3auum, 3a UCKIKYEHNEM NONYYEHNS YCIyT, BKITIOYEHHbIX B
nepeyvHn, ykasaHHble B Yactu 1 ctaten 9 ®efepansHoro 3akoHa ot 27 uions 2010 r. Ne 210-93
«OB6 opraHunsaunn NpeaocTaBrneHnst rocygapCTBEHHbIX U MYHULUMNANbHbBIX YCYr», U NONyYeHNs
AOKYMEHTOB 1 MHGOpMaumu, NpegoCTaBnsieMbiX B pe3yrbTaTe NpeaoCcTaBNeHnsa Takmux yCryr.

Pe3ynbTaT npegocraBrneHus MyHMLMNanbHOW YCIyru
2.4. PesynbTaToM NpegocTaBrieHns MyHULMNanbHOW YCNyru ABNAeTcA:

2.4 1. NpuHATME peLLeHns 0 NOAroTOBKE AOKYMEHTaUMM Mo nnaHUpoBKe TEPPUTOPUN B rpaHULLax
3eMesIbHOro y4yacTtka, B OTHOLLUEHUW KOTOPOro 3akmnioyYeH JOroBop apeHdbl 3eMernbHOro yyacTka
OS5 ero KOMMSEKCHOro OCBOEHUSA B LIESISX XUITULLHOIO CTPOUTENbCTBA.

Cpok npeaocTaBneHUss MyHMLUMNanNnbLHOW ycnyru

2.5. Cpok npegocTtaBneHns MyHuumnaneHon ycnyru coctaengaet ot 0 4o 14 pabounx gHen,
ncuncnsemblx co aHsa pernctpauumn 8 OMCY 3asBneHns ¢ JoKyMmeHTaMu, 06513aHHOCTb MO
npeacTaBnNeHnto KOTOPbIX BO3MOXeHa Ha 3aasuTens, u (unun) ot 0 go 14 pabounx gHen,
NCYNCIISEMBIX CO OHSA perncTpaunm 3asiBfieHns ¢ JOKyMeHTamun, 0693aHHOCTb NO NpeacTaBNeHnto
KOTOpPbIX BO3r0oXeHa Ha 3assuTtens, B MOL.

Cpok HanpaBneHus MexxBeJOMCTBEHHOrO 3arnpoca o0 NpeaoCcTaBfeHU JOKYMEHTOB, yKa3aHHbIX B
nyHKTe 2.8 aAMUHUCTPATUBHOIO perfnaMmeHTa, coctaBngaeT He 6onee ogHoro paboyero AHA ¢
MoMeHTa peructpauum B8 OMCY un (unn) MOLL 3aaeneHunsa n npunaraemMbix K HEMY JOKYMEHTOB,
NPUHATLIX Y 3a9BUTENS.

CpOK NOAroTOBKM U HanpaBneHUs OTBETa Ha MEXBEAOMCTBEHHbI 3anpoc COCTaBnseT He bonee
ABYX pabounx AHen co AHS NOCTYNIEeHUsl Takoro 3anpoca B opraH, OTBETCTBEHHbLIN 3a
HanpaBrieHve oTBeTa Ha MEeXBEeJOMCTBEHHbIV 3anpoc.

Cpok Bblgayn 3aasutento npuHatoro OMCY pelueHnsa coctaBnseT He Gonee Tpex pabounx gHen
CO OHS NPUHATUSA COOTBETCTBYHOLLErO pPeLleHnsi TakuM OPraHoM.

npaBOBble OCHOBaHUA OnNA npegocTtaBlieHUA MyHVILIMnaanOﬁ ycnyrm

2.6. NpepocTaBneHve MyHUUUNanbHOW YCryrn oCyLecTBNAEeTCA B COOTBETCTBUN CO CneayroLwmmMmm
HOPMaTMBHbIMU MPaBOBbIMU aKTaMMU:

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusaumm npegocTtaBneHus
rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYr»;

papocTpouTenbHbIM Kogekcom Poccnmnckoum



®denepaunmn ot 29.12.2004 N2 190-P3;

3emenbHbIM kogekcom Poccunckon denepaumm ot 25.10.2001 Ne 136-93;
depeparnbHbiM 3akoHOM OT 18.06.2001 Ne 78-d3 «O 3emneyctponcTeey;

depepanbHbiM 3akoH oT 25.10.2001 Ne 137-903 «O BBeaeHun B gencteme 3eMenbHOro kogekca
Poccuinckon ®egepaunny;

depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 0o6wmx npuHUMnax opraHn3aumm MecTHOro
camoynpasneHunsa B Poccunckon degepaunny;

depeparnbHbiM 3akoHOM OT 24.07.2007 Ne 221-d3 «O rocygapcTBeHHOM KagacTpe
HEOBMXUMOCTUNY;

MoctaHoBneHus MNMpasutenbctBa Poccuiickon Peaepaumm ot 30 anpensa 2014 r. Ne403 "O6
ncyepnbiBaoLeM nepeyvHe npouenyp B cdepe XUNULHOro CTpoutenbcraa’;

YcTtaBoM MyHuuunansHoro obpasoBaHns [Nprno3épHoro cenbcosBeTa .

UcuepnbiBarowmin nepeyeHb 4OKYMEHTOB (MH(popMaLum), HeO6XOAMMbIX B COOTBETCTBUMU C
3aKoHoAaTesNbHbIMU UITM UHBIMU HOPMATUBHbLIMU NPaBOBbLIMU aKTamMu Ans
npeaocTaBreHUs MyHULMNANbHOW YCIyru, ycrnyr, Heo6xoaAuMbIX U 065A3aTenbHbIX ANA
npenocTaBrieHUs MyHULMUNANbHOM YCIYru, KOTOpble 3afBUTENb OOKEH NpeaAcTaBUTb
CaMOCTOSITENIbHO, CMNOCOOLI UX NONYYEeHUA 3aABUTENSAMU, B TOM YUCTIE B SNIEKTPOHHOM
dopmMe, N NnOpAAOK UX NpeAcTaBNeHUs

2.7. VicuepnbiBatoLwmi nepedeHb JOKYMEHTOB (MHdopMaumm), HE0O6XOANMbIX B COOTBETCTBMM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 4515 NPeAOoCTaBIeHUs MyHULMNANbHOW YCIyrn, nognexatimnx
npeacTaBneHntio 3aaBmTeneM, cnocobbl NX NONyYeHUs 3asiBUTENEM, B TOM YACIE B 3NIEKTPOHHON
dopme, NopAJOoK UX NpeacTaBneHna NnpegyCcMOTPeHbl HACTOAWUM agMUHUCTPaTUBHbLIM
perriameHToOM NMPUMEHUTENBHO K KOHKPETHOW aiMUHUCTPAaTUBHOW Npoueaype:

- 3adBrieHne O NPpUHATUN peLlleHna O NoAroToBke AOKyMeHTauun no niaHnpoBKe TEPPUTOPUN.

-AOKYMEHT, YAOCTOBEPSAIOLMNIN NIMYHOCTL NosiyvaTens MyHUUunansHoun yenyru (npegcrasutens
nonyyartens ycnyru).

2.7.1. B cny4yae obpalieHus 3a nony4YeHMeM MyHMUMNanbHON yCcnyrn NnpeactaBuTens, emy
Heob6xo4MMO NpeacTaBUTb OKYMEHT, NOATBEPXKAAOLWMNIN ero NOfIHOMOYMS (HoTapuanbHO
yOOCTOBEPEHHYIO JOBEPEHHOCTD).

2.7.2. 3asBneHne n AOKyMeHTbI, NpeayCMOTPEHHbIe HACTOALWUM agMUHUCTPATUBHbLIM
pernaMmeHToM, NnogatTcs Ha BymMmaxKHOM HocuTene nnn B oopMe 3NEeKTPOHHOIrO AOKYMEHTA.
3adaBneHne n JOKYMEHTbI B Cllydae Ux HanpaBneHus B popMe 3reKTPOHHbIX JOKYMEHTOB
noanucCbIBalOTCA YCUITEHHOW KBanMuunMpoBaHHOW 3NEKTPOHHOW NOAMUCHI0 COOTBETCTBEHHO
3asBUTENS UNKU YNONMHOMOYEHHbIX Ha NoANucaHne Taknx AOKYMEHTOB npeacTaBuTenen 3aaButens
B NopsKe, yCTaHOBNEHHOM 3akoHogaTenbcTtBoM Poccuinckon egepaumu.

3aaBneHne n NPUNOXeHHbIE K HEMY JOKYMEHTbI HE JOMKHbI coaepXaTb NOAYNCTOK, MPUMMUCOK,
3a4epPKHYTbIX CIMIOB U UHbIX HEOTOBOPEHHbIX UCNPABIIEHWNIA, TEKCTbI B HUX AOIMKHbI ObITh HAMMCaHbI
pa3bopumnBo, 6€3 CoKpaLLEHUNN.

UcuepnbiBarowmin nepeyeHb JOKYMEHTOB (MH(popMaLum), HeO6XoAMMbIX B COOTBETCTBUMU C



3aKkoHoaaTeslibHbIMU UM NMHbIMU HOPMAaTUBHLIMU NPaBOBbLIMU akKTaMn AnNA
npepnocTtaBrieHNsA MyHVILIMnaanOﬁ ycnyru, KoTopble 3aaBuTesib BripaBe npeactaBuUTb no
co6cTBEHHOM UMHUUMNaTUBe, TaK KaK OHU noanexat nony4YeHuto B pamMKax
MeXXBeAJOMCTBEHHOro VIHd)OpMaLIVIOHHOFO B3aMMogencTBuA

2.8. [JoKyMeHTbl, He06X0ANMbIe B COOTBETCTBMU C HOPMATMBHBLIMU NPABOBLIMU akTaMu Afis
npenocTaBneHns MyHULMNanbHOM YCRyru, KOTopble NoanexaT NonyyYeHno B paMKax
MeXBeJOMCTBEHHOIO MHPOPMaLIMOHHOIO B3aMOAENCTBMS OTCYTCTBYIOT.

MC‘-IeprIBaI-OLIJMﬁ nepeyvyeHb OCHOBaHUM ANA OTKasa B npneme AOKyYMEHTOB, Heob6xoauMbIX
AnA npeaocTaBlieHuA MyHVILIMHaanOﬁ ycnyrm

2.10. OcHOoBaHUAMM N5 OTKa3a B NpuemMe AOKYMEHTOB, HEOOX0ANMbIX ANS NPefOoCTaBneHuns
MYHULUMNANbHOW YCNyru, He NpeaycMoTpeEHbI.

UcuepnbiBarowmmn nepevyeHb OCHOBaHUM ANl NPUOCTaHOBIEHUS
MNK1 oTKa3a B NnpeaocTaBreHUn MyHULMNanbHOW YCyru
2.11. lNpuocTaHoBneHne npeaocTasneHna MyHUUUnNanbHOW yCryrn He npeayCcMoTPEHO.
2.12. OTKa3 B npefocTaBrieHnn MyHULUNAnsHOM yCryru He npegyCcMOTpPEH.

Pa3smep nnatbl, B3MMaeMou ¢ 3aABUTENS NPy NpeaocTaBleHMn MyHUUUnanbLHOM yenyru, u
cnocobbl ee B3MMaHUA B crnyyasix, NpeaycMoOTpPeHHbIX heaepanbHbIMU 3aKOHaMU,
NPUHMMaeMbiMN B COOTBETCTBMU C HUMU UHBIMU HOPMATUBHbLIMU NPaBOBbIMU aKTaMM
Poccuickon ®eagepaumm, HOpMaTUBHbLIMU NPABOBLIMU aKTaMun Cy6beKToB Poccumnckomn
depepauumm, MyHUUUnanbHbLIMU NPaBOBbIMU aKTaMu

2.13. ADMHUCTpaTMBHbIE NpoLeAypbl N0 NPeAOCTaBIEHNI0 MYHULUNATbHOW YCyru
ocyulecTBnatTca 6ecnnaTHo.

MakcumanbHbIN CPOK OXMAAHUSA B ouepeau nNpu nogade sanpoca

0 NpeAoCTaBNEHUN MyHULUNANbLHOWN yCnyru, ycnyru opraHusauum, y4acTByHOLWEN B
npenocTaBleHUU MYHULUNANbLHOW YCIyry, U Npy Nofy4YeHuu

pe3ynbTaTa NpeaocTaBlieHUA TaKUX ycnyr

2.14. MakcumanbHbIM CPOK OXMAAHUA B oMepean npu nogadve AOKYMEHTOB NS NoslyvYeHns
MYHULMNANbHOW YCNyru U npu nonyyYyeHun pesynstarta npegocTaBneHns MyHULMNansHoOM ycnyru
cocTaBnsieT 15 MUHYT.

MakcrmanbHbIM CPOK OXMAAHWUS B OMepeam rnpu nogade 3anpoca o npefocTaBreHum yCryrm U npu
nonyyYeHnn pesynstarta Takon yCcryru B opraHm3aumio, y4acTBYHOLLYIO B NPeoCTaBeHun
MyHULUMNansHoN ycnyru, coctaBnset 20 MUHYT.

Cpok oxvaaHvsi B odepean Ans nonyyeHnss KOHCynNbTauum He AOSMKeH NpeBbIlaTth 12 MUHYT;
CPOK OXXWAaHusa B ovepenm B criydae npuema no npeasaputensHon 3annucu He JOImKeH
npesbiwatb 10 MUHYT.

Mpu nogaye 3asiBNeHNs C CONYTCTBYOWMMMN JOKYMEHTaMMK nocpeacTBOM noyThl, dhakca unm
yepes MopTan HeoBXoANMOCTb OXUAAHUS B OMepean UCKMYaeTes.

Mopspok u cpok perncTpaumm sanpoca 3asBUTeNsA o NpeaocTaBleHuM MyHMUUnanbLHon
ycnyru, ycryru opraHusaumm, y4acTBYOLEN B NpeaoCcTaBleHuM MyHMUUnanbHON ycnyru, B



TOM 4MuCrie B 3JIEKTPOHHOM chopme

2.15. lNopsgok pernctpaumm 3asBrneHnsa n npunaraembix K HeMy JOKYMEHTOB NpeaycMoTpeH
HaCTOALWMM afMUHUCTPATUBHBIM perfiaMeHToOM NMPUMEHUTENBHO K KOHKPETHOW
aZlMWUHUCTPATUBHOW Npoueaype.

3asiBneHve n npunaraemble K HeMy JOKYMEHTbI PEFMCTPUPYIOTCS B A€Hb UX MOCTYMNIEHUSI.
Cpok pernctpaunm obpalleHus 3asiBUTeNs He AoMKeH npeBbiwaTth 10 MUHYT.

B cnyyae ecnu 3assutens npeacraBun NpaBuUiibHO 0OPMITIEHHbIN U MOMHbBIA KOMMNIEKT
AOKYMEHTOB, CPOK UX pernctpaunm He JOMMKeH npesbiwaTtb 15 MUHYT.

Cpok pernctpaumm obpalleHust 3asaBUTENS B OpraHn3aumio, y4acTBYOLLYIO B TPeAoCTaBneHnn
MYHULMMNANbHOM YCNYrn, HE AOIMKEH NpeBbiwaTh 15 MUHYT.

TpeboBaHusA K NOMELEeHUAM, B KOTOPbIX NPeaoCTaBNATCA
MyHULUMNanbHbIe YCNYru, ycrnyru opraHusauum,
yyacTByHLWeNn B NpeaoCcTaBeHUn MyHULUNanbLHOW ycnyru,

K MecTaMm OXuaaHuA U npmemMa 3asiBuTenemn, pasmeLleHuio u
ocdopmMmneHnto Bu3yarnbHOW, TEKCTOBOW U MyNbTUMEAUNHON MHpopmaLmmn
O nopsiake npeaocTaBfieHUs MyHULIMNANbHON YCIyru

2.16. Bxoa B 3gaHme ynonHOMOYEHHOMo opraHa AommkeH 6biTb 06opyaoBaH yaobHOM NecTHuLen ¢
Nopy4HsIMU, a Takke naHgycammn gnst 6ecnpenaTCTBEHHOrO NepeaBmKeHNs MHBaNMOHbIX KONSACOK.

Ha Tepputopuu, npuneratoLLen K MECTOPACMNONOXEHUIO YNOMHOMOYEHHOIO opraHa, obopyayoTcs
MecTa AnA NapKOBKU He MeHee NATU aBTOTPaHCMNOPTHLIX CPEeACTB, U3 HUX HE MeHee OHOro MecTa
- AN NapKOBKU creumanbHbiX TPaHCMOPTHLIX CPEACTB MHBaNMAoB. [locTyn 3asBuTenen K
NapKOBOYHbLIM MecTaMm aBnseTca 6ecnnatHbIM. YNOMHOMOYEHHbIA opraH obecneynBaeT
nHBanuaam:

ycnoBua and 6eCI'IpeI'IFITCTBeHHOFO nonb30BaHnA cpeacrsamn CBA3UN U I/IHCbOpMaLI,I/IVI;

BO3MOXXHOCTb CaMOCTOSITENIbHOIO NepeaBMKeHNs N0 TEPPUTOPUN, HA KOTOPOW PacnorioXeHbl
06beKTbl (34aHUs, NOMELLEHMS), B KOTOPbLIX NPEAOCTABNAOTCS YCIYrK, a Takke BXOAa B Takue
06bEeKTbI M BbIXOAa U3 HUX;

COMpoOBOXAeHMe MHBaNnaoB, UMELNX CTONKME pacCTPOMUCTBA (PYHKLUM 3pEHUS U
CaMOCTOATENBLHOrO NepenBUXeHWS;

Hagnexawee pasmelleHne obopygoBaHua n Hocutenen nHpopmaunmn, HeobxogmMmbix Ans
obecneyeHns 6ecnpensTCTBEHHOro AOCTyNa MHBaNUAoB K o6bekTam (3aaHnsam, NOMeLLEHNSIM), B
KOTOPbIX NPEeAOCTaBIATCA YCNYrn, N K yCryram ¢ y4eTOM OrpaHUYeHUN UX XKU3HeOEeATENbHOCTHY;

6ecnpensiTCTBEHHbIN A0CTYN ManoMoOuIbHbIX FPYNMn HaceneHus, BKNoyas NHBanvaos,
NCNONb3YOLLNX Kpecna-Konsickv (MaHaycbl, paclUMPEHHbIe Mpoxoabl)».

YyacTok, npuneramwumn K 3gaHmo, obecneymBaeTcs:

NapKOBKOW AN cneumarnbHbIX aBTOTPAHCMNOPTHLIX CPEACTB MHBANUOOB;



NOKPbITUE NewexoaHbIX OOPOXKEK, TPOTYapoB 1N NaHOYyCOB AOJTXHO ObITb U3 TBepObiX MaTepuaros,
npeaoTBpallalolnX CKOMbXeHe N COXPaHALWNX Kpenkoe cuenneHmne noaoLlBbl O6yBI/I, onop
BCnoMoraTtesibHbIX CpeaCTB XOXOEHNA N KOJ1eC KpecCsia-KONACKU Npu CbIPOCTU N CHere.

Mpy HEBO3MOXXHOCTM 0BecneyYeHnss 4OCTYNHOCTU AN MHBaNUAOB K MOMELLEHUIO aAMUHUCTpaLMK,
B KOTOPOM NMPEeAOCTaBNsaeTCcs MyHULUMNanbHas ycnyra, Ha cCoTpyaHUKOB OTAena CTpouTenbCcTBa
BO3naraeTcs 0653aHHOCTb MO OKa3aHWUIO CUTYaLMOHHON MOMOLLM MHBaNM4am BCEX KaTeropuin Ha
BpPEMS NPedoCTaBNeHNs MyHULMNANbHOW YCIyTu.

MNpvem 3asBuUTEnNen 1 okasaHve ycryru B ynoriHOMOYEHHOM OpraHe OCyLLEeCTBISETCS B
o6ocobneHHbIXx MecTax npuema (kabuHkax, CTONKax).

MecTto npuema gomkHO 6bITb 060pya0BaHO YOOOHBIMY Kpecramm (CTyNbsiMU) ANS COTPYAHMKA U
3aABUTENS, a Takke CTONOM AN packnagkv AOKYMEHTOB.

NHdopmaums o dhamunmm, UMeHW, OTYECTBE N JOIMKHOCTM COTPYAHMKA YNONHOMOYEHHOro OpraHa,
OCYLLIECTBNAOLLEro NpueM, pasmMeLlaeTcs Ha JIMYHOM MHGOPMaLUMOHHOM Tabnnyke nnm Ha
paboyem mecTe COTpyaHMKA.

Mpw BXOOE B CEKTOP OXMAaHMs obopyayeTcs paboyee MeCTO COTPYAHMKA, OCYLLEeCTBRAIOLWLEro
KOHCYNbTMpPOBaHMe 3asiBUTENEN NO BONPOCAM OKa3aHUs MyHULMMANbHOW yCnyru,
npeacTaBnsoWero CnpaBoYHy0 MHOPMaLMIO U HAaNPaBMSOLWEro 3asBUTENS K HY)KHOMY
COTPYOHUKY.

CekTop oxumaaHus obopyayeTcs Kpecnamu, ctonamm (Ctonkamm) ans BO3MOXHOCTU OhopMIIEHUS
3asBneHunin (3anpocos), OKYMEHTOB.

CekTop nHgopmmpoBaHnsa obopyayeTcs MHPOPMaUMOHHLIMU CTEHAAMMU, COAEPXKALLMMU
nHpopmauuio, HeobxoaMMyo ANs NONYYEHUS MYHULMNANbHON YCNyru.

CTeHAbl JOMKHbI pacnonaraTbCs B 4OCTYMHOM A5 NPOCMOTPa MecTe, NpeacTaBnaTb
nHpopmauuio B ygobHon gns socnpuatna oopme. MHopMaLMOHHbIE CTEHObI AOSKHbI
coaepXXaTtb akTyarnbHYH U UcYepnbiBaloLLYy0 MHAOPMAaLMIO, HEOBXOANMYIO AN NOMyYeHUs
MYHMLMNANbHON YCNyru, Bktovas obpasypbl 3anofHEHNs JOKYMEHTOB.

lMpu opeaHu3ayuu npedocmassieHUss MyHuyunasabHou ycnyau e MoL|:

2.17.[na opraHnsaummn B3aumoaencTema ¢ 3aasutensmm nomewieHne MOL genntcsa Ha
cnegyowmne yHKUMOHArbHbIE CEKTOPbI (30HBbI):

a) CEKTOP MHOPMUPOBAHNA N OXUOAHUS;
6) cekTop Npuema 3asBuTeENeNn.
CekTop MHOPMMPOBAHNSA N OXKMAAHUA BKOYAET B cebs:

a) MHOPMALIMOHHbIE CTEHAbI, COAEPXKALLME aKTyanbHY0 1 MCYEPbIBAOLLYH MHOpMaumio,
HeobxoaMMy0 AN NONyYeHUs MyHULMNANbHOW YCNyriu;

6) He MeHee 0HOro OkHa (MHOro cneumansHo o6opyaoBaHHOro pabovero mecta),
npeaHa3Ha4YeHHoro A1 MHPOPMUPOBaAHUSA 3asBUTENEN O NOPSAKE NPeAOCTaBEHNS
MYHULUMNANbHOW YCIyru, O Xo4e pacCMOTPEHMS 3anpoCcoB O NPeAOCTaBNEHUN MYHULMNANBHOW
ycnyru, a Takke ans npegoctaBrneHus MHOM MHopMaLummn, Heo6Xo0AMMOW ANst NONyYeHus
MYHULUMNANbHOW YCIyru;

B) NporpamMmMHoO-annapaTHbI KOMMneke, obecnevmBarownin JOCTyN 3assutenen kK EanHomy



nopTany rocygapCTBEHHbIX 1 MyHULMNarbHbIX yCnyr (PYHKUMI), permoHansHoMy noprtany
rocyAapCTBEHHbIX U MyHULUMNANbHbIX yCryr (PYHKLMI), a Takke K Hpopmauum o
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX ycryrax, npegocrasnsemsix 8 MOLL;

r) NNaTeXHbIn TepMUHan (TepMUHan gns ANeKTPOHHOW onnaTbl), NPeaCTaBnALWNA COBoN
nporpaMMHo-annapaTHbI KOMMNSIEKC, (PYHKUNOHMPYIOLWUIA B aBTOMaTUYECKOM peXnme u
npegHasHayYeHHbI ansa obecneveHms npuema nnaTexen oT PU3NYECKMX NnL, Npy OKa3aHnn
NnaTHbIX FOCYAAaPCTBEHHbLIX N MyHULUUNANbHbLIX YCAYT;

A) CTynbs, KpecerbHble CeKummn, ckambu (6aHKeTKM) 1 CTOMbI (CTOMKN) ANs opopMieHus
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) 4OKYMEHTOB, HEOOXOAUMbIX ANS
NoNyyYeHNss MyHULMNanbHOW yCryru;

€) 3NeKTPOHHYI CUCTEMY YNpaBreHus odepeabto, NnpeaHasHa4YeHHyo ans:
perucTpauumn 3asiBuTens B ouepeau;

yyeTa 3asBuUTENEN B oyepenn, ynpaeneHua otaesribHbiIM ovepegdamm B 3aBUCUMOCTU OT BUAOB
ycnyr;

0To6pa>|<eH na ctatyca odepeanu,

aBTOMAaTU4ECKOro NepeHanpaBrieHns 3asBUTENS B OMepeab Ha 00CNyXMBaHMe K cneayroLlemy
paboTHMKy M®LL;

dopmMMpoBaHUS 0TYETOB O nocewaemoctn MOLL, konndecTee 3aaBuTenen, ovepensx, cpegHem
BPEMEHN OXnaaHna (06CnyXmBaHUsA) 1 0 3arpy>eHHOCTU PaboTHUKOB.

Mnowanb cekTopa MHMOPMUMPOBAHKSA 1 OXnaaHWs onpeaensieTcst u3 pacyeTta He meHee 10
KBagpaTHbIX METPOB Ha OAHO OKHO.

B cekTope npuema 3assuternen npegycMaTpmBaeTCa He MeHee OQHOro OKHa Ha Kaxable 5 TbicaY
XUtenemn, NpoXmBarLKUX B MyHULMNaneHOM 06pa3oBaHnn, B KOTOPOM pacnonaraetcs ML,

CekTop npuema 3assutenen, o6opynoBaHHbIM OKHAMK 415 NpMeMa 1 Bbigauy AOKYMEHTOB,
odhopmnseTcs MHPOPMALMOHHBIMU TabnMykamm C ykazaHMeM HoOMepa OkHa, (hamMnnumn, UMeHu,
oT4yecTBa (Npy HanNn4uMm) n JormKHOCcTH paboTHmka MOLL, ocyuiecTensowero npuem v Bolgavy
AOKYMEHTOB.

Paboyee mecTo paboTHnka MPL| o6opyayeTca nepcoHasnbHbIM KOMMbIOTEPOM C BO3MOXHOCTbLHO
AOCTyNa K He00X0ANMbIM MHPOPMALIMOHHBIM CUCTEMAM, NeYaTalLwUM U CKaHMPYHOLLM
yCTpoOnCTBamu.

3aaHve (nomeweHne) MOL| obopyayetcs MHPOPMALMOHHON TabnMyKon (BbIBECKON),
coagepxallen nonHoe HaumeHoBaHne MOLL, a Takke MHOpMaLMIO O pexxume ero paboTbl.

Bxopg B 3gaHue (nomeweHme) MOLL n Bbixoa 13 Hero o6opyayoTca COOTBETCTBYHOLLUMM
yKkasaTensamMmum ¢ aBTOHOMHbIMU UCTOYHUKaMKN GecnepebonHOro NMTaHus, a Takke NnecTHULamm C
NOPYYHAMU N NaHZycamMu A58 nepeaBkeHns 4eTCKUX U MHBaNUOHbIX KOMSCOK B COOTBETCTBUM C
TpeboBaHnamu PegepanbHOro 3akoHa "TexHMYeCcKnn pernaMmeHT o 6€30NacHOCTM 34aHNN U
COOpYXeHNn".

MomeweHmna ML, npegHasHayeHHble ansa paboTbl C 3asBUTENSAMM, pacnonaratoTCa Ha HMKHUX
aTaXkax 3gaHus U UMeloT OTAenNbHbIN Bxo. B crnydae pacnonoxeHus MOL, Ha BTopom aTaxe u
BblLLE 34aHWe OCHaLLaeTcs NMEPTOM, ScKanaTopoM UM NHbIMU aBTOMaTU4ECKUMU NMOABEMHbLIMU



yCTpOI7ICTBaMVI, B TOM 4ucne an4d nHBanmagos.

B M®Ll opraHmsyetca 6ecnnaTHbiv TyaneT gns nocetTuTenen, B TOM Ynicne Tyaner,
npegHasHa4vyeHHbIN ONs MHBaNuaoB.

Ha tepputopun, npuneratowen kK MOLL, pacnonaraetca 6ecnnatHas napkoBka ans
aBTOMOBUITLHOrO TpaHCNopTa NoceTuTeNnen, B TOM YMicne npegycmaTpusarolias mecra ans
crneumanbHbIX aBTOTPaHCMOPTHbLIX CPEACTB MHBANMAOB. YNONHOMOYEHHbIN opraH obecnevnsaeT
WHBanMaam:

ycnoBua and 6eCI'IpeI'IFITCTBeHHOFO nonb3oBaHnA cpeacrsamn CBA3UN U I/IHCbOpMaLI,I/IVI;

BO3MOXXHOCTb CaMOCTOSITENIbHOIO NepeaBMKeHNs N0 TEPPUTOPUN, HA KOTOPOW PacnosioXeHbl
06beKTbl (34aHUs, NOMELLEHMS), B KOTOPbIX NPEAOCTaBNAOTCS YCMYrK, a Takke BXOAa B Takue
06bEeKTbI M BbIXOAa U3 HUX;

COMpoOBOXAeHMe MHBaNnaoB, UMELNX CTONKME pacCTPOMCTBA (PYHKUUM 3pEHUS U
CaMOCTOATENBLHOrO NepenBUXeHWS;

Hagnexawee pasmelleHne obopygoBaHusa n Hocutenen nHpopmaunmn, HeobxogmMmbix 4ns
obecneyeHns 6ecnpensaTCTBEHHOro AOCTyNa MHBaNUAOoB K o6bekTam (3aaHnsam, NOMeLLEHNSIM), B
KOTOPbIX NPEeAOCTaBATCA YCNYrn, N K yCryram ¢ y4eTOM OrpaHUYeHUN UX XU3HeOeATeNbHOCTHY;

6ecnpensiTCTBEHHbIN A0CTYN ManoMoOunbHbIX FPYyNMn HaceneHusl, BKNo4yas NHBanvaos,
NCNONb3YOLLMX Kpecna-Konsickv (MaHaycbl, paclUMPEHHbIe Npoxoabl)».

YyacTok, npuneramowumn K 3gaHmo, obecneymBaeTcs:
NnapKoBKOW 4S5 cneunanbHbiX aBTOTPAHCNOPTHLIX CPeaCcTB MHBANNAOB;

NOKPbITUE NewexoaHbIX OOPOXKEK, TPOTYapoB 1N NaHOYyCOB AOJTXHO ObITb 13 TBepObiX MaTepuaros,
npeaoTBpallalolLnX CKOMbXeHe N COXPaHALWNX Kpenkoe cuenneHmne noaoLlBbl O6yBI/I, onop
BCNoMoraTtesibHbIX CpeaCTB XOXOEHNA N KOJ1eC KPpeCs1a-KONACKU Npu CbIPOCTU N CHere.

Mpn HEBO3MOXHOCTM 0BecneyeHnsa AOCTYNHOCTM ANA MHBANMAOB K nomelleHnto MOLL, B koTopom
npegocTaBnAeTca MyHMumnanbHasa ycnyra, Ha cotpygHmkoB MOL| BoanaraeTtca 06a3aHHOCTb Mo
OKa3aHWI0 CUTYaUMOHHOW NOMOLLM MHBaNuaam BCeX KaTeropuin Ha BpeMsi nNpeaocTaBreHns
MYHULUMNANbHOW YCRyri.

MomeweHnsa MOLL B cooTBeTCTBUM C 3aKOHOAaTeNbCTBOM Poccuickon degepaumm JOMKHbI
oTBeYaTb TpeboBaHUAM NOXAPHOWN, CaHUTaAPHO-aNMAEMMNONIOrMYeckon 6e30nacHOCTH, a Takke
AOIMKHbI 6bITb 060PYAOBaHbI CpeaCTBaMM MOXAPOTYLLEHUSA N OMNOBELLEHNS O BOSHUKHOBEHUN
Yype3Bbl4anHOM CUTyaLUN, CUCTEMOWN KOHAMLIMOHMPOBAHNA BO34yXa, UHbIMU CpeaCcTBaMu,
obecneunBaroLwmmm 6€30MacHOCTb M KOMOPTHOE NpebbiBaHME 3asiBUTENEN.

OpraHusauuu, yyacTeyrlowme B NpeaoCcTaBneHnn MyHMULMNANbHOW yCyri, OOMMKHbI OTBeYaTb
cnegylowmnm TpeboBaHNAM:

a) Hannume 3alnLLIEHHbIX KaHaoB CBA3W, COOTBETCTBYIOLLMX TpeboBaHMAM 3akoHoAaTENbCTBA
Poccuiickon depepaunm B cpepe 3awmuTbl nHpopmaumm, obecneymsarowmx yHKLNOHNPOBaHME
MHPOPMALNOHHBIX CUCTEM;

6) Hann4me MHpPaCTPYKTypbl, obecneynBatoLen 4OCTyN K MHGPOPMaLMOHHO-
TerneKkoMMYHUKaUNOHHOM ceTn «HTepHeT»;

B) Hannyne He MeHee O4HOIro OKHa ansA npuema 1 Bblgavyn JOKYMEHTOB.



Paboyee MecTo paboTHMKa OpraHu3aumm, y4acTBytoLLeln B NpeaoCTaBNeHUN MyHULMNANbHON
ycnyru, obopyayeTcsi nepcoHasnbHbIM KOMMbIOTEPOM C BO3MOXHOCTLIO A0CTYNa K HE06X0aAMMbIM
MHOPMALMOHHBIM CUCTEMAM, NeYaTatoLLMM U CKaHUPYOLLMM YCTPOUCTBaMMW.

O6cnyxnBaHue 3asBUTENEN B OpraHn3aumm, y4acTByoLEN B NPefoCTaBNeHn MyHULMNANbHOM
yCnyru, OCyLLEeCTBNSETCA B COOTBETCTBUM CO CreayrLwumm TpeboBaHAMK:

a) npueM 3asiBUTENen OCyLLEeCTBNSETCA He MeHee 3 AHeN B Helenio U He MeHee 6 YacoB B [eHb;
6) MakcuMarnbHbIN CPOK OXnaaHnsa B odepean - 15 MuUHyT;

YcnoBusi KOMPOPTHOCTU NpremMa 3asiBUTENen AOMKHbI COOTBETCTBOBATL ClEAYOLLMM
TpeboBaHuAM:

a) Hanuune MHAPOPMaLIMOHHBLIX CTEHAOB, COAEPXKALLMX aKTyanbHYH U MCYEPbIBAIOLLYO
NHGOPMaLMo, HeobXoaMMYyHO A5s NONyYeHUs HEOBXOAMMbIX 1 06s13aTerNbHbIX YCYr, B TOM
yucne:

nepeyeHb HeoBXoaNMbIX U 06si3aTeNbHbIX YCINyr, NpeAoCTaBNeHne KOTOPbIX OpraHM30BaHo;
CPOKM NpenocTaBneHnst HeobxoanMbIX U 06s3aTeNbHbIX YCNYT;

pasmMepbl NnaTexen, ynnadnsaembix 3asBUTeriemM npu nonyyeHun Heobxoammblx U 06s3aTenbHbIX
ycnyr, NopsiaoK Ux ynnatbl;

MHOPMALMIO O AONOMHUTENbHbIX (CONYTCTBYIOLLMX) YCyrax, pasmepax 1 nopsiake ux onnarbi;

nopsiAok obxanoBaHusa gencteun (6e3nencTens), a Takke peweHnin paboTHUKOB opraHmM3aumm,
npegocTaBnsLwen Heobxoanmele n obsa3aTenbHbIE YCryru;

MHdOpPMaUUIo 0 NpedyCcMOTPEHHOM 3akoHoaaTeNnbcTBoM Poccunckon degepaunm
OTBETCTBEHHOCTU pabOTHMKOB OpraHM3aunin, npegocTaBnaALWMX HeobxoaumMble N oba3aTenbHble
ycnyru, 3a HapyLleHne nopsgka ux npeaoctaBneHns;

pexum paboTbl N agpeca MHbIX OpraHn3aunin, NpeaoCcTaBNALWMX HeobxogmmMble 1 06a3aTeNbHbIE
YCIyru, HaxoasaLwmxcsa Ha Tepputopumn cybbekta Poccunckon ®epepaumu;

NHY0 MHOPMaLMIO, HeobXoAMMYIO Anst NoNyYeHns HeobxoanMoNn U 06a3aTeNbHOM YCNyru;

6) Hanu4me nporpaMMHo-annapaTHOro kKomMmnrekca, obecnedmBatoLLEero JOCTYN 3asBUTenemn K
EovHomy nopTany rocyAapCTBEHHbIX U MyHULUMNANbHBLIX YCIyr (PYHKUUIW), perMoHarnsHOn
NHpopmaunoHHom cucteme «llopTtan rocyaapCTBEHHbIX U MyHULMNAIbHbLIX YCryr (PYHKLMIN)
Amypckor obnactuy, a Takke K MH(popMaLmm o rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCnyrax;

B) HanNu4ne NnaTexHoro TepmMuHana (TepMmuHana ans afekTpoHHOM onnaTbl), NpeAcTaBnsoLwero
cobor nporpaMMHO-annapaTHbIN KOMMNNEKC, PYHKLMOHNPYIOLLNIA B aBTOMATUYECKOM PeXUME U
npegHasHayYeHHbI ana obecneveHms npuema nnaTexen oT PU3NYEeCKMX NnL, Npy OKa3aHnn
nnaTHbIX Heo6XoaMMbIX 1 06s13aTENbHbIX YCNYT;

r) HanNu4uMe CTynbeB, KpecernbHbIX CEKUMI, ckamen (6aHKeTOK) 1 CTONOB (CTOeK) AN 0OpPMNEHUS
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) 4OKYMEHTOB, HEOOXOAUMbIX ANS
nony4yeHns HeobxoaMMbIX U 06a3aTeNbHbLIX YCAYT;

A) odbopMrieHne cekTopa npuema 3asiBuTenein ¢ okHamu Ans npuema v Bblaaym JOKYMEHTOB
NH(OPMaLMOHHBIMK Tabrnnykamun ¢ ykasaHuem HoMepa OkHa, haMunumn, UMeHn, otTyecTsa (npw
HanM4Mm) 1 OMKHOCTN paboTHMKA OpraHn3aLunn, OCYLLECTBISIOWErO NpMeM U Bblaady



[LOKYMEHTOB.

lMomelLeHnsa opraHnsaunm, NnpegocTaBnaoLen Heobxoanmele N obasatenbHble YCNyrn, OOKHbI
oTBeYaTb TpeboBaHUAM NOXKAPHOWN, CaHUTaAPHO-aNMAEMMONIOrMYeckon 6e30nacHOCTH, a Takke
AOIMKHbI 6bITb 060PYAOBaHbI CpeaCTBaMM MOXAPOTYLLEHUSA N OMNOBELLEHNS O BOSHUKHOBEHUN
Yypes3Bbl4anHOM CUTyauun, MHbIMKN cpeacTeamu, obecneymsaroLLmm 6€30nacHOCTb N KOMKOPTHOE
npebbiBaHNE 3asBUTENEN.

MNokasaTenu AOCTYNHOCTM U KayecTBa MyHMLMNAaNbHbIX yCNyr
2.18. NokasaTenu JOCTYNHOCTN N KaYyecTBa MyHUUMNAmNbHbIX YCNYT:

1) BOCTYNHOCTb MH(pOopMaLMKM O NopsaKe U CTaHgapTe NpeaocTaBneHns MyHULUNanbHOW yCryru,
06 obpasLax ohopMNeHss JOKYMEHTOB, HEOOXOANMbIX AN NpegoCcTaBNeHns MyHULMNanbHOM
yCryru, pa3MeLLeHHbIX Ha MHPOPMALMOHHbLIX CTeHAaX, Ha oduumarbHOM MHPOPMaLNOHHOM
noptane M®L, OMCY, Ha cante permoHansHoOn NHPOpMaLNOHHON cuctemsl «lMoptan
rocygapCcTBEHHbIX U MyHUUMNanbHbIX yenyr (dpyHKunin) AMypckon obnactun», B hegepanbHom
rocygapCcTBeHHON MHPOPMaLMOHHON cucteMe «EanHbI nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn)» (ganee — MNopTtan);

2) AOCTYMHOCTb MH(POPMNPOBaHUSA 3aaBuUTENEN B opMe MHOMBUOYANBHOIO (YCTHOIO Unu
NMMCbMEHHOIr0) MHPOPMUPOBAHUS; NYONNYHOIO (YCTHOMO NN NMMCbMEHHOT0) MHAPOPMUPOBAHUS O
nopsifike, ctaHaapTe, CpoKax NpeAocTaBrneHuss MyHUUUNansHoOM yCrnyru;

3) cobntogeHne CpoKOB UCNOSTHEHUSA aAMUHUCTPATMBHbBIX NpoLeayp;

4) cobniogeHne BpeMeHV oXXnaaHus B ouepeam nNpu nogade 3anpoca o npeaocTaBreHnum
MYHULUMMNANbHOM YCIyr U NpU NoMyYeHun pesynbTaTa npeaoCcTaBrneHns MyHULMNanbHON YCnyru;

5) cobntogeHune rpacmka paboThl C 3asBUTENSMM NO NPEAOCTABNEHNIO MYHULIMNANBHOW YCNYry;
6) oonsa 3asBUTENEN, NONYYMBLUMX MYHULMNANBHYIO YCIYry B 311EKTPOHHOM BUAE;

7) KONMYEeCTBO B3aMMOOENCTBUI 3asiBUTENS C AOMKHOCTHBIMU NLaMK Npu npeaocTaBneHmm
MYHULUMNANbHOM YCIYrM U NX NPOAOIIKUTENBHOCTb;

8) BO3MOXHOCTb NOoNy4yeHnst MHopmaLmMm 0 xoae NpeocTaBneHns MyHUUMnansHOW ycnyru, B
TOM 4ucrie ¢ Ucnonb3oBaHneM MHAPOPMAaLMOHHO-TENEKOMMYHUKALWNOHHbLIX TEXHOMOMN;

9) BO3MOXHOCTb NOSTy4eHUS MyHULIMMNAnbHOW YCNyrn B MHOrOYHKLUNOHANbLHOM LEHTpE
npeaocTaBneHns rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

WHble TpebGoBaHUA, B TOM YUCTe YYUTbIBaKOLWME OCOOGEHHOCTU NpeaocTaBreHuUs
MYHULMUNanNbLHOM yCNyru B MHOropyHKLUMOHaNbHbIX LeHTPax npeaocTaBreHus
rocyAapCTBEHHbIX U1 MyHULMNANbHbIX YCIYr U 0COGEHHOCTU NpeaoCcTaBeHUs

MYHULMUNanNbLHOM YyCNyru B 3fieKTPOHHOMN popme

2.19. lNpepocTaBneHne MyHUUMNanbHOW ycnyrn moxeT 6blTb opraHunszosaHo OMCY yepes MoL|
MO NPUHLMMY «OOHOTO OKHa», B COOTBETCTBMM C KOTOPbLIM NpeaocTaBneHne MyHuUmnansHOm
yCnyru ocyLlecTBnsieTcs nocrne 0gHOKpaTHOro obpalleHus 3asBUTensi C COOTBETCTBYHOLLNM
3anpocom, a B3aMMoAencTBue ¢ opraHamu, NnpefoCcTaBnAlnLWUMN rocyaapCTBEHHbIE YCIyT, Unm
opraHamu, NpeAoCTaBnAoLWMMU MyHULMNanbHbIe ycnyru, ocyuectenaetcsa MOLL 6e3 yyactus
3aaBuTENS.

2.20. MNMpwn yyactnn MOL, npegoctaBneHnn myHuuunansHon ycnyrn, MOLL ocywectenaioT



crnepyroLime agMMHUCTPaTUBHbIE NpoLeaypsbl:
1) NnpyemM 1 paccMoTpeHne 3anpocoB 3asiBUTENEN O NPeaoCTaBNEHNN MyHULMNANBHOW YCIYTu;

2) HopMMpoBaHME 3aaBUTENEN O NOPsSAKe NpeaocTaBneHna MyHuyunansHoun yenyrm B M®L, o
X0[e BbINOSIHEHMS 3arpOCOB O NPefOoCTaBNeHUM MyHULMNANbLHOW YCIyrn, a Takke no UHbIM
BOMpOCaM, CBA3aHHbLIM C NpefoCcTaBNeHneM MyHUUUNanbHOW yCryru;

3) B3anmMoaencTeune ¢ rocygapCTBeHHbIMY OpraHaMn 1 opraHaMmy MECTHOro camoyrpasneHns no
BOMpoOCcaM npeaocTaBneHns MyHULMNansHOM yCnyru, a Takke ¢ opraHMsaunamm, y4acTeyoLWmMMm
B NpeJocTaBneHnn MyHUUMNansHOM yCcnyru, B TOM Yncre nocpeacTBOM HarnpaBreHns
MeXBeJOMCTBEHHOrO 3anpoca C UCnofb3oBaHneM MHAPOPMAaLMOHHO-TEXHONOMMYECKON U
KOMMYHUKaLMOHHOW NHPPACTPYKTYpbI;

4) Bblaavy 3aaBuUTeNnAM OOKYMEHTOB OpraHa, npenocrtaBndtowero MyHmunnanbHyr ycnyry, no
pe3ynbTatam npegocraBleHndA MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyru.

2.21. ML yyacTtByeT B npefocTaBrneHu MyHUUUnansHom ycryri B nopsgke, npeaycMoTpeHHOM
pasgenomM 3 HacTosLWwero agMMHUCTPaTMBHOIO pernamMeHTa Aris oCyLeCcTBNeHns
COOTBETCTBYHOLUNX aAMUHUCTPATUBHLIX NpoLeayp.

2.22. NpepocTtaBneHne MyHMUMNanbHOW YyCnyrn MOXeT OCYLLECTBNATLCH B 9NEKTPOHHON hopme
yepes lNopTan, ¢ ucnonb3oBaHMEM 3NEKTPOHHOW NOAMUCU U YHUBEPCANbHOW 3IEKTPOHHOM KapThbl.

2.23. lNepeyeHb KnaccoB CpeacTB dNIEKTPOHHOW NOAMUCK, KOTOPbIE JOMYCKaOTCS K
NCNONb30BaHMIO Npu obpaLleHnn 3a NonyYeHneM MyHULMNanbHOM YCryrn, OKasbiBAaeMon C
npUMeHeHNeM YCUINEHHOWN KBannuduumpoBaHHOM 3MEKTPOHHOW NOANUCK, onpeaenseTcs Ha
OCHOBaHWUN yTBEPXAaeMon YNnosTHOMOYEHHbIM doefiepanbHbIM OPraHoOM UCMONHUTESTbHOW BIlacTu
no cornacoBaHuio ¢ PegepanbHon cnyxbon 6eszonacHocTn Poccunckon Pegepaumm mogenu
yrpo3 6esonacHocTu nHopmMmaumm B MIHPOPMALMOHHON CUCTEME, NCNONb3yEeMOK B LEeNsX npuema
obpalleHuin 3a nonydyeHmemM MyHULMNanNbHoON ycnyru u (Mnu) npeaocTaBneHns Takom yCnyri.

2.24. 3aaButenb MOXeT nogaTb 3asiBNeHne O npedocTasneHne MyHuumnansHom ycnyru yepes
EMCY vnun PITY»;

2.25. [ina nonyyYyeHnsa MyHMUMNarbHOW YCNyry B 35IEKTPOHHOM BUAE UCMONb3YEeTCA NUYHBIN
KabuHeT mamyeckoro nuua unu ropuagmnyeckoro nuua Ha EMry vnmn Prryy;

2.26. [Ing nonyyeHnsa MyHMUMNanbHOW yCnyru B 3rIeKTPOHHOM BUAe 3asiBUTESO NpefoCTaBnsaeTcs
BO3MOXHOCTb HarnpasuTb 3asiBNeHne n okymeHTbl Yepes EMNMY v PMIY nytem 3anonHeHus
crneunanbHON MHTEPAKTUBHOM OOPMbI, KOTOopasa obecneymBaeT MAEHTUMUKALNIO 3aABUTENS;

NHdopmaums o nopsagke n cpokax npeaocTaBneHnn ycnyrin, OCHOBaHHasi Ha ceefeHusx oo
ycnyrax, cogepxawmxca B EMNIY mn PITY, npegoctaenseTcsa 3aasutento 6ecnnaTHo.

He gonyckaeTtcsa oTka3 B npMemMe 3anpoca U MHbIX AOKYMEHTOB, HEOBX0aUMbIX ANg
npegocTaBneHus ycryru, a Takke oTkas B NnpeoCTaBneHumn ycryru B criydae, ecnm 3anpoc 1
AOKYMEHTbI, HeobxoauMble Ansi NpegoCcTaBneHns yenyru, nogaHsl B COOTBETCTBUN C
NMHpopmaumen o cpokax U Nopsiake NpegocTaBneHns yenyru, onybnmkoBaHHOW Ha €ANHOM
nopTarne, noptanax ycnyr u opmumanbHbIX cantax.

2.27. B pbegepanbHoOM rocyaapcTBeHHON MHOPMaLMOHHON cucteme «EauHbIN nopTan
rocygapCTBEHHbIX U MyHULMMAnNbHbIX yCnyr ( YHKUMA)» U permoHaribHon MHOPMaLNOHHOM
cucteme « lNMopTan rocygapcTBeHHbIX U MyHULUMNanbHbIX yenyr ( yHKunin) AMypckon obnactn»
NpUMeHsAeTCa aBToMaTmyeckasa naeHtndmkaums ( Hymepauus ) obpalleHun, ncnonb3yeTcs



nogcmuctema « JInyHbin kKabuHeT» ana obecnevyeHms OAHO3HAYHOW N KOHbMaeHUmManbHom
AOCTaBKM NPOMEXYTOUYHbIX COOBLLEHMI 1 OTBETA 3assBUTENIO B ANIEKTPOHHOM BUAEY;

2.28. Perncrpaumns 3asiBrneHnsa o npegocTaBneHnm MyHUUMnansHOW yenyru, HanpasneHHOro
3asBuTenem B opMe 3reKTPOHHOro JOKYMeHTa ¢ ncnosnb3oBaHuem EMNCY n PITY,
ocyuwiecTBnsaeTcs B AeHb ero noctynnerHus 8 OMCY, nnbo Ha crnegyowun aeHb B cnyvae
NOCTYNMEHNS 3adBMNEHNS O NPESOCTaBNEHNN MYHULMNANbHON YCNYrM N0 OKOHYaHuio paboyvero
AHA. B cnyyae noctynneHus 3asiBneHnsa o NpegocTaBneHnn MyHULMNansHOM YCnyru B BbIXOAHbIE
nnun Hepabo4re npasgHUYHbIE AHW €r0 perncTpaLmsa ocyLLeCcTBNAETCA B NepBbi pabounin AeHb
OMCY, cneayowwmin 3a BbIXOAHLIM UM Hepaboynum npasgHUYHbIM AHEM. 3anpoc 3asaBuTens o
npegocTaBneHn MyHUUMNANsLHOW YCIyrn permcTpupyeTcs B BeAOMCTBEHHOW CUCTEME
AOKyMeHToo60pOoTa C NPUCBOEHNEM 3anpocy BXOASLLEro HOMepa 1 yka3aHueM gaTbl ero
nonyyeHns OMCY;

2.29. NokasaTenem AOCTYNHOCTU U Ka4yecTBa MyHULMNANBHOM YCIyry SBMSieTCA BO3MOXHOCTb
Nnosly4eHus NOMnHON, akTyanbHOMW AOCTOBEPHOM MHpopMaLMn O nopsagke npesocTaBeHuns
MYHULUMNANbHOW YCNyru, B TOM YMCIie B 9NEKTPOHHON hopMey;

2.30. MNMpn nogayn aNeKkTPOHHOrO 3asiBNIEHNS MOXET OblTb MCMONb30BaHa NPOCTast ANEKTPOHHAsA
noAannckb CornacHo NyHKTy 2 ctatbn 6 ®egepansHoro 3akoHa ot 06 anpensa 2011 roga Ne63-d3 «
O6 3aneKTpPOHHOM NOANMUCKY.

[MpocTon anekTpoHHOM NOANUCKLIO ABNAeTCs pernctpaums 3assutend B EINIY. JlormH n naponb
BbICTYMaloT B KayecTBe aBTopu3aunmn Ha noptanax EMNCY u PMIY, nogreepxaatoLen
NPaBOMOYHOCTb NPOM3BOANMbIX NOCpencTBOM ceTn VIHTepHeT npoueayp. NoeHtndgprkatopom
NPOCTOM 3MEKTPOHHOM NOAMNUCHK SBASIETCA CTPaxoBOW HOMepP MHOMBUAYANbHOIO NMLUEBOro cyeTa
(CHWUIIC) 3agaButens B cucteme 06593atenbHOr0 NEHCUOHHOIO CTPaxoBaHMs.

CpepncTtBa 9neKkTpoOHHOW NOANMUCK, KOTOPbIE JONYCKAKTCH K UCNOSb30BaHMIO Npu obpalleHnn 3a
nosly4eHnemM MyHULMNansHOM yCnyru, okasblBaeMon C NPUMEHEHNEM YCUNEHHON
KBanudukaunoHHOM 31IeKTPOHHOM NOANNCU, ONpeaensitoTCa Ha OCHOBaHUN yTBepXa4aeMomn
COOTBETCTBYHOLLMM OPraHOM UCMOMHUTESNbHOW B1AaCTW NO cornacosaHuio ¢ PegeparnbHoOn
cnyx6on 6esonacHocTn Poccunckon Pegepaumm mogenm yrpo3 6€3onacHocTM MHgopmMaLmm B
NHPOPMALMOHHON cUCTEME, UCMONb3YyEMON B Liendax npnema obpalleHui 3a nonyvyeHmem
MYHULMMNANbeHON yCcnyru u (Mnun) npefocTaBrieHns Takom YCryru.

[ng 3asBuTtenen obecneynBaeTca BO3MOXHOCTb OCYLLECTBNATb C UCMOMb30BaHNEM
dhenepanbHON rocygapCTBEHHON MHAPOPMALMOHHOW cUCTeMbI « EQuHbIN nopTan
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYr ((YHKLUA)» NNU perMoHanbsHOM MHPOPMaLMOHHON
cucteMbl « [NopTan rocyaapCTBEHHbIX Y MyHUUMNAnNbHbIX YCNyr (PyHKUMIA) AMmypckon obnactmy»
MOHUTOPWHI X04a NpefocTaBleHna MyHULUMNanbHON yCnyru.

YBegomneHve 3asaButens o NPUHATOM K pacCCMOTPEHUIO 3asiBMNeHUs, a TaKkke 0 HeobxoaMMOoCTH
npenocTaBneHns JOKYMEHTOB OCYLLECTBIIAETCS YNOTHOMOYEHHbIM OPraHOM He No3aHee
paboyero aHs, criegyowero 3a AHeM NOCTYNMNEHUS OT 3asBUTENS COOTBETCTBYHOLLEN
WMHTEPaKTUBHOW (POPMbI B 9NIEKTPOHHOM BUAE, B TOM Yucne vYepes doefeparbHyro
rocygapCTBEHHYH MH(POPMALMOHHYIO cUCTEMY «EANHBIN NnopTarn rocya4apCTBEHHbIX U
MYHULMNANbHbIX YCnyr (pyHKUMin)» UM permoHansHon MHPOpPMaLMOHHOM cucTemsl « NMopTan
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHKunin) AMypckomn obnacTu.

2.31. OcHoBaHMeM Ons Havana agMUHUCTPaTMBHOM npoueaypbl Mo Npuemy 3asBreHuns,
NOCTYNUBLLIErO OT 3aaBUTENS, ABNAeTca obpaweHne 3aasutens B OMCY ¢ 3aaBneHnem m
npegocTaBneHneM JOKYMEHTOB, B TOM YUCHEe B 3NEKTPOHHOW hopMe Mo MHPOPMAaLIMOHHO -
TENEeKOMMYHUKALMOHHBIM CeTAM 06LLEero AoCTyna, B TOM Yncne cetn VIHTepHeET, ¢



NCronb30BaHWEM permoHanbHOM rocyaapcTBEHHOM NHPOPMaLMOHHON cucTeMbl « [lopTan
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkuunin) AMypckon obnactu» n degepansHon
rocygapCTBeHHON MHAPOPMALMOHHOW CUCTEMBI « EOMHBIM nopTan rocyfapCTBEHHbIX U
MYHULMNANbHbIX YCnyr (pyHKUnn)»;

2.32. locynebHbin (BHeCyaebHbI) nopsaok o6xanoBaHusa pelleHni u genctemmi (6esgencrauns)
opraHa, NpeaoCTaBNALWLEro MyHULUNANbHYO YCyry, a Takke OOSMKHOCTHbIX ML,
MYHULMNANbHbIX CAY>XaLuX.

B ANEeKTpoOHHOM BUae Xanoba moxeT 6bITb NogaHa 3asaBUTENEM nocpencTtBoM:

1) PernoHanbHomn rocygapCTtBeHHON MHAPOPMALMOHHOW CUCTEMBI « MopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkuuin) AMypckon obnacty;

2) ®epepanbHbll rocyaapCTBEHHbIX MHAPOPMALMOHHO cucTeMbl « EQMHBIM nopTan
rocygapCTBEHHbIX MyHULMMANbHbIX YCNYr (YHKLUNA)»;

3) ®enepanbHas rocygapcTBeHHas nHdopMaumoHHasa cuctema « [locynebHoe obxanoBaHuey.

2.33. TpeboBaHUA K 3NEKTPOHHLIM AOKYMEHTAM U 3NIEKTPOHHBIM KOMUSM AOKYMEHTOB,
npegocraensemMbelM Yepes NopTtan:

1) pasmep ogHoro hanna, npegocTtasnseMoro Yepes NopTtan, cogepxallero 3neKTPOHHbIN
AOKYMEHT UM SNEKTPOHHYHO KONWUIO JOKYMEHTA, He JomKeH npesbiwaTb 10 M6;

2) yepes NopTan gonyckaeTca npegoctaBndaTb pannsl criegyowmx dpopmartos: docx, doc, rtf, txt,
pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NpegocTasneHne annos, nmeroLmnx
dopmaTbl OTANYHBIX OT YKa3aHHbIX, HE AOMNyCKaeTcs;

3) aokymeHTbl B popmaTte Adobe PDF pomkHbl 6bITb OTCKaHUMPOBaHbI B YepHO-6enom nmbo B
cepom uBeTe, obecneynBaloLLeM COXpaHeHe BCeX ayTEHTUYHbIX NPU3HAaKOB NOANIMHHOCTM
(kayecTBO - He MeHee 200 ToYek Ha OoMM, @ UMEHHO: rpadpuyeckon NoanucK nuua, nevaTtu,
yrnoBoro wramna 6naHka (ecnv npuemMnemo), a Takke peKkBu3MToB AOKyMeHTa. YepTtexu,
BbIMOJSTHEHHbIE C NMPUMEHEHNEM LBETA, AOSKHbI ObITb OTCKAHNMPOBaHbI B LIBETE;

4) Kaxxgbli OTAENbHbIN JOKYMEHT AOMMKEH ObITb OTCKAHNMPOBAH 1 3arpy>XeH B CUCTEMY Nnogadun
AOKYMEHTOB B BuAe oTaenbHoro danna. Konnyectso pannoB AOSMKHO COOTBETCTBOBATb
KONuyecTBY JOKYMEHTOB, NpeacraBnaemMblx yepes [lopTan, a HaMmeHoBaHue hanioB AOMKHO
No3BONATbL NOEHTUPUUNPOBATL AOKYMEHT U KONMYECTBO CTPaHUL, B JOKYMEHTE;

5) pannbl, npegocTaBnsemble Yepes [MopTan, He OOMKHbI coagepXaTb BUPYCOB U BPEe4OHOCHbIX
nporpamMm.

3. CocTaB, nocnenoBaTesfibHOCTb U CPOKU BbINOJSTHEHUA
aAMUHUCTPATUBHbIX Npoueayp, TPe60BaHNA K X BbINOSTHEHUIO

3.1. NpegocTaBneHne MyHUUMNAnNbHOW yCnyrn BKIoYaeT B cebs cneayowime agMMHUCTPATUBHbIE
npoueaypsb!:

1) npuem 1 permctpaumsi B yrorHOMOYEHHOM OpraHe AOKYMEHTOB, HEOOXOANMbIX Afsi NonyYeHus
peLleHnst 0 NOAroTOBKe AOKYMEHTaLUMM MO NNaHUPOBKE TEPPUTOPUN B FpaHuULLIax 3eMenbHOro
yyacTka, B OTHOLLEHMM KOTOPOro 3akroyeH JOrOBOP apeHAbl 3eMeNbHOro y4acTka Ansi ero
KOMMEKCHOIO OCBOEHWUSI B LIENSIX KUMULLHOIO CTPOUTENbCTBA;

2) NPpUHATNE YNOJTHOMOYEHHBIM OpraHoOM peLlleHnd 0 NoAroToBke AOKYMEHTaUunn no ninaHMpoBKe



TEPPUTOPUM B rpaHMLaXx 3eMeNbHOro y4acTka, B OTHOLLEHUM KOTOPOro 3akrioyeH A0roBop apeHabl
3eMerbHOro yyacTka Ansl ero KOMMIEKCHOro OCBOEHNS B LIENAX XUIMULLHOTO CTPOUTENLCTBA;

3) Bblaaya 3anBuTENto pesyrnbTaTa NpegocTaBneHns MyHUUMNansHON YCyru.

OcHoBaHWeM Ansi HaYana nNpeaocTaBneHNs MyHULMNANbHOW YCIyrn CRyXWUT NOCTYNUBLLEE
3asiBNeHne 0 NpeaoCTaBneHN MyHULMMNANbHON YCyTu.

Brnok-cxema npegoctaBneHna MyHuumnansHon ycnyru npuseaeHa B [NpunoxeHun 3 K
agMWHUCTPATUBHOMY pernamMeHTy.

Mpuem n paccmoTpeHune 3asiBNEHUI O NpefoCTaBNeHMN MyHULUNaNnbLHOM ycnyru

3.2.0cHoBaHWeM Ang Havyana UcnonHeHs agMUHUCTPATUBHOM Npouenypbl sBnaeTca obpallieHve
3aasutens B8 OMCY unu B MOLL ¢ 3asBneHem o npegocTaBneHn MyHULMNansHOM yCryru.

O6paLleHne MOXeT OCYLLECTBNATLCS 3asBUTENEM JIMYHO (B O4YHOM hOPME) 1 3a04HON hopme
nyTem nogayun 3asiBneHus U UHbIX JOKYMEHTOB.

OyHas popma nogaymn JOKYMEHTOB — nofava 3asiBfieHNsa N UHbIX JOKYMEHTOB Npu fIMYHOM
npueme B nopsagke obuien oyepenm B NpUeEMHbIE Yachl UM NO NpeaBapuTensHon 3anucu. Mpu
OYHOWN hopMe NoJaun JOKYMEHTOB 3asBUTESb NoLaeT 3asiBreHNne U JOKYMEHTbI, YKa3daHHbIe B
nyHKTe 2.7 aAMUHUCTPATUBHOIO pernaMmeHTa, B 6ymaxxHOM B1ae, TO eCTb AOKYMEHTbI
yCTaHOBMEHHOW (hOpMbl, COOPMUPOBAHHbIE Ha ByMaXHOM HOCUTENE.

3aoyHasa popma nogaym JOKYMEHTOB — HanpasreHue 3asBNeHns o nNpeaocTaBreHum
MYHULIMMAnNbHOW YCNYrn U UHbIX JOKYMEHTOB MO MoyTe, Yepes canT rocygapCcTBEHHOM
NMHPOPMaLMOHHON cucTeMbl « EAMHBIN NOpTan rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCAyr
(cbyHKUMIN)», canT pernoHanbHON MHPOPMALVOHHOM cuctemMsl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkuun) AMypckon obnactuy (ganee tawke — NopTan) unu B
dakCMMUITBHOM COOOLLIEHNN.

Mpw 3a04HOM hopMe Nofayum JOKYMEHTOB 3asiBUTENb MOXET HaNpaBUTb 3asiBlIEHNE U OKYMEHTHI,
yKasaHHble B NyHKTe 2.7 aAMMHUCTPATUBHOIO pernamMeHTa, B GyMaxxHoM Buae, B BUAE KOMUIA
AOKYMEHTOB Ha BymakHOM HocuTene, aNeKkTPOHHOM Buae (To eCTb NocpeaCcTBOM HanpaBneHus
3MEKTPOHHOIO AOKYMEHTa, NOANNCAHHOMO 3M1EKTPOHHOW NOANNUCHIO), a Takke B BymaxHo-
3MNEeKTPOHHOM BUAE.

HanpasneHune 3asBneHnsa n JOKyMEHTOB, yKa3aHHbIX B NYHKTE 2.7 aAMUHUCTPaTMBHOIO
pernameHTa, B 6yMakHOM BMAE OCYLLECTBSAETCSA NO NoyTe, 3aKka3HbiM MMCbMOM, a TaKkKe B
dakCMMUITBHOM COOOLLIEHNN.

[Mpn HanpaBneHnn nakeTa JOKYMEHTOB MO MoYTe, AHEM NOSyYEeHUs 3asiBrieHUs ABNSAETCH AeHb
nony4yeHuns nucema 8 OMCY (B M®L - npu noaaye aokymeHTOB Yepe3 M®PL).

HanpaBneHune 3asiBrieHnsa n JOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.7 aAMUHUCTPaTUBHOIO
pernameHTa, B 31IEKTPOHHOM BMuAe W (UNK) KONUM 3TUX AOKYMEHTOB B HYyMaXKHO-311EKTPOHHOM
BME OCYLLECTBISAETCH NOCPeACTBOM OTMNPaBeHUs yKa3aHHbIX JOKYMEHTOB B SM1EKTPOHHOM Buae
1 (UNK) KON JOKYMEHTOB B ByMaXKHO-3NEKTPOHHOM BuAe Yepes nNuyHbli kabuHeT MopTana.

O6palieHune 3aaBuTENEN 3a NpegocTaBneHneM MyHUUMNAaNbLHOM YCyrn ¢ UCNOSIb30BaHMEM
YHUBepcanbHou anekTpoHHou kapTbl (YOK) ocylwecTtensetca vyepes NopTtan u nocpeacTsom
annapaTHO-NporpaMMHbIX KOMMNEKCoB — MHTepHeT-KNMockoB. VigeHTudukaums 3asasutens
obecneunBaeTcs ANEKTPOHHbIM MAEHTUUKALNOHHBIM NPUMIOXKEHNEM C UCMOMb30BAHNEM
COOTBETCTBYHIOLLErO CepBuca eauHON CUCTEMbI OeHTUMKaALMN N ayTEHTUUKaLNN.



[Mpn HanpaBneHun nakeTa JOKYMEHTOB Yepes [opTan B 3NeKTpOHHOM ByAe 1 (Unv) Konuim
AOKYMEHTOB B OYMa)KHO-3NIEKTPOHHOM BMAE, OHEM NOSTyYEeHUN 3asiBlEHMS ABNAETCA AEHb
peructpauuun 3assneHus Ha lNopTane.

OnekTpoHHoe coobLeHme, oTNpaBneHHoe Yepes NUYHbLIN KabuHeT MNopTana, ngeHtTudnunpyeT
3asBUTENS N ABNAETCA NOATBEPXAEHUEM BblpaXeHUs UM CBOEWN BOSIN.

[MpoBepka NOANUHHOCTN OENCTBUTENBHOCTU YCUNEHHOW SNEKTPOHHOW NOAMUCU, KOTOPOU
nognucaHbl JOKYMEHTbI, NpeacTaBrieHHble 3adaBUTENeM, ocyllecTenseTcs cneymannctom OMCY
C MCNONb30BaHNEM COOTBETCTBYIOLLETO CEPBMCA EOUHON CUCTEMbI MAEHTUdMKALUN 1
ayTeHTUdunKaumm B nopsake, yctaHoBNneHHOM MUHNUCTEPCTBOM CBSA3U U MACCOBbIX KOMMYHUKaLNIA
Poccunckon depepaunn.

B uenax npegoctasneHns MyHULMNANbHOW YCNYrn B 3M1IEKTPOHHOW (POpMe C UCNOoSib30BaHMEM
[NopTana ocHoBaHWeM AN Havyana npegoctaBleHns MyHUUMNanbHON yCnyru ABnseTcs
HanpasrieHne 3aaBUTErNeM C Ucrnorb3oBaHnem Noptana cBeageHnn N3 JOKYMEHTOB, YKa3aHHbIX B
yacTtun 6 ctatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHmsaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMMNAMNbHbLIX YCITyr».

HanpaBrneHue Konuin OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 agMUHUCTPATMBHOIO pernameHTa, B
BGyMa)KHO-31IEKTPOHHOM BMAE MOXET ObiTb OCYLLECTBIEHA NOCPEeACTBOM OTNPaBMeHUs
hakcummnnbHoro coobuleHus. B atom cnyyae, 3asiBuTenb, nocrne oTnpaBkn akCUMUITbHOIO
COOBLLEHNS MOXKET MOMYYNTb PErMCTPaLMOHHbBIA HOMEP, MO3BOHUB HA TeNeMOHHbI HoOMep
omceYy.

Mpun obpaweHnn 3aasuTens 3a NpegocTaBneHneM MyHULUNANbHOW YCIyrn, 3asBUTENIO
pasbAcHAeTCa NHpopMauns:

- 0 HOPMAaTUBHbIX NMPABOBbIX aKTax, PErynMpyLLMnX YCrIoBKS 1 NOPSAOK NpeaocTaBneHus
MYHMLMMNANBHON YCNyTu;

- 0 CpoKax NpeaoCcTaBneHns MyHMUMNanbHON yCnyru;

- 0 TpeboBaHMAX, NPeABbSABNSEMbIX K (HOPME U NEPEYHIO AOKYMEHTOB, HEOOXOAUMbIX ANS
npesocTaBneHNs MyHULIMNANbHOW YCRyru.

Mo xxenaHuto 3asBuTensa nHopmaumna o TpeboBaHUAX K PopMe 1 NepeyHio JOKYMEHTOB,
HeobXxo4MMbIX NS NPeOCTaBNeHNA MyHUUMNANbHON yCnyrn, Takke MOXeT ObiTb NpeacTaBneHa
eMy COTPYAHMKOM, OTBETCTBEHHbLIM 32 MHOPMUPOBaHNE, Ha ByMaxxHOM HocuTene, oTnpasneHa
haKCUMUBbHOWN CBA3BIO UM NOCPEACTBOM 3MEKTPOHHOIO COOBLLEHNS.

Mpn o4HOM (bopme nogaym AOKYMEHTOB, 3asBrieHne O NpefoCTaBNeHn MyHULMNANbHON YCIyrn
MOXeT BbITb 0chopMMeHo 3aaBUTENEM B X04€ npmuema, Nnbo ohopMneHo 3apaHee 1 NPUNOXEHO K
KOMMNIIEKTY JOKYMEHTOB.

B 3asBneHumn ykasbiBaloTca cnegyowime obs3aTtenbHble PeKBU3NTLI U CBEAEHUS:
1. CBeaeHusa o 3asaBuTene.

Ans pmanyecknx nuu, ykasbiBatoTcs: paMunus, UMsl, OTY4ECTBO, PEKBU3UTbI JOKYMEHTA,
YAOCTOBEPSIOLLEro NIMYHOCTL (Cepusi, HOMep, KeM U Koraa BblgaH), MECTO XUTenbCTBa, HOMep
TenedoHa; ansa npeacraButens U3nyYeckoro nuua ykasbliBatoTcs: amunms, UMsi, OT4ECTBO
npeacTaBUTENS, PEKBU3NTLI JOBEPEHHOCTU, KOTOpas NpunaraeTcs K 3asiBNeHuIo.

[ns ropyanyecknx Nyl ykasblBaroTCs: HAMMEHOBaHMe, OpraHn3aunoHHo-NpaBoBas opma, agpec



MeCTa HaxoxageHunsa, HOMep TenechHa, QDaMVIJ'II/IFI, nvd, 0T4eCTBO JNnLa, ynosIHOMOYEHHOro
npencTtaBndaTb MHTEpPEChI KPUONYECKOro Nnnua, C yKkadaHneM pekBn3nToB JOKYMEHTa,
YOOCTOBEPAOLEro 3TM NpaBoOMO4MA U NpunaraemMoro K 3adBi1e€HUIO.

2. MpegmeT obpalleHns. KpaTtkme NnpoekTHble XapakTepucTukm obvekta. Agpec (CTpouTenbHbIN)
obbekTa.

3. NepeyeHb NpeacTaBneHHbIX JOKYMEHTOB.
4. [laTta nogayun 3asaBneHus;
5. Nognuck nuua, nogasLLero 3asBreHne.

Mo npocbbe obpaTuBLLErocs nuua, 3asiBrieHne MoXeT OblTb 0OPMIEHO CneumnanmcTom,
OTBETCTBEHHbIM 3@ NPUEM AOKYMEHTOB, C MCNONb30BaHWEM NPOrpaMMHbIX CPeAcTB. B aTom
crnyyae 3asiBUTeNb COGCTBEHHOPYYHO BMUCLIBAET B 3asiBNIeHME CBOKO haMununio, MMsi 1 OTYECTBO,
CTaBUT AaTy W NOANUCH.

Cneunanunct, OTBETCTBEHHbIN 3a npmnem OOKyMEHTOB, OCyLLleCTBIdeT cneayrowne AencTeus B
Xoge npmnemMa 3adaBuUTenA:

- yCTaHaBnuMBaeT nNpeameT obpalleHusi, NpoBepsieT AOKYMEHT, yAOCTOBEPSIOLLMIA NMNYHOCTD;
- NIPOBEPSIET NONTHOMOYMS 3asABUTENS;

- NPOBEpPSIET HANN4Yne Bcex AOKYMEHTOB, He06XoANMbIX AS1S NpeaoCTaBneHnst MyHUUMNanbHON
ycrnyru, KoTopble 3asiBuTernb 06513aH NpegocTaBUTb CaMOCTOATENBHO B COOTBETCTBMM C MYHKTOM
2.7 agMUHUCTPATUBHOIO pernameHTa;

- NpoBepAEeT COOTBETCTBUE NpeacTaBieHHbIX JOKYMEHTOB Tpe6OBaHl/IFIM, yAoOCTOBEPAACH, YTO!

OOKYMEHTbI B YCTAHOBJ1IEHHbIX 3aKOHOOATENTbCTBOM CllydasaX HOTapualribHO yOOCTOBEPEHHDI,
CKpenrieHbl ne4yatamMmn, MMeroT Haanexatline nognmncm CTopoH 1Unn onpegeneHHbIX
3aKoHOAaTesSIbCTBOM OOJTKXHOCTHbIX JTALL;

TEKCTbl JOKYMEHTOB HaNMUcaHbl pa360p‘-ll/IBO, HanMeHoBaHUA HOpngn4ecknx nmy - bes3
COKpalleHu4d, C yKa3aHnem nx MecCt HaxoXXgeHus;

damunun, nMeHa n otyecTBa PUNYECKUX NILL, KOHTAKTHbIe TenedoHbl, agpeca ux MecTt
XUTENbCTBa HanMcaHbl NONMHOCTLIO;

B JOKYMEHTaX HeT NoA4YUCTOK, MPUNUCOK, 3a4E€PKHYThIX CIOB N MHBbIX HEOrOBOPEHHbIX
ncnpasneHunn;

OOKYMEHTbI HE NCNOJIHEHbI KapaHAdalloM;

OOKYMEHTbI HE UMEIOT CepPbE3HbIX nospem,ueHMﬁ, Halnn4mne KOTopbiX HE NO3BONAEeT OOQHO3HA4YHO
MCTOJIKOBaTb UX COOEepKaHUe;

- TPUHNMAET peLleHne O npmneme y 3adaButend npeacraBe€HHbIX JOKYMEHTOB;

- BblAaeT 3asBUTESNI0 YBEAOMIIEHME C ONUCHIO NPEACTaBMNEHHbIX 4OKYMEHTOB U yKasaHuem aathbl
NX NPUHATUS, NOATBEPXKAAOLWEE NPUHATME OOKYMEHTOB cornacHo MNpunoxeHuto 5 k HacTosLeMy
aAMUHUCTPATMBHOMY pPEerfiaMeHTy, permcTpupyeT NpuHATOe 3asiBNeHne U JOKYMEHTbI;

- npun HeobXxo4MMOCTM N3roTaBnNMBaeT Konum npeacTaBlieHHbIX 3aaBUTenemMm JOKYMEHTOB,



BbIMOMHSAET HAa HUX HagNUCb 006 X COOTBETCTBUN NOASMHHBIM aK3eMmnnapam, 3aBepaeT CcBOEMN
noannchbiro € ykadaHnem CbaMI/IJ'II/II/I N MHULMAarnos.

Mpw ycTaHoBRNEeHNM haKTOB OTCYTCTBUSI HEOOXOAUMbIX AOKYMEHTOB, HECOOTBETCTBUS
npeacTaBfeHHbIX JOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B HAcTOsILLEM aAMUHUCTPATUBHOM
perrnameHTe, cneunanncTt, OTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB, YBEAOMIISIET 3asiBUTENS O
HanM4Mm NpensiTCTBMIN NS NPeAoCTaBNeHNst MyHUUMNAnNbHOW yCrnyrn, o6bsCHSET 3asBUTENo
coaep)kaHune BbisIBIEHHbIX HEAOCTATKOB B NpeACcTaBNEHHbIX AOKYMEHTax U npeanaraeT NpuHAaTb
Mepbl MO UX YCTPaHEHMIO.

I'Ip|/| OTCYTCTBUN Y 3aABUTENA 3aMNOJTHEHHOIO 3adBJIEHNUA NN HEMPaBUITbHOM €ro 3anoJfiHeEHUN
cneumanucTt, OoTBETCTBEHHbIN 3a npmem AOKyMEHTOB, NOMOraeT 3adaBUTENIO 3anOJTHUTb
3asaBrieHune.

Mo ntoram ncnonHeHUss agMMHUCTPaATUBHOW NpoLeaypbl NO NPpUeMy AOKYMEHTOB Crneunanucr,
OTBETCTBEHHbIN 3a NpYeM LOKYMEHTOB, (DOPMUPYET KOMMMEKT JOKYMEHTOB (4ero) u nepegaet
ero cneyunanucTy, OTBETCTBEHHOMY 3a MeXBeJOMCTBEHHOE B3auMOJeNCTBME.

AnNuTenbHOCTb OCYyLLECTBNEHNSA BCEX HEOOXOAMMBIX 4ENCTBUIN HE MOXET NpeBbIWaTh 15 MUHYT.
Ecnu 3aasutens obpaTtmnca 3a04HO, cneunanmcT, OTBETCTBEHHbIN 3@ NPUEM LOKYMEHTOB:

- PErnCTpUpyeT ero noa MHANBMAYyanbHbIM NOPSAKOBbIM HOMEPOM B A€Hb NOCTYMMEHUS
[AOKYMEHTOB B MH(POPMALMOHHYIO CUCTEMY;

- NpoBepsieT NPaBUNBHOCTL 0POPMIEHUS 3asIBIIEHUS, MPU MOCTYNINEHUN 3asIBIIEHNS MO NoYTe Unn
B paKCUMUINBHOM COOGLLEHUN, U NPaBUIbHOCTb OCOPMIEHUSI UHLIX JOKYMEHTOB, MOCTYNUBLLMX OT
3agaBuTens;

- NpoBepsAeT npencrtaBiieHHble JOKYMEHTbl Ha npeaMeT KOMMIEKTHOCTH;

- OTNpaBnsieT 3asBUTENI0 YBEAOMITEHNE C ONUCHIO NPUHATLIX JOKYMEHTOB U YKa3aHWEM AaTbl UX
NPUHSTUS, NOATBEPXKAAOLWEE NPUHATNE OOKYMEHTOB (OTKa3 B NPUHSATUN JOKYMEHTOB).

YBegomIneHve HanpaBnsaeTcs 3asaBUTENO He NO3AHee AHS, CrieayoLwero 3a AHEM NOCTYMEeHNs
3asiBNEeHNs 1 OKYMEHTOB, COCOOOM, KOTOPbIN MCMONb30Ban 3asBUTENb NPU 3a04YHOM
obpaLleHun (3aka3HbIM MMCbMOM MO MOYTE, B ANIEKTPOHHOM COOOLLEHMM, B haKCUMUITBHOM
coobLeHum).

B cnyyae ecnv Hapsgy ¢ uc4epnbiBatoLLMM NepeyHeM JOKYMEHTOB, KOTOPbIE 3asiBUTENb LOITKEH
npeaocTaBUTb CAMOCTOSATENbHO, BbINN NpeaocTaBneHbl AOKYMEHTbI, yka3aHHble B NyHKTe 2.8.
aAMUHMCTPATMBHOIO pernameHTa, CneumnanmcT, OTBETCTBEHHbIN 3a NpUeM 4OKYMEHTOB,
npoBepsieT Takne A4OKYMEHTbI HA COOTBETCTBME TPebGoBaHNSIM, YCTAHOBINEHHbIM B
aAMUHUCTPATMBHOM pernamMeHTe, 1 (ECnn BbisiBIIEHbl HEAOCTaTKM) yBeOOMNSET 3asBUTENS O
Heo6XoaNUMOCTM YCTPaHEeHUsI HEAOCTATKOB B TakMx AOKYMEHTaX B TPEXAHEBHbIN Cpok nNnbo (ecnu
He[oCTaTKN He BbISIBNEHbI) NpUKNaabiBaeT AOKYMEHTbI K Aeny 3asBUTENS U PpeructpupyeT Takme
AOKYMEHTbI B 06LLEeM nopsiake.

HenpeACTaBneHme Taknx JOKYMEHTOB (I/IJ'II/I He ncnpasneHne B Taknx AOKyMeHTax He4OCTaTKOB
3aaBUTENEM B TpeX,D,HeBHbII7I CpOK) He ABNndeTCAa OCHOBaHUEM ONA OTKada B npneme gOKYMEHTOB.

B cny4ae ecnun 3adBuUTellb HE nNpeacTtaBul JOKYMEHThI, YKa3aHHbIE B NMYHKTE 2.8.
aaMWUHUCTPATUBHOIO pernamMmeHTa (I/IJ'II/I He ncnpasun HegoCTaTKN B TaKUX AOKYMEHTax B
TpeX,D,HeBHbIVI CpOK), cneuuanunucTt, OTBETCTBEHHbIN 3a npuem OOKyMEeHTOB, nepeaaeT KOMMNEeKT
AOOKYMEHTOB crneunanuncTty, OoTBeTCTBEHHOMY 3a MeXBEe4OMCTBEHHOE B3aumogencrteme, on4g



HanpasIieHNs MeXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl (opraHn3auum), ykasaHHble B MyHKTe 2.3
agMVHUCTPATMBHOIO pernamMeHTa.

CpoK ncnonHeHnsa agMMHUCTPaTUBHON Npoueaypbl cocTaBnsaeT He 6onee 15 MUHYT.

PesynbTaToM agMUHUCTPaATUBHOM NpoLeaypbl ABASETCS NpMemM U perncTpaumnst 4OKYMeEHTOB,
npeacTaBrieHHbIX 3asBuTenemM, NMbo yBegomneHve 3asBuTens 0 HeobXxoanMocTy
nepeodopMIieHNs NPeACTaBIEHHOIO 3asBNeHNs NM6o HanpaBreHne 3asiBUTEN0 YBEAOMIEHUs O
BO3BpaTe NpeACcTaBreHHbIX JOKYMEHTOB C MOTUBUPOBAHHBLIM OO bSACHEHMEM NPUYMH OTKa3a B
pPacCMOTPEHMM 3asiBNEHNS MO CYyLLECTBY.

MpuHATHME YNONHOMO4YEHHbLIM OPraHOM peLleHUsA O NOAroTOBKe AOKYMEHTaLUu no
NnaHUpPoOBKe TEPPUTOPUU B rpaHULaX 3eMeSIbHOro y4acTKa, B OTHOLUEHUM KOTOPOro
3aKI4YeH JOroBOp apeHAbl 3eMeNbHOro yyacTka Ansi ero KOMNMeKCHOro OCBOeHUs B
LenAX XXUITULLHOro CTpoUTeNnbCTBA

3.3. OcHoBaHuMeM Ons Havana UCMonHEHNa agMUHUCTPaTUBHOM Npouenypbl SBNgeTca nepegaya
B OMCY nonHoro KomnnekTa AOKYMEHTOB, HEODXOAUMbIX ANSA NPUHATUA peLLeHus (3a
NCKIMIOYEHEM JOKYMEHTOB, Haxoasawumxcsa B pacrnopsikeHnn OMCY — aaHHble JokymeHTsl OMCY
nosily4aeT caMOCTOATENbHO).

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns O NpeaoCTaBfIeHUN yCnyru, B
TeYyeHue ogHoro paboyero gHs HanpaensaeT 3anpoc B nogpasaeneHe OMCY, B KOTOpom
Haxo4ATCa HefoCTalWwme AOKYMEHTbI, Haxoaswmecs B pacrnopsbkeHun OMCY.
CootBeTcTBytowee nogpasgeneHme OMCY, B KOTOPOM HaxogAaTCA HegoCTaoLWmMe JOKYMEHThI,
Haxoaswmecs B pacnopsxeHun OMCY, HanpaBnseT OTBET Ha 3anpoc B Te4eHMe OHOro
paboyero gHs ¢ MOMEeHTa nony4yeHuns 3anpoca ot cneuymanmcta OMCY, oTBETCTBEHHOrO 3a
NPUHATUE peLleHnst O NPeOCTaBEHUN YCNyrn.

Cneunanuct OMCY, OTBETCTBEHHbIN 3a MPUHATUE PELLEHUS O NPEeAOCTaBNEHUN YCIyru, NOMy4Yms,
AOKYMEHTbI, MpeAcTaBneHHble 3adBUTENEM N OTBEThI HA MEXBEOOMCTBEHHbIE 3arpochl U3
OpraHoB 1 OpraHu3auun, B KOTOPbIE HANpasBnAnCh 3anpockl, U MPUNOXeHHbIE K OTBETaM
AOKYMEHTbI B Te4eHne ogHoro paboyero AHs ocyLlecTBAsieT NPOBEPKY KOMMIEKTa JOKYMEHTOB.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns 0 NPeaoCTaBIEHUN YCNYTK,
npoBepsieT KOMMNMNEKT AOKYMEHTOB Ha NpeaMeT Hanmynsa Bcex JOKYMEHTOB, HEOOXOANMbIX OIS
npeacraBneHns MyHULMNanbHOM YCNyru U COOTBETCTBUS YKa3aHHbIX JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM.

[Mpn paccMoTpeHun KoMnnekTa AOKYMEHTOB AN NpeAocTaBneHnss MyHUUunansHom ycnyru,
cneunanuct OMCY, OoTBETCTBEHHbIN 32 MPUHATUE peLLEHNA O NpeoCTaBNeHnn yecnyru,
yCTaHaBnMBaeT COOTBETCTBME MornyvaTens MyHULMnansHOM yCryrn Kputepuam ans
npegocTaBneHns MyH1LMNanbHOW YCyrn, a Takke HanMyne OCHOBaHW ANs OTKas3a B
npegocTaBneHnn MyHUUMNanbHOW yCcnyru, NnpegyCMoTPEHHbIX MYHKTOM 2.12 aAMUHUCTPaTUBHOIO
pernamMeHTa.

B cnyyae oTtcytcTBMs ocHOBaHUKM Ans oTtkasa cneynanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE
peLLeHns 0 NpeaoCcTaBneHnn ycnyru, NoagrotaBnmeBaeT NPOEKT peLleHnsi O NOArOTOBKE
AOKYMeHTauuun no nrnaHnpoBKe TEPPUTOPUM B rpaHnLIax 3eMeribHOro y4acTka, B OTHOLLEHUM
KOTOPOro 3aKnio4eH [0roBop apeHbl 3eMeribHOro y4yactka Ans ero KOMMIeKCHOro OCBOEHUS B
Lensax XUMULWLHOro CTpoUTENbCTBa U NepefaeT ero BMecTe C NUYHbIM AeNoM 3asaBUTenNs
PYKOBOAUTENO YNOSTHOMOYEHHOrO opraHa Ans noanucaHus.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns O NPeaoCTaBIEHUN YCNYTX,
HanpasnseT oAnH ak3eMnnap peweHna cneumanucty OMCY, oTBeTCTBEHHOMY 3a Bblgadvy



pesyrnbTarta npegocrasneHus ycnyru, (8 ML — npu nopayve gokymeHToB Yepe3 M®L) ans
BblJayu ero 3asiBUTENO, a BTOPOM ak3emnnsap nepegaetca B apxus OMCY.

CpoK ncnonHeHnss agMMHUCTpaTUBHOM npoueaypbl coctaBndaeT ot 0 4o 14 pabounx gHen co aHa
nonyyeHns B8 OMCY ot 3asButens 4OKyMeHTOB, 0693aHHOCTb NO NPeACTaBEHNIO KOTOPbIX
BO3M0XeHa Ha 3aasutens, ot 0 go 14 pabouunx gHen co gHAa nonyveHms n3d MoOLL nonHoro
KOMMMeKTa AOKYMEHTOB, HEOOXOANMbIX ANSA NPUHATUA peLlleHns (Npu nogave AOKYMEHTOB Yepes
MoLL).

PesynbTtatom agMuHucTpaTtuBHom npoueaypsbl ansetcs npuHsatue OMCY pelleHnsa o nogrotoske
AOKyMeHTauum no nrnaHnpoBKe TEPPUTOPUN B rpaHULLIaX 3eMernbHOro yyacTka, B OTHOLLEHUM
KOTOPOro 3akfoyeH JOroBOp apeHbl 3eMerbHOro yyacTtka Aans ero KOMrrieKCHOro OCBOEHUS B
LensX XXUMULLHOMo CTPOUTENbLCTBA U HanpaBrieHWe NPUHATOrO peLleHns Ans Bblgayun ero
3asBUTENIO.

Bbigaya 3asaBuTento pesynbTaTta npeaocTaBNeHU MyHMLUNANbLHOW yCcnyru

3.4. OcHOBaHMEM Ha4ana UCMNONHeHUs aMUHUCTPATUBHON NpoLeaypbl ABNSAETCH NOCTynneHne
crneunanucTy, OTBETCTBEHHOMY 3a Bbldady pesynbTata NnpegocTaBneHns yernyru, peleHns o
noaroToBKe JOKYMEeHTauMn No NiiaHNpPOBKE TEPPUTOPUM B rpaHMLaX 3€MeSbHOro y4acTka, B
OTHOLLEHUM KOTOPOro 3aKmn4veH JOroBop apeHabl 3eMeribHOro y4yacTka Afisi ero KOMMeKkCcHOro
OCBOEHUS B LIENAX XUIULLHOIO CTPOUTENbCTBA (Janee - JOKYMEHT, ABNAILWUIACA pe3ynbTaToM
npenocTaBneHns ycnyru).

A,D,MVIHI/ICTpaTI/IBHaFI npoueanypa ncnonHAaeTca cneumanmcTtom, OTBETCTBEHHbIM 3a Bblgavy
pes3ynbTaTa npegocTtaBlieHnA yecnyriu.

Mpw NocTynneHnn 4OKyMeEHTa, SIBNSIOLLErocs pe3ynbTaToM NPeAoCTaBNeHns ycryrm cneumanuct,
OTBETCTBEHHbIV 3a BblAady pesynbTaTa NpeaocTaBneHus ycrnyrm, UHQopMupyeT 3asiBUTens o
AaTe, C KOTOPOW 3asiBUTENb MOXET MONYyYnUTb AOKYMEHT, SBNSOLIMIACS pe3ynbTaTom
npenocTaBneHns ycryru.

NHdopmmnpoBaHue 3asiBUTENS, OCyLLLECTBASIETCS NO TenedoHy 1 NOCPEACTBOM OTrpaBrieHns
3MEKTPOHHOIO COOBLLIEHUS HA YKa3aHHbIV 3asiBUTENEM afpec 3MEeKTPOHHOMN MoYTbI.

Bblgayy gokymMeHTa, SiBMsiioLLerocs pesynstatoM npegocTaBneHns yenyru, ocyLectenseT
cneumanucT, OTBETCTBEHHbIN 3a Bblaayy pesyrbTata npefocTaBneHms ycnyr, npyu nMyHom
npueme 3asiBUTENS NpU NpeabsaBleHnn UM OOKYMEHTa YAOCTOBEPSIOLWErO IMYHOCTbL, a Npwu
obpalleHun npeacTaBuTens Takke 4OKYMEHTa, NOATBEPKAAtOLLEro NOSIHOMOYNS nNpeacTaBuTens,
noA pocnucb, KoTopasi NPOCTaBNAETCS B XXypHane perncrpauum, nmbo AoKYMEHT, SBNSOLWNIACS
pe3ynbTaToM NpeaoCcTaBreHust yCnyru, HanpaBnsieTcsi Mo NoyTe 3akasHbiM MMCbMOM C
yBEOOMIIEHNEM.

CefeHust 06 yBeIOMEeHNM 3asiBUTENS U NpUrnalleHnn ero 3a nony4YeHnemM 4OKyMeHTa,
ABNAOLLErocst pe3yrbTaToM NpeaocTaBneHns yenyri, CBeaeHus o Bblaave JOKYMEHTa,
ABNAOLLErocs pe3yrbTaToM npeaocTaBneHnst MyHUUMNanbHOM YCryr, BHOCATCS! B 971EKTPOHHbIN
XXypHan perncrpauum.

CpoK MCnonHeHns agMUHUCTPATMBHOWN NpoLeaypbl COCTaBNseT He Gonee Tpex pabounx gHEN.

Pe3yJ'IbTaTOM MCNOJIHEHUA aLI,MI/IHI/ICTpaTI/IBHOIZ npoueaypbl ABNAETCA Bblgada 3adBUTETNIO
peweHna o npenoctaBneHnn yecnyru.

4. ¢Oprl KOHTpOA 3a uCnofiHeHMemMm agMMHUCTPATUBHOIO perinamMeHTa



ﬂopn.qox ocyuleCTBIIeHUA TeKyLllero KOHTponsa 3a cobGngeHnemM n UICNOJSTHEHNEM
NONOXeHUN aAMUHUCTPATUBHOrIO pernamMmeHTa npeanocrtaBreHuns MyHMLI,MHaﬂbHOﬁ ycnyru n
MHbLIX HOPMaTUBHbLIX MPaBOBLIX AKTOB

4.1. Tekywimi KOHTPONb 3a cOBNIAEHMEM U UCNONHEHMEM OOSMKHOCTHBIMU NLLAMUN NOSNOXEHWUN
HacCToALWEro agMUHUCTPATUBHOMO perfnameHTa N UHbIX HOPMaTMBHbIX NPaBOBbLIX akTOB,
yCTaHaBnmBatoLwmx TpeboBaHnsA K NnpefoCTaBneHno MyHUUMNanbHOM yCnyrn, OCcyLwecTBnseTcs
pykosooumersnem OMCY.

KoHTponb 3a geatenbHocTbio OMCY no npeoctaBneHnio MyHULMNansHoOW yCnyru
ocyLuecTBnsaeTca 3amecmumeriem [iagbl MyHuUUuUnansHo20 obpa3osaHusi, Kypupyrowmm paboty
OMCY.

KoHTpornb 3a cnosiHeHMeM HacTosLLero agMMHUCTPaTMBHOIO pernamMmeHTa coTpyaHukamm MoL|
ocywiecTBngeTcsa pykosoautenem MoLl.

I'Iopﬂ,qox n nepnoanvyHOCTbL OoCyLlleCTBIIeHUA NaHOBbLIX N1 BHENJTAHOBLIX MPOBEepPOK
MONTHOTbLI N KaYecCcTBa npenocrtaBneHnsA MyHMuMHaanOﬁ ycnyrm

4.2. lNpoBepka NONHOTLI U KAa4eCcTBa NpefoCTaBneHns MyHULMNANbHOM YCnyru BKNoYaeT B cebs
npoBefeH1e NITaHOBbIX W BHEMNIIAHOBbLIX NMPOBEPOK, BbISIBNIEHNE N yCTPaHEHNe HapyLUeHU
nopsigka U CpoOKOB NPeAOoCTaBleHNs MyHULMNAanbHOM YCyrn, pacCMoTpeHune obpalyeHnii
3aaBuTENEN B X04€ NPeAoCTaBleHNs MyHUUMNanbHON yCryrn, cogepxalmnx xxanobbl Ha
pelleHns, nenctens (6esgencTane) JOMMKHOCTHbBIX ML, OCYLLECTBSALWMX NpegocTaBneHue
MYHULIMMNAnNbHON yCnyru.

Mpw npoBepke MOryT paccMaTpMBaTbLCS BCE BOMPOCHI, CBSA3aHHbIE C NPeAoCTaBNeHNneM
MYHUUMNANbHOW YCIyrn, UN BOMPOCHI, CBS3aHHbIE C UCNONHEHNEM OTAENbHbIX
aAMUHUCTPATMBHbIX NpoLeayp.

Mo pesynbTaTam NPOBEPOK AOMKHOCTHOE NNLIO, OCYLLIECTBNSIOLLIEE TEKYLLUNIA KOHTPOMb, AaeT
yKa3aHWUsi NO YCTPaAHEHWIO BbISIBNIEHHbLIX OTKITOHEHUI Y HAPYLLEHWI N KOHTPONMPYET UX
NCMNOSTHEHME.

OTBeTCTBEHHOCTb AOJMKHOCTHbIX L

4.3. Cneumanuct, OTBETCTBEHHbIN 3a NpUeM JOKYMEHTOB, HECET OTBETCTBEHHOCTb 3a
COXPaHHOCTb MPUHSATBIX JOKYMEHTOB, NOPAOOK U CPOKM NX NpUEMa U HanpasBIieHUs UX
crneunanucTy, OTBETCTBEHHOMY 3a MEXBeAOMCTBEHHOE B3aUMOAENCTBME.

Cneuunanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHUs O NpeaoCTaBeHUM MyHULMNATbHON
yCrnyru, HeceT NepcoHarnbHYy0 OTBETCTBEHHOCTb 32 CBOEBPEMEHHOCTb N Ka4eCTBO NOArOTOBKN
AOKYMEHTOB, ABNAOLWNXCA pe3yrnbTaToOM MyHULMMNANbHOM YCyru.

TpeboBaHus K nopsaKy n coopMmam KOHTPONA 3a NpeaocTaBfieHneM MyHULmMnanbHoOn
ycnyru, B TOM YUCrne CO CTOPOHbI rpaXaaH, UX o6 beanHeHMn U opraHu3auumn

4.4. IpaxpaHe, opugmyeckne nuua, ux o6begmHeHnsa n opraHMsanmm B criydae BbIABMEHUS
haKTOB HapyLleHNs nopsaka NpeaocTaBNeHNa MyHULMNANbHOW YCYrn NN HEHaanexalero
NCNOJSTHEHUSA HACTOALLEro agMNUHUCTPATUBHOIO perfnaMmeHTa BnpaBse o6paTuUTbCA € xanobon B
OMCY, npaBooxpaHuUTenbHble U OpraHbl rOCy4apCTBEHHOMW BracTu.

paxpaHe, opuanyeckune nuua, nx o6 beaMHEHUS U OpraHn3aumm BnpaBe HanpaBnaTb
3aMeyvaHns, peKoMeHAaUMN 1 NPeasioXKeHNs Mo ONTUMU3aUMK U YIYULLEHMWIO KAYecTBa U
[AOCTYMHOCTW NPeAoCTaBNEHNS MYHULMNANbHOW YCIyTH.



OO6LeCcTBEHHbIVM KOHTPOSb 3a NPeAoCTaBleHneM MyHULUNAnbHOW YCnyrn BKItoYaeT B cebs
opraHu3auuio 1 NpoBeAeHne COBMECTHbIX MEPONpUATUA (CeMMHapPOB, NPOBAEMHbIX AUCKYCCUN,
«FOPAYMX JIMHUNY, KOH(PEPEHUUIN, «KPYIMbIX» CTONOB). PekomeHaauuu n npeanoxeHus rno
BONpocam npeaocTaBneHns MyHUUMNansHON ycnyrn, BblpaboTaHHble B XO4e NPOBEeAeHUSA Taknx
MeponpuatTuin yanteisarotca OMCY, nHbIMK opraHamMn MeCTHOro camoynpaBfeHusi, opraHamm
NCNOMNHUTENbLHOM BNacTn AMypckon obnactu, noaBe4OMCTBEHHbIMU JaHHbIM OpraHam
opraHunsaunsamun, M®L, yqacTteyolnmMm B NpeaoCcTaBNeHnn MyHULUMNAaNbHON yCnyru, B
AanbHewnwen paboTte No npegoCTaBAEHUIO MYHULUNANbHOW YCIyru.

5. locyae6HbIN NopsaoK 06XanoBaHWUA peleHus U AeUcTBUsA
(be3pencTBun) opraHa, NnpeAcTaBnAOLWEro MyHULUNANbHY YCyry,
a TaKkke AOMKHOCTHbIX NUL U MyHULMNaNbHbIX CIYyXalyuXx,
obecneynBaloLMX ee NpegocTaBreHne

5.1. BaaButenun nmeroT NpaBo Ha 0bXanoBaHWe peLleHni, NPUHATBIX B Xo4e NpeaocTaBneHns
MYHULMNANbHON YCNyru, 4EUCTBMIA unu 6e3aencTBnst AOMKHOCTHbIX nuy ML, OMCY B
pocyaebHom nopsaake.

YKanoba moxeT 6bITb HanpasneHa no noyvte, yepes M®L, c ncnonb3oBaHneM MHPOPMaLIMOHHO-
TenekoMMYyHUKaLMOHHOM ceTu «NHTepHeT», C odpuLmMansHOro canta opraHa, NpegocTaBnsaoLLero
MYHULMNANbHYO YCRyry, e4MHOro noprtana rocy4apCTBEHHbIX U MyHULMNANbHbIX YCryr nnbo
pernoHanbHOro noprana rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr, B TOM YACHE B CrieaytoLwwmx
cnyyasx:

1) HapyLUeHVe cpoka perucTpauum 3anpoca 3asBuTensi 0 NPeaocTaBneHUn MyHULMNANbHOM
ycnyru;

2) HapyLLEeHMe Cpoka NpeaoCTaBNEHUss MyHULMNANbHOW YCIyru;

3) TpeboBaHue y 3aaBUTENSA AOKYMEHTOB, HE NPeaYCMOTPEHHbIX HOPMATUBHBIMU MPaBOBbLIMU
aktamun Poccuinckon ®enepauumn, HopmaTUBHBIMU NMPaBOBbIMU akTaMu CyGbeKTOB Poccumnckon
depepaumm, MyHMLMNANBbHBIMY NPABOBLIMU akTaMu NS NpeaocTaBneHna MyHUUunanbHON
ycnyru;

4) oTKa3 B NpnemMe AOKYMEHTOB, NpefocTaBrieHne KOTopbIX NpeaycMoTPEHO HOPMATUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHMumnanbHbIMY NPaBOBbIMW akTamu AN npegocTaBneHus
MYHULMNANbHOW yCnyru, y 3aaButens;

5) oTka3 B npegocTaBneHnn MyHULMNanbHOW yCnyru, ecriv OCHOBaHUA oTKasa He npefyCMOTPEHbI
deepanbHbIMU 3aKOHAMN Y NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbLIMU
npaBoBbIMKU akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHMUUnNanbHbIMU NPaBOBbIMU akTamu,

6) 3aTpeboBaHune C 3aaBUTENS NPU NPEOCTABEHUN MYHULMNANBHOW YCNYrn NnaThbl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMKU akTamm cybbekToB Poccurckon Pegepaumm, MyHUUmnanbHbIMU NPaBoBbIMU akTaMMu;

7) oTka3 opraHa, NpeAoCTaBNSOLWEro MyHUUMNanbHyo YCnyry, AOMKHOCTHOrO nuLa opraxa,
NpeaocTaBnSALEro MyHULMNANBHYI YCIyry, B UCNPaBNEHMN AOMYLLEHHbIX ONeYaTok 1 OLWMBoK B
Bbl@HHbIX B pe3ynbTaTe NpeAoCTaBneHns MyHULMNanbHOW yCnyri AoKyMeHTax nnbo HapylleHve
YCTaHOBIIEHHOIO CpOKa TaknUX UCMpaBreHUIA.



3aaBuTEnn UMEeKT NpaBo 06paTUTLCA C xanobon NMYHO (YCTHO) N HanpaBuUTb Xanoby B
NMCbMEHHOM BuAae (4anee - NcbMeHHoe obpalleHne) Ha ByMaxHOM HocuTene unm B
3MeKTpoHHOM bopmMe no noyte, yepes MPL], c ncnonb3oBaHMEM UHPOPMALIMOHHO-
TEeNeKkoMMYyHUKaUMOHHOW ceTn «NHTepHeT», ocmumansHoro canta OMCY, canTta permoHansHoOM
NHpopmaumnoHHom cuctemsl "lMopTan rocyAapCTBEHHbIX U MyHULMNAMNbHBLIX YCIyr (DYHKUUI)
Amypckon obnactn", doegepanbHON rocyaapCTBEHHOM MHAPOPMAaLUMOHHON cucTeMb! "EQnHbIN
nopTan rocyfapCTBEHHbIX U MyHUUMNAnbHbIX yeryr (PyHKUUR)", a Takke NMCbMeHHas xanoba
MoXeT BblTb NPUHATA NPU NTIMYHOM Npueme 3asButens. B cnyyae nogayv xanobbl Npu IMYHOM
npueme 3asBuTerb NpeacTaBnAeT AOKYMEHT, YAOCTOBEPSAIOLLNA €ro NMMYHOCTbL B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccuiickon ®enepauuun. MNMpr nogaye xanobbl B 3NEKTPOHHOM BUAe
AOKYMEHTbI MOryT 6bITb NpeAcTaBneHbl B OpMe 3NEKTPOHHbIX AOKYMEHTOB, NOAMUCAHHbIX
3MEKTPOHHOM MOAMNUCHLIO, BUA, KOTOPOM NpeayCcCMOTPeH 3akoHoAaTenbcTBoM Poccunckon
denepaumum, Npy 3TOM AOKYMEHT, YAOCTOBEPSIOLUNA NMMYHOCTb 3asBuTens, He TpebyeTcs.

XKanoba noanexuT paccCMOTPEHMUIO AOMKHOCTHLIM NNLIOM, HaAeMNeHHbIM NOMHOMOYMSIMU NO
pacCcMOTpPEHMIO Xarnob, B TeYeHne NSTHaauaTn paboumnx OHeN co OHsS ee perncTpaumm, a B criyyae
06>kanoBaHusl 0TKas3a B Npueme AOKYMEHTOB Y 3asiBUTens Nnbo B McnpaBneHmMmn AonyLeHHbIX
oneyaTok 1 oWwnbok nnu B criyyae obxxanoBaHWUs HapyLUEHUS] YCTAaHOBIIEHHOMO CPOKa Taknx
ncnpaBneHui - B TedeHne natu pabounx gHen co AHS ee pernctpaumm.

YKanoba gomkHa cogepxarb:

1) HaMMeHoBaHMe opraHa, Npe4oCTaBNALWEro MyHUUMNAanbHY0 YCryry, AOMKHOCTHOrO nuua
opraHa, NpeaoCcTaBnALLEro MyHUUUNanbHy ycnyry, Nnb6o MyHUUMNAanbHOro cryxatlero,
pelleHns n gencteums (6esgencrane) KOTopbix 06XanyTCs;

2) hamunuio, UM, OTYECTBO (MocneaHee - Npu Hanudnm), CBegeHUs1 0 MecTe XUTerbCcTBa
3aaBuTensa - pusnyeckoro nuua nmbo HaMmeHoBaHMe, CBEAEHMS O MECTE HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro nNuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET 3aABUTESIO;

3) cBeaeHns 06 obxanyemMbix peleHnax n gencreuax (besgenctenn) opranHa,
npeaoCcTaBnALLIEr0 MyHUUMNAMNBbHYIO YCNYry, AOMKHOCTHOMO NLA opraHa, NpeaocTaBnAoLEero
MYHULMNANbHYO YCRyry, NIMG0 MyHUUUNANbHOIO Cry>KaLlero;

4) noBoAbl, HA OCHOBAaHUM KOTOPbIX 3ad9BUTENb HE COrMaceH C peleHnemM 1 4encTemem
(besnencTBrnem) opraHa, NpegoCcTaBnALLLEro MyHUUMNanbHy yCryry, AOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnSALLEro MyHUUUNanbHy ycnyry, NMMb6o MyHULMNAanbHOro cryXatlero.
3aaBuTenemM MoryT 6bITb NpeacTaBneHbl AOKYMeHTbl (MpY Hanuuuu), nogTeepXxaatoLme 4oBoabl
3aaBuTensd, nMbo nx Konuu.

3asBuTEnNb BNpase 3anpalunBaTth U nonydaTe MHOPMaLMIO U OKYMEHTbI, HEOOXoAMMbIe AnNS
060CHOBaHUS U PacCMOTPEHMS Xarnoobl.

B cnyyae ecnu xanoba nogaeTcsa Yepes npeacrtaBuTens 3aaBuUTeNs, Takke NnpeacraBnseTcs
AOKYMEHT, NoaTBepXXAatoLLnn NOSTHOMOYNA Ha OCYLLLEeCTBIIEHNEe OeNCTBUA OT UMeHU 3asaBuTtend. B
KayecTBe JOKYMEHTa, NOATBEPXJaroLwero nofHOMOYUA Ha OCyLLeCTBNEeHNe 4ENCTBUN OT UMEHN
3asBUTENS, MOXET ObITb NpeacTaBneHa:

a) opopMrneHHas B COOTBETCTBUM C 3aKoHoZaTenbcTBoM Poccuinckon degepaumm JoBEPEHHOCTb
(8na gusmyeckmx nuu);

6) ocbopmneHHasa B COOTBETCTBUM C 3aKoHOAATeENbCTBOM Poccuiickon deaepaunm 4OBEPEHHOCTD,
3aBepeHHasi nevyaTbio 3asBUTENS U NOANMCaAHHAsA PYKOBOAUTENEM 3aABUTENS UIA



YNONMHOMOY€EHHbLIM 3TUM PYKOBOAMTENEM NMLOM (415 FOPUOANYECKUX NNL);

B) KOMKWS peLleHns 0 HadHavYeHun nnm o6 n3bpaHmm nnbo nprkasa o HasHaYeHUN PU3NYEeCKoro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe uandeckoe nmuo obnagaeT npaBom
AENCTBOBaTb OT MMEHN 3asiBuTeNs 6e3 JOBEPEHHOCTW.

XKanoba paccmaTpuBaeTcsa opraHom, NpegoCcTaBNARLWUM MyHULMNANbHYO YCNyry, NOPsiAoK
npeaocTaBneHns KOTopown Bbin HapyLleH BCneacTeBue pelleHnn n gencTeun (6esgenctems)
opraHa, NpeaoCcTaBnAnLLEro MyHUUMNanbHy0 YCryry, ero JOMMKHOCTHOro nvua nubo
MyHUUMNanbHbIX cryxawmx. B crnyyae ecnu o6xxanytoTcs pelueHns pykoBoaUTeNs opraHa,
nNpeaocTaBNALLEro MyHUUMnanbHyo ycnyry, xanoba nogaeTcs B BblLLECTOSALNIA OpraH (B
nopsiike NOOYNHEHHOCTN) U paccMaTpuBaeTCcsa UM B Nopsake, NpegyCMOTPEHHOM HACTOALLUM
agMWHUCTPATUBHbLIM PErriaMeHToM.

I'IpV| OTCYTCTBUIU BbILLECTOALLIEIO OpraHa Xanoba nogaetcs HenocpencTBeHHO PYKOBOAUTENHO
opraHa, npegoctaBnAlLWEero MyHmumnanbHyo ycnyry, n paccMmatpunBaeTtcd MM B COOTBETCTBUN C
HacToAWMM agMUHUCTPATUBHbLIM pernamMmeHToM.

B cnyyae ecnu xanoba nogaHa 3asBMTENEM B OpraH, B KOMMNETEHLMIO KOTOPOro HE BXOAUT
NPUHATME peLleHns no xanobe, To B TedyeHne 3 paboynx gHen co AHS ee perncrpaumm
YyKa3aHHbI opraH HanpaBngaeT xanoby B yNnOSIHOMOYEHHbIV Ha ee paCCMOTPEHWNE OpraH 1 B
NMCbMEHHON bopMe NHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK paccMOTPeHUS xanobbl NCUMCNAETCH CO OHS perncTpaumm xanoodbl B
YNOIHOMOYEHHOM Ha €€ PacCMOTPEHNe opraHe.

Mpun noctynneHumn xanobbl yepe3 MOLL, MHOroyHKUMOHaNbHLIN LeHTP obecnevnBaeT ee
nepegady B YnosIHOMOYEHHbIV Ha ee pacCMOTPEHME OpraH B NopsaKe U CPOKU, KOTOpPbIe
yCTaHOBIEHbI CorfalleHMemM 0 B3anMoAeNCTBUU MeXay MHOrO(yHKUMOHANbHbIM LEHTPOM Y
OpraHom, NPeaoCTaBAIOLWNM MyHULMNANbHYO YCyry, HO He No3aHee crieaytollero paboyero
AHS CO OHA NOCTYNNEeHUs Xanoobbl.

Mo pesynbTaTtam paccMoTpeHus xanobbl OMCY moxeT 6biTb NPUHATO OAHO U3 CReayoLmX
peLleHni:

1) yaoBneTBopuTb xanoby, B TOM 4ncne B oopmMe OTMEHbI MPUHATOrO pPeLLEeHNUs, NCNpaBreHuns
AONyLLEHHbIX OpraHoM, NPe4oCTaBASOWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 ownbok B
BblJaHHbIX B pe3ynbTaTte npegocTaBneHns MyHULMnansHOW ycnyru AoKyMeHTax, Bo3BpaTta
3asBUTENIO0 AEHEXHbIX CPeACTB, B3UMaHNe KOTOPbIX HEe NpeayCMOTPEeHO HOpMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHMumnanbHbIMY NPaBOBbIMW akTamMu, a Takke B UHbIX hopMax;

2) oTKas3aTb B YAOBMNETBOPEHUN XKanobbl.

YNONHOMOYEHHbIN Ha paccmMmoTpeHune anoobl OopraH OTKa3biBaeT B yAOBJIETBOPEHUN Xanobbl B
cnenymoumnx cnydasx:

a) HanMuMe BCTYMMBLLUENO B 3aKOHHYIO CUIY peLLeHus cyaa no arnobe o ToM e npeameTe U no
TEM K& OCHOBaHWAM;

6) nogaya xxanobbl NMLOM, NOSTHOMOYNSA KOTOPOro He MOATBEPXKAEHbI B NOPSAKE, YCTAHOBIEHHOM
3akoHogartenbcTtBoM Poccuickon ®eaepaunm;

B) Hanu4yme peLleHuns no xanobe, NPUHATOro paHee B COOTBETCTBMU C TpebGoBaHUAMU
HacTosILLEero agMUHUCTPATMBHOIO pernameHTa B OTHOLLEHMM TOFO e 3asiBUTENS U Mo TOMY Xe



npeamMeTy xanobbl.

YNONMHOMOYEHHbIN Ha pacCMOTPEHMe XKanobbl opraH BripaBe OCTaBUThb Xanoby 6e3 oTeeTa B
creayoLwmx crnyyasx:

a) Hannume B xxanobe HeleH3YPHbIX TGO OCKOPOUTENBHBLIX BbiPaXXEHWUIA, YrpO3 KNU3HMW, 340POBbIO
1 UMYLLECTBY AOJMKHOCTHOrO NnLa, a Takke YNEeHOB ero CeEMbM;

6) OoTCyTCTBME BO3MOXHOCTU NPOYUTaTh KaKyt-nMbo 4YacTb TeKCTa xanobbl, hamunuio, nvs,
OTYECTBO (NpY Hanu4Mm) 1 (UNK) NOYTOBBLIN adpec 3asaBUTENS, yKasdaHHble B Xanobe.

OcHoBaHWs NS NPUOCTaHOBMNEHMS PACCMOTPEHUS XKanobbl He NPeAyCMOTPEHbI.

B cnyyae yctaHoBneHus B Xxo4e unv no pesynbTaTamM pacCMOTPEeHUs Xanobbl NpM3HakoB cocTaBa
alIMUHUCTPATUBHOIO NpaBoOHapyLLeHns, NnpeaycMoTpeHHoro ctatben 5.63 Kogekca Poccuiickon
depepaumm 06 agMUHUCTPATUBHBIX MPaBOHAPYLUEHUSIX, UNN NPECTYNNIEHNSA JOIMKHOCTHOE L,
HageneHHoe NOSTHOMOYNAMM MO PACCMOTPEHUIO XKanob, He3ameanUTENbHO HanpaenseT
nmeroLmecs matepumansl B opraHbl NPOKypaTypbl.

He nosgHee aHs, criegyrowero 3a AHeM MPUHATUS YKa3aHHOTO peLleHuns, 3asaBUTESO B
NMUCbMEHHOWN hOpPME 1 MO XKeNaHUo 3asBUTENS B 3NIEKTPOHHOM (hopMe HanpaBnseTca
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaX PacCCMOTPEHUSA XKanoobbl.

B cnyyae Hecornacusa ¢ pesynbtatammn gocyaebHoro obxanoBaHua, a Takke Ha nobon ctagum
pPacCMOTPEHMS CMOPHLIX BOMPOCOB 3asBUTENb MMEET NpaBo 06paTUTLCS B CyA B COOTBETCTBUM C
YCTaHOBNEHHbLIM JENCTBYIOLLMM 3aKOHOL4ATENBCTBOM MOPSIAKE.

MpunoxeHwne 1
K agMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNanbHOM yCrnyru

O6wan nHcgpopmauma o6 agmuHucTpauum NMprnosépHoro cenbcoBeTa

[[louToBLIM @anpec ans HanpaBnerns 676936, AMypckas obnacTb, ViBaHOBCKUK
KoppecnoHAeHUUM panoH, c.ConHe4vHoe, yn. 3enéHan16
dakTnyecku agpec MecTopacnosioXeHus 676365, AMypckas obnacTb, VIBaHOBCKMM
panoH, c.ConHe4vHoe, yn. 3enéHasa 16

ALLPEC 3MEKTPOHHOM NOYTbI 4NA HanpaBneHus adm.priozer@yndex.ru
KoppecrnoHAeHUnm

enegoH Ang cnpaBokK 8 (416 49)42-4-49

eneoHbl OTAENOB UMM UHbIX CTPYKTYPHbIX 8 (416 49)42-4-49
nogpasneneHnmn
OdumumanbHbin canT B ceTu VIHTepHeT http://www.lvanadmin28.ru
OO 1 OOMKHOCTb PYKOBOAMTENS OpraHa Enaaa aAMUHUCTpaLUnn

bIHHMKOBa E.B.

Mpachuk pa6oTbl agMuHUcTpauum NMpuosépHoro cenbcoBeTa

HeHb Hegenu Hacbl paboTbl (0beaeHHbIV Hacel npuema rpaxgaH
nepepbIB)
oHeaenbHUK 8:00 — 16:00 8:00 — 12:00

12:00 — 13:00 — nepepbIB
BTopHMK 8:00 — 16:00 3:00 — 12:00




12:00 — 13:00 — nepepbiB |
Cpena 8:00 — 16:00 3:00 — 12:00
12:00 — 13:00 — nepepbIB
UeTBepr 8:00 — 16:00 8:00 — 12:00
12:00 — 13:00 — nepepbiB
[MatHnua 8:00 — 16:00 8:00 — 12:00
12:00 — 13:00 — nepepbIB
CybboTa BbixogHou BbixogHown
[BockpeceHbe BbixoaHoun BbixoaHoun

O6wasn nigopmaumsa o MPL|

[[ouToBLIM @anpec ans HanpaBnerns
KOoppecnoHAEHUUM

676930, AMypckas obnacTb, ViBaHOBCKUK
paunoH, c. iBaHoBKa, yn. Toproeas, .13

dakTnyeckmn agpec MecTtopacnonoXxeHuna

676930, AMypckas obnactb, ViBaHOBCKUK
pawvioH, c. VisaHoBka, yn. Toprosas, A4.13

IADpec 3NeKTPOHHOW NOYThI ANA HanpaBneHns
KoppecnoHaeHLMM

mbumic@yandex.ru

eneqoH Ans CnpaBokK

B8 (416 49) 51 2 60

TenedoHbI oTOenoB
UINN NHbIX
CTPYKTYPHbIX
nopgpasgerieHumn

8 (476 49) 51 3 88
8 (41649) 51 2 89

OdomumanbHbIn canT B ceTn VIHTepHeT (ecnu
nmeetcs)

www.ivanovka.amsu.ru

DO 1 oOMKHOCTb PYKOBOAUTENS OpraHa

[Kpacynuna VipuHa HukonaesHa — aMpekTop
(pykoBOAMTEND)

Fpaduk paboTbl No npuemy 3asBuTenen Ha 6ase ML

HHn Hepenn Yacbkl paboThl
['loHegenbHuK 8.00-18.00 6e3 nepepbiBa Ha 0ben
BTOPHUK 8.00-18.00 be3 nepepbiBa Ha 0ben
Cpega 8.00-18.00 be3 nepepbiBa Ha 0beq
YeTBepr 8.00-18.00 be3 nepepbiBa Ha 0ben
[MatHuua 8.00-18.00 6e3 nepepbiBa Ha 0ben
CybboTa BbIXO4HOW
BockpeceHbe BbIXO4HOU

maBe

MpunoxeHne Ne 2
K agMUHUCTPaTUBHOMY perfnameHTy

npegocrtaBlieHnA MyHI/ILI,VII'IaJ'IbHOI7I ycnyru

oT



http://www.ivanovka.amsu.ru/

(.1.0. 3aaBuTens; HaumeHoBaHue
topMaNYECcKOro nvua B nuue — AOMKHOCTb,
®.1.0.)

Appec npoxuBaHus
(MecTOHaxoXxaeHusa)

TenedoH

3AABITEHNE

O MPUHATUN peLlleHnAa O NoArotToBke AOKYMEHTaLUUM Mo NMNiiaHUPOBKE TEPPUTOPUN B rpaHULLax
3€MeJ1IbHOro y4yacTtka, B OTHOLLEHUN KOTOPOro 3aKrto4yeH Jorosop apeHabl 3eMesyibHOro y4yacTka
On4a ero KOMnieKkCHOro oCBoeHunA B Lenax XuUrnHoOro cCtpomntenbcrtea

MpoLly NPUHSATL peLLeHnst 0 NOAroTOBKE AOKYMEHTaUUM No NiaHNPOBKE TEPPUTOPUM B rpaHmLax
3eMerbHOro yyacTka

(kagacTpoBbIN HOMEP 3eMENbHOMO y4acTKa, aApeCHbIi OPUEHTUP)

Ha ocHoBaHUM 3aKIOYEHHOro 40roBopa apeHabl 3eMeSibHOro yyacTka Ans ero KOMMeKCHoro
OCBOEHUS B LENAX XUITULLHOIo CTPOUTENbCTBA OT « » 20 r.

CornaceH Ha NpoBepKy CBEAEHWIA, COAEPXKALLUNXCS B 3aSBMNEHUMN.
Cnoco6 HanpaBneHuA pesynbTtata/oTBeTa

(yka3aTb Hy>XHO€: NTMYHO, YMOSTHOMOYEHHOMY MLy, MOYTOBLIM OTNPAaBIIEHNEM,
MHO20(hYHKUUOHasbHbIU YyeHmp)

1) (ecnu B none «Cnocob HanpaBneHnsa pesynbtata/oTBeTa» BbibpaH BapuaHT
«YNONTHOMOYEHHOMY NNLLY»):

®.U.0. (nonHOCTbLI0)

[lOKyMEeHT, yAOCTOBEPSHOLLNIA NMUYHOCTb:

[okyMeHT cepus Ne [aTa Bblgaun
BbioaH

KOHTaKTHbIA TenedoH:

PEKBU3UTbI JOBEPEHHOCTM (NPY HANUYUN 4OBEPEHHOCTHN):




2) MouToBLIN agpec, N0 KOTOPOMY HEOBXOANMO HanNpaBUTb pPe3ynbTaT\0TBET (eCnu B None
«Cnocob HanpasBneHusa pesynbtata/oTBeTa» BblOpaH BapMaHT «MOYTOBbIM OTNPaBEHNEMY:

« » r.

(marta) (noanucek 3aaButens)
MpunoxeHwne 3
K aAMWHUCTPaTUBHOMY pernameHTy

NpPeAoCTaBNEHUst MyHULMNANBHOW YCyru
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