YTBEPXIEH
pacrnopspKeHHeM aJMUHHUCTpAIK pailoHa
ot 29 suBaps 2015 r. Ne 37-p

AJIMUHUCTPATHUBHBIN PETJIAMEHT
IIPEA0CTABICHNS MYHULIUIIAJIBHON YCIIyTH
«3auncieHre B 00pa3oBaTEIbHOE YUPEKICHUE»

1. O61une noaoxxeHus
[Ipenmer perynupoBanuss AAMUHUCTPATUBHOIO PErjaMeHTa

1.1. ATMUHUCTPATHUBHBIN PErIaMeHT MPEAOCTABICHHUS MYHUIIMTIATbHON yCIyTU «3a4UCICHUE B
oOpa3zoBaTenbHOE YUPESKIACHUE) (ajiee — AIMUHUCTPATUBHBIN PETIIAMEHT) ONPEIEIsAeT MOPAIOK, CPOKU U
MOCJIeIOBATEIBHOCTh JEHCTBUH (aIMHUHUCTPATUBHBIX MPOILEAYpP), GOPMBI KOHTPOJIS 32 HUCIOTHCHUEM,
OTBETCTBEHHOCTb JOJIKHOCTHBIX JIMI[ OPTAaHOB, MPEJOCTABJISAIONIMX MYHHUIUMNAIbHBIE YCIYTH, 3a
HecoO0IeHue UMK TpeOOBaHUN PETrIaMEHTOB IMPU BBINIOJHEHUH aJMUHUCTPATUBHBIX MPOIEIY]
(meticTBH), MOPSIOK 00KaIOBaHMS IEHCTBUH (0e31eCTBUS) JOKHOCTHOTO JIUIA, a TAK)KE TPUHUMAEMOTO
WM PEIICHUS TPU MPEJOCTABICHUH MYHUIIMITAIIbHON YCIIYTH (Jlajiee — MyHUIIUIIATIbHAS yCIIyTa).

HacTossmuili AAMUHUCTpAaTUBHBIM periaMeHT pa3paboTaH B LeAAX yHOPAJOUYEHUS
aIMUHHCTPATUBHBIX NPOLELYP U aAMUHUACTPATUBHBIX JEHCTBUM, ITOBBIICHUS KAYECTBA MPEIOCTABICHUS U
JOCTYHNHOCTH MYHUIMINAJIbHOW YCIYIH, YCTPAHEHHUs] MU30BITOUYHBIX AEUCTBUNH M U3OBITOUHBIX
aIMUHHCTPATUBHBIX IIPOLIEAYP, COKPALIEHUS KOJIMUECTBA JOKYMEHTOB, IIPEACTABISAEMBIX 3asIBUTEIIAMHA JUIS
MOJy4YeHHUS] MYHUIUTIAIbHOW yCIyTd, MPUMEHEHUS] HOBBIX ONTHUMHU3UPOBAHHBIX (HOPM JOKYMEHTOB,
CHMKEHUS KOJIMYECTBA B3aMMOJECHCTBUM 3asBUTENEH C JOJKHOCTHBIMM JIMIIAMHU, COKpAUICHUs CpPOKa
MIPEIOCTABJICHUS MyHUIIMIIAJIBHON YCIIYTH, a TAKXKE CPOKOB HCIIOJHEHUS OTACIBbHBIX aIMUHUCTPATUBHBIX
MpOLEAYp U AMUHUCTPATUBHBIX JEHCTBUN B paMKaxX IPEAOCTABICHNS MyHULIUIIAIBHON yCIIYTH, €CIIH 3TO
HE MPOTUBOPEUUT (eaepalbHbBIM 3aKOHAM, HOPMAaTUBHBIM MpaBOBbIM akTtaM [Ipe3unenta Poccuiickoii
@®enepanuu u IlpaButenscrBa Poccuiickoit @enepannuu, HOpMaTUBHBIM MIPaBOBBIM aKTaM AMYpCKOM
00J1aCTH, MyHUITUIAJIbHBIM TIPABOBBIM aKTaM.

Omnwucanue 3assBUTENEH, a TaKkKe (PU3NMUECKUX M FOPUANICCKHX JIUL], UMEIOIINX [TPABO
B COOTBETCTBUU C 3aKOHOJaTeNbcTBOM Poccutickoit denepaunu 1100 B cUily HaJelIeHUs
YX 3asIBUTEJISIMU B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOIaTeNbecTBOM Poccuiickont denepanuu,
HOJHOMOYMSIMU BBICTYTIaTh OT UX UMEHHU IIPU B3aUMOJIEHCTBUH C COOTBETCTBYIOIIMMHU
OpraHaMH MECTHOTO CaMOYIIPaBJICHNUs U UHBIMU OpraHU3aLMsIMU IIPU IPEJOCTABICHUU
MYHMLMIIAJIBbHON yCIIyTH

1.2. 3asBuTENsIMU SBISIOTCS MOTYyYaTEeIH MYHUIIUTIAIBHONW YCIYTH, a TAKXKE UX MPEACTABUTENH,
3aKOHHBIE MPEJICTABUTENH, JEUCTBYIOIIME B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickoit denepanuu,
AMypckoii 007aCTH UM Ha OCHOBAHUU JIOBEPEHHOCTH (J1ajiee — MPEACTaBUTENH).

TpeboBanust K MOPAAKY WHPOPMHUPOBAHUS

0 MOPSAKE IPEAOCTABICHNS MYHULUIIAJIBHON YCIIyTH



1.3. Madopmarus o MecTax HaxoXJIeHHs U rpaduke paboThl OpraHOB MECTHOTO CaMOYIIpaBJICHHUS,
NPEIOCTABISIOMMNX MYHUIIUNIAIBHYIO YCIYTY, UX CTPYKTYPHBIX HOJpa3IeIeHHUsAX, OpraHu3amusix,
YYacTBYIOIIUX B MPEAOCTABICHUN MYHUIIUIIAJBHOM YCIYTH, CIOCOOBI MOTY4YeHHUsI HH(POPMALIUKA O MECTax
HaxO0XJIeHHUS U Tpadukax padoThl rOCYIapCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO CaMOYIpPaBICHUS U
OpraHuzanuii, oopalieHue B KOTopble HEOOXOAMMO /ISl IPEJOCTaBICHNS MyHUIIUIIATBHON YCIYTH, a TaKxkKe
MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX M MYHUIIMNAJIbHBIX YCIYT,
CIIPaBOYHBIX Teje(hoHaX CTPYKTYPHBIX MOApa3JeeHUl OpraHoB MECTHOTO caMOyIpaBJeHHE,
NpeIOCTaBISMIOMINX MYHHUUHUNAIBHYIO yCIYTy, OpraHM3aluid, y4acTBYIOUIUX B MPEJAOCTaBICHUH
MYHUIUIIATBHON yCIIYT'H, B TOM YHCJIe HOMep TenedoHa-aBTOMH(OpMaTopa, agpecax X 3JIeKTPOHHOM
noyTsl coaepxutcs B [Ipunoxxennn | kK ATMHUHUCTPAaTUBHOMY PETJIAMEHTY.

1.4. Mudopmanus o mopsiaKke IpeloCTaBICHUS MYHULIIUNIATBHON YCIYTH, YCIYT, HEOOXOAUMBIX U
00s13aTeNBHBIX IS MPEJOCTaBICHUS MyHHIIUIIATBHON yCIyTH, pa3MelaeTcs:

- Ha MH(GOPMAIIMOHHBIX CTEHJaX, PACIOJIOKEHHBIX B YIIPaBICHUU 00pa30BaHMs aJMUHUCTPALUU
KoHcTanTuHOBCKOTO paiioHa (manee — ympaBiieHHe o0pa3oBaHus) Mo aapecy c. KoHCTaHTHHOBKa, yiI.
Jlenuna 78;

- Ha MTH(OPMAIMOHHBIX CTEHAAX, PACTIOIIOKEHHBIX B oTHeneHud [AY «M®DL] Amypckoii o6nacti» B
KoncrantunoBckoMm paitione (manee — M®II) mo aapecy: c.KoncrantunoBka, yiu. Jleauna 84 (8 cryuae
opeanu3ayuu npedoCmasieruss MyHuyunaivHou ycayeu ¢ M®lLJ);

- B pa3JaTo4yHBIX Marepuanax (Opomropax, Oykierax, JUCTOBKAxX, HaMATKaxX), HAaXOASAIMINXCS B
OopraHax 4 OpraHM3alusiX, y4aCTBYIOIIUX B IIPEIOCTaBICHUN MyHUIUIIAIbHON YCIYTH;

- B DJIGKTPOHHOM BHJI€ B HH()OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH MHTepHeT (nanee — ceTh
WuTepner):

- Ha 0(UIIMAILHOM CaiiTe ynpaBieHHsl 00pa30BaHus aqMUHHCTpai KoHCTaHTHHOBCKOTO paiioHa
http://85.88.190.158/;

- Ha O(UIMATILHOM CaliTe aIMUHHUCTpALUK paiioHa http://konst-adm.ru/ ;

- Ha caiite pernoHanbHOW MHPOpManMOHHOU cucTeMbl «llopTan rocygapcTBEHHBIX U
MYHUIUNATBHBIX yenyT (QyHKIMiT) AMypckoit oonactuy: http:// www.gu.amurobl.ru/;

- B roCyJapcTBEHHOW MHPpOpManMOHHOU cucTeMe «EQuHBINA mopTal rocyqapCTBEHHBIX U
MYHUIUNATBHBIX yeIyT (QyHKImiA)»: http://www.gosuslugi.ru/ ;

- Ha opunuanpHoM caiite M®I] http://mfc-amur.ru/(8 cayuae opeanuzayuu npedocmasnienus
MyHuyunanorou ycayeu 8 M®L]);

- Ha amnmnapaTHO-IPOTrPaMMHBIX KOMIUIEKcax — IHTepHET-KHOCK.

1.5. Madopmanuio o nopsiake NpeJoCcTaBICHISI MyHUIIUIAIBHON YCIIyTH, @ TAaKXKe CBEICHUS O XO0J1e
IIPEAO0CTABIICHUS] MYHULIUITAIIBHON YCIIyTY MOYKHO IOJIy4HTh:

MOCPEICTBOM TeneoHHOU cBs3u 1o HoMepy M®I] — 8(41639) 91634;
npu TMYHOM obOpaeHun B MOL;
IpY THCbMEHHOM oOparennu B MOLI;

NOCPEICTBOM Tele(OHHOMU CBS3M 1O HOMepY ynpaBieHus oopazoBanus — 8(41639) 91022, 8§(41639)
91517;



IpY JIMYHOM OOpallleH!H B yIpaBiieHHue 00pa30BaHus;

IpY THCbMEHHOM OOpAIlleHNH B yIpaBJeHUE 00pa30BaHMS;

MyTeM IyOJIMYHOTO HHPOPMHUPOBAHUSI.

1.6. Madopmanus o mopsiike MpeaoCTaBIeHUs] MyHHIMIIATBHON YCIyTH TOJHKHA COEPIKATh!
CBEJICHUS O TIOPSIJIKE OTYUYCHUSI MyHUIMIIATBHOMN yCIyTH;

KAaTeropyH I0JIydaTesaei MyHULUIIAIbHON YCIIyTH;

aapec MecTa ImpuemMa AOKYMEHTOB B YIpaBJICHUH 0Opa3oBaHUS AJs NPENOCTaBICHUS
MYHUIIUNIATBHON YCIIYTH, PeXKUM paOOThl yIIpaBIeHUs 00pa30BaHUS;

ajgpec Mecra npueMa AoKyMeHToB MOILI nis npenocTaBieHUss MyHUIUIIAIBHOW YCIIYTH, PEXKUM
pabotsr MOLI;

MOPSZIOK Mepeaayun pe3ysbTaTa 3asiBUTEIO;
CBEJICHUS, KOTOpPBIE HEOOXOMMO YKa3aTh B 3asBJICHUU O TMPEAOCTABICHIUHN MYHUITUNIAIBHON YCIIyTH;

NEpCUCHb JOKYMCHTOB, HGO6XOHI/IMBIX AJI ITPEAOCTAaBJIICHUA MyHI/II_IHHaJIBHOP'I yCiyru (B TOM 4YHUCJIC C
pasacCiICHUCM TAaKHUX JOKYMCHTOB Ha HJOKYMCHTBI, KOTOPBLIC 3adBHUTCIIb 00s13aH npeaoCTaAaBUTH
CaMOCTOATCIIbHO, U IOKYMCHTBI, KOTOPBIC 3a4BUTCIJIb BIIPABC IMPEAOCTABUTD 110 CcOOCTBEHHOH I/IHI/II_[I/IaTI/IBe);

CPOK MPEIOCTaBICHUSI MyHUIIUTIATBHON YCIYyTH;
CBEJICHHSI O TIOPSIAKE 00KaIOBaHUS NeHCTBUH (0e31eHCTBUS) U PEIICHUH JOKHOCTHBIX JIHII.

KoHcynpranuu no npoueaype nNpeaocTaBiIeHUss MyHHUIHUIAIBHON YCIYTrHM OCYLIE€CTBISIOTCS
COTPYAHUKaMU yrnpasieHus oOpa3oBanus u (miu) M®I[ B COOTBETCTBUH € JOIKHOCTHBIMU UHCTPYKIHSIMH.

[Tpu oTBeTax Ha TeneOHHBIC 3BOHKU U JINYHBIE OOpAIICHUs COTPYIHUKHU YIIpaBICHUs 00pa30BaHUs
u (unu) MOII, orBeTcTBEHHBIE 32 MH(DOPMHUPOBAHUE, MOAPOOHO, YETKO M B BEXIHUBOH (opme
MHPOPMHPYIOT OOPATUBIIMXCS 3asiBUTENIEH TI0 HHTEPECYIOIINUM HX BOIIPOCAM.

YcTHOe nH(pOpMHpOBaHUE KaXI0r0 0OpaTUBIIErocs 3a HH(GOpManuell 3asiBUTEIIS OCYIIECTBISIETCS
He Oonee 15 MUHYT.

B ciyuae ecnu s HOATOTOBKM OTBETA HA YCTHOE oOpalieHne Tpedyercst 6ojee npoIoKUTEIbHOES
BpeMsi, COTPYIHHUK ymnpaBieHHus oOpa3oBanus u (unu) MOPII, oTBeTCTBEeHHBIN 32 HH)OPMHUpPOBAHHUE,
IIpeaJIaraeT 3aMHTEPECOBAHHbBIM JIML[aM IEPE3BOHUTDH B ONPEACIICHHBIN I€Hb U B onpeneneHHoe BpeMs. K
HAa3HAYEHHOMY CPOKY JOJKEH OBITh MOJITOTOBJIEH OTBET MO BOIpOCAaM 3asiBUTENIEH, B cllydae
HEOOXOIMMOCTH OTBET FOTOBUTCS MPHU B3aUMOJEHCTBUU C JOJKHOCTHBIMHU JIMI[AMHU CTPYKTYPHBIX
[I0/Ipa3/IeJICHN OPraHOB ¥ OPraHU3alUui, YUaCTBYIOIUX B IPEAOCTAaBICHUA MyHUIIMIIAIIbHOW YCIIyTH.

B cnywae ecnu mpenocrtaBieHue HH(GpopManuu, HEOOXOIUMOM 3aABUTEINI0, HE TPEACTABISICTCS
BO3MOXHBIM TIOCPEJCTBOM TeledoHa, COTPYAHUK ynpaBieHus odpazoBanus u (nian) MOL, npunsBIImii
Tene(OHHBIH 3BOHOK, pa3bACHIET 3asBUTENIO MPAaBO OOpPAaTUTHCS C MUCHBMEHHBIM OOpalieHHEeM B
ympasieHue oopazosanus u (wim) MOL u TpeboBaHus K 0POPMIICHHIO 0OpaIleHHs.

OTBeT Ha MUCbMEHHOE OOpallleHue HampaBisSeTCs 3asBUTEII0 B TEUYCHUE 5 pabodyux co AHsA
peructpanuu oOpaiieHus B yrpasieHHn oOpa3oBanuu u (vau) MOLI.

[TucbMeHHBIH OTBET Ha OOpallleHue JOJKEH coaepkarh (paMuiInio 1 Homep TesnedoHa UCTIOTHUTEIS



Y HaIpaBIISITCS [0 IOYTOBOMY a/Ipecy, YKa3aHHOMY B OOpalleHHH.

OTtBeTt Ha oOpamieHue He JaeTcs B cllydae, eclid B 00palieHuu O MpeAoCTaBICHUN MTUChMEHHON
KOHCYJIbTAIlMH 0 TPOIeAYype MPEJOCTaBICHUS MyHUIIUIAIBHON yCIyru He yKa3aHa (paMuIns 3asBUTEII,
HaIpaBUBIIEro 00paIeHNe, U IOYTOBBIN ajIpec, 0 KOTOPOMY JOJDKEH OBITh HAIIPAaBIICH OTBET.

[Iy6onuuynoe mHPOpMUpPOBAHHE O MOPAAKE NPEAOCTABICHHUS MYHHUUIUTAIbHOU yCIYTH
OCYIIECTBIISIETCS MMOCPEACTBOM pa3MENIeHHsI COOTBETCTBYIONIEH MHPOPMALIU B CPEACTBAX MacCOBOU
uH(popmanuu, B TOM 9UCIE B razete «3aps AMypay, Ha O(DUIIMATIBEHOM CaiiTe yIpaBJIeHHUS 00pa3oBaHUs U
(mm) MOLI.

[Tprem 1OKyMEHTOB, HEOOXOIUMBIX IS MIPEJOCTABICHUS MyHHUIMIIATBHOMN YCIIyTH, OCYIIECTBISETCS
o ajpecy yrpasieHus oopasoBanus u (i) MOILI.

2. Cranapt nperoCcTaBIEHUsI MyHULIUIIAIbHON yCITyTH
HanmeHoBaHne MyHUIIMTNIAIIBHON YCIIyTH
2.1. HaumeHoOBaHME MYHUIUIIATIBHOHN yCIIyTu: «3auyuciieHHe B 00pa30BaTeIbHOE YUPEKICHUEY.
HaumeHnoBaHue opraHa, HENOCPEACTBEHHO MPEJOCTABISAIONIET0 MyHUIIMIIAIBHYIO YCIYTy

2.2. IlpenocraBiieHHE MYHULUNAJIbHON YCIYTH OCYIIECTBJSETCS YIOJTHOMOYEHHBIM OPraHOM
ynpasieHueM o0pa3oBaHus afiMuHHCTpanuu KonctantnHoBCkoro paiiona (nanee — OMCY)

Opranbl 1 OpraHu3alyy, y4acTBYIOIINE B IIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH,
oOparieHre B KOTOpble HEOOXO0IMMO ISl PEIOCTABICHUS MYyHUITUTIAILHON YCIIyTH

2.3. Opranbl U OpraHu3aluM, y4yacTBYIOIIHE B IPEAOCTABJICHUN MYHUIMNAIbHOW YCIYTH,
oOparieHre B KOTOpble HEOOXOIUMO /ISl IPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH:

2.3.1. M®II — B yacTu mpueMa M perucTpanuu J10KyMEHTOB y 3asBUTEIS, 3alIpOca HEAOCTAIOLIUX
NOKYMEHTOB, HaXOSIIUXCSA B PACIOPSKEHUH OPTaHOB IOCYIapCTBEHHOW BJIACTH, OPraHOB MECTHOTO
CaMOYIIPABJICHU U MTO/IBEIOMCTBEHHBIX ATUM OpraHaM OpraHU3allui, yBEIOMIICHHS 3asiBUTENS O IPUHITOM
pelIeHUU U BblAAYU (HANpaBJIEHUs) €EMY JOKYMEHTA, SBJIAIOIIETOCS Pe3yJbTaTOM MpPENOCTaBICHUS
MYHULUIIAJIBHON YCIIyTH).

2.3.2. OcyuiecTBISIIOT HEMOCPEICTBEHHO MYHUIIUIIAJIbHBIE 00I11€00pa30BaTeNbHbIC YUPEKACHUS U
yUpeXKICHHUS JOMOJHHUTEIbHOTO 00pa30oBaHUs, MOJBEIOMCTBEHHbIE yNpaBICHUIO 00pa30BaHUM
aaMUHHACTpanuu KoHCTaHTMHOBCKOIO paiioHa (Janee — YupexaeHus ).

MoLl, OMCY He BnpaBe TpeboBaTb OT 3aABUTENS:

- npegcrtaBneHUs AOKYMEHTOB U MHGOpMauUM UnuM OoCyuwecTBNEeHUS OENCTBUN,
npeacTaBfieHne Unn ocyLecTBIIeHNe KOTOPbIX He NpeayCMOTPEeHO HOpMaTUBHbBIMU NPaBOBbIMU
akTamu, perynupyrowumMm OTHOWEHUS, BO3HMUKaKLWMe B CBA3M C npepocTaBlieHUeEM
MYHULMNANbHOW YCnyru;

- npeacTaBrieHns AOKYMEHTOB U MHopMaLMn, B TOM YUCne NoaTBEpXAaloLWmnx BHeECEHME
3asiBMTEsieM nnatbl 3a npegocTaBfeHne MyHuUUMNanbHOW YCNyrn, KOTopble HaxXoO4ATCHA B
pacrnopsikKeHUn opraHoB, NPeaoCcTaBAALWLNX MyHULMNATbHbIE YCIYTN, rOCy4apCTBEHHbIX OPraHoB,
WHbIX OPraHoOB MECTHOro caMoyrnpasneHnsa NMbo NoABeAOMCTBEHHbIX FOCy4apCTBEHHLIM OpraHam
UNu opraHaMm MecTHOro camMoyrnpaBfieHUs opraHv3auuMn B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMU akTamu Poccunckon degepauunm, HOpMaTUBHBLIMU NMPaBOBbIMU akTaMmy AMYpPCKOM
obnacTtu, MyHULMNanbHbIMU NPaBOBLIMU akTaMu, 3@ UCKIMIOYEHNEM OOKYMEHTOB, BKITHOYEHHbIX B



onpeneneHHbln YacTtblo 6 ctatbn 7 PegepansHoro 3akoHa ot 27 uons 2010 r. Ne 210-03 «O6
opraHusauuu npenocTaBfeHUd rocygapCTBEHHbIX U MyHULUUNANbHbLIX YCIYr» nepeyeHb
AOKYMeHTOB. 3adBuUTeNb BNpaBe NnpeactaBuTb yKa3aHHble JOKYMEHTbl U MHAOpMaLUIo Mo
COOCTBEHHOW MHULIMATUBE;

- OCYLLECTBMEHNA AENCTBUIA, B TOM YUCE COrfacoBaHui, HEOOXOANMBIX ANA NONyYeHUs
MYHULUMNANbHORN YCyrn U CBsA3aHHbIX C 0BpalleHneM B rocyaapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro caMoyrnpaBfeHusi, OpraHn3aunn, 3a UCKMNIOYEHNEM MONYYEHNSA YCNYT, BKMOYEHHbIX B
nepeyHun, ykasaHHble B Yactu 1 ctaten 9 dPegepanbHoro 3akoHa ot 27 utonsa 2010 r. Ne 210-d3
«O6 opraHM3aunmn NpegocTaBneHNs rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCNYr», U NONYyYeHUS
AOKYMEHTOB M MHGOpMaumm, NpegoCTaBnsieMbiX B pe3yrbTaTe NpeaoCcTaBNeHnsa Takmux yCryr.

Pesyinbrar npegocraBiieHUss MyHULMIIAIBHON YCIIyTH
2.4. Pe3ynpTaToM IIPEIOCTABICHNS MyHUIIUIIAJIbHON YCIyTU SIBISETCS:
1) 3aunciieHne HeCOBEPIIEHHOIETHETO peOeHKa B YUpexkIeHue;

2) MOTHBHUPOBAHHBIM OTKAa3 B MPEIOCTABICHUN MYHUIUNIAIBHON yCIyru ¢ HH(GpOopMHUpOBaHUEM
3asBUTEIIS O MOPSAKE U CPOKaxX 00)KaJOBaHUS OTKa3a.

Cpok npenocTaBiaeHs] MyHUIUIIAIBHON YCIIyTH

2.5. MakcuManbHBIA CPOK MPEAOCTABICHUS MyHHIIMIIATBHON yciyru coctaBiseT 30 pabounx qHei,
UCUHCISIeMBIX cO 1HA peructpanuu B OMCY 3asBieHus ¢ JOKyMEHTaMHU, 005S3aHHOCTD 110 MPEACTABICHHIO
KOTOPBIX BO3JI0KeHa Ha 3asBuTeNs, U (min) 30 pabounux nHEH, UCUUCIAEMBIX CO JHS PETHCTpaLUH
3asBJICHUSA C IOKYMEHTaMH, O0s13aHHOCTb IO MPEICTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3asButensd, B MOLI.

MaxkcuManbHBI CPOK MPUHSTUS PEHICHUS O 3aUYMCICHUHM HECOBEPIICHHOJETHETO peOeHKa B
Yupexnenue coctaBiser 10 pabouux mHeidt ¢ momeHTta noaydeHuss OMCY moIHOro KOMIJIEKTa
JOKYMEHTOB, HEOOXOIMMBIX JJIsi OKa3aHUsI MyHUIIUTIATHHON YCITyTH.

MakcuManbHBIM CPOK MPUHATHS PEIICHUS] O 3aYUCICHUH HECOBEPIICHHOJETHEr0 peOeHKa B
Yupexnenue cocraBiser 10 pabouux mHedt ¢ momeHTta noaydeHuss OMCY moIHOro KOMIJIEKTa
nokyMeHToB u3 M®II (3a uckioyeHneM JOKYMEHTOB, Haxoasamuxcs B pacnopsbkeHnn OMCY — nanHble
JNOKYMeHTHI nostydarorcst OMCY caMOCTOSATENBHO B OPSAKE BHYTPUBEAOMCTBEHHOTO B3aUMOJICHCTBUSA).

Cpoxk Bbigaun 3assutento npuHsToro OMCY penieHus coctaBiisieT He Ooliee Tpex pabouux JAHEH co
JIHS IPUHATHUS COOTBETCTBYIOLETO PELIEHUS TAKUM OPTaHOM.

IIpaBoBbIE OCHOBAaHMSA AJIs IPEAOCTABIICHUS] MyHULIMIIAIIBHON YCIIyT'H

2.6. IlpenocraBieHrne MyHULIUNIAIbHON YCIIYTH OCYILECTBIISIETCSI B COOTBETCTBUU CO CIEAYIOIHUMHU
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMHU:

2.6.1. Koncrurynus Poccuiickoit @denepaunu ¢ U3MEHEHUSIMHU U JonoiHeHussMu, («Poccuiickas
razeta», 21.01.2009, Ne 7).

2.6.2. 3akoH Poccunckon degepaumm ot 29.12.2012 Ne 273-d3 «O6 obpasoBaHun» ¢
nameHeHnamm n gononHeHmsamn («CobpaHune 3akoHogaTenbctea PO», 31.12.2012, Ne 53 (4. 1),
cT. 7598).

2.6.3. 3akon P® ot 24.07.1998 Ne 124-®3 «OO0 0OCHOBHBIX rapaHTHAX NpaB peOeHKa» ¢
U3MeHeHussMU U pononHeHusME («Cobpanue 3akoHogaTenbeTBa POy, 03.08.1998, Ne 31, ct. 3802).

2.6.4. MNpukas MuHobpHaykmn Poccum ot 29.08.2013 Ne 1008 «O6 yTBepxaeHum MNMopsagka



opraHumsaumm u ocyliecTBneHns obpasoBaTeNbHOW OEATENbHOCTM MO OOMOMHUTENbHbBIM
obLieobpasoBaTenbHbIM Nporpammam» («Poccuiickas rasetay, 11.12.2013, Ne 279).

2.6.5. Ilpukaz MunucrtepcTBa obpazoBanus u Hayku Poccuiickoii @enepanun ot 22.01.2014 Ne 32
«O06 yrBepxaenun [lopsiaka nmpuema rpaxaad Ha o0y4yeHHe o0 00pa30BaTeIbHBIM IPOrpaMMaM HayaJIbHOTO
00111er0, OCHOBHOT'O O0IIIECTBA M CPETHETO 00IIero 00pa3oBaHUs.

HcueprnpiBarominii iepeueHs JOKyMEHTOB (MHGOpMAIUH ), HEOOXOTUMBIX B COOTBETCTBHUH
C 3aKOHOJATEIBbHBIMU WJIM HHBIMU HOPMATUBHBIMHU IIPABOBBIMHU AKTAMH
JUTSL IPEIOCTABIICHUS MyHHIIUITATLHON YCITyTH, YCIYT, HEOOXOAUMBIX U 0053aTeIbHBIX
JUISL IPEAOCTABIICHHUS] MyHULIUIAIBHOMN YCIIYTH, KOTOPBIE 3aBUTEIb JOJKEH IPEACTABUTh
CaMOCTOSITENILHO, CITIOCOOBI UX MOJIYYCHHUS 3asIBUTEISIMU, B TOM YHCJIE B JICKTPOHHOM
dbopMe, 1 IOPSIOK UX MPEICTABICHHS

2.7. WcyepnblBatoninii nepeyeHb JOKYMEHTOB (MH(GOpPMAINHN), HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMU NPAaBOBBIMHU aKTaMH AJsd NMPENOCTABICHUS MYHHUUMIIAIBHOW YCIYIH, IOJUIEKALUX
MPE/ICTABICHUIO 3asiBUTEJIEM, CITIOCOOBI UX MOJYUCHHs 3asiBUTEIEM, B TOM YHCIIE B AJIEKTPOHHOH (opme,
MOPAJOK HUX NMPEACTABIECHUSA NMPEAYCMOTPEHBl HACTOSIMMM AJMUHHCTPATUBHBIM PETJIaMEHTOM
IIPUMEHUTEIBHO K KOHKPETHON aJIMUHUCTPATUBHOM NpoLEaype.

Ilpuem oemetl 6 MyHuyunanibHvle 00ueoopazosamenbhbie YupeHcoOeHus..

[Ipu oOpamenun 3asBUTENs B YUpexkIeHHUE IS 3a4ucCIeHUS peOeHKa B MEpBBIM Kiacc
MPEABSBIAIOTCS CIEAYIOIINE TOKYMEHTHI:

3asBJICHUE POAUTENEH (3aKOHHBIX IIPECTaBUTENEN) (IPUIIOKEHUE 2);
JIOKYMEHT, YJOCTOBEPSIIOIINNA JTUYHOCTh OAHOTO U3 POAUTENEN (3aKOHHBIX IIPEICTABUTENEH);
OpPUTHHAJ U KCEPOKOIHUS CBUJCTEIHCTBA O POXKICHUH PeOeHKA;

MEIUIMHCKAs CIIPAaBKa O COCTOSIHUU 3J0POBbs, MO YCMOTPEHUIO POJAHUTENIEH (3aKOHHBIX
npeAcTaBUTeNei);

OPUTHHAJ U KCEPOKOIMHS CBHUAECTENbCTBA O PETHCTPAIIMU peOEHKa MO MECTY JKUTEIbCTBA Ha
3aKpEINJICHHON TEPPUTOPUH;

3aKJIIOYCHHE TICUXO0JIOTO-MEIUKO-TIeJarOrn4ecKoif KOMHCCHUU O TOTOBHOCTH peOeHKa K 00y4eHHIO (B
cllydae He JOCTHXKEeHHs peOeHKOM Bo3pacTa 6 jeT MecsieB Ha 01 ceHTs0ps TeKyIero roja).

[Ipu obpamenun 3asBuUTENS B YUpexIeHHUE I 3aUMCICHUS peOeHKa B JECATHIH Kiacc
MIPEABSBIAIOTCS CIEAYIOIINE TOKYMEHTHI:

3asBJICHUE O 3a4HMCIICHUN peOeHKa B YupekaeHue (puioxeHue 2);
JIOKYMEHT, YJIOCTOBEPSIIOIINNA JTUYHOCTh OAHOIO U3 3aKOHHBIX IIPEJICTaBUTEIIEH;

OpUTHHA M KCEPOKOIIHsI CBUETENHCTBA O POKICHUN peOCHKA MU AcIopT pebeHKa (B ciaydae ero
HaJIN4us);

MEIULUHCKAasl CIpaBKa O COCTOSHUM 310POBbsA, MO YCMOTPEHUIO pOAUTENEH (3aKOHHBIX



npeAcTaBuTeNei);
aTTectar 00 OCHOBHOM 001IeM 00pa30BaHUH.

[Ipu obpamenun 3asBUTENS B YUpexIeHHUE I 3aUMCICHHUS peOeHKa B JECATHIH Kiacc
MPEABSBIAIOTCA CIEAYIOIINE TOKYMEHTBI:

3asBJICHUE POAUTENEH (3aKOHHBIX IPECTaBUTENEN) (IPUIIOKEHUE 2);
JIOKYMEHT, YJOCTOBEPSIIOIINNA JTMYHOCTh OAHOTO U3 POAUTENEN (3aKOHHBIX ITPEICTABUTENEH);
OpPUTHHAJ U KCEPOKOIHUS CBUJETEIHCTBA O POXKICHUH peOeHKa;

MEIUIMHCKAs CIIPaBKa O COCTOSIHUU 3J0POBbs, MO YCMOTPEHUIO pOAHUTENIEH (3aKOHHBIX
npeAcTaBUTeNei);

OPUTHUHAJI U KCEPOKOIMHS CBUAECTENbCTBA O PETHCTPAIIMU peOEHKA MO MECTY JKUTEIbCTBA Ha
3aKPEIUICHHOU TEPPUTOPHH.

[Ipu oOpamiennu 3asBUTENsI B YUpexkIeHUE s NepeBoa pedeHKa U3 OJHOTO YUpEeKICHHS B
JIPYroe MpeabsBISIIOTCS CIEAYIOUIUE JOKYMEHTBI:

3asBJICHHE O NepeBoJie peOeHKa B YupexaeHue (puaoxeHue 2);

JOKYMEHT, MOJITBEPKIAIOLINI coryacue YUpexaeHus NPUHATh 00ydaromerocs mnocie OTYUCICHUS
U3 Apyroro YupexjaeHus (IpuioxeHue 4);

JIOKYMEHT, YJOCTOBEPSIIOIINNA JTUYHOCTh OAHOTO U3 POAUTENEN (3aKOHHBIX IIPEICTABUTENEH);

OpUTHHA M KCEPOKOIIHsI CBUETENHCTBA O POKICHUN peOCHKA MU AcHopT pebeHkKa (B ciaydae ero
HaJIN4us);

MEIUIMHCKAas CIIPaBKa O COCTOSSHUHU 3J0POBbS, MO YCMOTPEHUIO pOAHUTENIEH (3aKOHHBIX
npeAcTaBuTeNei);

JOKYMEHT 00 ypoBHE 00pa30BaHHS WJIM YPOBHE OCBOCHHUS OOYYaIOIIMMCS COOTBETCTBYIOIIEH
o0m1eo0pa3oBaTebHONW MpOrpaMMbl (JIMYHOE J1€710, CBOJHAS BEIOMOCTh YCIIEBAEMOCTH 00yYarouierocs,
Tabesb yCeBaeMOCTH H Ip.).

Ilpuem oemetl 8 MyHUYUNANbHYIE YUPEHCOEHUS OONOIHUMENLHO20 00PA3068AHUAL.
[Tpu oOpamenun 3asBuTeNs B YUpexIeHUE MPEIbIBIAIOTCS CIEAYIOMINE JOKYMEHTHI:

3asiBJICHUE OT POJUTENS (3aKOHHOT'O MpeJcTaBUTeNs) pedeHKa O mpueMe B 00pa3oBaTelbHOE
YUpEXICHUE 110 YCTAHOBIEHHOU opme (TpuiioxeHue 2);

JIOKYMEHT, YJOCTOBEPSIIOIINN JTUYHOCTh OAHOTO U3 POAUTENEN (3aKOHHBIX IIPEICTABUTENEH);
KOTIMIO CBUJICTEIHCTBA O POXKJICHUU PEOCHKA,

MEIULMHCKOE 3aKITI0UEHUE O COCTOSIHUU 3/I0POBBS peOCHKA ¢ YKa3aHUEM BO3MOXXHOCTH 3aHUMAThCS
B 00pa30BaTENILHOM YUPEKICHUH MO0 N30paHHOMY MPODUITIO.

3asBJIEHHUE U JOKYMEHTBI, IPEAYCMOTPEHHbBIE HACTOSAIMMUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,
M0/Ial0TCs Ha OyMa)XHOM HOCHTEJNE WU B (popMe 3JIEKTPOHHOTO JTOKYMEHTA. 3asBJICHUE U JJOKYMEHTHI B
cllydyae MX HamnpaBjieHHUs B GopMe DIIEKTPOHHBIX JOKYMEHTOB MOJMUCHIBAIOTCS YCHUJIECHHOMU



KBaJU(DUIIMPOBAHHOMN AJIEKTPOHHON MOAMUCHI0O COOTBETCTBEHHO 3aABUTENS WU YIOJHOMOYEHHBIX HA
MOANKWCAHUE TAKUX JOKYMEHTOB IpPEICTABUTEIECH 3asABUTEINSA B NOPSALKE, YCTAHOBIECHHOM
3aKoHOarenscTBOM Pocculickon denepanum.

DNEeKTPOHHBIE TOKYMEHTHI JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSAM, YCTAHOBICHHBIM B IyHKTE 2.24
AJIMUHUCTPAaTUBHOTO PErJIaMEHTa.

3agBieHue U MNPUIIOKCHHBIC K HCMY JOKYMCHTBI HC JOJI’KHBI COACPIKATH MOAYHUCTOK, IPUIIHCOK,
3aYCPKHYTHIX CJIOB MU MHBIX HCOTOBOPCHHBIX I/ICHpaBHCHI/If/’I, TEKCThl B HUX HOJIKHBI 6I>ITI> HaITnCaHbI
pa3bopunBo, 6€3 COKpAIICHU.

Konuu 1oKkyMeHTOB, MpujIaraeMbIX K 3asiBICHHUIO, HAPABICHHBIC 3asIBUTEJIEM I10 MOYTE JOJKHBI
OBITh HOTAPHAJIBLHO YJIOCTOBEPEHBI.

HcuepnbiBaromuil nepedeHb OCHOBAHUM JUIsl OTKa3a B IpUEMe JOKYMEHTOB,
HEOOXOIUMBIX JUIS IPEJOCTABICHUS] MyHHIIUTIAIBHONW yCIYTH

2.8. OcHoBaHWs Anst 0TKasa B nNpMemMe LOKYMEHTOB, HEOOXOAMMbIX 4SS NPeAoCTaBNeHUs
MYHULMMNANBHON YCNYrn, HE NPeayCMOTPEHDI.

HcuepnsiBaronuil epedeHb OCHOBAHUM ISl IPUOCTaHOBIICHUS
WM OTKa3a B NIPEJOCTABICHUY MYHULIMIIAIIBHON YCIIyT'Y

2.9. IIpuoctraHoBieHrE MPEAOCTABICHNUS MYHULIUITAILHON YCIIYTH HE MPEAYCMOTPEHO.

2.10. B mpenocTaBiieHNN MYHULIUNIATbHON YCIYTH MOXKET ObITh OTKA3aHO B CIIy4asix:

[Tpu npueme nereli B 001meo0pa3oBaTeIbHOE YUPEKICHHE:

Mpn obpalieHnm B n(CbMeHHON hbopme (3asBneHne, NIMCbMo, B TOM Yncne, nepegaHHble
Mo 3NIEKTPOHHOW NOoYTE) 3asiBUTENI0O MOXET OblTb OTKa3aHO B NpefoCTaBNeHUU MyHULMMNanbsHON
yCryrv rno cnegyowmmMm OCHOBaHMAM U B crniegyrowmnx goopmMax:

B NIMCBMEHHOM 3alpoce uiu B popMe 3JIEKTPOHHOTO JOKYMEHTa He YKa3zaHbl GaMuIIus, UM,
OTYECTBO (MOCJieIHEe — IPU HAIMYKMK) (PU3MYECKOro JULa, HAllPaBUBILIETO 3alpocC, WIM HAaUMEHOBaHUE
opraHu3auuu (Ui FOPUIXYECKOTo JHUIa), MOYTOBBIN ajpec IMO0 apec JIEKTPOHHOM MOYTHI, IO KOTOPOMY
JOJKEH OBITh HAIPaBIIEH OTBET;

TEKCT MMCBbMCHHOI'0O WJIH 3JICKTPOHHOI'O 3aIIpocCa HE MoAAaCTCA IMPOYTCHHIO,

B MUCbMEHHOM HUJIM 3JIEKTPOHHOM 3alpOcCe COJEpKaTCs HELleH3ypHBIE, TUO0 OCKOpOUTEIbHbBIE
BBIPAXKEHHUS, YTPO3bl KU3HH, 3J0POBbI0 U UMYIIECTBY NOJKHOCTHBIX JIUI YUYPEXKIACHUS WU OTAela
o0pa3oBaHMsl, a TAKXKE YICHOB UX CEMEH;

B CJIy4dac OT3bIBa 3asiABJICHUA 3a$IBI/ITeJ'IeM;

MpeKpalleHre NePenucKy ¢ TPaXkIaHHHOM B CBA3H C OYEPEIHBIM 00pallleHuEM OT OAHOTO U TOTO K€
rpakJIaHUHA 110 OJTHOMY M TOMY K€ BOIIPOCY, @ KOTOPBI €My MHOTOKPATHO JaBajJlCh MUChbMEHHBIE OTBETHI
IO CYIIIECTBY;

OTCYTCTBHE CBOOOIHBIX MECT B Y UPEIKICHUU;

npecTaBieHue 3asiBUTENIEM HEBEPHBIX U (MJIM) HETIONHBIX CBEICHUI TOKyMEHTaX;



OTCYTCTBHE 3aKJIIOUEHUSI TOPOJCKON IICUXO0JIOI0-MEUKO-IIEAArOTMUYE€CKOM KOMUCCUU B OTHOIIEHUH
pebeHKa, Bo3pacT KOTOPOTo MIIAJIIIE MIECTH JIeT mecTu MecsaieB Ha 01 ceHTsOps kanenmapHoro roaa (mpu
npueme B 1 knacc);

OTCYTCTBHE CBOOOJHBIX MECT B YUPEXKICHUHU I TpakJaH, MPOXKUBAIOIIUX HA TEPPUTOPUH,
3aKpeIICHHOH 3a 00111e00pa30BaTeIbHBIM YUPEIKICHUEM.

[Tpu npueme neteit B yupexxIeHHE JONOIHUTEIBHOTO 00pa30oBaHus:

[Mpn obpalleHnn B nCbMeHHON bopMe (3asBneHne, MMCbMO, B TOM Yncne, nepefaHHble
No 3NEeKTPOHHOW NoYTEe) 3aABUTEN0 MOXET OblTb OTKa3aHO B NpeaoCTaBleHun MyHUUMNanbHoOm
ycnyru no cnegyowmnmMm OCHOBaHUAM U B criegytowmx popmax:

B MICHMEHHOM 3aIrpoce Wik B GopMe 3JIEKTPOHHOTO JOKYMEHTa HE yKa3aHbl (hamMuius, ums,
OTUYECTBO (TOCNeHEE — IPHU HATUYHH) (PU3UIECKOTO JIMIIA, HAIPABUBILETO 3aIPOC, MJIM HAWMEHOBAHHE
opraHu3auuu (Ui FOPUINYECKOro JUIa), MOYTOBBIN apec JIU00 apec 3JIEKTPOHHOU MOYTHI, 10 KOTOPOMY
JOJKEH OBITh HAIPaBJIEH OTBET;

TCKCT MMCBbMCHHOI'0 WJIX 3JICKTPOHHOI'O 3a11poCa HC MMoAAaCTCA MPOYTCHHIO,

B MUCHMEHHOM HJIM 3JICKTPOHHOM 3aIpoce CoJepKaTcs HEleH3ypHBbIe, TN00 OCKOPOUTEIbHBIC
BBIPAXKECHUS, YTPO3BI KU3HU, 3JOPOBHI0 U UMYIIECTBY JOJDKHOCTHBIX JIUI YUPEKICHUS WIU OTAENa
00pa3oBaHMsl, a TAK)KE WICHOB HX CEMEI;

B CJIy4dac OT3bIBa 3as4ABJICHUA 3a$IBI/ITeJ'IeM;

IIpEeKpallleHne NEPENUCKH C TPAXKIaHUHOM B CBA3HM C OYEPETHBIM 00palllEeHUEM OT OJHOIO U TOTO K€
rpaxJaHuHa [0 OJHOMY U TOMY K€ BOIPOCY, Ha KOTOPBIM €My MHOTOKPAaTHO JaBaluCh MUCbMEHHbBIE
OTBETHI 110 CYIIECTBY;

OTCYTCTBHE CBOOOJHBIX MECT B Y UPEXKICHUU;
IpeJicTaBiIeHUE 3asiBUTENIEM HEBEPHBIX U (MJIN) HETIONHBIX CBEICHUI TOKyMEHTaX;
OTCYTCTBHE CBOOOJIHBIX MECT B YUPEXKACHUU 10 U30paHHOMY NPOPUITIO;

3aKJIIOUCHUE YUPEKIACHUS 3APABOOXPAHEHUS O COCTOSIHUM 37]0pOBbsl peOEHKA, HE MO3BOJISIONIEM
MOCEIIATh Y YpPEKICHHE;

BO3paCT peOCHKa HUKE MUHUMAJILHOTO 3HaYEHUs, TIpeaycMoTpeHHoro Ycrasom Y /JO;
BO3pacT peOEHKA BBIIIE MAKCUMAIBLHOTO 3HAUCHUS, TpeaycMOoTpeHHOro YcTtaBom Y J1O.
OTKa3 B npeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIYTd 110 UHBIM OCHOBAaHHUAM HC OOITYCKACTCA

B cnyuae oTkaza B mpenocTaBieHUU Y CIYTH, JOJKHOCTHOE JIUIO YUpPEXKJCHUS Pa3bICHIET
NPUYUHBI, OCHOBAaHHS OTKa3a, 0opOpMIIseT peleHrne 00 OTKa3e B MUCbMEHHOW (JOpME U BBIIAET €ro
rpaXJIaHUHY.

[Tocne ycTpaHeHHs OCHOBAHMM AJi OTKa3a B MPEAOCTAaBICHUH MYHUIIMIAIIBHON YCIYTH B CIIy4asx,
MPEeNYCMOTPEHHBIX NYHKTOM 2.10 AIMHHUCTPATUBHOIO pErjiaMeHTa, 3asiBUTEb BIpaBEe OOpaTUTHCS
MTOBTOPHO 32 MOJIyY€HUEM MYHULIUIIATbHON YCIYTH.

[TepedeHs ycnmyr, KOTOPBIE SBISIFOTCS HEOOXOMMBIMU M 00s13aTSIIEHBIMHU



JUI IIPEIOCTABIICHUSI MyHHUIIUIIAJIbHON YCIIYyTH, B TOM YHCJIE CBEIEHUS O TOKYMEHTE
(IoKyMEHTax), BbIAABAEMOM (BBIJaBAEMBIX) OPraHU3aLUsIMHU, YUaCTBYIOILUMU
B IIPEIOCTABJIEHUN MYHULIUNIAIBHON YCIyTH

2.11. Ycayru, KOTOpbIe SBISIOTCS HEOOXOAMMBIMHU U 00S3aTEIbHBIMU IS IPEIOCTABICHUS
MYHULIMIAIbHON yCIYTH, B TOM YHCJI€ CBEICHHS O JOKYMEHTE (IOKYMEHTaX ), BbI1aBA€MOM (BbI/1aBa€MbIX )
OpraHMu3alMsIMHU, YYaCTBYIOIIMMH B MPEAOCTABIECHUNA MYHHUIUITAIBHON YCIYTH, HE IPELYCMOTPEHBI.

Pasmep nnaTtbl, B3MaeMon ¢ 3asBuTend npyn npegocraBneHnn MyHUUMNansHOM yCnyru,
1 cnocobbl ee B3VMaHWS B Criydasix, NpeaycMoTpeHHbIX doeaepanbHbIMU 3aKOHaMu,
NPUHMMAEMbIMN B COOTBETCTBUN C HUMW MHBIMU HOPMATUBHBLIMW NPaBOBbLIMU aKTaMu

Poccuiickon ®egepaunmn, HopmaTMBHLIMU NPaABOBLIMU akTamu cybbekToB Poccuinckom
depgepaumm, MyHMLMNANbHBIMU NPaBOBbLIMU aKTaMu

2.12. AgMUHHUCTpaTUBHBIE NPOLEAYPHl MO NPEJOCTABICHUI0O MYHHMLUIAIbHON yCIYyIH
OCYIIECTBIISIOTCS OECILIATHO.

[Topsnok, pasmep U OCHOBaHUS B3UMaHUS IIJIAThI 3@ MPEIOCTaBICHUE YCIYT,
HEOOXOIMMBIX U 0053aTENbHBIX JUIS MIPEJOCTaBICHUS MyHHUIIMIIATBHON yCIyTH,
BKJIIOYast ”H(POPMAIIHIO O METOJMKAX PacyeTa TaKOM IJIaThl

2.13. AaMUHHUCTpaTUBHbBIE NPOLEAYPHl MO NPEJOCTABICHUI0O MYHHMLUIAIbHON yCIYyIH
OCYIIECTBIISIOTCS OECILIATHO.

MakcumanbHbI CPOK OKHUJIAHUS B OYEPEIHU IIPU I101a4e 3arpoca
0 MPEIOCTaBICHUN MYHUIUIIAIBHON YCIIYTH, YCIyTH OpraHu3aluy,
Y4acTBYIOLIEH B IIPEIOCTABICHUN MyHULIUIIAIBHON YCIYTH, U IIPU I1OJTYy4YECHUN
pe3yabpTaTa IpeIoCTaBICHUs TAKUX yCIIyTD

2.14. MakcuMaJIbHBIM CPOK OXHUJAaHUS B OYEpENU IPU NOJa4e JOKYMEHTOB A MOJIy4YEHUS
MYHULIUIIAIBHON YCIYyTd U IPHU MOJYUYEHHUHU pe3ysbTaTa NPEJOCTABICHUS MYHUIUNAIbHONW yCIYyTH
cocTaBisieT 15 MUHYT.

MakcuManbHbI CPOK OKUAAHUS B OYEPEaH IIPH MoJade 3ampoca O NpeI0CTaBICHUN YCIYTH U MIPU
MOJIYYEHUHU Pe3yJIbTaTa TAKON yCIyry B OPraHU3alUI0, YYaCTBYIOIIYIO B MPEJOCTABICHUN MYHULIMTTAIIBHOM
yCIIyTH, cocTaBiseT 20 MUHYT.

Cpok oxuaaHusa B odepenmn Ans noslydeHUs KOHCYNnbTauuu He OONKEH npesbiwaTb 12
MUHYT; CPOK OXnaaHusa B odepean B criyyae npuema no rnpeasapuTenbHON 3anucu He J0SKeH
npesbiwartb 10 MUHYT.

I'Ipm nogadve 3asdABneHnA ¢ ConyTCTByrROWNMU OOKYMEHTaAMMN NOCpenCcTBOM MNOYTHI, cbaKca
nnn 4yepeas I'IopTan HEeobX04MMOCTb OXMOaHUS B o4yepean UcKrn4aeTcd.

[TopsA0K ¥ CPOK pErucTpalvy 3anpoca 3asiBUTENS O MPEAOCTABICHUN



MYHUIUIIATIBHOMN YCIYTH, YCIyTY OPraHU3alu, Y4aCTBYIOIIEH B IPEJOCTABICHUN
MYHUIUIAIBHON YCIIyTH, B TOM YHCIIE B AJIEKTPOHHOU (opme

2.15. llopsipok perucTpanuu 3asBICHUSA U NpUIIaTaeMbIX K HEMY JOKYMEHTOB IPEI1yCMOTPEH
HAaCTOSAIIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM IPUMEHUTEIBHO K KOHKPETHOW aAMHUHUCTPATUBHOU
IpoLeaype.

3asiBIEHNE U MpUJIaraéMple K HEMY JIOKyMEHTBI pErMCTPUPYIOTCS B E€Hb UX MOCTYIIIIEHUS.
Cpok pervctpauun obpalleHns 3asBuTenst He JOIMKeH npeebiwatb 10 MUHYT.

B cny4vae ecnu 3asButens npeactasun NpaBuiibHO OPOPMIEHHbBIA N NOSMHBLIN KOMMNMEKT
AOKYMEHTOB, CPOK UX pernctpaunm He JOMMKeH npesbiwaTtb 15 MUHYT.

Cpok peructpauum obpaweHus 3asBUTeNns B OpraHuM3auuio, y4acTBYylLW Y B
npegocTaBneHMn MyHULMNANbHOW YCryr, He OMKEH NpeBbiwaTth 15 MUHYT.

Mpn HanpaBneHun 3asiBneHns vyepes MopTan pernctpauns aNekTPOHHOro 3asiBreHus
OCYLLIECTBNSIETCA B aBTOMATUYECKOM PEXUME.

TpeboBaHMs K MOMELICHUAM, B KOTOPBIX MPEIOCTABISIOTCS MyHUITUNIATIBHBIE YCIIYTH,
YCIIyI'¥ OpraHU3alliy, y4acTBYIOLICH B IIPEIOCTaBICHUN MYyHULUIIAIBHOU YCIIYyTH,

K MECTaM OXKHJIaHUS U IIpHUeMa 3asiBUTENICH, pa3MEIeHUIO U 0(OPMIICHUIO BU3YyaJIbHOM, TEKCTOBOH 1
MYJIbTUMEIUHHON HHPOPMALIUU O TIOPSIKE MIPEJOCTABICHUS MYHHIIUIIAIBHON yCITIyTH

IIpu opeanuzayuu npedocmasnenus mynuyunanvhou yciyeu 6 OMCY:

2.16. Bxon B 31aHue ynpaBlieHHs 00pa3oBaHUs JOJKEH ObITh 000pya0BaH MHGOPMALMOHHON
TaOIMUKOH (BBIBECKOH), CoZIepKalleil MOJIHOe HAMMEHOBAHNE OpraHU3aIHH.

Ha teppuropuu, npuieraronieii K MECTOPACION0KEHUIO YIIpaBICHUS 00pa3oBaHus, 000pyAyIOTCS
MecTa JJIsl IapKOBKU HE MEHEE IATH aBTOTPAHCIIOPTHBIX CPEJICTB, U3 HUX HE MEHEE OJHOI'0 MecTa — JJIs
MIaPKOBKH CHELMAJIbHBIX TPAHCIIOPTHBIX CPEJCTB MHBANUIOB. JlOCTYyN 3asBUTENEN K TAPKOBOYHBIM MECTAM
ABIISICTCS OECIIIIATHBIM.

[Tpuem 3asBUTENCH U OKa3aHUE YCIYTH B YIIPaBICHUHM 00pa30BaHUs OCYIIECTBISIETCS B KaOUHETaXx.

MecTo npuema A0HKHO OBITH 000PYI0BaHO YAOOHBIMU CTYJIBSIMH JJIsl COTPYAHHUKA U 3asiBUTEIIA, a
TaKKe CTOJIOM JUISl PACKJIAJKU JOKYMEHTOB.

HNudopmarus o paMuinnm, UIMEHHU, OTYECTBE U JOHDKHOCTH COTPYIHUKA YIIOJHOMOYEHHOTO OpraHa,
OCYIIECTBISIONIETO MPUEM, pa3MellaeTcs Ha THYHON HH(OPMAMOHHON TaOJIMYKe WIM Ha paboyeM MecTe
COTPY/JIHUKA, HA BXO/IHOH JIBEpU B KAOMHET.

CexTop 0XHMIaHUSI 000PYIyeTCs CTYJIbIMH, CTOJIAMH (CTOWKAMHM) JIJI1 BO3MOXHOCTH O0(hOpMIICHUS
3asIBJICHUH (3aIpOCOB), JOKYMEHTOB.

Cextop uHpopMupoBaHusa ob6opyayeTcss HHPOPMAIMOHHBIMH CTEHIAMH, COJEPKAIIUMU
MHPOPMALINIO, HEOOXOJUMYIO IS MOTyYEHHUS] MyHHIIUTIAIBHON YCIYTH.

Crenibl TOIHKHBI PacIioyiaratbesi B IOCTYITHOM JUISl IPOCMOTPA MECTE, IPEACTABIATh HH(POPMAIIHIO B
yno6Ho# nnst Bocupustus popme. MupopmanrmoHHble CTEHABl JOJDKHBI COAEPKATh aKTyaJdbHYIO H
MCUYEPIBIBAIONYI0 HH(POPMALNIO, HEOOXOIUMYIO ISl TOTYyUYCHUs MYHUIIUNIAIBHON yCIyTH, BKIIOYas



00pas3Ilbl 3aMOTHEHUS TOKYMEHTOB.
Ilpu opeanusayuu npedocmagnenus MyHuyunaivhou ycayeu 6 M®IL]:

2.17. A opranu3aniuy B3aUMOAECHCTBYS ¢ 3asBUTENIAMU nomelienne M®L] nenurces Ha cienyromye
(bYHKIMOHATIBHBIE CEKTOPHI (30HBI):

a) ceKTop MHOOPMUPOBAHMS U OXKHIAHHS;
0) cexTop nmprema 3asiBUTEICH.
Cekrop HHPOPMUPOBAHUS U OKUAAHUS BKIIOUACT B CEOS:

a) UHGOPMAIIMOHHBIE CTEH/bI, COAEPIKAIIME aKTyalbHYIO U MCUEPIBIBAIONIYI0 UH(POPMAIHIO,
HEOO0XO0IUMYIO JUIsl OJTYYECHUSI MyHUIUIIAIBHOHN yCIIyTH;

0) He MeHee OJHOro OKHa (MHOTro cmeuuasibHO 000pyIoBaHHOTO pabouero mecra),
npeJHa3sHauYeHHOro sl UH(GOPMHUPOBaHUS 3asBUTENICH O MOPAIKE MPEIOCTABICHUS MYHHUIUIIATbHOM
YCIYTH, O XOJI€ pPACCMOTPEHHS 3alPOCOB O MPEAOCTABICHUN MYHHUIIUNAIBHON YCIyTH, a TaKXe IS
NPeOCTaBICHUS MHOM nHpopManuu, HeOOXOUMOH [T MOTYyYSHHU MyHUITUIIAIbHON YCITyTH;

B) MPOrpaMMHO-aNNapaTHBIN KOMITJIEKC, 00eCIeunBaloINi JoCTyM 3asgBuTenei k Exnnomy nopramy
roCyJapCTBEHHBIX U MyHUIIUNAIBHBIX YCAYT (PYHKIUI), perHOHAaIbHOMY NOPTAy TOCYJapCTBEHHBIX H
MYHULHUNAIBHBIX yCIyT ((QyHKIUI), a Takke K HHGOpManuu 0 roCy1apCTBEHHBIX U MYHHIIUIIATIBHBIX
yciyrax, npeaocrasisieMblx B MOLI;

I') TJIATEXHBI TEpMHUHAN (TepMUHAN JJsI JIEKTPOHHOUN OMIAThI), MPEACTABIAAIOMUNA coboit
nporpaMMHO-aNmapaTHbli KOMMIeKC, QYHKIMOHUPYKOIIUNA B aBTOMAaTHYECKOM pEXHME H
MpeIHa3HAYCHHBINA NI o0ecTieYeHus prueMa IiaaTexed oT GU3NUEeCKUX JIHUI] MPU OKA3aHUU IIATHBIX
roCyJapCTBEHHBIX U MyHUIIUIIATBHBIX YCIIYT;

1) CTyJbsl, KpeCcelbHBIC CEKI[UHU, CKaMbH (OAHKETKH) M CTOJIBI (CTOUKHU) A OPOpMICHUS
JOKYMEHTOB C pa3MmelieHneM Ha HuX ¢opM (OJIaHKOB) JOKYMEHTOB, HEOOXOAUMBIX ISl MOJNYUYCHUS
MYHUIUIAIBHON YCIyTH;

€) IEKTPOHHYIO CUCTEMY YIIPABJIECHUS OUEPEBIO, IPEIHA3HAYECHHYO JUIS:

pPEruCTpaluy 3asBUTEIIS B O4EPEIU;

ydeTa 3asBUTEIICH B 04epEH, YIIPABICHU OTACIBHBIMUA O4EPEISIMU B 3aBUCUMOCTU OT BUJOB YCIIYT;
0TOOpaykeHHsI cTaTyca Ouepe/iy;

ABTOMAaTHUYECKOTO MepeHanpaBIeHUs 3asBUTENS B oUepeb Ha 0OCITYKMBAaHHE K CIEIYIOIEMY
pabotHuky MO®LI;

dbopmupoBaHus oTuyeToB 0 nocemaemoctu M®II, konuuecTBe 3asABUTENCH, OUepPEIsIX, CPEIHEM
BpEMEHH OXHIaHus (00CITy)KHBAHHSI) U O 3arPYKEHHOCTU paOOTHUKOB.

[Tnomans cekTopa MUHPOPMHUPOBAHUS U OXKHUJAHUS ONpeensercs U3 pacdyera He meHee 10
KBaJIpaTHBIX METPOB HA OJTHO OKHO.

B cekrope npuema 3asgBUTENEH NPEyCMaTPUBAETCA HE MEHEE OJJHOTO OKHA Ha Ka)[ble 5 ThICSIY
KHUTEJEH, MPOKUBAIOIIMX B MyHUIIMTIAILHOM 00pa30BaHUH, B KOTOpOM pacrnonaraercsi MOLI.

CekTop mpuema 3asiBUTeNIed, 000pyI0BaHHBIM OKHAMH [JIs IpUEeMa M BbIIa4YM JTOKYMEHTOB,



odpopmisieTcss ”HGOPMAITMOHHBIMU TaOIUYKAMU C YKa3aHUEM HOMeEpa OKHa, (haMIIiK, UMEHH, OTYECTBA
(pu HaNMMYMK) U JOKHOCTH padoTHHKAa M®II, ocyIiecTBIsIONEro NprueM 1 BeIIady JOKYMEHTOB.

Pa6ouee mecto pabotHuka M®I] o6opynyercst mepcoOHAIbHBIM KOMIBIOTEPOM C BO3MOKHOCTBIO
JOCTyTa K HeOOXOAUMBIM HH(DOPMAIIMOHHBIM CUCTEMAM, MEYATAIOIIUM U CKAHUPYIOITUM YCTPOHUCTBAMHU.

3nanue (nmomemenue) MOILL o6opyayercs nHPOPMAITMOHHON TaOINYIKOM (BBIBECKOI), colleprKaIien
nojHoe HauMeHoBanue M®II, a Taxke nHpOpMAaIHIO O pexxrMe ero paboThI.

Bxona B 3nanue (momemenune) M®I[ u BbIXxoJ M3 HEro o60pyAYIOTCS COOTBETCTBYIOIIMMU
yKa3aTelsiIMU C aBTOHOMHBIMU HCTOUHUKAaMU OecriepeO0iHOr0 MUTaHuUs, a TAaKXKe JIECTHULIAMH C TIOPYYHIMH
U TaHIyCaMHU ISl MEePEABMKCHHS AETCKUX U MHBAJIMAHBIX KOJSCOK B COOTBETCTBUHU C TPEOOBAHUSIMHU
denepanbHOro 3aKkoHa « TeXHUUECKUH perJaMeHT o 0€30MacHOCTH 3aHUN U COOPYKEHUI.

[Tomemenns M®L], npenHazHadyeHHbIE sl paOOTHI C 3asBUTENSIMH, PACIIONAraloTCs Ha HIKHHUX
JTa)kax 3JaHus U UMEIOT OTAEIbHBIN BXOA. B cirydae pacnonoxenus M®IL] Ha BTOpOM 3Taxe U BBILIE,
3/laHUE OCHAIIAETCs TU(PTOM, 3CKaTATOPOM WIM MHBIMH aBTOMAaTHYECKUMHU MOIbEMHBIMU YCTPOHCTBAMH, B
TOM 4MCJIE JUIsl UHBAJIUIOB.

B M®IIl opranusyetrcs OecniaTHBIA TyajaeT IJs MOCETUTENEeil, B TOM 4HciIe TyajerT,
IIpeAHA3HAYEHHBIN U1 UHBAJIUOB.

Ha tepputopuu, npuneraromeii k MOLI, pacrionaraercst OecryiaTHas HapKOBKa JJ1si aBTOMOOMIIBHOTO
TPAHCIIOPTa IIOCETUTENIEH, B TOM YHCIIE PEyCMaTPUBAIOIIAs MECTa [ CIIELIMAJIBHBIX aBTOTPAHCIIOPTHBIX
CPEICTB UHBAIUIOB.

[Tomemenusas M®PI] B cOOTBETCTBUHU ¢ 3aKOHOAATENbCTBOM Poccuiickoit degepanuu TOJIKHBI
OTBEUYaTh TPEOOBAHUSAM IMOXKAPHON, CAHUTAPHO-INMHUAEMHUOIOTHUECKONH OE30MaCHOCTH, a TAKXKE JOJIKHBI
OBITH 00OPYIOBAHBI CPEACTBAMH MOXKAPOTYIICHUS] U OMOBEIICHUS] O BOBHUKHOBEHUH YPE3BBIUANHON
CUTyalluW, CUCTEMON KOHIMIUOHUPOBAHHSA BO3JyXa, UHBIMU CpPEICTBaAMHU, 00ECMEeUYNBAIOIUMU
6e30macHOCTh U KOM(opTHOE TpeObIBAaHHUE 3asBUTEIICH.

2.17.1. Opranu3anuu, y4acTBYIOIIHE B MPEJOCTAaBICHUM MYHUIUMNAIBbHONU YCIYyTH, TOJKHBI
OTBEYATH CIICAYIOIIUM TPEOOBAHUSIM:

a) HaJIM4Me 3al[UIICHHBIX KaHAJIOB CBA3U, COOTBETCTBYIOIINX TPEOOBAHMUIM 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu B chepe 3amuTs MHPOpMALUU, 00ecTIeUNBAIOINX PYHKIMOHUPOBAHUE
MH(POPMALIMOHHBIX CHCTEM;

0) Hanmume HHPPACTPYKTYpHl, obOecmeuynBawmed AocTyn K HHOOPMALMOHHO-
TEJIEKOMMYHUKAIUOHHOU ceTu «HTepHEeT;

B) HaJIMYUC HC MCHCC OJJHOT'O OKHAa JJI MpUcMa U BblAa4Y1 JOKYMCHTOB.

Pabouee mecTo paboTHHKA OpTraHU3AllMM, YUYaCTBYIOIIEH B MPENOCTaBICHUN MYyHULIHMNAIbHON
yCIyru, 000pyayeTcss NepcoOHAIbHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTYINa K HEOOXOAUMBIM
MH(POPMALIMOHHBIM CUCTEMaM, NeYaTAIOIINM U CKAaHUPYIOLIUM yCTPOHCTBAMH.

OO0cnyxuBaHue 3asiBUTENICH B OpTaHU3aLMU, YUYACTBYIOIIEH B MPEIOCTAaBICHUN MYHHUIMIIAIbHON
YCIIYTH, OCYIIECTBIISIETCSI B COOTBETCTBUU CO CIEAYIOIIUMHU TPEOOBAaHUAMHU:

a) mpUeM 3asiBUTEJICH OCYILECTBIISIETCA HE MEHee 3 IHEH B He/Ieli0 U He MeHee 6 4acoB B JICHb;
0) MakCHMaJbHBIM CPOK OKUAAHUS B oUepenu — 15 MUHYT.

YcnoBust KOM(OPTHOCTH ITpHEMa 3asIBUTEIICH JOIKHBI COOTBETCTBOBATD CJICAYIOUIMM TPEOOBAHUSM:



a) Hanuyue MHOOPMAUMOHHBIX CTEHIOB, COAEPKAIMX AKTYaJbHYI0 M HUCUEPIBIBAIOIIYIO
uHpOpMaLKIO, HEOOXOTUMYIO JJIS TIOTY4YEeHUS! HEOOXOJUMBIX U 00sI3aTE€TIbHBIX YCIYT, B TOM YHCIIE:

NEpCUCHDb HCOGXOI{I/IMBIX H 00s13aTEIBHBIX yCiyr, IpeaAOCTaBJICHUEC KOTOPLIX OPraHU30BaHO;
CPOKH IIPEAOCTABICHUA HeO6XOIII/IMBIX 1 00s3aTeNbHBIX YCIIyT;

pPasMCphI HJ'IaTe)KCI\/'I, YILIAYUBACMBIX 3a4BUTCIICM IIPU IMOJTYYCHUU HGOGXOI[I/IMI:IX H 00s13aTeNbHBIX
YCIyT, MOPAAOK UX YIUIATHI,

UH(POPMALIUIO O JOMOJHUTEIBHBIX (COMYTCTBYIOLIMX) yCIyraX, pa3Mepax U MOPs/IKE UX OIUIAThI;

HOPSIIOK 00kanoBaHus AeicTBU (0e31eiicTBUA), a TaK)Ke PEeIIeHU paOOTHUKOB OpPraHU3alNH,
MPEJOCTABIISAIONICH HEOOX0AUMBIE U 00sI3aTeIbHbIEC YCIYTH;

uH(OpMAIIHIO O MIPEeyCMOTPEHHOM 3aKoHOAaTebCTBOM Poccuiickoii denepannn OTBETCTBEHHOCTH
pPabOTHHKOB OpraHMU3alUN, TPEAOCTABISAIONIUX HEOOXOAUMBIE U 00s3aTeIbHbIC YCIYTH, 32 HapyIICHUE
MOPsIIKA UX NPEJOCTABIICHHUS;

pexxuM paboTHI U aipeca WHBIX OpTraHu3alli, IPeIOCTABISIONINX HEOOX0AUMBIE U 00s3aTeNbHbIC
yCIIyTH, HaXOASAIUXCsl Ha TeEppUTOpuM cyobekTa Poccuiickoit @enepanuuy;

MHYI0 HHPOPMALINIO, HEOOXOJUMYIO IS MOIy4eHHUsI HEOOXOIMMOI U 0053aTeIbHON YCIYTH;

0) HaJTU4YuEe MPOrpaMMHO-aNNapaTHOTO KOMIIJIEKCa, 00eceynBalonero J0CTy 3asBUTENEH K
EnunoMy mopTany rocyiapCTBEHHBIX U MYHHUIHUMNAJbHBIX YcHyr ((QYyHKIHMN), perHOHAJIbHOM
nH(popMannoHHou cucrteme «Ilopran rocy1apcTBEHHBIX ¥ MYHHIMIIAIBHBIX YCIYT (PYHKIMI) AMYpPCKOi
o0nacTi», a TaKke K MHPOPMALIMU O TOCYAAPCTBEHHBIX M MyHULIUTIIATBHBIX YCIyTrax;

B) HaJu4ue IUIATEXKHOTO TEPMUHAJA (TEpMUHAJA JJI JIEKTPOHHON OIUIAaThl), IPEACTABIISIOLIETO
co0o0ii mporpaMMHO-aNnmapaTHBIi KOMIJIEKC, QYHKIIMOHUPYIOUIUI B aBTOMAaTHYECKOM PEXHME H
npeaHa3HAaYeHHBIN A1 o0ecreueHns mpruemMa miaaTexed oT GU3NYecKuX JUIl MPU OKa3aHUU IMIIATHBIX
HEOOXOIUMBIX U 0053aTEIIBHBIX YCIIYT;

') HAJUYKE CTYJIbEB, KPECEIbHBIX CEKINH, ckaMel (0aHKETOK) U CTONOB (CTOEK) sl 0(OPMIICHHS
JOKYMEHTOB C pa3MelleHHeM Ha Hux (popm (6J1aHKOB) JOKYMEHTOB, HEOOXOAUMBIX JJISI MOJTYyUYCHUS
HEOOXOIUMBIX U 0053aTEIBHBIX YCIIYT;

1) oopmiieHHEe ceKkTopa Npuema 3asiBUTEJIEH C OKHAMH JJIS NpHeMa M BBIJIaud JOKYMEHTOB
MH(POPMAIIMOHHBIMU Ta0IMYKAaMU C YKa3aHUEM HOMEpa OKHa, (haMUINK, IMEHHU, OTYeCTBa (TIpU HAJTMYUN) U
JOJDKHOCTH pabOTHHUKA OPraHU3aIluH, OCYIIECTBIISIONIETO TPUEM U BbIIaYy JOKYMEHTOB.

[ToMemeHns: opraHu3anuu, TPeIOCTaBIAIONICH HEOOXOIUMBIE B 00s3aTEIbHbBIE YCIYTH, TOTKHBI
OTBEUYaTh TPEOOBAHUSAM IMOXKAPHON, CAHUTAPHO-IMHUAEMUOIOTHUECKONH OE30MaCHOCTH, a TAKXKE JOJIKHBI
OBITH 00OPYIOBAHBI CPEACTBAMH MOXKAPOTYIICHUS U OMOBEIICHUS] O BOBHUKHOBEHUH YPE3BBIUAHON
CUTyallMii, UHBIMH CpEJCTBaMU, 00ECMEUYNBAKIUMHI 0€30MaCHOCTh U KOMPOpTHOE NmpeObIBaHUE
3asBUTEJIEH.

IToxazarenu JOCTYIHOCTH M Kaue€CTBa MyHHUIIUIIAJIbHBIX YCIIYT
2.18. Ilokazarenu JOCTYIHOCTH M Ka4€CTBa MyHMIIUIIAIbHBIX YCIIYT:

1) nocTynmHOCTh MHPOPMALIUU O TOPSAKE U CTAaHIAPTE MPEJOCTABICHUS MYHUIIUIIAILHON YCIyTH, 00
obOpa3uax opopMiIeHUS JOKYMEHTOB, HEOOXOAUMBIX ISl NMPENOCTaBICHUS MYHULIMUNIAIbHONW YCIYTH,
pa3MenIeHHbIX Ha HHOPMALMOHHBIX CTEHJaX, Ha opULIHAIbHOM HH(pOpMaHOHHOM nopTaie MOII,
OMCY, Ha caliTe peruoHanbHOi MHpopmanuoHHON cuctembl «llopTan rocyaapCTBEHHBIX H



MYHHUIHUIAIBHBIX ycOyr (GyHKIui) AMypckoil obGmacTtu», B ¢eaepalibHOW rocylapCTBEHHOMU
nH(popMaImoHHOU cucTeMe « EAMHBIN MOpTan rocy1apCTBEHHBIX U MYHUIMIAIBHBIX yCIyT ((QyHKIIHN)»
(manee — Ilopran);

2) NOCTYNMHOCTh MHPOPMUPOBAHUS 3asiBUTENEH B GpopMe MHIUBUAYAITBHOTO (YCTHOTO WU
MUCHBMEHHOT0) HH(POPMHUPOBAHUS;, MyOIUYHOTO (YCTHOTO MIIM MUCEMEHHOT0) HH(POPMHUPOBAHUS O MOPSIKE,
CTaHaapTe, CPOKax MPeJOCTABICHNS MyHULIUIIAIIBHON YCIIyTH;

3) cobmozieHrne CPOKOB UCTIOTHEHUS aIMUHUCTPATUBHBIX MTPOLIEAYD;

4) cobnioneHne BpEeMEHHM OXHUJAHHUS B OUYEPEAW NPH MOJade 3anpoca O MpeJoCTaBICHUH
MYHHMLMIIAJIBHON YCIIyTH U IIPU NOJyYEHUH pe3yibTaTa IPEeI0CTABICHUS MyHUIIUIIAIbHON YCIIyTH;

5) cobmoaenue rpaduka paboThl ¢ 3aBUTENISIMH T10 MPEIOCTABICHUIO MyHUITUTIAIBHON YCITyTH;
6) 105 3asBUTENEH, TIOTYYMBIIMX MYHUIIUIIAIBHYIO YCIIYTY B JIEKTPOHHOM BUJE;

7) KOJIMYECTBO B3aUMOAEHCTBUN 3asBUTEJS C JAOJDKHOCTHBIMU JIMIAMU NP MPEAOCTABICHUN
MYHUIUIIAJIBHON YCIYTH U UX IPOAOJIKUTEIBHOCTD;

8) BO3MOKHOCTB MOJTyueHUs] HHPOPMAIMH O XOJ€ NMPEIOCTABICHUS MyHULIUTIAIBHOHN YCIYTH, B TOM
YHCIIe ¢ UCTIOJIb30BaHHEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

9) BO3MOXHOCTh MOJIYYEHHUSI MYHHIHMNAIBHON yCIYyId B MHOTO(YHKIHOHAJIbHOM ILIEHTpE
IIPEAOCTABIICHUs I'OCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

WNHble TpebGoBaHuMsi, B TOM YnCre yuuTbiBaOLWmMe 0COBEHHOCTY NpeaoCcTaBneHns MyHMUmMnansHON
yCryrn B MHOTOYHKLMOHAmNbHbIX LIEHTPAax NpeaoCTaBneHns rocyaapCTBEHHbIX Y MyHULMNAMNbHbIX
ycnyr n ocobeHHOCTV NpefoCTaBNeHNs MyHUUMNANbHON YCyru B 3NEKTPOHHOM hopme

2.19. lNpegocTtaBneHne MyHUUUNanbLHOW ycnyru MoxeT 6biTb opraHusosaHo OMCY uepes
M®L| no npMHUMNY «OQHOrO OKHa», B COOTBETCTBMM C KOTOPbLIM NpeaocTaBneHne MyHuLmnnanbHON
yCrnyrn ocywecTBngeTca nocne ogHOKpaTHOro obpalleHns 3agBuTensd ¢ COOTBETCTBYHOLLNM
3anpocom, a B3auMo4encTeme C opraHamu, NnpegocTaBnsAloLWnMmM rocyaapCcTBEHHbIE YCyru, Unu
opraHamu, nNpeaoCcTaBnslWMMN MyHMUMnaneHble ycnyru, ocywecrtenaetca MOLL 6e3 yyacTtus
3aaBuTENS.

2.20. MNpwun yyactnn MOLL npepoctaBneHnn myHuyunansHon ycnyrmu, M®L, ocywectensaeT
cnegyrowme agMUHUCTPATUBHbIE NPOLEeaypbI:

1) Nnpyem M paccMOTpeHMe 3amnpocoB 3asBUTENen 0 NpefoCcTaBeHMM MyHULMNANbHON
ycnyru;

2) NHopMMpoOBaHMe 3asaBUTENEN O NopaaKke NpeaocTaBlieHNns MyHUUMNANbHOW yCnyru B
M®L|, o xoae BbINOSIHEHMS 3anNpPOCOB O NMpeaoCcTaBleHUN MyHULUNANbLHOW YCRyrn, a Takke no
WHbIM BONpOCaM, CBSA3aHHbIM C NpeaocTaBlieHneM MyHULMNANbHOM YCNyru;

3) B3aumogencTtBuMe C rocygapCtBeHHbIMW OpraHamu M opraHamum MecTHOro
camMmoynpasJfieHUs Mo BonNpocamMm npefocTaBfIeHUs MyHUUMUNANbHOW YCNyru, a Takxe C
opraHusauusmMu, yvyacTByLWMMN B NpeaocTaBneHn MyHUuMnanbHoOMW ycnyru, B TOM yucne
nocpeacTBOM HanpaBneHUst MeXXBeJOMCTBEHHOrO 3anpoca ¢ Ucrnonb3oBaHneM MHoOpMaLMOHHO-
TEXHOJSIOrMY4eCKOM N KOMMYHUKaALVMOHHOW MH(PPACTPYKTYpPbI;

4) Bblaavy 3adaBUTENAM OOKYMEHTOB OpraHa, npenocrtaBndalowero MyHmumnanbHYO YCnyry,
Nno pesyrnbTaTtamM npenocrtaBleHnA MyHMLlMHaﬂbHOVI ycnyru.



2.21. ML y4yacTByeT B npefocTtaBneHUM MyHuUUMNanbHOW ycnyru B nopsgke,
npefycMoTpeHHOM pasgenom 3 HacToswero AOMUHUCTPATUBHOIO pernameHTta gns
OCYLLIECTBMNEHNSI COOTBETCTBYIOLMX aAMUHUCTPATUBHBIX Npoueayp.

2.22. lNpepoctaBneHne MyHMUMNANbHOM YCIyrn MOXET OCYLLECTBATLCA B ANEKTPOHHOM
dopme 4vepes NopTarn, ¢ ucnonb3oBaHNEM ANIEKTPOHHOM NOAMNUCU N YHUBEPCASTbHOW 3N1IEKTPOHHOM
KapThbl.

2.23. lepeyeHb KraccoB cpencTB 3NEKTPOHHOW MOAMNUCKU, KOTOpPble OOMyCcKakTCcs K
Ncnonb3oBaHMo Npu obpaweHnn 3a NofyYeHnemM MyHUuMnanbHOW YCyrn, okasbiBaeMOn C
NPUMEHEeHNeM YCUNEHHOW KBannduUMpoBaHHOW 3NEKTPOHHOW MOoANUCKU, onpenenaeTcsa Ha
OCHOBaHUMW yTBepXXA4aeMon YNoSIHOMOYEHHbIM doeeparnbHbIM OpraHOM UCNOMHUTENBHOW BracTu
no cornacoBaHuto ¢ PegepanbHon cnyxbon 6esonacHocTn Poccunckon depgepaumm mogenm
yrpo3 6e30nacHOCTN MHpOpMaL MM B UH(POPMALMOHHON CUCTEME, UCMONBb3YEMOWN B LIeNAX npuema
obpalleHunin 3a nonydeHmemM MyHULMNanNbHON ycnyru u (Mnu) npeaocTaBneHns Takom yCnyri.

2.24. TpeboBaHMA K 9NEKTPOHHbIM JOKYMEHTaAM N 3NIEKTPOHHBLIM KOMUSAM OOKYMEHTOB,
npegocraensemMbelM Yepes [NopTtan:

1) pasmep ogHoro gpanna, npegocTtasnsgemoro Yyepes [Noptan, cogepXallero afeKTPOHHbIN
AOKYMEHT UNW 3MEKTPOHHYIO KOMUIO JOKYMEHTa, He AormkeH npesbiwaTb 10 M6;

2) yepes lNopTan gonyckaeTca npegocTaBnATb pannsl cnegyowmx popmartos: docx, doc,
rtf, txt, pdf, xls, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NMpepnocrasneHne cannos,
nmerwmnx opmMaTbl OTSIMYHBIX OT YKa3aHHbIX, He JONYCKaeTCs;

3) AokymeHThl B (popmate Adobe PDF gomxkHbl 6bITb OTCKaHMPOBaHbI B YepHO-6en1om nmbo
cepom uBeTe, obecneymBaloleM COXpaHEHNE BCEX ayTEHTUYHbIX NPU3HAKOB NOASMHHOCTM
(kayecTBO — He MeHee 200 To4ek Ha AWM, a8 UMEHHO: rpadPMyeckon nognucu nuua, neyaTtu,
yrnosoro wramna 6naHka (ecnu npuemnemMo), a Takke PeKBU3NTOB LOKYMEHTA;

4) KaXabl OTAENbHbIA AOKYMEHT AOSMKEH OblTb OTCKAHMPOBAH U 3arpyXeH B CUCTEMY
nofayv JOKYMEHTOB B BUAe OTAeNbHOro panna. Konnyectso gannos OMKHO COOTBETCTBOBATL
KonnyecTBy OOKYMEHTOB, npeacraBnsembix yepes [lopTan, a HaMmeHoBaHne (pannos OOSIHKHO
No3BONATbL NOEHTUPUUMPOBATL AOKYMEHT U KONMYECTBO CTPaHUL, B JOKYMEHTE;

5) daunbl, npegocTtaBnaemMble Yepes3 [lopTan, He OOJIKHbLI coAepXaTb BUPYCOB U
BPEOOHOCHbIX NPOrpaMm.

3. CocraB, MOCIAEAOBATEIILHOCTD U CPOKHU BBITIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP, TPEOOBAHUS K UX BBHITOTHEHUIO

3.1. IlpenocraBiieHne MyHUIIUTIAIBHON yCIIyTH BKIIOYAET B ce0s CenyIoNe aIMUHUCTPATHBHBIC
IIPOLIE Iy PBL:

1) npuem 3aaBNeHns n JOKYMEHTOB;

2) paccMoTpeHune 3asaBNeHNs U NpeacTaBreHHbIX JOKYMEHTOB U NPUHATUE peLUeHus O
3auncneHum nnbo o6 oTkase B 3a4NCNIEHUN B YUpPEXOEHME;

3) 3aunciieHUE B YUPEKACHHUE.

OcHoBaHueM AJ1s Hayajla NPEJOCTABJIEHUS MYHUIUMNAJIbHOW YCIYIU CIYXXHUT IOCTYNHUBIIEE
3as1BJICHUE O NPEJOCTABICHUY MYHULIMIIAIIBHON YCIIyTH.



biok-cxema mpenocTaBlI€eHUS MYHMLUNAJIbHOW yciayru npuseneHa B Ilpuinoxenuun 3 k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

IIpuem u paccMoTpeHue 3asiBICHUHN O IPEAOCTABIICHUA MYHULIUIIAJIBHON YCIIyTH

3.2. OcHoBaHUEM Il Havalla UCTIOTHEHHs aJMUHUCTPATUBHON MPOILEYpPHI ABJIIETCS oOpalleHue
3asBuTens B OMCY wnu B MOL] ¢ 3asB1eHHEM 0 IPEAOCTaBICHUHA MyHUIIMIIAIBHON YCIIyTH.

OO0paiiieHne MOXET OCYIIECTBIISATHCS 3asBUTENIEM JIMUHO (B O4HOM popme) u 3a0uHOi popme myTem
MI0JIa4M 3asIBJICHUS U UHBIX JOKYMEHTOB.

OuHas ¢popma 1moay JOKYMEHTOB — I10/1a4a 3asBJICHHS U UHBIX JOKYMEHTOB P JINYHOM TPUEME B
nopsiaike o0IIel ouepenn B MPUEMHbIE Yachl WM 110 IpeBapUTeIbHON 3anucH. [Ipu ouHoi popme moxaun
JOKYMEHTOB 3asBUTENb [1OJAET 3asABJICHUE U JOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.7 AJIMUHUCTPATUBHOIO
periaMenTa, B OyMa>kHOM BHJI€, TO €CTh JTOKYMEHTHI yCTAHOBJIEHHON (popMbl, chopMUpOBAHHBIE HA
OyMa)KHOM HOCHUTEIIE.

3aouHas popma nmojgaun JOKyMEHTOB — HAIIPaBJICHHE 3asBJICHUS O MPEIOCTABICHUH MyHULIIMTIATIEHON
YCIYTH U UHBIX JTOKYMEHTOB IO TIOYTE, Yepe3 CAUT rocyAapCTBEHHOM HH(OpMAIIMOHHON crucTeMbl «EauHbIi
MOPTaJI TOCYJAPCTBEHHBIX U MYHUIIMNANBHBIX YCIYT ((PYHKIHI)», CallT pernoHaIbHOM MH(POPMAIIMOHHOM
cuctemsl «IlopTan rocyapcTBEHHBIX U MYHUIIMNAIBHBIX YCIyT (pyHKImi) AMypckoi obmactu» (nanee
takxe — [lopran) unu B pakCUMUIBHOM COOOIICHHH.

[Tpu 3a0uHO# hopme MOJaUHN JOKYMEHTOB 3asiBUTENIb MOXKET HAIIPaBUTh 3asiBJICHHE U JOKYMEHTHI,
yKa3aHHbIC B TyHKTE 2.7 AMHUHHUCTPATUBHOTO periiaMeHTa, B OyMa)KHOM BHJE, B BHJI€ KOIHI TOKyMEHTOB
Ha OyMa)XHOM HOCHTEJE, dJIEKTPOHHOM BHUJE (TO €CTh MOCPEICTBOM HAIpaBICHUS 3JIEKTPOHHOIO
JTOKYMEHTA, TOAMMCAHHOTO JIEKTPOHHON MOIKCHIO), a TAaKXkKe B OyMa)kKHO-3JIEKTPOHHOM BUJIE.

HanpaBnenue 3asABJI€HUS U JOKYMEHTOB, YKAa3aHHBIX B NMyHKTe 2.7 AZMHHHUCTPATHUBHOTIO
pernaMeHTa, B 6yMa)KHOM BHUJIC OCYH_IGCTBJ'IHCTCH 110 I10YTEC, 3aKa3HbIM ITMCHbMOM, a4 TAKXKC B q)aKCI/IMI/IHBHOM
COOOILIEHNH.

IIpn HampaBlieHUHU MaKeTa JOKYMEHTOB IO IOYTE, AHEM IOJYUYEHUS 3asBJICHHUS SABISETCS ICHb
nosrydeHus nuceMa B OMCY (B MO®LI — npu nopaue 1okymeHToB yepe3 MOII).

HanpaBnenue 3asABJI€HUS U JOKYMEHTOB, YKa3aHHBIX B NMyHKTe 2.7 AJZMHHHUCTPATHUBHOTO
periamMeHTa, B 3JEKTPOHHOM BUJE U (MJIM) KONMUN 3THX TOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BUJIE
OCYUIECTBIISIETCS] IOCPECTBOM OTIIPABIIEHUS YKa3aHHBIX JOKYMEHTOB B 3JIEKTPOHHOM BUJE U (WJIN) KON
JTOKYMEHTOB B OyMaXHO-3JIEKTPOHHOM BHUJIe Yepe3 JIN4HbIN kabunet [loprana.

OOpamenue 3asgBUTEICH 3a MPEJOCTABICHUEM MYHULIMIAIBHONW yCIYTH C MCHOJb30BAaHHEM
yHUBepcanbHOH 31eKkTpoHHOM KapThl (YOK) ocymiectBisercs yepe3 [lopran n nmocpeacTsoM annapaTHo-
NpOrpaMMHBIX KOMIUIEKCOB — MHTepHeT-kuockoB. Mnentudukanus 3asButeias odbecneunBaeTcs
3JEKTPOHHBIM UJICHTU()UKALMOHHBIM MPHUIIOKEHHUEM C UCIOIb30BAHUEM COOTBETCTBYIOLIETO CEpPBUCA
€IMHOW CHCTEMBI UACHTU(PHUKAIINY U ayTCHTU(DUKALIH.

IIpu HanpaBiIeHUH MaKeTa JOKyMEHTOB uepe3 [lopTanm B 371€KTpOHHOM BHUJAE U (MIM) KONUM
JOKYMEHTOB B OyMa)kKHO-3JIEKTPOHHOM BHJI€, THEM IOJIYUCHUS 3asABJICHUS SBISETCS JCHb PErHUCTPALNH
3asBiieHUs Ha [loprane.

DNeKTpOHHOE COO0IIeHUe, OTIPaBIEHHOE Yyepe3 IuuHbli kabunet [loprana, nuneHtTudunupyer
3asBUTEIIS U SIBJISICTCS MOATBEPKACHUEM BBIPAKEHUS UM CBOEH BOJIH.

IIpoBepka MOMIMHHOCTH ACHUCTBUTEIBHOCTH YCUJIEHHOW JJIEKTPOHHON MOIINUCH, KOTOPOH
MOJANKUCaHbl JOKYMEHTHI, IPEACTABICHHBIE 3asBUTENEM, ocyuiecTBisseTcs cuenquanuctoM OMCY ¢



HCIIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEpBHCA €UHOIN CHCTEMBbl UICHTU(DHUKAINUN U ayTeHTU(UKAIIUHU B
MOPSIIKE, YCTAHOBIEHHOM MUHUCTEPCTBOM CBSI3U U MACCOBBIX KOMMyHUKauuii Poccuiickoit denepanun.

B nensx mpenoctaBieHUs MyHULIHMIATbHON YCIYTH B 3JIEKTPOHHOW (opMe ¢ MCIOJIb30BaHUEM
IToprana ocHoBaHMEM JJIs Hadaja MPEJAOCTABIEHUS MYHUIUNAIbHOW YCIYTH SIBJISIETCS HAllpaBJIEHUE
3asBUTENIEM C MCIOJb30BaHUEM llopTana cBeneHUM U3 JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cTtaTbu 7
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opraHu3aniui nIpeaoCcTaBIeHUs TOCYIapCTBEHHBIX U
MYHHULMIIAIBHBIX YCIYT.

Hampasienue Kkonuii JTOKyMEHTOB, YKa3aHHBIX B MyHKTE 2.7 AIMUHUCTPATUBHOTO PETJaMEeHTa, B
OYMa)KHO-3JICKTPOHHOM BHUJI€ MOKET OBITh OCYLIECTBICHA TOCPEACTBOM OTIPABICHUS (PaKCUMHUIBHOIO
coobmieHus. B aTom ciydae 3asBUTENb MOCHE OTIPABKU (PAaKCUMHIBHOT'O COOOIICHUSI MOXKET TMOJIYyYUTh
perucTpaoHHbIi HOMep, T03BOHUB Ha TenedoHHbIi Homep OMCY.

[Ipu oOpamieHuu 3asBUTENS 32 MPEAOCTAaBICHHEM MYHHLHUINAIbHON yCIyrH, 3asiBHTEIIO
pa3bsiCHsAETCS UH(OpMAIIHSL:

— 0 HOPMAaTMBHbIX NPABOBbIX aKTaX, PErynupyoLwmnx yCrnoBus 1 Nopsiaok NpegocTaBneHns
MYHULMMANBHON YCNyTu;

—0 CpoKax NpefoCcTaBneHUs MyHULMNANbHOW YCnyru;

-0 TpeboBaHuAX, NPeabaABNAEMbIX K POPME 1 NEPEYHI0 JOKYMEHTOB, HEOBXOAUMBIX AN
npesocTaBneHNs MyHULMNANbHOW YCMyru.

[To xenanuio 3asBUTENs WH(POpMaUus O TpeOOBaHHUAX K (pOpMe U MEPEYHIO JOKYMEHTOB,
HEOOXOIUMBIX JUIs MPEJOCTAaBICHUS MYHHIIMNAIBHON yCIYTH, TAKK€ MOXET OBITh MpEJCTaBIeHA eMy
COTPYAHHMKOM, OTBETCTBEHHBIM 32 MH()OpMUpOBaHUE, HA OYMa)KHOM HOCHUTEJIE, OTIpaBiIeHa (PaKCUMUIBHOM
CBSI3bI0 WJI TIOCPEJCTBOM 3JICKTPOHHOTO COOOILIECHHUS.

[Tpu ouHoO# GopMe Mmogauu JOKYMEHTOB, 3asiBJICHHE O MPEAOCTABICHUH MYHHUIIMIAIBHON YCIyTH
MOKET OBITh O()OPMIICHO 3asiBUTEJIEM B X0/I€ TipueMa, JTM00 opopMIICHO 3apaHee U MPUIIOKEHO K KOMIUIEKTY
JTOKYMEHTOB.

B 3asBnenun (npunoxenue Ne 2 k HacToAmEeMy AIMUHACTPATUBHOMY PETJIaMEHTY) yKa3bIBAIOTCS
00s13aTeNIbHbIC PEKBU3HUTHI U CBE/ICHHUSL.

[To mpocsbe oOpaTuBHIETOCS JUIla 3aABJICHUE MOXXET OBITh OPOPMICHO CHEIHATUCTOM,
OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB, C HMCIOJIb30BaHUEM IPOTPAMMHBIX CpeACTB. B aToM ciyuae
3asiBUTEIb COOCTBEHHOPYYHO BIIMCHIBAET B 3asBJICHUE CBOIO (PAaMMIIMIO, UM U OTYECTBO, CTABUT JATY H
MOJITHCH.

CHGL[I/IaHI/ICT, OTBETCTBEHHBIH 3a nNprueM JOKYMCHTOB, OCYIICCTBIIACT CICAYIONINC HCﬁCTBHH B X0A€
npucMa 3adBUTCIIA:

— ycTaHaBnuBaeT npeamMeT obpalleHus, npoepsieT AOKYMEHT, YAOCTOBEPSIOLINA
FIMYHOCTb;

—nNpoBEPAET NOJTHOMOYUNA 3aABUTESA,

- NpoBepsieT HannyMe BCeX OOKYMEHTOB, HeoOGXoAuMbIX ONs npegocTaBneHus
MYHMUMNANbHOW yCnyrn, KoTopble 3asiBUTenb o06s3aH NpegocTaBUTb CaMOCTOSTENbHO B
COOTBETCTBUM C NYHKTOM 2.7 AOMUHUCTPATMBHOIO pernameHTa;

—npoBepAeT cooTBeTCTBUE NpenctaBeHHbIX JOKYMEHTOB Tpe6OBaHI/IFIM, yAOCTOBEPAACH



YTO:

JOKYMCHTBI B YCTAHOBJICHHBIX 3daKOHOAATCJIBCTBOM CJIyuasaX HOTAPUAJIBHO YAOCTOBCPCHHI,
CKPCILICHBI NICYATAMH, UMCIOT HAJJICKAIIUC MMOANUCHU CTOPOH WKW OMPCACICHHBIX 3aKOHOAATCILCTBOM
JOJIZKHOCTHBIX JIUIT,

TCKCTBI JOKYMCHTOB HAITMCAHBI pa360ptm}30, HaNMMCHOBAHUSA IOPUANYCCKUX JIULL - 0e3 COKpalieHusd, €
YKa3aHHuCM UX MCCT HAXOXICHUS,

(damunum, UMEHa U oT4ecTBa (PU3NUECKUX JTUI], KOHTAKTHbIE Tele(OHBI, apeca UX MECT )KUTEIbCTBA
HAIIACaHBbI TIOJIHOCTBIO;

B JOKYMEHTAaX HET MOJYUCTOK, INPUIUCOK, 3aYECPKHYTBIX CJIOB U HHBIX HEOTOBOPEHHBIX
UCIIPaBIICHUN;

JAOKYMCHTBI HC UCITOJIHCHBI KapaHJallloOM,

JAOKYMCHTBI HC UMCIOT CCPBLC3HLBIX HOBpe)KI[eHI/If/'I, HaJIMYUC KOTOPBIX HC MO3BOJISICT OAHO3HAYHO
HUCTOJIKOBATb UX COACPIKAHUC,

—NPUHNMAET peLleHne O nNpneme y 3aasButensd npeacrtaBlieHHbIX JOKYMEHTOB,

- BblAaeT 3asBUTENIO YBEOOMIIEHNE C OMUCHLIO NPeacTaBEeHHbIX JOKYMEHTOB U yKka3aHeM
AaTbl X NPUHATUSNA, NoATBEpPXAatolWee NPUHATME OOKYMEHTOB cornacHo lMpunoxeHuto 4 k
HacTosilwemMy AOMUHUCTPAaTUBHOMY pernameHTy, perucTpupyeTt NpUHATOe 3asiBlieHMe U
AOKYMEHTbI;

—npu HeobXxoAMMOCTUN N3roTaBNMBAET KOMUN npenctaBfi€eHHbIX 3aAaBUTENEM OOKYMEHTOB,
BbINOMHAET Ha HMX Hagnucb 06 MX COOTBETCTBUMN NOANNHHbLIM aK3emMnnapam, 3aBepdeT CBOEN
noanncbiro € ykadaHnem CbaMI/IJ'II/II/I N MHULMAarnos.

[Ipu yctaHOBIeHUH (AKTOB OTCYTCTBHSA HEOOXOJAMMBIX JOKYMEHTOB, HECOOTBETCTBHS
MPEICTAaBICHHBIX JIOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B HACTOSIEM AJMUHUCTPATUBHOM pPEIJIaMEHTe,
CIELIMAJIMCT, OTBETCTBEHHBIN 3a IIPUEM JTOKYMEHTOB, YBEIOMIISET 3asiBUTEI O HAIMYUY IIPENATCTBUN IS
MPEJOCTABICHUS MYHUIIUTIIAIBHON YCIYTH, OOBSCHSET 3asBUTEIIO COJIEP’KaHUE BBISIBJICHHBIX HEJIOCTaTKOB B
IIPEACTABJICHHBIX JOKYMEHTAX U IIPEAJIAracT IPUHATH MEPHI 110 UX YCTPAHEHHUIO.

HpI/I OTCYTCTBHUH Yy 3adBUTCIIA 3alIOJTHCHHOI'O 3asIBJICHUA WJIKM HCIPABUJIBLHOM €TI0 3allOJIHCHHUHA
CIICHUAJINCT, OTBETCTBEHHBIM 3a IpHUEM JOKYMCHTOB, TIOMOTACT 3adBUTCIIIO 3alIOJIHUTD 3asBJICHUC.

IIo uToraM MCIOJIHEHUSI aAMUHUCTPATUBHOMN MPOLEAYPHI 10 IPUEMY JOKYMEHTOB CIELUAIIUCT,
OTBETCTBEHHBIN 3a MPHEM JTOKYMEHTOB, (GOpPMHUPYET KOMIUJIEKT JTOKYMEHTOB ([€JI0) U MepeaaeT ero
CIELMATIUCTY, OTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aUMOJICUCTBHE.

JIMUTeIhHOCTh OCYIIECTBICHHUS BCEX HEOOXOUMBIX IEHCTBUI HE MOXKET MPEBBIIATh 15 MUHYT.
Ecnu 3asBuTens oOpaTuics 3a04HO, CIISIUAINUCT, OTBETCTBEHHBIN 32 MIPUEM JOKYMEHTOB:

— perucTpupyeT ero nog UHAMBUAYyanbHbIM NOPSAAKOBLIM HOMEPOM B A€Hb NOCTYMNNEHUS
[OKYMEHTOB B MH(POPMAaLMOHHY CUCTEMY;

— NpoBepsieT NPaBUIIbHOCTb 0POPMIIEHUS 3asiBIIEHUS, MPU NOCTYNNEHUN 3asiBNEeHUs No
noyte unn B akCUMUITbHOM COOGLLEHUUN, U NPABUNTbHOCTL OOPMIIEHUS UHBIX OOKYMEHTOB,
NOCTYNUBLLMX OT 3asiBUTENS;

—npoBepAeT npencrtaBiieHHble OOKYMEHTbl Ha npeaMeT KOMMIEKTHOCTH;



— OTNpaBnseT 3asBUTEN0 YBEAOMIIEHNE C ONMUCLIO NPUHATBLIX JOKYMEHTOB U YKasaHUeM
AaTbl X NPUHATUS, NOATBEPXKAAIOLLEE NPUHSATUE AOKYMEHTOB (0TKa3 B NPUHATUM LOKYMEHTOB).

YBeqoMIIeHNE HAMPABISICTCS 3asIBUTEII0 HE TIO3HEE JTHS, CICAYIONMEro 3a JHEM MOCTYIUICHUS
3aABICHUS] U JOKYMEHTOB, ClIOCOOOM, KOTOPBIM MCHOIb30Ball 3asBUTENb MPU 3a09YHOM OOpalleHUH
(3aKa3HBIM THUCHMOM TIO MOYTE, B JJIEKTPOHHOM COOOIIEHUH, B (DAKCHMIIIEHOM COOOIICHHH).

CpoK HCIIOJTHEHUS aIMUHUCTPATUBHON MPOIIETyphl COCTaBIAET HE Ooee 15 MUHYT.

Pe3ynbTaTOM aIMHUHUCTPATUBHOW IPOLEAYPHI ABISAECTCS IMPUEM U PEruUcTpalnus JOKYMEHTOB,
NpEeJCTaBICHHBIX 3asBUTENEM, JINOO yBEIOMIJICHUE 3asBUTENSI 0 HEOOXOIUMOCTHU mepeodopmiIeHus
MPEICTaBICHHOTO 3asiBICHMs (MCIPAaBICHUU WU JOYKOMIUIEKTOBAaHUHU JOKYMEHTOB), TM00 HaIllpaBJiIcHHE
3asIBUTEIIO YBEJAOMIICHUS O BO3BpATe MPEACTaBICHHBIX JOKYMEHTOB C MOTHUBHUPOBAHHBIM OOBSCHEHHEM
IIPUYMH OTKA3a B PACCMOTPEHHUH 3asIBJICHUSA 110 CYLIECTBY.

[IpunsTHE pemeHus 0 3aUnCIIEHNH B 00pa30BaTEIbHOE YUPEkKICHUE
WIN pelIeHns 00 OTKa3e B 3aUMCIICHUH B 00pa30BaTEbHOE YUPEKACHUE

3.3. OcHoBaHuEM ISl Hayajaa UCIOJHEHHs] aIMUHUCTPATUBHOM NMPOLEAYPHI SIBISETCA Nepeaada B
OMCY noJHOr0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX JJI MPUHATUS PEIIeHHs (3a UCKIIOYCHUEM
JOKYMEHTOB, Haxofsumuxcss B pacnopstbkeHun OMCY — nannbeie gokymeHTel OMCY nonyvaer
CaMOCTOSATEIIBHO).

Crenunanuct ynpasieHus: 00pa3oBaHUsl, OTBETCTBEHHBIN 3a MPUHATUE PELICHHS O MPEAOCTaBICHUN
YCIIyTH, IPOBEPSIET KOMIUIEKT JOKYMEHTOB Ha MpEIMET HAIUYUSA BCEX TOKYMEHTOB, HEOOXOIUMBIX IS
NpEeICTaBICHUS MYHUIUIATbHONW YCIYTH U COOTBETCTBUS YKa3aHHBIX JOKYMEHTOB yCTaHOBJIEHHBIM
TpeOOBAHUSM.

IIpu paccMOTpEeHMN KOMIJIEKTa JOKYMEHTOB JJISl MPEJOCTABICHUS MYHULMIAIBHON yCIYIH,
CTEIMATUCT YIpaBJIeHUs 00pa30BaHUs, OTBETCTBEHHBIH 3a IPUHATUE PELICHHS O MPEIOCTaBICHUH YCIYTH,
YCTaHABJIMBAET COOTBETCTBUE I0JyUYaTeNs] MyHUIIMIIAIBHON YCIyrd KPUTEPHUSIM IS IPENOCTABIECHUS
MYHULMNAIbHON YCIyTH, @ TAaK)K€ HAaJU4Ue OCHOBAHUM U OTKa3a B MPEAOCTABICHUN MYyHUIIUNIAIBHOU
YCIIyTH, IPEIYyCMOTPEHHBIX TYHKTOM 2.10 AIMUHUCTPATUBHOI'O pErjIaMEHTa.

Crienmanuct ynpasieHus: 00pa3oBaHUsl, OTBETCTBEHHBIN 3a MPUHATUE PELICHHS O MPEAOCTaBICHUN
yCIyTH, HalpaBiseT OAMH 3K3eMIUIsIp pemeHus cneunanucty OMCY, oTBETCTBEHHOMY 3a BblIaudy
pe3ynbTata npeaocTtaBieHus ycuyru, (B MOL| — npu nomade nokymeHToB uepe3 M®ILI) aist Beinaun ero
3asiBUTEIII0, @ BTOPOU AK3eMILLp nepenaercs B apxus OMCYVY.

Cpok HCTIOJIHEHUS aIMUHUCTPATUBHON MPOIIEAYpPhl COCTAaBIIsAET 3 pabounx JIHS CO JHS MOJTYUYCHHUS B
OMCY ot 3asBUTENS TOKYMEHTOB, 00S3aHHOCTD IO MPEJICTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTeNs, 10
pabounx qHEH co aHs monydeHus u3 MOL] moaHOro KOMIIIEKTa JOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPUHSTHS
peuieHus (pu nojavye JOKyMeHTOB uepe3 MOII).

Pe3ynpraTroM agMUHUCTPATUBHOW MPOLEAYPHI SABISAETCA NPUHATHE PELICHUS O 3a4UCICHUU B
00pa30BaTEIbHOE YUPESKICHUE WM PEeIIeHHs 00 0TKa3e B 3a4MCICHUH U HAIPABJICHUE TPUHATOTO PEIICHHS
JUISL BBIIAYU €0 3asIBUTEIIIO.

Briaya 3adBUTEINIO pe3yJibTaTa IPEA0CTaBICHNA MYHULIUIIAIBHON YCIIyTH

3.4. OcHOBaHMEM Haydajla UCIOJIHEHUS aJMUHUCTPATUBHON MPOLENYPHI SIBIAETCA NMOCTYIUIEHUE
CIIELIMAIIUCTY, OTBETCTBEHHOMY 3a BblJa4yy pe3yJibTaTa IPEJOCTABICHUs YCIYyTH, PEILICHUS O 3a4MCIICHUH B
o0pa3oBaTeNbHOE YUPEKACHHUE WM PEIIeHHs 00 OTKa3e B 3aUMCICHUU (Jajiee — JOKYMEHT, SIBIISIIOIIMACS
pE3yJIbTaTOM NPENOCTABIICHUS YCIYTN).



AJMHUHHUCTpPAaTUBHAs NpPOLEAYpPa HUCIOJHIETCS CIENUATNCTOM, OTBETCTBEHHBIM 3a BbIJAauy
pe3yibTaTa IpeIOCTaBICHUs YCIIyTH.

IIpy mocTyIIeHuu TOKYMEHTA, SIBISIOLIETOCS PE3YJIbTATOM IIPEJOCTABICHUS YCIYTH, CIICIIUAIUCT,
OTBETCTBEHHBIN 3a BBIJAUy pe3yjbTaTa MPEJOCTaBICHUS YCIyrd, HHPOPMHUPYET 3asgBUTENS O JaTe, C
KOTOPOH 3asiBUTEJIb MOKET IOIYYUTh JOKYMEHT, SBJISIIOLIUNCS PE3YIBTATOM IIPEJOCTABICHUS YCIYTH.

NudpopmupoBanue 3asBUTENSA, OCYUIECTBIACTCS MO TeaeGOoHYy U MOCPEICTBOM OTIPABICHUS
AJIEKTPOHHOT'O COOOIICHNUS Ha YKa3aHHBIHN 3asiBUTEJIEM aJPEC FIEKTPOHHON MOYTHI.

Ecnm 3asBuTens oOpaTuics 3a mpenocraBieHueM yciyru yepes Ilopran, To nuapopmupoBaHue
OCYILLIECTBIIsIETCA Takxke uepes3 [loprain.

Bbigauy HOKyMeHTa, ABISAIOLIETOCS PEe3ylIbTaTOM NPEAOCTABICHUS YCIYT'H, OCYIIECTBISET
CIIELMAJIUCT, OTBETCTBEHHBIM 3a BbIJaudy pe3yibTaTa NPEJOCTaBICHUS YCIYTH, IPU JIMYHOM IIpUEMe
3agBUTEINS MPU NPEABABICHUH UM JOKYMEHTAa, YJAOCTOBEPSIOMIEro JUYHOCTb, a MpU OOpalleHUuH
MIPEACTABUTEINS TaAKXKE JOKYMEHTA, IIOATBEPKAAIOIIETO IIOJTHOMOYHS IPEICTABUTENS, IO ITOAIIUCH, KOTOpas
MPOCTABIISIETCS B KypHAJIe PETUCTPALIUU, JINOO TOKYMEHT, SBISIOUMNACSA PEe3yIbTaTOM MPEI0CTaBICHUS
YCILyT'H, HaIIPaBJIAETC 110 ITOYTE 3aKa3HbIM IIMCbMOM C YBEIOMIICHUEM.

CBeneHust 00 yBeJOMJICHUHU 3asiBUTENS M NPUIJAMICHUU €ro 3a MOJy4YeHUEM TOKYMEHTa,
SABIISIIOIIErOCs Pe3yabTaTOM IPENOCTaBICHUS YCIyTI'H, CBEACHUS O BblJaue JOKYMEHTA, SBIISIOLIETOCs
pe3yabTaTOM MPENOCTABICHUS MYHULUIIAIBHOU YCIIYyTH, BHOCSTCS B QJIEKTPOHHBIN XKYpPHAJI PErUCTPALUH.

B ToMm ciyuae, ecnu 3agBUTENb 0Opamiaics 3a NpeoCTaBICHHEM MYHUIIUMIIAIbHON yCIyru uepes
ITopran, crienuanucT, OTBETCTBEHHBIN 3a BbIAA4y pe3yJibTaTa IIPEIOCTABICHUS YCIyTH, HAIIPABIISIET Yepes
TUYHBIA KaOuHET 3aaBuTens Ha [lopTane yBegomiieHHE O MPUHATHUU PELICHUS IO €ro 3asBICHUIO C
MIPUJIOKEHUEM DJIEKTPOHHOM KONUU JOKYMEHTA, SBIAIOLIETOCsS Pe3yJbTaTOM IPENOCTABICHUSA
MYHUIUIIAIBHON YCIIYTH.

CpoK UCIIOTHEHUS aIMUHUCTPATUBHON MPOLIEIYPHl COCTABIISET HE Ooliee TpeX pabodmx JHEH.

Pe3ynpraroM HcnoaHEHUs aIMUHUCTPATUBHON MPOLEAYPHI ABJISETCS Bblaua 3asBUTEINIO PEILICHUS
(pe3ynpTaT yCcIayrH) WK pelieHus 00 oTkase (pe3ybTar yCIyru).

4. ®opMbI KOHTPOJIS 332 UCTIOJTHEHHEM AIMUHUCTPATUBHOIO perjlaMeHTa
[opsimok ocymecTBIEHHs TEKYILEro KOHTPOJIS 332 COOJIIOJICHUEM M UCTIOTHEHUEM
[I0JIO’KEHUH AJIMMHHUCTPATUBHOIO PETJIaMEHTa IPEI0CTAaBIECHUSI MyHULUIAIbHON

YCIIyI'H U UHBIX HOPMAaTHUBHBIX IIPABOBBIX aKTOB

4.1. Tekymuii KOHTPOJb 32 COONIOJCHUEM U UCMOJTHEHUEM JOJDKHOCTHBIMH JTUIIAMH TTOJTOKECHUI
HaCTOALICTO AI[MI/IHI/ICTpaTI/IBHOFO pEerilaMCHTa U UHBIX HOPMATUBHBIX IMPABOBLIX AKTOB, YCTAHABJIMBAIOMIUX
TpeOOBaHUA K MPEAOCTABICHUIO MyHUIIUIIAIBHON YCIYyTH, OCYIIECTBISICTCS HAaYaJIbHUKOM YIPaBICHHUS
o0Opa3oBaHwsL.

Kontpons 3a nestenpHocThio OMCY no mpenocTaBieHHI0O MyHULUUINAIbHOW YCIYTH
OCYILECTBJISIETCS 3aMECTUTEJIEM TJIaBbl aAMUHHUCTpALUM KOHCTAaHTHHOBCKOTO paliOHa MO COLMAaIbHBIM
BOIIPOCaM.

KonTposib 3a HCTIOTHEHHEM HACTOAIIETO AJMUHUCTPATUBHOIO perjiaMeHTa corpyanukamu MOIL]
ocyuiecTBisiercs pykooaureiaeM MOII.

HOpSII[OK " NCPUOANUYIHOCTDb OCYHICCTBJICHUS IMJIAHOBBIX U BHCIIJIAHOBBIX



IMPOBCPOK MOJIHOTHI U KAaYCCTBA MMPECAOCTABIICHHUA MyHHHHHaHBHOﬁ yCiyru

4.2. IlpoBepka MOJIHOTHI U KauecTBa MPEAOCTABICHHUS] MyHUIIUNIATHHOM YyCIyTH BKIIOYAET B ceOs
IIPOBEJICHUE IJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK, BBIABICHUE U YCTPAHEHUE HAPYLICHUN MOPSAAKA U
CPOKOB NPEIOCTABICHUS MYHHUIMNATBLHOM yCIyTrd, pacCMOTpeHHEe oOpalieHuil 3asBUTeNEH B XOJe
MPEIOCTaBICHUSI MYHULIUIIAIBLHON YCIyTH, COAEPKALIUX KaI0Obl HAa pemeHus, neictus (6e3aeiicTBue)
JOJDKHOCTHBIX JIMLI, OCYILECTBIIAIONINX IPEAOCTABICHUE MYHULIUIIAIBHON YCIIyTH.

IIpu npoBepke MOTYyT pacCMaTpUBAaThHCS BCE BOMPOCHI, CBA3aHHBIE C MPENOCTABIECHUEM
MYHULHMNIATbHON yCIYTH, U BONPOCHI, CBSI3aHHBIE C MCIOJHEHUEM OTIEIbHBIX aIMUHUCTPATHUBHBIX

poLEeayp.

Ilo pe3ynpraraM IpOBEPOK NOJKHOCTHOE JIHI0, OCYLIECTBIAIONIEE TEKYIUN KOHTPOIb, JAET
YKa3aHHUs 110 YCTPAHEHUIO BBISBICHHBIX OTKIOHEHUI U HapYLIEHUH U KOHTPOJIMPYET UX UCIIOJIHEHUE.

OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUIT

4.3. Cnenuanuct ynpaBjieHHs oOpa30BaHMs, OTBETCTBEHHBIH 3a MpPHUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTb 3a COXPAHHOCTb IPUHATHIX JOKYMEHTOB, IMOPSIIOK U CPOKU UX ITPUEMA.

Crienmanuct ynpasieHus: 00pa3oBaHUsl, OTBETCTBEHHBIN 3a MPUHATUE PELICHHS O MPEAOCTaBICHUN
MYHHUIUNIAJIBHON YCIyI'H, HECET MEPCOHAIBbHYIO OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTb M KaueCTBO
IIOATOTOBKH JOKYMEHTOB, SIBJISIOLIUXCS PE3YJIBTATOM MYyHULUIIAIBHON YCIYTH.

TpeboBaHus K MOPAAKY U GopMaM KOHTPOJIS 3a MPETOCTABICHUEM MYHHUIIUIIAIBHON yCIyTH,
B TOM YHCJIE€ CO CTOPOHBI TPaKAaH, X O0bEIMHEHUI U OpraHu3aIii

4.4. I'paxxnaHe, IOpUAMUECKUE JIUIA, UX O0bETUHEHHS U OPraHU3aIlMH B CIIy4ae BHIIBICHUS (PAKTOB
HapyILIEHUs NOpsAKa NPEJOCTaBICHUSI MYHUIIUNAIbHONW yCIYTH WUJIHM HEHAMJIEKAIIErO HCIIOJIHEHUS
HacToAUmero AJAMUHHUCTPATUBHOTO periaMeHTa BIpaBe oOpatuthca ¢ xamxoboir B OMCY,
IIPAaBOOXPAHUTENBHBIE U OpraHbl TOCY1aPCTBEHHOM BIIACTH.

['paxxnane, OpUAMYECKUE TUIA, X OOBETUHEHUS U OPTAHU3AIMH BIIPABE HAIMIPABISATH 3aMCUAHMS,
PEKOMEHIalINU U MPEJI0KEHU M0 ONITUMHU3ALNH U YIIYYIIEHUIO KAU€CTBA U JJIOCTYIIHOCTH ITPENOCTABICHUS
MYHHULMIIAJIBHON YCIYTH.

OOurecTBEHHBIH KOHTPOJIb 32 MPEJOCTABICHUEM MYHHIIMIAIBHON yCIyrn BKIIOYAEeT B ceOds
OpPTraHM3alMIO U MPOBEJICHNE COBMECTHBIX MEPOTIPUATHH (CEMUHAPOB, MPOOJIEMHBIX JUCKYCCUH, «TOPIUUX
JTUHUNY, KOHQEPEHIUH, «KPYTIBIX» CTOJOB). PekoMeHIaUuu M MPEJOXKEHUS MO BOMpPOCaM
NPEJOCTABICHUS MYHHIIUIIAJILHOW YCIyTH, BIpaOOTaHHbBIE B X0/ MPOBEICHUS TaKUX MEpPONPUSATHIA,
yuutbiBaroTcst OMCY, UHBIMU OpraHaMHM MECTHOTO CaMOYIIPaBJIEHUs, OpPraHaMU MCIIOJHUTENBHON BIACTH
AMypckoil 06acTu, MOABEJOMCTBEHHBIMU JaHHBIM OpraHaM opranuzauusmu, M®IL], yuacTByomumu B
Mpe0CTaBICHNN MYHHUIIMIIAIBHON yCIyTH, B JalbHeHel paboTe Mo npeaocTaBleHNuI0 MyHHULIUIAIbHOM
YCIIyTH.

5. JlocyneOHbIit OpSAOK 00KaIoBaHUS pPelIeHus U neicTBuUs (0e31eiCcTBuIS) opraHa,
MPEACTABIISIIOLIETO MYHUIIUTIATIBHYIO YCIIYTY, a TAaKXKe JOKHOCTHBIX JIULl U MYHUIIUTIATbHBIX
CITyKaIuX, 00eCIeYNBAIONINX €€ MPEAOCTABICHIE

5.1. 3agBuTenu UMEIOT MPaBO Ha O00KaTOBAHUE PEIICHUHU, MPUHATHIX B XOJ€ MPEIOCTABICHUS
MYHHULUNAIBHOMN yCIIyTH, AecTBUN WK Oe3aeicTBUs JOKHOCTHBIX il MO, ynpaBienus obpa3zoBaHus
B J10CY1eOHOM TOpSIIKE.



Xanoba moxxer ObITh HampaBiieHa 1o noute, yepe3 M®II, ¢ ucnonp3oBaHuEM UHPOPMALUOHHO-
TEJIEKOMMYHUKAMOHHOU ceTu «MHTepHeT», ¢ 0QUIIMaIBHOTO caliTa opraHa, NpeloCTaBISIONIErO
MYHUIUINAIbHYIO yCIYTY, €IMHOTO MOpTaja rocyJapCTBEHHBIX U MYHHULHIAIbHBIX yCIYyT JIHOO
PETHOHAIBHOTO MOPTaJla TOCYIaPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIYT, B TOM YUCIIE B CIEAYIOLINX CIyqasX:

1) Hapy1IeHHE CpOKa PETUCTPALIMN 3aIIPOCca 3assBUTENS O IPEIOCTABIEHUN MYHULIMNIAIBHON YCIYTH;
2) HapyLIEHHUE CPOKA MIPENOCTABJICHNS MyHUIIMIIAJIbHON yCIIyTH;

3) TpeGoBaHMe y 3asABUTEINS JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit @enepanun, HOpMaTUBHBIMU MPABOBBIMU akTaMH cyO0BeKkTOB Poccuiickoit denepanun,
MYHUIUIIAJIBbHBIMU IIPABOBBIMY AKTaMU IS IPEAOCTABJICHUS MYHULIUIIAIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, NIPEAOCTABIECHUE KOTOPBIX MPEIYyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMH akTaMu Poccuiickoit deaepariy, HOpMaTUBHBIMU MPABOBBIMU aKTaMH cyObeKTOB Poccuiickoii
Qenepanuy, MyHULIUIAIbHBIMYA IIPABOBBIMU aKTaMU I IPEJOCTABICHUS MYHULUIAIBHON yCIYyTH, Y
3as1BUTEIIS;

5) oTka3 B IPeAOCTAaBIEHUHA MYHUIIMIIAIIBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE IPELYCMOTPEHBI
benepanbHBIMH 3aKOHAMH U MPUHATHIMU B COOTBETCTBUM C HUMU MHBIMU HOPMAaTUBHBIMH NPAaBOBBIMH
aktamu Poccuiickoit denepariui, HOpMaTUBHBIMU IPABOBBIMU akTaMu cyObekToB Poccuiickoit deneparum,
MYHUILUIAJIbHBIMU IIPABOBBIMY AKTAMU;

6) 3aTpeOoBaHUE C 3aABHUTENS NMPU MPEIOCTABICHUM MYHULHUINAIbHOW YCIyru IJIAThl, HE
NIPELYyCMOTPEHHONW HOPMAaTUBHBIMHU NPaBOBBIMU akTaMu Poccuiickoil denepanuu, HOPMaTUBHBIMHU
IIPaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanyy, MyHUIMIIATBHBIMYA TPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NpeAoCTaBIAIOLUIEr0 MYHULIUIAJIbHYIO YCIYTYy, HOJKHOCTHOIO Julla OpraHa,
NPEIOCTABIAIOMIETO MYHUIIUNIAIBHYIO YCIYTy, B HCIPABJICHUU JOMYUICHHBIX ONEYaTOK U OUIMOOK B
BBIJJAHHBIX B PE3yJIbTAaTe MPEJOCTABICHUSI MYHUIUNAILHOW yCIyrd JTOKyMEHTax Ju0o HapylleHue
YCTaHOBJICHHOI'O CPOKAa TaKMX UCIIPaBICHUMN.

3asBUTENN UMEIOT MPaBO OOpPAaTUTHCS C Kalo0OW NUYHO (YCTHO) MJIM HAalpaBHUTh kKajao0y B
NUCHMEHHOM BUJE (Jajiee — MUCbMEHHOE oOpaleHue) Ha O0yMaXHOM HOCHUTEJE WU B AJIEKTPOHHOU popme
no noyre, yepe3 M®PII, ¢ ucrnonp3oBanneM HHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHOHN ceTH «IHTepHETY,
ouIManbHOro caiiTa ynpasieHuss o0pa3oBaHus aAMUHUCTpauuu KOHCTaHTHHOBCKOTO paioHa, calTa
peruoHanbHOil MH(pOpMaMOHHON cucteMbl «IlopTan rocy1apCTBEHHBIX U MYHULIMIAJIbHBIX yCIyT
(pynkumit) Amypckoit obmactu», genepanbHON rocyaapCcTBEHHON MH(OPMALIMOHHON crcTeMbl «ENnHBIHI
MOpTaJl TOCYIapCTBEHHBIX U MYHHUIIMNAIBHBIX yCIyr (QyHKIHIT)», a TakKe MUChbMEHHas Kajioba MOXKeT
OBITH MIPUHSATA TPU JIUYHOM IIpHEMeE 3asiBUTEN. B ciydae nmogauu sxano0bl MpH JTUYHOM TpUEME 3asBUTEIb
MPEACTABIAECT JOKYMEHT, YIOCTOBEPAIOIMIUN €r0 JIUYHOCTh B COOTBETCTBUU C 3aKOHOJATEIbLCTBOM
Poccuiickoit ®enepauuu. [Ipu monaye xamoObl B 3JIEKTPOHHOM BHUJE AOKYMEHTBHI MOTYT OBIThH
MPEJICTaBICHbI B ()OpPME AIIEKTPOHHBIX JOKYMEHTOB, MOANKUCAHHBIX 3JIEKTPOHHOM MOAMKCHIO, BUI KOTOPOM
IIpEeAyCMOTPEH 3aKOHOAATeNbCcTBOM Poccuiickoin denepanuu, npu 3TOM JOKYMEHT, YIOCTOBEPAIOLIUN
JMYHOCTH 3asBUTENS, HE TpeOyeTcs.

XKanoba moaIeXUT pacCMOTPEHUIO JOJKHOCTHBIM JIUIIOM, HAJEJICHHBIM MOJHOMOYHUSAMH I10
pPaccMOTPEHHIO XKajlo0, B TeUeHUE MATHAAUATH pabo4yux THEH cOo JIHS ee perucTpaiuu, a B ciaydae
00>aJloBaHUS OTKAa3a B IpHUEME JOKYMEHTOB y 3asBHTENS JHMOO B UCIPABICHUU JOMYLICHHBIX OMEYaTOK U
OLIMOOK WJIM B Cllydae 00)aJloBaHUS HapyIIEHUS YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUH — B TEUCHHE
nATH pabouuX AHEH CO JHS €€ PeruCTpalHH.

Kanoba mommkHa comepx aTh:

1) HauMeHOBaHME OpraHa, NPEJAOCTABIAIONIETO MYHUIIUNAJIBbHYIO YCIAYTY, JOMAKHOCTHOTO JHUIla



oprasa, NMpeAoCTaBIISIONIETO MYHULIUITAIBHYIO YCIYTY, U100 MYyHHUIIMIAIBHOTO CIY>KalIero, peuIeHus 1
neiictBus (0e3aeicTBIE) KOTOPBIX 00KaTYIOTCS;

2) bamumuto, uMsi, 0OT4eCTBO (TIOCTEAHEE — TIPU HATMYWH ), CBEICHUS O MECTE KUTEIIbCTBA 3asIBUTEIIS
— ¢usudeckoro yiuIa 1100 HANMEHOBAHKE, CBEJCHUS O MECTE HAXOXKJICHHS 3asIBUTENS — IOPUIUIECKOTO
JWIa, a Takke HoMep (HoMmepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) 3IeKTPOHHOW MOUTH (MpH
HAJTMYWH) U TIOYTOBBIN aJpec, MO KOTOPBIM JOHKEH OBITh HANPABIIEH OTBET 3asBUTEIIIO;

3) cBeaeHuUst 00 0OKaTyeMbIX PEHICHUSX U NeHCTBUsIX (0e31eCTBUN) OpraHa, MpeoCTaBISIONEro
MYHHIHITATBHYIO YCIYTY, JOHKHOCTHOTO JIUIA OpraHa, MpeJoCTaBIsIONIEr0 MyHULIUIIATBHYIO YCIIYTY, TH00
MYHUIHUIAIBLHOTO CITYXKAaIIeTo;

4) noBoJBl, HA OCHOBAaHUHU KOTOPBIX 3asBUTEJ]b HE COIJACEH C PEUIEHHEM MU JEeHCTBUEM
(6e3neiicTBHEM) OpraHa, MPeIOCTABISAIONIEr0 MyHUIIUNIAIBHYIO YCIYTy, AOJDKHOCTHOTO JIMIIA OpPraHa,
MPEAOCTABISIONIETO MYHUIIUIAIBHYIO YCIYTY, TM00 MyHUIIUIIAIBHOTO CIIYXKAIIeTo. 3asiBUTEJIEM MOTYT
OBITH MIPEICTABICHBI JOKYMEHTHI (IIPH HAIWYHH), TOATBEPKAAIONINE JOBOIbI 3asIBUTENS TMOO UX KOIUH.

3asBUTEb BIpaBE 3alpalluBaTh U MOJIydaTh MHMOPMAIUIO U TOKYMEHTbI, HEOOXOIUMBIE IS
00OCHOBAHHUS M PACCMOTPEHHS KaJIOOBI.

B cnydae ecnm xanoba momaeTcs depe3 MPEACTABUTEINS 3asBUTENS, TaKXKe MPEACTABISCTCS
JOKYMEHT, TOATBEPKIAOIINI MOJTHOMOYMS Ha OCYIIECTBICHHUE ACMCTBUI OT UMEHM 3asBUTENS. B kauecTBe
JOKYMEHTA, MOATBEPKIAAOIIET0 MOJHOMOYHUS Ha OCYIIECTBIEHUE TEUCTBUA OT UMEHU 3asiBUTEIA, MOKET
OBITH MTPECTABIICHA:

a) oopmMiieHHass B COOTBETCTBUU C 3aKOHOJATENICTBOM Poccuiickoit denepanuu JOBEPEHHOCTD
(mnst pu3MYECKUX JUL);

0) opopmiieHHast B COOTBETCTBUH € 3aKOHOAATeNbcTBOM Poccuiickoit denepanuu JOBEPEHHOCTb,
3aBEpEHHAas MeYaThio 3asIBUTENS U MOANKUCAHHAS PYKOBOAMUTENIEM 3asABUTENS WM YIIOJHOMOUYEHHBIM 3TUM
PYKOBOJUTENEM JINLIOM (11 FOPUINYECKUX JIUL);

B) KOTIMS PEUICHUS O Ha3HAYCHUHU WK 00 u30paHuu 100 MpHKa3a 0 Ha3HAuYCHUH (PU3HUYECKOTo JIHIA
Ha JIOJDKHOCTB, B COOTBETCTBHM C KOTOPBIM Takoe (U3MUYECKOe JIMIO 00J1aJaeT MpaBoOM JEHCTBOBATH OT
UMEHHU 3asBUTENS 0€3 TOBEPEHHOCTH.

XKanoba paccmaTpuBaeTcs ynpaBieHHEM 00pa30BaHUs, MOPSAOK MPEJOCTABICHUS KOTOPOH ObLI
HapyIICH BCIIEJACTBUE PEUICHUN U IeHCTBUH (0e31elcTBUs) ypaBiIeHHs] 00pa30BaHUs, €0 TOJKHOCTHOTO
una 1100 MYHHMIIMIIAIBHBIX CIyKamux. B ciiydae ecnu 06kanyroTcst peleHusl HadallbHUKa YIpaBICHUS
o0Opa3oBaHMsl, jkaj00a MOJAETCs B BBIIIECTOSIINNA OpraH (B MOPsIKE MOAYNHEHHOCTH) U PaCCMaTPHUBACTC
UM B HIOpSAAKE, IPEAYCMOTPEHHOM HACTOSIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM.

[Ipr OTCYTCTBUHM BBIMIECTOAIIETO OpPraHa jkanoba 1mojaercss HEMOCPEICTBEHHO HadyalbHUKY
yrnpaBieHus: 00pa3oBaHUs U pacCMAaTPUBACTCS UM B COOTBETCTBUHU C HACTOSIIIUM AJIMUHHUCTPATUBHBIM
perIaMEeHTOM.

B ciydae ecnu xano0a mogaHa 3asBUTENIEM B OpraH, B KOMIIETEHIIUIO KOTOPOTO HE BXOAUT MPUHSITHE
perieHus 1o xanode, To B TeueHue 3 pabounx JHEH co JHS ee pEeruCTPaly yKa3aHHBIA OpraH HalpaBiseT
xanoOy B ynpaBjeHne 00pa30BaHus U B MUCbMEHHOU (hopMe HHPOPMUPYET 3asBUTEIIS O NIEPEHAIIPABICHUH
KaJI0OBbI.

[Tpu 5TOM CpPOK pacCMOTPEHHUS KaJ00Bl HCUUCISIETCS CO JIHS PErHCTPAIUH KaJl0Obl B YIIPABICHUN
o0Opa3oBaHwsL.

[Tpu moctyminenuu xanodsl yepe3 M®PILI, MHOropyHKIIMOHANBHBIA LEHTpP oOecrieunBaeT ee



nepeiadyy B YIOJIHOMOYCHHBIM Ha €€ PACCMOTPEHHE OpPTaH B MOPSAJIKE U CPOKH, KOTOPHIC YCTAHOBIICHBI
COTJIAIEHUEM O B3aMMOJEHCTBUH MEXJIY MHOTOQYHKIMOHAIbHBIM IIEHTPOM U OpPraHOM,
MPEeJOCTABIAIONINM MYHUIIUNAIBHYI YCIyTy, HO HE MO3JHEE CIEAYImero pabodero JHS CO JHA
MOCTYIUICHUS KAJIOObI.

[To pe3ynbpTaTam paccCMOTPEHHUS >KaJ00bI YIIPABICHHEM 00pa30BaHUS MOXKET OBITh IPUHITO OJHO U3
CHEAYIOLIUX PEIICHUM:

1) yaoBIeTBOPUTH kayno0y, B TOM 4yucie B (opMe OTMEHBI IPUHATOTO PEIICHUS, UCTIPABICHUS
JOMYIIEHHBIX yIpaBIeHUEM 00pa30BaHMsl, OTIEYaTOK U OLIMOOK B BBIAHHBIX B PE3yJIbTATe MPEI0CTABICHHS
MYHHUIUINIAIBHON YCIYyTH TOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEACTB, B3UMAaHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMATUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoilt denepanun, HOPMaTUBHBIMU IIPABOBBIMU
akTamu cyObekToB Poccuiickoit @enepanui, MyHUIIMIATLHBIMU IPABOBBIMHM aKTaMHU, a TaK)K€ B MHBIX

bopmax;
2) oTKa3aTh B YJOBJIETBOPEHUH >KAIOOBI.
VYnpasieHue 00pa3oBaHMsI OTKa3bIBAET B YAOBIECTBOPEHUH KalOOBI B CICAYIOUINX CIyYasiX:

a) HaJIMYMe BCTYIHBILETO B 3aKOHHYIO CHITy PEIIEHUS Cya I10 Kanobe 0 TOM K€ MpeAMETe U 10 TeM
K€ OCHOBAHMSIM;

0) mojaya *ano0bl JIUIIOM, TIOTHOMOYHSI KOTOPOTO HE MOATBEPK/ICHBI B MIOPSIKE, YCTAHOBICHHOM
3aKoHOJaTenbCcTBOM Poccuiickon denepannu;

B) HaJIU4IUC pCHICHUA 10 )KaJIOGG, HNPUHATOTO paHCC B COOTBCTCTBUU C TpCGOBaHI/ISIMI/I HaCTOAIICTO
A,Z[MI/IHI/ICTpaTI/IBHOFO PeriraMCHTa B OTHOIICHUHU TOT'O K€ 3adBUTCIIA U 110 TOMY K€ IIPECAMCTY JKaJI00BI.

VYnpasienue o0pa3oBaHMs BIIPaBe OCTABUTH Kaslo0y 0€3 OTBETa B CIEAYIONIUX CIIydasx:

a) HaJM4Yue B )KaJ00e HELIEH3YPHBIX JTM00 OCKOPOUTEIHHBIX BHIPAXKEHHM, yrpoO3 KU3HH, 3T0POBBIO U
MMYLIECTBY JOJKHOCTHOTO JIMIIA, & TAK)KE YICHOB €r0 CEMbHU;

0) OTCYTCTBHE BO3MOXXHOCTH MPOYHUTATh KaKyIO-TM0O 4acTh TEKCTa >KanoO0bl, (aMUINIO, UM,
0TYeCTBO (TIPU HATMYUH) U (WJIN) TIOYTOBEIN aJipec 3asiBUTENIS, yKa3aHHBIC B kKallooe.

OcHoBaHUs AJI IPUOCTAHOBJICHUS PACCMOTPCHUA ’KaJ00bI HE npeayCMOTpPCHBI.

B ciiydae yctaHOBIEHUS B XOJ€ WM IO pe3yJbTaTaM pacCMOTPEHUs jKajJo0bl IPU3HAKOB COCTaBa
aJMUHUCTPAaTUBHOTO MpaBOHapylUIeHUs, NpeaycMoTpeHHoro crartbei 5.63 Konexca Poccuiickoit
@enepanuu 00 aJMUHUCTPATUBHBIX NMPAaBOHAPYUICHUAX, WM MPECTYIUICHUS, JOJIKHOCTHOE JIHULO,
HaJIeJICHHOE MOJHOMOYHUSAMH MO PACCMOTPEHUIO Xano0, He3aMeIJIUTEIbHO HaNpaBisieT UMEIOIINECs
MaTepuasbl B OpraHbl IPOKYpaTyphl.

He no3anee qus, cneqyromero 3a JHEM IPUHATUSA YKA3aHHOTO PELICHMS, 3asIBUTEIIO B IUCbMEHHON
dbopMe U 1O KEIaHUIO 3asBUTENS B 3JIEKTPOHHOU (popme HampaBiseTCss MOTUBUPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS KaJIOOBI.

B cnyuae Hecornmacus ¢ pesyJbTaTaMH J0CyneOHOro oOkaloBaHUs, a TaKKe Ha JIFOOOU cTaauu
paccMOTpEHHSI CIOPHBIX BOMPOCOB 3asABUTEIb MMEET MPABO OOPATHTHCS B CYyJ B COOTBETCTBUH C
YCTaHOBJICHHBIM JICHCTBYIOIINM 3aKOHOIATEILCTBOM MOPSIJIKE.

[Tpunosxenue 1

K AOMUHUCTPATUBHOMY pernaMmeHTy



NpPeAoCTaBNEHUst MyHULMMNANBHOW YCyru

O6wasn nHpopmauusa 06 ynpasneHun obpasoBaHus

AaMUHMCIDaUNY KQHQI@HIHHQBQEQ%E ESVIOHa
[MouToBbINM agpec ANa HanpasfeHus , AMypckas obnacTb,

KOoppecnoHAeHUMn KOHCTaHTUHOBCKMIA panoH,

c. KoHcTtaHTmHoBKa, yn. JleHnHa, 78

, AMypckasi obnacTb,
KOHCTaHTUHOBCKMIA PanoH,

c. KoHcTaHTuHOBKA, yn. JleHunHa, 78

aAKTN4eCKNn agpec MecTtopacrnosioxXeHnA

pec aNeKTPOHHOW NOoYThl AN HanpasBieHna konst.uo.special@gmail.com

KoppecnoHaeHUnn

enedoH Ans cnpaBokK 8 (41639) 91 022

ernegOoHbl OTAENOB UMW NUHBIX CTPYKTYPHbIX éﬁm
nogpasgeneHumn 8 (41639) 91 747
OdomumanbHbein canuT B ceTn VIHTepHeT (ecnu http://85.88.190.158
nmeeTcs)
OVIO W JOKHOCT pYKOBOANTENSA OpraHa I!pmropbeBa Enera M/XannoBHa

Jachkl npuema rpaxaa |

8-00-17-00
O6e,1:|, 12 00 13-00

BTopHuK 8-00-16-00 8-00-16-00
O6epn 12-00-13-00

lEpe,u,a 8-00-16-00 8-00-16-00
O6epn 12-00-13-00

eTBepr 8-00-16-00 8-00-16-00
O6epn 12-00-13-00

ﬁﬂTHmu,a 8-00-16-00 8-00-16-00
O6epn 12-00-13-00

ybboTa BbIXO4HOW BbIXOAHOWU

|Eocr<peceHbe BbIXO4HOW BbIXOQHOMU

B cnyyae opraHusaunm npegoctasneHns MyHuumnanbHoun ycnyrn B MOLL:
O6wasn nHdopmaumsa o6 otgeneHum MAY «MoOLL Amypckon obnactuy

B KOHCTAHTUHOBCKOM palQHe
TTOUTOBbIN aapec Ans HanpaBneHus 676980, AMypckasa obnacTb,
KoppecnoHaeHumMn KOHCTaHTUHOBCKUIM panoH,
c. KoHcTaHTMHOBKa, yn. JleHnHa,84

dakTnyecknn agpec MecTopacrnonoXeHus 676980, AMypckas obnacTb,
KOHCTaHTUHOBCKUIM panoH,
c. KoHcTaHTMHOBKa, yn. JleHnHa,84

pec 3MneKTPOHHOM NOYThbl ANS HarnpaBneHus konst@mifc-amur.ru
KoppecnoHaeHUnn
enedOH AN cnpaBokK m4
eredoH-aBToMHdOpMaTop HeT
(ULMANbHBIN CalT B CETU HTepHeT http://mfc-amur.ru
P/I0 pykoBoOUTENS CDMHOHome,posmq

I'paduk paboTel o npuemy 3asBuTenei Ha 6aze MOI]

' Jlin Heje Yacsl paboThl
IlonenensHUK 8-00-20-00



mailto:konst.uo.special@gmail.com
http://85.88.190.158/
mailto:konst@mfc-amur.ru

BTOPHIK 8-00-20-00
Cpeaa 8-00-20-00
UcTBepr 8-00-20-00
TATHILE 8-00-20-00
Cy0ooTa 10-00-15-00
-BOCerceHLe -BLIxoz[HOﬁ

NHpopmaums o mecte HaxoxaeHus, Homepax TenegoHoB A5 CNPaBOK,

agpecax MyHMumMnanbHbIx obweobpasoBaTenbHbIX yupexaeHuin

)7 [e}
O6pasoBaTernbHble Anpec TenedoH, agpec JOJTKHOCTb
opraHu3aumm 3NEKTPOHHOW MOYThI pykoBoguTens
- pekTopa
MyHuumnansHoe 676980, | 8 (41639) 91-4-48, baHkMHa
00LeobpasoBaTenbHoe KoHcTanTuHOBCKM | konst.konst.sosh@gmail.c Huna
ypexmaeHue pamnoH, om AnekcaHapoBH
KoHcTaHTMHOBCKas cpeaHsis c. KoHcTtaHTuHOBKa, a
00LLeobpasoBaTenbHas yn. WkonbHas, 1
LKona
MyHMuMMNanbHOE WW4 MwuwieHko
obweobpasoBaTtenbHoe| KoHcTaHTMHOBCKMI [konst.npolt.sosh@gmail.co| AnekcaHgp
U pe X pageH U e panoHc HokHas |m Bnagumunposu
HwxHenonTasckaa cpegHas lNonTtaBska, Y
obweobpasoBaTtenbHad nep. [M1oHepckui, 3
LKona
MyHuUuUMNaAanNbHOE WW NwmaTtoBa
obuieobpasoBaTenbHoe| KoHcTaHTMHOBCKMIA |konst.krest.sosh@gmail.co Onbra
Uy pexXamagewHMWEe panoH, m KoHcTaHTMHOB
KpecTtoB0o3aBMXeHCckKas|c. KpecTtoBo3aBmkeHka, Ha
c p e o H a 4 yn lWkonbHag, 15
obuieobpasoBaTenbHas
LLKona
MyHMuMNnanbHOE Wm KynpoBsckas
obweobpasoBaTtenbHoe| KoHcTtaHTMHOBCKMI [konst.vpolt.sosh@gmail.co Bepa
Uy pexXxageHMNe pamnoH, m MBaHoBHa

BepxHenonTaBckaa cpegHss
obweobpasoBaTenbHas
wkona (doumnman B C
CpegHsas NMNontaBka)

c. BepxHaga Nontaeka,
yn. WkonbHag, 4

YHMULULMUNANbHDOE
obuweobpa3oBaTenbHoe
ypexaeHne Kniwoudesckas
cC p e A H 9a =«
obuweobpasoBaTenbHasa
Lukona

KoHcTaHTUHOBCKUM
panoH, c. Knioun,
yn. WkonbHas, 51

MyHMuMNnanbHOE
obweobpasoBaTenbHOE

Yy pexXagewHME
HoBoneTpoBckas cpegHsas
obweobpasoBaTenbHas
LuKona

676988,
KoHcTaHTMHOBCKUM

konst.kluchi.sosh@gmail.c
om

8(41639) 93-4-97,

konst.npetr.sosh@gmail.co

MoHacTbIpeBa
[FanuHa
MBaHoOBHa

Mnarypckas
Jlapuca

pamnoH,
c. HosoneTtpoeka,
yn. WkonbHas, 24

YHULULMUNANbHDOE
obuweobpa3oBaTenbHoe

676080, |

KoHcTaHTMHOBCKUI

ypexageHne Kospuxckas
P e O H A 4

panoH, ceno KoBpuxkka,
yn. WkonbHas, 13

m

W5- .
konst.kovr1.sosh@gmail.c
om

MwnxannosHa

BerneLkas

BaneHTuHa
MBaHoBHa
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obuieobpa3oBaTenbHas
LUKONa

yHALUNANbHOE 676984, 8 (41639) 93-2-42 | Tlapacosa
obuweobpasoBaTtenbHoe| KoHcTaHTMHOBCKMI |konst.ntroizk.sosh@gmail. Tauca
ypexaeHne HosoTpowuLkas panoH, com AHaTonbeBHa
O C H O B H a ¢ c.HoBoTtpouukoe,
obweobpasosaTtenbHad yn. Coeetckas, 50
LLKona
MyHuuUMNaAanNnbHOE 676990, W MeHbKOBa
obweobpasoBaTtenbHoe| KoHcTtaHTMHOBCKMI [konst.zenk.sosh@gmail.co OxkcaHa
ypexneHne 3eHbKOBCKasd panoH, m BrnagnmuposH
cC p e A H 8a =4 c. 3eHbKOBKa, a
obweobpasoBaTtenbHas yn. Cosetckas, 22
LLKoMa
MyHULMANANbHOE 676906, |  O@A1639)07-1-16 |  Sponb
obweobpasoBaTtenbHoe| KoHcTaHTMHOBCKMIM [konst.urtuy.sosh@gmail.co| AHacTacus
Yy pexXomagewHMWNe pamnoH, m AnekcaHapoBH
BepxHeypTynckas ocHoBHas| c. BepxHun YpTtyn, a
obweobpasoBaTenbHas yn. JleHuHa, 41
LLKona
MyHuUuUMNaAanNnbHOE 676991, m LnHkopeHko
obweobpasoBatenbHoe| KoHcTaHTMHOBCKMIA [konst.zoloton.sosh@gmail.[ 3y6op3saTtb
ypexaeHne 30510TOHOXCKas pamnoH, com PamunxoBHa
H a 4 a N b H a g c.30N0TOHOXKA,
obweobpasoBaTtenbHas yn. WkonbHas, 9
LKona
MyHMuMNanbHOE m, konst.semid.sosh(g)qmail.c Eeneukaﬂ
obweobpasoBaTtenbHoe| KOHCTAHTUHOBCKMIA [om BaneHTunHa
ypexgeHne Cemmngomckas pamnoH, MBaHoBHa
O C H O B H a 4 c. Cemuaomka,
obweobpasoBaTenbHas yn. lNleHuHa, 27a
LKona
YHMUUMUNAINbHDO € 676980, Amypckas swet1967 @list.ru AnekceeBa
obpasoBaTenbHOE€ obnactb, 8 (41639) 91-0-22 CseTnaHa
y 4 p e X g e H n e KOHCTaHTUHOBCKUI HukonaeBHa
M OMNONHWTEIN bHO T O panoH, yn. JleHnHa, 84
obpasoBaHua petTen
«KoHCTaHTUHOBCKas OeTCKO-
loHOLIeckas cnopTuMBHaM
LLKona»
MyHuumnansHoe yn. WkoneHagq, g. 1.a, 'super.cvr-konst(mm
obpasoBaTernbHoe c. KoHcTaHTUHOBKa, 8 (41639) 91-2-19 TaTbsiHa
yupexageHue Amypckasa obnacTb, JleoHngoBHa
[JOMONTHUTENBHOIo 676980
obpasoBaHusa geten «LeHTp
BHELLKOJTbHOW paboTbI»
MpunoxeHwne 2
K A,EI,MVIHMCTpaTI/IBHOMy pernamMmeHTy
npengocrtaBlieHNA MyHVILI,VII'IaJ'IbHOVI ycnyrmm
3asBneHne

O npueme B MyHnumnarnbHoe o6u.Leo6pa3OBaTeanoe yypexngeHune

Jupexropy
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(HaMMEHOBAHUE YUPEKICHHS )

(®.1.0. nupexropa)

poautens (3aKOHHOTO MPECTaBUTEIs ):
Damunus
Nwms
OrtuecTBO
MecTo perucrparnu:
I'opon
Vauna
Jom KB.
Tenedon
[Tacnopt cepust No
BbiaaH

3asaBiieHuE

[Tpoury npuHATE MOEro pebeHKa (CbiHa, A0Yb)

(pamums, UMst, OTIECTBO)

(mara poxxzieHus, MECTO IPOXKUBAHMS)

B Ki1acc Bamero yupexaeHus.

OOyuaiics (Jrach) B KJ1acce

(Ha3BaHUE YUPEKICHUA)

N3zyyan (a) A3BIK.

(3anomHsETCS/TpU TIpreMe B 1-i KITacc HE 3aIoTHSICTCS )
O3HakoMJIEH () CO CIEAYIOIMMU JOKYMEHTAMH YUPEKICHUS:
- YcTaB yupexaeHus;
- JIMLIEH3Us Ha OCYIIECTBICHUE 00pa30BaTEIbHON NeSATEILHOCTH;
- CBUJICTENIBCTBO O TOCY/IaPCTBEHHON aKKpEIUTAIINH.

CBoeli MOAMKICHIO 3aBEPSIO COoTyiacke Ha 00pabOTKy MOMX MEPCOHATBHBIX JAHHBIX, IEPCOHATBHBIX JTaHHBIX
MOero pebOeHKa B COOTBETCTBUHU € JEUHCTBYIIHUM 3aKOHOJATEIbCTBOM.

(HaMMEHOBaHUE YUPEXKICHNUS)

« » 20 roma

(monmucek)

IIpunoxenue:



B cooTtBercTBUM co cTathell 9 DenepanpHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX
JAHHBIX» JAI0 COIJIacue Ha:

(HaMMEHOBaHUE YUPEKICHNUS)

CMEIIaHHYI0 00pa0OTKy IMEePCOHANBHBIX TaHHBIX MOETO peOeHKa (OTeKyHa) B LEJSX MPeI0CTaBICHHUS
MYHHUIIUTNATBHON YCIYTH 1O 3a4MCIIeHUI0 Moero pebenka (onekyHna) B OY wim YJIO/;

3arpoc, MoJiydeHrue u oopaboTKy cBeIeHUI 0 MoeM peOeHKe (OTeKyHE), BIUSIONINX Ha MOJIyYeHHE
MYHUIUIAIBHON YCIyTH;

nepenavyy NpeiACTAaBICHHBIX CBEIEHUN OpraHaM UCIIOJHUTEIbHOM BJIACTH M OpPraHU3alMsM B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepannu.

CpoK eCTBHS HACTOAIIETO pa3pelieHus] He OTPAHUYMBAIO (JI0 UCTEUYCHUS CPOKA HAJOOHOCTH).
OcraBinsro 3a co00i mMpaBO O0TO3BaTh HACTOAIIEE pa3pelICHUE MPOCTON MUCbMEHHOU (hopme, MpecTaBuB
3asBJICHUE 3a2

(HauMEHOBAHHE YUPEKIACHU)

HEJIeNIU 10 HACTYIUJICHUS] COOBITHS, OTKA3aBIIUCh TEM CAaMBIM OT MOJYYEHHUs] MPEJOCTABISIEMBIX MHE
MYHUILUIIAIBHBIX YCIIYT.

Pacnucka-yBegomiieHue

3asiBIIEHUE U IpYTUE TOKYMEHTHI OT I'paXklaHWHA

[Tpunsin

(pamunust, UMsi, OTYECTBO, MOAMNKCH CIICIIUAIKCTA, 1aTa IpreMa JOKYMEHTOB)

« » 20 roma

(moamuce) (O.1.0.)
M.M
3asaBneHue
O npmneme B MyHunumnnarnbHoe o6pasoBaTeanoe yypexaeHue

AOMNOJTHUTENBHOro 0b6pasoBaHUsA OeTeEN

No « » 20 T. HupekTtopy
HOMEp U JlaTa perucTpaIiy 3asBICHUS (HaMMEeHOBaHUE YUPEKICHNUS)
[Tpuka3 Ne « » 20 T

0 3aYUCIICHUH B YUpexKIAeHUE (®.1.0. gupekropa)
Ponurens (3aKkOHHOTO TPECTaBUTENS)

(HEeHY)KHOE 3a4ePKHYTh)

Jomarrauit agpec (MecTo (GaKTHIECKOTO
MIPOKUBAHMS):




3agBieHue

[Ipomry 3auuciauTh Moero (1) cbiHa (JI04b)

(bamumust, UMs1, OTUYECTBO, JAaTa POKICHUS)

(HaMMEHOBAHUE YUPEKICHHS )

AJIA TOJTYYCHUS JOIMOJIHUTCIIBHOI'O 06p330BaHI/I$I I10 HaIIpaBJICHUIO

C yctaBoM 00pa3oBaTEILHOTO YUPEKICHUS, JIUICH3UEH Ha MPaBO BEJACHUS 00pa3zoBaTeIbHON
NeATeNIbHOCTH, CO CBUJIETEIHBCTBOM O TOCYJIapCTBEHHOHN aKKpeIUTaUUHU
03HaKOMJICH (a).

(mpyrue MOKyMEHTHI, pErJIaMeHTUPYIOITHE 00pa30BaTEIbHYIO JEATEILHOCTD)
[Tpunoxenus (Hy>KHOE TTOUYEPKHYTh):

- MEAMIIMHCKOE 3aKIIIOYCHHE O BO3MOKHOCTH 3aHSATHH 10 N30paHHOMY HaIPaBIICHHIO;

- KOS CBUJICTEIIHCTBA O POKICHHUH (KOTIHS NACTIOpTa — MPU HAJTHYHUH);

- UHbIE IOKYMEHTHI (IIPY HAJIMYUU yKa3aTh KaKHe)

Hara Tloamuce

MpunoxeHne 3

K AAMWHUCTPaATUBHOMY pernameHTy

npeaocTaBneHns MyHULMNansHoON ycnyru
BJIOK-CXEMA

MIPEIOCTABIICHUS! MYHULIUTIATbHON YCIYTH

PaccmoTpeHune 3asaBneHns n
npeacTaBneHHbIX JOKYMEHTOB U
NPUHATUE peLLeHns O 3a4nCneHnn nmbo
006 oTKase B 3a4nCrieHnun B YupexaeHue




lNpunoxeHwne 4
K AOMWUHUCTPATUBHOMY perfnameHTy
npenocTaBneHns MyHUUMNanbHOW yCryru
Pacnucka
0 Npueme JOKYMEHTOB

YnpasneHue obpasosaHus (Otaenenne N'AY «MoLL Amypckon obnactn» B KOHCTaHTUHOBCKOM
p a " o] H e ) B n " L e

(aormkHocTb, PNO)

yBegomIdaeT o npueme JOKyMEeHTOB

(PUNO zaasutens)

NpeAcTaBUBLLErO NakeT AOKYMEHTOB A1 MOMy4YeHUs MyHUuunaneHon ycnyrm «HassaHue ycnyrn»
(Homep (npeHTMdUKaTop) B peecTpe MYHUUUNANbHbBLIX YCNyr:

).

[MepeyeHb OOKYMEHTOB, Konu4yecTtBo
Ne Konun4yecTtBO nucrtosB
NpeacTaBrieHHbIX 3asiBUTENEM 9K3eMNsipoB
3agaBneHne

W N —

,D,OKyMeHTbI, KOTOpble 6y,EI,yT nofty4vyeHbl N0 MeXBeaAOMCTBEHHbIM 3arnpocam.

[MepcoHarnbHbIM NOrMH 1 Naponb 3asBUTENS Ha ouumanbHOM cante

JlornH:

Maponb:

OduumanbHbIN canT:

MakcumanbHbI CpOK MpefocTaBfieHNUs MyHuuunanbHoOW ycnyru coctasnset 10



KaneHfapHbIX OHeW co AHA pernctpauun 3adasneHuns (10 kaneHOapHbIX OHel cO OHA
peaucmpauyuu 3aseneHusi 8 MOL]).

TeﬂerOH A4 CcrnpaBokK, MO KOTOPOMY MOXHO YTOYHUTb XO4 paCCMOTpPEHUA 3adaBITIEHUA!

NHavBmAayanbHbIN NOpsSOAKOBLIA HOMEP 3amnncu B 3r1EKTPOHHOM XypHane permcrpauuu:

« » r.




	2.10. В предоставлении муниципальной услуги может быть отказано в случаях:
	При приеме детей в общеобразовательное учреждение:
	При приеме детей в учреждение дополнительного образования:

