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[3aronoBok

1. O6wme nonoxeHus
|

[3aronoBo|

MpeaomeTt perynupoBaHna agMUHUCTPATUBHOIO perfiameHTa

|

1.1. ADMUHUCTPATMBHBIN pernamMeHT npegocTaBneHna MyHuumnaneHom ycnyru "Belgaya
paspeLleHnn Ha NpoBeaeHne 3eMnsaHbIX paboT" (ganee - agMUHUCTPATUBHbLIN PerfiameHT),
onpeaenseT NopsagoK, CPOKM 1 NocreaoBaTesibHOCTb AeNCTBUN (agMUHUCTPaTUMBHBIX Npouenyp),
dOpMbl KOHTPONSA 3a UCMONTHEHNEM, OTBETCTBEHHOCTb JOMKHOCTHBIX L, OPraHoB,
npegoCcTaBNALWMNX MyHULUNANbHbIE YCIYTK, 3a HecobnioaeHne nmm TpeboBaHnn pernameHToB
npv BbINOMIHEHNN aAMUHUCTPATMBHBIX Npoueayp (4encTenin), nopsagok obxxanosaHUs AeNCTBUN
(6e3pencTBms) OOMKHOCTHOrO NMua, a Takke NPUHMMAEMOro UM peLleHns Npu NpeaocTaBneHnm
MYHULUMNanNbHOW ycnyru (qanee — MyHuumnansHas ycnyra).

HacToswmn agMMHUCTpaTUBHBIN pernamMmeHT pa3paboTaH B Lensx ynopsaaoveHms
aAMWUHUCTPATUBHBIX NPOLEAypP U aaMUHUCTPATUBHbBIX AENCTBUI, NOBLILLEHNSA Ka4yecTBa
npegocTaBneHns U 4OCTYMHOCTU MyHUUMNANBHOW YCNYIrn, yCTPaHEHNS N30bITOYHbBIX 4EUNCTBUN U
N36bITOYHBIX aMUHUCTPATMBHbBIX NPOLEeaypP, COKpaLLEHNS KONMYecTBa JOKYMEHTOB,
npeacraBnseMbiX 3adgBUTENAMM AS1S NONYYEHNA MYHULMNANbHOW YCRYrn, NPUMEHEHNS HOBbIX
ONTUMM3NPOBAHHBIX POPM JOKYMEHTOB, CHUXXEHUS KONUYECTBa B3auMOOENCTBUN 3a8BUTENEN C
AOSDKHOCTHBIMU NULAMK, COKpaLLEeHUs1 CpoKa NpefoCcTaBNeHns MyHULMNansHOM yCnyru, a Takke
CPOKOB MCMNOJSTHEHMWSI OTAENbHBIX aAMUHUCTPATUBHBIX NPOLEAyP U aAMUHUCTPATUBHbBIX AENCTBUN B
pamMKax npegocTtaBneHns MyHULMNanbHOM yCryru, ecriv 3To He NPOTUBOPEeYnT deaepanbHbIM
3aKoHaM, HopMaTMBHbIM NpaBoBbIM akTaMm [Npe3ngeHta Poccuinckon degepauunm m
MpaButenbcTBa Poccurickon ®enepaunmn, HOpMaTUBHBIM NPaBOBLIM akTaM AMypCKon obnacTu,
MYHULMNANbHbIM NPaBOBbLIM aKTaMm.

[3aronoeo|

OnuncaHue 3asBuTenen, a Takke U3NYECKMUX N IPUANYECKNX NNL, UMEIOLLINX NPaBo B
COOTBETCTBUM C 3akoHOAaTenbLCTBOM Poccunckon ®egepaunm nmbo B cuny HageneHnsa nx
3aaBUTENSIMU B NOpAaKe, YCTAaHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccunckon denepauuu,
NOSTHOMOYMSIMU BbICTYNATb OT UX UMEHW NPU B3aUMOLAENCTBUM C COOTBETCTBYIOLLMMU OpraHamm
MECTHOro camoynpaBfieHNs U UHbIMW OpraHn3auuaMm Npy NpegocTaBNeHNN MyHULMNANBHON
ycnyru

|



1.2. 3agBuTenamm SBnAKTCA NonyyYaTenn MyHULMNAnbHOM YCNyru, a Takke ux npeacrtaButenu,
3aKOHHble NpeacTaBuTenNu, AeNCTBYOLWNE B COOTBETCTBMU C 3aKOHOA4ATeNbLCTBOM Poccumnckon
depepaumm, AMypckon obnactm nnm Ha oCHoBaHUM JOBEPEHHOCTU (Oanee — npeactaBuTenn).
K nonyyatensm MyHUUMNAnNbHOM YCNyrn OTHOCATCS (OU3NYECKME U topuanYeckue nuua.

TpeboBaHus K NopsaKy MHEOPMUPOBAHKSO NOpsiAKe NPEAOCTaBNEeHUss MyHULMMANbHOW YCIyrn
|

1.3. lHdopmaumsa o mectax HaxoXXaeHus 1 rpaduke paboTbl OpraHOB MECTHOMO
camoynpasneHus, NpegoCTaBnSWNX MyHULMNANbHYIO YCYTY, UX CTPYKTYPHbIX
nogpasgeneHusax, opraHnsaumax, y4acTByroLWNX B NpegocTaBNeHnn MyHUUMNanbHON yCcnyru,
Cnocobbl NoNy4YeHNa NHPoOPMaLMM O MecTax HaxoXaeHus u rpadukax paboTbl rocygapCTBEHHbIX
OpraHoB, OPraHoOB MECTHOIo CaMoyrnpaBfeHnsi U opraHnsaunin, obpalleHme B KoTopble
HeobxoaMMO ANa NpefoCTaBNeHNa MyHULUMNANbHOW YCNyrn, a Takke MHOMOMYHKUMOHANbHbIX
LEHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNAMNbHbLIX YCAYT, CNPaBOYHbIX TenedoHax
CTPYKTYPHbIX NOAPa3aeneHnin opraHoB MECTHOIO camoynpaBneHne, NpeaoCcTaBAsaoLmMX
MYHULMNAnNbHYO YCryry, opraHnsauni, y4acTBYOLWMX B NpegoCcTaBneHum MyHuuunansHom
ycnyru, B TOM Yucne HoMmep TernedoHa-aBToMHdopmaTopa, agpecax Ux a5IeKTPOHHOM MoYThI
copgepxutca B [NpunoxeHnn 1 K agMUHUCTPATUBHOMY PErfameHTy.

1.4. lHcbopmaums 0 nopsiake NpeaocTaBreHns MyHULMNanbHOW yCryru, yenyr, Heo6XoaMMbIX U
o6a3aTenbHbIX ANA NpeaoCcTaBeHnss MyHUUMNAanNbHOM yCnyru, pasMmeLLaeTcs:

* Ha MHPOPMALIMOHHbIX CTEHAAX, PACNOSNTOXKEHHbIX B AOMUHUCTpaumm MasaHOBCKOro cernbcoBeTa
no agpecy: c.MasaHoBo, yn.JleHnHa 9;

* Ha UHPOPMALIMOHHBLIX CTEHOAX, PACMONOXEHHbIX B OTAENEHUM rOCYyAapCTBEHHOIO aBTOHOMHOIO
yupexaeHmst Amypckon obnactn « MHOroyHKUMOHanNbHbINM LEHTP NpeaocTaBneHus
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr» B MaszaHoOBCKOM paBirioHe (ganee Takke — MOLL) no
agpecy: c.Hosoknesckun YBan, yn.Tunorpadckas 50 (B cnydae opraHu3aumm npegoctaBreHns
MyHuUMnaneHon ycnyru 8 MOLL);

* B pas3gaToydHbIX MaTepuanax (bpowutopax, bykneTtax, IMCTOBKax, NnaMsTKax), HaXo4saLWwmnxcs B
opraHax u opraHmsaumsix, y4acTBYOLWNX B NPeAOCTaBNEHNN MyHULMNAbHOW YCAYTH;

* B 9N1IEKTPOHHOM BUAE B UHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn NHTepHeT (aanee —
ceTb NHTepHeT):

- Ha opuuMansHOM MHGOPMaUNoHHOM nopTasne (mazadm.ru )

- Ha caunTe pernoHasibHon MHPOPMaLMOHHOM cucTtemsl "lMopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (dpyHkumin) Amypckon obnactu™: http://www.gu.amurobl.ru/;

- B rocygapcTBEHHOM MH(pOpMaLMOHHON cucTeMe "EQVHBLIN nopTan rocy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn)": http://www.gosuslugi.ru/;

- Ha odpuumansHom cante MOL, www.mfc-amur.ru (B cnyyae opraHMsaunmn npegocTaBeHuns
MyHuUMnansHon ycnyrn 8 MOLL);

* Ha annapaTHO-NPOrpamMMHbIX KoMMnnekcax — MIHTepHeT-KMOCK.

1.5. IHdhopmauumio o nopsake npenoctaBneHnss MyHULMNAIbHOM YCIyri, a Takke cBeLeHns o
XoAe nNpeaocTaBneHns MyHULMNAaNbHOM YCAYr MOXHO NONYYNUTb:

nocpencteoM TenedoHHon ceasn no Homepy OMCY;

npu nim4yHom obpaweHmm 8 OMCY;

npu NnucbMeHHoMm obpatueHun 8 OMCY;



nyTem nNyonmnm4yHoro MHPOPMMPOBAHUSI.

1.6. lHbopmaums o nopsiake npegocTtaBneHns MyHULMNansHOM yCcnyri AoShKHa cogepxaTb:
cBeAEeHMs 0 NopsiAKe NONyYeHUs MyHULUMNANbHON yCNyru;

KaTeropuun nonyvyatenen MyHMUMNanbHOM yCnyru;

agpec mecta npuema gokymeHtoB OMCY ans npefocTtaBneHus MyHUUMNANbHOM YCNYrn, PexXum
paboTtel OMCY;

nopsaok nepefayun pesynbTaTa 3asaBUTENIO;

cBefleHUs, KOTopble HEOBXOOMMO yKa3aTb B 3adBfIEHUN O NpeaoCTaBeHUN MyHULMNATbHON
yCnyru;

nepeveHb AOKYMEHTOB, HEOOXOAUMbBIX ANsl NPeAoCTaBneHNa MyHULMNAanbHOW ycnyru (B TOM
yucne ¢ pasgenieHmemM Takmx 4OKYMEHTOB Ha JOKYMEHTbI, KOTopble 3asBuTenb 0643aH
npegocTaBUTb CaMOCTOATESTbHO, U IOKYMEHTbI, KOTOPble 3asBUTErb BNpase NpeocTaBuTb Mo
CcOBCTBEHHOM MHMLMATUBE);

CPOK npeaocTaBnieHnsa MyHUUunanbHOW ycnyru;

cBefeHus o nopsgke obxanoBaHusa gencteum (6e3gencTens) n peleHnin JOMMKHOCTHbBIX NN,
KoHcynbTaumm no npouenype npegocTaBneHns MyHULMNAansHOM yCnyru OCyLLECTBAKTCA
cotpyaHnkamu OMCY B COOTBETCTBUM C AOITHKHOCTHLIMU UHCTPYKLNAMM.

Mpun oTBETax Ha TeneOHHbIE 3BOHKM U NMYHbIE 0bpaleHusa coTpyaHkn OMCY oTBETCTBEHHbIE
3a HopMUpOBaHME, NOAPOBHO, YETKO N B BEXITMBON dOpME MHAOPMUPYOT 06paTUBLLNXCS
3asiBUTENEN No NHTEPECYIOLLUM NX BONPOCaM.

YCTHOE MHpOPMMPOBaAHME Kaxaoro obpaTusLLErocs 3a MHGOpMaumnen 3asaBuTens
ocyLlecTBnsgeTcsa He 6onee 15 MUHYT.

B cnyyae ecnu onga nogrotoBkn oTBeTa Ha yCTHoe obpauleHne TpebyeTtca bonee
npogormkuTensHoe spemd, cotpyaHuk OMCY, oTBETCTBEHHbIV 3a MH(pOpMUPOBaHWe, NpeanaraeT
3aMHTEPECOBaHHbLIM NULAM NEPE3BOHNTL B ONpeaenieHHbIN AeHb 1 B onpeaeneHHoe Bpems. K
Ha3Ha4YeHHOMY CPOKY OSTKeH BbiTb MOArOTOBIEH OTBET MO BONpOCcaM 3asiBUTENen, B criydyae
Heo6Xxo4MMOCTN OTBET rOTOBUTCHA NPY B3aUMOLENCTBUM C AOSPKHOCTHLIMM NMLL@MWN CTPYKTYPHbIX
nogpasgeneHnii opraHoB 1 OpraHnsaumin, y4acTByOLWMX B NPegOCTaBNeHUM MyHULMNANbHON
ycnyru.

B cnyyae ecnu npegocTtaBneHvne nHgopmaumm, HeobxoauMon 3asBUTENO, He NpeacTaBnseTcs
BO3MOXHbIM NocpeacTBoM TenedgoHa, cotTpyaHnk OMCY, npuHaBwnin TenedOHHbIA 3BOHOK,
pa3bsCHSIET 3aaBUTENO NPaBo 06paTUTbCs ¢ NMCbMeHHbIM obpaweHnem B OMCY n TpeboBaHus
K ochopmneHnto obpaLLeHus.

OTBeT Ha NCbMEHHOE obpalleHne HanpaeBnseTCcsa 3adaBUTENIO B TedeHne 5 paboumx co gHa
pernctpauumn obpauweHns 8 OMCY.

[McbMEHHLIM OTBET Ha ObpallleHne OOMmMKEH coaepXaTtb aMunmio n Homep TenedoHa
WCMNONHUTENS MU HanpasnsieTCcsa No NoYTOBOMY aapecy, ykazaHHOMY B obpalleHun.

B cnyyae ecnu B obpalyeHnm o npegocTtaBneHnn NMCbMEHHON KOHCYNbTauum no npoueaype
npegocTaBnNeHns MyHULMNansHOM yCcnyru He ykasaHa dpaMmunus 3asButens, HanpasuBLLErO
oOpalleHne, n NOYTOBLIN agpec, MO KOTOPOMY AOSMKEH BbITb HanpaBneH OTBET, OTBET HA
obpawieHne He aaeTcs.

My6nuyHoe nHdopMmMpoBaHNe 0 NOPsAKE NPeSOCTaBEHNA MYHULMMNANbHON YCnyru
OCYLLECTBMAETCA NOCPEACTBOM pa3MeELLEHNS COOTBETCTBYIOLLEN MHGOPMaLUKM B CpeacTBax
MaccoBoun MHopmaLmn, B TOM YnUChe B rasete «3Hama Tpyda», Ha oduumansHom cante OMCY.
Mprnem ooKyMeHTOB, HEOBXOAUMbIX ANA NPeAoCTaBNeHNss MyHULUNANbHOW YCIyru,
ocywectBndaetcsa no agpecy OMCY.



[3aronoBok

2. CtaHgapT npegocTaBneHns MyHULMNansHOM ycnyru

|

HanmeHoBaHMe MyHMLMNANbLHOW yCryru

2.1. HaumeHoBaHne MmyHuumMnansHon ycnyru: "Belgadya paspelleHnin Ha npoBeaeHne 3eMIisiHbIX
pabot".

[3aronoBo|

HaunmeHoBaHWe opraHa, HenocpeaCcTBEHHO NPEAOCTaBNAOLWEro MyHUUMNANbHY YCryry
|

2.2. NpepocTtaBneHne MyHUUUNanbHOW yCryrm ocyLecTBNaeTcs agMMHucTpaumen MasaHosckoro
cenbcoBeTa (ganee takke — OMCY, ynonHOMOYEHHbIN OpraH).

[3aronoBo|

OpraHbI M opraHun3auummn, ydacrteyrouine B npeaocrtaBlieHUn MyHVILI,l/II'IaJ'IbHOﬁ ycnyru, o6pa|.|.|,eHV|e B
KOTOpble Heobxoaumo ans npenocTtaBrieHnsA MyHVILlMﬂaﬂbHOVI ycnyru

2.3. OpraHbl 1 opraHu3aumm, yyacTeylowme B NpeaocTaBneHnm MyHULmMnanbHOW yenyru,
obpalleHne B KOTopble HEOBXO0ANUMO NS NPefoCTaBneHns MyHULMNAnsHOW YCyru:
2.3.1.®epepanbHas Hanorosagd cryota - B HacTu NpeaocTaBrieHns cBegeHui (BbIMUCKKN) 13
eIMHOro rocyapCTBEHHOro peecTpa topugndeckux nuu, EqMHoro rocyaapCTBeHHOro peecrpa
MHOnBMAOYanbHbIX NpeanpuHUMaTenen;

2.3.2.®epepanbHas cnyxba rocygapCTBEHHOW perucTpauum, kagactpa u kaptorpadum - B 4HacTu
npeacTaBneHnsa ceeageHnn (Bbinuckn) ns EgMHoro rocyaapCTBEHHOro peecTtpa npas Ha
HeBWXMMOE UMYLLIECTBO U COESOK C HUM;

2.3.3 3avHTEepeCcoBaHHbIe OpraHbl MECTHOIO CaMOynpaBfeHns U 3aMHTepPEeCOBaHHbIE
opraHusaumm, nogBeLOMCTBEHHbIE OpraHaMm MeCTHOro camoyrnpasfeHust, - B 4acTu
npeacTaBneHnsa cBeAeHNn O CornacoBaHNM NPOEKTHON JOKYMeHTaLmu;

2.3.4 otgen no XKX n 6naroyctponctsy agMUHUCTpaLMn MyHUuunanbHoro obpasoBaHug,
YNOMHOMOY€EHHbIN Ha Bbl4avy pa3peLllueHnii Ha NepeBO3Ky KpynHorabapuTHOro un (Unm)
TSXKENOBECHOro rpy3a no asToMobunbHbIM Aoporam MyHuumnanbHoro obpasosaHns MasaHoBCKMI
CEeNbCOBET - B YaCTu NpeacTaBneHns CBeAeHNN O BblAaHHbIX paspeLLeHnsiX Ha NepeBo3ky
KpynHorabapuTHOro u (Mnn) TsKenoBeCHOro rpy3a no asToMobunbHbIM Aoporam;

2.3.5 oTAen apxuTekTypbl, F(pagoCcTPoOUTENBLCTBA U KAaNUTanbHOro CTpOMTENbCTBA agMUHUCTPaLn
MyHUUMNaneHOro obpasoBaHna MasaHOBCKUIM CENbCOBET - B YaCTU NpeLCTaBNeHns CBeAEHUN O
BblJA@HHbIX paspeLLeHnsiX Ha CTPOUTENBLCTBO;

2.3.6 opraHmsauun MyHuumnansHoro obpasoBaHns MasaHOBCKMIA CENBbCOBET - B YacTu
npeacraBneHns CBeAEeHNN U cornacoBaHusi NPOM3BOACTBA 3eMASHbIX paboT B 30He
PacnonoXeHns KCnyaTnpyemMbiX NOA3EMHbIX KOMMYHUKALMA TENNOBOLOCHAGXEeHNS,
BOAOOTBEAEHMNS, dHEPrOoCHAbXeHNs 1 CBA3K, a TakKe Y4aCTKOB C BO3MOXHbIM NaTOreHHbIM
3apakeHneM MnoyBbI (CBasnka, CKOTOMOMUIbHUK, Knagéuwa v 1.n.);

2.3.7 COOTBETCTBYIOLLME OpraHbl OXpaHbl 06bEKTOB KyNbTYPHOro Hacneaus (naMsiTHUKOB UCTOPUK
N KynbTypbl) HapogoB Poccurckon ®epepaunn.

OMCY He BrnpaBe TpeboBaTtb OT 3asBUTENS:
- NpeAcTaBneHnst AOKYMEHTOB M MHAOPMAaLMK UK OCYLLECTBINEHUS AeNCTBUIN, NpeacTaBneHne



NN OCYLLIECTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NPAaBOBbLIMU akTamu,
perynupyowmmMmm OTHOLLEHUS, BO3HUKaKOLWME B CBA3M C NpeoCcTaBNeHneM MyHULUNanbHON
yCnyru;

- NpeAcTaBneHns AOKYMEHTOB U MHOPMaLLMK, B TOM YKCIie NOATBEPXKOAIOLWNX BHECEHNE
3asiBUTENEM nnatbl 3a NpeaocTaBneHne MyHUUMNanbHOM yCrnyru, KOTopble HaxoaaTcs B
pacnopsXXeHnn opraHoB, NPeAoCTaBNALWNX MyHULMNAbHbIE YCIYrX, rOCYAapCTBEHHbLIX OPraHoB,
WHbIX OPraHOB MECTHOro camoyrnpasneHns NMbo NogBeJOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam
Ui opraHam MeCcTHOro caMoynpaBfieHUst OpraHM3aunin B COOTBETCTBMN C HOPMATUBHBIMU
npasoBbIMKU akTamu Poccunckon degepaumm, HOpMaTUBHLIMW NPaBOBLIMU akTaMmu AMYpPCKON
obnactn, MyHMLMNanbHbIMU NPaBOBbIMU akTaMu, 3a UCKINIOYEHMEM AOKYMEHTOB, BKITHOYEHHbIX B
onpeaeneHHbIn YacTbio 6 ctatbn 7 PegepanbHoro 3akoHa ot 27 nionga 2010 r. Ne 210-d3 «O6
opraHusaumn NnpeaocTaBreHnst roCyaapCTBEHHbBIX U MYHUUMMANbHbIX YCNYr» NepeYvyeHb
AOKYMEHTOB. 3asBuTeNb BNpase NpeacTaBUTb YKasdaHHble JOKYMEHTbI U MHbopmMauuio no
cobCTBEHHOM MHMLUMATUBE;

- OCYLLECTBIIEHNS OENCTBUIN, B TOM YMCIE COrnacoBaHum, HeOBXo0aANMbIX ANs NONyYeHUs
MYHULIMNANbHON YCNYru 1 CBA3aHHbIX C obpalleHnem B rocyapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro camoynpaBfieHUs, opraHnu3aummn, 3a UCKITYEHUEM NOSTYHYEHNS YCAYT, BKITHOYEHHbIX B
nepeYvHn, ykasaHHble B 4actu 1 ctaten 9 ®enepansHoro 3akoHa ot 27 uions 2010 r. Ne 210-d3
«O6 opraHusauun NnpeaocTaBneHNsa rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCIYr», U NONy4YeHus
AOKYMEHTOB N MHpopMaLnn, NpegoCcTaBNseMblX B pe3ynbTaTe NpeaocTaBrneHns Takux yCnyr.

PesynbTat npegocraBneHnss MyHUUUnNansHOM ycrnyru

|

2.4. Pe3ynbTaTtoM npegocTaBrneHns MyHUUUNnanbHOW yecnyrm aBnseTcs:

- paspelleHune (opaep) Ha NPoM3BOACTBO 3eMMSAHbIX paboT (ganee - paspellueHune (opaep));

- MOTUBMPOBAHHOE peLleHne o6 oTkase Ha NPOU3BOACTBO 3eMSIsiHbIX paboT (aanee - peweHne 06
OoTKase B paspeLleHun);

- paspelleHne Ha npoaneHne 3eMnsHbIX paboT (aanee - pelleHne o NPOANeHun);

- MOTUBMPOBAHHOE peLLeHne 06 oTkase B NpoafieHnn 3emMnsiHbIX paboT (ganee - peweHne 06
oTKase B NPOoAfIEHNN);

- peLLeHne O 3aKpbITUKN paspeLLeHns (opaepa) Ha NPOM3BOACTBO 3eMnsaHbIX paboT (ganee -
peLLeHne O 3aKpbITUK);

- MOTUBMPOBAHHOE peLleHne 06 oTKase B 3aKpbITUM pa3peLleHnss Ha NPOU3BOACTBO 3€MIMSAHbIX
paboT (ganee - pewweHne 06 oTkase B 3aKpbITUN).

[3aronoBo

Cpok npeaocTaBneHnst MyHULMMNAnNbHOWM yCnyru
|

2.5. MakcumanbHbI CPOK NpefoCcTaBneHns MyHULMNansHoM ycnyru coctaBndaeT He 6onee 30
AHen paboumx gHeun, ncumcnsiemblx co gHsa permctpauum B OMCY 3asiBneHnsa ¢ 4OKyMEeHTaMu,
00643aHHOCTb NO NPeACTaBMEHNIO KOTOPbIX BO3NOXEHA Ha 3adBUTENS.

Cpok HanpaBneH1s MexxBeJOMCTBEHHOIO 3arnpoca o NpeaoCcTaBfieHUN JOKYMEHTOB, yKa3aHHbIX B
nyHKTe 2.8 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsieT He 6onee ogHoOro paboyero gHs €
MoMeHTa permuctpauum B OMCY 3asiBneHnsa n npunaraemblx K HeMy JOKYMEHTOB, NPUHATLIX Y



3asBuTENS.
Cpok NoaroToBkn U HanpaereHsl OTBETA Ha MEXBEAOMCTBEHHbI 3anpoc COCTaBnsieT He bonee
naTyM pabounx gHEn Co AHA NOCTYNNEHNA Takoro 3anpoca B OpraH, OTBETCTBEHHbIN 3a
HanpaBfieHMe OTBETa Ha MEXBEAOMCTBEHHbIN 3anpoc.

MakcumManbHbIA CPOK NPUHATUSA PeLUeHUs O Bblaaye paspelleHuii Ha NpoBeaeHne 3eMnsaHbIX
paboT coctaBnseT He 6onee 5 paboumx gHen ¢ MomeHTa nony4vyeHmns OMCY nonHoro komnnekTa
AOKYMEHTOB, HEOO6XOANMbIX A151 MOCTAHOBKM Ha y4YeT B KAYECTBE HYXXAAIOLLErocsi B XXUNOM
NOMELLEHUN.

Cpok Bblgayn 3aasutento npuHatoro OMCY pelueHnsa coctaBnseT He Gonee Tpex pabounx gHen
CO OHS NPUHATUSA COOTBETCTBYHOLLEIO PELLEHNSI TaKUM OPraHOM.

[3aronoBo|

npaBOBbIe OCHOBaHUA AnA npegocrtaBrieHnd MyHI/ILI,I/II'IaJ'IbHOVI ycnyru
1

2.6. lNpenoctaBneHne MyHULMNANIBLHOM YCIYyrn OCYLLECTBNAETCHA B COOTBETCTBUN CO CrefyroLwmmMm
HOPMaTUBHbLIMW MPaBOBLIMW aKTaMMU:

1) ®egepanbHbiM 3akoHOM OT 6 okTA6psa 2003 r.Ne 131-d3 «O6 obwmnx NnpMHUMNax opraHn3auum
MeCTHOro camoynpasneHus B Poccunckon ®egepaunny ("CobpaHune 3akoHogatenoctsa PO",
06.10.2003, Ne 40, cT. 3822, "MNapnameHTckas raszeta”, Ne 186, 08.10.2003,"Poccunckas raseta",
Ne 202, 08.10.2003);

2) ®epepanbHbiM 3akoHOM OT 25 nioHA 2002 r. Ne 73-03 «O6 obbekTax KynbTypHOro Hacneaus
(mamMsTHUKOB UCTOPUK U KyNbTypbl) HapoaoB Poccunckon ®epepaumn» ("lMapnameHTckas rasera”,
Ne 120-121, 29.06.2002, "Poccuiickas raseta”, Ne 116-117, 29.06.2002,"CobpaHue
3akoHogartenbcta P®", 01.07.2002, Ne 26, cT. 2519);

3) 3emenbHbIM KogekcoM Poccuinckon denepaumm ot 25 oktabpsa 2001 r. Ne 136-93 ("CobpaHue
3akoHogartenbcTBa PO", 29.10.2001, Ne 44, cT1. 4147,"MapnameHTckas raseta", Ne 204-205,
30.10.2001,"Poccunckas raseta", Ne 211-212, 30.10.2001);

4) pagocTpouTenbHbIM kKogekcoM Poccunckon degepaunm ot 29 gekadbps 2004 r. Ne 190-d3
("Poccuinckas raseta", Ne 290, 30.12.2004,"Cobpanune 3akoHogatensctea PP", 03.01.2005, Ne 1
(yactb 1), cT. 16,"lMapnameHTckas raseta", Ne 5-6, 14.01.2005);

5) caHuTapHo-anngemunonornyeckumn npasunamm CanlnH 2.2.3.1384-03, yTBepXaeHHbIMU
noctaHoBsreHnem [(MaBHOro rocygapcTBeHHOro caHutapHoro Bpaya P® ot 11 uioHa 2003 r. Ne
141;

6) FTOCT P 12.3.048-2002 "CCBT. Ctpoutenbctso. [1pomM3BoacTBO 3eMisHbIX paboT cnocobom
rmgpomexaHmsauun. TpeboBaHue 6e3onacHocTn";

7) YcTaBOM MyHMUMNanbLHOro obpasoBaHus;

8) peweHnem CoseTa HapoaHbIx genyTtaToB «O6 yTBEepxaeHun MNpasun dnaroyctponcraea
TEpPPUTOPUN MyHMLMNaNbHOro obpasoBaHus,

9) peweHnem CoseTa HapoaHbIx genyTtaTtoB "O0 yTBEpKaAeHUN NMonoxeHnst 0 nopsiake
BbINOSTHEHUA 3EMIISAHBIX PabOT Ha TEPPUTOPMM MyHULMNANbHOro 06pa3oBaHuns;

10) nocTaHOBNEHMEM aaMUHUCTPaUMK MyHULmMnansHoro obpasoBanund "O6 yTBepXaeHun
Mopsiaka nogaymn n paccMoTpeHns xanob Ha peleHus n genctaus (6esnencTeng) ynpasneHun,
OTAENOB agMUHUCTPALMN FOpoAa N X OOIMKHOCTHBIX NAL, MYHULUMMANbHbIX CAYXXaLLKX,
AOIMKHOCTHbIX UL, MyHUUMNANBbHbBIX YYpeXXaeHnn".
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WcuepnbiBatowmm nepevyeHb JOKYMEHTOB (MHGOopMaLumm), He06XOAMMbIX B COOTBETCTBUM C
3aKkoHoAaTeNbHbIMU UMY UHBIMU HOPMATUBHBLIMUY MPaBOBbLIMU akTaMu ANA NpegocTaBneHns
MYHMLMNANbHON YCNyru, YCnyr, Heo6XxoanmbIX N 06a3aTenbHbIX ANA NpeaoCcTaBneHns
MYHULMNANbHON YCNyru, KOTOpble 3asBUTENb AOMMKEH NPeACTaBUTb CaMOCTOATENBHO, CNOCobbl UX
nosly4eHus 3asiBUTENAMU, B TOM YMCIe B SNEKTPOHHOW hopMe, N NopSaoK UX NpeacTaBrneHns

2.7. NcyepnbiBaoLwmm nepeyeHb JOKYMEHTOB (MHpopMaunn), Heob6Xo0aNMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTamMu 4S5 NPeAoCTaBeHUss MyHULMNANbLHOW YCyrn, nognexatimnx
npeacTaBneHnIo 3asiBUTENEM, CNOCOObI MX NOMNyYEHMS 3asiBUTENEM, B TOM YMCIIE B SNIEKTPOHHOM
dopMme, NopsaoK UX NpeacTaBneHnsa NpegyCMOTPEHbI HACTOALWMM agMUHNCTPATUBHbLIM
perriameHToM NMPUMEHUTENBHO K KOHKPETHOW aiMUHUCTPaTUBHOW npoueaype:

3asaBneHune;

KOMMI0 JOKYMEHTA, YOOCTOBEPSIOLLENO NIMYHOCTL NonyvaTens ycnyru (npeacraBmrtens
nosiydatens ycnyru), B kKa4ectse KOTOPOro MOXeT BbITb NpeacTaBrieH B TOM YUChe:

nacnopT rpaxgaHuHa Poccurckon denepauumm;

CBMAETENLCTBO O poXxaeHun nuy, (rpaxkaad Poccunckon ®epepaunn), He 4OCTUNLIMX 14-neTHero
BO3pacTa;

BPEMEHHOE yOOCTOBEPEHME NIMYHOCTU rpaxaaHnHa Poccuinckon ®epepaunu;

BMUA, Ha XnTenbCcTBO B Poccurckon ®epepaunu;

paspelleHne Ha BpeMeHHoe nNpoxmBaHue B Poccurckon degepauumm;

CBUAETENbCTBO O NpeaoCcTaBNeHNn BpeMeHHOro ybexuila Ha Tepputopun Poccuinckom
depepauymu;

nacnopT rpaxgaHvHa Po;

nacnopT MHOCTPAHHOIO rpaXKaaHUHa;

AOKYMEHT (KOMUIKO AOKYMEHTA), NOATBEPXKAAOLLMIA NONTHOMOYMS NpeacTaBMTens nonyyartens
ycnyru;

AOBEPEHHOCTbL, ECNK 3a NPeAoCTaBNeHNEM ycnyrin obpallaeTcsa npeacTtaBuTeNb nonyvyarens
ycnyru;

aKT O Ha3Ha4YeHUN ONeKyHoM;

aKT O Ha3Ha4YeHun nonevynTenem;

yCTaB HPUANYECKOTO NMLA;

npukKas 0 Ha3Ha4YeHUN PyKOBOAUTENS OPUANYECKOTO NMUA;

peleHne eANHCTBEHHOIO yYpeanTens pManyeckoro nmua;

NPOTOKOS 00LLero cobpaHmst y4acTHUKOB HOPUANYECKOrO NULa;

NMCbMEHHOE cornacue nosny4daTtesns ycrnyrn Ha o6paboTKy nepcoHasnbHbIX AaHHbIX fiMua B Liensx
3anpoca HeJOCTalLWMX JOKYMEHTOB (CBEAEHWI U3 AOKYMEHTOB), ECNU C 3aABNIEHNEM O
npenocTaBneHnmn ycnyrn obpawjaercsa npeacraBuTeNb nosyvyatensd MyHUUUNansHOM yCnyri.
3adaBneHne n JOKYMEHTbIl, NpeAyCMOTPEHHbIE HACTOALLNM aAMUHUCTPATUBHBIM perfnameHTom,
nogarTcsa Ha BymMaxHOM HocuTene unn B hopme aNeKTPOHHOIrO AOKyMEHTA. 3asiBfieHne n
AOKYMEHTbI B Criydae nx HanpaeneHns B oopMe 3NEKTPOHHbIX AOKYMEHTOB NOANUCHIBAOTCS
YCUNEHHOWN KBannduumMpoBaHHOM 3M1EKTPOHHOM NOANMUCHI0 COOTBETCTBEHHO 3asBUTENS UNN
YNONTHOMOYEHHbIX Ha NoAanncaHne Takux AOKYMEHTOB npeacraBuTenen 3asaBuTens B Nopsagke,
yCTaHOBIEHHOM 3aKkoHoAaTenbcTBoM Poccumnckon degepaumn.

3adaBneHne n NPUNoXeHHbIe K HeMy JOKYMEHTbI He JOMMKHbI coaepKaTb NO4YUCTOK, MPUMUCOK,
3a4YEPKHYTbIX CMOB U NHbIX HEOTOBOPEHHbIX NCNPAaBIEHNIA, TEKCTbI B HUX OOMKHbI OblTb HANUCaHbI
pa3bopumnBo, 6e3 CoKpaLLEHNN.



Konuu OOKYMEHTOB, rNnpunaraeMbiX K 3adBJ1IEHNIO, HAnpaBJiEHHbIE 3adABUTENIEM MO NoYTE OOJIKHbI
ObITb HOTapwualribHO ya4OCTOBEPEHHbI.

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB (MHGopMaLum), He06Xo0aMMbIX B COOTBETCTBUN C
3aKkoHoAaTeNbHbIMU UM UHBIMW HOPMATUBHBLIMM NMPaBOBbLIMY akTaMu 419 NpeocTaBneHns
MYHULMNANbHOW YCRyru, KOTopble 3asBUTENb BNpaBe NpeacTaBuTb No CO6CTBEHHOM MHULMATUBE,
TakK Kak OHW nognexaT Nosly4eHnto B pamMKkax MeXBEAOMCTBEHHOIO NMH(POPMALIMOHHOIO
B3aMMO4encTBuUsA

2.8. [lokymeHTaMn, HeobXoaUMbIMU B COOTBETCTBUMN C HOPMATUBHLIMW MPaBOBLIMW akTaMu Ans
npeaocTaBneHNa MyHULMNANbHOW YCyrn, KOTOpble NoanexaT NolyYeHno B paMkax
MEeXBeJOMCTBEHHOIo MHPOPMaLMOHHOIO B3aMMOAENCTBUS, ABMAIOTCA:

CBEeEeHMs O COrnacoBaHMM NPOEKTHOM OKYMEHTALMUN C 3anHTEPECOBaHHbIMU OpraHamMm MECTHOro
camoynpasfeHnst U 3auHTepPeCcoBaHHbIMW OpraHM3aumsaMu, NoABe4OMCTBEHHbIMU OpraHam
MECTHOro camoynpaBneHns;

BbiNucka n3 EgmMHoro rocyaapCTBEHHOIrO peectpa pUANYECKUX NnL;

BbINUcka n3 EgMHOro rocyaapCTBEHHOroO peectpa MHAMBUAYanbHbIX NpeanpuHuMaTenem;
BbINUcka n3 EgmMHoro rocyaapCTBEHHOro peectpa npae Ha HeABMXMMOE MMYLLECTBO U CAENOK C
HUM;

KOMWS paspeLLeHns Ha CTPOUTENBCTBO OOBEKTOB KanuTanbHOro CTPOUTENbCTBA;

Konna paspeLUeHns Ha NnepeBo3Ky KpynHorabapmuTHOro u (Mnu) TSKenoBeCHOro rpysa no
aBTOMOOUIbHBIM Joporam ropoga bnaroBelueHcka kK MecTy NpoBeaeHUst 3eMisaHbIX paboT ¢
ykasaHuem cornacosaHHoro ¢ O MO MB[ Poccun maplupyTta ABMXKXEHMS;

paspeLleHne Ha NPOM3BOACTBO 3eMMSAHbIX paboT (opaep);

aKT NPMUEMKM BbINOSHEHHbLIX PaboT N0 BOCCTAHOBNEHNIO OOBEKTOB 61aroyCTponCTBa;

cBeAEeHMs O NOCTYNNEHNN OTYETHOM AOKYMEHTALMN O BbINOMHEHUN NHXXEHEPHbIX U3bICKAHU B
MHPOPMALMNOHHYIO cUCcTeMy obecneyeHns rpagoCcTponTeNbHOM AeATENbHOCTM MyHULUNANbHOro
obpasoBaHus

2.9 [JokyMeHTbI, YKka3aHHbI€ B NyHKTe 2.8 aAMUHUCTPATUBHOIO perraMmeHTa, MoryT 6biTb
npeacTasneHbl 3asBuTenemM No cCOBCTBEHHON UHULMATUBE.
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NcyepnbiBatoLwmii nepevyeHb OCHOBaHMI ANs oTkasa B NpueMe 4OKYMEHTOB, HEOOXOAUMbIX Ans
npegocTaBneHnst MyHUUMNanbHOM yCnyru

2.10. OcHoBaHMAMM onsa oTKasa B npunemMe JOKyMeHTOB, HeobxoauMBbIX Ans npenocrtaBlieHnA
MyHMLlMHaﬂbHOVI ycnyru, He npegyCcMoTpeEHbI.

[3aronoBo|

NcuepnbiBatoLmii nepeydeHb OCHOBaHWIN A NPMOCTAHOBIIEHUAWUN OTKa3a B NpeaoCTaBeHnm
MyHULMNanbHON ycnyru



2.11. lNpuocTaHoBNEHME NpefoCTaBNeHNs MyHULMNANbHOM YCNYrn He NpeagyCMOTPEHO.

2.12. B npegoctaBneHnn MyHULMNansHOM ycnyr MoxeT ObiTb OTKa3aHOo B crnyyasx: nogada
3asBNeHNsa Ha NpoBedeHne 3eMnsiHbIX paboT B nepuog ¢ 15 oktabpa no 15 anpens (3a
NCKITIOYEHNEM NPOM3BOACTBA 3eMMSAHbIX paboT B Cryvasix aBapuUnHbIX CUTYauUnii Ha NOA3EMHbIX
NHXXEHEPHbIX KOMMYHMKaLMSX N Ha coumarnbHO 3Ha4YMMbIX 06bekTax);

HapyLleHne npon3soauTenem 3eMnsaHbix paboT (3akaszyunkom) TpeboBaHUn NN CPOKOB
npons3BoACTBa paboT No paHee BblAaHHbIM pa3peLleHMsaM Ha NPOU3BOACTBO 3eMIIsSIHbIX paboT Ao
3aBepLleHns UM HavaTbix paboT M yCTpaHeHNs AONYLLEHHbIX HapyLLEHWHN.

OcHoBaHUA ONa NPUOCTaHOBIEHNS NPeaoCTaBNeHNa MyHULUNANbHOW YCyrn OTCYTCTBYHOT.
[Mocne ycTpaHeHus OCHOBaHWU AN OTkasa B NpeaoCTaBNeHNN MyHULMNANbHOW yCnyru B
cnyyasix, npeayCMOTPEHHbIX NYHKTOM 2.12 agMUHUCTPATUBHOIO perfnaMeHTa, 3aaBuTeNb Bnpase
06paTUTLCA NOBTOPHO 3a MOMy4YEHMEM MyHULMNANbHOW YCAYTN.

MepeyeHb ycnyr, KOTopble ABMATCA HE0OXoANUMbIMU U 06A3aTENbHBIMU AN1S NPeAOoCTaBNeHUs
MyHUUMNAnNbHOM YCryr, B TOM YMCrie CBeAeHNs O AOKYMEHTE (4OKYMeHTaXx), BbliaBaeMoMm
(BblA@aBaeMbIX) OpraHn3aunsiMuy, y4acTBYOLWUMI B NPpeaoCTaBNEHUN MyHULMNATbHOW YCIyy

2.13.Ycnyrn, Heobxogumele n obasatenbHble Ans NPegoCcTaBeHna MyHUUMNAanbHON yCcnyru,
OTCYTCTBYIOT.
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Paamep nnatbl, B3nmaemon ¢ 3asBuTens npy NnpegocTaBneHnn MyHULMNansHOM ycnyru, u
cnocobbl ee B3nMaHUA B cnyyasax, NpeayCMoTpeHHbIX beaepanbHbiMM 3aKoHaMu,
NPUHUMAEMbIMW B COOTBETCTBUM C HUMWU MHBIMU HOPMATUBHBLIMW NPaBOBbLIMW akTamu Poccuickon
depepaumm, HOpMaTMBHBIMU NPABOBLIMU akTamn cybbekToB Poccuickon Pegepaumm,
MYHULMNanNbHbIMU NPaBOBbIMW akTamMu

2.14. ADMHUCTpaTUBHbIE Npoueaypbl N0 NpeaocTaBNeHN0 MyHULMNANBHOW YCyru
ocyulecTBnsaTca 6ecnnaTHo.

MopsinoK, pa3aMep 1 OCHOBaHWSI B3MMaHWs NnaTbl 3a NpeaocTaBiieHne ycnyr, HeobxoanmMbIx n
obs13aTenbHbIX AN NPEA0CTaBNEHNS MyHULMNANbHOW YCNyri, BKAoYas MHGOPMaLuio o
MeTOAMKax pacyeTa Takom nnatbl

2.15. MyHuumnansHas ycrnyra npegocrasnsietcs 6ecnnaTHo.
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MakcrManbHbIN CPOK OXMOAHMS B o4epeamn nNpv noaade 3anpocao NpeaocTaBneHnm
MyHULUMNAnbHOW YCryru, YCryri opraHnsaunm, y4acTByoLLen B NpegocTaBneHn MyHUUmnansHom
ycryru, u npu nonyyYeHunpesynbtaTa NpeaoCTaBneHnst Takux ycnyr

2.16. MakcumanbHbIA CPOK OXMAAHUA B ovepean npu nogadve 4OKYMEHTOB ANs NosyvyeHns
MYHULMNANbHOM YCyru U npu nonyyYyeHun pesynstarta npegocTaBneHns MyHULMNansHOM ycnyru
coctaBnset 15 MUHyT.

MakcumanbHbI CPOK OXMAaHUSA B o4epeaun npu nogadye 3anpoca o NpeaocTaBfieHnn yenyrm u npu
nosly4eHun pesyrnbTaTta Takon yCryru B opraHM3aumio, y4acTBYHOLLYIO B NpeaocTaBrieHnm



MYyHULMNANbHOW ycnyru, coctasnsaeT 20 MUHYT.

Cpok oxmagaHusa B ovepean And nonyyvyeHust KOHCYnbTaumMm He JOMKEH NpeBblwaTth 12 MUHYT;
CPOK OXunaaHusi B odepeau B criydae rnpvema no npeaBaputenbHON 3annucu He JOSTKEH
npesbiwaTb 10 MUHYT.

Mpn nogadve 3asBNeHUs ¢ CONYTCTBYHOLWMMN JOKYMEHTaMMN NOCPEACTBOM MOYThI, dhakca unm
yepes [NopTan HeO6XOANMOCTb OXNOAHUSA B OMePEaUN UCKITHOYaeTCS.
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[Mopsiaok 1 Cpok perucTpaumm 3anpoca 3asaBuTesnis o NpeaocTaBieHnn MyHULUNanbHOW yCnyru,
yCnyru opraHvMsaumm, y4acTByoLEeNn B NpegoCTaBNeHUM MyHUUMNANbLHOW YCyrn, B TOM YACHE B
3IEKTPOHHOM hopme

2.17. lNopsgok pernctpaumm 3asBrneHnsa n npunaraembix K HeMy JOKYMEHTOB NpeaycMoTpeH
HACTOALLMM agMUHUCTPATUBHbBIM perfiaMmeHToOM NMPUMEHUTENBbHO K KOHKPETHOM
aZMUHUCTpATUBHOW Npoueaype.

3asiBneHne n npunaraemble K HeMy JOKYMEHTbI PEMMCTPUPYIOTCH B AE€Hb UX NOCTYMNNEHMUS.
Cpok peructpaumm obpalleHus 3assuTens He JoSKeH npesbiwaTb 10 MUHYT.

B cnyyae ecnu 3assutens npegcraBui NpaBuUiibHO 0OPMITIEHHbIN U MOSMHbBIA KOMMNSIEKT
AOKYMEHTOB, CPOK UX pernctpaunm He JOMKeH npesbiwatb 15 MUHYT.

Cpok permuctpaumm obpalleHuns 3asaBuTerns B opraHM3aumio, y4acTBYIOLLYIO B NpefoCcTaBneHum
MYHULMNANbHOW YCNyru, He A0SMKEeH NpeBbiwaTb 15 MUHYT.

[3aronoBol

TpeboBaHWs K MOMELLEHMSIM, B KOTOPbIX NPeAoCTaBNATCAMYHMLUMNANbHbIE YCIYrn, YyCyrn
opraHusauuu, yyacTByoLlEen B NpefoCTaBNeHU MyHULMNANbHOW YCIyrn, K Mectam OXngaHus v
npuema sasaBuTernen, pasmeLLeHnio 1 0PopMIIEHNIO BU3yaribHON, TEKCTOBOM N MYITbTUMEANNHON
MHdoOpMaUNNo Nopsake NpeaocTaBrneHns MyHULUNanbHOW yCryru

|

Mpwn opraHusaumm npegoctasneHnsa myHuyunansHon ycnyrm 8 OMCY:

2.18. Bxoa B 3gaHme ynonHOMOYEHHOro opraHa AofmkeH 6biTb 06opyaoBaH yaobHOM NecTHULEen ¢
Nopy4HsIMU, a TaKke naHgycamu ons 6ecnpensaTCTBEHHOrO NepeaBumKeHns MHBaNMaHbIX KONSACOK.
Ha TeppuTtopun, npuneraroLen K MECTOPaCMONOXEHNIO YNOSTHOMOYEHHOro opraHa, obopyayroTcs
MecTa AN NapKoBKN He MeHee <nsaTu unmn 6onee — ykasaTb, CKOMbKO> aBTOTPaAHCNOPTHbIX
CpeacTB, U3 HUX HE MeHee 0HOro MecTa - AN NapKoBKM cneynarnbHbIX TPAHCNOPTHBLIX CPenCcTB
nHBannaoB. [locTyn 3aaBuTENen K NapkoBOYHbIM MecTaM sBnseTcs 6ecnnaTHbIM.

[Mpuem 3asBuTenen n okasaHme ycnyru B yrnosiHOMOYEHHOM OpraHe OCYLLEeCTBIISETCS B
0060co6neHHbIX MecTax npuema (KabuHkax, CTonkax).

MecTo npuema gosmkHO BbiTb 060pyaoBaHO YOOOHLIMUM Kpecramu (CTyNbsMn) NS COTpyaHMKa v
3aaBUTENS, a TaKKe CTONOM AS1A pacKnagku JOKYMEHTOB.

NHpopmaums o bamunmm, UMeHu, OT4eCTBE N JOIMKHOCTM COTPYAHMKA YNOMHOMOYEHHOro opraHa,
OCYLLECTBAIOLEro NpueM, pasmeLlaeTca Ha JIMYHON MHAOPMALNOHHOM Tabnuyke nnu Ha
paboyem mecTe COTpyaHMKA.

Mpu BXxOoae B cekTop oxugaHusa obopyayetca paboyee MeCTo COTPYAHMKA, OCYLLIECTBASAOLLENO
KOHCYINbTUPOBaHWE 3asiBUTENEN MO BONPOCaM OKa3aHWSA MyHULMNANbHOW yCryru,
npeacTaBnAoLLEro CNpaBoYHY0 MHPOPMALMIO N HAaNpPasngaoLWero 3asBuTerns K Hy>KHOMY

COTPYAHMKY.



CekTop oxmaaHusa obopyayeTtcs Kpecnamu, Ctofiamm (CTonkamum) ans BO3MOXHOCTU 0GOPMIIEHMS
3asBneHnin (3anpocos), AOKYMEHTOB.

CekTop nHdopmmpoBaHnsa obopyayeTcs MHPOPMaUMOHHbIMU CTEHAAMMU, COAEPXKALLMMU
MHpopmauuio, HeobxoaMMyo ANs NONyYEHUS MYHULMNANbHON YCyru.

CTeHAbl 4OMKHbI pacnonaraTbCs B 4OCTYMHOM A5 IPOCMOTpa MecTe, NpeacTaBnaTb
nHpopmauuio B yagobHon gns socnpuatna oopme. MHopMaLMOHHbIE CTEHObI AOSKHbI
cofepXaTb akTyaribHYH U UcYepnbiBaloLLYy0 MHOPMaLMIO, HEOBXOANMYIO AN NONyYeHUs
MYHULMNANbHOW yCnyru, BKItoYas obpasubl 3anofIHEHUS JOKYMEHTOB.

2.19. OpraHusauuu, y4acTeyoLne B NpegocTaBNeHnn MyHULMNANsHOM YCNyru, AOSTKHbI
oTBeYaTb criegyowmm TpeboBaHmAM:

a) HanMuue 3awmLeHHbIX KaHanoB CBA3W, COOTBETCTBYHOLLMX TpeboBaHMSAM 3aKoHO4aTeNbCTBA
Poccuiickon depepaunm B cpepe 3awmnTbl nHopmaumm, obecnevmsarowmx yHKLNOHNPOBaHME
MH(OPMALNOHHBIX CUCTEM;

0) Hannune nHpacTpyKTypbl, obecneymBatoLen 4oCTyn K MHPOpMaLMOHHO-
TeNneKoOMMYHUKaLMOHHOM ceTu «NHTepHeT»;

B) HanMyne He MeHee OOHOro OKHa Ans NpuemMa 1 BblAavyu AOKYMEHTOB.

Paboyee mecTto paboTHMKa opraHusaumm, y4acTeyoLLen B NpeaocTaBneHnn MyHuumnansHom
ycnyrmn, obopyayeTcs nepcoHanbHbIM KOMMNbIOTEPOM C BO3MOXHOCTbIO 40CTYNa K He06XoAMMbIM
MH(OPMALNOHHBIM CUCTEMAM, NeYvyaTaroLUM U CKaHUPYHOLLMM YCTPONCTBaMM.

O6cnyxuBaHue 3asiBUTENEN B OpraHn3aLmm, ydacTByoLen B NnpeocTaBneHnn MyHUumnansHom
yCrnyru, OCyLLEeCTBNAETCA B COOTBETCTBMM CO criegyowmmmn TpeboBaHmamm:

a) Npuem 3asiBUTENEN OCYLLLECTBNSETCA HE MeHee 3 OHEN B HEAENIO U HE MeHee 6 YacoB B AEHb;
0) MakcumarnbHbIA CPOK OXMAaHUA B ovepean - 15 MUHyT;

Ycnosus KOMGOPTHOCTU NpuemMa 3aaBuTenen 4oMKHbl COOTBETCTBOBATL CrieAyoLWmm
TpeboBaHusM:

a) Hanmyne MHOPMaLMOHHbIX CTEHAOB, CoAepXKalLmnX akTyanbHY 1 NCHEPNbIBAIOLLYHO
nHpopmauuio, HeobxoamMmyo 4ns NonyvYeHns HeobxoaMMbIX 1 06A3aTenbHbIX YCNYr, B TOM
yucne:

nepeveHb HeobXoanMbIX N 06a3aTeNbHLIX YCyr, NPeAoCTaBeHne KOTOPbIX OPraHM30BaHo;
CPOKW NpefocTaBneHns HeobxoamMMbix 1 06s13aTenNbHbIX YCNYT;

pasmepsbl NnaTtexen, ynnadymsaeMblx 3asButenem npu nonyyeHnn Heobxoammblx 1 06s3aTernbHbIX
ycnyr, NopsgokK Ux ynnarbl;

MHOPMaLNIO O AOMNONHUTENBHbIX (COMYTCTBYOLWKNX) yCryrax, pa3amepax 1 nopagke ux onnatbl;
nopsaok obxxanoeaHusa gencteun (6e3nencTens), a Takke pelueHnin paboTHMKOB opraHmM3aummn,
npegocrasnsowen Heobxoammele U obsi3aTenbHble YCyr;

MHdOpPMaUUIo 0 NpedyCMOTPEHHOM 3akoHoAaTeNnbcTBoM Poccunckon degepaunm
OTBETCTBEHHOCTM pabOTHMKOB OpraHM3aummn, NpegocTaBnaiowmnx Heobxoanmele n obsasaTtenbHble
ycnyru, 3a HapyLleHne nopsgka ux npeaoctaBneHns;

pexum paboTbl N agpeca MHbIX OpraHn3aunin, NpeaocTaBNALWMX HeobxogmmMble 1 0b6a3aTenNbHbIe
yCnyru, Haxogsawmxcsa Ha TeppuTtopumn cybbekta Poccuinckon denepaumm;

WHYIO MHpOpMaLMO, HeoBXoaMMYLO AN NofyvYeHnsa HeobxoanmMon n obssaTenbHON yCnyru;

6) Hann4Me nporpamMHO-annapaTHOro Komnnekca, obecnevnBatoLero 4OCTyn 3asaBUTENEN K
EaomHomy nopTtany rocyaapCTBEHHbIX M MyHULMNANbHbIX YCnyr (PyHKUWIA), permoHansHom
MHopmaunoHHom cucteme «lopTan rocyaapCTBEHHbIX Y MyHULMNAIbHbLIX yCnyr (PYHKLMI)
Amypckor obnacTtuy, a Takke K Hpopmauumn o rocyaapCTBEHHbIX U MyHULMNANbHbIX yCryrax;

B) Hanuumne nnaTexHoro TepMmnHana (TepMvHana ans anekTPoHHOW onnatbl), NpeAcTaBnALEero
cobon nporpaMMHo-annapaTHbIN KOMMMEKC, PYHKLMOHUPYIOLMIA B aBTOMaTUYECKOM peXnme u
npegHasHayYeHHbI ana obecneveHms npuema nnaTexen oT PU3NYECKMX NnL, NPy OKa3aHUN



nnaTHbIX HeO06XoaMMbIX 1 06s13aTeNbHbIX YCNYT;

) Hanu4mne CTyNbeB, KpecernbHbIX CeKUUKM, ckamen (baHKeToK) 1 CTONoB (CTOeK) ANnA ohopMieHns
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) 4OKYMEHTOB, HEOOXOAUMbIX ANS
nonyyYeHns HeobxoanMbIX N 0BA3aTeNbHbIX YCAYT;

[) opopMrieHe cekTopa npuema 3asaBuTenen ¢ OkHaMmy ansa npyema v Boljayn JOKYMEHTOB
NHPOPMaLMOHHBIMU Tabnnykamm ¢ ykazaHnem HoMmepa okHa, amMunnn, UMeHun, otyecTsa (Npu
HanNU4Mm) n OMKHOCTN paboTHMKA OpraHn3aLnn, OCyLLEeCTBIAIOLWEro NpMeM 1 Bblgady
AOKYMEHTOB.

MNomeLleHna opraHu3auny, npegocTasnsaoLen Heobxogumble U 06a3aTenbHble YCyrn, AOMKHbI
oTBeYyaTb TpeboBaHUAM NOXaPHOW, CAaHUTAPHO-3aNMAEMMNOIIOrMYeckon 6e30MacHOCTH, a Takke
AOIMKHbI 6bITb 060PYAOBaHLI CpeCcTBaMU MOXapOTYLLEHUSA N OMOBELLEHNS O BO3HUKHOBEHUN
Yypes3Bbl4arHOM CUTyauun, MHbIMKN cpeacTeamu, obecneymsaroLLmm 6€30MacHOCTb N KOMKOPTHOE
npebbiBaHNe 3asBUTENEN.

2.20.

MokasaTtenu OOCTYMNMHOCTU N Ka4eCcTBa MyHMUMNArbHbIX YCIyr
1

1) [OCTYNHOCTb MH)OPMaLMKM O NopSAKe U CTaHA4apTe NpeaoCTaBeHNss MyHUUMNANbLHOW YCRyru,
06 o6pa3uax ohopMneHNs AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBNeHnss MyHULUNanbHOM
yCrnyru, pasMeLLeHHbIX Ha UHPOPMALMNOHHbBIX CTeHAaX, Ha oduumarbHOM UHPOPMaLNOHHOM
noptane OMCY, Ha canTe pernoHanbHon MHPOPMaLMOHHOM cuctemsl «llopTan
rocygapCTBEHHbIX U MyHULUMNANbHbIX yCnyr (yHKunin) AMypckon obnactmny», B doeaeparnbHON
rocyfapCcTBeHHON MHPOPMALIMOHHOM cucTeMe «EQuHBI NopTan rocy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)» (qanee — MNopTtan);

2) AOCTYNHOCTb UH(POPMUPOBaHUSA 3aaBuUTENen B hopMe MHOMBUAYANBHOrO (YCTHOMO Unn
NMMUCbMEHHOI0) MHPOPMUPOBAHUS; NYBNNYHOIO (YCTHOrO MM MUCbMEHHOM0) MHPOPMUPOBAHUS O
nopsgke, ctaHgapTe, Cpokax NpeaoCcTaBfieHUs MyHUUMNanbLHON YCnyru;

3) cobntogeHe CpOKOB UCNOSTHEHUSA aAMUHUCTPATMBHbBIX NpoLeayp;

4) cobnogeHne BpeMeHu OXuaaHus B odepean npu nogade 3anpoca o npefocrtaBneHum
MYHMLMNANbHON YCNyru U Npu NonyyYeHnn pesynbtata NpegocTaBneHns MyHULMNanbHON yCnyru;
5) cobntogeHve rpaduka paboTbl ¢ 3a9BUTENAMU NO NPEAOCTABEHNIO MyHULMNANBHOW YCAYTH;
6) oonsa 3assuTenen, NONyYUBLUMX MyHULMNASBbHYIO YCNYry B 9NEeKTPOHHOM BUAE;

7) KONMMYECTBO B3aMMOAENCTBUIN 3as8BUTENSA C AOSMKHOCTHBIMU NMLaMn NPy NpegoCTaBneHnm
MYHULMNANbHON YCNYrn U UX NPOLOIMKNTENBHOCTD;

8) BO3MOXXHOCTb Nnosly4eHus nHpopmauum o xoge npegoctaBrieHns MyHULMNAanbHON yCnyru, B
TOM 4mnCre C UCNOoSib3oBaHMEM MHGPOPMaLMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOSOII;

9) BO3MOXXHOCTb NOSyYE€HUS MyHULMNAnbHON YCNyrn B MHOrOYHKLNOHANbEHOM LEHTPE
npeaocTaBneHnsa rocygapCTBEHHbIX U MYHULMNANbHbIX YCIYT.

[3aronoBo|

NHble TpeboBaHWs, B TOM YMCIE yYnThIBatOLLME OCOBEHHOCTM NpeaocTaBneHnst MyHULMNanbHOM
yCrnyru B MHOrOOYHKUMOHAmbHbIX LEHTPaX NpeaoCTaBneHnsl rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr n ocobeHHOCTM NpefoCcTaBeHNst MyHULMNANbHOW YCryru B 3NEKTPOHHOM dhopme



2.21. NpepocTaBneHne MyHUUUNanbHOW ycriyrn MoXeT ObiTb opraHnsosaHo OMCY yepes MoL|
MO NPMHLMNY «OAHOrO OKHa», B COOTBETCTBUMN C KOTOPbIM NPeAoCTaBNeHNE MyHULMNANbHON
yCnyru ocyLecTBnsgeTcs nocne ogHOKpaTHOro obpalleHus 3asaBuTensi C COOTBETCTBYOLUM
3anpocoM, a B3auMOAENCTBME C opraHaMu, NpeaoCcTaBnALWLMMN FOCYAapCTBEHHbIE YCYr, UMK
opraHamu, NPeaoCTaBNALWNMN MyHULMNAnbHbIE ycnyru, ocywiectensetcs MOL| 6e3 yyactus
3asBuTENS.

2.22. TpeboBaHus kK obecneveHnto JOCTYNHOCTU NSl MHBanNuaoB:

- ycnoBus 6ecnpenaTCTBEHHOro 4OCTyNa K 00bekTy (34aHM0, MOMELLEHMIO), B KOTOPOM OHa
npenocTaBnseTcs, a Takke ans 6ecnpenaTCTBEHHOrO NONb30BaHMsS TPAHCNOPTOM, CpeacTBamMum
CBS3M 1 MHopmaumu;

- BO3MOXXHOCTb CaMOCTOATENBHOrO NepeaBuKeHNs NO TEPPUTOPUN, HA KOTOPOW PaCNONOXEHbI
00beKTbI (34aHUS, NOMELLEHNS), B KOTOPbIX NPEeAO0CTaBnsATCA YCyrn, a Takke BXo4a a Takue
06BbEKThI U BbIXO4A U3 HUX, NOCALKN B TPAHCNOPTHOE CPEACTBO M BbICaA4KN U3 HEFO, B TOM YMnCHle C
NCNoSib30BaHMe Kpecra-KONsACKu;

-COMPOBOXAEHME NHBANMO0B, UMEIOLLNX CTOMKNE paccTponcTBa PYHKUUM 3pEHUS U
CaMOCTOATENBHOIO NEPEaBMKEHNS;

-Hagnexatwlee pasmelleHne obopyaoBaHus U HocuTenen nHdopmMaumm HeobxoanmbIX Ang
obecneyveHnsa 6ecnpensaTCTBEHHOrO AOCTyNa MHBaNMAo0B K 06bekTam (34aHMaM, MOMELLEHMSAM), B
KOTOpPbIX NPeLOCTaBnSTCS YCyrn, U K YCnyram ¢ y4eTOM OrpaHNYeHUNn UX XXN3He4esaTeNbHOCTY;
-aybnnpoBaHne Heob6xoaMMon A5 UHBaNMAOB 3BYKOBOW M 3pUTENbHON MHpOpMaLuK, a Takke
HaZnucemn, 3HakoB Y MHOW TEKCTOBOWM U rpadonveckon MHpopMaLnm 3Hakamu, BbIMOSIHEHHBbIMUA
penbedHO-To4YeYHbIM WpndToM Bpanns;

-A0NycK cypaonepeBogyunka n tudnocypaonepeBoa4vmKa;

-0onyck cobakn-npoBoAHMKa Ha 06 bEKTLI (30aHMs, MOMELLEHUS), B KOTOPbIX NMPeOCTaBNATCS
ycnyru;

- OKa3aHue MHBanugam NoMoLwm B NpeoaoneHnn 6apbepos, MeLlatoLWmx Nony4YeHNo UMKN yenyr
HapaBHe C APYrMMK NMuamum.

[3aronoBok

3. CocTtaB, nocnegoBaTenbHOCTb U CPOKU BbIMOSTHEHMAAAMUHUCTPATUBHbBIX Npoueayp,
TpeboBaHNSA K UX BbINOSTHEHWIO

|

3.1. NpepocTaBneHne MyHMUMNanbHOM yCnyrn BKAOYaeT B cebsa cneayowme agMMHUCTPaTMBHbIE
npoueaypsbl

1. MNpuem 1 pernctpaumsa B ynosIHOMOYEHHOM OpraHe AOKYMEHTOB, HEOOXOAUMbIX ANS Bblaaum
paspeLLeHnn Ha NPOM3BOACTBO (MpoAfieHne, 3aKpbiTUe) 3eMnAHbIX paborT.

2. HanpasrneHue coTpyaHWKOM YNOSTHOMOYEHHOrO opraHa MexBeJOMCTBEHHOrO 3anpoca B
opraHbl rocyJapCTBEHHOW BNacTN, opraHbl MECTHOIO cCaMoynpaBfieHNs NN NoABEAOMCTBEHHbIE
UM OpraHusauum B cnyyae, ecnv onpeneneHHble JOKYMeHTbl He Obinn npeacTaBneHbl
3asBUTENEM CaMOCTOATENBHO.

3. MpuHATME YNONHOMOYEHHBbIM OPraHOM peLUeHust O pa3peLueHnmn (NPoANeHnN, 3aKpbITUN) UK
pelieHnsa o6 oTkase B paspelueHmmn (NMpoaneHnn, 3akpbiTun).

4. YBegomrneHue 3asBUTens O NPUHATOM peLleHun 1 Bbigava UTOroBOro AoKyMeHTa cnocobom,
YKa3aHHbIM B 3asiBIIEHUM.

OcHoBaHveM ansa Hayana npegocTaBneHns MyHULMNAnbHOW YCNyru CRYXUT NOCTYNMBLUEE
3asiBNeHune o nNpegocTaBneHn MyHULMNanbHOW YCryri.



Briok-cxema npegocTaBrneHns MyHUUunanbHOW ycnyrm npuseaeHa B [NpunoxeHum 3 K
aAMWUHUCTPATUBHOMY perfiameHTy.

[Mpuem n paccmMoTpeHue 3aaBneHnin 0 NPeaocTaBIeHNN MyHULMNANbLHOW yCnyrn
|

3.2.0cHoBaHMeM s Havana UCNonHeHNa agMUHUCTPaTUBHOM NnpoLeaypbl SBngeTca obpalieHme
3aasutena 8 OMCY unu B8 MOL ¢ 3agaBneHnem o npegocTaBneHn MyHULMNanbHOW YCryri.
Ob6palleHne MoXeT OCyLLEeCTBNATLCA 3adBUTENEM NIMYHO (B O4HOW OOPME) 1 3a04HOM hopme
nyTem nogayun 3asiBfeHnsi U UHbIX JOKYMEHTOB.

OyHaga cbopma nogaym JOKYMEHTOB — nogadva 3asBfeHUs N UHbIX AOKYMEHTOB MPU IMYHOM
npueme B nopsgke obLien oyepeam B NpUeMHble Yacbl UM No npegsaputensHon 3anucu. Mpu
OYHOW hopMe NoJaun JOKYMEHTOB 3asiBUTESb NOLaET 3asiBfieHNe U LJOKYMEHTbI, YKa3daHHbIe B
nyHKTe 2.7 aAMUHUCTPATUBHOIO perrnaMmeHTa, B 6ymMmaxxHOM B1ae, TO eCTb AOKYMEHTbI
YyCTaHOBIEHHOW hOopMbI, ChOpMMPOBaHHbIE HA ByMaXHOM HocuTEre.

3ao4yHas bopma nogaym AOKYMEHTOB — HanpaBfeHne 3asBfieHnst 0 NpeaocTaBneHnm
MYHMLMNANbHON YCNYIrN U UHbIX JOKYMEHTOB MO NoYTe, UNn B (akCMMUIBHOM COOBLLEHNN.

Mpu 3a04HOM bopMe NoAayYun JOKYMEHTOB 3adBUTENb MOXET HanpaBuUTb 3asiBreHne U JOKYMEHTHI,
yKasaHHble B MyHKTe 2.7 agMUHUCTPATUBHOIO pernamMeHTa, B 6ymaxxHoM Buae, B BUae Konun
AOKYMEHTOB Ha ByMaxHOM HOcuUTene, a Takke B ByMaXXHO-3NEeKTPOHHOM BUAE.

HanpaBneHue 3asBrneHns n JOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.7 aAMUHUCTPaTUBHOIO
perrnameHTa, B 6ymMaxxHOM BMAE OCyLLEeCTBNAETCS Mo noyTe, 3aka3HbIM MMCbMOM, a Takke B
dakCMMUITbHOM COOOLLEHNN.

[Mpu HanpaBneHWn nakeTa JOKYMEHTOB MO MoYTe, AHEM NOSyYeHUs 3asBrieHns ABNSEeTCH AeHb
nony4yeHus nucema B OMCY (B M®L| — npu nogave aokyMeHToB Yyepe3 MOLI).

HanpaBneHne Konun JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 adMUHUCTPATUBHOIO pernameHTa, B
OyMaXKHO-31IEKTPOHHOM BUAE MOXET BbITb OCYyLLECTBEHA NOCPEACTBOM OTNpaBreHuUs
dhakcMmuIibHoro coobuleHus. B atom crniyvae, 3asBuTenb, Nocre OTnpaBku PakCUMUITbHOIO
CcoOBOLLEHNA MOXET NOSYYNTb PErMCTPALMOHHBIN HOMEP, NO3BOHMB Ha TeNe(OHHbLIN HOMEP
OMCY.

Mpn obpalyeHnn 3asBuTeNs 3a NpegocTaBieHneM MyHULMNANbHON YCIyrn, 3aaBUTESNIO
pasbAcHAeTCa NHpopmMauns:

O HOPMAaTUBHbIX MPaBOBbIX aKTax, PerynupyroLmnx ycrioBusa 1 nopsagok npeaoctaBneHns
MYHULUMNANbHOW YCnyru;

O CpoKax NpeaocTaBreHns MyHULMNanbHON yCnyru;

o TpeboBaHusX, NpeabaBNAeMbIX K popMe 1 NepeyHio JOKYMEHTOB, He0B6X0AMMbIX OIS
npegocTaBneHns MyHULUMNANsHOW YCNyru.

Mo xxenaHuto 3asBuTensa nHopmauma o TpeboBaHUAX K popme 1 NepeyHio JOKYMEHTOB,
Heobxoa4MMbIX A4S NpeoCTaBNeHns MyHMUMNanbHON yCnyrn, Takke MoxXeT BbITb NpeacTaBrneHa
eMy COTPYAHWKOM, OTBETCTBEHHbLIM 3a MHPOPMUPOBAHME, HA ByMaXXHOM HocUTene, oTnpasneHa
haKCUMUIBbHOWN CBA3BIO UM NOCPEACTBOM 3MEKTPOHHOIO COOBLLEHNS.

[Mpwn o4HOM hopMe nogayvm JOKYMEHTOB, 3asiBleHMe O NpeaocTaBneHnn MyHULUNansHOW yCryru
MOXeT BbITb 0(hopMMeHo 3aaBnTeNeM B xoe npuema, nmbo opopMieHo 3apaHee v NMPUNoXKeHO K
KOMMMEKTY JOKYMEHTOB.

B 3asBneHumn ykasbiBaloTca cnegyowime obssaTeribHble pekBU3NUTbl U CBEAEHUS: CBEAEHUSA O
3assutene (pamunus, UMs, 0TYECTBO 3asBUTENS - PU3NYECKOrOo Nnua);



AaHHbIE O MECTE HaxXOXAEHMS 3asiBUTENEN (agpec pernctpaunmm no MecTy XUTenNbLCTBa, agpec
MecTa hakTU4ECKOro NPOXMBaHMUS, NOYTOBbLIE PEKBU3UTDI, KOHTAKTHbIE TenedOoHbl);

npegmeT obpalleHms;

KONMYEeCTBO NpeacTaBfEHHbIX JOKYMEHTOB;

AaTa nogayum 3asaBreHus;

noanunch Nuua, NogasLUero 3asBrieHne.

Mo npocbbe obpaTtmBLLerocsa nuua, 3asiBfieHNe MOXeT BbITb 0POPMIIEHO CneumanmncTom,
OTBETCTBEHHbLIM 3a NpueM AOKYMEHTOB, C UCMOMb30BaHMEM NPOrpaMmMHbIX cpeacTs. B aTom
crny4vae 3asBuTeNb CO6GCTBEHHOPYYHO BNUCHIBAET B 3asBreHME CBOK daMuninto, MMs 1 OTYECTBO,
CTaBuT AaTy 1 NOANUCH.

Cneumannct, OTBETCTBEHHbIM 32 NPUEM AOKYMEHTOB, OCYLLECTBNSAET creayowme 4eNCTBUA B
Xo4e npuema 3asiBUTENS:

yCTaHaBnmMBaeT npeaMeT obpalleHus, npoBepsieT JOKYMEHT, YAOCTOBEPSIOLLNA NTINYHOCTb;
npoBepsieT NOSTHOMOYMSA 3aaBUTENS;

npoBepsieT Hanu4mMe BCex JOKYMEHTOB, HEOBX04MMbIX ANS NPeaoCTaBNEeHNA MyHMLMNANbHON
ycnyru, KoTopble 3asBuTernb 0653aH NPeaoCcTaBUTb CaMOCTOSTENBHO B COOTBETCTBUM C NMYHKTOM
2.7 agMUHUCTPATUBHOIO PErfameHTa;

npoBepsieT COOTBETCTBME NPeACTaBNEeHHbIX AOKYMEHTOB TpebOBaHNAM, YAOCTOBEPSASACH, YTO:
AOKYMEHTbI B YCTAHOBJSIEHHbIX 3aKOHO4ATENbCTBOM CIlyvasix HoTapuanbHO YOOCTOBEPEHbI,
CKpensieHbl nevaTaMn, UMeKT Hagnexatlime noannucmn CTOPoH UNu onpeaeneHHbIX
3aKOHO4AaTENbCTBOM AOSMKHOCTHbIX JNLL;

TEKCTbl AOKYMEHTOB HanMcaHbl pa3bopymMBO, HAMMEHOBAHUSA IOPUANYECKUX NN, - 6e3
COKpaLLEeHUs, C YKazaHNEM UX MECT HaxXOoXOeHus,

damunumn, MMeHa n otyecTBa PU3NYECKUX NNL, KOHTaKTHble TenedoHbl, agpeca nx Mect
XUTENbCTBA HanNncaHbl NOMHOCTLIO;

B AOKYMEHTaX HeT Nog4YUCTOK, MPUNNCOK, 3a4E€PKHYTbIX CIIOB U MHbIX HEOTOBOPEHHbIX
ncnpasneHunn;

AOKYMEHTbI HE UCMOMHEHbI KapaHaaLloM;

AOKYMEHTbI HE UMEIOT CEePbE3HbIX NOBPEXAEHUN, HANMYMe KOTOPbIX HE NO3BONSAET O4HO3HAYHO
NCTOSIKOBATb UX COOEPKAHUE;

NPUHUMAET pELLEHNE O NPUEME y 3anBUTENS NPEeACTaBMEHHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO YBEOOMSIEHME C ONUCHIO NPeACTaBEHHbIX JOKYMEHTOB N yKa3aHMeEM OaTbl UX
NPUHATUA, NoATBepXaatoLlee NPUHATUE JOKYMEHTOB CorfiacHo NpunoxeHuto 5 K HacToswemy
aAMWHUCTPATUBHOMY PErNAaMEHTY, PErMCTPUPYET NPUHATOE 3asBNEHNE U AOKYMEHTDI;

npu HeoBXo0OMMOCTU U3roTaBNMBaAET KOMUU NPeaCTaBrIEHHbIX 3asiBUTENEM JOKYMEHTOB,
BbIMOMHAET Ha HUX HaANUCb 006 X COOTBETCTBUMN NOAMMHHBIM SK3EMMNIIipaM, 3aBepsAeT CBOEN
noanNuCbo C YykaszaHnem haMmnnum n MHULManos.

Mpn ycTaHOBNEHUN hakTOB OTCYTCTBUS HEOOXOAMMbIX JOKYMEHTOB, HECOOTBETCTBUS
npeacTaBneHHbIX JOKYMEHTOB TpeboBaHMAM, YKa3daHHbIM B HACTOALLEM aaMUHUCTPATUBHOM
perrnameHTe, CneunanmcT, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, YBEAOMMSET 3as8BUTENS O
HanMyum NpPenaTCcTBUM A5 NPeAoCTaBeHNs MyHULMNAIbHON YCIyrn, OO bACHSIET 3asiBUTENIO
coaepXaHue BbISBMEHHbIX HEAOCTATKOB B NPeACTaBMEeHHbIX AOKYMEHTaxX U npeanaraeT NpuHATb
Mepbl MO UX YCTPAHEHUIO.

Mpn oTCyTCTBUK Y 3asBUTENSA 3arNOSIHEHHOIO 3asiBIEHNSA UNW HENPAaBUIIbHOM €ro 3anosiHeHUn
crneunanucT, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, NOMOraeT 3asBUTENto 3anosHUTb
3asaBneHmne.

Mo ntoram UCNonHeHUs agMUHUCTPaATUBHON NpoLeaypbl No NpUeMy AOKYMEHTOB Crneunanucr,
OTBETCTBEHHbIN 3a NMpYeM LOKYMEHTOB, (DOPMUPYET KOMMNEKT JOKYMEHTOB (4ero) u nepegaet



ero crneumanucTy, OTBETCTBEHHOMY 38 MEXBEJOMCTBEHHOE B3anMogencTBume.

AnuTensHOCTb OCyLecTBNEHNA BCeX HEOOXOAMMbIX JENCTBUN HE MOXET NpeBbIlwaTbh 15 MUHYT.
Ecnu 3asButenb obpaTtuncs 3ao4yHo, cneumanucT, OTBETCTBEHHbIW 32 NPUEM AOKYMEHTOB:
perucTpupyeT ero nog nHAMBuAyarnbHbIM NOPSAKOBLIM HOMEPOM B AE€Hb MOCTYMEHUS
AOKYMEHTOB B MH(POPMALMOHHYIO CUCTEMY;

nposepsieT NPaBUITbHOCTbL OPOPMINEHNS 3asBNIEHUA, NPU MOCTYNIEHNN 3asiBIIEHUS MO MOYTE NN B
dakcMMnnbHOM CoobLLIEHUN, N MPaBUIbHOCTb OPOPMIEHNS UHBIX JOKYMEHTOB, NOCTYNUBLUKX OT
3aaBuUTens;

nposepsieT npeacTaBneHHble JOKYMEHTbI Ha NpegMeT KOMMITEKTHOCTY;

OoTNpaBnsAeT 3asABUTENO yBEAOMIEHME C ONUCBIO NPUHATLIX JOKYMEHTOB U YKa3aHWeM Aatbl NxX
NPUHATUA, NnoaTBepXaatoLLee NpuHATUE JOKYMEHTOB (OTKa3 B MPUHATUN OOKYMEHTOB).
YBegomreHve HanpasnsaeTcs 3asiBUTENIO He No3JHee OHSA, criefyoLero 3a AHEM MOCTYNNeHns
3asBreHns U JOKYMEHTOB, CNOCOBOM, KOTOPbLIV UCMOSb30Ban 3asiBUTENb NPy 3a04HOM
obpaLleHun (3akasHbIM MUCbMOM MO MoYTe, B ANIEKTPOHHOM CO0bOLWeHnn, B hakCUMMUIbHOM
coobLeHum).

B cnyyae ecnu Hapsay € ucyepnbiBaloLWMM NepevyHeM JOKYMEHTOB, KOTOpble 3adBUTENb AOMKEH
npegocTaBUTb CaMOCTOATENBLHO, OblNy NpefocTaBneHbl JOKYMEHTbI, YKa3aHHbIe B NyHKTe 2.8.
agMWHUCTPATUBHOIO pernamMeHTa, creumanucT, OTBETCTBEHHbIV 3a NpUeM JAOKYMEHTOB,
npoBepsieT Takne JOKYMEHTbI Ha COOTBETCTBUE TpeboBaHMAM, YCTAaHOBMEHHbIM B
agMWHUCTPATUBHOM perfnameHTe, 1 (ecnv BbiBMNeHbl He4OCTaTKN) yBeAOMIISET 3adABUTENS O
HeoBbXxoAMMOCTN YCTPaHEHUA HE4OCTaTKOB B TaKNX AOKYMEHTaX B TPEXAHEBHbIN Cpok nnbo (ecnu
HeJOCTaTKN He BbiSiBNEHbI) NpUKNaabiBaeT AOKYMEHTbI K Aeny 3asBUTeNs U pernctpupyeT Takve
AOKYMEHTbI B 00LeM nopsgke.

HenpencrasneHve Taknx JOKYMEHTOB (MNN He UCnpasreHne B TakKnx JOKYMEHTax HeJoCTaTKOB
3adBuTENEM B TPEXAHEBHbIN CPOK) HE ABMNSETCA OCHOBaHWEM ANA OTKa3a B NpueMe JOKYMEHTOB.
B cnyyae ecnu 3asiButens He npeacTaBui JOKYMEHTHI, yKa3aHHble B MyHKTe 2.8.
aAMVHUCTPATUBHOIO pernamMeHTa (Mnu He ncnpasun HEAOCTATKM B TakUX JOKYMEHTaxX B
TpPexXAHEeBHbIN CPOK), CreumanmncT, OTBETCTBEHHbIVN 3a NpYEM JAOKYMEHTOB, nepeaaeT KOMMNMeKT
AOKYMEHTOB CrneumnanucTy, OTBETCTBEHHOMY 3a MEXBeLOMCTBEHHOE B3auMoAenCcTBme, Ans
HanpasIieHNs MeXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl (opraHn3auun), ykasaHHble B MyHKTe 2.3
agMUHUCTPATMBHOIO pernameHTa.

CpoK UcnonHeHnss agMMHUCTpPaTUBHOM Npouenypbl cocTaBnsaeT He bonee 15 MUHyYT.
PesynbTatom agMvHUCTpaTUBHOW Npouenypbl ABNAETCH MPUEM U perucTpauns JOKYMEHTOB,
npeacTaBneHHbIX 3aaBuTenem, NMbo ysegomMneHve 3assutens o Heob6xoanmMocTu
nepeoopMneHns nNpeacTaBneHHoro 3asaBneHns (McnpaBneHnn NNn JOyKOMMIeKkToBaHum
AOKYMeHTOB) N0 HanpasneHne 3asBUTEN0 YBeJOMIIEHUS O BO3BpaTe npeacTaBrneHHbIX
AOKYMEHTOB C MOTMBUPOBAHHLIM OOBbACHEHMEM NPUYUH OTKa3a B paCCMOTPEHUM 3asBIIEHNS NO

CyLLecTBY.

HanpaBneHne mexxBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl FOCYyAapCTBEHHONM BNACTU, OpraHbl
MECTHOro camoynpaBfieHns 1 NoABeAOMCTBEHHbIE 3TVM OpraHam opraHv3auumy B criyvae, ecnm
onpeaeneHHble JOKYMEHTbI He Obiniv NpeAcTaBreHbl 3asBUTENEM CaMOCTOATENbHO

3.3. OcHoBaHveM Ans Havana ocyuiecTtBrieHnd aLI,MI/IHMCTpaTMBHOﬁ npouenypbl ABNAETCA
nojiydyeHne cneunanmncTtom, oTBETCTBEHHbIM 3a MeEXBEOOMCTBEHHOE B3aMMoOeNcTBume,



AOKYMEHTOB 1 MHGOpMaLUMK AN HanpaBfieHNs MeXBeJOMCTBEHHbIX 3anpoCcoB O NOMy4YeHUn
AOKYMEHTOB (CBEAEHUN M3 HUX), yKa3aHHbIX B NyHKTe 2.8. aAMUHUCTPATMBHOIO perfnamMeHTa.
Cneuunannct, OTBETCTBEHHbIV 32 MEXBEOMCTBEHHOE B3aMOAENCTBUE, HE NO3AHee OHS,
crnegylowero 3a AHeM NOCTYMNEHUs 3asBNEeHNS:

* 0hopMnAeT MeXBEAOMCTBEHHbIE 3aMpPOChl B OpraHbl, yka3aHHble B NyHKTe 2.3
aZlMUHUCTPATUBHOIO perriameHTa, cornacHo NpunoxeHuio 4 K agMUHUCTPATUBHOMY perfameHTy,
a Takke B COOTBETCTBUM C YTBEPXKOAEHHOM TEXHOSTONMYECKON KapTON MEXBELOMCTBEHHOIO
B3aMMOAENCTBUS NO MyHULMMNANbHOW yCnyre;

* nognucbiBaeT 0POPMIIEHHbLIN MEXBELOMCTBEHHbIN 3anpocC y PyKOBOAUTENS;

* pErucTpmpyeT MexxBeJOMCTBEHHbIN 3arnpoCc B COOTBETCTBYIOLLEM PEECTPE;

* HanpaBnseT MeXBEJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLNIA OpraH.

MexxBeJOMCTBEHHbIN 3arnpoc ohopMnseTcs U HanpasBsieTcs B COOTBETCTBUM C NOPSIAKOM
MEeXBeJOMCTBEHHOIo MHPOPMaLMOHHOIO B3aMMOAENCTBUS, NPeayCMOTPEHHbIM AENCTBYIOLLMM
3aKoHOAAaTESNIbCTBOM.

Me>xBeJOMCTBEHHbIN 3anNpoC COAEPXKUT:

1) HaMMmeHoBaHWe opraHa (opraHm3aummn), HanpaeAALLEro MEXBEAOMCTBEHHbIN 3anpoc;

2) HaMMeHOBaHMe opraHa unu opraHmsauuu, B agpec KoTopbiX HanpaenseTcs
MeXXBe4OMCTBEHHbIN 3anpoc;

3) HaMMeHoOBaHMe MyHUUMNANbHOW YCryr, aAng npeaocTaBneHns KoTopon Heobxoammo
npegcraBneHne 4okymeHTa un (Mnn) nipopmaumm, a Takke, ecnm UMeeTcs, Homep
(MoeHTUdMKaTOpP) Takom yCryrn B peecTpe yCryr.

4) ykazaHve Ha NorioXXeHUs HOpMaTUBHOIO NMPaBOBOroO akTa, KOTOPbIMU YCTAHOBMEHO
npegcraBneHne 4okymeHTa un (Mnn) nHpopmaumm, HeobxoauMbIx AN NpeaocTaBeHns
MYHULUMNANbHOW YCNyru, U ykasaHne Ha pekBU3nTbl JaHHOro HOPMaTUBHOIO NPAaBOBOroO akTa;

5) ceBegeHnsa, Heobxoaumble Ansa NnpeacTaBneHnst AOKYMEHTa U (Mnn) nHpopmaumm, N3noxeHHbIe
3asiBUTENEM B NO4aHHOM 3asiBNEeHUM;

6) KOHTaKTHas NHpopmaums Ans HanpasreHNs OTBeTa Ha MeXBeAOMCTBEHHbIV 3anpoc;

7) [aTa HanpaBieHUs MexXBeJOMCTBEHHOIO 3anpoca U CPpoK 0XugaemMoro otTseTa Ha
MeXBEeJOMCTBEHHbIN 3anpoc;

8) hamununa, nmsi, 0T4ECTBO U OOSTKHOCTb JiMua, NOArOTOBUBLLENO Y HanNpaBUBLLIETrO
MEXBEAOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedgoHa n (Mnu) agpec SNeKTPOHHON
NoYTbl AAHHOIO fiMua A5l CBA3W.

HanpaBneHne mexxBegoOMCTBEHHOIO 3arnpoca OCyLLEeCTBASETCSA OAHUM U3 CrieayoLwmx cnocobos:
* MOYTOBbLIM OTMPaBEHNEM;

* KYypbEPOM, MOA Pacrmcky;

* yepes CMCTEMY MeXBEeOOMCTBEHHOIO 3NeKTpoHHOro B3anmogencreusa (CM3B).
Ncnonb3oBaHne CM3B gna nogrotoBkmn n HanpasfieHMUs MEXXBELOMCTBEHHOIO 3arnpoca, a Takke
nosly4yeHus 3anpalumBaemoro JOKyMeHTa (MHdopMauumn) oCyLLECTBIISIETCA B YCTAHOBIIEHHOM
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Poccuinckon Pegepaumm n AMypckon obnactn nopsigke.
Me>xBeJOMCTBEHHbLIN 3anpoc, HanpaBnsemMbli ¢ ucnonb3osaHnem CMO3B, noanucoiBaeTcs
YCUMNEHHOWN KBannduLMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO cneunanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOJeNCTBMeE.

KoHTponb 3a HanpasrneHnem 3anpocoB, Nosly4eHneM OTBETOB Ha 3anpochl U CBOEBPEMEHHOM
nepefayen ykasaHHbIX OTBETOB OCYLLECTBIISET CreunanncT, OTBETCTBEHHbIN 3a
MeXBeJOMCTBEHHOE B3anMOJeNCTBme.

B cnyyae HapylweHna opraHamu (opraHnsaunsamn), B agpec KOTopbIX Hanpasnsnca
MeXBEeJOMCTBEHHbIN 3anpoc, YCTaHOBMEHHOIO CpOKa HanpasfeHna OTBeTa Ha Takom
MeXBeJOMCTBEHHbIN 3anpoc crneunanncT, OTBETCTBEHHbIN 38 MEXBEOOMCTBEHHOE



B3aMMoencTBune, HanpasnseT NOBTOPHbIN MEXBEOOMCTBEHHbIN 3anpoc, yBeAOMISEeT 3adBUTeENs
O CNOXMBLUENCH CUTyaummn cnocobom, KOTopbI MCNOb30Barn 3asiBUTENb MPU 3a04HOM
obpaLleHnn (3akasHbIM MMCbMOM MO NOYTE, B ANIEKTPOHHOM COOBLLEeHUN, B (PaKCUMMUIIBHOM
coobLeHnn) nmbo no TenedoHy, B YACTHOCTU O TOM, YTO 3asABUTENIO HE OTKa3bIBAETCS B
npegocTaBneHnmn ycnyru, 1 0 npaee 3asiBUTeNst CaMOCTOATENTbHO NPeACTaBUTb COOTBETCTBYOLLUN
OOKYMEHT.

[MOBTOPHLIN MEXBELOMCTBEHHbIN 3aNpOC MOXET COAEpXKaTb CrioBa «HaNpaBnsaeTca NOBTOPHOY,
AaTy HanpaefeHnsa n perMcTpaunoHHbIN HOMepP NEPBOro MEXBEAOMCTBEHHOIO 3anpoca.

B oeHb nonyyeHus Bcex Tpebyembix OTBETOB HA MEXBEOOMCTBEHHbIE 3anpOChl CNeumnanucr,
OTBETCTBEHHbIN 3a MEXBEJOMCTBEHHOE B3aMOOENCTBUE, NnepefaeT 3aperncTpupoBaHHbIe
OTBETbI U 3asiBNeHMe BMeCTe C NpeacTaBreHHbIMU 3asiBUTENEM AOKYMEHTaMKn cneunanucty
OMCY, oTBETCTBEHHOMY 3a NPUHATUE peLLeHUs O NPeaOoCTaBIEHUN YCIYTW.

Ecnu 3aaButens camocToAaTenbHO NpeacTaBui BCe AOKYMEHTbI, yKadaHHble B NyHKTe 2.8
aAMUHUCTPATUBHOIO perfiameHTa, U OTCYyTCTBYET HEOOXOAMMOCTb HanpasfieHu s
MeXBeJOMCTBEHHOrO 3anpoca (Bce AOKYMEHTbI 0popMIeHbl BEPHO), TO Cneunanucr,
OTBETCTBEHHbIN 3a NPMEM LOKYMEHTOB, NepeaaeT NofiHbIN KoMnnekt cneumanucty OMCY,
OTBETCTBEHHOMY 3a MPUHATUE PELLEHNS O NPeaoCTaBEHUN YCIyrn.

CpoK McnonHeHnss agMMHUCTPaTUBHOM Npouenypbl cocTaBnaeT 6 pabounx gHen co aHA
obpalleHns 3asaBuTens.

PesynbTatom MCNONHEHUS aAMUHUCTPATUBHOWN Npoueaypbl ABNAETCS NosyyYeHne nosiHoro
KOMMNIieKkTa JOKYMEHTOB 1 ero HanpasneHue cneunanucty OMCY, oTBETCTBEHHOMY 3a NPUHATUE
peLLeHnsa o NpeaoCcTaBNeHnn ycnyr, Ans NPUHATUS peLleHns O NpegoCcTaBneHnm
MYHULMNaNbHOM ycnyrm nnbo HanpasrieHne NOBTOPHOIO MeXBEAOMCTBEHHOIO 3anpoca.

MpuHaTne OMCY pelueHus o (pesynbTat ycrnyru) unm peleHmsi o6 otkase B (pesynbtaTt ycnyru)
|

3.4. OcHOBaHWeM Anga Havyarna UCnonHeHMs agMUHUCTPATMBHON NpoLenypbl ABNAETCA nepeaaya
B OMCY nonHoro komnnekTa 4OKYMEHTOB, HEOOXOAMMbIX AN NPUHATUSA peLleHns (3a
NCKMOYEHNEM OOKYMEHTOB, Haxoasawmxcsa B pacnopsbkeHnn OMCY — aaHHble JokymeHTsl OMCY
nony4yaeT CaMOCTOSTENbHO).

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE pPELUEHUS O NPEeAOCTaBEHNN YCNYTU, B
TeyeHune oaHoro paboyero AHs HanpaengaeT 3anpoc B nogpasaenede OMCY, B KOTOpOM
Haxo4AaTCa HegocTaroWwme JOKYMEHThI, Haxoaswmecs B pacnopsxeHnn OMCY.
CootBeTcTBytowee nogpasgeneHme OMCY, B KOTOPOM HaxogAaTCA HEQOCTAOLNE OOKYMEHTHI,
Haxoaswmecs B pacnopsxeHun OMCY, HanpaBnseT OTBET Ha 3anpoc B T€YEHME OAHOrO
paboyero gHs ¢ MOMeHTa nony4deHns 3anpoca ot crneymanmucta OMCY, oTBETCTBEHHOrO 3a
NPUHATUE pEeLLEeHUs O NPEeAOCTaBIEHNN YCNYTN.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE pPELUEeHUs O NPEeAOCTaBEHUN YCYTX, NOMyYnB,
AOKYMEHTbI, MpeACTaBreHHbIe 3asBUTENEM N OTBETbI HA MEXBEAOMCTBEHHbIE 3anpocChl U3
OpraHoOB M OpraHM3aunin, B KOTOpbIE HaANPaBNANMCb 3anpocChkl, U NPUMOXEHHbIE K OTBETAM
AOKYMEHTbI B TeYEHME OAHOro paboyero AHSA OCYLLECTBIISET NPOBEPKY KOMMMEeKTa JOKYMEHTOB.
Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns O NPeaoCTaBIEHUN YCNYTK,
npoBepseT KOMMIIEKT AOKYMEHTOB Ha NPeaMET Hannunsa BCEX AOKYMEHTOB, HEOOXOANMbIX OIS
npeacTaBneHns MyHULMNanbHOM YCNyrM u COOTBETCTBUS YKa3aHHbIX JOKYMEHTOB
yCTaHOBEHHbIM TpeboBaHUAM.



Mpn paccMOTpeHMM KOMMSIEKTa OKYMEHTOB AN NpeoCTaBNeHMs MyHULUNAnbHOW yCnyri,
cneumanmuct OMCY, OTBETCTBEHHbIN 3a NPUHATME PELUEHNs O NPeLOoCTaBEeHNN YCIyrw,
yCTaHaBNMBaEeT COOTBETCTBME NOfydaTens MyHUUMNanbHOM yCnyrn Kputepuam ans
NpeaoCTaBnNeHNst MyHULMNANbHON YCryry, a Takke Hannmyne OCHOBaHWA ANs OTKas3a B
npeaocTaBneHNN MyHULUMNANbHON yCnyrn, NpeayCMoTPEHHbIX MYHKTOM 2.12 aAMUHUCTPATUBHOIO
pernameHTa.

OcHoBaHveM Ansi Havana UCNosIHEHMS aaMUHUCTPATUMBHOM NpoLeaypbl ABAseTca nepegaya
COTPYAHWKY YNOSTHOMOYEHHOro OpraHa, OTBETCTBEHHOMY 3a NPUHATUE PEeLLEHMSs!, NOJTHOMO
KOMMMeKTa AOKYMEHTOB, HEOOXOANMbBIX ANSA MPUHATUA PELLEHUS.

CoTpyaHuWK, OTBETCTBEHHbIN 3a NPUHATME PELLEHNs, yCTaHaBNMBaeT npegMeT obpalleHus,
NMYHOCTb 3asiBUTENS.

CoTpygHuUK, OTBETCTBEHHbIN 3a NMPUHATUE PELLEHUSs, ONpeaensaeT Hannyme OCHOBaHUN s
Bbla4yn paspeLleHns Ha NPon3BoACTBO (NPoANeHne, 3akpbiTue) 3eMnsHbIX paboT.

[3aronoBo|

[MpuHATHME pelleHna o paspelleHuun (NpoaneHnn, 3akpbITUn)
|

Mpy HanNMuYUM ocHoBaHW NS Bblgayun paspelleHuns (opaepa) Ha npomM3BOACTBO (MpoaseHne,
3aKpbITME) 3EMIISAHBIX PabOT COTPYAHMK, OTBETCTBEHHLIN 3a NPUHATUE PeLLUEeHUs, BBOAUT B
3NEKTPOHHY0 6a3y JaHHbIX CBeAEHUS O 3asaBuTene, a Takke nHopmaumio o 3assutene,
HeoBXoaMMYIO AN NPUHATUSA peLleHns O paspeLleHnmn (NPOANEHNN, 3aKpbITUN):

- 0 nony4artene MyHuumMnanbHOW YCRyru:

1) pmsnyeckom nuue (MHAMBMAYANbLHOM NpeanpuHMMarene): amunms, UMs, OTY4eCTBO,
PEKBU3UTLI AOKYMEHTA, YAOCTOBEPSAIOLLErO NIMYHOCTL (Cepus, HOMep, KEM W1 KOrAa Bbi4aH), MeCTo
XUTENbCTBA;

2) 1opyaNYEeCcKOM Nuue: HaMMeHoBaHWe, OpraHn3aunoHHO-NpPaBoBas hopma, PUaNYECKNn 1
dhakTnyeckun agpeca, amunns, UMs, OTY4ECTBO NMLA, YNOSTHOMOYEHHOrO NPeAcTaBnsaThb
WHTEpECHI OPUANYECKOro Nnnua, C ykazaHMeM PEKBU3NTOB AOKYMEHTA, Y4OCTOBEPSIOLLErO 3TN
npaBoMouYms;

- 0 3eMeNbHOM y4acTKe;

- 06 ocHOBaHMM ANA Bblgayn paspeLlleHns Ha Npon3BoACTBO (NpoaneHne, 3akpbiTUE) 3EMIIAHbIX
paboT.

CoTpyaHUK, OTBETCTBEHHbIN 32 MPUHATUE PELLEHUS, TOTOBUT [Ba 3K3eMnrsipa npoekTa
paspeLlleHus (opaepa) Ha NPoM3BOACTBO (MpoasieHne, 3aKkpbiTUe) 3eMnsHbIX paborT.

CoTpygHuUK, OTBETCTBEHHbIV 3a NMPUHATUE pELLEeHUN, NPUKaabiBaeT K NMMYHOMY Aeny 3asBuTens
NPOEKT paspeLLeHns (opaepa) u nepegaeT ero A0SMKHOCTHOMY NuULy, OTBETCTBEHHOMY 3a
OCYLLECTBIEeHNe TeKyLLEero KOHTpons (aanee Takke - JOMKHOCTHOE NULO, OCyLLecTBRsLWEee
YHKUMIO TEKYLLIErO KOHTPONS).

[omkHOCTHOE N1LO, ocyLecTBNALWEe (PYHKLUMIO TEKYLLEro KOHTPOns, NPoOBepPSeT NPaBUbHOCTb
BBEAEHMSA UHpOPpMaLMKM O 3aaBUTENE B INEKTPOHHYO 6a3y AaHHbIX MyTEeM CBEPKN BHECEHHbIX
COTPYAHWKOM, OTBETCTBEHHbIM 3a NPUHATUE PELLEHNS, CBEAEHUIN C AOKYMEHTAMWN B NMNYHOM Aene.
[omKkHOCTHOE N1LO, ocyLecTBNALWEe (PYHKLUMIO TEKYLLEro KOHTPOns, NPoBepPsieT NPaBUbHOCTb
COCTaBJIEHMs MPOEKTa paspeLleHns (opaepa) O paspeLleHnn (MPoaeHnm, 3aKpbiTUm).

Mpn noaTBEpPXAEHNN 06OCHOBAHHOCTM NOArOTOBNIEHHOIO NPOEKTa pa3peLeHuns (opaepa) o
paspeLLeHun (MPoaneHnn, 3akpbITUn), NPaBUIbBHOCTU 3anoSTHEHUA NHOpMaUnn O 3asiBUTeNe B
3NEeKTPOHHOM Base faHHbIX 4OMKHOCTHOE NULO, OCyLLeCTBRAsoWee PYHKLNIO TEKYLLIErO KOHTPONS,



BU3MPYET NPOEKT paspeLleHns (opaepa) u nepegaeTt ero BMecCTe C NIMYHbIM AeNoM 3asBUTens
PYKOBOAUTENO YNOSTHOMOYEHHOrO OpraHa Ansi nognucaHus.

Mpn HanNMuYUn 3amevaHnii AOMKHOCTHOE NULO, OcyLlecTBNAOLWEee YHKLMIO TEKYLLErO KOHTPOnS,
BO3BpaLLlaeT NPOeKT paspeLleHns (opaepa) BMECTE C NIMYHbIM AENIOM 3asBUTENs COTPYAHUKY,
OTBETCTBEHHOMY 3a NPUHATUE PELLEHMUS, AN UX YCTPAHEHUS.

B cnyyae Bo3BpaTta SOMKHOCTHBIM NIMLOM, OCYLLECTBASIOWNM PYHKLNIO TEKYLLIErO KOHTPONS,
NMYHOTO Aena 3asBuUTenNs U NpoekTa paspeLlleHns (opaepa) CoOTpyaHUK, OTBETCTBEHHbIV 3a
NPUHSTME peLLleHns], YCTPaHSeT AonyLieHHble OWMOKM N BHOBb NepeaaeT ykasdaHHble JOKYMEHTbI
AOIMKHOCTHOMY NULY, OCYLLECTBNAIOLWEMY YHKLMIO TEKYLLETO KOHTPOSS.

PaspeLueHune (opaep) nognucbiBaeTcs pykoBOAMUTENEM YNOSTHOMOYEHHOrO OpraHa 1 3aBepsieTcs
neyaTblo YNOMHOMOYEHHOrO OpraHa.

MoanucaHHOEe 1 3aBepPEHHOE nevaTblo pa3pelueHne (opaep) BMECTe C NIMYHbIM OeNOM 3asBUTENs
nepegaeTcs pykoBOAUTENEM YNOTHOMOYEHHOrO opraHa CoTPpyaHUKY, OTBETCTBEHHOMY 3a
NPUHATUE peLLeHUs.

CoTpygHuUK, OTBETCTBEHHbIV 3a NPUHATUE PELLEHUS, HanpaBnseT cneynanmcTty no
AENONpPoOnN3BOACTBY 3K3eMMNNspbl paspewenns (opaepa). OauH ak3eMnnsip NoANexnT nepegaye
3as1BUTEN0, BTOPOW 3K3EMMNSAP pacnopsiXeHNst BMECTE C NMMYHbIM OenoM 3asBUTeNs NoMeLlaeTcs
B apXvuB AENCTBYHOLNX Aer.

Pe3ynbTatom gaHHOW agMUHUCTPATMBHOWN Npoueaypbl B YacTy NPUHATUS MONOXUTENBHOMO
peLLeHns ABNSATCA NPUHATUE PELLEHUS O paspeLLeHnn (MPOANEHNN, 3aKpbITUM) U HanpaBneHme
paspeLlueHus (opaepa) cneumnanucty no Aenonpou3BoaCcTBY.

[3aronoBo|

MpuHATHE pelleHnsa 06 oTkase B paspeLleHumn (NpoaneHnn, 3akpbiTnm)
|

OcHoBaHveM ansa Hayana UCNOoMHEHUs agMUHUCTPATUBHOW Npoueaypbl ABNAETCA Hannume
OCHOBaHUM NS oTkasa B paspeLleHnm (MpoasieHnn, 3akpbiTum).

Mpn HanNMYUMM OCHOBaHW, OTBETCTBEHHbIN 32 NPUHATME PELUEHNS, TOTOBUT NPOEKT peLlueHns o6
OTKase B paspelueHnmn (NMpoaneHnn, 3aKkpbiTUK) B ABYX IK3EMMNISpax ¢ ykazaHMeM OCHOBaHUM Ang
oTKasa B paspeLlueHumn (NpoaneHnn, 3akpbiTnn).

CoTpyaHuK, OTBETCTBEHHbIV 3a NPUHATUE pELLEeHUs, NepeaaeT NpPoekT pelleHns o6 oTkase B
paspeLLeHnn (MpoAneHnn, 3aKkpbITUN) BMECTE C NNYHLIM AENOM 3aABUTENS AOSMKHOCTHOMY nuuy,
ocyLecTBnsALWEeMY OYHKLMIO TEKYLLIEro KOHTPONS.

HomkHOCTHOE N1LO, ocyllecTBnAoLWee OYHKLUMIO TEKYLLEro KOHTPOns, NPOBEPSIET COOTBETCTBUE
npeacTaBneHHbIX JOKYMEHTOB TpeboBaHMAM K HUM, NPaBUbHOCTb COCTaBMEHUS NPOEKTa
peweHnsa o6 oTkase B paspelleHnmn (NpoaneHnn, 3akpbiTun).

Mpun nogTBEPXKAEHUN OBOCHOBAHHOCTU NOArOTOBEHHOIO NPOEKTa peleHnsa o6 oTkase B
paspeLleHun (MpoAneHnn, 3akpbITUK) JOMKHOCTHOE NUUO, OCyLLeCTBRAsoWee YHKUNIO TEKYLLLEro
KOHTPONS, BU3NPYET YKa3aHHbIN AOKYMEHT U nepefaeT oba ak3emnnspa BMECTe C JIMYHbIM 4ESTOM
3aABUTENSA PYKOBOAMTENO YNONHOMOYEHHOIO OpraHa Ans nognmucaHus.

[Mpn HanNM4YUn 3amevaHnii AOMKHOCTHOE NULO, OcyLLecTBNAOLWEee YHKLMIO TEKYLLErO KOHTPOIS,
BO3BpaLLlaeT NPOEKT peLueHnsa o6 oTkase B paspeLlleHnn (MpoaneHnn, 3akpbiTun) BMECTE C
NNYHBIM OENOM 3asiBUTENSA COTPYAHMKY, OTBETCTBEHHOMY 3a NPUHATME pELUEeHNs, Ansa nx
yCTPaHeHWs.

B cnyyae Bo3BpaTa AOMKHOCTHBLIM NIMLOM, OCYLLECTBASIOLLUNM (PYHKLMIO TEKYLLErO KOHTPONS,
npoekTa pelleHnsi 06 oTkase B paspelueHun (NpoasieHnK, 3aKpbiTUN) BMECTE C JIMYHBIM 4ESTOM



3as8BUTENS COTPYAHWUK, OTBETCTBEHHbIV 3@ NPUHATHE PELLEHUs], YCTPaHsieT AONYLLEHHbIe OLWNOKK
1 BHOBb NepeaaeT ykasaHHble AOKYMEHTbI AOMKHOCTHOMY 1LY, OCYLLECTBNSIOWEMY (DYHKLIMIO
TEKYLLEro KOHTPOrsi.

PelleHune 06 oTkase B paspeLueHun (MpoasieHnm, 3akpbiTm) NoANMCLIBAETCSA pPyKOBOAUTENEM
YNONMHOMOYEHHOIO OpraHa nocrne NPOBEPKN YKasaHHbIX A0KYMEHTOB AOMMKHOCTHBIM FULIOM,
OCYLLIECTBNSOLLMM (PYHKLMIO TEKYLLLEro KOHTPOTIS.

MoanucaHHble pelleHnst 06 oTkase B paspeLleHnmr (MPOAEHUN, 3aKpbITUN) BMECTE C JIYHBIM
[Aenom 3asBUTENs NepeaarTcsl COTPYAHMKY, OTBETCTBEHHOMY 3a MPUHSATUE PELLEHUS.
COoTpyOHWK, OTBETCTBEHHbIN 3@ NPUHATME PELUEHUS, B A€Hb NOCTYNNEHNsi JOKYMEHTOB OT
PYKOBOAMTENS YNOSIHOMOYEHHOIo opraHa He No3fHee AHS, CNeayowero 3a AHeM NPUHSATUS
COOTBETCTBYIOLLEIO peLLeHNs], HanpaBnseT aK3eMNNspbl pelleHns 06 oTkase B paspeLleHmm
(NnpoaneHun, 3aKpbITUK) cneumanncTy No Aenonpou3BOACTBY AN NepeaayYm o4HOro ak3emmnnsipa
3asBUTENIO 1 NOMELLEHMS BTOPOro B apXMB HE4eNCTBYIOLMX Aer.

Pe3ynbTaToM AaHHOW agMUHUCTPATMBHOMN NpoLEeaypbl B YaCTU NPUHSATUS OTpULATENbHOIO
peLleHns ABNSEeTCS NPUHSATME peLleHnst 06 oTkase B paspeLleHun (MPOoAneHnn, 3aKpbITUK) 1
HanpaeneHve cneumanucty no Aenonpov3BOACTBY pellueHnst 06 oTkase B paspeLLeHum
(NpoaneHun, 3aKkpbITUK) ANs yBeOOMINEHWS 3asBUTENS.

YBegomneHne 3asBuUTenNs 0O NPUHATOM peLlEHNN N Bblga4e UTOroBOro JOKyMeHTa
1

OcHoBaHMeM ans Havana UCNoMHEHNs agMUHUCTPATUBHOM Npoueaypbl ABNAETCA NOCTYNeHne
crneumanucTy no 4enonpou3BoACTBY JOKYMEHTA O NPUHATOM PELLEHUMN - PELLEHUS O paspeLleHnn
(NpoaneHuun, 3aKpbiTUK) UK pelleHnsa o6 oTkase B paspeLleHun (NMpoaneHnn, 3akpbiTun).
Cneumanuct no 4enonpon3BoACTBY Nocre NOCTYNfeHnss eMy JOKYMEHTOB B A€Hb NOCTYMMEHWUS
AOKYMEHTOB nepefaeT AOKYMEHT O MPUHATOM peLleHun COTPYOHUKY, OTBETCTBEHHOMY 3a
paccMoTpeHne AoKyMeHTOB. COTPYAHWK, OTBETCTBEHHbIN 3@ paCCMOTPEHWE AOKYMEHTOB, B E€Hb
MOCTYNMEHNS K HEMY JJOKYMEHTOB 00653aH yBEAOMUTb 3asBUTESNSA O NPUHATOM pELLEHUN B
COOTBETCTBUMN CO CNOCOBOM, yKa3aHHbIM B NOAAHHOM 3asiBNEHUN.

NTorosbiM JOKYMEHTOM MpeaoCTaBneHuns yCryr aBnsiTcs:

paspelueHue (opaep) Ha NPOM3BOACTBO 3eMMAHbIX paboT (NpoaneHue, 3akpbiTue);

pelueHne o6 oTkase B pa3pelueHumn (NMpoanieHnn, 3aKpbiTUn).

- B cnyyae ecnu 3asiButenem BbibpaH cnocob yBeAOMIIEHUSA O MPUHATOM pELUEHNN N UTOrOBOIO
AOKYMEeHTa Mo noyTe, TO COTPYAHMK, OTBETCTBEHHbIN 33 PaCCMOTPEHNE JOKYMEHTOB,
noaroTaBnMBaeT U HaANpPaBnseT 3adaBUTENIO MO NOYTE UTOrOBbIV AOKYMEHT NpeaoCcTaBneHns
yCIyru, a Takke U3rotaBnmBaeT 3MIEKTPOHHYIO KONWUIO JOKYMEHTa, nogTBepXaatoLLlero
HanpaeneHne 3asBUTENMIO MO NoYTe pe3ynbTaToB NPeaoCTaBNeHNS YCNyrn, N NpUKagbiBaeT ero K
nakeTy AOKYMEHTOB, XPaHALLEMYCS B 3NIEKTPOHHOM BuAe.

- B OnekTpoHHOM XypHane n KHure BblAaHHbIX JOKYMEHTOB AefnaeTcs oTMeTKa O HanpasneHuu
NTOrOBOro JOKYMEHTA.

- B cnyyae ecnu 3asiButenem BbibpaH cnocob yBe4OMNEHNSA O MPUHATOM peLleHnn No TenegoHy
NN NO 3NEKTPOHHOW MoYTe, TO COTPYAHMK, OTBETCTBEHHbIN 32 paCCMOTPEHNE JOKYMEHTOB,
yBeAOMIISIET 3assBUTENS COOTBETCTBYHOLLMM CNOCOO60M O HEOBXOAMMOCTU ABUTLCS B
YNOMHOMOYEHHbIN OpraH Ansa Nofy4YeHnss UTOroBOro AOKyMeHTa.

- Mpn nnyHOM oBpaLleHUn 3asBuTeNS B YNONHOMOYEHHbIM OpraH Aris NosyYeHns NToroBoro
AOKYMEeHTa COTPYAHWK, OTBETCTBEHHbIN 3a PACCMOTPEHNE AOKYMEHTOB:



yCTaHaBNMBAaET JIMYHOCTb 3asiBUTENS, B TOM YMCIe NpoBepseT AOKYMEHT, YAOCTOBEPSOLLNIA
NNYHOCTb 3a8BUTENSA N ero NOSTHOMOYNS;

npoBepseT y 3asBUTENS Hanuyne pacrmckm o npueMme JOKyMeEHTOB;

HaxoauT chOpMUPOBaAHHOE A0 3asBUTENSA C UTOrOBbIM JOKYMEHTOM U Pacnuckon o npueme
AOKYMEHTOB;

3HaKOMUT 3aABUTENS C NepeYyHEM BblAaBaeMblX JOKYMEHTOB;

dhopmMUpyeT C NCNONb30BaHNEM NPOrPaMMHbIX CPEACTB PaCnUCKy O NOSTyYeHUn pesyrnbTata
npegocTaBneHuns;

nocre 4ero BblAaeT JOKYMEHTbI 3aaBUTeNto. [1pn 3TOM 3asiBUTENb CTaBUT ATy NONyYeHus
AOKYMEHTOB M MOAMUCH B KHUre yyeTa BblAdaBaeMblX AOKYMEHTOB, a TaKKe Ha aK3emnnsipe
pacrnmckn o NosTly4eHn JOKYMEHTOB.

- Mocne Bblgaym UTOroBOro AOKyMeHTa permctTpaumoHHas 3annucb, OTKpbITaa Ha JaHHOro
3aaBUTENA B ONEKTPOHHOM XypHare, 3akpbiBaeTcsl, @ KOMMNNEKT AOKYMEHTOB (hopMupyeTcs B
Aeno Ans caayv ero B apXxms.

- OcHoBaHMAMU AN oTKasa B Bblavye UTOroBOro AOKyMeEHTa ABNAIOTCS:

OT3bIB 3a8BUTENEM CBOEro 3asiBrieHnst 06 okaszaHum ycnyru;

OTCYTCTBME Yy NMua Hagnexawmum obpasom opopMMAeHHbIX NOSTHOMOYNIA Ha NOSTy4YEHNE NTOTOBOIO
AOKyMeHTa.

- [Mpwn HanMyumn ocHoBaHW AN OTKas3a B Bbl4aye NTOroBOro JOKYMEHTa 3asiBUTENIO B YCTHOM UK
(no TpeboBaHuio 3aaBUTESNSI) TMCbMEHHOM BUAE Pa3bsCHANTCS NPUYUHLI OTKa3a B Bblaave
pesynbTata okasaHusa ycnyru.

- Pe3ynbTatom agMMHMUCTpaTMBHON NpoLenypbl ABASETCHS yBeAOMIIEHNe 3aaBUTENS O NPUHATOM
pelueHuu, a B criydae Bblbopa 3assutenem crnocoba nonyyYeHus UITOroBoro OKyMeHTa rno noyre -
HanpasfieHMe UTOroBOro AOKyMeHTa.

Cneunanuct OMCY, OTBETCTBEHHbIN 32 NPUHATUE PELLEHUSA O NPeAoCTaBNEHNN yCryru,
HanpasnseT oAnH ak3eMnnsap peweHunsa cneumanucty OMCY, oTBeTCTBEHHOMY 3a Bblaady
pesynbTata NpegocTaBneHns yenyru, Ans Bbl4ayun ero 3asiBUTento, a BTOPOW 3K3eMnsisp
nepenaetca B apxme OMCY.

CpoK UcrnonHeHns agMMHUCTPATUBHOM Npouenypbl cocTaBndeT 5 paboynx gHen co gHSA
nonyyeHns B8 OMCY ot 3asButens 4OKyMeHTOB, 06893aHHOCTb NO NPeACTaBEHUIO KOTOPbIX
BO3IOXeHa Ha 3asaBuUTens.

PesynbTtatom agMuHucTpaTnBHOM nNpoueaypsbl asnsetcs npuHsatue OMCY pelweHus o Bblaadve
paspeLLeHnn Ha NpoBeAeHne 3eMnsaHbIX paboT nnu pewwennsa o6 oTkase B Bblgaye paspeLleHni
Ha nposefeHne 3eMnsHbIX paboT 1 HanpaBneHne NPUHATOrO peLLeHns A Bbldayun ero
3aaBUTENIO.

Bblgaya 3asBuTento pesynbTata npegocTaBneHms MyHUUMNansHOM yenyrm
|

3.5. OcHoBaHMEeM Hayana UCMoNHEHUS agMUHUCTPATUBHOM Npoueaypbl SIBMSIETCA NOCTynneHme
cneumanucTy, OTBETCTBEHHOMY 3a Bblayy pesyrbTaTta npefoCTaBneHust yCnyru, peLleHms o
Bblja4ye paspeLleHnst Ha NpoBeaeHne 3eMnsiHbIX paboT unm pelennst o6 oTkase B Bblaaye
paspeLleHns Ha NpoBeAeHNe 3eMNSHbIX paboT (aanee - 4OKYMEHT, SBNSOLNACS pe3ynbTaTom
npenocTaBneHns ycnyriu).

AZMUHUCTpaTUBHAs NpoLeaypa UCMOSHAETCs cneumnanmcTom, OTBETCTBEHHbLIM 3a Bblgady
pesynbTaTa NPeaoCcTaBneHnst yCnyru.



Mpwn NOCTyNNeHMn JOKYMEHTa, ABMSIOLLErOCs pe3ynbTaToM NpeaoCTaBeHNst YCnyru cneumanmcr,
OTBETCTBEHHbIN 3a Bblgavy pesyrbTaTa NpegoctaBneHuns ycnyri, tHpopmmpyeT 3aaBuTenst o
Aarte, C KOTOpOoK 3asBUTENb MOXET MOMYYUTb JOKYMEHT, ABNAOLWNACA pe3ynbTaToM
NpeaoCTaBnNeHNst YCNyri.

NHdopmMrpoBaHue 3asiBUTENS, OCYLLIECTBASIETCS MO TenedoHy U NOCPeACTBOM OTNpaBeHus
3NEKTPOHHOro coobLeHns Ha yKa3aHHbIN 3asBUTENEM aapec INEKTPOHHOM NOYThI.

Bbligady OOKyMeHTa, ABMSIIOLLEroCs pe3ynbTaToM NpeaoCTaBeHns yCenyru, ocyLecTsnsieT
crneumanncT, OTBETCTBEHHbIV 3a Bblgady pesynbTata NnpeaocTaBreHnst YCryru, npu JIM4HOM
npueme 3aaBuTENsS NPU NPeabsABIEHUN UM AOKYMEHTA yO0CTOBEPSAIOLLErO NIMYHOCTL, a Npu
obpalLeHun NpeacTaBUTENs Takke JOKYMEHTa, NOATBEPKAAIOLLErO NOSIHOMOYMS NpeacTaBUTENs,
noA pocnucb, KOTopas NPOCTaBNAETCA B XXypHane perncrpauun, nbo OKYMEHT, SBSIOLMNIACS
pe3ynbTaTtoMm NpeaoCcTaBnNeHNsa ycnyrn, HanpaeniseTcs No NoYTe 3akasHbIM MUCbMOM C
yBE€OOMIEHNEM.

CBeaeHunst 06 yBeaoMIIeHUN 3as8BUTENS U NPUrNaLleHnn ero 3a nonyyeHnem OKyMeHTa,
ABNAIOLLErOCHA pe3ynbTatoM NpeaocTaBneHns yenyrm, CBeAeHNs O Bblaavye AOKYMEHTA,
ABNSOLLErocs pesynbTaToM NpPeaoCTaBneHNa MyHULMNANbHOM YCNYrn, BHOCATCA B 3NEKTPOHHbIV
XypHan perncrpauuu.

CpOK MCnonHeHnss agMUHUCTPaTUBHOM Npoueaypbl cocTaBnaeT He bonee Tpex paboyumx gHeN.
PesynbTaTtom NCNoONHEHNa agMMHUCTPATUBHOWN NpoLenypbl SABNSETCH BblAaya 3asBUTENO
peleHns (pesynbTaT yCryrn) nnu peweHns od otkase (pesynbtaTt ycnyru).

[3aronoBok1

4. ®opMbl KOHTPOSS 3a UCMOSNTHEHNEM aAMUHUCTPATUBHOIO perfameHTa
|

[3aronoBo|

nOpFID,OK OCyLleCTBI1EHUA TEKyLLEero KOHTpOoJA 3a CcoBNt0AEHNEM N UCNOSTHEHNEM MOSIOXKEHNN
aAMUHNCTPATUBHOIO pernamMeHTa npeaocrtaBlieHns MyHMLLMHaﬂbHOVI YyCInyrm n NHblX HOPMaTUBHbIX
NnpaBOBbIX aKTOB

4.1. Tekywmn KOHTPONb 3a cCOBNIOAEHNEM U UCNONTHEHWEM OOMKHOCTHBIMU NMLIAMM MOSIOXKEHUN
HacTosLLEero agMMHUCTPATMBHOIO perfamMmeHTa u MHbIX HOPMaTUBHbIX NPAaBOBbIX aKTOB,
yCTaHaBnmBatoLwmx TpedoBaHns K NpefoCTaBneHno MyHUUMNanbHOM yCnyrn, OCcyLecTBseTcs
pykoBoautenem OMCY.

KoHTponb 3a gesatenbHocTbio OMCY no npegoctaBneHnio MyHULMNansHON yCnyru
ocyulecTtengaeTca (MaBon MyHULMnansHOro obpasosaxus, Kypupytowmm paboty OMCY.

[MopsanoK n NnepMoanyHoOCTb OCyLleCTBI1eHUA NNaHOBbIX N BHEMJ1IaHOBbIX MPOBEPOK MOJIHOTbI U
Ka4decCTBa rnpeagocrtaBlieHUA MyHVILlMﬂaﬂbHOVI ycnyru
1

4.2. lNpoBepka NONHOTLI U KAa4YeCcTBa NpefoCTaBneHMs MyHULMNANbHOM YCyru BKNoYaeT B cebs
npoBeaeHne NIIaHOBbIX W BHEMNAHOBbLIX NPOBEPOK, BbIBNIEHNE N YCTPaHEHNE HapyLUEeHWI
nopsigka u CpoKOB NpeaoCcTaBeHns MyHULMNAanbHOW YCIyrn, pacCMOTPeHne obpalleHui



3asiBMTENEN B X04e NPeAoCTaBleHns MyHUUMNanbHOW YCryrn, cogepxalimnx xanobbl Ha
pelleHus, gencTeus (6esgencTeme) OOMKHOCTHBIX NKL, OCYLLIECTBNAAIOLWMX NpegocTaBneHne
MYHULMNANbHOW YCyru.

Mpu NpoBepke MOryT paccMaTpUBaTbLCS BCe BOMPOCHI, CBA3aHHbIE C NPeaoCTaBNeHNEM
MYHULUMNANbHOW YCIyrn, UN BOMPOCHI, CBSI3aHHbIE C UCNOMNHEHNEM OTAENbHbIX
aAMUHUCTPATMBHbIX NpoLeayp.

Mo pe3ynbTaTam NPOBEPOK OOSMKHOCTHOE NULIO, OCYLLECTBNSAOLWEE TEKYLLUNA KOHTPOMb, AAeT
yKa3aHWUsi NO YCTPaAHEHUIO BbISIBIIEHHbLIX OTKMOHEHWI 1 HAPYLLEHWIA 1 KOHTPONUPYET UX
NCMOSHEHME.

[3aronoBo|

OTBETCTBEHHOCTb OOMKHOCTHbIX KL
1

4.3. Cneumanuct, OTBETCTBEHHbIN 3a NpMEM JOKYMEHTOB, HECET OTBETCTBEHHOCTb 3a
COXPaHHOCTb MPUHSATBIX JOKYMEHTOB, NOPSAAOK U CPOKM NX NPUEMA U HAnNpaBrieHUsST NX
crneumnanucTy, OTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE B3aUMOAENCTBME.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE PELUEHUS O NPEeAOCTaBNEHNM MYHULMNATTbHON
yCnyru, HeceT NepcoHarnbHYy0 OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb M KQ4YE€CTBO NOArOTOBKM
AOKYMEHTOB, ABNAOLWNXCA pe3yrbTaToOM MyHULMMNANsHOM YCyru.

[3aronoBo

TpeboBaHus Kk Nopsaky 1 hopMamM KOHTPONS 3a NPeLoCTaBleHNEM MYHULMMANbHOWM yCnyru, B
TOM YMCIie CO CTOPOHbI FpaxaaH, ux o6beanHeHW n opraHM3aumi

4.4. IpaxgaHe, opugmyeckne nuua, nx o6begmHeHnsa n opraHMsanmm B criydae BbIABMEHMUS
haKTOB HapyLleHNs nopsiaka NpeaocTaBNeHnsa MyHMLMNANbHOWM YCyrn NN HeHaanexawero
NCMONHEHUS HAcCTOSLLErOo aAMUHUCTPATMBHOIO perfnamMeHTa BnpaBse o0paTtutbes ¢ xxanobon B
OMCY, npaBooxpaHuTenbHble U OpraHbl rOCyA4apCTBEHHOM BracTu.

paxgaHe, opuanyeckme nuua, ux obbeanHeHnst 1 opraHn3auumn Brnpaee HanpaenaTb
3aMeyvyaHusl, pekoMeHaaunm 1 NpeanoXeHnsa No oNTUMM3aLmMmn 1 yry4dlleHUIo Ka4yecTBa U
AOCTYNMHOCTM NPeaoCTaBneHNs MyHULMNANbHON YCNyru.

OOLLEeCTBEHHbIN KOHTPOSb 3a NPeAoCTaBNEeHNEM MYHULMNANbHOW YCNyr BKNoYaeT B cebs
opraHusaumio 1 NpoBefeHne COBMECTHbIX MepPOonpusaTUi (CeMMHapoB, NPO6NeMHbIX ANCKYCCUN,
«FOPSAYMX NIMHUINY, KOHCPEPEHUMI, «KPYTIbIX» CTONOB). Pekomeraaunm 1 npeanoxeHus no
BOMpocam NpeaocTaBnNeHns MyHMUMNANbHOWM yCrnyrn, BbipaboTaHHbIe B X04e NPOoBeAeHUs TaKnx
mMeponpuaTui yumtbiBatotcs OMCY, nHbIMM OpraHamyM MECTHOrO camMoynpaBrieHus1, opraHamm
NCNonHUTENbHOM BNacTn AMypckon obnactu, noagBe4OMCTBEHHbIMU JaHHbIM OpraHam
opraHn3aumsMn, y4acTBYOLIMMM B NPeAO0CTaBNEHNN MyHMLMNANbLHOW yCryrk, B AanbHenwen
paboTe No NpegoCTaBAEHNO MyHULMNANbHOW YCYTiA.

[3aronoBok1

5. [locyaebHbin nopsagok obxanoBaHus pelleHns n gencteus(besnenctens) opraHa,
NPeACTaBNALLEr0 MyHULUNANbHYIO YCAYry,a Takke AOSMKHOCTHBIX JTL, U MyHULMNANbHbIX
cnyxaumx,06ecneymBaroLmx ee NnpegocTaBneHne



5.1. BaaButenun nmeroT NpaBo Ha 0bGXanoBaHMe peLleHnii, NPUHATBIX B Xo4e NpeaocTaBneHns
MYHULMNANbHOW yCnyru, AENCTBUIA Unn 6e3aencTeuns JOmMKHOCTHbIX iy OMCY B gocyaebHom
nopsgke.

YKanoba moxeT 6bITb HaNpaBreHa no no4vte, ¢ NCNONIb30BaHNEM MHAOPMALMOHHO-
TeNeKoOMMYHUKaLNOHHON ceTn «HTepHeT», C odomumnanbHOro canta opraHa, npefocTaBnAoLWwero
MYHULMNANbHYO YCryry, eAUMHOro nopTtasa rocya4apCTBEHHbIX M MyHULUNANbHbIX yCryr Mo
pernoHanbHOro noprana rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr, B TOM YACHE B CrieaytoLwwmx
crny4vasix:

1) HapyLleHMe cpoka perucTpaumm 3anpoca 3asaBuTesns o NpeaoCcTaBleHnn MyHULUNanbHON
ycnyru;

2) HapyLLeHne cpoka NpeaocTaBeHnsa MyHUUMNanbHON yCnyru;

3) TpeboBaHuWe y 3a9BUTENS JOKYMEHTOB, HE NPEeAYCMOTPEHHbLIX HOPMATUBHbLIMU MPaBOBbLIMU
aktamun Poccuinckon ®enepauumn, HOpMaTUBHBIMU NMPaBOBbIMU akTaMu CyGbeKTOB Poccumnckon
depepaumum, MyHUUMNaNbLHbIMU NPaBOBbIMW akTaMu AN NpeaocTaBneHns MyHULMNansHOM
ycnyru;

4) oTKa3 B npnemMe AOKYMEHTOB, NpefocTaBrieHne KoTopbIX NpeaycMoTPEHO HOPMaTUBHbLIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HOpMaTMBHLIMU NPaBOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunmn, MyHUumnanbHbIMM NPpaBOBbIMW akTamu Ans npegocTaBneHus
MYHULMNANbHOW yCnyru, y 3aaBuTens;

5) oTka3 B npegocTaBneHnn MyHULMNAIbHOW yCyrn, eCriv OCHOBaHUSA OTKka3a He NpeayCMOTPEHbI
deaepanbHbIMU 3aKOHAMN N NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccuinckon ®epepaunmn, MyHMUmUnanbHbIMU NPaBoBbIMU akTaMu;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeAOoCTaBEHUN MYHULMNATbHOW YCyrn nnathl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMK akTamu cybbekToB Poccuiickon degepauunm, MyHMUMNANbHbIMU NPaBOBbIMU akTaMu;
7) oTKa3 opraHa, NpefoCTaBnAILWEro MyHMUMNanbHy ycnyry, A0SHKHOCTHOIO fnua opraHa,
npeaoCcTaBnALLIErO MyHULMNANBHYIO YCNYry, B UCMIPaBeHUN SONYLEHHbIX ONeYyaTok 1 OWnboK B
BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHns MyHUUMnanbHOM ycrnyrm JOKyMeHTax nnbo HapylueHve
YCTaHOBIEHHOrO CpOKa Takux UCnpaBrieHUN.

3aaBuTEnn UMelT NpaBo 06paTUTLCA C xanobon NMYHO (YCTHO) N HanpaBuUTb Xarnoby B
NMMCbMEHHOM BuAe (Aanee - NIMCbMeHHOE obpalleHne) Ha ByMaXHOM HOCUTENE Unn B
3MEKTPOHHOM (bopMe MO NoYTe, C UCNOSIb30BaHNEM NH(POPMALIMOHHO-TENEKOMMYHUKALMOHHOWN
cetn «MHTepHeT», oduumansHoro canta OMCY, canTta permoHanbsHON MHPOPMALVNOHHOMN
cuctembl "lopTan rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (dyHkumin) Amypckon obnactu",
deaepanbHON rocygapCTBEHHON MHAPOPMALMOHHOM cnucTeMbl "EQMHBLIM NopTan rocyaapCTBEHHbIX
1N MyHUUMNanbHbIX yenyr (pyHKUUn)", a Takke NMcbMeHHas xanoba moxeT ObiTb NpUHATA Npu
NMYHOM npueme 3asButensd. B cnyyae nogayv xanobbl Npu NMYHOM Npueme 3asBuUTeNb
npegcraBnseT JOKYMEHT, yOOCTOBEPSIOLNIA ero JIMYHOCTb B COOTBETCTBUM C 3aKOHOAATESTbCTBOM
Poccuinckon ®epepaunn. Npn nogade xanobbl B 3NEeKTPOHHOM BUAE AOKYMEHTbI MOryT BbiTb
npeacTtasneHbl B pOpMe INEKTPOHHbIX JOKYMEHTOB, NOANMUCAHHbIX 3fIEKTPOHHON NOANUCLIO, BUA
KOTOpOW npefycMOTpeH 3akoHogaTenbscTBoM Poccuinckon degepaumm, npy 3TOM JOKYMEHT,
yOOCTOBEPSIOLLMI NMNYHOCTb 3asBUTENS, He TpebyeTcs.

YKanoba noanexuT paccMOTPEHMIO AOMKHOCTHLIM MULIOM, HaAeNeHHbIM NOSTHOMOYUAMU MO
paccMOTPEHUIo xanob, B Te4eHne natHaguatv paboumnx gHen co AHSA ee pernctpaunmm, a B criydae
obxanoBaHUA OTkasa B NpMemMe JOKYMEHTOB Y 3aaBuTenst NMbo B CnpaBnieHnn SONyLWEeHHbIX



onevyaTok 1 oWnboK nnm B cnyyae o6xanoBaHWs HapPYyLIEHNSA YCTAaHOBNEHHOIO CpoKa Takmnx
ncnpaeBneHuni - B Te4eHne nAtn paboumx gHen co OHA ee perncrTpaummn.

YKanoba gomkHa cogepxarb:

1) HaMMeHoBaHWe opraHa, NPeAoCTaBMNSLWEro MyHULMNANbHYO YCNYry, OOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnALLEro MyHULUNANbHYO ycnyry, MMbo MyHMUMNanbHOro Cnyatlero,
peLleHns n genctems (6esgencrane) KOTopbix 06xanyTCs;

2) hammnuio, UMs, OTYECTBO (MOCNeaHee - NPy HanNn4nn), CBEAEHNS O MECTE XUTENbCTBA
3aaBuUTeNs - Puanyeckoro nmua Nnmbo HaMmeHoBaHWe, CBE4EHMS O MECTE Hax0oXaeHUs 3asiBuTens
- IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTakTHOro TenedoHa, agpec (agpeca)
3MEKTPOHHOM MOYTLI (MPY HANUYUK) N NOYTOBLIN aApPEC, NO KOTOPbLIM AOSMKEH ObITb HanpaBeH
OTBET 3asiBUTENIO;

3) cBeaeHns 06 obxanyembix peleHnax n gencreusax (besgenctenn) opranHa,
nNpeaoCTaBNAKLWEro MyHMUMNANbHY YCNyry, A0SMKHOCTHOIO fvua opraHa, NnpeaoCcTaBnsoLwero
MYHULMNANbHYO YCyry, NIM6o MyHUUMNANbHOIO Cry>KaLlero;

4) noBOAbl, HA OCHOBaHUM KOTOPbIX 3ad9BUTENb HE COrMnaceH C peleHnemM 1 4encTemem
(6e3pencTBneM) opraHa, NPeAoCTaBMSOLWEro MyHULMNANbHYO YCNyry, AOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnALLEro MyHULUNANbHYO ycnyry, MMbo MyHMUMNanbHOro Cnyatlero.
3asButenem mMoryT 6bITb NPeacTaBneHbl AOKYMEHTbI (NPU Hanu4uMm), nogTeBepXaatoLme oBOAbI
3asBuTens, NMbo Mx Konuu.

3asiBuTenb Bnpaee 3anpawmBaTth U NonydYatb MHOPMaLMIO U LOKYMEHTbI, HeObXoanMble Ans
060CHOBaHNA N pacCMOTPEHMS Karnoobl.

B cnyyae ecnu xxanoba nogaeTtcsa Yepes NpeacTaBUTENS 3asBUTENS, TaKKe NpeacTaBnsieTcs
AOKYMEHT, NoATBEPXXAAOLLMA MOMHOMOYMSA Ha OCYLLLECTBNEHNE AEUCTBUIA OT MMeHU 3aaButens. B
KayecTBe JOKyMEHTa, NOATBEPXKOAIOLLErO NOMIHOMOYMS HA OCYLLIECTBEHNE AEUCTBUA OT UMEHU
3asBuUTENS, MOXET ObITb NpeacTaBneHa:

a) ocbopMreHHasi B COOTBETCTBUM C 3akoHOAATeNbCTBOM Poccuiickon Pegepaumm 4OBEPEHHOCTb
(N8 dusmyeckmx nuu);

0) odbopMneHHasn B COOTBETCTBUM C 3akoHOAATENLCTBOM Poccunckon degepaumm JOBEPEHHOCTb,
3aBepeHHasi NnevaTbio 3asBUTENS M NoANUCaHHAA PyKOBOAUTENEM 3asBUTENS MU
YNONIHOMOYEHHbIM 3TUM PYKOBOAUTENEM NMLIOM (AN IOPUOANYECKMX NUL);

B) KONUS peLleHns 0 Ha3Ha4YeHun nnm ob n3dpaHnm nNMbo Nprkasa o0 Ha3Ha4YeHUN PU3NYECKOro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe uanveckoe nmuo obnagaeT npaBom
AENCTBOBATb OT MMEHN 3asiBuTens 6e3 JOBEPEHHOCTU.

YKanoba paccmaTpuBaeTcst opraHoM, NPeAoCTaBnASOLWMM MyHULMNANbHYIO YCIyry, NOPsiAoK
npegocTaBneHnst KoTopon Obln HapyLleH BCneacTBMe peLleHnin n genctenim (6esnencrens)
opraHa, NpeaoCTaBnALLEro MyHULUNANbHYO YCyry, ero 4OMKHOCTHOro nuua nméo
MYyHULMNAnNbHbIX cryawmx. B cnyyae ecnu obxanyoTcs peLlleHns pykoBOAUTENS OpraHa,
npeaocTaBnALLIEro MyHUUMNANbHYO ycnyry, xanoba nogaeTcs B BbILLECTOSLWMNN opraH (B
nopsiake NOOYNHEHHOCTN) U paccMaTpuBaeTCca UM B NOpsAke, NPeayCMOTPEHHOM HACTOALLMM
aAMWUHUCTPATUBHBIM perfnameHToM.

[Mpn OTCYTCTBUM BLILLECTOSALLErO OpraHa xanoba nogaeTcs HeNnocpeaCcTBEHHO PYKOBOAUTENO
opraHa, NpeaoCTaBNALLEro MyHULUNANbHYO YCyry, U pacCMaTpuUBaeTCa UM B COOTBETCTBUM C
HaCTOSALWMM agMUHUCTPATUBHBIM PErfIaMeHTOM.

B cnyyae ecnu xanob6a nogaHa 3asBMTENEM B OpraH, B KOMMETEHLMIO KOTOPOro He BXOAUT
NPUHATME peLleHns no xanobe, To B TedyeHne 3 pabounx gHen co AHS ee perncrpaumm
yKa3aHHbI/ opraH HanpasnsieT xanoby B yNOSTHOMOYEHHbIA HA €e PaCCMOTPEHNE OpraH 1 B
nMcCbMeHHoM bopMe NHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK pacCMOTPEHUS )anobbl MCHUCNAETCA CO OHA perncTpauum xanobbl B



YNONMHOMOYEHHOM Ha €€ pPacCMOTPEeHne opraHe.

Mpn nocTynneHun xanobbl Yepesd ML, MHOroyHKLMOHanNbHbIV LLEeHTp obecneymBaeT ee
nepegavy B YNOMHOMOYEHHbIN HA €e paCCMOTPEHME OpraH B NopsiaKe N CPOKU, KOTOPble
yCTaHOBMEHbI CornalleHnemM O B3anMoLenCTBMM MeXay MHOrogYHKLMOHAbHbIM LLEHTPOM U
OpraHom, NPeaoCTaBNAOLMM MyHULMNANbHYO YCyry, HO He No3aHee crieaytollero paboyero
AHS CO OHSA NOCTYNNeHUs Xanoobbl.

Mo pesynbTatam paccmMoTpeHus xanobbl OMCY MoXeT 6biTb NPUHATO OOHO M3 CReayrLmX
peLLeHnn:

1) yaoBneTBopuTb xanoby, B TOM 4ncne B popme OTMEHbI MPUHATOrO pPeLLEeHUs, NCNpaBreHns
AONYLLEHHbIX OpraHoM, NPefoCTaBnASWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 onboK B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHnss MyHUuMnanbHoOM ycnyrm 4OKyMeHTax, Bo3Bparta
3aABUTENIO0 AEHEXHbIX CPEACTB, B3UMaHUE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HOpMaTMBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccuiickon degepaumn, MyHMLMNanbHbIMU NPaBOBbIMW akTaMu, a Takke B MHbIX hopmax;

2) oTKka3aTb B YAOBMNETBOPEHUN XKanobbl.

YNOMHOMOYEHHbBIM Ha pacCMOTPEHME Xanobbl opraH OTKa3bIBaeT B y4OBETBOPEHU Xanobbl B
crneylowmx cnyyasx:

a) Hannyme BCTYMMBLLErO B 3aKOHHYIO CUIY peLLeHns cyaa no xanobe o Tom ke npegmeTe 1 no
TEeM e OCHOBaHUAM;

6) nogaya xxanobbl MMLOM, NONTHOMOYNS KOTOPOro HE MOATBEPXKAEHLI B NOPSAKE, YCTAHOBEHHOM
3akoHogartenbcTtBoM Poccuickon ®eaepaunm;

B) Hanu4ymne peLueHna no xanobe, NPUHATOroO paHee B COOTBETCTBUMN C TpeboBaHNAMM
HaCTOSLLEro aAMUHUCTPATUBHOIO perfiaMmeHTa B OTHOLLIEHUN TOrO e 3asBUTENs U NO TOMY Xe
npeameTy xanobbl.

YNOMHOMOYEHHbIN HA pacCMOTPEHME xanobbl opraH BNpaBe OCTaBUTL xanoby 6e3 oTBeTa B
crneylowmx cnyyasx:

a) Hanunume B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENBHbBIX BbIPaXXEHWI, YIPO3 XNU3HUW, 300POBbIO
N UMYLLLECTBY AOSMPKHOCTHOrO NnLa, a Takke YreHOB ero cemMbi;

6) oTCyTCTBME BO3MOXHOCTM NPOYMUTaTb Kakyto-nmbo YacTb TEKCTa Xanobbl, hamunuio, ums,
OTYECTBO (NpY HanNu4Mm) N (MNK) NOYTOBBLIN adpec 3asBUTENS, yKasdaHHble B Xanobe.
OcHoBaHuA 4ns NPUOCTaHOBNEHNA PaCCMOTPEHUS Xarnobbl He NPeayCMOTPEHbI.

B cnyyae yctaHoBneHus B Xo4e Unu no pesynbTaTaM pacCMOTPeHUs anobbl NpM3HakoB cOCTaBa
alIMUHUCTPATUBHOIO NpaBoOHapyLleHns, NnpedycMoTpeHHoro ctatben 5.63 Kogekca Poccuiickon
depepaumm 06 agAMUHUCTPATUBHBIX MPaBOHAPYLUEHUSIX, NN NPECTYNIEHNSA JOIMKHOCTHOE NnLO,
HageneHHoe NOTHOMOYMNSIMIN MO PAaCCMOTPEHUIO anob, He3ameanuTenbHO HanpasnseT
nmeroLmecs matepumansl B opraHbl NPOKypaTypbl.

He nosgHee goHA, cneayrowero 3a AHEM NPUHATUS YKa3aHHOMO peLLeHns, 3asBUTENO B
NMCbMEHHOM bopMe 1 MO XenaHuo 3asaBUTENS B 3NEKTPOHHOM hopMe HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaX PaCCMOTPEHUS XKanoobbl.

B cnyyae Hecornacus ¢ pesynbtatamu gocyaebHoro obxxanoBaHus, a Takke Ha nobon ctagun
pPacCMOTPEHMSI CMOPHbLIX BONPOCOB 3asiBUTENb MMEET NpaBo 06paTUTLCA B Cyf B COOTBETCTBUM C
YyCTaHOBMEHHbIM AENCTBYIOLLNM 3aKOHOAATENBCTBOM NOPSAKE.

MpunoxeHwne 1
K agMUHUCTPaTMBHOMY perfameHTy
npegocTaBNeHns MyHULMNansHOM ycnyru



O6wasa nHpopmauusa o MazaHOBCKOM CeNnbCoBETE

Mo4yToBbLIN agpec ona HanpasneHus koppecnoHaeHuun 6765400 yn.JleHnHa 4.9, c.MasaHoBo,
MasaHoBckun panoH, AMypckasi obnactb

dakTnyeckmn agpec mectopacnosnoxenuns 6765400 yn.JleHnHa g.9, c.MasaHoBo, Ma3aHoBCKUM
panoH, Amypckasa obnactb

AOpec aneKTPOHHOW NOYThl AN HanpaBieHnst KoppecnoHgeHunn mazsel@mail.ru

TenedoH ansa cnpaeok (416 44) 29 3 34

TenedoHbl OTAENOB UMM UHbIX CTPYKTYPHbIX NogpasgeneHumn

OdomumanbHbI canT B ceTn MHTepHeT (ecnun nmeetcs) mazadm.ru

®UNO n gormkHOCTb pykoBoanuTensa opraHa OBYMHHMKOBaA HaTanbs ViBaHOBHa — rnasa
MasaHOoBCKOro cernbcoBeTa

Mpadmk paboTbl MasaHoOBCKOro cenbcoBeTa

[eHb Hepgenn Yackl paboTbl (06eaeHHbIN NnepepbiB) Yackl npuema rpaxkaaH
MNoHepenbHuk 8.00- 12.00 13.00-16.15 8.00- 16.15

BropHuk 8.00- 12.00 13.00-16.15 8.00- 16.15

Cpepa 8.00- 12.00 13.00-16.15 8.00- 16.15

YeTtepr 8.00- 12.00 13.00-16.15 8.00- 16.15

MatHuuya 8.00- 12.00 13.00-16.00 8.00- 16.00

Cy660T1a BbixogHown

BockpeceHbe BbIXOQHOM

Mpadchmk paboTbl No Npuemy 3aasutenen Ha 6aze ML
[Hn Hegenun Yacbl paboThbl

MoHegenbHuk 08-00 go 20-00

BTopHuk 08-00 go 20-00

Cpepaa 08-00 go 20-00

YeTtBepr 08-00 go 20-00

MNartHmua 08-00 go 20-00

Cy66oT1a 08-00 go 15-00

BockpeceHbe BbIXOQHOM

MpunoxeHwne 2
K aOMUHUCTPATUBHOMY perfameHTy
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PykoBogutento
(MHMUManel, amunms)

oT

(dbamunus, nmsi, 0T4ECTBO 3aABUTENS;

HanMeHoBaHMe rpngn4eckoro nmua,



B Nnuue — AosmkHocTb, ®.1.0.)

(apgpec npoXxuBaHus; MECTOHaAXOXAEHMS)

TenedoH

3AABIIEHNE
0 Bblaye paspeLLeHnsi Ha NPOM3BOACTBO (MpoafieHne, 3aKpbiThe) 3eMIsHbIX paboT

B cooTBeTCTBMM C <yKa3aTb HOPMaTMBHO-NPaBOBOE OCHOBaHME NPeaoCTaBNeHNA MyHULMNANbHON
yCcrnyrn> npouly BbiaaTb pa3peLleHne Ha NPpon3BoACTBO (NpoaneHne, 3akpbiTue) 3eMIIsiHbIX paboT.
Bug v mecto npoBeaeHus pabot
Cpok npoBegeHuns pabot
MpnmeyvaHua

[aHHble 0 3aaBuTene, KoTopble NOTPeOyTCA B Criydyae HanpaBfeHns MexXBeJOMCTBEHHOMO
3anpoca (B criy4ae OTCyTCTBUA NOCTaBUTb NPOYEpPK):

1. HH:

2. OI'PH:

3. OPHWUIT:

4. [lata rocygapCTBEHHOW perncrpauumm:
5. CtpaHa perncTtpaumm (MHKoprnopauun):
6. [lata n Homep perncrpaummn:

K 3asiBneHuto npunoeHbl crieayrowine JOKYMEHTDbI:

O npuHATOM peLueHnn npoLly coobLnTb:
No 3NIEKTPOHHOM NoYTE no TenedoHy
no NOYTOBOMY afipecy:

r.
(oaTa) (nognuck 3aaBuUTENS; NnevaTtb (4NA PUOUYECKUX 1))

,D,OKyMeHTbI NMPUHATDbI

r.
(moanuck nuua, NPUHABLLETO AOKYMEHTbI)

MpunoxeHne 3
K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBnNeHNsa MyHULMNanbHOW ycnyrn

MpunoxeHwne 4
K agMUHUCTPaTUBHOMY pernameHTy



npeaocTaBneHns MyHULMNanbHOM yCnyru
BNAHK MEXXBEOMCTBEHHOIO 3AMPOCA O NPEOOCTABJIEHNM JOKYMEHTA

3anpoc o npegocTasneHnn
MHopMauunu/ceeaeHNn/goKkymMmeHTa
(Hy>kHO€ NoAYEpPKHYTb)

YBaxaembin (as) !
Mpowy Bac npepoctaBuTb (ykasaTb 3anpalinBaemMyto MHGoOpMaLuno/cBeaeHNs/akT)

B LeNsiX NpeaoCcTaBeHns MyHMUMnanbHON ycnyru

(ykasaTb HanmMeHOBaHMeE yCryru 1 NnpaBoBOe OCHOBaHME 3anpoca)

(ykasatb ®UO nonyyatens ycrnyrn nonHoOCTLIO).
Ha OCHOBaHWMW CrneayoLwmxX CBeAeHUN:

(ykasaTb cBefeHMs1 B COCTaBe 3anpoca)
OTBeT NpoLuy HanpaBuTb B CPOK A0

K 3anpocy npunaratoTtcs:
1.

YKa3aTb HauMeHOBaHNE U KOJNTM4YEeCTBO 3K3EeMMIIAPOB ,u,oxymeHTa)

2.
3.

C yBaxeHunem,
<OOMMKHOCTb pykoBogutenda OMCY>
(Pykosogutens MoLl)

(©.1.0.)

(noanuchb)

ncn.
Tern.

MpunoxeHne 5
K agMUHUCTPaTMBHOMY perfameHTy
npegocTaBNeHns MyHULMNansHOM ycnyru

Pacnucka
0 Npueme JOKYMEHTOB



<HanmeHoBaHMe opraHa MeCTHOro camoynpaBneHus, NpeaoCcTaBnsaoLWero MyHULMNanbHyo
ycnyry> (<opraHusaumoHHO-NpaBoBasa hopmMa MHOropyHKUMOHANbHOro LeHTpa NnpeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr>) <HAMMeHOBaHWe MyHUUUNanbHOro obpasoBaHns
Amypckon obnactn>, B nuue

(aomkHocTb, PNO)
yBEOOMNSAET O NpuemMe JOKYMEHTOB

(PNO zassutens)

npeacTaBMBLLENO NakeT AOKYMEHTOB 4115 NONyYeHUs MyHuuunansHou ycnyrmn "Belgada
paspeLleHns Ha NnpoBeaeHne 3eMnsaHbIX paboT"

(HoMep (naeHTUdUKaTOpP) B peecTpe MyHuUMNarnbHbIX YCNyr: )-

Ne MNepeyeHb OOKYMEHTOB, NpeAacTaBneHHbIX 3asButenem Konnyectso ak3emnnspoB KonnyecTtso
NNCTOB

1 3aaBneHune

2

3

,D,OKyMeHTbI, KOTOpbIle 6y,D,yT noJjiydeHbl N0 MeXBeaJOMCTBEHHbIM 3anpocam:

[MepcoHanbHbIM NOMMH 1 NAaposib 3asaBuUTens Ha ouumnarnbHOM canTe
JloruH:
Maponb:
OduumanbHbIi canT:
MakcumanbHbI CPOK NPeAoCTaBEHMST MyHMUMNANbLHOW yCrnyrn coctaBnsaeT He 6onee 30
pabounx gHen co aHsa pernctpauumn 3aasneHmss B OMCY (30 paboumx gHen co gHs perncTpaumm
3asaBreHus B MoL).

TenedoH Ansa cnpaBoK, MO KOTOPOMY MOXHO YTOYHUTb XO4 PACCMOTPEHUSA 3a8BNEHUS:

NHaveuayanbHbli NOpSAKOBLIN HOMEP 3anncy B 3NEKTPOHHOM XXypHane perncrpauum:

« » r.




