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AOMUHUCTPATUBHbIV PEFIAMEHT

npegocTaBneHns MyHuumnansHom ycnyrn « OcylecTsrneHve nepegaym (npusaTtmnsaumm) Xxunoro
noMeLeHnst B COBCTBEHHOCTb rpaxaaH»

1. O6LWwme nonoxeHus
MpeameT perynupoBaHUa agMUHUCTPATUBHOIO perfamMeHTa

1.1. AOMUHUCTPATUBHBIN pernaMmeHT npegocTaBneHna MyHuuunaneHoun yenyrn «OcyllecterneHme
nepegayum (NpMBaTU3auun) Xnnoro NOMeLLeHNs B COGCTBEHHOCTb rpaxkaaH» (aanee -
alMUHUCTPATUBHBIN pPernamMeHT), onpeaenseT NopsaoK, CPOKN U nocnenoBaTenbHOCTb AENCTBUMN
(agMuHMUCTpaTUBHbLIX NMpouenyp), POPMbl KOHTPONS 3a UCMOSNTHEHWEM, OTBETCTBEHHOCTb
AOIMKHOCTHbIX NML, OpraHoB, NPeAoCTaBNALWMX MyHMUMNANbHbIE YCNYrn, 3a HecobniogeHme nmm
TpeboBaHWM pernameHToB Npu BbIMOMHEHUM aAMUHUCTPATUBHBIX Npoueayp (AeNCTBMI), NOPSAOK
oGxxanoBaHusa gencteun (6e3pencTenst) OOMKHOCTHOrO Nuua, a Takke NPUHUMaeMoro UM
peLlleHnsa npu npegocTaBNeHnn MyHUUMNansHOW yCnyrn (danee — MyHuumMnansHaga ycnyra).

Hactoswmn agMMHUCTPaTUBHBIN pernamMmeHT pa3paboTaH B Lensx ynopsaaoveHms
aZlMUHUCTPATUBHBIX NpoLueayp U aaMUHUCTPATUBHbLIX AENCTBUM, MNOBLILLEHNA Ka4yeCcTBa
npeaocTaBneHnsa n AOCTYMHOCTM MyHULMNANBHOW YCIYTrn, yCTPaHEeHNS N30bITOYHbIX 4ENCTBUN 1
N36bITOYHBIX aGMUHUCTPATUBHbBIX NPOLEeayp, COKpaLLEHNSA KONMYecTBa JOKYMEHTOB,
npegcraBnsemMblX 3agBUTENAMU OS89 NONyYEeHUA MyHUUUNArbHOW YCryrn, NPUMEHEHNA HOBbIX
ONTUMN3NPOBAHHBIX POPM JOKYMEHTOB, CHUXEHUSA KONUYeCTBa B3auMOOENCTBUN 3adBUTENEN C
AOJDKHOCTHBIMY NULLAMK, COKpaLLEeHUs1 Cpoka NpefoCcTaBNeHns MyHULMNanbHOM yCnyru, a Takke
CPOKOB MCMNOJSTHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX NpoLeayp U aaMUHUCTPATUBHBIX AENCTBUN B
paMKax npegocTtaBneHns MyHULMNansHOW yCnyru, ecriv 3To He NPoTUBOpeYnT deaeparnbHbIM
3aKoHaM, HopMaTMBHbIM NpaBoBbIM akTam [NpesnaeHta Poccunckon degepaunm mn
MpaButenbctBa Poccuiickon Pegepaumm, HOpMaTUBHBLIM NPaBOBbLIM akTam AMypckon obnacTu,
MYHULUMNAaNbHbIM NPaBOBbLIM aKTaMm.

OnucaHue 3asiBUTENeENn, a Takke huanyeckmx 1 LpMANYECKUX nNul, UMeLWMNX Npaso B
COOTBETCTBUM C 3aKoHOAaTeNnbCcTBOM Poccunckon ®epepaumm nmbo B cUy HagerneHus Ux
3asBMTENsIMM B nopsiake, yCTaHOBNIEHHOM 3aKkoHoaaTenbcTBOoM Poccuickon ®epepauum,
NOSTHOMOYUAMM BbICTYNaTb OT UX UMEHU NPU B3aUMOAENCTBUM C COOTBETCTBYHOLLUMMU
opraHamMmu MeCTHOro camoynpaBfieHUsl U UHbIMU OpraHU3auusiMym NpyU NpeaocTaBneHUn
MYHULMUNANbLHOMW yCcnyru

1.2. 3asgBuTtenamu gBnaTCA NonyyaTenu MyHULMNANsHOW YCNyru, a Takke ux npegcraButenu,
3aKOHHbIE NpeacTaBuTenu, AenNCTBYOWME B COOTBETCTBUN C 3aKOHOAATENbCTBOM PoCCcuicKom
depepaumm, AMypckorn obnacTn nnn Ha OCHOBaHWM AOBEPEHHOCTU (anee — npeacTtaBuTenn).

K nony4atenam mMyHMUmMnanbHOW yCryrn OTHOCATCA rpaxaaHe Poccunckon degepaunn,
NPOXMBaKLLME B XUNOM MOMELLEHUN MYHULIMNANBHOMO XUMULLHOMO hoHAa.

OT meHn CbVI3M‘-IeCKI/IX nuy, 3aseneHme ob ocyujecTBlieHnn npuBaTmn3aumm MoryT nogaBaTth:



- 3aKOHHbIEe NpeacTaBUTeNn HeCOBEPLLEHHONETHUX AeTen B Bo3pacTe Ao 14 net (poautenu,
YCbIHOBUTENN, OMNEKYHBbI);

- OMNeKyHbl HeaeecnocobHbIX rpaxaaH;
- NPeACTaBUTENN, AEUCTBYIOLIME B CUIY MNONTHOMOYMIA, OCHOBAHHbIX HA JOBEPEHHOCTMH;

- HecoBepLUEHHONETHNI B Bo3pacTe oT 14 o 18 neT nogaeT 3asdBneHme Ha 3aknoyeHne
AoroBopa Ha 6e3B03Me3HYI0 Nepenady X1noro noMeLeHns B CO6CTBEHHOCTb rpaxxaaH
CaMOCTOATENBLHO B MPUCYTCTBUUN U C COrfacus 3akKoHHbIX NpeacTaBuTenen.

TpeboBaHusa K nopsaKy nHpopmmpoBaHus
O nopsiake npeaocTaBfieHUs MyHULIMNANbHON YyCIyru

1.3. Hbopmaums o mectax HaxoxaeHus u rpacdumke paboTbl opraHoB MECTHOIO
camoynpasneHus, NpegoCTaBNALWUX MYHULUNASTbHYO YCYTY, X CTPYKTYPHbIX
nogpasgeneHusx, opraHnsaumsx, y4acTBYOLWNX B NpeaoCTaBleHnn MyHUUUNnanbHOW yCnyru,
cnocobbl NonyyYyeHns nHpopmaunmn o Mectax HaxoxaeHusa n rpacdmkax paboTbl rocyAapCTBEHHbIX
OpraHoB, OpPraHOB MECTHOIo CaMoyrnpaBfeHnsi U opraHnsaunin, obpalleHme B KOTopble
Heob6xo4MMOo ANns NpeaoCTaBNeHNA MyHULMNANbHOW YCYri, a Takke MHOrOQYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBieHUst TOCYAapPCTBEHHbIX U MYHULMNASbHBIX YCIYT, CPaBOYHbIX TenegoHax
CTPYKTYPHbIX NogpasaeneHnn opraHoB MECTHOrO caMoynpasneHusi, NpeaoCTaBsoLWmx
MYHULMNAaNbHYO YCIyry, opraHMsaumn, y4acTByoLWmnX B NpeaocTasneHnn MyHuumnansHom
ycnyru, B TOM Yucne Homep TernedoHa-aBTouHdopmaTopa, agpecax ux 3f1eKTPOHHOM MoYThI
cogepxutca B [MpunoxeHun Ne 1 K aiMUHUCTPATUBHOMY perfiaMmeHTy.

1.4. Undopmaums o nopsake npegoctaBneHms MyHUUUNanbHOW ycryru, ycnyr, Heo6XxoaMMblX 1
obsA3aTenbHbIX ANs NpeAoCTaBneHns MyHUUMnNanbHON yCcnyru, pasmeLlaeTcs:

- Ha MHPOPMALMOHHbIX CTEHAAX, PACNOSTIOXKEHHbIX B agMUHUCTpaumm KpacHOApOBCKOro
cenbcoBeTa MasaHoBckoro panoHa (ganee takke — OMCY) no agpecy: AMypckasa obnacTtb,
MasaHoBckun parnoH, cerno KpacHosiposo, ynuua LkonbHas, 18;

- Ha UH(POPMAaLMOHHbIX CTEHAAX, PAcnoNoXeHHbIX B [0CyAapCTBEHHOM aBTOHOMHOM yypexaeHun
Amypckorn obnactn « MHOrogyHKLMOHamNbHbIV LLEHTP NpeoCTaBneHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycryr AMypckon obnactu» B Ma3aHoBckoM paroHe (ganee takke — MOL,) no
agpecy Amypckasa obnacTtb, MaszaHOBCKUI panoH, ceno Hosokuesckuin YBan, ynuua
Tunorpadckas, 50;

- B pa3gaToydHbix maTtepuanax (bpolutopax, bykneTax, MMcToBKax, namsiTkax), HaXOAALMXCS B
opraHax 1 opraHu3auusix, y4acTBYHOLMX B NpeaoCcTaBneHMn MyHULMNAanbHOM YCryru;

- B 3NIEKTPOHHOM BuAe B MHOPMALMOHHO-TENEKOMMYHUKAUNMOHHOM ceTn VIHTepHeT (ganee —
ceTb VIHTepHeT):

- Ha opnLManbHOM MHOPMALNOHHOM NopTarne agMuHucTpaumm MasaHoBCKoro panoHa (ganee
Tarke — OMCY): www.mazadm.ru

- Ha caunTe pernoHasnibHoONn MHOPMaLNOHHOM cucTemsl «lopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn) Amypckon obnactuy: http://www.gu.amurobl.ru/;

- B rocygapcTBEHHOM MH(POpMaLMOHHON cucTeMe «EQuHBLIM nopTan rocygapCTBEHHbIX U
MYyHULMNANbHbIX YCnyr (pyHKkumin)»: http://www.gosuslugi.ru/;


http://www.mazadm.ru/

- Ha opuumansHom cante ML http://mfc-amur.ru/ (B cny4yae opraHusaumm npegocTaBneHns
MyHuUMnaneHon ycnyrm 8 MOLL);

- Ha annapaTHO-NPOrpamMMHbIX Komnnekcax — IHTepHeT-KMOCK.

1.5. lHdbopmaumio o nopsagke npefocTaBneHnUs MyHUUMNANsHOW YCNyrn, a Takke cBeeHns o
xo4e npeafocTaBrieHUss MyHULMNANbHOW YCIyr MOXHO NONYyYuTb:

- nocpeacTBoM TenedoHHoW cBs3u no Homepy ML 2(41644)22540;
- Npy nn4yHom obpaweHun B MOLY;

- Npy NnUCbMeHHOM obpatyeHumn B MOLL;

- nocpeacTBoM TenedoHHOW CBA3K Mo Homepy 8(41644)27-1-45;

- Npy Nn4yHoM obpaLleHun B agMmuHucTpaumo KpacHoapoBckoro cenbcoseta MasaHoBCKOro
panoHa (ganee Takke — OYMC) no agpecy: Amypckast obnactb, MaszaHOBCKWI panioH, Ceno
KpacHospoBo, ynuua LWkonbHasd,18;

- Np1 NUCbMeHHOM ObpaLleHumn no agpecy: Amypckasi obnactb, MasaHOBCKWUI panioH, ceno
KpacHosipoBo, ynuvua LkonbHas, 18;

- nyTeM ny6rnmMyYHOro MHPOPMMPOBaHUS.

1.6. IHdpopmauusa o nopsake npegoctaBrieHns MyHUUMNanbHON YCnyru OMmkKHa cogepxaThb:
- CBeeHNs O rnopsake nonyyYyeHnss MyHuuUunansHom ycrnyru;

- KaTeropuun nonyyarenen MyHUUMNanbHON ycnyru;

- agpec mecTta npuemMa gokymeHtoB MOL| ana npegocraBneHns MyHULMNANsHOM YCNyru, pexum
paboTbl MOL;

- agpec mecta npvema gokymeHtoB OMCY ans npegocrtaBneHvus MyHULUUNANbsHOM YCIyrn, Pexum
paboTtel OMCY;

- NOpPAOOK nepenaydn pesyribtarta 3asdBUTETIO,

- CBe[ieHus, KOTopble HEOOXOAMMO yKka3aTb B 3asiBNEHMM O NPeaoCTaBNeHn MyHULMMNAnsHON
ycnyru;

- NepeyeHb JOKYMEHTOB, HEOOXOANMbIX AN NPeoCTaBNeHMs MyHULMNANBLHOW yCrnyri (B TOM
Yyucne c pasfeneHnem Takmx 4OKYMEHTOB Ha JOKYMEHTLI, KOTOpble 3asBUTenb 0b6s3aH
NPeaoCTaBUTL CAaMOCTOSAATENBHO, U LOKYMEHTbI, KOTOpbIE 3asBUTENb BNpaBe NpegoCcTaBnUTb MO
cOBCTBEHHOM MHULMATUBE);

- CPOK NMpeaocTaBrneHuss MyHUUUnansHom yCryru;
- cBeeHud o nopsiake obxanoBaHnsa AencTBUin (6e30eNCTBUSA) U peLLIEeHNn AOMKHOCTHBIX NnL,.

KoHcynbTaumm no npouenype npegoctaBneHns MyHULMNansHOM yCnyru ocyLLecTBNAKTCA
cotpyaHnkamu OMCY u (unn) MOLL B cooTBETCTBMM C LOMKHOCTHBIMU UHCTPYKLMUSMN.

MNpu oTBeTax Ha TenedOHHbIe 3BOHKN U NNYHbIE 0bpaLleHns coTpyaHukn OMCY u (unn) MoL,
OTBETCTBEHHbIE 3a NH(OPMUPOBaHME, NOAPOBHO, YETKO N B BEXIMBON hOpME MHAPOPMUPYIOT



obpaTUBLLUMXCS 3asiBUTENEN MO MHTEPECYIOLLMM UX BOMPOCaM.

YCcTHOE MHpOpMMpOBaHME Kaxaoro obpaTmsLLErocs 3a HOpMauunen 3asaBuTens
ocyuwiectensaeTcs He 6onee 15 MUHYT.

B cnyyae ecnn ana nogrotoBku oTBETa Ha YCTHOe obpalleHune Tpebyetcs 6onee
npogormkuTenoHoe spemMs, cotpygHuk OMCY u (unn) MOLL, oTBeTCTBEHHbIN 3a
MHopMmnpoBaHme, npegnaraeT 3anHTepPeCcoBaHHbIM fMLLAM NEPE3BOHUTL B ONPeaeNeHHbIN AeHb
n B onpegeneHHoe Bpems. K HasHa4eHHOMY CpOKy AOMmKeH 6biTb NOArOTOBMEH OTBET MO
BOMpocaMm 3asaBuTENen, B criydae HeobXxoaANMOCTM OTBET FOTOBUTCSA NPW B3aMMOAENCTBUN C
AOIMKHOCTHBIMM NML@MWN CTPYKTYPHbIX NOAPa3aeneHnini OpraHoB 1 OpraHn3auun, y4acTByHLNX B
npeaocTaBneHNN MyHULMNANbHON YCNyru.

B cnyyae ecnu npegocTtaBneHne nHgopmaumm, HeobxoauMon 3asBUTENO, He NPeaCcTaBnseTCs
BO3MOXHbIM nocpeacTBoM TenedgoHa, cotpyaHnk OMCY u (unu) MeL, npuHsaswnm TenegoHHbIN
3BOHOK, pa3bsACHAET 3asiBUTENIO NpaBo 06paTuTbCsa C NUCbMEHHbIM obpalleHnem B8 OMCY un (unu)
MLl n TpeboBaHusa k ocbopmneHnto obpatleHms.

OTBeT Ha NMCbMeHHOe obpalleHne HanpaBnsaeTcs 3asBUTento B TedeHne 5 pabounx gHen co gHS
peructpauun obpaweHns 8 OMCY n (unu) MoLL.

[McbMEHHLINM OTBET Ha ObpallleHne OOMmKeH coaepxatb aMunmio n Homep TenedoHa
NCNOSTHUTENSA U HaNpaBnsieTcst NO NOYTOBOMY agpecy, YkazaHHOMY B oGpaLleHnn.

B cnyyae ecnu B obpalleHnn o npeaocTaBneHnn NMCbMEHHOM KOHCYNbTaumm no npoueaype
npeaocTaBneHnst MyHULMNAaNbHOM ycrnyrn He ykaszaHa hamunus 3asBuTens, HanpaBuBLLETO
obpalleHune, 1 NOYTOBLIN aapec, N0 KOTOPOMY AOSKEH ObITb HANpaBneH OTBET, OTBET Ha
obpalleHne He gaeTca.

My6nunyHoe nHdopMmnpoBaHme o nopsake npegocTaBneHns MyHULUNanbHOW yCryru
OCYLLIECTBMNSAETCHA MOCPEACTBOM pa3MeLLeHNs COOTBETCTBYIOLLIEN MHJDOPMaLMK B CpeacTBax
MaccoBou MHopMaumu, B TOM Yncre Ha odpuumnansHom cante OMCY u (unn) ML,

MNpuem OOKyMEHTOB, HeOBXOAMMbIX AN NPeAOoCTaBNEHUS MyHULMNANbHOW YCnyru,
ocyulectensetcd no agpecy OMCY u (unn) ML,

2. CTaHAapT NnpefocTaBneHust MyHUUUNanbHON ycnyrm
HaunmeHoBaHMe MyHULMNANbLHOM yCNyru

2.1. HanmeHoBaHve MyHuuunansHou ycnyrm: « OcylecTsrieHme nepegaydv (npusatmusaumm)
XMIOro NomeLLeHns B COGCTBEHHOCTb rpaxaaH».

HaumeHoBaHue opraHa, HenocpeACcTBEHHO NPeaoCTaBNSAOLWEro MyHULMNANbHYI0 yCryry

2.2. NpepocTtaBneHne MyHMUMNanbHOW yCNyryn ocyLLEeCcTBNSETCH aAMUHUCTpaLmen
KpacHospoBckoro cenbcoeta MasaHoBckoro pavoHa (ganee takke — OYMC, ynonHOMOYEHHbIN
opraH).

OpraHbl U opraH1M3aumm, y4acTByoLWMeE B NpeaoCcTaBeHUM MyHULMNAnbHOM YCNnyru,
oGpalleHne B KOTopble He06Xx0AMMO ANs NPeAoCTaBNEeHUA MyHMLUNANbLHOW yCnyru

2.3. OpraHbl 1 opraHu3auuu, yyacTeylowme B NnpeaocTaBneHn MyHuLmnanbLHOM yenyru,
obpalleHne B KOTOpble HeoH6XoAMMO ANS NPpeaoCcTaBnNeHNss MyHULMNANbHON YCryru:

2.3.1. M®L — B yacTtn npuema n permctpauun JOKYMEHTOB Y 3adBUTENSA, 3anpoca HeJoCTaroLWmx



[OKYMEHTOB, HAXOASLMNXCS B PACMOPSPKEHUN OPraHOB rocyapCTBEHHOW BNacTu, OpraHoB
MECTHOro CaMoyrnpaBfeHns U NOABEAOMCTBEHHbLIX 3TUM OpraHaM opraHu3auuii, yBeOMIeHUs
3asiBUTENS O NMPUHSATOM PELLEHUM U BbI4AYN EMY LOKYMEHTA, ABMSIOLLErocs pesynbTaTom
npefocTaBneHNs MyHULMNANbHOW YCRyru;

2.3.2. depepanbHag cnyxba rocygapCTBEHHON pernctpauumn, Kagactpa u kKaptorpadum — B 4acTu
npegocTaBneHns ceeaeHnn (Bblinuckn) n3 EQUHOro rocyaapCTBeHHOro peecTpa npas Ha
HeBWXMMOE MMYLLECTBO N CAENOK C HAM O 3aperMcTpmpoBaHHbIX NpaBax Ha Xuroe rnoMmeLleHuve,
AOKYMEHTOB KaacTpOBOro y4eTa XUroro nomeLleHus;

2.3.3. OpraHamu (opraHv3aumsamMm) TEXHUYECKOrO y4eTa U TEXHUYECKOW NHBEHTapu3auum B YacTu
npegocTaBneHns JOKYMEHTOB TEXHNYECKON MHBEHTapu3aLmu, CpaBokK cogepxalux cBeAeHUs O
XWUNOM NnomeLLeHnu;

2.3.4. HotapmaTtom B YacTu npegocTaBrieHns ycnyr no HotapmanbHOMY YAOCTOBEPEHUIO
AOKYMEHTOB;

2.3.5. VIHbIMK opraHaMu 1 opraHm3auusMn, UMeLLUMN CBEAEHMS1, He0OXoaMMble Ans
OCYLLIECTBNEHMS NPUBATU3ALNM KUOFO NOMELLLEHUSI.

MoLl, OMCY He BnpaBe TpeboBaTtb OT 3assBUTENS:

- NpeacTaBNeHNst OKYMEHTOB Y MHGOPMaLMM UK OCYLLLECTBINEHUS AEWCTBUI, NPEACTaBNEHNE
WK OCYLLECTBIIEHNE KOTOPbIX HE NPEAYCMOTPEHO HOPMATMBHBLIMU NPABOBLIMU aKTaMu,
PErynupyoLLMMN OTHOLLIEHMS!, BO3HMKAIOLLME B CBA3M C NPEAOCTaBNEHNEM MYHULMNANBHOW
ycnyru;

- NpeacTaBneHns JOKYMEHTOB U MHopMaLmm, B TOM YuCrie NOATBEPXKAAKLWNX BHECEHNE
3asBUTENeM nnatbl 3a npegocTasneHne MyHUUmMnanbHOM yCrnyru, KOTopble HaxoaAaTcs B
pacrnopsikeHUn opraHoB, NPeSOoCTaBNALWMX MyHULUNATbHbIE YCITYr1, rocy4apCTBEHHbIX OPraHos,
WHbIX OPraHOB MECTHOro camoyrnpasneHnsa Nnbo NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHBIM OpraHam
Ui opraHam MecTHOro caMoynpaBfieHUs opraHM3aunn B COOTBETCTBUN C HOPMATUBHBIMU
npasoBbIMKU akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPaBOBLIMU akTaMmu AMYpPCKON
obnactn, MyHMLMNanbHbIMU NPaBOBbIMU aKTaMu, 3a UCKIOYEHMEM AOKYMEHTOB, BKITHOYEHHbIX B
onpeaerneHHbIn YacTbio 6 ctatbn 7 ®egepanbHoro 3akoHa ot 27 uonsa 2010 Ne 210-d3 «O6
opraHusauunm npegocTaBnNeHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIYr» nepevYeHb
OOKYMEHTOB. 3asiBUTerb Bnpase NpeacTaBUTb YKa3aHHble JOKYMEHTbI U UHGOpMaLUUIo No
COOCTBEHHOW MHULIMATUBE;

- OCYLLECTBIEHNS OENCTBUIN, B TOM YMCIE COrnacoBaHnm, HEOBX0ANMbIX ANs NONyYeHUs
MYHULMNANbHON YCNYrn 1 CBA3aHHbIX C obpalleHnem B rocyaapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro camoyrnpasfeHus, opraHu3aummn, 3a UCKITIoYEHUEM NOSTyHYEHNS YCNYr, BKITIOYEHHbIX B
nepeyHn, ykasaHHbole B Yactn 1 ctatbn 9 PegepanbHoro 3akoHa ot 27 nonsa 2010 Ne 210-903 «O6
opraHusaunmn npegocTaBNeHns rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIYry, U NOsTy4YeHns
AOKYMEHTOB N MH(popMaLnn, npegocTaBNsaeMblX B pe3yrnbTaTe npeaocTaBreHns Takux yCnyr.

Pe3ynbTaT npeagocraBrneHus MyHMLMNAanbHOW YCIyru
2.4. PesynbTaToM NpegocTaBrieHns MyHULMNanbHOW YCNyru ABNAeTcA:

- 3aKn4YeHne Aorosopa Ha 6e3Bo3mMe3aHY0 nepeaayy KUnoro rnoMeLleHust B cobCTBEHHOCTb
rpaxkaaH;

- coobLeHne 06 oTkase B 3aKnYeHnn JoroBopa Ha 6e3Bo3me3Hyo nepeaady Xuroro
NoMeLLeHNs1 B COOCTBEHHOCTb rpaXKaaH C ykazaHMeM NpUYnHbl OTKasa.



Cpok npeaocTaBneHUss MyHMLUMNanbHOW ycnyru

2.5. MakcnmanbHbIM CPOK NpeaocTaBneHna MyHUUMnaneHOM yCrnyru CoCTaBnseT ABa Mecsua,
ncuncnsemblx co aHsa pernctpauumn 8 OMCY 3aaBneHns ¢ JoKyMmeHTaMu, 06513aHHOCTb MO
npeacTaBneHnto KOTOPbIX BO3MNOXeHa Ha 3asBuUTend, Unu Ba Mecsua, UCHUCNAemMblX co AHS
perncTpauun 3aaBneHus ¢ AOKyMeHTammn, 06593aHHOCTb MO NPeACTaBEHNIO KOTOPbIX BO3IOXeEHa
Ha 3aaButens, B MOLI.

Cpok HanpaBneHus MexxBeJOMCTBEHHOrO 3arnpoca o0 NpeaoCcTaBfeHU JOKYMEHTOB, yKa3aHHbIX B
nyHKTe 2.8 aAMUHUCTPATUBHOIO perfaMmeHTa, coctaBngaeT He 6onee ogHoro paboyero AHA ¢
MoMeHTa peructpauum B OMCY nnun MOL| 3assneHna n npunaraemblx K HeMy JOKYMEHTOB,
NPUHATLIX Y 3ad9BUTENS.

Cpok NoAroToBKW M HanpaBieHUst OTBETa HAa MEeXXBEAOMCTBEHHbIN 3anpoc cocTaBnsieT He bornee
NAaTU pabounx AHEN co AHs MOCTYMNNEHMs Takoro 3anpoca B opraH, OTBETCTBEHHbIN 3a
HanpaeneHve oTBeTa Ha MeXXBEeAOMCTBEHHbIN 3anpoc.

MakcrmanbHbIA CPOK NPUHATUS peLLeHNs O NpefoCTaBneHM MyHUUunansHom ycnyrm nnm ob
oTKa3e B nNpefoCTaBNeHnn MyHUUMNansHOW yCnyrn coctaBndaeT ABa Mecsila C MOMeHTa
nonyyeHns OMCY nonHoro KomMnnekTa AOKYMEHTOB, HEOBXOAUMbIX ANA NPUHATUSA pELLEHUS.

MakcmanbHbIA CPOK NPUHATUS peLLeHNs O NpefoCTaBneHM MyHUUunansHom ycnyrm nnm ob
oTKa3e B NpefoCcTaBNeHnn MyHuumMnansHon ycnyrn coctasngeTt 60 kaneHaapHbIX AHEN C MOMEHTa
nonyyeHns OMCY nonHoro komnnekra AokymeHToB 13 MOL| (3a ncknioyeHnem JOKyMEHTOB,
Haxoadawmxca B pacnopsikeHun OMCY — gaHHble AokyMeHTbl nonyyattces OMCY
CaMOCTOATENbLHO B NOpsiKe BHYTPUBELOMCTBEHHOIO B3aMMOLENCTBUSA).

Cpok Bblgayn 3aasutento npuHatoro OMCY pelueHnsa coctaBnseT He Gonee Tpex pabounx gHen
CO OHS NPUHATUSA COOTBETCTBYHOLLErO PeLleHnst TakuM OpraHoOM.

npaBOBble OCHOBaHUA OnNA npegocTtaBlieHUA MyHVILIMnaanOﬁ ycnyrm

2.6. NpepocTaBneHve MyHUUUNanbHOW YCryrn oCyLecTBNAEeTCA B COOTBETCTBUN CO CneayroLwmmMmm
HOPMaTMBHbIMU MPaBOBbIMU aKTaMU:

- KoHcTuTyuma Poccunckon ®egepaumnm («Poccuiickas raseta», 25.12.1993);

- MpaxxgaHckun kogekc Poccumnckon ®epepaumm («CobpaHne 3akoHogaTenoctea POy,
05.12.1994, Ne 32, cT. 3301, «Poccuinckas rasetar», Ne 238-239, 08.12.1994);

- XunuwHein kogekc Poccuiickon ®egepaummn («CobpaHne 3akoHogatensctea PP», 03.01.2005,
Ne 1 (yacTtb 1), cT. 14, «Poccumnckas raseta», Ne 1, 12.01.2005, «NapnameHTtckas raseta», Ne 7-8,
15.01.2005);

- CemenHbin kogekc Poccuinckon ®epepauunn («CobpaHue 3akoHogatensctea PO», 01.01.1996,
Ne 1, cT. 16, «Poccuickaa rasetar», Ne 17, 27.01.1996);

- ®epgepanbHbiv 3akoH oT 06.10.2003 Ne 131-d3 «O6 obLwmx npMHUMNax opraHM3aunm MeECTHOIo
camoynpasneHusi B Poccuinckon ®epepauun» («CobpaHue 3akoHogatensctea P®», 06.10.2003,
Ne 40, cT. 3822, «[NapnameHTckas razeta», Ne 186, 08.10.2003, «Poccuinckas rasetar», Ne 202,
08.10.2003);

- ®epepanbHbin 3akoH o1 27.07.2010 N 210-d3 «O6 opraHusauunm npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» («Poccunckas raseta», Ne 168, 30.07.2010,
«CobpaHune 3akoHogaTenscTtBa PO», 02.08.2010, Ne 31, cT. 4179);
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- 3akoH Poccuiickon Pegepaumm ot 04.07.1991 Ne 1541-1 «O npmBaTmM3aunm XUNULHOro oHaa
B Poccunckon depepaunny («Begomoctn CHO n BC PCPCP», 11.07.1991, Ne 28, cT. 959,
«btonneTeHb HopMaTMBHbIX akToB», N2 1, 1992);

- Kogekc agmuHuctpatmsHoro cygonpounssogctea Poccunckon degepaumm ot 08.03.2015 Ne 21-
&3 («Cobpanue 3akoHogaTtensctBa P®», 09.03.2015, N 10, cT. 1391, «Poccuinckas raszetar», N
49, 11.03.2015)

- 3akoH Amypckor obnactn ot 01.09.2005 Ne 38-03 «O XunuiHom nonmTuke B AMypCKOK
obnactn» («Amypckasa npasga», Ne 175, 06.09.2005);

- NHble HOpPMaTUBHbIE NpaBoBble akTbl Poccunckon ®epepaumm, AMypckon obnactu, OMCY.

UcuepnbiBarowmin nepeyeHb 4OKYMEHTOB (MH(popMaLum), HeO6XoAMMbIX B COOTBETCTBUMU C
3aKoHoAaTeNbHbIMU UITM UHBIMU HOPMATUBHbLIMU NPaBOBbLIMU aKkTamMu Ans
npeaocTaBreHUs MyHMLMNANbHOW YCIyru, ycnyr, Heo6xoaAnMbIX U 065A3aTenbHbIX ANA
npeaocTaBlieHUs MyHULMUNANbHOMW YCIYru, KOTOpble 3afBUTENb OOJKEH NpeaAcTaBUTb
CaMOCTOSITENIbHO, COCOOLI UX NONYyYEeHUA 3aABUTENAMU, B TOM YUCTIE B SNIEKTPOHHOM
dopme, N NnOpAAOK UX NpeAcTaBNeHus

2.7. VicuepnbiBatoLwmi nepedeHb JOKYMEHTOB (MHopMaumm), He0O6XOANMbIX B COOTBETCTBMM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 4S5 NPeAOoCTaBIeHUs MyHULMNANbHOW YCIyrn, nognexatimnx
npeacTaBneHntio 3aaBmTeneM, cnocobbl NX NONyYeHUs 3asiBUTENEM, B TOM YACIE B 3NIEKTPOHHON
dopMe, NopAJOoK UX NpeacTasBneHna NpegyCcMOTPeHbl HACTOAWUM agMUHUCTPaTUBHbLIM
perriameHToOM NMPUMEHUTENBHO K KOHKPETHOW aiMUHUCTPaTUBHOW npoueaype.

[MpepocTtaBneHne MyHULMNanbHOW yCnyru ocyLecTBNAeTCs Ha OCHOBAHUN NMUCbMEHHOTO
3agaBrieHus no opme cornacHo npunoxeHuo Ne 2 K agMMHUCTpPaATUBHOMY perfameHTy (ganee -
3asBneHue).

3asBreHve Ha 3akno4eHne 4orosopa Ha 6e3B03mMesHYI0 nepeaady Xunoro NnoMeLLeHns B
COBCTBEHHOCTb rpaXgaH JOMKHO BbiTb NOANMCAHO BCEMM YrieHaMu CEMbU HaHMMaTeNs XUrnoro
nometlleHus ¢ 14-neTHero Bo3pacTa, a TaKkke rpaxgaHamu, BpeMeHHO OTCYTCTBYOLMMU, 3a
KOTOPbIMU COXpPaHEHO MPaBo NOMb30BaHUA AAHHLIM XunbiM nomMeweHnem. OTkas oT y4acTus B
npuBaTU3aLunm X1oro NOMeLLeHNs 3aBepaeTca HoTapmarnbHO Ha KaXaoro 3asiBuTerns oTAernbHO
nnMbo HenocpeacTBEHHO NpY Nojaye 3asaBeHUs Ha 3aknioYeHre JoroBopa Ha 6e3Bo3Me3HY10
nepegadvy Xunoro nomeLleHns B COBCTBEHHOCTb rpaxaaH Ha npueme y crneuyuanucta
(npunoxeHue N2 3 K aAMUHUCTPATUBHOMY pernamMeHTy).

K 3asBneHunto aomkHbl ObiTb npunoXeHbl cnegyowmne 0OKyMeHThI, npeacTtaBidemMble 3adaBUTENEM
CaMOCTOATESIbHO!

- IOKYMEHT, YAOCTOBEPSIIOLLMIA NINYHOCTb, U €ro KOMus;
- KOMUKN OOKYMEHTOB, NOATBEPXKAAOLMX NepeMeHy haMunum, UMeHu, oTY4eCTBa;

- JOKYMEHT, noATBepXxaaroLmm nofHOMOoOYUs npeacraBuTens 3assutens (en), n ero HotapuansHO
3aBepeHHas Kkonus;

- CNpaBKa C MecTa XUTeSbCTBa C yKa3daHMEM BCeX 3apermcTpMpoBaHHbIX rpaxaaH
(oencteuTenbHa B TeyeHue 10 gHen co OHA Bblgaun);

- HoTapuarnbHO OPOPMIIEHHbIN OTKa3 OT COBEPLLEHHONETHErO YrieHa ceMby (B Criyqae HexenaHus
yyacTBoBaTb B NpuBaTM3aLMM);
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- CrpaBKa Ha Kaxgoro yneHa ceMbu, umetowtero nepeperncrpaumio ¢ 04.07.1991 roaa,
noaTBepXxaatoLLasi nepnog NPoXnUBaHUS 1 NpeabiayLimMi agpec rpaxaaHnHa Ha TeppuTopum
Poccuinckon ®epepaunu;

- NpeABapuTenbHOE paspeLleHne opraHa onekn 1 NonedYnTenbCcTBa B cryvasix, MpeayCMOTPEHHbIX
cT. 2 3akoHa Poccurckon depepaumm ot 04.07.1991 Ne 1541-1 «O npmBaTusaumnm XnmHoOro
doHaa B Poccunrckon denepauumy»;

- CnpaBKa U3 opraHa TEXHUYECKON MHBEHTaApu3auunn, cogepkawada ceegeHna o XXnmnom
nomMeLleHnn.

3asBneHe n OOKyMEeHTbI, MpeayCMOTPEHHbIE HACTOALWNM aAMVHUCTPATUBHBIM PErNiaMeHToM,
nogarTcs Ha BymakHOM HocuTene.

3anBneHne 1 NPUNOXeHHbIE K HEMY JOKYMEHTbI HE JOMKHbI coaepaTb NOAYNCTOK, MPUMUCOK,
3a4epPKHYTbIX CIMIOB U UHbIX HEOTOBOPEHHbIX UCNPABIIEHWNIA, TEKCTbI B HUX OOIMKHbI ObITb HAMMCaHbI
pa3bopumnBo, 63 CoKpaLLEHNN.

UcuepnbiBarowmin nepeyeHb JOKYMEHTOB (MH(popMaLuum), He06XoAMMbIX B COOTBETCTBUMU C
3aKoHoAaTesNbHbIMU UITM UHBIMU HOPMATUBHbLIMU NPaBOBbLIMU aKkTamMu Ans
npeaocTaBrieHUsl MyHULMNANbHOWM YCIyru, KOTOpble 3asBUTENb BrpaBe npeacTaBUTb No
COOCTBEHHOM UHULMATUBE, TaK KaK OHU noasnexar Nony4yeHuio B paMmkKax
MeXXBeAOMCTBEHHOro MH(POPMaLMOHHOIro B3auMoAencTBus

2.8. D,OKyMeHTaMI/I, Heob6xoaMMbIMK B COOTBETCTBUN C HOPMaTUBHbIMU NMpPaBOBbIMN aKTaMu OnA
npenocrtaBneHnd MyHI/ILI,I/II'IaJ'IbHOVI ycnyru, KOTopble nognexat Noyiy4eHno B paMKax
MeXBegJoMCTBEHHOIo I/IHCbOpMaLl,I/IOHHOFO B3aMMOLENCTBUA, ABMAIOTCS:

- AOrOBOP HanMa XWoro NoMeLLeHns, NoATBEPXAatoLLniA NpaBo 3asaBuTens (en) Ha Nonb3oBaHue
XWUNbIM NOMeLLEHNEM;

- CnpaBKa 13 opraHa no ynpasneHnio nMyLLeCcTBOM, noatreepXxgarwlLlas, 4To npaBo Ha
npmBaTu3auunto Xunb4d No npegblaywemy MecTty XUTernbCTBa HE NCMOJIb30BaHO;

- BbINCKa O HaNn4nMmn nnm oTCyTCTBUM NpaBa COBCTBEHHOCTU Ha XWible NOMELLEHUSs!, BblAaHHas
OpraHoM, OCYLLECTBSIOLUM FOCYyAapCTBEHHYIO perncTpauuto Npae Ha HeABUXKMMOE UMYLLLECTBO U
COENIOK C HAM.

- KaJacTPOBbIN NACMoPT XKWUIOro NOMELLEHUS.

2.9. [lJokyMeHTbI, yKa3aHHble B NyHKTE 2.8 aAMUHUCTPATUBHOIO perrnameHTa, MoryT ObiTb
npeacTaBneHbl 3asBUTenemM No cCoO6CTBEHHON MHNLMATUBE.

MC‘-IGprIBﬂI-OLIJ,VIﬁ nepeyvyeHb OCHOBaHUM ANA OTKasa B npneme AOKyMEHTOB, Heob6XxoauMbIX
AnA npeaocTaBlieHusA MyHVILIMHaanOﬁ ycnyrm

2.10. OcHoBaHuA Ana oTKasa B Nnpneme JOKYMEHTOB, HEO6X04MMbIX ANS NpeaoCTaBNeHns
MYHULMNANbHOW YCNyru, He NpeayCcMoTPeEHbI.

UcuepnbiBarowmmn nepevyeHb OCHOBaHUI ANl NPUOCTaHOBIEHUS
MNK1 oTKa3a B NnpeaocTaBreHUn MyHULMNanbHOW YCyru
2.11. lNpepocTaBneHne MyHUUMNANbHOW YCNyrn MoXeT BblTb NPUOCTAHOBINEHO B CriyYasX:

- MMCbMEHHOTO 3asiBNEeHNs rpaxaaH, MMeLUX NpaBo Ha NPMBaTU3aLMIO XUIbIX NMOMELLEHWUI,
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YNOJTHOMOY€EHHbIX UMW Ha TO Hagnexawnm o6pa30M My O NpnocTaHoOBEHUN OCYLLIECTBIIEHUA
npmuBaTtu3aunm ¢ ykadaHmem npmuymMH npnoCctaHoOBIEHUA,

- onpegenexHvsa cyaa.
2.12. B npegocTaBneHnn MyHUUmMnanbHOW ycnyrn MoxeT BbiTb OTKa3aHo B Cry4vasx:

- XXUroe nomeLleHne He NoASIeXnNT NnpueaTnsauyum B COOTBETCTBUM cO CT. 4 3akoHa Poccunckon
depepaumnm «O npuBaTUsauunm xunuwHoro doHga B Poccurickon denepaumny;

- XK1rnoe nomeLleHme He YnCcrintca B peectpe MyHI/ILI,VII'IaJ'IbHOI7I cobCTBEHHOCTY;

- He NpeAcTaBneHbl JOKYMEHThbl, HeobxoAnMble ANns 3aKno4YeHnst 4OroBopa Ha 6e3B03ME34HYH0
nepegady Xuroro nomMeLLeHnss B CO6CTBEHHOCTb rpaXKaaH, ykasaHHble B . 2.7
aAMUHUCTPATMBHOIO pernameHTa, 06513aHHOCTb NO NPEeACTaBNEHMIO KOTOPbIX BO3MOXeHa Ha
3asaBUTEnNSs;

- BbIHECEHO pellueHne cyaa, aenaruiee HeBoO3MOXHbIM 3akKrnto4YeHne Aoroeopa Ha 6e3303me3p,Hyro
nepenavy Xunoro nomMeuieHna B CcoBCTBEHHOCTb rpaxgaH.

Mocne ycTpaHeHUs OCHOBaHWIA NS 0Tkasa B NpefoCTaBNeHMN MyHULMNANbLHOM yCryru B
cny4yasix, NpegyCcMOTPEHHbIX NMYHKTOM 2.12 agMUHUCTPaTUBHOIO perfnameHTa, 3asaBuTeNb Bnpase
06paTnUTbCA NOBTOPHO 3a NOMyYEHNEM MYHULMMNATNBHOW YCIyTH.

MNMepeyeHb ycnyr, KOTOpble ABASATCA HEOOXOAUMbIMU U 06A3aTeNbHLIMU ANS
npenocTaBrieHUsl MyHULMNANbHOW YCIyru, B TOM Yucne cBeAeHUsl O AOKYMEHTe
(AokymeHTax), BbiAaaBaeMoM (BblAaBaeMbIX) opraHu3auMsamMu, y4acTBYyOLWMUMU B

npenocTaBleHU MyHULUNANbLHOW yCnyru

2.13. Ycnyron, Heobxoaumon n ob6a3aTenbHOM Ang NpeaocTaBneHnss MyHUUMnanbHOM yenyru,
ABSETCA Bbldavya TEXHUYECKON JOKYMEHTaLUN Ha XUMoe NnoMeLLeHne, CnpaBkn cogepallen
CBeAEHNSA O XUITOM NoceLeHnn opraHaMmm TEXHNYECKON MHBEHTapmn3aLumn.

[aHHas ycnyra npefocTaBnsieTcs OpraHn3aunsamMm no CaMoCTOSATENbHbIM OBpaLleHNam
3agaBuTenen.

B pe3ynbTaTte npegocTaBreHns 4aHHOW YCnyr 3asiBUTENIO BblAAeTCsl TEXHUYECKUIA nacnopT
XKUIOro NnoMeLLeHns, cnpaBka, coaepkallias CBEAEHMS O XUINOM NOCELLEHNN.

Pasmep nnatbl, B3MMaeMou ¢ 3aABUTENS NpU NpeaocTaBlneHMn MyHUUUNanbLHOM yenyru, u
cnocobbl ee B3MMaHUA B crnyyvasix, NpeaycMoOTpPeHHbIX heaepanbHbIMU 3aKOHaMU,
NPUHMMaeMbiMN B COOTBETCTBMU C HUMU UHBIMU HOPMATUBHbLIMU NPaBOBbIMU aKTaMu
Poccumckon ®eagepaumm, HOpMaTUBHbLIMU NPABOBbLIMU aKTaMun Cy6beKToB Poccumnckomn
depepauumm, MyHMUUnanbHbLIMU NPaBOBbIMU aKTaMM

2.14. ADMHNCTpaTMBHbIE NpoLeAypbl N0 NPeAOCTaBIEHNI0 MYHULUNANTbHOW YCyru
ocyulecTtBnaTca 6ecnnaTHo.

Mopspok, pasamep n OCHOBaHUSA B3MMaHUA NnaTbl 3a npegocTaBrieHne ycnyr,
HeoGxoAUMbIX U 0bs3aTeNbHbIX ANA NPefoCTaBNeHUA MyHMLMNAaNnbHOW yCnyru, BKIo4vas
MHcpopMaLMIO O MeTOAMKAX pacyeTa Takou nnaTbl

2.15. Nopsapgok, pasamep, OCHOBaAHWA B3VMaHUSA NraTtbl U METOAMKA pacyeTa ee pa3amMepa
OTCYTCTBYIOT.

MakcumanbHbIN CPOK OXMAAHUSA B ouepeau npu nogade sanpoca
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0 NpeAoCTaBNEHUN MyHULUNANbLHOWN yCnyru, ycnyru opraHusauum, y4acTByHLWEN B
npenocTaBleHUU MYHULUNANbLHOW YCIyry, U Npy NONy4YeHuu

pe3ynbTaTa NpeaocTaBlieHUA TaKUX ycnyr

2.16. MakcumanbHbIM CPOK OXUAAHUA B ovepean npu nogadve AOKYMEHTOB NS NoslyvYeHns
MYHULMNANbHOW YCyru U npu nonyyYyeHun pesynstarta npegocTaBneHns MyHULMNansHoM ycnyru
cocTaBnsieT 15 MUHYT.

MakcrmanbHbIM CPOK OXMAAHWUS B OMepeam rnpu nogade 3anpoca o npefocTaBreHum YCryr U rnpu
nonyyYeHnn pesynstarta Takon yCcryru B opraHm3aumio, y4acTBYIOLLYIO B NPeoCTaBeHnn
MyHULMNansHoN ycnyru, coctaBnset 20 MUHYT.

Cpok oxvaaHvsi B odepean Ans nonyyeHnss KOHCynNbTaumm He AOMMKeH NpeBbIlaTth 12 MUHYT;
CPOK OXXWAaHusa B ovepenm B criydae npuema no npeasaputensHon 3annucu He JOImKeH
npesbiwatb 10 MUHYT.

I'Ip|/| nogave 3asdABlieHNaA C CoONyTCTBYHOLWMMN JOKYMEHTaMU NOCPEOCTBOM MOYThI Heob6XxoaMMOCTb
OoXngaHua B odepeaun UCKI4vaeTCA.

Mopspok n cpok perucTpauumm 3anpoca 3assBUTeNs o NnpeaocTaBfeHn MyHMLMNanLHOM
ycnyru, ycrnyri opraHusauum, y4acTByroLen B NpeaocTaBNeHn MyHMLMNanbHON ycnyru, B
TOM 4YuCrie B 3JIeKTPOHHOM chopme

2.17. Nopsgok pernctpaumm 3asBreHnsa n npunaraembix K HeMy JOKYMEHTOB NpeaycMoTpeH
HaCTOALWMM afMUHUCTPATUBHBIM perfiaMeHToOM MPUMEHUTENBHO K KOHKPETHOW
aZlMUHUCTpATUBHOW Npoueaype.

3asiBneHve n npunaraemble K HeMy JOKYMEHTbI PEFMCTPUPYIOTCS B A€Hb UX MOCTYMNIEHUSI.
Cpok pernctpaunm obpalleHuns 3asiBUTeNs He AomMKeH npeBbiwaTth 10 MUHYT.

B cnyyae ecnu 3assutens npeacraBun NpaBuiibHO 0OPMITIEHHbIN U MOMHbBIA KOMMNIEKT
AOKYMEHTOB, CPOK UX pernctpaunm He SOMMKeH npesbiwatb 15 MUHYT.

Cpok pernctpaummn obpalleHunsi 3asaBUTENS B OpraHn3aumio, y4acTBYOLLYIO B TPeAoCTaBNeHnn
MYHULMMNANbHOM YCNYrn, HE AOIMKEH NpeBbiwaTh 15 MUHYT.

TpeGoBaHuA K NOMeLLEHUAM, B KOTOPbIX NPeAOCTaBNATCA
MyHUUUNanbHble YCNyru, ycnyru opraHmsauum,
yyacTBylLWen B NnpegocTaBeHMn MyHULUNansHoOM ycnyru,
K MecTaMm OXUAaHUA U Npuema 3asiBUTernen, pasMeLleHuio u
ocdopmMmneHnto Bu3yarnbHOW, TEKCTOBOU U MyNbTUMEAUNHON MHpopmaLmmn
O nopsigke npeaocTaBreHUs MyHULUNaNbHOW ycnyru
Mpwu opraHusaummu npegocraBneHnsa MyHuuunanoHoun ycnyru B OMCY:

2.18. Bxoa B 3gaHme ynonHOMOYEHHOMo opraHa AommkeH 6biTb 06opyaoBaH yaobHOM NecTHuuen ¢
Nopy4HsIMU, a Takke naHgycammn gnst 6ecnpenaTCTBEHHOrO NepeaBmKeHNa MHBaNMOHbIX KONSACOK.

Ha Tepputopuu, npuneratoLLen K MECTOPACMNONOXEHUIO YNOMHOMOYEHHOIO opraHa, obopyayoTcs



MeCTa A5da NapKoOBKU HE MeHEEe NATU aBTOTPAHCNOPTHLIX CpeacTB, U3 HUX HE MeHEe OHOIro MecTta
- AnA NapKoBKU cneunanbHbIX TPAHCNOPTHLIX CpeacTB NMHBATNOOB. ,D,OCTyI'I 3asBuTenemn K
NapKoOBOYHbLIM MECTAM ABNAETCA B6ecnnaTHbIM.

MNpuem 3asBuUTEnNen 1 okasaHve ycryru B ynoriHOMOYEHHOM OpraHe OCyLLEeCTBISETCS B
o60cobneHHbIX MecTax npuema (kabuHkax, CTOMKax).

MecTto npvema gomkHO 6bITb 060pya0BaHO YOOOHBIMY Kpecramm (CTyNbsiMU) ANS COTPYAHMKA U
3a8BuUTENS, a TakkKe CTONOM ANs packnagkv AOKYMEHTOB.

WNHdopmaums o hamunmm, UMeHW, OTYECTBE N JOIMKHOCTU COTPYAHMKA YNONHOMOYEHHOro OpraHa,
OCYLLIECTBNAOLLEro Npuem, pasmMeLlaeTcs Ha IMYHOM MHGOPMaLUMOHHOW Tabnuyke nnmn Ha
paboyem mecTe COTpyaHMKA.

Mpw BXOOE B CEKTOP OXMaaHMs obopyayeTcs paboyee MecTo COTPyAHMKa, OCYLLEeCTBRAIOLLEro
KOHCYNbTMpPOBaHMe 3asiBUTENEN NO BONPOCAM OKa3aHUs MyHULMMANbHOW YCnyru,
npeacTaBnsoWero CnpaBoYHy0 MHOPMaLMIO U HAaNPaBMSOLWEro 3asBUTENS K HY)KHOMY
COTPYOHUKY.

CekTop oxumaaHus obopyayeTcs Kpecnamu, ctonamm (Ctonkamm) ans BO3MOXHOCTU OhopMIIEHUS
3asBneHnin (3anpocos), OKYMEHTOB.

CekTop nHdopmmpoBaHnsa obopyayeTcs MHGPOPMaUMOHHbIMU CTEHAAMMU, COAEPXKALLMMUN
nHpopmauuio, HeobxoaMMyo ANs NONYYEHUS MYHULMNANbHON YCNyru.

CTeHabl JOMKHbI pacnonaraTbCs B 4OCTYMHOM A5 NPOCMOTPa MecTe, NpeacTaBnATb
nHpopmauuio B ygobHon gns socnpuatna oopme. MHopMaLMOHHbIE CTEHObI AOSDKHbI
coaepXXaTtb akTyarnbHYH U UCYepnbIBaloLLY MHOPMAaLMIO, HEOBXOANMYLO AN NOMyYeHUs
MYHMLMNAnNbHORN YCNyru, BkNtovas obpasuypbl 3anonHEHNs JOKYMEHTOB.

Mpwu opraHusaumm npegocrtaBneHUsa MyHuuunanoHon ycnyru B MOLL:

2.19. [Ina opraHM3aumn B3anMoaencTeus ¢ 3asasutenamm nomewleHne MOL| genurtca Ha
cnegyowmne yHKUMOHarbHbIE CEKTOPbI (30HBbI):

- CEKTOP MHOPMMPOBAHUS N OXNOAHUS;
- CEKTOp npuema 3aaBuTenen.
CekTop MHOPMMPOBAHNSA N OXMAAHUA BKOYAET B cebs:

- MHPOPMALIMOHHbIE CTEHAbI, COAEPXKALLME aKTyarbHYH Y UCHEPMNbIBAIOLLYO MHOPMALMIO,
HeobxoaMMy0 AN NONyYeHUs MyHULMNANbHOW YCNyru;

- He MeHee OZIHOro OKHa (MHOro cneumanbHo obopyaoBaHHOro paboyero mecTa),
npegHasHa4YeHHoro 4ns UHPOPMMPOBaHUS 3asiBUTENEN O NOPSAKE NPeaoCTaBreHUs
MYHULMNANbHOM YCyrn, O XO4e PpacCMOTPEHWs 3arnpoCoB O NPeA0CTaBEHUN MyHULMNANbHON
ycryru, a Takke Ans npeaocTaBneHust MHow MHopmaumm, Heobxoanumon Ans NonyyYeHus
MYHULUMNANbHOW YCyru;

- NIporpaMMHo-annapaTtHbIi KOMMNekc, obecneynsBarowmMii 4oCTyn 3aasuTenen K EguHomy noprtany
rocyAapCTBEHHbIX U MyHULUMNAnNbHbIX ycryr (PYHKLMI), perMoHanbHoOMy nopTarny
rocyAapCTBEHHbIX U MyHULUMNAnNbHbIX ycryr (PYHKUMI), a Takke K Hpopmauum o
rocyAapCTBEHHbIX U MyHUUMNANbHbIX ycryrax, npegocrasnsemsix 8 MOLL;

- NNaTeXHbl TepMuHan (TepMuHan Ang 3NeKTPOHHOW onnaTthbl), NpeacTaBnsowmmn cobom



nporpaMMHo-annapaTHblA KOMNNEeKe, PYHKUNOHMPYIOLWMNIA B aBTOMATUYECKOM PEXUME U
npeaHasHa4YeHHbI 4ns obecneyvyeHns npuema nnatexen ot pUnNYecKnx fuL Npy okasaHum
NMaTHbIX FOCY4APCTBEHHbIX U MyHULMNAMNbHbIX YCIYT;

- CTYNbS, KpecenbHble CeKUnn, CkaMbi (BaHKETKM) 1 CTOMbI (CTOWMKM) AN 0POPMIEHNS
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) JOKYMEHTOB, HEOOXOAUMbIX ANS
NoNyyYeHNss MyHULMNanbLHOW yCryru;

- QNIEKTPOHHYIO CUCTEMY YynpaBlieHNaA ovepenbto, npegHa3Ha4YeHHYo an4:
perncTpaunmn 3adBnUTend B odepenn,

yyeTa 3asBuTeNeN B odepean, ynpaBneHnst oTAeNbHbIMU odepeasiMmn B 3aBUCUMOCTU OT BUAOB
yCcnyr;

oTOBpaxeHust cTatyca ovyepeau;

aBTOMAaTU4ECKOro NepeHanpaBrieHns 3asiBUTENS B OMepeab Ha 00CNyXMBaHMe K cneayroLlemy
paboTHMKy M®LL;

dopmMMpoBaHUS 0TYETOB O nocewaemoctn MOLL, konndecTee 3aaBuTenen, ovepensx, cpegHem
BPEMEHN OXnaaHna (06CnyxmBaHUs) 1 0 3arpy>eHHOCTU PaboTHUKOB.

Mnowanb cekTopa MHOPMUMPOBAHKS 1 OXnaaHWs onpeaensieTcs u3 pacyeTta He meHee 10
KBagpaTHbIX METPOB Ha OAHO OKHO.

B cekTope npuema 3assutenen npegycMaTpmBaeTCa He MeHee OQHOro OKHa Ha Kaxable 5 TbicaY
XUtenemn, NpoXmBarLKUX B MyHULMNaneHOM 06pa3oBaHnn, B KOTOPOM pacrnonaraetcs ML,

CekTop npuema 3assutenen, o6opyaoBaHHbIM OKHAMK 415 NpMeMa 1 Bbigauy AOKYMEHTOB,
odhopmnseTcs MHPOPMALMOHHBIMU TabnMykamMm C ykazaHMeM HoOMepa OkHa, hamMnnumn, UMeHu,
oT4yecTBa (Npy HanNn4uMm) n JormKkHoCcTH paboTHmka MOLL, ocyuiecTensowero npyem v Bolgavy
AOKYMEHTOB.

Pabouyee mecTo paboTHnka MPL| o6opyayeTca nepcoHasnbHbIM KOMMbIOTEPOM C BO3MOXHOCTbLHO
AOCTyNa K He00X0AMMbIM MHAPOPMALIMOHHBIM CUCTEMAM, NeYaTalLWUM U CKaHMPYHOLLM
yCTpoOnCTBamu.

3aaHve (nomeweHne) MOL| obopyayeTcs MIHPOPMALMOHHON TabnnyKom (BbIBECKON),
coagepallen nonHoe HaumeHoBaHne MOLL, a Takke MHOPMaLMIO O pexxume ero paboTbl.

Bxog B 3gaHue (nomelteHne) MOLL n Bbixoa n3 Hero 060pyaytoTCA COOTBETCTBYHOLLUMU
ykasaTtensiMv ¢ aBTOHOMHbIMU UCTOYHUKaMu BecrnepeboHOro NMTaHns, a Takke necTHUUamm ¢
NOPYYHAMW U NaHdycaMu ANs NepeaBuKeHNss 4eTCKUX U MHBANUOHbLIX KOJNISICOK B COOTBETCTBUM C
TpeboBaHnamu degepanbHOro 3akoHa « TeXHUYECKUIA pernameHT o 6€30nacHOCTM 34aHUN U
COOPYXEHUNY.

MomewieHmna ML, npegHasHayeHHble ansa paboTbl C 3asBUTENSAMM, pacnonaratTCa Ha HMKHUX
aTaXkax 3gaHus U UMeloT OTAenNbHbIN Bxo. B crnydyae pacnonoxeHus MOL, Ha BTopom aTaxe u
BblLLE 34aHWe oCHaLlaeTcs NMEPTOM, 3cKanaTopoM UM NHbIMU aBTOMaTU4ECKUMU NMOABEMHbLIMU
yCTpoOMCTBaMu, B TOM YucCrie ANs UHBanMaoB.

B M®Ll opraHmsyetca 6ecnnaTHbiv TyaneT gns nocetuTenen, B TOM Ynicne Tyaner,
npegHasHa4vyeHHbIN ONs MHBaNuaoB.

Ha tepputopun, npuneratowen kK MOLL, pacnonaraetca 6ecnnatHas napkoBka ans



aBTOMOOUITLHOTO TpaHCcnopTa noceTuTenen, B TOM Yncne npegycmartpuBaroLllad Mmecta gns
cneuuanbHbIX aBTOTPAHCNOPTHbIX CpeacTB MHBATNOOB.

MomeweHns MOLL B cooTBeTCTBMM C 3aKOHOAaTeNbCTBOM Poccuickon degepaumm 4OMKHbI
oTBeYaTb TpebOBaHUAM NOXKAPHOWN, CAaHUTaAPHO-aNMAEMMNONIOrM4eckon 6e30nacHOCTH, a Takke
AOIMKHbI 6bITb 060PYAOBaHbI CpeaCTBaMM MOXAPOTYLLEHNSA N OMNOBELLEHNS O BOSHUKHOBEHUN
Yype3Bbl4anHOM CUTyaLUn, CUCTEMOWN KOHAULIMOHMPOBAHNA BO34yXa, UHbIMU CpeaCcTBaMu,
obecneunBaroLwmmm 6€30MacHOCTb M KOMOPTHOE NpebbiBaHME 3asiBUTENEN.

2.19.1. OpraHusauuu, y4acTByloLne B NpegocTaBleHnn MyHULMNansHOW yCnyru, AOSKHbI
oTBeYaTb criegyowmm TpeboBaHmaM:

- HanNM4yMe 3alMLLIEHHBIX KaHAoOB CBA3W, COOTBETCTBYIOLMX TpeboBaHMAM 3aKoHO4aTENLCTBA
Poccuiickon depepaunm B cpepe 3awmuTbl nHpopmaumm, obecnevmsarowmx yHKLNOHNPOBaHME
NHPOPMALNOHHBIX CUCTEM;

- Hannume MHAPaCTPYKTYypbl, obecnevnBatoLen JOCTyn K MUHPOPMALMOHHO-
TerneKkoMMYHUKaUNOHHOM ceTn «HTepHeT»;

- Halim4ne He MeHee O4HOro okHa ansa npmema u Bblgadn JOKYMEHTOB.

Paboyee MecTo paboTHMKa OpraHu3aumm, y4acTBytoLLeln B NpeaoCTaBNeHUN MyHULMNANbHON
ycnyru, o6opyayeTcsi nepcoHasnbHbIM KOMMbIOTEPOM C BO3MOXHOCTLIO 0CTYNa K HE06X0aAMMbIM
MHOPMALMOHHBIM CUCTEMAM, NeYaTatoLLMM U CKaHUPYOLLMM YCTPOUCTBaMMW.

O6cnyxnBaHue 3asBUTENEN B OpraHn3aumm, y4acTByoLWEN B NPefoCTaBneHn MyHULUNANbHOM
yCcnyru, OCyLLeCTBNAETCA B COOTBETCTBUM CO CreayroLwummn TpeboBaHAMK:

- NpueM 3asiBUTENEN OCYLLECTBSETCA He MeHee 3 OHeN B HeZlenio U He MeHee 6 YacoB B [eHb;
- MakCcMarbHbIW CPOK OXnaaHus B odepean - 15 MUHYT;

YcnoBusi KOMPOPTHOCTU NpremMa 3asiBUTENen AOMKHbI COOTBETCTBOBATL ClEAYOLLMM
TpeboBaHuAM:

- HanNn4Yne MHPOPMaLIMOHHBLIX CTEHAOB, COAePXKaLLMX akTyanbHYH 1 MCHEPbIBAIOLLYHO
NHGOPMaLMo, HeobxoaMMYyHo A5is NoNyYeHUs HeOBXOAMMbIX 1 06s13aTerNbHbIX YCYr, B TOM
yucne:

nepeyeHb HeoBXoaANMbIX U 06si3aTeNbHbIX YCINyr, NpeAoCTaBNeHne KOTOPbIX OpraHM30BaHo;
CPOKM NpeaocTaBneHnst HeobxoanMbIX U 06s3aTeNbHbIX YCNYT;

pasmMepbl NnaTexen, ynnadnBaembix 3assBUTeriemM npu nonyyeHun Heobxoammblx U 06s3aTenbHbIX
ycnyr, NopsiaoK Ux ynnatbl;

MHOPMALMIO O AONOMHUTENbHbIX (CONYTCTBYIOLLMX) YCyrax, pasmepax 1 nopsiake ux onnarbi;

nopsiAok obxxanoBaHusa gencteun (6e3nencTens), a Takke peleHnin paboTHUKOB OpraHmM3aumm,
npegocTaBnsoLwen Heobxoanmele n obsa3aTenbHbIE YCyry;

MHdOpPMaUMIo 0 NpeayCcMOTPEHHOM 3akoHoAaTenbcTBoM Poccunckon degepaunn
OTBETCTBEHHOCTU pabOTHMKOB OpraHM3aunin, npegocTaBnaALWMX Heobxoaumble N oba3aTenbHble
ycnyru, 3a HapyLlleHne nopsgka ux npeaoctaBneHns;

pexunm paboTbl M agpeca UHbIX OpraHn3auuin, NpegocTaBnAWUX Heobxoanumble 1 06A3aTenbHbIe



yCIyru, HaxoasaLwmxcsa Ha Tepputopumn cybbekta Poccunckon ®epepaumu;
NHYI0 MHOPMALMIO, HEOBXOANMYIO ANSA NOoMyYeHUst HeoBXo0ANMON K 06A3aTENBHOM YCIYTW;

- Hanu4yne nporpaMMHo-annapaTHOro KoMmnrnekca, obecneymsaroLLero JOCTynN 3asBuTenemn K
EovHomy nopTany rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCryr (PYHKUUIW), perMoHarnsHOn
MHpopmaumnoHHom cucteme «llopTtan rocyaapCTBEHHbIX U MyHULMNAIbHbLIX YCryr (PYHKLMI)
Amypckor obnactuy, a Takke K MH(popMaLmm o rocygapCTBEHHbIX U MyHULMNANbHbIX YCnyrax;

- Hanuyue nnaTexHoro TepMnHana (TepMvHana ong 3NeKTPOHHOW onnaThbl), NpeacTaBnAoLWLero
cobor nporpaMMHO-annapaTHbIN KOMMNNEKC, PYHKLMOHNPYIOLLNIA B aBTOMATUYECKOM PEXUME U
npegHasHayYeHHbI ana obecneveHns npuema nnaTexen oT PU3NYECKUX NnL, Npy OKa3aHUn
nnaTHbIX Heo6XoaMMbIX 1 06s13aTENbHbIX YCNYT;

- Hanu4ne CTynbeB, KpecernbHbIX CeKuni, ckamen (6aHKeToK) 1 CTONoB (CTOeK) ANs 0popMIIEHNS
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) JOKYMEHTOB, HEOOXOAUMbIX ANS
nony4yeHnsa HeobxoamMMbIX U 06a3aTeNbHbLIX YCAYT;

- ohopMIieHMe cekTopa NpuemMa 3asiBUTENen ¢ OkHaMmun Ans npuemMa v Bblaadm 4OKYMEHTOB
NH(OPMaLMOHHBIMK Tabrnnykamu ¢ ykasaHuem HoMepa OkHa, haMunumn, UMeHn, otTyecTsa (npw
HanM4Mm) 1 OOMKHOCTN paboTHMKA OpraHn3aLun, OCYLLECTBISIOWErO NpMeM U Bblaady
[OKYMEHTOB.

lMomeLLeHnsa opraHnsaunm, NnpegocTaBnaowen Heobxoanmele N obasatenbHble YCAyrn, OOKHbI
oTBeYaTb TpeboBaHUAM NOXAPHOWN, CAaHUTAPHO-aNMAEMMNONIOrMYeckon 6e30nacHOCTH, a Takke
AOIMKHbI 6bITb 060PYAOBaHbI CpeaCTBaMM MOXAPOTYLLEHUSA N OMNOBELLEHNS O BOSHUKHOBEHUN
Yype3Bbl4arHOM CUTyauun, MHbIMKN cpeacTeamMmu, obecneymnsaroLLmm 6€30MacHOCTb N KOMKOPTHOE
npebbiBaHNe 3asBUTENEN.

MNokasaTenu AOCTYNHOCTU U KayeCcTBa MyHMLMNAaNbHbIX yCNyr
2.20. NokasaTenu JOCTYNHOCTN N KaYyecTBa MyHUUMNAmNbHbIX YCNYT:

- AOCTYMHOCTb MH(pOpMaLUK O NOpsiAKE U CTaHAapTe NpefoCcTaBreHns MyHULUNAnsHOW YCIyru,
06 obpasLax ohopMneHss JOKYMEHTOB, HEOOXOANMbIX AN NpegoCcTaBNeHns MyHULMNanbHOM
yCIyru, pa3MeLLeHHbIX Ha MHPOPMALMOHHbLIX CTeHAaX, Ha oduumaribHOM MHPOPMaLNOHHOM
noptane MoL, OMCY, Ha canTe permoHansHoOM NMHpoOpMaLNoOHHON cucTemMbl «lopTan
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dpyHKunin) AMypckon obnactun», B egepanbHom
rocygapcTBeHHON MHPOPMaLMOHHON cucteMe «EanHbIV nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn)» (ganee — MNopTtan);

- JOCTYNHOCTb MHOOPMUPOBaHUA 3asBuTernen B oopme MHANBMAYyansHOro (YCTHOro unm
NMMCbMEHHOIr0) MHPOPMUPOBAHUS; NYONNYHOIO (YCTHOIO NN NMMCbMEHHOT0) MHAPOPMUPOBAHUS O
nopsgke, ctaHgapTe, Cpokax NpeaoCTaBfieHUss MyHUUMNANbLHON YCryru;

- cobntogeHne CPOKOB UCMOJTHEHNA aAMUHNCTPATUBHbIX nNpouenyp,

- cobntogeHne BpeMeHN oXXngaHna B odepenn npu nogadye 3anpoca o npeagocrtaBrneHnn
MyHVILl,I/II'IaJ'IbHOIZ ycnyrin n npu nonyyvyeHnn pedynbrtata npeaocrtaBiieHnsA MyHMLlMHaﬂbHOVI ycnyru;

- cobntogeHve rpacduka paboTbl ¢ 3aaBUTENAMU NO NPeSOCTaBNEHNIO MyHULMMANBHON YCNyTu;

- KONIMYEeCTBO B3aMMOAENCTBUN 3aaBUTENS C AOSHKHOCTHBIMU Nl aMmn npu npegocrtaBneHnn
MyHVILl,I/II'IaJ'IbHOIZ ycnyrn n ux npoaoinKUTENTIbHOCTb,



- BOBMOXXHOCTb MoJly4eHnd I/IH(*)OpMaLI,I/II/I O Xode npenocrtaBlieHndA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, B TOM
yuycne ¢ ncnosrnb3oBaHnMeM MHd)OpMaLlVIOHHO-TeJ'IeKOMMyHMKaLI,VIOHHbIX TEXHOMNOMMI;

- BOBMOXHOCTb MoJlydeHnd MyHI/ILI,l/II'IaJ'IbHOI7I ycnyrn B MHOFOd)yHKLl,I/IOHaJ'IbHOM LUeHTpe
npenocrtaBiieHnd rocyaapCTBEHHbIX U MyHULMNAIbHbIX YCIYT.

WHble TpebGoBaHUA, B TOM YUCTie YYUTbIBaKOLWME OCOOGEHHOCTU NpeaocTaBreHuUs
MYHULMUNanNbLHOM yCNyru B MHOropyHKLUMOHaNbHbIX LLeHTPax npeaocTaBrieHus
rocyAapCcTBEHHbIX U1 MyHULMNANbHbIX YCIYr U 0COGEHHOCTU NpeaoCcTaBneHUs

MYHULMUNanNbLHOM YyCNyru B 3fIeKTPOHHOMN popme

2.21. lNpepocTaBneHne MyHUUMNanbHOW ycnyrn MmoxeT 6blTb opraHnszosaHo OMCY yepes MoL|
Mo NPUHLMMY «OOHOTO OKHa», B COOTBETCTBMM C KOTOPbLIM NpeaocTaBneHne MyHuUmnansHom
yCnyru ocyLiecTBnsieTcs nocrne 0gHOKpaTHOro obpalleHus 3asaBuTensi C COOTBETCTBYHOLLNM
3anpocom, a B3aMMoAencTBue ¢ opraHamu, NnpefoCcTaBNAlnLWUMN rocy4apCTBEHHbIE YCIyr, Unm
opraHamu, NpeAoCTaBnAoLWMMU MyHULMNanNbHbIe ycnyru, ocyuectenaetcsa MOLL 6e3 yyactus
3aaBuTENS.

2.22. Npwn yyactnn MOL| B npegoctasneHnn myHuuunansHom yenyru, MOL| ocywectensatoT
cnegylowme agMUHUCTPATUBHbIE NPOLEeaypbI:

- NPYEM 1 PacCMOTpPEHME 3anpoCoB 3asiBUTENEN O NpeaoCTaBNeHNN MyHULMNANbHON YCyri;

- UHpOopMUpPOBaHWE 3adBUTENEN O NOPSAKE NpefoCcTaBneHns MyHuuunansHon yenyrm 8 MOLL, o
Xo[e BbINOSIHEHMS 3arpOCOB O NPefOoCTaBNeHUM MyHULMNANbLHOW YCIYrn, a Takke Nno UHbIM
BOMpOCaM, CBA3aHHbLIM C NpefoCcTaBNeHneM MyHUUUNanbHOW yCryru;

- B3aMOAENCTBUE C rocygapCTBEHHbIMW OpraHaMn 1 opraHaMmy MECTHOro camoyrpasneHns no
BOMpoOCcaM npeaocTaBneHns MyHULMNansHOM yCrnyru, a Takke ¢ opraHMsaunamMm, y4acTeyoLWmMMm
B NpefocTaBneHnn MyHUUMNansHOM yCcnyru, B TOM Yncre nocpeacTBOM HarnpasreHns
MeXBeJOMCTBEHHOrO 3anpoca C UCnofb3oBaHNeM MHAPOPMALMOHHO-TEXHONOMMYECKON U
KOMMYHUKaLMOHHOW NHPPACTPYKTYpbI;

- BblAa4y 3adBUTENAM JOKYMEHTOB OpraHa, npeaocrtaBidarowero MyHuumnanbHy ycnyry, no
pe3ynbTaTtam npegocraBleHnd MyHI/ILI,l/lI'IaJ'IbHOI7I ycnyru.

2.23. MOL yyacTteyeT B NnpegocTaBieHnn MyHULMNansHOW ycnyru B nopsake, npeaycMoTpeHHOM
pasgenom 3 HacTosWwero agMUHUCTPATUBHOIO perfiaMeHTa Ang OCyLLEeCTBIEeHUs
COOTBETCTBYHOLLMX afMUHUCTPATUBHBIX Npoueayp.

2.24. MyHuuunanbHas ycnyra B 3NeKTpoHHOM hopMe He NpeaoCcTaBnseTcs, 0CO6eHHOCTH
BbINOJSTHEHUA aAMUHUCTPATUBHbLIX NpoLeayp B 9NEKTPOHHON hopme OTCYTCTBYIOT.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA
aAMUHUCTPATUBHbIX Npoueayp, TPe60BaHNA K X BbINOSTHEHUIO

3.1. NpegocTaBneHne MyHUUMNANbHOW yCnyrn BKIoYaeT B cebs cneayowime agMMHUCTPATUBHbIE
npoueaypsb!:

3.1.1. npyem n paccMmoTpeHue 3asBNeHnn 0 NpefoCTaBNeHNN MyHULMNAITbLHOW YCIyru;

3.1.2. HanpaBneHne MeXBeJOMCTBEHHbIX 3aMpPOCOB B OpraHbl roCcyAapCTBEHHOM BacTu, OpraHbl
MECTHOro camoyrnpasfeHnsa n nogBeaOMCTBEHHbIE 3TUM OpraHam opraHu3auuun B criydae, ecnm
onpeferieHHble AOKYMEHTbI He Obiny NpeacTaBneHbl 3asaBUTENEM CaMOCTOATENBHO;



3.1.3. npuHaTne OMCY pelueHus:

- O MPUOCTAaHOBIIEHUN NpoLecca 3aKri4eHna gorosopa Ha 6e3303me3p,Hyro nepenady XXumnoro
nomMeLleHnss B COGCTBEHHOCTb rpaxmnaH;

- 06 odhopmneHun goroeBopa Ha 6e3B803Me3aHYH0 Nepeaady XUnoro NnoMeLLeHs B cCOGCTBEHHOCTb
rpaxkgaH;

- 06 oTkase B 3aKn4YeHUn 4oroBopa Ha 6e3B03Me3aHYI0 nepeaavy XUnoro noMeLleHus B
COBCTBEHHOCTb rpaxaaH;

3.1.4. Bblgaya 3asBuTErO pedynbTaTta NpeocTaBneHns MyHUUMNanbHON yCnyru.

OcHoBaHveM ansa Hayana npegocTaBneHns MyHULMNAnbHOM YCNYru CRYXUT NnYHoe obpalleHne
rpaxgaH nmbo mx npeacrtasutene B OMCY unu B MOL ¢ 3agaBneHnem n goKymeHTamu,
HeobxoaMMbIMK A4S NPEOCTaBNEHNA MYHULUMNANbHON yCnyru.

Brnok-cxema npegoctaBneHna MyHuumnansHon ycnyru npuseaeHa B [NpunoxeHun 4 k
agMWHUCTPATUBHOMY pernamMeHTy.

Mpuem n paccmoTpeHune 3asiBNEHUN O NpefoCTaBNeHMU MyHULMNaNnbLHOM ycnyru

3.2.0cHoBaHWeM Ang Havyana UcnonHeHs agMUHUCTPaTUBHOM Npouenypbl sBnaeTca obpallieHve
3aasutens B8 OMCY unu B MOLL ¢ 3asBneHem o npegocTaBneHn MyHULMNansHOM yCryru.

O6paLeHune ocyLecTBNsSETCS 3asaBUTENEM JIMYHO (B O4YHOM dhopme).

OyHas popma nogaymn JOKYMEHTOB — nofava 3asiBlieHNsa N UHbIX JOKYMEHTOB Npu NIMYHOM
npueme B nopsagke obuien oyepenm B NpUeMHbIE Yachl UK No NpeasapuTensHon 3anucu. Mpu
OYHOW hopMe NoJaum JOKYMEHTOB 3asBUTESb NoLaeT 3asiBreHne U JOKYMEHTbI, YKa3daHHbIe B
nyHKTe 2.7 aAMUHUCTPATUBHOIO pernaMmeHTa, B 6ymaxxHOM Buae, TO eCTb AOKYMEHTbI
yCTaHOBMEHHOW hOpMbl, COOPMUPOBAHHbIE Ha ByMaXHOM HOcUTENeE.

Mpun obpaweHnn 3aasuTens 3a NpeagocTaBNeHneM MyHULUNANbHOW YCIyrn, 3asBUTENIO
pasbAcHAeTCa NMHpopmMauns:

- 0 HOPMAaTUBHbIX NMPABOBbIX aKTax, PEryrnMpyLMNX YCIIoBKS 1 NOPSAOK NpeaoCcTaBneHus
MYHULMMNANbHON YCNyTu;

- 0 CpOKax NpeaoCcTaBneHns MyHMUMNanbHON yCnyru;

- 0 TpeboBaHMAX, NPeAbSABNSEMbIX K (hOPME 1 NEPEYHIO AOKYMEHTOB, HEOOXOAUMbIX AN
npesocTaBneHNs MyHULMNANbHOW YCMyru.

Mo xxenaHuto 3asBuTensa nHpopmaumna o TpeboBaHUAX K popMe 1 NepeyHio JOKYMEHTOB,
HeobXxo4MMbIX NS NPeOCTaBEHNA MyHULUMNANbHON yCNyrn, Takke MoXeT ObiTb NpeacTaBneHa
eMy COTPYAHMKOM, OTBETCTBEHHbLIM 32 MHOPMUPOBaHNE, Ha ByMaxXHOM HocuTene, oTnpasneHa
haKCUMUBbHOWN CBA3BIO UM NOCPEACTBOM 3MEKTPOHHOIO COOBLLEHNS.

Mpn o4HOM (bopme nogayum AOKYMEHTOB, 3asiBrieHne O NpefoCTaBNeHu MyHULMNAanbHON YCryrn
MOXeT 6bITb 0chopMMeHo 3aaBUTENEM B Xo4€e npmuema, nmbo opopMneHo 3apaHee 1 NPUNOXEHO K
KOMMNIIEKTY JOKYMEHTOB.

B 3asBneHuun YKa3blBalOTCA crnenyrowne obsi3aTenbHbIe PEKBU3NTbI N CBEOEHUA:

cBefieHuns o 3aasuterne (pamunus, UMs, OTYECTBO 3adBUTENS - PU3NYECKOro nuua);



AaHHble 0 MECTE HaXOXOEHUS 3asiBUTENEN (a,u,pec perncrtpaunm no MecTy XUTternbCTBa, aapec
MecCTa d)aKTI/I‘-IeCKOFO NPOXnBaHUA, NOYTOBbLIE PEKBU3NTbI, KOHTAKTHbIE TeJ'qu)OHbI);

npegmeT obpalleHms;

KONM4YeCTBO NpeacTaBEHHbIX JOKYMEHTOB;
AaTa nogayu 3asiBreHus;

nognuch nNuua, nogasLIEero 3asiBleHme.

Mo npocbbe obpaTuBLLErocs nuua, 3asiBrieHne MoXeT OblTb 0OPMIEHO CreumnanmcTom,
OTBETCTBEHHbIM 3@ NPUEM AOKYMEHTOB, C MCNONb30BaHWEM NPOrpaMMHbIX CPeAcTB. B aTom
crnyyae 3asiBUTeNb COGCTBEHHOPYYHO BMUCHLIBAET B 3asiBNIeHME CBOKO haMununio, MMsi 1 OTYECTBO,
CTaBUT AaTy W NOANUCH.

Cneunanunct, OTBETCTBEHHbIN 3a npmnem OOKyMEHTOB, OCyLLeCTBIdeT cneayrowne AencTeuns B
Xoge npmnemMa 3adaBuUTenA:

- yCTaHaBnuBaeT npeameT obpalleHuns, npoBepseT AOKYMEHT, YAOCTOBEPSIOLNA NMNYHOCTb
3aasutens (en);

- IpoBepsAeT NOMHOMO4MSA 3aaBuUTenNs (en);

- NPOBEpPSIET HANN4Yne Bcex JOKYMEHTOB, He06XoANMbIX A4S NpeaoCTaBneHns MyHUUMnanbHoN
ycrnyru, KoTopble 3asiBuTernb 06513aH NpegocTaBUTb CaMOCTOATENBHO B COOTBETCTBMM C MYHKTOM
2.7 agMUHUCTPATUBHOIO pernameHTa;

- NpoBepAEeT COOTBETCTBUE NpeacTaBiIeHHbIX JOKYMEHTOB Tpe6OBaHl/IFIM, yYAOCTOBEPAACH, YTO!

OOKYMEHTbI B YCTAHOBJ1EHHbIX 3aKOHOOATENTbCTBOM CllydasaX HOTapualribHO yOOCTOBEPEHDI,
CKpenrieHbl ne4yatamMmmn, UMeroT Haanexatline nognmncm CTopoH nUnn onpegeneHHbIX
3aKoHOAaTesSIbCTBOM OOJTXKXHOCTHbIX JTALL;

TEKCTbl JOKYMEHTOB HaNMUcaHbl pa360p‘-ll/IBO, HanMeHoBaHUA Hopngn4ecknx nmy - bes3
COKpalleHuAd, C yKa3aHnem nx MeCt HaxoXXgeHus;

damunun, nMeHa n otyecTBa PUNYECKUX NILL, KOHTAKTHble TenedoHbl, agpeca ux MecT
XUTENbCTBa HanMcaHbl NONTHOCTLIO;

B JOKYMEHTaX HeT NoAYUCTOK, MPUNUCOK, 3a4E€PKHYThIX CIOB N NHBbIX HEOrOBOPEHHbIX
ncnpasneHunn;

OOKYMEHTbI HE NCNOJIHEHbI KapaHAdalloM;

OOKYMEHTbI HE UMEIOT CePbE3HbIX nospem,ueHMﬁ, Halnn4me KOTopbiX HE NO3BONAET OQHO3HA4YHO
MCTOJIKOBaTb UX COOepKaHUe;

- MPYHMMAET peLleHne o Npueme y 3asaBuTens (en) npeacTaBrieHHbIX JOKYMEHTOB;

- BblgaeT 3asBUTENIO (IM) YBEAOMIIEHME C ONUCLIO NpeacTaBreHHbIX JOKYMEHTOB U YKa3aHUeM
AaTbl X NPUHATUS, NOATBEPXKAAMOLLEe NPUHSTUE LOKYMEHTOB cornacHo MpunoxeHuio 6 k
HacTosiILeMy agMUHUCTPATUBHOMY PErfaMeHTy, PerncTpupyeT NpUHSATOE 3asiBrieHne U
[AOKYMEHTbI;

- npun HeobXxo4MMOCTM N3roTaBnNMBaeT Konum npeacTaBlieHHbIX 3aaBUTenemMm JOKYMEHTOB,



BbIMOMHSAET HAa HUX HagNUCb 006 X COOTBETCTBUN NOASMHHBIM aK3eMmnnapam, 3aBepaeT CcBOEMN
noannchbiro € ykadaHnem CbaMI/IJ'II/II/I N MHULMAarnos.

Mpw ycTaHoBRNEeHNM haKTOB OTCYTCTBUSI HEOOXOAUMbIX AOKYMEHTOB, HECOOTBETCTBUS
npeacTaBfeHHbIX JOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B HAcTOsILLEM aAMUHUCTPATUBHOM
perrnameHTe, cneunanncTt, OTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB, YBEAOMIISIET 3asiBUTENS O
HanM4Mm NpensiTCTBMIN NS NPeAoCTaBNeHNst MyHUUMNAnNbHOW yCrnyrn, o6bsCHSET 3asBUTENo
coaep)kaHune BbisIBIEHHbIX HEAOCTATKOB B NpeACcTaBNEHHbIX AOKYMEHTax U npeanaraeT NpuHAaTb
Mepbl MO UX YCTPaHEHMIO.

I'Ip|/| OTCYTCTBUN Y 3aABUTENA 3aMNOJTHEHHOIO 3adBJIEHNUA NN HEMPaBUITbHOM €ro 3anoJfiHeEHUN
cneumanucTt, OoTBETCTBEHHbIN 3a npmem AOKyMEHTOB, NOMOraeT 3adaBUTENIO 3anOJTHUTb
3asaBrieHune.

Mo ntoram ncnonHeHUss agMMHUCTPaATUBHOW NpoLeaypbl NO NPpUeMy AOKYMEHTOB Crneunanucr,
OTBETCTBEHHbIN 3a NpYeM LOKYMEHTOB, (DOPMUPYET KOMMMEKT JOKYMEHTOB (4ero) u nepegaet
ero cneyunanucTy, OTBETCTBEHHOMY 3a MeXBeJOMCTBEHHOE B3auMOJeNCTBME.

AnNuTenbHOCTb OCYyLLECTBNEHNSA BCEX HEOOXOAMMBIX 4ENCTBUIN HE MOXET NpeBbIWaTh 15 MUHYT.

B cnyyae ecnv Hapsgy ¢ uc4epnbiBatoLLMM NepeyHeM JOKYMEHTOB, KOTOPbIE 3asiBUTENb LOIIKEH
npeaocTaBUTb CAMOCTOSATENbHO, BbINN NpeaocTaBneHbl AOKYMEHTbI, yka3aHHble B NyHKTe 2.8.
aAMUHUCTPATMBHOIO pernameHTa, CneumnanmcT, OTBETCTBEHHbIN 3a NpUeM 4OKYMEHTOB,
npoBepsieT Takne A4OKYMEHTbI HA COOTBETCTBME TPebGOoBaHNSIM, YCTAHOBMNEHHbIM B
aAMUHUCTPATMBHOM pernamMeHTe, 1 (ECNn BbisiIBNIEHbl HEAOCTaTKM) yBeOOMNSET 3asBUTENS O
Heo6XoaNUMOCTM YCTpaHEeHUsi HEAOCTATKOB B TakMX AOKYMEHTaX B TPEXAHEBHbIN Cpok nNnbo (ecnm
He[oCTaTKN He BbISIBNEHbI) NpUKNaabiBaeT AOKYMEHTbI K Aeny 3asBUTENS U PpeructpupyeT Takme
AOKYMEHTbI B 06LLeM nopsiake.

HenpeACTaBneHme Taknx JOKYMEHTOB (I/IJ'II/I He ncnpasneHne B Taknx AOKyMeHTax He4OCTaTKOB
3aaBUTENEM B TpeX,D,HeBHbII7I CpOK) He ABNndeTCAa OCHOBaHUEM ONA OTKa3a B nNpneme gOKYMEHTOB.

B cnyyae ecnu 3asiButens He npeacTaBui JOKYMEHTbI, yKa3aHHble B MyHKTe 2.8.
agMWHUCTPATMBHOrO pernamMeHTa (Mnu He ncnpasun HEAOCTATKM B TakUX JOKYMEHTaxX B
TPEXAHEBHbIN CPOK), CNEeUManncT, OTBETCTBEHHbLIN 3a NPUeEM JOKYMEHTOB, nepefaeT KOMMMeKT
AOKYMEHTOB CreumnanucTy, OTBETCTBEHHOMY 3a MEeXBeJOMCTBEHHOE B3anMOAENCTBME, ANs
HanpasIieHs MeXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl (opraHn3auun), ykasaHHble B MyHKTe 2.3
agMVHUCTPATMBHOIO pernamMeHTa.

Cpok ncnonHeHns agMMHUCTPaTUBHOWN Npoueaypbl cocTaBnsaeT He 6onee 15 MUHYT.

PesynbTatom agMvHUCTpaTUBHOW Npouenypbl ABNSAETCH MPUEM U perucTpauns JOKYMEHTOB,
npeacTaBneHHbIX 3asBuTenem, NMbo ysegomneHve 3asasutens o HeobxoanmocTu
nepeoopMneHnNs nNpeacTaBneHHoro 3asasneHns (McnpaBneHnn NN JOyKOMIMIeKToBaHUm
AOKYMEHTOB).

HanpaBneHMe MeXBe4OMCTBEHHbLIX 3anpoCoOB B OpraHbl rocy.qapCTBeHHoﬁ BJ1aCTu, OpraHbl
MeCTHOro camoynpaBsneHuda n nogoBegoMCTBeHHbIe 3TUM OopraHam opraHu3auyuum B criydae,
ecnu onpepeneHHble AOKYMEHTbI He Obinun npeanctaBlieHbl 3asABUTeNIeM CaMOCTOATENIbHO

3.3. OcHoBaHueM Ans Havyarna ocyLeCTBNEHNA aAMUHNUCTPATUBHOW MpoLeaypbl SBrseTcs
nony4yeHne cneunannucToM, OTBETCTBEHHBIM 33 MEXBEAOMCTBEHHOE B3aMMOOeNCTBHE,
AOKYMEHTOB U MH(OPMaLUMK AN HarnpaslieHna MeXXBeJOMCTBEHHbIX 3anpoCcoB O MonyvYeHun
AOKYMEHTOB (CBeEeHUN U3 HNX), yKa3aHHbIX B NyHKTE 2.8. aAMUHUCTPATUBHOIO perriaMmeHTa.



Cneunanunct, OTBETCTBEHHbIN 32 MEXBELOMCTBEHHOE B3anMOAENCTBME, HE NO3AHEeE OHS,
cnepywoulero 3a gHeEM NMOCTynreHna 3asaBlieHnA:

- ohopMnAeT MeXBeAOMCTBEHHbIE 3aMpOChl B OpraHbl, yka3aHHble B NyHKTe 2.3
alIMUHUCTPATUBHOIO perriameHTa, cornacHo NpunoxeHuo 5 K agMUHUCTPATUBHOMY perfameHTy,
a TaKke B COOTBETCTBUU C YTBEPXKAEHHON TEXHONOMMYECKON KapTON MeXBe4OMCTBEHHOIO
B3aMMOAENCTBUSA NO MyHULMMNANbHOW yCnyre;

- nognucbiBaeT 0POPMIIEHHbIN MEXBELOMCTBEHHbIN 3anpocC y PyKOBOAUTENS;
- perncTpuypyeT MexxBeJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLEM pPeecTpe;
- HanpaBnseT MeXBeJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLNA OpraH.

MexxBeJOMCTBEHHbIN 3arnpoc ohopMnseTcs U HanpaBnsieTcs B COOTBETCTBUM C NOPSIAKOM
MeXBeJOMCTBEHHOIO MHPOPMALMOHHOIO B3aUMOOENCTBUS, NPeayCMOTPEHHbIM OENCTBYHOLMM
3aKOHOLaTEeSTbCTBOM.

Me>xBeJOMCTBEHHbIN 3anNpoC COAEPXKUT:
- HAaMMeHOBaHWe opraHa (opraHusauum), HanpasnALWEro MeXxXBeLOMCTBEHHbIN 3anpoc;

- HAMMEHOBaHVe opraHa UMM opraHM3aLUnm, B aapec KOTOPbIX HaNPaBMAeTCs MEXBEAOMCTBEHHbI
3anpoc;

- HaUMeHOBaHWe MyHUUMNanbHOW yCnyru, Ans npegocTaBneHus KOTopon HeobxoaMMo
npeacraBneHne JoKyMeHTa u (Mnun) nHdopmanmm, a Takke, ecriv UMeeTcs, HOMep
(MpeHTUdMKaTOpP) Takom yCryrn B peecTpe yCryr.

- yKa3aHWe Ha NosioXKeHUs1 HOPMaTMBHOMO NPABOBOMO akTa, KOTOPbIMWU YCTAaHOBMEHO
npeacTaBneHne JoKyMeHTa 1 (Mnun) MHpopmaumm, HeobxoauMbIX ANs NpeaocTaBneHms
MYHUUMNANbHOM YCIyrn, U ykasaHue Ha PeKBMU3UTbI JaHHOTO HOPMaTUBHOMO NPaBOBOrO aKTa;

- cBeeHnsd, Heobxoaumble Ans npencrtaBlieHNA JOKYMEHTa U (I/IJ'II/I) I/IHCbOpMaLI,VIVI, M3NOXEHHbIe
3aaBuUTenemM B NnogaHHOM 3adBJI1IEHUN;,

- KOHTaKTHas Mchopmau,vm On4a HanpaBneHna OoTBETA Ha MeXBe4OMCTBEHHbIN 3anpoc;

- JaTa HanpaBneHust MeXBELOMCTBEHHOIO 3anpoca U CPoK OXXnaaemMoro oTeeTa Ha
MeXXBe4OMCTBEHHbIN 3anpoc;

- hamunua, nmsi, 0OTY4ECTBO U AOSTHKHOCTb JiMua, NOArOTOBUBLLENO M HanpaBWUBLLIETrO
MEXBELOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u (Mnn) agpec NeKTPOHHOM
NoYTbl AAHHOIO Nua Ans CBA3W.

HanpaBneHne mexxBeJOMCTBEHHOrO 3anpoca OCyLLECTBAETCA OAHUM U3 CreayoLmnx cnocobos:
- MOYTOBbLIM OTMpPaBIiEHNEM;

- KYpbepoM, Nnof pacrmvcky;

- Yepes CMCTEMY MeXBEeLOMCTBEHHOIO 3f1eKTPOHHOro B3anmopenctema (CM3B).

Ncnonb3oaHne CM3OB ana noarotoBkun n HanpasneHUs MeXXBeLOMCTBEHHOIO 3arnpoca, a Takke
nosly4yeHus 3anpalumMBaemoro JOKymMeHTa (MHopMauumn) OCyLLECTBIISIETCA B YCTAHOBINIEHHOM
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Poccuickon Pegepaumm n AMypckon obnactn nopsigke.



Me>xBeJOMCTBEHHbIN 3anpoc, HanpasnsemMbl ¢ ucrnons3osaHnem CM3B, noanuceiBaeTcs
YCUNEHHOWN KBanuuLuMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO cneynanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOJenCcTBme.

KOHTpOJ'Ib 3a HanpaBneHnem 3anpocos, nosiy4eHnemMm oTBeToB Ha 3anpocChl U CBOGBpeMeHHOVI
nepe,u,al-leﬁ YKa3aHHbIX OTBETOB OCYyLLEeCTBIIAEeT cneunanuncT, OTBETCTBEHHbIN 3a
MeXXBeOMCTBEHHOE B3aMMOLENCTBUE.

B cnyyae HapylwweHns opraHamu (opraHM3aumamm), B agpec KOTOpbIX Hanpasnsncs
MeXBeJOMCTBEHHbIN 3arnpoc, yCTaHOBIIEHHOIO CpoKa HarpasfieHna OTBETa Ha Takou
MeXBeJOMCTBEHHbIN 3anpoc CrneunanucT, OTBETCTBEHHBIN 38 MEXBeLOMCTBEHHOE
B3aMMOencTBune, HarnpasnseT NOBTOPHbLIN MEXBEOOMCTBEHHbIN 3arpoc, yBeAOMIISET 3asABUTErNS
O CIOXUBLUENCH CUTyaunn 3akasHbIM MMCbMOM MO NOYTE, B ANIEKTPOHHOM coobLLeHun, B
dakcmmnbHOM coobLieHun Nnbo No TenedoHy, B HaCTHOCTU O TOM, YTO 3asBUTENIO HE
OTKa3blBaeTCs B NpeoCcTaBreHuu yCryru, 1 o npase 3asiBUTeNs CaMOCTOATENbHO NpeacTaBuTb
COOTBETCTBYHOLUNN JOKYMEHT.

[MOBTOPHBIN MEXBEOOMCTBEHHbIN 3arpoc MOXET CoAepKaTb CroBa «HanpaBnseTcsl MOBTOPHOY,
AaTy HanpasfeHnsa n perncTpaunoHHbIN HOMeP NePBOro MeXBEAOMCTBEHHOIO 3anpoca.

B oeHb nonyyveHuns Bcex Tpebyembix OTBETOB HA MEXBEOOMCTBEHHbIE 3anpOChl Creunanucr,
OTBETCTBEHHbIN 3a MEXBEAOMCTBEHHOE B3aMOAENCTBUE, NepeaaeT 3aperncTpMpoBaHHbIe
OTBETbI M 3aABfeHNEe BMECTe C NpeACTaBMEeHHbIMU 3aaBUTENEM AOKYMEHTaMM cneumanucTy
OMCY, oTBETCTBEHHOMY 3a NPUHATUE pPeLLeHUs O NPeaOoCTaBIEHUN YCIYTW.

Ecnu 3aaBntens camocTosaTeNnbHO NpeacTaBsun BCe JOKYMEHTbI, Yka3daHHble B NyHKTe 2.8
agMWHUCTPATUBHOIO pernamMmeHTa, u OTCYyTCTBYeT HeOOX0OUMOCTb HanpaBfeHUs
MeXBeJOMCTBEHHOrO 3anpoca (Bce AOKYMEHTbl 0popMIeHbl BEPHO), TO Cneunanucr,
OTBETCTBEHHbIN 3a NpYeM LOKYMEHTOB, nepeaaeT NofiHbIN KoMnnekt cneumanucty OMCY,
OTBETCTBEHHOMY 3a MPUHATUE PELLEHNS O NPpeaoCcTaBeHnn yCryri.

CpOK MCNOMNHeHNss agMUHUCTPaTUBHOM Npouenypbl cocTaBndaeT 6 pabounx gHen co aHA
obpalleHns 3aaBuTens.

PesynbTatom nCnonHeHns agMUHUCTPaTUBHOW Npoueaypbl ABNAETCS NonyyYeHne nosiHoro
KOMMNIieKkTa JOKYMEHTOB 1 ero HanpasneHue cneunanucty OMCY, oTBETCTBEHHOMY 3a NPUHATUE
peLlleHnsa o npefoCTaBNeHun ycnyru, Ana NnpuHATUA peLleHnsa o npegocTaBneHum
MyHMLUMNanbHON ycnyrm nmbo HanpaBneHne NOBTOPHOIO MEXBEAOMCTBEHHOMO 3anpoca.

MpuHaTne OMCY peweHus 06 ocpopmneHun goroBopa Ha 6e3Bo3mMe3gHYI0 nepeaavy
XWUIoro noMeLleHNA B COGCTBEHHOCTb rpaXkAaaH Unu peLleHnsa o6 oTkase B 3aKH4YeHUU
poroBopa Ha 6e3Bo3Me3HYI0 nepeaaydy XXunoro noMeLleHMsa B COGCTBEHHOCTb rpaxaaH, o
NnpUoCcTaHOBIEHUM NpoLecca 3aKnYeHUs gorosopa Ha 6e3Bo3mMe3gHYI0 nepeaavy XuUnoro
nomMeLleHMA B COGCTBEHHOCTb rpaxaaH

3.4. OcHoBaHMeM NS Havana UCMonHEeHNa agMUHUCTPaTUBHOM Npoueaypbl SBNgeTca nepegaya
B OMCY nonHoro KomnnekTa AOKYMEHTOB, HEODXOAUMbIX ANSA NPUHATUA peLLeHus (3a
NCKIMIOYEHEM JOKYMEHTOB, Haxoasawumxcsa B pacrnopsikeHnn OMCY — aaHHble JokymeHTsl OMCY
nosily4aeT caMOCTOATENBHO).

Cneuunanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns O NpeaoCTaBIeHUN yCnyru, B
TeYyeHue ogHoro paboyero gHs HanpaensaeT 3anpoc B nogpasaeneHme OMCY, B KOTOpom
Haxo4ATCa HefoCTawWwmMe AOKYMEHTbI, Haxoaswmecs B pacrnopsbkeHnun OMCY.
CootBeTcTBytowee nogpasgeneHe OMCY, B KOTOPOM HaxogAaTCHA HegoCTaoLWmMe JOKYMEHThI,
Haxoaswmecs B pacnopsxeHun OMCY, HanpaBnseT OTBET Ha 3anpoc B Te4eHUe OHOro



paboyero gHs ¢ MOMeHTa nony4yeHuns 3anpoca ot cneymanmcta OMCY, oTBETCTBEHHOrO 3a
NPUHATME peLleHnst O NPeOCTaBEHUN YCNyrn.

Cneunanuct OMCY, OTBETCTBEHHbIN 3a MPUHATUE PELLEHUS O NPEAOCTaBNEHUN YCMYrK, NOMy4YmB,
AOKYMEHTbI, MpeAcTaBrneHHble 3adBUTENEM N OTBEThI HA MEXBEJOMCTBEHHbIE 3arpochl U3
OpraHoB 1 OpraHu3auun, B KOTOPbIE HaNpasBnAnnCch 3anpockl, U MPUNOXeHHbIE K OTBETaM
AOKYMEHTbI B Te4eHne ogHoro paboyero AHs ocyLlecTBAseT NPOBEPKY KOMMIEeKTa JOKYMEHTOB.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns O NPeaoCTaBIEHUN YCYTX,
npoBepsieT KOMMNMEKT AOKYMEHTOB Ha NpeaMeT Hanmynsa Bcex JOKYMEHTOB, HEOOXOANMbIX NS
npeacraBneHns MyHULMNanbHOM YCNyru U COOTBETCTBUS YKa3aHHbIX JOKYMEHTOB
yCTaHOBEHHbIM TpeboBaHUAM.

[Mpn paccMoTpeHun KoMnnekTa AOKYMEHTOB AN NpeAocTaBneHnss MyHUUUnansHom ycnyru,
cneunanuct OMCY, OTBETCTBEHHbIN 32 MPUHATUE peLLEHNA O NpeoCTaBNeHnm yenyru,
yCTaHaBnMBaeT COOTBETCTBME MoryvaTens MyHULUMnansHoOm yCryrn Kputepuam ans
npeaocTaBneHns MyH1LMNanbHOW YCryrun, a Takke HanMyne OCHOBaHW AN NpuoCTaHOBEHWS
npegocTaBneHns MyHULMNanbHOW yCryrn, NpeaycMOTPEHHbIX MYHKTOM 2.11 aAMUHUCTPaTUBHOIO
pernamMmeHTa, unu oTkasa B NpegocTaBlieHnn MyHULMNAnsHOW yCnyru, NnpegyCMOTPEHHbIX NMYHKTOM
2.12 aAMVHUCTPATUBHOIO pernameHTa.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE pPeLLeHUs O NpeaoCTaBreHnn yecnyru
ochopmnseT goroBop Ha 6e3B03Me3HYI0 Nepeaadyy Xuroro NnoMeLeHnss B CobCTBEHHOCTb
rpaxkgaH. Mpn HanMyuu ocHoBaHWN NOAroTaBMBaETCA yBeLOMIIEHME O MPUOCTaHOBEHNN
npoLecca 3akniovyeHns gorosopa unu ob otkase B 3aknoyeHMn JoroBopa Ha 6e3Bo3Me3aHyo
nepeavy Xunoro nomeLleHnst B COOCTBEHHOCTb rpaxaaH.

NoroBop Ha 6e3B03MeE3HYI0 Nepeaady XUrnoro NoMeLLeHNst B COGCTBEHHOCTb rpaxkaaH
ohopMIIAETCS B TPEX IKIEMMIIAPAX:

- OAVH u3 KoTopbix octaeTcs B OMCY 1 npuobLiaeTcsa K JOKyMeHTaMm, NOCTYMNUBLLUM U
COPMMPOBaHHLIM B X04€ OCYLLIECTBINEHUS NpUBaTU3aLmu;

- ABa - BbldalTCs 3asBUTENIO (M), OOAUH U3 KOTOPbIX OCTaeTcs B YnpasrneHun PocpeecTpa no
Amypckor obnacTtu nocrne ero rocyaapCTBEHHOW permcTpaumm.

[oroesop Ha 6e3BO3ME3aHYI0 Nepeaady Xunoro noMeLweHnsa B CO6CTBEHHOCTb rpaXkaaH
nognucbiBaeTcH, C OAHOW CTOPOHbI, npeactasutenem OMCY, oencTByOLWMM Ha OCHOBaHUU
npvkasa unv npas rno AOMKHOCTU, C APYron - rpaxxaaHuHoM/rpaxkgaHamu, XenaroLwmnumm
npUBaTU3NPOBaTb AaHHOE XUroe nomeLleHne.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns O NPeaoCTaBIEHUN YCNYTK,
HanpasnseT peweHve cneunanucty OMCY, oTBeTCTBEHHOMY 3a Bblgayvy pesyrbraTa
npegocraenenus ycnyru, (8 MOLL — npu nogaye gokymeHToB Yyepe3 MOLL) ansa Belgaym ero
3aaBUTENIO.

Cpok ncnonHeHnss agMnMHUCTpaTMBHOM npouenypbl coctaBnaeT 30 pabounx gHen co aHA
nonyyeHns B8 OMCY ot 3asButens JOKyMeHTOB, 06593aHHOCTb NO NPeACTaBEHUIO KOTOPbIX
BO3roxeHa Ha 3asasutens, 30 pabounx gHewn co gHs nonydeHusa n3 M®LL nonHoro komnnekra
AOKYMEHTOB, HEODXOAUMbBIX ANA NPUHATUA peLLeHus (Npu nogade AoKyMeHToB Yyepe3 MOLL).

PesynbTtatom agmMuHucTpaTnBHOn npoueaypbl ansetcs npuHatme OMCY pelleHus o
3aknoyeHnn goroeopa Ha 6e3Bo3me3aHy0 nepeaady Xunoro noMeLleHns B CObCTBEHHOCTb
rpaxaaH unu pelleHns o6 oTkase B 3aknoyeHnn gorosopa Ha 6e3Bo3Me3aHy0 nepegady Xunoro
noMeLLeHns, 0 NPUOCTaHOBMEHMU NpoLecca 3aknioveHns goroeopa Ha 6e3Bo3mesaHyto nepegavy



XKUITOro NOMeLLEeHnst B COOCTBEHHOCTb rpaxgaH n HanpasrieHne NpuHATOro peLweHna gnga sblgayn
ero 3asaBuUTeErto.

Bbigaya 3asaBuTento pesynbTaTta npeAocTaBNeHUA MyHMLUNANbLHOW yCcnyru

3.5. OcHoBaHWeM Havana UCNosTHEHNA aaMUHUCTPaTMBHOW NpoLeaypbl ABMASETCH NOCTYyNneHne
crieumanucTy, OTBETCTBEHHOMY 3a Bblady pesyrnbTaTa NnpefocTaBneHns ycrnyru, peLeHus o
3aKroveHny forosopa Ha 6e3B03Me3aHYI0 nepeaady Xunoro noMeLleHns B CoObCTBEHHOCTb
rpaxxgaH unu pelleHuns o6 oTkase B 3aknodeHun gorosopa Ha 6e38o3mMesHyo nepeaavy Xunoro
NMOMeLLIeHNs], O MPUOCTaHOBIEHNM NpoLecca 3aknioyeHusa gorosopa Ha 6e3Bo3mesHyto nepefavy
XMMOro nomeLLeHns B COGCTBEHHOCTb rpaxaaH (ganee - AOKYMEHT, ABMSIOWMIACS pe3ynbTaTom
npenocTaBneHns ycnyru).

A,D,MVIHI/ICTpaTI/IBHaFI npoueanypa ncnonHAaeTca cneumanmcTtom, OTBETCTBEHHbIM 3a Bblgavy
pes3ynbTaTta npegocTtaBlieHnA ycnyriu.

Mpw NocTynneHnn 4oOKyMeEHTa, SIBNSIOLLErocs pe3ynbTaToM NPeAoCTaBneHns ycryrm cneumanuct,
OTBETCTBEHHbIV 3a BblAady pesynbTaTa NpeAocTaBneHus ycrnyrm, UHQopMupyeT 3asiBUTens o
AaTe, C KOTOPOW 3asiBUTENb MOXET MONYyYnUTb AOKYMEHT, SBNSOLIMIACS pe3ynbTaTom
npeaocTaBneHns ycryru.

NHopmmnpoBaHue 3asiBUTENS, OCyLLECTBMSIETCS NO TenedoHy 1 NOCPEACTBOM OTrpaBrieHns
3MEKTPOHHOIO COOBLLIEHUS HA YKa3aHHbIV 3asiBUTENEM afpec SMEeKTPOHHOM MoYTbI.

Bbloayy 4okymMeHTa, SBMsiioLLerocs pesynbtatoM npegocTaBnieHns yeryri, ocyLectenseT
cneumanucT, OTBETCTBEHHbIN 3a Bblaayy pesyrbTata npefocTaBneHms yenyru, npyu nMyHom
npueme 3asiBUTenNs (ei) Nnpy NnpegbsBNeHUN MU JOKYMEHTOB YAOCTOBEPSIOLMX NTMYHOCTb, a Npu
obpalleHun npeacTaBuTens Takke 4OKYMEHTa, NoATBEPKAAtOLLEro NOSIHOMOYNS NpeacTaBuTens,
nof PoCnu1cb, KOTopasi NPOCTaBNSETCS B XXypHane perncrpauum.

CefeHust 06 yBeAIOMEeHNM 3asiBUTENS U NpUrnalleHnm ero 3a nony4YeHnemM 4OKyMeHTa,
ABNAOLLErocs pe3yrbTaToM NpeaocTaBneHns ycnyri, CBeaeHus o Bblaave JOKYMEHTa,
ABNAIOLLErocst pe3yrbTaToM npeaocTaBneHns MyHUUMNanbHOM YCryri, BHOCATCS! B 97IEKTPOHHbIN
XXypHan perncrpauum.

Cneunanuct OMCY, OTBETCTBEHHbIN 3a Bblgavy JOKYMEHTOB OpraHu3yeT noanvcaHne
3aaBuTENneM (-AmMn) goroBopa Ha 6e3B03Me3aHYI0 nepeaayy Xuroro noMeLLeHns B
COBCTBEHHOCTb rpaXk[aH 1 BbligaeT A0roBop Ha 6e3Bo3mMesHy0 nepegady Xurnoro nomeLLeHns B
CcOBCTBEHHOCTb rpaxaaH 3aaBuTento (-aM) Unm yBeaomreHme o NpUocTaHoOBKE npouecca
3aKnyeHns 4OroBopa, 0Tkas B 3akroyeHnr gorosopa Ha 6e3Bo3Me3aHyo nepegayy Xunoro
noMeLLeHns B COBCTBEHHOCTb rpaXKaaH.

MNMocne Bblgaun gorosopa Ha 6e3B03Me3aHYI0 nepegady Xunoro nomMeLLeHns B COBCTBEHHOCTb
rpaxkgaH ocTaBLUMecs AOKYMEHTbI nepefatoTca Ans xpaHeHus B apxms OMCY.

B cnyyae npnoctaHoBKM npouecca 3aknoyeHnsa JoroBopa UM oTkasa B 3aKIouMeHnn JoroBopa Ha
6e3B03Me3aHYI0 Nepenady Xunoro noMeLeHns B COGCTBEHHOCTb rpaXkaaH opurmHanbl
AOKYMEHTOB BO3BpALLAOTCA 3asBUTENIO (IM), KON AOKYMEHTOB NepeaatoTca Ansa XpaHeHns B
apxus OMCY.

CpoK MCnonHeHnss agMUHUCTPATMBHOWN NpoLeaypbl COCTaBNseT He Gonee Tpex paboynx aHEN.

PesynbTatom nCnonHeHns agMUHUCTPaTUBHOWN Npoueaypbl ABNSAETCH BblAadya 3asBUTENo (M)
peLLeHns O 3aKntoveHnn gorosopa Ha 6e3B803Me3aHy0 nepeaayy XXnnoro NOMeLLEHNs B
COBCTBEHHOCTb rpaxaaH unu peweHns ob oTkase B 3aknoyeHun JoroBopa Ha 6e3Bo3Me3aHyo



nepegavy >Xurnoro NoMeLLeHns!, 0 NPUOCTaHOBMNEHNM NpoLIecca 3akroYeHns Aorosopa Ha
6e3B03MeE3HYI0 Nepeaady Xurnoro NoMeLLeHNst B COGCTBEHHOCTb rpakaaH.

4. ¢Oprl KOHTpOIA 3a uCnofiHeHMemMm agMMHUCTPATUBHOIO perinamMmeHTa

ﬂopn.qox ocyuleCTBIIeHUA TeKyLllero KOHTponsa 3a cobGngeHnemM n UCNOJSTHEHNEM
NONOXEeHUN aAMUHUCTPATUBHOrIO pernamMmeHTa npeanoctaBreHuns MyHMLI,MHaﬂbHOﬁ ycnyru n
MHbLIX HOPMaTUBHbLIX MPaBOBLIX AKTOB

4.1. Tekywimi KOHTPONb 3a cOBNIAEHMEM U UCNONHEHMEM OOSMKHOCTHBIMU NNLLAMUN NOSTOXEHWUN
HacCToALWEro agMUHUCTPATUBHOMO perfnamMmeHTa N UHbIX HOPMaTMBHbIX NPaBOBbLIX akTOB,
yCTaHaBnmBatowmx TpedoBaHns K NnpefoCTaBneHno MyHUUMNanbLHOM yCnyrn, OCyLecTBnseTcs
pykosogutenem OMCY.

KoHTponb 3a geatenbHocTbio OMCY no npegoctaBneHnio MyHULMNansHOW yCnyru
OCYLLIECTBMNAETCHA 3aMecTUTeNneM rnasbl agMUHUCTPaLNN panoHa.

KoHTpornb 3a ucnosiHeHMeM HacTosLLero agMMHUCTPaTMBHOIO pernamMmeHTa coTpyaHukamm MoL|
ocywiectBngaeTcsa pykosogutenem MoLl.

I'Iopﬂ,qox n nepnoanvyHOCTbL OoCyLlleCTBINIeHUA NaHOBbLIX N1 BHENJTaHOBLIX MPOBEepPOK
MONTHOTbLI N KaYeCcTBa npenocrtaBleHnsA MyHMuMHaanOﬁ ycnyrm

4.2. NpoBepka NONHOTLI U KAa4eCcTBa NpefoCTaBneHUs MyHULMNANbHOM YCNyru BKNoYaeT B cebs
npoBefeH1e NITaHOBbIX W BHEMNITAHOBbLIX NMPOBEPOK, BbIABNIEHNE N YCTPaHEHNE HapyLUeHU
nopsigka U CpoKOB NPeAOCTaBlEeHNs MyHULMNAanNbHOW YCyrn, pacCMoTpeHne obpalleHni
3agBuTENEN B X04€ NPeAoCTaBleHns MyHUUMNanbHON yCryrn, cogepxalmnx xxanobbl Ha
pelleHns, nenctens (6esgencTane) JOMMKHOCTHBIX MWL, OCYLLECTBSALWMX NpegocTaBneHue
MYHULIMMNAnbHON yCnyru.

Mpw npoBepke MOryT paccMaTpMBaTbCS BCE BOMPOCHI, CBSA3aHHbIE C NPeA0oCTaBNeHNneM
MyHULUMNANbHOW YCIyrn, UN BOMPOCHI, CBS3aHHbIE C UCNOMNHEHNEM OTAENbHbIX
aAMUHUCTPATMBHbIX NpoLeayp.

Mo pesynbTaTam NPOBEPOK AOMKHOCTHOE NNLIO, OCYLLIECTBNSIOLLIEE TEKYLUNIA KOHTPOMb, AaeT
yKa3aHWUsi N0 YCTPaAHEHWIO BbISIBNIEHHbLIX OTKITOHEHUI Y HAPYLLEHWI N KOHTPONMPYET UX
NCMNOSTHEHME.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX JUL

4.3. Cneumanuct, OTBETCTBEHHbIN 3a NpUeM JOKYMEHTOB, HECET OTBETCTBEHHOCTb 3a
COXPaHHOCTb MPUHSATBIX JOKYMEHTOB, NOPAOOK U CPOKM NX NpUEMa U HanpasBIieHUs UX
crneumnanucTy, OTBETCTBEHHOMY 3a MEXBeAOMCTBEHHOE B3auMOAENCTBME.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns O NpeaoCTaBeHUM MyHULMNATbHON
ycnyru, HeceT NepcoHarnbHY0 OTBETCTBEHHOCTb 32 CBOEBPEMEHHOCTb N Ka4eCTBO NOArOTOBKU
AOKYMEHTOB, ABNAOLWNXCA pe3yrnbTaToOM MyHULMMNANsHOM YCyru.

TpeboBaHus K nopsaKy u coopmam KOHTPONA 3a NnpeaocTaBfieHUeM MyHULmMnanbHoOn
ycnyru, B TOM YUCrne CO CTOPOHbI rpaXaaH, UX o6 beanHeHMn U opraHu3auuvn

4.4. IpaxpaHe, opugmyeckne nuua, ux o6begmHeHnsa n opraHMsanmm B criydae BbIABMEHUS
haKTOB HapyLleHNs nopsaka NpeaocTaBNeHNa MyHULMNANbLHOW YCYrn NN HEHaanexalero
NCNOJSTHEHUA HACTOALLEro agMMHUCTPATUBHOIO perfnaMmeHTa BnpaBse o6paTuUTbCA C xanobon B
OMCY, npaBooxpaHuTenbHble U OpraHbl rOCy4apCTBEHHOMW BracTu.



paxaaHe, opuanyeckune nuua, nx o6beaMHEHUS U OpraHn3aumm BnpaBe HanpaBnaTb
3aMeyvaHns, pekoMeHAaUMM 1 NPeasioXkeHNs Mo ONTUMU3aUMK U YIyULLEHMWIO KaYecTBa U
[AOCTYMHOCTW NPeAoCTaBNEHNS MYHULIMNANbHOW YCIyTH.

OO6LeCcTBEHHbIV KOHTPOSb 3@ NPeAoCTaBeHneM MyHULUNAnbHOW YCnyrn BKItoYaeT B cebs
opraHu3aunio 1 npoBeeHne COBMECTHbIX MEPONPUATUIA (CeMUHAPOB, NPOBNEMHbIX AUCKYCCUN,
«FOPAYMX JIMHUNY, KOH(PEPEHUUNIN, «KKPYIMbIX» CTONOB). PekomeHaauuu n npeanoxeHus rno
BONpocam npeaocTaBneHns MyHUUMnanbHON ycnyru, BblpaboTaHHble B XO4e NPOBEeAeHUSA Taknx
MeponpuatTuin yanteisarotca OMCY, nHbIMK opraHamMm MeCTHOro camoyrnpaBneHusi, opraHamm
NCNOMNHUTENbLHOM BNacTn AMypckon obnactu, noaBe4OMCTBEHHbIMU AaHHbIM OpraHam
opraHunsaumnsammn, MOLL, yyacTeyowmmMmn B npeaocTaBneHnn MyHULMNanbHOW ycnyru, B
AanbHewnwen paboTte No npegoCTaBAEHUIO MYHULUNANbHOW YCIyru.

5. locyae6HbIN NoOpsaaoK 06XanoBaHWUA peLeHns U AeUcTBUsA
(be3pencTBuA) opraHa, NpeAcTaBnNAOLWEro MyHULUNANbHY YCyry,
a Takke AOMKHOCTHbIX NUL U MyHULMNaNbHbIX CIyXalyuXx,
obecneynBaloLWMX ee NpegocTaBreHne

5.1. 3aaBuTenu MMeKT NpPaBo Ha 06XXanoBaHMEe PELLEHUI, MPUHATLIX B X04€ NpeaocTaBneHns
MYHMLMNANbHON YCNyru, 4eNCTBMI unu 6e3aencTBmst AOMKHOCTHbIX niuy, MeL, OMCY B
pocyaebHom nopsaake.

YKanoba moxeT ObiTb HanpaeneHa no noyte, Yyepe3 MOL|, ¢ ncnonb3oBaHnem MHPOPMaLMOHHO-
TenekoMMYyHUKaLMOHHOM ceTu «HTepHeT», C oduLmMansHOro canta opraHa, NpegocTaBnsaoLLero
MYHULMNANbHYO YCRyry, e4MHOro noprtana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr nnbo
pernoHanbHOro noprana rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr, B TOM YACHE B CrieaytoLwmx
cnyyasx:

- HapyLLEeHne cpoka perucTpaumm 3anpoca 3asBUTens 0 NPeAoCTaBNeHn MyHULMNANbHON
ycnyru;

- HapyLLeHWe cpoka NpeaoCTaBneHNst MyHULMNANbLHOWM YCyru;

- TpeboBaHue y 3aaBUTENA AOKYMEHTOB, HE NPeLyCMOTPEHHbIX HOPMATUBHBIMW NPaBOBLIMMN
aktamun Poccuinckon ®enepauumn, HOpMaTUBHBIMU NMPaBOBbIMU akTaMu CyObEKTOB Poccumnckon
depepaumm, MyHMLMNANbHBIMY NPABOBLIMU akTaMu AN nNpeaocTaBneHna MyHUUunanbHON
ycnyru,

- OTKa3 B rnpveme OOKYMEHTOB, NpeaocTaBrieHne KOTOpbIX NpesyCMOTPEHO HOPMAaTUBHbBIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHMumnanbHbIMY NPaBOBbIMW akTamMu AN npegocTaBneHus
MYHULMNANbHOW yCnyru, y 3aaButens;

- OTKa3 B NpeAocTaBreHnn MyHULMNanbHOW yCnyru, ecriv OCHOBaHUA oTKasa He npefyCMOTPEHbI
deepanbHbIMU 3aKOHAMN Y NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHMuunanbHbIMU NPaBOBbIMU akTamu;

- 3aTpeboBaHune C 3aaBUTENS NPU NPEOCTaBEHNN MYHULMNANBHOW YCIYyr Nnathbl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMK akTaMn Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMKU akTamn cybbekToB Poccurckon Pegepaumm, MyHUUMnanbHbIMU NPaBoBbIMU akTaMMu;



- OTKa3 opraHa, NPeAoCTaBNSAOLLEr0 MyHULMNANbHYIO YCIYry, OOMKHOCTHOrO Nla opraHa,
NpeaoCTaBnsALLIEro MyHUUMNANbHYH YCNyry, B UCNPaBNeHnM OOMNYyLLIEHHbIX ONeYaToK 1 OLLIMOOoK B
BblAaHHbIX B pe3ynbTaTte NpPeaoCcTaBNeHns MyHULUMNANbHOW YCryrn 4OKyMeHTax Nnbo HapyLueHue
YCTaHOBMEHHOrO CpoKa TakUX UCNpaBreHNi.

3aaBuTEnn UMelT NpaBo 0BpaTUTLCA C xanobon NMYHO (YCTHO) NN HanpaBuUTb Xanoby B
NMCbMEHHOM BuAe (Oanee - NcbMeHHoe obpalleHne) Ha ByMaxHOM HocuTene unm B
3NeKTPoHHOM bopmMe no noyte, Yepe3d ML, c ncnonbzoBaHmem MHPOPMaALIMOHHO-
TEeNeKkoMMYyHUKaUMOHHOM ceTn «NHTepHeT», ocmumansHoro canta OMCY, canTta permoHansHOM
NMHpopMaunoHHOM cuctemsl «llopTan rocyaapCTBEHHbIX 1 MyHULUMNAMNbHBLIX YCIyr (PYHKUUI)
Amypckorn obnacTtuny, peaepanbHOM rocyaapcTBEHHON NHOPMALMOHHOM cnucTeMbl «EQnHbIN
nopTan rocy4apCTBEHHbIX U MyHULMNANbHbIX YCryr (PyHKUUA)», a Takke NMCbMeHHas xarnoba
MoxeT BblTb NPUHATA NPY NIMYHOM Npueme 3asButens. B cnyyae nogayn xanobbl Npu IMYHOM
npueme 3asiBuTerb NpeacTaBnAeT AOKYMEHT, YAOCTOBEPSAIOLNA ero NMMYHOCTbL B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccuiickon ®enepauun. MNMpu nogaye xanobbl B 3NEKTPOHHOM BUAe
AOKYMEHTbI MOryT ObITb NpeAcTaBneHbl B OpMe 3NEKTPOHHbIX AOKYMEHTOB, NOAMUCAHHbIX
31EKTPOHHOM MOAMNUCHLIO, BUA, KOTOPOM NpeayCMOTPeH 3akoHoAaTenbcTBoM Poccunckon
denepaumum, Npy 3TOM AOKYMEHT, YAOCTOBEPSIOLUNA NNYHOCTb 3asBuTens, He TpebyeTcs.

Xanoba noanexuT pacCMOTPEHMUIO AOMKHOCTHLIM NNLIOM, HadeneHHbIM NOMHOMOYMSIMU NO
paccMOTpPEHMIO Xarnob, B TeYeHne NaTHaauaTn paboumnx OHeN co OHs ee perncTpaumm, a B criyyae
06>kanoBaHusl 0TKa3a B Npueme AOKYMEHTOB Y 3asiBUTens Nnbo B McnpaBneHmMmn AonyLeHHbIX
oneyaTok 1 oWwnbok nnu B criydyae obxxanoBaHUs HapyLLEHUs! YCTaHOBIIEHHOMO CPOKa Taknx
ncnpaBneHuii - B TedeHue Natu pabounx gHen co AHS ee pernctpaumm.

YKanoba gomkHa cogepxarb:

- HaUMeHOBaHWe opraHa, NpegoCcTaBnSALWEro MyHULMNAaNbHY YCnyry, AOMXHOCTHOMO nuua
opraHa, NpeaoCTaBnSALLEro MyHUUUNanbHy ycnyry, NMnb6o MyHUUMNAanbHOro cryxatlero,
peLleHns n genctems (6esgencrane) KOTopbix 06xanyTCs;

- (hamunuio, UMs, OTYECTBO (MocneaHee - Npu Hanudnmn), cCBegeHNUst 0 MecTe XUTernbCcTea
3aaBuTensa - puanyeckoro nuua nmbo HaMmeHoBaHMe, CBEAEHMS O MECTE HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro nNuua, a Takke Homep (HoMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET 3aABUTESIO;

- cBefeHusa 06 obxanyemMblx pelleHusax n gencTeusax (besgenctenm) opraHa, npegocTaBnsaoLwero
MYHULMNANbHYIO yCryry, JOIMKHOCTHOrO fnyua opraHa, NpegoCcTaBraiowWwero MyHMUmnanbHyo
ycnyry, nMbo MyHMUMNAnbHOro Cry’aLllero;

- AOBOAbI, HA OCHOBaHUN KOTOPbIX 3asBUTENb HE COrfaceH C pelleHnem 1 AericTBuem
(besnencrternem) opraHa, NpegoCcTaBnALLEro MyHUUMNanbHy yCryry, AOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnSALLEro MyHUUUNAanbHY ycnyry, NMMb6o MyHULMNAanbHOro cryXatlero.
3aaBuTenemM MoryT 6bITb NpeacTaBneHbl AOKYMeHTbl (MpY Hanuyuu), nogTeepXxaatoLme 4oBoabl
3aaBuTensd, nMbo nx Konuu.

3asBuTENb BNpase 3anpalunBaTth U nomnydaTe MHOPMaLMIO U OKYMEHTbI, HEOOXOAMMbIE AnS
060CHOBaHUS U PpacCMOTPEHMS Xarnoobl.

B cnyyae ecnu xanoba nogaeTcsa Yepes npeacTtaBuTens 3aaBuTeNs, Takke NnpeacraBnsercs
AOKYMEHT, NoaTBepXXAatoLLnn NOSTHOMOYNA Ha OCYLLLECTBIIEHNE OeNCTBUA OT UMeHU 3asaBuTtens. B
KayecTBe JOKYMEHTa, NOATBEPXJaroLwero nofHOMOYUSA Ha OCyLLeCTBNEHNe 4ENCTBUN OT UMEHN
3asBUTENS, MOXET ObITb NpeacTaBneHa:



- 0(popMrieHHasa B COOTBETCTBMMU C 3aKoHogaTenscTBoM Poccuinckon denepaumm 4OBEPEHHOCTb
(8na dusmyeckmx nuu);

- O(popMrieHHasa B COOTBETCTBMMU C 3aKoHogaTenbcTBoM Poccuinckon degepaumm 4OBEPEHHOCTD,
3aBepeHHasi nevyaTbio 3asBUTENS U NOANMCaAHHAsA PYKOBOAUTENEM 3aABUTENS UIA
YNOSTHOMOYEHHbBIM 3TUM PYKOBOAUTESEM NULIOM (4515 opyandeckux nuu);

- KONUS peLLIEHNs O Ha3HaYeHUn unm o6 n3bpaHum NMBO Npukasa o0 HazHa4YeHUn PU3N4ECKOro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe usndeckoe nuuo obnagaeT npaBom
AENCTBOBATb OT MMEHN 3asiBuTeNs 6e3 JOBEPEHHOCTW.

XKanoba paccmaTpuBaeTcsa opraHom, NpegoCcTaBNARLWUM MyHULMNANbHYO YCNyry, NOPsiAoK
npeaocTaBneHns KOTopon 6bin HapyLleH BCneacTeBue pelleHnn n gencTeun (6esgenctems)
opraHa, NpeaoCcTaBnALLEro MyHULMNanbHY0 YCryry, ero JOIMKHOCTHOro nuua nubo
MyHUUMNanbHbIX cnyxawmx. B crnyyae ecnun o6xxanytoTcs pelueHns pykoBoaUTeNst opraHa,
npeaocTaBNALLEro MyHUUMnanbHyo ycnyry, )xanoba nogaeTcs B BblLLECTOSALWNIA OpraH (B
nopsiike NOOYNHEHHOCTN) U paccMaTpuBaeTcsa UM B Nopsake, NpegyCMOTPEHHOM HACTOALLNM
agMWHUCTPATUBHbLIM PErriaMeHToM.

I'IpV| OTCYTCTBUIU BbILLECTOALLIEIO OpraHa Xanoba nogaetcs HenocpencTtBeHHO PYKOBOAUTENHO
opraHa, npegoctaBnAlLWEero MyHmumnanbHyo ycnyry, n paccmatpunBaeTcd MM B COOTBETCTBUN C
HacToAWMM agMUHUCTPATUBHbLIM pernamMmeHToM.

B cnyyae ecnu xanoba nogaHa 3asBuMTENEM B OpraH, B KOMMNETEHLMIO KOTOPOro HE BXOAUT
NPUHATME peLleHns no xanobe, To B TedyeHne 3 paboynx gHen co AHS ee perncrpaumm
YyKa3aHHbI opraH HanpaBngaeT xanoby B yNOSTHOMOYEHHbIV Ha ee paCCMOTPEHWNE OpraH 1 B
NMCbMEHHON bopMe NHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK paccMOTpPeHUS xanobbl NCUMCNAETCH CO OHS perncTpaumm xanoodbl B
YNOIHOMOYEHHOM Ha €€ PacCMOTPEHNe opraHe.

Mpun noctynneHumn xanobbl yepe3 MOLL, MHOroyHKUMOHaNbHLIN LeHTP obecnevnBaeT ee
nepegady B ynosIHOMOYEHHbIV Ha ee pacCMOTPEHME OpraH B NopsaaKe U CPOKU, KOTOpbIe
yCTaHOBIEHbI CorfalleHMemM 0 B3anMoAeNCTBUU MeXay MHOrO(yHKLUMOHANbHbIM LEHTPOM Y
OpraHom, NPeaoCTaBAIOLWNM MyHULMNANbHYO YCyry, HO He No3aHee criegytollero paboyero
AHS CO OHA NOCTYNNEeHUs Xanoobbl.

Mo pesynbTatam paccmMoTpeHus xanobbl OMCY moxeT 6bITb NPUHATO OAHO U3 CReayoLmX
peLleHni:

- yOOBNETBOPUTL xanoby, B TOM yncne B opMe OTMEHbI NPUHATOrO peLleHns], UCNpaBreHns
AONYLLEHHbIX OpraHoM, NPe4oCTaBASOWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 ownbok B
BblJaHHbIX B pe3ynbTaTte npegocTaBneHns MyHULMnansHOW ycnyru AoKyMeHTax, Bo3BpaTta
3asBUTENIO0 JEHEXHbIX CPeACTB, B3UMaHNe KOTOPbIX HEe NpeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHUumnanbHbIMY NPaBOBbIMW akTamMu, a Takke B UHbIX hopMax;

- 0TKa3aTb B y4OBNETBOPEHMM Xaroobl.

YNONHOMOYEHHbIN Ha paccMmoTpeHune Xanoobl OopraH OTKa3biBaeT B yA4OBJIETBOPEHUN Xanobbl B
cnefgymouwmnx cnydasx:

- Hann4yune BCTynuBLLEro B 3aKOHHYIO CUIy pelleHuna cyga no Xanobe o Tom xe npegmeTte n no
TEM XX€ OCHOBaAHUAM;



- nogaya »xanobbl NMLOM, MONTHOMOYMSI KOTOPOro HE NOATBEPXKAEHbI B NOPSAKE, YyCTaHOBIEHHOM
3akoHogaTtenscTBoM Poccunckon denepaumu;

- HanM4Kne peLleHus no xanobe, NPMHATOro paHee B COOTBETCTBUM C TPEOOBAHMAMN HACTOALLETO
a4MWHUCTPATUBHOIO perfnaMmeHTa B OTHOLLEHUN TOrO XXe 3asiBUTENS 1 N0 TOMY e npeamMeTy
»)anoobl.

YNONMHOMOYEHHbIN Ha pacCMOTPEHMe XKanobbl opraH BripaBe OCTaBUThb Xanoby 6e3 oTeeTa B
creyloLwmx crnyyasx:

- Hann4ue B anobe HeLeH3YPHbIX NGO OCKOPBUTENBHbBIX BblpaXKEHWN, YIPO3 XU3HW, 300POBbLIO U
MUMYLLIECTBY AOMKHOCTHOrO fMLa, a Takke YNeHOB ero Cembh;

- OTCYTCTBUE BO3MOXXHOCTU NPOYMTATb KaKyto-nimbo YacTb TekcTa xanobbl, amunmio, nms,
OTYeCTBO (NpY HanNn4ymm) 1 (M) NOYTOBbLIV aapec 3aABUTENS, YKa3aHHble B xanobe.

OcHoBaHus NS NPUOCTaHOBMNEHMS PACCMOTPEHUS XKanobbl He NPeayCMOTPEHbI.

B cnyyae yctaHoBneHus B Xxo4e unv no pesynbTaTamMm pacCMOTPeHUs Xanobbl NpM3HakoB cocTaBa
alIMUHUCTPATUBHOIO NpaBOHapyLLeHus, NnpeaycMoTpeHHoro ctatben 5.63 Kogekca Poccuiickon
depepaumm 06 agMUHUCTPATUBHBIX MPaBOHAPYLUEHUSIX, UNN NPECTYNNIEHNSA JOIMKHOCTHOE L0,
HageneHHoe NOSTHOMOYNAMM MO PACCMOTPEHUIO XXanob, He3ameanUTENbHO HanpaenseT
nmeroLmecs Mmatepumansl B opraHbl NPOKypaTypbl.

He nosgHee aHs, criegyrowero 3a AHeM MPUHATUS YKa3aHHOTO peLleHuns, 3asaBUTESIO B
NMUCbMEHHOWN hOpPME 1 MO XKeNaHuo 3asBUTENS B ANIEKTPOHHOM (hopMe HanpaBnseTca
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaX PacCCMOTPEHUSA XKanoobbl.

3asButens nmeet npaeo Ha nonyyeHne B8 OMCY nHdopmaumm n JOKYMEHTOB, HEOOXOANMBIX A5
060CHOBaHUA N pacCMOTPEHMS anobbl, eCnn NHOE He NPeaYCMOTPEHO 3aKOHOM.

NHdopmaumsa o nopsgke nogavm u paccCMOTPeEHUs anobbl pasmellaeTcs Ha MHPOPMAaLMOHHbIX
CTeHAax B MecTax npefocTaBrieHns MyHULMNAansHOW yCnyru, Ha UHPOpMaLMOHHOM CTeHae
OMCY, Ha ohmymnansHOM canTe agMMHUCTapLMm panoHa www.mazadm.ru, Ha EguHom noprtane
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX yCryr no agpecy: www.gosuslugi.ru, Ha lNopTtane
rocyAapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (yHKuun) Amypckon obnactuny» no agpecy: wWww.gu.
amurobl.ru.

B cnyyae Hecornacusa ¢ pesynbtatammn gocyaebHoro obxxanoBaHua, a Takke Ha nobon ctagum
pPacCMOTPEHMS CMOPHLIX BOMPOCOB 3asBUTENb MMEET NpaBo 0b6paTUTbCS B CyA B COOTBETCTBUM C
YCTaHOBINEHHbLIM OENCTBYIOLLMM 3aKOHOL4ATENBCTBOM MOPSIAKE.

MpunoxeHwne 1
K agMUHUCTPaTUBHOMY pernameHTy

npegocTaBneHnsa MyHuumnanbHon ycnyrn « OcyliecTBneHvne nepeaayu (npmsaTnsaumnm) XXurnoro
noMeLleHnss B COBCTBEHHOCTb rpaXgaH»

O6was nHcpopmaumusa opraHa MECTHOIO camoyrnpaBreHusi, OTBETCTBEHHOIO 3a
npeaocTaBrieHue ycrnyru

[MoyToBBIV agpec oNa HanpaBneHus 676543, Amypckas obnactb, MasaHoBCkMM
KoppecnoHaeHumMn paunoH, ceno KpacHosposo, ynuua LLkonbHas,
18



http://www.mazadm.ru/
http://www.gosuslugi.ru/

dakTUYecknn agpec MecTopacnoroKeHNs

676543, AMypckas obnactb, MasaHoBCkMM
paunoH, ceno KpacHosposo, ynuua LLkonbHas,

18

KoppecnoHAeHLMM

ALIPEC AMEKTPOHHOM NOYTLI ANA HanpaBneHus

krasnoyrovo27145@mail.ru

€J1IeqQOH AnA CnpaBoK

8(41644)27-1-45

nogpasgeneHumn

€1eOHbl OTAENOB UITN UHBIX CTPYKTYPHbIX

8(AT644)27-1-45

nmeeTcs)

OdumumnanbHbIn canT B ceTn VIHTepHeT (ecnu

www.mazadm.ru

OO 1 OMKHOCTb PYKOBOANUTESNS OpraHa

[ naBa cenbcoBeTa
Cynuun bopuc Hukonaesuy

Mpachuk paGoTbl opraHa MeCTHOro caMmoyrnpaBfieHUsl, OTBETCTBEHHOro 3a NpeAocTaBfieHue

ycnyrm
HeHb Hegenu Uacbl paboTbl (0beaeHHbIV Yacbl npuema rpaxgaH
nepepbIB)

oHeaenbHNK 8:00-16:15 8:00-16:15
nepepsbiB ¢ 12:00 go 13:00 nepepsiB ¢ 12:00 go 13:00

TOPHUK 8:00-16:15 8:00-16:15
nepepbiB ¢ 12:00 go 13:00 nepepbis ¢ 12:00 go 13:00

Cpena 8:00-16:15 8:00-16:15
nepepbiB ¢ 12:00 go 13:00 nepepbiB ¢ 12:00 go 13:00

HeTBepr 8:00-16:15 8:00-16:15
nepepbiB ¢ 12:00 go 13:00 nepepbiB ¢ 12:00 go 13:00

[MatHnga 8:00-16:15 8:00-16:15
nepepbis ¢ 12:00 go 13:00 nepepbis ¢ 12:00 go 13:00

CybboTa BbIXOQHOM BbIXO4HOW

[BockpeceHbe BbIXOAHOW BbIXOQHOW

B cny4yae opraHusauumn npegocrtaBneHusa MyHuuunanbHom yenyru B MOLL:

O6wan nHcgopmaumus 0 MyHMLUUNANbHOM aBTOHOMHOM y4peXaeHuu
«MHorocyHKLUMOHaNbHbIN LEeHTP NPeAoCTaBleHNUA rocyAapCTBeHHbIX U MyHUMLUNANbHbIX
ycnyr»

[[TouToBbIM agpec ana Hanpasnenns
KoppecnoHaeHLun

676530, Amypckas obnactb, MasaHoBCkMM
paunoH, ceno HoBokMeBckun YBarn, ynvua
Tunorpadckas, 50

dakTuYecknn agpec MecTopacnornoXeHns

676530, Amypckas obnactb, MasaHoBCkMM
paunoH, ceno HoBokneBckun YBan, ynvua
Tunorpadckasa, 50

ALIPEC 3MEKTPOHHOM NOYTbI ANA HanpaBneHus
KoppecnoHaeHUnn

mazan@mfc-amur.ru

eJ1eqQOH A4 CrnpaBoOK

8 (47644) 22540

enedoH-aBToNnHOpMaTop

8 (47644) 22540

OcdunumanbHbin canT B ceTu VIHTepHeT

http://mfc-amur.ru/

DO pykoBoauTENS

BotuHuea VipuHa BuktopoBHa

Fpaduk paboTbl No npuemy 3asBuTenen Ha 6asze ML

[Hn Hepenu Yacbl paboThl
[ToHegenbHUK - NaTHMUA 08:00-18:00, 6e3 nepepbiBa Ha oben
CybboTa BbIXO4HOW
BockpeceHbe BbIXOQHOWU



http://www.mazadm.ru/
mailto:mazan@mfc-amur.ru

MpunoxeHwne 2
K agMUHUCTPaTUBHOMY perfnamMeHTy

npegocTaBneHns MyHuumnanbHon ycnyrn « OcyliecTBneHne nepeaayu (npmvsaTnsaumnm) Xxuroro
noMeLleHnss B COBCTBEHHOCTb rpaXaaH»

Pykosoagutento

(MHMYKranel, damunus)

oT

(dbamunus, nms, oT4ecTBO 3asaBuTens (en))

(apgpec npoxuBaHus)

TenedoH

3AABJIEHUE

[Mpocum (npowy) nepepatb Ham (MHe) B

(Doneyto, NUYHYIO)

COBCTBEHHOCTb 3aHMMaeMoe HaMu (MHOW) XXuroe noMeLLeHne no agpecy:

Mpwu nony4yeHnn B COBCTBEHHOCTb 3aHMMaeMOro Hamu (MHOW) >KUITOro NOMELLEHNS
065a3yemcs (0643ytocCh):
Mcnonb3oBaTtb KBApTMPY MO NPSAMOMY Ha3HAYeHWUIO KaK XXWUoe noMeLLeHmne.

CopepxaTtb KBapTMpPY M MecTa 0bLIEero nNonb30BaHNst B COOTBETCTBUN C YCTAHOBMEHHBIMM
3aKoHOOAaTeNbCTBOM NMpaBunamMmn 1 HopmMamu KCryaTauun XXUbs.

Moanucu 3assutenen MacnopTHble AaHHbIE

1.

2.

3.

Moanuck 3asBuTenen yagocTtoBepsto

« __ » 20 T




MpunoxeHne 3
K aAMUHUCTPATUBHOMY perfnameHTy

npegocTaBneHns MyHuumnanbHon ycnyrn « OcyliecTBneHne nepeaayu (npmvsaTnsaumnm) Xxuroro
noMeLleHnss B COBCTBEHHOCTb rpaXaaH»

PykosoguTtentio

(MHMYKranel, damunus)

oT

(dbamunus, nms, oT4ecTBO 3asaBuTens (en))

(apgpec npoxuBaHus)

TenedoH
3AABNEHNE
[ato cornacue Ha npuBaTtm3auuto kBaptupbl Ne B gome Ne
no agpecy: yn.
B CcOBCTBEHHOCTb

(Doneyto, NUYHYIO)

Mpolly MeHsi B 4OroBOP Ha nepeaady KBapTUpbl B COGCTBEHHOCTb He BKIHOYaTb.

Moanuck

[MacnopTHble AaHHbIE:

Mognuce yaoctoBepsito

« __ » 20 T

MpunoxeHwne 4



K adMUHUCTPaATUBHOMY perfnamMeHTy

npegocTaBneHns MyHuumnanbHon ycnyrn « OcyliecTBneHne nepeaayu (npyvsaTnsaumnm) XXurnoro
noMeLleHnss B COBCTBEHHOCTb rpaXaaH»

BJIOK-CXEMA

MPEAOCTABNEHMA MYHULMMNANBHOW YCNYTY

[Tpuem 3asiBNeHnst o NpeaocTaBneHnn B COOCTBEHHOCTb XXMUMOro
nomMeLLeHns

| Pernctpauus 3asBneHusi |

OKcnepTm3a 3asiBNEeHNns!, NPUNoXXeHHbIX K
HeMy JOKYMEHTOB U OCHOBaHWU Ans
3aKNHYEHNs oroBopa nepeaaYm Xuroro
noMellleHsi B COOCTBEHHOCTb rpakaaH

YBegomneHue 0b oTkase B [NogroToBka gorosopa o
oKasaHUM MyHUUMNANbHOW yCnyru 6e3B03Me3aHON Nepeaaye Xumnoro
NN 0 NPUOCTaAHOBMEHNN NOMeLLEeHNs1 B COOCTBEHHOCTb
npouecca 3aknyeHnss 4orosopa rpaxagaH
nepeaayu Xurnoro noMeLLeHns B
COBCTBEHHOCTb rpaxaaH

MognucaHne gorosopa o
©e3B03Me3QHON nepeagade Xnmnoro
nomeLleHnsa B COBCTBEHHOCTb

rpagaH

Bblgaya naketa AOKYMEHTOB Ans
perncTpauumn nepexoga npasa
CcOOCTBEHHOCTU

MpunoxeHne 5
K agMUHUCTPaTMBHOMY perfameHTy

npegocTaBneHns MyHuumnanbHom ycnyrn « OcywecTsneHne nepeaaydv (mpusaTmnsaunm) Xnmnoro
noMeLLeHNsi B COOCTBEHHOCTb rpaXaaH»

BJIAHK MEXXBEOOMCTBEHHOI'O 3AMNPOCA O NPEAOCTABJIEHUN OOKYMEHTA

3anpoc o npegocTaBneHuun



nHdopmauun/cBeaeHUN/fOKYMEHTa
(Hy>kHOe NoAYepKHYTb)

YBaxaembin (as) !

Mpowy Bac npepoctaBuTh (yka3aTb 3anpalimBaemMyto UHGOpMauuio/cBegeHns/akT)

B LeNnAax npeaocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOVI ycnyru

(yka3aTb HauMeHoBaHwWe yCryrv 1 NpaBoBOE OCHOBaHMWE 3anpoca)

(ykasatb ®UMO nonyyatens ycnyru nosiHOCTLIO).

Ha OCHOBaHWUKM cneayrwmnx cBefeHun:

(ykasaTb cBegeHus B cocTaBe 3anpoca)
OTBeT npoLuy HanpaBuTb B CPOK 4O
K 3anpocy npunaratoTtcs:

1.

(yKa3aTb HanMeHoBaHME N KOJNTMYEeCTBO 3K3eMMNApoB ;|0|<y|v|eHTa)

2.

3.

C yBaxeHuem,
<OOMMKHOCTb pykoBogutenda OMCY> ( noanuceb)
(PykoBogutens M®Ll)

(©.1.0.)

ucn.

TEen.

MpunoxeHne 5
K agMUHUCTPaTUBHOMY pernamMeHTy

npegocTaBneHns MyHuumnanbHom ycnyrm « OcyliecterneHune nepeaaydn (npusaTmnsaunm) Xnmnoro
noMeLLeHnst B COBCTBEHHOCTb rpaxKaaH»



Pacnucka
0 Npueme JOKYMEHTOB

HanmeHoBaHWe opraHa MecTHOro camoynpasfeHus, NPeoCTaBAILWEro MyHULUMNANbHY YCryry
(opraHunsaunoHHo-nNpaBoBasa popmMa MHOrOYHKLMOHANLHOIO LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCAYr) HAMMEHOBaHWE MyHUUMNanbHOro obpasoBaHus
Amypckor obnactu, B nvue

(gormxkHocTb, PNO)

yBEOOMIISIET O NpUemMe AOKYMEHTOB ,

(PNO zassutens)

npeacTaBMBLLErO NakeT AOKYMEHTOB AN Nofy4YeHUss MyHULMNanbHON yernyrn «3aknoveHmne
AoroBopa Ha 6e3BO3Me3HYI0 Nepeaady XXUMoro NoOMeLeHN MyHULMNANbHOMO XUNLLHOMO
doHaa B COBCTBEHHOCTb rpaxaaH» (Homep (ngeHTudukaTop) B peectpe MyHUuunanbHbIX YCyr:

)-

[MepedyeHb JOKYMEHTOB, [Konnuectso |

Ne KonuyecTtBo nucToBs
npeAcTaBeHHbIX 3asaBUTENEM 9K3EMNNAPOB

1 3asaBneHue

2

3

,D,OKyMeHTbI, KOTOpbIE 6y,D,yT noJjiy4eHbl N0 MeXXBeaJOMCTBEHHbIM 3anpocam:

[MepcoHanbHbIM NOrMH 1 Naponb 3asiBUTENS Ha ouumanbHOM cante

JloruH:

Maponb:

OduumanbHbIi canT:

MakcumanbHbIM CPOK NpefoCTaBeHns MyHUUMNANbLHOW YCNyrn cCocTaBndaeT ABa Mecsia Co OHSA
pernctpauumn 3assneHms B8 OMCY, aBa mecqua co aHA pernctpauumn 3assneHus 8 MOL.

Teﬂe(*)OH A5nAa cnpaBok, MO KOTOPOMY MOXHO YTOYHUTb XO04 PpaCcCMOTPEHUA 3adaBIEeHUA:

MHE,MBM,D,yaHbeIVI I'IOpFI,D,KOBbIIZ HOMeEpP 3arnncu B 3INTIEKTPOHHOM XypHale permctpaunin:

« » r.




