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ALMUHUCTPATUBHBIN pernameHT

npegocTaBneHns MyHuumnansHon ycnyrm «lMpuHaTtne peweHns o6 Mcnonb3oBaHUM AOHHOTO
rPyHTa, U3BMNEYEHHOro Npu NpoBeaeHnn AHOYrNybuTenbHbIX U Apyrux paboT, CBA3aHHbIX
cM3MeHeHreM aHa 1 6eperos BOAHbIX 06bEKTOB Ha TepputTopmm KpacHOSpOBCKOro cernbcoBeTa
MasaHoBckoro panoHa Amypckon obrnacTmn»

Paspen 1. O0Lwwue nonoxeHus

1. AODMUHUCTPATMBHLIN pernamMeHT rno npeaocTaBneHnio MyHuumnansHon yenyru «lMpuHsatue
pelueHmsa 06 ncnonb3oBaHMM AOHHOIO rPYHTA, U3BNEYEHHOIO NP NPOBEAEHNN
AHOYrnyouTenbHbIX U Opyrnx paboT, CBA3aHHbLIX C UBMEHEHNEM AHA 1 BGeperoB BogHbIX 06BHEKTOB
Ha TeppuTopumn KpacHosipoBckoro cernbcoBeta MasaHoBckoro panoHa AMypckon obrnactmn»
(Banee — agMMHUCTPATMBHBIV pernameHT) pa3paboTaH B Liensax noBbILEHWs Ka4ecTBa
npegocTaBneHnsa MyHUUMNANbHOM YCIyrn, Co34aHns KOMOPTHBIX YCNOoBUKW OS5 (PU3NYECKUX U
tOpUANYECKNX NN 1 onpeaenseT nocrnegoBaTenbHOCTb U CPOKU OENCTBUN (aMUHUCTPaTUBHbIE
npoueaypsbl) agMHUCTpaunmn KpacHoapoBckoro cenbcoseta MasaHoBckoro panoHa AMypckom
obnacTtu (qanee — agMUHUCTPAUUS) N ee LOIMKHOCTHbIX JnLL.

2. 3a nony4eHnem MyHULMNanbHOM ycnyrn Moryt obpaTuTbCs YNONHOMOYEHHbIA OpraH
NCNoNHUTENbHOM BNacTn AMypckon obnactu B cdhepe BOAHbIX OTHOLLEHWUI, ABNSOLNNCS
3aKa34ymMKoM NPoBeAeHNs AHOYrNyOuUTenbHbIX U APYrnX paboT, CBA3aHHbLIX C USBMEHEHMEM OHA U
BGeperoB BOAHbLIX 0O6BEKTOB, NMMB0 hrsmyeckoe, opnandeckoe nuuo, ocyLecTersaoLlee
npoBefeHne COOTBETCTBYHOLWMX BMAOB paboT, NMbOo nx npeacraBuTenu, AeNCTBYOLWNE B CUNY
NMOSTHOMOYMI, OCHOBaHHbIX HA JOBEPEHHOCTUN UM UHbBIX 3aKOHHbIX OCHOBaHUAX (Oanee
3aaBuUTenn).

3. TpeboBaHus k nopsaaKy MHPOPMUPOBAHUS O NPEOCTaBEHNN MyHULMNANBHOW YCIYTW.

1) MNopsagok nonydYeHnsa nHopMaunmn 3asBuTensMmn No BoONpocam NpegocTtaBneHuns
MYHULMNANbHOM YCNyru U yCnyr, KOTopble ABNAKTCA HE06XoaANMbIMKN U 06s3aTeNbHbIMW s
npegocTaBnNeHns MyHULUMNansHOM yCcnyru, cBegeHu o xoae npeocTaBrneHns ykasaHHbIX yCnyr, B
TOM 4ucrie Ha odomumnanbHOM canTe, a Takke Ha EgMHOM nopTane rocy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKumin) u NopTtane rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr
(dyHKkumn) Amypckon obnacTu.

2) Hhbopmaumio no Bonpocam nNpegocTtaBneHns MyHULMNansHOM YyCNyru n ycnyr, Kotopble
ABMATCA HEOOXOAMMbIMU M 06s13aTENbHBIMU ANA NPeoCTaBNeHNS MyHULMNANbHOM YCyru,
cBeleHUN 0 Xoae NpeaoCTaBlieHUs YKa3aHHbIX YCIyr, B TOM Yncne Ha oduumansHOM canTte, a
Takke Ha EguHoM nopTane rocygapCTBEHHbIX Y MyHULMNANbHbIX yCnyr (PyHKUMI) (Banee —
EouvHein noptan) u MNMopTtane rocyfapCTBEHHbIX U MyHULMNANbHLIX YCnyr (pyHKUnn) AMypcKon
obnactn (ganee — PernoHanbHbIV NOpPTan) MOXHO NOMyYMTb B aAMUHUCTPaLUN:

a) B yCTHOM chopme npu nn4yHoMm obpalleHunn;

0) ¢ ncnonb3oBaHNeM TeNedOHHON CBA3N;

B) B OpMe 3NEeKTPOHHOro JOKYMEHTa NOCPeACTBOM HanpasBfieHUs Ha aapec 3r1IeKTPOHHOM
noyYThl;

) MO MUCbMEHHbLIM ObpaLLEeHUM.

3) Ha ouLManbHOM UHTepHET-canTe AgMUHUCTPaumnn KpacHOSApOBCKOro cenbCcoBeTa, B



MHGOPMAaLMOHHO-TENEKOMMYHUKALNOHHON ceTn «HTepHeT» Ha EanHom nopTtane
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX ycryr (wWww.gosuslugi.ru).

4) Ha EgnHom 1 PernonanbHoOM nopTtane pasmMellaeTcs cneayiowas nHgopmauus:

a) ncyepnbiBaoLLMi NepedeHb JOKYMEHTOB, HE0H6X0AMMbIX AN1S NPefoCTaBNeHNs MyHMUMNanbHON
ycnyru, TpeboBaHnsA K 0POPMIEHUIO YKa3aHHbIX JOKYMEHTOB, a Takke nepeyeHb JOKYMEHTOB,
KOTOpble 3adBUTENb BNpaBe NpeacTtaBnTb N0 COBCTBEHHON UHULNATUBE;

0) Kpyr 3asiBuTENEN;

B) CPOK NpeaoCcTaBnNeHnsa MyHUUMNanbHON ycnyru;

r) pe3ynbTaTbl NpefoCcTaBeHUss MyHULMNANbLHOW YCIyrn, NOpaaokK NnpeacTaBNeHUsaLoKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpeaocTaBneHns MyHUUMNanbLHOM yCnyru;

[) pasMep rocygapCTBEHHOW MOLUSMHBI, B3MAeMOW 3a NpedocTaBneHne MyHUUMnanbHONnycnyru;
€) ncyepnbIBaoLLNN NepeyeHb OCHOBaHUM AN NPUOCTaHOBMEHUS U OTKasa B NpeaocTaBreHnm
MYHULMNANbHON yCnyru;

X) 0 NpaBe 3asBuTeNd Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue gencTBnin(6e3gencTens) u
peLLeHnI, NPUHATBIX (OCYLLLECTBNSAEMbIX) B XOA4€E NpeAoCcTaBneHnss MyHUUunansHom ycnyru;

3) dopMbl 3asiBNEHNI (YBEOOMIEHUI, COOBLLEHWNI), NCNONb3yeMble Nnpu
npegocTaBneHNNMMYHULMNANbHON yCnyru.

NHpopmaums Ha EguHom n PernoHansHOM nopTane o nopsgke u cpokax npefocTaBneHus
MYHULMNANBHOW YCyrM Ha OCHOBaHUM CBELEHUN, coaepXalumnxcs B oegepanbHom
rocyaapCTBeHHOM MHAOpMaLMOHHON cucteme «PefeparbHbld peecTp rocygapCTBEHHbIX U
MYHULMNANbHbIX YCnyr (PyHKUUn)», permoHansHoOM rocygapcTBeHHON MHPOPMaLMOHHON cucteme
«PeecTp rocygapctBeHHbIx ycnyr (yHKUmMI) AMypcKkor obnactuy, npeocTaBnaeTcsa 3asaBuTerto
BecnnaTtHo.

[docTyn K uHbopmMauumn o cpokax 1 nopsake npegoctaBrneHns ycryrm ocyllectenseTcs 6e3
BbINOSTHEHUSA 3asBUTENEM Kaknx-nnbo TpeboBaHui, B TOM Yncre 6e3 Ncrnonb3oBaHus
nporpamMmmHoro obecnevyeHus, ycTaHoOBKa KOTOPOro Ha TEXHUYECKNe cpeacTBa 3asaBuTens Tpebyer
3aKnYeHNs NMLEH3NOHHOMO UK MHOTO cornalleHns ¢ npasoobnagaTenem nporpamMmmMHoOro
obecneyeHns, npegycMaTpumBaloLLEro B3MaH1e NnaThbl, permcTpauunio nnm asTopmsaumio
3aaBuUTeNs, NN NnpegocTaBneHne MM NnepcoHarnbHbIX AaHHbIX.

5) Ha nHdopmMaumnoHHbIX CTeHOax B agMUHUCTpaUMn, a Takke B ceTu NHTepHeT Ha ouymnansHoM
canTe agMUHUCTPaUUKN pasmeLleHbl cneayowme MHPopMaLMOHHbIE MaTepuansbi:

- agpec, Homepa TenedoHOB 1 dakca, rpacduk padoTbl, aapec 3NEeKTPOHHOMN
noYTblagMUHUCTPaLMK;

- rpaduK NIMYHOro NpuemMa rnason agMMHUCTPaLUN, ero 3aMecTUTENAMU, OMKHOCTHbIMUNLAMU
agMUHUCTpaUun, cneynanmuctaMmmn, OTBETCTBEHHbIMW 3a NpeAoCcTaBneHne MyHULMNanbHOW yCryri;
- HOMep kabuHeTa, B KOTOPOM NPeAoCTaBAseTCa MyHUuMnanosHas ycnyra, gaMmmnum,umexa,
OT4eCcTBa M AOSMKHOCTU CreLmanucToB, Y4acTBYOLWMX B NpegoCTaBleHnm MyHULUNansHOM
yCcnyru;

- CBeeHns O NpeaocTaBngemMon MyHUUMNanbLHON ycnyre;

- NepeyYeHb AOKYMEHTOB, KOTOpble 3asBUTENb AOSMKEH NpeacTaBuTb Ang
npegocTaBneHNAMYHMLMNANbHON yCnyru;

- 06pasubl 3aNofIHEHUSA JOKYMEHTOB;

- MepeyeHb OCHOBaHUN A5 OTKasa B NpuemMe JOKYMEHTOB, NPUOCTAHOBMNEHNS U OTKa3a
BMpeaocTaBneHn MyHUUmMnansHOM yenyru;

- U3BNEYEHNa U3 agMUHUCTPATUBHOIO pernamMmeHTa, perfiameHTupyoLne
npegocTaBneHneMyHUUMNanbHON yCnyru, B TOM YuUcne cTaHgapT npegocTaBreHns
MYHULMNANbHOW YCNyru, NopsaokK, Coctas, NocnefoBaTeNbHOCTb U CPOKM BbIMOMHEHUS
agMUWHUCTPATMBHbBIX Npouenyp (aencreumn), TpeboBaHms K NOPALKY UX BbINOSIHEHUSA, B TOM Yncne



0COBEHHOCTN BbIMOMHEHNA agMUHUCTPATMBHBIX Npouenyp (4eNcTBMin) B 9NEKTPOHHON dhopMe.
NHbopmaLmOoHHBI CTeHA, cogepXallnin nHdopMauuio o npouenype npegoctaBneHns
MYHULMNANbHOW yCnyru, pasMmeLleH Ha cTeHgax agMuHUcTpaumm KpacHOSpOBCKOro cenbcoBeTa.
Ha odomumnansHoOM canTe agMuUHUCTpaLUnmn MHpopmauma pasmelleHa B pasaene,
npeagyCMOTPEHHOM A5 pa3MeLLeHns MHoOpMaLUK 0 MyHUUMNANbHbIX yCryrax.
KoHcyrnbTupoBaHue no Bonpocam npeaocTaBrieHnss MyHULMNAanbHON YCIyrn OCyLLeCTBseTCA
B6ecnnaTtHo.

CneumanucTt, ocyLLeCTBNSALWMIA KOHCYNbTMPOBaHWe (NoCcpeacTBOM TenedoHa unm nnm4Ho) no
BOMpoOCcaM npegocTaBneHns MyHULMNansHOW yCnyru, AOSMKEH KOPPEKTHO U BHUMATESTbHO
OTHOCUTbLCSA K 3asBUTENAM.

Mpn KOHCYNbTUPOBaAHMK NO TeNedoHy cneumanucT AoSMKEH Ha3BaTb CBOK haMununio, UMA n
OTYECTBO, AO/MKHOCTb, @ 3aTEM B BEXITMBOW hopme 4eTKo 1 nogpobHO nponHdopMMpoBaTh
obpaTuBLLErocsi N0 UHTEPECYHOLLMM €ro Bonpocam.

Ecnu cneumanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOSATENbHO, NMMOO NOAroTOBKa OTBETA
TpebyeT NPOAOMKNTENBHOIO BPEMEHUN, OH MOXET NPEeAIOXMTbL obpaTnBLleMyca 0bpaTUTbCS
NMMCbMEHHO, NMBO Ha3HaunTbL apyroe yaobHoe AN 3anHTepecoBaHHOMo Nuua Bpems Ans
nosily4eHust MHcopmaumn.

PekomeHayemoe Bpems ons tenedoHHOro pasrosopa — He 6onee 10 MUHYT, MMYHOIO YCTHOIO
MHdopMmnpoBaHna — He 6onee 20 MUHYT.

NHanBmnayansHoe NMCbMeEHHOEe NHAOPMUPOBaAHME (MO 3NIEKTPOHHOM NOYTE) OCYLLEeCTBASETCA
nyTeM HanpasneHUs 3NEeKTPOHHOIo NUCbMa Ha afpec SNEeKTPOHHOW NOYThI 3ad9BUTENSA U LOIMKHO
cogepXaTtb YeTKM OTBET Ha NOCTaBIIEHHbIE BOMNPOCHI.

NHanBugyansHoe NCbMeHHOEe MHAOPMUPOBAHME (MO NOYTE) OCYLLLECTBASIETCA NyTEM
HanpasfieHus NMCbMa Ha NOYTOBbIM aapec 3asBUTENdA N OOMMKHO coaepaTb YETKUA OTBET Ha
nocTaBfeHHble BOMPOCHI.

Pasgen 2. CtangapT npeaocTaBneHns MyHULMNanbHON yCryrm

1. HanmeHoBaHWe MyHuLMNansHon ycnyru - MNpuHaTue peleHns 06 ncnonb3oBaHMM JOHHOTO
rPyHTa, N3BNEYEHHOro NPy NPoOBEAEHUN OHOYINYOUTENBHBIX 1 APYrMX paboT, CBA3AHHbIX C
n3MeHeHnem aHa n 6eperos BogHbIX OOBEKTOB Ha TEPPUTOPUN aAMUHUCTPaumK KpacHOSIpOBCKOro
cenbcoBeTa MasaHoBckoro paioHa Amypckon obnacTw.

2. MyHnuunanbHas ycnyra npefocrasndeTcsa agMuHmucTpaunent KpacHosSpOBCKOro cenbcoBeTa
MasaHoBckoro parioHa AMypckon obnactu (qanee — agMUHUCTPaUUS, YNOSIHOMOYEHHbIN OpraH).
AOMuHUCTpaums, Ha 6ase KOTOPOKM OpraHNM30BaHO NpPeaoCTaBneHne MyHULUNANbHOM YCIyru, He
BnpaBe TpeboBaTb OT 3aABUTENSA OCYLLECTBMEHNSA AENCTBUIA, B TOM YNCIE COrnacoBaHun,
HeoBXoaMMbIX ONA NONYYEHUST MyHULMNANbHOW YCNYIN N CBA3aHHbIX C 0bpalleHneM B UHblEe
rocygapCTBeHHble opraHbl (OpraHbl MECTHOrO caMoynpaBfieHus1), OpraHM3aummn, 3a UCKIMYEeHNEM
NONyYeHNs yCrnyr, BKIHOYEHHbIX B NepeYveHb YCnyr, KoTopble ABNATCA Heo6XxoauMbIMU U
obsi3aTenbHbIMKU A9 NpeocTaBneHna MyHUUMNAanbHbIX YCNYT.

3. PesynbTaToM npegoctasneHns MyHULMNansHOW yYCNnyru ABNAeTca:

A) PeweHne 06 ncnonb3oBaHUM OHHOMO rPyHTA, N3BEYEHHOro Npu
NpoBeaeHUUAHOYNYyOUTENbHBIX U APYrnX paboT, CBA3aHHbLIX C U3AMEHEHNEM AHa n 6eperos
BOAHbIX 06bEKTOB B hOpPME NOCTaHOBNEHUA agMMHUCTPpaumm KpacHOApOBCKOro cenbcoBeTa
Ma3saHoBcKoro parioHa AmMypckon obnacTu.

B) OTka3 B npegocTtaBneHnn MyHULMnansHOM ycnyru B oopme nucbMa agMUHUCTPaLmn.

4. Cpok npefocTaBneHns MyHULMNanNsHOM ycryru He JormkeH npesblwatb 15 pabounxgHen co
OHS pernctpaumm 3assneHns o npeaocTaBneHn MyHUUMnanbsHOM YCryrm N MHbIX JOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 pasgena 2 HacTosLWero agMMHUCTPaTUBHOIO pernameHta. Cpoku
NPOXOXOEHUS OTAENbHbIX aAMUHUCTPATUBHBIX NPOLEayp U CPOKN BbIMONHEHUS OeACTBUN



OTAENbHBIMU JOIMKHOCTHBIMW NMUAaMKM YKa3aHbl B pasgene 3 HacToswero agMMHUCTPaTUBHOMO
perrnameHTa.

5. AoMnHucTpaunsa obecnevmBaeT pasmeLLeHNE 1 akTyanm3aumo NnepedHsIHOPMaTUBHbIX
NpaBOBbIX aKTOB, PerynMpyoLnx NnpegoctaBneHne MyHMUmMnanbHON yCcnyru, Ha CBOeMm
odomumanbHOM canTe, a Takke B COOTBETCTBYHOLLEM pa3fene denepansHoOro peecrpa.

6. VicuepnbiBatoLmii nepedeHb JOKYMEHTOB, HEOOXOAMMBIX A4S NPeaOCTaBNEHNAMYHULMNANbHON
yCnyru.

NcuepnbiBatowmin nepevyeHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C 3aKOHOAATESTbHbIMU
UITM HBIMW HOPMAaTUBHO-NPAaBOBLIMU akTaMn NS NpeaocTaBneHna MyHUUUNanbHOW yCnyru,
noanexawux npeacrTaBneHunto 3asaBuTenem 3asasreHne 0 pacCMOTPEHUN BO3MOXHOCTM
NCNonb30BaHWs AOHHOMO rpyHTa Ans obecneveHnsa MyHUUUnanbHbIX HY>X4 UNn ero
NCronb30BaHWs B MHTepecax 3asasuTend no popme cornacHo npunoxeHunto Ne 1 k MNMopsaky
NCNOSb30BaHUSA OHHOMO FPyHTA, U3BMEYEHHOro Npu NPoBeAEHNN OHOYINYOUTENbHbLIX U APYTnX
paboT, CBSA3aHHbIX C U3MEeHeHMeM gHa 1 6eperoB BOAHbIX OO bEKTOB, YTBEPXKAEHHOMY MPUKA30M
Munnpupogbl Poccun o1 15.04.2020 Ne 220 (ganee - Nopsiaok).

K 3asiBneHuto npunaratoTcs:

- 3aKnYeHne TeppuTopmansHoOro opraHa PegeparnbHOro areHTCTBa NOHeAPONonb30BaHU 06
OTCYTCTBMM TBEPAbIX NOME3HbIX UCKONAEMbIX, HE OTHOCALLMXCS K 0bLLepacnpocTpaHeHHbIM
NnoresHbIM NCKonaemMbiM, No oopMe COornacHo NpuNoXxeHuto 2 K MNMopaaky;

- 3aKnYeHne TeppuTopmanbHoro opraHa degeparnbHOro areHTCTBa BOAHbLIX PECYPCOB,
060CHOBaHUA NpoBeAeHNA QHOYrNYyBUTENbHbBIX 1 ApYrMx paboT, CBA3aHHbIX C UBMEHEHUEM AHA U
GeperoB BOAHbIX OOBLEKTOB, B pe3yrbTaTe KOTOPbIX NOSTyYeH JOHHbIA FPYHT, MO (hOpMe COrfacHo
npunoxenHuto 3 K Mopagky.

NcuepnbiBatowmm nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUN C HOPMATMBHBIMU
NpaBOBbIMU aKTaMu A58 NPeoCTaBNeHNs MyHULUMNANbHOW YCNyrn, KOTOpble HAaXOAATCS B
pacrnopsiKeHUn rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBfieHUst U MHbIX OPraHoB,
1 nognexawux npeactaBrneHnio B paMkax MexBeOMCTBEHHOIO B3aUMOAENCTBUS:

- Bbinucka n3 EMPHOJT ansa ropmanyecknx nuy,.

Konuu 4oKyMeHTOB A0SMKHbI ObITb 3aBepeHbl NOANUCHI0 3as8BUTENSA C YKkazaHnemMdamunimm un
WMHULManNoB (OTYECTBO B MHMLMArax - Npy Hanu4nmn) 3asBuTensd, a Takke gatbl 3asBrneHus. JIncThl,
COCTaBnsoLme KON 0AHOro AOKYMEHTa, OOSKHbI ObITb NPOHYMEPOBaHbI 1 NPOLNTLI C
yKaszaHneMm KonmyecTBa NpOLUUTbLIX SINCTOB.

[Mpn nogadye 3aaBNeHUs U NpunaraemMbiX K HEMY JOKYMEHTOB fNIMYHO 3adBUTENEMCOTPYAHUKY
agMUHUCTPpaUnn, NpeabsaBnaeTcs JOKYMEHT, YAOCTOBEPSIOLWMI JIMYHOCTb (PM3MYECKOro nuua (ero
npeacraBuTens), NpeacTaBuTens pPUaNYEeCcKoro nuua, A0OKYMeHT, NoATBEPKAAOLLNIA
NOSIHOMOYNS NpeacTaBmTensa pusn4eckoro unu rpnanyeckoro nuua (Npyn nogade 3asBneHus
npeactasutenem). Cekpetapb KOMUCCUN U3rOTaBMMBAET KOMUIO AOKYMEHTA, yOOCTOBEPSIOLLErO
NNYHOCTb (PU3NYECKOro nuua (ero npeacrasuTensd), NpeacTaBUTeNs pUaMYeckoro nuua,
AOKyMeHTa, nogTBepXxaatoLero NosIHOMoYna npeacraButens u3nyeckoro unm opuamnyeckoro
nvua (npu nogave 3asiBNeHNsa npeacraBmMTenem), U Bo3BpallaeT yKka3aHHbIe JOKYMEHThI.

7. ADMUHUCTpaums He Bnpaee TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHnsa JOKYMEHTOB 1 MHOPMaLnn UNn OCyLLEeCTBIIEHUSA OENCTBUN, NpeacTaBneHne
NN OCYLLIECTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NPAaBOBbLIMU akTamu,
perynupyowmmMmm OTHOLLEHUS, BO3HUKaKOLWME B CBA3M C NpeoCcTaBNeHneM MyHULMNanbHON
ycnyru;

2) npeacTaBneHns AOKYMEHTOB U MHAOPMaLMK, B TOM YKUCIe NOATBEPXKOAOLNX BHECEHUE
3asiBUTENEM NnaTtbl 3a NpeaocTaBneHne MyHUUMnanbHOM yCrnyru, KOTopble HaxoaaTcs B
pacnopsXXeHnn opraHoB MECTHOIo camoynpasneHnst MMbo NoABEAOMCTBEHHbIX OpraHam



MECTHOro camoynpasfeHnss opraHn3auun, y4acTeyroLKUX B NpeaocTaBneHnn NnpeaycMOoTPEHHbIX
yacTtbto 1 ctaTekn 1 ®eaepanbHoro 3akoHa ot 27 mnons 2010 r. Ne 210-03 «O6 opraHusauunm
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIYr», B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMK akTamu Poccurckon defeparmm, HopMmaTUBHBIMU MPaBOBbIMU akTaMn AMYpPCKOM
obnacTtu, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu, 3a UCKIIOYEHNEM AOKYMEHTOB, BKITHOYEHHbIX B
onpeerneHHbIn YacTbio 6 ctaTbn 7 PegepanbHoro 3akoHa ot 27 mtons 2010 r. Ne 210-93 «O6
opraHusaunn npeaocTaBneHnst rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr» nepeyvyeHb
AOKYMEHTOB. 3asiBUTenb Bnpase NpeaCcTaBUTb YKa3aHHble JOKYMEHTbI U UHGOOPMAaLNIO B OpraHbl,
npeaocTaBnAwLLMe MyHULMNANbHbIE YCIyrn, N0 CO6CTBEHHOW MHULMATUBE;

3) ocyLueCcTBNEHNSs AENCTBUIA, B TOM YMCIE COrfacoBaHnin, HeobxoaMmbIx Ans
NoSTly4YeHUSIMyHULMNANbHbBIX YCIYT N CBA3aHHbIX C obpalleHeM B UHble rOCyJapCTBEHHbIE
opraHbl, opraHbl MECTHOIO caMOynpaBneHus, opraHM3aunn, 3a UCKINIOYEHNEM MonyyYeHns yenyr n
nonyyYeHns AOKYMEHTOB U MHGOpMaLmMK, NpefoCcTaBnseMblX B pedynbTaTe npeaoctaBneHns
TaKMX yCnyr, BKITOYEHHbIX B NepeYyHu, yKasaHHble B YacTn 1 ctatbn 9 degepanbHOro 3akoHa ot 27
nona 2010 r. Ne 210-93 «O6 opraHusauumn npegocTaBneHNs rocya4apCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

4) npefcraBneHns 4OKYMEHTOB U MHopMaLumn, oTCyTCcTBUE U (Uiv) He4OCTOBEPHOCTBKOTOPLIX HE
yKa3sblBanucb Npu nepBoHayanbHOM OTKase B Npueme OKYMEHTOB, HEOOXOANMbIX NS
npeaocTaBneHnsa MyHuLmMNanbHOW ycnyri, NMbo B NpeaocTaBneHnN MyHULMNANbHOW yCryru, 3a
UCKIMIOYEHNEM CrneayoLWmnX Criyvaes:

a) n3ameHeHne TpeboBaHNN HOPMATUBHBIX MPABOBbLIX aKTOB, KacaloLWMXCa NpeaocTaBneHNs
MYHULMNAnNbHON YCNyru, Nnocrne nepBoHayanbHOW Nogayun 3asBneHns o npegocTaBneHnm
MYHULMNANbHOW yCnyru;

6) Hannume ownBOK B 3asBNEHNN O NPeAOoCTaBAEHUM MyHULMNANBHOW YCAYTY N OOKYMEHTaX,
nodaHHbIX 3asiBUTENeM nocrne nepBoHa4anbHOro oTkasa B npueme JOKYMEHTOB, He06X04MMbIX
ANa NpegocTaBreHnss MyHUUMnanbLHORW yenyrn, nmbo B npeaocTaBneHnmn MyHUUMNanbHOM yenyru
N He BKNIOYEHHbIX B NpeACcTaBNEeHHbIN paHee KOMMNNEKT JOKYMEHTOB;

B) UCTEYEHMNE CPpOKa AENCTBUSA AOKYMEHTOB UMM N3MEHeHNe nHopMaumm nocne
nepBoHa4anbHOro oTkasa B npyemMe 4OKYMEHTOB, HEOB6XOANMbIX OS5 NpeAoCTaBneHns
MyHMLMNAnbHON ycnyru, nubo B NnpegocTaBneHnn MyHULMNAanbHON YCNyru;

r) BbiSiBNIEHWE AOKYMEHTaNbHO NOATBEPXKAEHHOIO dhakTa (MpM3HaKoB) OLUMBOYHOrO Unm
NPOTUBOMNPABHOro AencTBuA (6e30encTBms) JOMKHOCTHOMO Nuua opraHa, npegocTaBnsaoLwero
MYHMLMNANbHYO YCryry, MyHALMNAnbHOro crnyawliero, paboTHuka opraHnsaumm,
npeaycMoTpeHHon YacTtbio 1.1 ctatbn 16 PepgepansbHoro 3akoHa oT 27 utonga 2010 r. Ne 210-93
«O6 opraHusaumm npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMMANbHbIX YCyr», Npu
nepBoOHa4YanbHOM OTKa3e B NpMemMe JOKYMEHTOB, He06XoaMMbIX ANs NpeaocTaBneHns
MYHULMNANbHON ycnyru, nubo B npegocTaBneHnn MyHULMNAanbHON YCNyru, 0 4em B MUCbMEHHOM
BMAe 3a NOANUCHLI0 PYKOBOAUTENS OpraHa, NpeAoCTaBsoWero MyHLmnnanbHyo ycnyry, npu
nepBoHa4YanbHOM OTKa3e B NpMemMe JOKYMEHTOB, HE06XoaMMbIX ANs NpeaocTaBneHns
MYHULMNANbHOW ycnyru, Nnbo pykoBOAUTENS OpraHM3aunmn, npegycMoTpeHHON YacTbio 1.1
ctatbh 16 ®eagepanbHoro 3akoHa oT 27 unons 2010 r. Ne 210-d3 «O6 opraHusauunm
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCIYr», yBEAOMIIAETCA 3adBUTENDb, a
TaKKe NPUHOCATCHA N3BMHEHUSA 3a AOCTaBMNeHHble HeyaobcTaa.

8. NcuepnbiBalowmnm nepeyeHb OCHOBaHUM 4S5 OTKa3a B NpuemMe JOKYMEHTOB:

1) 3aaBneHne N NPUNOXeHHbIe K HEMY OKYMEHTbI HE COOTBETCTBYIOT
TpebOoBaHNAM,yCTaHOBIIEHHbIM NMYHKTOM 2.6 HACTOSALLEro aAMUHUCTPATUBHOIO perfnaMmeHTa;

2) TEKCT 3asBfieHns1 O NpeaocTaBneHnn MyHUUUNanbHOM YCryrn He NoAaaeTCAnpPOYTEHUIO;

3) K 3a8BNEHNIO0 HE NPUMOXKEHbI LOKYMEHTbI, HEOOXOANMbIE AN1S NPeAOCTaBNEHNAMYHMLMNANBHON



yCrnyru, ykasaHHble B aAMUHUCTPATUBHOM perfnameHTe, NpeaocTaBneHne KOTopbiX ABNseTcs
obsi3aTenbHbIM N 3asiBUTENEN B COOTBETCTBMM C YKa3aHHbIM NPUITOXKEHNEM, MO0 NPUNOXeHbI
KOMMM OOKYMEHTOB, KOTOPbIE AOMKHbI ObITb MPUNOXEHbI B OpUrMHanax.

OcHoBaHuM 4Ns NPUOCTaHOBEHUSA NPeAoCTaBNEHNS MyHULMNANbHOW YCYrm3akoHO4aTeNbCTBOM
Poccunckon ®egepaunm He npegyCMOTPEHO.

9.McyepnbiBaoLwmi nepeyeHb OCHOBaHU A8 0TKa3a B NpefoCTaBNeHUNMYHULUMNANbHON YCnyru:
1) obpaLLeHme ¢ 3anpocom 0 NPeaoCTaBNeHNN MYHULMNANbHOW YCNyru nuua, HeMMeroLwLero
npasa obpalaTbCs C 3agBNeHNeM 0 NpegoCcTaBNeHNN MyHULMNANBHOW YyCNyrn 1 (Unn) He
MMeIOLLIEro NpaBa Ha nosly4eHne MyHUUunasnbHOW yCnyru;

2) He4OCTOBEPHOCTb CBEAEHMUI, COAEPXKALLNXCSA B 3asiBIIEHUM UITU B NPUNOXKEHHbIX K
HeMy3asBUTESNEM JOKYMEHTaX;

3) B criydae ecnun, TEKCT 3asiBfieHUs He NOAOaeTCHa NPOoYTEHMUIO (MPU HanpaBneHNn3asaBneHns u
npunaraemblx JOKYMEHTOB NOYTOBOW CBA3bHO). [py 3TOM 3aABUTENO HanpasnseTca nHpopmauns
O TOM, YTO OTBET Ha 3asBrfieHNe He ByaeT AaH MO yKa3aHHbIM NMpuYnHaMm, ecnm ero pammnus
(HanmeHoBaHME) U NOYTOBBLIV agpec He NOAAAaTCSA NPOYTEHUIO;

4) B cnyyae ecnu, 3asiBNeHne CoaepXXuT BOMNpoCkl, He noanazatowime nog
AencTeBMeagMMHUCTPaATUBHOIO pernameHTa.

10. MyHuumnanbHas ycnyra npegocrtaBsnseTca 6ecnnartHo.

11. MakcumarbHbIM CPOK OXXUAAHUA B oMepeaun npu nogavye JOKYMEHTOB U NMPUNoSTyYeHnm
pesynbTata NpeocTaBneHns MyHULMnansHom ycnyrm coctasnseTt 15 MuHyT.

12.MakcumanbHbIA CPOK permcrTpauum 3asBrieHust 0 NpeaocTaBieHnn MyHULMNansHOUYCNyru:

1) Nnpy HanpaBneHun 3adaBNeHUs 1 NpunaraemMbiX 4OKYMEHTOB NOCPEACTBOM
NOYTOBOrOOTNPABIIEHNSA UK B 3NEKTPOHHOM BuAe Yepes EanHbIi nopTan rocygapCTBEHHbIX U
MYHULMNAnNbHbIX yenyr (pyHKUnn), a Takke Yepe3 MHOroyHKUMOHarnbHble LeHTpbI - 3 (Tpwn)
KaneHgapHbIX OHS;

2) Npu IM4HOM obpalleHun 3asBUTenNs - B NPUCYTCTBUM 3asiBUTENS B A€Hb
obpaLleHnamMmakcuManbHbI CPOK HE AOSMKEH NpeBbIWAaTh 15 MUHYT.

13. TpeboBaHMs K NOMELLEHMSIM, B KOTOPbIX MPeAoCTaBNAeTCa MyHULmMnanbHasaycnyra, K 3any
OXuaaHus, Mectam 4515 3anofiHeEHNS 3anpoCcoB O NPeAoCTaBeHUN MYHULMNANTbHOW YCIyTH,
NMHOPMALMNOHHBIM CTeHAaM ¢ obpasuamm nx 3anosIHEHUSA N NepeYHeEM LOKYMEHTOB,
Heobxo4MMbIX A58 NPeOCTaBNEeHUSA KaXa0oM MyHULMNANbHOW YCyrn, pasmeLLeHnto
0POPMIIEHUIO BU3YaSIbHOW, TEKCTOBOM U MYNbTUMEANNHON MHAOPMaLUK O NOpsSaKe
npeaocTaBneHNsa Takon ycnyru, B TOM 4ucrne Kk obecnevyeHmto 4OCTYyNHOCTU ANs MHBANUAOB
yKa3aHHbIX 00EKTOB B COOTBETCTBMM C 3aKOoHoAaTenscTBOM Poccuickon degepaumm o
counarnbHOWN 3awmTe MHBannaos.

14. Nndhopmauus o rpacmke (pexnme) paboTbl yNONMHOMOYEHHOIO OpraHa pasMmeLLaeTcs npu
BXOJe B 34aHue, B KOTOPOM OHO OCYLLECTBIISIET CBOK AeATENbHOCTb, Ha BUOHOM MecCTe.

30aHue, B KOTOPOM NpefocTaBndeTcs MyHuumnansHas ycnyra, 4omkHO 6biTb 06opyaoBaHo
OTAENbHbIM BXOAOM Ansa cBo6OAHOMo AOCTyNa 3asBUTENEN B NOMELLEHNE.

Bxoa B 3gaHue gomkeH 6biTb 06opyaoBaH nHopmaLmMoHHON Tabnnykon (BbIBECKOW),
cogepxawien nHpopmaumo o6 ynosIHoMOYEHHOM OpraHe, OCyLeCcTBNSALWEM NpeocTaBreHne
MYHMLMNAnNbHON yCnyru, a Takke obopynoBaH yagobHOM NecTHULEN C NOPYYHAMN, NaHaycaMn ans
BecnpenaTCTBEHHOroO NepeaBMKeHNs rpaxaaH.

MecTa npegocTaBneHns MyHULunanbHON ycryrn obopyayTcs ¢ ydeTom TpeboBaHui
AOCTYNHOCTU ANS UHBANMAo0B B COOTBETCTBUM C AEMCTBYIOLLMM 3aKoHoO4aTeNnsCTBOM Poccuinckon
denepaumm 0 coumanbHOM 3almuTe MHBaNMAoOB, B TOM Yncre obecneymsaroTcs:

a) ycnosus onga 6ecnpensaTCTBEHHOrO JOCTyNna K 06BbeKTy, Ha KOTOPOM OpPraHM30BaHO
npegocTaBneHue ycrnyr, K Mectam OTAbIXa U NpeaoCcTaBrsieMbIM yCryram;



0) BO3MOXXHOCTb CaMOCTOSITENBHOIO NEPEOBUXKEHMNS MO TEPPUTOPUN OOBEKTA, HA KOTOPOM
OpraHM30BaHO NpeaocTaBreHne ycnyr, BXoga B Takon 00beKT U BbIXOA4A U3 HEro, Nocagkn B
TpaHCNOPTHOE CPeaCTBO U BbiCaaKN U3 HEro, B TOM YMCIIE C UCMONb30BaHMEM KpeCcna-KONsACKu;
B) COMNPOBOXAEHMNE NHBANUAOB, MMEIOLMNX CTOMKNE PACcCTPOMCTBA (PYHKLMM 3pEHUS U
CaMOCTOATENBHOIO NepenBMKeHNs, N OKa3aHne UM NOMOLLM Ha 06beKTe, Ha KOTOPOM
OpraHM3oBaHO NpeaocTaBrieHne yCnyr;

r) Hagnexatlee pasmMeLleHme obopyaoBaHUSA U HocuTenen nHopmauumn, HeobXxoaAnMbIX A5
obecneyveHna becnpensaTCTBEHHOrO JOCTyNa UHBaNMAo0B K O6bEKTY U NpefoCcTaBnseMbIiM ycryram
C y4eTOM OrpaHNYeHun NX XX3HeaeaTerlbHOCTY;

A) AyénupoBaHue HeobxoaMmMon ANs UHBANMAOB 3BYKOBOW U 3pUTESNTbHON MHGOPMaLUK, a Takke
HagnMcen, 3HaKoB N MHOW TEKCTOBOM U rpachmnyeckon nHopmMaumnmn 3Hakamu, BbINOSHEHHBIMU
pernbedHO-To4eYHbIM WpudTom bpanng, gonyck cypgonepesoaymka u
TUhocypaonepeBoaymKa;

€) JonyCK Ha 06BLEKT, HA KOTOPOM OpraHN30BaHO NpefoCcTaBneHne ycnyr, cobakmnpoBogHuKa npu
HanU4MM AOKyMeHTa, NOATBEPXKAAIOLLEro ee crneumanbHoe obyyeHne 1 BolgaBaemMoro B Nopsake,
YyCTaHOBJIEHHOM 3aKoHoAaTenbCcTBOM Poccunckon depepauuu;

X) OkasaHue paboTHMKaMu opraHa (ydpexaeHus), NpeaoCTaBnsoWero ycnyrm HaceneHuio,
NMoMoLLM NHBanNMaam B NpeoaoneHnn 6apbepos, MeLatoLwmx Noy4YeHN0 UM YCyr HapaBHE C
ApYrumMu opraHamu.

[MomeLleHuns, B KOTOPbIX NPeAOCTaBnseTCa MyHUUunanbHas ycnyra, JOMMKHbI COOTBETCTBOBATb
CaHUTapPHO-TUTMEHNYECKNM NpaBuiam u HopmaTueam, NnpaBmnam noxapHon 6e3onacHocTu,
6esonacHocTu Tpyaa. NomelLeHnsa obopyaytoTca cMcteMamMmm KOHOULMOHUPOBAHUS (OXNaXaeHUs
N HarpeBaHus1) N BEHTUNMPOBaHUS BO34yXa, CpeCcTBamMM OMoBeLEeHNs O BO3HUKHOBEHUN
YypesBbl4anHOM cuTyauun. Ha BugHOM MecTe pacnonaraloTCa CXeMbl pa3MeLLeHNa CpeacTs
noXapoTyLUeH1s 1 nyTen aBakyauum nogen. NpegycmatpusaeTca obopyaoBaHue JOCTYNHOro
MecTa obLLeCTBEHHOro Nonb3oBaHnA (Tyaner).

15. lNprvem OOKYMEHTOB B YNOMTHOMOYEHHOM OpraHe OCyLLeCTBAAeTCs B crneumansHO
060pPYyAOBaHHbIX NOMELLEHUAX UM OTBEAEHHbIX A5 9TOro kKabuHeTax.

16. lNomeLweHuns, npegHasHavYeHHbIe Ana npuemMa 3aasutenen, obopyayrTcs MHPOPMaLMOHHBIMU
cTeHgamu, cogepXxalwumMmn ceeileHns, yKkasaHHble B YacTn 5 Pasgena 1 PernameHTa.
NHdopMaLmMOHHbIE CTeHOb! pa3MeLLalnTca Ha BUAHOM, AOCTYMHOM MecCTe.

OdhopmneHne MHPOPMaLMOHHBIX FIMCTOB OCYLLECTBAAETCSA YAOOHbLIM 4S5 YTEHUS WPUPTOM —
TimesNewRoman, opmat nucta A-4; TekCT — nponucHble BykBbl, pa3amepom wpndta Ne 16 —
0ObIYHbIN, HAMMEHOBAHNE — 3arnaBHble OyKBbI, paamepoM wpudTa Ne 16 — KupHbin, nons — 1 cm
BKpYroByto. TeKCTbl MaTepuarnoB A0SMKHbI ObITb HanevaTaHbl 6e3 ucnpaesneHnn, Hamdonee
BaXKHas HOPMaLUUA BbIAENSETCA XUPHbIM WpUdToM. [Npn odpopmneHmm MHpopMaLMOHHbIX
MaTepuarnos B Buae obpasLoB 3asdBrneHui Ha NoslyYeHne MyHULMnansHon ycnyru, obpasuos
3asiBrIeHN, NepevyHen JOKYMEHTOB TpeboBaHus K pasMmepy wpudTa n dgpopmaTty nmucta mMoryT
ObITb CHVMXEHBI.

17. NomeweHnsa ona npuema 3asiBuTenien JOMKHbl COOTBETCTBOBATb KOMIOPTHbLIM 4S5 rpaXKaaH
YCMOBUSIM U ONTUMasbHbIM YCIIOBUAM paboTbl JOMKHOCTHBIX JIML, YNOTHOMOYEHHOro opraHa u
AOIMKHbI obecneyvnBaThb:

- KOM(POPTHOE pacnosioXXeHne 3asaBUTENS U AOMKHOCTHOMO NULUA YNoTHOMOYEHHOIroOpraHa;

- BO3MOXHOCTb 1 yao6CcTBO 0hopMIieHns 3asiBUTENEM NMUCbMEHHOIO obpaLlLeHus;

-TenedOoHHYI0 CBA3b;

- BO3MOXXHOCTb KONMPOBaHMS LOKYMEHTOB;

- OCTYN K HOPMaTMBHbLIM NPAaBOBbIM akTam, perynmpyoLwmnmMm npegoctTaBineHneMyHULMNansHom
ycnyru;



- HaNM4ne NUCbMEHHbIX NpUHaanexHocTen n dymarn oopmata A4.

18. [ins oxngaHusa 3assutensmmn npuemMa, 3anofiHeHns HeobxoaMMbIX AN NoSyvYeHUs
MYHMLMNAnNbHON YCNyrn JOKYMEHTOB OTBOAATCA MecTa, 060pyaoBaHHbIe CTYfbsAMU, CTONaMm
(cTonkamun) onsa BO3MOXHOCTU 0OPMIIEHMS] AOKYMEHTOB, obecrneunBatoTcs pyykammn, 6rnaHkamm
AOKYMeHTOB. KonnyecTBO MeCT OXugaHus onpegensieTca ncxoas u3 goakTuyeckon Harpyskm mn
BO3MOXHOCTU UX pa3MeLLEeHNs B MOMELLLEHUN.

19. MNpuem 3assuTenen npu NpegocTaBeHNn MyHULUNANbLHOW YCNyrn OCyLeCcTBIISETCS CornacHo
rpaduky (pexmmy) paboTbl YNOSTHOMOYEHHOIO OpraHa: exeAHeBHO (C NoHeAenbHMKa Mo NATHUUY),
KpOMe BbIXOAHbIX M NPa3aHUYHbIX OHEN, B TeYeHne paboyero BpemMeHu.

20. Pabo4yee MeCcTo JOMKHOCTHOrO NuLa yrnosIHOMOYEHHOIO opraHa, OTBETCTBEHHOIO 3a
npegocTaBneHne MyHMUMnanbHOM yCnyrn, OMMKHO BbiTb 060pya0BaHO NepPCOHanbHbIM
KOMMNbIOTEPOM C AOCTYMNOM K MH(POPMAaLMOHHBLIM pecypcamM YnosIHOMOYEHHOro opraHa.

KabuHeTbl npuemMa nonyyatenen MyHUUUnNanbHbIX YCryr AOMKHbI ObITb OCHALLEHbI
MHOPMALMNOHHBLIMY TabniMykamu (BbiBECKaMU) C yKa3aHMeM Homepa kabuHeTa.

CneumanucTtbl, OCyLLEeCTBASIOWMNE NpUem nonyyatenen MyHMumMnanbHbIxX ycnyr, obecneynBaroTca
NNYHBIMW HarpyaHbIMU MAEHTUPUKALNMOHHBIMU KapTovkamMmun (63arnaxamm) n (Unm) HaCToNbHbIMU
Tabnuykamu.

21. YNONHOMOYEHHbIM OpraHoM, NPeaoCTaBnALWUM MyHUUUNanNbHyo ycnyry, obecneynsaertcs
co3faHve nHBanuaam criegyLwmx ycnosum A0CTYNHOCTN:

a) BO3MOXHOCTb 6ecnpensiTCTBEHHOroO BXoAa B MOMeELLEeHUS YNOSIHOMOYEHHOIO opraHa m

BbIXOA4a U3 HUX;

6) BO3MOXHOCTb CaAMOCTOATESIbHOIO NepeaBuKeHUs B NOMeLLEHNAX YNONMHOMOYEHHOIO opraHa B
Lensix 4ocTyna K MecTy npedocTaBneHns ycnyr, B TOM Yucrie ¢ NoMOLLbH paboTHUKOB
YNONTHOMOYEHHOI0 opraHa, NpeoCTaBNALWEro MyHUUMNANbHYK YCryry, aCCUCTUBHbLIX U
BCNOMoraTesbHbIX TEXHOMOMI, a Takke CMEHHOIO Kpecna-KOnsACKu;

B) BO3MOXXHOCTb NOCaAKn B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HEro nepes BXOAOM B
YNOSTHOMOYEHHbI OpraH, B TOM Y1CIe C UCMNOSb30BaHNEM KpPecra-KONACKU 1, npu
Heo6Xxo4MMOCTH, C NOMOLLBLI0 PabOTHUKOB YNOSTHOMOYEHHOIO OpraHa;

) CONPOBOXAEHNE UHBANUAOB, MMEKLLMX CTOMKME paccTponcTBa PYHKLMM 3PEHNS N
CaMOCTOATENBLHOrO NepenBuKeHNs, N OKa3aHNA UM NMOMOLLM B MOMELLEHUSX YNONHOMOYEHHOro
opraHa;

[) cogencTBne uHBanuay npu Bxoae B noMeLLeHne ynorHOMOYEHHOro opraHa v Bbixo4e 13 Hero,
MHOpMMpOBaHME MHBaNUAA O OCTYMNHbIX MapLIpyTax O6LEeCTBEHHOrO TPaHCMNOPTa;

€) Hagnexawlee pasmelleHne Hocutenen niopmaumm, Heobxoaumonm anst obecneyeHus
BecnpenaTCTBEHHOro A40CTyna MHBanNMAoB K MyHUUMNAnbHOM ycnyre, C y4eTOM OrpaHnu4eHnin nx
XN3HEeAEeATENbHOCTU, B TOM Yucne gybnupoBaHve He06XoanMON AN NOMyYEHUS YCyrn 3ByKOBOM
N 3pUTESTIbHON MHAIOPMaLIMK, a TakkKe Haanucewn, 3HakoB 1 MHOW TEKCTOBOW U rpadpnyeckomn
NMHpopMaLUn 3HaKaMun, BbINONTHEHHBIMU penbedHO-TOYEYHbIM WpudToMm bpannsa n Ha
KOHTPaCTHOM (hOHe;

X) gonyck cypaonepesogynka n TudiocypaonepeBoaymnka;

3) obecneyveHne gonycka B nomeLlleHme ynosIHOMOYEHHOro opraHa, B KOTOPOM NnpeaocTaBnseTcs
MyHMUMNAnbHON ycnyra, cobakn-npoBoAHMKA NPY HanNn4ymMm JOKYMEHTa, NOATBEPXKAAOLWEro ee
crneumanbHoe obyyeHne, Bbl4aHHOMo No hopMe 1 B Nopsaake, yTBEPXAEHHbIX MPUKa3om
MuHucTepcTBa Tpyaa n coumanbHon 3awmnTbl Poccuinckon®eaepauum ot 22 noHa 2015 1. Ne
386H;

1) okasaHne paboTHMKaMK YNOSIHOMOYEHHOIo opraHa MHOM Heo6xoaMMOW MHBanNMaam NoOMoLLM B
npeofoneHnn 6apbepos, MeLLAKLWNX NOMAYHEHNIO UMW YCINYT HapaBHE C APYrMMU NuLamu.

22. OCHOBHbIMM NokasaTensiMn JOCTYMHOCTU U Ka4eCcTBa MyHULMNANbLHOW YCyrn SABMSOTCS:



1) KONN4YeCTBO B3aMMOLENCTBUIN 3aABUTENS C AOSPKHOCTHLIMU L aMKU NPy NpeaocTaBneHnm
MYHULMNANbHOM YCyrn 1 UX NpogormkKuTenbHOCTb. B npouecce npefocTaBneHus
MYHMLMNAnNbHON yCNyru 3asBuTeNb BNpase obpawlatbCs B YNOMHOMOYEHHbIW OpraH no mepe
Heo6Xxo4MMOCTH, B TOM YMchne 3a Nony4eHnemM nHopmaumm o xoge npegoctaBrieHns
MYHULMNANbHOM YCyry; BO3MOXHOCTb NoAayum 3anpoca 3asBuTesnis o NnpeaocTaBrieHnm
MYHULMNANbHOM YCNyru 1 Bbl4ayun 3asBUTENSM JOKYMEHTOB NO pe3ynbTatam npeaoctaBneHns
MYHULIMNANbHON yCnyru;

2) BO3MOXHOCTb NOfTy4eHust MHopmaLmm 0 xoae NpeaocTaBneHns MyHUUMnansHoOM ycnyru, B
TOM 4uCrie C UCMofb3oBaHNEM OPULMANBHOIO UHTEPHET-canTe agMuHUCTpaumn, EgmHoro
noptana n PermoHanbHoOro noprana;

3) yCTaHOBNEeHMe AOMKHOCTHBLIX fNL, OTBETCTBEHHbIX 32 NpeaocTaBreHne
MYHULUMNANbHOMNYCNYru;

4) yctaHoBreHne n cobnogeHne TpeboBaHn K NOMELLEHMSIM, B KOTOPbIX NpeaocTaBnaeTcs
ycnyra;

5) yctaHoBneHne n cobnogeHne cpoka npegocTaBneHms MyHULMNansHOW YCnyru, B TOM Yncne
CpoKa oXugaHusa B ovepeamn npu nogadve 3asBneHns 1 npu nostly4eHun pesynbrara
npegocTaBnNeHns MyHULMNANbHOM YCNYru;

6) KONNYeCTBO 3asBIIEHUN, MPUHATBIX C UCMOSTb30BaHNEM
NHOPMaLNOHHOTENEKOMMYHMKALNOHHOW CeTU 0bLLEero Nonb3oBaHns, B TOM YUCIe NOCPEeACTBOM
EauHoro noptana un PernoHansHoro nopTrana.

MpepocTtaBneHne MyHUUMNanbLHOW yCAyrn No aKCTeppUTopmansHOMy nNpuHUmMny obecnevnBaeTcs
npu NM4HOM obpalleHnmn 3asBuTens (NpeacTaBuTens 3asBuTenst) No MecTy npebbiBaHus
3asBuTens (NpeacTaBuTens 3asiBUTENs) C 3asiBieHNneM O NpeaocTaBneHnn MyHUUmnanbHom
ycnyru.

B3anmopencteune 3aasutens (ero npeacraBuTens) ¢ 4OMKHOCTHBIMU NULAMU, YNOSTHOMOYEHHOIO
opraHa npuv npegocTasneHnn MyHUUMNanbHOM yCryru ocyLecTBnaeTcs ABa pasa - npu
npeacTaBneHnn B yNorIHOMOYEHHbIN OpraH 3asiBfieHMs1 CO BCeMy He0BX0aUMbIMU AOKYMEHTaMM
ANSA NoNyYeHnss MyHUUUNanNbHOM YCyrn 1 npu nosly4eHun pesynbtata npeaocTaBneHus
MYHULMNANbHOM yCryru 3asiBuTenemM HenocpeacTBeHHO. MpoaomKNTENbHOCTL O4HOIO
B3aMMOAENCTBUSA 3asBUTENS C JOIMKHOCTHBIM JIMLIOM YMOSIHOMOYEHHOrO opraHa npwm
npegocTaBneHnn MyHULMNanbHOW ycryru He npesbiwaeT 15 MuHyT. B cnyvyae HanpaBneHus
3asiBrieHns nocpencTtBoM EANHOro noptana B3aMmogencTane 3asasuTesnsi C JOMKHOCTHLIMA
nmyamMmm ynoriTHOMOYEHHOro opraHa OCyLeCcTBNAeTCs ABa pasa - Npu npeacraBneHnn B
YNOMHOMOYEHHbIN OpraH BCex He0b6XoAMMbIX JOKYMEHTOB 4151 NONYYEHUA MyHULMNANbHOW yCryrn
1 NpKU NonyvYeHnn pesynbTata NpeaocTaBneHnsa MyHUUUNnanbHOW yCryrn 3assutenem
HenocpeacTBeHHO. [1poaoMKUTENBHOCTL OQHOrO B3aMMOLENCTBUA 3ad9BUTENS C AOSDKHOCTHbLIM
NMLIOM YNOSTHOMOYEHHOrO opraHa npu NnpegocTaBneHnn MyHUUMNanbHON YyCnyru He npeBbIlwaeT
15 MUHYT.

3asButenam obecneynBaeTca BO3MOXHOCTb OLE€HUTb AOCTYMHOCTb U KQ4€eCTBO MYHULIMNANbHON
ycnyrm Ha EanHom noprane.

23. [Insa nony4vyeHnss MyHULMNanbHON YCryrn 3asaBuTeNb Bipase 0b6paTUTbCA B aMUHUCTPALNIO B
COOTBETCTBUM CO cTaTben 15.1 PegepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-93 «O6
opraHusaumm NnpeaocTaBneHNs rocygapCTBEHHbIX U MYHULMNAMNbHbIX YCIyr» NyTeM nogayu
KOMMJIEKCHOro 3anpoca O NpeaoCcTaBeHNN HECKOSbKUX rOCy4apCTBEHHbIX U (MNK)
MYHULMNANbHbIX YCAYT.

NHble TpeboBaHuMs, B TOM YMChe yYnTbiBaroLme ocCoBeHHOCTM NpegoCcTaBneHms MyHULMNansHON
ycnyru B MHOro(yHKUNOHamMbHbIX LeHTpax, 0COOEHHOCTU NpeaoCcTaBeHnUss MyHULMNanbLHON
yCryru no sKkCTepputopuansHOMy npuHUuny (B criydae, ecnv MyHuuunanbHas ycrnyra



npeaocTaBnAeTCcsa No IKCTEPPUTOPUANIBHOMY NPUHLMMY) U OCOBEHHOCTN NpeaoCcTaBNeHNs
MYHULMNANbHOW YCNyru B 3NeKTPOHHOW bopme.

24. [Ing nony4YyeHnsa MyHMUMNanbHOW yCnyru 3asBuUTensaM npefocTaBnsieTcss BO3MOXHOCTb
npeacTaBnTb 3asBfeHne O NpefoCTaBneHu MyHUUUNAnNbLHOW YCyrn U AOKYMEHTbI
(copepxalumecs B HAX cBeeHUd), Heobxoanmble Ana NpeaocTaBneHns MyHULMNAaIbHOW yCryru,
B TOM 4ucne B OOpPMe 3IEKTPOHHOr0O AOKYMeEHTa:

1) B yNONHOMOYEHHbIN OpraH; ;

2) NnocpeacTBOM UCMOSb30BaHUA UHAPOPMALMOHHO-TENEKOMMYHUKALMOHHBIX TEXHONOMNA,
BKIT0OMAs UCMNOMb30BaHWe, C NPUMEHEHNEM 3IIEKTPOHHOM MOANMUCH, BUA KOTOPOW OOIDKEH
cooTBeTCcTBOBaTb TpeboBaHMAM, yCTaHOBMNEHHbIM «[1paBunamMmm NCnonb30BaHNUS YCUITEHHON
KBanMuLMpOBaHHOW 3NIEKTPOHHOW MOANUCK Npu obpalleHnn 3a nonyyYyeHnem rocyaapCTBeHHbIX
N MyHUUMNAnNbHbIX YCNyr», YTBEPXAEHHbIX NocTaHoBneHnem lNpasutensctea P® ot 25 aBrycrta
2012 r. Ne 852 «O6 ytBepxaeHum Npasmn ncnonb3oBaHUs YCUNEHHOW KBanNnnuumpoBaHHOM
3NEeKTPOHHOM nognucuy npu obpalleHnn 3a norly4eHneM rocygapCcTBEHHbIX U MyHULMNANbHbIX
YCNyr n 0 BHECEHUM n3MeHeHus B [NpaBuna pa3paboTku 1 yTBepXaeHUs agMUHUCTPATUBHbBIX
pernaMmeHToB NpeaoCTaBneHns rocygapCTBEHHbIX YCNyr» (C U3MEHEHUAMU U JONOSTHEHUAMMN) U
noctaHosneHud NMpasutensctea PO o1 25 noHa 2012 Ne 634 «O Braax anekTpoHHOM NOAMNUCH,
NCNonb3oBaHWe KOTOPbIX AonyckaeTcs npu obpalleHnn 3a nonyyYeHmemM rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCRyr» (ganee — 3NeKkTpoHHas noanuce).

3asBreHnsa n JOKyMeHTbI, HeobxoauMble AN npefoCcTaBneHuss MyHUUUNansHOM yCryru,
npegocTaBnsemble B POpMe 3NEKTPOHHBLIX AOKYMEHTOB, MOANMUCHIBAIOTCA B COOTBETCTBUM C
TpeboBaHnamu ctaten 21.1 n 21.2 depepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-03 «O6
opraHusaunm npegocTaBneHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCryr» n ®egepanbHOro
3akoHa ot 6 anpens 2011 roga Ne 63-93 «O6 aneKTpoHHON NoaANUCUY.

B cnyyae HanpaBneHus 3aaBneHnin U JOKYMEHTOB B 3f1EKTPOHHON hopMe C UCMNOSIb30BaHNEM
EauHoro n PernoHansHoro noptana, 3asiBfieHMe U JOKYMEHTbl JOMKHbl OblTb NoAnucaHbl
YCUNEHHOWN KBannduumMpoBaHHOM 311IEKTPOHHOM NOAMNUCHI0, KOTOPbIE AOMYCKaKTCA K
NCNONb30BaHMIO NpuU obpalleHnn 3a NoryYeHneM MyHULMNanbHOW YCryrn, OkasbiBaemMown C
NPUMEHEHNEM YCUNEHHOW KBanMOUUMPOBAHHOW 3NEKTPOHHOM NOANUCHU, U ONpeaensoTcs Ha
OCHOBaHWN yTBEPXJAeMOW OpraHoM, NPeaoCcTaBNALWNM MyHAULMUNANbLHYIO yCryry, no
cornacoBaHuto ¢ PegepansHon cnyxbon 6ezonacHocTn Poccunckon degepaunm Mogenm yrpos
BGesonacHoCTM MHoOpMaLMK B UHPOPMALMOHHOW CUCTEME, UCMONb3YEMON B LIENAX npuema
obpalleHunin 3a nonydyeHmemM MyHULMNanNbLHON ycnyru u (Mnu) NpeaocTaBneHnst Takom yCnyri.
3asButensam obecneynBaeTca BO3MOXHOCTb NOSTyYeHUs nHpopmaumm o npeaocTaBnsgemomn
MyHULUMNanbHon ycnyre Ha EamHom n PernoHansHom nopTarne.

[ns nonyyeHus gocTtyna K BO3MOXHOCTAM EamHoro n PernoHanbHoOro noprana Heo6xoanmo
BblbpaTb cybbekT Poccuinckon degepaumm, n nocne OTKpbITUSE CINCKa TEPPUTOPUArbHbIX
dhbeneparnbHbIX OpraHoB UCMOSTHUTENBLHOW BNAacTn B 3ToM cybbekTe Poccunckon ®enepaumu,
OpraHoB MCMNOMNHUTENBHOM BNnacTu cybbekta Poccunckon ®epepamm n opraHoB MECTHOTO
camoynpaBneHus BbibpaTb agMmnHUcTpaumtio (KpacHOSIpOBCKOro cenbCoBeTa) C NepPeYHEM
oKasblBaeMbIX MyHUUUNANbHBLIX YCIYyr N MHOpMaLunen rno Kaxxaomn ycnyre.

B kapTouke kaxgon ycryru CogepXxuTcsa onucaHue ycnyrm, nogpobHas nHdopmauusa o nopsake u
crnocobax obpalleHus 3a ycnyrom, nepevyeHb JOKYMEHTOB, HEO6X0AMMbIX OS5 NONYYEHUS YCryru,
NMHopMaLma 0 Cpokax ee UCNONHEHNS, a Takke BraHku 3asBrneHun u opM, KoTopble
HeobxoanMo 3anonHUTL Ana obpalleHns 3a ycryrom.

25. MNopgava 3aaBuTEnem 3anpoca n UHbIX JOKYMEHTOB, HEO6X0AMMbIX NS NpeaocTaBneHns
MYHULMNANbHOW YCNyru, U Npuem Taknx 3anpocoB U OKYMEHTOB OCYLLECTBNAETCS B criefyoLlem
nopsiake:



1) nogaya 3anpoca Ha npefocTaBfieHne MyHULMNAanbHOW YCNyru B 3NEeKTPOHHOM Buae
3asBUTENEM OCYLLIECTBNSAETCH Yepes NU4YHbIN KabuHeT Ha EgnHoM n PermoHansHom noprane;

2) ons oopMIieHNss JOKYMEHTOB NOCPeACTBOM ceTu «VIHTepHeT» 3asaBuTernto
HeobXxoaMMONPoONTU NpoLeaypy asTopmnsauum Ha EaguHom n PermoHaneHoOM nopTane;

3) Ansa aBTOpM3aL MM 3asaBUTEN0 HEO6X0OMMO BBECTU LOKYMEHT, NOATBEPXKAaoLWUN pernctpaumio
B CUCTEMe MHAMBUAYanbHOro (nepcoHnduumnposaHHoro) ydeta no AMypckomn obnactu (CHUJC),
N Naposib, NOMNyYeHHbIN Nocne pernctpauum Ha EauHom n PervoHansHOM noptane;

4) 3asBuTesb, BbIbpaB MyHULMNAMNBHYO YCIyry, roTOBUT NakeT JOKYMEHTOB (Konun B
9NEKTPOHHOM BUAE), HEOOXOAMMBIX NS ee NPeaoCTaBNeHNd, N HanpasnseT Nx BMecTe C
3asiBNeHneM Yepes NnYHbIN KabnHeT 3aasutensd Ha EanHom n PernoHansHoM nopTane;

5) 3aaBneHne BMecTe C 3NEKTPOHHBIMU KONMMAMU AOKYMEHTOB nonagaeT B MUHPOPMAaLMOHHYHO
cMCTeMy YNOMHOMOYEHHOMo OpraHa, okasblBatoLLero BbibpaHHyo 3asBuMTeNeM ycnyry, Kotopas
obecneynBaeT NpMem 3anpocoBs, obpalleHnii, 3asiBNEHNN N UHBbIX AOKYMEHTOB (CBEAEHUN),
nocTynunBLUMX ¢ EAnHOro n PernoHanbHoOro noptana u (Unn) yepes cuctemy MexxBeoOMCTBEHHOIO
3NIEKTPOHHOr0 B3aUMOLENCTBUA.

Ana 3assuTenen obecneynBaeTcq BO3IMOXHOCTb OCYLLECTBNATb C UCNOMb30BaHNeM EAnHOro un
PernoHansHoro noptana nonyvyeHve cBeieHi 0 Xxoe BbINOSIHEHUA 3anpoca O nNpeaocTaBrneHum
MYHMLMNANbHON yCNyriu.

CBefeHnst 0 xoe v pesynbTaTte BbINOSIHEHNS 3anpoca O NPeaoCcTaBeHnn MyHULMNAnbHON
yCryru B 9f1IeKTPOHHOM BUAE 3a8BUTENIO NPEACTaBATCA B BUAe yBeAOMMAEHNS B NIMYHOM
kabuHeTe 3aaBuTtena Ha EanHom n PermoHansHOM nopTane.

Mpu HanpaBneHUn 3asBNeHNsa N JOKYMEHTOB (CoAepXalLMXCa B HUX CBeQEHUN) B hopme
3NEKTPOHHbIX AOKYMEHTOB B NOpsiAKe, NpegyCMOTPEHHOM YacTbio 24Pasgena 2 PernameHTa,
obecneunBaeTcs BO3MOXHOCTb HanpaBreHUs 3asBUTENI0 COOBLLIEHNS B SNEKTPOHHOM Buae,
noaTBepXaatoLLero ux NnpMemMm 1 perucTpaumio.

26. AoMuHUCTpaums npu obpalleHumn 3assuTens (NpeacTaBuTens 3assuTensi) 3a
npegocTaBneHneM MyHULMNANbHOW YCIyrM OCYLLECTBNAOT CO34aHNE ANEKTPOHHbIX 06pa3uoB
3a8BNeHnsa U JOKYMEHTOB, NpeAcTaBnseMblx 3asgsuTenemM (npeacrtaButenem 3asasutens) u
HeobXxoauMbIX ONA NpeocTaBneHns MyHUUMNAanbHOW YCyru B COOTBETCTBUN C
alMUHUCTPATUBHbBIM perfiameHToM NpeaocTaBneHns MyHUUMNanbHOW YCryru, U Ux 3aBepeHue ¢
Lenbio HanpasrieHns YNOSTHOMOYEHHbIV OpraH Ans NPUHATUSA peLleHns o NpeaocTaBneHnm
MYHULMNANbHON yCnyriu.

27. MNMpwn obpaleHnn B agMMHUCTPaUMIO MyHULMNanbHas ycnyra npeaocTaBnseTcs ¢ y4eTom
NPUHLMNA 3KCTEPPUTOPUANbHOCTU, B COOTBETCTBUM C KOTOPbLIM 3asBUTENb Bnpase BbibpaTb And
obpalleHns 3a nory4eHneM ycryrm agMUHUCTPaLMIO, PacrnonoXeHHYI0 Ha TeppuTopmum AMypCKon
obnacTtu, He3aBMCUMO OT MeCTa ero peructpaunm Ha Tepputopun AMypckon obnactu, mecta
pacnosioXXeHns Ha TepputTopmum AMypckon obractn 06 beKTOB HEABMXMMOCTH.

Pasgen 3. Coctas, nocnegoBaTenbHOCTb U CPOKU BbINOSTHEHUSA aAMUHUCTPATUBHbIX
npoueayp,TpeboBaHns K NOPAAKY X BbIMOMHEHMWS, B TOM YMCNEe OCOBEHHOCTM BbINOSHEHWS
agAMUHUCTPATUBHbIX NpoLeayp B 3SIEKTPOHHOM hopme

1. NpepocTtaBneHne MyHULMNANbLHOM YCIyru BkNoYaeT B cebs cnegyowme agMUMHUCTPaTUBHbIE
npoueaypsb!:

- NpUeM 1 perncTpaums 3asiBreHuns;

- paccMOTpeHWe 3adBrNeHnsa U HanpassieHUe Ha UCNOSNHEHNE;

- UICNONHEHNE 3asiBNIEHUS, HanpaBsreHe yBe4OMMNEHNA O NPOANEHNN CPOKa UCMNOMHEHMsI3anpoca.
2. Npuem n pernctpaumsa sanpoca.

OcHoBaHueM ans Hayana BbINOMHEHNA agMUHUCTPaTMBHOM npoLuenypbl ABnseTcs



npegocTaBneHne 3asButenemM AOKYMEHTOB, YKa3aHHbIX B YacTu 6 Pasgena 2 HacTodwwero
aAMWUHUCTPATUBHOIO perfiameHTa B YNOAHOMOYEHHbIN OpraH npu AM4HOM obpalleHn, NOYTOBbLIM
OTNpaBfeHEM, B ANEKTPOHHOM hOpME NO UHPOPMALNOHHBIM CUCTEMaM OBLLEr0 NOMNb30BaHNSA
UnNn Yepes aaMUHUCTPaLNIO.

Mpn noCcTynneHun 3asBneHns U npunaraemMblx K HeMy JOKYMEHTOB B aAMUHUCTPaLMIO, NOCeaHUN
He No3aHee AHs, cneayowero 3a gHeM UX NOCTynneHus, obecnevmBaeT nepegavy 3asiBreHns n
npunaraemblx K HEMy JOKYMEHTOB B YNOSTHOMOYEHHbIV OpraH.

OTBETCTBEHHbIM 3a UCMNOSTHEHME aAMUHUCTPATMBHOW NpoLeaypbl SBASETCA COTPYOHUK,
OTBETCTBEHHbIN 3a MPUEM U perucTpauuio BXogawmux (NocTynarLwmx) 4OKYMEHTOB, B TOM YucCrie B
3NEeKTPOHHOM BUAE.

3. MNpun noctynneHun 3asaBneHnsa npu IM4HOM obpalleHnmn, COTPYAHNUK, OTBETCTBEHHbIN 3a Npuem
AOKYMEHTOB 151 OKa3aHUs MyHUUMNANbHOW YCNyru, BbINOMHAET crieayowme AeNcTBuUS:

- yCTaHaBNUBaET NIMYHOCTb 3aABUTENS UM YNONIHOMOYEHHOIo NpeacTaBuTens
3as1BUTENSCOrNacHoO NpeaCcTaBNeHHbIM JOKYMEHTaM, YOOCTOBEPSAOLWNM FIMYHOCTb Y NOSTHOMOYUS
3asBuUTeEnNs;

- IpoBepSeT NOMHOTY 3anonHeHns 0b6a3aTeNnbHbIX PEKBU3UTOB,

- NPUHUMAET NN OTKa3bIBaET 3adBUTENIO B NPUeMe JOKYMEHTOB MO NpUYMHAM,U3M0XKEHHbIM B
yactn 8 Pasgena 2 HacTodLweroagMMHUCTPaATUBHOIO perfnamMmeHTa;

- perucTpupyeT 3asiBrieHne B NOpsiAKe npuema u permctpauumn BXogsLlenkoppecnoHaeHUnm;

- HanpaBnsieT 3asiBNeHne Ha pacCMOTpeHME.

4. MNpw nocTynneHun 3anpoca Ha GyMakHOM HOocuTere NOYTOBbIM OTNPaBAEHUEM, COTPYAHMK,
OTBETCTBEHHbIN 3a NPUEM N PErNCTPaLNIO BXOOALWMNX (MOCTYNALWMX) AOKYMEHTOB, BbINOMNHAET
cnegyowne aencTeus:

- NPUHUMAaET 3anpoc;

- perucTpupyeT 3asiBrieHne B NOpsiAKe npuema u permctpauumn BXogsLlenkoppecnoHaeHUnm;

- HanpaBnsieT 3asiBNeHne Ha pacCMOTpeHME.

5. MNpu noctynneHun 3anpoca B 3NeKTPOHHOM BuAe, COTPYAHUK, OTBETCTBEHHbIN 3a NMpUeM U
perncTpauuio BXxogawmx (MocTynarwLwmx) AOKYMEHTOB, BbINONHAET criefyoLlime AenCTBUS:

- NpOBOAUT B TedeHmne 1 paboyero AHA C MOMEHTa perucTpaumm 3anpoca npoueaypynpoBepku
AEeNCTBUTENbHOCTU KBaNUOUUMPOBAHHOW NOAMNUCH, C UCNONb30BaHNEM KOTOPOM NOANNCaHO
3asBneHne (NakeT 3NeKTPOHHbIX AOKYMEHTOB) O NPeoCTaBNeHUN MyHULIMNANbHON YCNyri,
npegycMmaTpuBaroLLyo NpoBEPKY cObnoaeHNs YCNoBUn, ykasaHHbIX B cTaTbe 11®PeaepansHoOro
3akoHa «O6 anNeKTPOHHOW NOANUCUY;

- pacneyaTbiBaeT 3asBMNeHNE;

- permcTpupyerT 3asBrieHre B Nopsiake npyema v perucrpaumm BXogsawenkoppecnoHaeHU MK,

- noaTBepxxaaeT akT NofnyvYeHns 3asBNEHNS OTBETHBIM COOOLLEHNEM 3aABUTENMIO BINIEKTPOHHOM
dopme € ykaszaHmeM JaTtbl U PermcTpaLmMoOHHOro Homepa 3asBreHus;

- HanpaBnsieT 3asiBNeHne Ha pacCMOTpeHME.

B cnyyae ecnu B pe3synbTaTe NpoBEPKU KBanMuLuMpoBaHHOW noanucy 6yaeT BbISBEHO
HecobnoaeHe YCTaHOBMNEHHbIX YCNOBUI NPU3HAHNS ee 4eACTBUTENbHOCTU, YNOTHOMOYEHHbIV
opraH B TeYeHne Tpex AHEen CO OHS 3aBepLUeHUs NpoBeaeHUsT TakoM NMPOBEPKU NpUHUMaeT
pelueHme 06 oTKase B Npueme K pacCMOTPEHMUIO 3asiBNEHUSA N HanpaBnsieT 3asBUTENO
yBeaoMneHne 06 3TOM B 3fIEKTPOHHOM (bopMe C yKa3aHMEM NYHKTOB cTaTbk 11 degepanbHoro
3akoHa «O6 aNeKTPOHHOW NOAMUCUY, KOTOPbIE NOCYXUNN OCHOBAHMEM ANSA NPUHATUSA
yKa3aHHOro pellueHuns. Takoe yBegoMneHne noanncbiBaeTcs KBanmuumpoBaHHOW No4NUCHI0
pyKoBOAUTENSA YNONHOMOYEHHOrO OpraHa Ui yrnosiHOMOYEHHOMo MM SOMKHOCTHOroO nuua m
HanpasnsieTcs No agpecy dNEeKTPOHHON NoYThl 3asaBUTENSA NMOO B €ro Nu4YHbIi KabnHeT B
deepanbHON rocygapCTBEHHOW MHAPOPMaLMOHHOW cucteme «EanHbIN nopTan rocygapCTBEHHbIX



N MyHULMNAnbHbIX YCNyr (YHKLUNA)».

PesynbTatom MCNONHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNSETCS pernctpaums 3asiBfieHns
COTPYAHWKOM, OTBETCTBEHHbLIM 3a NPUEM U perncTpaumio BXoaswmx (MoCcTynarLwmx) JOKYMEHTOB.
dukcaumsa pesynbTaTa BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl OCYLLEeCTBSeTCS
npocTaBneHnemM B NMPaBoOM HWKHEM YTy NULEBON CTOPOHbLI NEPBOro NUCTa 3asBeHns aaTbl
perncTpauun n permcTpaumoHHOro HoMepa 3arnpoca, a TaKke nNpocTaBneHnem gaTbl perncTpauum
N perncTpaunoHHOro HoMepa 3anpoca B permcTpaLmMoHHOM XypHarne.

6. MakcmanbHbIN CPOK BbINOMHEHNA agMUHUCTPATMBHOM Npoueaypbl:

- NPV INYHOM NpuemMe rpaxaaH - He 6onee 15 MUHYT;

- PV NOCTYNNEHNN 3asBNIEHUSA U JOKYMEHTOB MO NoYTe, aAMUHUCTPaLMIO,
NMHOpMaLNOHHONCUCTEME - HE NO3Hee criefytoLlero paboyero AHA ¢ MOMEHTa NOCTYNNEeHNs B
YNOSTHOMOYEHHbI OpraH.

7. OcHOBaHWeM Angd Havyana agMUHUCTPaTUBHOW Npouenypbl ABNAETCA perucTpauns 3assneHuns.
OTBETCTBEHHbIM 3a UCMNOSTHEHME aAMUHUCTPATMBHOW NpoLeaypbl SBASETCA COTPYOHUK,
OTBETCTBEHHbIN 3a paCCMOTPEHWE 3aABNEHNSA, KOTOPbLIA HaKnaabiBaeT Ha 3asiBlieHMe pe3osioLmio,
npeanucbIBatoLLy0 UCMONHUTENO OCYLLLECTBUTbL UCMONTHEHNE 3asiBIIEHUS, 1 HanpasnseT B
YyCTaHOBMNEHHOM MNOpsAKe 3asBNeHne OTBETCTBEHHOMY UCMOMNMHUTENIO.

PesynbTtatom ncnonHeHns agMUHUCTPATUBHOW Npoueaypbl ABNAETCS HanoXeHne Ha 3asiBrieHnn
pesoniouun, NpeanucbiBatoLLen UCNOMHUTENO OCYLLEeCTBUTb UCMOMNHEHWE 3asBNEeHNs, 1
HanpasrieHne 3aaBneHNst Ha UCMOMHEHNE OTBETCTBEHHOMY UCTMOJSTHUTESTIO.

dukcauus pesynbtata BbIMOMHEHNA aMUHUCTPATUBHOW Npoueaypbl OCYLLLECTBIISETCH
npocTaBneHnemM Ha cBOH6O4HOM YacTn BEPXHEN NEBOWN YacTu NNLEBON CTOPOHE NEPBOro nucra
3anpoca COOTBETCTBYHOLLEN pe3onioLmnn.

MakcrmanbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHON Npouenypbl: 2 pabounx gHs.

8. OcHoBaHWeM Angd Havyana agMUHUCTPaTUBHOM Npouenypbl ABNAETCA NOCTYNfeHne 3aaBneHus
C pesornounent OTBETCTBEHHOMY UCMOMHUTENIO.

9. OTBETCTBEHHBIN COTPYAHUK, OCYLLECTBNAET Crieayolmne encTBUS:

1) ucnonHseT 3anpoc cornacHo TpeboBaHuam lNopsiaka, a UMEHHO nogroTaBnueaeT
NPOEKTNOCTaHOBNEHNA aAMUHUCTPaL MK No popme corracHo npunoxeHuto Ne 6 k MNopsagky B
NOCTaHOBMEHUN aAMUHUCTPALMM - peLleHnn 06 NCnonb30BaHUM AOHHOIO rPYHTA YKa3blBaOTCA
cBeAeHns 0 MecTe npoBefeHust paboT, obbemax (NnaHMpyembix 06bemMax) N3Briekaemoro
AOHHOrO rpyHTa, MeCTO CKNagMpoBaHUS AOHHbLIX FPYHTOB (KagacTpoBbI HOMEP 3eMErNbHOro
yyacTka), MecTo (pakTM4ecKoro Mcnonb3oBaHWUs JOHHOIO rpyHTa Ans obecnevyeHns
MYHULMNANbHbIX HYX (KagacTpoBbI HOMEP ydacTKa) UM HauMeHoBaHWe (PrU3nyecKkoro,
topNaNYEeCcKoro nuua, ocyLecTBAILWNX NpoBeAeHNe AHOYrnyouTensHbIX 1 Apyrnx pabor,
CBSI3aHHbIX C U3MeHeHneMm aHa n 6eperos BOAHbIX OOBEKTOB, B MHTEPECax KOTOPbIX ByaeT
NCNOSIb30BaH LOHHbIN FPYHT.

2) B crnyyae HeBO3MOXHOCTU UCMONMHUTL 3anpoc No npuynMHam, ykasaHHbIM B Yactu 9 Pasgena 2
HacTosLero agMMHUCTPATUBHOIO perfnamMmeHTa, roToBUT Ha UMS 3asBUTENSA OTKa3 B
npegocTaBneHnn MyHMUMnanbHoOn ycnyru B popme nMcbMa agMuUHUCTPaLImK.

Mocne nognucanuna MMason agMuHUCTpaunn KpacHosapoBCKOro cenbcoBeTa NoaroToBNEeHHOro
AOKyMeHTa — NOCTaHOBMEHNA aMUHUCTPaLNK, OTKa3 nepenaeTcs yrnorHOMOYEHHOMY COTPYAHUKY
AnNs OTnpaBku (BpyyeHus).

10. CoTpyaHVK, OTBETCTBEHHbIV 3a OTNPABKY KOPPECMNOHAEHUUMN, OCYLLECTBNAET creaytoLwime
AEencTBuS:

1) perncTpupyeT NoCcTynmBLUME K OTNpaBke JOKYMEHTbI B MOPSAKE pernctpauunmnucxogsiien
KOoppecnoHAeHunn;

2) oTnpaenseT (Bpy4YaeT) JOKYMEHTbl 3asBUTENO Uy nepegaeT cnocoboM, yka3aHHbIM B3anpoce:



NIMYHO NOA POCMUCH, MO MOYTE 3aKa3HbIM MMCbMOM UK MO MHAPOPMAaLMOHHBLIM CUcTEMaM obLLero
Nnosib30BaHuS, B Criydae UCMOSHEHNS 3anpoca B 3fIEKTPOHHOM Buae.

3aaBuTenb nonyyaeT pesynbTaT MyHUUMNanbHOW yCrnyru npy npeabsasreHnn JOKYMEHTa,
yOOCTOBEPSIOLLErO ero JIMYHOCTb U IOBEPEHHOCTU Ha NpeacTaBUTeNs 3asaBuTens, opopMIIEHHON
B YCTaAHOBMEHHOM Nopsake (B cnyyae nosyyYyeHus JOKYMEHTOB YNOSIHOMOYEHHbIM
npeacraBuTenem 3asBuTens).

11. Pe3ynbTaTtom BbINOMHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl ABNAETCS OTnpaBneHne (Bbigaya)
3asBUTENIO pesynbTata MyHULUNAaIbHOW YCryri.

dukcauus pesynbtata BbIMOMHEHNA aMUHUCTPATUBHOM NpoLeaypbl OCYLLECTBIISETCH B XypHarne
perncTpauumn ncxoadilen KoppecnoHaeHUMn NpocTaBneHneM permcTpaLMoHHOro Homepa 1 aaTbl
ncxogsawero AoKyMeHTa n oTMeToK 06 oTnpaBke, NofyyYeHUn NOYTOBOro yBegoMIieHnst 06
oTnpaske u (Mnn) o NonyYyeHun, NGO o BO3BpaTe OTNPABMEHHOIO OTBETA UM HEBO3MOXHOCTM
BPYYEHMSA JOKYMEHTa 3asBUTENIO.

HenonyyeHHbIN 3asBUTENEM JIMYHO NOA POCNUCH FOTOBLIW K BblAade OTBET, BO3BPALLEHHOE
noYToBOE OTNpaBrieHne, No uctedyeHmnn 60 gHen Co OHA ero perucTpaumm Unm nostlyvYeHus
NMOYTOBOrO YBEAOMIIEHMS O HEBO3MOXXHOCTWN JOCTaBKU, NpMoBLLaeTcs K COOTBETCTBYOLLIEMY
HOMEHKNaTypHOMY AeNy apxuBa U BblOaeTCH 3adBUTENIO B TedeHne 5 neT npu ero obpalleHum 3a
pes3ynbTaTtoM MyHUUMNANbLHOW YCNyru.

12. MakcumanbHbI CPOK BbIMONIHEHUS aAMUHUCTPATUBHON npoueaypbl: 13 paboumx gHen.

13. lNepeyeHb agMUHUCTPATUBHBIX Npoueayp (4erncTBuin) Npy NpeaocTaBleHnn MyHULMNANbHbIX
yCrnyr B 9NeKTPOHHON hopMme:

1) Npwn HanpaBneHnn 3aaBNeHns 0 NPeLOCTaBNEHMM MyHULMNANBHOW YCIYTN B 3NIEKTPOHHOM
dopMe 3aaBuUTENb (hopMUpyeT 3asiBNeHne Ha npedocTaBneHne MyHuumnaneHom ycnyrm B dpopme
3MIEKTPOHHOro AOKYMEHTa 1 NOANUCHIBAET €ro 351IeKTPOHHOM NOANUCHI0 B COOTBETCTBUN C
TpeboBaHnamu degepanvHoro 3akoHa oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOM
nognucwy. MNpn HanpaBneHun 3asiBNeHNa 0 NpeJoCTaBNeHNUN MyHULMNANBHOW YCNyru B
3NEeKTPOHHOM (bopMe 3asBUTESb BpaBe NPUITOXNUTb K TaKOMY 3asBNEHUI0 AOKYMEHTHI,
HeobxoauMble AN NpeaoCcTaBneHns MyHUUUNAanNbLHOM yCryrun, KoTopble (opMUpyroTCs 1
HanpaBnAKTCA B BUAE OTAEMNbHbLIX (hannoB B COOTBETCTBMM C TpebOBaHMSIMU 3aKOHO4aTeNbCTBA.
[Mpy HanpaBneHun 3asBreHns 1 NpunaraeMblx K HeMy JOKYMEHTOB B 3NIEKTPOHHOW hopme
npeacrasutTenem 3asBuTens, AeUCTBYOLWNM HA OCHOBaHUU AOBEPEHHOCTU, JOBEPEHHOCTb
A0SKHa BbITb NpeacTasneHa B (popme 3feKTPOHHOIro AOKYMEHTa, NOANUCAHHOMO 3MEKTPOHHOWN
nognNuUCbIO YNOSTHOMOYEHHOTO Nnua, BblaasLuero (nognucasLuero) JOBEPEHHOCTb.

14. lNpenocTaBneHne MyHULMNanbHOM YCryru B 9NeKTPOHHON hopMe BKtoYaeT B cebs
cnegyouine agMUHUCTPaTUBHbBIE Npouenypbl:

1) npnem 3aaBneHnst 1 JOKYMEHTOB (MHbopmaumn), HeoBXoaANMbIX ANS
npeaocTaBneHNAMYHMULMNANbHON yCnyru;

2) NpoBepKa AeNCTBUTENBHOCTb YCUIIEHHOM KBaNUMOULIMPOBAHHOW 3NEKTPOHHOW NOAMUCH;

3) obpaboTka 1 npegsapuTensHOE PAaCCMOTPEHNE JOKYMEHTOB: (hOPMNPOBAHMEINEKTPOHHbIX
AOKYMEHTOB U (UNN) 3NEeKTPOHHbIX 06pa3oB 3asBNEeHNA, JOKYMEHTOB, MPUHATLIX OT 3asBUTEnNS,
KOMUA OKYMEHTOB JIMYHOIO NPOUCXOXAEHUS, NPUHATLIX OT 3asiBUTeNs(npeacTaBuTens
3asBUTENS), 3aBepeHmne NeKTPOHHOM NOANUCHIO B YCTAHOBIIEHHOM MOPSKE;

4) NpYHATUE peLUeHnst O NOAroTOBKE BbIMUCKU, YBEAOMIIEHUS;

5) HanpaBneHue 3asBUTENO YBEAOMIIEHNS O NPUEME 3asiBIIEHUS UKW OTKa3a B npueme
KpacCMOTPEHUIO 3asaBEeHNS;

6) dhopmmpoBaHne pesynbTata NpeaocTaBneHnsa MyHULUNanbHON yCnyru;

7) HanpaeneHue (Bblgava) pesynbTaTa.

3asiBuTenb Bnpase 0TO3BaTb CBOE 3asiBNieHNe Ha nobon cTagmm pacCMOTPEHUS, COrfacoBaHUA



NN NOAroTOBKM LOKYMEHTA.
15. Nopsagok ocyLecTBNeHNs B aNEeKTPOHHOM hopMe, B TOM YKCrie C UCNonb3oBaHnem EamHoro
nopTara rocy4apCTBEeHHbIX 1 MyHUUUNArbHbIX yCnyr (pyHKUMI), adMUHUCTPATUBHBIX Npoueayp
(oencteunin) B COOTBETCTBUM C NnonoxeHuamn ctatbn 10 PegepanbHoro 3akoHaoT 27 nonsa 2010 .
Ne 210-®3 «O6 opraHusaumm npegoctaBrieHns rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYr».

16. NMprem u perncTpaums 3anpoca OCyLeCTBASATCA JOMKHOCTHBIM JIULOM YNOSTHOMOYEHHOIO
opraHa, OTBETCTBEHHOIO 3a permcrpaumio.

[Mocne pernctpauun 3anpoc HanpaensaeTcs B yNONHOMOYEHHbIN OpraH, OTBETCTBEHHbIV 3a
npegocTaBneHne MyHMUMnansLHOW yCryri.

YNONHOMOYEHHbBIM opraH obecnevnBaeT Nnpuem JOKYMEHTOB, HEOBXOAMMBbIX A5 NpeoCcTaBeHns
MYHULMNAnNbHOW YCNyru, n permctpauuio 3anpoca 6e3 Heob6xoamMmMocTn NOBTOPHOIO
npeacTaBneHnsa 3asBuTenemM Takmx JOKYMEHTOB Ha ByMaXHOM HocuTene.

B cnyyae noctynnenus 3aaBneHnsa n JOKYMEHTOB, yKa3aHHbIX B YacTn 6 Pasgena 2 HacTosLero
pernamMmeHTa, B 35IEKTPOHHOM hopMe ¢ ncnonb3oBaHmem EgmHoro n PermoHansHoro noprana,
NoANUCaHHbIX YCUITEHHOW KBannguuupoBaHHOW 351IEKTPOHHOM NOANUCHI0, AOMKHOCTHOE NULO,
oTBevarwLlee 3a NpeaocTaBrneHne MyHUUMnanbLHOM yCryri:

- NpoBepAET OENCTBUTENBHOCTb YCUITEHHOM KBaNUULNPOBAHHOW 3N1EKTPOHHOW NOANUCUC
MCcnosb3oBaHMeM CpeacTB MHPOPMALMOHHON CUCTEMBI TOSTOBHOMO Y4OCTOBEPSAIOLLIErO LIEHTPA,
KOoTopasi BXOAUT B COCTaB MHAPACTPYKTYpbl, obecneymBatoLemn
MHOPMaLNOHHOTEXHONOMMYECKOE B3anMOAENCTBME AENCTBYIOLWMX N CO30aBaeMbIX
MHAPOPMALMOHHBIX CUCTEM, UCMONb3yeMbIX AN NPeaoCTaBneHnsa yCnyr;

- (bopMupyeT aNeKTPOHHbIE AOKYMEHTbI U (UNN) SNEeKTPOHHbIe 06pas3Lbl 3asBNEHNS,A0KYMEHTOB,
NPUHATBIX OT 3asiBUTENS, KOMUIA AOKYMEHTOB SIMYHOIO NPOUCXOXKAEHUSA, MPUHATBIX OT 3asBUTENS
(npencraBuTens 3aaBuTens), obecnevnBas nx 3aBepeHne ANEeKTPOHHOW NOANUCHIO B
YyCTaHOBMEHHOM MOpsiAKe.

17. Cpok agMMHUCTpaTMBHOW NpoLeaypbl Mo Npuemy 3asiBAeHnsa 1 npunaraemblx K Hemy
AOKYMEHTOB, pernctpaunm sasasneHns u Bbigade 3asgBUTESNO PACNUCKU B NOSTyYEHUN 3adBNEHUN U
AOKYMEHTOB, B TOM YMUCre C UCnonb3oBaHneM EanHoro n PermoHanbHOro noprana - 2 gHs.

18. Mpn nonyyeHumn 3anpoca B ANEKTPOHHON hopMe B aBTOMATUYECKOM PeXUME OCYLLIECTBIISIETCA
popMaTHO-NOMMYECKUIN KOHTPOSTb 3anpoca, NPOBEPAETCA HanMymMe OCHOBaHUN ANdA OTKasa B
npueme 3anpoca, ykasaHHbIX B YacTu8 Pasgena 2 HacToswero pernaMmeHTa, a Takke
OCYLLIECTBNATCA criegyowime AenCTBUS:

1) Npn HanNn4uu xoTa Bbl OQHOrO U3 yKasaHHbIX OCHOBAaHWI JOMMKHOCTHOE NULLI0,0TBETCTBEHHOE 3a
npegocTaBneHne MyHMUMNanbHOW yCnyru, B CPOK, He NpeBblLLatoLLnin CPoK NpeaocTaBneHns
MYHULMNANbHOW yCnyru, NoagrotaBnueaeT NMCbMO O HEBO3MOXHOCTU NpeaoCTaBeHns
MYHULUMNANbHOW YCRyru;

2) Npu OTCYTCTBUM yKa3aHHbIX OCHOBaHUN 3aABUTENO COObLLAaeTCA NPUCBOEHHbIN 3anpocyB
3NEeKTPOHHOM (POpPME YHUKaIbHbI HOMEpP, MO KOTOPOMY B COOTBETCTBYHOLWEeM pa3saene EgnHoro n
PernoHaneHoro noptana, omumansHoro canrta 3aasutento byget npeacrasneHa nHopmaums o
Xo[e BbINOSIHEHUS yKa3aHHOro 3anpoca.

19. PesynbTatomM agMUHUCTPATUBHOWN Npoueaypbl No NnpuemMy 3asiBfieHus U npunaraemMbix K Hemy
AOKYMEHTOB, pernctpaunmn sasasneHns u Bbigade 3asgBUTESNO PaCcnUCKU B NOSTyYEHUN 3adBNEHUS U
AOKYMEHTOB, B TOM YUCre C Ucnonb3oBaHuemM EanHoro n PernoHanbHOro noprana, ssnsercs
npuem 1 pernctpauna 3agaBrneHnsa n npunaraembix K HeMy JOKYMEHTOB.

20. lNocne npuHATUA 3anpoca 3adaBUTENSA JOMKHOCTHBIM JIULIOM, YNONTHOMOYEHHbLIM Ha
npegocTaBneHne MyHMUMNanbHOW ycnyru, ctaTyc 3anpoca 3asBuTens B IMYHOM KabuHeTe Ha
EaouHom n PernonansHom noprtane, ouumansHoM cante obHOBMASETCH A0 cTaTyca «NPUHATOY.
21. Npv npegocTaBneHn MyHULMNanbLHOW yCryrn B 3NeKTPOHHOM dopMe 3asBUTENIO



HanpasnseTcs:
a) yBejOMIIEHME O 3anncu Ha NpuMem B YNOTHOMOYEHHbIN OpraH;

6) yBegomneHve o npuemMe 1 permctpawmm 3anpoca u UHbIX JOKYMEHTOB, HEOO6X0AMMbIXASA
npegocTaBneHnsa MyHULMNAIbHOW YCyru;

B) yBeJOMINEHNe 0 Hayare npouenypbl NpegocTaBneHns MyHULMNAansHOW YCnyru;

r) ygegomneHne o6 oKoOHYaHUN NpeaocTaBNeHNa MyHULMNANbHOW yCcnyrn NM6o MOTMBUPOBAHHOM
OoTKase B npueme 3anpoca u UHbIX JOKYMEHTOB, HEO6X04MMbIX ANS NpeaocTaBneHns
MYHULMNAnNbHOW) yCryru;

A) yBe4oMIeHne o pesyrnbTatax pacCMOTPEHUSI AOKYMEHTOB, HEOOXOANMbIX ANANpPeaoCTaBNEHS
MYHULMNANbHON yCnyru;

€) yBeJOMIIEHME O BO3MOXHOCTU NOMY4YnUTb pe3ynbTaT npefocTaBneHns MyHMUmMnansHOm

ycnyrm nnbo MOTUBMPOBAHHbLIN OTKa3 B NPeAoCTaBNEHNN MyHULMNANbHOW YCYTu;

X) yBeOMMNeHne 0 MOTUBMPOBAHHOM OTKa3e B NpegoCTaBfieHUn MyHULMNAnsHOW YCIyru.

22. Ecnu B pesynbTaTe NpPoBeEPKN KBannuumposaHHon noannucu dyaeT BbiiBNEHO
HecobnaeHNe YCTaHOBNEHHbIX YCIOBMI NPU3HAHNA €€ AeNCTBUTENbHOCTU, AOMKHOCTHOE NULO
YNONMHOMOYEHHOrO opraHa ycrnyru B TedeHne 3 AHeN Co OHSA 3aBepLUeHNs NpoBeaeHUS Takon
NpOBEPKN NPUHUMAET peLleHne o6 oTkase B Npueme K paCCMOTPEHUIO 3aABMNEeHNs 3a NosyYyeHnem
MYHUUMNANbHOW YCIyrn U HanpasBnseT 3asaBUTento yBegomreHne o6 3ToM B 3NeKTPOHHON hopme
C yKasaHueM nyHKToB ctatbu 11 degepanbHoro 3akoHa PefeparbHbii 3akoH oT 6 anpena 2011
roga Ne 63-®3 «O6 anekTpOHHOM NOANUCKY», KOTOPbIE MOCIY>KUIN OCHOBaAHUEM 115 MPUHATUS
yKa3aHHOro pellueHuns. Takoe yBegoMneHue noanncbiBaeTcs KBanmuumpoBaHHOW NogNnCkIO
AOIMKHOCTHOrO LA YNONHOMOYEHHOIO opraHa 1 HanpasnseTcs Nno agpecy ANEeKTPOHHOM NoYThl
3asBuTens nnMbo B ero Nn4HbIN KabuHeT Ha EgmMHom n PernoHansHOM nopTtane.

23. Nocne nonyyeHnsa yBegomMneHus 3asBuTeNb BNpaBe 06paTUTbCA NOBTOPHO C 3asBEHNEM O
npegocTaBneHnn MyHUUMNANbHOW YyCNyrn, yCTpaHUB HapyLUEHWS, KOTOPbIe MOCNYXWUMn
OCHOBaHMEM A5 0TKasa B NpuemMe K paCCMOTPEHUIO NEPBUYHOMO 3asiBfIEHMS.

24. lpu nogade 3asiBNeHNA B 3NIEKTPOHHOM BUAeE ANs nosiydeHus NoasiMHHUKa pesyrnbTaTa
npeaocTaBneHnsa MyHULMNAanbHOW yCrnyrn 3asaBuTerb NpubbiBaeT B aAMUHUCTPALMIO TIUYHO C
AOKYMEHTOM, YOOCTOBEPSAOLLNM FINYHOCTb.

NHpopmaums 0 NpoxXoxXaeHUn JOKYMEHTOB, a TakkKe O MPUHATBIX peLleHnax oTpaxaeTcs B
CUCTEME 3NEKTPOHHOIo JOKYyMeHTOobopoTa B AEHb NPUHATUS COOTBETCTBYHOLLUX PELUEHNIA.

25. CpoK UCMNONHEeHUs agMUHUCTPATUBHOW Npoueaypbl No Bblaave 3adaBUTENO pedynbTaTa
npeaocTaBneHnsa MyHuumnanbHon ycnyrm — 1 pabounn geHb.

26. Npwn obpalleHnn 3aaBUTENSA C 3as8BIEHNEM U AOKYMEHTaMM, yKa3aHHbIMK B YacTu 6 pasgena
2 HacCTOSLLEro perfnamMmeHTa B agMUHUCTPaLMIO NpefoCcTaBieHMe MyHULMNanbLHON yCnyrn,
BKMOYaeT B cebsa crneayolwme agMMHUCTpaTUBHbBIE Npoueaypbl:

1) npnem 3aaBneHns 1 NnpunaraemMbiX K HeMy AOKYMEHTOB, perucTpaums 3asaBneHns nebigada
3as1BUTENI0 PacnuCKn B MONyYeHUN 3asBIEHNUS] U JOKYMEHTOB;

2) NnepeBof, B 9NEKTPOHHYO (POPMY N CHATUE KONUW C JOKYMEHTOB, NpeacTaBleHHbIX3asBUTenemMm,
noanucb 1 3aBepeHne NeYvaTtblo (SNEeKTPOHHON NOAMMUCHIO);

3) Nnepefaya KypbepoM naketa JOKYMEHTOB B agMUHUCTPaLMIO;

4) Bblgaya (HanpasneHue) 3asaBUTeNto pesynbTara npefocTaBneHus MyHULUNansHOMYCITyru.
3asBuTenb Bnpase 0TO3BaTb CBOE 3asiBNeHne Ha nobon ctagmm pacCMOTPEHUS, COrfiacoBaHus
UIM NOArOTOBKM AOKYMEHTa, 06paTMBLUMCEL C COOTBETCTBYIOLUM 3asiBfIEHNEM B

aflMUHUCTpAaUMIO.

27. MNMpwn npuemMe 3asBneHnsa 1 npunaraemblx K HeMy JOKYMEHTOB pabOTHUK aAMUHUCTpaLMK:

1) HdopmupyeT 3asBuTeNnen o nopsigke NpeaoCcTaBneHnss MyHULMnanbLHON yeryrn B
MHOroOyHKLNOHAaNbHOM LEHTpe, O XoA4e BbINOSIHEHUS 3anpoca O NpeaocTaBfieHnumn



MYHULMNANbHON YCNYru, NO UHBIM BOMPOCaM, CBA3aHHbIM C NpeAoCcTaBNeHNneM MyHULMNAnbHON
yCcnyru, a Takke KOHCYynbTMpOBaHWe 3asBuUTENen o nopsake npeaoctaBneHns MyHULmunanbHON
ycnyru B MHOro(pyHKUMOHAaNbHOM LEHTPE;

2) NpUHUMAET 3anpoc 3asBUTENEN O NPeaoCTaBNEHNN MyHULMNANBHOW YCNyrn u
WHBIXAOKYMEHTOB, HEOOXOANMbIX OS5 NPeAOCTaBEHNS MyHULMNANbLHON YCIyru;

3) ycTaHaBnNuBaeT NIMYHOCTb 3asiBUTENS, B TOM YUCIe NPOBepPAET JOKYMEHT, YA0OCTOBEPSOLLUIA
NMYHOCTb, NPOBEPSET NONIHOMOYUS 3asBUTENS, B TOM YXCIE NOSTHOMOYUS NpeacTaBuTens
AEeNcTBOBaTb OT ero UMEHW; NPOBEPSAET HanM4Yne Bcex HeobXoaMMbIX JOKYMEHTOB UCXOAS U3
COOTBETCTBYHLLEronepeyYHs JOKYMEHTOB, HEOOX0AMMbIX A4S NPeaoCTaBNEeHNA MyHMLMNANbHON
yCryru; npoBepseT COOTBETCTBUE NPEeACTaBEHHbIX JOKYMEHTOB YCTAHOBIEHHbIM
TpeboBaHNAM,y40CTOBEPSACH, YTO:

a) OOKYMEHTbI B YCTAHOBIEHHbIX 3aKOHOAATENLCTBOM CIlydasix HoTapuarnbHO YOOCTOBEPEHbI,
CKpensieHbl neYyaTamu (Mpu HanMuum neyvyaTun), MMeT Hagnexalyue nognmcu CTOPoH Unu
onpeaeneHHbIX 3aKoHOAATESNTbCTBOM OSHKHOCTHbIX AL,

6) TEKCTblI AOKYMEHTOB HanNMcaHbl pa3bopymnBo;

B) dhamMunmu, UMeHa 1 oT4ecTBa (PM3MYECKUX Nnuu, agpeca nx MecT XUTenbCTBa HanucaHbl
NMOSNHOCTBIO;

r) B JOKYMEHTax HeT NOAYMCTOK, MPUMNCOK, 3a4EPKHYTbIX CITIOB U UHbIX HE OFTOBOPEHHbIX BHUX
ncnpasneHun;

) OOKYMEHTbI HE UCMOSMHEHbI KapaHaaLloM;

€) JOKYMEHTbI He UMEIT NOBPEXAEHUN, Hanuyne KoTopbiX He No3BonsaeT

O HO3HA4YHOMCTOSKOBaTb NX COAEPXaHWUE;

X) CPOK OEeNCTBUSA JOKYMEHTOB HE UCTEK;

3) JOKYMEHTbI cofgepaTt MHdopmaLmio, Heo6XoanMY ANa NpeaocTaBNEHNAMYHULMNANbHON
yCIyru, ykasaHHOW B 3asiBrieHUH;

N) OOKYMEHTbI NpeacTaBreHbl B MOIHOM 06beme;

K) 3asiBneHne COOTBETCTBYET YCTaHOBMEHHbIM TpeboBaHUAM K ero oopme n BUAY;

n) NP1 OTCYTCTBMM OCHOBaHWUI A115 OTKasa B Nnpueme LOKYMEHTOB OhOpPMIISiET C UCMOMb30BaHNEM
CUCTEMbI 3NIEKTPOHHOM oYepean pacnmcky O npueme SOKYMEHTOB, a NpU Hann4mm Takmx
OCHOBaHWN — pacnuncky o6 oTkase B npueme SOKYMEHTOB.

PaboTHWK agMUHUCTPaUUKN OT UMEHW 3adBUTENS 3anofiHAET 3asiBfieHne No COOTBETCTBYIOLLEN
dopme.

PaboTHWK agMUHUCTPaLUN NEPEBOANT B ANIEKTPOHHYO (DOPMY M CHUMAET KOMUK C OKYMEHTOB,
npeacTaBneHHbIX 3asBUTeNneM, NOANUCLIBaET 1 3aBepsieT neyvaTbio (3NEKTPOHHON NOAMUCHIO).
28. 3aaButenb, NpeacTaBUBLUMIA AOKYMEHTbI 4S5 NONYyYEHNa MyHUUUNAanbHOW yCryru, B
o6s3aTenbHOM nopsiake MHopMupyeTcst paboTHMKOM agMUHUCTPaLNNA:

1) 0 cpoke NpenocTaBneHns MyHULMNANbHOW YCyru;

2) 0 BO3MOXHOCTM OTKa3a B NpefoCcTaBfieHUM MyHULMNANbHON YCIyTrn.

Ecnun npegcraBneHHble KON JOKYMEHTOB HOTapuarnbHO He 3aBepeHbl, COTPYAHUK
agMWHUCTPALNN, CITIUYUB KONUU JOKYMEHTOB C UX MOANMMHHBIMW 3K3eMNsipamMu, 3aBepsieT CBOeN
noanucblo € ykaszaHmem haMmnnnum u MHALMAaNIoB U CTaBUT LUTaMM «KOMUSA BEPHa».

29. MNepepaya 4OKYMEHTOB B aMUHUCTPALMIO OCYLLECTBIISAETCA HE No3aHee oaHoro paboyero
OHS, cnefyloLwero 3a AHeM npvemMa AOKYMEHTOB, Ha OCHOBaHUKN peecTpa, KOTOPbIN COCTaBMseTCs
B ABYX 9K3eMnnspax u COAepXUT gaTy 1 BpeMsi nepegadn.

[Mpn Nnpneme OOKYMEHTOB cneuuanmncT YrnofTHOMOYEHHOIrO opraHa, OTBETCTBEHHbIN 3a NpUeEM U
perncTpauuio JOKYMEHTOB, NpoBepPSieT COOTBETCTBME U KONMYECTBO JOKYMEHTOB C JaHHbIMMU,
yKasaHHbIMU B peecTpe, NpocTasnseT aaTy, BpeMs nosiy4eHus 4JOKYMEHTOB 1 NOAMNUCH.

Mpn nepepaye naketa JOKYMEHTOB CrielmnanucT ynorHOMOYEHHOro opraHa, NpMHUMatroLWwmm nx,



nposepsieT B NPUCYTCTBUN Kypbepa COOTBETCTBUE N KONMYECTBO JOKYMEHTOB C AaHHbLIMMU,
yKasaHHbIMKW B peecTpe, NpoCTaBnseT aaTy, BpeMa NofnyvyeHns 4OKYMEHTOB M noanucs. NepBbin
3K3eMnNnsip peecTpa ocTaeTcs y JOMMKHOCTHOrO nuua ynofIHOMOYEHHOro opraHa, BTOpon —
noanexuT Bo3BpaTy Kypbepy. MHpopmauusa o nonyyYeHn AOKYMEHTOB 3aHOCUTCH B SNIEKTPOHHYIO
baay.

30. lNepegava 4OKYMEHTOB 13 YNOSTHOMOYEHHOIO OpraHa OCyLeCTBNAeTCs He No3aHee
crnegyrowero HA Ha OCHOBaHUM peecTpa, KOTOpbI COCTaBNAETCH B ABYX aK3eMnspax.

Mpn nepepaye naketa JOKYMEHTOB pabOTHMK aAMUHUCTPaLMK, MPUHUMAIOLWMIA NX, NPOBEPSIET B
NPUCYTCTBUM Kypbepa COOTBETCTBUE U KONMNYECTBO JOKYMEHTOB C AAaHHbIMU, YKa3aHHbIMU B
peecTpe, NpocTaBngaeT AaTty, BpeMs nonyvyeHus JOKYMEHTOB U Noanuck. NepBblin ak3emnnsap
peecTpa oCTaeTcd y AOS/MKHOCTHOrO fiua agMUHUCTPaUnn, BTOPON — NOAMEXUT BO3BpaTy
Kypbepy. IHdopmaLms 0 nonyYeHnn JOKYMEHTOB 3aHOCUTCS B 3NIEKTPOHHYI0 6aa3y.

31. AODMWHCTpaUnA OCyLLeCcTBISET BblAavy 3asBUTENO pe3ynbTaTa NpeaoCcTaBneHus
MYHULMNANbHOM yCryru, B TOM YMcCre Bblgadva AOKYMEHTOB Ha ByMaXHOM HocuTene,
noaTeBepXaatroLmnx cogepXaHne 3NeKTPOHHbIX AOKYMEHTOB, HanpaBneHHbIX YNONTHOMOYEHHbIM
OpraHoM B MHOIO(YHKLUMOHANbHbIN LEeHTP NO pesynbTataM nNpeaocTaBneHnss MyHUuunanbHbIX
ycnyr opraHamu, npegoCcTaBnsoWUMN MyHULUNANbHbIE YCIYrn, a Takke Bblgada JOKYMEHTOB,
BKIOYasa COCTaBrieHne Ha ByMaXHOM HOCUTENE 1 3aBEPEHME BbINMUCOK N3 MHPOPMaLMOHHbIX
CUCTEM OpraHoB, NPeaoCTaBnSLWUX MyHUUUNANbHbIE YCIYTW.

[ns nonydYeHnsa JOKYMEHTOB 3asBUTESNb NpUbbIBAaeT B agMUHUCTPALMIO JIMYHO C JOKYMEHTOM,
yOOCTOBEPSIOLWNM FINYHOCTb.

OcHoBaHveM ansa Hayana agMUHUCTPaTUBHOM Npoueaypbl SBNSETCA NonyyYeHne
aAMUHUCTpauunen pesynbTaTa npegocTaBneHns MyHuumnansHom ycnyru. Npu Bolgayve
AOKYMEHTOB JOITHKHOCTHOE NUUO aiMUHUCTPaLUK:

1) ycTaHaBnmBaeT NUYHOCTb 3asBUTENS, NPOBEPSAET HanMyne pacnucku (B cnyyae ytepu
3asiBUTENEM pacnmncku pacnedyatbiBaeT C UCMOSb30BaHMEM NPOrPaMMHOro 3NEKTPOHHOIo
KOMMeKca OguH 9K3eMNsp pacnucku, Ha obpaTHOW CTOPOHE KOTOPOW AenaeT Haanucb
«OpUrnHan pacnunckmn yTepsiH», CTaBuT AaTy U NOAMMUCH);

2) 3HAKOMUT C COAepKaHMEM JOKYMEHTOB U BblOAET UX.

32. B cny4ae obpalleHuns 3agasuTens 3a npegoctaBneHnemM MyHULUNAanNsHOM yCryrm no
3KCTeppUTOpPManbHOMY MPUHLMMY aAMUHUCTPaLMK:

- NPUHUMAET OT 3aABUTENSA 3asBNeHne U AOKYMEHTbI, MpeAcTaBeHHble 3asiBUTENEM;

- OCYLLIECTBIISIET KONUPOBaHMe (CKaHMPOBaHWE) JOKYMEHTOB, NPeayCMOTPEHHbIX YaCTbio6 CTaTby
7 ®epnepanbHoro 3akoHa ot 27 nona 2010 roga Ne 210-903 «O6 opraHmMsaumnmn npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNyr» (Aanee — AOKYMEHTbI FIMYHOrO NPOUCXOXKAEHUS) U
npeacTaBneHHbIX 3asiBUTENEM, B CllyYae, eCnu 3asiBUTeNb CaMOCTOATENbHO He npeacTaBu
KOMWUM OOKYMEHTOB NIMYHOIO NPOUCXOXAEHWS, @ B COOTBETCTBUU C aAMUHUCTPATUBHbBIM
pernameHToM NpeaocTaBieHns MyHULMNanbHOM ycnyru ansa ee npegocrasneHms Heobxoammo
npegcraBneHne Konuu JOKyMeHTa NIMYHOro NPOUCXOXAEHUS (3a UCKINIOYEHNeM criyvas, Korga B
COOTBETCTBUWN C HOPMATUBHbBIM MPaBOBbLIM aKTOM 4S5 NPeA0CTaBNEeHNA MyHULMNANbHOW YCyrn
HeobXxoaMMo NpeabsBeHne HoTapmanbHO YAOCTOBEPEHHOM KONUU AOKYMEHTA SINYHOMO
NPOVCXOXAEHWS).

- (bopMupyeT aNeKTPOHHbIE AOKYMEHTbI U (UNN) SNEeKTPOHHbIE 06pas3bl 3adBMNeHNs,A0KYMEHTOB,
NPUHSATBIX OT 3asBUTENS, KOMUA AOKYMEHTOB NIMYHOIO NPOUCXOXAEHUS, MPUHATLIX OT 3asiBUTENS
(npencraBuTens 3aasuTens), obecnevnBas nx 3aBepeHne ANEeKTPOHHOW NOANUCHIO B
YyCTaHOBMNEHHOM MOpPSAKeE;

- C MCMNONb30BaHNEM MHHOPMALMOHHO-TENEKOMMYHUKALMOHHbLIX TEXHOMNOMMNHaNpaBnsaeT
9NEKTPOHHbIE JOKYMEHTbI U (Mnn) 3NEKTPOHHbIE 06pa3bl AOKYMEHTOB, 3aBEPEHHbIE



YNOMHOMOY€EHHbIM AOMKHOCTHBIM JILLOM MHOMO(OYHKLUMOHANBbHOMO UeHTpa, B aAMUHUCTPaLNIO.
33. B uenax npegoctaBneHns MyHUUMNanbHOM YCyrn oCcyLecTBNAeTCs npuemM 3asasutenen no
npegBapuTenbHOM 3anucu.

3anucb Ha npuem NPoBOANTCA NocpeacTBoM EanHoro n PermoHanbHoOro noprana.

3aaBuTento NpeaocTaBnseTca BO3MOXHOCTb 3anucu B nitobble cBoboaHbIE ANns npuema gaty m
BpeMs B npefenax yCTaHOBMEHHOro B agMUHUCTpaunn rpaduka npuema 3assutenen.
AOMUHUCTpaUmMs He Bnpase TpeboBaTb OT 3a8BUTENS COBEPLUEHUS UHbIX ENCTBUN, KpOME
NPOXOXOEHUS MAEHTUMUKALUKN U ayTEHTUUKALUN B COOTBETCTBUN C HOPMATUBHBLIMU NMPaBOBbLIMU
akTamu Poccunckon degepaumn, ykasaHusa Lenu npuemMa, a Takke npegocTaBneHus cBeeHun,
Heobxoa4MMbIX NS pacyeTa ANIMTENbHOCTU BPEMEHHOIO MHTEpBana, KoTopbl He0H6X0ANMO
3abpoHnpoBaThb Ans npMema.

dopmupoBaHue 3arnpoca 3asaBUTESNIEM OCYLLIECTBIISETCA NOCPEACTBOM 3arOfIHEHUS SNEKTPOHHON
dopMbl 3anpoca Ha EauHbIn n PernoHanbHbIv nopTtan, oguumansHoM cante 6e3 HeobxoanmocTun
AONOSTHUTENBHOM NoAayn 3anpoca B Kakon-nmbo nHom popme.

Ha EanHom n PernoHanbHOM noptane, ouumanbHOM canTe pasMeLlaroTcst obpasubl
3anosIHeHNs 3NeKTPOHHOW bopMbl 3anpoca.

dopmaTHO-norMyeckasi npoesepka choOpMMpPOBaAHHOIO 3anpoca OCyLeCTBASETCS aBTOMaTUYECKN
nocre 3anofIHeHUs 3asiBUTENEM KaXKaoro nu3 noneun anekTpoHHon oopmel 3anpoca. Npu
BbISIBNIEHUN HEKOPPEKTHO 3aMOfHEHHOIO NONSA 3NEKTPOHHOM (POpMbl 3anpoca 3asBUTENb
yBEJOMIAETCS O XapaKTepe BbIsIBIEHHOW OLINBKN 1 nopsigke ee yCTpaHeHUst NocpenCTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEOCTBEHHO B 3NTIEKTPOHHOM (bopme 3anpoca.

Mpn hopmmpoBaHmm 3anpoca 3asBuTento obecneymBaeTcs:

a) BO3MOXHOCTb KOMMPOBAHNSA N COXPaHEHUS 3anpoca N NHbIX JOKYMEHTOB, YKa3aHHbIX B YacTu 6
Pasgena 2 HacTosiLero pernameHTa, Heo6XxoauMbIX ANA NpeaoCcTaBneHnss MyHUUUNanbHOM
yCcnyru;

0) BO3MOXXHOCTb 3anosTHEHUSI HECKOSTbKMMU 3asiBUTENSMU OAHOWN 3NEKTPOHHOW hopMbl 3anpoca
npu obpalleHnmn 3a ycnyramu, npegnonaratowmmMmm HanpasneHne CoOBMECTHOro 3anpoca
HECKONbKMMU 3asiBUTENAMU;

B) BO3MOXHOCTb NneyaTn Ha OyMaXkHOM HOCUTESe KOMUK 3NIEKTPOHHOM (POPMbI 3anpoca;

) COXpaHeHne paHee BBEAEHHbIX B 3NEKTPOHHYO (hopMy 3anpoca 3Ha4YeHun B Nt0GON MOMEHT no
XXenaHuo Nonb3oBaTens, B TOM Yncre Npy BO3HUKHOBEHUN OowMBOK BBOAA 1 BO3BpaTe AN
NOBTOPHOrO BBOAA 3HAYEHUIN B 9NEKTPOHHYO (bOopMy 3anpoca;

[) 3anofnHeHue nonemn anekTpoHHOW hopMbl 3anpoca 40 Havana BBoda CBeeHUN 3aaBuUTenem
NCNosib30BaHNEM CBeEeHUN, pa3MeLLeHHbIX B ddefepanbHON rocyaapCTBEHHON MHAOPMaLMOHHON
cucteMe «EgmHas cuctema naeHTUUKaunm n aytTeHTuunKaunum B UHAOPaCcTpyKkType,
obecneunBatoLern MIHPOPMALMOHHO-TEXHONOMMYECKOE B3anMOLENCTBME MHAPOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMblX ANA NpeaocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYT B
aNeKTpoHHOM cbopmex (fanee — eguHasi cuctema aeHTUUKaumnmn n aytTeHTugunkauumn), n
cBefeHun, onybnmkoBaHHbIX Ha EgnHom n PermoHansHoM nopTtane, ouumanbHOM cante B
YyacTu, KacawLlencs cBeLeHnn, OTCYTCTBYIOLMX B €ANHOM CUCTEME UAEHTUdMKaUum n
ayTeHTUuKauuu;

€) BO3MOXXHOCTb BEPHYTbCA Ha Nt0OGON U3 3TanoB 3anosIHEHNS ANEKTPOHHON hopmMbldanpoca 6e3
noTepu paHee BBeAEHHOW MHOpMaLMK;

) BO3MOXHOCTb A0CTyna 3aaButens Ha EanHom n PernoHansHoM nopTtane nnmoguumansHOM
canTe K paHee nogaHHbIM UM 3arnpocam B Te4eHUe He MeHee OZHOro roga, a Takke YaCTU4HO
chopMmUpOBaHHbIX 3aMNpPOCOoB - B Te4YeHNe He MeHee 3 MecsLEB.

34. OcHoBaHMeM s HaYana agMUHUCTPaTMBHOM NpoLeaypbl SBAsSeTCA npeacTaBneHne
(HanpaBneHune) 3asaBUTENEM B YNOSTHOMOYEHHbIM OpraH B NPOM3BOSIbHOM bopMe 3asiBrieHus 06



ncnpasneHnn onevaTok n (Mnn) owmnbok, AoNyLEHHbIX B BblAaHHbIX B pe3yrnbTaTte
npegoCcTaBNeHns MyHULMNANbHOM YCNyrn AOKyMEHTaXx.

[ormKHOCTHOE NNUOo YNONMHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpefocTaBrieHne
MYHULMNANbHOW yCryru, paccmaTpuBaeT 3asiBneHne, npeacTaBneHHoe 3aaBuTenemM, 1 NpoBoauT
NPOBEPKY YKa3aHHbIX B 3a8BfIEHNUN CBEAEHUIN B CPOK, HE NpeBbilwatowmnmn 2 paboumx gHen ¢ gathbl
perncTpauumn cooTBETCTBYHOLLEro 3asiBreHNS.

Kputepmem npuHATUA peLlleHns no agMMHUCTPaTUBHOM Npouenype ABNseTcs Hannime nnm
OTCYTCTBME TaKMUX onevaTok u (Unn) omoboK.

B cnyyae BbIsiBNeHMs JONyLEHHbIX oneYaTok 1 (unu) owmnboK B Bbl4aHHbIX B pe3yrnbTate
npeaoCcTaBNeHUs MyHULMNANbHOW YCNyrn AOKYMEHTaX AOMKHOCTHOE NMLO YNOMHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a NpefoCTaBfeHne MyHUUMNanbHOM YCyrn, OcyLLeCcTBseT
ncnpasneHne N 3aMeHy ykasaHHbIX JOKYMEHTOB B CPOK, HE NpeBbiLatoLwmi 5 pabounx gHen ¢
MOMEHTa permcTpaumm COOTBETCTBYHIOLLIENO 3asBNEHUS.

B cnyyae oTcyTcTBMS oneyaTok u (Mnu) owmnbok B AOKYMEHTaX, Bbl4aHHbIX B pe3ynbTaTte
npegocTaBneHns MyHULMNanNsHOM ycnyru, 4OSHKHOCTHOE N0, OTBETCTBEHHOE 3a
npenocTaBneHne MyHMUMnanbHOM yCnyrn, IMCbMEHHO CoobLaeT 3asiBuTento 06 oTCyTCTBMU
TakMx oneyvyaTok u (unm) ownboK B CPOK, He npeBbiwarwm 5 paboumnx gHen ¢ MOMeHTa
perncTpauumn cooTBETCTBYHOLLEro 3asiBreHNUS.

PesynbTatom agMUHUCTPATUBHOWN Npoueaypbl ABNAETCS Bblgaya (HanpaBneHue) 3aaBuTento
ncrnpasfeHHOro B3aMeH paHee BblAaHHOMO JOKYMEHTA, ABMSOLWErocs pesynbTaTtom
npeaocTaBneHNa MyHULMNANbHOW yCyrn, nnn coodueHne o6 oTCYyTCTBMM Takux onevaTtok u
(nnn) owmnbok.

Pasgen 4. opmbl KOHTPOSS 3a UCAOSTHEHNEM aAMUHUCTPATUBHOIO perfameHTa

1. NopsagokK ocyLwecTBNEHNs TEKYLLIErO KOHTPONSA 3a cobnoageHnemM 1 NCNONTHEHNEM
OTBETCTBEHHbLIMWN JOMKHOCTHBIMW fMLIAMM MOMOXEHUI pernameHTa 1 MHbIX HOPMaTUBHbBIX
NpaBoOBbIX aKTOB, yCTaHaBNMBaKLWMX TpeboBaHNA K NpeJoCTaBNEeHNIO MyHMLUMNANBHON YCNYrn, a
Takke NPUHATUEM UMW pPELLEHNN.

[OMKHOCTHBIE NnLA, MyHULMNanbHbIE CRyXaluue, y4acTByloLme B NpeaocTaBeHmm
MYHULMNANbHOW YCNyrn, pPyKOBOACTBYIOTCS NOSIOXKEHNUAMM HACTOSILLEro perfiameHTa.

B OOMKHOCTHBIX perrameHTax AOSMKHOCTHbIX L, y4acTBYHOLLMX B NpegocTaBneHnm
MYHULMNANbHOW YCyru, OCyLEeCTBNALWNX (OYHKUUKN NO NpeaoCTaBEHMNIO MYHULMNANTbHON
yCcnyru, yCTaHaBfMBaloTCA JOMKHOCTHbIE 0693aHHOCTU, OTBETCTBEHHOCTb, TPEOOBaHUS K 3HAHUAM
N KBanugukaumm cneumanunucTos.

[OMKHOCTHbIE NMLA OpraHoB, Y4acTBYHOLWMX B NPeAoCTaBAEHNN MyHULMNANbHOW YCNyr, HECyT
nepcoHarnbHy OTBETCTBEHHOCTb 3a UCMOMHEHNE afMUHUCTPATUBHBIX Npoueayp u cobnogeHne
CPOKOB, YCTaHOBIEHHbIX HAaCTOALWMM pernameHToM. [Mpn npegocTaBneHnn MyHUUMNansHoOm
yCnyru rpaxgaHuHy rapaHTUpyeTcsa nNpaBo Ha NoslyyeHne nHgpopmaumm o CBoMX npasax,
00513aHHOCTAX M YCMNOBUSAX OKa3aHUS MyHULMNAnNbHOW YCyru; 3alimMTy CBEAEHUN O NepCOHanbHbIX
AaHHbIX; YBaXUTEINbHOE OTHOLLEHME CO CTOPOHbI AOSDKHOCTHbIX ML,

TeKkyLnn KOHTPOSTb U KOOpAMHALMS NocrnefoBaTesibHOCTU AEUCTBUN, onpeaeneHHbIX
aAMUHUCTPATUBHBIMU NpoLeaypamu, No NpesoCTaBNeHn0 MyHULMNANIbLHON YCIyrn
AOSDKHOCTHLIMU NULLAMK YIMONTHOMOYEHHOIO OpraHa OCyLLECTBIISETCA NOCTOAHHO
HenocpeacTBEHHO AOMKHOCTHBLIM IMLOM YNOSTHOMOYEHHOMO OpraHa nyTem npoBeLeHNsI MPOBEPOK.

[poBepKku NOMHOTLI M KaYecTBa NPeAoCTaBNeHNa MyHULMNANbHOW YCNyrn BKNOYaloT B cebs
npoBeeHWe NPOBEPOK, BbISIBNEHME N yCTPaHEeHNe HapyLLeHU npas 3asBuTeNen, pacCMoTpeHue,
NPUHSATME peLleHniA U NOAroTOBKY OTBETOB Ha obpalleHus 3aaBuTenen, cogepawumx xanobbl Ha
Aencteus (6esgencrTame) U pelleHnsa AOMKHOCTHBIX NUL, YNONIHOMOYEHHOro opraHa,



OTBETCTBEHHbIX 3a NpeJoCcTaBrieHne MyHULMNAnsHOM YCIyru.

2. Nopagok M NepmoandHOCTb OCYLLLECTBEHNS MNNAHOBbLIX U BHEMNSIaHOBbLIX MPOBEPOK MOMHOTHLI U
KayecTBa NpegocTaBneHns MyHULMNansHOW ycnyru, B TOM Yucrie nopsiaok 1 oopmbl KOHTPOIS 3a
MOSIHOTOM U Ka4eCTBOM NpeaoCTaBNEeHNA MyHULMNANTbHOW YCAYTu.

KoHTponb 3a NOAHOTON U Ka4eCTBOM MpeaocTaBneHna MyHUUUnanbHOW yCryr BknoyaeT B cebs
npoBegeHne NnaHoBbIX U BHEMNAHOBLIX MPOBEPOK.

[MnaHoBbIE N BHENNAHOBbLIE MPOBEPKM MOTYT NPOBOAUTLCS 1aBOW, 3aMecTUTeNneM rnasbl,
KYPUPYIOLUM YNOSTHOMOYEHHbIN OpraH, Yepes KOTOpbIN NpeaocTaBnaeTcs MyHuumMnansHas
ycnyra.

[MpoBeneHne NNaHoBbIX MPOBEPOK, MOMHOTLI U KaYyecTBa NpeaoCTaBNeHna MyHULMNanbHON
YCIyr1 OCyLLEeCTBNAETCA B COOTBETCTBUMN C YTBEPXKAEHHBIM rpaddUKoOM, HO HE pexe OJHOro pasa B
rog.

BHennaHoBble NpoBEPKN NPOBOAATCS NO 0BpaLLEHNSM OPUONYECKUX N (PUNYECKUX ML, C
Xanobamu Ha HapyLleHne X nNpaB U 3aKOHHbIX UHTEPECOB B X04e NpefoCTaBeHus
MYHULUMNANbHOW YCnyru, a Takke Ha OCHOBaHUM OKYMEHTOB U CBeeHUN, yKasblBaloLNX Ha
HapyLUeHe UCNOSNHEHWS perfaMeHTa.

B xoae nnaHoBbLIX 1 BHEMMAHOBbLIX NPOBEPOK:

1) npoBepsieTca 3HaHWEe OTBETCTBEHHbIMU Nuuamu TpeboBaHUn HacToswero PernamenTa,
HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNMBaLWmx TpeboBaHMs K NpeaoCcTaBneHmto
MYHULMNANbHOW yCnyru;

2) npoBepseTca cobnogeHne CPoKOB U NOCNEeA0BaTENbHOCTU UCMNONTHEHUS aaMUHUCTPATUBHbIX
npoueayp;

3) BbISIBASIIOTCS HapyLUEHWs NpaB 3asiBUTENen, HeJoCcTaTkn, AoNYLEeHHbIe B XoA4enpeaocTaBneHns
MYHULMNANbHON yCNyru.

3. OTBETCTBEHHOCTb AOMKHOCTHbIX UL, OpraHa, NpeaoCcTaBnsALLIEro MyHUUUNanNbHy ycnyry, 3a
peweHnsa n genctena (6esgencraeme), NnpuHMMaemMble (OCyLWecTBAgeMbIe) UMK B X04e
npegocTaBneHns MyHULMNANsHOW YCNyru.

Mo pesynbTaTamMm NpoBeAEHHbIX MPOBEPOK B Clyyae BbIBNIEHNA HapyLLUEHUs nopsiaka
npegocTaBneHns MyHULUMNansHOM yCnyru, NpaB 3asiBUTeNen BUHOBHbIE NULLA NPUBEKaTCs K
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAdaTeNnbLCcTBOM Poccunckon degepaunn, n
NPUHMMAOTCA MePbI MO YCTPAHEHWNIO HapPYLLUEHWI.

[OMKHOCTHBIE NLa, MyHUUMNanbHble CRyXallue, y4acTBylowme B npegocTaBfieHmm
MYHULMNANbHOW YCNyru, HECYT NePCOHarbHYy0 OTBETCTBEHHOCTb 3a MPUHATUE PELLEHUS U
aencteus (6esgencrene) Npu NpegocTaBneHNM MyHUUMNANbBHOW YCIYIn.

lMepcoHanbHasi OTBETCTBEHHOCTb YCTaHABNNBAETCS B AOS/MKHOCTHbBIX perfnameHTax B
cooTBeTCTBUM C TpeboBaHMsIMK 3akoHogaTenbcTBa Poccuiickon deaepaumn.

4. KoHTposib 3a NpefoCcTaBeHnemM MyHUUUnanbHOW YCnyrn ocyLecTsrnseTcs B oopMe KOHTpon4
3a cobnogeHnemM nocneaoBaTesibHOCTU OeNCTBUIA, onpeaeneHHbIX agMUHUCTPATUBHBIMA
npoueaypamMmm no UCMOMHEHUIO MyHULMMANbHOW YCNYru, N NPUHATUEM pPeLLeHUA A0SHKHOCTHLIMU
nvuamu, nytem NpoBeaeHns npoBepoK COBNI0AEHMS U UCNOSTHEHUSA OOSMKHOCTHBIMU NLaMu
YNOSTHOMOYEHHOIO OpraHa HopMaTMBHbIX NPaBOBbIX akToB Poccunckon denepaumm, AMypckomn
obnactu, a TaKkke NONOXEHUN pernameHTa.

[MpoBepka Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOMY OBpaLLeHnto rpaxaaHnHa nnm
opraHusauuu.

[Mopsiaok 1 hopMbl KOHTPONS 3a NpeaocTaBlNeHneM MyHULMNANbHOW YCIyrn OOMKHbI OTBeYaTb
TpeboBaHNAM HENPEPBLIBHOCTU N OENCTBEHHOCTU (3 EKTUBHOCTN).

MpaxgaHe, nx o0 beANHEHNSA N OpraHM3aumm MOryT KOHTPONMPOBaTL NpegocTaBneHne
MYHULIMMNAnNbHOW YCNyru nyTemM rnony4eHms NMCbMeHHOW 1 YCTHOM MHAOopMaLMM O pesyrbTaTax



npoBeAeHHbIX NPOBEPOK U NPUHATBIX MO pe3dyrbTaTamM NPOBEPOK Mepax.
Pasgen 5. [JocyaebHbin (BHecyaebHbIN) Nopsiaok o6xxanoBaHna peLleHnin n 4encTBui
(6e3pencteus) Aomnunctpauun, ADMUHNCTPAUWIO, oprannsaunin, ykasaHHbix B 4actu 1.1
crtatbu 16

depepanbHoro 3akoHa oT 27 nonsa 2010 roga Ne 210-93 «O6 opraHmsaumm npegocTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHBIX YCAYr», a TakkKe UX AOMKHOCTHbIX NML, MyHULMNANbHbIX
cnyxatumx, paboTHNKOB.

1. MHdbopmaums ansa 3assutens o ero npase nogatb Xanoby Ha peleHus u (unu) gencTana
(6e3pencTBme) agMMHUCTPALNN, OpraHM3aLmm, ykasaHHblx B Yactu 1.1 ctaten 16 ®egepanbHoOro
3akoHa ot 27 nonsa 2010 roga Ne 210-903 «O6 opraHmMsauumn npegocTaBneHns rocyaapCTBEHHbIX
1N MyHUUMNanbHbIX yenymn» (ganee - ®egepansHbl 3akoH Ne 210-d3), a Takke Ux AOMKHOCTHBIX
v, MyHMUMNAnNbHbIX CryXawmx, paboTHUKOB Npu NpeaoCTaBNeHNN MYHULMNANbHOW yCyru.
3aaBuTenb MMeET npaBo Ha gocyaebHoe (BHecynebHoe) obxanoBaHme peLLeHnin N 4ENCTBUN
(6e3pencTBus), NPUHATBIX (OCYLEeCTBAAEeMbIX) aAMUHUCTPaUVEN, AOSPKHOCTHBIM NLOM
agMUHUCTpaunn, NGO MyHULMNAnNbHbIM CRy>XawuMm, paboTHMKOM agMUHUCTPALNN, a TaKKe
opraHuMsaumamu, NnpeaycmMoTpeHHbIMN YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93,
nnn nx paboTHMKaMK B Xo4e NpenocTaBneHns MyHuumnansHom ycnyru (qanee — gocyaebHoe
(BHecynebHoe) obxanosaHue).

2. NpeameTtom gocynebHoro (BHecyaebHoro) obxxanoBaHnsa 3agBUTENEM PELLEHNA N OENCTBUN
(6e3pencTBnga) AOMUHUCTPaLMK, OOSHKHOCTHOroO nuua AgMuMHUCTpaumm, nMMbo MyHMUMNAnNsLHOMo
cnyxawiero, paboTHVMKa agMUHUCTPALNN, a TaKkKe OpraHn3auuin, NpeaycMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-D3, nnm nx paboTHUKOB SIBNSIETCA KOHKPETHOE peLleHne
unu gencrteune (6esgenctamne), NPUHATOE UK OCYLLLECTBIIEHHOE NMU B XOA4e NpefoCcTaBeHuns
MYHULMNANbHON YCNYru, B TOM YMCIe B CIEAYIOWNX Cry4vasix:

1) HapyLUleHWe cpoka permcTpaumm 3anpoca o NpegocTaBieHnn MyHULMNAansHON YCnyru,3anpoca,
yKasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) obxanoBaHue 3asBUTeNneM peleHun u genctemm (6es3genctens) agMMHUCTPaLMM, BOSMOXHO B
cnyyae, eCnu Ha MHOTrOYHKLMOHANbHbIA LEHTP, peLlleHns n gencteus (6e3nencrame) kKotoporo
00XanyTcs, BO3roXXeHa yHKLMs Mo NpeaoCTaBeHnio COOTBETCTBYOLWEN MyHULMNANbHON
ycnyru B nonHom obbeme B nopsiake, onpegeneHHom Yactbio 1.3 ctatbn 16 ®egepanbHoro
3akoHa Ne 210-93;

3) TpeboBaHuWe y 3aa9BUTENSA JOKYMEHTOB U MHpopmMaumm NMbo ocyLLeCcTBNEHNSAENCTBUNA,
npegcraBneHne unn ocyLLLeCTBIIEHME KOTOPbIX He NpegyCMOTPEHO HOPMATUBHBIMU NPaBOBLIMU
akTamu Poccunckon degepaumm, HopMaTMBHLIMW NPaBOBbIMW akTamu cybbekToB Poccuiickon
depgepaumm, MyHMLMNANbHBIMU NPaBOBbLIMU akTaMu NS NpeaocTaBeHnsa rocyaapCTBEHHON NNu
MYHULMNAnNbHON yCnyru;

4) oTka3 B npyeme JOKYMEHTOB, NpeAcTaBeHne KOTOpbIX NpeayCMOTPEeHOHOPMaTUBHbBIMU
npaBoBbIMKU akTamu Poccunckon degepaumm, HOpMaTUBHLIMWU NPaBOBbIMU akTaMmu AMYPCKON
obnactn, MyHuLMNanbHbIMW NPaBOBbIMW akTaMu ANs NpeaocTaBNeHNsa rocygapCTBEHHON yCnyru,
y 3asBUTENS;

5) oTka3 B npegocTaBneHnn MyHULMNansHOM yCnyru, ecriv OCHOBaHUSA oTKasa HenpeagyCMOTPEHbI
dhenepanbHbIMN 3aKOHAMU U NPUHATBIMW B COOTBETCTBUN C HUMU MHBIMW HOPMaTUBHbIMU
npaBoBbIMW akTamu Poccurckon denepaumm, 3akoHamu U MHBIMU HOPMaTUBHbLIMU MPaBOBbIMU
akTamm AMypckon obnactu, MyHULmMnanbHbIMU NPaBoBbLIMU akTaMu. B ykazaHHOM crnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asaBuMTENEM peLlleHnin n gencteum (besgencransd)
agMunHUCTpaunn, paboTHKa agMUHUCTPaLUN BO3MOXHO B Clyyae, ecriv Ha agMUHUCTPaLnto,
peweHnsa n gencteng (6esgencrame) KOToporo obxanytTcs, Bo3noxeHa yHKUMS Mo
npeaoCcTaBNEHNO COOTBETCTBYIOLLEN MYHMLMNANBLHOW YCyrn B NOAHOM ob6beme B nopsiake,



onpeaeneHHoM Yactbto 1.3 ctatbmn 16 PenepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHune C 3aaBUTENS NPU NPEAOCTaBNEHNUN MYHULMNANBbHON YCNyru nnaTbl,
HenpegyCMOTPEHHON HOPMAaTUBHBLIMU NPaBoBbLIMU akTaMmn Poccunckon degepaunn,
HOPMaTUBHbLIMW MPaBOBbIMU akTaMu AMYpPCKON 06racTn, MyHMLMNAaNbHBIMW NPaBOBbLIMU akTaMu;
7) 0TKa3 agMMHUCTPaLNN, OOSHKHOCTHOIO NMua agMUHUCTpauuKn, paboTHUKA agMUHUCTPaL MM,
opraHusaunn, npegycMoTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210 &3, unu
X paboOTHUKOB B UCNpaBneHNn JONYLLEHHbBIX UMW ONeYyaToK 1 OLLIMOOK B BblAHHbIX B pe3ynbTaTte
npeaocTaBneHnsa MyHMLMNanbHOW yCcrnyrin JOKyMeHTax Nnnbo HapyLleHne yCTaHOBNEHHOro Cpoka
Takux ucnpasneHun. B ykaszaHHOM crnyvae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peLleHn n genctemmn (6e3genctems) agMMHUCTpaunmn, paboTHMKa agMUHUCTpaLmMm
BO3MOXHO B crniyvae, ecnv Ha AODMUHNCTPALMIO, pewenus n genctesuna (6esgencraeme)
KOTOPOro ooxanytTcs, BO3M0XeHa (PyHKUMS N0 NPeJoCTaBEHNIO COOTBETCTBYOLLEN
MYHULMNANbHOM yCnyru B NOsIHOM o6bemMe B nopsigke, onpeneneHHom yactoto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

8) HapyLeHne cpoka unu nopsaka Bbligadn JOKYMEHTOB MO pe3ynbTaTaMnpefoCTaBneHuns
MYHULMNANbHON yCnyru;

9) NnpMocTaHOBMEHME NPEAOCTABNEHNA MYHULUMMNANBLHON YyCyrn, ecnum
OCHOBaHNAMNPUOCTAHOBIIEHUS HE NPEeAYyCMOTPEHbI dheaeparibHbIMN 3aKOHaMU U NPUHATBIMA B
COOTBETCTBUM C HUMWN MHBIMU HOPMATUBHBLIMW NPaBOBbLIMW akTamu Poccurckon denepaumm,
3aKOHaMWN U UHBIMW HOPMaTUBHLIMM MPaABOBLIMK akTaMyu AMypCKOM 06nacTu, MyHMLMNanbHbBIMN
npaBoBbIMK akTamn. B ykasaHHOM cnyvae gocynebHoe (BHecynebHoe) obxanoBaHue
3asiBUTENEM peLleHn n genctemmn (6e3genctems) agMMHUCTpaunmn, paboTHMKa agMUHUCTpaLmMm
BO3MOXHO B Clnyyae, ecniv Ha agMUHUCTPaLNIo, peLleHns n gencteus (6esgencrTeme) KOToporo
obxxanyloTcs, BO3roxeHa yHKUUS NO NpefoCTaBNeHN0 COOTBETCTBYOLLEN MyHULIMNANbLHON
ycnyru B nosiHOM o6beme B nopsiake, onpeaeneHHom Yactbio 1.3 ctatbn 16 PegepansHoOro
3akoHa Ne 210-93;

10) TpeboBaHue y 3asBUTENSA NPy NPEeAOCTaBNEHUM MyHULMNANBHOW YCIYrMAOKYMEHTOB NN
WMHopmauun, oTcyTCcTBME U (MNN) HEAOCTOBEPHOCTL KOTOPbIX HE YKa3blBanucb npu
nepBoHavanbHOM OTKa3e B NpMemMe JOKYMEHTOB, Heo6xoaMMbIX Ans NpeaocTaBneHns
MyHMLMNaneHON ycnyru, nubo B npegocTaBneHnn MyHULMNAnbHOM YCNYru, 3a UCKITIOYEHNEM
cny4aes, NpefyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PefeparnibHOro 3akoHa ot 27 uons
2010 r. Ne 210-93 «O6 opraHusaumm npeaocTaBneHns rocyaapcTBEHHbIX U MyHULMNANbHbIX
ycnyr». B ykazaHHOM cnyyae gocygebHoe (BHecyaebHoe) obxanoBaHve 3asButenem peLleHni un
aencteui (6e3gencTemst) MHOroyHKLUNOHANbHOrO LIEHTPA, paboTHMKA MHOMOMYHKLMOHANBHOMO
LleHTpa BO3MOXHO B Crnyvae, eCnvm Ha MHOroyHKLMOHANbHLIN LEHTP, PELLUEHNS U OeNCTBUSA
(6espencTBme) KOTOporo 0bxxanyrTcs, BO3NOXeHa PyHKUNA NO NpegoCTaBeHNIo
COOTBETCTBYHLUUX MyHUUUNANbHBIX YCAYr B NOTHOM o6bemMe B nopsake, onpeaeneHHOM 4YacTblo
1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93.

OpraH, npegoctasnsaowmnn myHuumnansHyto yenyry, ADMUHNCTPAUNIO, opraHunsauun,
yKasaHHble B yactu 1.1 ctatbmn 16 PenepanbHoro 3akoHa Ne 210-P3, a Takke Ux JOIMKHOCTHbIE
nvmua, MyHuumMnanbHble cnyxawme, paboTHUKM 1 YNONTHOMOYEHHbIE HA PACCMOTPEHME Xanobbl
AOIMKHOCTHbIE NULA, KOTOPbIM MOXeT ObITb HanpaeneHa xanoba.

3. XXanoba Ha peleHunsa n gencteus (besnencrene) 4OMKHOCTHBIX NUL, aAMUHUCTPaLMMK,
MYHMLMNANbHbIX CAYXaLUX NogaeTcs 3asBUTENEM B aAMUHUCTPALMIO HA UMS FNaBbl
agMnHucTpaunmn KpacHospoBckoro cenbcoseta MasaHoBcKoro parioHa AMypckon obnactu,
AOMNHUCTPALWMIKO nnbo B opraH rocyaapCcTBEHHOM BnacTu (OpraH MeCTHOro caMoynpasfieHus)
Amypckor obnacTu, aBnAsOWUNCS yupeamTeneMm MHOropyHKUMOHaNbHOro LeHTpa (aanee -
yypeauTenb MHOroyHKLUMOHANbHOrO LIEHTPA), a Takke B OpraHm3aumm, npegyCMOTPEHHbIE



yacTbto 1.1 ctatbn 16 ®epgepansbHoro 3akoHa Ne 210-03.

4. B cny4ae ecnn obxanyoTca peleHnsa n genctena (6esgencrTeme) pykoBoanTens
agMUHUCTpaUnn, xanoba nogaeTcs B BbILUECTOALWMIA OpraH (B nopsgke NOAYMHEHHOCTK).

[Mpn OTCYTCTBUM BbILLECTOSALLEr0 OpraHa xanoba nogaeTcs HenocpeaCcTBEHHO PYKOBOAUTENHO
agMUHUCTPaLNN.

5. >)Kanobbl Ha pelleHus n gencteud (besgencrame) paboTHKaA agMUHUCTPaLMM NOAAKTCS
PYKOBOAUTENIO 3TON agMUHUCTpauun. XKanobbl Ha pewleHunsa n genctena (6esgencraeme)
paboTHMKOB OpraHM3aunin, NpegyCcMOTPEeHHbIX YacTbio 1.1 ctaTbn 16 PegepansbHoOro 3akoHa Ne
210-®3, nogatoTca pykoBogMTeNAM 3TUX OpraHn3aunin.

6. OcHoBaHMeM nst Hayana npouenypbl gocyaebHoro (BHecyaebHoro) obxanoBaHnsa ABnsaeTcs
nocTynneHue xanobbl, NOAAHHON B MMCbMEHHOM hopMe Ha ByMa)KHOM HOCUTENE, B NEKTPOHHOM
dopme, B yNOSTHOMOYEHHbIA OpraH no pacCMOTPEHMIO Xanobbl.

1) XXanoba Ha peleHusa n gencteus (besnencrene) agMMHUCTpaLmMm, OOMMKHOCTHOronmuya
agMUHUCTPALNN, MYHULMNANbHOMO Cry>Xalllero, pykoBogmTens agMUHUCTpaunn, MoXeT ObiTb
HanpasneHa no no4Te, ¢ UCNOMb30BaHNEM UH(POPMALNOHHOTENEKOMMYHUKALMOHHON CETU
«MHTepHeT», ohunumanbHOro canta agMuUHUCTpauuu, beageparnbHoOn rocygapCTBEHHON
NMHOPMaLMOHHON cucTeMbl « EAMHBIN NopTan rocyaAapCTBEHHbLIX U MyHULMNANbHbLIX YCRyr
(dyHKum)» nnbo MNopTana rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCAYr (PyHKUMIN) AMypPCKOW
obnactn, a Takke MOXeT OblTb MPUHATA NPU NINYHOM NpUeMe 3asBUTENS.

3asButento obecneunBaeTcss BO3MOXHOCTb HanpaBreHust xanobbl Ha peLleHnst U 4eNCTBUS
(6e3pencTBme) agMMHUCTPALNN, OOSHPKHOCTHOIO NMua agMUHUCTPaUUKN, MyHULMNAnbHOro
Cnyallero B cootTBeTcTBMM co cTatben 11.2 ®enepanbHoro 3akoHa Ne 210-d3 ¢
ncnonb3oBaHMeM nopTana genepanbHON rocyaapCTBEHHON MHAPOPMALMOHHON CUCTEMBI,
obecneunBatoLen npouecc gocyaebHoro (BHecyaebHoro) o6xxanoBaHusA peLeHnin u 4ENCTBUN
(6e3pencTBumst), COBEPLLEHHBIX NPU NPEeAOCTaBNEHNN rOCYAAPCTBEHHbLIX U MyHULUUNANbHbIX YCRyr
opraHamu, NPeaoCTaBNAIOLWMMN rOCY4apCTBEHHbIE U MyHULMNANbHbLIE YCNYTX, X AOMKHOCTHBIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULUNANBHBIMU CRYXaLMMN C UICNOSTb30BaHMEM
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «IHTepHeT» (aanee cuctema - gocyaebHoro
obxanoBaHus).

2) YKanoba Ha peweHnunsa n genctens (besgencrtane) agMmMHUCTpaLmMm, paboTHUKA agMUHUCTPaLMK
MOXeET ObITb HanpasneHa no no4yte, ¢ UCNosib3oBaHMeM MHPOPMALIMOHHO-
TEeNeKoMMYHUKaLMOHHOW ceTn «NHTepHeT», odmumanbHOro canta agMMHUCTpaLnn,
beepanbHON rocygapCTBEHHON MHAPOPMALIMOHHOW cUCTEMbI « EQMHBIM nopTan rocygapCTBEHHbIX
1N MyHUUMNanbHbIX YCnyr (pyHKkumin)», MopTana rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIyr
(dbyHKLMI) AMypcKon obnacTu, a Takke MOXeT BbITb NPUHATA MPU FIMYHOM NpuemMe 3asaBUTENS.
3) »Kanoba Ha peweHnunsa n genctensg (6esgencrane) opraHmsanmm, npegyCcMoTpeHHbIXHYacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET ObITb HanpasneHa
no noyTe, C UCnosib3oBaHMeM MHPOPMALIMOHHO-TENEKOMMYHUNKALMOHHON CETU « IHTEPHETY,
odomumanbHbIX CanToB 3TUX OpraHn3auumn, oegeparibHON rocyaapCTBeHHON MHGOPMaLMOHHOM
cucteMbl « EQMHBIM nopTan rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr (pyHKumi)», MNopTtana
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX ycryr (PyHKUMn) AMypckor obnacTu, a Takke MoxeT bbITb
NPUHATa NPU IMYHOM NpUeMe 3aaBuUTENS.

XKanoba, noctynueLlas B aAMUHUCTPaLMIO, NOONEXUT perncTpaumm He nosgHeecneayroLwero
paboyero AHsi CO AHS ee NOCTYNSEHNS.

B cnyyae nogaun 3assutenem xanobsl yepes AOMUHNCTPAUNIO, ADMUHUCTPALMIO
obecneunBaeT nepenady xanobbl B agMUHUCTPALIMIO B NOPSAKE N CPOKU, KOTOPbIE YCTaHOBIEHbI
cornaweHunem o B3ammogenctaun mexagy AODMUHNCTPALUIO n agMuHucTpaumen, HO He
nosaHee criegytoulero paboyero gHA CoO AHA NOCTYNNEHMS anoobl.



7. XXanoba gomkHa cogepxarb:

1) HaMMeHoBaHWe agMUHUCTPALUUK, AOSMKHOCTHOO fiMua agMUHUCTpaumn, nmbo MyHUUunanbHOro
cnyxaltlero, ero pykosogutens u (unun) pabotHuka, opraHnsaummn, npeayCMOTPeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen n (unm) paboTHMKOB, PELLEHUS U
aencteus (besgenctane) KOTopblx obxanyTcs;

2) hamunuio, UMS, OTYECTBO (MocneaHee — Npu HanuMyumn), cBeAeHnsa 0 MecTe
XntenbcTBasasBuTens — uandeckoro nuua nnbo HanmeHoBaHWe, CBeAEeHUs O
MEeCTOHaX0XOeHUM 3asiBUTENSA — OPULAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) afIeKTPOHHOM MOYThI (MPY HANUYUKU) N NOYTOBLIW apec, NO KOTOPbIM
AOIMKeH ObITb HanpaBneH OTBET 3aABUTENIO;

3) ceegeHna 06 obxanyembix peleHnsx n gencTenax (besgenctsnmn) agMMHUCTpaumn,
AOIMKHOCTHOrO Nnua agMMHUCTpauun, NMM60 MyHULMNANbHOIO CryXXaLlero, agMUHUCTPaLmm,
paboTHMKa agMUHUCTPaL MK, OpraHn3auumn, NnpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210 - ®3, nx paboTHUKOB;

4) noBOAbl, HA OCHOBaHUM KOTOPbIX 3ad9BUTENb HE COrfnaceH C peleHnem u
aencremem(bes3gencTenemM) agMMHUCTPALUK, JOMKHOCTHOrO Nvua agMuHUCTpaumm, nmdo
MYHULMNANbHOro cryxawlero, paboTHMKa agMUHUCTPaLMK, opraHn3aumm, npeayCcMoTPeHHbIX
yacTbio 1.1 ctatbn 16 GegepanbHoro 3akoHa oT 27 utona 2010 roga Ne 210-d3 «O6 opraHusaumm
npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNASbHBIX YCIyr», UX paboTHMKOB. 3asButenem
MOryT BbITb NpeacTaBreHbl JOKYMEHTbI (MPY Hanu4nn), NOATBEpPXKAAOLLME JOBOAbI 3asBUTENS,
nmbo nx Konuu.

8. XXanoba, noctynueluas B agMMHUCTPaLMIO, B OpraHn3auumn, npeaycMoTpeHHbIe YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03, nnbo B BbILLECTOALLMIA OpraH (Mpy ero HanmMyuum),
NoANIEXMT PAaCCMOTPEHMIO B TEYEHNE NaTHagUaT pabounx gHEN CO AHS ee permctpauumm, a B
cny4dae obxanoBaHusi 0TKasa agMUHUCTPaLMK, OpraHn3aunin, NpeaycMoTPeHHbIX YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210 - ®3, B npueme JOKYMEHTOB y 3aaBuTens nubo B
ncnpasneHnn JonyLeHHbIX oneYaTok 1 oWnboK nnn B cnyyae obxxanoBaHUsa HapyLLeHUs
YCTaAHOBMEHHOr0 CPOKa TakMx UCNpaBneHnn - B Te4eHne NAatn paboymx AHen co OHA ee
peructpauuu.

9. OcHoBaHUA NS NPUOCTAHOBNEHNSA PaCCMOTPEHMS Kanobbl OTCYTCTBYIOT.

10. o pe3ynbTaTtaMm paccMOTPEHUs Xanobbl NPMHUMAETCHA OOHO U3 CNeayoLWNX PELLEHNN:

1) »xanoba ygoBneTBopsieTcd, B TOM Yncne B (bOpMe OTMEHbI MPUHATONO peLUeHns, ucnpaBneHns
AONYLLEHHBIX OrneYaToKk 1 oWnbOK B BblAAHHbIX B pe3yrbTaTe NpeaoCcTaBNeHns MyHULMNanbHON
yCryrm AOKyMeHTax, Bo3BpaTa 3asaBUTEN0 AEHEXHbIX CPeACTB, B3UMaHUe KOTOPbIX He
npegycMoTpeHO HOPMaTUBHBIMKU NPaBoBbIMU akTaMn Poccunckon degepaumm, HOpMaTUBHLIMA
npaBoOBbIMU akTamn AMypckon obnactu, MyHULMNanbHbIMU NPaBOBbLIMW aKkTamu;

2) B y4OBMETBOPEHNN anobbl 0TKa3biBaeTCs.

11. AQMUHUCTpaUMA OTKasbiBaeT B yOOBETBOPEHUM Xanobbl B COOTBETCTBUM COCHOBAHUSMU,
npeaycMOTPEHHBIMU MyHULMNANbHBIM NPaBOBbIM aKTOM.

12. AODMMHUCTpaLnSA OTKa3biBaeT B Y4OBETBOPEHMM XKanobbl B COOTBETCTBUMN C
OCHOBaHUSAMU,NpeayCcMOTpPeHHbIMY [TopsiakoMm.

13. AAMUHUCTpauma ocTaBnseT xanoby 6e3 oTBeTa B COOTBETCTBUM C
OCHOBaHNAMMU,NPeayCMOTPEHHBIMU MYyHULMNAIbHBIM NPaBOBbIM aKTOM.

14. AOMMHUCTpauma ocTaBnsieT xanoby 6e3 oTBeTa B COOTBETCTBUN C
OCHOBaHNSAMU,NpeaycMOTpeHHbIMY [TopsiakoMm.

15. B cnyyae ycTtaHOBIEHUSA B Xo4e Uin No pesyrnbTataMm pacCMOTPeHUs Xanobbinpru3HakoB
cocTaBa afMUHUCTPATUBHOIO NpaBOHapPYLUEHUS UM NPECTYNNEeHUs JOMKHOCTHOE NnUO,
paboTHWK, HageneHHbIe NOSTHOMOYNAMW MO PACCMOTPEHMIO Xanob, He3ameanMTenbHO



HaNpasnslT UMEOLLMECs MaTtepuarnbl B opraHbl NPOKypaTypbl.

16. He no3gHee gHs, cregyrowero 3a AHEM NMPUHATUS peLleHunst, ykazaHHoro B Yactu 10
HacTosLLero pasgena, 3asBuTento B MMCbMEHHOW (hopMe 1 MO XefaHuo 3aaBUTenNns B
3I1EKTPOHHOM (hopMe HanpaBnsaeTcsa MOTUBUMPOBAHHbLIN OTBET O pe3dyribTatax PpacCMOTPEHUS
Xanoobbl.

17. B cnyyae npu3HaHus xanobbl noanexallen yaoBrneTBOPEHNO B OTBETE 3asBUTENI0 JaeTcs
NMHopmMauunsa 0 AeNCTBUSAX, OCYLLLECTBNSEMbIX OPraHOM, NPeAoCTaBASAOLWLMM MyHULMNATbHYHO
ycnyry, MHOrogyHKLUMOHabHbIM LLEHTPOM NGO opraHusaumen, npegyCcMoTpPEHHON YacTbio 1.1
ctatbn 16 ®enepanbHoro 3akoHa ot 27 uions 2010 r. Ne 210-93 «O6 opraHmsaunm
npenocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyry», B Uernsax HesaMmeaiMTensHoro
YCTPaHEHUs BbISIBNIEHHbIX HAPYLUEHUIW NPU OKa3aHMM MyHULMNANbLHOW YCIyrn, a Takke
NMPUHOCATCA N3BMHEHUA 3a AOCTaBNeHHbIe HeyaobcTBa 1 ykasbiBaeTcs MHpopmauus o
AanbHenLWwnx AenCcTBUsSX, KOTopble HEOB6X0OUMO COBEPLUNTL 3asBUTENIO B LIeNSAX NonyyYeHns
rocygapCTBEHHOWN UM MyHULMNANbLHOW YCIyrn.

18. B cnyyae npmsHaHus xanobbl, He noanexalen yaoBneTBOPEHNto, B OTBETE 3aaBUTENIO
AalTCA apryMeHTUPOBaHHbIE Pa3bsACHEHUS O NPUYMHAX NPUHATONO PELLEHUSs, a TakkKe
MHdopMaUusa o nopsigke obXanoBaHUsS NPUHATOrO peLLeHus.

19. B cnyyae ecnu xanoba 6bina HanpaBneHa B 3fIEKTPOHHOM BMAe NocpeacTBOMCUCTEMDI
pocynebHoro o6xanoBaHus ¢ UCNOMNb30BaHNEM UH(POPMALNOHHOTENEKOMMYHUKALMOHHON CETU
«VIHTepHeT», OTBET 3asBUTESO HaNpaBnaeTcs NOCPeaCTBOM CUCTEMbI AoCyaebHOoro
obxxanoBaHus.

20. MNopsagok obxanoBaHus peLleHus no xanobe:

1) 3agasutenu nmetoT NpaBo obxanoBaTtb pelleHns u aencteus (besgencraune), NPUHATbIE
(ocywecTtBnsieMble) agMUHUCTPaUUen, AOSMKHOCTHBIM NMLOM agMUHUCTPaLMN, MyHUUUNANbHbLIM
cnyxawumm, paboTHUKOM agMUHUCTPaLNN, a Takke opraHn3aunammn, npeaycMoTpeHHbIMU
yacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93, unun nx paboTHMKkamu B cya, B nopsiake
N CPOKM, YCTaHOBIEHHbIE 3akoHoaaTenbCcTBOM Poccuickon egepauumm.

21. 3aaBUTENN MMEIOT NpPaBo 06pPaTUTLCHA B agMUHUCTPaLMIO, NPeayCMOTPEHHYIO YacTbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, 3a nony4yeHnem nHhopmaLmm 1 JOKYMEHTOB,
HeobxoaMMbIx 4ns 060CHOBaHUA N pacCMOTPEHMSA anobbl B MMCbMEHHOM bopMe Mo noyTte, ¢
ncnosnb3oBaHMeM MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «IHTepHeT», oduumnanbHOro
canTa agMMHUCTpaunn, oduLmansHOro canta agMuMHUCTpaumm, oegeparnbHON rocyaapCTBEHHON
MHOPMALMOHHOW cUcTeMbl « EQMHBIM nopTan rocygapCTBEHHbIX U MyHULMMANbHbIX YCnyr
(cbyHkuMRn)», MopTana rocyaapCTBEHHbIX M MyHULMNANbHbIX Yenyr (pyHKunn) AMypckon obnactu,
a TaKke npu NMM4YHOM npueme 3aaBuUTens.

22. IHcbopmaumio 0 nopsagke nogadm u pacCMOTpPeHUs Xanobbl 3agBMTENM MOTYT NOMYYNUTb Ha
MHPOPMALMNOHHBIX CTEHOAX PacnonoXeHHbIX B MecTax NpeocTaBfieHns MyHULMNanbHON YCnyru
HenocpeacTBEHHO B aAMUHUCTpaUuUK, Ha omumnanbHOM CanTe agMUHUCTPaLUK, a Takke
opraHusaumm, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, B
denepanbHON rocygapcTtBeHHON MHPOPMaLMOHHOW cucteme «EanHbI nopTan rocygapCTBEHHbIX
1 MyHUUMNanbHbIX yenyr (pyHkumin)», Ha MopTane rocyaapCTBEHHbLIX U MyHULMNAMNbHBLIX YCIyr
(dyHKumn) Amypckon obnacTu.

MpunoxeHwne 1
K agMUHUCTPaTUBHOMY pernameHTy

npeaocTaBneHns MyHULMNanbHOM yCnyru

maBe KpacHospoBCKoro cenbcoseTa




(MHMUKnanel, damunus)
oT
(bamunus, nms, oT4ECTBO 3asBUTENS;

HanmeHoBaHune rpungmn4eckoro nuua,

B Nnuue — AosmkHocTb, ®.1.0.)

(appec NpoXnBaHMS; MECTOHAXOXAEHNS)

TenedoH

3AABIIEHNE

(HanmeHoBaHMe YNoSTHOMOYEHHOMO OpraHa UCMNONHUTENbHOM BracTu cybbekTa Poccuickomn
®epepaunm B ob6nacT BOOHbIX OTHOLLEHUI, MOMHOE U COKpaLLEeHHOoe (Npu Hanuyinm)
HanMeHoBaHWe - Ans LPUANYECKOro nmua ¢ ykasannem OIPH, ons dowmsnyeckoro nuua, B Tom
yucne nHaMBMAyanbHOro npeanpuHuMaTens, - amMunus, UMs, OT4eCTBO (NPU HaNM4YUK))

AENCTBYIOLLEr0 HA OCHOBaHWN: (yCTaBa, NOMOXEHUs1, MHOE)

(ykasaTb BMA OOKYMEHTA)
3aperncTpmMpoBaHHOro
(kem 1 Korga 3aperncTpupoBaHO LpUANYECKOE NNLO)

MecTo HaxoxaeHus (ropngnuyecknin agpec)

BaHkoBCKMe pekBm3nTbI

B nuue

e

(AomKHOCTbL, NpeacTaBUTENb, haMUnNns, UMsi, OTYECTBO (NPU HanNn4nun))

[arta poxaeHust

MacnopT



(cepusi, Homep, KeM U Koraa BblaaH, kog NoApasaeneHunst)
afpec NpoXxvBaHus
(NONHOCTBLIO MECTO NOCTOSIHHOIO MPOXMBAHMS)

KOHTaKTHbIV TenedoH

AENCTBYIOLLNIA OT MMEHN IOpUaNYECKOro nuua:
6e3 foBEpPEHHOCTH

(ykasblBaeTCs NMUOM, MMEILLMM NPaBo AeNCTBOBATb OT MMEHU topuanyeckoro nviua 6es
[OBEPEHHOCTUN B CUITY 3aKOHa N yupeanTenbHbIX JOKYMEHTOB)

Ha OCHOBaHWV OBEPEHHOCTU, YAOCTOBEPEHHON
(dbamunus, nma, 0TYECTBO (MPU HaANUYUN) HoTapuyca, OKpyr)

« » r., Ne B peectpe

Nno NHbIM OCHOBa@HUAM

MpoLly paccMoTpeTb BO3MOXHOCTb UCMOMb30BaHMS AOHHOIO rpyHTa U3BIIEYEHHOro

(HanmeHoBaHue cybbekTa Poccuinckon degepaumm, MyHMLmunanbHOro oopasoBaHus,
KagacTpoBbIi HOMEpP 3€MEefbHOro yyacTka (Mpu HanMymmn), KOopanUHaTbl YacTu BOOHOMO 06beKTa,
ncnosnb3yemMoro 3asBuTenem Ans nponssoacTea paboT, nnowanb akBaTopumn B KM , BuA pabor,
00beMbl N3BNEKaeMoro AOHHOMo rpyHTa)

ans obecneveHus MYyHUUMNANbHbIX HY>XO

B MHTEepecax hn3n4eckoro, opnan4ecKoro nuua, ocyLecTBAILWNX NPoBeAEHNE
AHOYrnybuTenbHbIX U Apyrnx paboT, CBA3aHHbIX C U3BMEHEHNEM OHa n GeperoB BOAHbIX 06HEKTOB

HyXHoe oTMeTuTb

MpunoxeHwne:



a) Konusi 4OKYMeHTa, YA0CTOBEPSIOLLErO JIMYHOCTb, - AN OU3NYECKOro N1ua;

6) AOKYMEHT, NOATBEPXAAtoLLMIA NMOTHOMOYUS LA Ha OCYLLIECTBNEHNE AENCTBUIN OT UMEHM
3asBUTENS, B CIly4ae ecnu 3asiBrieHne nogaeTcs NpeacTaBuTenem 3asBuTens;

B) 3akroYeHne TeppuTopuansHoro opraHa defepanbHOro areHTCTea no Heaponosib3oBaHmio 06
OTCYTCTBMM TBEPAbIX NOME3HbIX MCKONaeMbIX, He OTHOCALLMXCA K obLepacnpocTpaHeHHbIM
nonesHbIM UCKOMaeMbIM;

r) 3aknoveHve TeppuTopuanbHoro opraHa deaepanbHOro areHTcTBa BOAHbIX pecypcoB 06
OCHOBaHMsIX NpoBeaeHNst AHOYrNyBuTeNbHbIX U APYrUX paboT, CBS3aHHbIX C UBMEHEHMEM AHa U
6eperoB BOAHbIX OOBHEKTOB, B pe3yribTaTe KOTOPbIX NOSyYeH JOHHbI MPYHT.

MpeacTaBneHHble JOKYMEHTbI U CBEAEHMS, YKa3aHHbIE B 3adBMeHUU, AOCTOBEPHbI. Pacnucky o
NPUHATUN OKYMEHTOB nony4nn(a).

(maTa v Bpemsi nogayn 3asiBreHuns)

(moanuck 3aaBuTEns)
(dbamunus, nms, oT4eCTBO (MPU HANMYUK)

Mr1

MpunoxeHwne 2
K adMUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULMNAansHOM ycnyru



3AKNOYEHNE
06 OTCyTCTBMM TBEPAbIX NMOME3HbIX MCKOMaeMbIX, He OTHOCALLMXCS K 06LLepacnpocTpaHeHHbIM
More3HbIM UCKonaeMbIm

BbigaHo:

(HaMmeHoBaHWe TeppuTopManbHoro opraHa degepanbHOro areHTCTBa No HEAPONONb30BaAHMIO,
AaTta Bblgaun)

1. 3aaButens:

(Ansa topnagnyeckoro nuua - HaMMeHoBaHWe, opraHM3aLMoHHO-NpaBoBast opma, Ans
dunsnyeckoro nuua - pamunus, nms,

oTt4yecTBO (Npu Hannyumn), MHH, OI'PH, (npun Hann4yun))

2. [laHHble 06 y4YacTKke NpeacTosaLEero N3baTusi LOHHOIO rpyHTa

(HanmeHoBaHue cybbekta Poccuinckon degepaumm, MyHMLmunanbHOro obpasoBaHus,
KagacTpoBbIA HOMEpP 3€MEefbHOro yyacTka (Mpu HanmMummn), KOopanuHaThbl YacTu BOOHOro 06bekTa,
ncnonb3yemMoro 3asBuTenem Ansi nponssoacTea pabor)

3. TBepable nonesHble ckonaemMble, He OTHOCSLLMECS K 00LepacnpoCTpaHeHHbIM NOME3HbIM
NCKoMaembIM, OTCYTCTBYIOT.

(dormkHOCTb)

(Moanuce)

(Pamunusa, nmsa, oT4ECTBO (MPU HaNM4YuK))
M.T1.

MpunoxeHne 3

K adMUHUCTPaATUBHOMY pPerriameHTy
npeaocTaBneHnss MyHULMNansHon ycnyru

SAKITKOYEHNE
06 OCHOBaHUsIX NPOBEAEHUS AHOYTIYOUTENbHbLIX U APYrnX paboT, CBA3aHHbIX C MUBMEHEHUEM AHA
1 6eperoB BoAHbIX OOBbEKTOB, B pe3ynbTaTe KOTOPbIX NONyYeH AOHHbIA FPYHT

BbigaHo:

(HanmeHoBaHuWe TeppuTopMuaribHoro opraHa ®egepanbHOro areHTCTBa BOAHbLIX PECYPCOB)

1. 3agButensb:

(Bnsa ropngnyeckoro nvua - HauMeHoBaHWe, opraHM3aunoHHO-NpaBoBas oopma, Ans
duanyeckoro nvua - pamunusa, ums, ot4ectso (npu Hannvum), MHH, OM'PH, (npu Hanuuunn))

2. [laHHble 06 y4yacTKe NpeacToALLEero U3bATust JOHHOIO rpyHTa

(HanmeHoBaHuWe cybbekTa Poccuinckon degepaumm, MyHLmunanbHOro oopasoBaHus,
KagacTpoBbIi HOMEpP 3€MEfbHOro yyacTka (Mpu HanmMymmn), KOoOpANUHaTbl YacTu BOOHOIO 06beKTa,
NCcnonb3yemMoro 3asBMTenem Ans npon3soncTea pabor)

3. OcHoBaHuMeM nNpoBeaeHus AHOYrnybuTenbHbIX N Apyrnx paboT, CBA3aHHbIX C U3AMEHEHNEM AOHA
n 6eperos

BOAHbIX O6bEKTOB, B pe3yrbTaTe KOTOPbIX MNOMyYeH AOHHbIN FPYHT, ABASETCS:

(ykasblBaeTcs perMcTpaumoHHbI HoMep, AaTta permctpaumm B rocyaapCcTBEHHOM BOAHOM peecTpe
peLueHnsa o NpeaocTaBneHnn BOAHOro obbekTa B NOMb30BaHME Uy BUA BOAOMNONb30BaHUS,



oCyLlecTBngAeMbIN 6e3 npeaocTaBneHnsa BOAHONO o6bekTa B Nofib30BaHNE B COOTBETCTBUM C
yacTbto 4 ctaten 11 BogHoro kogekca Poccuiickon ®egepauunn)
4. O6beM OOHHOrO rpyHTa, Nnoanexailiero N3bAaTuo

(dormkHOCTb)

(Moanucek)

(Pamunusa, nmsa, oT4eCTBO (MPU HaNM4uK))
M.T1.

MpunoxeHue
K aAMUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru

O6wasa nHgpopmaunsa ob
AoMnHUcTpaunmn KpacHOApOBCKOro cenbcoBeTa
Ma3saHoBckoro panoHa AMypckon obnacTtu

MoyToBLIN agpec ANng HanpaBneHus KoppecnoHOeHL N
676543 yn. WWkonbHas 4.18, c.KpacHospoBo, MasaHoBckui paioH, AMypckas obnacTb

dakTnyeckn agpec MecTopacnosioXeHns
676543 yn. WWkonbHas 4.18, c.KpacHospoBo, MasaHoBckui parioH, AMypckas obnacTb

AQpec aneKTPOHHOW NOYThl AN HanpasieHUsl KOPPECNOHAEHL N
Krasnoyrovo27145@mail.ru

TenedoH Ans cnpasokK

(41644) 271 45

OdpmumanbHbIn canTt B ceTu VIHTepHeT (ecnn nmeeTcs)
www.mazadm@.ru

®UNO n JOMKHOCTL PYKOBOAUTESS OpraHa

Cynum bopuc Hukonaesuny — rmasa KpacHOSIpPOBCKOro cerbcoBeTa

Mpadumk paboTbl AOMUHUCTPaUnn KpacHOSPOBCKOro cenbcoBeTa

[leHb Hepgenu

Yacbl paboThbl (06efeHHbIN nepepbiB)
Yacbl npuema rpaxgaH
NoHeaenbHUK
8.00-16.15

MepepbiB 12.00-13.00
8.00-12.00

BTopHuK

8.00-16.15

Mepepbis 12.00-13.00
8.00-12.00

Cpepa



8.00-16.15

MepepbiB 12.00-13.00
8.00-12.00

YeTBepr

8.00- 16.15

MepepbiB 12.00-13.00
8.00-12.00

MatHnuya

8.00-16.15

Mepepbis 12.00-13.00
8.00-12.00

Cy66oTa

BbIXOOHOM

BbIXOQHOM
BockpeceHbe
BbIXOOHOM

BbIXOQHOM



