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AOMUHNCTPATWVBHbIN PEFMAMEHT
MPEOOCTABNEHNA MYHULMMANBHOW YCINYT U
«MpepocTtaBneHne MHopmaLmm U3 peectpa MyHULMNanNbHOM COGCTBEHHOCTMY

1. O6wme nonoxeHus

MpegmeT perynupoBaHnsa agMUHUCTPATMBHOIO pernamMeHTa

1.1. ADMUHUCTPATUBHBIN pernamMeHT npeaoctaBneHmns MyHuumnaneHom yenyri «lpegocraBneHune
MHOpMaUUKN U3 peecTpa MyHULMNanbHOM COBCTBEHHOCTMY (fanee — agMUHUCTPATUBHbIN
perrnameHT), onpegenseTt Nopsiaok, CPOKU 1 nocnegoBaTenbHOCTb 4eUCTBUN (aAMUHUCTPATUBHbIX
npoueayp), Popmbl KOHTPOSSA 3a UCNONTHEHNEM, OTBETCTBEHHOCTb JOMKHOCTHbIX NIUL, OPraHoB.,
npegoCcTaBNALWMNX MyHULUNANbHbIE YCIYrK, 3a HecobnoaeHne nmm TpeboBaHnn pernameHToB
Npv BbINONIHEHUN aAMUHUCTPATMBHbBIX Npoueayp (4enctenin), nopsagok obxxanosaHUs AeNCTBUN
(6e3pencTBms) OOMMKHOCTHOrO Nyua, a Takke NPUHMMaeMOoro UM peLleHns Npu npegocTaBneHnm
MYHUUMNanNbHOM ycnyru (qanee — MyHuumnaneHas ycnyra).

Hactoswmn agMMHUCTpaTUBHBIN pernamMmeHT pa3paboTaH B Lensx ynopsagoveHms
agMWHUCTPATUBHbLIX Npoueayp Y aaMUHUCTPATUBHBIX AENCTBUIA, MNOBbLILEHUS KayecTBa
npegocTaBneHns U 4OCTYMHOCTU MyHULMNANBHOW YCNYrn, yCTPaHEHNSA N3ObITOYHbBIX 4ENCTBUN U
N36bITOYHBIX aGMUHUCTPATMBHbBIX NPOLEeayp, COKpaLLEHNSA KONMYecTBa JOKYMEHTOB,
npeacTaBnsemMbIX 3asaBUTENSAMN A58 NONYYEHNA MyHULMNANTbHOW YCNYrn, MPUMEHEHNST HOBbIX
ONTUMM3NPOBAHHBIX POPM JOKYMEHTOB, CHUXXEHUSA KONUYECTBa B3auMOOENCTBUN 3a8BUTENEN C
OOJDKHOCTHBIMU NULLAMK, COKpaLLEeHUs1 CpokKa NpeaoCTaBNeHns MyHULMNansHOM yCnyru, a Takke
CPOKOB UCMNOSNTHEHNSA OTAENbHbIX aAMUHUCTPATUBHBIX NpoLeayp U agMUHUCTPATUBHbBIX JENCTBUN B
pamMKax npegocTtaBneHns MyHULMNansHOM yCrnyru, ecriv 3To He NPoTUBOpeYnT deaepanbHbIM
3aKoHaM, HopMaTMBHbIM NpaBoBbIM akTam [Npe3ngeHta Poccuninckon degepauunm m
MpaButenbcTBa Poccuiickon ®epepaunmn, HopMaTUBHBIM NPaBOBLIM akTaMm AMypCcKon obnacTu,
MYHULMNANbHbIM NPaBOBbLIM akTaMm.

Onucanue 3asBUTENEN, a Takke PUNYECKUX U IOPUANYECKUX NALL, UMEIOLLNX NPaBO

B COOTBETCTBUM C 3aKoHoAaTenbCcTBoM Poccuiickon egepauum nmbo B cuny HaaeneHus
NX 3asiBUTENsIMU B NOpsiaKke, YCTAaHOBNEHHOM 3akoHoaaTenbCTBOM Poccuiickon denepaumu,
NMOTHOMOYUSIMU BbICTYMNATb OT MX MMEHU NPU B3aMMOAENCTBUN C COOTBETCTBYOLLIMMU
opraHamMy MEeCTHOro camoynpaBreHUsi U UHbIMW OpraHM3auMsMn NP NPeaoCTaBneHnN
MYHULMNANbHOM YCryru

1.2. 3agBuTtenamm SBnAKTCA NonyyYaTenn MyHULMNAnbHOM YCNyru, a Takke ux npeacrtaButenu,
3aKOHHble NpeacTaBUTenNu, AeNCTBYOLWNE B COOTBETCTBMN C 3aKOHOA4ATeNbLCTBOM Poccumnckon
depepaumm, AMypckon obnactm nnm Ha oCHoBaHUM JOBEPEHHOCTU (Oanee — npeactaBuTenn).
K nonyyatensam MmyHuUMnanbHOM YCNyrm OTHOCATCS:

- MyHMUMNanbHble yuYpexaeHnst (aBTOHOMHbIE, BI0AXKeTHbIE, Ka3eHHbIE);

- MyHUUMNANbHbIE YHUTAPHbIE N Ka3eHHbIE NPeanpuaTus;

- UHble opuanYeckne n pusndeckue nuua.



TpeboBaHus Kk NopsaaKy MHPOPMMPOBaAHUS O NOPSIAKE
npegocTaBNeHns MyHULMNAansHOM ycnyrm

1.3. Hbopmaums 0 mectax HaxoxaeHus un rpacduke paboTbl opraHoB MECTHOIO
camoynpasneHus, NpegoCTaBNALWNX MYHULMUNASTBHYIO YCYTY, UX CTPYKTYPHbIX
nogpasgeneHusx, opraHn3daumsx, y4acTBYLWNX B NpeaoCTaBeHnn MyHUUUNanbHOW yCryru,
cnocobbl NonyYyeHns nHpopmauum o Mectax HaxoxaeHus n rpacdumkax paboTbl rocyAapCTBEHHbIX
OpraHoB, OpraHOB MECTHOrO caMOynpaBfieHns U opraHmMsaunn, obpalleHme B KOTopble
Heob6xo4MMOo ANns NpeaoCTaBNEeHNA MyHULMNANbHOW YCYr, a Takke MHOrO(YHKLMOHANbHbIX
LEeHTPOB NpefoCTaBeHns rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYT, CNPaBOYHbIX TenedoHax
CTPYKTYPHbIX Nogpa3aeneHu opraHoB MECTHOrO caMoynpassieHme, NpeaocTaBnsaowmx
MYHULMNANbHYO YCIyry, opraHusaumnn, y4acTByoLWmnX B NpeaocTasneHnn MyHuumnansHom
ycrnyru, agpecax ux afeKTpOHHOM NoYyThl coaepxuntcs B MNpunoxeHum 1 K agMUHUCTPaTUBHOMY
perrnameHTy.

1.4. IHhopmauusa o nopsiake npegocTaBrieHns MyHUUMNanbHON YCNyru, YCnyr, He06XoANMbIX 1
oba3aTenbHbIX ANA NpeaocTaBneHns MyHUUUNanbLHOM yCryru, pasMmeLLaeTcs:

* HA UHPOPMALIMOHHBIX CTEHOAX, PACMONOXEHHbIX B agMUHUCTPaLmMmM KOHCTaHTUMHOBCKOrO panoHa
Amypckorn obnactu (ganee AgMuHucTpaums) no agpecy: 676980, Amypckasa obnacTb,
KoHCTaHTUHOBCKUIM panoH, ¢. KoHcTaHTUHOBKA; yn. JleHuHa, .85, kabuHeT Ne 10;

* HA UHPOPMALIMOHHBLIX CTEHAAX, pacrnonoxeHHbIX B FTAY «M®Ll Amypckon obrnactu» B
KoHcTaHTuHOBCKOM parioHe (ganee — M®LL) no agpecy:676980, AmMypckas obnacTb,
KoHcTaHTuHOBCKUIM panoH, c.KoHcTaHTuHOBKa, yn. KupnudHas, 3 (aanee takke — MOL);

* B pasgaToydHbIX MaTepuanax (bpolltopax, bykneTtax, IMCTOBKax, NnaMsiTkax), Haxo4sLWwmxcs B
opraHax v opraHu3aumusix, y4acTBYOLUX B NpeaoCcTaBieHnn MyHUUUNanbHOW yenyru;

* B 9NIEKTPOHHOM BUAE B UH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn VIHTepHeT (aanee — ceTb
NHTepHeT):

- Ha opuumansHoM cante KoHcTaHTUHOBCKOro paroHa http://www.konst-adm.ru;

- Ha caunTe pernoHanbHON MHPOPMaLNOHHOM cuctemsl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin) AMypckon obnactmy»: http://www.gu.amurobl.ru/;

- B rocygapcTBEHHOM MH(pOpMaLMOHHON cucTeMe «EQuHBLIM nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (dyHkumn)»: http://www.gosuslugi.ru/;

- Ha ocbmnuymanbHoM cante MU http://mfc-amur.ru/;

1.5. lHdbopmaumio o nopagke npefocTaBneHnUs MyHUUMNANsHOW YCNyrn, a Takke cBeeHns o
xofe npefocTaBneHns MyHULMNAanbHOM YCYr MOXHO NONYYNUTb:

nocpeacTtBoM TenedoHHon ¢Bsa3n No Homepy ML — 8(41639)91 634;

npv nn4yHom obpaweHmm B MOLL;

npu NCbMeHHOM obpatueHnn B8 MOL;

nocpeacTBoM TenedoHHOM CBA3M MO HOMEPY YNONHOMOYeHHoro opraHa — 8(41639)91 795;

npv NM4HOM obpaLLeHMM B YNOSTHOMOYEHHbIV OpraH;

npv NMCbMeHHOM obpallieHMM B YNOSTHOMOYEHHbIV OpraH nytemMm ny6an4yHoro MHopM1MpoBaHUS.
1.6. lHcbopmaums o nopsiake NpegocTtaBneHns MyHULMnanbHOM yCnyri AoShKHa cogepxaTtb:
cBefleHns 0 nopsake NoryyYeHna MyHUUunanbHOW yenyru;

KaTteropuu nosiyyaTenen MyHUUUNanNsHOM yCrnyru;

agpec MmecTa npuema gokymeHtoB MOL| ana npegocraBneHmst MyHUUMNANbHOW YCIYIN, PEXUM
paboTbl MOL;

agpec MecTta npuema LOKYMEHTOB YNOMHOMOYEHHOMO opraHa Ansd npeaocTaBneHns
MYHULMNANbHOW yCryru, pexmnm paboTbl yNOSTHOMOYEHHOMO OpraHa;

nopsaaokK nepefayun pesynbraTa 3asaBUTESTIO;



cBefeHuns1, KoTopble HeobX0aAMMO yKasaTb B 3asBlIEHMM O NPeOCTaBeHNN MyHULMNAnbHON
ycnyru;

nepeyeHb AOKYMEHTOB, HEOBXOaUMbIX ANA NpeaoCTaBneHNs MyHUUMNanbLHOM yenyrn (B TOM
yucre ¢ pasgeneHnem Takmx JOKYMEHTOB Ha JOKYMEHTbI, KOTOpble 3asaBuTerib 0643aH
npegoCcTaBUTb CaMOCTOATESTbHO, U OKYMEHTbI, KOTOPbIE 3asBUTENb BNpaBe NpeocTaBuTb Mo
cOBCTBEHHON MHULMATUBE);

CPOK NpefoCTaBNeHNs MyHUUMNanbHON ycnyru;

cBefieHuns o nopsigke obxanoBaHusa genctsun (6esnencTens) n pelleHnin JOSMKHOCTHBIX L.
KoHcynbTaumm no npouenype npegoctaBneHns MyHULMNansHOM yCnyru ocyLLecTBNAKTCA
COTPYAHWKaMM YyNOSIHOMOYEHHOro opraHa u (unun) M®L| B COOTBETCTBUU C JOSDKHOCTHLIMU
NHCTPYKUMAMM.

[Mpun oTBETax Ha TeNeOHHbIE 3BOHKM U NIMYHbIE OBpaLleHnsa COTPYAHMKN YNOTHOMOYEHHOMO
opraHa u (unn) MOLL, oTBETCTBEHHbIE 32 MHOPMUPOBAHNE, NOLPOOHO, YETKO 1 B BEXITNBOWN
dopMe MHPOPMUPYIOT 0OpaTUBLLMXCS 3asiBUTENEN MO NHTEPECYIOLUM NX BONPOCaM.

YCcTHOE MHpOPMMPOBaAHME Kaxaoro obpaTusLLErocs 3a MHGOpMaumnen 3asaBuTens
ocyLlecTBnsgeTcsa He 6onee 15 MUHYT.

B cnyyae ecnu onga nogrotoBkn oTBeTa Ha yCTHoe obpauleHne TpebyeTtca bonee
NPOOOIMKUTENbHOE BPEMS, COTPYAHUK YNONHOMOYEHHOro opraHa un (unn) MOLl, oTBeTCTBEHHbLIN 3a
MHopMmnpoBaHue, npegnaraeT 3anHTEpPeCcoBaHHbIM fMLLAM NEPE3BOHUTL B ONpeaerieHHbIn AeHb
n B onpegeneHHoe Bpemsi. K HasHa4eHHOMY CpPOKY A0STKeH BbITb MOAroTOBMEH OTBET NO
BOMpocaMm 3asaBuTENen, B criydae HeobXxoANMOCTM OTBET FOTOBUTCSA NPW B3aMMOAENCTBUN C
AOIMKHOCTHBLIMM NMLUAMN CTPYKTYPHbIX Nogpa3aeneHnin opraHoB 1 OpraHu3auun, y4acTByHLUX B
npegocTaBNeHnn MyHULMNANbLHOW YCIyTn.

B cnyyae ecnu npegocTtaBneHvne nHgopmaumm, HeobxoauMon 3asBUTENO, He NPeacTaBnseTcs
BO3MOXHbIM NOCPEACTBOM TenedoHa, COTPYAHUK YNOTHOMOYEHHOro opraHa u (unm) MoL,
NPUHABLLMIA TENEOHHbIN 3BOHOK, Pa3bACHSAET 3asBUTENO NpaBo 06paTUTLCA C MUCbMEHHbLIM
obpaLleHnem B ynosTHOMOYEHHbIM opraH u (unn) MeL n TpeboBaHms K ohopmneHunto obpaLleHums.
OTBeT Ha NMCbMeHHOe obpalleHne HanpaBnsaeTCs 3asaBUTENO B TeYeHne 5 paboumnx aHen co aHA
perncTpauuun obpalleHnsi B ynorTHOMOYEHHbIV opraH 1 (unu) MoL.

[McbMEHHLINM OTBET Ha ObpallleHne OOMmKeH coaepXatb aMunmio n Homep TenedoHa
NCNOSTHUTESNA U HaNpaBnseTcs No NOYTOBOMY afpecy, YkazaHHOMY B obOpaLleHun.

B cnyyae ecnu B obpalleHnm 0 npegocTtaBneHnn NMCbMEHHON KOHCYNbTauum no npouenype
npegocTaBNeHns MyHULMNansHOM yCnyru He ykasaHa dpaMmunus 3asButens, HanpasuBLLEroO
obpalleHne, 1 NOYTOBLIN agpec, MO KOTOPOMY AOIMKEH ObITb HanNpaBneH OTBET, OTBET Ha
obpawieHne He aaeTcs.

My6nuyHoe nHdopMmMpoBaHNe 0 NOPsAKE NPESOCTaBEHNA MYHULIMMNANbHON YCNyru
OCYLLIeCTBNAETCHA NOCPEACTBOM pasMeLLeHNa COOTBETCTBYIOLLEN MHGOPMaLMK B CpeacTBax
MaccoBOM MHopmaLmn, B TOM YnUche B rasete «3apss AMypay, Ha oduumansHOM cante
yNonHoMo4eHHoro opraHa v (unm) MoLL.

[Mprem OOKyMEeHTOB, HeOBXOaUMbIX ANA NpeAoCcTaBneHnss MyHUUUNAanNbLHOW yCryru,
OCYyLLEeCTBNAAEeTCS No agpecy ynosIHOMOYEHHOro opraHa u (unu) MoL.

2. CtangapT npegocTaBreHus MyHUUMnanbHOW yCnyru
HanmeHoBaHWe MyHULMNANbsHOW YyCnyru

2.1. HaumeHoBaHne MmyHuumnansHom ycnyru: «lNpegoctasneHne nHpopmMmauumn n3 peecrpa
MYHMLMNANbHON COBCTBEHHOCTUY.



HanmeHoBaHue opraHa, HenocpeACTBEHHO NPeaOoCTaBNSOWEro MyHULMMANbHYH YyCryry

2.2. lNpepnocrtaBneHne MyHULUMNANIbHOM YCIyrn OCYLLECTBNAETCA agMUHUCTpaunen
KoHcTaHTUHOBCKOro panoHa (qanee — AAMUHUCTpaUms) B nuue oTaesna no ynpasneHuo
MYHULMMNanNbHbIM UMYLLIECTBOM panoHa (garnee — yrnormHOMOYEHHbIN OpraH).

OpraHbl 1 opraHM3aLun, y4acTeytoLime B NpeaoCcTaBNeHNN MyHULMNANbHOW YCryri,
obpalLeHne B KOTOpble HEOBX0AUMO AN NPEeAOCTaBNEHNS MyHULMMANBHOW YCIyrn

2.3. OpraHbl 1 opraHu3aumm, y4acTByloLmMe B NpegocTaBleHNn MyHULMNANbHOM YCyru,
obpalleHne B KOTOpble HEOBXO0ANMO ANS NPefOCTaBNeHUs MyHULMNANbHOW YCYru:

2.3.1. MU — B yacTn npuema n permcTpaummn JOKYMEHTOB Yy 3asiBUTENS, 3anpoca HeJOoCTatoLmX
AOKYMEHTOB, HaXOASLLMXCS B pacrnopsiKeHUM OpraHoB rocy4apCTBEHHOM BracTu, opraHoB
MECTHOro camoyrnpasfeHnsa n nogBeaOMCTBEHHbIX 3TUM OpraHamMm opraHusauuin, yBegoMNeHus
3a8BUTENA O MPUHATOM peLleHnn 1 Bbiaa4un (HanpaBneHus) eMy AOKYMEHTa, ABMSoLWerocs
pe3ynbTatoMm NpeaoCcTaBfieHUss MyHULMNANbHON YCIyrn

2.3.2. YnpaeneHue ®egepanbHon Hanoroson cnyx6bl no AMypckon obnactm — B 4actu
npenocTaBneHns BbINUCKU U3 EANHOIO rocygapCTBEHHOro peecTtpa topuanydeckmnx nuu (EMPHOI).
2.3.3.YnpasneHne ®efepanbHOro kasHavenctaa no AMypckon obnactm — B 4actu
npegocTaBneHna nHgpopmaumm 06 onnarte rocygapCTBEHHOWM MNOLUSIMHbI.

2.3.4. MOLl, ynonHOMOYEHHbLIN OpraH He Bnpaee TpeboBaTh OT 3asBUTENS:

- NpeacTaBneHns JOKYMEHTOB U MHGOpMaL MK U OCYLLLECTBREHNA OeNCTBUIA, NpeacTaBreHne
UIM OCyLLLEeCTBNEHNE KOTOPbIX HE NPeagyCMOTPEHO HOPMAaTUBHbLIMW NPAaBOBLIMWU akTamMu,
perynvpyoLwmMmmn OTHOLLEHUS, BO3HUKAIOLLME B CBA3WN C NpeocTaBlieHneM MyHUUmnansHoOm
yCcnyru;

- NpegcraBneHns JOKYMEHTOB U MHopMaLmm, B TOM YuCrie NOATBEPXKAAKLWNX BHECEHNE
3aaBuUTENneM nnaTbl 3a NpefocTaBneHMe MyHUUUNanbHOM yCryrn, KOTopble HaxoaaTcs B
pacrnopsiKeHUN opraHoB, NPeLOCTaBALWMX MyHULUNANbHbIE YCIYr1, roCy4apCTBEHHbBIX OPraHoB,
WHbIX OPraHOB MECTHOro camoynpasneHnsa Nnbo NoaBeAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHam
NN opraHam MEeCTHOro camoynpasfeHnsa opraHm3aLmim B COOTBETCTBUMN C HOPMATUBHbBIMU
npaBoBbIMKU akTamu Poccunckon degepaumm, HopMaTUBHLIMW NPaBOBbIMU akTaMmu AMYPCKON
obnactn, MyHMLMNanbHbIMX NPaBOBbIMU akTaMu, 3a UCKINOYEHMEM AOKYMEHTOB, BKITHOYEHHbIX B
onpeaeneHHbIn YacTbio 6 ctatbn 7 egepanbHoro 3akoHa ot 27 uionsa 2010 r. Ne 210-903 «O6
opraHusaunm NnpegocTaBnNeHns rocy4apCTBEHHbIX U MyHULUMNANbHbBIX YCIYr» nepedYeHb
AOKYMEHTOB. 3asiBUTerb Bnpase NpeacTaBUTb YKa3aHHble JOKYMEHTbI U UHGhOpMaLUIo No
cOBCTBEHHON MHULMATUBE;

- OCYLLIECTBIIEHNS AENCTBUI, B TOM YMCIe COrnacoBaHnin, HeOBXoaMMbIX ANs noslyvYeHns
MYHMLMNANbHON YCNYrn 1 CBA3aHHbIX C obpaLleHnem B rocyaapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro camoynpaBfeHns, opraHnu3auuu, 3a UCKIKYEHNEM NOMYyYEHNS YCIyr, BKITHOYEHHbIX B
nepeYvHun, ykasaHHble B Yactu 1 ctaten 9 ®efepansHoro 3akoHa ot 27 uions 2010 r. Ne 210-93
«O6 opraHunsaumn NnpeaocTaBrneHnst roCygapCTBEHHbIX U MYHULMMANbHbIX YCNYr», U NONyYeHNs
AOKYMEHTOB 1 MHGOpMaLUmu, NpefoCTaBnseMblX B pedynbTaTe NpeocTaBneHnsa Takux yCryr.

PesynbTaTt npefocTaBneHns MyHULMNANbHOW yCryri

2.4. PesynbTaToM NpegocTaBneHns MyHULMNanbHON YCnyru SBNAeTcs:
- Bbinuncka un3 peectpa cobcteeHHocTn MO (ganee-Peectp) (MpunoxeHne Ne3);



- cnpaska 06 oTcyTcTBUMM MHGopMaumn B PeecTtpe (MpunoxeHne Ne 4);
- yBegomrieHve o6 oTkase B npegoctaBneHnn nHgopmaumm ns Peectpa (MNpunoxenune Ne 5).

Cpok npeaocTaBneHnst MyHULMMNanbHOM yCcnyru

2.5. MakcumanbHbI CPOK NPeaoCcTaBneHns MyHuumMnansHomn ycnyru coctaenset 30 paboumx
AHEN, NCHUCNAEMbIX CO AHS pernctTpaumm B ynoriHOMOYEHHOM OpraHe 3asBreHust C JOKYMeHTamu,
00A3aHHOCTb MO NPeaCcTaBIIEHNIO KOTOPbIX BO3rOXeHa Ha 3aasuTtens, u (unu) 30 pabouunx aHew,
NCYMUCNSEMbIX CO AHSA perucTpauun 3assneHns ¢ JOKyMeHTamn, 06s3aHHOCTb MO NpeacTaBAeHUIo
KOTOpPbIX BO3roXeHa Ha 3assuTtens, B MOL.

Cpok HanpaBneHns MexxBeJOMCTBEHHOIO 3anpoca O NpefocTaBneHn AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.8 aAMVHUCTPATUBHOIO perfiaMmeHTa, cocTaensieT He 6onee ogHoro paboyero aHs ¢
MOMEHTa permctpaumm B ynoriHoMoyeHHoM oTtgene u (unu) MOLL 3assneHunsa n npunaraemblix K
HEeMY JOKYMEHTOB, MPUHATLIX Yy 3aABUTENS.

Cpok NOAroTOBKU M HanpaBfeHUs OTBeTa Ha MeXBEAOMCTBEHHbIN 3anpoc CocTaBnseT He bonee
NaTM pabounx AHEN Co AHA NOCTYNNEHNA Takoro 3anpoca B OpraH, OTBETCTBEHHbIN 3a
HanpasrieHMe oTBeTa Ha MeXBEAOMCTBEHHbIV 3anpoc.

MakcrmanbHbIA CPOK NPUHATUS peLleHnst 0 peaynbTaTe ycnyrn coctaBnseT 10 pabouynx gHen ¢
MOMEHTa NoJSly4eHUs YNOSTHOMOYEHHBIM OPraHOM MOSIHOrO KOMMMEKTa JOKYMEHTOB, HEOOXOANMbIX
ANSA NOCTAHOBKU Ha y4eT B KA4YeCTBE HYXOaloLEerocs B XWUIMOM NMoMeLLEeHUN.

MakcrmanbHbIA CPOK NPUHATUS peLleHnst 0 peaynbTaTe ycnyru coctaBnseT 10 paboynx gHen ¢
MOMEHTa NoJSly4eHUs1 yNoSTHOMOYEHHBIM OPraHOM MOSIHOrO KOMMMeKTa JOKyMeHToB u3 M®L| (3a
NCKIIOYEHNEM JOKYMEHTOB, HaXOOALMNXCS B pacnOpsXKEeHUN YNONHOMOYEHHOIO opraHa — JaHHble
AOKYMEHTbI MOMy4aloTCs YNONMHOMOYEHHLIM OPraHOM CamMOCTOATENBHO B NOpsaKe
BHYTPUBEAOMCTBEHHOIO B3aUMOAENCTBUS).

Cpok Bblga4n 3asgBUTENIO NPUHATOrO YNOSTHOMOYEHHBLIM OPraHOM peLLeHns COCTaBnseT He bornee
Tpex paboynx gHen co OHSA NPUHATUSA COOTBETCTBYIOLLErO peLleHns TakuM OpraHoM.

npaBOBbIe OCHOBaHMA AnNA npegoctaBlieHnA MyHVILl,VII'IaJ'IbHDVI ycnyrun

2.6. NpepocTtaBneHne MyHUUMNANIbLHOM YCIYrn OCYLLECTBNAETCHA B COOTBETCTBUN CO CreayroLwmmMm
HOPMaTMBHbLIMW NPAaBOBbLIMWN aKTaMMU:

- KoHctutyumen Poccunckon degepaunm;

- N'paxxgaHckum kogekcom Poccuinckon ®epepaunu;

- ®epepanbHbiM 3akoHOM «O nopsake paccMoTpeHus obpalleHnin rpaxkgad Poccunckon
depepauymm» ot 02.05.2006 Ne 59-P3;

- ®epepanbHbiM 3akoHOM «O6 nMHopMaunn, NHHPOPMALMOHHBIX TEXHOMOMMUSX 1 3aLLmTe
nHdopmMauumny» ot 27.07.2006 Ne 149-03;

- ®egepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHnsauum npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

- Mpukaszom MnHUCTEPCTBA 3KOHOMUYECKOro pa3suTusa PO ot 05.12.2012 Ne 775 «O6
onpegeneHun TpeboBaHui kK hopmaTy NpefoCTaBneHns CBeAEHNIN O NPUHAANEXHOCTM
UMyLLIECTBA K MyHULMNAnbHOM COBCTBEHHOCTU cybbekTa PO nmbo myHMumnansHOn
COBCTBEHHOCTH, NPEeYCMOTPEHHbIX NEPeYHEM CBeAEHUI, HAXOASLLMXCS B PaCNOpSKEeHUN
rocyaapCTBEHHbIX OpraHoB cy6bekToB P®, opraHOB MECTHOro camoynpaBreHus,
TeppuTopuanbHbIX FOCYy4apCTBEHHbIX BHEOHOIKETHBLIX (POHA0B NMMBO NOABEAOMCTBEHHbIX
rocygapCTBeHHbIM opraHam cybbektoB PP nnmn opraHam MeCTHOro caMmoynpasrieHnst
opraHusaumn, y4acTBYOLINX B NPeaoCTaBleHnn rocyaapCTBEHHbIX UM MyHUUMNANbHbLIX YCIyr, 1



Heobxoa4MMbIX A4S NpeoCTaBNeHNs rocyAapCTBEHHbIX YCnyr defeparnbHbIMU OpraHamu
NCMOMNHUTESNTbHOW BfIACTU U OpraHaMm rocygapCTBEHHbIX BHEGHOMKETHbIX (hoHA0B Py,
yTBepXaeHHbIM pacropsbkeHnem Npasutensctea PP ot 29.06.2012 Ne 1123-p;

- YctaBoM KOHCTaHTMHOBCKOro panoHa, YTBEPXXAEHHOro peweHnemM KOHCTaHTMHOBCKOIo
panoHHoro CoseTa HapoaHblx genyTtaTtoB oT 05.06.2005 Ne 30, ¢ naMeHeHNsMU 1 AONOSNTHEHUAMMU;
- MonoxeHnem 06 oTaene no ynpaBneHnto MyHMLMNanbHbIM UMYLLLECTBOM aAMUHUCTPALMM
KoHCTaHTMHOBCKOro panoHa yTeep>XaeHHbIM oT 09.12.2008 Ne 347;

- MonoxeHnem 06 ynpaBneHnn 1 pacnops>KkeHnn MyHUUunanbHoOM COBCTBEHHOCTLIO
KOHCTaHTUHOBCKOro panoHa, yTBepXaEHHbIM pelleHnemMm KoOHCTaHTUMHOBCKOro panoHHoro CoBeTa
HapoaHbix oT 06.12.2010 Ne 282.

WcuepnbiBatownin nepevyeHb AOKYMEHTOB (MHdopmaunm), Heo6XoaNMbIX B COOTBETCTBUU

C 3aKoHoAaTeNbHbIMU UMW UHLIMU HOPMATUBHBLIMU NPAaBOBLIMU akTaMu Ans NPeaoCTaBleHns
MYHULMNANbHOW YCNyru, ycnyr, HeobxoanmbIX U oba3aTenbHbIX ANa npeaocTaBneHns
MYHULUUNANbHOW YCIyru, KOTOpble 3asBUTENb AOMKEH NPeAcTaBUTb CaMOCTOATENBHO, CNOCObbI NX

noJjiydeHuna 3aasutenaMmm, B TOM 4YUCIe B SJ'IeKTpOHHOIZ cbopme, N NopAaoK ux npeacrasrieHnA

2.7. NcyepnbiBaloLwmi nepeyeHb JOKYMEHTOB (MHpopMaumn), Heob6XoaNMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW MPaBOBLIMW akTaMu AN NPeAoCTaBNeHNss MyHULUNANbHOM YCRyrn, Noanexatumx
npeacTaBneHntio 3aaBmTeneM, cnocobbl NX NONyYeHUs 3asiBUTENEM, B TOM YACIE B SNIEKTPOHHON
dopme, NOpsAoK UX NpeAcTaBneHns NpegyCMOTPEHbl HACTOALWLMM aaMUHUCTPATUBHbBIM
pernaMmeHToM NPUMEHUTENTbHO K KOHKPETHOM aAMUHUCTPaTUBHOM Npouenype.

1) 3aasneHue (3anpoc) (Mpunoxenne Ne 2) ¢ ykazaHnem HeOH6XOANMbIX PEKBU3UTOB U
XapaKTepucTuk 0O bEKTOB;

2) KONWUIO JOKYMEHTa, YAOCTOBEPSIOLLErO NIMYHOCTL (ANS 3asaBUTens - uandeckoro nuua, nnbo
npeacrasntTens omMamMyeckoro Unu PNaNYECKoro nuua);

3) konusa cenaeTenbCTBa O roCy4apCTBEHHOW perncTpauumn opnandeckoro nuua, nmbo BbINUCKU U3
EIMPHOIN (B cny4ae ecnu 3asBneHune (3anpoc) o npeaocTaBfieHn MyHULMNAIbHON YCIyrn
nogaeTcsa OT UMEHN IopPUaNYECKoro nuua);

4) KONuIo OKYMEHTa, NOATBepXAatoLwero NofIHOMOoOYNS NpeacTaBuTens U3n4eckoro nnm
topngudeckoro nuua.

3asiBneHne n JOKyMeHTbl, NPeayCMOTPEHHbIE HACTOALUM aAMUHUCTPATUBHLIM PErfaMeHTOM,
nogatTcsa Ha ByMakHOM HocuTerne unu B opMe 3NEKTPOHHOIO JOKyMeHTa. 3asiBrieHme u
AOKYMEHTbI B Crnyyae Mx HanpaeneHusi B popmMe 3MeKTPOHHbIX JOKYMEHTOB NOAMNMCbIBAOTCA
YCUNEHHOWN KBannuumMpoBaHHOM 3M1EKTPOHHOM NOAMNUCHI0 COOTBETCTBEHHO 3asBUTENS UNN
YNOMHOMOYEHHbIX Ha NoANMcaHne TakMx JOKYMEHTOB NpeAcTaBuUTenNen 3asBuTens B nopsake,
yCTaHOBMEHHOM 3aKkoHoAaTenbcTBOM Poccunckon ®enepaumm.

ONEeKTPOHHbIE OKYMEHTbI JOMKHbI COOTBETCTBOBATL TPEOGOBAHMSAM, YCTAHOBNEHHBIM B MYHKTE
2.26 agMUHUCTPATUBHOIO perfiameHTa.

3asiBrneHne n NpUNoXXeHHbIe K HeMy JOKYMEHTbI HE AOSMKHbI COAepXXaTb NOAYMUCTOK, NPUMNNCOK,
3a4EepPKHYTbIX CITOB 1 MHbIX HEOrOBOPEHHbLIX MCNPAaBEHNA, TEKCTbI B HUX JOIMKHbI OblTb HANUCaHbI
pa3bopumnBo, 63 CoKpaLLEHNN.

Konun ookymeHTOB, NpunaraemMbix K 3asiBNEHNI0, HanpaBeHHbIe 3asiBUTENEM MO NOYTE AOSMKHbI
ObITb HOTapUarnbHO y4OCTOBEPEHDI.

MCHeprIBalOLU,VIIZ nepevyeHb JOKYMEHTOB (I/IHC*)OpMaLI,I/IM), HeobxoanMbIX B COOTBETCTBUM
C 3aKoHoaaTelIbHbIMW UM MHBIMW HOPMATUBHbIMU MPaBOBbLIMU aKTaMn A514 npegoctaBrieHnA



MYHULMNANbHOW YCRyru, KOTopble 3asBUTENb BNpaBe NpeacTaBnTb NO COGCTBEHHOM
MHULMATMBE, TaK KaK OHW NOANEXaT NoMyYeHUIo B paMKax MeXBeJOMCTBEHHOMO
MHGOPMAaLMOHHOIO B3auMMO4ENCTBUA

2.8. [lokymeHTamu, HeobxoaMMbIMU B COOTBETCTBUM C HOPMATMBHbLIMWU NPAaBOBbLIMW akTamu Ans
npegocTaBNeHns MyHULMNansHOM yCnyr, KOTopble Noanexar nofnyyYeHuto B paMkax
MEeXBeJOMCTBEHHOIo MHPOPMaLMOHHOTO B3aMMOAENCTBUS, ABMAIOTCS:

- Bbinucka ns EMPHOJT (B cnyyae ecnu 3asBneHue (3anpoc) o npeaocTaBrieHnn MyHUUUnanbHON
ycnyru nogaeTcs oT UMEHW 1opuanyeckoro nuua);

2.9. [10KyM€eHTbI, yKa3aHHble B MyHKTE 2.8 aMUHUCTPATUBHOIO pernameHTa, MoryT 6biTb
npeacTaBneHbl 3asaBuTenieM no co6CTBEHHON MHMLMATUBE.

McuepnbiBatolwmnm nepedeHb OCHOBaHUM N4 0TKasa B NpuemMe JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeoCcTaBNeHNs MyHULMNAansHOM ycnyrm

2.10. OcHoBaHNsIMK Ansl 0TKas3a B Npueme JOKYMEHTOB, HEOOXOAMMbIX ANsi NPeAOoCTaBNeHNs
MYHULUMNANbHOM YCIyru, He NPeayCMOTPEHbI.

McuepnbiBatowwmnm nepedeHb OCHOBaHUM A1 NPUOCTaHOBEHUS
UM OTKasa B NpeaocTaBreHnn MyHULUNAnbHOW YCyru

2.11. lNpuocTaHoBNEHME NpenoCTaBNeHnUss MyHULMNANbHOM YCNYrn He NpegyCMOTPEHO.

2.12. B npegocTaBneHnn MyHUUMNanbHON yCnyrn MoXeT OblTb OTKa3aHo B Cryyasx:

B cnyyae He npeacrtaBneHus 3assutenem (Unu npeactaBneHns B HEMOMHOM obbeme)
AOKYMEHTOB, HEODXOAUMbBIX ANSA NOMy4YeHUs MyHULMNANbHOW YCNYru, YKka3aHHbIX B N.2.7
HacTosiero PernameHTa, a Takke Hanmyinsa B HUX HENOSTHOW UIM He4OCTOBEPHOW MHpopmauuu,
MoxeT BblTb OTKa3aHO B NPeAoCTaBeHnNn MyHULMNanbHOM yCnyru B Buae ysegomneHms ob
OTKase B NpefocTaBneHum nHgpopmaummn ns PeecTtpa.

[MNocne ycTpaHeHns oCHOBaHW ANs OTkasa B NpeAoCcTaBNeHnn MyHUUMNanbHOW ycnyru B
cny4vasix, NpeAyCcMOTPEHHbIX MYHKTOM 2.12 agMUHUCTPATUBHOIO pernamMeHTa, 3asaBuTernb Brpase
06paTUTLCHA NOBTOPHO 3a MOMy4YeHMEM MYyHULMNANTbHOW YCAYTN.

MepeyeHb ycnyr, KOTopble SBNSTCS HEOOX0AMMBIMU 1 06513aTENBHBIMU AN
npefocTaBneHNs MyHULMNANbHOW YCyrn, B TOM YUCIE CBEAEHMS O JOKYMEHTE
(AOKyMeHTax), BbldaBaeMoM (BblAaBaeMblX) OpraHu3aumsiMu, y4acTBY LM

B NPeaoCTaBMNeHUN MyHULMNAMNBbHON YCIyru

2.13. Ycnyr, KoTopble sBASTCA He0BXoaMMbIMU 1 06513aTeNbHBIMU 4NA NpeocTaBneHns
MYHULMNAaNbHOW YCNyru, Her.

Pa3smep nnaTtbl, B3MMAeMO ¢ 3asBUTENS NPY NPEeAOCTaBNEeHNM MyHULMMANbHON YCNyTu,
1 cnocobbl ee B3MaHus B cny4vasx, npeaycMOTPEHHbIX dheaepanbHbIMy 3akoHaMMU,
NMPMHUMaEMbIMU B COOTBETCTBUN C HUMU MHBIMW HOPMAaTUBHbLIMU NPaBOBLIMU aKTaMm
Poccuiickon denepauumn, HOpMaTUBHBIMI NPABOBbLIMU akTaMu cyGbekToB Poccuiickoi
denepaunn, MyHMLMNANbHBIMY NPABOBbLIMY aKTamMu

2.14. MNpepocTtaBneHne MyHUUunanbHoW ycrnyrn B AAMUHUCTpaUuUKM ocylecTensaeTcs becnnatHo



Mopsagok, pasmep U OCHOBaHWS B3UMaHUA NnaTbl 3a NpegocTaBreHne yenyr,
HeobxoaMMbIX U 0B6s1I3aTenbHbIX AN NPpeaoCcTaBleHNa MyHULMNANbHOW YCyru,
BKMNtOYaa MHpopMaLmMio 0 MeToaukax pacdeTa Takon nnaTtbl

2.15. Nopsgok 1 pasmep onnaTtbl He NPegyCMOTPEH

MakcnmanbHbIN CPOK OXMOaaHNA B odepeaun npy nogaye sanpoca

0 NpeAoCTaBfeHNN MyHULUUNAbHOW YCAYrK, YCIyrn opraHm3aumm,
yyacTByloLLen B NpeaocTaBneHnn MyHUUunansHou ycnyru, 1 npu

nonyyYeHnn pesynbtarta NpegoCTaBreHns Taknx ycnyr

2.16. MakcumanbHbIM CPOK OXMAAHUA B oMepean npu nogadve AOKYMEHTOB NS NoslyvYeHus
MYHULMNANbHOW YCyrn U Npu NofyyYeHun pesynbtata NpegocTaBneHns MyHULMNansHOM ycnyrm
cocTtaBnsieT 15 MUHYT.

MakcumanbHbI CPOK OXMAAHUSA B oMepeaun npu nogade 3anpoca o NpeaocTaBfieHun yenyru u npu
noslyYeHun pesynbTaTta Takon yCryriu B OpraHmM3aumio, y4acTBYIOLLYO B NpeaocTaBneHnm
MyHULUMNanbHOM ycnyru, coctaenseTt 20 MUHYT.

Cpok oxmgaHua B ovyepean And nonyyvyeHust KOHCYIbTaumMm He JOKEH NpeBblwaTth 12 MUHYT;
CPOK OXnaaHusi B oMepeamn B criydyae npmema no npeaBapuTenbHON 3anncu He OOSKEH
npesbiwatb 10 MUHYT.

[Mpn nogadye 3aaBNeHUs ¢ CONYTCTBYHOLWMMN JOKYMEHTaMN NOCPEeACTBOM MOYThI, dhakca unm
yepes NopTan Heo6X0ANMOCTb OXNOaHWs B 04epenm UCKIHYaeTCs.

MopsiaoK M CPOK perMcTpaummn 3anpoca 3asiBUTenst 0 NpegocTaBieHn MyHUUMnansHom
yCnyru, ycrnyru opraHnsauum, y4acTByoLLen B NpegoCTaBNeHN MyHULMMANbHOWM YCIyru,
B TOM 4YMCIie B 3NEKTPOHHON dhopme

2.17. MNopsagok perucTpaunmn 3asiBneHus 1 npunaraemMbliX K HeMy JOKYMEHTOB NnpeaycMoTpeH
HacTOALWMM agMUHUCTPATUBHBIM perfiaMmeHToOM NMPUMEHUTENBHO K KOHKPETHON
aZlMUHUCTPATUBHOW Npoueaype.

3asiBrneHne n npunaraemble K HeMy JOKYMEHTbl PErMCTPUPYIOTCH B AieHb X NOCTYMMEHUS.
Cpok peructpauumn obpalleHna 3agaBuTensa He SOormKeH npesbiwaTtb 10 MUHYT.

B cnyyae ecnu 3assutens npeacraBun NpaBuiibHO 0POPMITEHHbIN U MOMHbLIA KOMMNSEKT
AOKYMEHTOB, CPOK UX perncTpaunmn He JOSMKEH npeBbiwaTtb 15 MUHYT.

Cpok pernctpauumn obpalleHns 3asaBuTens B oOpraHn3aumio, y4acTBYHOLLYIO B NpegoCcTaBeHnm
MYHULMNANbHOW YCNyru, He A0SMKeH NpeBbiwaTb 15 MUHYT.

Mpu HanpaBneHun 3asBneHuns Yepes MNoptan perncTpaunsa aNeKTPOHHOro 3asiBNeHNs
OCYLLECTBMAETCS B aBTOMaTUYECKOM pexnme.

TpeboBaHWs K MOMELLEHNSIM, B KOTOPbIX NPeaoCTaBNATCA MyHULUMNANbHbIE YCYTH,
yCryru opraHMsaumm, y4acTByoLen B npegoCTaBNeHn MyHUUMnansHOm

ycnyru, K MectamMm OXugaHus v npyema 3asiButenemn, pasmeLLeHno 1 opopMneHunio
BU3yaribHOW, TEKCTOBOW U MYNbTUMELUNHOW MHpOopMaL MM O Nopsiake npeaocTaBieHnd
MYHULMNANbHOM yCnyru

Mpun opraHnsauun NpeaocTaBneHNsa MyHMLMNanbHOW yCnyrin B agMUHUCTPaL MK panoHa:
2.18. Bxog B 3g4aHune yrnosriIHOMOYEHHOro opraHa AosmkeH 6biTb 06opyaoBaH yaobHON necTHULEN ¢
Nopy4HsIMU, a Takke naHgycammn gnst 6ecnpensaTCTBEHHOro NepeaBmKeHNs MHBaNMOHbIX KONSACOK.



Ha TeppuTtopun, npuneraroLien K MeCTOpacrnofioXeHN0 YNoSTHOMOYEHHOro opraHa, obopyayrTcs
MecTa N9 NapKOBKW HE MeHee 5 aBTOTPaHCMOPTHbLIX CPeACTB, U3 HAUX HEe MEHee 0QHOro MecTta —
AN NapKOBKM CneumanbHbIX TPAHCMOPTHBIX CPeACTB MHBanNuaoB. [JocTyn 3asButenen K
NapKkoOBOYHLIM MecTam sBnseTca 6ecnnaTHbIM.

[Mpuem 3asBuTenen n okazaHme ycnyru B ynosiHOMOYEHHOM OpraHe OCYLLEeCTBIISeTCS B
o60cobneHHbIX MecTax npuema (kabuHkax, CTONKax).

MecTo nprema fOomKHO ObiTb 060pyA0BaHO YAO0OHBIMK Kpecrnamm (CTyNbAMM) A9 COTPYOHMKA U
3aaBUTENS, a TaKKe CTONOM 4S8 packnagku JOKYMEHTOB.

NHdopmaums o hammnmm, UMeHn, OTYECTBE N JOSDKHOCTM COTPYAHMKA YNONTHOMOYEHHOrO OpraHa,
OCYLLECTBMAIOLLErO NpueM, pasmeLlaeTca Ha NIMYHON MHAOPMALMOHHOM Tabnuyke nnu Ha
pabo4yem mecTe COTpyaHUKA.

MNpu Bxoade B cekTop oxugaHus obopyayetca paboyee MecTo COTpyAHMKA, OCYLLECTBSIOLWEro
KOHCYNbTUPOBaHWE 3asiBUTENEN MO BONPOCaM OKa3aHWA MyHULMNANbHOW yCryru,
npeacTaBnAoLEro CNpaBoOYHY MHPOPMaLMIO U HaNPaBnsLWero 3asBmUTens K Hy>XHOMY
COTPYAHWUKY.

CekTop oxmaaHusa obopyayeTtcs Kpecnamu, CTofiamm (CTonkamum) ans BO3MOXHOCTU 0OPMIIEHMS
3asBneHnin (3anpocos), AOKYMEHTOB.

CekTop nHgopmmpoBaHnsa obopyayeTcs MHPOPMaUMOHHBIMU CTEHAAMMU, COAEPXKALLMMU
MHpopmauuio, HeobxoaMMyo ANS NONyYEHUS MYHULMNANbHON YCyru.

CTeHAbl 4OMKHbI pacnonaraTbCs B 4OCTYMHOM A5 IPOCMOTpa MecTe, NpeacTaBnaTb
nHpopmauuio B ygobHon ans socnpuatna oopme. MHopMaLMOHHbIE CTEHObI AOSKHbI
coAepXaTb akTyaribHYH U UcYepnbiBaloLLYy0 MHOPMaLMIO, HEOBXOANMYIO AN NONyYeHUs
MYHMLMNANbHON YCnyru, Bktovas obpasubl 3anofHEeHNst LOKYMEHTOB.

Mpwn opraHnsaunmn npegocrasneHna MyHuumnansHon ycnyrm 8 MOL:

2.19. [1nsa opraHn3aummn B3aMmogencTema ¢ 3aasutenamm nomeweHmne MOL, genntcsa Ha
cnegyowmne yHKUNOHarbHbIE CEKTOPbI (30HBbI):

a) CEKTOpP MHOPMUPOBAHNA N OXUOAHUS;

0) cekTOop Npruema 3asiBUTENENn.

CekTop MHOPMNPOBAHNSA N OXKMAAHNA BKOYAET B cebs:

a) MHPOPMaLMOHHbIE CTEHAbI, COAepXKaLLMe akTyarbHY0 1 MCYePNbIBaOLLYO MHGOPMaLMIO,
HeoBXoaMMyLo ANs NONyYEeHNa MyHULUNAanbHOW yCryru;

6) He MeHee 0HOro OkHa (MHOro cneumansHoO 06opyaoBaHHOro paboyvero mecta),
npegHasHa4YeHHoro Ans MHpoOpMUpoBaHUS 3aaBuUTENEN O Nopsake NpeaocTaBneHns
MYHULMNANbHOM YCyru, 0 Xo4e pacCMOTPEHUs 3anpocoB O NpeaoCcTaBeHNN MyHULMNaNnbHOM
ycrnyru, a Takke onsi npegoctaBneHns MHoM nHdopmaumm, HeobxoguMon Angd Nony4YeHus
MYHULMNANbHON yCnyru;

B) NporpamMMHoO-annapaTHbIN KOMMeKC, obecnevmBaroLLmin JOCTYN 3assutenen K EquHomy
nopTany rocygapCTBEHHbIX U MyHULMNAarbHbIX yCnyr (PYHKUMI), permoHansHoMy noprtany
rocyAapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKLMI), a Takke K Hpopmauum o
rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyrax, npegocrasnsemoix 8 MOLL;

r) NNaTeXHbIn TepMUHan (TepMUHanN gns ANeKTPOHHOW onnaTbl), NPeACTaBnALWNN coBoN
nporpaMmHo-annapaTHbI KOMMNEKC, (PYHKLMOHMPYIOLLMIA B aBTOMATUYECKOM peXnme n
npegHasHayYeHHbIN Ang obecneyeHnst npuema nnatexen oT PUNYECKUX NuL, Npu okasaHum
nnaTHbIX FOCYAapPCTBEHHbIX U MyHULMNANBbHbIX YCIYT;

A) CTynbsl, KpecerbHble CeKLMn, ckaMmbk (6aHKETKN) 1 CToNbl (CTOMKK) ANg opopMieHus
AOKYMEHTOB C pa3MeLlleHnemM Ha Hux doopm (6naHKoB) AOKYMEHTOB, HEOBXOAUMbBIX NS
NoNyyYeHNs MyHULMNanbHOW yCryru;



€) SNEKTPOHHY CUCTEMY YNpaBeHUs ovepeablo, NpeaHasHauYeHHyo aAns:

permctpauuun 3asBuTensi B ovepeau;

yyeTa 3asaBuTenen B odepeau, ynpasneHus otaenbHbIMU odepeasMmn B 3aBUCUMOCTUM OT BUAOB
ycnyr;

oToOpaxeHus ctatyca oyepean;

aBTOMaTUYECKOro NepeHanpaBneHns 3adaB1TenNs B odepeab Ha 0b6cnyxmBaHue K cnegyowemy
paboTHuky MOLL;

dopMMpoBaHUS OTYETOB O nocewjaemocTn MOLL, konndecTee 3aaBuTenen, oyepensix, cpegHem
BPEMEHN OXnaaHnsa (06CnyXmBaHUA) 1 0 3arpy>eHHOCTM PaboTHUKOB.

Mnowanb cekTopa MHPOPMUPOBAHNA N OXNOAHUA onpeaendeTcs n3 pacyeta He meHee 10
KBagpaTHbIX METPOB Ha OAHO OKHO.

B cekTope npuema 3assuternen npegycMaTpmBaeTCa He MeHee OQHOro OKHa Ha Kaxable 5 TbicaY
Xutenemn, NpoXxunearLmnx B MyHMumnansHomMm obpasoBaHnmn, B KOTOpom pacnonaraetca ML,
CekTop npuema 3aaBsutenen, obopynoBaHHbIM OKHaMK 115 pYema 1 Bblgayun JOKYMEHTOB,
odhopmnseTcs MHPOPMALMOHHBIMU TabnMyKamm C ykasdaHMeM HoMepa OkHa, hamMnnumn, UMeHw,
oT4yecTBa (NpW HaNMYMKM) U JOIMKHOCTN paboTHMKa ML, ocyLuecTBnAKOLWErO NPMEM U Bblaady
AOKYMEHTOB.

Paboyee mecTo paboTHnka MPL| o6opyayeTca nepcoHasnbHbIM KOMMbIOTEPOM C BO3MOXHOCTbBHO
AocTtyna K Heob6xoanMbIM MHOPMALIMOHHBIM CUCTEMAaM, NeYyaTaloLWmMM U CKaHUPYHOLLMM
yCTpoVCTBaMMU.

3paHuve (nomewweHne) MdL obopyayeTca nHdopmaunmoHHON Tabnmnykon (BbIBECKON),
cogepallen nonHoe HammeHoBaHne ML, a Takke MHPopMaLnio 0 pexnme ero paboTbl.
Bxopa B 3gaHue (nomeweHne) MOLL n Beixon 13 Hero obopyayoTcs COOTBETCTBYHOLLMMMN
yKkasaTensamMmum ¢ aBTOHOMHbIMU UCTOYHUKaMKN GecnepebonHOro NTaHus, a Takke necTHULamMm C
NOPYYHAMM N NaHZyCaMu ANs NepeaBMKEeHNs ETCKMX U MHBANUOHbIX KOMSICOK B COOTBETCTBUM C
TpeboBaHnamMn PegepanbHOro 3akoHa « TexXHU4Yeckun pernaMmeHT o 6e3onacHOCTW 30aHnn 1
COOPYXEHUNY.

MomeweHns MOLL, npegHasHayeHHble onda paboTbl C 3assBUTENAMM, pacrnofniaraoTCa Ha HUXKHUX
aTaXkax 3gaHus U UMeKT OTAeNbHbIN BXxo. B crnydyae pacnonoxeHns MOL| Ha BTopom aTaxe u
BbllLE 30aHMe ocHawaeTcs NMATOM, acKanaTtopomM UM NHLIMN aBTOMaTUYECKMMN NOABbEMHbLIMU
yCTpOWCTBaMM1, B TOM YMCre AN UHBaNMaoB.

B M®L| opraHunsyetca 6ecnnatHbl TyaneT Ans noceTutenen, B TOM Yncre Tyarner,
npegHasHa4vyeHHbI ONs MHBaNuaoB.

Ha tepputopuu, npuneratowen Kk MOL|, pacnonaraetca 6ecnnatHas napkoBka anis
aBTOMOOUITLHOIO TpaHcnopTa NnoceTuTenen, B TOM Yucne npegycmaTpusaroLwas Mecta ans
cneumanbHbIX aBTOTPAHCNOPTHBIX CPeACTB MHBANUAOB.

MomelseHns ML B cooTBETCTBUM C 3aKOHOAAaTENLCTBOM Poccuickon ®enepaumm SOMKHbI
oTBeYvaTb TpeboBaHUAM NOXapHOWN, CaHUTAPHO-aINNAEMMNOSTOrMYeckon 6e3onacHOCTH, a TaKke
AOIMKHbI 6bITb 060PYAOBaHbI CPpeaCTBaMM MOXAPOTYLLEHUSA N OMNOBELLEHNS O BOSHUKHOBEHUN
YypesBblYanHOM CUTYaLUKN, CUCTEMOWN KOHOULMOHNPOBAHNA BO34yXa, UHbIMU CPeLCTBaMM,
obecneynBaroLwmmm 6e30MacHOCTb 1 KOMOPTHOE NpedbiBaHME 3asiBUTENEN.

2.19.1. OpraHusauuu, y4acTByoLne B NpegocTaBneHnn MyHULMNansHOW yCnyru, AOSKHbI
oTBeYaTb creayruwmm TpeboBaHUAaM:

a) HanMuue 3awmLeHHbIX KaHanoB CBA3W, COOTBETCTBYHOLLMX TpeboBaHMSAM 3aKoHO4aTeNbCTBA
Poccuiickon depepaunm B cpepe 3awmnTbl nHopmaumm, obecneymsarowmx PyHKLNOHNPOBaHME
MHAOPMALMOHHBIX CUCTEM;

0) Hannume nHpacTpyKTypbl, obecneymBatoLen 4oCTyn K MHPOPMaLMOHHO-
TeNneKkoOMMYHUKaLMOHHOM ceTu «NHTepHeT»;



B) HanMyne He MeHee OOHOro OKHa ANs NpuemMa 1 BblAavyu AOKYMEHTOB.

Paboyee mecTto paboTHMKa opraHusaumm, y4acTeyoLLen B NpeaocTaBneHnn MyH1uumnansHom
ycnyrmn, obopyayeTcs nepcoHanbHbIM KOMMNBIOTEPOM C BO3MOXXHOCTbIO 40CTYNa K He06X0AMMbIM
MHOPMALMNOHHBIM CUCTEMAM, NeYvyaTaroLUM U CKaHUPYHOLLMM YCTPONCTBaMM.

O6cnyxumBaHue 3asiBUTENEN B OpraHn3aLmm, y4acTByoLen B NpeaocTaBneHnn MyHUumnansHom
yCrnyru, OCyLLEeCTBNAETCA B COOTBETCTBMM CO criegyowmmmn TpeboBaHmamm:

a) NpueM 3asiBUTENEN OCYLLECTBNSETCA HE MeHee 3 OHEN B HEAENIO U HE MeHee 6 YacoB B AEHb;
0) MakcumarnbHbIA CPOK OXMAaHNA B ovepean — 15 MUHYT;

Ycnosus KOMGOPTHOCTU NpuemMa 3aaBuTenen 4oMKHbl COOTBETCTBOBATL CrieAyoLWmm
TpeboBaHusM:

a) Hanmyne MHOPMaLMOHHbIX CTEHAOB, CoAepXKalLMX akTyanbHY 1 NCHEPNbIBAIOLLYHO
nHpopmauuio, HeobxoamMmyo 4ns NonyvYeHns HeobxoaMMbIX 1 06A3aTenbHbIX YCNYr, B TOM
yucne:

nepeveHb HeobXoanMbIX N 06a3aTeNbHbLIX YCyr, NPeAoCTaBeHne KOTOPbIX OPraHM30BaHo;
CPOKW NpeaocTaBneHns HeobxoamMMbix 1 06s13aTenNbHbIX YCNYT;

pasmepsbl NnaTtexen, ynnadymsaeMblx 3asButenem npu nonyyeHnn Heobxoammblx 1 06s3aTernbHbIX
ycnyr, NopsgokK UxX ynnarbl;

MHOPMaLNIO O AOMNONHUTENBHbIX (COMYTCTBYOLWKNX) yCryrax, pa3mepax 1 nopagke ux onnatbl;
nopsaok obxanoeaHusa gencteun (6e3nencTens), a Takke pelleHnin paboTHMKOB opraHM3aummn,
npegocraesnsowen Heobxoammele U obsi3aTenbHble YCyru;

MHdOpPMaUUIo 0 NpeayCcMOTPEHHOM 3akoHoaaTeNnbcTBoM Poccunckon degepaunn
OTBETCTBEHHOCTM pabOTHMKOB OpraHM3aummn, NpegocTaBnaiowmnx Heobxoanmele n obsasaTtenbHble
ycrnyru, 3a HapyLleHne nopsgka ux npeaoctaBneHns;

pexum paboTbl N agpeca MHbIX OpraHn3aunin, NpeaocTaBNALWMX HeobxoammMble 1 0b6a3aTeNbHbIe
yCnyru, Haxogsawmxcsa Ha Tepputopumn cybbekta Poccuinckon denepaumm;

WHYIO MHpOopMaLnO, HeoBXoaMMYLO AN NofyvYeHnsa Heobxoanmon n obssaTenbHON yCnyru;

6) Hann4Me nporpamMHO-annapaTHOro Komnnekca, obecnevnBatoLero 4OCTyN 3asaBUTENEN K
EaomHomy nopTtany rocyaapCTBEHHbIX U MyHULMNANbHbIX YCnyr (PyHKUWIA), permoHansHom
NHopmaumnoHHom cucteme «lopTan rocyaapCTBEHHbIX Y MyHULMNASbHbLIX yCnyr (PYHKLMI)
Amypckor obnacTtuy, a Takke K Hpopmauumn o rocyaapCTBEHHbIX U MyHULMNANbHbIX yCryrax;

B) Hanuumne nnaTexHoro TepMmnHana (TepMvHana ans anekTPoHHOW onnathl), NpeAcTaBnAlLEero
cobon nporpaMMHo-annapaTHbIN KOMMMEKC, PYHKLMOHUPYIOLLMIA B aBTOMaTUYECKOM peXxnme u
npegHasHayYeHHbI ana obecneveHms npuema nnaTexen oT PU3NYECKMX NnL, Npy OKa3aHnn
nnaTHbIX HeO6XoaMMbIX 1 06s13aTeNbHbIX YCNYT;

) Hanu4mne CTyNbeB, KpecenbHbIX CeKUUKM, ckamen (baHKeToK) 1 CTONoB (CTOeK) ANA ohopMieHns
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) 4OKYMEHTOB, HEOOXOAUMbIX ANS
nonyyYeHns HeobxoanMbIX N 0BA3aTeNbHbIX YCYT;

A) ohbopmneHne cektopa npuema 3asiBuTtenier ¢ okHamu 4sis npuema u Bblaadm JOKYMEHTOB
NMHOPMALMNOHHBIMK Tabnuykamm ¢ ykasaHMem Homepa OkHa, paMunnm, UMeHn, oT4yecTBa (npu
HanNU4Mm) N OMKHOCTN paboTHMKA OpraHn3aLnn, OCyLLEeCTBIAIOLWEro NpueM 1 Bblgavy
AOKYMEHTOB.

lMomelLeHnsa opraHnsaunm, NnpegocTaBnaoLen Heobxoanmele N obasatenbHble YCNyrn, OOSKHbI
oTBeYaTb TpeboBaHUAM NOXaPHOW, CAaHUTAPHO-3NMAEMUNOIIOrMYecKon 6e30MacHOCTH, a Takke
AO0STKHbI 6bITb 060pYyAOBaHbI CpeaCTBaAMU NOXAPOTYLLEHNSA N ONOBELLEHNS O BOSHUKHOBEHNN
Yypes3Bbl4arHOM CUTyauun, MHbIMKN cpeacTeamu, obecneymnsaroLLmm 6€30nacHOCTb N KOMKOPTHOE
npebbiBaHne 3asBUTENEN.

MokasaTenu AOCTYNHOCTU U KAYECTBA MyHULIMNANbHbIX YCRyr



2.20. MNokasaTenu OOCTYNHOCTN N KayecTBa MyHUUMNAmNbHbIX YCNYT:

1) DoCcTynHOCTb MH(pOopMaLMKM O NopsaKe U CTaHgapTe NpeaocTaBneHns MyHULUNanbHOW yCryru,
06 o6pasuax ohopMeHNs AOKYMEHTOB, HEODXOAUMbBIX ANSA NpeaoCcTaBneHnss MyHUUUNanbsHoOm
yCIyru, pa3MeLLeHHbIX Ha MHPOPMALMNOHHbBIX CTeHAaX, Ha oduumanbHOM MHPOPMaLNOHHOM
noptane MoOL, AaMuHucTpauuun, Ha canTe permoHanbHOM NHPOPMaLMOHHON cucTeMbl «[lopTan
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr (yHKUnin) AMypckon obnactmy», B doeaeparnbHON
rocygapCTBeHHON MHPOPMaLMOHHON cnucteMe «EanHbI nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn)» (ganee — MNopTtan);

2) [OCTYNHOCTb MHGOPMUPOBaHUSA 3asBuTenen B dopme MHANBMAYanbHOro (YCTHOro unm
NMMCbMEHHOI0) MHPOPMUPOBAHUS; NYBNNYHOIO (YCTHOrO MU MUCbMEHHOMO) MHPOPMUPOBAHUS O
nopsifike, ctaHaapTe, Cpokax NpefocTaBrneHuss MyHUUUNansHOM yCnyru;

3) cobntogeHe CpOKOB UCNOSTHEHUSA aAMUHUCTPATUMBHbBIX NpoLeayp;

4) cobnogeHne BpeMeHu OXuaaHns B odepean npu nogade 3anpoca o npefocraBneHum
MYHULMNANbHOW YCyru 1 npu nonyyYyeHun pesynstaTta npegocTaBneHns MyHULMNansHOM yCnyru;
5) cobntogeHve rpaduka paboTbl ¢ 3a9BUTENAMU NO NPEeAOCTaBAEHNIO MyHULMNANTbHOW YCAYTu;
6) oonsa 3assuTenen, NoNyYUBLLMX MyHULMNAIBbHYIO YCNYry B 3NEeKTPOHHOM BUAE;

7) KONMYEeCcTBO B3aMMOOENCTBUN 3assBUTENSA C AOMKHOCTHBLIMU NMLAMN Npy NpeoCcTaBreHnm
MYHULMNANbHON YCNYrn U UX NPOLAOMKNTENBHOCTD;

8) BO3MOXHOCTb Nosly4eHns nHpopmauum o xoge npegoctaBrieHns MyHULMNanbHON yCnyru, B
TOM YUCre C UCNosib3oBaHMeM MHAPOPMAaLMOHHO-TENEKOMMYHUKALMOHHbIX TEXHOITOMMH;

9) BO3MOXXHOCTb NOSTy4YEHUS MYHULIMMNANbHOW YCNYrM B MHOMOYHKLNOHANBHOM LEHTpEe
npeaocTaBneHns rocyfapCTBEHHbIX U MyHULMMNANbHLIX YCIYT.

NHble TpeboBaHuMs, B TOM YMcChe yunTbiBaroLme ocobeHHOCTM NpegocTaBeHuns
MYHULMNANBbHOM YCyrM B MHOrO(PYHKUMOHAanbHbIX LeHTpax NnpeocTaBreHns
rocyAapCTBEHHbIX U MyHUUMNAMNbHbIX YCAYr 1 0COBEHHOCTM NpeaoCcTaBeHns
MYHULMNANBHOW YCIyru B 3NIEKTPOHHOM (hopme

2.21. lNpepocTaBneHne MyHUUMNAanbHOW YCNyrn MoXeT OblTb OpraHM3oBaHO YNONHOMOYEHHbIM
opraHom 4yepe3 MOLL no npuHUMNY «O0QHOro OKHa», B COOTBETCTBUM C KOTOPbIM NpeaoCcTaBneHne
MYHULMMNAnNbHOW YCNyru OCyLLEeCTBNAETCA NOcne 0gHOKpaTHOro obpalleHns 3assuTens ¢
COOTBETCTBYHOLUUM 3anpocoM, a B3aUMOAENCTBME C OpraHamu, nNpeaocTaBnsowmmm
rocyaapCTBEHHbIE YCNYru, UM opraHamMmu, NpegocTaBnaoWUMM MyHULUNANbHbIE YCNYrn,
ocywectBngetca MOL| 6e3 yyactus 3assutens.

2.22. lNpwn yyactnn MOL, npegoctaBneHnm myHuuunansHon ycnyrn, MOLL ocywectensaioT
crnegylowme agMUHUCTPATUBHbIE NpoLeaypb!:

1) npyem n paccMoTpeHne 3anpocoB 3asBuUTerNen 0 NpegoCTaBneHn MyHUUUNAnNsHOW YCIyru;
2) HpopMMpoBaHME 3aaBUTENEN O NOPsSAKe NpeaocTaBneHna MyHuyunansHoun yenyrm B M®L, o
Xo[e BbINOSIHEHUS 3arMpOCOB O NPeaOCTaBEHNN MYHULMNANbHOW YCIYrk, a Takke no NHbIM
BOMpocam, CBA3aHHbIM C NpeaocTaBneHnemM MyHULMNAnsHOW YCIyru;

3) B3auMOAenCcTBME C rocyAapCTBEHHbIMM OpraHamMu U opraHamu MECTHOro camoynpasreHns rno
BOMpoOcaM NpeaocTaBneHnsa MyHULMNanbHOW YyCyrn, a Takke ¢ opraHM3aumsmMm, y4acTBYOLWLMMN
B NpeaocTaBneHuM MyHUuunansHoOm ycryrn, B TOM Yncne nocpeacTBOM HanpasreHus
MeXBeJOMCTBEHHOIO 3anpoca C UCMnorb3oBaHNEM NH(POPMALMOHHO-TEXHOMOrMYECKON U
KOMMYHUKaLMOHHON NHAPPACTPYKTYPbI;

4) Bblgavy 3asBUTENsAM JOKYMEHTOB opraHa, npefocTaBnsowero MyHULMNansHy ycnyry, no
pesyrnbTatam npegocTaBneHnsa MyHUUMNanbHON yCcnyru.



2.23. M®Ll yyacTtByeT B NpefocTaBneHm MyHMUmMnansHOW yCryru B nopsagke, npegycMoTpeHHOM
pasgenom 3 HacTosILWero agMUHUCTPATUBHOIO perfiaMmeHTa And OCyLLECTBIEHUS
COOTBETCTBYHOLLMX afMUHUCTPATUBHBIX Npoueayp.

2.24. lNpepoctaBneHme MyHMUMNANbHOW YCIyr MOXET OCYLLEeCTBIATLCSA B 9NIEKTPOHHOW bopme
yepes lNopTan, ¢ ucnonb3oBaHMEM NEKTPOHHOW NOAMUCU U YHUBEPCANbHOM 3NIEKTPOHHOM KapThbl.
2.25. lepeyeHb knaccoB CpeaCcTB dNIEKTPOHHON NOAMUCK, KOTOPbIE JOMYCKaOTCS K
NCNONb30BaHMIO NpKU obpalleHnn 3a NoryYeHneM MyHULMNanbHOW yCryrn, OkasbiBaemMown C
NPUMEHEHNEM YCUINEHHOWN KBanNnnUdULMpoOBaHHOM 3MEKTPOHHOM NOANUCK, onpeaensieTcs Ha
OCHOBaHWUN yTBepPXJaeMomn YyNnosTHOMOYEHHbIM doefiepanbHbIM OPraHoOM UCMONHUTESTbHOW BIlacTu
no cornacoBaHuto ¢ PegepansHon cnyxbon 6eszonacHocTn Poccuinckon denepaumm mogenm
yrpo3 6esonacHoCcTu nHopmalmm B MHOOPMaLMOHHON CUCTEME, UCMNOSTb3YEMON B Lensx npuema
obpalleHunin 3a nonydyeHmemM MyHULMNanNbLHON ycnyru u (Mnu) NpeaocTaBneHnst Takom yCnyri.
2.26. TpeboBaHMWs K 9NEKTPOHHbIM AOKYMEHTAM U 3NIEKTPOHHbLIM KOMUSM OOKYMEHTOB,
npegocraensemMblM Yepes NopTtan:

1) pasmep ogHoro hanna, npegocTtaBnseMoro 4Yepes NopTtan, cogepxallero 3aneKTPOHHbIN
AOKYMEHT UIN 3NEKTPOHHYIO KOMMIO LOKYMEHTA, HE A0SmKeH npeBbiwaTb 10 M6;

2) yepes NopTan gonyckaeTtca npegoctaBndatb dpannsl criegytowmx popmatos: docx, doc, rtf, txt,
pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NpegocTasneHne annos, nmeromnx
dopmaTbl OTANYHBIX OT YKa3aHHbIX, He AOMNyCcKaeTcs;

3) ookymeHThl B popmaTte Adobe PDF gormkHbI BbITb OTCKAHMPOBaHbI B YepHO-6enom nnbo cepom
uBeTte, obecneymBatoLLLEM COXpPaHEHME BCEX ayTEHTUYHbIX NPU3HAKOB NOANIMHHOCTU (KA4eCTBO -
He meHee 200 Toyek Ha AlonM, a UMEHHO: rpadnyeckon NoANNCK nuua, neyaTu, yrinosoro wramna
OnaHka (ecnu npMemnemo), a Takke pekBU3NTOB AOKYMEHTA;

4) Kaxxgbli OTAENbHbIN JOKYMEHT AOMMKEH ObITb OTCKAHUPOBAH 1 3arpy>XeH B CUCTEMY Nnogadu
AOKYMEHTOB B Bue otaensHoro ¢anna. Konnyectso pannos SOSMKHO COOTBETCTBOBATL
KONn4ecTBY JOKYMEHTOB, NpeacraBnaemMbix Yepes [lopTan, a HaMMmeHoBaHne annoB 4OSMHKHO
No3BONATb NOEHTUPUUNPOBATL AOKYMEHT U KONMMYECTBO CTPaHUL, B JOKYMEHTE;

5) pannbl, npegocTaBnsemble yepes NopTan, He AOMKHbI coaepXaTb BUPYCOB U BPELOHOCHbIX
nporpamMmm.

3. CocrtaB, nocrneaoBaTenlbHOCTb M CPOKU BbIMONTHEHUS
aAMUHUCTPATMBHbIX NpoLeayp, TPe6oBaHUS K UX BbINONHEHUIO

3.1. NpepocTaBneHne MyHUUMNanbHOW yCryri BkntoYaeT B cebs crneayrowme agMMHUCTPaTUBHbIE
npoueaypsb!:

1) npyem 1 paccMoTpeHne 3asBNeHnn 0 NpeaoCTaBNeHNN MyHULMNANbHOW yCnyru;

2) HanpaBfeHne MeXxBeJOMCTBEHHbIX 3anNpOCOB B OpraHbl rocyAapCTBEHHOM BiaCcTu, OpraHbl
MECTHOro camoynpasneHnsi U NoABeJOMCTBEHHbIE 3TUM OpraHamM opraHu3auuu B criyyae, ecnu
onpeaeneHHble 4OKYMeHTbl He Bbiny npeacTaBneHbl 3asBUTENEM CaMOCTOSATENBHO;

3) NpMHATUE YNOSTHOMOYEHHbBIM OpraHoM pelleHus (MNpegoctasneHe MHopmaLmm n3 peectpa
MYHULMNanbHON COBCTBEHHOCTU) UNK pelleHnst o6 oTkase o nNpeaocTaBneHn MyHULMnansLHOM
yCcnyru;

4) Bblgava 3aaBuTEnNto pesynbTaTa NpegocTaBeHns MyHUUMNanbHON yCnyru.

OcHoBaHueM ansa Havyana npefocTaBreHns MyHULMNAnsHOW YCNyru CRYXUT NOCTynuBLLEe
3asiBNeHne o npegocTaBneHn MyHULMNabHOW YCIyr.

Briok-cxema npegocTaBrneHns MyHUUunanbHOW ycnyrm npuseaeHa B [NpunoxeHum 6 K
agMWHUCTPaTUBHOMY pernameHTy.



Mpuem n paccmMoTpeHue 3aaBneHnin 0 NPeaocTaBIeHNN MyHULMNANbLHOW yCnyrm

3.2.0cHoBaHWeM Ang Havyana UcnonHeHs agMUHUCTPATUBHOM Npouenypbl sBnaeTca obpallieHve
3asaBUTENS B YNONHOMOYEHHbIWM opraH unn B MOLL ¢ 3aasneHnem o npegocrasneHnn
MYHULMNANbHOW YCRyru.

O6paLleHne MOXeT OCYLLECTBNATLCS 3asBUTENEM JIMYHO (B O4YHOM OOPME) 1 3a04HON hopme
nyTemM nogadn 3asiBfieHUs N UHbIX JOKYMEHTOB.

OyHas dopma nogaymn JOKYMEHTOB — nofava 3asiBieHNsa N UHbIX JOKYMEHTOB Npu fINYHOM
npueme B nopsagke obuien oyepenm B NpUEMHbIE Yackl UK NO NpeaBapuTensHon 3anucu. Mpu
OYHOM (bopMe nofayn JOKYMEHTOB 3asaBUTENb NodaeT 3asiBfieHne U JOKYMEHTbI, YKa3aHHbIe B
NyHKTe 2.7 aAMUHUCTPATUBHOIO perfnameHTa, B OyMaxxHOM BUAE, TO €CTb JOKYMEHTbI
yCTaHOBMEHHOW hOpMbl, COOPMUPOBAHHbIE Ha ByMaXXxHOM HOcUTENeE.

3aoyHasa popma nogaym JOKYMEHTOB — HanpasreHue 3asBNeHnsa O npeaocTaBneHnm
MYHULMNANbHOM YCYrn U UHbIX JOKYMEHTOB MO NoYTe, Yepes CanT rocygapCTBEHHON
MHOPMALMOHHOW cncTeMbl « EQMHBIM nopTan rocygapCTBEHHbIX U MyHULMMANbHbIX YCnyr
(dbyHKLMI)», CanT pernoHanbHoON MHAPOPMaLMOHHON cucTeMbl «lopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin) AMypckon obnactu» (ganee takxke — lNoptan) unu B
dakCMMUITBHOM COOOLLIEHNN.

Mpun 3a04HOM bopMe NoAayn JOKYMEHTOB 3asdBUTENb MOXET HanpaBuTb 3asiBeHne U AOKYMEHTHI,
yKasaHHble B MyHKTe 2.7 agMUHUCTPATUBHOIO pernameHTa, B 6ymaxxHoM Buae, B BUae Konun
AOKYMEHTOB Ha ByMaKHOM HOcUTeNe, 3ANEKTPOHHOM BMAe (TO eCTb NoCpeaCcTBOM HanpaBneHns
3NEKTPOHHOro JOKYMEHTa, NOANUCAaHHOIo 3NEKTPOHHON NOAMNUCHI0), a Takke B ByMaKHO-
3IEKTPOHHOM Buae.

HanpaBneHune 3asBneHnss U JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.7 agMUHUCTPaTUBHOIO
pernameHTa, B 6yMaxxHOM BMAe OCYLLEeCTBISETCS No noyTe, 3akasHbiM MMCbMOM, a TaKkxKe B
rakCMMUITbHOM COOOLLEHNN.

[Mpn HanpaBneHun nakeTa JOKYMEHTOB NO No4YTe, AHEM NOSyYeHUs 3asiBreHNs ABNSeTCs OeHb
Nnosly4eHusi NnMcbma B yrnosIHOMOYeHHOM opraHe (B MOLl — npu nogaye aokymeHToB Yepe3 MOL).
HanpaBneHue 3asBneHnst U JOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.7 agMUHUCTPATMUBHOIO
pernamMmeHTa, B afIEKTPOHHOM BMAE W (MnK) KONWIA 3TUX OKYMEHTOB B ByMaXkHO-3NEKTPOHHOM
BMAE OCYLLEeCTBSeTCs NOCPeACTBOM OTNPaBeHUs yKa3aHHbIX JOKYMEHTOB B 9f1IEKTPOHHOM Buae
n (MNKn) KON JOKYMEHTOB B BYMaXKHO-9NEKTPOHHOM BUAE Yepes NUYHbIN kKabuHeT MNopTana.
O6palieHune 3aaBuTEnNeEn 3a NpegocTaBneHneM MyHUUMNanbLHOM YCryrn ¢ UCNOSb30BaHMEM
yHUBepcanbHoun anekTpoHHon kapTbl (YOK) ocyliectensieTca vyepes Noptan u nocpeacTsom
annapaTHO-NPOorpaMMHbIX KOMMNEKCOB — MHTepHeT-Knockos. iaeHTudukaums 3assutens
obecneunBaeTcs ANEKTPOHHbIM MAEHTUUKALNOHHBIM NPUIIOXKEHNEM C MCMOMb30BaAHNEM
COOTBETCTBYHLLEro cepBmnca equHON CUCTEMbI NOAEHTUMKALUN U ayTEHTUDUKALNN.

Mpn HanpaBneHun nakeTa JOKYMEHTOB Yepea [opTan B aNeKTPOHHOM BuAe 1 (Univ) Konui
AOKYMEHTOB B OYMa)KHO-3NIEKTPOHHOM BMAE, OHEM NOSTyYEeHUN 3asiBlEeHMS ABNAETCA AEHb
pernctpauuun 3aasneHus Ha lNopTtane.

OneKTpoHHOEe coobLuieHne, OTNpaBreHHoe Yepes NMYHbIN KabuHeT MNopTana, ngeHtuduumpyet
3asBUTENS N ABNAETCA NOATBEPXAEHNEM BblpaXXeHUs UM CBOEWN BOSIN.

[MpoBepka NOANTMHHOCTN AENCTBUTESNBHOCTU YCUITEHHOW 3NIEKTPOHHOM NOAMUCU, KOTOPOW
nognucaHbl 4OKYMEHTbI, NpeacTaBrieHHble 3adBUTENEM, OCYLLIECTBIISIETCH cneumanmncTom
YNONTHOMOYEHHOIO OpraHa ¢ UCMNosib30BaHMEM COOTBETCTBYIOLLEro cepBrca eAMHON CUCTEMbI
noeHTUUKaumm n ayteHTMdukaunm B nopsgke, ycraHoBrieHHOM MUHUCTEPCTBOM CBSA3M U
MaccoBbIX KOMMYHUKauun Poccuickon ®egepauum.

B uenax npegoctasneHns MyHULMNANbHOW YCNyrn B 3r1IEKTPOHHOW OpMe C UCNOoSib30BaHMEM



lMopTana ocHoBaHWEM ANs Havana NpeaoCTaBeHNss MyHULMNANbHON YCIyrn ABNseTcs
HanpasfieHue 3asiBuTenem C ucnonb3oBaHneM lNopTana cBegeHun U3 JOKYMEHTOB, yKa3aHHbIX B
yacTtun 6 ctatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHmsaumm
npeaoCcTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCITYr».

HanpaBneHue Konuin OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 agMUHUCTPATUBHOIO perfliaMeHTa, B
ByMaXKHO-3NIEKTPOHHOM BMAE MOXET ObITb OCYLLECTBNEHA NOCPEACTBOM OTNPaBMEHMS
dakcMmunbHoro coobuleHus. B aTom cniyvae, 3asBuTenNb, NOCE OTNPaBku PaKCUMUITbHOIO
COOBLLEHNA MOXET NOSTYYUTb PErMCTPaLMOHHBLIA HOMEP, NO3BOHUB Ha TerieOHHbIA HOMEP
YNOSTHOMOYEHHOIr0 opraHa.

Mpn obpalleHnmn 3asBuTENs 3a NPegocTaBeHNEM MyHULMNANBLHON YCIyrn, 3asaBUTENIO
pasbscHseTca nHdopMauus:

- 0 HOPMaTMBHbIX MPABOBbIX aKTax, PerynupyoLwwmnx yCrnoBus 1 nopsaok npegocTaBneHns
MYHULMNANbHOW YCRyru;

- 0 CpoKax NpefocTaBneHns MyHULMNansHOW yCnyru;

- 0 TpeboBaHUAX, NPeabABNASEMbIX K POPME U NEePEYHI0 AOKYMEHTOB, HEOBX0AUMbIX ANd
npefoCcTaBNeHNs MyHULUMNANbHOWN YCNYru.

Mo xenaHuo 3aaBuTensa MHopMauus o TpeboBaHMsX K hopme 1 NepeyHo AOKYMEHTOB,
HeobXxo4MMbIX NS NPeOCTaBEeHNA MyHULUMNANbHON yCnyrn, Takke MOXeT ObiTb NpeacTaBneHa
€My COTPYAHUKOM, OTBETCTBEHHbLIM 3a MHPOPMMPOBAHME, HA ByMaXHOM HOCUTENE, OTNpaBneHa
daKCUMNITbHOM CBSA3bIO UMW NOCPEACTBOM 3NIEKTPOHHOrO Co0bLEHS.

Mpn o4HOM (bopme nogaym AOKYMEHTOB, 3asBreHNe O NpefoCTaBNeHn MyHULMNANbHON YCIyrn
MOXeT BbITb 0hopMMeEHO 3aaBUTENEM B X04€ npmema, Nmbo ohopMieHo 3apaHee 1 NPUNOXKEHO K
KOMMNIIEKTY JOKYMEHTOB.

B 3asBneHumn ykasbiBaloTca cnegyowime obssaTtenbHble peKBU3NTbI U CBEAEHUS:

- CBeeHus 0 3asBuTene;

- IAaHHblEe O MECTE HaxOXOEeHUs 3asBUTENEN;

- NpegMeT obpalleHus;

- KONMMYECTBO NPeACTaBEHHbIX JOKYMEHTOB;

- JaTa nogayn 3asaBneHus;

- NOANUCb Nnua, NOAAaBLLEro 3asiBMEHME.

Mo npocbbe obpaTtmBLLerocsa nuua, 3asiBfieHNe MOXeT ObITb 0OOPMIIEHO CneumanmncTom,
OTBETCTBEHHbLIM 3a NpueM AOKYMEHTOB, C UCMOMb30BaHMEM NPOrpaMmMHbIX CpeacTs. B aTom
crny4vae 3asBuTeNnb CO6GCTBEHHOPYYHO BNUCHIBAET B 3asBreHME CBOK daMuimio, MM 1 OTYECTBO,
CTaBuT AaTy 1 NOANUCH.

Cneumnannct, OTBETCTBEHHbIM 32 NPUEM AOKYMEHTOB, OCYLLECTBNSAET creayowme 4eNCTBUA B
Xo4e npuema 3asiBUTENS:

- yCTaHaBnNuBaeT npegMeT obpalleHunsi, NpoBepPSET AOKYMEHT, YAOCTOBEPSAIOLNIN TINYHOCTb;

- NpoBepsieT NOIHOMOYNSA 3asBUTENS;

- NpoBepSEeT HannymMe Bcex AOKYMEHTOB, HEOOX0aUMbIX ANA NpeaoCTaBneHNss MyHUUMNanbLHOM
ycnyru, KoTopble 3asBuTenb 0653aH NPeaoCcTaBUTb CaMOCTOSITENBHO B COOTBETCTBUM C NMYHKTOM
2.7 agMUHUCTPATUBHOIO PerfameHTa;

- NpOBepSEeT COOTBETCTBME NPEACTABIEHHbIX JOKYMEHTOB TpeboBaHMsM, yOOCTOBEPASCH, YTO:
AOKYMEHTbI B YCTAHOBJSIEHHbIX 3aKOHOA4ATENbCTBOM CIlyvasix HoTapuanbHO YyOO0CTOBEPEHbI,
CKpensieHbl nevaTsaMn, UMeKT Hagnexatlumne noannucmn CTOPoH UNu onpeaeneHHbIX
3aKoHOOAaTENbCTBOM AOMKHOCTHbIX NNLL;

TEKCTbl AOKYMEHTOB HanMcaHbl pa3bopymBO, HAMMEHOBAHNSA IOPUANYECKUX NUL, — 6e3
COKpaLLEeHUS, C YKazaHNEM UX MECT HaxXOoXaeHus,

damunumn, MMeHa n otyecTBa PU3NYECKUX NNL, KOHTaKTHble TenedoHbl, agpeca ux Mect



XUTEeNbCTBa HanNMcaHbl NOMHOCTLIO;
B JOKYMEHTaX HeT NoAYUCTOK, NMPUMUCOK, 3a4E€PKHYThIX CIOB N MHBbIX HEOrOBOPEHHbIX
ncnpasneHunn;

AOKYMEHTbI HE UCMOSHEHbI KapaHaalloMm;

AOKYMEHTbI HE UMEIOT CePbE3HbIX NOBPEXAEHUN, HANMYMe KOTOPbIX HE NO3BONSAET O4HO3HAYHO
NCTONKOBATb UX COAEPKaHME;

- MPUHMMAaET peLleHne O NpueMe y 3aaBuTens NpeacTaBleHHbIX JOKYMEHTOB;

- BblAaeT 3aaBUTESO YBEOOMIEHME C ONUCHIO NPeACcTaBEHHbIX JOKYMEHTOB U YKa3aHMeM AaThbl
UX MPUHATUSA, NOATBEPXAAOLLEE NPUHATUE OKYMEHTOB cornacHo NpunoxeHuto 8 K HacToswemy
agMWHUCTPATUBHOMY perfnameHTy, perucTpupyeT NpUHATOE 3asiBfieHNe U JOKYMEHThI;

- NpY HEOBXOOMMOCTM U3roTaBIMBaAET KON NPeaCTaBEHHbIX 3asBUTENEM LJOKYMEHTOB,
BbINOSTHAET Ha HUX HagNNCb 06 NX COOTBETCTBUMN NOANNHHBIM 3K3EeMMNIIsipaM, 3aBepsieT CBOEN
noAnncCbIO C yKasaHnem hamuiimm n UHULNAarnos.

Mpn ycTaHOBNEHUN hakTOB OTCYTCTBUS HEOOXOOMMbIX JOKYMEHTOB, HECOOTBETCTBUS
npeacTaBneHHbIX JOKYMEHTOB TpeboBaHMAM, YKa3daHHbIM B HACTOALLEM aaMUHUCTPATMBHOM
pernamMmeHTe, cneunanucTt, OTBETCTBEHHbIV 3a NpUeM AOKYMEHTOB, YBEAOMNSAET 3asaBUTENS O
HanMyum NpPenaTCcTBUM A5 NPeAoCTaBeHNss MyHULMNANIbHON YCIyrn, OObACHSET 3asiBUTENIO
coepxaHue BbISiBIIEHHbIX HEJOCTATKOB B NpeACTaBlieHHbIX JOKYMEHTaxX U npeasiaraeT NpuHATb
MepbI MO NX YCTPAHEHMIO.

Mpn oTCyTCTBUK Y 3as8BUTENSA 3aMNOSIHEHHOIO 3asiBIEHNSA W HENPAaBUIbHOM €ro 3anosiHeHUn
crneunanucT, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, NOMOraeT 3asBUTEN0 3anosTHUTb
3asBneHue.

Mo ntoram UCNonHeHUs agMUHUCTPATUBHON NpoLeaypbl No NpUeMy AOKYMEHTOB Crneunanucr,
OTBETCTBEHHbIN 3a NpUeM LOKYMEHTOB, (DOPMUPYET KOMMMNEKT JOKYMEHTOB (4ero) u nepegaet
ero cneyunanucTty, OTBETCTBEHHOMY 3a MEXBEJOMCTBEHHOE B3auMOOeNCTBUE.

[NMTenbHOCTb OCYLLIECTBIIEHUS] BCEX HEOOXOAMMbIX AENCTBUI HE MOXET npesbiwaTb 15 MUHYT.
Ecnu 3aasutens obpatunca 3a04HO, cneunanmcT, OTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB:

- perucTpupyeT ero noa MHAnBMAyasnbHbIM NOPSALKOBBIM HOMEPOM B A€Hb NOCTYNNEHNs
AOKYMEHTOB B MH(POPMALIMOHHYIO CUCTEMY;

- NpoBepHAeT NPaBUNbLHOCTbL OPOPMIIEHUS 3asBNEHUS, NPU MNOCTYNIEHUN 3adBNEHUs No NoYTe NUnu
B (pakCMMUNBHOM COOBLLEHNN, N MPaBUSTbLHOCTb OPOPMIEHUS UHBbIX JOKYMEHTOB, NOCTYMNUBLUMX OT
3asBuTens;

- NpoBepHAeT NpeacTaBrneHHble JOKYMEHTbl Ha NnpeaMeT KOMMMEKTHOCTY;

- OTNpaBnseT 3asaBUTESN0 YBEAOMIIEHNE C ONUCHI0 MPUHSATBLIX JOKYMEHTOB M YKa3daHueM Aatbl UX
NPUHATUA, NoATBepXaatoLee NPUHATUE AOKYMEHTOB (0TKa3 B NMPUHATUN LOKYMEHTOB).
YBenomrieHve HanpaBsnaeTcs 3asBUTENO He No3gHee OHS, crieaytowero 3a gHeM NoCcTynieHns
3as8BNeHNsa 1 JOKYMEHTOB, CNOCOBOM, KOTOPbIM MCMOMb30Ban 3adgBuTENb NPY 3204HOM
obpalleHnn (3akasHbiM MMCLMOM MO NOYTE, B ANIEKTPOHHOM COOOLLEHNN, B (haKCUMUSTBHOM
coobLeHum).

B cnyyae ecnu Hapsigy € ncyepnbiBaloLUM NepeyHeM JOKYMEHTOB, KOTOPbIE 3asiBUTENb JOSDKEH
npefoCcTaBUTb CaMOCTOATENbHO, Dbl NpefocTaBneHbl JOKYMEHTbI, Yka3aHHble B NyHKTe 2.8.
aflMUHUCTPATUBHOIO perfiaMmeHTa, crneunanuct, OTBETCTBEHHbIN 3a NpUeM JOKYMEHTOB,
npoBepsieT TakMe AOKYMEHTbI Ha COOTBeTCTBUE TpeboBaHMAM, YCTaHOBMNEHHBIM B
aAMWUHUCTPATUBHOM perfamMeHTe, 1 (eCnu BbISBNEHbl HeJOCTaTKN) yBeOOMASET 3asBUTESNS O
HeobX04MMOCTUN YCTPaHEHMSA HEQOCTATKOB B TaKMX OKYMEHTaX B TPEXAHEBHbIN CPOK NMBO (ecnu
HeJOCTaTKMN He BbISiBMEHbl) NpyKnaabiBaeT JOKYMEHThI K AeNny 3asaBUTENA U perucTpypyeT Takme
AOKYMEHTbI B 06LLIEM nopsiake.

HenpeacraesneHne Taknx 4OKYMEHTOB (MUY HE UCNpaBrieHe B TakUX JOKYMEHTaX HeJOCTaTKOB



3adBuTENEM B TPEXAHEBHbIN CPOK) HE ABMNSETCA OCHOBaHUEM ANA OTKa3a B NpueMe JOKYMEHTOB.
B cnyyae ecnu 3asiButens He npeacTtaBui JOKYMEHTbI, yKa3aHHble B MyHKTe 2.8
agMVHUCTPATUBHOIO pernamMeHTa (Mnu He ncnpasun HEAOCTATKM B TakUX JOKYMEHTaxX B
TPexXAHEeBHbIN CPOK), CreumanuncT, OTBETCTBEHHbIVN 3a NpYEM JAOKYMEHTOB, nepeaaeT KOMMNMeKT
AOKYMEHTOB CrneumnanucTy, OTBETCTBEHHOMY 3a MEXBEeOMCTBEHHOE B3anMoAenCcTBme, Ans
HanpasIieHNs MeXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl (opraHn3auum), ykasaHHble B MyHKTe 2.3
agMUHUCTPATMBHOIO pernameHTa.

CpoK ucnonHeHnss agMMHUCTpPaTUBHOM Npouenypbl cocTaBnsaeT He bonee 15 MUHYT.
PesynbTatom agMvHUCTpaTUBHOW Npouenypbl ABNAETCHA MPUEM U perucTpauns JOKYMEHTOB,
npeAcTaBneHHbIX 3aaBuTenem, NMbo ysegomneHve 3asasutens o Heob6xoanmMocTn
nepeodopMneHns npeacTaBneHHoro 3asaBneHns (McnpaeneHnn NN JOyKOMMeKkToBaHum
AOKYMeHTOB) NnbB0 HanpasneHne 3asBUTEN0 YBeJOMIIEHUS O BO3BpaTe npeacTaBrneHHbIX
AOKYMEHTOB C MOTMBUPOBAHHLIM OOBbACHEHMEM NPUYUH OTKa3a B paCCMOTPEHUM 3asBIIEHNS NO

CyLLecTBY.

HanpaBneHne mMexxBeOMCTBEHHbIX 3aMpOCOB B OpraHbl FOCyA4apCTBEHHOW BNacTu,
opraHbl MECTHOIO camoynpaBfeHnst U NoABEeAOMCTBEHHbIE 3TUM opraHam opraHusauum
B Cry4ae, ecrnu onpegeneHHble AoOKYMeHTbl He Oblnv npeacTaBneHbl 3asiBUTeNem
CaMOCTOSITENBHO

3.3. OcHoBaHMeM Ons Havana ocCyLLeCTBIIeHUs agMUHUCTPaTMBHOM NnpoLeaypbl SABnsieTca
nonyyeHne cneumnannucTomM, OTBETCTBEHHbBIM 3a MEXBEAOMCTBEHHOE B3aMMoaencTeune,
AOKYMEHTOB U MHOpMaLUMK AN HarnpasfieHNa MeXXBeJOMCTBEHHbIX 3anpoCcoB O NonyvYeHun
AOKYMEHTOB (CBEeEeHUN U3 HNX), yKa3aHHbIX B NyHKTe 2.8 aAMUHUCTPATUBHOIO perraMmeHTa.
Cneunanuct, OTBETCTBEHHbIN 3a MEXBEJOMCTBEHHOE B3aMOLENCTBUE, He NO3AHee OHS,
cnegyrowero 3a AHeM NOCTYMNEeHUs 3asBNeHNs:

* ohopMnAeT MeXBeAOMCTBEHHbIE 3aMpOChl B OpraHbl, ykasaHHble B NyHKTe 2.3
agMWHUCTPATUBHOIO perfaMmeHTa, cornacHo MNpunoxeHuto 7 K agMUHUCTPATUBHOMY pernameHTy,
a Takke B COOTBETCTBUU C YTBEPXKAEHHOW TEXHOMNOIMYECKON KapTon MEXBEAOMCTBEHHOIO
B3aMMOAENCTBUSA NO MyHULMMNANbHOW yCnyre;

* noanucbiBaeT OPOPMITIEHHBIN MEXBEAOMCTBEHHbIN 3anpoc Yy pyKOBOOUTENS;

* PErucTpmpyeT MexxBeJOMCTBEHHbIN 3arnpoc B COOTBETCTBYIOLLEM PEECTPE;

* HanpaenseT MeXBeJOMCTBEHHbIN 3arpoc B COOTBETCTBYIOLUIN OpraH.

MexxBeJOMCTBEHHbIN 3arnpoc ohopMnsaeTcsa U HanpasrisieTcs B COOTBETCTBUM C NOPSAKOM
MeXBeJOMCTBEHHOIro MHPOPMaLMOHHOTO B3aMMOAENCTBUSA, NPefyCMOTPEHHbLIM AENCTBYOLLUM
3aKoHo4aTenbCTBOM.

MexXBeJOMCTBEHHbIN 3arpoC COAEPXKMUT:

1) HanmeHoBaHWe opraHa (opraHu3aLmm), HanpasnaLWEro MeXXBeJOMCTBEHHbIN 3anpoc;

2) HaMMeHOBaHWe opraHa unu opraHMsaumu, B agpec KOTOpbIX HanpasnseTcs
MEeXBeJOMCTBEHHbIN 3anpoc;

3) HaMMeHoOBaHMe MyHUUMNansHOW yCryru, aAna npegocTtaBneHnst KoTopon Heobxogmmo
npeacraBneHne JoKyMeHTa u (Mnun) nHdopmanmu, a Takke, ecriv UMeeTcs, HOMep
(noeHTudurKaTOp) TAKOW YCNyrn B peecTpe ycnyr.

4) ykazaHve Ha NnosioXXeHUs HopMaTUBHOIO MPaBOBOro akTa, KOTOPbIMU YCTaHOBMNEHO
npeacTaBneHne JoKyMeHTa u (Mnn) nigopmanmm, HeobxoanMbIX ANs NPefoCTaBneHns
MYHULMNAnNbHON YCNYrn, U YyKa3aHWe Ha PeKkBU3NTbl 4aHHOro HOPMAaTUBHOIO NPaBOBOro akTa;
5) cBegeHns, Heobxoanmble A8 NpeacTaBreHnsa JOKyMeHTa 1 (Mnn) nHdopMaLumm, U3NoXeHHbIe
3asiBUTENEM B NO4aHHOM 3asiBNEeHuu;



6) KOHTaKTHas MHopMaLMA ONs HanpaBneHns OTBeTa Ha MEXBEAOMCTBEHHbIV 3anpoc;

7) baTa HanpasneHnsa MexxBeOMCTBEHHOIO 3anpoca U CPoK OXXMAaemMoro oTeeTa Ha
MeXXBeOMCTBEHHbIN 3anpoc;

8) hamunnusa, nms, 0TY4ECTBO U JOIMKHOCTb Nvua, NOArOTOBUBLLENO N HANpaBUBLLETO
MeXBeJOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenegoHa u (Mnu) agpec aNeKTPOHHON
MoYTbl JAHHOrO Nnua Ans CBA3W.

HanpaBneHne mexxBeJOMCTBEHHOIO 3anpoca OCyLLEeCTBASETCH OAHUM U3 crie4yoLwmnx cnocobos:
* MOYTOBbLIM OTMPaBEHNEM;

* KYpbepoM, Mo pacrimcky;

* yepes3 CUCTEMY MEXBEAOMCTBEHHOIO 3f1EKTPOHHOro B3anmoaencteusa (CM3B).
Mcnonb3oBaHne CMO3B ans noarotoBkM 1 HanpasfeHUst MeXXBEAOMCTBEHHOrO 3anpoca, a Takke
nonyyeHns 3anpawmBaemMoro AoKymMmeHTa (MHopMaLMm) OCyLLLEeCTBASIETCS B YCTAHOBIEHHOM
HOpPMaTMBHbIMW NPaBoBbIMK akTamu Poccunckon degepaumm n AMypckon obnactn nopsgke.
Me>xBeOMCTBEHHbIN 3anpoc, HanpasnsemMbl ¢ ucnonb3osaHmem CM3B, noanuceiBaeTcs
YCUNEHHOWN KBannduLMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO CneynanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOLeNCTBME.

KoHTpornb 3a HanpasneHnem 3anpocoB, Nosly4eHMeM OTBETOB Ha 3anpochbl U CBOEBPEMEHHOM
nepegaven ykasaHHbIX OTBETOB OCYLLECTBMASET CneumanncT, OTBETCTBEHHbIN 3a
MeXBeJOMCTBEHHOE B3anMOLeNCTBME.

B cnyyae HapylweHusa opraHamum (opraHnsaumsmn), B agpec KoTopbIX Hanpaensncs
MEXBELOMCTBEHHbIN 3anpocC, yCTaHOBIIEHHOMO CPOKa HanpaBfieHNs OTBETA Ha TaKkou
MEeXBeJOMCTBEHHbIN 3anpoC cneunanunucT, OTBETCTBEHHbIN 32 MEXBELOMCTBEHHOE
B3aMMo4encTene, HanpaenseT NOBTOPHbIN MEXBEAOMCTBEHHbIN 3anpoc, yBeAOMSET 3adaBUTENs
O CMOXMBLUENCSA CUTYyaLmm cnocoboM, KOTOPbIN MCNONb30Bar 3asBUTENb NPU 3a04HOM
obpaLleHnn (3akasHbIM MUCbMOM MO NOYTE, B ANIEKTPOHHOM COOBLEeHUN, B hakCMMUIIbHOM
coobLeHnn) nmdo no TenedoHy, B HaCTHOCTU O TOM, YTO 3aABUTENIO HE OTKa3bIBAeTCS B
npeaocTaBneHnn ycrnyru, 1 0 Npaee 3asBUTENS CaMOCTOATENBHO NPeACTaBUTb COOTBETCTBYIOLLNIA
AOKYMEHT.

[MOBTOpPHBIN MEXBEAOMCTBEHHbIN 3arnpoC MOXET COAepKaTb CroBa «HanpaBnseTcsi MOBTOPHOY,
AaTy HanpaBneHns U permcTpaumoHHbI HOMEP NEPBOro MEXBELOMCTBEHHOIO 3anpoca.

B oeHb nony4veHus Bcex TpebyeMbix OTBETOB HA MEXBEOOMCTBEHHbIE 3anpOChl CNeunanucr,
OTBETCTBEHHbIN 32 MEXBELOMCTBEHHOE B3aMMOLENCTBMNE, NepefaeT 3aperncTpmMpoBaHHbIe
OTBETbI M 3a8BfeHNEe BMECTe C NpeACTaBNEeHHbIMU 3aaBUTENEM AOKYMEHTaMM cneumanucTy
YNONHOMOYEHHOro opraHa, OTBETCTBEHHOMY 3a NPUHATME peLUEeHNs O NpefoCTaBneHnmn yCryru.
Ecnu 3aaButenb camoctoaTenbHO NpeacTaBui BCe AOKYMEHTbI, yKadaHHble B NyHKTe 2.8
agMWHUCTPATUBHOIO pernamMmeHTa, u OTCYyTCTBYeT HeOOX0OUMOCTb HanpaBfeHUs
MEeXBeJOMCTBEHHOIO 3anpoca (Bce AOKYMeHTbl 0POpPMIIeHbl BEPHO), TO CreLmanucT,
OTBETCTBEHHbIN 3a NPMEM JOKYMEHTOB, NepeaaeT MosHbIN KOMMNEKT cneunanucty
YNOTHOMOYEHHOrO opraHa, OTBETCTBEHHOMY 3a NPUHATME peLUEeHNSa O NpegoCTaBneHmn YCIyru.
CpoK UCnonHeHns agMMHUCTPATUBHOW Npouenypbl coctaBnsdeT 6 pabounx gHEn co aHsA
obpaweHna 3ansuTtens.

PesynbTaTtom ncnosHeHns agMMHUCTPaTMBHOWN NpoLeaypbl ABASETCS NonyvyeHne nosiHoro
KOMMMeKTa AOKYMEHTOB M €ro HanpasneHue cneumnanncTy ynoriHOMOYEHHOro opraHa,
OTBETCTBEHHOMY 3a NPUHATUE PELLEHMS O NPEAOCTABNEHUN YCNyrn, ANst NPUHATUS pPeLLEeHNs O
npeaocTaBneHNn MyHMUMNanbHON ycnyrn nmbo HanpaBneHne NOBTOPHOIO MEXBELOMCTBEHHOMO
3anpoca.

[MprHATHE YNONTHOMOYEHHBIM OPraHOM peLLEeHUs O (pe3ynbTaT yCcnyru)



unu pewexnst o6 otkase B (pesynbTaTt ycnyru)

3.4. OcHoBaHMeM NS Havana UCMonHEeHNa agMUHUCTPaTUBHOM Npoueaypbl SBNgeTca nepeaaya
B YNOSTHOMOY€EHHbIN OpraH NOfIHOro KOMMeKTa JOKYMEHTOB, HEO6X0AMMbIX A58 NPUHATUS
peLleHns (3a NCKITIYEHMEM JOKYMEHTOB, HAaXOAALWMXCA B pacnopskeHum AGMUHUCTpaunm —
AaHHble JOKYMEHTbI YMONIHOMOYEHHbIW OpraH rnony4yaeT cCaMOCTOSATENBHO).

Cneumanuct ynormHOMOYEHHOro opraHa, OTBETCTBEHHbIN 3a NPUHATUE peLUeHUs O
npegocTaBneHnmn ycnyru, B TedeHne ogqHoro pabovero gHS HanpaensieT 3anpoc B nogpasgeneHve
AOMWHUCTPaUNN, B KOTOPOM HaxoOAaTCs HegocTarLwme JOKYMEHTbI, HaxoasaLwmecs B
pacnopseHnn AgMmuHucTpaumn. CooTBETCTBYIOLLEE NoapasaeneHne AogMMHMCTpaumm, B
KOTOPOM HaxogsTCHa HegocCTaloLwwmne JOKYMEHTbI, Haxogsawmuecs B pacnopsikeHum AgMUHUCTpaumn,
HanpaensieT OTBET Ha 3anNpoc B TeYEeHNe ogHOro paboyvero AHs C MOMEHTa NonyyYeHns 3anpoca oT
crneuumanmcTa ynosIHOMOYEHHOro opraHa, OTBETCTBEHHOIMO 3a NPUHSATUE peLUueHnst O
npegocTaBneHnmn ycnyru.

CneunanncT ynonHOMOYEHHOrO opraHa, OTBETCTBEHHbIN 3a NPUHATUE peLLeHns O
npegocTaBneHnn ycnyrun, Nonyyms, AOKYMEHTbI, NpeACTaBreHHble 3asBUTENEM U OTBETbI Ha
MeXBeJOMCTBEHHbIE 3anpoChbl U3 OPraHOB M OpraHn3auun, B KOTOpble HanpassannChb 3anpochl, 1
NPUNOXEHHbIE K OTBETaM JOKYMEHTbI B TEYEHNE OQHOro paboyero gHA OCyLLEeCTBASET NPOBEPKY
KOMMeKTa AOKYMEHTOB.

CneumanncT ynonIHOMOYEHHOrO OpraHa, OTBETCTBEHHbLIN 3a NPUHATUE peLLeHns O
npegocTaBneHumn ycryru, NpoBepseT KOMMMEKT JOKYMEHTOB Ha NpegMeT Hanmyus Bcex
AOKYMEHTOB, HEOBX0aUMbIX AN NpeAcTaBNeHNs MyHULMNANbHOW YCyrn N COOTBETCTBUS
yKa3aHHbIX JJOKYMEHTOB YCTaHOBIIEHHbIM TPebOBaHUAM.

[Mpn paccmMoTpeHnn KoMnekTa JOKYMEHTOB AN NpeocTaBneHns MyHULMNansHOW yCnyru,
crneumanucT ynosIHOMOYEHHOro OpraHa, OTBETCTBEHHbIN 3a MPUHATUE PELLEHUS O
npegocTaBneHnmn ycnyru, ycTaHaBnmBaeT COOTBETCTBME NonydaTesnis MyHUUMNansHOM yCcnyrm
Kputepuam Ans npefocTaBneHnss MyHUUMNansHOW YCNyru, a Takke Hanmyme OCHOBaHWN ONs
OTKasa B NpefocTaBneHnn MyHMUMnanbHOW yCryru, NnpegyCcMOTPEHHbIX MyHKTOM 2.12
aAMWUHUCTPATUBHOIO perfiameHTa.

CneunanncT ynonHOMOYEHHOrO OpraHa, OTBETCTBEHHbIN 3a NPUHATUE pPELLEeHUs O
npeaocTaBneHnn ycrnyru, HanpasnseT OMH IK3EMMASP peLleHns cneumannucty AMUHUCTpaLmu,
OTBETCTBEHHOMY 3a Bblayy pesyrnbTarta npegoctasneHuns ycnyru, (8 MOL, — npyn nogade
AOKyMeHTOB Yyepe3 ML) ans Bbigaymn ero 3asBuTernto, a BTOPOWN IK3eMNNAp nepenaeTcs B apxms
ALoMUHUCTpauunu.

Cpok UcnonHeHns agMUHUCTpaTUBHOM Npouenypsbl coctaensaeT 10 paboymx gHen co gHs
NonyyYeHns B YNOMHOMOYEHHbIN OpraH OT 3asBUTENS AOKYMEHTOB, 06513aHHOCTb MO
npeacTaBneHnto KOTOPbIX BO3NoxeHa Ha 3asasuTens, 10 paboynx gHen co OHSA NONyyYeHusa n3
M®L] nonHoOro komnsiekTa 4OKYMEHTOB, HEOOXOANMbIX OS5 NPUHATUSA pelleHus (Npyu nogaye
AOKyMeHTOB Yyepe3 MOLL).

PesynbTatom agMMHUCTPATMBHOWN NpoLeaypbl ABASETCH NPUHATUE YNONHOMOYEHHBIM OpraHoM
peLlleHns o Bblaade BbINUCKN N3 peectpa cobctBeHHocTM MO, crnipaBku 06 OTCyTCTBUM
nHdopmauumn peectpe cobecteseHHocT MO mnn peleHnsa o6 oTkase B NpeaoCTaBNeHUN
WMHopMauun 1N HanpasreHne NPUHATOrO peLleHns Ans Bbl4ayn ero 3asBUTEN!o.

Bbigaya 3asButento pesyrnbTtaTta NpegocTaBneHns MyHMUmMnansHOM ycnyrm

3.5. OcHoBaHMeM Ha4vana UCrnonHeHus aﬂMMHMCTpaTMBHOﬁ npouenypbl ABNAETCA NOCTynJieHne
cneumnanucty, oTBeTCTBEHHOMY 3a Bblaady pel3yrnbTaTta npenoctaBrieHna ycnyru, peweHnd o



BblAa4ye BbINUCKM N3 peecTtpa cobectBeHHocTn MO, cnpaBku 06 OTCyTCTBMM MHpOopMaLnn peectpe
cobctBeHHoCcTM MO mnu pelweHuns ob oTkase B npefocTaBneHmm nHpopmaumm (ganee —
AOKYMEHT, ABMSOWMINCS pe3ynbTaToM NpegoCTaBneHns yenyrm).

AOMUHUCTpaTMBHas npoleaypa UCNOSHAETCA CneumannucTom, OTBETCTBEHHbLIM 3a Bblgavy
pesynbTata NpeaoCcTaBreHns YCIyru.

Mpn nocTynneHnn AOKyMeHTa, ABASIOWErocs pesynbTaToM NpegocTaBeHns yenyru cnewmanmucr,
OTBETCTBEHHbLIN 3a Bblgayy pe3ynbTata NnpeaocTaBneHns ycnyru, MHpopmupyeT 3asaBUTens o
Aarte, C KOTOpOoK 3asBUTESNb MOXET MOMYyYnUTb JOKYMEHT, ABNSAIOLNACA pe3ynbTaToM
npegocTaBneHns ycrnyrn.3

NHopmmpoBaHme 3asBUTENS, OCYLLIECTBIISAETCA NO TENEdOHY N NOCPEACTBOM OTNpPaBiEHUs
3NEKTPOHHOro coobLLEeHNs Ha yKa3aHHbIN 3asBUTENEM agpec SNEKTPOHHOM NOYThI.

Ecnu 3aasutens obpatunca 3a npegocraBneHmeM ycnyrn yepes lNoptan, To nHopMmpoBaHue
OCyLLecTBndaeTcs, Takke Yyepea NopTan.

Bblaayy AoKyMeHTa, ABnsoWerocs pesynbTaToM NpegocTaBreHns yenyru, ocyLecTBnsieT
crneumanucT, OTBETCTBEHHbIV 3a Bblaady pesyrnbTata NnpeaocTaBreHuns YCryrm, npu JIM4HOM
npueme 3asBuTeNs Npu NpeabaBNeHUM UM LOKYMEHTA, YOOCTOBEPSIOLLENO NIMYHOCTL, a Npu
obpalleHnn NnpeacTaBUTeNs Takke JOKYMEHTa, NOATBEPXKAAOLLEro NONIHOMOYNS NpeacTaBuTens,
noA poCnucb, KOTopas NPOCTaBNAETCA B XXypHane perncrpauun, nbo JOKYMEHT, SBASIOWNACA
pe3ynbTaToM NpeaoCTaBfEHMs YCyru, HanpaBnsieTcsa no novte 3akasHbiM NMMCbMOM C
yBEAOMIIEHNEM.

CBeaeHunst 06 yBeaoOMIIEHUN 3aABUTENS U NPUINALLEHM €ro 3a NoyYeHNeM LOKYMEHTA,
SABMSOLLErocs pe3ynbTaTtoM NpeaoCTaBneHns yCryru, CBEAEHUS O Bblgaye JOKYMEHTA,
ABNAIOLLErOCHA pe3ynNbTaTtoM NpeaoCcTaBNeHNs MyHULMNANbHOW YCYrn, BHOCSATCS B SNEKTPOHHbIN
XypHan perncrpauuu.

B Tom cnyyae, ecnu 3aasutenb obpaliancsa 3a npegoCTaBNeHMEM MYHULMNANbHOW YCyrn Yyepes
MopTan, cneunanncT, OTBETCTBEHHbIN 3a Bblgady peaynbTaTa NpeaocTaBneHns ycnyru,
HanpaenseT Yepes NNYHbIN KabnHeT 3aaBuTens Ha [opTane yBegoMmeHne O NPUHATUN peLleHns
Nno ero 3asiBNEHNIO C NPUOXEHNEM 3NEKTPOHHOM KOMUM AOKYMEHTA, ABNSAIOLErocs pe3ynbTaTtom
npeaocTaBneHNsa MyHULMNANbHOW yCyru.

CpOK MCNonHeHNss agMUHUCTPaTUBHOM Npoueaypbl cocTaBnaeT He Bonee Tpex paboyumx gHeNn.
PeaynbTtatom UCNONHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNAETCS Bblgaya 3asaBUTENto
pelleHns (pesynbTaT yCryrn) nnu peweHns od otkase (pesynbtaTt ycnyru).

4. ®opMbl KOHTPOSS 3a UCMONTHEHNEM aAMUHUCTPATUBHOIO perfiameHTa

nOpﬂﬂ,OK OCyLLEeCTBIIEHUA TEKYLLEro KOHTPOJ1A 3a cobrnogeHnemM 1 NCNoNHEHNEM
NONOXEHUN aaMUHUCTPATUBHOIO perfiamMmeHTa npegocrtaBrieHnd MyHVILI,VII'IGJ'IbHOVI
YCINyrn N UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB

4.1. TekyLwmn KOHTPONb 3a COBNOAEHNEM U UCNOSNTHEHWEM OOSMKHOCTHBIMW NMLIAMM MOSOXEHUN
HacCToSAWEro agMUHUCTPATUBHOMO pernaMmeHTa n UHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
yCTaHaBnmBatoLwmx TpeboBaHns K NnpefoCTaBneHno MyHUUMNanbLHOM yCnyrn, OCyLecTBnseTcs
pyKkoBOAMUTENEM YNOSTHOMOYEHHOMO OpraHa.

KoHTponb 3a AeATENbHOCTLIO YIOSIHOMOYEHHOrO OpraHa no NpegoCcTaBneHno MyHMUMNANsHON
yCrnyru ocyLlecTBnsieTca saamecturenem [nasbl MyHULMNANbEHOro 06pa3oBaHnst, KypupyoLwmm
paboTy yNnonMHOMOYEHHOro opraHa.

KoHTpornb 3a MCNosIHEHMEM HacTOSLLEro agMUHUCTPATMBHOIO pernamMmeHTa coTpyaHukamm MoL|
ocywiectBngaeTcsa pykosoautenem MoLI.



nOpFID,OK N nNepnoanyHOCTb OCYyLLEeCTBI1EHUA NNAaHOBbIX N BHEMJTAaHOBbIX
NpoOBEepOK NOJTIHOTbLI N Ka4eCcTBa NpeaocTaBl1EeHUA MyHVILl,I/II'IaJ'IbHOI7I ycnyrmm

4.2. lNpoBepka NONHOTLI U Ka4ecTBa NpefoCTaBneHns MyHULMNansHOM yCnyru BkniovaeT B cebs
npoBefeH1e NITaHOBbIX W BHEMNIIAHOBbLIX NMPOBEPOK, BbIABMIEHNE N yCTPaHEHNE HapyLUeHU
nopsigka U CpoKoB NPeAOCTaBeHNs MyHULMNanbHON YCnyrn, pacCcMoTpeHune obpalleHni
3aaBuTenen B xoge npeaocTaBneHns MyHUUmMnNanbHOW yCryru, cogepxatymx xanobbsl Ha
pelleHns, genctens (6esgencTane) JOMMKHOCTHBIX ML, OCYLLECTBSALWMX NpegocTaBneHue
MYHULMNANbHOW yCryru.

Mpu npoBepke MOryT paccMmaTpuBaTbCA BCE BONPOCHI, CBA3AHHbLIE C NpeoCTaBleHneM
MYHULMMNAnNbHOW YCNyru, Uy BOMNpOChI, CBA3aHHbIE C UCMOSTHEHNEM OTAENbHbIX
agMUHUCTPATUBHBIX Npoueayp.

Mo pe3ynbTaTam NPOBEPOK JOIMKHOCTHOE NULI0, OCYLLECTBNSAOLWEE TEKYLLUUA KOHTPOIb, AaeT
yKa3aHusl No yCTpaHEeHUIO BbIABNEHHbLIX OTKIOHEHWI U HapyLLEeHUN N KOHTPOSMPYET UX
NCMNOMHEHUe.

OTBETCTBEHHOCTb JOMMKHOCTHbIX 1L

4.3. Cneumanuct, OTBETCTBEHHbIN 3a NpYeM JOKYMEHTOB, HECET OTBETCTBEHHOCTL 3a
COXPaHHOCTb MPUHATBLIX AOKYMEHTOB, NOPSAOK M CPOKM UX MPUEMA U HAaNPaBIEHUS UX
cneunanucTy, OTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE B3aUMOAENCTBYE.
CneumanucT ynofIHOMOYEHHOrO opraHa, OTBETCTBEHHbIN 3a NPUHSATUE PELLEHUS O
npesocTaBneEHUN MyHULMNANbHOW YCIyru, HECET NEPCOHAaNbHY0 OTBETCTBEHHOCTbL 3a
CBOEBPEMEHHOCTb 1 Ka4eCTBO MOATOTOBKM LOKYMEHTOB, SBMSIHOLLMXCS Pe3YyNbTaToM
MYHULMMANLHON YCNyTu.

TpeboBaHus kK nopsaaKy 1 hopmam KOHTPOIS 3a NpeaoCTaBeEHNEM MYyHULMMNANbHOM
ycnyru, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux obbeguHeHUn N opraHn3awmm

4.4. I'paxgaHe, topugnyeckme nuua, nx o6beanHeHs 1 opraHu3aummn B criyyae BbiSiBIEHUS
dhakToB HapyLLueHMs nopsaka NpeaoCcTaBneHns MyHULMNANbHOW YCNyrn Un HeHaanexatlero
NCMNOMHEHUSA HaCTOsILLEero agMMHUCTPATUBHOIO pernamMeHTa BnpaBe 06paTnTbCs C xanobon B
AZMUHUCTPaLUIo, NPaBOOXPaHNTENbHbIE U OpraHbl rOCyAapCTBEHHOW BNACTU.

paxkgaHe, topmamyeckme nuua, nx obbegMHeHNs 1 opraHu3auum BnpaBe HanpasnsTb
3amMevaHus, pekomeHaaumnm n NpeanoXeHns no oNnTUMMU3aLmMmn 1 yryyleHnio KadecTsa n
AOCTYNHOCTM NpefoCTaBneHns MyHULMNanbHOW yCnyru.

OO6LeCcTBEHHbIV KOHTPOSb 3@ NPeAOCTaBNeHNEM MyHULUNANbHOW YCyrn BKtoYaeT B cebs
opraHu3aumio 1 NpoBeaeHne COBMECTHbIX MEPONPUATUA (CeMMHapPOB, NPOBAEMHbIX AUCKYCCUN,
«FOPAYNX NINHUINY, KOHDEPEHLNI, KKPYINbIX» CTONOB). PekoMeHaaumm n npeanoxeHnsi no
BONpocam npeaocTaBneHnss MyHUUMNansHON ycnyru, BbipaboTaHHbIE B XOA4€e NPOBeAeHNS Taknx
MepOonpuUATUIA Y4nTbiBaoTCAS AOAMUHUCTPaUUEN, MHBIMU OpraHamMu MEeCTHOro caMoynpaBneHus,
opraHamu ucnonHuTenbHon Bnactn Amypckon obnactu, nogBeAoOMCTBEHHbIMM AAHHBIM OpraHam
opraHu3aunsamu, M®LL, yyacTeyoWMMIN B NPeAOCTaBNEHNN MyHULMNANbHOW YCNyrn, B
AanbHewnwen paboTte No npegoCTaBAEHUIO MYHULUNANbHOW YCIyru.

5. [locyaebHbin nopsagok obxanosaHus pelleHns n gencteus (besgenctasnd) opraHa,
npeacTaBnAoLWEro MyHULMNanbHyo YCIyry, a Takke JOSMKHOCTHbIX Nny,



N MyHULMNaNbHbIX CNyXalumx, obecneymBatoLLmX ee NpeaocTaBneHne

5.1. BaaButenun nmeroT NpaBo Ha 0bXanoBaHMe peLleHni, NPUHATBIX B Xo4e NpeaocTaBneHns
MYHULMNANbHOW yCNyru, AENCTBUI Unn 6e3aencTBnsa 4OMKHOCTHbIX vy ML, AamuHmcTpaumm B
aocynebHom nopsiake.

YKanob6a moxeT ObiTb HanpaeneHa no noyte, Yyepe3 MOL|, ¢ ncnonb3oBaHnem MHPOPMaLMOHHO-
TeNeKoOMMYHUKaLNOHHON ceTn «HTepHeT», ¢ odomumnanbHOro canta opraHa, npefocTaBnAoLWwero
MYHULMNANbHYO YCryry, eAUMHOro nopTrasa rocya4apCTBEHHbIX M MyHULUNANbHbIX yCryr Mo
pernoHanbHOro noprana rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, B TOM YACHE B CrieaytoLwmx
cny4vasix:

1) HapyLleHMe cpoka perucTpaumm 3anpoca 3asaBuTesns 0 NpeaocTaBleHnn MyHULUNanbHON
ycnyru;

2) HapyLLeHne cpoka NpeaocTaBeHnsa MyHULUMNanbHON yCnyru;

3) TpeboBaHuWe y 3aa9BUTENS JOKYMEHTOB, HE NPEeAYCMOTPEHHbLIX HOPMATUBHbLIMU MPaBOBbLIMU
aktamun Poccuinckon ®enepauunmn, HOpmaTUBHBIMU NMPaBOBbIMU akTaMu CyGbeKTOB Poccumnckon
depepaumum, MyHUUMNANbLHBIMU NMPaBOBbIMW akTaMu AN NpeaocTaBneHns MyHUUMNansLHOM
ycnyru;

4) oTka3 B npnemMe JOKYMEHTOB, NpefocTaBreHne KoTopbiX NpeaycMoTPEHO HOPMaTUBHbLIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HOpMaTMBHLIMU NPaBOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunmn, MyHMumnanbHbIMM NPpaBOBbIMW akTamu Ans npegocTaBneHus
MYHULMNANbHOW yCnyru, y 3aaBuTens;

5) oTka3 B npegocTaBneHnn MyHULMNanbHOW yCyrn, eCrivi OCHOBaHUSA OTka3a He NpeayCMOTPEHbI
deaepanbHbIMU 3aKOHAMN N NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMW HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccuinckon ®epepaunmn, MyHMuunanbHbIMU NPaBoBbIMU akTaMu;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeAoCTaBEHUN MYHULMNATbHOW YCyrn nnatbl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMK akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMK akTamu cybbekToB Poccuiickon degepauunm, MyHMUMNanNbHbIMU NPaBOBbIMU akTaMu;
7) oTKa3 opraHa, npeoCTaBALWEro MyHMUMNanbHy ycnyry, AOSHKHOCTHOIO fnua opraHa,
npeaoCcTaBnALLIErO0 MyHULMNANBHYIO YCNYry, B UCIPaBeHUN JONYLEHHbIX ONeYyaTok 1 OWmnboK B
BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHns MyHUUMnanbHOM ycrnyrm JOKyMeHTax nnbo HapylueHve
YCTaHOBIEHHOIO CpOKa Takux UCnpaBrieHUN.

3aaBuTEnn UMelT NpaBo 0BpaTUTLCA C xanobon NMYHO (YCTHO) N HanpaBuUTb Xarnoby B
NMMCbMEHHOM BUuAe (aanee — NnMCbMeHHoe obpalleHne) Ha ByMakHOM HocuUTene unm B
3NEKTPOHHOM hopMe no noyte, Yeped ML, ¢ ncnonbzosaHnem MHPOPMaLMOHHO-
TEeNeKoMMYyHUKaUMOHHOM ceTn «NHTepHeT», ocmumansHoro canta OMCY, canTta permoHansHoOM
MHOPMaLMOHHON cncTemMbl «lopTan rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCYT (QYHKLNRA)
Amypckon obnactuy», begepanbHOM rocyaapcTBEHHON MHOPMALMOHHON CUCTEMbI « EANHBIN
nopTan rocy4apCTBEHHbIX U MyHULMNANbHbIX YCryr (PyHKUUA)», a Takke NMCbMeHHas xarnoba
MOXeET ObITb MPUHATA NpY NMMYHOM NpuemMe 3assutensd. B crniyyae nogaydm xanobsl npy NM4HOM
npuemMe 3asBuUTENb NpeacTaBnseT JOKYMEHT, YAOCTOBEPSAOLWMIA ero NMIMYHOCTbL B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccuiickon ®enepauuun. MNMpu nogaye xanobbl B 3NEKTPOHHOM BUAe
AOKYMEHTbI MOTyT ObITb NpeacTaBneHbl B POpMe 3MeKTPOHHbBIX JOKYMEHTOB, MOAMUCAHHbIX
3MEKTPOHHOM NOAMNUCHLIO, BUA, KOTOPOM NpeayCMOTPEH 3akoHoAaTeNnbCcTBOM Poccumnckom
depepaumm, Npu 3TOM JOKYMEHT, YAOCTOBEPSIOLMNIN NIMYHOCTb 3asaBUTens, He TpebyeTcs.
YKanoba noanexuT paccMOTPEHMIO AOMKHOCTHLIM NULIOM, HaAeNeHHbIM NOSTIHOMOYNAMU MO
paccMOTPEHUIo xanob, B Te4eHne natHaguatv pabovmx gHen co AHSA ee pernctpaunmm, a B criydae
obxanoBaHUA OTkasa B NpMemMe JOKYMEHTOB Y 3aaBuTenst NMbo B CnpaBnieHnn ONyLWeHHbIX



onevyaTok 1 oWnboK nnm B cnyyae o6xanoBaHWs HapPYyLIEHNSA YCTAaHOBNEHHOIO CpoKa Takmnx
ncnpaeneHnn — B TedeHne natn paboumx gHen co gHA ee perncrpauuu.

YKanoba gomkHa cogepxarb:

1) HaMMeHoBaHWe opraHa, NPeAoCTaBMNSLWEro MyHULMNANbHYO YCNYry, OOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnALLEro MyHULUNANbHYO ycnyry, MMbo MyHMUMNanbHOro Cnyatlero,
peLleHns n genctems (6esgencrane) KOTopbix 06xanyTCs;

2) hammnuio, UMs, OTYECTBO (MOocneaHee — Npu HanMyuKn), CBEAEHNA O MECTE XUTENbCTBA
3aaBuUTeNnsa — r3n4eckoro nuua NMbo HanmeHoBaHne, CBEAEHNSI O MECTE HaXOXAeHUs
3asBUTENS - OPUONYECKOTO N1La, a Takke HOMep (HoMmepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) anekTpoHHOM NoYTbI (MPY HANUYMK) N NOYTOBLIN aAPEC, NO KOTOPbLIM AOSTKEH ObITh
HanpaBfeH OTBET 3asiBUTENIO;

3) cBeaeHns 06 obxanyembix peleHnax n gencreusax (besgenctenn) opranHa,
nNpeaoCTaBNAKLWEro MyHMUMNANbHY YCNyry, A0SMKHOCTHOIO fvua opraHa, NnpeaoCcTaBnsoLwero
MYHULMNANbHYO YCyry, NIM6o MyHUUMNANbHOIO Cry>KaLlero;

4) noBOAbl, HA OCHOBaHUM KOTOPbIX 3ad9BUTENb HE COrMnaceH C peleHnemM 1 4encTemem
(6e3pencTBneM) opraHa, NPeAoCTaBMSOLWEro MyHULMNANbHYO YCNyry, AOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnALLEro MyHULUNANbHYO ycnyry, MMbo MyHMUMNanbHOro Cnyatlero.
3asButenem mMoryT 6bITb NPeacTaBneHbl AOKYMEHTbI (NPU Hanu4uMm), nogTeBepXaatoLme oBOAbI
3asBuTens, NMbo Mx Konuu.

3asiBuTenb Bnpaee 3anpawmBaTth U NonydYatb MHOPMaLMIO U LOKYMEHTbI, HeObXoanMble Ans
060CHOBaHNA N pacCMOTPEHMS Karnoobl.

B cnyyae ecnu xxanoba nogaeTtcsa Yepes NpeacTaBUTENS 3asBUTENS, TaKKe NpeacTaBnsieTcs
AOKYMEHT, NoATBEPXXAAOLLMA MOMHOMOYMSA Ha OCYLLLECTBNEHNE AEUCTBUIA OT MMeHU 3aaButens. B
KayecTBe JOKyMEHTa, NOATBEPXKOAIOLLErO NOMIHOMOYMS HA OCYLLIECTBEHNE AEUCTBUA OT UMEHU
3asBuUTENS, MOXET ObITb NpeacTaBneHa:

a) ocbopMreHHasi B COOTBETCTBUM C 3akoHOAATeNbCTBOM Poccuiickon Pegepaumm 4OBEPEHHOCTb
(N8 dusmyeckmx nuu);

0) odbopMneHHasn B COOTBETCTBUM C 3akoHOAATENLCTBOM Poccunckon degepaumm JOBEPEHHOCTb,
3aBepeHHasi NnevaTbio 3asBUTENS M NoANUCaHHAA PyKOBOAUTENEM 3asBUTENS MU
YNONIHOMOYEHHbIM 3TUM PYKOBOAUTENEM NMLIOM (AN IOPUOANYECKMX NUL);

B) KONUS peLleHns 0 Ha3Ha4YeHun nnm ob n3dpaHnm nNMbo Nprkasa o0 Ha3Ha4YeHUN PU3NYECKOro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe uanveckoe nmuo obnagaeT npaBom
AENCTBOBATb OT MMEHN 3asiBuTens 6e3 JOBEPEHHOCTU.

YKanoba paccmaTpuBaeTcst opraHoM, NPeAoCTaBnASOLWMM MyHULMNANbHYIO YCIyry, NOPsiAoK
npegocTaBneHnst KoTopon Obln HapyLleH BCneacTBMe peLleHnin n genctenim (6esnencrens)
opraHa, NpeaoCTaBnALLEro MyHULUNANbHYO YCyry, ero 4OMKHOCTHOro nuua nméo
MYyHULMNAnNbHbIX cryawmx. B cnyyae ecnu obxanyoTcs peLlleHns pykoBOAUTENS OpraHa,
npeaocTaBnALLIEro MyHUUMNANbHYO ycnyry, xanoba nogaeTcs B BbILLECTOSLWMNN opraH (B
nopsiake NOOYNHEHHOCTN) U paccMaTpuBaeTCca UM B NOpsAke, NPeayCMOTPEHHOM HACTOALLMM
aAMWUHUCTPATUBHBIM perfnameHToM.

[Mpn OTCYTCTBUM BLILLECTOSALLErO OpraHa xanoba nogaeTcs HeNnocpeaCcTBEHHO PYKOBOAUTENO
opraHa, NpeaoCTaBNALLEro MyHULUNANbHYO YCyry, U pacCMaTpuUBaeTCa UM B COOTBETCTBUM C
HaCTOSALWMM agMUHUCTPATUBHBIM PErfIaMeHTOM.

B cnyyae ecnu xanob6a nogaHa 3asBMTENEM B OpraH, B KOMMETEHLMIO KOTOPOro He BXOAUT
NPUHATME peLleHns no xanobe, To B TedyeHne 3 pabounx gHen co AHS ee perncrpaumm
yKa3aHHbI/ opraH HanpasnsieT xanoby B yNOSTHOMOYEHHbIA HA €e PaCCMOTPEHNE OpraH 1 B
nMcCbMeHHoM bopMe NHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK pacCMOTPEHUS )anobbl MCHUCNAETCA CO OHA perncTpauum xanobbl B



YNONMHOMOYEHHOM Ha €€ pPacCMOTPEeHne opraHe.

Mpn nocTynneHun xanobbl Yepesd ML, MHOroyHKLMOHanNbHbIV LLEeHTp obecneymBaeT ee
nepegavy B YNOMHOMOYEHHbIN HA €e paCCMOTPEHME OpraH B NopsiaKe N CPOKU, KOTOPble
yCTaHOBMEHbI CornalleHnemM O B3anMoLenCTBMM MeXay MHOrogYHKLMOHAbHbIM LLEHTPOM U
OpraHom, NPeaoCTaBNAOLMM MyHULMNANbHYO YCyry, HO He No3aHee crieaytollero paboyero
AHS CO OHSA NOCTYNNeHUs Xanoobbl.

Mo pe3ynbTaTtam paccMOTpeHUs xanobbl AOQMUHUCTPaUMENn MOXET BbiTb MPUHATO OOHO U3
cneayLwnx peLleHumn:

1) yaoBneTBopuTb xanoby, B TOM 4ncne B popmMe OTMEHbI MPUHATOrO peLLEHUSs, UCNpPaBeHns,
AONYLLEHHbIX OpraHoM, NPefoCTaBnASWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 onboK B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBNeHns MyHULMNanbHOW yCnyrn JOKYyMEHTaXx;

2) oTKkasaTb B YAOBMNETBOPEHUN XKanobbl.

YNONTHOMOYEHHbBIM Ha pacCMOTPEeHMe Xanobbl opraH OTKasbIBaeT B y40OBETBOPEHUN Xanobbl B
crnegylowmx cnyyasx:

a) Hannyme BCTYMMBLLErO B 3aKOHHYIO CUIY peLLeHns cyaa no xanobe o Tom ke npegmeTe 1 no
TEeM e OCHOBaHUAM;

6) nogaya xanobbl MMLOM, NONTHOMOYNS KOTOPOro HE MOATBEPXKAEHLI B NOPSAKE, YCTAHOBEHHOM
3akoHogartenbcTtBoM Poccuickon ®eaepaunu;

B) Hanu4yne peLueHna no xanobe, NPUHATOroO paHee B COOTBETCTBUMN C TpeboBaHNAMM
HaCTOSLLEro aAMUHUCTPATUBHOIO perfaMmeHTa B OTHOLLEHUW TOrO e 3asBUTENSA U NO TOMY Xe
npeameTy xanobbl.

YNOMHOMOYEHHbIN HA pacCMOTPEHME xanobbl opraH BNpaBe OCTaBUTL xanoby 6e3 oTBeTa B
crneylowmx cnyyasx:

a) Hanunume B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENBHbBIX BbIPaXXEHWI, YIPO3 XNU3HUW, 300POBbIO
N UMYLLLECTBY AOSMPKHOCTHOrO NnLa, a Takke YreHOB ero cemMbi;

6) oTCyTCTBME BO3MOXHOCTM NPOYMTaTb Kakyto-nmbo YacTb TEKCTa Xanobbl, hamunuio, nms,
OTYECTBO (NpY HanNu4Mm) N (UNK) NOYTOBBLIN adpec 3asaBUTENS, yKasdaHHble B Xanobe.
OcHoBaHuA 4ns NPUOCTaHOBNEHNA PaCCMOTPEHUS Xarnobbl He NPeayCMOTPEHbI.

B cnyyae yctaHoBneHus B Xo4e Unu no pesynbTaTaM pacCMOTPeHUs anobbl NpM3HakoB cOCTaBa
alIMUHUCTPATUBHOIO NpaBOHapyLLeHns, NnpedycMoTpeHHoro ctatben 5.63 Kogekca Poccuiickon
depepaumm 06 agAMUHUCTPATUBHBIX MPaBOHAPYLUEHUSIX, NN NPECTYNIEHNSA JOIMKHOCTHOE L0,
HageneHHoe NOTHOMOYMSIMIN MO PAaCCMOTPEHUIO anob, HesameanuTenbHO HanpasnseT
nmeroLmecs matepumansl B opraHbl NPOKypaTypbl.

He nosgHee OoHA, cneaylowero 3a AHEM NPUHATUS YKa3aHHOMO peLLeHUs, 3asBUTENIO B
NMCbMEHHOM bopMe 1 MO XenaHuo 3asaBUTENS B 3NEKTPOHHOM hopMe HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaX PaCCMOTPEHUS XKanoobbl.

B cnyyae Hecornacus ¢ pesynbtatamu gocyaebHoro obxxanoBaHus, a Takke Ha nobon ctagun
pPacCMOTPEHMSI CMOPHbLIX BONPOCOB 3asiBUTENb MMEET NpaBo 06paTUTLCA B Cyf B COOTBETCTBUM C
YyCTaHOBEHHbIM AENCTBYIOLLMM 3aKOHOAATENBCTBOM NOPSAKE.

MpunoxeHne Ne 1

K aAMUHUCTPATUBHOMY perfiaMmeHTy

npeaocTaBneHNa MyHULMNANbHON yCryrn

O6wasa nHgpopmauus
06 agMuHucTpauumn KoHCTaHTMHOBCKOrO paioHa, B iMue otaena no ynpasreHuto
MYHUUMNANbHBbIM MMYLLLECTBOM palioHa OTBETCTBEHHOIO 3a NpeaoCcTaBreHne ycnyru



Mo4yToBbLIN agpec oNsa HanpaBeHUs KOPPECNOHOEHLINN

676980, Amypckas obnacTb,

c. KoHcTtaHTnHOBKa, yn. JleHnHa, 85

dakTn4eckmn agpec MecTopacnonoXeHna

676980, Amypckas obnacTb,

c. KoHcTtaHTnHOBKa, yn. JleHnHa, 85

AJpec 3NeKTPOHHOW NOYTbI ANS HanpaBneHNs KoppecnoH4eHL MM
konadm28@bk.ru

TenedoH Ans cnpasokK

8(41639)91 795

TenedoHbl OTAENOB UMM NHBIX CTPYKTYPHbIX NogpasaeneHun
8(941639)91 795

OdomumanbHbIn canT B ceTn IHTepHeT (ecnu numeeTtcs)
http://www/konst-adm.ru

®NO n fOMKHOCTbL PYKOBOAUTESNS OpraHa

MaBnuyeHko EneHa AnekcaHgpoBHa

Mpaduk paboTbl
agMunHucTpaunn KoHCTaHTMHOBCKOrO paroHa, B nuue oTaena no ynpaeneHnio MyHUUMnanbHbIM
UMYLLLECTBOM parioHa OTBETCTBEHHOIO 3a NpPeaoCTaBeHne yCcnyru

[leHb Hegenu

Yacbl paboTsl
(o6eneHHbIN NepepbIB)
Yacbl npuema rpaxkgaH
lMoHeaenbHUK
8-00-17-00

O6epn 12-00-13-00
8-00-17-00

BTopHuk

8-00-16-00

O6en 12-00-13-00
8-00-16-00

Cpepa

8-00-16-00

O6en 12-00-13-00
8-00-16-00

YeTBepr
8-00-16-00

O6epg 12-00-13-00
8-00-16-00

MNartHmua
8-00-16-00
O6en 12-00-13-00



8-00-16-00

Cy66oTa
BbIXOOHOM
BbIXOQHOM
BockpeceHbe
BbIXOOHOM
BbIXOQHOM

B cnyyae opraHusaunm npegoctaBneHns MyHuumnansHom ycnyr 8 MOLL:

O6wasa nHdpopmauums
06 otgeneHumn M'AY «MoLL Amypckon obnactu» B KOHCTaHTUHOBCKOM panioHe

MoyToBLIN agpec ANg HanpaBneHus KoppecnoHaeHL N
676980, Amypckast obnacTtb, KOHCTaAHTUHOBCKUI panoH,
c. KoHcTaHTnHOBKa, yn. KupnunyHas, 3

dakTnyeckn agpec MecTopacnosioXeHns

676980, Amypckast obnacTtb, KOHCTaAHTUHOBCKUI panoH,
c. KoHcTaHTnHOBKa, yn. KupnuyHas, 3

AQpec aneKTPOHHOW NOYThl AN HanpasieHUsl KOPPECNOHAEHL N
konst@mfc-amur.ru

TenedoH Ans cnpasokK

8(41639)91 634

TenedoH-aBTOMHGpOPMATOP

OdmumanbHbIn canTt B ceTn VIHTepHeT
http://www.mfc-amur.ru

®UNO pykoBoguTens

®dunoHos Cepren AnekcaHgpoBuy

Mpaduk paboTbl No Npuemy 3aasutenen Ha 6asze ML

[OHn Hepgenu
Yacbl paboThl
lMoHeaenbHUK
8.00-18.00
BTopHuK
8.00-18.00



Cpena
8.00-18.00
YeTBepr
8.00-18.00
MatHnuya
8.00-18.00
Cy66oTa
BbIXOQHOM
BockpeceHbe
BbIXOOHOM

MpunoxeHwne 2
K agMUHUCTPaTUBHOMY pernamMeHTy
npeaocTaBneHna MyHULMNANbHOW yCryrm

3AABIIEHNE

O npepocTaBneHnn rocyaapCTBEHHOM yCnyru
«lMpepoctaBneHne nHgpopmauum n3 Peectpa
COBCTBEHHOCTM MyHMLMNaNbHoro oopasoBaHns KOHCTaHTUHOBCKUIA paioH»

B yensax

(ykasbiBaeTcs Lenb nonyyYeHns nHdopmauum n3 Peectpa)

npoLly NpeaocTaBvUTb MyHMUMNanbHyto yenyry «lMpepoctaBnenne nHdopmaumm ns Peectpa
cOBCTBEHHOCTM MyHULMNanbHOro oépasoBaHna KOHCTAHTUHOBCKMIA PanioH»

o] :

(nonHoe HaumeHoBaHWe o6beKTa, agpec Mo KOTOPOMY OH PacrofioXeH, KaaacTpoBbIA HOMEP,
WHBEHTaPHbLIN HOMEeP)

NHdbopmaumio npowwy npegoctasutb (V): nodton

JINYHO

KOJ1-BO 39K3.



ALpec ans gocTaBku NOYTOM
AHKeTa 3aaBuTENS.

1.

®.N.0. pumsnyeckoro nuua (NMMbo ero ynosTHOMOYEHHOIO 3a8BUTENS) /MONHOE HAaMMEHOBaAHNE
topnanyeckoro nuua:

2.
PekBunaunTbl OOKyMEHTa, yaoctoBeparwero JIM4YHOCTb (LU'IFI CbI/I3VI‘-IeCKI/IX Jnu —HanmMmeHoBaHune,

cepusi, HOMep, KeM 1 Koraa BblgaH) / Ansa ropuanyecknx nuy — CBUAETENbCTBa O rocyaapCTBEHHOM
pernctpauun, MHH, OKI1O:

3

Ansa pusmyeckux nuu - agpec NOCTOSHHOIO MeCcTa XUTEeNbCTBa Uy NPenMyLLLECTBEHHOIO
npebbiBaHuA (0bnacTtb, ropod, ynuua, 4oM, Kopnyc, KBapTupa) / Ans ropuandecknx nuy,
topUaANYECKNA Nnn oakTUYeckui agpec:

4.
®.1.0. ynonHOMOYEHHOro NpeacTaBUTENS, PEKBU3NTLI AOKYMEHTOB, YAOCTOBEPSIOLLMX NIMYHOCTb
(HanmeHoBaHuWe, cepusi, HOMep, KEM 1 Koraa BblaaH):

5.
[lokyMeHT, noaTeepXaaroLmin NofHOMOYNS YNOSTHOMOYEHHOTO NpeacTaBuTens (HaunmMeHoBaHwue,
HOMep u fgaTta):

6

KoHTakTHbIN TenedoH:

MpunoxeHue: 1.Konua gokymeHTa, noaTeepXaatoLero onnaTty 3a npegoctaBrneHune
MYHULIMNANbHON YCNyri.

2. Konns ookyMeHTa, yA0CTOBEPSIOLLEro NMIMYHOCTL (4515 (ON3NYECKMX nnL).

3. Konunsa ceugetenscTBa 0 rocygapCTBEHHOW pernctTpauumn rpuan4eckoro nuua.

4 Konum SOKYMEHTOB, NoATBEPXAAoLWLMX NOSTHOMOYNA nNpeacTaBuTens onu3nyeckoro nnm
HOPUANYECKOrO NnLa N JOKYMEHTOB, YAOCTOBEPSAOLWMX JINYHOCTb.

®.N.0. pumsnyeckoro nuua/ 4OMKHOCTb, NOSTHOE HanMeHoBaHue pugudeckoro nuua, e.1.0.
pyKkoBOAMTENS)

(noanuck 3aasutens (M.I1.)

MpunoxeHne 3
K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBnNeHNsa MyHULMNanbHOW ycnyrn

1.1. Beinncka n3 PeecTtpa cob6CcTBEHHOCTN MyHULMNAnbHOro obpasoBaHna KOHCTaHTUHOBCKUI
panoH 06 obbekTe HEABMXNMOCTM



POCCWNCKASA ®EOEPALINA

(HaMMeHoBaHNe MyHULMNANbHOro 06pa3oBaHusl, YNONMHOMOYEHHOIO OpraHa)

Appec (MecTononoxeHus) ynormHOMOYEHHOro opraHa, TenedoHbl, hakc, SNeKTPOHHLIN agpec

BbIMANCKA Ne
n3 PeecTtpa cobCcTBEHHOCTM MyHULUMNanbHOro obpasosaHns KOHCTaHTUHOBCKUI panoH

[aTa Bblgauu:

NMpaBoobnagaTensb:
KOpungunyeckuin agpec:
NHH:

OKMO:

TenedoH:

E-mail:

Bug vmywiectea:

YKaxkute 34ecb, C Kakon Lenbto BblaeTCs BbINUCKa, UK OCTaBbTe nyCTbIM.

,D,OJ'I)KHOCTb nda, nognucbiBaollero BbINMnMNCKy

(mnoanuce)



(pacwmdposka nognucu)
WcnonHutensb:
Ten. (4162)

MpunoxeHwne 4
K agMUHUCTPaTMBHOMY perfameHTy
npegocTaBNeHns MyHULMNansHOM ycnyru

BnaHk ynonHomMo4eHHOro opraHa

CMNPABKA Ne

06 OTCyTCTBMM 3anpawumBaeMon nHdpopmaumm

B PeecTpe co6CTBEHHOCTU MyHULMNANbHOro obpasoBaHms

KoHCTaHTUHOBCKMIA panoH

« » 20 ropa

YNONHOMOYEHHbLIM OPraHOM PacCMOTPEH 3anpoc oT Ne

(ykasblBaeTcs NONHOE HaMMeHOBaHWe IPUaNYECKOro nuua ¢ ykasaHnemM opraHn3aunoHHoO-
npasoBon popmbl, unn ®.1.0. omnsnyeckoro nuua 3anpocusBLLNX MHPOPMaLMIO)

0 npenocTaBneHnn nHgpopmaumm od

(HavmeHoBaHVe 06beKTa, aapec Nno KOTOPOMY OH PaCTONOXEH)

Mo pe3ynbTaTtam paccMOTpPeHNS 3anpoca coobLyato, 4To MHopMaums O BblleykadaHHOM(-bIX)
o6bekTe(-ax) B Peectpe co6CTBEHHOCTM MyHULMNANbHOrO 06pa3oBaHns

OTCYTCTBYeET.

YNONHOMOYEHHOE Nnuo (MHMUManbl, hamMunus)
(noanuce)

M.T1.




®.N.0. ucnonHutens
Ne TenedoHa

MpunoxeHne 5
K agMUHUCTPaTUBHOMY pernameHTy
npeaoCcTaBNeHNs MyHULMNANbHOW yCnyrm

BnaHk ynonHoMo4eHHoro opraHa

YBEOAOMJIEHME Ne

06 oTkase B NnpegocTaBneHMm MHopmaLmm

n3 PeecTtpa cobCTBEHHOCTM MyHUUMNAaNbLHOro obpasoBaHns
KoHCTaHTUHOBCKMIA panoH

« » 20 ropa

YNOMHOMOYEHHbLIM OpraHoOM PacCMOTPEH 3anpoc OT Ne

(ykasblBaeTcs NOMHOE HaMMeHOBaHWe IPUaNYECKOro nuua ¢ ykasaHnem opraHn3aunoHHoO-
npasoBon popmbl, unn ®.1.0. omnsnyeckoro nuua 3anpocusBLLUNX MHPOPMaLMIO)

0 NpegocTaBneHnMn nHgpopmMauum n3 Peectpa co6CTBEHHOCTM MyHULMMNANBHOTO 06pa3oBaHUs

0(06)

(HanmeHoBaHMe 0bbekTa, agpec N0 KOTOPOMY OH PACMOSIOXKEH)

Mo pe3ynbTaTaM paccMOTPeHNs 3anpoca B Bblgade nHgopmauum u3 Peectpa coOGCTBEHHOCTH

MyHMUMNansHoro obpasoBaHus OTKa3aHo

(ykasblBaeTcs NpuMyMHa oTkasa)



YNONHOMOYEHHOE Nnuo (MHWMUManel, damunns)
(noanuce)

M.T1.

d.N.0. ncnonHutens
Ne TenedoHa

MpunoxeHne 6
K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHULMNanbHOW yCcnyrn

BNOK-CXEMA
MPEOOCTABNEHMA MYHULUMMANBHON YCNYTU

Mpw opraHunsaumm npegoctasneHnsa myHuuyunansHon ycnyrm 8 OMCY:

[Mpn opraHnsaumm npegoctasneHna MyHuyunanbHoun ycnyrn 8 ML

MpunoxeHwne 7
K agMUHUCTPaTMBHOMY perfameHTy
npegocTaBNeHns MyHULMNansHOM ycnyru

BITAHK ME>XKBEOOMCTBEHHOIO 3AMNPOCA
O NMPEOOCTABIEHNN OOKYMEHTA

3anpoc o npegocTaBneHnmn
MHopMauun/ceeaeHNn/gokymMmeHTa

(Hy>kHO€ NoAYEpPKHYTb)

YBaxaembin (as) !

Mpowy Bac npepoctaBuTb (ykasaTb 3anpalimnmBaemMyto UHGopMauuno/cBegeHns/akT)




B LeNnax npeaocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOVI ycnyru

(ykasaTb HauMeHOBaHWe yCryr1 1 NpaBoOBOE OCHOBaHMWE 3anpoca)

(ykasaTtb ®MO nony4atens ycnyrm NnOfHOCTbIO).
Ha OCHOBaHWM CNeayLmMX CBEOEHNI:

(ykasaTb cBefeHMs1 B COCTaBe 3anpoca)
OTBeT npoLuy HanpaBuTb B CPOK A0

K 3anpocy npunaratorcs:
1.

(yka3aTb HaMMeHOBaHME N KONMYECTBO SK3EMMIISPOB AOKYMEHTA)
2.

C yBaxeHuem,
<OoMmKHOCTb pykoBogutend OMCY>
(PykoBogutens MoLl)

(®.1.0.)

(mnoanuce)

ncn.
Ten.

MpunoxeHwne 8

K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBnNeHNsa MyHULMNanbHOW ycnyrn

Pacnucka o npueme 4OKYMEHTOB

<HanmeHoBaHue OopraHa MecCTHOro camoynpaBneHusa, npenocrtaBndaoWero MyHmunnanbHyro



ycnyry> (<opraHnsaunoHHo-npasoBas hopMa MHOroyHKLMOHANBHOrO LeHTpa NpeaocTaBneHns
rocy4apCTBEHHbIX U MyHULUMNAMNbHbIX YCNYr>) <HaMMeHOBaHWe MyHULMNansHoro obpasoBaHns
Amypckor obnactu>, B nuue

(aomkHocTb, PNO)
yBeAOMISIET O NpUEME AOKYMEHTOB

(PNO zassutens)

npeacTaBMBLLErO NakeT AOKYMEHTOB AN NoslyYeHuss MyHuumnanbHon yenyrmn «lMpegocraBneHve
MHopmauun n3 peectpa Co6CTBEHHOCTM MyHULUNANBHOIO

obpasoBaHus » (Homep (noeHTUdmKaTop) B peectpe MyHULUNanbHbIX

ycnyr: ).

Ne

[MNepeyeHb 4OKYMEHTOB, NPeACTaBIEHHbIX 3adBUTENEM
KonunyectBo 3Kk3eMnnspos

KonuyectBo nmucroB

1

3asBneHune

[loKyMeHTbI, KOTOpble ByayT NoyyYeHbl N0 MEXBEAOMCTBEHHbIM 3anpocam:

[MepcoHanbHbIN NOMMH 1 NapOosib 3asBUTENS Ha oULManbHOM canTe
ITornH:
Maponk:
OduumanbHbIi canT:
MakcumanbHbI CPOK NpefoCcTaBeHnss MyHUUMNANbLHOW YCNyrn coctaBngaeT (ykasaTb
KonuyecTtBo) pabounx gHen co aHsa pernctpauumn 3assneHmst B OMCY (ykasaTb KONM4ecTBO)
pabouunx gHen co aHA permctpauumn 3assneHms B MOLL).

TenedoH ansa cnpaBok, NO KOTOPOMY MOXHO YTOYHUTb X0 PAacCMOTPEHNS 3asBEHUS:

MHD,I/IBI/I}J,yaJ'IbeIIZ I'IOpFI,D,KOBbIIZ HOMeEP 3arnncu B 3INIEKTPOHHOM XypHalne perunctpaunin:




«

»




