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1. O6wme nonoxeHus
|

[3aronoBo|

I'Ipe,qmeT perynmpoBaHna agMUMHUCTPATUBHOIO perrfiaMmeHTa
1

1.1. ADMUHUCTPATUBHbIN pernamMeHT npeaocTtaBneHns MyHuumnanbHon ycnyr «lpuceoeHune,
N3MEHEHNE N aHHYNMPOBaHNE aApecoB OOBHLEKTOB HEABWXMMOCTUY (Aanee - agMUHUCTPATUBHbIN
perrnameHT), onpegenseTt NopsaokK, CPOKM 1 nocneaoBaTenbHOCTb 4EUCTBUN (aAMUHUCTPATUBHbBIX
npoueayp), PopMbl KOHTPONS 32 UCNOSTHEHNEM, OTBETCTBEHHOCTb AOMKHOCTHbIX UL, OPraHos,
npegoCcTaBNALWMNX MyHULUNANbHbIE YCIYTK, 3a HecobnioaeHne nmm TpeboBaHnn pernameHToB
npv BbINOMIHEHNN aAMUHUCTPATMBHBIX Npoueayp (4encTenin), nopsagok obxxanosaHUs AeNCTBUN
(6e3pencTBms) OOMKHOCTHOrO NMua, a Takke NPUHMMAEMOro UM peLleHns Npu NpeaocTaBneHnm
MYHULUMNanNbHOW ycnyru (qanee — MyHuumnansHas ycnyra).

HacToswmn agMMHUCTpaTUBHBIN pernamMmeHT pa3paboTaH B Lensx ynopsaaoveHms
aAMWUHUCTPATUBHBIX NPOLEAypP U aaMUHUCTPATUBHbBIX AENCTBUI, NOBLILLEHNSA Ka4yecTBa
npegocTaBneHns U 4OCTYMHOCTU MyHUUMNANBHOW YCNYIrn, yCTPaHEHNS N30bITOYHbBIX 4EUNCTBUN U
N36bITOYHBIX aMUHUCTPATMBHbBIX NPOLEeaypP, COKpaLLEHNS KONMYecTBa JOKYMEHTOB,
npeacraBnseMbiX 3adgBUTENAMM AS1S NONYYEHNA MYHULMNANbHOW YCRYrn, NPUMEHEHNS HOBbIX
ONTUMM3NPOBAHHBIX POPM JOKYMEHTOB, CHUXXEHUS KONUYECTBa B3auMOOENCTBUN 3a8BUTENEN C
AOSDKHOCTHBIMU NULAMK, COKpaLLEeHUs1 CpoKa NpefoCcTaBNeHns MyHULMNansHOM yCnyru, a Takke
CPOKOB MCMNOJSTHEHMWSI OTAENbHBIX aAMUHUCTPATUBHBIX NPOLEAyP U aAMUHUCTPATUBHbBIX AENCTBUN B
pamMKax npegocTtaBneHns MyHULMNanbHOM yCryru, ecriv 3To He NPOTUBOPEeYnT deaepanbHbIM
3aKoHaM, HopMaTMBHbIM NpaBoBbIM akTaMm [Npe3ngeHta Poccuinckon degepauunm m
MpaButenbcTBa Poccurickon ®enepaunmn, HOpMaTUBHBIM NPaBOBLIM akTaM AMypCKon obnacTu,
MYHULMNANbHbIM NPaBOBbLIM aKTaMm.

[3aronoeo|

OnuncaHue 3asBuTenen, a Takke U3NYECKMUX N IPUANYECKNX NNL, UMEIOLLINX NPaBo B
COOTBETCTBUM C 3akoHOAaTenbLCTBOM Poccunckon ®egepaunm nmbo B cuny HageneHnsa nx
3aaBUTENSIMU B NOpAaKe, YCTAaHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccunckon denepauuu,
NOSTHOMOYMSIMU BbICTYNATb OT UX UMEHW NPU B3aUMOLAENCTBUM C COOTBETCTBYIOLLMMU OpraHamm
MECTHOro camoynpaBfieHNs U UHbIMW OpraHn3auuaMm Npy NpegocTaBNeHNN MyHULMNANBHON
ycnyru

|



1.2. 3agBuTtenamu SBnAKOTCA NonyyYyaTenu MyHULMNANsHON YCNyru, a Takke ux npeacraButenu,
3aKOHHble NpeacTaBuTenu, AeNCTBYIOLWNE B COOTBETCTBMM C 3aKOHOA4ATENbLCTBOM Poccunckon
depepaumm, AMypckorn obnacTn nnn Ha OCHOBaHWM AOBEPEHHOCTU (anee — npeacTtaBuTenn).
K nonyyatenam MyHUUMNAnbsHOW YCNyrn OTHOCATCS (ou3n4eckme nuiua un topmandeckme nuua —
npaBoobnagatenn o6beKTOB HEABMKUMOCTH.

TpeboBaHus K NopsaKy MHEOPMUPOBAHKSO NOpsiAKe NPEAOCTaBNEeHUss MyHULMMANbHOW YCIyrn
|

1.3. lHdopmaumsa o mectax HaxoXXaeHus 1 rpaduke paboTbl OpraHOB MECTHOMO
camoynpasneHus, NpegoCTaBnSWNX MyHULMNANbHYIO YCYTY, UX CTPYKTYPHbIX
nogpasgeneHusax, opraHnsaumax, y4acTByroLWNX B NpegocTaBNeHnn MyHUUMNanbHON yCcnyru,
cnocobbl Nony4YyeHns nHpopmaunmn 0 Mectax HaxoxaeHus n rpadmkax paboTbl rocyaapCTBEHHbIX
OpraHoB, OPraHoOB MECTHOIo CaMoyrnpaBfeHnsi U opraHnsaunin, obpalleHme B KoTopble
HeobxoaMMO ANa NpefoCTaBNeHNa MyHULUMNANbHOW YCNyrn, a Takke MHOMOMYHKUMOHANbHbIX
LEHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNAMNbHbLIX YCAYT, CNPaBOYHbIX TenedoHax
CTPYKTYPHbIX NOAPa3aeneHnin opraHoB MECTHOIO camoynpaBneHne, NpeaoCcTaBAsaoLmMX
MYHULMNAnNbHYO YCryry, opraHnsauni, y4acTBYOLWMX B NpegoCcTaBneHum MyHuuunansHom
ycrnyrm, B TOM Yncne Homep tenedoHa-aBToMHGopMaTopa, agpecax ux 3f1eKTPOHHON NOYTbI
copgepxutca B [NpunoxeHnn 1 K agMUHUCTPATUBHOMY PErfameHTy.

1.4. lHcbopmaums 0 nopsiake NpeaocTaBreHns MyHULMNanbHOW yCryru, yenyr, Heo6XoaMMbIX U
o6a3aTenbHbIX ANA NpeaoCcTaBeHnss MyHUUMNAanNbHOM yCnyru, pasMmeLLaeTcs:

* Ha MHPOPMALIMOHHbIX CTEHAAX, PACNOSNIOXEHHbIX B AOMUHUCTpaumm MasaHoCcKoro cenbcoBeTa
(nanee Takke — OMCY) no agpecy: Amypckasa obnacTtb, MasaHoBCkui panoH, c.Ma3aHoBo,
yn.JleHnHa, 9

* B pa3gaTtoyHbix maTepunanax (bpowwtopax, bykneTtax, MMCTOBKaX, NaMsTKax), HAXOOALWNXCS B
opraHax v opraHmsaumusix, y4acTBYOLWNX B NPpeaoCTaBneHn MyHULMNanbHOW YCryru;

* B 9N1IEKTPOHHOM BUAE B UHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTn NHTepHeT (aanee —
ceTb VIHTepHeT):

- Ha opULManbLHOM MHGOPMALMOHHOM NopTane agMMHucTpaumm MasaHOBCKOro panoHa, (qanee
Takke — OMCY): /mazadm.ru

- Ha caunTe pernoHasibHon MHPOPMaLMOHHOM cucTemsl "lMopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (dpyHkumin) Amypckon obnactu™: http://www.gu.amurobl.ru/;

- B rocygapcTBEHHOM MH(pOpMaLMOHHON cucTeMe "EQUHBLIN nopTan rocy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn)": http://www.gosuslugi.ru/;

* Ha annapaTHO-NPorpamMMHbIX KoMrnnekcax — MIHTepHeT-KMOCK.

1.5. IHhopmauuio o nopsiake npeocTaBneHms MyHULMNanbHON YCNyru, a Takke CBeAEHNS O
xoAe npeaocTaBneHNs MyHULMNANbHOM YCYr MOXHO NONYYNUTb:

nocpeacTBoM TenedoHHoM ¢Ba3n no Homepy OMCY

npu fimv4HoM obpaweHmnm B OMCY;

npu nucbMeHHom obpatueHnn 8 OMCY;

nyTemM ny6nm4yHoro HOPMUPOBaAHUS.

1.6. IHhopmauusa o nopsiake NpegocTaBrieHns MyHUUMNanbHON YCNyru OMKHA coaepXaTb:
cBefEeHns 0 NopsiAKe NONyYeHNs MyHUUMNAanbHON yCnyru;

KaTteropum nosyyaTtenen MyHUUUNanNsHOM yCryru;

agpec mecta npuema gokymeHtoB OMCY ans npefocTtaBfneHus MyHUUMNANbHOW YCNYrn, PexXum



paboTtbl OMCY;

nopsaokK nepefaymn pesynbTtaTta 3asaBUTENIO;

cBefeHuns, KoTopble He0H6X0AMMO yKasaTb B 3asBfEHMM O NPEOCTaBEHNN MYHULMNANbHON
yCcnyru;

nepeyeHb AOKYMEHTOB, HEOOXOOUMbIX AN NpeAoCTaBneHNss MyHUUMNanbLHOM ycnyrm (B TOM
yucne ¢ pasgeneHnem Takmx JOKYMEHTOB Ha JOKYMEHTbI, KOTOpble 3asBuTenb 06a3aH
npeaocTaBUTb CaMOCTOATENBHO, U OKYMEHTbI, KOTOPbIE 3asBUTENb BNpasBe NpegocTaBUTb Mo
cOBCTBEHHOW MHULMATUBE);

CPOK NpefoCTaBNeHNA MyHULUMNANbHON yCnyru;

cBeAeHus o nopsgke obxanoBaHusa gencteun (6e3nencTens) n peLleHnin JOMKHOCTHBIX NNL,.
KoHcynbTaumm no npouenype npegoctaBneHns MyHULMNansHOM yCnyru oCcyLLecTBAKTCA
cotpyaHukamu OMCY B COOTBETCTBUU C JOITHKHOCTHLIMU UHCTPYKLNAMM.

Mpn oTBeTax Ha TenegoHHbIE 3BOHKM U NUYHbIE 0bpaleHns coTpyaHnkn OMCY, oTBETCTBEHHbIE
3a HopMUpOBaHMeE, NOAPOBHO, YETKO N B BEXITMBON (dOpME MHAOPMUPYIOT 0bpaTUBLLNXCS
3asiBUTENEn No NHTEPECYOLUM NX BONPOCaMm.

YCTHOE MHOpMMpPOBaHME Kaxgoro obpaTusLLErocs 3a MHGOpMauven 3asaBuTens
ocyulecTBngeTcs He 6onee 15 MUHYT.

B cnyyae ecnn ana nogrotoBku oTBeTa Ha YCTHoe obpalleHune Tpebyetcs 6onee
npogormkuTensHoe Bpems, cotpyaHuk OMCY, oTBETCTBEHHbIV 3a MHpOPMMPOBaHWE, NpeanaraeT
3aMHTEpPEeCOBaHHbLIM NULAM NePE3BOHNTL B OnpeaesieHHbIn AeHb 1 B onpeaeneHHoe spems. K
Ha3Ha4YeHHOMY CPOKY OOSKEH OblTb MOArOTOBIEH OTBET MO BONpOCaM 3asBUTENEN, B Criydae
HeobXxo4MMOCTN OTBET rOTOBUTCHA NPU B3aUMOLENCTBUM C AOSHPKHOCTHLIMU NULL@MWN CTPYKTYPHbIX
nogpasgesnieHni opraHoB 1 opraHu3aumm, y4acTByOLWMX B NpegoCTaBNeHn MyHUUMNansHOM
yCnyru.

B cnyyae ecnu npegoctasneHme nHgopmaumm, HeobxoaumMom 3asaBUTENIO, HE NPeaCcTaBnsieTcA
BO3MOXHbIM nocpeAcTBoM TenedoHa, cotTpyaHnk OMCY, npuHaBwnin TenedOHHbIA 3BOHOK,
pas3bsACHAET 3asBUTENO NpaBo 0bpaTUTLCA ¢ NMCbMEHHbIM obpaweHem B OMCY u TpeboBaHus
K ochopmneHnto obpaLLeHus.

OTBeT Ha NMCbMeHHOoe obpalleHne HanpaBnseTca 3adBUTENI0 B TedeHne 5 paboymx co gHa
pernctpauumn obpawieHna 8 OMCY.

lMcbMEHHbIM OTBET Ha obpalleHne OOMmKeH coaepxatb aMunumio n Homep TenedgoHa
NCMOMHUTENSA U HanpasnsieTcsa Nno NoYToBOMY aapecy, ykazaHHOMY B obpalleHun.

B cnyyae ecnu B obpaweHun o npegoctaBneHnn NMCbMEHHOW KOHCYNbTaunm No npoueaype
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn He ykasaHa haMunna 3asiBUTenNs, HanpasuBLLETO
obpalleHne, 1 NOYTOBLIN aapec, MO KOTOPOMY A0SKeH BbITb HanpasneH OTBET, OTBET Ha
obpalleHne He gaeTca.

My6nuyHoe nHdopMmMpoBaHue 0 NOpsAKe NPeoCTaBeHNa MyHULMNANbHON YCnyru
OCYLLECTBNAEeTCA NOCPeACcTBOM pa3MeLLEeHNs COOTBETCTBYIOLWEN MHGhOpMaLUUKM B cpeacTBax
MaccoBoM MHopmaLmn, B TOM YnUche B rasete «BecTHWK opraHoB MeCTHOro camoynpasreHns
MasaHoBcKoro paroHa» Ha opuuymansHom cante OMCY .

Mprem OoKyMeHTOB, HEOOXOAUMbIX ANSA NPeaoCTaBeHNss MyHULUNANbHOW YCryru,
ocywectBndaetcsa no agpecy OMCY.

[3aronoBok

2. CTaHAaapT npenocTaBneHns MyHMumMnansHON yCryrm
|
HavMeHoBaHWe MyHULMNanNbHOM yCryru



2.1. HammeHoBaHne MyHuumnansHou ycnyru: «[pucBoeHne, UaMeHeEHNe U aHHynNMpoBaHue
afpecoB 00BHLEKTOB HEABMXUMOCTUNY

HaunmeHoBaHWe opraHa, HenocpeacTBEHHO NPEAOCTaBNAOLWEro MyHULUMNanbHY yCryry
|

2.2. NMpepocTaBneHne MyHuumMnanbHOW ycnyrn ocylecTenseTcsd AoMuHucTpaumen MasaHoBckoro
cenbcoBeTa MasaHoBckoro panoHa Amypckon obnactu (ganee takke — OMCY, ynonHOMOYEHHbIN
opraH).

OpraHbl 1 opraHM3auun, y4acTByoLLMe B NpeaocTaBieHn MyHuumnansHom yenyru, obpalleHme B
KOTopble He06X0AMMO AN NPEeAO0CTaBNEHUS MyHULMMANBHOW YCnyrn
|

2.3. OpraHbl 1 opraHu3aumm, y4acTByoLMe B NpegocTaBleHNN MyHULMNANbHOW YCyru,
obpalleHne B KOTopble HEOBX0ANUMO ANS NPefOoCTaBNeHns MyHULMNANbHOW YCyru:

2.3.1. depepanbHas Hanorosas cnyba — B YacT NpeaocTaBrieHns CBeAEHN (BbINUCKK) U3
EQmHoro rocyaapctBeHHOro peectpa opuandeckux nuy, EANHoro rocygapCTBEHHOMO peectpa
MHOMBUAYaNbHbIX NpeanpuHuMarTenen, CBe4eHu O NOCTaHOBKE Ha y4yerT;

2.3.2. depepanbHas cnyxba rocyaapCTBEHHOW perncTpaumm, kagactpa u kaptorpacdum — B 4acTu
npegocTaBneHns ceeaeHnn (BbinMckn) n3 EQUHOro rocyaapCTBEHHOro peecTpa npas Ha
HeBWXMMOE MMYLLECTBO N CAENOK C HAM, KaJaCTpOBOro nfnaHa unm KagactpoBOW KapThl
TeppuTopuu;

2.3.3. OpraH MeCTHOro camoynpasneHusi, yrnorIHOMOYEHHbIN Ha Bblgavy paspeLleHnst Ha
CTPOMTENLCTBO M Ha BBOA, OOBHEKTOB B 3KCNIyaTaumio — B YacTU NpeaoCcTaBNeHNsa CBeAEHNN O
BblAaHHbIX pa3peLleHnsiX Ha CTPOUTENbCTBO U Ha BBOA OOBbEKTOB B SKCMyaTauuio;

2.3.4 MMHNCTEPCTBO CTPOUTENBCTBA N apXUTEKTYPbl AMypcKon 06nactn — B 4acTu
npeaocTaBneHNsa CBEAEHUN O BblOAHHbIX pa3peLLeHnsaX Ha CTPOMTENLCTBO N Ha BBOA, OOBHEKTOB B
aKcnnyaTaumio;

2.3.5. MnHNCTEPCTBO pernoHanbHoro passutusa Poccuiickon degepauum — B 4actum
npeaocTaBneHNa CBEAEHNN O BblOAHHbIX pa3peLLeHnaX Ha CTPOMTENLCTBO N Ha BBOA, OOBHEKTOB B
aKcnnyaTtaumio.

OMCY He BnpaBe TpeboBaTb OT 3asABUTENS:

- NpeacraBneHns JOKYMEHTOB U MHGOpMaLMK U OCyLLeCTBEHNA eNCTBUNA, NpeacTaBreHne
NN OCYLLIECTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NPABOBbLIMU akTamu,
perynupyowmmMmm OTHOLLEHUS, BO3HUKaKOLWME B CBA3M C NpeoCcTaBNeHneM MyHULUNAaIbHON
ycnyru;

- NpeAcTaBneHnss AOKYMEHTOB U MHPOPMALLMK, B TOM YMCIie NOATBEPXKOAIOLNX BHECEHNE
3asiBUTENEM NnaTtbl 3a NpeaocTaBneHne MyHUUMNanbHOM yCrnyru, KOTopble HaxoaaTcs B
pacrnopsiKeHUn opraHoB, NPeOoCTaBALWMX MyHULUNAIbHbIE YCITYr1, rocy4apCTBEHHbIX OPraHos,
WHbIX OPraHOB MECTHOro camoyrnpasneHnsa Nnbo NoaBeJOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam
UM opraHam MeCTHOro caMoynpaBfieHUst OpraHM3aunin B COOTBETCTBUN C HOPMATUBHbBIMU
npaBoBbIMKU akTamu Poccunckon degepaumm, HOpMaTUBHLIMWU NPaBOBbIMU akTaMmu AMYpPCKON
obnactn, MyHMLMNanbHbIMU NPaBOBbIMW aKTaMu, 3a UCKINIOYEHMEM AOKYMEHTOB, BKITHOYEHHbIX B



onpeaeneHHbIn YacTbio 6 ctatbn 7 ®egepanbHoro 3akoHa ot 27 uionsa 2010 r. Ne 210-903 «O6
opraHusaumm NnpeaocTaBreHNst roCygapCTBEHHbBIX N MYHUUMMANbHbIX YCNYr» NnepeyveHb
AOKYMEHTOB. 3asBuTENb BNpaBe NpeacTaBUTb yKasdaHHble JOKYMEHTbI 1 MHbopmaumio no
coBCTBEHHOMN MHULMATUBE;

- OCYLLECTBIEHUS OENCTBUIN, B TOM YMCIEe COrnacoBaHum, HEOBX0ANMbIX ANt NONyYeHus
MYHMLMNANbHON YCNYrn 1 CBA3aHHbIX C obpalleHnem B roCcyaapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro camoynpaBfeHns, opraHnu3auunu, 3a UCKNIYEHNEM NONyYeHNs YCryr, BKITIOYEHHbIX B
nepeYvHun, ykasaHHble B Yactu 1 ctaten 9 ®efepansHoro 3akoHa ot 27 uons 2010 r. Ne 210-93
«O6 opraHunsaunn NpeaocTaBrneHnst roCygapCTBEHHbIX U MYHULUMNANbHbBIX YCNYr», U NONyYeHNs
AOKYMEHTOB 1 MHGOpMaLumu, NpefoCTaBnseMblX B pedynbTaTe NnpeocTaBneHnsa Takux yCryr.

[3aronoBo|

PesynbTaTt NnpefocTaBneHns MyHULMNANbHOW yCryri
|

2.4. Pe3ynbTaTtoM npegocTaBrneHns MyHUUUNnanbHOW yecnyrm asnseTcs:

1) peLlueHme o NpUCBOEHNN agpeca o6beKTa HEABMXKMMOCTU (Aanee — peLeHne 0 NPUCBOEHUN);
2) MOTUBMPOBaAHHOE peLLeHne 06 oTkase B NPUCBOEHNN agpeca obbekTa HeABUWKUMOCTHY (fanee —
pelwleHne o6 oTkase B NPUCBOEHUN);

3) pewweHne o6 nameHeHUn agpeca obbekTa HeABMKUMOCTU (fanee — pelleHne 06 nsMeHeHun);
4) MOTUBMPOBaHHOE pelueHne 06 oTKase B M3MeHeHun agpeca obbekTa HeaBMXKUMOCTY (ganee —
pelleHne o6 OTkase B UIBMEHEHUN);

5) peweHne 06 aHHynNMpoBaHUM agpeca 0b6beKkTa HEABMXKMMOCTU (fanee — peleHne ob
aHHYNMpPOBaHUN);

6) MOTMBMpPOBaHHOE peLleHne 06 oTkase B aHHYNMpOBaHUKN agpeca obbekTa HeABMXNUMOCTH
(manee — pelueHue 06 oTKase B aHHYNIMPOBaHUN).

[3aronoBo

Cpok npeaocTaBneHnst MyHULMMNAnNbHOWM yCnyru
|

2.5. MakcumanbHbI CPOK NpeaoCcTaBneHns MyHuumMnansHomn ycnyru coctaenseT 10 paboumx
AHeNn, ucymncnaemblx co aHsa perncrtpaumm B OMCY 3aaBneHus ¢ JOKyMeHTaMn, 06593aHHOCTb Mo
npeacTaBneHnio KOTOPbIX BO3MOXEHa Ha 3aABUTEnNS.

Cpok HanpaBneHns MexxBeJOMCTBEHHOIO 3anpoca O NpefocTaBneHn AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.8 aAMVHMUCTPaTUBHOIO perfiaMmeHTa, coctaenseTt He 6bonee ogHoro paboyero aHs
MoMeHTa peructpaumm B OMCY 3asBrneHuns n npunaraemblx K HeMy JOKYMEHTOB, NPUHATBLIX Y
3aaBuTens.

CpoK NOAroTOBKU M HanpaBreHUs OTBeTa Ha MeXBEAOMCTBEHHbIN 3anpoc cocTaBnsaeT He bonee
NATM pabounx AHEN Co AHA NOCTYNNEeHNA Takoro 3anpoca B opraH, OTBETCTBEHHbIN 3a
HanpasrieHVe OTBeTa Ha MEXBEAOMCTBEHHbIV 3anpoc.

MakcumarnbHbIN CPOK NPUHATUA peLleHns O NpegocTaBneHMm MyHULMNansHon ycryru coctaBnseT
2 pabo4nx gHA ¢ MoMeHTa nonyvyeHms OMCY nonHoro KoMnnekTa 4OKYMEHTOB, HEOBXOANMbIX
ANS npegocTaBneHns MyHULMUNanbHOM YCyri.

Cpok Bblgayn 3aasutento npuHatoro OMCY pelueHnsa coctaBnseT He Gonee Tpex pabounx gHen
CO OHS NPUHATUS COOTBETCTBYIOLLETNO peLleHUsi TakuM OpraHoM.



[3aronoBo|

[MpaBoBble OCHOBaHUA ANs NPeOCTaBNEHNS MyHULMNANbHON yCnyru

|

2.6. NMpepocTaBneHne MyHMLMNANbHOW YCIyrn OCyLLLECTBASIETCS B COOTBETCTBUM CO CrEeAYHLLNMM
HOPMAaTMBHbLIMW NPAaBOBbLIMWN aKTaMMU:

-IpapgocTpounTenbHbiM kKogekcom Poccuinckon denepaumm ot 29.12.2004 Ne 190-d3 ("Poccuinckas
razeta”, N 290, 30.12.2004,"CobpaHune 3akoHogaTensctea P®", 03.01.2005, N 1 (yactb 1), CT.
16,"MapnameHTckas razeta", N 5-6, 14.01.2005);

-®epepanbHbiM 3akoHoM OT 27.07.2010 Ne 210-d3 «O6 opraHusauum npeaocTaBneHns
rocygapCTBEeHHbIX U MyHULMNanbHbIx yenyr» "Poccuinckas raseta”, N 168, 30.07.2010,"CobpaHue
3akoHogartenbcTBa PO", 02.08.2010, N 31, cT. 4179.

- YctaBomMm Ma3aHOBCKOro CefbCoOBETa;

- NOCTaHOBMEHNEM aaMUHUCTPaLMM MM3aHOBCKOro CenbCoBETa O MPUCBOEHUN U3MEHEHUN U
aHHYNMPOBaHUM aapecoB 0O bEKTOB HEABMXUMOCTH

[3aronoBo|

NcuepnbiBatowmin nepeveHb 4OKYMEHTOB (MHGhopMauumn), HeobXoauMbIX B COOTBETCTBUN C
3aKkoHoAaTeNIbHbIMU MW UHBIMW HOPMATUBHBLIMM MPaBOBbLIMU akTaMu A9 NpeocTaBeHns
MYHULMNANbHOW yCnyrun, ycnyr, HeobxoamMmblx U 06s13aTenbHbIX AN9 NpeocTaBrieHns
MYHULMNANbHOW YCyru, KOTopble 3asBUTEeNb OSMKEH NPeacTaBUTb CaMOCTOATENBHO, CNOCOobbI NX
nosly4eHus 3asiBUTENAMU, B TOM YMCIIE B SNEKTPOHHOW hopMe, 1 NOPSLoK UX NpeacTaBreHns

2.7. NcyepnbiBalowmi nepeyeHb JOKYMEHTOB (MHpopMaumn), Heob6XxoaNMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU akTaMu 4515 NPeAO0CTaBEHNsT MyHULMNANbHOW YCyrn, nognexatimnx
npeacTaBneHnto 3asaBmTeneM, cnocobbl NX NONyYeHUs 3asiBUTeNeM, B TOM YACIE B 3NIEKTPOHHON
dopme, NOpSAoK UX NpeAcTaBneHNs NpegyCMOTPEHbl HACTOALWLMM aaMUHUCTPATUBHbBIM
pernameHToM NPUMEHUTENBHO K KOHKPETHON aAiMUHUCTPaTUBHOW Npoueaype.

1) 3aaBneHue no opme cornacHo MNpunoxeHuto 2 K HacToAWweMy aaAMUHUCTPATUBHOMY
pernameHTy;

2) KONno JOKYMEHTa, YOOCTOBEPSIOLLIErO NIMYHOCTL NonyvaTens ycnyrum (npeacrasmrens
nonyyartens ycrnyru), B Ka4ectse KOTOPOro MoxeT ObITb NpeacTaBfieH B TOM YMChe:

nacnopT rpaxgaHuHa Poccurckon depepaumm;

CBMAETENLCTBO O poXaeHuu nuy, (rpaxxkagaH Poccunckon ®epepaunn), He 4OCTUNLIMX 14-neTHero
BO3pacTa;

BpPEMeEHHOe yA0CTOBEPEHME NMMYHOCTU rpakaaHnHa Poccuinckon ®epepaumm no goopme Ne 2-[1;
nacnopT Mopsika (yOOCTOBEPEHMNE SIMYHOCTU MOPSIKa);

aunromaTuyeckun nacnopT rpaxgaHuHa Poccunckon degepaumn;

yOOCTOBEPEHME JIMYHOCTN BOEHHOCHY>KALLLEro NN BOEHHbIN BMneT rpaxgaHnHa Poccunckon
depepauyunuy;

BN Ha xuntenbcTBo B Poccuinckon degepaunu;

paspeLleHne Ha BpeMeHHoe nNpoxnBaHue B Poccumrckon denepaumm;

CBMAETENLCTBO O NpeaoCcTaBneHnn BpeMEHHOro ybexuia Ha Tepputopum Poccninckon
depepauyunu;

nacnopt rpaxgaHmHa CCCP;

AnnaoMaTU4eCKUn NacnopT MHOCTPAHHOIO rpaXaaHuHa;



nacnopT MHOCTPAHHOIO rpaXkaaHuHa,;
3) Konuio cBMAETENLCTBA O rOCYAapCTBEHHON perncTpaumm topnanyeckoro nuua;

4) KOnuIo CBMAETENbCTBA O rOCYAAapPCTBEHHOW perncTpaumm MHAMBUAYyansHOro npeanpuHuMmaTens;
5) konusa cengeTensCcTBa O NPUCBOEHUN NOEHTUUKALMOHHOIO HOMEpPa HanoronnaTenbLUMKa;

6) NpaBoycTaHaBnNuBawLne JOKYMEHTbl Ha OObEKTbl HEABMXXMMOCTHU, NpaBa Ha KOTopble He
3aperncTpupoBaHbl B EAMHOM rocygapcTBeHHOM peecTpe npas Ha HeABMXUMOE NMYLLIECTBO U
CAENOK C HUM;

7) DOKYMEHT (KOMuo JOKYMEHTa), NoATBEPKAAOLWNA NOSTHOMOYNS NpeacTaBmTend nonyyatens
yCnyru:

AOBEPEHHOCTb, ECIX 3a NpeJocTaBrieHneM ycrnyrm obpallaeTcs npeacraBuTens nonyvyarens
ycnyru.

aKT O Ha3Ha4YeHUN ONeKyHoOM;

aKT O HasHayYeHUn nonevnTenem;

yCTaB HPUANYECKOTO NMLA;

npuKa3s 0 Ha3Ha4YeHUN PYKOBOAUTENS IOPUONYECKOro Nnua;

pelueHne eqUHCTBEHHOrO ydpeanTens opnan4eckoro nuua;

NPOTOKOS 00LLero cobpaHnst y4acTHUKOB HOPUANYECKOro Nnua;

8) nMcbMeHHOEe cornacue nonyyatens ycnyrm Ha o6paboTKky nepcoHanbHbIX AaHHbIX NLa B
Lensax sanpoca HeJOCTalLWMX JOKYMEHTOB (CBeAEHUI U3 JOKYMEHTOB), €Crin C 3asiBfleHNneM o
npegocTaBneHnmn ycnyrn obpalaetcsa npeacraBuTeNb nosyvyatens MyHUUunanbHom ycnyri.
3asiBneHne n JOKyMeHTbl, NPeayCMOTPEHHbIE HACTOALUM aAMUHUCTPATUBHLIM PErfaMeHTOoM,
nogatTcsa Ha ByMakHOM HocuTerne unu B opme 3NEKTPOHHOIO JOKyMeHTa. 3asiBrieHme U
AOKYMEHTbI B Crnyyae Ux HanpaBneHusi B popmMe 3MeKTPOHHbIX JOKYMEHTOB NOAMNMCbIBAOTCA
YCUNEHHOWN KBannduumMpoBaHHOM 31EKTPOHHOM NOAMNUCHI0 COOTBETCTBEHHO 3asBUTENS UMK
YNOMHOMOYEHHbIX Ha NoANMcaHne TakMx JOKYMEHTOB NpeAcTaBuUTenen 3asBuTens B nopsake,
yCTaHOBMEHHOM 3aKkoHoAaTenbcTBoM Poccumnckon degepaumn.

ONEeKTPOHHbIE JOKYMEHTbI JOMKHbI COOTBETCTBOBATL TPEOGOBAHMSAM, YCTAHOBNEHHBIM B MYHKTE
2.26 agMUHUCTPATUBHOIO perfiameHTa.

3asiBrneHne n NpUNoXXeHHbIe K HeMy JOKYMEHTbI HE AOSMKHbI COAEepXXaTb NOAYMUCTOK, NPUMNNCOK,
3a4EepPKHYTbIX CITIOB 1 MHbIX HEOrOBOPEHHbIX MCNPAaBEHNA, TEKCTbI B HUX JOITKHbI OblTb HANUCaHbI
pa3bopumnBo, 63 CoKpaLLEHNN.

Konun ookymeHTOB, NpunaraemMbix K 3asiBNEHNI0, HanpaBeHHbIe 3asiBUTENEM MO NOYTE AOSMKHbI
ObITb HOTapUarnbHO y4OCTOBEPEHbI.

[3aronoBo|

NcuepnbiBatowmin nepeveHb 4OKYMEHTOB (MHGhopMauumn), HeobXoauMbIX B COOTBETCTBUN C
3aKoHogaTesNIbHbIMU UMW NHLIMU HOPMAaTUBHLIMU MPaBOBbIMU akTaMu 4ns npegocTaBrieHnst
MYHULMNANbHOW YCryru, KOTopble 3asBUTeNb BNpaBe NpeacraBuTb No cCO6CTBEHHOM MHULMATUBE,
TaK Kak OHW nognexaT Nosly4eHnto B pamMkax MexXBe4oMCTBEHHOIO NMH(POPMAaLIMOHHOTO
B3aMMOOEeNCTBUA

2.8. [JokymeHTamn, HeOBXOAMMbIMI B COOTBETCTBUM C HOPMaTUBHBLIMW NPaBOBbLIMY aKTaMK Ans
npeaocTaBneHns MyHULMNANbHOW YCyru, KOTopble noasexaT NofyyYeHnio B paMkax
MeXBe4OMCTBEHHOIO MHPOPMALIMOHHOIrO B3aUMOAENCTBIS, SBMSOTCS

-Bbinncka 13 EQnHoro rocygapcTtBeHHOro peectpa pUandeckux ninu;

-Bbinvcka 13 EQnHoro rocygapctBeHHOro peectpa UHAMBUAyarnbHbIX NpeanpuHumaTtenen;



-Bbinucka 13 EQMHOro rocyaapCcTBeHHOro peectpa npas Ha HeABMXMMOE UMYLLECTBO U CAENOK C
HUM O npaBax Ha 3eMefbHbIX Y4aCTOK (0OBEKT HEOBMXMMOCTW);

- KapacTtpoBbin nnaH (kagactpoBas kapTa) Tepputopuu;

- PaspelueHune Ha cTponTenbcTBO (4Ng 06BHEKTOB HE3AaBEPLLEHHOIO CTPOUTENBLCTBA);

- PaspelueHune Ha BBog 06beKTa B aKCnsiyaTaumio.

2.9. [lokyMeHTbI, yka3aHHble B NyHKTe 2.8 aAMUHUCTPaTUBHOIO pernaMmeHTa, MoryT 6biTb
npeacTasBneHbl 3asBuTenemM No cCOBCTBEHHON UHULMATUBE.

NcyepnbiBatowwmii nepeveHb OCHOBaHMIN ANs 0Tkasa B NpueMe 4OKYMEHTOB, HEOOXOAUMbIX Ans
npenocTaBneHnst MyHULUMNanbHOM yCnyru

|

2.10. OcHoBaHMAMK Onst oTka3a B NpUemMe LOKYMEHTOB, HEOGX0AUMbIX ANst NpeaoCcTaBnNeHus
MYHULMNANbHOW YCryrn SBASIOTCS:

- NPeAOCTaBNeHNE 3asiBUTENEM HENPABUINbHO OPOPMIIEHHBIX JOKYMEHTOB;

- HanNM4Kne B 3asIBNEHNN He3anosHeHHbIX 06s13aTenbHbIX NONeil, HEOrOBOPEHHbIX UCMPaBNEHNI,
cepbe3HbIX NOBPEXAEHWI, He NO3BOMSIIOLLMX OOHO3HAYHO MCTONKOBATL COAEpXKaHWe 3asiBleHNs;
- OTCYTCTBME MOSTHOrO KOMMNMEKTa AOKYMEHTOB, HEOBXOAMMbIX NS NPEAOCTaBMNEeHNS
MyHUUMNAnbHOM yCryru, KoTopble 3asiBUTeNb 06s13aH NpeacTaBUTb CaMOCTOSITENBHO.

NcuepnbiBatolumin nepeyeHb OCHOBaHWI Ansi TPUOCTAHOBMNEHUAUAM OTKasa B NpeAocTaBeHnn
MYHMLMMNANbHON yCnyru
|

2.11. MNMpnocTaHoBneHMe NpeaoCcTaBneHns MyHULMNanbHON YCNyru He NpeayCMoTPeHO.

2.12. B npegocTaBneHnn MyHMUMnanbHON ycnyrm MOXeT OblTb OTKa3aHo B cnyyasax obpalleHns
3a NPUCBOEHNEM agpeca cneaywmm obbekTam:

- 3eMefbHbIM y4acTkaM, NpeaoCcTaBreHHbIM ANns Luenen, He CBA3aHHbIX CO CTPOUTENBCTBOM;

- o6 bekTaM MENKOPO3HMYHOM CeTU (HekanuTarnbHble CTauMOHapPHbIE N HECTaUMOHaPHbIE OOBEKTDI
cdepbl TOProsnu 1 ycnyr);

- CTOsIHKaM aBTOMOOMWNBHOro TpaHCNopTa;

- MeTanNIMYeCKUM 1 OTAENbHO CTOSLMM KanuTanbHbIM rapaxam (3a UCKNIYEHNEM rapaxHo-
CTPOMUTENbHbIX KOONEepaTUBOB);

3eMefbHbIM y4acTkaM, NpefoCTaBeHHbIM Nog NepPevYnCrieHHble CyLLEeCTBYOLME UMK
pasMellaemMble 00bEKTDI.

[Mocne ycTpaHeHus1 OCHOBaHWUI ANs OTka3a B NpeAoCTaBNeHN MyHUUMNANbHOW yCrnyru B
cny4vasix, NpeayCcMOTPEHHbIX MYHKTOM 2.12 agMUHUCTPATUBHOIO pernaMeHTa, 3asBuTeNb BnpaBe
0o6paTUTLCA NOBTOPHO 3a NOMy4YEHMEM MYHULMNANbHOW YCAYTN.

I'Iepequb YCIyr, KOTOpPble ABJTAOTCA HeobxoanMbIMK N 0BsI3aTeNbHLIMKU ANS npenocrtaBlieHnAa
MyHMLlMHaﬂbHOVI ycnyru, B TOM Hucre ceegeHnd o JOKyMeHTe (ﬂ,OKyMeHTaX), BblaBaeMOM

(BblA@aBaeMbIX) OpraHn3aunsiM1, y4acTBYOLWUMI B NPpeaoCTaBNeHUN MyHULMNATbHOW YCIym

2.13. Ycnyru, Heobxoaumble u obsizaTenbHble Ans NpeaoCcTaBneHnst MyHULMNanbHON ycrnyru,



OTCYTCTBYHOT.

Paamep nnatbl, B3nmMaemMon ¢ 3asBuTens npy NnpegocTaBneHnn MyHULMNansHOM ycnyru, u
cnocobbl ee B3aMMaHuUA B Criyvasix, npegyCcMOTPEHHbIX doeaeparnbHbIMU 3aKOHaMu,
NPUHUMAaEMbIMN B COOTBETCTBUM C HUMWN MHBbIMU HOPMATUBHBIMW NPaBOBbLIMW akTamu Poccuiickon
depepaumm, HopMaTMBHBIMU NPABOBbLIMU akTammn cybbekToB Poccuiickon Pegepaumm,
MYHULMNANbHbIMN NPaBOBbIMU akTamMu

2.14. ADMHNCTpaTMBHbIE NpoLeAypbl N0 NPeAOCTaBIEHNI0 MYHULUNANbHOW YCyru
ocyLiecTBndaTCa 6ecnnaTHo.

[3aronoBo|

Mopsagok, pasmep n OCHOBaHWS B3aMMaHUA nnaTtbl 3a NpegocTaBrieHme yenyr, Heo6XoaNMbIX U
o6a3aTenbHbIX ANA NpeAoCcTaBNeHNs MyHULMNANbLHOM yCryrn, BKItoYaa nHopmMaumio o
MeToAMKax pacyeTa Takou nnatbl

2.15. ADMUHUCTpaTMBHbIE NpoLeAypbl N0 NPEAOCTaBIEHMIO YCNYTr HEOBXOANMBIX N 06A3aTENbHbIX
A8 NpefoCcTaBeHnss MyHULMNAaNbHON YCIyrn ocyLecTBnsoTca becnnaTHO

[3aronoBol

MakcrManbHbIA CPOK OXMaaHWsA B o4epeamn nNpy nogade 3anpocao NpeaocTaBneHnm
MyHULMNANbHOW YCryru, YCryru opraHnsaunm, y4acTByoLLen B NpegocTaBneHnm MyHULmMnansHom
ycryru, u npu nonyyYeHunpesynbtaTa NpeaoCcTaBneHnst Takux ycnyr

2.16. MakcumanbHbIM CPOK OXMAAHUA B oMepean npu nogadve AOKYMEHTOB NS NoslyvYeHns
MYHULMNANbHOW YCyrn U Npu NofyyYeHnun pesynbtata NnpegoCcTaBneHns MyHULMNansHOM ycnyrm
cocTtaBnseT 15 MUHYT.

MakcumanbHbI CPOK OXMAAHUSA B oMepeaun Npu nogadye 3anpoca o NpeaocTaBfieHun yCnyrm u npu
nosly4YeHun pesynbTaTta Takon yCryru B OpraHmM3aumio, y4acTBYIOLLYHO B NPeaoCcTaBneHnm
MYyHULUMNanbHOM ycnyru, coctaenseTt 20 MUHYT.

Cpok oxmgaHua B odepean And nonyyvyeHus: KOHCYIbTaumMm He JOKEH nNpeBblwaTth 12 MUHYT;
CPOK OXnaaHusi B ouepeamn B criydyae npyema no npeaBapuUTenbHON 3anncy He OOSKEH
npesbiwaTtb 10 MUHYT.

Mpn nogadye 3aaBNeHUs ¢ CONYTCTBYHOLWMMWN JOKYMEHTaMN NOCPEACTBOM MOYThI, dhakca unm
yepes NopTan Heo6X0ANMOCTb OXNOaHMs B 04epenmn UCKIHYaeTCs.

[3aronoBo|

[Mopsiaok n cpok perucTpaumm 3anpoca 3asaBuTesnis 0 NpeaocTaBieHn MyHULUNanbHOW yCnyru,
yCnyru opraHvMsaumm, y4acTByOLEN B NpegoCTaBNeHU MyHUUMNAnsHOW YCyrn, B TOM YACHe B
3MEeKTPOHHOU hopme

2.17. MNopsagok perucTpaunmn 3asiBneHus N npunaraemblix K HeMy JOKYMEHTOB NnpeaycMoTpeH
HaCTOALWMM agMUHUCTPATUBHBIM pPerfiaMeHToOM NMPUMEHUTENBHO K KOHKPETHON



agMWHUCTPATUBHOW nNpouenype.

3agaBneHne u npunaraemMble K HeMy LOKYMEHTbl PErMCTPUPYIOTCS B A€Hb UX MOCTYMMEHUS.
Cpok peructpaumm obpalleHus 3asaBuTens He JoSmKeH npesbiwaTb 10 MUHYT.

B cnyyae ecnu 3aasutenb npencrasuni npaBuibHO 0OOPMIIEHHbIN U NOSTHbIA KOMMNEKT
AOKYMEHTOB, CPOK UX permcTpaunm He SOSMKeH npesbiwaTtb 15 MUHYT.

Cpok permctpaumm obpalleHuns 3agaBuTens B OpraHM3aumio, y4acTBYIOLLYIO B NpeaoCTaBneHum
MYHULMNANBHOW YCRyru, He OOSMKEH npeBbiwaTtbh 15 MUHYT.

Mpn HanpaBneHuun 3asBreHnst Yepes [NopTan pernctpaunsa 3aNeKTPOHHOro 3aaBreHns
OCYLLEeCTBMNAEeTCA B aBTOMaTUYECKOM pexnme.

[3aronoBo|

TpeboBaHuWs K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBASATCAMYHULUMNANbHbIE YCIYrK, YCIyrn
opraHusaumu, y4acTeyoLLen B NpeaocTtaBneHm MyHUUMnansHOMW yCryri, K Mectam OXxXumaaHus n
npuemMa s3asBuTenen, pasMmeLLeHnio 1 0opMIIEHMIO BU3yaribHOW, TEKCTOBOM N MYNbTUMEANNHON
MHOpPMaUUKNO NopsaKe NpeaocTaBneHns MyHULMNAanbHON YyCryru

Mpun opraHu3auun npegoctaBneHna myHuumnanbHon yenyrn 8 OMCY:

2.18. Bxog B 3g4aHune yrnosiIHOMOYEHHOro opraHa AosmkeH 6biTb 06opyaoBaH yaobHON NecTHULEN C
Nopy4HsIMU, a Takke naHgycammn gnst 6ecnpenaTCTBEHHOro NepeaBmKeHns MHBaNMOHbIX KOMSACOK.
Ha TeppuTtopun, npuneraroLen K MeCTOPacrnofoXeHN0 YNOSTHOMOYEHHOrO opraHa, o6opyayrTcs
MecTa AN NapkoBKM He MeHee NATU aBTOTPAHCMNOPTHbLIX CPEACTB, U3 HUX HE MeHee OHOro MecTa
- AN NApKOBKM cneunanbHblX TPaHCMOPTHbLIX CPeACTB MHBANMAOB. [locTyn 3asBuTenen K
NapKkoOBOYHbIM MecTam sBnseTca 6ecnnaTHbIM.

[Mpuem 3asBuTeNen n okazaHme ycnyru B ynosiHOMOYEHHOM OpraHe OCyLLEeCTBIISeTCs B
060cobneHHbIX MecTax npuema (KabuHkax, CTOnKax).

MecTo npuema osmkHO 6biTb 060pya0BaHO YAOOHBIMUM Kpecrnamu (CTyNbsiMn) ANg COTpyaHMKa n
3aaBUTENS, a TaKke CTONOM AN1S packragku JOKYMEHTOB.

NHdopmaums o hammnmm, UMeHN, OTYECTBE N JOSPKHOCTM COTPYAHMKA YNONTHOMOYEHHOrO OpraHa,
OCYLLIECTBNAOLLEro NpueM, pasmMeLlaeTcs Ha IMYHOM MHGOPMaLUMOHHOM Tabnuyke nnm Ha
paboyeM MecTe CoTpyaHuKa.

Mpun BXOAEe B cekTop oxunaaHusa obopyayetca pabovee MeCTO COTPYAHMKA, OCYLLIECTBSAOLLErNO
KOHCYNbTUPOBaHWE 3asBUTENEN MO BONPOCaM OKa3aHWA MyHULMNANbHOW YCryru,
npeacTaBnAoLLIEro CNPaBoOYHYO MH(POPMAaLUIO N HAaNPaBnSLWEero 3asBUTeNs K Hy>KHOMY
COTPYAHWUKY.

CekTop oxmaaHus obopyayeTcs Kpecrnamu, ctonamm (CTonkamm) ans BO3MOXHOCTU OhopMIIEHUS
3asiBreHni (3anpocoB), AOKYMEHTOB.

CekTop nHdopmmpoBaHnsa obopyayeTcst MHPOPMaUMOHHLIMU CTEHAAMMW, COAEPXKALLMMU
nHpopmauuio, HeobxoaMMyo ANs NONYYEHUS MYHULMNANbHON YCNyru.

CTeHabl AOMKHBI pacnonaraTbCs B JOCTYNHOM OS5 NPOCMOTpa MecTe, NpeAcTaBnATb
MHdopMauuio B yaobHoun ansa socnpusatus opme. VIHpopMaunoHHbIE CTeHAbI JOSTKHbI
coAepXaTtb akTyarnbHYH U UcYepnbiBaloLLYy0 MHAOPMAaLMIO, HEOBXOANMYIO AN NONyYeHUs
MYHULMNAnNbHON yCnyru, Bkno4vas obpasubl 3anonHeHUs JOKYMEHTOB.

2.19.1. OpraHusauumm, y4acTByloLne B NpegocTaBieHnn MyHULMNansHOM yCnyru, AOSKHbI
oTBeYaTb criegyowmm TpeboBaHmAM:

a) Hannyme 3alnLLIEeHHbIX KaHanoB CBA3W, COOTBETCTBYIOLLMX TpeboBaHUAM 3akoHoAaTeNbCTBa
Poccunckon ®egepaunn B cdhepe 3awmtbl MHGPopmaLmm, obecneynsaronx pyHKUMOHMpOBaHWe



MH(OPMALNOHHBIX CUCTEM;

0) Hannume nHpacTpyKTypbl, obecneymBatoLen 4oCTyn K MHPOPMaLMOHHO-
TeneKkoOMMYHUKaLMOHHOM ceTu «NHTepHeT»;

B) HanMyne He MeHee OOHOro OKHa ANs NpuemMa 1 BblAavyu AOKYMEHTOB.

Paboyee mecTto paboTHMKa opraHusaumm, y4acTByoLLen B NpeaocTaBneHnn MyHuumnansHom
ycnyrmn, obopyayeTcs nepcoHanbHbIM KOMMNBbIOTEPOM C BO3MOXHOCTbIO 40CTYNa K HE06X0AMMbIM
NHOPMALMNOHHBIM CUCTEMAM, NeYyaTaroLUM U CKaHUPYHOLLMM YCTPONCTBaMM.

O6cnyxumBaHue 3asiBUTENEN B OpraHn3aLmm, y4acTByoLen B NpeocTaBneHnn MyHUumnansHom
yCrnyru, OCyLLEeCTBNAETCA B COOTBETCTBMM CO criegyowmmmn TpeboBaHmamm:

a) NpueM 3asiBUTENEN OCYLLECTBNSETCA HE MeHee 3 OHEN B HEAENIO U HE MeHee 6 YacoB B AEHb;
0) MakcumMarnbHbIA CPOK OXMAaHUA B ovepean - 15 MUHyT;

Ycnosus KOMGOPTHOCTU NpuemMa 3aaBuTenen 4oMKHbl COOTBETCTBOBATL CrieAyoLWmm
TpeboBaHusM:

a) Hanmyne MHOPMaLMOHHbIX CTEHAOB, CoAepXKalLnX akTyanbHY 1 NCHEPNbIBAIOLLYHO
nHpopmauuio, HeobxoamMmyo 4ns NonyvYeHns HeobxoaMMbIX 1 06A3aTenNbHbIX YCNYr, B TOM
yucne:

nepeveHb HeobXxoanMbIX N 06a3aTeNbHLIX YCyr, NPeAoCTaBeHne KOTOPbIX OPraHM30BaHo;
CPOKW NpeaocTaBneHns HeobxoamMMbix 1 06s13aTenNbHbIX YCNYT;

pasmepsbl NnaTtexen, ynnadymsaeMblx 3asButenem npu nonyyeHnn Heobxoammblx 1 06s3aTernbHbIX
ycnyr, NopsgokK UxX ynnarbl;

MHOPMaLNIO O AOMNONHUTENBHbIX (COMYTCTBYOLWKNX) yCryrax, pa3amepax n nopsagke ux onnatbl;
nopsaok obxanoeaHusa gencteun (6e3nencTens), a Takke peLleHnin paboTHMKOB OpraHM3aummn,
npegocrasnsowen Heobxoammele U obsi3aTenbHble YCyru;

MHdOpPMaUUIo 0 NpeayCcMOTPEHHOM 3akoHoaaTenbcTBoM Poccunckon degepaunm
OTBETCTBEHHOCTM pabOTHMKOB OpraHM3aummn, NnpegocTaBnaiowmnx Heobxoanmele n obsasaTtenbHble
ycnyru, 3a HapyLleHne nopsgka ux npeaoctaBneHns;

pexum paboTbl N agpeca MHbIX OpraHn3aunin, NpeaocTaBNALWMX HeobxoammMble 1 0b6a3aTeNbHbIe
yCnyru, Haxogsawmxcsa Ha Tepputopumn cybbekta Poccuinckon denepaumm;

WHYI0 MHpOopMaLMo, HeOBXoaMMYLO AN Nofy4YeHnsa HeobxoanmMon n obssaTenbHON yCnyru;

6) Hann4Me nporpamMHO-annapaTHOro Komnnekca, obecnevnBatoLero 4OCTyn 3asaBUTENEN K
EaomHomy nopTtany rocyaapCTBEHHbIX U MyHULMNANbHbIX YCnyr (PyHKUWIA), permoHansHom
MHopmaunoHHom cucteme «lopTan rocyaapCTBEHHbIX Y MyHULMNASbHbLIX yCnyr (PYHKLMI)
Amypckor obnacTtuy, a Takke K Hpopmauumn o rocyaapCTBEHHbIX U MyHULMNANbHbIX yCryrax;

B) Hanuumne nnaTexHoro TepMmnHana (TepMvHana ans anekTPoHHOW onnathl), NpeAcTaBnAlLEero
cobon nporpaMMHo-annapaTHbIN KOMMMEKC, PYHKLMOHUPYIOLLMIA B aBTOMaTUYECKOM peXnume u
npegHasHayYeHHbI ana obecneveHms npuema nnaTexen oT PU3NYECKUX NnL, Npy OKa3aHnn
nnaTHbIX HeO6XoaMMbIX 1 06s13aTeNbHbIX YCNYT;

) Hanu4mne CTyNbeB, KpecenbHbIX CeKUUKM, ckamen (baHKeToK) 1 CTONoB (CTOEK) ANnA ohopMieHns
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) 4OKYMEHTOB, HEOOXOAUMbIX ANS
nonyyYeHns HeobxoanMbIX N 0BA3aTeNbHbIX YCYT;

A) ohbopmneHne cektopa npMema 3asiBuTtenier ¢ okHamu 4sis npuema u Bblaadm JOKYMEHTOB
NHOPMAaLMNOHHBIMK Tabnuykamm € ykasaHMem Homepa OkHa, paMunnm, UMeHN, oTyecTBa (npu
HanNU4Mm) N OMKHOCTN paboTHMKA OpraHn3aLnn, OCyLLEeCTBIAIOLWEro NpueM 1 Bblgavy
AOKYMEHTOB.

lMomeLLeHnsa opraHnsaunm, NnpegocTaBnaowen Heobxoanmele N obasatenbHble YCNyrn, OOKHbI
oTBeYaTb TpeboBaHUAM NOXaPHOW, CAaHUTAPHO-3NMAEMMNOIIOrMYecKon 6e30MacHOCTH, a Takke
AO0STKHbI 6bITb 060pYyAOBaHbI CpeaCcTBaMUN NOXAPOTYLLEHUSA N ONOBELLEHNS O BOSHUKHOBEHNN
Yypes3Bbl4arHOM CUTyauun, MHbIMKN cpeacTeamu, obecneymsaroLLmm 6€30MacHOCTb N KOMKOPTHOE



npebbiBaHNe 3asBUTENEN.

[3aronoBo|

MokasaTenu AOCTYNHOCTU U KAYECTBA MyHULIMNANbHbIX YCRyr
|

2.20. lNokasaTenu AOCTYMHOCTU N Ka4ecTBa MyHULMNASTbHbIX YCIYr:

1) BOCTYMHOCTb MH(pOpMaLMM O NopsaKe U CTaHgapTe NpeaocTaBneHns MyHUUUNanbHOW yCnyru,
06 o6pa3uax ohopMneHNs AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBneHnss MyHULUNAanbHOM
yCryru, pasMeLLeHHbIX Ha UHPOPMALMNOHHbBIX CTeHAaX, Ha oduumarbHOM UHPOPMaLNOHHOM
noptane OMCY, Ha canTe pernoHanbHon MHGPOPMaLMOHHOM cuctemsl «llopTan
rocygapCTBEHHbIX U MyHULUMNANbHbIX yCnyr (yHKunin) AMypckon obnactmy», B doegeparnbHON
rocyapCcTBeHHON MHPOPMALIMOHHOM cucTeMe «EQuHBI NopTan rocy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)» (qanee — MNopTtan);

2) AOCTYNHOCTb NH(POPMUPOBaHUSA 3aaBuUTENEN B hOpMeE NHOMBUAYANBHOIO (YCTHOMO Unn
NMMCbMEHHOI0) MHPOPMUPOBAHUS; NYBNNYHOIO (YCTHOrO MM MUCbMEHHOMO) MHPOPMUPOBAHUS O
nopsgke, ctaHgapTe, Cpokax NpeaocTaBfieHnUs MyHUUMNanbHON YCnyru;

3) cobntogeHe CpOKOB UCNOSTHEHUSA aAMUHUCTPATMBHbBIX NpoLeayp;

4) cobnogeHne BpeMeHu OXuaaHs B odepean npu nogade 3anpoca o npefocraBneHum
MYHMLMNANbHON YCNyru U Npu NonyyYeHnn pesynbtata NpegocTaBneHns MyHULMNanbHON yCnyru;
5) cobntogeHve rpaduka paboTbl ¢ 3a9BUTENAMU NO NPEAOCTABEHNIO MyHULMNANBHOW YCAYTH;
6) oonsa 3assuTenen, NONYYUBLUMX MyHULMNASBbHYIO YCNYry B 9NEKTPOHHOM BUAE;

7) KONUYeCcTBO B3aUMOOENCTBUIN 3adBUTENSA C AOSDKHOCTHBIMU NLaMn nNpu npegocTaBneHum
MYHULMNANbHON YCNYrn U UX NPOLOIMKNTENBHOCTD;

8) BO3MOXHOCTb Nnosly4eHus nHpopmauum o xoge npegoctaBrieHns MyHULMNAanbHON yCnyru, B
TOM 4ucrie ¢ Ucnonb3oBaHNeM MHAPOPMAaLMOHHO-TENEKOMMYHUKALUNOHHbLIX TEXHOMOMN;

9) BO3MOXXHOCTb NOSyYE€HUS MYyHULMNANbHON YCNYyrn B MHOrOYHKLNOHANbBHOM LiEHTPE
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMMNANbHbIX YCIYT.

[3aronoBo|

NHble TpeboBaHWs, B TOM YMCIE yYnThIBatOLLME OCOBEHHOCTM NpeaocTaBneHnst MyHULMNanbHOM
yCrnyr1 B MHOrOOYHKUMOHAmbHbIX LEHTPaX NpeaoCTaBneHnsl rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr n ocobeHHOCTM NpefoCcTaBeHNst MyHULMNANbHOW YCryri B 3NEKTPOHHOM dhopme

2.21. NpepocTaBneHne MyHUUUnNanbHOM ycrnyrn MoxXeT ObiTb opraHnsoBaHo OMCY yepes MoL|
Nno NPUHLUMMNY «OOHOro OKHa», B COOTBETCTBUMN C KOTOPbLIM NpefocTaBneHne MyHuUmMnansHom
yCIyrv OCyLLeCcTBSETCS Nnocre O4HOKpPaTHOro obpalleHuns 3agaBuTerns ¢ COOTBETCTBYIOLLMM
3anpocoMm, a B3aMMogencTBne ¢ opraHamu, NpeaoCTaBnsoWMMN rocy4apCTBEHHbIE YCNYIn, UK
opraHamu, NpPeaoCTaBNALWMMN MyHULMNAnbHbIe ycnyru, ocywectensetcs MOL| 6e3 yyactus
3aaBuTens.

2.22. MNpun yyactum MOLL npegoctaBneHnn myHuumnansHom ycnyru, MOLl ocywectensioTt
cnegywowne aaMUHUCTPaTUBHBIE Npoueaypbl:

1) npyem n paccMoTpeHne 3anpocoB 3aaBuTENen 0 NPegoCTaBNneHM MyHULUUNANbLHOW YCIyru;
2) HpopMMpPOBaHME 3aaBUTENEN O NOPSAKE NpeaocTaBneHnsa MyHuyunaneHon yenyrm 8 MOL, o
X0[e BbINOSIHEHMS 3arpOCOB O NPefOoCTaBNeHUM MyHULMNANbLHOW YCIyrn, a Takke No UHbIM



BOMpocaMm, CBA3aHHbIM C NpeaoCcTaBNeHneM MyHULMNANbHOW YCIyru;

3) B3anmMoaencTeue ¢ rocygapCTBeHHbIMU OpraHaMn U opraHaMmm MEeCTHOro camoyrnpasneHns no
BOMpoOCcaM npeaocTaBneHns MyHULMNansHOM yCrnyru, a Takke ¢ opraHMsaunamm, y4acTeyoLwWmMMm
B NpeaoCcTaBneHn MyHUUunanbHOM ycryrn, B TOM YMcne NoCpeacTBOM HanpasreHu s
MeXBeJOMCTBEHHOrO 3anpoca ¢ UCNofb3oBaHNEM MHEAOPMALMOHHO-TEXHOOMMYECKON U
KOMMYHUKaLMOHHOW NHPPaCTPYKTYpbI;

4) Bblgavy 3asBUTENAM JOKYMEHTOB OpraHa, NpefoCcTaBnsowero MyHULMnanbeHyo ycnyry, no
pesynbTatam npegocTaBfieHns MyHUUMNAnNsHOW YCIyri.

2.23. M®L yyacTteyeT B NnpegocTaBneHnn MyHULMNansHOW ycnyru B nopsake, npeaycMoTpeHHOM
pasgenom 3 HacTosLWero agMMHUCTPATMBHOMO pernamMmeHTa Ans oCyLeCTBNeHNs
COOTBETCTBYHOLLMX afMUHUCTPATUBHBIX Npoueayp.

2.24. NpepocTaBneHne MyHMUMNanbHOW YyCnyrn MOXeT OCYLLECTBNATLCH B 9NEKTPOHHON hopme
yepes [MopTan, ¢ CNonb3oBaHMEM 3SIEKTPOHHOM NOANMUCU U YHUBEPCASIbHOW 3NIEKTPOHHOM KapTbl.
2.25. lNepeyeHb KnaccoB CpeacTB 3NIEKTPOHHON NOAMUCK, KOTOPbIE JONYCKaOTCS K
NCNONb30BaHMIO NpU obpaLleHnn 3a Nony4YeHMeM MyHULMNanbHOW YCryrn, OKasbiBAaeMown C
NPUMEHEHNEM YCUITEHHOW KBanNnUUMPOBaAHHOW 3NEKTPOHHOW NOANUCK, onpeaenaeTca Ha
OCHOBaHWN yTBEPXA4aeMon YyNnosTHOMOYEHHbIM doeeparnibHbIM OpraHoOM UCMONHUTESTbHOW BlacTu
no cornacoBaHuio ¢ PegepanbHon cnyxbon 6eszonacHocTn Poccunckon Pegepaumm mogenu
yrpo3 6esonacHocTn nHdopmarlmm B MHOOPMALMOHHON CUCTEME, UCMNOSb3YEMON B LENSX npuema
obpalleHuin 3a NnosTly4eHnemM MyHULMNansHOM ycnyru u (unn) npeaocTaBrieHns Takon YCnyriu.
2.26. TpeboBaHUA K 3NEKTPOHHLIM AOKYMEHTAM U 3NIEKTPOHHBIM KOMUSM AOKYMEHTOB,
npegocTtasnsemsimM Yepes NopTan:

1) paamep ogHoro gavna, npegocTtaenaemoro vyepes lNoptan, cogepxalero aneKTPOHHbIN
AOKYMEHT UNW 3NEKTPOHHYIO KOMUI0O JOKYMEHTa, He AommkeH npesbiwaTb 10 M6;

2) yepes NMopTan gonyckaeTca npeaoctaBnatb dannbel cneayowmx dopmartos: docx, doc, rif, txt,
pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NpegocTasneHne annos, nmeromnx
dpopMaTbl OTNINYHBIX OT YKa3aHHbIX, He JOMYyCKaeTCs;

3) ookymeHTbl B hopmaTte Adobe PDF gomkHbl 6bITb OTCKAHMPOBaHbI B YepHO-6enom nnbo cepom
uBeTe, obecneyvmBaloLLiEM COXpaHeHE BCEX ayTEHTUYHbBIX NPU3HAKOB NOASIMHHOCTM (Ka4yecTBo -
He MmeHee 200 ToYek Ha Oo1M, @ UMEHHO: rpadu4eckon NoanucK nuua, nevyaTtu, yrriosoro wramMmna
OnaHka (ecnu npMemnemo), a Takke pekBM3NTOB AOKYMEHTA;

4) KaXkabl OTAESbHbIN OKYMEHT AOMMKeH OblTb OTCKAHMPOBAH U 3arpyXeH B CUCTEMy noaayu
AOKYMEHTOB B BuAe oTaenbHoro danna. Konnyectso hannoB AOSMKHO COOTBETCTBOBATb
KONn4ecTBY AOKYMEHTOB, NpeacTaBnseMblx Yepes Noptan, a HaMmeHoBaHWe hannos JOSMKHO
No3BONATb NOEHTMMUMPOBATE AOKYMEHT N KONIMYECTBO CTPAHWUL, B JOKYMEHTE;

5) pannbl, npegocTaBnsemble Yepes [MopTan, He OOMKHbI coagepaTb BUPYCOB U BPEe4OHOCHbIX
nporpamm.

2.27. TpeboBaHus kK obecneveHnto JOCTYNHOCTU NSl MHBanNnaoBs:

- ycnoBus 6ecnpenaTCTBEHHOro 4OCTyNa K 00bekTy (34aHno, MOMELLEHMIO), B KOTOPOM OHa
npegocTaBnsaeTcs, a Takke aAnga 6ecnpensTCTBEHHOro NOfb30BaHUSA TPaHCMOPTOM, CpeacTBamMm
CBS3M U MHpopmMaumu;

- BO3MOXHOCTb CaMOCTOSATENBHOrO NepeaBmXeHust No TEPPUTOPUN, HA KOTOPOW PacrnoNOXeHbI
06BbEKTHI (34aHNs, NOMeLLEHUS), B KOTOPbIX NPeAOCTaBNASATCA YCyrn, a Takke BXoAa a Takune
00BbEeKTbI U BbIXOAA U3 HUX, NOCaAKN B TPAHCMOPTHOE CPEACTBO U BbICAAKM U3 HEFO, B TOM YUCHe C
NCronb30BaHWe Kpecria-KoSsACKu;

-COMPOBOXAEHME NHBANMO0B, MMEIOLLNX CTOMKNE paccTponcTBa PYHKLUM 3pEHUS U
CaMOCTOATENbLHOIo NepeaBuXeHNs ; -Haanexatlee pasmeleHne obopynoBaHUa N HocuTenen
nHpopmauun Heobxoammblx Ana obecnedeHnss 6ecnpenaTCTBEHHOro A0CTyna UHBaNNAoB K



obbekTam (3gaHnsam, NOMELLLEHNAM), B KOTOPbIX NPEAOCTaBMATCA YCNYrn, U K yCryram ¢ y4eToMm
OrpaHNYeHnn NX Xn3HeaesaTenbHOCTH;

-aybnnpoBaHne Heob6xoaMMon A5 UHBaNMAOB 3BYKOBOW W 3pUTENbHON MHhOpMaLuK, a Takke
HaZnucemn, 3HakoB Y MHOW TEKCTOBOW M rpadonyeckon MHpopMaLnm 3Hakamu, BbIMOSTHEHHBbIMUA
penbedHO-To4YeYHbIM WpndToM Bpanns;

-0ONyCK cypaonepesoayurka n TudrocypaonepeBoaymka;

-0onyck cobakn-npoBoAHMKa Ha 0O6bEKTLI (30aHMs1, MOMELLEHUS), B KOTOPbLIX NMPeaoCTaBNATCS
ycnyru;

- OKa3aHue MHBanugam NoMoLwm B NpeoaoneHnn 6apbepos, MeLlatoLWmx Nony4YeHNo UMKN ycnyr
HapaBHe C APYrMMK NMuamu.

[3aronoBok

3. CocTag, nocrnenoBaTenbHOCTb M CPOKM BbINOMHEHUSAAMUHUCTPATUBHbBIX NPoLeayp,
TpeboBaHUS K NX BbINONHEHWUIO

3.1. NpepocTaBneHe MyHUUMNanbHOW yCryri BkNtoYaeT B cebs crneayrowme agMMHUCTPaTUBHbIE
npoueaypbl:

- Mpuem n pernctpaums B ynoriIHOMOYEHHOM OpraHe JOKYMEHTOB, HEO6X0AMMbIX A4S NPUCBOEHMS
(M3mMeHeHuns, aHHYNMpOBaHKUS) agpeca obbekTa He4BMXUMOCTN;

- HanpaBneHune coTpyaHMKOM YNOSIHOMOYEHHOIO OpraHa MexXBe4oOMCTBEHHOIO 3anpoca B OpraHbl
rocyaapCTBEHHOM BacTu, OpraHbl MECTHOIO CaMOynpaBneHns UM NoABe4OMCTBEHHbIE UM
opraHusauum B cnyyae, ecrniv onpegerieHHble JOKYMEHTbI He Bbinn npeacTaBneHbl 3asaBUTenem
CaMOCTOATENbHO;

- MprHATHE YNONTHOMOYEHHBIM OPraHOM pELLEHUS O MPUCBOEHUN (U3MEHEHUN, aHHYTMPOBAHNN)
unu peleHnst 06 oTkase B NPUCBOEHUN (MBMEHEHNN, aHHYNTMPOBAHUN);

- YBegoMneHne 3asiBUTENs O NPUHSATOM PELLEHUN.

OcHoBaHveM ansa Hayana npegocTaBneHns MyHULMNAnbHOW YCNyru CRYXUT NOCTYNMBLLEE
3asiBNeHne o NpegocTaBneHnn MyHULMNanbHOW YCryri.

Bnok-cxema npegoctaBneHns MyHMumMnanbHon ycnyrn npuseaeHa B MNpunoxeHun 3 K
agMWHUCTPATUBHOMY perfameHTy.

[3aronoBo|

npl/leM n paccMoTpeHune 3asBNeHnn o npenocraBlieHnn MyHMLl,I/II'IaJ'IbHOIZ ycnyru
1

3.2.0cHoBaHWeM Angd Havyarna UCnonHeHMs agMUHUCTPATUBHOW nNpouenypbl sBnaetca obpatlleHve
3assutens B OMCY c 3asBneHnem o npeaocTaBrieHnn MyHULUNanbHOW yCryri.

O6paLleHne MOXeT OCYLLLECTBNATLCS 3asBUTENEM JIMYHO (B O4YHOM hOPME) 1 3a04HON hopme
nyTemM nogadn 3asiBNieHNs N UHbIX JOKYMEHTOB.

OyHas dopma nogaymn JOKYMEHTOB — nofava 3asiBeHNs N UHbIX JOKYMEHTOB Npu ANYHOM
npueme B nopsaake obuien ovyepenm B NpUeMHbIE Yackl UM NO NpeaBapuTenbHon 3anucu. Mpu
OYHOM bopMe nofayn JOKYMEHTOB 3asdBUTENb NoAaeT 3asiBrieHNne U JOKYMEHTbI, YKa3aHHbIe B
NyHKTe 2.7 aAMUHUCTPATUBHOIO perfnameHTa, B OyMaxHOM BUAE, TO €CTb JOKYMEHTbI
yCTaHOBMEHHOW hOpMbl, COOPMUPOBAHHbIE Ha ByMaXxHOM HOcUTene.

3aoyHasa pbopma nogaym JOKYMEHTOB — HanpaBreHue 3asBNeHnsa 0 NpeaocTaBneHum



MYHULMNANbHON YCNYIN U UHbIX JOKYMEHTOB MO NoYTe, Yepes canT rocyaapCTBEHHOM
NMHOPMaLMOHHON cucTeMbl « EAMHBIN NopTan rocyaAapCTBEHHbLIX U MyHULMNANbHbLIX YCRyr
(cbyHKUMIN)», canT pernoHanbHON MHPOPMAaLVOHHOM cucTtemMsl «lopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin) AMypckon obnactmn» (ganee takke — lNoptan) unu B
akCMMUITbHOM COOOLLEHNN.

Mpwn 3a04HOM (pbopme nogavm JOKYMEHTOB 3adBUTENb MOXET HanpaBuUTb 3asiBlieHUE N JOKYMEHTHI,
yKa3aHHble B NyHKTe 2.7 aAMUHUCTPATMBHOIO pernameHTa, B OymaxxHoM Buae, B BUAE KOMUN
AOKYMEHTOB Ha ByMa)KHOM HocuTene, 9NeKTPOHHOM Buae (TO eCTb NOCPEeACTBOM HanpaBreHus
9NEKTPOHHOIo AOKYMEHTa, NOL4NUCAHHOIO 3NIEKTPOHHON NOAMNMUCHI0), a Takke B ByMaxkHO-
3NEeKTPOHHOM BUAE.

HanpaBneHune 3asiBNeHnsa n JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.7 aAMUHUCTPaTMBHOIO
pernameHTa, B 6yMakHOM BMAe OCYLLECTBSAETCSA No NoyTe, 3aKka3HbiM MMCbMOM, a TaKkKe B
dakCMMUITBHOM COOOLLEHNI.

[Mpn HanpaBneHun nakeTa JOKYMEHTOB MO No4YTe, AHEM NOSTyYEHUs 3asiBeHNS SBASEeTCS OeHb
nonyyeHuns nucema 8 OMCY

HanpasneHune 3asBneHns n JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7 aAMUHUCTPaTMUBHOIO
perrnameHTa, B 9NIeKTPOHHOM BUAE U (MNN) KOMUA 3TUX JOKYMEHTOB B BYMaXKHO-3NEKTPOHHOM
BMAe OCyLeCTBNAeTCA NOCPeaCTBOM OTNpaBneHns ykadaHHbIX JOKYMEHTOB B 9fIEKTPOHHOM Buae
n (MNKn) KON JOKYMEHTOB B BYMaXKHO-3NEKTPOHHOM BUAE Yepes NUYHbIN KabuHeT MopTana.
O6palleHune 3aaBuTenen 3a NnpegocTaBneHneM MyHULUNanbHOW YCryrn ¢ UCNosib30BaHNEM
YHUBepcanbHou anekTpoHHou kapThl (YOK) ocylwecTtensetca vyepes NopTtan u nocpeacTsom
annapaTHO-NPOorpaMmMHbIX KOMnnekcoB — MHTepHeT-knockoB. aeHTudukauna sassutens
obecnevnBaeTCcs ANEKTPOHHbIM MAEHTUPUKALNOHHBLIM MPUIOXKEHUEM C UCNOSTb30BAHNEM
COOTBETCTBYHIOLLEro cepBuca eauHoON CUCTEMbI MOEHTUMKALMN N ayTEHTUUKaLNN.

[Mpn HanpaBneHnn nakeTa JOKYMeEHTOB Yepe3 [opTan B aNeKTPOHHOM BuAE U (UNn) KOMUK
AOKYMEHTOB B ByMaXKHO-3MEKTPOHHOM BUAE, AHEM MONyYeHUs 3asBEHUs SBNSETCA AeHb
peructpauuun 3assneHus Ha NopTane.

OneKTpoHHOE coobLieHne, OTNpaBeHHOE Yepes NMYHbIN KabuHeT MNopTana, ngeHtTuduumnpyet
3asBUTENS N ABNFETCSA NOLATBEPXKOAEHNEM BblpaXeHUS UM CBOEWN BOSIN.

[MpoBepka NOANUHHOCTN OENCTBUTENBHOCTU YCUNEHHOW SNEKTPOHHOW NOAMUCU, KOTOPOU
noanuncaHbl AOKYMEHTbI, MpeAcTaBneHHble 3adaBuTeneMm, ocylectanseTcs cneumanmctom OMCY
C MCNOJSIb30BaHMEM COOTBETCTBYIOLLEro cepBmca eanHON CUCTEMbI MAEHTUMUKALUKN U
ayTeHTUdunKaumm B nopsake, yctaHoBNneHHOM MUHUCTEPCTBOM CBA3U U MACCOBbIX KOMMYHMUKALNIA
Poccuinckon ®epepaunn.

B uensx npegocrtaBneHnst MyHMUMNANbHOW YCYrn B 35IEKTPOHHOM (bopMe C UCMonb30BaHMEM
[MopTana ocHoBaHWeM AN Havana npegocTaBrieHUss MyHULMNANbHON YCIyrn ABnseTcs
HanpasreHne 3asBuUTeNeM C Ucnonb3oBaHnem Noptana cBeaeHUn N3 AOKYMEHTOB, YKa3aHHbIX B
yacTn 6 ctatbk 7 ®eagepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHmsauum
npeaocTaBnNeHNsa rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITY».

HanpaBneHune konuin JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.7 aAMUHUCTPATMUBHOIO pernamMmeHTa, B
OyMaXXHO-311IEKTPOHHOM BuAe MOXET ObITb OCYLLIECTBIIEHA NOCPEACTBOM OTNpaBneHns
dhakcummnbHoOro coobueHna. B aTom cnyyae, 3asiButesb, NOCNe oTNpaBku hakCUMUITbHOIO
CcoOBLLEHNA MOXET NOSYyYUTb PErMCTPALMOHHBIN HOMEP, NO3BOHMB Ha TenedOHHbIN HoOMEP
OoMCY.

Mpun obpaweHnn 3aasuTens 3a NpegocTaBneHneM MyHULUNANbHOW YCIyrn, 3asBUTENIO
pasbsacHSeTCs MHopMaLms:

O HOPMAaTUBHbIX NPABOBbLIX akTaX, PErynmpyroLmX yCnosusa n nopsagok npeaocTaBeHms
MYHULMNAnNbHON yCnyru;



O CpoKax NpeaoCcTaBfeHNs MyHULMNANbHON YCIyru;

0 TpeboBaHusX, NpegbaBsSeMbIX K hopMe 1 NepeyHo JOKYMEHTOB, HEOBX0AUMbIX NS
npegocTaBnNeHns MyHULMNANsHOW YCNyru.

Mo xenaHuo 3aaBuTensa MHopMauusa o TpeboBaHMsX K hopme 1 NEPEYHIO AOKYMEHTOB,
HeobXxoaMMbIX ONA NpeocTaBNeHns MyHULMNanbHOM yCnyru, Takke MoXeT ObITb NpeacTaBneHa
eMy COTPYAHMKOM, OTBETCTBEHHbLIM 32 MHOPMUPOBaHNE, Ha ByMaxxHOM HocuTene, oTnpasneHa
PaKCMMUITbHOW CBA3LIO U NOCPEACTBOM 3M1EKTPOHHOIO COOOLLIEHNS.

Mpn o4HOM (hopme nogaym AOKYMEHTOB, 3asiBfieHNe O NpeoCTaBfeHMM MyHULMNANbHON YCIyrn
MOXeT BbITb 0chopMMeHo 3aaBUTENEM B Xo4€e npmema, nnbo ohopMneHo 3apaHee 1 NPUNOXKEHO K
KOMMNIEKTY JOKYMEHTOB.

B 3asBneHuun ykasbiBatoTca crnegytowme obssaTtenbHble PEKBU3UTLI U CBEAEHNS:

-cBeleHVs O 3asaBuTene (hamunua, nMs, 0TY4ECTBO 3asBUTENS - (PU3NYECKOro nuua);

-0aHHbIE O MECTE HaxOXAeHNa 3aaBuTenen (agpec permctTpaunmn no MeCTy XUTenbCcTea, agpec
MecTa pakTU4ECKOro NPOXMBaHUS, NOYTOBbIE PEKBU3UTDI, KOHTAKTHbIE TenedOoHbl);

-npegmMeT obpalleHus;

-KONUYECTBO NpeaCTaBNEHHbIX AOKYMEHTOB;

-farta nogayu 3asiBrieHus:;

-noannchb Nnua, NnogasLlero 3asBrieHne.

Mo npocbbe obpaTtmBLLerocsa nuua, 3asiBfieHNe MOXeT ObITb 0OOPMIIEHO CneumanmncTom,
OTBETCTBEHHbLIM 3a NpueM AOKYMEHTOB, C UCMOMb30BaHMEM NPOrpaMmMHbIX CpeacTs. B aTom
crny4vae 3asBuTeNb CO6GCTBEHHOPYYHO BNUCHIBAET B 3asBreHME CBOK daMuninto, MM 1 OTYECTBO,
CTaBuT AaTy 1 NOANUCH.

Cneumnanunct, OTBETCTBEHHbIM 32 NPUEM AOKYMEHTOB, OCYLLECTBNSAET creyowme 4eNCTBUA B
Xo4e npuema 3asiBUTENS:

yCTaHaBnmMBaeT npeaMeT obpalleHus, npoBepsieT JOKYMEHT, YAOCTOBEPSIOLLNA NINYHOCTb;
npoBepsieT NOSTHOMOYMSA 3aaBUTENS;

npoBepsieT Hanu4mMe BCex JOKYMEHTOB, HEOBX04MMbIX ANS NPeaoCTaBNEHNA MyHMLMNANbHON
ycnyru, KoTopble 3asBuTenb 0653aH NPeaoCcTaBUTb CaMOCTOSITENBHO B COOTBETCTBUM C NMYHKTOM
2.7 agMUHUCTPATUBHOIO PerfameHTa;

npoBepsieT COOTBETCTBME NPeACTaBNeHHbIX AOKYMEHTOB TpeboBaHNAM, YAOCTOBEPSASACH, YTO:
AOKYMEHTbI B YCTAHOBJSIEHHbIX 3aKOHOA4ATENbCTBOM CIlyvasix HoTapuanbHO YOOCTOBEPEHDI,
CKpensieHbl nevaTsaMn, UMeKT Hagnexatline noannucmn CTOPoH UNu onpeaeneHHbIX
3aKOHO4AaTENTbCTBOM AOSMKHOCTHbIX JNLL;

TEKCTbl AOKYMEHTOB HanMcaHbl pa3bopymMBO, HAMMEHOBAHUSA IOPUANYECKUX NN, - 6e3
COKpaLLEeHNs, C YKazaHNeEM UX MECT HaxXOXOeHus,

damunumn, MMeHa n otyecTBa PU3NYECKUX NNL, KOHTaKTHble TenedoHbl, agpeca nx MecT
XUTENbCTBA HanNncaHbl NOMHOCTLIO;

B AOKYMEHTaX HeT NoAYUCTOK, NPUNUCOK, 3a4E€PKHYThIX COB N MHBbIX HEOrOBOPEHHbIX
ncnpasneHunn;

AOKYMEHTbI HE UCMOMHEHbI KapaH4aLloM;

AOKYMEHTbI HE UMEIOT CEePbE3HbIX NOBPEXAEHUN, HANMYMe KOTOPbIX HE NO3BONSAET O4HO3HAYHO
NCTOSIKOBATb UX COOEPKAHUE;

NPUHUMAET pELLEHNE O NPUEME y 3anBUTENS NPEACTaBMEHHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTI0 YBEOOMSEHME C ONUCHIO NPeACTaBEHHbIX JOKYMEHTOB N yKa3aHMeEM OaTbl UX
NPUHATUA, NoATBepXaatoLlee NPUHATUE AOKYMEHTOB CorfiacHo NpunoxeHuto 5 K HacToswemy
aAMWUHUCTPATUBHOMY PErNAaMEHTY, PErMCTPUPYET NPUHATOE 3asBNEHNE U AOKYMEHTDI;

npu HeoBXO0OMMOCTU U3roTaBNMBaAET KOMUU NPeACTaBEHHbIX 3asBUTENEM JOKYMEHTOB,
BbIMOMHAET Ha HUX HaANUCb 006 X COOTBETCTBUMN NOAMMHHBIM SK3EMMNIIipaM, 3aBepseT CBOEN



NOAMUCHLIO C yKaszaHuem hamMmunmm n HMLManos.

Mpu ycTaHoBNeHUM hakToB OTCYTCTBUSA HEOOXOOUMbBIX OKYMEHTOB, HECOOTBETCTBUSA
npeacTaBneHHbIX AOKYMEHTOB TpeboBaHNSAM, yka3aHHbIM B HACTOSALWEM aAMUHUCTPaTUBHOM
pernameHTe, cneunanucTt, OTBETCTBEHHbIN 3a NpUeM JOKYMEHTOB, yBeAOMNSAET 3asBUTens o
HanU4MM NPenATCTBUA ANA NpeaoCcTaBNeHNs MyHULMNansHOW ycrnyrn, O6bsCHSET 3asaBUTENIO
cofiepXaHve BbIIBMEHHbIX HEOCTAaTKOB B MpeACcTaBreHHbIX AOKYMEeHTax v npeanaraeT NpuHATb
Mepbl N0 NX YCTPaAHEHMIO.

[Mpu oTCcyTCTBUN Yy 3aABUTENS 3aNONIHEHHOrO 3asBNEHUSA NN HENPaBUITbHOM €ro 3anofiHeHUN
creumanucT, OTBETCTBEHHbIV 3a NpueM JAOKYMEHTOB, MOMOraeT 3asaBUTENIO 3aroSHUTb
3asBrieHue.

Mo nTtoram McnonHeHus agMUHUCTPATUBHOW Npoueaypbl No Npuemy JOKYMEHTOB Crieumanucr,
OTBETCTBEHHbIN 3a NpMeM LOKYMEHTOB, (POPMUPYET KOMMMEKT JOKYMEHTOB (4ero) u nepegaet
ero crneuumanucTy, OTBETCTBEHHOMY 38 MEXBEJOMCTBEHHOE B3anMogencTBume.

AnuTensHOCTb OCyLecTBNEHNA BCeX HEOOXOAMMbIX 4ENCTBUN HE MOXET NpeBbIwaTb 15 MUHYT.
Ecnu 3asButenb obpatuncs 3ao4yHo, cneumanucT, OTBETCTBEHHbIW 3a NPYEM JOKYMEHTOB:
perucTpupyeT ero nog nHAMBUAyarnbHbIM NOPSAKOBLIM HOMEPOM B AE€Hb MOCTYMEHUS
AOKYMEHTOB B MH(POPMALMOHHYIO CUCTEMY;

nposepsieT NPaBUITbHOCTbL OPOPMINEHNS 3asBNIEHUA, NMPU MOCTYNINEHUN 3asiBIIEHUSA MO MOYTE NN B
dakcMMnnbHOM CoOoBLLIEHUN, N MPaBUIbHOCTb OPOPMIEHUS UHBIX AOKYMEHTOB, NOCTYNUBLUKX OT
3aaBuUTens;

nposepsieT npeacTaBneHHble JOKYMEHTbI Ha NpegMeT KOMMITEKTHOCTY;

OoTNpaBnsAeT 3asABUTENO yBEAOMIEHME C ONUCHIO NPUHATBLIX JOKYMEHTOB U YKa3aHWeM Aatbl NX
NPUHATUA, NnoaTBepXaatoLLee NpMHATUE JOKYMEHTOB (OTKa3 B MPUHATUN OOKYMEHTOB).
YBegomrieHve HanpasnsaeTcs 3asiBUTENIO He No3JHee OHSA, criefyoLero 3a AHEM MOCTYNNeHns
3asABreHns U OKYMEHTOB, CNOCOBOM, KOTOPbLIV UCMOSb30Ban 3asiBUTENb NPy 3a04HOM
obpaLleHun (3akasHbIM MUCbMOM MO NoYTe, B ANIEKTPOHHOM COO0OLWeHnn, B pakCMMUIbHOM
coobLeHum).

B cnyyae ecnu Hapsay € ucyepnbiBaloLWMM NepevyHeM JOKYMEHTOB, KOTOpble 3adBUTENb AOMKEH
npegocTaBUTb CaMOCTOATENBLHO, OblNy NpefocTaBneHbl JOKYMEHTbI, YKa3aHHble B NyHKTe 2.8.
agMWHUCTPATUBHOIO pernamMeHTa, creumanucT, OTBETCTBEHHbIV 3a NpUeM JAOKYMEHTOB,
npoBepsieT Takne JOKYMEHTbI Ha COOTBETCTBUE TpeboBaHMAM, YCTAaHOBMEHHbIM B
agMWHUCTPATUBHOM perfnameHTe, 1 (ecnv BbiBMNeHbl He4OCTaTkN) yBeAOMIISET 3adABUTENS O
HeoBbXxoAMMOCTN YyCTPaHEHUA HE4OCTaTKOB B TaKNX AOKYMEHTaX B TPEXAHEBHbIN cpok nnbo (ecrnu
HeJOCTaTKN He BbiSiBNEHbI) NpUKNaabiBaeT AOKYMEHTbHI K Aeny 3asBUTeNs U pernctpupyeT Takve
AOKYMEHTbI B 00LeM nopsgke.

HenpencraeneHve Taknx JOKYMEHTOB (MNKN He UCnpasreHne B TakKnx JOKYMEHTax He4oCTaTKOB
3agBuTENEM B TPEXAHEBHbIN CPOK) HE ABNSETCA OCHOBaHUEM ANA OTKa3a B NpuemMe JOKYMEHTOB.
B cnyyae ecnu 3asiButens He npeacTaBui JOKYMEHTbI, yKa3aHHble B MyHKTe 2.8.
agMVHUCTPATMBHOrO pernamMeHTa (Mnu He ncnpasun HEAOCTATKM B TakUX JOKYMEHTaxX B
TpPexXAHEeBHbIN CPOK), CreumanuncT, OTBETCTBEHHbIVN 3a NPYEM JAOKYMEHTOB, nepeaaeT KOMMNMeKT
AOKYMEHTOB CrneumnanucTy, OTBETCTBEHHOMY 3a MEXBEeLOMCTBEHHOE B3auMoAencTeme, Ans
HanpasIieHNs MeXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl (opraHn3auum), ykasaHHble B MyHKTe 2.3
agMUHUCTPATMBHOIO pernameHTa.

CpoK UcnonHeHnss agMMHUCTpPaTUBHOM Npouenypbl cocTaBnaeT He bonee 15 MUHYT.
PesynbTatom agMvHUCTpaTUBHOW Npouenypbl ABNAETCHA MPUEM U perucTpauns JOKYMEHTOB,
npeacTaBneHHbIX 3aaBuTenem, NMbo ysegomneHve 3asasutens o Heob6xoanmMocTu
nepeoopMneHns nNpeacTaBneHHoro 3asaBneHns (McnpaBneHnn NNn JOyKOMMIeKkToBaHum
AOKYMEHTOB) NnB0 HanpasneHue 3asBUTEN0 YBeJOMIIEHUSA O BO3BpaTe npeacTaBrneHHbIX



[LOKYMEHTOB C MOTVUBMPOBAHHbLIM OGBbSICHEHWEM MPUYMH OTKa3a B PpACCMOTPEHUN 3asiBNEHUS MO
CyLLecTBY.

HanpaBneHne meXxBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl FOCYyapCTBEHHONM BNacTu, OpraHbl
MECTHOro camoynpasrieHns 1 NoABe4OMCTBEHHbIE 3TVM OpraHam opraHv3auuy B criyvyae, ecnm
onpeaeneHHble JOKYMEHTbI He Obiniv NpeAcTaBreHbl 3asBUTENEM CaMOCTOATENbHO

3.3. OcHoBaHWeM Anga Havyana ocyLeCTBNEHNS aAMUHUCTPATUBHOM NpoLeaypbl SBnseTcs
nonyyeHne cneunannucToM, OTBETCTBEHHbBIM 3a MEXBEAOMCTBEHHOE B3aMMOOeNCTBMe,
AOKYMEHTOB U MH(OpMaLUMy AN HarnpasieHUs MeXBeJOMCTBEHHbIX 3anpoCcoB O NOoMy4YeHUn
AOKYMEHTOB (CBEAEHUN U3 HNX), yKa3aHHbIX B NyHKTE 2.8. aAMUHUCTPATUBHOIO perfnaMmeHTa.
Cneumanuct, OTBETCTBEHHbIN 3a MEXBEOOMCTBEHHOE B3aMOLENCTBUE, HE NO3AHEE OHS,
crnegylowero 3a AHeM NOCTYMMEHUs 3asBNeHNS:

* 0bopMnNSAeT MEXBEAOMCTBEHHbIE 3anpoChl B OpraHbl, ykasaHHble B NyHKTe 2.3
agMWHUCTPATUBHOIO perfiaMmeHTa, cornacHo MNpunoxeHuto 4 K agMUHUCTPATUBHOMY pernamMeHTy,
a Takke B COOTBETCTBUM C YTBEPXKOAEHHOMN TEXHOSTOrMYECKON KapTON MEXBELOMCTBEHHOIO
B3aMMOAENCTBUA MO MyHULMNANbHOW YCIyre;

* nognucbiBaeT 0POPMIIEHHbLIN MEXBELOMCTBEHHbIN 3anpocC y PyKOBOAUTENS;

* perucTpmpyeT MexBeJOMCTBEHHbIN 3arnpoC B COOTBETCTBYIOLLEM PEECTPE;

* HanpaBnsieT MEXBEOOMCTBEHHbIN 3aMpoCc B COOTBETCTBYHOLMUIN OpraH.

Me>xBeOMCTBEHHbIN 3anpoc 0POpPMMAAETCA U HanpaBnseTCa B COOTBETCTBMM C NOPALKOM
MEeXBeJOMCTBEHHOIo MHPOPMaLMOHHOIO B3aMMOAENCTBUSA, NPefyCMOTPEHHbIM AENCTBYIOLLUM
3aKoHOOATENbCTBOM.

MexXBeJOMCTBEHHbIN 3arnpoC COAEPXKMUT:

1) HaMmeHoBaHWe opraHa (opraHm3aummn), HanpaeAALEro MeXBEAOMCTBEHHbIN 3anpoc;

2) HaMMeHOBaHWe opraHa Unn opraHM3aumm, B agpec KOTOpbIX HanpaBnseTcs
MEXBeLOMCTBEHHbIN 3anpoc;

3) HaMMeHoOBaHMe MyHUUMNAanNsHOW yCryru, Ang npegocTaBneHns KoTopon Heobxogmmo
npeacTaBneHne JOKyMeHTa u (Mnn) nHdopmanmm, a Takke, ecrnim MMeeTcs, HOMep
(naeHTMdMKaTOP) Takom yCrnyrn B peectpe yCnyr.

4) ykazaHve Ha NorioXXeHUs HoOpMaTUBHOIO NMPaBOBOroO akTa, KOTOPbIMU YCTaHOBMEHO
npeacTaBneHne JoKyMeHTa u (Mnn) nigopmanmm, HeobxoanMbIX ANs NpefoCTaBneHns
MYHMLMNAnNbHON YCNYrn, U YKa3aHWe Ha PeKBU3NTbI 4aHHOrO HOPMAaTUBHOIO NPaBOBOro akTa;

5) ceegeHnsa, HeobxoaumMble Ans NpeacTaBneHnst AOKYMeEHTa U (Mnn) nHpopmaumm, N3noxeHHbIe
3aaBUTENEM B NOAAHHOM 3as8BNEHUM;

6) KOHTaKTHast MHOPMaLMA ONs HanpaBrneHNs OTBETa Ha MEXBEAOMCTBEHHbIV 3anpoc;

7) faTa HanpaBfeHnsa MexXBeJOMCTBEHHOIO 3anpoca 1 CpoK 0XngaemMoro otTseTa Ha
MEXBE4OMCTBEHHbIN 3anpoc;

8) dbamunnusa, nmsa, 0T4ECTBO U JOIMKHOCTb Nvua, NOArOTOBUBLLENO N HAaNpaBUBLLETO
MeXBEAOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedgoHa n (Mnu) agpec aNeKTPOHHON
MoYTbl JAHHOro Nnua Ansa CBA3WN.

HanpaBneHne mexxBegoOMCTBEHHOIO 3anpoca OCyLLEeCTBASETCH OAHUM U3 CrieayoLwmx cnocobos:
* MOYTOBbLIM OTMpPaBiEeHNEM;

* KYpbepOM, NMog pacnucky;

* yepes CMCTEMY MEXBEAOMCTBEHHOIO 3NEeKTPOHHOro B3anmogenctamnsa (CMOB).



Ncnonb3oBaHne CM3OB gna nogrotoBkmn n HanpasfieHUs MEXXBELOMCTBEHHOIO 3anpoca, a Takke
nosly4yeHus 3anpalumBaemoro JOKyMeHTa (MHopMaLumn) OCyLLECTBIISIETCA B YCTAHOBIEHHOM
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Poccuickon Pegepaumm n AMypckon obnactn nopsigke.
Me>xBeOMCTBEHHbLIN 3anpoc, HanpaensemMbl ¢ ucnonb3osaHnem CMO3B, noanucobiBaeTcs
YCUMNEHHOWN KBanuuLuMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO cneunanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOJeNnCcTBme.

KoHTponb 3a HanpasneHnem 3anpocoB, Nosly4yeHMEM OTBETOB Ha 3anpocChbl 1 CBOEBPEMEHHOM
nepefayen ykasaHHbIX OTBETOB OCYLLECTBIISET CreunanncT, OTBETCTBEHHbIN 3a
MeXBeJOMCTBEHHOE B3anMOJeNnCcTBme.

B cnyyae HapyLieHns opraHamu (opraHmM3aumsamm), B agpec KOTOpbIX Hanpaensncs
MeXBEeJOMCTBEHHbIN 3anpoc, YCTaHOBMEHHOIO CpOKa HanpasfeHna OTBeTa Ha Takom
MeXBeJOMCTBEHHbIN 3anpoc crneunanncT, OTBETCTBEHHbIN 38 MEXBEeLOMCTBEHHOE
B3aMMOAENCTBME, HanpaBniseT NOBTOPHbIA MEXBEAOMCTBEHHbIM 3anpoc, YBEAOMMAET 3adBUTENS
O CNOXMBLUENCS CUTyaummn cnocobom, KOTopbIA MCNOb30Barn 3asiBUTENb MPU 3a04HOM
obpaLleHnn (3akasHbIM MMCbMOM MO NOYTE, B ANIEKTPOHHOM COOBLEeHUN, B PaKCMMUIBHOM
coobLeHnn) nmdo no TenedoHy, B YACTHOCTU O TOM, YTO 3asABUTENIO HE OTKa3bIBAETCS B
npegocTaBneHnn ycnyru, 1 0 npaee 3asiBUTeNst CaMOCTOATENbHO NPeACTaBUTb COOTBETCTBYOLLUN
OOKYMEHT.

[MOBTOPHLIN MEXBELOMCTBEHHbIN 3aNpOC MOXET COAEpXKaTb CrioBa «HaNpaBnsaeTca NOBTOPHOY,
AaTy HanpaefeHnsa n perMcTpaunoHHbIN HOMepP NEPBOro MEXBEAOMCTBEHHOIO 3anpoca.

B oeHb nonyyeHuns Bcex Tpebyembix OTBETOB HA MEXBEOOMCTBEHHbIE 3anpOChl CNeumnanucr,
OTBETCTBEHHbIN 32 MEXBELOMCTBEHHOE B3aMMOLENCTBNE, NepefaeT 3apermncTpmMpoBaHHbIe
OTBETbI U 3asiBNeHMe BMeCTe C NpeacTaBreHHbIMU 3asiBUTENEM AOKYMEHTaMun cneunanucty
OMCY, oTBETCTBEHHOMY 3a NPUHATUE peLLeHUs O NPeaoCTaBIEHUN YCIYTW.

Ecnun 3aaButenb camocTosaTenbHO NpeacTaBui BCe LOKYMEHThI, Yka3daHHbIe B NyHKTE 2.8
aAMUHUCTPATUBHOIO perfiaMmeHTa, U OTCYyTCTBYET HEODBXOAMMOCTb HanpasBfieHu s
MeXBeJOMCTBEHHOrO 3anpoca (Bce AOKYMEeHTbI 0popMreHbl BEPHO), TO Cneunanucr,
OTBETCTBEHHbIN 3a NPMEM LOKYMEHTOB, NepeaaeT NofiHbIN KoMnnekt cneumanucty OMCY,
OTBETCTBEHHOMY 3a MPUHATUE PELLEHNS O NPeaoCTaBeHUN YCIyrn.

CpoK MCnonHeHnss agMMHUCTPaTUBHOM Npouenypbl cocTaBnaeT 6 pabounx gHen co aHA
obpalleHns 3asaBuTens.

PesynbTatom MCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS NofyyYeHne nosiHoro
KOMNIieKTa JOKYMEHTOB 1 ero HanpasneHue cneuunanucty OMCY, oTBETCTBEHHOMY 3a NPUHATUE
peLlleHnsa o NpegoCTaBNeHUM yCryrn, Ansa NPUHATUSA peLlEHns O NpeaoCTaBNeHUN
MYHULUMNanNbHOM ycnyrm nnbo HanpasrieHne NOBTOPHOIO MeXBEAOMCTBEHHOIO 3anpoca.

MpuHatne OMCY pelueHus o NnpeaoCcTaBneHnn MyHULUNANbHOW YCAyrn unm pelueHnsa ob otkase
B NpeaoCcTaBneHn MyHULMNAanbHOW yCryrn
|

3.4. OcHOBaHWeM Anga Havyarna UCnonHeHMs agMUHUCTPATMBHON NpoLenypbl ABNAETCA nepeaaya
B OMCY nonHoro KomnnekTa AOKYMEHTOB, HEODXOAUMbIX AN NPUHATUSA peLLeHuns (3a
NCKMOYEHNEM OOKYMEHTOB, Haxoasawmxcsa B pacnopsbkeHnn OMCY — aaHHble JokymeHTsl OMCY
nony4yaeT CaMOCTOSTENbHO).

Cneunanuct OMCY, OTBETCTBEHHbIN 32 NPUHATUE PELLEHNS O NPeaOCTaBNEHUN yCryrn, B
TeyeHune oaHoro paboyero AHs HanpaengaeT 3anpoc B nogpasaeneHme OMCY, B KOTOpOM



Haxo4AaTCs HegocTarowme JOKYMEHThl, Haxoaswumecs B pacnopsxeHun OMCY.
CooTtBeTcTBytowee nogpasgeneHme OMCY, B KOTOPOM HaxogaTcsa HegoCTaloWmMe JOKYMEHTHI,
Haxoaswmecs B pacnopsxeHun OMCY, HanpaBnseT OTBET Ha 3anpoc B Te4eHMe OHOro
paboyero gHs C MOMEHTa nony4veHna 3anpoca ot cneyuanucta OMCY, oTBETCTBEHHOrO 3a
NPUHSTME peLleHnst O NPeaoCTaBeHUN YCNyru.

Cneunanuct OMCY, OTBETCTBEHHbIN 3a MPUHATUE PELLEHUSA O NPEAOCTaBNEHUN YCIyrK, NOMy4Yms,
AOKYMEHTbI, MpeAcTaBneHHble 3asBUTENEM N OTBEThI HA MEXBEOOMCTBEHHbIE 3anpoChl U3
OpraHoB 1 OpraHn3auuin, B KOTOPblE HaNpPaBsANMCh 3anpochl, N NPUMOXKEHHbIE K OTBETaM
AOKYMEHTbI B Te4eHMe OAHOro paboyero AHA OCyLeCcTBSAET NPOBEPKY KOMMNIEKTa JOKYMEHTOB.
Cneunanuct OMCY, OTBETCTBEHHbIVN 32 NPUHATUE PELLEHUSA O NPeAoCTaBNEHNN YCryru,
npoBepsieT KOMMNMNEKT AOKYMEHTOB Ha NpeaMeT Hanmyus Bcex 4OKYMEHTOB, HEOOXOANMbIX A5
npeacTaBneHnsa MyHULMNANbHOW YCAYrn N COOTBETCTBUS YKa3aHHbIX JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM.

Mpn paccMOTpPEeHUN KOMMNNeKTa AOKYMEHTOB AN NpeAoCTaBneHnss MyHUUMNanbHOM yCnyru,
cneunanuct OMCY, OTBETCTBEHHbIV 32 MPUHATUE peLLEHNA O NpeoCTaBNeHn yenyru,
yCTaHaBNMBaeT COOTBETCTBME NofyvaTens MyHUUMnanbHOM yCryrn Kputepuam ans
npeaocTaBneHNsa MyHMLMNANbHOWM YCyrk, a Takke Hanmyne OCHOBaHWU AN1s OTKas3a B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru, NnpegyCMoTPEHHbIX MYHKTOM 2.12 aAMUHUCTPaTUBHOIO
pernamMeHTa.

1) OcHOBaHUAMM NPUCBOEHNA agpeca OOBbEKTY HEABMXXUMOCTU SABNSAOTCS:

dhopmmpoBaHMe 3eMenbHOro y4acTka;

3aBepLUEeHMe CTPOUTENbCTBA (PEKOHCTPYKLMM) 30aHNSA, COOPY>KEHUS (B TOM YUCIe NpU3HaHne
CyaoM npaBa COB6CTBEHHOCTU Ha OOBEKT CaMOBOMBbHOIO CTPOUTENBCTBA NLLA OCYLLIECTBUBLLETO
CTPOUTENBLCTBO);

HeobXo4MMOCTb COBEpPLUEHUS cAENKN C OO bEKTOM He3aBEPLLUEHHOIO CTPOUTENLCTBA;

BbleN U3 cocTaBa KOMMnekca o6beKTOB HEABMXMMOCTM 3eMESIbHOIo y4acTka ¢
PacnosIOXKEHHbIMN HA HEM 30aHUAMMN, COOPYXXEHNSMN.

2) OcHOBaHNAMM U3MEHEHUA afpeca 00bekTa HEABMXUMOCTUN ABNSAIOTCS:

N3MEHEeHNs B YCTaHOBMEHHOM NOPSiAKe Ha3BaHWI COCTaBHbIX YacTen MyHULMNANbLHOro
obpasoBaHus «Ma3aHOBCKUIN CENbCOBETY;

BbISIBNEHNA B pe3yrnbTaTe 9KCNepTu3bl JOKYMEHTOB HECOOTBETCTBMS CYLLECTBYIOLLErO agpeca
obbekTa HeABUXNUMOCTI ero hakTU4ECKOMY PacnofnoXeHuo Ha TeppuTopmum MasaHoBcKoro
cenbcoBeTa U agpecam, NPUCBOEHHbLIM MHbIM 0ObEKTaM;

PEKOHCTPYKUNN 0OBbEKTa HEABMXMMOCTU, MUBMEHEHNA cTaTyca obbekTa nnbo ero
YHKLUMOHANBbHOrO Ha3Ha4YeHus;

OTCYyTCTBME agpeca obbekTa HeABUXKUMOCTH;

WHble OCHOBaHUS, NpeayCMOTPEHHbIE AENCTBYIOLLMM 3aKOHO4ATENbCTBOM, MyHULMUNANBHBIMA
NpaBOBbIMW aKTaMu.

3) OcHoBaHMsIMK aHHYNMPOBaHWS agpeca obbekTa HEABMKUMOCTU SABMIAIOTCS:

dakTudeckoe (punanveckoe) yHMIToXKeHNE 06 beKTa HEABMKUMOCTU, KOTOPOMY paHee bbin
NPUCBOEH aapec;

WHble OCHOBaHUS, NpeayCMOTPEHHbIE ENCTBYIOLLMM 3aKOHO4ATENbCTBOM, MyHULMUNANBHBIMA
NnpaBOBbIMU aKTaMu.

[Mpn ycTaHOBMNEHNM OCHOBaHUIM A5 MPUCBOEHUS (M3BMEHEHMUS, aHHYNMPOBaHUA) agpeca obbekTa
HEe4BWXUMOCTU COTPYOHUK, OTBETCTBEHHbIV 32 NPUHATUE pELLEeHUs, B Te4eHne ogHoro paboyero
OHS onpefensieT agpec, KOTOpbI AOSMKEH OblTb NPUCBOEH OOBLEKTY HEABMXMMOCTH.

B uensix coxpaHeHus nocnegoBaTenbHOCTN aapecoB 06bEKTOB HEABMXXMMOCTU LOMNYyCKaeTCH
pe3epBMpOBaHNE aapecoB AN 06GBHEKTOB HEABMKUMOCTU, KOTOpble ByayT co3aaHbl B



COOTBETCTBUM C [OKYMEHTALMEN O TeppUTOPUarbHOM MNiIaHMPOBaHWM.

[3aronoBo|

[MpyHATHME pelueHna 0 NPUCBOEHUU (U3BMEHEHUN, aHHYNTMPOBaHUN)
|

Mpn HanM4YUM ocHoBaHW NS NPUCBOEHUS (M3MEHEHNS, aHHYNNMPOBaHWS) agpeca obbekTa
HEeBWXMUMOCTM COTPYOHUK, OTBETCTBEHHbIV 3a NPUHATUE PELLEHNSA, BBOOUT B 3NIEKTPOHHYI0 6asy
AaHHbIX CBEAEHNS O 3asBUTENe, a Takke MHOoPMaLMIo O 3asBuTene, Heobxoaumyto aons
NPUHATUSA peLleHns O NPUCBOEHNN (U3MEHEHUWN, aHHYITMPOBAHWUN):

- 0 nony4arene MyHuumnanbHOW yCnyru:

1) pumsnyeckom nuue (MHAMBMAYANbLHOM NpeanpuHMMarene): amunms, UMs, OTY4eCTBO,
PEKBU3UTBI AOKYMEHTA, YAOCTOBEPSAIOLLErO NIMYHOCTL (Cepus, HOMep, KEM 1 KOrAa Bbi4aH), MeCTO
XUTENbCTBA;

2) 1opyaNYeCcKoOM Nuue: HaMMeHoBaHWe, OpraHn3aunoHHO-NpPaBoBas hopma, PUaNYECcKNn n
dakTnyeckun agpec, amunns, UM, OTY4ECTBO NULA, YNOSTHOMOYEHHOrO NPeaAcTaBnsaATb UHTEPECHI
topNaNYECKOro nuua, ¢ ykasaHmem pekBM3MTOB JOKYMEHTA, YAOCTOBEPSIOLLErO 3T NPaBOMOYMS;
- 00 0ObekTe HeABMXUMOCTH;

- 06 ocHOBaHWN A5l TPUCBOEHNSA (M3MEHEHUS, aHHYNIMPOBaHKS) agpeca o6bekTa He4BMXXUMOCTW.
CoTpyaHUK, OTBETCTBEHHbIN 3a MPUHATUE PELLEHUS], TOTOBUT [Ba 3K3eMMNsipa NpoeKkTa
pacnopsiXXeHns O NPUCBOEHUN (M3MEHEHWN, aHHYNTMPOBaHUN).

CoTpyaHUK, OTBETCTBEHHbIV 32 NPUHATUE peLLeHUs, NpUKaabliBaeT K NMMYHOMY Aerny 3asButens
NPOEKT pacnopsiKeHnsa 1 nepegaeT ero 4OMKHOCTHOMY fuLy, OTBETCTBEHHOMY 3a
OCYLLIECTBIEHME TEKYLLEero KOHTpons (ganee Takke - AOMMKHOCTHOE NUL0, OCYyLLeCTBNSAoLLEee
PYHKUMIO TEKYLLIErO KOHTPONS).

HomkHOCTHOE N1LO, ocyLlecTBnAoLWee PYHKLMIO TEKYLLEro KOHTPOns, NPOBEPSIET NPaBUNbHOCTb
BBEAEHMS UHpOpMaLMKM O 3adBUTENE B INEKTPOHHYIO 6a3y AaHHbIX MyTEM CBEPKN BHECEHHbIX
COTPYOHWKOM, OTBETCTBEHHbIM 3a MPUHATUE PeLLEeHUs, CBeAEHUN C AOKYMEHTaMU B IMYHOM Jene.
HomKHOCTHOE N1Lo, ocyLlecTBnAoLWEee PYHKLMIO TEKYLLEro KOHTPOns, NPOBEPSIET NPaBUNbHOCTb
COCTaBMEeHWs NPOEKTa PacnopsPKEHNS O NPUCBOEHUN (U3BMEHEHUWN, aHHYTTMPOBAHNUN).

Mpu nogTBepXaeHUN 060CHOBAHHOCTN NOArOTOBMEHHOIO NPOEKTa PacrnopsKEHUA O MPUCBOEHUM
(M3MEeHeHMW, aHHYNMPOBaHUK), NPaBUITbHOCTU 3aNOfNHEHNST MHGPOPMaLMK O 3asiBUTENE B
3NEeKTPOHHOM Ba3e faHHbIX JOMMKHOCTHOE NUUO, OCcyLLecTBRsowee PYHKUNIO TEKYLLIErO KOHTPONS,
BU3MPYET MPOEKT pacnopsXXeHns U nepefaeT ero BMeCTe C NMNYHbIM AeNOM 3asaBuTenNs
PYKOBOAUTENO YNOSTHOMOYEHHOrO OopraHa Ansi NognucaHus.

[Mpn HanM4YUn 3amevaHnii AOMKHOCTHOE NULO, OcyLLecTBNAOLWEee YHKLMIO TEKYLLEro KOHTPOIS,
BO3BpaLLaeT NPOEKT pacnopsiXKeHUs O NPUCBOEHUN (U3SMEHEHUW, aHHYNMPOBaHMUM) BMeCTe C
NNYHBIM OENOM 3asiBUTENSA COTPYAHMKY, OTBETCTBEHHOMY 3a NPUHATME pELUEeHNs, Ansa nx
yCTPaHeHWs.

B cnyyae Bo3BpaTta 4OMKHOCTHBIM NIMLOM, OCYLLECTBNAIOWNM PYHKLNIO TEKYLLIErO KOHTPONS,
NINYHOTO Aerna 3asBuUTenNs U NPoeKTa PacnopsiKEHUA COTPYAHUK, OTBETCTBEHHbIN 3a NPUHATHE
peLleHuns, yCTpaHseT OONYLWeHHble OLWNOKN 1 BHOBb NepeaaeT YKa3aHHble AOKYMEHTbI
AOIMKHOCTHOMY NULYy, OCYyLLEeCTBRSAOLWEMY OYHKLMIO TEKYLLErOo KOHTPOSS.

PacnopsikeHvne noanucbiBaeTca pykoBoaUTeENeM yNnorHOMOYEHHOIO opraHa 1 3aBepsieTcs
neyaTblo YNOTHOMOYEHHOrO OpraHa.

MoanucaHHOEe 1 3aBepeHHOE NnevaTbio pacrnopskeHne BMecTe C NMMYHbIM AenoM 3asaBuTens
nepegaeTcsa pykoBOAUTENEM YNOSTHOMOYEHHOrO opraHa CoTpyAHUKY, OTBETCTBEHHOMY 3a



NPUHATUE peLLeHUs.
CoTpyaHUK, OTBETCTBEHHbIV 3a NPUHATUE PELLEeHUs, HanpasnseT cneynanucTty no
AENONPON3BOACTBY 3K3EMMNNAPLI PACMOPSHKEHUS O NPUCBOEHUN (U3MEHEHUWN, aHHYITMPOBAHWUN).
OpavH ak3emMnnsap NoanexuT nepegade 3asBUTENO, BTOPOM SK3EMNNAP pPacnopsiXeHns BMecTe C
NWYHBIM EernoM 3asiBUTenNs nomeLlaeTcs B apxmB AeACTBYOLWNX Oer.

PelueHne o npucBoeHnn (M3MEHEHUN, aHHYNMPOBaHUN) MPUHUMAETCS B TedeHue 2 IHEN C
MOMEHTa NosyYeHus JOKYMEHTOB, HEOOXOAMMbIX ANS NPefoCTaBeHns yCrnyru, COTPYaHUKOM,
OTBETCTBEHHbLIM 32 NPUHATUE PELLEHUS.

PesynbTatom gaHHOM agMUHUCTPATMBHON Npouenypbl B YacTy NPUHATUS MOSTOXUTENBHOIO
peLleHns ABNSeTCA NPUHATUE peLLleHUs O NPUCBOEHUN (M3MEHEHUW, aHHYNMPOBaHNN) U
HanpasrieHne pacrnops>KeHNsa O NPUCBOEHUN (M3MEHEHNN, aHHYNIMPOBAHWUM) cneunanucTy no
AEeNonpon3BOACTBY.

[3aronoBo|

an/IHFITI/Ie peweHnda 06 oTkase B NnpnucBOEHNN (I/13MeHeHI/WI, aHHyJ'II/IpOBaHI/II/I)
1

OcHoBaHueM anst Hayana UCNoNTHEHNA agMUHUCTPATMBHOM NMpoLeaypbl SIBASIETCA Hanmune
OCHOBaHW nsl OTKasa B NPUCBOEHUN (M3MEHEHMW, aHHYTMPOBAHUN).

[Mpy HaNMYUMKM OoCHOBaHWI, yKa3aHHbIX B MyHKTe 2.12 HacTosLWwero agMMHUCTPaTUBHOIO
perrnameHTa, COTPYAHWK, OTBETCTBEHHbIV 3a MPUHATUE PELLEHNSA, TOTOBUT NPOEKT peLLeHnsa o6
OoTKa3e B NPUCBOEHUN (UBMEHEHUUN, aHHYNTMPOBAHMM) B ABYX 3K3EMNSISipax C yKkazaHNeM
OCHOBaHW N5l OTKasa B NPUCBOEHUN (M3MEHEHUU, aHHYTMPOBAHNN).

CoTpyaHUK, OTBETCTBEHHbIN 3a NPUHATUE PELLEHMUS, NepeaaeT NPOEKT pelleHnsa ob oTkase B
NPUCBOEHUN (U3BMEHEHUWN, aHHYNTMPOBAHUM) BMECTE C NIMYHbIM OeN0M 3asBUTENs AOSMKHOCTHOMY
nuuy, ocyliecTtenaowemMy YHKUNIO TEKYLLEro KOHTPOMS.

[ormKkHOCTHOE MU, ocyLecTBnAoLWee PYHKLUMIO TEKYLLEro KOHTPOIS, MNPOBEPSIET COOTBETCTBUE
npeacTaBneHHbIX AOKYMEHTOB TpeboBaHNAM K HUM, MPaBUSIbHOCTb COCTaBNEHUS NpoeKTa
peweHnsa ob oTkase B NPUCBOEHUN (UBMEHEHUUN, aHHYSTMPOBAHUN).

Mpn nogTBEpPXAEHNN OBGOCHOBAHHOCTM MOArOTOBIEHHOIO NPOEKTa peleHns 06 oTkase B
NPUCBOEHUN (U3BMEHEHUWN, aHHYNTMPOBAHMM) LOSMKHOCTHOE NMLO, OCyLLecTBrsoWee PYyHKUNIO
TEKyLLLero KOHTPONS, BU3NPYET yKa3aHHbIN JOKYMEHT U nepegaeTt oba ak3emnsisipa BMecTe C
NNYHBIM OENOM 3asBUTENST PYKOBOAUTENO YNOSTHOMOYEHHOIO opraHa ans nognucaHuns.

Mpy HaNUuYUKM 3amevaHn OOIMKHOCTHOE NNLO, OCyLLeCcTBNAOLWEee OYHKLUMIO TEKYLLEro KOHTPOns,
BO3BpaLLlaeT NpoeKT pelleHna o6 oTkase B NPUCBOEHUU (U3BMEHEHUWN, aHHYNIMPOBAaHUM) BMECTE C
NNYHBIM OENOM 3asBUTENS COTPYAHUKY, OTBETCTBEHHOMY 3a MPUHATUE PELLEHUS, ANS UX
yCTpaHeHus.

B cnyyae Bo3BpaTa JOMKHOCTHBIM JSIMLIOM, OCYLLECTBAALWNM (OYHKLNIO TEKYLLLEro KOHTPON4,
npoekTa pelleHnsa o6 oTkase B NPUCBOEHUN (UBMEHEHUWN, aHHYNTMPOBAHMM) BMECTE C JNIMYHbLIM
AerioM 3asBUTENS COTPYAHUK, OTBETCTBEHHbIV 3a MPUHATUE PELUEHUS, YCTPaHAET OOMNYLLEHHbIE
OLINBKN M BHOBb NepefaeT YkasdaHHble JOKYMEHTbI OSHKHOCTHOMY nnLy, OCYLLEeCTBRSAILWEMY
YHKLUMIO TEKYLLEro KOHTPONS.

PeweHne o6 oTkase B NpUCBOEHUN (UBMEHEHUMN, aHHYNTMPOBAaHMM) NOLMNMCLIBAETCSA
pykoBoguTenem ynosITHOMOYEHHOro opraHa nocre nNpoBepPKN yKasaHHbIX JOKYMEHTOB
AOJHKHOCTHBLIM NTULOM, OCYLLIECTBISOLWLMM PYHKLUMIO TEKYLLEro KOHTPONS.

MoanucaHHble pelweHnst 06 oTkase B NPUCBOEHUN (M3MEHEHUN, aHHYMPOBAHNN) BMECTE C
NNYHBIM OenoM 3asBUTens nepeaatnTcsl COTPYAHUKY, OTBETCTBEHHOMY 3a MPUHATUE PELLEHNS.



CoTpyaHWK, OTBETCTBEHHLIN 3@ NPUHATME PELUEHUS, B A€Hb NOCTYMNEHNst JOKYMEHTOB OT
PYKOBOAMTENS YNONIHOMOYEHHOro opraHa He No3aiHee AHs, CNeayloLwWwero 3a AHeM NPUHSATUS
COOTBETCTBYIOLLEIO peLLeHNsi, HanpaBnseT 3K3eMNNspbl pelleHnst 06 oTkase B NPMCBOEHUN
(M3MeHeHUW, aHHYNMPOBaHMM) cneunanucTy No Aenonpon3BoACcTBY Ansi nepeaayn O4Horo
3K3eMMnspa 3asBUTENIO, U NOMELLEHMSI BTOPOrO B apXVUB HeAeNCTBYIOLMX Aer.

PelueHne 06 oTkase B NPUCBOEHUMN (MI3MEHEHWUW, aHHYMPOBaHNM) NPUHMMAaETCS B Te4YeHne 2
AHEeN C MOMeHTa Nosy4yeHnst JOKYMEHTOB, HEOOXOANMbIX A4S TpeoCTaBNeHUs! YCNyru.
Pe3ynbTaToM AaHHOW agMUHUCTPATMBHOMN NpoLeaypbl B YaCTU NPUHSATUS OTpULATENbHOIO
peLleHnst ABNSIeTCS NPUHATME peLleHns 06 oTkase B NPUCBOEHUUN (MI3MEHEHNW, aHHYMPOBaHUM) U
HanpaeneHve crneumanucty no Aernonpov3BOACTBY peLleHnst 06 oTkase B NPUCBOEHUU
(M3MEeHeHUW, aHHYNMPOBaHWUW) Anst YBEAOMIEHUS 3asiBUTENS.

Bblgaya 3asBuTento pesynbTata npegocTaBneHns MyHUUMNansHOM yenyrm
|

3.5. OcHOBaHMEM Ha4vana UCNONHEeHUs aAMUHUCTPATUBHON NpoLeaypbl ABNSETCS NOCTynneHne
cneuManucTy, OTBETCTBEHHOMY 3a Bblady pesyfibTata npeaocTaBreHns yenyru, peleHns o
«lMpuceoeHne, N3SMeHeHne 1 aHHyNMpoBaHNE aapecoB OO BHEKTOB HEABMKUMOCTU» UM peLLEHNS
00 oTkase «[1pucBoeHne, USMEHEHNE N aHHYNUPOBaHWE apecoB OO bEKTOB HEABMXUMOCTUY
(oanee - OOKYMEHT, ABNSALWNACA pe3ynbTaTtoM NPeaoCTaBneHNs yecnyri).

AOMUHUCTpaTMBHas npoueaypa UCNOSTHSAETCA CneumannucTom, OTBETCTBEHHbLIM 3a Bblgavy
pesynbTata NpegocTaBneHns yenyru.

[Mpwn nocTynneHun OKYMEHTa, SBASALWErocs pesynbTatoM NpegoCTaBneHuns ycnyrm cneynanmct,
OTBETCTBEHHbIN 3a Bblgavy pe3ynbTata npeaocTaBneHns ycnyru, MHpopmMupyeT 3asaBUTens o
AaTe, C KOTOPOW 3adBUTENb MOXET MOMNYYUTb JOKYMEHT, ABNAIOLWMUNCA pe3ynbTaToM
npegocTaBneHns ycnyru.

NHopmmpoBaHme 3asiBUTENS, OCYLLIECTBIISETCA NO TENEdOHY N NOCPEACTBOM OTNPaBiEHNs
3MIEKTPOHHOIo COObLEHMS Ha YKa3aHHbIN 3aaBuUTeNneM agpec 3f1IeKTPOHHOM MOYThI.

Ecnun 3aaButens obpaTtunca 3a npegocTaBneHmem ycnyru Yepes NMoptan, To MHopMupoBaHue
ocyLlecTBngeTcs, Takke Yyepea NopTan.

Bblgayy goKyMeHTa, 9BNA0LWerocs pesyfibTaToM NpeaocTaBreHns yenyrm, ocyLecTsnseT
cneumanucT, OTBETCTBEHHbIN 3a Bblgavy pesynbTata npegocTtaBneHna yernyru, npy IM4HOM
npueme 3asaBuTeNs Npu NpeabsBNEeHMM UM LJOKYMEHTA YOOCTOBEPSIOLLENO JIMYHOCTL, a Npu
obpalleHnn NnpeacraBUTeNs Takke JOKYMEHTa, NOATBEPXKAAoLLEero NofIHOMOYMS NpeacTaBuTens,
nog poCnmncb, KOTopas NPOCTaBMSAETCA B XXypHane permcrpauum, nnbo JOKYMEHT, ABMSOWMIACA
pe3ynbTaToM NpPeaoCTaBfeHUs YCyru, HanpaBnsieTcsa no no4vte 3akasHbiM NMMCbMOM C
yBe4OMSIEHNEM.

CeeneHus 06 yBegoMIEHMM 3as9BUTENS N NPUITIALLEHUM €0 3a NONyYeHNEM OOKYMEHTA,
SABMSOLLErocs pe3ynbTaTtoM NpeaoCTaBeHns yCryr, CBEAEHUS O Bblgaye JOKYMEHTA,
ABMAOLLErocs pesynbTatom NpeaocTaBieHnss MyHULMNAanbHON YCIyrn, BHOCATCS B 9NIEKTPOHHbIN
XypHan perucrpaumu.

B Tom cnyyae, ecnu 3aaButens obpalwianca 3a npegocTaBfeHMEM MYHULMNANbHOW YCyrn Yyepes
MopTan, cneunanucTt, OTBETCTBEHHbLIN 3a Bblgady pesynbTaTa npefoCcTaBneHus yenyru,
HanpaenseT Yepes NUYHbLIN KabMHET 3asiBuTensa Ha NopTane yBeaoMMNeHNe 0 NPUHATUM PELLEHMS
Nno ero 3asiBNEHUIO C NPUOXEHNEM 3NEKTPOHHOM KOMUU OOKYMEHTA, ABNSIOLErocs pe3ynbTaTtom
npegocTaBneHns MyHUUMNANsHOW YCNyru.



CpOK MCNONHEHNsT adMUHUCTPaTUBHOM NpoLueaypbl cocTaBnaeT He bonee Tpex paboyumx gHeNn.
PesynbTatom UCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS Bblgaya 3asaBUTesto
pelueHuns (pesynbTat ycnyrm) unu peweHns ob otkase (pesynbTtaT yCcnyrum).
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4. (DOprI KOHTpPOJ14 3a UCnoJiHeHnem aaMmnHNCTpPaTUBHOIO pernamMmeHTa
1
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MopsiaoK OcyLEeCcTBNEHUS TEKYLLEro KOHTPOMS 3a COBNoAEeHNEM U UCTIONTHEHUEM MOJTOXEHUIA
agMUHUCTPATMBHOIO pernameHTa npeaocTaBneHns MyHUUMNanbHOM YCNyrn U MHbIX HOPMAaTUBHbIX
NpaBOBbIX AKTOB

4.1. TeKyLiMIn KOHTPOSb 3a cOBnMoAeHNEM N NCMOMHEHNEM OOMKHOCTHBIMM NMLAMUN NMOSIOXKEHUN
HaCTOSLEero agMMHUCTPATUBHOIO perfaMmeHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
ycTaHaBnuaawLmx TpeboBaHnsa K NnpegocTaBneHnio MyHULUNansHOM yCcryru, ocyLecTBnseTcs
pykosogutenem OMCY.

KoHTponb 3a geatenbHocTbio OMCY no npegoctaBneHnio MyHULMNAansHOW yCnyru
OCYLLECTBAETCA rMaBon MyHMLMNanbHoOro obpasoBaHus, kypupytowmm padoty OMCY.

nOpﬂﬂ,OK 1M nNepnoanyHOCTb OCyLLEeCTBI1EHNA MNMNAaHOBbIX N BHEMJ1IaHOBbIX MPOBEPOK MOJIHOTbI U
KayecTBa npegocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru
1

4.2. [MpoBepka NOMAHOTHI N KaYecTBa NpeaoCTaBeHNA MyHULMNANbHOW YCyrn BKIOYaeT B cebs
npoBegeHne MnaHoOBbIX U BHEMNSIAHOBLIX MPOBEPOK, BbISBNIEHME U YCTPaHEHNE HapyLLEeHU
nopsiAika u CPOKOB NPeAOCTaBNEHNS MyHULMNANBHOW YCyrn, pacCMOTpeHne obpaLleHnin
3asBUTENEN B XO4€ NpeaoCTaBreHNa MyHULMNANbHOW YCyrn, cogepXalumx xanobbl Ha
peweHus, oencTena (6esgencTeme) AOMKHOCTHBIX MWL, OCYLLECTBASOLWMX NpeaocTaBneHme
MYHULUMNANbHOW YCIyri.

Mpy NpoBepke MOryT paccmaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NPeaoCTaBneHneM
MYHULMNANbHOW YCNyru, Unn BONpOChl, CBSA3aHHbIE C UCMOMHEHNEM OTAESTbHbIX
agMUHUCTPATUBHbIX Npoueayp.

Mo pe3ynbTaTtam NpoOBEPOK AOIMKHOCTHOE NNLO, OCYLLECTBNAOLEE TEKYLLMIA KOHTPONb, AaeT
yKasaHnsa N0 yCTPaAHEHUIO BbISABIEHHbIX OTKITOHEHUA N HAPYLLEHUIA U KOHTPONUPYeT NX
NcnosiHeHwue.
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OTBETCTBEHHOCTb OOMMKHOCTHbIX KL
1

4.3. Cneumanuct, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, HECET OTBETCTBEHHOCTL 3a
COXPaHHOCTb MPUHSATBIX JOKYMEHTOB, NOPSAAOK U CPOKM NX NPUEMA W HAanNpaBIieHUs UX



cneumanucTy, OTBETCTBEHHOMY 3a MeXBEJOMCTBEHHOE B3aMOLEeNCTBME.

Cneumanuct OMCY, oTBETCTBEHHbI 3a NPUHSTUE pPeLLEHUs O NPEAOCTaBNEHUN MyHMLMNANbHON
yCnyru, HeCeT NepcoHaribHyt0 OTBETCTBEHHOCTb 3@ CBOEBPEMEHHOCTb W Ka4eCcTBO NOArOTOBKM
AOKYMEHTOB, SIBMAIOLWLMXCA pe3ynbTaToM MyHULMNANbHOW YCIyrn.

TpeboBaHus K Nopsaky 1 hopMaM KOHTPONS 3a NpeaoCTaBleHNeEM MyHULMMNANbHON yCnyru, B
TOM YMCIE CO CTOPOHbI FpaXaaH, Nx o6beauHEHUIA U opraHu3aLnii
|

4.4. IpaxpaHe, opugmyeckne nuua, ux oo beguHeHnsa 1 opraHMsanmm B criydae BbIBEeHUSs
(haKkTOB HapyLLeHUs nopsaka npeaocTaBneHnsa MyHUUUnanbHOW YCryrn v HeHagnexatlero
NCNOJSTHEHUSA HACTOALLEro aAMUHUCTPATUBHOIO perfnaMmeHTa Bnpase o6paTuUTbCA € xanobon B
OMCY, npaBooxpaHuUTenbHbIE U OpraHbl FOCYyAapCTBEHHOM BRacTu.

MpaxgaHe, opugmyeckme nuua, ux obbeguHeHNa 1 opraHu3aLmm Brnpase HanpasnsaTb
3aMevaHund, pekomeHgauumn v NpeanoXxXeHus rno onTMMu3aumm 1 yryyleHuio KavyecTsa n
AOCTYNHOCTM NpefoCcTaBrieHns MyHULMNAanbHON YCNyru.

Ob6LeCTBEHHbIN KOHTPOSb 3a NpeaoCcTaBeHneM MyHUUMNANbLHOW YCNyrn BKAoYaeT B cebs
opraHusaumio n NpoBefeHne COBMECTHbIX MePONpUSATMIA (CeMMHapoB, NPO6NeMHbIX AUCKYCCUN,
«TOPSYUX NUHUI», KOHPEPEHLNI, «KPYTTbIX» CTONOB). PekomeHaaumm v npegnoxeHus no
BOMpocaM npegocTtaBneHns MyHULMnansHOW ycnyru, BblpaboTaHHbIe B X04e NpoBeLeHNs Takux
meponpuaTui yumtbiBatotca OMCY, nHbIMM OpraHaMmym MeCTHOroO camMoyrnpaBrieHUsl, opraHamm
NCNosHUTENbHOM BNacTn AMypckon obnacTtu, noaBe4OMCTBEHHbLIMU JaHHbLIM OpraHam
opraHuMsaumamu, y4acTByHLWMMIU B NpegoCTaBNeHU MyHUUMNANbHON YCNyrn, B AanbHENLWen
paboTe No NpefoCTaBAEHUI0 MyHULMNANbHOW YCAYTi.

[3aronoBok

5. [locyaebHbin nopsagok obxanosaHus pelleHns u gencteus(besnencrasns) opraHa,
npeacTaBNALWEro MyHUUMNanbHy YCryry,a Takke JOMMKHOCTHbIX NUL, U MyHULMNASbHBIX
cnyxawmx,06ecnedmnBarolnx ee npegocTaBreHne

5.1. 3aaButenu MMelT NpaBo Ha 0bXXanoBaHWe peLleHni, NPUHATLIX B XO4€ NpeaocTaBneHns
MYHULMNANbHOW yCnyru, AeNCTBUIA Unn 6e3gencteunsa JOmMKHOCTHbIX iy OMCY B gocyaebHom
nopsiake.

YKanoba moxeT ObITb HanpaeneHa no nNoyTe, ¢ UCNofb30BaHMEM UHAOPMALMOHHO-
TeNneKoOMMYHUKaLMOHHOM ceTn «MHTepHeT», C oduLManbHOro canTta opraHa, NpegocTaBnsAoLWero
MYHULMNANbHYO YCRyry, e4MHOro noprasna rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCryr nnbo
pernoHarnbHOro noprana rocygapCTBeHHbIX U MyHULMMNANbHbIX YCIYr, B TOM YACe B CReayoLwmnx
cnyyasx:

1) HapyLeHne cpoka perucTpaumm 3anpoca 3asaBuTesis o NpeaocTaBeHnn MyHUUUNnanbHON
ycnyru;

2) HapyLLeHWe cpoka nNpeaocTaBneHns MyHULMNAansHOM YCNyru;

3) TpeboBaHue y 3aaBUTENSA AOKYMEHTOB, HE NPEaYCMOTPEHHbIX HOPMATUBHBIMW MPaBOBbLIMU
akTamn Poccunckon degepaumm, HOpMaTUBHLIMI NPaBOBLIMKU akTamu cyO6bekToB Poccuiickomn
depgepaumm, MyHMLMNANbLHBIMU NPABOBbLIMU akTaMu N5 NpeaocTaBneHnsa MyHUUUNanbHON



yCcnyru;

4) oTKa3 B NpnemMe AOKYMEHTOB, NpeaocTaBfeHne KOTopbIX NpeaycMoTPeEHO HOPMATUBHbLIMM
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccuinckon ®epepaunmn, MyHUUUNanbHbIMM NpaBoBbIMKU akTaMun ANs npeaocTaBieHns
MYHULMNANbHOW yCNyru, y 3asaBUTens;

5) oTka3 B npegocTaBneHnn MyHULMNansHOW yCnyru, ecriv OCHOBaHUA oTKasa He npefyCMOTPEHbI
dheneparnbHbIMW 3aKOHaMU U NMPUHATBIMW B COOTBETCTBUN C HUMU MHBIMU HOPMaTUBHBIMU
npaBoBbIMKU akTamu Poccuinckon degepanmm, HOpMaTMBHLIMU MPABOBLIMU akTamMu CyObeKToB
Poccunckon ®egepaunn, MyHUUUnNanbHbLIMU NPaBOBbIMU akTamu,

6) 3aTpeboBaHune C 3aaBUTENS NPU NPEOCTaBEHUN MYHULMNANbHOW YCNYru NnaThbl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMK akTaMn Poccunckon ®egepaunm, HopMaTUBHBIMA
npaBoBbIMKU akTamn cybbekToB Poccuickon Pegepaumm, MyHUUMnanbHbIMU NPaBoOBbIMU akTaMMu;
7) OTKa3 opraHa, NpeAoCTaBnsWero MyHULMNaneHy ycnyry, JOMKHOCTHOrO nuua opraHa,
npeaoCTaBNAILWEro MyHUUMNANbHy yCnyry, B UCNpaBNeHnn 4ONYyLWEeHHbIX OneYyaToK U oLnboK B
BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHns MyHUUmnanbHOM ycnyrm 4OKyMeHTax nnbo HapyLlueHme
YCTaHOBMEHHOI0 CPpOKa Taknx UcnpasneHuni.

3aaBuTenn UMetoT NpaBo 06paTUTLCS C Xanobon NNYHO UK HanpasUTb Xanoby B MMCbMEHHOM
BMAe (ganee - nCbMeHHoe obpalleHne) Ha ByMaXHOM HocuTene Unn B 3NeKTPOHHON hopmMe no
noyTe, ¢ UCNOMb30BaHNEM UH(POPMALNOHHO-TENEKOMMYHUKALMOHHOM ceT «HTepHeT»,
odumuymnanbHoro canta OMCY, cainta permoHanbHOM MHGHOPMaLNOHHON cnucTemsl "lNopTtan
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkuunin) AMypckomn obnactun”, degepansHomn
rocyfapCcTBeHHON MHPOPMALIMOHHOM cuCcTeMbI "EANHBLINM nopTan rocygapCTBEHHbIX U
MYHULUMNAnNbHbIX YCnyr (pyHKUMn)", a Takke NMCbMeHHas xanoba MoxeT BbITb NPUHATa npu
NMYHOM npueme 3assutens. B cnyyae nogaym xxanobbl Npy NMYHOM Npueme 3asBuUTENb
npeacTaBnsaeT JOKYMEHT, YAOCTOBEPSIOLNIA ero IMYHOCTb B COOTBETCTBUM C 3aKOHOAATETbCTBOM
Poccunckon ®egepaunn. MNMpun nogaye xanobbl B 3NEKTPOHHOM BUAE AOKYMEHTbI MOTyT BbITb
npeacraBneHbl B popmMe 3fEeKTPOHHbIX AOKYMEHTOB, NOANUCAHHbBIX 9NEKTPOHHOW NOANUCHI0, BUA
KOTOpOW NpefyCMOTPEH 3akoHoaTenbcTBOM Poccuickon denepaumm, npy 3TOM LJOKYMEHT,
yOOCTOBEPSIOLNIA NIMYHOCTL 3asBuTens, He TpebyeTca.

YKanoba noanexuT paccMOTPEHMIO AOHPKHOCTHLIM NIULIOM, HageNEeHHbIM NOSTHOMOYNAMU MO
paccMOTPEHMIO Xanob, B TeyeHne naTHaguat pabounx gHen co AHS ee permctpauumu, a B criydyae
obxanoBaHWs oTkasa B npuemMe AOKYMEHTOB Yy 3aasutens nnbo B ncnpasneHnm JonyLeHHbIX
oneyaTtok 1 owmnboK unu B crnyvyae obxxanoBaHnsa HapyLUEHUs] YCTAaHOBINEHHOIO CPOKa Takmnx
ncnpaeneHunin - B TedeHne natm paboumnx AHen co OHA ee perucTpaunn.

>Kanoba gormkHa coaepxartb:

1) HaMMmeHoBaHWe opraHa, NPeaoCTaBnALWEero MyHULUUNAabHY yCnyry, JOMKHOCTHOro nuua
opraHa, NpeAoCcTaBnALLEro MyHALUUNANBHYO yCnyry, MMbo MyHULMNANbLHOrO Cnyxatlero,
peweHnsa n genctena (6e3nencrTeme) KoTopbix 0bXxanyrTcs;

2) hamunuio, UM, OTYECTBO (MocneaHee - Npu Hanudnm), CBegeHUst 0 MecTe XUTerbCcTBa
3aaBuTens - puanyeckoro nuua nnbo HaMMmeHoBaHue, CBEAEHMS O MECTEe HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro NuLa, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET 3asBUTENIO;

3) ceefeHns 06 obxanyemblx pelleHnsax n oencTeusx (6esgencTenm) opraHa,
npegoCcTaBNAILWEro MyHUUMNanbHy ycnyry, A0SDKHOCTHOrO nvua opraHa, npegocTaBnsowero
MYHULMNANbHYO yCryry, MM6o MyHUUUNANbHOro Cryaluero;

4) 0oBOAbI, HA OCHOBAHUM KOTOPLIX 3adBUTENb HE COrfnaceH C peleHnemM 1 4encTemem
(bespencrternem) opraHa, NpegoCcTaBnALLEro MyHUUMNanbHy0 yCryry, AOMKHOCTHOrO nuua



opraHa, NpeAoCcTaBnALLEro MyHULUNANBHYO yCnyry, TM60 MyHULMNANbLHOrO CRyXallero.
3agasutenem mMoryT 6bITb NpeacTaBneHbl AOKYMEHThI (NPU HanuyumK), nogTeepXaarLwme 4oBoab!
3aaButensd, nMbo nx Konuu.

3asBuTenb Bnpase 3anpawmBaTth U NonydYatb MHPOPMaLMIO U JOKYMEHTbI, Heobxoanmble Ans
000CHOBaHUSA U PAaCCMOTPEHUSA Kanobbl.

B cnyyae ecnu xanoba nogaeTcsa Yepes npeacTtaBuTens 3asaBuUTENs, Takke NnpeacraBnseTcs
AOKYMEHT, NOATBEPXKAALLMA NOSTHOMOYMA Ha OCYLLECTBIIEHNE AENCTBUN OT UMEHN 3asBuTens. B
KayecTBe JOKYMEHTa, NOATBEPXOAaroLWero nofHOMOYUS Ha OCYLLEeCTBIEHNEe JENCTBUN OT UMEHN
3aaBuUTENd, MOXeT ObITb NpeacTaBneHa:

a) ohopMreHHas B COOTBETCTBMM C 3aKoHoL4aTeNbCTBOM Poccuinckon degepaumm 4OBEPEHHOCTb
(N8 gusmyeckmx nuy);

6) ocbopmneHHasa B COOTBETCTBUM C 3aKoHOoAATeNbCTBOM Poccuiickon deaepaunm 4OBEPEHHOCTD,
3aBepeHHasi NevyaTbio 3adBUTENS M NOANUCaHHAsA PyKOBOAUTENEM 3aaBUTENS UMA
YNOSTHOMOYEHHbBIM 3TUM PYKOBOAUTESEM NULIOM (41151 FOpUONYECKUX NUL);

B) KOMKWS peLleHns 0 HadHavYeHun nnm o6 n3bpaHmm nnbo nprkasa o HasHaYeHUN PU3NYEeCKoro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe usndeckoe nuuo obnagaeT npaBsom
AencTBoBaTb OT UMeHN 3aaBuTeNs 6e3 JOBEPEHHOCTM.

YKanoba paccmartpuBaeTcs opraHoM, NPeAOCTaBAAIOWNM MyHULMNANbHYO yCryry, Nopaaok
npenocTaBneHns KoTopon Obin HapyLleH BCNeaCcTBME peLLEHNA N OencTBuUin (6e30encTBus)
opraHa, NpeaocTaBnsoLWero MyHUUUNanbHY YCyry, ero 4O/MKHOCTHOrO fivua nmbo
MyHMUMNanNbHbIX CAyxawwux. B cnyyae ecnv o6xanyoTca peleHnst pykoBoguTens opraHa,
npeaocTaBnAwLLIEro MyHUUUNANbHY ycnyry, xanoba nogaetcs B BbILLECTOALWMNN opraH (B
nopsgke NO4YUHEHHOCTWN) N paccMaTpMBaEeTCa UM B Nopsigke, NpeaycMoTPEHHOM HaCTOSLWMM
afMUHUCTPATUBHbBIM perfnameHToM.

Mpn OTCYTCTBUM BbILLECTOSALLEr0 OpraHa xanoba nogaeTcs HenocpeaCcTBEHHO PYKOBOAUTENHO
opraHa, nNpeaoCcTaBnsoLWero MyHUUUNanbHy yCnyry, 1 paccMaTpuBaeTcsl UM B COOTBETCTBUMU C
HaCTOALWMM afMUHUCTPATUBHBIM pPerfiaMmeHToM.

B cnyyae ecnu xanoba nogaHa 3asBuMTeNEM B OpraH, B KOMMETEHLMIO KOTOPOro He BXOAUT
NPUHATUE peLleHns no xanobe, To B TedeHne 3 paboymx gHen Co OHSA ee perncTpaumm
YKa3aHHbI opraH HanpaBngaeT xanoby B yNOSIHOMOYEHHbI Ha ee pacCCMOTPEHWNE OpraH 1 B
NUCbMEHHON hopMe MHPOPMUPYET 3anBUTENSA O NepeHanpaBieHnn xanobbl.

[Mpn aTOM CPOK paccMOTPEHUS xanobbl UCHMCNAETCS CO AHS perncTpaumm xanobbl B
YNONTHOMOYEHHOM Ha ee pacCMOTPeHne opraHe.

Mo pesynbTatam paccmMoTpeHus xanobbl OMCY MoxXeT 6biTb NPUHATO OOHO M3 CReayrLmnX
peLLeHunn:

1) yaoBneTBopuTb xanoby, B TOM 4ncne B oopmMe OTMEHbI MPUHATOrO peLLEHNUs, NCNpaBieHns
AONyLEHHbIX OpraHoM, NPefoCTaBnASWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 owWnboK B
BblaHHbIX B pe3ynbTaTte npeocTaBneHns MyHULMnansHOM ycnyru AoOKyMeHTax, Bo3spaTa
3asBUTENIO0 JEHEXHbIX CPeACTB, B3UMaHNe KOTOPbIX HEe NpeayCMOTPEeHO HOPMaTUBHbBIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HOpMaTMBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunmn, MyHUUmMnanbHbIMM NPaBOBbIMW akTamMu, a Takke B UHbIX hopmMax;

2) oTKka3aTb B YAOBMNETBOPEHUN XKanobbl.

YNOMHOMOYEHHbBIM Ha pacCMOTPeHMe Xanobbl opraH OTKa3biBaeT B y40OBETBOPEHUN Xanobbl B
cnefyloLwmnx cryvyasx:

a) Hann4yme BCTYMMBLLErO B 3aKOHHYIO CUIY peLLeHns cyaa no xanobe o Tom ke npegmeTe 1 no
TEeM e OCHOBaHUAM;

0) nogaya xanobbl NIMLOM, MOTHOMOYUS KOTOPOro He NOATBEPXKAEHbI B NopsAaKe, YCTaHOBIEHHOM
3akoHogartenbcTtBoM Poccuinckon ®eaepaunm;



B) Hanu4ymne peLueHna no xanobe, NPUHATOrO paHee B COOTBETCTBUMN C TpeboBaHNAMM
HaCTOSLLEro aAMUHUCTPATUBHOIO perfiaMmeHTa B OTHOLLEHUN TOrO e 3asBUTENSA U NO TOMY Xe
npeameTy xanobbl.

YNOMHOMOYEHHbIN Ha pacCMOTPEHME xanobbl opraH BnNpaBe OCTaBUTL xanoby 6e3 oTBeTa B
cnefyloLmnx cryvyasx:

a) Hanunume B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENBHbBIX BbIPAXXEHWI, YIPO3 XNU3HW, 300POBbIO
N UMYLLLECTBY AOSMKHOCTHOrO NnLa, a Takke YreHOB ero cemMbi;

6) oTCyTCTBME BO3MOXHOCTM NPOYMTaTb Kakyto-nmbo YacTb TEKCTa Xanobbl, hamunuio, ums,
OTYECTBO (NpY Hanu4Mm) N (UNK) NOYTOBBIN adpec 3asaBUTENS, yKa3daHHble B Xanobe.

OcHoBaHuA 4ns NPUOCTaHOBNEHNA PaCCMOTPEHMS Xarnobbl He NPeayCMOTPEHbI.

B cnyyae yctaHoBneHust B xoge unm no pesynbTataMm pacCMOTPEHNS anobbl NpU3HaKoB cocTaBa
a4MWHUCTPATUBHOIO NpaBOHAPYLUEHUSA NN NPECTYNNIEHNSA JOIMKHOCTHOE NN, HaAeNeHHoe
NOSTHOMOYMSMM NO PACCMOTPEHMIO Xanob B COOTBETCTBUM C YacTbto 1 cTaTbn 11.2.
depepanbHoro 3akoHa Poccuinckon Pegepauunm ot 27.07.2010 Ne 210-03 «O6 opraHnsaumm
npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCIyr», He3aMeaAnuTenbHO HanpasnsaeT
nMeroLmecs Matepuarnbl B opraHbl NPOKypaTypsbl.

He nosgHee oHA, cneayrowero 3a AHEM NPUHATUS YKa3aHHOTO peLLeHuns, 3asiBUTENIO B
NMUCbMEHHOWN hOpPME 1 MO XKeNaHUo 3asBUTENS B 3NIEKTPOHHOM (hopMe HanpaBnseTca
MOTUBMPOBAaHHbLIN OTBET O pe3yrbTaTax PacCMOTPEHUS Xanoobbl.

B cnyyae Hecornacus ¢ pesynbtatamu gocygedbHoro obxxanoBaHus, a Takke Ha nobon ctagum
pPacCMOTPEHMST CNOPHbLIX BONPOCOB 3asiBUTENb MMEET NpaBo 06paTUTLCA B CyA B COOTBETCTBUM C
YyCTaHOBMEHHbIM AENCTBYIOLLNM 3aKOHOA4ATENbCTBOM MOPSAKE.

MpunoxeHwne 1
K agMUHUCTPaTMBHOMY perfameHTy
npegocTaBNeHns MyHULMNansHOM ycnyru

O6wasga nHgpopmauna ob

AoMmuHucTpauum MasaHOBCKOro cernbcoBeTa

MasaHoBckoro parioHa Amypckon obnactum

MoyToBLIN agpec Anga HanpaBneHus koppecnoHaeHummn 6765400 yn.JleHnHa 4.9, c.MasaHoBo,
Ma3saHoBckui parioH, Amypckas obnacTb

dakTndeckmn agpec mectopacnonoxeHna 6765400 yn.JleHnna 4.9, c.MasaHoBo, MasaHoBckui
panoH, Amypckasa obnactb

AQpec aneKTpoOHHOW NOYThl ANS HanpaBrieHUs KoppecnoHaeHunn mazsel@mail.ru

TenedoH ansa cnpaBok (416 44) 29 3 34

TenedOoHbl OTAENOB UMM NHbBIX CTPYKTYPHbLIX NoApa3aeneHun

OdomumaneHbi canT B ceTn HTepHeT (ecnun nmeeTcs) mazadm@amur.ru

®UNO n gomkHoCcTb pykoBoanTens opraHa OBumHHMKOBa HaTtanbs IBaHOBHa — rnaBa
MasaHoBCKOro cenbcoseTa

Mpadmk paboTbl AMUHUCTpaUun MasaHOBCKOro cenbcoBeTa
MasaHoBckoro parioHa Amypckon obnactum

HeHb Hegenn Yacbkl paboTel (06eaeHHbIV nepepblB) Yackl npyuema rpaxaaH
MoHepenbHuk 8.00- 12.00 13.00-16.15 8.00- 16.15

BTopHuk 8.00- 12.00 13.00-16.15 8.00- 16.15

Cpena 8.00- 12.00 13.00-16.15 8.00- 16.15



YeTteepr 8.00- 12.00 13.00-16.15 8.00- 16.15
MatHmya 8.00- 12.00 13.00-16.00 8.00- 16.00
Cy660Ta BbixogHom

BockpeceHbe BbIXOQHOM

MpunoxeHwne 2
K aOMUHUCTPATUBHOMY perfameHTy

npenocrtaBlieHnA MyHVILl,VII'IaJ'IbHo% ycnyrun

PykoBogutento

(MHMYKnanel, damunus)
oT
(bamunus, nmsi, oTHECTBO 3asBUTENS)

(agpec npoxuBaHus)

TenedoH

3AABIIEHNE

O NPUCBOEHNM (M3MEHEHUN, aHHYNNPOBaHUN) agpeca ob6bekTa HeABUXMMOCTU

B cooTBeTCTBMM C <yKasaTb HOPMaTMBHO-MPaBOBOE OCHOBaHWE NpeaocTaBNeHns MyHUUMNanbHON
ycnyru> npowly npucBouTb / UBMEHUTb / aHHYNMPOBAaTb (HY>XHOE NOAYEPKHYTb) agpec 06bekTy

HEeOABMXNMOCTHN.

CBefieHns 0 MECTOMOSOXKEHUN OGBEKTA HEABMKUMOCTY
OcHoBaHWe A51s1 IPUCBOEHUS (M3MEHEHUSI, aHHYNMPOBaHKSA) agpeca 06bekTa HEABUXKMMOCTM

,D,aHHbIe O 3aaBuTerne (POpI/ID,I/I‘-IeCKOM mue nnn nHgnemnayaribHOM npenanHmmaTene), KOTOpble
n0Tpe6yr0Tc;| B Clty4ae HanpasJieHna MexXBeoMCTBEHHOIo 3anpoca (B cny4ae OTCyTCTBUA

NoCTaBUTb NPOYEpPK):
1. IHH:

2. OI'PH:

3. OrPHWIT:

4. [lata rocygapCTBEHHOW pernctpaunu:

5. CtpaHa perucTtpaumm (MHKoprnopauun):

6. [laTta n Homep perncrpauum:

K 3asiBneHuto npunoXxeHbl cnegyowine OKyMeEHTbI:

Cnocob HanpaBneHus pesynbrarta/oTBeTa

(yKa3aTb HYXXHO€: JINYHO, YNOJTHOMOYEHHOMY JinLy, NOYTOBbLIM OTI'IpaBJ'IeHI/IeM)

1) (ecnu B none «Cnocob HanpaBneHnsa pesynbtata/oTBeTa» BbibpaH BapuaHT

«YMNOMMHOMOYEHHOMY NNLLY»):
®.1N.0. (nonHocTbI0)




[loKyMeHT, yaoCTOBEePSAOLLUNA NNYHOCTD:
[okymeHT
cepu4 Ne JlaTa Bblaayun
BbigaH

KOHTaKTHbIN TenedoH:
PEKBU3UTBI 4OBEPEHHOCTU (NPY HaNN4mMm JOBEPEHHOCTN):

2) MouyToBLIN agpec, N0 KOTOPOMY HEOOXOAMMO HanpaBUTb Pe3ynbTaT\oTBET (€CNK B None
«Cnocob HanpaeneHus pesynbTaTa/oTBeTa» BblOpaH BapnaHT «NMOYTOBbLIM OTMPaBNEHNEMY:

« » r.
(marta) (noanuce 3aaButens)

MpunoxeHne 3
K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHULMNanbHOW ycnyrm

MpunoxeHwne 4
K aOMUHUCTPATUBHOMY perfameHTy
npegocTaBnNeHns MyHULMNAansHOM ycnyrm

BNAHK MEXXBEOJOMCTBEHHOIO 3AIMNMPOCA O NMPEOOCTABIIEHMM OOKYMEHTA
3anpoc o npegocTaBreHnn
MHdopMaunn/ceeaeHnn/gokymeHTa

(Hy>kHOe NoAYepKHYTb)

YBaxaembiin (as) !
Mpowy Bac npepoctaBuTb (ykasaTb 3anpalimnBaemMyto HGopMauuno/cBegeHns/akT)

B Lendx npenocrasiieHnA MyHMLlMHaﬂbHOVI ycnyrum

(ykasaTb HauMeHOBaHWe yCryr1 1 NpaBoBOE OCHOBaHMWE 3anpoca)




(ykasaTtb ®VO nony4atens ycnyrm nofHOCTbIO).
Ha OCHOBaHWM CNeayLWmxX CBEAEHNI:

(yka3aTb cBeZeHus1 B cocTaBe 3anpoca)
OTBeT NpoLLy HanpaeuUTb B CPOK A0

K 3anpocy npunaratotcs:

1.

(ykasaTb HaMMeHoBaHMeE 1 KONMYECTBO 3K3EMMNISAPOB AOKYMEHTA)
2.

3.

C yBaxeHuem,
<OoMmKHOCTb pykoBogutenda OMCY>
(PykoBogutens MoLl)

(®.1.0.)

(noanuce)

ncn.
TEnN.

MpunoxeHne 5
K agMUHUCTPaTUBHOMY pernamMeHTy
npeaoCcTaBNeHNs MyHULMNANbHOW yCnyrm

Pacnucka
0 NpUemMe JOKYMEHTOB

<HaumeHoBaHWe opraHa MECTHOIO caMoynpaBrieHnsl, TPeaoCTaBNSLWEro MyH LMNANbHYO
ycnyry> <HaumeHoBaHWe MyHuLMNanbHOro obpasoBaHus AMypckon obnactn>, B nviue

(aormkHocTb, PNO)
yBEOOMNSAET O NpuemMe JOKYMEHTOB

(PNO zassutens)

npeAcTaBMBLLErO NAaKeT JOKYMEHTOB 4118 NOoMnyvYeHns MyHuumnansHom ycnyrin «lNpucesoexue,
N3MEHEHNE N aHHYNMpOoBaHWe aapecoB 0OBLEKTOB HEABMXXUMOCTUY

(Homep (noeHTUdUKaTOpP) B peecTpe MyHuUMnarnbHbIX YCNyr: )-

Ne MNepeyeHb OOKYMEHTOB, NpeAacTaBneHHbIX 3asButenem Konnyectso ak3emnnspoB KonnyecTtso
NNCTOB

1 3aaBneHune

2

3



,D,OKyMeHTbI, KOTOpbIle 6y,El,yT noJjiy4eHbl N0 MeXBeaJOMCTBEHHbIM 3anpocam:

[MepcoHanbHbIM NOMMH 1 NAaposib 3asaBUTENs Ha oduumnarnbHOM canTe
JloruH:
Maponb:
OduumanbHbIn canT:
MakcumanbHbIA CPOK NPeaoCTaBeEHMst MyHMUMnanbHon ycnyrn coctaenseT 10 paboymx gHen co
AHSA pernctpauuun 3aasnexHmss 8 OMCY

TenedoH Ana cnpaBoK, MO KOTOPOMY MOXHO YTOYHUTL X0 PAaCCMOTPEHUSA 3aABNEHUS:

MHD,I/IBI/I}J,yaJ'IbeIIZ I'IOpFI,D,KOBbIIZ HOMeEP 3arnncu B 3INIEKTPOHHOM XypHale perunctpaunin:
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