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AJMUHUCTPATUBHBIN PECJIAMEHT
[IPEJJOCTABJIEHUS MYHULIAITAJIBHOU YCIIYTH
«IIpuem 3asBlCHHUIT, JOKYMEHTOB, a TAK)XE IOCTAHOBKA IPAXKJIAaH HA y4eT B KAYECTBE HYXKIAIOIIMXCS B XKHIIBIX TOMCIICHUAX
1. O0mme noJ10KeHNs
Ipeamer peryJupoBaHust aIMUHHCTPATHBHOTO PerJIaMeHTa

1.1. AIMUHHCTPATHBHBII perIaMeHT IpeIoCTaBICHUs MyHHIUNAILHON yeryru «[IpueM 3asBIeHHH, TOKyMEHTOB, a TaKxKe IOCTaHOBKA IpaXkaH Ha
y4eT B KayecTBE HYKIAIOLIMXCS B XKUIBIX IOMCIICHUAX» (fanee - afIMUHUCTPATUBHBIN PErIaMEHT), ONPEAENseT MOPSI0K, CPOKH M MOCIEA0BATEIBHOCTD
neicTBUil (aAMHHUCTPATHBHBIX NMPOLEAYyp), GOPMBI KOHTPOISA 32 HCIOJHEHHUEM, OTBETCTBEHHOCTh NOJDKHOCTHBIX JIHI OPTaHOB, IIPENOCTABISIONUX
MYHHULUNAJIbHBIC YCIYTH, 32 HECOOIIOICHUE UMH TPEOOBAHUH PETIaMEHTOB IPH BBIIIOJIHEHUH aIMHHUCTPATUBHBIX poLenyp (AeHCTBHI), HOPAIOK 00XKaTOBaHUS

,E[GI\/'[CTBPII‘/II (6C3HeﬁCTBHﬂ) JAOJDKHOCTHOT'O JIMIA, a TAKXKE IPUHUMAEMOI'0 UM PEIICHUS ITPU NMPEAOCTAaBIICHUN MyHHHHHaHLHOﬁ yciayru (;Ianee — MYHHUIIUITAJIbHaAsA

yciyra).

Hacrosmuil afMUHHCTPaTUBHEIH peryiaMeHT pa3paboTaH B LEJIAX YIOPSAOYCHUS afMUHUCTPATUBHBIX HPOLENYp H aAMHHHUCTPATUBHEIX JCHCTBHH,
HOBBIILICHHUS Ka4eCTBA MPEJOCTABICHUS M JOCTYITHOCTH MYHHIUNAIBHON yCIIyTH, yCTPAaHCHUS! H30BITOUHBIX JCHCTBUI M M30BITOYHBIX aAMHHHCTPATHBHBIX
ponenyp, COKpameHus: KOJINISCTBA JOKYMEHTOB, MPEACTABISICMBIX 3asBUTEISIMHU ISl MOJYYCHHS] MyHHIHIIAJIBHON yCIYr'H, NPUMEHCHHUS HOBBIX
ONTUMHU3MPOBAHHBIX (HJOPM TOKYMCHTOB, CHI)KCHHS KOJIMYECTBA B3aMMOJICHCTBHIT 3asBUTEIICH C HODKHOCTHBIMH JIMLIAMH, COKPAILICHUS CPOKA MPEIOCTABICHUS
MYHHIUIIATBHON YCIYTH, a TAKXKE CPOKOB HCIIOTHEHHUS OTACIBHBIX aMHHUCTPATHBHBIX NPOIEAYP U aIMHHUCTPATHBHEIX JEHCTBUI B paMKax MPeIOCTAaBICHHS
MYHHUIMIIAIBHOW YCIyTH, €CJIM 3TO HE NMPOTUBOPEUHUT (eaepanbHbIM 3aKOHAM, HOPMAaTUBHBIM NpaBOBBIM akTaM IIpesunenta Poccuiickoit denepanun u

ITpaButensctBa Poccuiickoit deneparuy, HOpMaTHBHBIM IIPaBOBBIM aKTaM AMYpPCKOiT 007IaCTH, MyHHITHITIATEHEIM IIPABOBBIM aKTaM.

Onucanne 3a$IBl/lTeJIeﬁ, a TaKKe q)ﬂ3ll‘leCKl/lX H IOPUINYECKHUX JINL, HMEIIIHUX NIPABO B COOTBETCTBUH € 3aKOHO1aTE€JIbCTBOM Poccuiickoii d)enepauun
au6o B CUJTY HA/ICJICHUA UX 3AasBUTEJIAIMH B OPAIKE, YCTAHOBJICHHOM 3aKOHOAATEJIbCTBOM Poccuiickoii d)e;lepauun, MOJTHOMOYHMAMM BBICTYNIATh OT UX
HMEHM NPpH B3aUMO/IEHCTBHM C COOTBETCTBYHOIIUMH OPraHaMi MECTHOI'0 CaMOylNIpaB/ICHU U HHBIMH OPraHu3alusiIMH IIPHU NPEAOCTABJICHUHA

MYHHIHNATLHOH YCIyra

1.2. 3asgBUTENAMH ABIAIOTCS MOJy4YaTeId MyHHUIUIAIbHON YCIyTH, a TaKXKe UX IMpPEJCTaBUTENHN, 3aKOHHbIC IPEICTaBUTENH, JeHCTBYIOIINE B

COOTBETCTBHH C 3aKOHOJIATEIIBCTBOM Poccuiickoit (I)elxepam/m, AMprKOﬁ 0071aCTH WJIK HAa OCHOBAHHU JOBEPEHHOCTH (;[anee - HpeZ[CTaBI/ITeJ'II/I).

K nmomyyarensiM MyHUIMIIANbHON yCIyrd OTHOCSTCS rpakaane Poccuiickoit denepanun, a Takke MHOCTPAHHbIE MPaKAaHe U JHLa 0e3 rpaxIaHCTBa,

€CJIH 3TO MPEeyCMOTPEHO MEXKITYHAPOAHBIM JoroBopoM ¢ Poccuiickoii denepanneii:

a) MaJIOUMYILIUE, NPU3HAHHBIE TAKOBBIMU OPraHOM MECTHOTO CaMOYIIPABJICHUA € YUYCTOM A0XO0Ja, MPUXOAALICTOCA Ha KaXA0ro 4jieHa CEMbU, U

CTOMMOCTHU UMYIIECTBA, HAXOAAIIETOCS B COOCTBEHHOCTH YJIEHOB CEMbU U TIOJIC)KAIIETO Ha.]'IOI‘OOG.TIO)KeHI/IIO;

6) HE SABJIAIOIIMECCSI HAHUMATEIIAMU JKUJIbIX HOMCLLleHl/Iﬁ II0 1OTrOBOpaM COLIHAIBHOTO HaliMa WY YWICHaMHU CeMbU HAaHMMATEJIs KHUIIOTO MOMEILICHHUS 110

JOTOBOPY COMUAIIBHOTO Haiima 11060 COOCTBEHHUKAMH SKUITBIX HOMCH_IGHI/II\/'I WM YJICHAMH CEMbH COOCTBEHHHUKA JKUIIOTO TIOMCIICHUS,

B) SIBJISIIOIIMECS HAHUMATEIISIMH JKUJIBIX TTOMELICHHIH 110 JAOroBOpaM COLHAJIBHOTO HaliMa MY YWICHAMHU CEMbU HAaHUMATEJIS KUIOTO TIOMEIICHUA 110
JOTOBOPY COIHUAIIBHOT'O HaiiMa TH00 COOCTBEHHUKAMM JKHJIBIX TIOMETICHUI WIH WICHAMHU CeMbH COOCTBEHHHKA YKHJIOTO TIOMEIICHHS U 00eCIieYeHHbIE 06LLICI>'[

II0IIaAbI0 XKHUJIOr0 IIOMEIICHU HA OAHOI'0 Yi€Ha CEMbU MCHEC yqen—xoﬁ HOPMBI;

T) TIPOKUBAIOIINE B IIOMEIICHUH, HE OTBEYAIOIIEM YCTAaHOBJICHHBIM JUIS JKUJIBIX HOMCH_IGHI/II\/'I TpeGOBaHHﬂM;



) SIBISIOIIMECS HAHUMATEIAMH JKHJIBIX MOMEIIEHHUH 110 JOrOBOPaM COLIMANILHOIO HaiiMa, YWieHaMM CeMbH HAHMMATeJs XKUJIOTO MOMEIICHHS 10
JIOTOBOPY COLUATBHOrO HaliMa MM COOCTBCHHHKAMH JKHJIBIX IIOMEICHUH, YIeHAMU CEMbH COOCTBEHHHKA JKIJIOTO IIOMEIICHNUS, IPOKUBAIOIIIMH B KBapTUPE,
3aHATOW HECKOJbKHUMH CEMbSIMHU, €CIH B COCTaBE CEMbH MMeeTCs OONBbHOM, CTpaalomui TspKenoi GopMoil XpOHHUECKOro 3a00eBaHus, IIPH KOTOPOU
COBMECTHOE IIPOXKHBAHNUE C HIM B OJHON KBapTHUPE HEBO3MOXKHO, X HE HMEIOIIMH HHOTO JKIJIOTO MOMEISHNUs, 3aHIMaeMOro 10 I0OTOBOPY COIUATBHOTO HaliMa
WM IPHHAUISKAIIET0 Ha paBe coocTBeHHOCTH. [lepedeHb COOTBETCTBYIOIINX 3a00IeBaHN yCTaHABIMBACTCS YIIOIHOMOYeHHBIM [IpaBuTtenscTBoM Poccuiickoit

(DeI[CpaHI/II/I (beﬂepaJ'ILHLIM OpranomM HCIIOJTHUTEIbHON BJIaCTH,

€) peabMIINTHPOBAHHOE JIMIIO U YICHBI €r0 CEMbH, YTPATUBIIHE JKHIOE MOMELIEHHE B CBS3M C PENPECCHUSAMM, B ClIydae BO3BPAILCHUS €ro Ui

TIPOKUBAHUS B TE MECTHOCTH U HACCJIIEHHBIC ITYHKTHI, II€ OH MMPOXKNUBAJ 10 IIPUMEHEHUS K HEMY penpeccnﬁ;

K) MHBAJIUBI U CEMbU, MMEIOIINE JICTCH-MHBAJIH/IOB.

TpeGoBanus k nopsaxky HHpopMupPOBAHHS

0 NopsAKe NpeaoCTaBJICHUSA MyH}’[].ll/ll'laJIbHOi/i ycayru

TpebGoBaHust K NOPSIAKY HHGOPMHUPOBAHUS

0 NopsAAKe NpeaoCTaBJICHUSA MyH}’[].ll/ll'laJIbHOi/i ycayru

1.3. Mudopmanust 0 MecTax HaXoKICHHS U rpaduke paboThl OPraHOB MECTHOTO CaMOYIIPAaBJICHNUS, TIPEAOCTABISIOIIMX MyHHIUIIATBHYIO YCIYTY, HX
CTPYKTYPHBIX MOAPA3/JCICHUIX, OPraHU3aMAX, YYaCTBYIOIUX B MPEAOCTABICHNM MYHHIUIAIBHOMH YCIYTH, CIIOCOOBI MONy4YeHHs HHPOPMALMH O MECTax
HaxXO0XJIeHHs U rpadukax padoThl roCy1apCTBEHHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYIPaBJICHHs U OPTraHU3alHil, 0OpalleHHe B KOTOPbIe HEOOXOAUMO ISt
HPEOCTaBICHHUS MYHUIIUIIAIBHO YCIyTH, a TaKKe MHOrO(YHKIMOHAIBHBIX LIEHTPOB MIPEOCTABICHUS IOCY1apPCTBEHHBIX 1 MYHUIUIIATBHBIX YCIIYT, CIIPABOYHbIX
Tene)OHaxX CTPYKTYPHBIX NMOAPA3IAENCHUH OPraHOB MECTHOTO CaMOYIpaBJICHUE, IIPEAOCTABIIAIONINX MyHHIIUIATBHYIO YCIYTy, OpraHU3alii, y4acTBYIOIIHX B
HPEIOCTABICHHN MyHULIUIIATBHON YCIIyTH, B TOM YHCIie HoMep TenedoHa-aBTOMH(pOPMATOpa, ajpecax X 3JIEKTPOHHON MouThl copepxkutcs B [lpunoxenun 1 k

aJIMMHUCTPAaTUBHOMY PErIaMeHTy.

1.4. Undopmanus o nopsiike npeaocTapIeH!s MyHUIUATBHON YCIIYTH, YCIIYT, HEOOXOAUMBIX U 0053aTENbHBIX IS MPEJOCTABICHNS MyHHIUTAIbHON

YCIIYTH, pa3MeIaeTcs:

* Ha HHPOPMALMOHHBIX CTEHIAaX, PACIIOI0XKEHHBIX B AIMUHHCTpauuu borocioBckoro ceiabcoBera Ma3aHOBCKOro pailoHa AMypcKoit 061acTu mo

azapecy: ceno borocioBka ynuna MosoaexHas oM 1

* B pa3jaTOYHBIX MaTepuanax (Opouropax, OykiieTax, JHCTOBKaxX, MaMjATKaxX), HAXOJAIIMXCS B OpPraHax M OPraHU3alUsiX, Y4aCTBYIOIUIUX B

NPe0CTaBIEHHU MyHUIMNIAIBHON yCITyTH;

B 3JI HHOM BUJI€ B UH MAallMOHHO-TEJI MMYHHKaIMOHHOM ceti HTepHeT (11 — CE€Thb YIHTCPHET):
® B JJICKTPOHHO (5 OPMAaIlMOHHO-TEJICKO KalMOHHOU cetn MHTepHe arnee — cetb MHTEpHE

* - Ha oUHAILHOM caliTe Ma3aHoBckoro paiiona http://mazadm.ru/

- Ha caiiTe pernoHanbHON MHGOPMALMOHHOM cucTeMbl "IlopTal rocy1apCTBEHHBIX M MYHUIMNANBHBIX yeuyr (GyHkunit) Amypckoii obmactu":

http://www.gu.amurobl.ru/;

- B TOCyAapCcTBeHHOW MHpOpMauuMoHHOH cuctemMe "EQuHBIA mopTas rocyJapCTBEHHBIX M MYHHLUMIANBHBIX ycnyr (GyHKmui)":

http://www.gosuslugi.ru/;

* Ha aINapaTHO-IPOrPaAMMHBIX KOMILIEKcax — MHTepHEeT-KHOCK.

1.5. Mudopmaluio o nopsake MpeocTaBICHNs] MyHUIIUIAIBHON YCIYTH, a TAK)Ke CBEJCHUS O XO/I€ MPEIOCTABICHNS MyHUIIUIAIBHON yCIIYTH MOXKHO

TIOJTyYUTh:

MOCPEACTBOM TeeoHHO#t cBsa3u o Homepy OMCY (¢ cayuae opzanusayuu npedocmasnenusn mynuyunanvhon yciayeu ¢ OMCY);

npu muHoM obpamennn B OMCY (6 cyuae opeanusayuu npedocmasnenus mynuyunansnoi ycayzu ¢ OMCY),

npu nucbMeHHoM obparenun B OMCY (6 ciyuae opeanuzayuu npedocmagnenun mynuyunansnoiu ycayeu 6 OMCY);



IMyTeM IyOIMYHOro HHGOPMUPOBAHUSL.

1.6. Uadopmanus o HopsaKe IPpeAoCTaBICHIS MyHHITUIIATFHON YCITyTH JOJDKHA COAEPKATh:

CBEICHUA O MOPAAKE MOTTyYECHUS MyHHHMHaHBHOﬁ yciayru;

KaTerOpuH IoIydaTeneil MyHUIUIAIBHON yCITyTH;

agpec MecTa mpueMa gokyMeHToB OMCY mis mpegocTaBieHHs MyHHIHIANBHON ycayru, pexuM pabotst OMCY (¢ cayuae opzanuzayuu

npeoocmaegnenus Mynuyunaiovhoii yciyzu 6 OMCY);

TIOPAZIOK IIE€pEaavYU pE3yibTaTa 3assBUTEIIIO;

CBEICHUSA, KOTOPLIC H806XOI[I/IMO YKa3aTh B 3asIBJICHUH O IPEIOCTAaBIICHUU MyHHLIPIHaHLHOﬁ yCiayru;

NEpeY€Hb JOKYMEHTOB, H606XOI[I/IMI)IX AT IPEAOCTABICHUS MyHHHHHaHLHOﬁ ycunyru (B TOM YHUCJIE C PA3ACICHUEM TaKUX JOKYMEHTOB Ha JOKYMEHTHI,

KOTOPBIE 3asIBUTEIIb 00s13aH IpeaOoCTaBUTh CAMOCTOATEIIbHO, U JOKYMEHTBI, KOTOPBIE 3asIBUTE/Ib BIIPABE IPEIOCTABUTD I10 COOCTBEHHOM I/IHI/II_IPIaTI/IBe);

CPOK IIPEAOCTABICHUS MyHHLIPIHaHLHOﬁ yCiayru;

CBEJICHUS O MOPSIKE 00KaOBaHUs NeUCTBUiT (0e31eCTBYS) U PeLICHHH TOKHOCTHBIX JIHII.

KOHCyJ’IBTaHHK 10 nmpoueaype nNpe€aoCTaBJICHUA MyHI/II_II/IHB_]'II)H()ﬁ YCIyru OCyIECTBIIAIOTCSA COTPYTHUKaMU OMCY B COOTBETCTBHH C JOJIKHOCTHBIMUA

HHCTPYKIUSMH.

ITpu oTBeTax Ha Tele(OHHBIC 3BOHKH U IHYHBbIE oOpamenus corpyanuku OMCY oTBeTcTBeHHBIE 32 HHGOPMHUPOBAHHE, TOAPOOHO, YETKO U B

BEXIIHBOU (hopMe HHPOPMUPYIOT OOPATUBLINXCS 3assBUTENEH [0 HHTEPECYIOMINM HX BOIIPOCAM.

YcrHoe nHGOPMUPOBaHKE KaXKI0r0 00paTHBIIErocs 3a HH(opManueil 3asiBUTENS OCYIIECTBICTCS He Oonee 15 MUHYT.

B cmydae ecnu a7t MOATOTOBKM OTBETA Ha YCTHOE oOpamieHue Tpedyercs 6onee IpomoinkuTenbHoe BpeMs, coTpyJHUK OMCY oTBeTCTBEHHBIH 3a
nH(OPMHUpOBaHHeE, Ipe/uIaraeT 3aHHTePECOBAHHBIM JHIaM IIEPE3BOHUTH B ONPeJeTIeHHbII IeHb U B onpeaereHHoe BpeMs. K Ha3HaueHHOMY CPOKY JOIDKEH OBITh
MOJTOTOBIICH OTBET II0 BOIIPOCAM 3asBUTEINCH, B ClIlydae HEOOXOJUMOCTH OTBET TOTOBHUTCS IIPU B3aMMOJCHCTBHHU C JODKHOCTHBIMH JIMIIAMHU CTPYKTYPHBIX

MOZpa3/ieNIeHHi OPraHOB U OPTaHU3aIHMil, yIacTBYIOINUX B IPEIOCTaBICHHN MyHUIIUIIAIBHON YCITyTH.

B cimywae ecnu mpenocrasienue HHGOPMAIUH, HEOOXOJUMON 3asBUTEIIO, HE IPEJCTABISIETCS BO3MOKHBIM IIOCPEICTBOM TelnedoHa, COTPYAHUK
OMCY , npunsBmuii TeneOHHBIH 3BOHOK, Pa3bsACHAET 3asBUTEIIO IPaBO 0OPATUTHCS C MUCEMEHHBIM oOpammenueM B OMCY u tpebGoBaHus K 0(OpPMICHHIO

oOpateHusl.

OTBeT Ha NHCBMEHHOE OOpalleHre HalpaBIseTCs 3assBUTEIIO B TeUeHHe 5 pabourX co AHS perucrpanuu oopamenus B OMCY

[TuceMeHHBIN OTBET Ha 06pa1ueHHe JAOJIKEH COIACPIKATH (1)aMI/IJ'II/IIO 1 HOMEDP TCJ'Ied)OHa HCIIOJIHUTEJIA U HAIIPABIIACTCSA IO IMOYTOBOMY ajpecy,

YKa3aHHOMY B 0OpalIeHnH.

B ciry4ya€ €CJId B 06pameHI/m O IpeaoCTaBICHUN MMHUCHbMEHHOM KOHCYJIbTAllMU IO MPOHEAYyPE NPEAOCTABICHUS MyHHHHHaJILHOﬁ YCIIyru HE yKa3aHa

(baMI/IJ'II/IH 3asiBUTEJISA, HAITPAaBUBLIIETO 06pameHne, W TTOYTOBBIA aapec, 1o KOTOpoMy AOJIKEH OBITH HampasJICH OTBET, OTBET HaA 06pameHHe HE TacTC.

[Ty6nuunoe nHGOPMUPOBAHUE O MOPSAKE IPEJOCTAaBICHUS MyHHITUIAIBHON YCIYTH OCYIIECTBIIETCS IIOCPEACTBOM Pa3MEIeHUs] COOTBETCTBYIOMISH

nH(MOpMAIMU B CPEACTBAX MacCOBOU HH(OpMaINH, B TOM 4Ucie B Tasere «BecTHHk», Ha odunuansaoM caiite OMCY

ITpreM 1OKyMEHTOB, HEOOXOAUMBIX JUIS IIPEJOCTaBICHHS MyHUIUIIAILHON YCIIyTH, OCYIIEeCTBIseTCs 1Mo agpecy OMCY

2. CTanaapT npeocTaBjieHHsi MyHHIMNATLHOI YCIyTH

HaumeHoBaHHE MYHULIMIIAILHOMH yCIyru

2.1. HaumeHoBaHMe MyHHLMNIANbHON yeuyru: «[IpueM 3asBiIeHUM, JOKYMEHTOB, a TAKXKE MOCTAHOBKA IPaXKJaH Ha yYeT B KAYECTBE HYKAAIOIIUXCS B



KHAJIBIX TIOMEUICHUIX) .

HanMeHoBaHHe Oprana, HelmocpeACTBEHHO MPEI0CTABIISIONIEr0 MyHHIUIAIBHYIO YCJIYTy

2.2. IlpepocraBieHne MyHUIMIIAIBHOM YCIIyTH OCyLIECTBIseTCS AMUHUCTpanueit borociaoBckoro cenbcoBeTa Ma3aHOBCKOro paiioHa AMypcKoit

obnactu

Opranu H OpraHU3alMH, YYacTBYIOLIIHE B IPEe10CTaBJICHUH MyHl/ll.[Ml'la.]'lLHOﬁ ycayru, 06pame1me B KOTOpbIE HEeO00X0IUMO /IJIsI

NpeIoCTABIeHHS] MyHHIUNAIBHON YCJIyra

2.3. OpraHbl ¥ OpraHU3aIMH, YYacTBYIOIIME B IPEIOCTABICHMN MYHUIUNAIBHOI yCIIyrd, 0OpallieHHe B KOTOPbIe HEOOXOAUMO ISl IIPEA0CTaBICHUS

MYHHIUIIAIGHON YCITyTH:

2.3.1. M®I] — B yacTu npueMa M PErUCTPaLuH JOKYMEHTOB Y 3asBUTENI, 3alpoca HEJ0CTAIONIUX JOKYMEHTOB, HAXOAAMMXCA B PACIOPIKEHUH
OpPraHoOB IOCYJapCTBEHHOU BIIACTH, OPTaHOB MECTHOTO CaMOYIPABICHUS H HOJABEJOMCTBCHHBIX dTHM OpraHaM OpraHHM3anuil, yBeJOMIICHUS 3asBUTEINS O

MIPUHATOM PEIEHUHU U BbIIAauH (HAIpaBJIeHHs) EMY JIOKYMEHTA, SIBJIAIONIErocs pe3yIbTaToM Ipe0CTaBIeH s MyHUIIUIIANbHON yCIyrH

2.3.2. ®denepanbHas coyx0a rocyapCTBEHHOH PerucTpalny, KagacTpa U Kaprorpaduy — B YaCTU NPEAOCTABICHUS CBEICHUH (BBITICKHI) BBHIINCKA U3
EnnHOro rocy1apcTBEHHOTO peecTpa MpaB Ha HEJBUKMMOE MMYILIECTBO U CIEJIOK C HUM O IpaBax 3asBUTENS U BCEX YJIEHOB €r0 CEMbH Ha MMEIOLIHECS
(MMeBIIMecs) Y HUX XKUJIbIe IOMEIISHUS 3a IIATh JIeT, IPEANIeCTBYIONINX AHIO 00palleHns IpaXKJaHHHa C 3asBICHHEM O IIPUHATHU Ha y4eT, BhIMUCKU U3 Exunoro
rocy/1JapCTBEHHOI'0 peecTpa NpaB Ha HEJBHKUMOE UMYIIECTBO M CIEJIOK C HUM O HAJMYMU MM OTCYTCTBUH B COOCTBEHHOCTH Yy 3asBHTEJIsS U YJIEHOB €I0 CEMbU
HEJBIDKHMOTO UMYIIECTBA, CBEJCHUIl 0 KaJaCTPOBOIl CTOMMOCTH 3€MENBHOTO Y4acTKa, HaXOMAIIET0Csl B COOCTBEHHOCTH Yy 3asBUTEIISI U WIEHOB €r0 CeMbU, O

HOPMAaTHBHOMH LIEHE 3eMJIN;

2.3.3. OpraHbl MECTHOTO CaMOYIIPABJICHUS — B YaCTHU MIPEAOCTABIICHUS PEIICHUS YIIOJITHOMOYEHHOTO OpraHa O NpU3HAaHUU KUJIOTO J0Ma ()KI/IHOI‘O

HOMSLLICHI/UI), 3aHUMAEMOr0 3asiBUTEJIEM, HEIPUTOAHBIM UL IIPOKUBAHHUA,

2.3.4. MuHHCTEPCTBO CONUATBHOM 3aIIUTHI HACENICHHUsI AMYPCKOM 00J1aCTH — B YaCTH NPEOCTaBICHHS CIIPABKH U3 OPraHOB ONEKU U MOIEYUTEIHCTBA O
MIPUHATHHU Ha y4eT AETeH-CUPOT U JeTel, ocTaBIIMXCs 03 MONeYeHUs! pOJUTEINEH, ML U3 YUCiia IeTeH-CUPOT U JIeTel, OCTaBIInXCcs 0€3 MONeueHUs: pouTeseH,

CBGZ[CHI/II‘//I 0 BBIIUIAYMBAEMBIX 32 CUET 00JIACTHOTO GIOZ[)KCTEI HOCOGI/IHX;

2.3.5. YupaBiieHHe 3aHATOCTH HacesleHUs] AMypPCKOM 00JaCTH — B 4aCTH MPEIOCTABICHHUS CBEICHUIT O IPU3HAHUM 3asABHUTEISI M YWICHOB €r0 CEMbH B

YCTAHOBJIEHHOM IIOPAAKE 663pa6OTHI)IMI/I;

2.3.6. MuHHCTEepCTBO BHYTPEeHHHX fen Poccuiickoii denepauu — B 4aCTH NPEJOCTABICHHS CBEICHHUH 0 peabMINTallK PEIPECCHPOBAHHBIX JIHI] U

CBEJICHUH O HAYHCIISIEMO MTEHCUH;

2.3.7. ®enepanpHas cinyxba 6ezonacHocTu Poccuiickoit denepannn — B 4aCTH NPEIOCTABICHUS CBEICHHI 0 peabMINTALUK PEPECCHPOBAHHBIX JIUIL H

CBEJICHUH O HAYHUCIISIEMOW MTEHCUH;

2.3.8. ®enepanpHas HAIOrOBas Clyk0a — B 4aCTH HPEAOCTABICHUS CBEACHUII O H0X0/aX 3asSBUTEISI U WICHOB €ro CeMbH, HAJIOr000IaraeMoM

UMYLIECTBE;

2.3.9. llencuonnsiit ponn Poccuiickoit denepauu — B 4aCTH NPEIOCTABICHHUS CBEICHUI O KOMIICHCALMOHHBIX BBIILIATAX, COLHATbHBIX BBIILUIATAX

3aCTpaxOBaHHOTO JIMLa U CBC[ICHI/Ii/’I 0 HAUUCISIEMON TICHCHUH,

2.3.10. ®onp counanbHOro crpaxoBanus Poccuiickoit denepanun — B 4aCTH NPEJOCTABICHUS CBEACHHUI O BBIIUIAYMBAEMBIX 32 CUET (eaepanbHOro

Or0KETA ITOCOOHSIX;

2.3.11. ®enepanpHas ciyx06a cyaeOHbIX IPUCTABOB — B YaCTH IPEAOCTABICHHUS CBEICHHUI O pa3Mepe MOJIy4aeMbIX aIHMEHTOB;

2.3.12. d)e;[epanLHaﬂ TaMOXXCHHasA cny>l<6a — B JaCTH IIPEAOCTABICHUS CBCZ[CHI/Iﬁ 0 HAYUCTISIEMON TICHCHUH,

2.3.13. denepasibHas MUTPALIMOHHAS CITYK0a — B YaCTH NPEJIOCTABIEHHS CBEACHUN O HAUUCIIIEMOI IEHCHH;

2.3.14. MunucrepctBo 060pons! Poccuiickoit denepanuu — B 4acTH MPEJOCTABICHUS CBEACHUIT 0 HAUHCIEMOH IIEHCHH;

2.3.15. depepasibHOE areHTCTBO CIELMAIBHOTO CTPOUTENILCTBA — B YACTH IIPEIOCTABIICHUS CBEICHUH O HAYNCIIIEMON NTEHCUH;



2.3.16. ®enepanpHas ciyx0a UCTIONHEHHST HAKA3aHUI — B YaCTH MPEIOCTABICHUS CBEACHUIT O HAUHCIIIEMO# TIEHCHH;

2.3.17. 'ocynapctBenHas denpaberepckas ciryx6a Poccuiickoit denepanuu — B 4acTH NPeJOCTABICHUS CBEACHUH O HAUNCISIEMOH IICHCHH;

2.3.18. Ciyx6a BHewiHel pa3Beaku Poccuiickoit denepanuu — B 4aCTH MPEJOCTABICHHUS CBEACHUI O HAUUCISIEMOH IEHCH;

2.3.19. ®enepanbHas cayxba Poccuiickoit denepauu o KOHTPOIIO 32 000POTOM HAPKOTHKOB — B YACTHU MIPEAOCTABICHUS CBECHHI O HAUUCIIAEMOI

TIEHCHH;

2.3.20. ®enepanbHas ciyxba oxpansl Poccuiickoii denepanyy — B 4aCTH MPEIOCTABIICHUS CBECHUI O HAYNCIISIEMO TTEHCUH;

2.3.21. I'naBHOe ynpaBieHue crienuaibHbIX nporpamm IIpesunenra Poccuiickoit denepanuu — B yacTH NPeJOCTABICHUS CBEICHUN O HAYUCIIAEMO

TICHCHUH,

2.3.22. Amypckuii ¢punnan GI'YIT «Pocrexunsentapusanus - @enepansuoe BTy - B yacTu npenocTaBieHus CBeJeHUI 00 HHBEHTApU3ALHOHHOM

CTOUMOCTH IIPpUHAJICKAIUX Ha ITPaBe COOCTBEHHOCTH YKIIIBIX HOMCH.ICHI/IP’I, Jaq, rapa)xel?[ U UHBIX CTpOeHPIﬁ, TIOMEIICHUN U COOpy)KCHI/Ii/’I.

, OMCY He BnpaBe TpeboBaTb OT 3asiBUTENS:

- NpefcTaBneHnsl JOKYMEHTOB M MHOPMaLUM WU OCYLLECTBNEHUS OEUCTBUNA, NPeACTaBNeHUE UMK OCYLLECTBIIEHNE KOTOPbIX He
npeaycMOTPEHO HOPMATUBHBIMY MPaBOBLIMM aKTaMU, PEFYTIMPYIOLLMMU OTHOLLEHUS!, BO3HMKAIOLME B CBS3W C NPEAOCTaBNEHMEM MYyHULMNATNBHOM

ycnyru;

- NpeAcTaBneHnst JOKYMEHTOB U MHOpMaLMK, B TOM Yncie NoATBepPXAaoLWmX BHeCeHe 3asBMTeNem nnatbl 3a npefocTaBneHne
MYHULIMNANbLHOW YCIyrun, KOTOpble HAaXOASATCS B PacropshXEHNN OpraHoB, NPeAoCTaBnAoWMX MyHULMaNbHbIE YCNyri, rocyapCTBEHHbIX OPraHoB,
WHBIX OpPraHoOB MECTHOro camoynpasneHust Nnbo NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM UnuM opraHam MecTHOro camoynpaBreHust
opraHusaumi B COOTBETCTBMU C HOPMaTUBHLIMU NMPaBOBbIMU akTamu Poccuiickon ®egepaunm, HOpMaTUBHBIMW NPABOBbIMU akTamu AMypCKOMn
obnact, MyHULMNanbHbIMM NPaBOBLIMU aKTaMu, 3a UCKNOYEHMEM JOKYMEHTOB, BKIMIOYEHHbIX B ONpeAeneHHbIN YacTbio 6 ctaTbn 7 ®eaeparnbHoro
3akoHa oT 27 nions . N 210-93 "O6 opraHnsauuy npegocTaBneHus rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCyr" nepeyvyeHb AOKYMEHTOB. 3asiBuTenb

BrpaBe NPeACTaBUTb yKkasaHHbIE JOKYMEHTbI Y MHC(hOPMaLMIO MO COGCTBEHHOWN UHWULIMATUBE;

- OCyLUeCTBNEHUS AeWCTBUIA, B TOM YMCe CornacoBaHuii, HeobXxoAMMbIX ANS NONYyYeHUS MYHULMNANbHOW YCNyru U CBA3AHHbIX C
obpalleHmem B rocyfapCTBEHHbIE OpraHbl, UHble OpraHbl MECTHOro camMoynpaBlieHUsl, OpraHM3aunm, 3a UCKMIYeHNeM NonyvyeHus ycnyr,
BKIMIOYEHHbIX B MepeyYHn, ykasaHHble B Yyactn 1 ctatbn 9 ®epepansHoro 3akoHa oT 27 uons . N 210-®3 "O6 opraHusauuun npefoctaBneHus
roCcyAapCTBEHHbIX Y MyHULMMAaNbHBIX yCrnyr", 1 NonyYyeHns 4OKYMEHTOB 1 UHbopmaLumm, NpeaocTaBnseMblX B pedynbTate NpefocTaBneHns Takux

ycnyr.

PesyabTaT npegocTaBieHHss MyHUIMNIATLHON YCTIyTH

2.4. Pe3ynpTaToM Ipe10CTaBICHNS MyHUIIUIIAIBHON YCITyTH SBISCTCS:

1) penieHre 0 OCTAaHOBKE HA Y4ET B KAUECTBE HYK/AIOIIErocs B AUIOM IIOMEIIEHHH (J1ajiee — PEIIEHUE O IOCTAaHOBKE Ha y4er);

2) MOTUBHUPOBAHHOE PEHICHUE 00 OTKa3e B MOCTAHOBKE Ha YUE€T B KaYE€CTBE HYKJAAIOMWIETOC B JKUJIOM IIOMEIICHUN ()Janee — pelIeHue 00 oTKasze B

MIOCTAHOBKE Ha y4er).

Cpok npefocTaBIeHNsi MyHUIHNAILHOH YCJIyru

2.5. MakcuManbHBIH CPOK HPEJOCTABICHHSI MyHULMIAIBHON YCIyrH cocTaBisieT He Gonee 30 pabouux JHEH, HCUUCIIEMBIX CO JHS PErHCTPALUH B

OMCY 3asiBieHus ¢ JAOKYMEHTaMH, 00513aHHOCTb 10 MIPEACTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIA,

Cpok HanpaBiieHHs MEXBEJOMCTBEHHOI'O 3allpoca O NMPEJOCTaBICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.8 aJIMHHUCTPATUBHOIO PErJaMeHTa,

cocTaBIsieT He boee OIHOTO pa60qer0 JHs ¢ MOMEHTA PpETUCTPALIUU B OMCY 3asBiieHHs Ipujiara€MbiX K HEMY JOKYMEHTOB, IIPUHATHIX Y 3asABUTEIIA.

CpoK MOATOTOBKM M HANPaBJICHHs OTBETA HA MEXBEJOMCTBEHHBIH 3alPOC COCTABIIAET He OoJiee MATH pabouux JHEH cO JHA MOCTYIUICHHUS TaKOrO

3ampoca B opras, OTBETCTBEHHBIN 32 HarrpaBJICHUE OTBETA HA MCX(BG[IOMCTBCHHBIfI 3ampoc.



MaxkcuManbHbIA CPOK NPUHATHS PEIIESHUs O TIOCTAaHOBKE Ha yueT (00 0TKa3e B OCTAHOBKE HA YYET) B KAU€CTBE HYXKJIAIOLIETOCs B KUIOM HOMELIEHUH
cocTaBiseT He Oonee 20 pabounx aHel ¢ MomeHTa norydenuss OMCY moIHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOMUMBIX JUIS IIOCTAHOBKH Ha Y4eT B Ka4eCTBE

HYXIAIOLIETrocs B )KUJIOM ITOMEILICHUH.

MaxcumanvHblil CPOK NPUHAMUA PeUieHUA 0 ROCIANO06Ke Ha yuem (00 omKaze 6 NOCIMANOGKE HA yuem) 6 Kauecmee HyHcoOauiezocs 6 Heunom
nomeujeHuu cocmagnaem He oonee 30 pavouux ounei ¢ momenma noayuenus OMCY nonnozo komniekma 0OKymeHmog (3a UcKilouenuem 00KyMeHmos,
naxooauwjuxca ¢ pacnopaxcenuu OMCY — oannvie 0okymenmor nonyuarwomcs OMCY camocmoamensno ¢ nopaoke eHympugeooOMcmeennHozo

e3aumooeiicmeus).

Cpok Belmaun 3asBuTento npuustoro OMCY pemenus coctaBiseT He 6onee Tpex pabounx JHEH CO THS MPUHATUS COOTBETCTBYIONIIETO PELICHHS

TaKUM OPraHOM.

IIpaBoBbIe OCHOBAHHS /151 IPEI0CTABICHH MyHHIIUIAILHOH yCIyrH

2.6. IlpenocraBieHne MyHHIUIAIBHOH YCIyTH OCYILIECTBIIETCS B COOTBETCTBUM CO CIIEAYIOIIMMH HOPMATUBHBIMHU ITPABOBBIMH aKTAMH:

Kunmumuev kogexcoM Poccuiickoit @eneparuu ot 29.12.2004 N 188-@3 ("Cobpanue 3akoHonarenscrsa PO, 03.01.2005, N 1 (wacts 1), c1. 14);

depepanbHbiM 3akoHOM OT 27.07.2010 N 210-®3 "O6 opraHusaunm npegocTaBneHus rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycryr"
("Poccuiickas raszeta”, N 168, 30.07.2010);

depepanbHbiM 3akoHOM OT 06.10.2003 N 131-®3 "O6 o6wmx NpyHUMNax opraHu3auunm MecTHOro camoynpasneHusi B Poccuiickom

depepauun” ("CobpaHue 3akoHogaTenbcTBa P®", 06.10.2003, N 40, ct. 3822);

denepanbHbiM 3akoHOM 0T 06.04.2011 r. Ne 63-93 «O6 anekTpoHHon nognucuy («Poccuiickas rasetar, N 75, 08.04.2011);

MoctaHoBneHuem lNpasutensctea P® ot 16.06.2006 N 378 "O6 yTBEepxAeHUN NepeydHs TskenbiX hopM XpOHUYECKMX 3abonesaHuni, npu

KOTOPbIX HEBO3MOXHO COBMECTHOE MPOXMBaHWe rpaxaaH B ogHow kBaptupe" ("CobpaHue 3akoHogatenscTea P®", 19.06.2006, N 25, c1. 2736);

MoctaHoBneHnem lMpaButensctea P® ot 28.01.2006 N 47 "O6 yTtBepxxaeHumn MonoxeHUs o NpM3HaHUN MOMELLEHUS XUMbIM
NoMeLLEHMNEM, XUIOro MOMELLEHUs HeNPUroAHbIM ANst NPOXWBAHWA U MHOTOKBAapTUPHOrO AOMa aBapwuiiHbIM U MOAMEXalMM CHOCY WUnn

pekoHcTpykummn" ("CobpaHue 3akoHogatensctea P®", 06.02.2006, N 6, c1. 702);

MoctaHoBneHuem lMpaButensctBa P® ot 07.07.2011 r. Ne 553 «O nopsinke 0popMMneHns n npeacTaBrieHnst 3asiBNEeHNN U UHbIX
[OKYMEHTOB, HEOBXOAMMbIX ANSA NPEeAOCTaBNEHUS rOCYAaPCTBEHHbIX W (MNN) MyHULMNAnNbHbIX YCNyr, B hopMe 3nNeKTPOHHbIX AOKYMEHTOBY

(«CobpaHue 3akoHogaTenbctBa PO», 18.07.2011, N 29, cT. 4479);

MoctaHoBneHvem lMpaButenscta P® o1 25.06.2012 r. Ne 634 «O Buaax aneKTpoHHOW NoanucK, UCNoMb3oBaHMe KOTOPbIX JOMyCKaeTcst

npuv obpalleHnn 3a nofny4yeHnem rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» («Poccunckas razeta», N 148, 02.07.2012);

Mpukasom MuHpernoHa Poccuu ot 25.02.2005 N 18 "O6 yTBepxaeHun MeToamyecknx pekomeHgaummn ans cyobektoB Poccuiickon
denepaumu 1 opraHoB MECTHOrO CaMoynpaBneHusi Mo onpeaeneHuno nopsiaka BeAeHUsl opraHaMm MeCTHOrO CaMOoyrnpaBneHus yyeTa rpaxaaH B
KauyecTBe HYXAAMLUMXCS B XMIbIX NOMELLEHUSIX, NpefoCTaBsieMblX MO 4OroBOpPaM COLManbHOro HaimMa, 1 No NpeAoCTaBeHNo TakuM rpaxaaHam

XWUMbIX MOMELLEHMI MO JOroBOPY coumanbHoro Hanma" ("XXypHan pykosogutens u rmasHoro 6yxrantepa XXKX", N 6, 2005 (4. II));

Mpukazom MuHpermnoHa Poccun ot 25.02.2005 N 17 "O6 yTBepxaeHun Metoguyeckux pekoMeHgauun Ans opraHoB rocygapCTBEHHOMN
BnacTtu cybbektoB Poccuiickon Pefepaumm n opraHoB MECTHOIO CaMoynpaBneHnsi N0 YCTaHOBMNEHMIO NopsaKa NPU3HaHUA rpaxaaH ManonmyLLmmm
B LieNsIX NOCTaHOBKM Ha yyeT 1 NpefocTaBneHns ManovMyLuM rpaxaaHamM, Npu3HaHHbIM HYXAIOWNUMUCA B XWUMbIX NOMELLEHUSX, XUIbIX
NOMELLEHWNIN MYHULMNANBbHOTO XMUNULLHOMO oOHAa NO AOroBopam coumanbHoro Hamma" (">KypHan pykoBoauTens u rnasHoro 6yxrantepa XXKX", N

6-8, 2005 (4. II));

3akoHoMm Amypckon obnactu ot 01.09.2005 N 38-0O3 "O xunuwHon nonutuke B Amypckon obnactn" ("Amypckas npasga”, N 175,
06.09.2005);

3akoHom Amypckon obnactu ot 23.11.2012 N 119-0O3 "O nopsigke onpeaeneHvs pasmepa goxoAa, MpuUxogsaLerocsi Ha Kaxagoro YneHa

CembM, U CTOMMOCTM UMYLLIECTBA, HAX0AsLWErocss B COGCTBEHHOCTM YNEHOB CEMbU U NOAMEXALLEro HanorooboXeHWo, 1 0 NopsSAKe NPU3HaHKS



rpaxgaH manonmMmyuwmmMmmn B Lendax npeaocrtaBsnieHna MM no goroeopam coumanbHOro HarMa XuUnbiX NOMeLLEeHN MyHMUMNANbHOIO XUIMULWHOro

doHaa" ("Amypckasi npasaa”, N 225, 04.12.2012);

MoctaHoBneHnem lMpaButensctBa AmMypckon obnacty ot 29.12.2011 N 968 "O cucteme mMexBeAOMCTBEHHOIO 3NIEKTPOHHOIO

B3aumogencTtaus AmMypckon obnactu” ("Amypckas npasga”, N 2, 11.01.2012);

PacnopsxeHuem lNpaButensctea Amypckorn obnactn ot 11.08.2010 N 88-p (B pea. ot 02.09.2013) "O lNnaHe nepexoga Ha
npefocTaBrneHve B 3NeKTPOHHOM BMAE roCyAapCTBEHHbIX, MyHULIMNANbHbLIX YCNyr (MCNONMHEeHUs YHKUMI) opraHamy UCTMONHWUTENbHOW BNacTy,
opraHamMy MeCcTHOro camoynpasneHuss AMypckon obnacTtu, yupexaeHusimm Amypckon obnactn u MyHMLMNanbHbIMK yupexaeHnsiMm" (QOKYMeHT

onybnukoBaH He 6bin);

YcraBom borocnoBckoro cenbcoseTa

HcyepnpiBalomuii nepeyenb 10KyMeHTOB (MHopManuu), He00X0AHMBIX B COOTBETCTBHH € 3aKOHOAATEeJbHLIMH HJIH HHBIMH HOPMATHBHBIMH
MPaBOBLIMHU AKTAMM /IJIsl IPEI0CTABIEHUS MyHUIHIAILHOMN YCJIYTH, YCJIYT, He00X0IHMBIX H 00513aTeILHBIX /I/I51 IPeJ0CTaABIeHH MYHHIIMNIAIbHOH
YCJIYIH, KOTOpbIe 3asBUTEIb A0JKeH NPeJCTABHTEL CAMOCTOATEILHO, CIIOCO0BI X NOTyYeHHs 3asiBHTE/IsIMU, B TOM YHCJIe B 2JIEKTPOHHOIi (hopme,

MOPHAAOK MX MPEACTABJICHUA

2.7. UcyepnpiBarouuii nepedeHb AJOKyMeHTOB (MH(GOpMALUK), HEOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMH NPABOBBIMU aKTaMU IS
IIPeIOCTaBICHHS MyHUIUNAIBHON YCIyTH, IOIEKAIINX IPEICTABICHHIO 3asBHTEIIEM, CIIOCOOBI HX MOTy4YeHH s 3asBUTEIIEM, B TOM UHCIIE B 3JIeKTPOHHOH (opwme,

MOPS/IOK MX IPEACTABIECHHs MIPelyCMOTPEHBI HACTOSIIUM aIMHHHCTPATUBHBIM PEIIaMEHTOM IIPUMEHHUTENBHO K KOHKPETHOH aJMUHUCTPATHBHOI IpoLeype.

I[J'IH TIOIy4YCHU MyHPIIIPIHﬁJ'IBHOfI yCiIyru 3asBUTEIN MOAAIOT 3asBJICHUE O MPEJOCTABIICHUN MyHI/ILII/IHaHI)HOﬁ yciayru oo CI)OpMC, HpHBeHeHHOﬁ B
le/lJ]O}KeHI/II/I 2 K AAMUHHACTPATUBHOMY PETJIAMEHTY, NOANUCAHHOC BCEMU MPOXKUBAIOIIUMU COBMECTHO C HUM JIeecrocoOHbIMH WieHaMu ceMbd. K uieHam ceMbu
OTHOCATCS IIPOXKUBAKOIINE COBMECTHO C TPAXKAAHUHOM €T0 CYIPYT, a TaKKXE€ AC€TU U POAUTECIIN. )Ipyrne POACTBEHHUKH, HeprZ[OCHOCO6HLIe KO BCHIIBI
TIPU3HAKOTCA YJICHAMH CEMbHU, €CJIM OHU BCEJICHBI I'PAXKIAHUHOM B Ka4€CTBE YJICHOB €TI0 CEMbU U BEAYT C HUM oO1iee X035HUCTBO. B HCKIIIOUUTENBHBIX ciryqasax

HHBIC JIMI]a MOT'YT OBITH TIpU3HAaHbI YJICHAMU CEMbU B Cyﬂe6HOM TOpAAKE. Taxxe 3assBuTENEM TIPEACTABIIAOTCA CICAYIOUINE NOKYMEHTEI B 1 OK3EMILIpE:

1. HOKYMEHTbI, yAOCTOBEPSIOLLME NNYHOCTL 3asBUTENS U NOATBEPXKAAIOLLME COCTaB €ro CeMbM:

- macnopT rpaxgaHuHa Poccuiickon ®egepaumu;

- BPEMEHHOE yA0CTOBEpEeHMEe NNMYHOCTU rpaxaaHnHa Poccuiickon ®eanepaumm no popme Ne 2-1;

- macnopT mMopsika (ygocToBepeHue NMMYHOCTU Mopsika);

- yOOCTOBEPEHME NMUYHOCTN BOEHHOCHYXALLIEero Unv BoeHHbIn buneT rpaxaaHnHa Poccuiickon ®eagepaumu;

- CBMOETENIbCTBO O POXAEHUN;

- CBMAETEeSIbCTBO O 3aKyeHn Gpaka;

- peweHne 06 yCbiHOBNEHUN (yOo4YepeHnm);

- cyne6Hoe pelleHne 0 NPU3HaHUM YIIEHOM CEMbMY;

2. JAOKYMEHTBI, IOATBEPIKAAIOILINE IIPABO 3asABUTEIIA OBITh TIPU3HAHHBIM HYXJAIOIIUMCS B )KHUJIOM ITOMEILICHUU

- JOKYMEHT, l'IOI[TBep)KZ[aIOIIH/Iﬁ PETUCTPALNIO ITO MECTY JKUTEJILCTBA 3asIBUTEIS U YICHOB €TI0 CEMBH,

- IPaBOYCTaHABJIUBAIOLIME JJOKYMEHTHI Ha )KUJIOE IOMEIleHHe, IPaBO 3asBUTEN Ha KOTOPOE HE 3aperucTpupoBaHo B E1MHOM rocynapcTBeHHOM

peecTpe IpaB Ha HEABMIKUMOE UMYIIECTBO U CACIIOK C HUM;

- JOKYMEHTBI, MOATBEPIKAAIOIIUE IPABO IOJIB30BAHUA XXHJIBIM ITIOMEUIEHUEM, 3aHUMACMBbIM 3a4BUTEIIEM, WICHAMU €r0 CEMbHU U JIMLIAMU, CHATBIMU C

PETUCTPALTMOHHOIO Y4€Ta, HO COXPAaHUBIINUMU IIPABO IOJIb30BAHUS KUJIBIMU IIOMETICHUAMN (,I[OI‘OBOp, OpAep, pEHICHUE O MPEAOCTABIICHUH KUJIOI'O HOMeI].[CHI/ISI);

3. aKT opraHa ONEKH M NOIEYUTENIbCTBA O HA3HAUYCHHUH OIEKyHa HIIU HOIe4UTeIs (TP HE0OXO0AMMOCTH).



2.7.1. B ciyudae, eciu B cOCTaBE CEMbU MMEETCsl OONBHOMN, CTpaatoNIuii TsoKeI0i (opMOi XPOHHYECKOro 3ab0eBaHMs, IPH KOTOPOH COBMECTHOE
IIPO’KUBaHKE C HUM B OJHOH KBapTHpe HEBO3MOXKHO, IPEACTaBIIsIETCS CIIpaBKa yUpexkJCHHS 3APaBOOXPAaHEHHUs, TOJTBEPIKIAIONIas, YTO B COCTaBE CEMbU
3assBUTENII UMEETCs1 OOMBHOM, CTPAaJaroUHi TSDKEIBIMA (OpMaMi XpPOHHYECKHX 3a00JIeBaHU, YKa3aHHBIX B IepedHe, yTBepxkaeHHOM [IpaBuTebCTBOM

Poccuiickoii ®enepanmu.

2.7.2. TIpu mocTaHOBKE Ha YY€T B KQUECTBE MAJOMMYIIETrO 3asiBUTENIEM IPEJICTABIISIOTCS CIEAYIOLIUE IOKYMEHTBI:

a) JOKYMEHTBI, IOATBEPIKAAIOIIHNE JOXOABI 3asIBUTEIII U YWICHOB €TI0 CEMbH 3a KaHeHHapHBIﬁ oA, HETIOCPEACTBEHHO HpC[IHJeCTByIOU_II/Iﬁ roay nmomgavu

3asBJICHUA

- crpaBka 0 AoxoAax huanyeckoro nuua c mecta paboTsl unu cnyx6sl no opme 2-HOPJT;

— cnpaBKa O pa3mepe I'lOJ'Iy“IaeMOVI cTmneHgnu;

- crnpaBKa 0 pa3mepe NosyYaeMbliX eXXeMecsiuHbIX Nocobuii Ha peGeHka (c mecta paboTbl);

— CnpasKa o HapgbaBKkax M gonnatax Ko BCEM BUAAM BbIiMfaT M WHbIX COUManbHbIX BbiNMatax, BbiNnaynBaembix 3a cyeT cpencTs

paboTtogartenen;

— CnpaBKa O goxoaax oT peanu3auunun U cgavu B apeHay (HaeM) HeaBMXMMOro nMmyllectea (39Me]‘|beIX y4acTkoB, AOMOB, KBapTUp, Aad,

rapa)KeVl), TPAHCMNOPTHbIX N UHbIX MEXaHNYECKNUX CPeCTB;

— CnpaBka 0 goxopgax oT peanu3auun nnogos M NpoayKUuun JNIMYHOro nogcobHoro xo3sncTea (MHOI'OJ'leTHVIX HacaxgeHuin, oropogHomn

npoaykunu, NnpoayKUMOHHbIX N AEMOHCTPALMOHHBLIX XMBOTHbIX, NTUUbI, NYLWHbIX 3Bepen, n4yen, pbl6bl);

— CcnpaBka O AEeHEeXHbIX 3KBMUBaAneHTax NnoJfily4eHHbIX YneHaMyn ceMbn NbroT U coumnarnbHbIX rapaHTui, BbiNfa4yMBaeMblX 3a cHeT CpeacTB

paboTtogatens;

— cnpaBKa 06 onnate pa60T no foroBopam, 3akmnyaemMbIM B COOTBETCTBUM C rPaxAaHCKUM 3akoHoAaTenscTBoM Poccuiickomn d)e,u,epaumw;

— crpaBka O MaTepuarnbHOW NOMOLLM, OKa3blBaeMOoWn pa6OTO,EI,aTeJ'|F|MVI CBOUM pa6OTHMKaM, B TOM yucne GbIBLINM, YBONMBLUMMCA B CBA3N C

BbIXO40OM Ha NEeHCU0 No MHBaNMOHOCTU Unu No BO3pacTy;

— cnpaBka o6 ABTOPCKUX BO3HaArpaxgeHudx, nosiydaemMblX B COOTBETCTBUN C 3aKOHOOATEIbCTBOM Poccuiickon CDe.qepaLwM 06 aBTOPCKOM

npaBe U CMeXHbIX NpaBax, B TOM 4YMUCne no aBTOPCKUM AOroBopam HacnenoBaHUSA;

— cnpaBKa O foxoAax OT 3aHATUI NpeAnpuHUMaTENbCKON AeATEeNbHOCTbIO, BKoYas AoxXoabl, nony4vyeHHble B pedynbTate eATesIbHOCTU

KpPeCcTbsHCKOro ((hepMepCcKoro) Xo3sncTea, B TOM YMcHe Xo3aicTea 6e3 o6pasoBaHus IPUANYECKOrO NnLa;

— CnpaBKa 0 Aoxo4ax no akumam n pyrium goxogam OT yHacTua B yrnpaBlieHUU COBCTBEHHOCTbIO opraHmsaumu;

— cnpaBKa O npoueHTax no 6aHKOBCKMM BKNagam;

— CnpaBKa O HacnegyembixX n (VIJ'IM) NnoAapeHHbIX AEeHEeXHbIX CpeacTBax;

— npaBoyCTaHaBnMBawLme JOKYMEHTbI Ha 06beKTbl HEABUXKMMOCTH, npasa Ha KOTopble He 3aperncTpmpoBaHbl B EanHOM rocygapCrtBeHHOM

peecTpe npaB Ha HeABUXNMOE NUMYLLIECTBO N COEJIOK C HUM;

— CnpaBKa 0 pa3Mepe exxemMecA4YHOro noXXKM3HeHHOro coaepXxaHua cy,ueVl, Bblllealnx B OTCTaBKY;,

— cnpaska o0 pasmepe CTUNeHaun, Beinnayvsaemomn O6y‘48}0LL|,VIMCF| B oGpasoBaTeanux yypexaeHuax HavdanbHoro, cpegHero U Bbiclwero
npogeccroHanbHoro 06paSOBaHMﬂ, acnupaHTamMm U OOKTOpaHTam, 06y‘48}0LLWIMCﬂ C OTpbIBOM OT NpoOM3BOACTBa B acnupaHType n
OOKTOpaHType npu 06paSOBaTeJ‘IbeIX yypexneHumax BbiCcllero npodgeccrnoHanbHoro O6pa3OBaHMF| N Hay4YHO-uUccnenoBaTeslbCKUX
yypexaeHuax, cnywartenamMm ayXoBHbIX y“le6HbIX 3aBefjeHni, a TakKe KOMMNeHCaUNOHHbIX Bbinnat YKa3aHHbIM KaTeropuam rpaxxaaH B

nepunoa nx HaxoxaeHua B akaaeMn4eCckomMm oTnycke no MeguumMHCKUM NoKa3aHUAM;

—npaBka 0 pa3mepe KOMMeHcaumu, Bbinnaymsaemom rocyaapCrteeHHbIM OpraHom unu obLecTBeHHbIM 06beAMHEHVEM 3a BpeMsA UCnonHeHna



rocygapCTBEHHbIX UMy 06LLEeCTBEHHbIX 06513aHHOCTEN;

©6) crnpaBKa OpraHoB rocylapCTBEHHOW MHCIEKIUH 6E30MaCHOCTH JOPOKHOTO JBMKEHHS O HAIMYUH HJIM OTCYTCTBUHM B COOCTBEHHOCTH Y 3asBUTEIS U

YJIEHOB €0 CEMbU TPAHCHOPTHBIX CPEACTB, MOAJICIKAIIUX Ha.norooGnoermo;

B) CIIpaBKa 00 HHBEHTAPU3ALMOHHON CTOMMOCTH MPUHAICKAIINX Ha MPpaBe COOCTBEHHOCTH XKUIIBIX MMOMEICHHH, a4, Tapakeil U HHBIX CTPOCHHUIHA,
MIOMEIEeHUH B COOpYXKeHUl (npedcmasniemcs eciu 6b10aua CNpAsKu BKII0YEHA 8 NepeyeHs YCiye, HeoOX00UMblX U 00A3amenbHbIX 0 NPedoCcmasienus
MYHUYURATLHOU YCIY2U, YMBePHCOeHHbIN <HOPMAMUBHbLI NPABOBOL AKM NPeOCmagumenbHo20 Opeana MecmHo20 CaAMOYNpagIeHUs™> <HAUMeHOBAHUe

MYHUYUNATbHO20 00pa308aHus Amypckou obaacmu>);

F) JAOKYMEHTBI O pblHO'-lHOPI CTOUMOCTH TPAHCIIOPTHOI'O CPEACTBA, HAXOAALIECTOCSA B COOCTBEHHOCTH Yy 3ad4BUTEJIA U YICHOB €ro CEMbH, Bbl1aBACMbIC

OpraHusalysaMi U CIICHAINCTaMU, OCYIICCTBIAIONINMU OLUECHKY TPAHCIIOPTHBIX CPEACTB.

2.7.3. Tlpu mocTaHOBKE Ha y4eT B KaueCTBE PeaOMIMTUPOBAHHOTO JIMIIA U YICHA €r0 CEMbH, YTPATHBILET0 KHIIOE TOMEIIEHUE B CBSA3H C PENPECCUSIMH,
B ClIy4ae BO3BPAIIEHHS €ro JUIs IPOXKUBAHUS B T€ MECTHOCTH U HACEICHHBIE ITyHKTHI, I/I¢ OH IIPOJKUBAJT O IPUMEHEHHs K HeMy pelpeccuil, IpeACcTaBIseTcs

JIOKYMEHT, IIOJITBEPKAAI0IIMI peabHIHTALIMIO PEPECCHPOBAHHOTO, BBIIAHHBIN CY/IOM HII OPraHaMHM IPOKYPATYPBI.

2.7.4. le/l IIOCTAaHOBKE Ha YUYE€T B KQ4E€CTBC WHBAJINAAa U CEMbH, UMEIoIeH Z[eTteI-I/IHBaJ'IPIZ[OB, MPEACTABIIAETCSA JOKYMEHT, BLIHaHHBIﬁ YUPEKIACHUEM

3/]paBOOXPAHEHHs1, HOATBEP)KAAIOINH HHBATUIHOCTD.

2.7.5. B ciyuae oOpameHus 3a MOIyYeHHEM MYyHHIUIAIBHOHW yCIYrH 3aKOHHOTO IPEACTABUTEINS, €My HEOOXOIHMO MPEJCTaBUTh HOKYMEHT,

HOJTBEPKAAIOIIHI €T0 MOJHOMOYHS (IOKYMEHT O POJICTBE, JOKYMEHT 00 YCTAHOBJICHHH OIEKH I ITOIIEYHTEIbCTBA).

B ciry4dae 06paIlIeHI/I$I 3a MOJIy4YE€HUEM MyHI/IIIPIHaHLHOfl yciayru npeacTaBuTesd, eEMy HCO6XOZ[I/IMO NIPpEACTaBUTh JOKYMEHT, HOZ[TBCp)KZ[aIOII_II/Ii/’I €ro

MOJTHOMOYHMS (HOTapHAJIbHO Y10CTOBEPEHHYIO JIOBEPEHHOCTb).

2.7.6. IlJ'I}I TIOJIy4Y€HUA MyHPILIPIHaJ'ILHOfI yCiayru nmo nepeperucTpanuu B Ka4€CTBE HYKAAIOMIETOCS B XKUJIOM ITOMEIIEHUHN 3asIBUTEIIb IIPEACTABISCT B

YIOJHOMOUYEHHBII OpraH:

¢ €ClIK y TpaXxJaHWHa 3a WCTEKIITUN IIeEpUuoa HE MPOU3OUIIO W3MCHCHUH B paHe€e NPEACTABIIEHHBIX CBEACHUAX — PACHUCKY C IIOATBEPIKACHUEM

HEU3MEHHOCTH paHEee NPEACTABICHHBIX CBCHCHHﬁ;

* €CIIM B COCTaBe CBEJCHHI O IpakJaHUHE U (WJIH) WICHAX er0 CEMbHU IIPOU30IILIN H3MEHEHUS - HOBBIEC JOKYMEHTHI, IOATBEPIKIAIOIIIE TIPOU3OIIS e
usMeHeHus. B atom ciryuae OMCY ocymiecTBisieT IpoBepKy 000CHOBAaHHOCTH OTHECEHUsI TPaykJaHWHA K HYXKIAIOLIUMCS B )KUJIOM ITOMEIICHUH C y4€TOM HOBBIX

TIPEACTABIICHHBIX TOKYMEHTOB.

2.7.7. 151 mosy4ueHust yCiyr, He0OOX0AUMOM 1 00s13aTeIbHON JUTs IPEIOCTaBICH S MYHULIMIATIBHOMN YCIyrH, 3asBUTEIN TOJAIOT (B COOTBETCTBHU C
MOPSIKOM IIPeJOCTaBIeHHs He0oOXOAUMOH 1 00s13aTenbHOH yemyru) B ML nimn opras, 0CymecTBISIONHIl TOCYyAapCTBCHHBIH TEXHUUESCKUH yUeT U TeXHUIECKYIO
MHBEHTAPU3AIMIO, 3asBJICHUE O NPEJOCTABICHUU JOKYMEHTa 00 MHBEHTapU3allMOHHOW CTOMMOCTH MMYILIECTBA, a TAK)XE JOKYMEHTBI, HEOOXOUMBIC IS

IIpeOCTaBICHUS JaHHOI HEOOXOIMMOIl H 00S3aTeIbHOM YCIIyTH, YCTaHOBJICHHBIE TAKOH OpraHu3alueil.

3asBICHUE U JJOKYMEHTbI, IPEyCMOTPEHHbIC HACTOSIINM aAMHHUCTPATUBHBIM PErJIaMEHTOM, MOJAIOTCA Ha OyMa)KHOM HOcHTele uin B hopme
9NEeKTPOHHOTO TOKYMEHTa. 3asBICHHE U JOKYMEHTHl B CcIydae HX HaIpaBleHUs B (opMe dICKTPOHHBIX JOKYMEHTOB IOANHCHIBAIOTCS YCHICHHOU
KBaJIU(UIPOBAHHOM 3I€KTPOHHOM MOANNCHI0 COOTBETCTBEHHO 3asIBUTEIIS WIIH YIIOJTHOMOUYCHHBIX Ha MOANUCAHUE TAKUX JIOKYMEHTOB NPEACTABUTEIIEH 3asBUTEIIS

B IIOPAJAKE, YCTAHOBJIICHHOM 3aKOHOJATEIILCTBOM Poccuiickoit d)eaepaupm.

DJIeKTPOHHbIE JOKYMEHTbI JJOJIKHBI COOTBETCTBOBATh TPEOOBAHUSAM, YCTAHOBIICHHBIM B ITYHKTE 2.26 aIMUHHUCTPATUBHOTO PETJIaMEHTA.

3asBieHHE U HOPHUIIOKEHHBIE K HEMY HTOKYMEHTHI HE NOJI’KHBI COACPIKATH MOAUYUCTOK, IMMPUITHCOK, 3a9€PKHYTHIX CJIIOB U UHBIX HEOTOBOPEHHBIX

HCIIPaBJICHHUIl, TEKCTHI B HUX IOJDKHBI OBITh HAITHCAHBI Pa300pPUKBO, 6€3 COKPAILCHHH.

Konnn JOKYMEHTOB, I[IPUJIara€MBbIX K 3asBJICHUIO, HAIIPABJICHHBIE 3asIBUTEJIEM 110 IIOYTE JOJI?KHBI OBITH HOTapHUaJIbHO YJOCTOBEPEHBI.

I/IC‘leprlBalOllll/lﬁ nepevyeHb 10KYMEHTOB (an)opMamm), HEeO0OXO0/IMMBIX B COOTBETCTBHH € 3aKOHOAATEILHBIMH HJIH HHBIMH HOPpMaTHBHBIMH
NPaBOBbIMH AKTAMM IV MPEA0CTABJICHUA MyHl/lIll/[l'laJ'leOﬁ Ycaiayru, KOTopblie 3asiBUTE/Ib BIIPaBe NPEACTABUTH 1O cOOCTBEHHOI HHUIHATHBE, TAK KAK

OHH MOAJICKAT MOJYUCHHIO B pAMKaX MEKBEAOMCTBCHHOI'0O }md)opmalmmmoro B3auMo/IelcTBHUSI



2.8. JlokyMeHTaMH, HEOOXOAUMBIMU B COOTBETCTBMH C HOPMATHBHBIMHU MPABOBBIMU aKTaMU JUIs IPEAOCTABICHHS MYHUIUIIAIBHOMH YCIIYTH, KOTOPbIE

TIOAJIEKAT MMOJTYYECHUIO B paMKaX MEKXBEIOMCTBEHHOTO I/IHCI)OpMaI_II/IOHHOI‘O BSaHMOHCﬁCTBMﬂ, SABIIAOTCA:

a) BbInKcka u3 Exunoro TOCyaapCTBEHHOI'O peecTpa IpaB Ha HEABUKUMOC UMYIIECTBO U CZICJIIOK C HUM O IIpaBax 3adABUTEJIA U BCEX YICHOB €ro CEMbU

Ha UMCIONIUECA (I/IMCBIHI/ICC}I) Y HUX JKUJIBIC ITIOMEIICHUS 3a IIATh JIET, IPEAIIECTBYIOIINX THIO O6paHICHI/Iﬂ TpaXJaHWHaA C 3asBJICHUEM O IIPUHATHUU HA YIET,

6) peLLeHre YNONMHOMOYEHHOrO OpraHa O NMPU3HAHWK XKUIMOro AoMa (KUMOro NOMELLEHNST), 3aHUMAEMOro 3asiBUTENEM, HENPUIOAHBIM AJ1s

NpoXuBaHusa (NpyM HeobxoanMocTH);

B) CMpaBKa M3 OpraHoB OMeKU U NONeYNTENbCTBA O MPUHATMM Ha yYeT OeTen-CMpoT 1 AeTel, ocTaBLumxcst 6e3 noneyeHns pogutenen,

nuy M3 Yncna geTen-cupoT 1 AeTen, octaBlumxcs 6e3 nonedyeHust poauTtenen (npy HeobxoanmocTu);

r) cnpaBka opraHoB cryX6bl 3aHATOCTM HaCeneHus O NMPU3HaHWW 3asBUTENSA U YNIEHOB €r0 CeMbMW B YCTaHOBIIEHHOM MNOpsiAKe

6e3paboTHbIMY;

[) Bbinucka U3 EQnMHOro rocygapCcTBEHHOMO peecTpa NpaB Ha HEABMXMMOE MMYLLECTBO U CAENOK C HAM O HanmuyuMu Unv oTCyTCTBUM B

cobCTBEHHOCTH Yy 3aABUTENA U YNEHOB ero ceMb HeABUXUMOIro MMyLLIECTBA;

ﬂ) OOKYMEHTbI O KaﬂaCTpOBOVI CTOMMOCTU 3eMeNibHOro y4vyacTka, Haxoasulerocsa B cobCTBEHHOCTH Yy 3aAaBUTENA N YN1EeHOB ero cemMbMu,

BbljaBaE€Mble OpPraHoM rocyaapCTBEHHOrO KafacTpoOBOro yyeTa;

€) AOKYMEHT, noATBepXaatoLWwnii peabunntaunio penpeccnpoBaHHOro, BblAaHHbIA opraHamu BHyTpeHHux gen unm ®Ch Poccuy;

) [OKYMEHTbI, NOATBEPXAaloLLMe OX0Ab! 3asBUTENS U YIIEHOB Ero Cembi 3a KaneHaapHsblii rof, HeNocpeACTBEHHO NPEeALLECTBYOLLMIA

rogy nogavu 3asBneHus:

- CnpaBKa OpraHoB TEXHWYECKON MHBEHTapusauum 06 MHBEHTapu3aunoHHOW CTOMMOCTU NpuHaanexalmnx Ha npase cobCTBEHHOCTH
XUNbIX NOMELLEeHUN, Aad, rapaxen n MHbIX CTPOEHUN, MOMELLEHNA N COOPYXEHUN. (He 3anpawusaemcs, eciiu omHeceHa K pe3dynbmamam
Heobxodumol u obssamenbHOU ycriyau <HOpMamueHbIM MPaso8biM akmom npedcmasumesibHO20 op2aHa MecmHo20 caMoyrnpaerieHusi

MyHuyunanbHo20 obpa3sosaHusi AMypckol obnacmu>);

- KONWsi HANMoOroBOM AeKknapaumnm No Hanory, ynnayMBaeMomy B CBA3U C NPYMEHEHWEM YTNPOLLEHHOW CUCTEMY HANIOrOOBNOXKEHUS;

- KONWsi HANoroBoM Aeknapauum No eAMHOMY CENbCKOX03ANCTBEHHOMY Hamory;

- KOMMWsi HANOroBOM AeKNapauny No eAMHOMY Haslory Ha BMEeHEHHbI J4oXof;

- CMpaBka O pa3Mepe KOMMEHCALUMOHHON BbINMaThl NWLY, OCYLLECTBMSIOLLEMY YXOA 3@ HETPYAOCNOCOOHbLIM rpaxaaHUHOM;

- cnpaBka O pa3Mepe eQMHOBPEMEHHOIO NOCOBMS XEHLMHAM, BCTaBLWMM Ha y4YeT B MeOAULMHCKNE YUPEXOEHNS B paHHWE CPOKM

6epemMeHHoCTY;

- cMpaBKa O pa3mepe noslydaeMblX exxeMecsivyHbIX Nocobun Ha pebeHka 3a cyeT cpeacTB obnacTHoro GompkeTa;

- CpaBKa O pa3mepe noslydaeMblX exxeMecsvHbIX Nocobun Ha pebeHka 3a cyeT cpeacTB heaepanbHoOro 6oaxeTa;

- CpaBka O pa3Mepe Morny4YaembIX anvMeHTOB;

- cnpaBka u3 uHcnekunn PenepansHON HanoroBow cnyxbbl paioHa (Mo MeCTy XUTEeNbCTBa) O cocTaBe nMyLlectsa (Mnm 06 oTCcyTCTBUM),
HaxopsLwerocs B COGCTBEHHOCTU U NOAMEXaLLero HanoroobnoXeHno (kunble NOMeLLeHUsl, Aayn, rapaxun U UHble CTPOEHWS, NOMELLEeHNs 1

COOPYXXEHWSI, 3eMESIbHbIE Y4aCTKW, TPAHCNOPTHbIE CPeaCTBa);

- CpaBka 0 HOPMAaTUBHOW LIEHE 3EMIU;

- CNpaBKa O AEeHeXHbIX BbiNnatax n KOMneHcauusax, npeaocraBlideMblX B Ka4eCTse Mep counanbHon noaaep>KkKn, CBA3aHHbIX C onnaron

XMNOro nomMelleHus, KOMMyHarbHbIX N TDAaHCNOPTHbLIX YCIYT;



- CpaBKa O AEHEeXHbIX BbiMnaTtax rpaxaaH, NoABepriumMxcs BO34ENCTBMIO paguaummn BcrieacTaue katactpodbl Ha YepHobbinbckon ASC n

AOEPHbIX UCNbITAHUAX Ha CemunanaTtMHCKOM MOSMUIoHe, a Takke BeTepaHam, UHBanngam;

- CnpaBKa O eXeMeCAYHbIX CTpaxoBbIiX BbinnaTtax no 06ﬂ38TeJ’IbHOMy counanbHOMY CTpaxoBaHUK OT HECYACTHbIX Clly4yaeB Ha

nNpou3BoACTBE M NPOdEeCCMOHarnbHbIX 3abonesaHuii;

- cnpaska o HagbaBkax u gonnaTtax Ko BCEM BMAaM BbINMaT U MHbIX COUMAanbHbIX BbiNnaTax, BbiNfadnBaeMblX 3a cyHeT cpeacTts

denepanbHoro 6oopxeTa;

- cnpaska o HagbaBkax u gonnaTtax Ko BCEM BMAaMm BbINMAT U MHbIX COUManbHbIX BbiNnaTax, BbiNadnBaeMblx 3a cyeT cpeacTts

obnacTtHoro boaxeTa;

- CnpaBkKa O OEeHEeXHbIX 3KBUBaneHTax noJjlydeHHbIX 4YyieHaMn CeMbU NbroT N counanbHbIX rapaHTvu7|, BbiNavynBaeMbiX 3a c4yeT

denepanbHoro 6oopxeTa;

- CnpaBKa O AeHeXHbIX 3KBMBareHTax Nony4yeHHbIX YreHamMyn ceMbun NbroT U counanbHbIX FapaHTVIVI, BbiNnla4yMBaeMbIX 3a CHET CpeacTs

obnacTtHoro boaxeTa;

- cnpaska o pa3mepe nosy4yaemoi neHcuu;

- CpaBKa O pa3mepe couunarnbHbIX BbiNnaTt 3aCTpaxoBaHHOIO Nuua;

- cpaBKa O pa3mepe HauncnsieMon BOEHHOWN NeHCUK.

2.8.1. JlokyMeHTaMH, HEOOXOIMMBIMH B COOTBETCTBUH C HOPMATHBHBIMH HPABOBBIMH aKTaMH JJIsl IPEJOCTABICHUS yCIyTH, HEOOXOAUMOI U
00s3aTeNbHON IS MPEJOCTABICHUS MYyHHIIUIIAIbHOH YCIyrH, KOTOPEIE IOJJIeXKaT MOMYyYeHUI0 B paMKaX MEXBEIOMCTBEHHOTO MH(GOPMAIIHOHHOTO
B3aHMOJECHCTBUS MJIM HAXOJATCS B PACIIOPSHKEHUH CaMOW OpPraHH3alMy, MPEeJ0CTaBISAIOIeH HEOOX0AUMYIO U 003aTENbHYIO YCIIYTY, SBISIOTCS BBIITHCKA U3
EnuHoro rocyJapcTBEHHOTO peecTpa IpaB Ha HEJBIDKAMOE HMYIIECTBO U CAENOK C HIM O HAJIHMYUY WIH OTCYTCTBHH B COOCTBEHHOCTH Yy 3asIBUTEIIS M WICHOB €T0

CEMbU HEABMIKUMOI'0 UMYIIECTBA.

2.9. JlokyMeHTHI, yKa3aHHbIe B MyHKTe 2.8, 2.8.]1 aAMUHHCTPAaTHBHOTO pEeTIaMeHTa, MOTYT OBITh IPEACTABICHBI 3asBUTEIEM IO COOCTBEHHOI

WHULUATUBEC.

HcyepnbiBaronuii nepeyenb 0OCHOBAHMI /151 0TKA3a B IPHeMe 10KYMEHTOB, He00X0JUMBIX ISl IIPeJOCTABIeHHSI MYHHIMNAIBHOI yCIyru

2.10. OcHoOBaHuAMKU NS OTKasa B Npueme AOKYMEHTOB, HEOOXOAMMbIX Ans NpefoCTaBfieHUs MyHUUMNAnbHOW yCnyru, He

npeayCMOTPEHBI.

I/IC‘[epl’lblBal{)llll/lﬁ nepeveHb OCHOBaHMIi 1J1s1 NPHOCTAHOBJICHUA

WJIH 0TKA3a B IPeJOCTABIeHHH MYHHUIIUNAILHOH yCIyru

2.11. IlprocraHOBIEHUE NPEIOCTABIEHHUS MyHULIMIIAJIBHON YCIYTH HE NPEAYCMOTPEHO.

2.12. B npenocTaBieHIN MyHHITUIATEHOH YCIyTH MOXKET OBITh OTKA3aHO B CIIydasX:

- HE MPEeJCTaBICHBI IIPEJyCMOTPEHHbIEC MMyHKTOM 2.7 aAMHHUCTPATHBHOTO PErIaMEHTa JJOKYMEHTBI, 00S3aHHOCTb IO MPEICTABICHUIO KOTOPBIX

BO3JIOXKCHA HA 3aABUTCIIA,

- OTBET OpraHa rocy/JapCTBEHHOM BJIACTH, OPraHa MECTHOTO CaMOYIIPaBJIEeHHs JIHOO M0BEOMCTBEHHOH OpraHy rocyJ1apCTBEHHON BJIACTU MIIU OpPraHy
MECTHOTO CaMOYIIPaBIeHHs OPraHU3aIIK HAa MEKBEIOMCTBEHHBIH 3aIIpOC CBUETEILCTBYET 00 OTCYTCTBUH AOKyMEHTA U (WIn) HHPOPMAIUH, HEOOXOIUMBIX JUIS
HNPUHATHA TPAKAaH HA yYeT B KaU€CTBE HYXKAAIOLUIMXCS B JKHMIBIX MOMEIICHUSAX, €CIH COOTBETCTBYIOIIMH JOKYMEHT HE ObUI NPEACTAaBICH 3asBHTENIEM I10
cOOCTBEHHO! HHUIUATHBE, 32 HCKIIOYEHHEM CIIy4aeB, €CIM OTCYTCTBHE TAKUX 3alIPAIINBAEMbIX JOKYMEHTa HIH HHGOPMALUK B PACHOPSLKCHUH TAKUX OPraHOB

Wi opraﬂmaunﬁ TIOATBEPKAACT MPABO COOTBETCTBYIOIIUX I'PAXKAAH COCTOATH HA YUYETE B KaYE€CTBE HYXAAIOIIUXCA B )KWIBIX NOMCIICHUAX

- IIPEACTABJICHBI JOKYMEHTBI, KOTOPBHIC HE MOATBEPIKAAIOT IIPABO COOTBETCTBYIOMINX I'PAXKIAAH COCTOATH HA YUETE B KQUE€CTBE HYKAAIOUIUXCS B XKUJIBIX

TIOMEUICHUAX



- IPeJICTaBJIEeHHE 3asBJICHUS IPa’kIaHUHOM, KOTOPBIA POU3BEN JSHCTBUS, MPUBEAIIHE K YXYAIEHUIO JKHIMIIHBIX YCIIOBUIl, B pe3yabTaTe KOTOPBIX
TaKoH IpakJaHUH MOXKET OBITh IPH3HAH HyXKJAIOMUMCS B JKHIBIX TOMEIICHHUSX, 0 UCTeUEHHS IITH JIET CO AHS COBEPIICHHS YKa3aHHBIX ACHCTBUIL, IPUBEAIINX

K YXY/UIEHUIO )KUITHIIHBIX yCIOBHIA.

ITocne ycTpaHeHHS OCHOBAHHUII s OTKa3a B NMPEIOCTABICHHH MYyHHUIUIANbHOW YCIyTH B ClydasX, IPEeLyCMOTPEHHBIX MyHKTOM 2.12

aJIMMHHUCTPAaTUBHOT'O PErJIaMEeHTa, 3asiBUTEIIb BIPaBE 0OPATUTHCS HIOBTOPHO 3a MOTyYEHHEM MYHHIHIIATbHOMH YCIyTH.

Ilepeyennb ycayr, KOTOpbIe IBJISIIOTCS HEOOXOAHMBIMH U 00513aTeJIbHBIMH 151 IPEI0CTABIEHHSI MYHHIIUIIAILHOH YCIYTH, B TOM YHCIIe

CBE€ICHHUS 0 JOKYMEHTEe (ZlOKyMeHTaX), BblJaBaeMOM (BblllaBaeMbIX) OpraHMsalusiMHy, y4acTBYIOIIIMMH B IIPpe10CTaBJICHUH MyHl/lIIl/lHaJ]BHOﬁ yciayru

2.13. Ycnyroit, HeoOX0AUMOH U 00s3aTeIbHON AT IPEAOCTABICHHS MyHHIUNIAIBHOH yCIYTH, SBISETCS BbIada CIPABOK OpraHaMU TEXHUYECKOI

MHBEHTApU3alMU aIMUHUCTPALMKU Ma3aHOBCKOIroO paiioHa

I[aHHB.}I yciayra npe€aoCTaB/II€TC OPTaHU3alUsAMU 110 CaMOCTOATEIIbHBIM 06paIJ_IeHI/I$IM 3asBUTEIICH.

B pesynbTare nmpenocTaBiaeHus JaHHOH yCIyru 3asBUTEIIO BBIJAETCS CIpaBKa 00 MHBEHTapU3allMOHHONW CTOMMOCTH NpHHAAJIEKAIIUX HAa NpaBe

COOCTBEHHOCTH JKHITBIX HOMemeHHﬁ, Ja4, rapa)l(eﬂ 1 UHBIX CTpOeHHfI, HOMCHIGHI/IP’I n COOpy){(eHI/IfI.

HOpﬂZlOK, pa3Mep H OCHOBaAHHUS B3UMAaHUSA

rocyJapCTBEHHOI MOIJIMHDBI WM HHOM IIATHI,

B3MMaeMo¥i 3a npeaocraBjieHUe MyHP[].ll/ll'laJIbHOﬁ yciayru

2.14. AIMHHHCTpaTUBHBIE IPOIIEAYPEI II0 IPEAOCTABICHUIO MyHHUIUIIATEHOH YCIyTH OCYIIECTBIISIOTCS OSCILIaTHO.

HOpﬂZlOK, pa3Mep H OCHOBaHMA B3UMaHUA IUIaThI 32 NIpeA0CTaB/IeHHE yCayr, HeO0OXO0IMMBIX U 00s13aTeJIbHBIX JJIsl npeaocraBjaeHUs MyHl/ll.[Ml'la.]'lLHOﬁ

YCIYrd, BKJII04asi HHGOPMAIHMIO 0 METOAHKAX pacyeTa TAKOH MIaThl

2.15. Topsok 1 pa3Mep OIuIaThl HE MPEyCMOTPEH aAMUHUCTpalueil borociioBckoro cesbcoBera.

MakcuMa/IbHbIi CPOK 0:KHIAHHMSA B 0OUepedu NPH nojaye 3anpoca

0 TMpe0CTaABICeHNN MYHHIMIIAIBHON YCIYTH, YCJIYTH OPraHU3aliH, Y4acTBYIOIIeil B peA0CcTaBJIeHNH MyHHINNATIbHON YCIYTH, U IPH

MOJIyYeHUH

pesyiibTaTa npeaocTaBjJIeHus TAKHX yCJayr

2.16. MakcuManbHBIH CPOK OXKHIAHUS B OUEpEeaH IIPH MOoAade JOKYMEHTOB JUIs IOIydeHHs MyHHIUNAILHOH yCIyTH U IPH IOIY4YeHHH pe3ybTaTa

MPE0CTABICHUS. MYHULMIIAIBHOM YCIIyrH COCTaBIseT 15 MUHYT.

MakcumanbHBII CPOK OXHJaHUA B OUCPEAU IIPU IOJAa4€ 3arrpoca O MPEAOCTABICHUHU YCIYId U IPU IMOJYYECHUHU pE3ysibTaTa Takoi yCciayru B

OpraHH3alluIo, yUacTBYIOILYIO B IIPEAOCTAaBIEHHN MYHUIUIIAIBHON yCIIyTH, cocTaBseT 20 MUHYT.

CpOK OXugaHua B ovepeanun Ona nonyvYyeHua KOHCynbTauum He OOJKEeH npeBblillaTbh 12 MUWHYT; CPOK OXWaaHuA B o4epegn B cny4vae

npvema no npeasapuTenbHON 3anucu He AOSMKEH NpeBbIlaTh 10 MUHYT.

Mpu nogave 3asBneHus c conyTCTBYOLWMMN OOKYMEHTaMU NOCpeaCTBOM MOYThHI, akca unu Yepes MNMopTtan HeobXOAMMOCTb OXMAAHUS B

o4vyepenmn UCKN4vaeTcs.

ITopsiaok H CPOK perHcTPAIHH 3aIIPOca 3asiBUTEIs 0 HPeJ0CTABIeHHH MyHUIUNAILHON YCJIYrH, YCJIyTrH OPraHu3anuy, y4acTByouiei B

TpeI0CTaBICHHH MYHUIUNIAJIBHON YCJIyTH, B TOM YHCJIe B JIEKTPOHHOH (opme

2.17. HOp?II[OK perucTpanuu 3asaBJIICHUSA U NIPpUJIAra€MbIX K HEMY JOKYMEHTOB MPEAYCMOTPEH HACTOAIUM aJMUHUCTPATUBHBIM PETIIaMEHTOM

MPUMEHHUTENBHO K KOHKPETHON aIMMHUCTPAaTUBHOMN MpoILeaype.

3asiBiicHHE U IpuiIara€MbI€ K HEMY JOKYMEHTBI PETUCTPUPYIOTCA B I€HD UX ITOCTYIJICHUS.



Cpok pernctpaumm obpalleHns 3asaBuTens He JormkeH npeBbiwatb 10 MUHYT.

B cnyyae ecnu 3asBuTenb NpeacTaBun NpaBuiibHO OOPMIIEHHBIN U MOMHbIA KOMMMEKT JOKYMEHTOB, CPOK UX PErMCTpauuy He JOMKeEH

npesblwaTbh 15 MUHYT.

Cpok peructpaumu obpalleHns 3asiBUTENS B OpraHn3aLmio, y4acTBYIOLWYO B NPEAOCTABIEHUN MyHULMNANbHOW YCNYrW, He JOMKEH

npesbiwaTbh 15 MUHYT.

Mpu HanpaeneHun 3asBreHnst Yepea MopTan perncTpaumsi ANEKTPOHHOTO 3asiBMEHWS OCYLLECTBISETCS B aBTOMATUYECKOM PEXMME.

Tpe6osamm K IIOMEIIeHUSIM, B KOTOPBIX NPEeI0CTABJIAIOTCSHA

MYHHIHOAJIbHbIE YCIYTH, YCJIYTH OpraHu3anum,

y4YacTBYIoOIIeil B NPe0CTABICHNH MYHHIUNIAIBHON yCIyTH,

K MeCTaM OKHIaHUHA U MpueMa 33ﬂBl/lTeJ'Iel7[, PasMelIeHuI0 U

odopMJIeHHI0 BU3YATIbHOI, TEKCTOBOH M MY/ IbTUMeANiTHONH HHPOpMaLUU

0 MOPsI/IKe NMPeJoCTABIeHHS] MyHHIHIAIBHOMH yCJIyru

Ilpu opzanuzayuu npedocmaenenus mynuyunanvuou ycayu ¢ OMCY:

2.18. Bxox B 3/aHKE YIOJHOMOYEHHOI'0 OpraHa JOJDKEH OBITh 000pYyNOBaH yNOOHOMW JIECTHHIICH C MOPYYHSMH, a TAaKKe MaHAyCaMH JJIs

6CCHPCHHTCTBCHHOFO NEPEABUIKECHU MHBAJIMAHBIX KOJISICOK.

Ha TEPPUTOpPUH, npnneralomeﬂ K MECTOPACIOJOXKEHUIO YIIOJIHOMOYE€HHOTO OpraHa, 060py[[yIOTC$I ME€CTa IJis1 NapKOBKU HE MEHEC IISATH
ABTOTPAHCIOPTHBIX CPEACTB, U3 HUX HE MEHEEC OJHOIO MECTa - AJId MAapKOBKU CHEUHAJBHBIX TPAHCIIOPTHBIX CPEACTB MHBAJIUIOB. I[OCTyl'l 3asBUTENCH K
TIapKOBOYHBIM MECTaM SIBJIAETCSA OecIIaTHBIM.

[Tpuem 3asBUTENEH U OKa3aHHUE YCIYyTH B YIIOJIHOMOYEHHOM OpraHe OCYLIECTBIISIETCS] B 000COOICHHBIX MeCTaX npuemMa (KabHHKax, CTOMKax).

Mecto mprema ZOIKHO OBITH 000pYJOBAaHO yJOOHBIMH KpeciaMu (CTYNbSIMH) AN COTPYAHMKA M 3asBUTEIS, a TAK)KE CTOJIOM JUIS PacKIagKu

JIOKYMEHTOB.

I/IH(bOpMaI_IPIH [} (baMI/IJ'II/IPI, HUMEHH, OTYECTBE U NOJDKHOCTHU COTPYAHHKA YIIOJTHOMOYEHHOTO OpraHa, OCyHUIE€CTBIIAIOUIETO IIPUEM, Pa3MEIIa€TCA Ha

JIMYHON MH(OPMALIMOHHON TaOINYKe MM Ha pabOo4eM MECTE COTPYIHUKA.

HpPI BXOJ€ B CEKTOP OXKHUIAAHUA O60py[IyCTC$I pa60qee MECTO COTPYAHHUKA, OCYIICCTBIIAIONIETO KOHCYJIBTUPOBAHUE 3asBUTENICH 1O BOIIpOCaM OKa3aHUA

MYyHHLMIAIBHOH YCIIYTH, MPEACTAaBISAIOIETO CIIPABOYHYI0 HH(POPMALMIO H HAMPABIISAIOIIETO 3asBUTEIIS K HY)KHOMY COTPYIHHKY.

CexTop oXuIaHus 000pyayeTcs: KpecIaMHy, CTOIaMH (CTOMKaMH) IS BO3MOXKHOCTH 0(OPMIICHHS 3asBICHUH (3aIIPOCOB), TOKYMEHTOB.

Cektop nHpopMupoBaHUi 000pyayeTcs MHYOPMALMOHHBIMU CTEHJIAMH, COJACPKAIUMHE HHGOPMALUIO, HEOOXOJUMYIO JUIS MOJyUCHUS

MYHHIUIAIGHON YCITyTH.

CTeH/bl JOJDKHBI PAcIoarathCsi B JOCTYIHOM IJIs HPOCMOTPA MecTe, HPEJCTaBIATh MHDOPMALHIO B yAOOHOH s BocupusTus dopme.
HudopmannoHHbIe CTEHAB HOJDKHBI COJEPKATH aKTYalbHYIO0 M HCUEPIBIBAIOIYI0 HHGOPMAUIO, HEOOXOIUMYIO A MOTy4eHHsS MyHHIUNATbHON YCIYTH,
BKJIFOYast 00pas3Iibl 3aMOJIHEHHS JOKYMEHTOB.

2.19.1. Opranusanuy, y4acTByIOIIUE B IPEIOCTABICHUH MyHHIIUIATEHOH YCIyTH, JOJDKHEI OTBEYATh CIISTYIONINM TPeOOBaHUIM:

a) HAJIMYKME 3aIUIIEHHBIX KaHAJIOB CBS3H, COOTBETCTBYIOIINX TpeGoBaHHUAM 3aKoHOIaTeabcTBa Poccuiickoit denepaunu B cdhepe 3aliuThl

nHpopMamy, 00ecednBaomKX HYHKIHOHHPOBAHNE HH(POPMAIIMOHHBIX CUCTEM;

6) HayM4ue HHPPACTPYKTYPBI, 00ECIEUNBAOLICH TOCTY K HH(POPMALMOHHO-TEIEKOMMYHHKAIMOHHO# ceTr "UHTepHeT";



B) HaJIM4YUE€ HE MECHEE OHOI'0 OKHa U IIpUeMa U Bbl/1a4n TOKYMEHTOB.

Pabouee MecTo pabOTHHKA OpraHH3AINN, yIACTBYIONIEH B IIPEIOCTABICHUI MYHHIUNIAILHON YCIYTH, 000pyLyeTcs epCOHANbHBIM KOMIIBIOTEPOM C

BO3MOXHOCTBIO IOCTYIIA K HEOOXOAUMBIM HH(POPMAI[MOHHBIM CHCTEMAaM, [IE4aTalOIMM 1 CKAHUPYIOLIUM yCTPOHCTBAMH.

O6CJ’Iy)KI/IBaHI/Ie 3asiBUTEJEH B OpraHu3anuu, y‘IaCTByIOLHeﬁ B IPEAOCTABICHUN MyHHI.IPIHaJ'II;HOﬁ YCIyru, oCymecCTBIACTCSA B COOTBETCTBHUU CO

ClIeTYIOIMMHU TPeOOBaHUAMM:

a) pueM 3asBUTENCH OCYHIECTBIISACTCS HE MEHEC 3 ,I[Heﬁ B HCJICIIIO 1 HC MCHEC 6 4acoB B JICHB,

0) MaKCUMAaJIbHbIH CPOK OXKUAAHUS B Ouepeu - 15 MUHYT;

VcnoBus KOMq)OpTHOCTI/I npueMa 3asBUTENCH JOJIKHBI COOTBETCTBOBATH CICAYIOIIUM TpeGOBaHI/IHMI

a) HaJM4ue MHQOPMAIMOHHBIX CTEH/IOB, COJEPKAIINX aKTyalbHYIO H HCUEPIIBIBAIOILYI0 HH(POPMAILHIO, HEOOXOAUMYIO ISl TONTY4EHUs HEOOXOANMBIX

1 00s13aTENbHBIX YCIyT, B TOM YHCIIE:

HepeyeHb HeOOXOANMBIX U 00S3aTENIbHBIX YCIIYT, MPEIOCTaBICHIE KOTOPhIX OPTaHU30BaHO;

CPOKH ITPENOCTABICHUS HeO6XOI[I/IMI)IX u 00s13aTETbHBIX ycuayr;

pa3Mepbl IUIATeKEH, yIIauMBaeMbIX 3asIBUTEIIEM IIPH ITOTY4YCHHU HEOOXOAMMBIX H 00s3aTeIbHBIX YCIIYT, HOPSIOK MX YILIAThI;

UHGOPMAIHIO O JOMONHHUTENBHEIX (COMYTCTBYIONIHNX) yCIIyraX, pasMepax U MOpsIKe UX OILIATHI;

MOPSIOK 00KaJOBaHusI JeUCTBUI (Oe3aeiCcTBYS), a TaKKe pelIeHHil pabOTHUKOB OpraHMU3alMH, IPEI0CTABIAIONICH He0OX0AUMBIE U 00s3aTeIbHbIC

YCIIyTH;

nH(OpPMALHIO 0 IPEeTyCMOTPEHHOIT 3aKkoHOAaTeNbCTBOM Poccuiickoit denepaiiin OTBETCTBEHHOCTH paOOTHHKOB OpraHMU3aLMi, PEAOCTABIISIOLINX

HBOGXOHI/IMI)IG U 00sI3aTeIbHbIE YCIIyTH, 3a HApYHIEHUE NTOPAAKA UX IMIPENOCTABIICHUA,

peXHUM paboThl U aJjpeca UHbIX OpraHU3alUii, IPeJOCTaBIAIOINX HEOOXOUMBIE U 00s3aTeNIbHbIE YCIIyTH, HAXOAAMUXCSl Ha TEPPUTOPHU CyOBEeKTa

Poccuiickoii ®enepanmu;

HHYI0 HH)OPMALHIO, HEOOXOAUMYIO [UISl IOy YeHHsT HEOOXOJUMOM 1 00513aTeIbHOM YCIyTH;

0) HamMYKe IPOrpaMMHO-ANIIAPATHOTO KOMIDIEKCa, 00ECIIeUHBAIOIIero JOCTYII 3asBUTeNnell kK EquHoMy mopTary rocy1apCTBEHHBIX M MyHUIUIIAIBHBIX
yeiyr (GyHKIHi), perioHanbHOi HHPOpMaHOHHO# cucTeme "[lopTan rocyJapcTBEHHBIX M MYHHIIMIIATIBHBIX yeayT (GyHKkuumit) AMypckoit obnactu", a Takxke K

nH(OPMAIMH 0 TOCYAAPCTBEHHBIX H MyHHIUIIATBHBIX yCIyrax;

B) HaJIMYME IUIATEXKHOIO TepPMHUHANA (TEPMMHAJA JUIS 3JEKTPOHHOI OIUIAThI), MPEACTABISAIONIEr0 cOO0H MPOrpaMMHO-aIapaTHbil KOMILIEKC,
(QYHKIHOHUPYIONIHH B aBTOMaTHIECKOM PEXHUMe U IpeIHa3HAuYeHHBIH A1l oOecredeHus mpueMa IaTexel oT GU3NIeCKUX JIHIl IPH OKa3aHUHU IUIaTHBIX

HEOOXO/IMMBIX U 00513aTENbHBIX YCIIYT;

T') HaJIU4Ue CTYNbeB, KPEeCeIbHBIX CEeKIuil, ckaMell (0aHKeTOK) M CTOJIOB (CTOoek) AT oopMiIeHHS HJOKYMEHTOB C pa3MelleHneM Ha HHX (GopMm

(6J1aHKOB) JIOKYMEHTOB, HEOOXOMMBIX JUISl ITOTy4YEHUs HEOOXOUMBIX U 0053aTeNbHBIX YCIIyT;

Z[) O(lJOpMHeHI/IC CEKTOpa npueMa 3asBUTENICH C OKHAMH JUI TIpre€Ma M BbIJa4u JOKYMEHTOB I/IH(lJOpMaI_II/IOHHLIMI/I TabIMYKAMU C YKazaHUEM HOMEpa

OKHa, ()aMUJINK, UMEHH, OTYeCTBa (IIPH HAJIMYMHU) U JODKHOCTH PabOTHHKA OPraHU3aIMK, OCYILIECTBIIAIOIETO IPUEM U BbIauy JJOKyMEHTOB.

TTomemenus: opraHu3aniy, IpeaoCcTaBiIsIomeil HeoOXo UMbIe U 00s3aTeIbHbIE YCIYTH, JOJDKHBI OTBEYAaTh TPEOOBAHUSIM II0KAPHOH, CAaHHUTapHO-
SMUIEMUOJIOTNYECKOH 0€30MacHOCTH, a TAKKe JIOIKHBI OBITH 000PYI0BaHbI CPEACTBAMH TOKAPOTYIICHUS U ONMOBELICHNS O BOSHUKHOBEHHH YPE3BbIUaiHOM

CUTyaluu, HHBIMH CPEACTBAMH, OGCCHG‘II/IBaIOI]_II/IMI/I 06e30MacHOCTh U KOM(I)OpTHOC Hpe6LIBaHI/Ie 3asIBUTEIICH.

Tloxa3arenn JAOCTYITHOCTH H KayeCcTBa MYHHIHUINIAJIBbHBIX yCJIYyI

2.20. Tloxa3aTenn JOCTYIHOCTH U KaueCTBa MyHUIIUIAIBHBIX YCIIyT:



1) noctynHOCTh HHGOPMALUU O MOPSAKE U CTAHAAPTE MPEJOCTABICHHS MYHHIMIAIbHONH yCIyrd, 00 oopasuax oGopMieHHs JOKYMEHTOB,
HEoOXOAUMBIX ISl IPEOCTaBICHNS MyHHITUIIATEHOH YCIIyTH, pa3MeIleHHbIX Ha HHpopMauoHHbIX cTengax OMCY, Ha caiiTe pernoHanbHOH HH(POPMAIIMOHHON
cuctemsl "TlopTan rocyaapCTBEHHBIX H MyHHULMIATIBHBIX YeayT (QyHKimit) AMypckoit obnacti", B GpeaepanbHOi rocyaapCcTBEHHON HHGOPMALIMOHHON cucTeMe

"EUHBINA TOpTai rocyAapCTBEHHBIX M MyHUIUNANBHBIX yoryr (Gynknuii)" (nanee — [Topran);

2) 1OCTYHMHOCTh MH(GOPMHUPOBAHHUS 3asiBUTENCH B ()OpME MHIMBHUIYaTbHOTO (YCTHOTO MIIM TUCbMEHHOT0) HHPOPMUPOBAHHS; ITyOIMYHOTO (YCTHOIO

WM IACBMEHHOT0) HH(POPMHUPOBAHHS O HOPSIKE, CTAHAAPTE, CPOKAX MPEOCTaBICHHS MyHUIIUIIAIBHON YCITyTH;

3) cobuoieHre CPOKOB UCIIOJIHEHUS QJIMUHUCTPATUBHBIX TPOLEAYD;

4) cobmroeHre BpeMEHU OKHUJAHHS B OUepeH IIPH I0Jade 3arIpoca O IpefoCcTaBIeHHN MyHUIUIAIbHON YCIyTH U IIPH IOJy4YeHUH pe3ylbTaTa

MPeI0CTaBICHNS] MyHUIIUTIAIBHON YCITyTH;

5) cobmonenue rpaduka pabOTHI ¢ 3asIBUTSISIMH 10 IPEJOCTABICHUIO MyHUIUNIAIBHO yCIIyTH;

6) nonst 3asiBUTENIEH, HOMYYUBIINX MYHUIMIIANIBHYIO YCIYTY B 3JIEKTPOHHOM BHJIE;

7) KOJIMYECTBO BSaHMOHeﬂCTBMﬁ 3asBUTEIIS C NOJDKHOCTHBIMU JIMITAMU IIPU IIPEAOCTABICHUN MyHPILIPIHaJIBHOﬁ YCIYTH U UX IPOJAOJIKUTEIIBHOCTD,

8) BO3MOKHOCTD MOJTy4YeHHUs HHOOPMALUK O XO€ NPEJOCTaBICHHUS MYHHIUIIAIBHOM YCIYTH, B TOM YHUCIE C UCIIONB30BaHNEM HH(OPMAILHOHHO-

TEICKOMMYHUKAITUOHHBIX TeXHOJIOFPIﬁ;

9) BO3MOXXHOCTb ITOJIy4€HUS! MyHHUIUNAIBHONW yCIyrd B MHOTO(YHKIIMOHAIBHOM LEHTPE NPEA0CTABICHUS TOCYIaPCTBEHHBIX U MYHUIUIATbHBIX

yCIyT.

WHble Tpe6oBaHMA, B TOM YMCrie YYMTbIBalOLMe 0COGEHHOCTHU NpeAocTaBNeHUss MyHULMnanbHoi ycnyru B
MHOTrO(OYHKLMOHamNbHbIX LIeHTPax NpegoCcTaBleHUA rocyAapCTBeHHbIX U MyHULMNANbHbIX YCIYr U 0COGEHHOCTU NpeAoCTaBNeHUsA

MYHULMNanbLHOW yCcnyru B 351IeKTPoHHoU hopme

2.21. NpepocTtaBneHne MyHUUMNanbHOW ycnyrm Mmoxet O6biTb opraHusdosaHo OMCY no npuHUuny «0AHOro OKHay», B COOTBETCTBUM C
KOTOPbIM MpeAoCTaBneHne MyHULMNAaNbLHON YCNyrm OCyLecTBNSETCs Nocne OAHOKPaTHOro obpalleHuns 3asiBUTENs C COOTBETCTBYIOLLMM 3anpoCoM,
a B3avMofeNcTBMe C opraHaMu, NpeAoCcTaBnsAoWNMN rocyAapCTBEHHbIE YCYTU, UMW OpraHamu, NPeAoCTaBnSioOWUMU MyHULMNANbHbIE YCIYTH,

ocyulecTBndaeTcA be3 ydacTua 3aaBuUTenAd.

2.22. NpepocTaBneHne MyHMUMNanNbHOM yCAyrm MOXeT OCYLLEeCTBNATLCA B 3NeKTPOHHON dopme yepes MopTan, ¢ ncnonb3oBaHueM

3NEKTPOHHON MOAMUCU N YHUBEPCArbHOW 3NIEKTPOHHOM KapThbl.

2.23. MNepeyeHb KnaccoB CpeacTB 3MEKTPOHHON NoAMNMCK, KOTOpble AOMYCKalOTCHA K UCNONb30BaHMIO Npu obpalleHun 3a nonyyYyeHnem
MYHULMNANbHOW yCryru, Oka3blBA€MON C MPUMEHEHMEM YCUNEHHON KBanMduULUMPOBaHHOW SNEKTPOHHOM NognucK, onpeaensieTcsi Ha OCHOBaHUU
yTBEPXAAaeMOon YNOoNHOMOYEHHbIM hbefepanbHbiM OpraHoM UCMONHUTENBbHOW BRacTn No cornacoBaHuio ¢ PegepanbHor cnyxbon 6esonacHocTn
Poccuiickon ®egepaumm mogenum yrpo3 6e3onacHocT MHopMaLum B MHOPMaLMOHHON cUcTeMe, NCMonb3yeMon B Liensx npuemMa obpalleHni 3a

nonyyYeHMeM MyHULMNanNbHOW ycnyrm n (unv) NnpeaocTaBneHns Takom yCryru.

2.24. TpeboBaHUS K ANEKTPOHHbLIM AOKYMEHTaM U 9MEKTPOHHBLIM KOMUSIM JOKYMEHTOB, NpefocTaBnsieMbiM Yepes [NopTan:

1) paamep oagHoro cawna, npegocTtasnsemoro vyepes loptan, cogepxalwero 3NeKTPOHHbIN OKYMEHT UMW SMEKTPOHHYI0 KOMUIo

OOKyMeHTa, He AomkeH npesbiwaTb 10 M6;

2) yepes lNMopTan gonyckaeTtcst npegocTaBnaTe dannsl cnegytowmx dpopmaTos: docx, doc, rtf, txt, pdf, xIs, xIsx, rar, zip, ppt, bmp, jpg,

jpeg, gif, tif, tiff, odf. NpepocTaBneHne annos, nmeoLMX PopmaTbl OTANYHBLIX OT yKa3aHHbIX, HE JOMNyCKaeTCs;

3) pokymeHTbl B popmaTte Adobe PDF gomxkHbl 6biTb OTCKaHMpOBaHbl B YepHo-6enom nnbo cepom LBeTe, obecneymBatowem
CoXpaHeHue BCeX ayTeHTUYHbIX MPU3HAKOB NOASIMHHOCTU (KayecTBO - He MeHee 200 Toyek Ha AMM, a UMEHHO: rpaduyeckon nognucu nuua,

reyaTtu, yrmnoBoro wramna 6naHka (ecnv NpMeMneMo), a TaKkKe PEKBU3UTOB [JOKYMEHTA;

4) xaXabln oTAENbHbIA AOKYMEHT AOMKEH ObiTb OTCKAHMPOBAH M 3arpyxeH B CUCTEMY Noaayn JOKYMEHTOB B BuAe OTAeNbHOro danna.



KonuyecTtBo ¢hannos AOMKHO COOTBETCTBOBATb KONMMYECTBY JOKYMEHTOB, NpeAcTaBnsaemMbix yepes MopTtan, a HaMmeHoBaHMe annoB AOMKHO

No3BoNATbL NOEHTUPULMPOBATL AOKYMEHT U KOSIMYECTBO CTPAHWL, B JOKYMEHTE;

5) daninbl, npegocTaBnseMble Yepes [NopTan, He 4OMKHbI CoAepXaTb BUPYCOB M BPEAOHOCHbLIX MPOrpamMm.

3. COCTaB, nmocjieA0BaTeJIbHOCTH H CPOKH BBINOJTHEHHUSA

aIMHHHCTPATHBHBIX NPOLEIYP, TPeGOBAHUS K HX BBHINOJTHEHHIO

3.1. IlpenocraBieHne MyHHLHIIATBHO! YCIYTH BKIIIOYAET B ¢e0sl CIEAYIOLINE aAMUHUCTPATUBHBIC IPOLIEYPBL:

1) mpueM U pacCMOTpPEHHUE 3asBICHUN O PeJOCTaBICHUH MyHHUIUIAIBHOH YCIyTH;

2) HanpaBJIeHUE MEXBEJIOMCTBEHHBIX 3alIpOCOB B OpraHbl FOCYJapCTBEHHON BJIACTH, OpPraHbl MECTHOTO CaMOYIIPaBJIEHHUs U M1OJIBEIOMCTBEHHBIE STUM

OpraHaM opraHU3aluu B CiIy4dae, €CIIN ONPEACIICHHBIC JOKYMEHTLI HE ObLTH TIPEACTABIICHBI 3aIBUTEIIEM CaMOCTOATEIILHO,

3) npunsitue OMCY peleHus 0 IOCTAHOBKE HA YUET WM PEIICHUs 00 OTKa3e B IOCTAHOBKE HA YUeT;

4) BbIJ1ada 3asBUTEIIIO PE3YyJIbTaTa MMPEAOCTAaBICHUA MyHPII.[HHB.J'ILHOfI yciayru.

OcHoBaHMeM JUIs Hayana MpeJoCTaBIeHNs] MyHUIUNIAIBHON YCIIyTU CIIY KUT IOCTYNHUBLIEE 3asBJIE€HUE O NIPEI0CTaBICHUH MyHULIUNAIBHON yCIIyTH.

Brnox-cxema npenocTaBieHNs MyHHIIUIATEHOH YCIyrH IpuBeeHa B [IpunoxeHnu 3 K aIMIHUCTPAaTHBHOMY PEIIaMeHTY.

IIpuem n paccMoTpeHue 3asiBJIEHHI 0 PEOCTABICHHH MYHUIIMIIAJILHO yCIyrn

3.2.0cHOBaHMeM JUIsl Hayalla UCTIOJIHEHHS aIMUHICTPATUBHOM IpoLeaypsl sBisercs obparienue 3assurtens B OMCY uinu B MOI] ¢ 3asBieHueM o

HPE0CTaBIEHHU MyHUIUNIAIBHON yCITyTH.

Oo6parnieHre MOXKeT OCYIIECTBIAThCS 3asiBUTENIEM JIMIHO (B OYHOHU (hopMe) U 3209HOH GopMe MyTeM II0Ja4H 3asBICHHS U HHBIX JOKyMEHTOB.

OuHas opma 1ogauu JOKYMEHTOB — [10/1a4a 3asBJICHUS U MHBIX JJOKYMEHTOB IIPH JINYHOM IPUEME B HOPsIKe oOLIei ouepeiu B IPHEMHbIC Yachl I
II0 TIpe/iBapHUTeNbHOM 3amucy. [Ipu ounolt Gpopme momaun JOKyMEHTOB 3asiBUTEIIb OAET 3asBICHHUE U JOKYMEHTSHI, yKa3aHHbIE B MyHKTe 2.7 aAMHHHCTPATUBHOTO

pernaMeHTa, B OyMa)KHOM BHUJIE, TO €CTh JJOKyMEHTbI YCTAHOBJICHHON (hOPMBI, C(HOPMHPOBAHHBIC HA OYMa)KHOM HOCHTEIE.

3aoynas GopMa mosauu JOKYMEHTOB — HAIpaBICHHUE 3asABICHUS O MIPEAOCTaBICHIN MyHUIMIATBHON YCIYTU M UHBIX JOKyMEHTOB IIO IIOYTe, Yepe3
caiiT rocyaapcTBeHHONH MHPOpPMAaLUOHHOM cucTembl "EAMHBIN mOpTal rocy1apCTBEHHBIX M MyHHUIMIAIBHBIX ycayr (GpyHKuuil)", caiiT pernoHanbHOU
nHpopManuoHHOH cuctemsbl "I[lopTax rocyJapcTBEHHBIX U MYHHUIUIIANbHBIX ycIyr (pyHKnuit) AMypckoi obmactu" (manee Taxke — Ilopram) unu B

(hakCUMHUIIBHOM COOOIICHHH.

IIpu 3a0uHOi PopMe momauu JOKYMEHTOB 3asBUTEIb MOXKET HAIPAaBHUTh 3asBICHHE U JOKYMEHTHI, yKa3aHHbIE B IyHKTE 2.7 aAMUHHCTPAaTUBHOTO
periameHTa, B OyMa’kHOM BHJE, B BHJIE KONMI JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, 3JIEKTPOHHOM BHJIE (TO €CTh IOCPEACTBOM HANpPABJIEHHs IEKTPOHHOIO

JOKYMEHTA, IOAIMUCAHHOI'O 3J'ICKTp0HHOfI HOHI’II/ICLIO), a TaKXXe B 6yMa)KHO-3J'IeKTp0HHOM BHIC.

Hampapienne 3asBiaeHns U JOKYMEHTOB, YKa3aHHbBIX B IMyHKTE 2.7 aAMMHUCTPATUBHOTO PErIaMeHTa, B OYMaKHOM BHJIE OCYIIECTBISETCS 110 10YTe,

3aKa3HbIM ITUCbMOM, a TaK¥XXC B q)aKCI/IMI/IJ'II)HOM COOGII_IBHI/II/I.

IIpu HanpaBieHUH NaKeTa JOKYMEHTOB I10 TI0YTE, JTHEM [TOJYUEHHUS 3asBICHUS SBISETCS A€Hb Noly4yeHus nucbma B OMCY

Hanpasnenue 3asBineHus U JOKyMEHTOB, yKa3aHHBIX B IIYHKTe 2.7 aAMHHHCTPATHBHOTO PErIaMEeHTa, B dJIEKTPOHHOM BHJC U (HIHM) KOIHH dTHX
JIOKYyMEHTOB B OyMa)XHO-3JICKTPOHHOM BHUJI€ OCYIIECTBISACTCS MOCPEACTBOM OTIPABICHHS YKa3aHHBIX JOKYMEHTOB B 3JIEKTPOHHOM BHJE M (MJIM) KONUii

JIOKYMEHTOB B OyMaKHO-2JICKTPOHHOM BHJIe Uepe3 NUYIHbIN kabunet [loprana.

OO6palieHue 3asBUTENEH 3a NMPEJOCTABICHNEM MYHHUIMIAIbHON yCIYrH C MCIOJIb30BAHUEM YHUBEpCAIbHOW 3y1eKTpoHHOHU KapThl (YOK)
ocymecTBiseTcs 4epe3 IlopTan 1 mOCpeCTBOM arnapaTHO-IPOrPaMMHBIX KOMIUIEKCOB — MHTepHeT-knockoB. M nenTudukanus 3asBuTenss o0ecrnednBaeTcs

3JIEKTPOHHBIM WACHTH()HKAIMOHHBIM MPHIIOKEHUEM C UCIIOIb30BAHUEM COOTBETCTBYIOIIETO CEPBHUCA €IMHON CHCTEMbI HACHTU(QUKALNY U ayTeHTU(UKALIIH.

IIpu HampaBieHHH IakeTa JOKyMEHTOB depe3 IlopTan B 2IeKTPOHHOM BUAE U (WIM) KOMUU JOKYMEHTOB B OyMa)XHO-IJIEKTPOHHOM BHJE, THEM



TI0JTy4€HHUS 3aABJICHUA ABJIACTCA J€HD PErUCTPALIMK 3asABJICHUA HA HopTane.

BHeKTpoHHOC C006IJ_I6HI/IC, OTIHPABIICHHOEC Y€PE3 JIUYHBIA KaOUHET HopTana, I/IﬂeHTI/Iq)I/ILII/IpyeT 3asBUTEII U ABISACTCA IMIOATBEPIKACHUEM BBIPAXKECHUS UM

CBOCH BOJIH.

TIpoBepka MOMIMHHOCTH AEHCTBUTENEHOCTH YCUICHHON JJIEKTPOHHOH MOAMHCH, KOTOPOH MOJNHUCAHbl JOKYMEHTHI, IPeICTaBICHHbIE 3asBUTEIEM,
ocymectsisiercs crnenuanuctom OMCY ¢ ucroibp30BaHHEM COOTBETCTBYIONIEIO CEPBHCA CMHOI CHCTEMBI HICHTU(GUKALNY U ayTeHTH(UKALMU B TOPSIIIKE,

YCTaHOBJIEHHOM MUHHCTEPCTBOM CBSI3H U MAacCOBBIX KOMMyHuKaiuii Poccuiickoit denepanun.

B nensx mpejgocraBieHHs MyHHLHUNAIBHOM YCIyTH B 3JIEKTPOHHON (opme ¢ ucnons3oBanueM [loprana ocHoBaHMEM /Ul Hadalla MPEJOCTaBICHHS
MYHHIUIAIBLHONW yCIYTH SIBISETCS HalpaBJIeHUE 3asBUTENEM C HcIolb3oBaHueM [loprana cBeneHuil U3 NOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaThu 7

®denepanbHoro 3akona ot 27.07.2010 N 210-®3 "OG6 opraHu3aluy NpeoCcTaBIeHUs FOCYAapCTBEHHbBIX U MyHUIIMIIAIbHBIX YCIyT".

Hanpasnenue xonuit JOKyMEHTOB, yKa3aHHBIX B IIYHKTe 2.7 aAMHHHCTPAaTHBHOTO pETrIaMeHTa, B OyMa)KHO-JIEKTPOHHOM BHIE MOXKET OBITh
OCYIIECTBIICHA OCPEJCTBOM OTIPABICHUS (haKCHMHIIBHOTO coo0meHns. B 3ToM ciydae, 3asBUTEIb, OCIE OTIPABKU (PAKCHMHUIBHOTO COOOIIECHUS MOXKET

MOJTy9UTh PETUCTPAHOHHBIA HOMEp, I03BOHHB Ha Tene(oHnHbI Homep OMCY.

TIpu obpaieHny 3asBUTENS 32 IPEOCTABICHUEM MYHUIUIIATBHOM YCIyT ], 3aiBUTEIIIO Pa3bsACHAETCS HHPOPMAILHS:

— O HOpMAaTUBHbIX NMPaBOBbIX aKkTaxX, peryanpyowmx ycrnosua n nopaaok npeaocrasneHna MyHVILlVII'IaJ'IbHOVI ycnyru;

— O CpOKax npegocTaBlieHNA MyHVILl,VII'IaJ'IbHOVI ycnyru;

-0 TpeGOBaHVIﬂX, npeabaBnsemblX K opMe 1 nepeyHio OOKYMEHTOB, HeobxoanMbIX Ans npenocrtaBneHna MyHVILlVII'IaJ'IbHOVI ycnyru.

Tlo sxemanmio 3asBuTeNs HHGOPMANU O TPeOOBAHUIX K (JOPME U MEPEUHIO JOKYMEHTOB, HEOOXOUMBIX IS IPEIOCTABICHUS MyHUIUIIAIBHON YCIIyTH,
TaK)Ke MOXET OBITh IPEJICTABICHA €My COTPYJAHHKOM, OTBETCTBEHHBIM 3a HH)OPMUPOBaHKE, Ha OYMa)>KHOM HOCHTEIIE, OTIIPaBiIeHa (JaKCUMHIIBHOMN CBSI3bIO MITH

TIOCPEACTBOM BJIEKTPOHHOT'O COOGIHCHI/ISI.

TIpu ounoit hopme Mojaun JOKYMEHTOB, 3asBICHUE O MPEAOCTABICHUM MYHUIUIIATEHON yCIIyTH MOXET ObITh O(OPMIICHO 3asiBUTEIIEM B XOJI€ NIPHEMa,

160 O(i]OpMJ'ICHO 3apaHee U NPUIIOKEHO K KOMIIJICKTY TOKYMEHTOB.

B 3asBnennn YKa3bIBaIOTCA CIECAYIOIINE 00s3aTeNbHBIC PEKBU3UTHI U CBEACHUA:

CBCOCHUS O 3a4BUTCIIC ((baMI/IJ'II/I}I, HUMA, OTYCCTBO 3aABUTCIIA - @HSH‘ICCKOI‘O J'II/II_Ia);

JIJaHHBIC O MECTE HaXOXJCHHMA 3asBUTEINCH (agpec perucTpaltu M0 MECTY JKHUTENIbCTBA, aJpec MecTa (paKTHUECKOTro MPOKHBAHUS, OYTOBbIC

PEKBU3HTHI, KOHTAKTHBIC TEIE(OHBL);

IpeIMET 00palleHHUs;

KOJINYECTBO NPEACTABIICHHBIX JOKYMEHTOB,

JlaTa rnoga4vuy 3asBJICHUA,

TIOJITHUCH JINIA, ITOJABUICTO 3asBJICHUC.

ITo npockbe oOpaTHBIIErocs JMIIA, 3aSBICHUE MOXET OBITH O(OPMIICHO CIIELHATNCTOM, OTBETCTBEHHBIM 32 IIPUEM JOKYMEHTOB, C HCIIOJIb30BAHUEM

TIPpOrpaMMHBIX CPEACTB. B atom Clryvdae 3asABUTEIIb COGCTBCHHOpy‘IHO BITKCBIBACT B 3asBJICHHUEC CBOIO CI)aMI/IJ'H/IIO, UM 1 OTYECTBO, CTABUT JaTy U MOAIHNCH.

Cneuuanucn OTBETCTBEHHBIH 32 TIpUEM JOKYMEHTOB, OCYIICCTBIACT CICAYIOIINE JIEHCTBHUS B X0J1€ NpueMa 3asiBUTEIIA:

— YCTaHaBnuMBaeT npegmer OGpaIJ.l,eHVIﬂ, npoesepAeT JOKYMEHT, y,D,OCTOBepﬂ}OLLI,VIVI JINHHOCTb;

— npoBepsAeT NOSIHOMOYUNA 3aaBUTENA,

— npoBepdaeT Hann4yne Bcex AOKYMEHTOB, HeobxoAuMbIX Ans npegoctaBneHusa MyHVILlVIﬂaHbHOVI ycnyru, KotTopble 3adaBUTENb 0b6s3aH

npefocTaBUTb CaMOCTOATENbHO B COOTBETCTBUM C MYHKTOM 27 aAMUHNCTPATUBHOIO pernamMmeHTa;



— npoBepsAeT CoOoTBETCTBME NpeacTtaBfieHHbIX JOKYMEHTOB Tpe6OBaHVIF|M, YyOOCTOBEPAACH, YTO:

JOKYMEHTBI B yCTAHOBJICHHBIX 3aKOHOAATEJIBCTBOM ClIydasiX HOTAapUAJIbHO YAOCTOBEPCHBI, CKPCIUICHBI II€YATAMU, UMECIOT HaJJIEKAlUE MOAIIUCH

CTOPOH UJIN ONPEACIICHHBIX 3aKOHOAATEILCTBOM JOJIKHOCTHBIX JIUIL]

TEKCThI JOKYMEHTOB HallMCaHbl pa36optuo, HaUMEHOBAHHUA FOPUANYECKUX JIUIL - 0e3 COKpAaIllEHH, C YKa3aHUEM UX MECT HaXOXKACHU,

CbaMI/IJ'II/II/I, HUMCHA U OTYCCTBA (1)1/131/1!1601(1/1)( JINI, KOHTaKTHBIC Teﬂe(l)OHI)I, azpeca uX MECT KUTEIbCTBA HAalTUCAHBI ITOJTHOCTBIO,

B JIOKYMCHTaX HET NOAYUCTOK, IIPUIHUCOK, 3a4YCPKHYTHIX CJIOB KU MHBIX HEOIOBOPEHHBIX ncnpaBneHnﬁ;

JAOKYMEHTBI HE UCIIOJTHEHBI KapaHJaIloM;

JOKYMEHTBI HE UMEIOT CEPHE3HBIX nospe)meﬂnﬁ, HaJIM4YMUEC KOTOPBIX HE MO3BOJISIET OAHO3HAYHO UCTOJIKOBATh UX COACPIKAHUE,

— NpUHUMaeT pelleHne o npuemMe y 3adaButend npeacrtaBlieHHbIX JOKYMEHTOB;

— BblAaeT 3adaBUTENO yBeJOMJIeHUe C ONnUCblo NpeacTaBlieHHbIX JOKYMEHTOB N YKa3aHueM AaTbl UX NPUHATUA, noaTBepXjakwee
NPUHATNE OOKYMEHTOB COrfacHo MpunoxeHuto 5 k HacToAwemMy agMUHUCTPATUBHOMY pernamMmeHTy, peructpupyeTt npuHAToe 3adaBlieHne u

DOOKYMEHTbI;

— npu Heob6XxoAMMOCTM M3roTaBnuBaeT Konuu npeacTtaBfieHHbIX 3adBUTENeM OOKYMEHTOB, BbINOJIHAET Ha HUX HaAnNuUCb 06 nx

COOTBETCTBUW NOAMMHHBIM 3K3eMnnsapaMm, 3aBepseT CBOEN NOAMNUCHIO C YyKazaHuem dhamMunumn n MHULManos.

HpI/I YCTaHOBJIEHUU q)aKTOB OTCYTCTBUA HCO6XOZ[I/IMLIX JAOKYMEHTOB, HECOOTBETCTBUSA NNPEACTABIICHHBIX JOKYMEHTOB Tpe60BaHPI$[M, YKa3aHHBIM B
HaCTOALIEM aIMUHUCTPATUBHOM PErjIaMEHTE, CIICIUAINUCT, OTBETCTBEHHBIH 3a NpUEM NOKYMEHTOB, YBCAOMIIACT 3aABUTEIA O HAJIUYUN HpeHﬂTCTBl/lﬁ JJIA
TIPpEeaOCTaBICHUA MyHHHHHaHLHOﬁ yciayru, 0O0BACHSIET 3asBUTEIIO COAEPIKAaHUE BBIABIICHHBIX HEJOCTATKOB B IIPEACTABIICHHBIX JOKYMEHTAaX U MPEAJIara€T NpUHATh

MepBbI 10 UX YCTPAHEHHIO.

HpI/I OTCYTCTBUH Yy 3aABUTEIIA 3aAIIOJTHEHHOT'O 3asIBJICHUS UJIM HEIIPABUIIBHOM €T0 3aIllOJIHEHUU CHEIUAIUCT, OTBETCTBEHHBIN 3a IIpueEM JOKYMEHTOB,

TIOMOTacT 3asiBUTECIIIO 3all0JIHUTD 3asBJICHUC.

ITo uroram ucnoxHEHUS aL[MI/IHPICTpaTHBHOﬁ MIpOUEAYPHEI 10 IIPUEMY NJOKYMEHTOB CIIEIIUAIIUCT, OTBETCTBEHHBIN 3a IpueEM TOKYMEHTOB, (bopMI/IpyeT

KOMIUIEKT JOKYMEHTOB (,EleJ'lO) 1 IIEPENacT €ro CrieuaaIucTy, OTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOC B3aMMO/ICHCTBHE.

I[.TII/ITeJ'II)HOCTI) OCYIIECTBJICHHUS BCEX HBOGXOHI/IMI)IX HCﬁCTBHﬁ HE MOXKET NPEBLIIIATH 15 MUHYT.

Ecnu 3asBUTENH 0OpATUIICS 320YHO, CIICLIMANIUCT, OTBETCTBEHHBIN 32 PUEM JIOKYMEHTOB:

— perncTpupyert ero nog nHansuayasribHbIM NOpAAKOBbIM HOMEPOM B IeHb NOCTYNJNIEHNA OJOKYMEHTOB B VIH(hOpMaLI,VIOHHyK) cucrtemy;

— npoBepsieT NPaBUIIbHOCTb OPOPMIIEHUSA 3asBNEHUs, Npu NOCTyNnnNeHnn 3aaBneHna no no4vTte unam B akCUMUNbLHOM coobLeHnn, n

NPaBUbHOCTb OPOPMIMEHNS UHBIX OOKYMEHTOB, NOCTYNUBLUUX OT 3adABUTENA;

— npoBepdAeT npeacTaBneHHble JOKYMEHTbl Ha NnpegMeT KOMMNMEeKTHOCTU;

— OoTnpaBnsdeT 3adaBUTENIO yBEeAOMINEHUE C ONMUCBbIO NPUHATBIX JOKYMEHTOB U YKa3aHMeM OaTbl UX NPUHATUA, noATBepXXaakLllee npuHaTue

[IOKYMEHTOB (0TKa3 B MPUHATUW [OKYMEHTOB).

yBe[IOMIIeHI/Ie HamnpaBJIS€TCA 3asIBUTEII0 HE MMO3AHEEC AHA, CICAYIOMIETO 3a JHEM IIOCTYIIJICHUS 3asABJICHUS U JOKYMEHTOB, CHOCO6OM, KOTOpLIﬁ

UCIIOJIb30BA 3asBUTEIb [IPH 3209HOM O0pAlleH!H (3aKa3HBIM MHUCHMOM II0 T10YTE, B SJIEKTPOHHOM COOOIIEHHH, B PaKCHMUIIBHOM COOOIICHHH).

B cnyuae ecnu Hapsgy ¢ HCUEPHBIBAIOI[UM IE€PEUHEM JOKYMEHTOB, KOTOPHIE 3asBUTENb NOIDKEH NPEIOCTABHTH CAMOCTOSTENBHO, OBIIN
[IPEeIOCTABIICHBI IOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.8. aIMUHUCTPATUBHOIO PErJIAMEHTa, CIIEIIMAJIICT, OTBETCTBEHHBIN 32 PHEM JOKYMEHTOB, IPOBEPSIET TaKHe
JIOKYMEHTHI Ha COOTBETCTBUE TPEOOBAHHAM, YCTAHOBICHHBIM B aIMUHHCTPATHBHOM perilaMeHTe, U (eC/IU BBIIBICHBI HEJOCTATKH) YBEJOMIISET 3asBUTEIS O
HE0OX0JMMOCTH yCTPAHEHUsI HEJOCTATKOB B TAKMX JIOKYMEHTAX B TPEXHEBHBIN CPOK JIMOO (€CiIM HEOCTATKU HE BBISBICHBI) IPUKIIA/BIBACT JOKYMEHTHI K JIeITy

3asBUTEIIA U PETUCTPUPYET TaKUE€ NOKYMEHTEI B O6I.[IeM TIOpsAZIKE.



Henpeucrasneﬂne TaKUX NOKYMEHTOB (l/lﬂl/l HE HUCHpPABJICHUE B TAKUX JOKYMEHTAaX HEAOCTATKOB 3asBUTCIEM B TpeXLlHCBHbIﬁ CpOK) HE ABJIACTCA

OCHOBAaHHUEM JJIs1 OTKa3a B IPUEME JOKYMEHTOB.

B ciyuae ecnu 3asBUTENb HE MPEJCTABHI JOKYMEHTbI, yKa3aHHbIC B IyHKTE 2.8. aMHHHCTPATUBHOIO periaMeHTa (MM He UCIIPaBUII HEJJOCTaTKH B
TaKHUX JOKYMEHTaX B TPEXIHEBHBIH CPOK), CHEI[HAINCT, OTBETCTBEHHBII 3a IIPHEM JJOKYMEHTOB, IIepeaeT KOMILIEKT JOKYMEHTOB CICI[HAINCTY, OTBETCTBCHHOMY
3a MEXBEJOMCTBEHHOE B3aMMOJIEHCTBUE, /ISl HalpaBJIEHUS MEXBEIOMCTBEHHbIX 3allpOCOB B OpraHbl (OpraHu3anuu), yKa3aHHble B NMyHKTe 2.3

AIMUHUCTPATUBHOTO PETIIaMEHTA.

CpOoK MCIOJIHEHUSI aIMUHUCTPATUBHOM MPOLIELypbl COCTABISAET He Oosiee 15 MUHYT.

PesynpraToM agMHHUCTPATUBHOI IPOLEAYPHl IBISLETCS MPUEM U PETHCTpAlHs JOKYMEHTOB, IPEJCTaBICHHBIX 3asgBUTENIEM, THO0 yBeIOMICHUE
3asfBUTENS O HEOOXOJUMOCTH TepeoOpMIIEHHs NPEACTABICHHOTO 3asBJICHUS (MCIPABICHUH MM JOYyKOMIUIEKTOBAaHUH JOKYMEHTOB) JINOO HalpaBlICHUE

3asBUTEIIIO YBEAOMIJICHHS O BO3BPATE MPEACTABICHHBIX JOKYMEHTOB C MOTUBUPOBAaHHBIM 00BsICHEHHEM IIPUYUH OTKa3a B PaCCMOTPEHUHU 3asABJICHUS 110 CYLIECTBY.

HarlpaB.neHne MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl rocy}:[apcn;eﬂﬂoﬁ BJIACTH, OPraHbl MECTHOI'0 CaMOYIIpaBJIeHHUA U IOABEIOMCTBEHHBbIE

3THM OPraHaM OpPpraHu3aluM B ¢jaydae, €CJIH ONnpeae/ICeHHbIC TOKYMEHThI He ObLIIH npeacTaB/eHbI 3aABUTE/IEM CaAMOCTOATEIBHO

3.3. OcHOBaHHEM JUIs Haydana OCYLIECTBJICHUA a,ZI,Ml/lHI/ICTpaTl/IBHOﬁ npoueaypsl sABJIACTCA IMOJYYECHHUE CHEIUATUCTOM, OTBETCTBECHHBIM 3a
MECKBECOIOMCTBCHHOC B3aHMOHCﬁCTBHC, JOKYMEHTOB U I/IH(bOpMaHI/II/I JUISL HalTpaBJICHUS MEKBEJOMCTBEHHBIX 3alIPOCOB O IOJYYEHUN JOKYMEHTOB (CBC[ICHI/Iﬁ us3

HUX), YKa3aHHbBIX B ITyHKTE 2.8. aJIMUHUCTPATUBHOTO PErJlaMeHTa.

CHGHI/ISJII/ICT, OTBETCTBEHHBIN 32 MECKBCIOMCTBECHHOC BBaHMOHeﬁCTBHC, HE IO3JHEE AHS, CICAYIOLIETO 3a THEM IIOCTYIIICHUS 3asIBJICHU:

* ohopMIIeT MEXBEJIOMCTBCHHBIE 3alIPOChl B OPraHbl, YKa3aHHbIC B IyHKTE 2.3 aJIMHHHCTPATUBHOIO periiaMeHTa, cornacHo [Ipunoxenuto 4 x
aJIMHHHCTPATHBHOMY PErIaMeHTy, a TaKXKe B COOTBETCTBHHU C YTBEPKICHHON TEXHOJOTHYECKOH KapTOH MeXBEZOMCTBEHHOTO B3aHMOACHCTBHS IIO

MYHHUIUIAIBHON yCIIyTe;

¢ IIOAITUCBIBACT O(bOpMHeHHLIﬁ Me)KBeZ[OMCTBeHHLIfI 3apocC y pyKOBOIUTEIIA,

* PErHCTPUPYET MEKBEIOMCTBEHHBIIT 3aIIPOC B COOTBETCTBYIOILEM PEECTpe;

¢ HalIpaBJIAET MC)KBGZ[OMCTBCHHI)IP’I 3a1poc B COOTBGTCTBy}OIHI/Ifl opras.

MeXBeOMCTBEHHBIH 3aIpoc O(OPMIIAETCS U HAMPABJIAETCS B COOTBETCTBHH C MOPSIKOM MEKBEJAOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOJICHCTBHS,

TIpEeaYyCMOTPEHHBIM ,I[ef[CTByIOHIPIM 3aKOHOJATCIBCTBOM.

MesxBeIOMCTBEHHBII 3aIIPOC COJIEPIKUT:

1) HanMeHOBaHKe OpraHa (OpraHU3aliK), HAPABILIOMIETO MEXBEIOMCTBEHHBIIT 3a1Ipoc;

2) HaMMEHOBaHUE OpraHa MM OPraHu3alluH, B aJpeC KOTOPBIX HANPAaBIISIETCs MEKBEIOMCTBEHHBIH 3a1poc;

3) HauMEeHOBaHNe MyHUIUIIANBHON YCIYTH, Ul IIPEJOCTaBICHUS KOTOPOil HEOOXOMUMO IPEeICTaBICHNue JOKyMeHTa U (Win) HHGOpPMaNuH, a Takke,

€CJIM UMeeTCsl, HoMep (MICHTU(HUKATOP) TAKOW YCIIyTH B PEECTPE YCIIyT.

4) YKa3aHHUE€ Ha IIOJIOKEHHUS HOPMATHUBHOT'O IIPABOBOI'0 aKTa, KOTOPBIMH YCTAHOBJICHO IIPEACTABICHUE JOKYMEHTA U (I/IJ'II/I) I/IH(bOpMaI_II/H/I, HCO6XOI[I/IMI:IX

JUISl IPEIOCTABJIEHUs] MyHULIUNIAIBHOHN YCIIYTH,  YKa3aHHE Ha PEKBU3HTHI JaHHOIO HOPMAaTUBHOTO IIPABOBOI'0 aKTa;

5) CBCIOCHU, HCO6XOI[I/IMI)IC JUIS IPEACTABIICHUSA JOKYMEHTA U (I/IJ'II/I) I/IH(bOpMaHI/II/I, U3JI0KCHHBIC 3asIBUTCIICM B ITOJIAHHOM 3asABJICHUH,

6) KOHTaKTHass HH(pOPMALHS TSl HAIPABJICHHs OTBETa Ha ME)KBEAOMCTBEHHBIH 3a11poc;

7) JlaTa HaIpaBJICHUSA MEXBEAOMCTBECHHOTO 3alIpoca U CPOK OKHUJAEMOI'0 OTBETA HA Me){(BCI[OMCTBeHHLIﬁ 3ampoc;

8) damuims, UM, OTYECTBO M JOJKHOCTD JIMIIA, IOArOTOBUBILIETO U HANPABUBILIEIO MEXKBEAOMCTBEHHBII 3aIpOC, a TAK)Ke HOMEp CIyXeOHOro

Teﬂe(bOHa n (I/IJ'II/I) anpec 3.TICKTpOHH017I TIOYThI JTAHHOTO JIULA JJIA CBA3H.

HanpasneHne MeBeJOMCTBEHHOTO 3aIIpOCa OCYILECTBIACTCSA OJHUM U3 CIIEYIOIIHX CIOCO00B:



¢ [IOYTOBBIM OTIIPABJIICHUEM,

* KypbepoM, IIOJT PACIIHCKY;

* yepe3 CUCTEMY MEXBEJOMCTBEHHOI'0 JIEKTPOHHOTO B3aumozaeiictaus (CMOB).

UcnonszoBanne CMDOB JJIsT TOATOTOBKU U HAIIpaBJICHUS MEXKXBEIOMCTBEHHOI'O 3aIIp0OCa, a TAaKXKE MOJNYYCHHS 3alpaliuBa€MOro JOKYMEHTa

(MH(pOpPMALIUK) OCYILECTBISETCS B yCTAHOBICHHOM HOPMATHBHBIMH IPAaBOBBIMHU akTamu Poccuiickoit deneparnu 1 AMypCeKoit 001acTH HopsiaKe.

MexBeOMCTBEHHBIH 3aIIpoc, HaNpaBIseMbli ¢ ncnonb3oBanneM CMOB, noanuceBaeTcs yCHISHHOH KBaTH(HIMPOBAHHON 3I€KTPOHHON MOAMUCHI0

crieManrcTa, OTBETCTBEHHOI'O 3a MEXXBEJOMCTBEHHOC B3aMMO/ICICTBHE.

KOHTpOJ’IL 3a HAIIpaBJIEHUEM 3aIIPOCOB, MOJTYUYECHHUEM OTBETOB Ha 3aIIPOCHI U CBOeBpCMCHHOﬁ Hepeaaqeﬁ YKa3aHHBIX OTBETOB OCYIIECTBIACT

CIICIUAJIMCT, OTBETCTBEHHBII 32 MEKBEIOMCTBEHHOE B3aUMO/ICIICTBHE.

B ciyuae HapymieHus: opranamMu (OpraHu3alisMH), B aApec KOTOPBIX HAIPABIISIICS MEKBEIOMCTBEHHBIN 3aIIPOC, YCTAHOBICHHOTO CPOKA HANPaBIICHHS
OTBETAa Ha TaKOW MEXBEJIOMCTBEHHbIH 3alpOC CHELHAJIUCT, OTBETCTBEHHbIH 3a MEXBEAOMCTBEHHOE B3aMMOJIEHCTBUE, HBIPABISAET NMOBTOPHBII
MEXBEJIOMCTBEHHBIN 3aIIPOC, YBEAOMIISIET 3asiBUTEIISI O CJIOXKMBIIECHCS CUTyallMd CIIOCOOOM, KOTOPBIH MCIOIB30BaN 3asiBUTEIb IIPU 3204HOM OOpaleHUH
(3aKa3HBIM IMHCHMOM IO MOYTE, B AIEKTPOHHOM COOOIIECHHH, B HaKCUMHIBHOM COOOIIEHHH) JTNOO0 MO TeaedoHy, B YaCTHOCTH O TOM, YTO 3asBUTEIIO HE

OTKas3bIBA€TCA B IIPEAOCTABICHUH YCIYTH, U O IIPABE 3aABUTEIIA CAMOCTOATEIbHO IIPEICTABUTH COOTBeTCTByIOU_II/Iﬁ JAOKYMEHT.

IToBTOpHBII MEKBEIOMCTBEHHBIN 3alIPOC MOXKET COJIEPKATh CIIOBA «HANPABIIsETCA MOBTOPHOY», AaTy HAIpPaBJIEHUS U PErMCTPALMOHHbIH HOMEp

TIEPBOI'0 MEKXBEAOMCTBEHHOI'O 3aI1poca.

B nens TIOJIy4CHUS BCEX Tpe6yeM1>1x OTBETOB Ha MEXBEJOMCTBEHHBIC 3alIPOCHI CIICUATIUCT, OTBETCTACHHBIN 32 MEXBEIOMCTBEHHOE BSaHMOHCﬁCTBHC,
nepenacT 3aperucTpupoBaHHbIE OTBETHI U 3aBJICHUE BMECTE C MPEACTABJICHHBIMHU 3asIBUTEIIEM NOKYMEHTAMU cneyuaiucmy OMCS/, omeemcmeennHomy 3a

npuHsImue peuterus o npedocmaeftelmu yeayeu.

Ecnu 3asBHTeNb CaMOCTOSTENBEHO NMPEACTaBUI BCEe JOKYMEHTHI, YKa3aHHEIE B IMyHKTE 2.8 aIMHHHUCTPATUBHOTO PErIaMEHTa, U OTCYTCTBYET
HEoOXOAMMOCTh HAIPABJICHNS MEXBEJOMCTBEHHOTO 3arpoca (Bce JOKYMEHThI O(OpPMIIEHbI BEPHO), TO CIICIUAINCT, OTBETCTBEHHBIN 32 PHEM JJOKYMEHTOB,

nepefaeT MONHBIH KOMIUIEKT cneyuanucmy OMCY, omeemcmeennomy 3a npunamue pewieHus 0 npedoCcmasieHuu yeyeu.

CpOK HCIOIHEHHUs aJMUHUCTPATHBHOM MPOLEYPhl COCTABISIET 6 pabouuX AHEH CO Hs 0OpalieHus 3asBUTEIS.

PesynpTaToM HCTIOIHEHUS aAMUHUCTPATUBHON IIPOLEAYPHI SBIISETCS MOTydeHHEe IIOJTHOTO KOMIIIEKTa JOKYMEHTOB U €r0 HAlPaBICHUE CHeYUanIucmy
OMCY, omeéemcmeennomy 3a npunsmue pewenus 0 npedoCmagienuu yciyai, Juis MPUHATHS PELICHHUs O NPEJOCTaBICHUH MyHUIMIAIBHON yCIyr 00

HarpaBJICHUE IIOBTOPHOT'O MEKBEIOMCTBEHHOT'O 3aIIpoca.

Mpunsatue OMCY pelieHus 0 NOCTAHOBKe HAa Y4eT HJIM pelIeHHs 00 0TKa3e B IOCTAHOBKe Ha y4eT

3.4. OcHOBaHUEM /Ui Hayasla UCIIOJIHEHUS aJIMUHUCTPATUBHON mpouenypsl spiusercs nepegada B OMCY 1MoNHOro KOMIUIEKTa JOKYMEHTOB,
HEOOXOJUMBIX JUIS IPUHATUS PEIICHHUs (32 HCKIIOYEHHEeM JOKYMEHTOB, HaXoJsAImuxcs B pacnopspkeHun OMCY — nannsle nokymeHTsl OMCY nmomydaer

CaMOCTOSITEIILHO).

Cneyuanucm OMCY, omeemcmeennblii 3a npunamue peuieHus. 0 npedocmasienuy ycayau, B TeIeHne 0JHOT0 pabodero IHs HAIpaBiseT 3alIpoc B
noapaszenenue OMCY, B KOTOPOM HaXOJATCsl HEAOCTAIOLIME JJIOKYMEHTbI, Haxoasdiuecs B pacriopsbkenun OMCY. CootsetcrBytolee noapaszeneiue OMCY, B
KOTOPOM HaXOMSATCS HEJOCTAaIONIMe JOKYMEHTHI, HaxoAsmuecs B pacrnopsbkennn OMCY, HanpaBiseT OTBET Ha 3allpoc B T€UeHHE OJXHOro pabodero AHS ¢

MOMEHTA HOJIy4eHus 3anpoca ot cneyuarucma OMCY, omeemcmeennozo 3a npunamue pewtenis 0 npedoCmasneHui yCayeu.

Cneyuanucm OMCY, omeemcmeennvlii 3a npunamue pewenus o npedocmagienu yciyeu, IoIyduB, JOKYMEHTHI, IPECTaBICHHbIC 3asBUTENIEM U
OTBETHI HAa MEKBEJOMCTBEHHbIE 3alIPOCHl U3 OPIaHOB U OPraHU3allUi, B KOTOPbIE HANPABJIAINCH 3aIIPOCHI, U IPUI0KEHHBIE K OTBETAM JJIOKYMEHTHI B T€UEHHE

OIHOTO pa60qer0 JHS OCYIIECTBIISIECT IIPOBEPKY KOMIIJIEKTA JOKYMEHTOB.

Cneyuanucm OMCY, omeemcmeennblil 3a npunsAmMue peuwenus 0 npedocmasienuu yciyeu, TpoBepseT KOMILIEKT JJOKYMEHTOB Ha PEAMET HaJTHYus

BCEX NOKYMEHTOB, HBOGXOHI/IMI)IX JUIST IPEACTaBIICHUSA MyHI/ILIPIHaJII)HOﬁ YCIYTu 1 COOTBETCTBUS YKa3aHHBIX JOKYMEHTOB YCTaHOBJICHHBIM Tpe60Ba.HPIfIM.

IIpu paccMOTpeHNH KOMIUIEKTA JJOKYMEHTOB IUIsl IPEJOCTaBICHUS MYHUIUIIAIBbHON yeiyru, cneyuanucm OMCY, omeemcmeennblii 3a npunamue



peuienus o npedocmasienuy yciyau, yCTaHaBIUBAeT COOTBETCTBHE MOJIydaTeNss MyHUIUIIANbHON yCIyTH KPUTEPUSIM I IIPEIOCTABICHUS MYHUIMIATbHOM
yCIIyTH, a Tak)Ke Haludue OCHOBAaHWH IS OTKa3a B IPEAOCTABICHHH MYHHUIMIANIBHOH yCIyrH, IPEIyCMOTPEHHBIX MIYHKTOM 2.12 aAMUHHCTPAaTHBHOTO

periaMeHTa.

Cneyuanucm OMCY, omeemcmeennulil 3a npunAmue peuenus 0 npedocmagieHuy ycaiyau, IocIe yCTaHOBICHUS KOMIUIEKTHOCTH JOKYMEHTOB U
OTCYTCTBUH ()OPMAJIbHBIX OCHOBAHHil AJIs OTKa3a B MPEJOCTaBICHUN MYHHIUIAJIbHON YCIYTH IEpelaeT MOJTy4eHHbIE JOKYMEHTHl B YIIOJIHOMOYEHHYIO
KUIUIHYI0 KOMUCCHIO I HHOH OpraH, YIOJHOMOYEHHBIH PacCMAaTPUBATh MPEICTAaBICHHBIC JOKYMEHTHI O IOCTAaHOBKE Ha yYeT B KaUeCTBE Hy KAAIONerocs B

JKHJIBIX TIOMEUICHUSX (JlaJiee — )KWUIIMIIHAS KOMUCCH).

3asBieHUE U HGOGXOI[I/IMI)IC JAOKYMEHTBI, IIOATBEPIKAAIOINUE CTATYC HYXKAAIOMIETOCA B KHUIIBIX IMMTOMEIICHHUAX, paCCMAaTPUBAIOTCA )KHHHHIHOﬁ

KoMHuccuer, coznaBaemoit OMCY.

JKunuiHas KOMHCCHSI OCYIIECTBIIET IPOBEPKY XKIIUIIHBIX YCIOBUIA, [0 pe3yIbTaTaM KOTOPO COCTaBIseT aKT yCTAHOBICHHOU (HOPMBEIL.

le/lHﬂTl/le Ha y4eT rpaxxJaaH B Ka4y€CTBE HYXAAIOUUXCA B KUJIBIX MOMEIICHUAX OCYUICCTBIISACTCA HA OCHOBAHUM IIPOTOKOJIA 3aCCAaHUs JKUJTHIHOM

KOMHUCCHUH. Fpa)K;[aHe, IIOCTABJIEHHBIC HA YYE€T B OAUH U TOT K€ I€Hb, YKa3bIBAIOTCS B CBOAHOM CIIMCKE B aJ'I(iJaBI/ITHOM opsAaKe

Cneyuanucm OMCY, omeemcmeennulil 3a npunamue peuleHus: 0 npedoCmasienuu yciyeu, o pe3ysibTaraM IPOBEPKH KOMIUIEKTa JOKYMEHTOB U Ha

OCHOBAaHHUH MPOTOKOJIA 3aC€AaHUs X(HHHHIHOﬁ KOMUCCHUH T'OTOBUT IPOCKT OJHOTO U3 CIEAYIONINX pemeHmTI:

- pEIIEHHUA O [TIOCTAHOBKE HA YYET,

- pemeHus 06 0TKa3e B IOCTAHOBKE Ha y4eT (B ClIydae HAIMYMS OCHOBAHMIL, IPEyCMOTPEHHBIX ITyHKTOM 2.12 aMUHUCTPaTHBHOTO PETIAMEHTA).

Cneyuanucm OMCY, omeemcmeennbiii 3a npuHamue pewieHus 0 npedocmasienuy yciyau, B IByX 3K3eMILIAPax OCYIIECTBISIET 0(OPMIICHHE PeLIeHHUs!

0 IIOCTaHOBKE Ha ydeT 00 penreHus 00 0TKa3e B IOCTAHOBKE Ha y4eT H IepeaeT ero Ha OAIUCk pykosooumenio OMCY.

Pyrosooumens OMCY noanuchIBaeT pelieHne 0 MOCTAaHOBKE Ha y4eT (peleHrne 00 0TKa3e B IIOCTAHOBKE HA y4eT) B TeUCHHUE 2 pabouuX JHEil.

Cneruamuct OMCY, 0TBETCTBEHHBIH 32 IPUHATHE PEIICHUS O IIPEAOCTABICHUH YCIYTH, HAIPaBIsieT OAUH 3K3eMILLIp pemreHus crenuamucty OMCY,

OTBETCTBEHHOMY 3a Bblj1auy pe3yJIbTaTa IPeJoCTaBICHUs YCIYTH Ul BbIIAUH €ro 3asiBUTEIII0, @ BTOPOH 3K3eMIULIp nepenaercs B apxus OMCYVY.

CpoK HCIONHEHHs aIMHHICTPAaTUBHON IPOIEAypsl cocTaBisieT He 6onee 20 pabounx aHel co pus noxydenus B OMCY ot 3asBUTENS JOKYMEHTOB,

00513aHHOCTb 110 TPEACTABJIICHUIO KOTOPLIX BO3JIOKEHA HA 3asABUTEIIA

PesynpraToM agMHHECTPaTHBHOHU MpoLEeXypHl sBisiercs npuustue OMCY peleHus o IOCTAaHOBKE Ha y4eT MM PeIIeHHs 00 OTKa3e B IIOCTAHOBKE Ha

YHET B Ka4€CTBE HYKIAIOILIETOCs B )KWJIOM IIOMEIICHNHN U HAIIPABJICHUE IIPUHATOTIO PELICHUA JIs1 BbIJa4YU €r'0 3aABUTEIIIO0.

Bbinaua 3asiBHTETIO pe3yJIbTAaTa NMPeJoCTABIeHHS] MyHHIUNAIBHON YCJIyra

3.5. OcHOBaHUEM Hauajla UCIOIHEHUS aIMHHHCTPATHBHOH NpOIeayphl SBIAETCS NOCTYIUIEHHE CIEHANNCTY, OTBETCTBEHHOMY 3a BbIJIady pe3ysbTaTa
IIPEAOCTABICHUS YCIYTH, PEIICHUs O IOCTAHOBKE Ha y4eT MM PeIIeHHs: 00 OTKa3e B IIOCTAHOBKE HAa y4eT B KaUueCTBE HY’KAAIOIIETOCS B )KMJIOM HOMEIICHHN

(nasee - TOKYMEHT, SBJISIOILMICS Pe3yJIbTaTOM NPEIOCTABICHHS YCIIYTH).

A,I[MI/IHI/ICTpaTI/IBHa}I nmponenypa UCIOJIHACTC CIIENUAJIMCTOM, OTBETCTBEHHBIM 3a BbI/Ia1y pe3yjibTaTa IIPEAOCTABICHUS YCIIYTH.

IIpu mocTyniaeHuH JOKYMEHTA, SBJISIOIIEr0Cs pe3ylbTaToOM NPEeNOCTaBICHM YCIyr'H CIEUaNIMCT, OTBETCTBEHHBIH 3a BbIJady pe3ylbTaTa
IIPeAOCTaBIEHHs YCIYTH, HHGOPMHPYET 3asiBUTENS O JaTe, C KOTOPO 3asBUTENb MOXKET MOIYYUTh JOKYMEHT, SBIISIOIIHNICS Pe3yIbTaTOM IpPeA0CTaBICHUS

YCIIyTH.

I/IHq)OpMHpOBaHI/IC 3asABUTEIIA, OCYIIECTBIIACTCA IO Teﬂed)OHy 1 IOCPEACTBOM OTHPABJIICHUS DJIEKTPOHHOTO COO6III€HI/I$[ Ha yKa3aHHLIfI 3asABUTCIIEM

aJIpec JIEKTPOHHOM MOYTHI.

Ecnu 3asBuTens o0paTHiIcs 3a mpegocTaBlIeHueM ycryrn depes [lopran, To mHpopMupoBaHHe OCYIIECTBIIETCS, TaKkke yepe3 [lopram.

Brinauy noxyMmeHTa, sIBISIOIIETOCSA Pe3yJbTaTOM IIPEJOCTABIEHHs YCIyTH, OCYLIECTBIAET CIELUAIUCT, OTBETCTBEHHBIN 3a BbIauy pe3ybTara
IIPeI0CTABIEHHs YCIIyTH, IIPH TUIHOM IIPHEMe 3asBUTEIS IIPU NPEAbIBICHUH UM JOKYMEHTA yJOCTOBEPSIOIETO INYHOCTD, a IPU OOPAIeHUH MPEACTaBUTEIs

TaKXe JIOKYMEHTa, MOJATBEPKAAIOIIEr0 MOJHOMOUHS MPEACTaBUTENS, HOA POCIHKCH, KOTOPas MPOCTABIACTCSA B XKypHAJe PErHCTPaLUH, JIHOO JOKYMEHT,



SIBJISTFOLLIMIACS PE3YJIBTATOM IPEAOCTABIICHUSA YCIIYT'H, HAIIPABJIACTCA 11O IOYTE 3aKa3HBIM MUCBMOM C YBEAOMIICHUEM.

CBCI[CHI/UI 00 YBEAOMIICHUU 3asIBUTEIIS U MIPUTTIAIEHUU €0 3a MOJYYCHHUEM JOKYMEHTA, ABIAIOIIETOCA PE3YyJIbTaTOM NMPEAOCTABICHUS YCIYTH,

CBEJICHHUS O Bblaye JJIOKYMEHTA, SIBJIAIOIIErocs pe3yIbTaToM IPeA0CTaBIeH s MyHUIIMIIATbHON YCIyTH, BHOCATCS B 2JI€KTPOHHBIN KypHAJl pErUCTPaLIUH.

B ToMm ciryuae, ecau 3asBUTENb oOpamaics 3a MpeAoCcTaBICHUEM MyHHIUNANBHOI ycimyru depe3 [loprai, crenuanuct, OTBETCTBEHHEIN 3a BBLAATY
pe3ynbTaTa MpeaocTaBleHMs yCIyTy, HalpaBisgeT yepe3 JUYHbIH kabuHeT 3asBuTels Ha IlopTane yBeloMiIeHHE O IPUHATHU PELIEHHs 110 €ro 3asBJIECHHIO C

TIPUIOKEHUEM 3J'ICKTpOHH017[ KOIMUHU NOKYMEHTA, SABJIAIOMIECTOCS PE3YIbTATOM IIPEAOCTABICHUS MyHI/IHI/IHa.TII:H()ﬁ yciayru.

CpOK MCIOJIHEHUS! aIMUHUCTPATUBHOM MPOLIELypbl COCTABIIAET He OoJiee TpeX pabouux JTHEH.

Pe3yJ’ILTaTOM UCIIOJTHCHUA aZ[MI/IHI/ICTpaTI/IBHOi/’I MIPOUEAYPEI ABIACTCA BblAa4a 3asIBUTEIIIO PEHICHUS O ITOCTAHOBKE Ha YUYET UK PEUICHUA 00 oTKase B

TIOCTAaHOBKE Ha Y4YE€T B Ka4€CTBEC HYKIAIOLIETOC B )KHUJIOM ITIOMEIICHUH.

4. Iopsinok 1 popMbI KOHTPOJIS 32 MPEAOCTABIEHHEM MYHUIUNATLHON YCJIyrH

HOpﬂZlOK OCYIIECTBJICHHS TEKYLIEro KOHTPOJIA 3a c00JTI0IeHNeM U MCTIOJTHEHHEM TOJIOKeHU AIMHUHUCTPATUBHOI'0 perjiaMeHTa

nmpeaocTaBJICHUA Myl-lMlIl/ll'laIl]:HOﬁ YCIyru u UHbIX HOPMATHUBHBIX MIPABOBBIX AKTOB

4.1. TeKyLLll/lﬁ KOHTPOJIb 32 CO6J’I}0,£[€HI/ICM M UCIIOJIHEHHEM JIOJDKHOCTHBIMH JIMIIAMH TTOJIOKEHHH HACTOSIIETrO AAMUHUCTPATUBHOI'O pEriIaMEeHTa U UHBIX

HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABINBAIOIINX TPEOOBAHUS K IPEIOCTABICHHIO MYyHHUIUIIAIFHON YCIIyTH, OCYIIECTBIICTCS pykogooumenem OMCY.

Konrposs 3a nesarensHocTeio OMCY 110 Npe1oCTaBIeHHI0 MyHULMITAIBHON YCIIYTH OCYILECTBIISICTCS 6€0YUUM CREYUATUCIOM CENbCO8emd.

HOpﬂ)IOK U NePUHOAUYHOCTH OCYLIECTBJICHUSA MJIAHOBBIX U BHEIVIAHOBBIX MPOBEPOK MOJHOTHI U Ka4eCTBA NMPEAOCTABJICHUSA My}muunam,uoﬁ ycayru

4.2. TIpoBepKa MOJHOTHI M Ka4€CTBA MPEIOCTABICHHUS MyHHIMIIAIBHON YCIyTH BKIIOYAeT B Ce0s MPOBE/ICHHE IIAHOBBIX M BHEIIAHOBBIX MPOBEPOK,
BBISBJICHHE U YCTpaHEHUE HAapyIICHHH MOpsAJKa U CPOKOB IPEIOCTaBICHUS MYyHHIUIAIBHOH YCIyrH, pacCMOTpeHHEe OOpalleHHi 3asBHUTeNeH B xoxe
MPEeIOCTaBICHHS MyHULIUNAIBHON YCIyTH, COACPIKAIINX HKaI0oObI Ha PeIeHHs, feicTBHs (Oe3aeiicTBHe) TOIKHOCTHBIX JIML, OCYIIECTBISIOMINX IPeI0CTaBICHHE

MYHHUIUIAIGHON YCITyTH.

IIpu npoBepke MOTIYT pacCMaTpUBATBLCsS BCE BOIPOCHI, CBSA3aHHBIE C NPEJOCTaBICHUEM MYHUIMINANLHOMN yCIyrd, UM BONPOCH!, CBA3aHHbIE C

HUCIIOJIHEHUEM OTACIIbHBIX aIMUHUCTPATUBHBIX IIPOLEAYD.

Ilo pe3yabTaraM NpOBEPOK AOKHOCTHOE JIMIIO, OCYLIECTBIIAIONIEE TEKYIIUI KOHTPOJIb, 1aeT YKA3aHHUs [0 YCTPAHEHHUIO BBIABIECHHBIX OTKIOHEHUH U

HapyIIeHUI X KOHTPOIHUPYET HX UCIOIHEHUE.

OTBETCTBEHHOCTH IOJI’KHOCTHBIX JIMIY

4.3. CHBLII/IHHI/ICT, OTBETCTBECHHBIN 3a IIpUueEM NJOKYMEHTOB, HECET OTBETCTBEHHOCTH 3a COXPAaHHOCTH NPUHATBHIX TOKYMEHTOB, IMMOPSAAOK U CPOKHU HUX

TNpreMa 1 HalpapJICHUS UX CHEIHAIHCTY, OTBETCTBEHHOMY 3a MEKXBEIOMCTBCHHOC B3aMMO/IeiCTBHE.

CHCI_II/IaIII/ICT OMCV, OTBETCTBEHHBIN 3a MIPUHATUE PEIICHUA O MPEAOCTABICHUN MyHHHHHaHLHOﬁ YCiIyru, HECET NEPCOHAIBbHYIO OTBETCTBEHHOCTD 3a

CBOCBPEMEHHOCTb U Ka4€CTBO IOATOTOBKHA JOKYMEHTOB, ABJIAIOIIUXCS PE3YIbTAaTOM MyHl/lLLl/lHaJ]bHOﬁ yciayru.

TpeGoBanusi K NOPSIAKY U (popMaM KOHTPOJIS 32 MPeJOCTABIeHHeM MYHHIMIAIbHON YCIyTH, B TOM YHCJIe CO CTOPOHBI FPAKIaH, UX 00beTHHEHHIT 1

opraHu3anmii

4.4. I'paxxgane, I0pHAMYECKHe THNA, UX 00BEAMHEHNUS H OpPraHH3allMM B CIydae BBISBICHUS (aKTOB HApPYLICHUsS MOPSAKA NPETOCTABICHUS
MYHUIUMIAIBHON YCIYyTH MM HEHAJJIe)KAILIero UCIOJIHEHHUS HACTOSIIEero aAMUHUCTPATUBHOrO PErjaMeHTa BIpaBe o0paTuThes ¢ xanoboir B OMCY,

TIPAaBOOXPAHUTEIIBHBIE U OPraHbL FOCyHapCTBCHHOﬁ BJIACTH.

Fpa)maﬂe, IOpUANYECKUE Tula, uX 06’1>€le/IHeHl/lﬂ W OpraHu3aliiy BIIPAaBE HAIPABIIATH 3aMEYaHUA, PCKOMEHAAINN U IPEAJIOKEHUSA 10 ONITUMU3ALUUA U

YIYyUIIE€HUIO Ka4€CTBAa U JOCTYITHOCTH IPEAOCTaBIICHUS MyHI/ILIPIHaJILHOﬁ yciayru.

OOL1eCTBEHHBIIT KOHTPOJIb 33 MPEAOCTABICHHEM MYHHIMIIAIBHON YCIIyr BKIIOYACT B ce0sl OPraHU3alMIO U MPOBEICHUE COBMECTHBIX MEPONIPUSTHI
(ceMHHapOB, IPOOJIEMHBIX AUCKYCCHUH, «TOPSUUX JIMHUIY», KOHGEPEHINH, «KPYTIBIX» CTOIOB). PekoMeHIauy U MPeAIoKeHNUs 110 BOIIPOcaM IIPEeI0CTaBICHHS

MYHUIMIAIBHON YCIYTH, BBIpaOOTaHHBIE B XO/€ NMPOBEACHUs TAKHX MeponpuaTuil yuutsiBaiorcsi OMCY, HHBIMH OpraHaMd MECTHOT'O CaMOYIpaBIICHHS,



OpraHaMi MCIOJHHUTENIbHOH BIacTH AMYpCKoOH 00JacTH, IOABEIOMCTBEHHBIMH JAHHBIM OPraHaM OPraHM3alUsAMH, y4aCTBYIOUIMMU B NPeJ0CTaBICHUU

MYHHIUIAIGHON yCITyTH, B JanbHeiinIeil paboTe 1o IpeaoCcTaBICHIIO0 MyHHITUIATEHOH YCIyTH.

5. locyneOHblIii MOPSIA0K 00KaJ0BAHUS PeLlleHUs U JeficTBHSA

(6e3nelicTBUSA) Oprana, NpeJcTaBIAIONIEr0 MyHHIIHIIAIBLHYIO YCJIYTY,

a TaKiKe JT0/KHOCTHBIX JIMII M MYHUIMIIAJTBHBIX CJIYKallluX,

o0ecrneyuBaOIINX ee npeaoCTaBJICHUE

S5.1. BasBUTEIM UMEIOT IPABO Ha 00)KAJOBAHHUE PEIICHUH, IPHHATHIX B XO/1€ MPEIOCTaBICHUS MyHHLUNAIBHONW yCIyry, AeiicTBUI 1K Oe3aeicTBus

JIOJDKHOCTHBIX Jiil OMCY B 1ocy1eOHOM MOpsIIKe.

XKanoba MoxeT ObITH HANpaBJICHA 110 MOYTE , C HCHOJIB30BAHHEM MH(POPMAIIMOHHO-TEICKOMMYHUKAIMOHHOM ceTH «HTepHeT», ¢ 0HIHAILHOTO
caiiTa opraHa, IpefOCTaBIAIONIET0 MyHUIIMIAIBHYIO YCIYTY, €AUHOTO IOpTala roCyJapCTBEHHBIX M MyHHIUNAIBHBIX yCIyT TH00 PEeTHOHATBHOIO MOpTana

TOCYHapCTBECHHBIX U MYHUIIUNIAJIIBHBIX YCIIYT', B TOM YHUCJIE B CICAYIOLIUX ClIydasaX:

1) HapymIeHHe CpOKa PEerHCTPAIHH 3aIIpoca 3asBUTEIIS O IPEAOCTABICHIN MyHHITUIATEHON YCIyTH;

2) HapylLlIeHHEe CPOKa MPEAO0CTABICHUSI MyHUIMIIAIIBHOM YCIIyTH;

3) TpeboBaHMe y 3asBUTENS AOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMAaTUBHBIMH NIPABOBBIMH akTaMH Poccuiickoit denepannu, HOpMaTHBHBIMH

IIPaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanin, MyHUIUTATbHBIMI IPABOBBIMU aKTAMHU IS [IPEIOCTABICHHIS MYHUIIMIAIBHO YCITyTH;

4) oTka3 B mpHeMe JOKYMEHTOB, IPEJOCTaBICHHE KOTOPHIX IPeJyCMOTPEHO HOPMATHBHBEIMH IIPaBOBEIMH akTaMu Poccuiickoit denepanuu,
HOPMATHBHBIMU ITPABOBBIMHU aKkTaMu cyObekToB Poccuiickoil denepaiyn, MyHUIMIANbHBIMI HPABOBBIMH aKTaMHU JUIS IPEIOCTABIECHHS MyHUIUIIAIBHON YCIyTH,

Y 3asABUTECIIA,

5) oTKa3 B NPENOCTABICHUN MYHHUIHUIAIBHON YCIyI'H, €ClIi OCHOBAHUs OTKa3a HE NMPEAyCMOTPEHbI (pe/iepaabHbIMU 3aKOHAMH M IIPUHATBIMH B
COOTBETCTBHHU C HUMHU HHBIMH HOPMAaTHBHBIMHU IIPaBOBBIMHU akTaMH Poccuiickoit denepanun, HOpMaTUBHBIMU IIPaBOBBIMU aKTaMH cy0bekToB Poccuiickoit

CDe/:lepaunn, MYHHULMIIAJIBHBIMU [IPABOBBIMU aKTaMU;

6) 38,Tpe6OBaHI/Ie C 3agaBUTEIIA IPU NPEAOCTABICHUN MyHPIL[PIHﬁJ'IBHOfI yCiyru miaTtel, HE HpeHyCMOTpeHHOﬁ HOPMAaTHUBHBIMHU ITPABOBBIMU aKTaMHU

Poccuiickoit enepariny, HOpMaTHBHBIMHI PABOBBIMU aKTaMu cyObekToB Poccuiickoit denepariny, MyHHIMIATEHBIME IPABOBBIMU AKTAMU;

7) oTKa3 opraHa, MPeAOCTABIAIONIEr0 MyHUIIMIATIBHYIO yCIyTy, JODKHOCTHOTO JIMI[A OPraHa, IPe0CTaBIAIONIEro MyHHIIUNAIbHYIO YCIYTy, B
HCHPaBIEHUU JONYIIEHHBIX ONEYaTOK U OMMOOK B BBIJAHHBIX B pPe3yJbTaTe NPeAOCTaBIECHUS] MyHHLIMIANIBHON yCIyrd JOKyMeHTax Jnbo HapylleHHue

YCTAaHOBJIEHHOI'O CpOKa TaKHUX I/ICHpaBHeHI/Ii/’I.

3asBUTENN UMEIOT MTPABO 0OPATHTHCS C KAIOOOW IMIHO MUCHMEHHO MIIM HAIIPaBUTH JKalIo0y B MMCbMEHHOM BHJE (Ianee - MMCbMEHHOe 00pallieHue) Ha
OyMa)XHOM HOCHUTENE WIH B JJIEKTPOHHOU (hopMe o MOoUTe, C HCIONb30BaHHEM HH()OPMAHOHHO-TEICKOMMYHUKAIMOHHON ceTH «HTepHeT», 0hUIUaTbHOTO
caiira OMCY, caiita pernoHaibHoi nHpopmannonHoi cucteMs! "[lopTan rocyaapcTBEHHBIX U MyHHIUOAIbHBIX yeayr ($yHkuuit) AMypckoi obmactu",
(enepanbHO rocyAapCTBEHHON HHGOPMAMOHHOH cucTeMs! "ENUHBII MOopTal ToCcyAapCcTBEHHBIX U MyHUIUNANBHBIX YCIyT (QyHKImiT)", a Takke MUCEMEHHAs
kan00a MOXET ObITh MPUHSATA NPH JTUYHOM IpUEMe 3asBUTENA. B ciydae momaum xanoObl NIpH TUYHOM HpUEME 3asABUTENb HMPEACTAaBIACT JOKYMEHT,
YAOCTOBEPSIONIHI €ro IMIHOCTH B COOTBETCTBHH C 3aKOoHOAaTeNscTBOM Poccuiickoit deneparuu. [Ipu noxaue xanoOb! B 9IEKTPOHHOM BHJE JOKYMEHTHI MOTYT
OBITh TpeJICTaBICHbI B (JOPME IIEKTPOHHBIX JJOKYMEHTOB, IOJITMCAHHBIX JICKTPOHHOM MOJIHICHIO, BU KOTOPOIl PEayCMOTPEH 3aKOHOIaTenbcTBoM Poccuiickoii

Denepanyu, IpH 3TOM JOKYMEHT, yJOCTOBEPSIONINI THYHOCTD 3asIBUTEILS, HE TpeOyeTcs.

Kanoba TOJICKUT PACCMOTPEHHUIO TOJDKHOCTHBIM JIMIOM, HAZICJIEHHBIM ITOJTHOMOYHAMH 110 PACCMOTPEHHUIO >1<an06, B TCUCHHUE IATHaAAUATH paﬁolmx
JTHEU CO JTHS ee perucrpanuy, a B ciry4ac 00’KaTOBaHUs OTKa3a B IIpUEME JOKYMEHTOB Yy 3asiBUTEIISA 1160 B HCIIPABJICHUHN JOITYIICHHBIX OII€YAaTOK U OIIMNOOK WK B

cityuae 00’KaJloBaHHsl HAPYIICHHS YCTAHOBJIEHHOTO CPOKA TAKHX MCIIPABICHUH - B TEUCHHE MATH pabouMX JHEH CO AHS ee PEerUCTPALUH.

Kanoba nomkHa comepxraTh:

1) HaMEHOBaHUE OpraHa, NPEIOCTABIAIOIIEr0 MyHHIUIIAIBHYIO YCIYTY, IOJDKHOCTHOTO JIMIlAa OpraHa, MPeJ0CTaBIIsIONIEero MyHUIUIANIbHYIO YCIYTY,

160 MyHUIIUNAIBHOTO CIY>KalleTo, PEIICHHs U JeUCTBHS (Oe31eliCTBIEe) KOTOPBIX 00KaTyIOTCS;



2) pamunmio, uMsi, 0T4ECTBO (MOCIEHEE - IPH HAIUYUH), CBEACHHUS O MECTE JKHTEIBCTBA 3asiBUTEIIS - QU3NUECKOro JHIa MO0 HaMMEHOBaHUE,
CBEJICHUS O MECTE HAXOXKACHUS 3asIBUTEIIS - FOPUINYECKOrO JIMIA, a TAKKe HOMep (HOMepa) KOHTaKTHOTO Tenedona, aapec (agpeca) 3JIEKTPOHHON HOYTHI (TIpH

HaJll/I‘-Il/ll/l) M TIOYTOBBII aapec, 0 KOTOPBIM JOJDKEH OBITh HanpasJICH OTBET 3asiBUTEIIIO;

3) cBeneHus 00 00XKATyeMBIX PENICHHAX U JeHCTBUAX (0e3HefiCTBUH) OpraHa, IPeJOCTaBIMIONET0 MyHUIUIANBHYIO YCIyTy, JOJDKHOCTHOTO JIHIA

oprasa, peJ0CTaBIAIONIEro MyHHIMIIAIBHYIO YCIYTY, TH00 MyHHIUIAIEHOTO CITyXKaIlero;

4) moBoJBI, HA OCHOBAaHUH KOTOPBIX 3asBUTEIb HE COINIACEH C pelIeHHneM U AeiicTBueM (Oe3neiicTBreM) opraHa, IpeIOCTaBISIONIEr0 MyHHITHIATEHYIO
YCIITY, I0JDKHOCTHOTO JIMLA OPTaHa, MPEA0CTaBIAIONIEr0 MyHHIMIIAIBHYIO YCIIYTy, TM00 MyHHIIMIAIBHOTO CITy KaMlero. 3asiBUTENIEM MOTYT ObITh TIPEJICTABICHbI

JAOKYMEHTBI (HpI/I Ha.J'II/I‘II/II/I), MOATBEPIKAAIOIINE JOBOABI 3asIBUTEIIA, JI00 MX KOITHH.

3asiBUTENb BIIPABE 3allpalluBaTh U M0Ty4aTh HHPOPMALMIO U JIOKYMEHTBI, HE0OX0UMBbIE 1l 0O0CHOBAHMS M PACCMOTPEHHMS KaJIOObL.

B ciiy4ya€ eciin Kanmoba moAacTCs 4e€pe3 MPEACTABUTEIIA 3aIBUTEIS, TAKKE NPEACTABIACTCS JOKYMEHT, HOI[TBep)KZ[HIOHII/Iﬁ MMOJTHOMOYHUSA Ha
OCYILIECTBJICHUE JIEHCTBUI OT UMEHU 3asBUTENs. B kauecTBe JAOKYMEHTA, NOATBEPKAAOLIETO ITOJITHOMOYHA Ha OCYLIECTBIICHUE JIEHCTBUI OT UMEHH 3asdBUTEIA,

MOJKET OBITh TIpeACTaBIICHA:

a) o(opMIICHHAsI B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoii denepanuu J0BEpeHHOCTh (Ui GU3HYECKUX JIHLT);

6) 0(1)OpMJ'ICHHa$I B COOTBETCTBUHU C 3aKOHOOATCIBCTBOM Poccuiickoii q)e)lepaum/[ JAOBEPEHHOCTD, 3aBEPECHHAA II€YATHIO 3asIBUTEIIA U MMOATIMCAHHAA

PYKOBOAUTEIIEM 3asABUTEIIS UIIH YIIOJJTHOMOYEHHBIM 3TUM PYKOBOJUTEJIEM JIULIOM (,D,J'lﬂ IOPUAUYICCKUX J'll/lLl);

B) Komus peuICHUs O Ha3HAYCHUU UIIN 00 I/I36paHI/II/I oo IIprUKas3a 0 Ha3HAa4Y€HUHN q)HBH‘ICCKOI‘O Jiiia Ha JOJDKHOCTD, B COOTBETCTBUU C KOTOPBIM TaKO€

(hu3nyeckoe NUIo 00J1a1aeT MPaBOM JCHCTBOBATh OT MMEHH 3asBUTEIs O3 JOBEPEHHOCTH.

XKanoba paccMaTpuBaeTCs OpraHOM, IPEAOCTABISIONINM MyHUIHIIAIBHYIO YCIYTY, IIOPSIOK IPEJOCTaBICHHsI KOTOPOIl ObLT HapyIIeH BCIEICTBUE
peleHui u neicTBuii (6e3aelicTBUsA) opraHa, NpeA0CTaBIAIOIIEr0 MyHUIMIAIBHYIO YCIYTY, €ro J0JDKHOCTHOTO JIMLA JM00 MYHHLMITIAIBHBIX CIIyXalux. B
Cllydae eClIi 00XKaIyIOTCs PeIeH sl PyKOBOJHUTENS OpraHa, IPeA0oCTaBISIONIEro MyHHIUIIAIBHYIO YCIYTY, Kano0a MoAaeTCs B BEINIECTOSIUN OpraH (B MOpsAKe

MOJYMHEHHOCTH) U PACCMATPHBAETCS UM B MOPSAJKE, IPEAYyCMOTPEHHOM HACTOSIIIUM a[MUHUCTPATHBHBIM PErJIAMEHTOM.

HpI/I OTCYTCTBHU BBIIIECTOSAIIETO OpraHa Kamoba OAa€TCA HEMMOCPEACTBEHHO PYKOBOAUTEIIO OpraHa, Ipe€aoCTaBIAIOIIETO MyYHUIIUITIAJIBHYIO YCIYTY, U

paccMaTpuBacTCsA UM B COOTBETCTBUU C HACTOSALIMM aIMUHUCTPATUBHBIM PEIrIIaAMEHTOM.

B ciryqae ecnu xxanoba mojgaHa 3asBUTENIEM B OpraH, B KOMIIETEHIINIO KOTOPOTO HE BXOAUT NPHHATHE PELICHHUS 10 xkanobe, To B TeueHue 3 pabounx
JIHEl CO JHS ee PerHCTPaliy yKa3aHHbIH OpraH HampapisieT )Kano0y B YIIOJTHOMOYCHHBIH Ha e PACCMOTPEHHE OpraH U B MUCbMEHHOU (opMe HHPOPMHUPYET

3asBUTEIIA O IEPEHAINIPABIICHNU JKAITOOBI.

TIpu 5TOM CpPoK paccMOTpPEHHMS Kaa00bl ICYUCIIACTCS CO AHS PETUCTPALIUH XKaJ00bl B YIIOJHOMOYCHHOM Ha €€ PACCMOTPEHUE OpraHe.

IIpu moctymieHnu *kano6sl yepe3 MHOTO(YHKIIMOHAIBHEIA EHTP 00ecIeYrnBaeT ee mepeady B yIOIHOMOUCHHBIN Ha €€ paCCMOTPEHUE OPTaH B
HOPSJIKE U CPOKH, KOTOPbIE YCTAHOBJICHBI COTNIAIICHUEM O B3aMMOJCHCTBUU MEXAY MHOTO(YHKIMOHAIBHBIM LEHTPOM M OPTaHOM, NPEJOCTABISAIOIIUM

MYHUIUIIAJIIBHYIO YCIYTry, HO HE IIO3JHEE CIEAYIOIIETO pa60qer0 JHS CO OHS NMOCTYIIICHUS JKAIOOBI.

Ilo pe3ynbratam paccMoTpeHust xanoosl OMCY MoxKeT ObITh IPUHATO OJHO U3 CIACAYIOIINX PEIICHH:

1) ynoBIeTBOPUTH kanody, B TOM 4ducie B (opMe OTMEHBI MIPHHATOTO PEIIeHHs, HCIPABICHHS JOMyI[EHHBIX OPTaHOM, IIPEJOCTaBISIONIUM
MYHHIHIAIBHYIO yCIyTy, OIIE4aTOK M OIIKHOOK B BBIJAHHBIX B Pe3yJbTaTe NPEJOCTABICHHS MyHUIMIAIbHON YCIYTrH JJOKyMEHTaX, BO3BpATa 3asBUTEIIO
JICHEIKHBIX CPEJICTB, B3UMaHHEe KOTOPHIX HE NPeAyCMOTPEHO HOPMAaTUBHEIMH IPaBOBEIMH akTaMu Poccuiickoit denepanuy, HOpMAaTUBHEIMH IPaBOBBIMHU aKTaMH

cyObexToB Poccuiickoii denepanny, MyHULIUIAIBHBIMH IPABOBBIMH aKTaMH, a TAKOKe B HHBIX (opMax;

2) 0TKa3aTh B yIOBICTBOPEHUH JKaTOOBL.

Y110THOMOYCHHBIH Ha PACCMOTPEHHUE JKaN00BI OPraH OTKAa3bIBACT B YIOBJICTBOPCHHH )KaI00bI B CIICYIOIIHX CITyqasX:

a) HaJIM49ue€ BCTYNUBIIECTO B 3aKOHHYIO CHTY PEIIEHU Cyaa 110 )Kasmobe 0 TOM xKe TIPEeAMETE U 110 TEM K€ OCHOBAHUAM;

6) nojaya >xano0bl JIMIIOM, TOJHOMOYHS KOTOPOTO HE MOJTBEPXK/ACHBI B OPSIKE, YCTAHOBICHHOM 3aKOHOaTeNbecTBOM Poccuiickoii deneparni;



B) HaJIM4YUE PELICHUA 110 >|<an066, TIPUHATOI'O paHEE B COOTBETCTBUU C Tpe60BaHl/lﬂMl/l HacTOALIECTO aAMUHUCTPATUBHOI'O PEIrIaMEeHTa B OTHOLLIEHUHU TOTO

K€ 3asIBUTEIIS U I10 TOMY )K€ TIPEIMETY XKAIO0ObL.
YHOJIHOMOYEHHBIH Ha pacCMOTPEHHE 5KaJlo0bl OPraH BIPaBe OCTABUTH Kajlo0y 0e3 OTBETa B CJIEIYIOIINX CIyYasx:

a) HaJM4Ke B kKanobe HENCH3YPHBIX 6o 0CKOp6I/ITCJ'II)HI)IX BBIpa)KeHHfI, Yrpo3 JXKUu3HHU, 3JO0POBbI0 U UMYIIECTBY JOJKHOCTHOI'O JIMIIA, 4 TAKIKE YJIICHOB

€ro CeMbH;

0) OTCYTCTBHE BO3MOXKHOCTH NMPOYHUTATH KAKY-JINOO YacTh TEKCTa kanoObl, GaMUInio, UMsi, 0T4eCTBO (IIPU HAIWYKMK) U (WIIKM) HOYTOBBIN agpec

3asBUTEJIS, yKa3aHHbIE B xKajo0e.
OcHOBaHHS JJIs1 IPHOCTAHOBIEHUS PACCMOTPEHNSI XKaI00bI HE IPEyCMOTPEHEL.

B ciyuae ycTaHOBIEHMS B XOJ/i€ MIIU 110 PE3YJIbTaTaM PaCCMOTPEHHS KaJo0bl IIPU3HAKOB COCTaBa MPECTYILICHHUs T0JKHOCTHOE JIMIO, HaJIeJIeHHOE

TIOJTHOMOYHUSAMHU IO PACCMOTPEHUIO )KHJ'IO6, HE3aMEJIMTECIIbHO HAIPABJIACT UMECIOIIHUECS MaTEPpUAJIbl B OPraHbl IIPOKYPaTypPhI.

He no3aHee JHs, CI€YyIONMIEro 3a AHEM NPUHATHS YKA3aHHOTO PELICHUS, 3aBUTEIIIO B MHCHMEHHOMN (hOpME U 110 JKETAHUIO 3asBUTENS B 3JIEKTPOHHOM

(hopme HampaBisieTcss MOTHBHPOBAHHBII OTBET O pe3yIbTaTaxX PacCMOTPEHUS XKaIOOBL.

B ciydae Hecorsiacus ¢ pe3ysbraTaMu J10cy1e0HOro 00KaloBaHMs, a TAKXKE Ha JII000H CTauu PaCCMOTPEHHUS CIIOPHBIX BOIPOCOB 3asIBUTENb HMEET

paBo O6paTI/ITI)C$I B CyA B COOTBETCTBUU C YCTAHOBJICHHBIM Z[eflCTByIOU.IPIM 3aKOHOAATECJIbCTBOM IOPATKE.

MpunoxeHwne 1
K AOMVHUCTPaTUBHOMY perfameHTy
KoHTakTHas uHdopmauusa

O6was nHopmaumnsa o6 agmmHucTpaumm borocnoBckoro cenbcoBeTa,
YyNONMHOMO4YEHHOr0 Ha NpefocTaBrieHue ycnyru

" TI04TOBGIN aZipec Ans HanpasneHns 676556, AMypckast obnactb, MaszaHoBCKuUn
KOppecnoHAeHUMn paunoH, c. borocnoska, yn. MonogexHas gom
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MpunoxeHne 2
K aAMWHWUCTPATVBHOMY perfameHTy
NpeaoCcTaBNeHNs MyHULMMNanbHOM ycnyru
PykosoguTento
(MHWUManel, damunus)
oT
(dbamunus, nms, oT4eCTBO 3anBUTENS)
(appec npoxuBaHust)
TenedoH
3AABIEHUE

O NOCTaHOBKE Ha y4eT B Ka4eCTBe HyXAaloLeroca B XUlblX NOMeLeHnax

I'Ipou.ly NPUHATL MEeHA Ha y4YeT B Ka4eCTBe HyXAallweroca B XuWJoM nomMelieHnn no counanbHoOMy HaVIMy no OCHOBaHVII-O(ﬂM) (Hy)KHoe

NoAYEepKHYTb):

1. OTcyTCTBVIe XMNOoro nomMelleHua no 4oroesopy coumanbHoOro HaviMa, Ha npase COBCTBEHHOCTM.

2. ObecneyeHHOCTb 06LLEe NMOLLAAbI0 XMUMOro NOMELLEHNS Ha OHOTO YreHa CEMbU HUXe yquHoﬂ HOPMbI.

3. MNpoxunBaHne B NOMeLLEHUN, HEe OTBEYaloLLemM YCTaHOBMNEHHbIM A4 XUNbIX noMeLLeHuni TpeﬁOBaHVIﬂM.

4. Hannuue B coctaBe cembu 60nbHOrO, cTpagatoLero Tshxenom opMon XpOHUYECKoro 3aboneBaHus, npu KOTOPON COBMECTHOE NpOXuBaHue

C HUM B OHOWN KBapTUpe HEBO3MOXHO.

5. Kak manoumyLuero.



6. NHoe

(ykasaTb MHOe OCHOBaHWe, NpeAyCMOTPEHHOE 3aKOHOAATEeNbCTBOM)

Cembsi cocTouT 13 YenoBek:

(®.1.0., poacTtso, BO3pacT) (NoanuCh)

(®.1.0., poacTtso, BO3pacT) (NoaNMCh)

(®.1.0., poacTtso, BO3pacT) (Noanuch)

K 3asiBnenuto NpuUNoXeHbl cnegywuwne JOKYMEHTbI:

0O6a3ytocb cBoeBpeMeHHO coobuiaTb 06 yTpate OCHOBaHWUI, AalOLWMX NPaBO Ha NOMyYeHUe XUNOoro NoMeLLeHnsi Mo AOroBopy CoLManbHOro

Havima. CornaceH Ha NPoBEepKy CBEAEHUI, CoaepXKallnxcs B 3asiBNEHUN.

Cnocob HanmpaBJIeHHs! pe3yJbTaTa/oTBeTa

(yKaSaTL HY>XKHOE€: JIMYHO, YIIOJTHOMOYEHHOMY JINIY, IIOYTOBLIM OTIIPABJICHUEM,

1) (eciu B mone «Crioco6 HarmpaBIeHHs pe3yIbTaTa/OTBeTa» BEIOPAH BAPHAHT «yIOITHOMOUYEHHOMY JIHITY»):

@®.1.0. (HoIHOCTEIO)

I[OKyMeHT, yHOCTOBepﬂ}OIlII/Iﬁ JIMYHOCTB:

JlokymeHT

cepust Ne Jlata BeITaYH

Briman

KOHTaKTHBIH TenedoH:

PEKBU3HUTHI JOBEPEHHOCTH (IIPH HAIMYHUY JOBEPEHHOCTH):

2) ITouToBEI afpec, 0 KOTOPOMY HEOOXOAUMO HAalPaBUTh Pe3yabTaT\oTBeT (eciau B moie «Crnoco0 HampaBIeHUs pe3ylbTaTa/OTBeTa» BEIOpaH

BapHaHT «IIOYTOBBIM OTIIPABIICHUEM»:




(mata) (OIMHUCE 3asBUTENISA)

MpunoxeHune 3
K aAMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnst MyHULMNanbHoOM yenyrv
BJIOK-CXEMA
MPEAOCTABJIEHUA MYHI/lLlI/lHAﬂbHOPl YCIIYTH

IIpu opranu3anuu npeaocTaBieHuss MyHHLIUNANbHOH ycinyru B OMCY:

MpunoxeHne 4
K aIMUHUCTPATUBHOMY PEIIIAMCHTY
MpeI0CTaBIeHUs] MyHUIIUNAIbHOMN yCIyTH
BNAHK MEXXBEOJOMCTBEHHOIO 3AMPOCA O NPEAOCTABINEHUN AOKYMEHTA
3anpoc o npegocTaBneHum
MHdopmauun/cBefeHUN/foKyMeHTa
(Hy>XHOE noaYvepKHYTb)

YBaxaembliii (ast) !

Mpowy Bac npepgocTaBUTb (yka3aTb 3anpawuBaeMytl uUHbpopmMauuiw/cBepeHna/akT)

B Lenax npenocraBlieHnsa MyHVILI,VII'IaJ'IbHOVI ycnyru

(yKa3aTb HanmMmeHoBaHue ycryrm n npaBoBoe OCHOBaHMe 3anpoca)

(ykazatb @O nonyyaTens ycnyru NosHOCTbIO).

Ha OCHOBaHuKM cnegyowmnx cBeaeHun:

(yka3aTb cBefeHWsi B COCTaBe 3anpoca)



OTBET NPOLLY HanpaBWUTb B CPOK A0

K 3anpocy npunaratotcs:

(ykasaTb HavMeHOBaHWE U KONMYECTBO 3K3EMMIISIPOB AOKYMEHTa)

C yBaxeHuem,

(noanwuchb)
<domxkHocmb pykogodumersns OMCY>

(@ U1.0)

ucn.

Ten.

Mpunoxenwne 5
K aAMWHWUCTPATUBHOMY pernameHTy

npenocTaBneHnst MyHULMNanbHOW yenyrv

Pacnucka
0 npueme JOKYMEHTOB

AdmuHucmpayusi bozocnoeckoeo cenbcoeema MasaHoeckozo palioHa Amypckol obnacmu B nuue [NaBbl cenbcoBeTa

(BomkHoCTh, PUO)

yBEAOMIISIET O NpuemMe AOKYMEHTOB

(®PNO 3asButens)

npeacTaBMBLLIErO NaKeT AOKYMEHTOB ANs MONy4YeHUsl MyHULMNanbHoW yenyrm «Mpuem 3asBneHnin, JOKYMEHTOB, a Takke NocTaHOBKa

rpaxnaH Ha yyeT B KauyeCTBE HYXAAMLWMUXCS B XWUMbIX MOMeLleHUsxX» (HoMep (MAeHTUdUKaTOp) B peecTpe MyHWUMNanbHbIX YCRyr:

)-

Ne [NepeyeHb JOKYMEHTOB, NPeACTaBEHHbIX Konunuectso Konuuecteo
- 3as8BUTENEM 3K3eMNIAPOB JINCTOB
3asiBNnexHne
3

ﬂOKyMeHTbI, KOTOpble 6y,D,yT nony4YeHbl N0 MeXXBe4OMCTBEHHbIM 3anpocam:




[MepcoHanbHbIV NOMMH 1 Naponb 3asBuTenNst Ha ouunanbHOM canTe

JlornH:

Maponb:

OdouumanbHbIn CanT:

MakcumanbHbI CpoK NpeaoCcTaBneHnss MyHUUMnanbHOM ycnyrn coctaBnsieT He 6onee 20 pabounx AHeN co AHA perncTpaumm 3asaBneHns

B OMCY

TenedoH Ansi cnpaBok, MO KOTOPOMY MOXHO YTOUYHUTbL X0 PacCMOTPEHUS 3asiBMEHUS:

MHouBuaoyanbHbll NOpPSAKOBbLIA HOMEpP 3anucuW B OSMNEKTPOHHOM XypHane perucrtpauuu:




