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AOMUHUCTPATUBHbIV PEFIAMEHT
MPEOOCTABNEHNA MYHULMMANBHOW YCNYTU
«[MpucBoeHne, n3sMeHeHne 1 aHHynMpoBaHne agpecos OO HLEKTOB HEABUXUMOCTUY

[3aronoBok

1. O6wme nonoxeHus
1

[3aronoBol

MpeameT perynMpoBaHnst agMMHUCTPATUMBHOIO perfiaMmeHTa

|

1.1. AQMUHUCTPATMBHbBINA pernamMmeHT NpeaocTaBneHnsa MyHuuyunanbHomn ycnyr «lpuceoeHune,
N3MEHeHNe N aHHyNMpoBaHMe agpecoB 06BLEKTOB HEABWXKUMOCTUY» (ganee - agMUHUCTPATUBHbIN
pernamMeHT), onpeaenseT NopsaaoK, CPOKM U NocneaoBaTenbHOCTb 4ENCTBUN (aAMUHUCTPATUBHbIX
npoueayp), PopmMbl KOHTPONS 32 UCNOSTHEHNEM, OTBETCTBEHHOCTb JOIMKHOCTHbIX JIUL, OPraHoB,
NpeaocTaBNALLNX MyHULMNAnbHbIE YCyrk, 3a HecobntoageHne nmmn TpeboBaHnmn pernaMmeHToB
Npw BbINONTHEHUN aAMUHUCTPATUBHBIX Npoueayp (AencTBuin), NOPsSiAOK obxxanoBaHnsa OeNCTBUIA
(6e3pencTBms) AOMKHOCTHOrO NMua, a Takke NPUHMMAaeMOoro UM peLleHus Npu npegocTaBeHum
MYyHUUMNAanbHOM ycnyru (fanee — MyHuumnansHas ycnyra).

HacToawun agMmMHUCTPaTUBHBIN pernameHT pa3paboTaH B LeNsX ynopsgoyeHus
aAMUHUCTPATUBHBIX NpoLeayp U aaMUHUCTPATUBHbLIX AENCTBUI, NOBLILLEHNSA Ka4yecTBa
npeaocTaBneHnsa n AOCTYNHOCTM MyHULMNANBHOW YCIYTrn, yCTPaHEHNS N30bITOYHbBIX JENCTBUN K
N36bITOYHBIX aOMUHUCTPATUBHbBIX NpoLeayp, COKpaLLleHNsa KonmyecTBa JOKYMEHTOB,
npeacraBnsemMbiX 3adBUTENAMM OS5 NONYYEHNA MYHULUNANbHOW YCAYrn, NPUMEHEHNS HOBbIX
ONTUMN3NPOBAHHBIX POPM JOKYMEHTOB, CHUXEHUSA KONUYeCcTBa B3auMOOEeNCTBUN 3adBUTENEN C
AOJDKHOCTHBLIMU NULLAMK, COKpaLLeHUs1 CpoKa NpeaoCcTaBNeHns MyHULMNansHOW yCnyru, a Takxke
CPOKOB MCMNOJSTHEHUS OTAESNbHBIX aAMUHUCTPATUBHBIX NpoLeayp U aaMUHUCTPATUBHbBIX AENCTBUN B
paMKax npegocTtaBneHns MyHULMNansHOW yCnyru, ecriv 3To He NPoTUBOpeYnT deaeparnbHbIM
3aKkoHaM, HopMmaTMBHbIM NpaBoBbIM akTaMm [NpesngeHta Poccunckon denepauunm m
MpaButenbcTBa Poccurckon ®epepauunn, HopMaTUBHBIM NPaBoOBbIM akTaM AMYpPCKOn obnacTu,
MYHULUMNANbHbIM MPaBOBbLIM aKTaMm.

[3aronoBo|

OnucaHwue 3asiBATENEN, a Takke UNYECKUX U IOPUONYECKUX NIL, UMEIOLLIMX NPaBO B
COOTBETCTBUM C 3aKoHoAaTeENLCTBOM Poccuiickoin defepaumm nmbo B cuny HageneHus mx
3aABUTENSAMU B NOPSiAKe, YCTAHOBIEHHOM 3akoHodaTenbCTBOM Poccuiickoin eaepaumu,
MONIHOMOYMSIMU BbICTYNaTb OT UX MMEHW NPU B3aUMOAENCTBUM C COOTBETCTBYIOLLMMI OpraHamm
MECTHOro caMoyrnpaBieHnst U UHbIMW OpraHn3aumsMu Npy NPeaoCcTaBneHU MyHULMNANbHOM
ycnyru

|

1.2. 3agBuTtensmun ABNAIOTCA NonyyaTeny MyHULMNanbHON YCIyrn, a Takke ux npeacraBmutenu,



3aKOHHble npeacTaBuTenn, 4ENCTBYIOLLME B COOTBETCTBUN C 3aKOHOA4ATENbCTBOM Poccnmnckom
depepaumm, AMypckon obnacti unm Ha oCHoBaHUM JOBEPEHHOCTU (danee — npeactaBuTenn).
K nonyvarenam mMyHMUMnanbHOW YCIyrn OTHOCATCA pmusnyeckne nuua un ropunamyeckme nuua —
npaBoobnagaTteny o6bEKTOB HEABMXUMOCTH.

[3aronoBo|

TpeboBaHWs K NopsaKy MHPOPMUPOBAHMSIO NOPsSiAKE NPEAOCTABNEHUS MyHULMMANbHOW YyCnyrn
|

1.3. Hbopmaums 0 mectax HaxoxaeHus n rpacduke paboTbl opraHoB MECTHOIO
camoynpasneHus, NpegoCTaBNALWUX MYHULUNASTbHYO YCIYTY, NX CTPYKTYPHbIX
nogpasgeneHusx, opraHn3aumsx, y4acTBYOLWNX B NpeaoCTaBleHnn MyHUUUnanbHOW yeryru,
crnocobbl NonyYyeHns nHpopmauum o Mectax HaxoxageHusa n rpacdumkax paboTbl rocyaAapCTBEHHbIX
OpraHoB, OpraHOB MECTHOro caMoyrnpasfeHus U opraHnsaunin, obpalleHme B KoTopble
Heob6xo4MMOo ANns NpeaoCTaBNEeHNA MyHMLMNANbHOW YCYri, a Takke MHOrO(YHKLMOHANbHbIX
LEeHTPOB NpefoCTaBeHns rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYr, CNPaBOYHbIX TenedoHax
CTPYKTYPHbIX NMoApa3faeneHnin opraHoB MECTHOIO camoynpasneHne, NpeaocTaBnsoLmx
MYHULUMNAaNbHYO YCIyry, opraHMsaunn, y4acTByOLWUX B NpeaocTasneHnn MyHuumnansHom
ycnyru, B TOM 4Yncne Homep tenedoHa-asTonHopmMmaTopa, agpecax ux anekKTPOHHON NoYThbl
cogepxutca B NpunoxeHnn 1 K agMUHUCTPATUBHOMY perfiameHTy.

1.4. IHhopmauusa o nopsiake npegocTaBreHns MyHUUMNanbHON YCNyru, yCnyr, He06XoanMbIX 1
oba3aTenbHbIX ANA NpeAocTaBneHns MyHUUUNansHoOM ycnyru, pasMmeLLaeTcs:

* Ha MHPOPMALMOHHBLIX CTEHAAX, PacnonoXeHHbIX B AQMUHUCTpaummn borocnoBckoro censcoseTa
MasaHoBckoro panoHa Amypckon obnactn no agpecy: ceno borocnoska ynuua MonogéxHas gom
1

* B pasgaToydHbIX MaTepuanax (bpowutopax, bykneTtax, IMCTOBKax, NnaMsiTkax), HaxogaLWwmnxcs B
opraHax v opraHu3aumusix, y4acTBYOLWUX B NpeaoCTaBneHnn MyHUUunanbHOW yenyru;

* B 9N1IEKTPOHHOM BUAE B UH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn NHTepHeT (aanee —
ceTb IHTepHeT):

* - Ha opmumansHoMm cante MasaHoBckoro panoHa http://mazadm.ru/

- Ha canTe pernoHanbHOU NHOpPMaLMOHHOM cucTeMsbl "lMopTan rocyaapCTBEHHbLIX U
MyHUUMNanbHbIX yenyr (pyHkumin) AMypckon obnactu”: http://www.gu.amurobl.ru/;

- B rocyapCcTBEHHOM NH(popMaLMOHHON cucTeMe "EQuHBIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)": http://www.gosuslugi.ru/;

* Ha annapaTHO-NPOrpamMMHbIX KoMrnekcax — IHTepHEeT-KUOCK.

1.5. lHdpbopmaumio o nopsagke npefocTaBneHnUs MyHUUMNANbLHOW YCNyrn, a Takke cBeeHns o
xofe npefocTaBneHns MyHUUMNanbLHOM YCyrn MOXHO NONYYNUTb:

nocpencteoM TenedoHHon ceasn no Homepy OMCY (B cnyvae opraHusauun npegoctaBneHns
MyHuumnaneHon ycnyrn 8 OMCY);

npu in4HoM obpaweHnn B8 OMCY (B cnyyae opraHuM3aumm npegocTaBneHns MyHULMnansHom
ycnyrn B8 OMCY);

npu nucbMeHHomMm obpatueHnn B OMCY (B criyvae opraHusaumm npeaoctaBneHns MyHUUunanbHON
ycnyru 8 OMCY);

nyTem ny6nm4yHoro HOPMUPOBaAHMS.

1.6. MIHdpopmauumsa o nopsagke npegocTaBlieHns MyHULUNAaNsHOW YCyr OOrmKHa coaepXaTtb:
cBefEeHMs 0 NopsiAKe NONyYeHUs MyHUUMNanbHON yCnyru;



KaTeropuun nonyvartenen MyHULMNanbHOM yCnyru;

agpec mecta npuema gokymeHtoB OMCY ans npefocTtaBneHns MyHUUMNAnNbHOM YCNYrn, PeXum
pabotbl OMCY (B criyyae opraHusaumm npegoctasneHns MyHuumnansHomn yenyrn 8 OMCY);
nopsaok nepefayn pesynbTaTa 3asaBUTENIO;

cBefleHUs, KOoTopble HEOBXOOMMO yKa3aTb B 3adBfIEHUN O NpPeaoCTaBeHUN MYHULMNATbHON
yCnyru;

nepeveHb AOKYMEHTOB, HEOOXOAUMbBIX ANsl NPeaoCTaBneHNa MyHULMNanbHOW ycnyru (B TOM
yucrne ¢ pasgeneHMemM Takmx 4OKYMEHTOB Ha JOKYMEHTbI, KOTopble 3asBuTenb 0643aH
npeaocTaBUTb CaMOCTOATENBHO, U OKYMEHTbI, KOTOpbIE 3asBUTENb BNpaBe NpegoCcTaBUTb Mo
CcOBCTBEHHOM MHMLMATUBE);

CPOK npeaocTaBnieHnsa MyHUUunanbHOW ycnyru;

cBefeHus o nopsgke obxanoBaHusa genctemm (6e3gencTens) n peleHnin JOMMKHOCTHbBIX ML,
KoHcynbTaumm no npouenype npegocTaBneHns MyHULMNansHOM yCnyru OCyLLECTBNAKTCA
cotpyaHnkamu OMCY B COOTBETCTBUM C AOITHKHOCTHLIMU MHCTPYKLNAMM.

Mpun oTBETax Ha TeneOHHbIE 3BOHKM U NMYHbIE 0bpaleHusa coTpyaHkn OMCY oTBETCTBEHHbIE
3a HopMUpOBaHME, NOAPOBHO, YETKO N B BEXITMBON dOpME MHAOPMUPYOT 0bpaTUBLLNXCS
3asiBUTENEN No NHTEPECYIOLLUM NX BONPOCaM.

YCcTHOE MHpOpMMpPOBaHME Kaxaoro obpaTusLLErocs 3a MHGOpMauunen 3asaBuTens
ocyLlecTBnsgeTcsa He 6onee 15 MUHYT.

B cnyyae ecnu onga nogrotoBkn oTBeTa Ha yCTHoe obpauleHne TpebyeTtca bonee
npogormkuTensHoe Bpemd, cotpyaHuk OMCY oTBeTCTBEHHbIV 3a MH(pOPMUPOBaHWE, NpeanaraeT
3aMHTEPECOBaHHbLIM NULAM NEPE3BOHNTL B ONpeaeNieHHbIN AeHb 1 B onpeaeneHHoe Bpems. K
Ha3Ha4YeHHOMY CPOKY OOSTKeH BbiTb NOArOTOBMEH OTBET MO BONpOCcaM 3asiBUTENen, B criydyae
Heob6Xxo4MMOCTN OTBET rOTOBUTCHA NPY B3aUMOLENCTBUM C AOSPKHOCTHLIMU NULL@MWN CTPYKTYPHbIX
nogpasgeneHnii opraHoB 1 OpraHnsaumi, y4acTBYOLWMX B NPegOCTaBNeHNUM MyHMUMNANbHON
ycnyru.

B cnyyae ecnu npegocTtaBneHvne nHgopmaumm, HeobxoauMon 3asBUTENO, He NpeacTaBnseTcs
BO3MOXHbIM NocpeacTBoM TenedoHa, cotTpyaHnk OMCY |, npuHaBwnin TenedOoHHbIA 3BOHOK,
pa3bsCHSIET 3aaBUTENO NPaBo 06paTUTbCs ¢ NMCbMeHHbIM obpaweHnem B OMCY n TpeboBaHus
K ochopmneHnto obpaLLeHus.

OTBeT Ha NMCbMEHHOE obpalleHne HanpaBnseTcsa 3adaBUTENIO B TedeHne 5 paboumx co gHa
pernctpauumn obpauweHna 8 OMCY

[McbMEHHLIM OTBET Ha ObpallleHne OOMmKeH coaepaTtb aMunmio n Homep TenedoHa
WCMNONHUTENS MU HanpasnsieTCcsa Nno NoYToOBOMY aapecy, ykazaHHOMY B obpalleHun.

B cnyyae ecnu B obpalleHnm o0 npegocTtaBneHnn NMCbMEHHON KOHCYNbTauum no npoueaype
npeaocTaBnNeHNa MyHMLMNANbHOW YCNyrn He ykasaHa haMmnna 3asiBUTenNs, HanpaBuBLLETO
oOpalleHne, n NOYTOBLIN agpec, N0 KOTOPOMY AOSMKEH BbITb HanpaBneH OTBET, OTBET HA
obpawieHne He aaeTcs.

My6nuyHoe nHdopMmMpoBaHNe 0 NOPsAKE NPeSOCTaBEHNA MYHULMMNANbHON YCnyru
OCYLLECTBAETCA NOCPEACTBOM pa3MeLLEHNS COOTBETCTBYIOLLEN MHGOPMaLUKM B CpeacTBax
MaccoBoM nHdopmaumm, B TOM Yncne B rasete «BecTHuk», Ha opunuymansHom cante OMCY
Mpnem ooKyMeHTOB, HEOBXOAUMbIX ANA NPeAoCTaBNeHNss MyHULUNANbHOW YCIyrn,
ocywectngaeTtcsa no agpecy OMCY

[3aronoBok

2. CtaHgapT npegocTaBneHns MyHULMNansHOM ycnyru
|
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HanmeHoBaHMe MyHMLMNAaNbHOW yCryrn

|

2.1. HaumeHoBaHne MyHuumnansHou ycnyru: «lpucBoeHne, uaMeHeHne n aHHynupoBaHue
apecoB 0OBHLEKTOB HEABMXMMOCTU»

[3aronoBo|

HanmeHoBaHune OopraHa, HenocpencTtBeHHO npeanocTasnAdowero MyHmunnaribHyr ycenyry
1

2.2. lNpepoctaBneHne MyHMUMNAaNbHOM yCryrn ocyllectTenseTca AaMUHUCTpaumen
Borocnosckoro censcoeta Ma3aHOBCKOro paioHa amypckon obnactu

[3aronoBo|

OpraHbl 1 opraHM3auun, y4acTByoLLMe B NpeaocTaBieHn MyHuumnansHom yenyr, obpalleHme B
KOTopble He06X0AMMO ANs NPeA0CTaBNEHUS MyHULMMANbHOW YCnyrn

2.3. OpraHbl 1 opraHu3aumm, y4acTByoLmMe B NpegocTaBleHnn MyHULMNANsHOM YCyru,
obpalleHne B KOTOpble HEOBXO0ANUMO ANS NPefOoCTaBNeHNs MyHULMNANbHOW YCyru:

2.3.1. MOL — B yacTtn npuema n permctpaunmn JOKYMEHTOB Y 3adBUTENS, 3anpoca He4OCTaoLWnNX
AOKYMEHTOB, HaXOASLLMXCS B pacnopsKeHUM OpraHoB rocy4apCTBEHHOM BracTu, opraHoB
MECTHOro camoynpasfeHns n NoaBeaOMCTBEHHbIX 3TUM OpraHamMm opraHusauui, yBegoMeHus
3a8BUTENA O MPUHATOM peLUeHUn U Bbiaaun (HanpaBneHus) emy AOKYMEHTa, ABMSOLWerocs
pe3ynbTatoMm NpeaoCcTaBfieHUs MyHULMNANbHON YCIyrn

2.3.2. depepanbHaga Hanoroeas cnyxba — B YacTu NpegocTaBneHns CBeAeHUN (BbINUCKN) 13
EauvHoro rocyaapcTBeHHOro peectpa topugnyecknx nuu, EanHoro rocygapcTBeHHOro peectpa
MHOMBMAYaNbHbIX NpeanpuHuMaTenen, CBe4eHu O NOCTaHOBKE Ha y4YeT;

2.3.3. ®epepanbHag cnyxba rocyaapCTtBEHHON pernctpauumn, Kagactpa u kaptorpadumn — B 4acTu
npegocTaBneHnsa ceeaeHni (BbInMckn) n3 EgUHoOro rocyaapCTtBeHHOro peectpa npas Ha
HeBWXMMOE MMYLLECTBO N CAENOK C HAM, KagaCcTpOBOro nnaHa unm KagactpoBOW KapThl
Tepputopuu;

2.3.4. OpraH MeCTHOro camoynpaBfeHusi, yrnorIHOMOYEHHbIN Ha Bblgavy paspeLleHns Ha
CTPOUTENBLCTBO M Ha BBOL OOBbEKTOB B SKCMyaTauuio — B YacTu NpeaocTaBreHns cBegeHuni o
BblAaHHbIX pa3peLleHnsiXx Ha CTPOUTENBbCTBO M Ha BBOA OOBbEKTOB B SKCMyaTauuio;

2.3.5. MMHNCTEPCTBO CTPOUTENBCTBA N apXUTEKTYPbl AMypckon obnactn — B 4acTu
npegocTaBneHnst CBeAEHUN O BblgaHHbIX pa3peLLleHNax Ha CTPOUTENBLCTBO U Ha BBOA OOBLEKTOB B
aKcnryaTaumio;

2.3.6. MnHNCTEPCTBO pernoHansHoro passutusa Poccuiickon degepauum — B 4actum
npegocTaBneHnst CBeAEHUN O BblgaHHbIX pa3peLLleHNax Ha CTPOUTENBLCTBO U Ha BBOA OOBHEKTOB B
aKcnnyaTaumio.

OMCY He BnpaBe TpeboBaTtb OT 3asBUTENS:

- NpeacTaBneHns JOKYMEHTOB U MHGOpMaLMK U OCYLLECTBEHNA OeNCTBUIA, NpeacTaBreHne
UIM OCYLLLEeCTBINEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMW NPAaBOBLIMWU akTamMu,
perynmpyoLwmMmmn OTHOLLEHUS, BO3HUKAIOLLME B CBA3WN C NpeocTaBrieHneM MyHULMnansHOm



yCcnyru;
- NpeacTaBneHns JOKYMEHTOB U MHGOpMaLmu, B TOM YuCrie NOATBEPXKAAIOLLNX BHECEHNE
3asiBUTENeM nnatbl 3a npegocTasneHne MyHUUMnanbHOM yCnyru, KOTopble HaxoaAaTcs B
pacnopsXXeHnn opraHoB, NPeaoCTaBNALWNX MyHULMNANbHbIE YCYrK, rOCYAapCTBEHHbIX OPraHoB,
WHbIX OPraHoB MECTHOro caMmoynpassieHust MMbo NoABEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam
Ui opraHam MeCcTHOro camoynpaBfieHuUs opraHM3aunn B COOTBETCTBUN C HOPMATUBHbBIMU
npaBoBbIMK akTamu Poccurckon defeparmm, HopMmaTUBHBIMU MPaBOBbIMU akTaMn AMYpPCKOM
obnacTtu, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu, 3a UCKIIOYEHNEM AOKYMEHTOB, BKITHOYEHHbIX B
onpeaerneHHbIn YacTbio 6 ctatbn 7 PegepanbHoro 3akoHa ot 27 mtons 2010 r. Ne 210-93 «O6
opraHusaumnn npeaocTaBneHnst roCygapCTBEHHbIX U MyHUUMMANbHbIX YCNYr» nepeYvyeHb
AOKYMEHTOB. 3asiBUTenb Bnpase NpeaCcTaBUTb YKa3aHHble JOKYMEHTbI U UHGOpPMaLUIo No
COOCTBEHHOW MHULIMATUBE;

- OCYLLECTBIIEHNS JENCTBUIN, B TOM YMCIEe COrnacoBaHum, HeobXoaAnMbIX AN NONyYeHus
MYHULMNANbHOM YCNyrn U CBA3aHHbIX ¢ 0bpalleHneM B rocyaapCTBEHHbIE OpraHbl, MHblE OpraHbl
MECTHOro camoyrnpaBfeHus, opraHu3aummn, 3a UCKITIYEHUEM NOSTYHYEHNS YCNYr, BKITIOYEHHbIX B
nepeyvHun, ykasaHHble B Yactu 1 ctraten 9 ®efepanbHoro 3akoHa ot 27 uons 2010 r. Ne 210-93
«O6 opraHusaumm npegocTaBneHnsa rocyaapCcTBEHHbIX U MyHULMNANBHbLIX YCAyr», U NONyYeHus
AOKYMEHTOB N MH(popMaLnn, npegocTaBnNsaeMblX B pe3yrnbTaTe npeaocTaBrieHns Takux yCnyr.

[3aronoBo|

PesynbTaTt npefocTaBneHns MyHUUMNanbHOW yCryri
|

2.4. Pe3ynbTaToOM NpegocTtaBneHns MyHULMNanbHOW yCnyru SBrsieTca:

1) pelueHmne o NpMcBOEHUN agpeca obbekTa HEABMXKUMOCTU (fanee — peLleHne o NPUCBOEHUN);
2) MOTUBMPOBaHHOE peLLeHne 06 oTkase B NPUCBOEHNN agpeca 06bekTa HeABWKUMOCTHY (fanee —
pelueHne o6 oTKase B NPUCBOEHUN);

3) pelwleHne o6 n3amMeHeHUn agpeca obbekTa HeABMKUMOCTU (fanee — peleHne 06 NsMeHeHun);
4) MOTUBMPOBaHHOE pelueHne 06 oTkase B M3MeHeHMM agpeca obbekTa HeaBMXKNUMOCTHY (ganee —
pelwieHne 06 oTkase B UIBMEHEHUN);

5) peweHne 06 aHHynNMpoBaHMM agpeca 06beKkTa HEABMKMMOCTM (fanee — peleHne ob
AHHYNMpPOBaHUN);

6) MOTUBMPOBAHHOE peLLeHne 06 0TKase B aHHYNMPOBaHUKN agpeca 0bbekTa HeABMXMMOCTU
(oanee — peleHne 06 oTkase B aHHYIMPOBAHUN).

[3aronoBo|

Cpok npeaocTaBneHnss MyHULMMNanbHOM ycnyru
|

2.5. MakcumanbHbI CPOK NpeocTaBneHns MyHuuunanbHom ycnyrm coctaenset 10 paboumnx
AHEN, ncumcnsemblix co aHa permctpaumm B OMCY 3aaBneHus ¢ AOKyMeHTamu, 06593aHHOCTb Mo
NPeACTaBNEHNIO KOTOPbIX BO3MOXEHA Ha 3aABUTENS

Cpok HanpaBneHnsa MexxBeOMCTBEHHOrMO 3anpoca O NpeaoCTaBreHn AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.8 aAMUHUCTPATUBHOIO perrnaMmeHTa, coctaBnsaeT He 6onee ogHoro paboyero gHA ¢
MOMeHTa peructpaumm 8 OMCY

CpoK NoaroToBKM M HanpaeBneHnsa oTBeTa Ha MEXBE4OMCTBEHHbIN 3anpoc cocTaBnsieT He bonee



NaTM pabounx AHEN Co AHSA MNOCTYNNEHNsa Takoro 3anpoca B OpraH, OTBETCTBEHHbIN 3a
HanpaBeHne OTBEeTa Ha MeXBeAOMCTBEHHbI 3anpoc.

MakcmanbHbI CPOK NPUHATUS peLLEHNS O NPefoCTaBneHMM MyHULUMNANbLHOW yCryrn coctTaBnsaeT
2 paboumx gHa ¢ moMmeHTa nonyvyeHmss OMCY nonHoro KoMnnekTa JOKYMEHTOB, HEOBX0aUMbIX
AN NpeaocTaBneHns MyHUUMNanbLHOW YCnyri.

Cpok Bblgayn 3aasutento npuHatoro OMCY pelueHnsa coctaBnseT He 6onee Tpex pabounx gHen
CO AHSI NPUHATUS COOTBETCTBYHOLLETO peLlEHNst TaKMM OpraHoM.

MpaBoBble OCHOBaHWS AN NPEAOCTaBNEHUS MyHULMNANbHON yCnyru
|

2.6. NMpepocTaBneHne MyHMLMNANbHOW YCIyrn OCYLLLECTBASIETCS B COOTBETCTBUM CO CREeAYHLLNMM
HOPMaTUBHbLIMW MPaBOBLIMW aKTaMMU:

-IpapgocTpouTenbHbiM kKogekcom Poccuinckon denepaumm ot 29.12.2004 Ne 190-d3 ("Poccuinckas
razeta”, N 290, 30.12.2004,"CobpaHune 3akoHogaTensctea P®", 03.01.2005, N 1 (yacTb 1), CT.
16,"MapnameHTckada razeta”, N 5-6, 14.01.2005);

-®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNansHblx ycnyr» "Poccunckas raseta”, N 168, 30.07.2010,"CobpaHne
3akoHogartensctea P®", 02.08.2010, N 31, cT1. 4179.

- YctaBom borocnosckoro cenbcoseta MasaHoBckoro pavioHa AMypckon obnactm

[3aronoBo|

NcyepnbiBatowwmii nepeyveHb JOKYMEHTOB (MHpopmaLumm), HeOBXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMU HOPMaTUBHBLIMY NPaBOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHUUMNANbHOW YCryru, YCnyr, Heo6XxoauMmblx 1 06s3aTenbHbIX AN NPeaoCTaBeHns
MyHULMNANbHOW YCryrn, KOTopble 3asiBUTENb AOMKEH NpeAcTaBUTb CaMOCTOSTENbHO, CNOCO0bI X
nonyyYeHus 3asiBUTENSIMU, B TOM YKCIE B ANIEKTPOHHOW (hOpMe, U MOPSAOK UX NPeACTaBreHns

2.7. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB (MHpopMaunmn), HeobXoaNMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 4S5 NPeAOoCTaBIeHUs MyHULMNANbLHOW YCIyrun, nognexatimnx
npeacTaBnNeHUIo 3asiBUTENEM, CNOCOObI UX NONyYEHMS 3asiBUTENEM, B TOM YMCIIE B SNIEKTPOHHOM
dopMe, NopAaoK UX NpeacTaBneHnsa NpegyCMOTPEHbI HACTOAWMUM agMUHUCTPATUBHbLIM
perriameHToOM NMPUMEHUTENBHO K KOHKPETHOW aiMUHUCTPAaTUBHOW Npoueaype.

1) 3aaBneHme no opme cornacHo MNpunoxeHunto 2 K HacToAWweMy aaMUHUCTPATUBHOMY
perrnameHTy;

2) KOnno JOKYMEHTa, yOOCTOBEPSIOLLIErO JIMYHOCTL NoslydaTens ycnyru (npegcrasmrens
nonyyartens ycnyru), B Ka4ecTBe KOTOPOro MOXeT ObiTb NpeacTaBrieH B TOM YUCTIE:

nacnopT rpaxgaHuHa Poccuinckon denepaumm;

CBMAETENbCTBO O poXxaeHuu nuy, (rpaxaaH Poccunckon degepaunn), He gocTurumx 14-netHero
BO3pacTa;

BpeEMEHHOE y4OCTOBEPEHNE NMNYHOCTU rpaxkaaHnHa Poccuiickon ®eagepauunm no goopme Ne 2-1;
nacnopT Mopsika (yOoCTOBEPEHME SIMYHOCTU MOpSsiKa);

aunnomMaTuyeckmin nacnopT rpaxgaHnHa Poccuinckon degepaumm;

yOOCTOBEPEHME JIMYHOCTN BOEHHOCHY>KALLLEro Unn BOEHHbIN BuneT rpaxgaHnHa Poccumnckom



depepauyunu;

BN Ha xuntenbcTBo B Poccuinckon degepaunu;

paspelleHne Ha BpeMeHHoe npoxmBaHue B Poccurckon denepaumm;

CBMAETENLCTBO O NPeAoCTaBeHNN BPEMEHHOIO ybexuia Ha Tepputopum Poccninckon
depepauyunuy;

nacnopt rpaxgaHuHa CCCP;

ANNomMaTU4EeCKUA NacnopT MHOCTPAHHOIO rpaXaaHWHa;

nacnopT MHOCTPAHHOIO rpaxgaHuHa;

3) Konuo cBMAETENBLCTBA O rOCyAapCTBEHHOW perucTpaumm lopnanyeckoro nuua;

4) KOnuIo CBMAETENbCTBA O rOCYAAapCTBEHHOW perncTpaumm MHAMBUAYyansHOro npeanpuHuMaTens;
5) konnsa cengeTensCcTBa O NPUCBOEHUU MOEHTUMDUKALMOHHOIO HOMepa HanoronnaTenbLmKa;
6) NpaBoyCcTaHaBnMBaKLMe JOKYMEHTbI HA OO bEKTbI HEABMXXMMOCTU, NpaBa Ha KOTopble He
3apernctpupoBaHbl B EQMHOM rocygapCTBEHHOM peecTpe npasB Ha HeABWMXMMOE UMYLLLECTBO U
COENoK C HUM;

7) DOKYMEHT (KOnuo JOKYMeHTa), NoATBEPKAAKLWNA NOSTHOMOYNS NpeacTaBuTend nonyyatens
yCnyru:

AOBEPEHHOCTb, €CNK 3a NpeAoCcTaBeHneM ycnyrin obpalaetcsa npegcraBuTesib nonyvyarens
ycnyru.

aKT O Ha3HayYeHUN OMeKyHOM;

aKT O Ha3Ha4YeHUn nonevnTenem;

yCTaB HPUANYECKOTO NnuUa;

npuka3 0 Ha3Ha4YeHUN PyKOBOAUTENS IOPUONYECKOro Nuua;

pelleHne eUHCTBEHHOMo yYpeanTens puan4eckoro nmua;

npoTokon obuwero cobpaHmsa y4aCcTHUKOB HOPUANYECKOrO NNLa;

8) NMcbMeHHOe cornacue nonyyatens ycnyrn Ha o6paboTKky nepcoHanbHbIX AaHHbIX Nuua B
Lensix saanpoca HegoCTalLWmMX AOKYMEHTOB (CBEAEHNN U3 LOKYMEHTOB), ECMN C 3asiBfIEHNEM O
npegocTaBneHnn ycnyri obpallaetca npeactaBuTenb NonyyYyaTens MyHULMNanbHON yCnyru.
3asiBrneHne n JOKyMeHTbI, NpegyCMOTPEHHbIE HAaCTOALWUM aAMUHUCTPATUBHBLIM PErflaMeHTOM,
nogarTcsa Ha ByMaxXHOM HocuTene unn B hopme ANEeKTPOHHOIo AOKyMeHTa. 3asiBrieHne n
AOKYMEHTbI B Criydae nx HanpasrieHns B hopMe SNEeKTPOHHbIX JOKYMEHTOB MOAMNUCHIBAOTCA
YCUNEHHOW KBannMuumMpoBaHHOM 3NEKTPOHHOW NOAMNUCHI0 COOTBETCTBEHHO 3asiBUTESS UK
YNOSTHOMOYEHHbIX Ha NoAnucaHne Taknx AOKYMEHTOB NpeAcTaBuTenen 3asaButens B nopsake,
yCTaHOBIEHHOM 3aKkoHoAaTenbLcTBoM Poccunckon degepaumn.

ONEeKTPOHHbIE JOKYMEHTbI JOMKHbI COOTBETCTBOBATbL TPeOOBAHMSAM, YCTAHOBNEHHbBIM B MYHKTE
2.26 aAMUHUCTPATUBHOIO perfameHTa.

3adaBneHne n NPUNoXeHHbIe K HeMy JOKYMEHTbI He JOMMKHbI coaepKaTb NO4YUCTOK, MPUMUCOK,
3a4epPKHYTbIX CITIOB W MHbIX HEOrOBOPEHHbLIX UCNPAaBEHNA, TEKCTbl B HUX JOIMKHbI ObITb HAaNUcaHbl
pa3bopunBo, 6e3 cokpalleHun.

Konuu 0okymMeHTOB, npunaraemMblX K 3asiBfieHW0, HanpasBlieHHble 3asBUTENEeM No NoYTe JOIKHbI
ObITb HOTapuarbHO y4OCTOBEPEHbI.

[3aronoBo|

WcuepnbiBatowmm nepevyeHb JOKYMEHTOB (MHGopMaLumm), He06XOAMMbIX B COOTBETCTBUM C
3aKkoHoAaTeNbHbIMU UMY UHBIMU HOPMATUBHBLIMU MPaBOBbLIMU akTaMu ANA NpegocTaBneHns
MYHMLMNAnNbHON YCNyru, KOTopble 3asBUTENb BNpaBe NpeacTtaBuTb N0 COOCTBEHHOW MHULMATUBE,
TaK Kak OHW nognexaT Nosly4eHno B pamMKkax MexBeoOMCTBEHHOr0 MH(POPMaLIMOHHOTO
B3aMMOAENCTBUS



2.8. [lokymeHTaMn, HeoOXoaUMbIMM B COOTBETCTBUMN C HOPMATUBHLIMW MPaBOBLIMU akTaMu Ans
npeaocTaBneHnss MyHULMNANbHON yCryru, KOTopble nognexaT Nofy4YeHno B pamKkax
MEeXBeJOMCTBEHHOIo MHAPOPMAaLMOHHOIO B3aMMOAENCTBUSA, SABMAIOTCS

-Bbinucka n3 EamMHoro rocygapCcTtBeHHOro peectpa topuanyeckux nu;

-Bbinucka 13 EguHoro rocyaapCTBeHHOro peectpa MHauBMAyanbHbIX NpeanpuHuMartenen;
-Bbinucka 13 EQMHOro rocyaapCTBeHHOro peectpa npas Ha HeABUMXMMOE UMYLLECTBO U CAENOK C
HUM O npaBax Ha 3eMefbHbIX Y4aCTOK (0OBEKT HEOBMXMMOCTW);

- KapacTpoBbin nnaH (kagactpoBas kapTa) Tepputopuu;

- PaspelueHune Ha cTponTenbcTBO (4Nd 06BHEKTOB HE3AaBEPLLEHHOIO CTPOUTENBCTBA);

- PaspelueHune Ha BBog 06beKTa B aKCnyaTaumio.

2.9. [lokyMeHTbI, yka3aHHble B NyHKTe 2.8 aAMUHUCTPaTUBHOIO pernaMmeHTa, MoryT 6biTb
npeacTasBneHbl 3asBuTenemM No cCO6CTBEHHON UHULMATUBE.

WNcuepnbiBaolwmin nepeyeHb OCHOBaHUI AN OTKas3a B NpuemMe A0KYMEHTOB, HEOOX0AMMbIX Ans
NpefocTaBneEHNS MyHULIMNANbHOW YCryru
|

2.10. OcHoBaHVAMU Onsi OTKa3a B NpUemMe LOKYMEHTOB, HEO6X0aUMbIX ANs NpeaoCTaBneHus
MyHULMNANbHOW YCryru BASOTCS:

- NPeAOCTaBMNeHNe 3asiBUTENEeM HeENPaBUbHO 0OPMIIEHHbIX JOKYMEHTOB;

- HaNM4une B 3asIBNEHNN He3anosHeHHbIX 06s13aTenbHbIX NOMeNl, HEOrOBOPEHHbIX NCMPaBNEHNIA,
cepbe3HbIX NOBPEXAEHUI, HE NO3BOMSOLLIMX OOHO3HAYHO MCTONKOBATL COAepKaHMe 3asiBleHNs;
- OTCYTCTBME MOJSTHOrO KOMMNJEKTa AOKYMEHTOB, HEOBXOAMMbIX ANS NPEeAOoCTaBNeHNs
MyHULMNAansHOM yCryru, KoTopble 3asiBUTeNb 00513aH NpeacTaBUTb CaMOCTOSITENBHO.

[3aronoBo|

NcyepnbiBatoLwmii nepeyeHb OCHOBaHMI AN NPUOCTAHOBINEHMAUM OTKa3a B NpeaoCTaBeHun
MYHULMNANbLHOW yCcnyr

2.11. MNMpnocTaHoBneHMe NpeaoCcTaBneHns MyHULMNAanbHON YCNyru He NpeayCMoTPeHO.

2.12. B npegocTaBneHnn MyHMUMnanbHON ycnyrm MOXeT OblTb OTKa3aHo B cnyyasax obpalleHns
3a NPUCBOEHNEM agpeca cneayowmm obbekTam:

- 3eMefNbHbIM y4acTkaMm, NpeaoCcTaBreHHbIM ANns Luenen, He CBA3aHHbIX CO CTPOUTENBLCTBOM;

- o6 bekTaM MENKOPO3HMYHOM CEeTU (HekanuTarnbHble CTauMOHaPHbIE N HECTaUMOHaPHbIE OOBEKTbI
cdepbl TOProsnu 1 ycnyr);

- CTOsIHKaM aBTOMOOMWNBHOro TpaHCNopTa;

- MeTanNIMYeCKUM 1 OTAENbHO CTOSLMM KanuTanbHbIM rapa)xam (3a UCKNIYEHNEM rapaxHo-
CTPOMUTENbHbIX KOONepaTUBOB);

3eMefbHbIM y4acTkaM, NpefoCTaBeHHbIM Nog NepPeYnCIieHHble CyLLEeCTBYOLME UMK
pasMellaemMble 00bEKTDI.

[Mocne ycTpaHeHus1 OCHOBaHWUI ANs OTka3a B NpeAoCTaBNeHNN MyHULUMNANbHOW yCrnyru B
cny4vasix, NpeayCcMOTPEHHbIX MYHKTOM 2.12 agMUHUCTPATUBHOIO pernaMeHTa, 3asBuTeNb BnpaBe
o6paTUTLCA NOBTOPHO 3a NOMy4YEHMEM MYHULMNANbHOW YCAYTN.



[3aronoBo|

I'Iepet-leHb YCIyr, KOTOpPble ABJIAOTCA HeobxoanMbIMK N 0BsI3aTeNbHLIMU ANS npenocrtaBlieHnA
MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeageHna o AOKyMeHTe (D,OKyMeHTaX), BblaBaeMOM
(BbI,D,aBaeMbIX) opraHunsauunamu, ydactesyroLlMMn B npeaocrtaBlieHUN MyHI/ILI,I/lI'IaJ'IbHOIZ ycnyru

2.13. Ycnyrn, Heobxoaumbie n oba3aTenbHble Ans NpeaocTaBneHnsa MyHULUNanbHOW yCnyru,
OTCYTCTBYIOT.

[3aronoBo|

Pasmep nnaTtbl, B3MMaemMou ¢ 3asBUTENS NPy NpeaocTaBneHnn MyHULUNAanbsHOW yCryru, n
cnocobbl ee B3MMaHuUA B Criyvasix, NpeayCcMOTPEHHbIX doeaeparnbHbIMM 3aKOHaMu,
NPUHUMaEMbIMW B COOTBETCTBUM C HUMWU MHBIMU HOPMATUBHBLIMW NPAaBOBbLIMW akTamu Poccuimckon
depgepaumm, HopmaTMBHBLIMM NPABOBLIMU akTamu cyobekToB Poccurickon ®enepaunn,
MYHULMNANbHbIMX MPaBOBbIMU akTaMm

2.14. AOMuHMCTpaTMBHbIE NpoLeaypbl NO NPEAOCTaBNEHNIO MyHULMNANBHON YCIyrn
ocyLecTBnsTCA 6GecnnaTHo.

nOpFID,OK, pa3mep n oCHoBaHMA B3aMMaHUA NMiiaTtbl 3a npegocTtaBiieHne ycecnyr, HeobxoauMBbIX 1
obs13aTenbHbIX AN npegocrtaBlieHUA MyHVILI,VII'IaJ'IbHDVI yCInyru, BKIro4as VIH(*)OpMaLI,Mlo 0]
MeTOoaAMKax pacyeTa Takou nnartbl

2.15. Nopsgok 1 pasmep onnatbl He NpegyCMOTPEH

[3aronoBo|

MakcnmanbHbIN CPOK OXMOaHNA B odepean npu nogaye sanpocao npegocraBiieHnn
MyHMLl,VII'IaJ'IbHOIZ ycnyru, ycnyrmn opraHm3auuu, y‘-IaCTByI'OLLI,eﬁ B npenoctaBiieHnn MyHMLI,I/Il'IaJ'IbHOﬁ
ycnyru, n npun nonyvyeHnmpesyrnbTtaTta npegocrtaBiieHnA Taknx ycenyr

|

2.16. MakcumarnbHbIM CPOK OXMAAHUA B ovepean npu nogadve AOKYMEHTOB ANs NosiyvYeHns
MYHULMNANbHOW YCyru 1 npu nonyyYyeHun pesynstarta npegocTaBneHns MyHULMNansHOM ycnyru
coctaBnset 15 MUHyT.

MakcumanbHbI CPOK OXMAAaHUSA B oMepeaun npu nogadye 3anpoca o NpeaocTaBfieHnn yenyrm u npu
nosly4eHun pesyrnbTaTta Takou yCryru B opraHmM3aumio, y4acTBYIOLLYIO B NpeaocTaBrieHnm
MYyHULUMNANbHOW ycnyru, coctaBnsaeT 20 MUHYT.

Cpok oxmgaHusa B ovepean Angd nonyyvyeHust KOHCYbTaumMm He JOMKEH NpeBblwaTth 12 MUHYT;
CPOK OXngaHuda B odepean B cnyyvyae npuema no npenBaputeribHOM 3anmucu He JormKeH
npesbiwaTb 10 MUHYT.

Mpn nogadye 3aaBNeHUs ¢ CONYTCTBYHOLWMMN JOKYMEHTaMN NOCPEACTBOM MOYThI, dhakca unm
yepes NopTan Heo6Xxo0aANMOCTb OXNOaHMs B 04epeamn UCKIHYaeTCs.

[3aronoBo|

MopsiAoK M CPOK perMcTpaummn 3anpoca 3asiBUTens 0 NpegocTaBneHn MyHULMNAanbHOM yCnyru,



yCryru opraHvsaumm, y4acTBYOLEN B NpegoCTaBNeHU MyHUUMNAnsHOW YCnyrn, B TOM Y1Che B
3MeKTPoHHOU hopme

2.17. MNopsagok perucTpaunmn 3asiBneHns 1 npunaraemblix K HeMy JOKYMEHTOB NnpeaycMoTpeH
HaCTOALWMM afMUHUCTPATUBHBIM perfiaMeHToOM NMPUMEHUTENBHO K KOHKPETHON
aZlMUHUCTPATUBHOW Npoueaype.

3asiBrieHne n npunaraemble K HeMy JOKYMEHTbl PErMCTPUPYIOTCH B AeHb X NOCTYMMEHUS.
Cpok pernctpauumn obpalleHna 3agasuTensa He JOormKeH npesbiwaTtb 10 MUHYT.

B cnyyae ecnu 3aasutenbs npeacraBun NpaBuUIiibHO 0POPMITEHHbIN U MOMHbBIA KOMMIEKT
AOKYMEHTOB, CPOK UX perncTpaunmn He JOSMKEH npeBbiwaTb 15 MUHYT.

Cpok pernctpauumn obpalleHns 3asaBuTens B opraHn3aumio, y4acTBYHOLLYHO B NpefocTaBeHum
MYHULUMNAaNbHOW yCnyru, He A0SMKeH NpeBbiwaTb 15 MUHYT.

Mpu HanpaBneHun 3asBneHus Yepes MNoptan perncTpaunsa ANeKTPOHHOro 3asBNeHNs
OCYLLECTBMAETCA B aBTOMaTUYECKOM pexnme.

[3aronoBol

TpeboBaHWs K MOMELLEHMSIM, B KOTOPbIX NPeAoCTaBNATCAMYHMUMNANbHbIE YCIYrn, YyCyrn
opraHusaumm, y4acTByoLEeN B NpeJoCTaBeHnn MyHUUUNANsHOM YCIyrm, K Mectam oXuaaHus un
npuema sasaButernen, pasmeLLeHnio 1 0PopMIIEHNIO BU3yaribHON, TEKCTOBOM N MYITbTUMEANNHON
NMHopMaunno Nnopsiake NpegocTaBeHns MyHULMNAnbHON YCnyru

Mpwn opraHunsaumm npegoctasneHna myHuyunansHoun ycnyrm 8 OMCY:

2.18. Bxoa B 3g4aHune yrnosiIHOMOYEHHOro opraHa AosmkeH 6biTb 06opyaoBaH yaobHON NeCTHULEN C
NopyYHSMU, a Takke naHgycamm ons 6ecnpensaTCTBEHHOrO NepeasmKeHnst MHBanNMOHbIX KOMASCOK.
Ha TeppuTtopun, npuneratoLien K MeCTOPacronoXeHN0 YNOSTHOMOYEHHOrO opraHa, obopyayrTcs
MecTa AN NapkoBKU HE MeHee NATU aBTOTPAHCMNOPTHLIX CPEACTB, U3 HUX HE MeHee OAHOro MecTa
- ANsl NapKOBKM crieumanbHbIX TPaHCMOPTHBIX CPeacTB MHBanuaos. [JOCTyn 3asBuTenemn K
NapKkoBOYHLIM MecTam aBnseTca 6ecnnaTHbIM.

[Mprem 3asBuTENen n okazaHme ycnyru B ynosiHOMOYEHHOM OpraHe OCyLLEeCTBISeTCS B
060cobneHHbIX MecTax npuema (KabuHkax, CTOnKax).

MecTo npuema osmkHO 6biTb 060pya0oBaHO YAOOHBIMUM Kpecrnamu (CTyNbsiMn) ANa COTpyaHMKa v
3a8BUTENS, a TaKke CTONOM AN1S packragku JOKYMEHTOB.

NHbopmaums o bamunmm, UMeHu, 0OT4ECTBE N JOIHKHOCTU COTPYAHUKA YNOHOMOYEHHOIo opraHa,
OCYLLIECTBNAOLLEro NpuemM, pasmMeLlaeTcs Ha IMYHOM MHGOPMaLUMOHHOM Tabnnyke nnm Ha
paboyeM MecTe COTpyaHuKa.

Mpn Bxoge B CeKTop oxuagaHnsa obopyayetca paboyee MeCTO COTPYLHMKA, OCYLLECTBNSAIOLEro
KOHCYNbTUPOBaHWE 3asBUTESEN MO BONPOCAM OKa3aHUsl MyHULMNANbHON YCIyrn,
npeacTaBnAoLLIErO CNPaBOYHYIO MH(POPMALMIO N HANPaBMSOLWEro 3asBUTENS K HY>KHOMY
COTPYAHWUKY.

CekTop oxuaaHus obopyayeTcs Kpecnamm, ctonamm (Ctonkamm) ans BO3MOXHOCTU 0hopMIIEHUS
3asiBNeHni (3anpocoB), AOKYMEHTOB.

CekTop UHopMmnpoBaHusa obopyayeTcs UHPOPMALNOHHBIMU CTEHAAMU, COAEPXKALLUMU
MHpopmaunio, HeobxoaMMyo ANs1 NONYYEHUS MYHULMNANbHON YCyru.

CTeHabl AOMKHBI pacnonaraTbCs B 4OCTYNHOM 4SS NPOCMOTpa MecTe, NpeAcTaBnATb
MHdopMauuio B yaobHoun ans socnpusatus gopme. VIHpopMaunoHHbIE CTEHAbI AOTKHbI



coaepxaTtb akTyanbHYH U McYepnbiBaOLLyO MHGOPMaLMO, HEOBX0ANMY 49 NONyYeHUs
MYHULMNANbHOW yCnyru, BKIoYas obpasubl 3anofIHEHUS JOKYMEHTOB.

2.18.1 TpeboBaHusa k obecneyeHnto JOCTYNHOCTU AN UHBaNMaoB:

- ycnosus 6ecnpensaTCTBEHHOrO 4OCTYNa K 00beKTy (3a4aHnto, NOMELLEHNIO), B KOTOPOM OHa
npeaocTaBnsieTcs, a Takke ans 6ecnpenaTcTBEHHOro Nofb30BaHUs TPAHCNOPTOM, cpeacTBaMm
CBA3UN U MHpopmMaLumu;

- BO3MOXXHOCTb CaMOCTOSATENBHOrO NepeaBMKEHUS N0 TEPPUTOPUN, HA KOTOPOWN PaACMONOXEHDI
00BbeKThI (34aHUs, NOMELLEHNS), B KOTOPbIX NPeAOCTaBnsTCA YCIyrn, a Takke BXo4a B Takme
00BbEKTbI U BbIXOAA U3 HUX, MOCAAKN B TPAHCMOPTHOE CPEACTBO U BbICAAKM U3 HEFO, B TOM YKUCHE C
NCNONb30BaHME Kpecra-KoNsiCKu;

- CONPOBOXAEHNE UHBANMA0B, UMELLMX CTOMKME paCcCTPONCTBA DYHKLNN 3pEHUS U
CaMOCTOSITESNIbHOrO NepeaBMKEHNS;

- Hagnexatulee pasmMmeLleHne obopyaoBaHus U HocuTenem nHpopmaumm HeobxoauMbIX ons
obecne4veHna becrnpensaTCTBEHHOrO JOCTYNa MHBaNMAoB K 06bekTam (3gaHnam, NOMeLeHNsIM), B
KOTOPbIX NPEeAOCTaBMIATCA YCNYrn, N K yCryram ¢ y4eTOM OrpaHUYeHUN UX XKU3HEeOEATENbHOCTHY;
- pybnmposaHme HeobxoanMon Ans MHBanNMAoB 3ByKOBOW U 3pUTENbHOM MHOPMaLMK, a Takke
Hagnucemn, 3HakoB M MHOW TEKCTOBOW U rpacmnyeckon MHopmaumm 3Hakamu, BoiMONTHEHHBbIMUA
pernbedHO-To4eYHbIM WpudToM bpanns;

- ONYCK cypaonepeBoaymrka u TudnocypaonepeBogumnka;

- ponyck cobaku-npoBogHMKa Ha 06beKTbI (30aHus, MOMELLEHUS), B KOTOPbLIX MPeocTaBnAnTCS
ycnyru;

- OKasaHue UHBanugam noMoLLm B NpeogoneHnn 6apbepos, MELLAKLLMX NOSTYHYEHUIO UMU YCRyT
HapaBHe C ApYyrMMu fimuamm

2.19 OpraHusaumm, y4acTByoLLME B NPeaoCTaBlEHNN MyHULMNANbHOW YCyr, AOMKHbI OTBEYaTb
cnegywowmnm TpeboBaHnAM:

a) Hannume 3alnLLIEHHbIX KaHaMoB CBA3W, COOTBETCTBYIOLLMX TpeboBaHMAM 3akoHoAaTENbCTBA
Poccunckon ®egepaunn B cdhepe 3awmTtbl MHpopmarmm, obecneunsarowmnx pyHKLMOHMPpOBaHME
MHAOPMALMOHHBIX CUCTEM,;

6) Hann4me MHpPaCTPYKTypbl, obecneunBatoLen 4OCTyN K MHPOPMaLMOHHO-
TEeNeKOMMYHUKALUNOHHOM ceTn «HTepHeT;

B) Hann4ne He MeHee OAHOro OKHa AN NpuemMa 1 Bblgayn JOKYMEHTOB.

Paboyee mecTo paboTHMKa opraHu3auun, y4acTByOLEN B NpegoCTaBneHM MyHULunanbHom
ycnyrmn, obopyayeTtcs nepcoHanbHbIM KOMMNBIOTEPOM C BO3MOXHOCTBLIO 4OCTYNa K He06X0AMMbIM
MHPOPMALMOHHBLIM CUCTEMAaM, NeYaTaloLwmMM U CKaHUPYHOLLMM YCTPONCTBaMU.

O6cnyxnBaHue 3aaBuTENEN B OpraHn3aunmn, y4acTByOLWEN B NpegoCTaBneHm MyHULunanbHom
yCryru, OCyLecTBNSAeTCA B COOTBETCTBMM CO criegyowmmmn TpeboBaHnaMu:

a) NnpueM 3asiBUTENEeN OCyLLECTBNSETCA He MeHee 3 OHEeN B HeAEeNo U He MeHee 6 YacoB B [€EHb;
6) MakcuMarnbHbIN CPOK OXnaaHnA B odepean - 15 MUHyT;

YcnoBus KOMOPTHOCTH Nprema 3asiBuTtenen OMKHbl COOTBETCTBOBATb CNeay UM
TpeboBaHUAM:

a) Hanumyne MHPOPMaLMOHHbIX CTEHAOB, coAepXalLnX akTyanbHY U NCHepPnbIBaOLLYHO
NMHpopmauuio, HeobxoaMMyo AN NoNy4YeHns HeobxoaMMbIX 1 06A3aTeNbHbIX YCYr, B TOM
yucne:

nepeyeHb HeoBXxoauMbIX 1 0BsI3aTeNbHbBIX YCNYr, NPeaoCTaBNeHNE KOTOPbIX OPraHN30BaHo;
CPOKW NpefocTaBneHns HeobxoamMMbIx 1 06s13aTeNbHbIX YCNYT;

pasmMepbl nnaTexeu, ynnadnBaemMblix 3agBmutenemM npu noyyeHnmn Heobxoanmblix 1 obasaTesnibHbIX
ycnyr, NopsgoK Ux ynnarbl;



NMHopMaLnio 0 JONONMHUTENBHBIX (COMYTCTBYIOLWNX) yCryrax, pasmepax 1 nopsgke nx onnatbl;
nopsgok obxanosaHusa gencteun (6e3nencTengd), a Takke peLlleHnin paboTHMKOB opraHM3aunm,
npegocTaBnsLen Heobxoanmele n obsa3aTenbHbIE YCryru;

MHdOpMaLMIO O NpeayCMOTPEHHOM 3akoHodaTenbCcTBOM Poccuinckon ®enepaunm
OTBETCTBEHHOCTU pabOTHMKOB OpraHu3aummn, NpegocTaBnaiowmnx Heobxoanmele n obs3aTternbHble
yCriyru, 3a HapyLleHue nopsiika ux npefocTaBneHus;

pexum paboTbl 1 agpeca MHbIX OpraHn3aunin, NpeaocTaBNAlLLMX HeobxoamMMble N oba3aTeNbHble
yCIyru, Haxogsawmxcsa Ha Tepputopumn cybbekta Poccunckon ®enepaumu;

NHY0 MHOPMaLMo, HeobxoauMyo Ans NoNnyyYeHus HeobxoanMon 1 0b6a3aTenbLHON YCnyru;

0) Hannuyme nporpamMmMHo-annapaTHOro KoMnnekca, obecnednBaroLLEro JOCTYN 3asBUTENEN K
EavHomy nopTtany rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCAYr (PYHKLMIN), pernoHanbHOm
MHpopmaunoHHom cucteme «llopTtan rocyaapCTBEHHbIX U MyHULMNAIbHbLIX YCryr (PYHKLMI)
Amypckor obnacTtny, a Takke K Hopmauumn o rocyaapCTBEHHbIX U MyHULUNANbHbIX yCryrax;

B) Hanuumne nnaTtexHoro TepMmnHana (TepMvHana ans arnekTPoHHOW onnarbl), NpeAcTaBnAwLEero
cobor nporpaMMHO-annapaTHbIN KOMMNNEKC, PYHKLMOHNPYIOLLNIA B aBTOMATUYECKOM PEXUME U
npegHasHayYeHHbI Ana obecneveHns npuema nnaTexen oT PU3NYECKUX NnL, Npy OKasaHUn
nnaTHbIX Heo6XxoaMMbIX 1 06s13aTeNbHbIX YCNYT;

r) HanNuume CTynbeB, KpecerbHbIX CEKUMI, ckamen (6aHKeTOK) 1 CTONOB (CTOeK) AN 0OpPMNEHUS
AOKYMEHTOB C pa3MeLleHnemM Ha Hux gopm (b6naHKoB) AOKYMEHTOB, HEOOXO0AUMbIX NS
nonyyeHnss HeobxoanMbIX N 0BA3aTENbLHBIX YCHYT;

A) odbopMrieHe CekTopa npuema 3asBuTenen ¢ OkHaMmy ans npyema v Bblgayn JOKYMEHTOB
MHOPMaLNOHHBIMK TabnuykamMu € ykasaHMeM Homepa OkHa, paMunnm, UMeHn, oTyecTBa (npu
HanNU4Mn) n OIMKHOCTN paboTHMKA opraHn3aunn, OCyLLEeCTBIAIOLWEro NpuemM 1 Bolgavy
AOKYMEHTOB.

[MomeLLeHnsa opraHnsaunn, npegocTaBnaoLLen Heobxoanmele n oba3atenbHble YCnyrn, OOSKHbI
oTBeYyaTb TpeboBaHUAM NOXXapHOW, CaHUTapPHO-aNMAEMUOIIOrM4eckon 6e30nacHoOCTH, a Takke
AOMXKHbI 6bITb 060PYAOBaHbI CPeACTBaMU NOXaPOTYLLUEHMS N ONOBELLEHNSI O BO3HUKHOBEHMUM
YypesBbl4anHOM CUTyauun, MHbIMKN cpeacTeamMmu, obecneynsaroLLMm 6e30NacHOCTb U KOMKOPTHOE
npebbiBaHWe 3aABUTENEN.

MNokasaTtenu OOCTYMNMHOCTU N Ka4eCTBa MyHMLUUNAlrIbHbIX YCIyr
1

2.20. NokasaTenu JOCTYNHOCTN N KayecTBa MyHUUMNANbHbIX YCNYT:

1) BOCTYNHOCTb MHGPOPMAaLMKM O NOPSAAKE 1 CTaHAapTe NpeaoCcTaBneHNs MyHUUMNanbLHOM yCnyru,
06 o6pasuax ohopMneHNs AOKYMEHTOB, HEOOXOAUMbIX AN NpeAoCcTaBneHnss MyHUUunansHom
ycnyru, pasMmeLleHHbIX Ha nHopmaumoHHblx cteHaax OMCY, Ha canTe pernoHasibHon
NHpopMaLUnoHHOM cucteMbl «llopTan rocyaapCTBEHHbIX U MyHULMNANBbHbLIX YCIYT (PYHKUWRA)
Amypckon obnactuy», B doeaeparnbHON rocygapCTBEHHON MHGOPMaLMOHHOM cucteme «EanHbIn
nopTan rocyAapCTBEHHbIX U MyHULUMNANbHbLIX yenyr (dpyHKunn)» (ganee — MNopTtan);

2) AOCTYNHOCTb MH(POPMUPOBaHUSA 3aaBuUTENEN B hopMe MHOMBUAYANBHOIO (YCTHOMO Unn
NMMCbMEHHOI0) MHPOPMUPOBAHUS; NYBNNYHOIO (YCTHOrO MM MUCbMEHHOMO) MHPOPMUPOBAHUS O
nopsigke, ctaHaapTe, Cpokax npefocTaBrneHuss MyHUUUNansHOM yCnyru;

3) cobntogeHe CpoKOB UCNOSTHEHUSA aAMUHUCTPATMBHbBIX NpoLeayp;

4) cobnogeHne BpeMeHu OXuaaHs B odepean npu nogade 3anpoca o npefocTtaBneHum
MYHULIMMNANbHOW YCNyrn U Npu nonyyYeHnn pesynstarta npegocTaBrieHns MyHULMNansHON yCnyru;



5) cobniogeHune rpacmka paboTbl ¢ 3asBUTENAMU MO NPEeSOCTaBNEHNIO MyHULMNANBHOW YCIYTW;
6) gons 3asBUTENen, NoNyYMBLUNX MyHULMNATbHYO YCNyry B 31€KTPOHHOM BUAE;

7) KONMYeCTBO B3aMMOOENCTBUI 3asiBUTENS C AOMKHOCTHBIMU NLaMm1 Npu npeaocTaBneHmm
MYHULMNANbHOM YCIYrM U UX NPOAOIKUTENBHOCTb;

8) BO3MOXHOCTb MONy4eHnss MHopmaLmmn 0 Xoae npeaocTaBneHns MyHUUMNansHoOW ycnyru, B
TOM YMCrie C UCMONb30BaHNEM MHPOPMALIMOHHO-TENEKOMMYHMKALMOHHbIX TEXHOMNOIMN;

9) BO3MOXHOCTb MOSy4YEHUsI MyHULMMANBHOW YCNYr B MHOrOpYHKLMOHANBHOM LIEHTpe
npenocTaBneHns FoCyaAapCTBEHHbIX U MyHULMNAbHbLIX YCHYT.

NHble TpeboBaHMs, B TOM YMCIE yunThIBatOLLME OCOBEHHOCTM NpeaoCcTaBNeHns MyHULMNAanbHOM
yCrnyr1 B MHOrOOYHKLUMOHAmNbHbLIX LEHTPaxX NpeaoCTaBNeHnsl rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr u ocobeHHOCTM NpefoCTaBNeHNst MyHULMNANbHOW YCIyri B 3NIEKTPOHHOM dhopme

2.21. lNpepocTtaBneHne MyHUUUNanbHOW ycryrn MoxeT ObiTb opraHnsoBaHo OMCY yepes MoL|
Nno NPUHLUMNY «OQHOro OKHa», B COOTBETCTBUWN C KOTOPbLIM NpefocTaBneHne MyHuUmnansHom
yCIyr1 OCyLlecTBNAeTCs nocre o4HOKpaTHOro obpalleHuns 3asaBuTerns ¢ COOTBETCTBYIOLLMM
3anpocom, a B3aMmogencTBmne ¢ opraHamu, NpeaoCcTaBnsoWMMN rocy4apCTBEHHbIE YCNYTn, NNu
opraHamu, NPeaoCTaBNALWNMN MyHULMNAnbHbIe ycnyru, ocywiectensetcs MOL| 6e3 yyactus
3aaBuTens.

2.22. MNpun yyactum MOLL npegoctaBneHnn MyHULMNANsHOM yCrnyru, OCyLLeCTBNSAIOT cnegyoLine
agMWHUCTPATMBHbIE NpoLleaypbl:

1) npyem 1 paccMoTpeHne 3anpocoB 3aaBuUTeNen 0 NpegoCTaBneHu MyHUUUNANsHOM YCIyru;
2) HpOpMMpPOBaHME 3aaBUTENEN O NOPsSAKe NpeaocTaBneHna MyHuyunaneHoun yenyrm 8 M®L, o
X0Ae BbINOSIHEHUSA 3arMpOCOB O NPeAOCTaBEHNN MYHULMNANbHOW YCYrn, a Takke no MHbIM
BOMpocaMm, CBA3aHHbIM C NpeaoCcTaBNeHneM MyHULMNANsHOW YCIyru;

3) B3anmMoaencTeue ¢ rocygapCcTBeHHbIMW OpraHaMn 1 opraHaMmm MECTHOro camoyrnpasneHns no
BOMpoOCcaM npegocTaBneHns MyHULMNansHOM yCrnyru, a Takke ¢ opraHMsaunamMm, y4acTeyoLWmMMK
B NpeaocTaBneHu MyHUuunanbHoOm ycryru, B TOM YMcne NocpeacTBOM HanpaBreHu s
MeXBeJOMCTBEHHOIO 3anpoca ¢ UCnofb3oBaHNeM MHEAPOPMALMOHHO-TEXHOOrMYECKON U
KOMMYHUKaLMOHHOW NHPPaCTPYKTYpbl;

4) Bblgavy 3asBUTENAM JOKYMEHTOB OopraHa, NpefoCcTaBnsowero MyHULMnansHy ycnyry, no
pesynbTatam npegocTaBfieHUss MyHUUMNAnNsHOW YCIyri.

2.23. lNpepocTaBreHne MyHUUUNaibHOW YCryrn MOXeT OCYLLECTBIATLCH B 3NIEKTPOHHOM hopme
yepes [MopTan, ¢ Cnonb3oBaHMEM 3IEKTPOHHOM NOAMUCU U YHUBEPCANIbHOW 3NIEKTPOHHOM KapThl.
2.24 TepeyeHb KnaccoB CpeacTB 3NEKTPOHHOW NOAMUCK, KOTOPbIE JOMYCKaOTCS K
NCNONb30BaHMIO Npu obpaLleHnn 3a NonyvYeHneM MyHULMNanbHOW YCryrn, OkasbiBaemMown C
NPUMEHEHNEM YCUITEHHOW KBannUUMPOBaHHOW 3NEKTPOHHOW NoANucK, onpeaenseTcd Ha
OCHOBaHWN yTBEPXAaeMOon YNoSTHOMOYEHHbIM doefiepanbHbIM OpraHoOM UCMONHUTESTbHOW BIlacTu
no cornacoBaHuto ¢ PegepansHon cnyxbon 6e3onacHocTn Poccuinckon degepaumm mogenm
yrpo3 6esonacHocTn nHopmarmm B MHOOPMaLMOHHON CUCTEME, UCMNOSb3YEMON B LENSX npuema
obpalleHuin 3a Nony4YeHneM MyHULMNarbHOW yCryrn 1 (Unv) NpegocTaBneHns Takon YyCnyru.
2.25 TpeboBaHUA K 3NEKTPOHHLIM AOKYMEHTAM W 3NEKTPOHHBLIM KOMUSIM JOKYMEHTOB,
npegocTtasnsemsimM Yepes [NopTan:

1) pasmep ogHoro hanna, npegocTtaBnseMoro Yepes NopTtan, cogepxallero aneKTpPOHHbIN
AOKYMEHT UITN 3NIEKTPOHHYIO KOMMIO AOKYMEHTA, HE A0mKeH npeBbiwaTb 10 M6;



2) yepes NMopTan gonyckaeTca npeaoctaBnatb dannbel cneayowmx dopmartos: docx, doc, rtf, txt,
pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NpegocTasneHne dannos, nmeromnx
dpopMaTbl OTNINYHBIX OT YKa3aHHbIX, He JOMYyCKaeTCs;

3) ookymeHTbl B hopmaTte Adobe PDF gomkHbl 6bITb OTCKAHMPOBaHbI B YepHO-6enom nnbo cepom
uBeTe, obecneyvmBaloLLiEM COXpaHeHE BCEX ayTEHTUYHbBIX NPU3HAKOB NOASIMHHOCTM (Ka4yecTBo -
He MmeHee 200 ToYek Ha Oo1M, @ UMEHHO: rpadu4eckon NoanucK nuua, nevyaTtu, yrrioBoro wramMmna
OGnaHka (ecnu npMemnemo), a Takke pekBU3NTOB AOKYMEHTA;

4) KaXkabl OTAESbHbIN OKYMEHT AOMMKeH OblTb OTCKAHMPOBAH U 3arpyXeH B CUCTEMY nogayu
AOKYMEHTOB B BuAe oTaenbHoro danna. Konnyectso hannoB AOSMKHO COOTBETCTBOBATb
KONn4ecTBY AOKYMEHTOB, NpeacTaBnsemMblx Yepes Noptan, a HaMmeHoBaHue hannos JOSMKHO
No3BONATb NOEHTMMUMPOBATE AOKYMEHT N KONIMYECTBO CTPAHWUL, B JOKYMEHTE;

5) pannbl, npegocTaBnsemble Yepes [MopTan, He OMKHbI coagepaTb BUPYCOB U BPEe4OHOCHbIX
nporpamm.

3. CocTag, nocrnenoBaTenbHOCTb M CPOKM BbINOMHEHUSAAMUHUCTPATUBHbBIX NPoLeayp,
TpeboBaHUS K NX BbINONHEHWUIO
|

3.1. NpepocTaBneHe MyHUUMNanbHOW yCryri BkNtoYaeT B cebs crneayrowme agMMHUCTPaTUBHbIE
npoueaypbl:

- Mpuem n pernctpaumsi B ynoriIHOMOYEHHOM OpraHe JOKYMEHTOB, HEO6X0AMMbIX ANS NPUCBOEHMS
(M3mMeHeHuns, aHHYNMpPOBaHKUS) agpeca obbekTa He4BMXUMOCTN;

- HanpaBneHune coTpyaHMKOM YNOSIHOMOYEHHOIO OpraHa MexXBeJOMCTBEHHOMO 3anpoca B OpraHbl
rocyaapCTBEHHOM BacTu, OpraHbl MECTHOIO CaMOyrnpaBnieHns UM NoABe4OMCTBEHHbIE UM
opraHusauum B cnyyae, ecrniv onpegerieHHble JOKYMEHTbI He Bblnn npeacTaBneHbl 3asBuTenem
CaMOCTOATENBHO;

- MprHATUE YNONTHOMOYEHHBIM OPraHOM pELLEHUS O MPUCBOEHUN (M3MEHEHUN, aHHYTMPOBAHNN)
unu peleHnsi 06 oTkase B NPUCBOEHUN (MLBMEHEHNN, aHHYNTMPOBAHUN);

- YBegoMneHne 3asiBUTENS O NPUHSATOM PELLEHUN.

OcHoBaHveM ansa Hayana npefocTaBneHns MyHULMNAnbHOM YCNYru CRYXUT NOCTYNMBLLEE
3asiBNeHne o NpegocTaBneHnn MyHULMNanbHOW YCryri.

Bnok-cxema npegoctaBneHns MyHMumMnanbHon ycnyrn npuseaeHa B MNpunoxeHun 3 K
agMWHUCTPATUBHOMY perfameHTy.

[3aronoBo|

npl/leM n paccMoTpeHune 3asBNeHnn o npegocrtaBlieHnn MyHMLl,I/II'IaJ'IbHOIZ ycnyru
1

3.2.0cHoBaHWeM Angd Havyana UCnonHeHs agMUHUCTPATUBHON nNpouenypbl sBnaetca obpatlleHve
3assutens B OMCY c 3asBneHnem o NpeaocTaBrieHnn MyHULUNanbHOW yCryri.

O6paLleHne MOXeT OCYLLECTBNATLCS 3asBUTENEM JIMYHO (B O4YHOM hOPME) 1 3a04HON hopme
nyTemM nogadn 3asiBNieHNs N UHbIX JOKYMEHTOB.

OyHas dopma nogaymn JOKYMEHTOB — nofava 3asiBeHNs N UHbIX JOKYMEHTOB Npu fINYHOM
npueme B nopsaake obuien oyepenm B NpUeMHbIE Yackl UM NO NpeaBapuTenbHon 3anucu. Mpu
OYHOM bopMe nofayn JOKYMEHTOB 3asaBUTENb NoAaeT 3asiBrieHNne U JOKYMEHTbI, YKa3aHHbIe B



NyHKTe 2.7 aAMUHUCTPATUBHOIO perrnameHTa, B 6ymMaxxHOM Buae, TO eCTb AOKYMEHTbI
YyCTaHOBIEHHOW (hOpMbI, CPOPMMPOBaHHbIE Ha ByMaXHOM HocuTere.

3ao4yHas hopma nogaym AOKYMEHTOB — HanpaBneHne 3asBfieHus 0 npeaocTaBneHnm
MYHULMNANbHON YCNYrN U UHbIX JOKYMEHTOB MO NoYTe, Yepes canT rocyaapCTBEHHOM
NHpOPMaLMOHHON cucTeMbl « EAMHBIN NopTan rocyaAapCTBEHHbLIX U MyHULMNANbHbLIX YCRyr
(cbyHKUMIN)», canT pernoHanbHON MHPOPMAaLVOHHOM cucTtemMsl «lopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkunin) AMypckon obnactmn» (ganee takke — lNoptan) unu B
akCMMUITbHOM COOOLLEHNN.

Mpwn 3a04HOM (pbopme nogavm JOKYMEHTOB 3adBUTENb MOXET HanpaBuUTb 3asiBlieHNE N JOKYMEHTHI,
yKa3aHHble B NyHKTe 2.7 aAMUHUCTPATMBHOIO pernameHTa, B OymaxxHoM Buae, B BUAE KOMUN
AOKYMEHTOB Ha ByMa)KHOM HocuTene, 9NeKTPOHHOM BuAe (TO eCTb NOCPEeACTBOM HanpaBreHus
9NEKTPOHHOro JOKYMEHTa, NOL4NUCAaHHOIo 3N1EKTPOHHON NOAMNUCHI0), a Takke B BymMaxkHO-
3NEeKTPOHHOM BUAE.

HanpaBneHune 3asiBNeHmsa n JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7 aAMUHUCTPaTMBHOIO
pernameHTa, B 6yMakHOM BMAE OCYLLECTBAETCSA NO NoyTe, 3aKka3HbiM MMCbMOM, a TaKKe B
dakCMMUITbHOM COOOLLEHNN.

[Mpn HanpaBneHun nakeTa JOKYMEHTOB MO No4YTe, AHEM NOSTyYEHUs 3asiBeHNS SBASEeTCS OeHb
nonyyeHuns nucema 8 OMCY

HanpasneHune 3asBrneHns n JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7 aAMUHUCTPaTMUBHOIO
perrnameHTa, B 9NIEKTPOHHOM BUAE U (MNN) KOMUA 3TUX OOKYMEHTOB B BYMa)KHO-3NEeKTPOHHOM
BMAe OCyLeCTBNAEeTCA NOCPeaCTBOM OTNpaBnNeHns ykadaHHbIX JOKYMEHTOB B 9fIEKTPOHHOM Buae
n (MNKn) KON JOKYMEHTOB B BYMaXKHO-3NEKTPOHHOM BUAE Yepes NUYHbIN KabuHeT MopTana.
O6palleHune 3aaBuTenen 3a NnpegocTaBneHneM MyHULUNanbHOW YCryrn ¢ UCNosib30BaHNEM
YHUBepcanbHou anekTpoHHou kapThl (YOK) ocylwecTtensetca vyepes NopTtan u nocpeacTsom
annapaTHO-NPOrpaMmMHbIX KOMnnekcoB — MHTepHeT-knockoB. aeHTudukauna sassutens
obecnevnBaeTCs ANEKTPOHHbIM MAEHTUMPUKALNOHHBIM MPUIOXKEHUEM C UCMNOSTb30BAHNEM
COOTBETCTBYHIOLLEro cepBuca eauHON CUCTEMbI NOEHTUMKALMN N ayTEHTUUKaALNN.

[Mpu HanpaBneHnn nakeTa JOKYMeEHTOB Yepe3 [opTan B aNeKTPOHHOM BUAE U (UNn) KOMUK
AOKYMEHTOB B ByMaXKHO-3MEKTPOHHOM BUAE, AHEM MONYyYeHUs 3asBEHUs SBNSETCA AeHb
peructpauuun 3assneHus Ha lNopTane.

OneKTPOoHHOE coobLieHne, OTNpaBEHHOE Yepes NMYHbIN KabuHeT MNopTana, ngeHtTudonumnpyet
3asBUTENS N ABNAETCSA NOLATBEPXKAEHNEM BblpaXeHUS UM CBOEWN BOSIN.

[MpoBepka NOANUHHOCTN OENCTBUTENBHOCTU YCUNEHHOW SNEKTPOHHOW NOAMUCU, KOTOPOU
noanuncaHbl AOKYMEHTbI, MpeAcTaBneHHble 3adaBuTeneMm, ocylectanseTcs cneumanmctom OMCY
C MCNOJSIb30BaHMEM COOTBETCTBYIOLLEro cepBmca eanHON CUCTEMbI MAEHTUMUKALUKN U
ayTeHTUdunKaumm B nopsake, yctaHoBNneHHOM MUHUCTEPCTBOM CBA3U U MACCOBbIX KOMMYHMUKaLNIA
Poccuinckon ®epepaunn.

B uensx npegocrtaBneHmst MyHMUMNANbLHOW YCIYrn B 3NIEKTPOHHOM (bopMe C UCNonb30BaHMEM
[MopTana ocHoBaHWeM AN Havana npegocTaBrieHUs MyHULMNANbHON YCIyrn aBnseTcs
HanpasreHne 3asBuUTeNeM C Ucnonb3oBaHnem Noptana cBeaeHUn N3 AJOKYMEHTOB, YKa3aHHbIX B
yacTn 6 ctatbk 7 ®eagepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHmsauum
npeaocTaBnNeHNsa rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITY».

HanpaBneHune konuin JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.7 aAMUHUCTPATMUBHOIO pernamMmeHTa, B
OyMaXXHO-311IEKTPOHHOM BUAe MOXET ObITb OCYLLIECTBIIEHA NOCPEACTBOM OTNpaBreHns
dhakcummnbHOro coobuieHna. B aTom cnyyae, 3asiBuTesb, NOCNe oTnpaBkn hakCUMUITbHOIO
CcoOBLLEHNA MOXET NOSYYUTb PErMCTPALMOHHBIN HOMEP, NO3BOHMB Ha TenedOHHbIN HOMEP
OoMCY.

Mpun obpaweHnn 3aasuTens 3a NpegocTaBNeHneM MyHULUNANbHOW YCIyrn, 3asBUTENIO



pasbscHAeTCa MHpopmMaums:

O HOPMAaTUBHbIX NPABOBbLIX akTaX, PErynmpyroLmX yCnoBusa n nopsagok npeaocTaBeHmns
MYHULMNAnNbHON yCnyru;

O CpoKax NpeaoCcTaBfeHNs MyHULMNANbHOW YCIyru;

o TpeboBaHusX, NpegbaBsSeMbIX K hopMe 1 NepeyHo JOKYMEHTOB, HEOBX0AUMbIX NS
npegocTaBnNeHns MyHULMNANsHOW YCNyru.

Mo xenaHuo 3aaBuTensa MHopMauusa o TpeboBaHMsX K hopme 1 NEPEYHIO AOKYMEHTOB,
HeobXxoaMMbIX ONA NpeocTaBNeHns MyHULMNanbHOM yCnyru, Takke MoXeT ObITb NpeacTaBneHa
eMy COTPYAHMKOM, OTBETCTBEHHbLIM 32 MHOPMUPOBaHNE, Ha ByMaxxHOM HocuTene, oTnpasneHa
PaKCMMUITbHOW CBA3LIO UM NOCPEACTBOM 3M1EKTPOHHOIO COOOLLIEHNS.

Mpn o4HOM (bopme nogaym AOKYMEHTOB, 3asiBfieHNe O NpefoCTaBeHM MyHULMNANbHON YCIyrn
MOXeT 6bITb 0chopMMeHo 3aaBUTENEM B Xo4€e npmuema, nnbo ohopMneHo 3apaHee 1 NPUNOXKEHO K
KOMMNIEKTY JOKYMEHTOB.

B 3asBneHuun ykasbiBatoTca crnegyowme obssaTtenbHble PEKBU3UTLI U CBEAEHNS:

-cBeleHVs O 3asaBuTene (hamunma, nMs, 0TY4ECTBO 3asBUTENS - (PU3NYECKOro nuua);

-0aHHbIE O MECTE HaxoXaAeHna 3aaBuTenen (agpec permctTpaunmn no MecTy XUTenbcTea, agpec
MecTa hakTU4ECKOro NPOXMBaHMUS, NOYTOBbIE PEKBU3UTDI, KOHTAKTHbIE TenedOoHbl);

-npegmMeT obpalleHus;

-KONUYECTBO NpeaCTaBNEHHbIX AOKYMEHTOB;

-farta nogayu 3asiBrieHus:;

-noannchb Nnua, NnogasLlero 3asBeHne.

Mo npocbbe obpaTtmBLLerocsa nuua, 3asiBfieHNe MOXeT ObITb 0POPMIIEHO CNeumanmncTom,
OTBETCTBEHHbLIM 3a NpueM AOKYMEHTOB, C UCMOMb30BaHMEM NPOrpaMmMHbIX cpeacTs. B aTom
crny4vae 3asBUTeNb CO6CTBEHHOPYYHO BNUCHIBAET B 3asBreHME CBOK daMuinto, MM 1 OTYECTBO,
CTaBuT AaTy 1 NOANUCH.

Cneumnannct, OTBETCTBEHHbIM 32 NPMEM AOKYMEHTOB, OCYLLECTBNSAET creayowme 4eNCTBUA B
Xo4e npuema 3asiBUTENS:

yCTaHaBnmMBaeT npeaMeT obpalleHus, npoBepsieT JOKYMEHT, YAOCTOBEPSIOLLNA NINYHOCTb;
npoBepsieT NOSTHOMOYMSA 3aaBUTENS;

npoBepsieT Hanu4mMe BCex JOKYMEHTOB, HEOBX04MMbIX ANS NPeaoCTaBNEHNA MyHMLMNANbHON
ycnyru, KoTopble 3asBuTenb 0653aH NPeaoCcTaBUTb CaMOCTOSTENBHO B COOTBETCTBUM C NMYHKTOM
2.7 agMUHUCTPATUBHOIO PerfameHTa;

npoBepsieT COOTBETCTBME NpeACTaBNeHHbIX AOKYMEHTOB TpeboBaHNAM, YAOCTOBEPSASACH, YTO:
AOKYMEHTbI B YCTAHOBJSIEHHbIX 3aKOHOA4ATENbCTBOM CIlyvasix HoTapuanbHO YOOCTOBEPEHbI,
CKpensieHbl nevaTsaMn, UMeKT Hagnexatlumne noannucn CTOPoH UNu onpeaeneHHbIX
3aKOHO4AaTENbCTBOM AOSMKHOCTHbIX JNLL;

TEKCTbl AOKYMEHTOB HanMcaHbl pa3bopymMBO, HAMMEHOBAHUSA IOPUANYECKNX N, - 6e3
COKpaLLEeHNs, C YKazaHNeEM UX MECT HaxXOXOeHus,

damunumn, MMeHa n otyecTBa PU3NYECKUX NNL, KOHTaKTHble TenedoHbl, agpeca nx Mect
XUTENbCTBA HanNncaHbl NOMHOCTLIO;

B AOKYMEHTaX HeT NoAYUCTOK, NMPUMUCOK, 3a4E€PKHYThIX CIOB N MHBbIX HEOrOBOPEHHbIX
ncnpasneHunn;

AOKYMEHTbI HE UCMOMHEHbI KapaH4aLloM;

AOKYMEHTbI HE UMEIOT CEePbE3HbIX NOBPEXAEHUN, HANM4YMe KOTOPbIX HE NO3BONSAET O4HO3HAYHO
NCTOSIKOBATb UX COOEPKAHUE;

NPUHUMAET pELLEHNE O NPUEME y 3asBUTENS NPEACTaBMEHHbIX JOKYMEHTOB;

BblOaeT 3asBUTESTIO YBEOOMSEHME C ONUCHIO NPeACTaBEHHbIX JOKYMEHTOB N yKa3aHMEM OaTbl UX
NPUHATUA, NoATBepXaatoLlee NPUHATUE JOKYMEHTOB CorfiacHo NpunoxeHuto 5 K HacToswemy



agMUHUCTPATUBHOMY perfameHTy, perncTpupyeTt NPUHAToOe 3asBNeHne U JOKYMEHThI;
npyv HeobXxoOUMOCTN N3roTaBnMBaeT KONUU NPeaCcTaBNeHHbIX 3adBUTENEM JOKYMEHTOB,
BbINOSHSAET Ha HUX HAgNNCb 06 UX COOTBETCTBUM NOASIMHHBIM 3K3EeMNIspaMm, 3aBepsieT CBOEM
NOAMUCHLIO C yKaszaHnem haMmunmm n HULManos.

Mpu ycTaHoBNeHUM hakToB OTCYTCTBUSA HEOOXOOUMbIX OKYMEHTOB, HECOOTBETCTBUSA
npeacTaBneHHbIX AOKYMEHTOB TpeboBaHNSAM, yka3aHHbIM B HACTOSALWEM aAMUHUCTPaTUBHOM
pernameHTe, cneunanucTt, OTBETCTBEHHbIN 3a NpUeM JOKYMEHTOB, yBEAOMISAET 3asBUTens o
HanU4MM NPenATCTBUA ANA NpeaoCcTaBNeHNs MyHULMNansHOM ycrnyrn, O6bsaCHSET 3asaBUTENIO
cofiepXaHve BbIIBMEHHbIX HEOCTAaTKOB B MpeAcTaBreHHbIX AOKYMEeHTax v npeanaraeT NpuHATb
Mepbl N0 NX YCTPaAHEHMIO.

[Mpu oTCcyTCTBUN Yy 3aABUTENS 3aNONIHEHHOrO 3asBNEHUSA NN HENPaBUITbHOM €ro 3anofiHeHUN
creumanucT, OTBETCTBEHHbIV 3a NpueM JOKYMEHTOB, MOMOraeT 3asaBUTENIO 3aroSHUTb
3asBrieHue.

Mo nTtoram McnonHeHus agMUHUCTPATUBHOW Npoueaypbl No Npuemy 4OKYMEHTOB Creumanucr,
OTBETCTBEHHbIN 3a NpMeM LOKYMEHTOB, (DOPMUPYET KOMMNEKT JOKYMEHTOB (4ero) u nepegaet
ero crneumanucTy, OTBETCTBEHHOMY 38 MEXBEJOMCTBEHHOE B3anMogencTBume.

AnuTensHOCTb OCyLecTBNEHNA BCeX HEOOXOAMMbIX JENCTBUN HE MOXET NpeBbIlwaTbh 15 MUHYT.
Ecnu 3asButenb obpatuncs 3ao4yHo, cneumanucT, OTBETCTBEHHbIW 3a NPYEM JOKYMEHTOB:
perucTpupyeT ero nog nHAMBuAyarnbHbIM NOPSAKOBLIM HOMEPOM B AE€Hb MOCTYMEHUs
AOKYMEHTOB B MH(POPMALMOHHYIO CUCTEMY;

nposepsieT NPaBUITbHOCTbL OPOPMINEHNS 3asBIEHUA, NMPU MOCTYNINEHUN 3asiBIIEHUS MO MOYTE NN B
dakcMMnnbHOM CoOoBLLIEHUN, N MPaBUIbHOCTb OPOPMIEHUS UHBIX AOKYMEHTOB, NOCTYNUBLUKX OT
3aaBuUTens;

nposepsieT npeacTaBneHHble JOKYMEHTbI Ha NpegMeT KOMMITEKTHOCTY;

OoTNpaBnsAeT 3asABUTENO yBEAOMIEHME C ONUCBIO NPUHATBLIX JOKYMEHTOB U YKa3aHWeM Aatbl NX
NPUHATUA, NnoaTBepXaatoLLee NpuHATUE JOKYMEHTOB (OTKa3 B MPUHATUN OOKYMEHTOB).
YBegomrieHve HanpasnsaeTcs 3asiBUTENIO He No3JHee OHSA, criefyoLero 3a AHEM MOCTYNNeHns
3asABreHns U JOKYMEHTOB, CNOCOBOM, KOTOPbLIV UCMOSb30Ban 3asiBUTENb NPy 3a04HOM
obpaLleHun (3akasHbIM MUCbMOM MO NoYTe, B ANIEKTPOHHOM COO00OLeHnn, B hakCUMMUIbHOM
coobLeHum).

B cnyyae ecnu Hapsay € ucyepnbiBaloLWMM NepevyHeM JOKYMEHTOB, KOTOpble 3adBUTENb AOMKEH
npegocTaBUTb CaMOCTOATENBLHO, OblNy NpefocTaBneHbl JOKYMEHTbI, YKa3aHHble B NyHKTe 2.8.
agMWHUCTPATUBHOIO pernamMeHTa, creumanucT, OTBETCTBEHHbIV 3a NpUeM JOKYMEHTOB,
npoBepsieT Takne JOKYMEHTbI Ha COOTBETCTBUE TpeboBaHMAM, YCTAaHOBMEHHbIM B
agMWHUCTPATUBHOM perfnameHTe, 1 (ecnv BbiBMNeHbl He4OCTaTkN) yBeAOMIISET 3adABUTENS O
HeoBbXxoAMMOCTN YyCTPaHEHUA HE4OCTaTKOB B TaKNX AOKYMEHTaX B TPEXAHEBHbIN Cpok nnbo (ecrnu
HeJOCTaTKN He BbiSiBNEHbI) NpUKNaabiBaeT AOKYMEHTbHI K Aeny 3asBUTeNs U pernctpupyeT Takve
AOKYMEHTbI B 00LeM rnopsgke.

HenpencrasneHve Taknx JOKYMEHTOB (MNN He NCnpasreHne B TakKnx JOKYMEHTax He4oCTaTKOB
3adBuTENEM B TPEXAHEBHbIN CPOK) HE ABMNSETCA OCHOBaHUEM ANA OTKa3a B NpueMe JOKYMEHTOB.
B cnyyae ecnu 3asiButens He npeacTaBui JOKYMEHTbI, yKa3aHHble B MyHKTe 2.8.
agMVHUCTPATUBHOrO pernamMeHTa (Mnu He ncnpasu HEAOCTATKM B TakUX JOKYMEHTaxX B
TpPexXAHEeBHbIN CPOK), CreumanuncT, OTBETCTBEHHbIVN 3a NpYeM AOKYMEHTOB, nepeaaeT KOMMNMeKT
AOKYMEHTOB CrneumnanucTy, OTBETCTBEHHOMY 3a MeXBeOMCTBEHHOE B3auMoAenCcTBme, Ans
HanpasIieHNs MeXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl (opraHn3auum), ykasaHHble B MyHKTe 2.3
agMUHUCTPATMBHOIO pernameHTa.

CpoK UcnonHeHnss agMMHUCTpPaTUBHOM Npouenypbl cocTaBnaeT He bonee 15 MUHyYT.
PesynbTatom agMvHUCTpaTUBHOW Npouenypbl ABNSAETCHA MPUEM U perucTpauns JOKYMEHTOB,



npeacTtaBlfi€eHHbIX 3adBUTENEM, nnoéo yBegoMIieHne 3aaBuUTeENA o HeobxoanuMocTn
I'IepeO(*)OpMJ'IeHVIFI npencraBsiieHHOro 3aAaBJrieHnA (VICI'IpaBJ'IeHI/II/I nnn AOyKOMMJ1IEKTOBaAHNN
,EI,OKyMeHTOB) nnbo HanpaBlieHne 3aaBUTEN0 yBeOOMITIEHNA O BO3BpaTe npeacrtaBii€HHbIX
OJOKYMEHTOB C MOTUBMPOBaAHHbIM obbAcHeHnem NPUYNH OTKa3a B paCCMOTPEHNN 3adBJ1IEHNA MO

CyLLecTBY.

HanpaBneHne mMexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl FOCYyapCTBEHHONM BNAacTU, OpraHbl
MECTHOro camoynpaBfieHns U NoABeAOMCTBEHHbIE 3TVM OpraHam opraHv3auuy B criyvae, ecnm
onpeaeneHHble JOKYMEHTbI He Obiniv NpeAcTaBreHbl 3asBUTENEM CaMOCTOATENbHO

3.3. OcHoBaHWeM Anga Havyana ocyLeCTBNEHNS aAMUHUCTPATUBHOM NpoLeaypbl SBnseTcs
nonyyeHne cneunannucTomM, OTBETCTBEHHbBIM 3a MEXBEAOMCTBEHHOE B3aMMOOeNCTBME,
AOKYMEHTOB U MH(OpMaLUMn AN HarnpasfieHUs MeXBeJOMCTBEHHbIX 3anpoCcoB O NOoMy4YeHUn
AOKYMEHTOB (CBEAEHUIN U3 HUX), yKa3aHHbIX B NyHKTE 2.8. aAMUHUCTPATUBHOIO perfnaMmeHTa.
Cneumanuct, OTBETCTBEHHbIN 3a MEXBEOOMCTBEHHOE B3aMMOLENCTBUE, HE NO3AHEE OHS,
crnegylowero 3a AHeM NOCTYMMEHUs 3asBNEeHNS:

* 0bopMnSAEeT MEXBEAOMCTBEHHbIE 3anpoChl B OpraHbl, ykasaHHble B NyHKTe 2.3
agMWHUCTPATUBHOIO perfiaMmeHTa, cornacHo MNpunoxeHuto 4 K agMUHUCTPATUBHOMY pernamMeHTy,
a Takke B COOTBETCTBUM C YTBEPXKOAEHHOM TEXHOSTOrNMYECKON KapTON MEXBELOMCTBEHHOIO
B3aMMOOENCTBUA MO MyHULMNANbHOW YCIyre;

* nognucbiBaeT 0POPMIIEHHbLIN MEXBELOMCTBEHHbIN 3anpocC y PyKOBOAUTENS;

* peErucTpmpyeT MexBeJOMCTBEHHbIN 3arnpoC B COOTBETCTBYIOLLEM PEECTPE;

* HanpaBnsieT MEXBEAOMCTBEHHbIN 3aMpoCc B COOTBETCTBYHOLUIN OpraH.

Me>xBeOMCTBEHHbIN 3anpoc 0POPMMAETCA U HanpaBnseTCA B COOTBETCTBUM C NOPALKOM
MEeXBeJOMCTBEHHOIo MHPOPMaLMOHHOIO B3aMMOAENCTBUS, NPeayCMOTPEHHbIM AENCTBYIOLLUM
3aKoHOOATENbCTBOM.

MexXBeJOMCTBEHHbIN 3arnpoC COAEPXKMUT:

1) HaMmeHoBaHWe opraHa (opraHm3aummn), HanpaeiALEro MeXBEAOMCTBEHHbIN 3anpoc;

2) HaMMeHOBaHWe opraHa Unn opraHM3aumm, B agpec KOTOpbIX HanpaBnseTcs
MEXBeLOMCTBEHHbIN 3anpoc;

3) HaMMeHoOBaHMe MyHUUMNAanNsHOW yCryru, Ang npegocTaBneHns KoTopon Heobxogmmo
npeacTaBneHne JoKyMeHTa u (Mnn) nHdopmanmm, a Takke, ecrim UMeeTcs, HOMep
(naeHTMdMKaTOP) TakoW yCrnyrn B peectpe yCnyr.

4) ykazaHve Ha NorioXXeHUs HoOpMaTUBHOIO NMPaBOBOroO akTa, KOTOPbIMU YCTAHOBMEHO
npeacTaBneHne JoKyMeHTa u (Mnn) nigopmanmm, HeobxoanMbIX ANs NpefoCTaBneHns
MYHMLMNAnNbHON YCNYrn, U YKa3aHWe Ha PeKBU3NTbI 4aHHOrO HOPMAaTUBHOIO NPaBOBOro akTa;

5) ceegeHnsa, HeobxoaumMble Ans NpeacTaBneHnst AOKYMeEHTa U (Mnn) nHpopmaumm, N3noxeHHbIe
3aaBUTENEM B NOAAHHOM 3as8BNEHUM;

6) KOHTaKTHast MHOPMaLMA ONs HanpaBrneHNs OTBETa Ha MEXBEAOMCTBEHHbIV 3anpoc;

7) faTa HanpaBieHns MexxBeJOMCTBEHHOIO 3anpoca 1 CpoK 0XngaemMoro otTseTa Ha
MEXBE4OMCTBEHHbIN 3anpoc;

8) dbamunnusa, nmsa, 0T4ECTBO U OOIMKHOCTb Nvua, NOArOTOBMUBLLENO N HANpPaBUBLLETO
MeXBEAOMCTBEHHbIN 3arnpoc, a Takke HoMep cnyxebHoro TenedgoHa n (Mnu) agpec aNeKTPOHHON
MoYTbl JAHHOro Nnua Ansa CBA3WN.

HanpaBneHne mexxBegoOMCTBEHHOIO 3anpoca OCyLLEeCTBASETCH OAHUM U3 CrieayoLmx cnocobos:



* MOYTOBbLIM OTMPaBiEHNEM;
* KYpbePOM, MO Pacrmcky;

* yepes CMCTEMY MeXBEeLOMCTBEHHOIO 3NeKTpoHHOro B3anmogencreusa (CM3B).
Ncnonb3oBaHne CM3OB gna noarotoBkn n HanpasfieHUsi MEXXBELOMCTBEHHOIO 3arnpoca, a Takke
nosly4yeHus 3anpalumBaemoro JOKyMeHTa (MHdopMauumn) oCyLLECTBIISIETCA B YCTAHOBIEHHOM
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Poccuickon Pegepaumm n AMypckon obnactn nopsigke.
Me>xBeJOMCTBEHHbLIN 3anpoc, HanpaensemMbli ¢ ucnonb3osaHnem CM3B, noanuceiBaeTcs
YCUMNEHHOWN KBannuduLumMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO cneynanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOJeNnCcTBme.

KoHTponb 3a HanpasrneHnem 3anpocoB, NoflyYeHneM OTBETOB Ha 3anpochl U CBOEBPEMEHHOM
nepefayen ykasaHHbIX OTBETOB OCYLLECTBIISET CreunanncT, OTBETCTBEHHbIN 3a
MeXBeJOMCTBEHHOE B3anMOJeNCTBME.

B cnyyae HapylweHnsa opraHamu (opraHnsaumnsmn), B agpec KOTOpbIX Hanpasnsnca
MeXBEeJOMCTBEHHbIN 3anpoc, yCTaHOBMEHHOIO CpOKa HanpasfeHna OTBeTa Ha Takom
MeXBeJOMCTBEHHbIN 3anpoc crneunanncT, OTBETCTBEHHbIN 38 MEXBEeOOMCTBEHHOE
B3aMMoencTBune, HanpasnseT NOBTOPHbIN MEXBEAOMCTBEHHbIN 3anpoc, yBeAOMIISeT 3adaBUTeENs
O CNOXMBLUENCH CUTyaummn cnocobom, KOTOpbIA MCNOb30Barn 3asiBUTENb MPY 3a04HOM
obpaLleHnn (3akasHbIM MMCbMOM MO NOYTE, B ANIEKTPOHHOM COO0BLEeHUN, B PaKCMMUIIBHOM
coobLeHnn) nmdo no TenedoHy, B YACTHOCTU O TOM, YTO 3asABUTENIO HE OTKa3bIBAETCS B
npegocTaBneHnn ycnyru, 1 o npaee 3asiBUTeNst CaMOCTOATENbHO NPeACTaBUTb COOTBETCTBYOLLUN
OOKYMEHT.

[MOBTOPHLIN MEXBELOMCTBEHHbIN 3aNpOC MOXET COAEpXKaTb CrioBa «HaNpaBnsaeTca NOBTOPHOY,
AaTy HanpaefeHnsa n perMcTpaunoHHbIN HOMepP NEPBOro MEXBEAOMCTBEHHOIO 3anpoca.

B oeHb nonyyeHuns Bcex Tpebyembix OTBETOB HA MEXBEOOMCTBEHHbIE 3anpOChl CNeumnanucr,
OTBETCTBEHHbIN 3a MEXBEJOMCTBEHHOE B3aMOOENCTBUE, NepefaeT 3aperncTpMpoBaHHbIe
OTBETbI U 3asiBNeHMe BMeCTe C NpeacTaBreHHbIMU 3asiBUTENEM AOKYMEHTaMun cneunanucty
OMCY, oTBETCTBEHHOMY 3a NPUHATUE peLLeHUs O NPeaOoCTaBIEHUN YCIYTW.

Ecnu 3aaButens camocToAaTenbHO NpeacTaBuni BCe AOKYMEHTbI, yKadaHHble B NyHKTe 2.8
aAlMUHUCTPATUBHOIO perfiaMmeHTa, U OTCYyTCTBYET HEOBXOAMMOCTb HanpasfieHu s
MeXBeJOMCTBEHHOrO 3anpoca (Bce AOKYMEHTbl 0popMreHbl BEPHO), TO Cneunanucr,
OTBETCTBEHHbIN 3a NPMEM LOKYMEHTOB, NepeaaeT NofiHbIN KoMnnekt cneumanucty OMCY,
OTBETCTBEHHOMY 3a MPUHSATUE PELLEHNS O NPeaoCTaBeHUN YCIyrin.

CpoK MCnonHeHnss agMMHUCTPaTUBHOM Npouenypbl cocTaBnaeT 6 pabounx gHen co aHA
obpalleHns 3asaBuTens.

PesynbTatom MCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS NofyyYeHne nosiHoro
KOMNIieKTa JOKYMEHTOB 1 ero HanpasneHue cneuunanucty OMCY, oTBETCTBEHHOMY 3a NPUHATUE
peLLeHnsa o NpeaoCcTaBNeHnn ycnyr, Ans NPUHATUS peLleHns O NpegoCcTaBneHnm
MYHULUMNaNbHOM ycnyrn nnbo HanpasrieHne NOBTOPHOIO MeXBEAOMCTBEHHOIO 3anpoca.

MpuHatne OMCY pelleHus o NnpeaoCcTaBneHnn MyHULUNANbHOW YCAyrn unm pelueHnsa ob otkase
B NpeaoCcTaBneHn MyHULMNAanbHOW yCryrn
|

3.4. OcHOBaHWeM Anga Havyarna UCnonHeHMs agMUHUCTPATMBHON NpoLenypbl ABNAETCA nepeaaya
B OMCY nonHoro komnnekTa 4OKYMEHTOB, HEOOXOAMMbIX AN NPUHATUSA peLleHns (3a
NCKMOYEHNEM OOKYMEHTOB, Haxoasawmxcsa B pacnopsbkeHnn OMCY — aaHHble JokymeHTsl OMCY



nosiy4aeT caMOCTOATENBHO).

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns O NpeaoCTaBeHUn yCnyru, B
TeYyeHune ogHoro paboyero gHs HanpaensaeT 3anpoc B nogpasaeneHme OMCY, B KOTOpoMm
Haxo4AaTCs HegocTarowme JOKYMEHThl, Haxoaswumecs B pacnopsxeHun OMCY.
CooTtBeTcTBytowee nogpasgeneHme OMCY, B KOTOPOM HaxogAaTCcsa HegoCTaloWmMe JOKYMEHTHI,
Haxoaswmecs B pacnopsxeHun OMCY, HanpaBnseT OTBET Ha 3anpoc B Te4eHMe OHOro
paboyero gHs C MOMEHTa nony4veHna 3anpoca ot cneyuanucta OMCY, oTBETCTBEHHOrO 3a
NPUHATUE peLleHns 0 NPeaoCTaBIEHUN YCIYTN.

Cneunanuct OMCY, OTBETCTBEHHbIN 32 MPUHATUE PELLEHUS O NPEeAOCTaBNEHUN YCMYrK, NOMy4YmB,
AOKYMEHTbI, MpeACTaBneHHble 3asBUTENEM N OTBETbI HA MEXBEOOMCTBEHHbIE 3anpoChl U3
OpraHoOB M OpraHM3aunin, B KOTOpbIE HaANpPaBnsAMChb 3anpochkl, U NPUOXEHHbIE K OTBETaM
AOKYMEHTbI B Te4eHMe OAHOro paboyero AHA OCyLeCcTBSAET NPOBEPKY KOMMNIEKTa JOKYMEHTOB.
Cneunanuct OMCY, OTBETCTBEHHbIVN 32 NPUHATUE PELLEHUSA O NPeaoCTaBNEHNN yCryru,
npoBepseT KOMMNIIEKT AOKYMEHTOB Ha NpeaMeT Hannynsa Bcex A0KYMEHTOB, HEOOXOANMbIX AJ1s
npeacraBneHns MyHULMNanbHOM YCNyru U COOTBETCTBUS YKa3aHHbIX JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM.

Mpn paccmMoTpeHnn KoMnsiekTa JOKYMEHTOB AN NpeoCcTaBneHns MyHULMNanbHOW yCnyru,
cneunanuct OMCY, OTBETCTBEHHbIV 32 MPUHATUE peLLEHNA O NpeoCTaBNeHn yenyru,
yCTaHaBNMBaeT COOTBETCTBME NofyvaTens MyHUUMNanbHOM yCryrn Kputepuam ans
npegoCcTaBNeHns MyHULMNANbHOM YCNyru, a Takke HanMyne OCHOBaHW NS OTKasa B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru, npegyCMoTPEHHbIX MYHKTOM 2.12 aAMUHUCTPaTUBHOIO
pernamMeHTa.

1) OcHoBaHUAMU NPUCBOEHUSA agpeca 0ObEKTY HEOBUXKMMOCTU SABASIOTCS:

dopMmnpoBaHne 3eMernbHOro y4acTka;

3aBepLUEeHMEe CTPOUTENBCTBA (PEKOHCTPYKLMM) 30aHNSA, COOPY>KEHUS (B TOM YUCre NpU3HaHne
CyOoM npasa COBCTBEHHOCTU HA OBBLEKT CaMOBOSIBHOIO CTPOUTESNLCTBA NULA OCYLLIECTBMBLLETO
CTPOUTENBLCTBO);

HeobXo4MMOCTb COBEpPLUEHUSA cAENKN C OO bEKTOM He3aBEPLLUEHHOIO CTPOUTENLCTBA;

BblAes U3 cocTaBa KoMnnekca 06 beKkTOB HEABMKUMOCTU 3EMENBHOIO yYacTka C
pacronoXeHHbIMU Ha HEM 34aHUAMU, COOPYXKEHUAMM.

2) OcHOBaHNAMM U3MEHEHUA afpeca 00bekTa HEABMXUMOCTU ABNSAIOTCS:

N3MEHEHNA B YCTaHOBIIEHHOM MOpPsiAKE Ha3BaHWU COCTaBHbIX YacTen borocnoBcKoro cenbcoBeTa;
BbISIBMIEHNA B pe3yribTaTe 3KCnepTu3bl JOKYMEHTOB HECOOTBETCTBUSA CYLLECTBYIOLLIErO agpeca
0O6BbEeKTa HEABMXMMOCTU ero pakTU4eCcKOMy pacrnonoXeHUo Ha TeppuTopun borocrnoBckoro
cenbcoBeTa W agpecam, NPUCBOEHHbLIM NUHBIM OObeKTaM;

PEKOHCTPYKUMN 06beKTa HEOBMXMMOCTU, UBMEHEHMSA cTaTyca obbekTa nmbo ero
PYHKUMOHANBHOrO Ha3Ha4YeHus;

OTCyTCTBME agpeca 0b6beKkTa HEOBUXKMMOCTMU;

WHble OCHOBaHUs, NpeayCMOTPEHHbIE AENCTBYIOLWNM 3aKOHOA4ATENLCTBOM, MyHULUNASTbHLIMMA
NnpaBOBbIMU aKTaMu.

3) OcHoBaHNAMM aHHYNIMPOBaHUS agpeca 06bekTa HeABMKUMOCTU SABIISIOTCA:

dakTnyeckoe (prandeckoe) yHMYTOXKEHNE 06 bekTa HEABMKUMOCTH, KOTOPOMY paHee Obis
NPUCBOEH aapec;

WHblE OCHOBaHUs, NPeayCMOTPEHHbIE AENCTBYIOLWNM 3aKOHOA4ATENLCTBOM, MyHULMNASTbHLIMMA
NpaBOBbIMU aKTaMu.

Mpu ycTaHOBNEHMM OCHOBaHUM ANS NPUCBOEHUSA (M3MEHEHUS, aHHYNMPOBaHUA) agpeca obbekTa
HeLBWXMMOCTUN COTPYOHUK, OTBETCTBEHHbIN 3a NPUHATUE PELLEHUs], B Te4eHne O4HOro paboyero
OHS onpefensieT agpec, KOTOpbI AOSMKEH OblTb MPUCBOEH OOBEKTY HEABMXXMMOCTH.



B uensix coxpaHeHus nocrneaoBaTerlbHOCTN aaApecoB 0ObEKTOB HEABMXXMMOCTM AOMNYCKaeTCs
pe3epBUpoBaHMe aapecoB AN 06 bEKTOB HEABUXMMOCTU, KOTopble OyayT co3aaHbl B
COOTBETCTBUM C AOKYMEHTALMEN O TepPUTOPUarbHOM MNiIaHUPOBAHMWM.

[3aronoBok

an/IHFITI/Ie peweHna o NpMcBoeEHNN (I/I3MeHeHI/1I/1, aHHyJ'II/IpOBaHI/II/I)
1

[Mpn HanMYUM oCcHoBaHW ANA NPUCBOEHUS (M3MEHEHNS, aHHYNMPOBaHWSA) agpeca obbekTa
HeOBWXMUMOCTU COTPYOHUK, OTBETCTBEHHbIV 3a NPUHATUE PELUEeHNd, BBOOUT B ANIEKTPOHHYIO 6asy
AaHHbIX CBEAEHNS O 3aaBUTENE, a Takke MHOoPMaLMIO O 3asBuUTene, Heobxoaumyto aons
NPUHATUSA peLIeHns O NPUCBOEHNN (U3BMEHEHUWN, aHHYTMPOBAHWUN):

- 0 nony4artene MyHuumnansLHOM yCryri:

1) donamyeckom nuue (MHANBMAYanNsLHOM nNpeanpuHumaTene): damMmunums, UMs, oTYECTBO,
PEKBU3UTBI AOKYMEHTA, YAOCTOBEPSAIOLLErO NMIMYHOCTL (Cepus, HOMep, KEM U KOrAa Bbl4aH), MECTO
XNTENbCTBa;

2) 1opnanN4eCcKoM nNuue: HaMmeHoBaHWe, OpraHn3aLUnoHHO-NpaBoBas opma, PUaNYECKNN 1
dakTnyeckun agpec, amunns, UMs, OTY4ECTBO NULA, YNOSTHOMOYEHHOrO NPeACTaBnsATb UHTEPECHI
topUaNYECKOro nuua, ¢ ykasaHmem pekBM3MToB JOKYMEHTa, YAOCTOBEPSAIOLEro 3T NpaBoOMOYMS;
- 06 06BbeKTE HEABMXUMOCTMU;

- 06 OCHOBaHWM ANdA NPUCBOEHUS (M3BMEHEHWS, aHHYNMPOBaHUA) agpeca obbekTa HeaBMKUMOCTMW.
CoTpygHUK, OTBETCTBEHHbIN 32 MPUHATUE PELLEHUS, TOTOBUT [Ba 3K3eMnrspa npoekTa
pacnopsiXXeHNs O NPUCBOEHUN (M3MEHEHNN, aHHYNTMPOBAHMUN).

CoTpygHuUK, OTBETCTBEHHbIV 3a NPUHATUE pELLEeHUs, NPUKaabiBaeT K NMMYHOMY Aerny 3asBUTens
NMPOEKT pacnopsKeHnsa 1 nepegaeT ero JOMKHOCTHOMY Ny, OTBETCTBEHHOMY 3a
OCYLLECTBIEeHNe TeKyLLEero KOHTpons (ganee Takke - JOMKHOCTHOE NULO, OCyLLecTBRsoLWee
YHKUMIO TEKYLLIErO KOHTPONS).

[omkHOCTHOE N1LO, ocyLlecTBRALWEee (PYHKLUMIO TEKYLLEro KOHTPOns, NPOBEPSIET NPaBUbHOCTb
BBEAEHMSA UHpOPpMaLMKM O 3aABUTENE B SNEKTPOHHYO 6a3y AaHHbIX MyTEM CBEPKN BHECEHHbIX
COTPYAHWKOM, OTBETCTBEHHbIM 3a NPUHATUE PELLEHNS, CBEAEHUIN C AOKYMEHTAMUN B NMNYHOM Aene.
[omkHOCTHOE N1LO, ocyLecTBNALWEe (PYHKLUMIO TEKYLLEro KOHTPOns, NPoOBEPSIET NPaBUbHOCTb
COCTaBMEHWsI NPOEKTa PacnopsPKEHMS O NPUCBOEHNN (UBMEHEHUWN, aHHYTTMPOBaHNN).

Mpun nogTBEpPXAEHUN 06OCHOBAHHOCTIN NOATOTOBMEHHOIO NPOEKTa PACMOPSPKEHUA O MPUCBOEHUM
(M3MeHeHWW, aHHYNMPOBaHUK), NPaBUITbHOCTU 3anOfNHEHNs MHAPOPMaLMK O 3asBUTENE B
3NEKTPOHHOM 6ase faHHbIX 4OMKHOCTHOE NULO, OCcyLLecTBRAsoWwee PYHKLNIO TEKYLLIErO KOHTPONS,
BU3MPYET NPOEKT pacnopsXXeHns 1 nepenaeT ero BMECTE C NMNYHbIM LENOM 3aaBUTENS
PYKOBOAUTENO YNOSTHOMOYEHHOrO opraHa Ans nognucaHus.

Mpn HanNMuYuKn 3amevaHnin AOMKHOCTHOE NULO, OCcyLLeCcTBNAOLWEe YHKLMIO TEKYLLErO KOHTPOIS,
BO3BpaLLaeT NPOEKT PacnopsiXKEeHN O NPUCBOEHUN (M3BMEHEHWW, aHHYNMPOBaHMK) BMECTE C
NNYHBIM OEenoM 3asiBUTEeNs COTPYAHWKY, OTBETCTBEHHOMY 3a NPUHATUE peLUeHns, aAnsa nx
yCTpaHeHWs.

B cnyyae Bo3BpaTta 4OMKHOCTHBIM NIMLOM, OCYLLECTBAAIOWNM PYHKLNIO TEKYLLIErO KOHTPONS,
NMYHOTO Aerna 3aaBuUTenNs U NPoeKTa pacnopsiKeHUs COTPYAHWUK, OTBETCTBEHHbIN 3a NPUHATME
peLLeHuns, yCTpaHseT OONYLEeHHbIe OWNGKN 1 BHOBb NepeaaeT YKa3aHHble AOKYMEHTbI
AOIMKHOCTHOMY NULY, OCYLLECTBNAOWEMY OYHKLMIO TEKYLLETO KOHTPOSS.

PacnopskeHvne noanucbiBaeTcs pykoBoguTenem yrnorHOMOYEHHOIo opraHa 1 3aBepsieTcs
neyaTblo YNOHOMOYEHHOrO OpraHa.



MoanvcaHHOe 1 3aBepeHHOoE NevaTbio pacnopsikeHne BMeCTe C NIMYHbIM AeNOM 3asiBUTenNs
nepegaeTcs pykoBoauTenemM ynorHOMOYEHHOro opraHa coTpyaHMKY, OTBETCTBEHHOMY 3a
NPUHSITUE peLLEHNs.

CoTpyaHWK, OTBETCTBEHHbIN 3@ NPUHATME PELLEHUS, HAaMpaBsieT cneunanucTy no
AEenonpon3BoACTBY IK3EMMNAPLI PACMOPSHKEHNS O MPUCBOEHUM (M3MEHEHUN, aHHYTIMPOBaHUN).
OauH aKk3emnnsp NOANEXUT nepeaave 3asiBUTENO, BTOPOW 3K3EMMNAP PacnopsiKeHUsSt BMECTE C
MMYHBbIM JEeNoM 3asiBUTENS NOMELLAETCS B apXUB AEeNCTBYIOLLMX Aer.

PelueHne o NpMCcBOEHUN (M3MEHEHMMN, aHHYNTMPOBAHMKN) NPUHUMAETCS B TeYeHne 2 AHEeN ¢
MOMEHTA MONy4YeHUs LOKYMEHTOB, HEOOXOAUMbIX ANsi NPefoCTaBeHNUs YCryrn, COTPYAHUKOM,
OTBETCTBEHHbIM 3@ NPUHSATUE PELLEHUS.

PesynbTaToM AaHHOW aqMUHUCTPATMBHON NpoLeaypbl B 4aCTU NPUHSATUS NONOXUTENBHOIO
peLleHnst ABNSeTCS NPUHATME PELLEHUS O MPUCBOEHUN (M3MEHEHMMN, aHHYNIMPOBAHMK) U
HanpaeneHve pacnopsPkeHNst O NPUCBOEHUMN (MI3MEHEHWUW, aHHYTMPOBAaHMM) CneunanmcTy no
[AEenonpon3BoacTBY.

[3aronoBok3|

MpuHATHE pelueHns o6 oTkase B NPUCBOEHUN (U3BMEHEHUWN, aHHYTMPOBAHUN)

|

OcHoBaHueM ansa Hayana UCnonHeHus agMUHUCTPaTUBHOW Npouenypbl ABNAETCA Hannime
OCHOBaHW Ans 0TKasa B NPUCBOEHUN (U3BMEHEHUWN, aHHYNTMPOBAHUN).

[Mpy HanMuYnMn ocHoBaHWI, yKa3aHHbIX B MyHKTe 2.12 HacTosLWwero agMMHUCTPaTUBHOIO
pernameHTa, COTPYAHWK, OTBETCTBEHHbIN 3a NPUHATUE peLleHUs, TOTOBUT MPOEKT peLLeHns ob
OoTKase B NPUCBOEHUN (MU3BMEHEHUMN, aHHYNTMPOBAHUN) B ABYX 3K3EMMNspax ¢ ykazaHMeM
OCHOBaHWU s oTKasa B NPUCBOEHUN (U3BMEHEHUMN, aHHYNTMPOBAHUN).

CoTpyaHuUK, OTBETCTBEHHbIV 3a NPUHATUE peLLeHUs, NnepedaeT NpPoekT peleHns ob oTkase B
NPUCBOEHUN (MBMEHEHUWN, aHHYITMPOBAHNN) BMECTE C NINYHLIM AENOM 3aABUTENS AOSMKHOCTHOMY
nnuy, OCyLLeCTBASOWEMY (PYHKLMIO TEKYLLLEro KOHTPONS.

[omkHOCTHOE N1LO, ocyLlecTBRAOLWEe (PYHKLUMIO TEKYLLEro KOHTPOns, NPoOBEPSIET COOTBETCTBUE
npeacTaBneHHbIX JOKYMEHTOB TpeboBaHMAM K HUM, NPaBUNbHOCTb COCTaBMEHUSI NPOEKTa
pelieHnsa o6 oTkase B NPUCBOEHUN (U3BMEHEHUMN, aHHYNTMPOBAHUN).

Mpu nogTBepXaeHUN 060CHOBAHHOCTU NOArOTOBMAEHHOrO NPOeKTa peleHnsa ob oTkase B
NPUCBOEHUN (MBMEHEHUWN, aHHYITMPOBAHMNW) LOMKHOCTHOE NULO, OCcyLLecTBRAsiowee yHKLNIO
TeKyLLero KOHTPOns, BU3NpyeT yKasaHHbIM JOKYMEHT 1 nepefaeT oba ak3emnnsipa BMecTe C
NWYHBIM OEenOoM 3as8BUTENS PYKOBOAUTENIO YNOSTHOMOYEHHOIO opraHa ans noAanvcaHus.

Mpn HanNMuYuKM 3amevaHnin AOMKHOCTHOE NULO, OcyLLecTBNAOLWEee YHKLMIO TEKYLLErOo KOHTPOnS,
BO3BpaLLaeT NPOEKT pelleHns o6 oTkase B NPUCBOEHUN (U3BMEHEHUWN, aHHYNTMPOBAHUN) BMECTE C
NNYHBIM OEenoM 3asiBUTeNs COTPYAHUKY, OTBETCTBEHHOMY 3a NPUHATUE peLUeHns, aAnsa nx
yCTpaHeHWs.

B cnyyae Bo3BpaTta SOMKHOCTHBIM NINLOM, OCYLLECTBASIOWNM PYHKLNIO TEKYLLIErO KOHTPONS,
npoekTa pelueHusi 06 oTkase B NPUCBOEHUN (U3BMEHEHUU, aHHYNTMPOBaHUKN) BMECTE C JIUYHbIM
AENOM 3asBUTENSA COTPYAHUK, OTBETCTBEHHbIV 3@ NPUHATUE PELLUEHUS, yCTPaHAeT AONYLEHHbIe
OWNBKM 1 BHOBb NepefaeT yKasaHHble JOKYMEHTbl AOMKHOCTHOMY NnLy, OCYLLECTBAAOLLEMY
YHKUMIO TEKYLLLErO KOHTPONS.

PelueHne o6 oTkase B NPUCBOEHNN (M3BMEHEHMMW, aHHYNTMPOBAHUKN) NOANMUCHIBAETCSA
pyKOBOAUTENEM YNOSTHOMOYEHHOIO OpraHa nocre NpoBepPKM yKasdaHHbIX JOKYMEHTOB
AOIMKHOCTHBIM FIULIOM, OCYLLECTBASOWUM PYHKLMIO TEKYLLEro KOHTPOIS.

MoanucaHHble pewleHnsi 06 oTkase B NPUCBOEHUN (M3BMEHEHUMW, aHHYIMPOBaHUKN) BMECTe C



NWYHbIM AENOM 3asBUTENS NepeaatTcs COTPYAHMKY, OTBETCTBEHHOMY 3a NPUHATUE PELLEHUS.
COoTpyOHWK, OTBETCTBEHHbIN 32 NPUHATME PELUEHUS, B I€Hb NOCTYNNEHNsI JOKYMEHTOB OT
pYyKOBOAMTENS YNONIHOMOYEHHOro opraHa He No3aHee AHs, Creayowero 3a AHeM NPUHSATUS
COOTBETCTBYHLLErO pPeLLeHNs, HanpaBnseT ak3eMNNspbl pelleHns 06 oTkase B NPUCBOEHUN
(M3MEeHeHUW, aHHYNMPOBaHNM) cneuuanucTy No Aenonpon3BoaCcTBY Ans nepeaayn oaHoro
3K3eMnnsipa 3asBUTENIO, U NOMELLEHMSI BTOPOrO B apXMB HeAeNCTBYIOLWMX Aer.

PelleHne 06 oTkase B NPUCBOEHUN (MI3MEHEHWMW, aHHYTNIMPOBAHNW) NPUHUMAETCS B TeYeHne 2
AHEeWN c MOMeHTa Nony4YeHnsi OKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBneHUst YCnyru.
Pe3ynbTaToM AaHHOW agMUHUCTPATMBHOW NpoLUeaypbl B YaCTU NPUHATUS OTpULaTEeNbHOro
peLLeHns ABMNSIeTCA NPUHATUE peLleHns 00 0TKase B NPUCBOEHUUN (M3BMEHEHUW, aHHYNTMPOBaHUN) U
HanpaeneHve creunanucty no Aernonpou3BOACTBY peLleHnst 06 oTkase B NPUCBOEHUU
(M3MeHeHUW, aHHYNMPOBaHWW) Anst YBEAOMIEHNs 3asiBUTENS.

[3aronoBo|

Bblgava 3assutento pesynbTaTta npeaocraBsieHnA MyHI/ILlI/II'IaJ'IbHOI‘/'I ycnyrun
1

3.5. OcHOBaHWeM Havana UCNosIHEHNA aaMUHUCTPATMBHOW NpoLeaypbl ABASETCS NOCTyNneHne
crneuvanucTy, oTBETCTBEHHOMY 3a Bblady pesynbTaTa NnpegocTaBneHns ycnyru, peleHuns o
«lMpuceoeHne, N3ameHeHne 1 aHHyNMpoBaHNe agpecoB OOBLEKTOB HEABMKUMOCTU» UMW peLleHns
06 oTkase «[1pucBoeHune, n3MeHeHne N aHHyNMpoBaHWe aapecoB OO bLEKTOB HEABMKMMOCTUY
(Banee - OOKYMEHT, ABMAOWUNCS pe3ynbTaToM NpeoCcTaBreHns yenyrm).

AOMUHUCTpaTMBHas npoleaypa UCNOSTHAETCA cneumannucTom, OTBETCTBEHHbLIM 3a Bblgavy
pesynbTata NpegocTaBneHns ycrnyru.

Mpu nocTynneHnn AOKyMeHTa, ABNSOLWEerocs pesynbTaToM NpegocTaBieHns yenyru cnewmanucr,
OTBETCTBEHHbIN 3a Bblgavy pesynbTaTta npeaocTaBneHns ycnyru, MHpopmupyeT 3asaBuTens o
AaTe, C KOTOPOW 3adABUTENb MOXET MOMNYyYnTb JOKYMEHT, ABNAIOLWUNCA pe3ynbTaToM
npegocTaBneHns ycnyru.

NHopmupoBaHue 3asiBUTENS, OCYLLIECTBIISIETCA N0 TeNedOHY N NOCPEeACTBOM OTMNPaBieHns
3NEKTPOHHOro coobLLeHns Ha yKa3aHHbIN 3asBUTENEM agapec dNEKTPOHHOW NOYThI.

Ecnun 3aaButens obpaTtunicsa 3a npegocTtaBneHmem ycnyrn Yepes NMopTtarn, To MHpopMUpoBaHue
ocyllecTBnsaeTcs, Takke Yyepes [NopTan.

Bblgayy gokymMeHTa, aBNALWerocs pesynbTaToM NpegocTaBreHns yenyru, ocyLecTenseT
crneumanucT, OTBETCTBEHHbIV 3a Bblgady pesyrnbTata npeaocTaBneHus yCryru, npu JIM4HOM
npuemMe 3asBuTens Npu NnpegbsBneHun UM JOKYMEHTa yOOCTOBEPSIOLLErO SIMYHOCTb, a Npu
obpalleHnn NnpeacTaBUTENs Takke JOKYMEHTa, NOATBEPXKAAOLEro NOSIHOMOYNS NpeacTaBuTens,
noA pocnucb, KOTopas NPOCTaBNAETCA B XXypHane perncrpauun, nbo JOKYMEHT, SBNSIOWNACS
pe3ynbTaToM NpeaocTaBieHnst YCryry, HanpaenisieTcs no noyvte 3akasHbiM NMMCbMOM C
yBeJOMIIEHNEM.

CeepneHunst 06 yBeiOMIIEHUN 3aABUTENS U NPUrNaLleHny ero 3a nonyyeHnem OKyMeHTa,
ABMAOLLErocs pesynbTaTtomM NpeaocTaBeHns yernyr, CBe4eHus o Bblgaye JOKYMEHTa,
ABMAOLLErocs pe3ynbTatom npeaocTaBrieHUss MyHULMNAanbHON YCIyrn, BHOCATCS B 9NIEKTPOHHbIN
XypHan perncrpauuu.

B Tom cnyvae, ecnu 3aasutens obpalyanca 3a npefocTaBfieHMeM MyHULMNANbHOW yCnyru Yyepes
lMopTtan, cneunanucT, OTBETCTBEHHbIN 3a Bblgady pesynbTaTta npefocTaBneHus yenyru,
HanpasnseT Yepes NUYHbIN KabuHeT 3aaBuTens Ha [opTane yBegoMMeHNe O NMPUHATUN peLleHns
Nno ero 3asiBfIEHUIO C NPUIIOXKEHNEM 3NEKTPOHHOM KOMUU OOKYMEHTA, ABNSAIOLErocs pesynbTaTtom



nNpeaoCcTaBnNeHNst MyHULMNANbHON yCRyru.

CpOK MCnonHeHns agMUHUCTPaTUBHOM Npoueaypbl cocTaBnsAeT He Bonee Tpex paboymx gHeNn.
PesynbTatom ncnonHeHns agMMHMCTPaTMBHOWM NpoLeaypbl ABASETCH Bblaava 3asaBUTENIO
pelleHns (pesynbTaT yCryrn) nnu peweHuns od otkase (pesynbtart ycnyrum).

[3aronoBok

4. CDOprI KOHTpOJ14 3a UcnofiHeHnem aaMMHUCTPaTUBHOIO pernamMmeHTa
1

[3aronoBol

MopsiaoK ocyLEecTBNEHUS TEKYLLEro KOHTPOMS 3a COBNI0AEHNEM U UCMONTHEHUEM MOJTOXKEHUIA
agMUHUCTPATMBHOIO pernameHTa npeaocTaBneHns MyHUUMNanbHOW YCNyrn U MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB

4.1. TeKyLiMI KOHTPOSb 3a cobnoaeHNneM 1 NCNOMHEHNEM OOMKHOCTHBIMM NMLAMUN NOMOXEHUI
HaCTOSALLEro aAMUHUCTPATUBHOIO perfiaMmeHTa U MHbIX HOPMaTMBHbIX NPAaBOBbLIX aKTOB,
ycTaHaBnmBatLwmx TpeboBaHus K NnpefoCTaBneHnio MyHUUUnansHOM ycryrn, ocyLecTBrseTcs
pykosogutenem OMCY.

KoHTponb 3a gearensHocTeio OMCY no npegoctaBneHnio MyHULMNAnNbHOM yCnyrm
OCYLLIeCTBNSAETCH BeAyLMM CneunanmcToMm.

MopsigoK M NEPUOANYHOCTbL OCYLLECTBIIEHNS NMaHOBbIX Y BHEMNMAHOBLIX MPOBEPOK MOSHOTHI U
KayecTBa NPeAoCTaBNeHNss MyHULMMANbHOW YyCnyru
|

4.2. MNMpoBepka NOMHOTLI U KavyecTBa NPeAoCTaBEHNs MyHULMMANbHOM YCnyru BKNtoYaeT B cebs
npoBeAEeHNE NMaHOBbLIX U BHEMAHOBbLIX MPOBEPOK, BbISIBIIEHUE U YCTPAHEHWNE HapyLLEHWN
nopsiika n CPOKOB NpeAoCTaBeHNs MyHULMNANbHON YCIyrn, pacCMOTpeHNe obpalleHui
3asiBUTENeN B XoAe nNpefocTaBneHns MyHUUMNanbHOW YCryrn, CoaepKaLLmx xanobbl Ha
peleHns, aencTens (6e3gencTane) 4OMKHOCTHbBIX MWL, OCYLLECTBNAIOLWMNX NPeAOCTaBleHNe
MyHULMNANbHOM YCRyru.

Mpv NpoBepke MOryT paccmMaTpuBaTbCsl BCe BOMPOCHI, CBSA3aHHbIE C NpeaoCcTaBeHNEM
MYHULMMNANBHOM YCNYru, UK BONPOCHI, CBSI3AHHBLIE C UCTIONTHEHUEM OTAENbHbIX
aAMUHUCTPATMBHbIX NpoLeayp.

Mo pe3ynbTaTaM NPoOBEepPOK AOIMKHOCTHOE NML0, OCYLLECTBASIOLLEE TEKYLLUIA KOHTPONb, AaeT
yKasaHusl N0 YCTPAHEHMIO BbISIBIIEHHbIX OTKIIOHEHUI U HaPYLLEHWI U KOHTPONMPYET UX
NCMNOSTHEHME.

[3aronoBo|

OTBETCTBEHHOCTb OOMKHOCTHbIX 1L
1

4.3. Cneumanuct, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, HECET OTBETCTBEHHOCTL 3a



COXPaHHOCTb NPUHATBIX JOKYMEHTOB, MOPSAOK U CPOKU UX NpUemMa 1 HanpasneHns ux
cneumnanucTy, OTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE B3aUMOAENCTBME.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns O NpeaoCTaBeHUM MyHULMNATbHON
yCryru, HeceT NepcoHarnbHY OTBETCTBEHHOCTb 3@ CBOEBPEMEHHOCTb W Ka4eCTBO MNOArOTOBKM
AOKYMEHTOB, ABMNAIOLWNXCA pe3yrbTaToOM MyHULMMNANbHOM YCyru.

TpeboBaHus Kk Nopsaky 1 hopMamM KOHTPONS 3a NPpefoCTaBleHNEM MyHULMMNANbHOWM yCnyru, B
TOM YMCIie CO CTOPOHbI FpaxaaH, ux o6beanHeHN n opraHM3aumi

4.4. IpaxpaHe, opugmyeckne nuua, ux o6begMHeHnsa n opraHM3anmm B criydae BbIBMNEHMUS
hakTOB HapyLLEHMS NOpsAKa NPeaoCTaBneHNa MyHULMNANbHOW YCIyrn Unn HeEHaanexallero
NCMNONHEHNSA HacCTOSLLEro agMMHUCTPATMBHOIO perfameHTa Brnpaese obpaTtntbCa ¢ xxanobon B
OMCY, npaBooxpaHuTenbHble U OpraHbl FOCyAapCTBEHHOM BracTu.

MpaxkgaHe, topungmyeckme nuua, Mx o6beanHEHNa 1 opraHn3aumm Brnpaee HanpaensaTb
3aMevaHnsd, pekomeHgauumn u NpeanoXxXeHust No ONTUMU3aLmMm N yry4LlleHNO KavyecTBa n
AOCTYNMHOCTM NPeaoCTaBneHns MyHULMNAnbHON YCNyriu.

O6LLECTBEHHLIN KOHTPOMb 3a NPEAOCTaBNEHNEM MyHMUMNANBHOW YCINyrn BKOYAET B cebs
opraH1M3aumio n npoBefeHNEe COBMECTHbIX MEPONPUATUIN (CEMMHAPOB, NPOBIIEMHbIX ANCKYCCUMN,
KFOPSAYNX NINHNNY , KOH(PEPEHLMI, «KPYNbIX» CTOSOB). PekomeHaaumm n npeasioXXeHns no
BOMpOCaM npeaocTaBneHns MyHULMNanbHOM yCnyru, BolpaboTaHHbIE B X04€e NPOBEAEHUS TaKUX
mMeponpusaTuin yantoisatotcss OMCY, nHbIMM opraHamMmm MECTHOIO camoynpaBfeHUsl, opraHamm
NCNonHMTENbHOM BNacTn AMypckon obnacTtu, noagBe4OMCTBEHHbIMU JaHHbIM OpraHam
opraHuM3aumsamu, y4acTByHLMMIN B NPeAOCTABNEHNUN MyHULUMNANBHOW YCNYrn, B AanbHENLWeNn
paboTe no npeaocTaBneHnio MyHULMNANbHOM YCNyru.

[3aronoBok

5. JocynebHbin NopsiAok oGxanoBaHUsA peleHnsa n gencteus(6esgencTems) opraHa,
NpeacTaBNALLIErO MyHUUMNANBHYIO YCNYry,a Takke OOMKHOCTHbBIX UL, U MyHULMNANbHbIX
cnyxauimx,06ecnevmsaroLlmx ee npegocTaBneHe

5.1. 3agButenu nmetoT nNpaBo Ha 0bkanoBaHMe peLleHnn, NPUHATBIX B X04€e NpeaoCTaBeHus
MYHUUUNANbHOW yCrnyru, 4encTeui unu 6es3gencTemsa AomKHOCTHbIX nuy, OMCY B gocyae6Hom
nopsiake.

>Kanoba moxeT 6bITb HanpaeneHa no no4yTe, , C UICNoNb3oBaHNEM MHGOPMAaLMOHHO-
TenekoOMMYHUKaLMOHHOM ceTn «HTepHeT», C oduLmManbHOro canTta opraHa, NpegocTaBnsaoLLLero
MYHULMNANbHYO YCryry, eANMHOro nopTarna rocyaapCTBEHHbIX M MyHULMNANbHbIX yCryr nmbo
perMoHarnbHOro noprana rocygapCTBeHHbIX U MyHULUMMNANbHbIX YCIyr, B TOM YUCNe B CleayoLwmnx
cnyyasx:

1) HapyLLEeHME CpoKa perucTpaumm 3anpoca 3asaBUTenNs 0 NPeaoCTaBNIEHNN MyHULMNANITbHON
ycnyru;

2) HapyLLeHue cpoka npegocTaBneHns MyHULMNansHOM yCnyru;

3) TpeboBaHue y 3aA9BUTENSA JOKYMEHTOB, HE NPEAYCMOTPEHHbLIX HOPMATUBHbLIMW MPaBOBbLIMU
akTamu Poccunckon degepaumm, HOpMaTUBHLIMW NPAaBOBbIMKW akTamu cybbekToB Poccuickon



depepaumum, MyHUUUNaNbLHBIMU NPaBOBbIMW akTaMu AN NpeaocTaBneHns MyHULMNanbLHOM
ycnyru;

4) oTKa3 B npnemMe AOKYMEHTOB, NpeaocTaBreHne KoTopbiX NpeaycMoTPeEHO HOPMaTUBHbIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HOpMaTMBHLIMU NPaBOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunmn, MyHMumnanbHbIMM NPpaBOBbIMW akTamu Ans npegocTaBneHus
MYHULMNANbHON YCNYru, Y 3asaBUTENS;

5) oTkas B npegocTaBneHnn MyHULMNAanbHOW yCyrn, eCriv OCHOBaHUS OTka3a He NpeayCMOTPEHbI
dhenepanbHbIMN 3aKOHAMK U NPUHATBHIMW B COOTBETCTBUN C HUMU MHBIMW HOPMAaTUBHbIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccuinckon ®epepaunmn, MyHMuunanbHbIMU NPaBoBbIMU akTaMu;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeAoCTaBEHUN MYHULMNATbHOW YCyrn nnathl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMK akTamu cybbekToB Poccuiickon degepaumnm, MyHMUMNanNbHbIMU NPaBOBbIMU akTaMu;
7) oTKa3 opraHa, npeoCTaBALWEro MyHUUMNanbHy ycnyry, A0SHKHOCTHOrO fnua opraHa,
NpeaoCcTaBnALLIErO0 MyHULMNANBHYIO YCNYry, B UCMIPaBEeHUN SONYLWEHHbIX ONeYyaTok 1 OWnboK B
BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHns MyHUUMnanbHOM ycrnyrm JOKyMeHTax nnbo HapylueHve
YCTaHOBIEHHOrO CpOKa Takux UCnpaBrieHUN.

3asBuTenn uMetoT npaBo 06paTUTbLCA C Xanobowm NMYHO NMCbMEHHO UM HanpaBuTb anoby B
NMMCbMEHHOM BuAe (Aanee - NIMCbMeHHOe obpalleHne) Ha ByMaXHOM HOCUTENE Unn B
3NEKTPOHHOM (bopMe Mo NoYTe, , C UCNOSIb30BaHNEM NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOMN
cetn «MHTepHeT», oduumansHoro canta OMCY, canTta permoHanbHON MHPOPMAaLNOHHOMN
cuctembl "lopTan rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (dyHkumin) Amypckon obnactu",
deaepanbHON rocygapCTBEHHON MHAPOPMALMOHHOM cucTeMbl "EQMHBLIM NopTan rocyaapCTBEHHbIX
1N MyHUUMNanbHbIX yenyr (pyHKUU)", a Takke NMcbMeHHas xanoba moxeT ObiTb NpUHATA Npu
NMYHOM npueme 3aasutensd. B cnyyae nogayv xanobbl Npu NMYHOM Npueme 3asBuUTeNb
npeacraBnseT JOKYMEHT, yOOCTOBEPSIOLWNIA ero JIMYHOCTb B COOTBETCTBUMN C 3aKOHOAATESNTbCTBOM
Poccuinckon ®epepaunn. Npn nogade xanobbl B 9NEeKTPOHHOM BUAE AOKYMEHTbI MOryT BbiTb
npeacTtasneHbl B pOpMe INEKTPOHHbIX JOKYMEHTOB, NOANUCAHHbIX 3fIEKTPOHHON NOANUCHLI0, BUA
KOTOpOW npefycMOTpeH 3akoHogaTenbcTBoM Poccuinckon degepaumm, Npyn 3TOM JOKYMEHT,
yOOCTOBEPSIOLLMI NMNYHOCTb 3asBUTENs, He TpebyeTcs.

YKanoba noanexuT paccMOTPEHUIO AOMKHOCTHLIM NULIOM, HaAeNeHHbIM NOSTHOMOYNAMU MO
paccMOTPEHUIo anob, B Te4eHne natHaguatv pabovmx gHen co AHSA ee pernctpaumm, a B criydae
o6xanoBaHUA O0Tkasa B NpMemMe JOKYMEHTOB Y 3aaBuTens NMbo B ncnpaBnieHnn ONyLweHHbIX
onevyaTtok 1 owmnboK unu B criydae obxanoBaHMsa HapyLLEHUs] YCTAHOBINEHHOIO CPOKa Takmx
ncnpasneHnn - B TeyeHne natu paboymx gHen co gHS ee perncTpaumn.

YKanoba gomkHa cogepxarb:

1) HanmeHoBaHWe opraHa, NPeaoCTaBAOLWErO MyHULMNANbHYIO YCNYry, AOMMKHOCTHOIO nvua
opraHa, nNpeaoCcTaBnsoLWero MyHUUUNanbHy yenyry, nbo MyHUUMNanbHOro cryxatlero,
peLleHns n gencteums (6esgencrane) KOTopbix 06XanyTCs;

2) hammnuio, UMs, OTYECTBO (MOCNeaHee - NPy HanNn4nn), CBEAEHNSI O MECTE XUTENbCTBA
3asBuTENs - namyeckoro nuua nmbo HauMeHoBaHWe, CBeAEHNS O MEeCTEe HaxXOXAeHUs 3asBuTens
- IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTakTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HanM4yuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH ObITb HanpasneH
OTBET 3asABUTESIO;

3) cBeaeHns 06 obxanyembix peleHnax n gencreusax (besgenctenn) opranHa,
npeaocTaBnAwLLIErOo MyHUUUNANBHYIO YCNYry, AOMKHOCTHOMO NMua opraHa, npeaocTaBnsAlLero
MYHULMNANbHYO YyCnyry, nnbo MyHUUMNanbHOro cryxatlero;

4) noBOAbl, HA OCHOBaHUM KOTOPbIX 3ad9BUTENb HE COrMaceH C peleHnemM 1 4encTemem



(6espencTBreEM) opraHa, NPeoCTaBNAOWErO0 MyHULMNANbHYIO YCNYry, AOMPKHOCTHOIO nvua
opraHa, nNpeAoCcTaBnsoLWero MyHUUUNanbHy yenyry, nbo MyHUUMNanbHOro cryxatlero.
3asButenem mMoryT 6bITb NPeacTaBneHbl AOKYMEHTbI (NPU Hanu4uMm), nogTeBepXaatoLme oBOAbI
3aasutens, Nnbo nx Konuu.

3asiBuTenb Bnpaee 3anpawmBaTth U NonydYatb MHOPMaLMIO U LOKYMEHTbI, HeOb6XoanMble Ans
060CHOBaHNA N paCCMOTPEHMS Karnoobl.

B cnyyae ecnu xanoba nogaeTcsa Yepes npeacTaBuTens 3asaBUTeNs, Takke npeacraBnseTcs
AOKYMEHT, NoATBEPXKAAOLLMIA MOMHOMOYMSA Ha OCYLLLECTBEHE AEUCTBUIA OT MMeHU 3aaButens. B
KayecTBe JOKyMeEHTa, NOATBEPXKOAIOLLErO NOMIHOMOYMS Ha OCYLLIECTBMEHNE AENCTBUA OT UMEHU
3aaBuUTend, MoxeT BbITb NpeacTaBneHa:

a) ohopMreHHas B COOTBETCTBMM C 3aKoHogaTenbcTBoM Poccuinckon degepaumm 4oBEPEHHOCTb
(8na dusmyeckmx nuu);

0) odhopMneHHas B COOTBETCTBUM C 3aKoHOAATENLCTBOM Poccunckon degepaumm JOBEPEHHOCTb,
3aBepeHHasi NevaTbio 3asBUTENS M NoANUCaHHAa PyKOBOAUTENEM 3asBUTENS MU
YNOIHOMOY€EHHbIM 3TUM PYKOBOAUTENEM NMLIOM (ANSA IOPUOANYECKUX NUL);

B) KONUS peLleHns 0 Ha3Ha4YeHun nnm ob n3dpaHnm nNMbo Nprkasa o0 Ha3Ha4YeHUN PU3NYECKOTO
nnua Ha OOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe dunandeckoe nuuo obnagaet npaBom
AENCTBOBATb OT MMEHW 3asiBuTens 6e3 JOBEPEHHOCTW.

YKanoba paccmaTtpuBaeTcs opraHoM, NPeoCTaBNAOWNM MyHULMNAMNbHYO yCryry, Nopsaok
npegocTaBneHnst KoTopon Obln HapyLleH BCneacTBMe peLlleHnin n genctenim (6esnencrens)
opraHa, NpeaoCcTaBNALLEro MyHULUNANbHYO YCyry, ero 4OMKHOCTHOro nuua nméo
MyHULMNanNbHbIX cAyxawux. B cnyyae ecnv oGxanyoTca pelleHnss pykoBoauTens opraHa,
npeaocTaBnALLIEro MyHUUMNANbHYO ycnyry, xanoba nogaeTcs B BbILLECTOSLWMNN opraH (B
nopsiake NOAYNHEHHOCTN) U paccMaTpuBaeTCa UM B NOpsAke, NpeayCMOTPEHHOM HACTOALLNM
agMWHUCTPATUBHBLIM PErfiaMeHToM.

Mpn OTCYTCTBUM BbILLECTOSILLErO OpraHa xanoba nogaeTcs HeNOCpPeaCTBEHHO PyKOBOAMUTENHO
opraHa, NpeaoCTaBNALLEro MyHULUNANbHYO YCyry, U1 pacCMaTpuUBaeTCa UM B COOTBETCTBUM C
HaCTOSALLMM agMUHUCTPATUBHBIM pernamMmeHToM.

B cnyyae ecnu xxanoba nogaHa 3agBuTenemM B opraH, B KOMNETEHLUUIO KOTOPOro He BXoAuUT
NPUHATME peLleHns no xanobe, To B TedyeHne 3 pabounx gHen co AHS ee perncrpaumm
YKa3aHHbI opraH HanpaBngaeT Xanoby B yNOSIHOMOYEHHbI Ha ee pacCMOTPEHWNE OpraH 1 B
nMcbMeHHoM bopMe NHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK pacCMOTPEHUS Xanobbl MCHUCNAETCA CO OHA perncTpauum xanobbl B
YNONMHOMOYEHHOM Ha €€ PacCMOTPEeHne opraHe.

Mpn nocTynneHun xxanobbl Yepes MHOroOyHKUMOHaNbHLIN LeHTp obecrneynBaeT ee nepegayy B
YNOMMHOMOYEHHbIN Ha ee paCCMOTPEHME OpraH B NOpsSAKe N CPOKN, KOTOPbIE YCTAaHOBIEHbI
cornalleHnem o B3anmonencTBum Mexay MHOrogyHKUNOHasbHbIM LIEHTPOM 1 OpraHoM,
npegoCTaBNALWUM MYHULMNATBbHYIO YCYry, HO He No3gHee crieaytowero pabovero gHS co aHA
NOCTYNMeHns anoobl.

Mo pesynbTatam paccmMoTpeHus xanobbl OMCY MoXeT 6biTb NPUHATO OOHO M3 CReayrLmnX
peLLeHunn:

1) yaoBneTBopuTb xanoby, B TOM 4ncne B popmMe OTMEHbI MPUHATOrO pPeLLEHNUs, NCNpaBieHns
AONyLLEHHbIX OpraHoM, NpefoCTaBnASWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 onboK B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHnss MyHUuMnanbHoOM ycnyrm 4oOKyMeHTax, Bo3Bparta
3aABUTENIO0 AEHEXHbIX CPEACTB, B3UMaHUE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbBIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HOpMaTMBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccuiickon degepaumn, MyHMLMNanbHbIMU NPaBOBbIMW akTaMu, a Takke B MHbIX hopmax;

2) oTKkasaTb B YAOBMNETBOPEHUN XKanobbl.



YNONTHOMOYEHHbBINM Ha pacCMOTPEHMe Xanobbl opraH OTKa3blBaeT B y40OBETBOPEHUN Xanobbl B
cnefyloLmnx cryvyasx:

a) Hann4yme BCTYMMBLLErO B 3aKOHHYIO CUIY peLLeHns cyaa no xanobe o Tom ke npegmeTe 1 no
TEeM e OCHOBaHUAM;

6) nogaya xanobbl MMLOM, NONTHOMOYNSA KOTOPOro HE MOATBEPXKAEHLI B NOPSAKE, YCTAHOBEHHOM
3akoHogartenbcTtBoM Poccuickon ®eaepaunm;

B) Hanu4yne peLueHna no xanobe, NPUHATOrO paHee B COOTBETCTBUMN C TpeboBaHNAMM
HaCTOSLLEro aAMUHUCTPATUBHOIO perfiaMeHTa B OTHOLLEHUN TOrO e 3asBUTENSA U NO TOMY Xe
npeameTy xanobbl.

YNOMHOMOYEHHbIN HA pacCMOTPEHME xanobbl opraH BNpaBe OCTaBUTL xanoby 6e3 oTBeTa B
cnefyloLmnx cryvyasx:

a) Hanunume B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENBHbBIX BbIPAXXEHWI, YIPO3 XU3HUW, 300POBbIO
N UMYLLLECTBY AOSMKHOCTHOrO NMLa, a Takke YreHOB ero ceMbi;

6) oTCyTCTBME BO3MOXHOCTM NPOYMUTaTb Kakyto-nmbo YacTb TEKCTa Xanobbl, hamunuio, nms,
OTYECTBO (NpY Hanu4Mm) N (UNK) NOYTOBBIN adpec 3asaBUTENS, yKasdaHHble B Xanobe.

OcHoBaHuA 4ns NPUOCTAHOBNEHNA PaCCMOTPEHUS Xarnobbl He NPeayCMOTPEHbI.

B cnyyae yctaHoBneHust B xoge unm no pesyrnbTataMm pacCMOTPEHUS anobbl NpU3HaKoB cocTaBa
NpecTynneHns JOIMKHOCTHOE N0, HaaeNeHHOE NOIHOMOYMSIMU MO PACCMOTPEHMIO XKarnoo,
He3amennMTeNbHO HanpasnseT UMeloLWMecs MaTtepumanbl B opraHbl NPOKypaTypsbl.

He nosgHee OoHA, cneayrowero 3a AHEM NPUHATUS YKa3aHHOTO peLLeHuns, 3asiBUTENIO B
NMUCbMEHHOWN hOpPME 1 MO XKeNaHUo 3asBUTENS B 3NIEKTPOHHOM (hopMe HanpaBnseTca
MOTUBMPOBAaHHbLIN OTBET O pe3yrbTaTax PacCMOTPEHUS Xanoobbl.

B cnyyae Hecornacus ¢ pesynbtatamu gocygedbHoro obxxanoBaHus, a Takke Ha nobon ctagum
pPacCMOTPEHMST CNOPHbLIX BONPOCOB 3asiBUTENb MMEET NpaBo 06paTUTLCA B CyA B COOTBETCTBUM C
YCTaHOBMEHHbIM AENCTBYIOLLUM 3aKOHOA4ATENbCTBOM MOPSAKE.

MpunoxeHwne 1
K AOMWUHUCTPATUBHOMY perfiameHTy

KoHTakTHas nHgpopmauus

O6wasa nHdpopmaumnsa 06 agMmmHMcTpaumm bBorocnoBckoro cenbcoBeTa, YNONMHOMOYEHHOIO Ha
npegocTaBnexHne ycnyru

MoyTOoBLINM agpec ANa HanpaBneHus KoppecnoHaeHunn 567556, Amypckas obnacTb,
MasaHoBcCKuIM panoH, ¢. borocnoska, yn. MonogexHas, 1

dakTnyeckmi agpec mectopacnonoxeHus 567556, Amypckasa obnactb, MasaHOBCKUI panioH, C.
Borocnoska, yn. MonogexHas, 1

ALOpec 3NeKTPOHHOW NOYThl ANS HanpaBfeHUsl KoppecnoHaeHUMn mazbogos@mail.ru

TenedoH ans cnpasok 8 416 44 23616

TenedoHbl OTAENOB UMM NHbBIX CTPYKTYPHbLIX nogpasgeneHnn 8 416 44 23616
OdomumaneHbin canT B ceTn MIHTepHeT (ecnu numeetcs) He nveetca

®UNO n gomKHOCTL pykoBoanTensa opraHa Acaynko Apkagui IBaHoBUWY rnaBa cenbcoBeTa
OduumanbHbii canT B ceTn «MIHTepHeT» agMmHUcTpaumm MasaHoOBCKOro panoHa
http://mazadm.ru/



Mpaduk paboTbl agMUHUCTpaummn borocnosckoro cenbcoBeTa, YNONTHOMOYEHHOIO Ha
npegocTaBneHne ycnyru

[eHb Hegenn Yackl paboTbl (06eaeHHbIN NnepepbiB) Yackl npuema rpaxkgaH
MoHepenbHuk ¢ 8.00-16.00, nepepbiB Ha 0beq ¢ 12.00-13.00. 8:00 — 16:00
BTopHuk ¢ 8.00-16.00, nepepsbiB Ha 0beq ¢ 12.00-13.00. 8:00 — 16:00
Cpepa ¢ 8.00-16.00, nepepbiB Ha 0beq ¢ 12.00-13.00. 8:00 — 16:00
YeTepr ¢ 8.00-16.00, nepepsiB Ha 06ea ¢ 12.00-13.00 8:00 — 16:00
MatHmua ¢ 8.00-16.00, nepepbiB Ha 0beq ¢ 12.00-13.00 8:00 — 16:00
Cy66oT1a BbixogHoun BbeixogHom

BockpeceHbe BbixogHon BeixogHon

MpunoxeHne 2
K agMUHUCTPaTMBHOMY perfameHTy
npegocTaBNeHns MyHULMNansHOM ycnyru

PykosoguTtento

(MHMUKnanel, damunus)
oT
(dbamnnus, nms, OTYECTBO 3asiBUTENS)

(agpec npoxusaHus)

TenedoH

3AABJIEHUNE
O NPUCBOEHNN (M3MEHEHUW, aHHYNTMPOBaHMUN) agpeca 06bekTa HEABMKUMOCTH

B cooTBeTCTBUM C npoLuy

NPUCBOUTL / UBMEHUTL / aHHYNMPOBaTb (HY)XHOE NOAYEPKHYTL) aapec 06bEKTY HEABMXNUMOCTH.
CeefeHnsa 0 MecTononoxeHum obbekTa HeABUXKUMOCTH
OcHoBaHuve Ansa NpucBoeHnst (M3MEeHeHNs, aHHYNMpoBaHUA) agpeca obbekTa HegBUXUMOCTHU

[aHHble 0 3asBuTEne (IPULNYECKOM NMLE NN MHAUBMAYaNbHOM NpeanpuHuMmaTene), KotTopble
notpebyloTca B Criyyae HanpaBneHus MeXXBeAOMCTBEHHOIoO 3anpoca (B cryyae oTCyTCTBMUS
NoCTaBUTb NPOYEpPK):

1. IHH:

2. OI'PH:




3. OPHWU/IT:
4. [lata rocygapCTBEHHOWN pernctpaunu:
5. CtpaHa perucTtpaumm (MHKoprnopauun):
6. [laTta n Homep perncrpauum:

K 3asiBneHuto npunoXxeHbl cnegyvowine OKyMEHTbI:

Cnocob HanpaBneHus pesynbtarta/oTBeTa
(yKasaTb Hy>KHOE: JIMYHO, YNONHOMOYEHHOMY 1LY, MOYTOBLIM OTMNPaBIEHNEM,

1) (ecnu B none «Cnocob HanpaBneHnsa pesynstata/oTBeTa» BbibpaH BapuaHT
«YNOJSTHOMOYEHHOMY FNLLY»):

®.1N.0. (nonHocTbI0)
[loKyMeHT, yaoCTOBEePSALLUNA NNYHOCTD:
[okymeHT
cepu4 Ne JlaTa Bblaayun
BbigaH

KOHTaKTHbIA TenedoH:
PEKBU3UTBI 4OBEPEHHOCTU (NPY HAaNN4Mn JOBEPEHHOCTN):

2) MouyToBLIN agpec, N0 KOTOPOMY HEOOXOAMMO HanpaBUTb Pe3ynbTaT\0TBET (€CNK B None
«Cnocob HanpaeneHus pesynbTaTa/oTBeTa» BblOpaH BapuaHT «NMOYTOBbLIM OTMNPaBNEHNEMY:

« » r.
(marta) (noanuce 3aaButens)

MpunoxeHne 3
K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHULMNanbHOW ycnyrm

MpunoxeHwne 4
K adMUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULMNAansHOM ycnyru



BNAHK MEXKBEJOMCTBEHHOIO 3AMNMPOCA O NPEAOOCTABIIEHNU AJOKYMEHTA

3anpoc o npegocTaBrieHnn
MHdopMaunn/ceeaeHNn/gokymeHTa
(Hy>kHO€e nNoaYvYepKHYTb)

YBaxaembin (as) !
Mpowy Bac npegoctaBuTb (ykasaTb 3anpalimnBaemMyto HGopMauuo/cBegeHns/akT)

B Lendx npenocrasiieHnA MyHMLlMHaﬂbHOVI ycnyrum

(ykasaTb HauMeHOBaHWe yCryrv1 1 NpaBoOBOE OCHOBaHMWE 3anpoca)

(ykasaTtb ®VO nony4atens ycnyrm NofHOCTbIO).
Ha OCHOBaHWM CNeayLWmx CBEAEHNI:

(yka3aTb cBeZeHus1 B cocTaBe 3anpoca)
OTBeT NpoLLy HanpaeuUTb B CPOK A0

K 3anpocy npunaratotcs:

1.

(ykasaTb HaMMeHoBaHMe 1 KONMYECTBO 3K3EMMNISAPOB AOKYMEHTA)
2.

3.

C yBaxeHuem,
<OoMmKHOCTb pykoBogutend OMCY>

(®.1.0.)

(noanuce)

ncn.
TEnN.

MpunoxeHne 5
K agMUHUCTPaTUBHOMY pernameHTy
npeaoCcTaBnNeHns MyHULMNANbHOM ycnyrm

Pacnucka
0 NpUemMe JOKYMEHTOB

AgmuHucTtpaums borocnosckoro cenbcoseta MasaHoBckoro panoHa Amypckon obnactu B nuue



["maBbl cenbcoBeTa
(aomkHocTb, PNO)
yBeaoMMSAeT 0 npuemMe JOKYMEHTOB

(PNO zassutens)

npeacTaBmMBLLErO NakeT JOKYMEHTOB AM15 NONyYeHus MyHuumnansHon ycnyru «lpucesoexue,
N3MEHEeHUe N aHHynMpoBaHWe aapecoB 06BLEKTOB HEABUXUMOCTU»

(HoMep (MaeHTUdUKaTOpP) B peecTpe MyHMUMNarnbHbIX YCyr: )-

Ne [MepeyeHb OOKYMEHTOB, NpeacTaBrieHHbIX 3aaBuTenemM Konndectso ak3emnnsapos Konnyectso
nNCTOB

1 3aaBneHuve

2

3

[loKyMeHTbI, KOTOpble ByayT NonyyYeHbl N0 MEXBEAOMCTBEHHbIM 3anpocam:

[MepcoHanbHbIM AOMMH 1 NAaposb 3asaBUTeNs Ha oduumnanbHOM canTe
IornH:
Maponk:
OduumanbHbIi canT:
MakcrmanbHbIA CPOK NPeaoCcTaBeHnsa MyHuumMnanbHon ycnyrn coctasnseT 10 paboynx gHen co
AHSA pernctpauunn 3aasnexHmss 8 OMCY

TenedoH Ana cnpaBoK, MO KOTOPOMY MOXHO YTOYHUTb X0 PAaCCMOTPEHNSA 3a8BNEHUS:

NHavBuayanbHbli NOpSAKOBLIN HOMEP 3anncy B 3NEKTPOHHOM XXypHarne perncrpauum:

« » r.




