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AMuTpreBCKoro cenbcoseTa
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(c n3m. ot 16.05.2016 Ne 29)
AOMUWHUCTPATWVBHbBIV PEFNAMEHT
MPEOOCTABNEHNA MYHULUMMANBHOW YCIYT U

«npl/leM 3asaBneHnn, OOKYMEHTOB, a TakKXe NOoCTaHOBKa rpakfjiaH Ha y4eT B Ka4ecCTBe
HYXXOAaLWNXCA B XKUTbIX MOMELLEHNAX

1. O6LWwme nonoxeHus
Mpenmet perynupoBaH1Msa agMUHUCTPATUBHOIO perrnameHTa

1.1. AOMUHUCTPATMBHBIN pernaMmeHT npeaocTaBneHna MyHuuunanbHomn yenyru «llpuem
3asBNeHnin, JOKYMEHTOB, a TaKkKe NOoCTaHOBKa rpaXkaH Ha y4YeT B KayeCTBe Hy>KAaloLwmnxcs B
XWUNbIX NOMeLLEHNsX» (danee - agMUHUCTPATUBHLIN pernamMeHT), onpeaensieT nopsaaok, CPoKU U
nocriefoBaTenbHOCTb AeNCTBUIA (aOMUHUCTPATMBHbLIX Npouenyp), PopMbl KOHTPOIS 3a
NCNOSTHEHNEM, OTBETCTBEHHOCTb JOMKHOCTHbIX NUL, OpraHoB, NpeoCTaBsaoLWmnX
MyHUUMNanbHbIe YCNyru, 3a HecobrnogeHne nmmn TpeboBaHU pernaMmeHToB Npu BbINMOMHEHUN
agMUHUCTPATMBHBIX Npoueayp (AencTeuin), nopsgok obxanosaHus gencteumi (6esgencrauns)
AOIMKHOCTHOrO Nnua, a Takke NpMHMMaemMoro UM peLleHnsi Npu NpegocTaBneHnn MyHULMNansHoNn
ycnyru (ganee — MyHuuunansHas ycryra).

HacToswmn agMMHUCTpaTUBHBIN pernamMmeHT pa3paboTaH B Lensx ynopsaaoveHms
aZlMUHUCTPATUBHBIX Npoueayp U aaMUHUCTPATUBHbLIX AENCTBUN, MOBLILLEHNA Ka4yecTBa
npeaocTaBneHnsa n A0CTYNHOCTM MyHULMNANBHOW YCIYTrn, yCTPaHEeHNS N30bITOYHbBIX JENCTBUN K
N36bITOYHBIX aQMUHUCTPATUBHbBIX NPOLEaYpP, COKpaLLEHNS KONMYecTBa JOKYMEHTOB,
npeacraBnsemMblX 3adBUTENAMU OS89 NONyYEeHNA MyHUUUNArbHOW YCryrn, NPUMEHEHNSA HOBbIX
ONTUMN3NPOBAHHBIX POPM JOKYMEHTOB, CHUXEHUSA KONUYeCcTBa B3auMOOENCTBUN 3adBUTENEN C
AOSDKHOCTHBIMU NUL@aMK, COKpaLLEeHUs1 CpoKa NpefoCcTaBNeHns MyHULMNansHOM yCnyru, a Takke
CPOKOB MCMNOJSTHEHUS OTAENbHBIX aAMUHUCTPATUBHBIX NpoLeayp U aaMUHUCTPATUBHBLIX AENCTBUN B
paMKax npegocTtaBneHns MyHULMNansHOW yCnyru, ecriv 3To He NPoTUBOpeYnT deaeparnbHbIM
3aKoHaM, HopMaTMBHbIM NpaBoBbIM akTam [NpesnaeHta Poccunckon degepaunm mn
MpaButenbctBa Poccuiickon degepaumm, HOpMaTUBHBLIM NPaBOBbLIM akTam AMypckon obnacTu,
MYHULUMNAaNbHbIM MPaBOBbLIM akTaMm.

OnucaHue 3aaBUTENEN, a Takke (PM3NYECKUX U IPUANYECKUX NUL, UMELMX NPaBo B
COOTBETCTBUM C 3aKoHOAaTeNnbLCcTBOM Poccunckon ®epepaumm nmbo B cUNy HageneHus nux
3aABUTENSAMU B Nopsake, ycTaHOBNIEHHOM 3akoHoAaTenbcTBOM Poccuinckon ®enepauum,
NOSIHOMOYUAMM BbICTyNaTb OT UX MMEHU NPU B3aMMOAENCTBMU C COOTBETCTBYHOLMMMU
opraHamMmum MeCTHOro camoynpaBfieHUs U UHbIMW OpraHu3auMaMm Npu npefocTaBleHnm
MYHMLMNanNbHOWN ycnyru

1.2. 3aasutenamm aBna0TCS nony4yartenu MyHVILI,VII'IaJ'IbHo% YCIyru, a Takke Ux npeacraBuTersu,
3aKOHHbIE MNMpeacTtaBUTESN, ﬂ,eVICTBleU.lMG B COOTBETCTBUW C 3aKOHOAATENbCTBOM Poccumnckom
CDe,uepau,MM, AMprKOVI obnacTtu nnn Ha oCHoBaHWUN OOBEPEHHOCTU (,u,anee - I'IpeLI,CTaBVITeJ'II/I).



K nonyyarenam MyHUUMNansHOM yCnyru OTHOCATCS rpaxaaHe Poccunckon defepaumu, a Takxke
WMHOCTPaHHble rpaxaaHe 1 nuua 6e3 rpaxxgaHcTea, ecnv 370 NPeayCMOTPEHO MeXayHapOaHbIM
aorosopom ¢ Poccunckon denepaument:

a) Manounmvyuwine, npu3HaHHble TakKoOBbIMW OpraHOM MECTHOIro camoynpaBJieHUA ¢ y4eToM oxoaa,
npuxoadaLwerocd Ha Kaxgoro 4vieHa cemMmbu, 1 CTOMMOCTU MMyLLIeCTBa, HaxoaALWerocqd B
COBCTBEHHOCTM YNEHOB CEMbM U NOASIEXKALLErO HANIOro06NOXEHWIO;

6) He ABnAWMecs HaHNMATENSAMM XUITbIX NOMELLEHNIA NO [orosBopam couunanbHoro Harma unu
YyrieHaMn CeMbW HaHUMaATEIA XXUIOoro nomMmeweHna no 4orosopy counarbHOro Hanma nméo
COBCTBEHHMKAMM XUIbIX MOMELLEHWNIA NN YNIEHAaMN CEMbU COOCTBEHHMKA XKUITOr0 NOMELLEHWS;

B) SBNSIOLMECS HAHUMATENSMU XUTbIX MOMELLEHWIA MO AOroBOpaM CoLManbHOro HamMa unm
YrieHaMy CEMbM HaHMMAaTENS XKMUIOro NoOMeLLEHUs MO JAOroBOPY CoLMaribHOro Hama nméo
COBCTBEHHMKAMM XKUIbIX MOMELLEHWIA UK YNeHaMM CEMbM COBCTBEHHMKA XKMIOro NOMELLEHUS U
obecneyeHHble 0bLLeln NNoLLaabko XXUIoro NOMELLEHNS HA OOHOTO YrleHa CeMbU MeHee Y4eTHOM
HOPMb;

r) NpoXMBatoLLMe B MOMELLEHNMN, HE OTBEYAIOLLEM YCTAHOBITEHHbBIM AN XKUITbIX NOMELLEHWUIA
TpeboBaHusM;

A) ABNALMECA HAHMMATENAMM XUMbIX MOMELLEHMI NO JOrOBOPaM COLManbHOro Harma,
YrieHamMn CeEMbM HAaHUMAaTENS XXMUMOro NOMELLEHNS MO AOrOBOPY CouManbHOro HamMma nnm
cOBCTBEHHMKAMM XMUMbIX MOMELLEHWI, YNEeHaMN CeEMbM COOCTBEHHMKA XMMOro NOMeLLEeHUs,
NPOXMBaOLWMMN B KBApTUpPE, 3aHATON HECKONIbKUMU CEMbSIMU, €CININ B COCTaBe CEMbU UMEETCS
GonbHON, CTpagarLNn TAKENON POPMON XPOHNUYECKOro 3aboneBaHns, NpyM KOTOPON COBMECTHOE
NpoXmnBaHue ¢ HAM B OAHOW KBApTUPE HEBO3MOXHO, M HE UMEIOLLUMM MHOTO >KMUOro NOMELLEHUS,
3aHMMaeMoro no 4OroBopy COUManbHOro HanMa unu NpuHagnexawiero Ha npase Co6CTBEHHOCTW.
lMepeyeHb cooTBETCTBYOWMX 3ab0neBaHn yCTaHaBNMBaETCS YNONMHOMOYEHHbIM
MpaButensctBoM Poccuinckon degepaumm pegepanbHbiM OpraHOM UCMNOSTHUTENBHOW BNacTy;

e) peabunuTnpoBaHHOE NNLIO U YreHbl ero CeMbM, YTPaTUBLUME KUINOE NOMELLEHME B CBS3UN C
penpeccusiM1, B criyqae BO3BpaLLEeHUs! ero Ansi NPOXUBaHUS B T€ MECTHOCTU U HACETEHHbIe
MYHKTbI, FA€ OH NPOXMBan A0 NPUMEHEHUS! K HEMY penpeccui;

X) MHBanNuabl 1 CEMbU, UMeOLLNEe OeTen-MHBannaos.
TpeboBaHusa kK nopsaaKy nHpopmmpoBaHus
O nopsiake npeaocTaBfieHUs MyHULIMNANbHON YyCIyru

1.3. Hbopmaums o mectax HaxoxaeHus n rpacdmke paboTbl opraHoB MECTHOIO
camoynpasneHus, NpegoCTaBNALWUX MYHULUNASTbHYO YCIYTy, X CTPYKTYPHbIX
nogpasgeneHusx, opraHndaumsx, y4acTBYLWNX B NpeaoCTaBeHnn MyHUUUnanbHOW yCryru,
cnocobbl nonyyYyeHnsa nHpopmaunmn o Mectax HaxoxaeHusa n rpacdmkax paboTbl rocyAapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOro CaMoyrnpaBfeHnst U opraHnsaunin, obpalleHme B KOTopble
Heobxo4MMOo ANns NpeaoCTaBNEeHNA MyHULMNANbHOW YCYri, a Takke MHOrO(YHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBlieHUst TOCYAaPCTBEHHbIX U MYHULMNASbHBIX YCIYT, CPaBOYHbIX TenegoHax
CTPYKTYPHbIX Nogpa3aeneHn opraHoB MeECTHOro caMoyrnpasrieHme, NpeocTaBnsaoLwmx
MYHULUMNAaNbHYO YCIyry, opraHMsaumn, y4acTByoLWmnX B NpeaocTasneHnn MyHuumnansHom
ycnyru, B TOM Yucne HoMmep TernedoHa-aBTouHdopmaTopa, agpecax Ux 3f1IeKTPOHHOM MoYThI
cogepxutca B [MpunoxeHun 1 K agMUHUCTPATUBHOMY perfiameHTy.

1.4. Undopmaums o nopsake npegoctaBneHms MyHUUUnanbHOW ycryru, ycnyr, Heo6xoamMblX 1
obsa3aTenbHbIX ANS NPeAoCTaBneHns MyHUUMNansHoON ycnyru, pasmeLlaeTcs:



* HA MUHPOPMALIMOHHbIX CTEHOAX, PACMONOXEHHbIX B <adMuHuUcmpauuu [mumpuescko2o
cesibcogema> no agpecy: nep. WkonbHei 2, c. AMutpueska, MasaHoBckur panioH, AMypckas
obnacTb ;

* B pa3gaToydHbix MaTtepuanax (bpolutopax, bykneTax, MMcToBKax, namsiTkax), HAXOAALMXCS B
opraHax 1 opraHu3auusix, y4acTBYHOLMX B NpeaoCcTaBNeHMN MyHULMNANbHOW YCIyru;

* B 3NIEKTPOHHOM BMAe B MHPOPMALMOHHO-TENEKOMMYHUKALVMOHHOW ceTu VIHTepHeT (ganee — ceTb
NHTepHeT):

- Ha caunTe pernoHasibHon MHPOPMaLMOHHOM cucTemsl “lMopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn) Amypckon obnactun": http://www.gu.amurobl.ru/;

- B rocygapcTBEHHOM MH(pOpMaLMOHHON cucTeMe "EQuHBIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)": http://www.gosuslugi.ru/;

* Ha annapaTHO-NPOorpamMMHbIX KOMMneKkcax — MIHTepHEeT-KMOCK.

1.5. lHdpbopmaumio o nopsagke npefocTaBneHnUs MyHUUMNANsHOW YCNyrn, a Takke cBeeHns o
xoe npeaocTaBrieHUss MyHULMNANbHOW YCIyr MOXHO NONYyYUTb:

nocpeacTBoM TeNedOHHOM CBA3M MO HOMepPY agMUHUCTPaumnn JMUTpueBcKoro cenbcoseTa
8(41644)238-41

npu NMYHOM OGpaLLeHUM B agMUHUCTpauno [IMUTPUEBCKOro cenbcoBeTa

npv NMCbMeHHOM obpalleHnn B agMUHUCTpaumio [MUTpMEBCKOro cenbcoBeTa nytem nyoGrnmyHoro
NHOPMUNPOBAHNA.

1.6. IHdopmauusa o nopsake npegoctaBrieHns MyHUUMNanbHON YCnyru OMmkKHa cogepxaThb:
cBefleHns O NopsiAKe NOSTyYeHUs MyHULUMNAanbHOW yCcnyru;
KaTteropum nonyyaTenen MyHULUNANsHOM yCryru;

agpec Mecta npuemMma JOoKyMmeHTOB agMUHUCTPaUnn ,D,MVITpVIeBCKOFO cenbcoBeTa and
npenocrtaBneHnd MyHI/ILI,I/II'IaJ'IbHOVI ycnyru, pexmm pa6OTbI agMUHUCTpaLunn ,D,MVITpVIeBCKOFO
cernbcoBeTa

nopsiAoK Nepeaayn pesynbTata 3asBUTENIO;

CBefEeHMSs1, KOTOopble HEOOXOAMMO yka3aTb B 3asBMEHWUM O NPeaOoCTaBNEeHUN MyHULMNATbHON
ycnyru;

nepeveHb JOKYMEHTOB, HEOOXOAMMbIX ANsi NPEAOCTABIEHNS MyHULMNANBHOW YCryrn (B TOM
Yyucne c pasfeneHnem Takmx 4OKYMEHTOB Ha JOKYMEHTLI, KOTOpble 3asBUTeNb 0b6s3aH
NPeaoCTaBUTL CAaMOCTOSAATENLHO, U LOKYMEHTbI, KOTOpbIE 3asBMTENb BNpaBe NpefoCcTaBnUTb MO
cOBCTBEHHON MHULMATUBE);

CPOK NpefoCcTaBnNeHnsa MyHUUMNanbHON ycnyru;
cBefeHus o nopsgke obxanosaHusa gencteum (6e3gencTBns) n peleHnin JOMMKHOCTHbBIX ML,

KoHcynbTaumm no npouenype npegoctaBneHns MyHULMNansHOM yCnyru ocyLLecTBNAKTCA
cotpyaHnkamun AODMUHNCTPALNN OMUATPUEBCKOI'O CEJIbCOBETA B cooTBeTCTBUM C
AOSTHKHOCTHLIMU NHCTPYKLNAMMU.



[Mpun oTBETax Ha TeNedOHHbIE 3BOHKM M NNYHbIE 0bpalyeHmnsa cotpyaHukn ADMAHUCTPAL NN
OMUTPUEBCKOIO CEJIbCOBETA oTBeTCTBEHHbIE 3a MH(pOPpMMUPOBaHME, NOAPOBHO, YETKO U B
BEXNuBoOM bopMe MHPOPMUPYIOT 0O6PaTUBLUNXCH 3asBUTENEN NO MHTEPECYIOLWNM UX BONPOCaM.

YCcTHOE MHpOpMMpPOBaHME Kaxaoro obpaTusLLErocs 3a HGOpMaumven 3asaBuTens
ocywiecTtensaeTtcs He 6onee 15 MUHYT.

B cnyyae ecnn ansa nogrotoBku oTBeTa Ha YCTHOe obpalleHune Tpebyetcs 6onee
npogormkutensHoe spemd, cotpyaHuk AODMUHNCTPALNN OMUTPUEBCKOIO CEJIbCOBETA,
OTBETCTBEHHbIV 32 MHCpOPMMpOBaHME, NpeanaraeT 3aMHTEPECOBaHHbLIM NMLaM NEPE3BOHNUTL B
ONpeAeneHHbI AeHb U B onpeaeneHHoe Bpems. K Ha3Ha4YeHHOMY CPOKY AOMKEH ObITb
NOAroTOBIIEH OTBET MO BOMNPOCaM 3asBUTENEN, B Clly4Yae He0b6XoaMMOCTN OTBET FOTOBUTCS NpU
B3aMMOLENCTBUM C AOMKHOCTHBIMU NNLLAMW CTPYKTYPHbIX NOAPa3aerieHnin OpraHoB U
opraHu3auui, y4acTBYHOLLMX B NPEAOCTABIIEHNN MyHULMMNANbHOM YCNyri.

B cnyyae ecnu npegocTtaBneHvne nHgopmaumm, HeobxoauMon 3asBUTENO, He NPeaCTaBNseTCs
BO3MOXHbIM nocpeacTtsoM TenedgoHa, cotpyaHnk AQMUHUCTPALUUKW OMUTPUEBCKOIO
CEJNNbCOBETA, npuHsiBLUMA TeNedOHHbIN 3BOHOK, Pa3bsCHSET 3asBUTEN0 NpaBo obpaTuTbCa C
nMcbMeHHbIM obpatueHnem B AgmuHuctpaumto AMUTPUEBCKOIO CEJTIbCOBETA u
TpeboBaHua k ochbopmneHnto obpaLLeHuns.

OTBeT Ha NMCbMEHHOEe ObpallieHre HanpaBnsaeTcs 3asBUTENIO B TedeHne 5 paboymx co aHs
peructpauun obpauwernns 8 ADMUHUCTPALMA OMUTPUEBCKOIO CEJIbCOBETA.

[McbMEHHBIM OTBET Ha ObpallleHne OOMmKeH coaepxatb aMunmio n Homep TenedoHa
NCNOSTHUTENSA U HaNpaBnsieTcs NO NOYTOBOMY agpecy, YkazaHHOMY B oGpaLleHun.

B cnyyae ecnu B obpalleHnn o npeaocTaBneHnn NMCbMEHHOM KOHCYbTaumm no npoueaype
npeaocTaBneHnst MyHULMNAaNbHOM yCrnyrn He ykaszaHa hamunus 3asBuTens, HanpaBuBLLETO
obpalleHune, 1 NOYTOBLIN agpec, N0 KOTOPOMY AOSKEH ObITb HAMpaBneH OTBET, OTBET Ha
obpalleHne He gaeTca.

My6nuyHoe nHdopMmMpoBaHne 0 NOpPsAKE NPeOCTaBEHNA MYHULMMNANbHON YCnyru
OCYLLEeCTBNAEeTCA NOCPeACTBOM pasMeLLeHNss COOTBETCTBYIOLEN, HA ouLManbHOM cante
AomuHucTpauum MasaHoBckoro panoHa http// mazadm.ru.

[prem OOKyMEHTOB, HEOBXOANMbIX AN NPefoCTaBNeHUss MyHULIMNANbHOW YCryru,
ocywiectensetca no agpecy AHOMUHNCTPALVN OMNTPUEBCKOIO CEJIbCOBETA

2. CTaHAapT NnpefocTaBneHust MyHUUUNanbHON ycnyrm
HanmeHoBaHMe MyHULMNANbHOM yCNyru

2.1. HanmeHoBaHve MyHuuunansHou ycnyru: «lpuem 3asaBneHnn, JOKYMEHTOB, a TaKkke
NMoCTaHOBKa rpaxkgaH Ha yyeT B Ka4eCTBE HYXOAIOLUMXCS B XKUITbIX NOMELLEHUAXY.

HaumeHoBaHuWe opraHa, HenocpeACcTBEHHO NPeAOoCTaBNSAOLWEro MyHULMNANbHYI0 yCIyry

2.2. NpepocTaBneHne MyHuLmMnNanbHOW yCrnyrn ocyLlecTnseTcsa < AOMuHucmpauueul
AMUTPUEBCKOIO CEJIbCOBETA».

OpraHbl U opraH1M3aumm, y4acTByoLMeE B NpeaoCTaBIeHUM MyHULMNANbLHOM yCNnyru,
oGpalieHne B KOTopble He06X0AMMO ANs NPeAoCTaBNEeHUA MyHMLMNANbLHOW yCnyru

2.3. OpraHbl 1 opraHu3aummn, y4acTByoLne B NpeJoCcTaBNeHnn MyHULMNANsHOM yCnyru,



obpalleHre B KOTOpble HE0BX0AUMO AN NPEAOCTABIIEHNST MyHULMMANBHOW YCIYTH:

2.3.1. MOL — B yacTtn npuema n permctpauun JOKYMEHTOB Y 3adBUTENSA, 3anpoca HeJoCTaroLWmx
AOKYMEHTOB, HaXO4ALLMXCA B pacnopsikeHn OpraHoB rocyaapCTBEHHON BNacTu, OpraHoB
MECTHOro camoynpaBneHns 1 NoABe4OMCTBEHHbIX 3TUM OpraHam opraHusauun, yBeaoMneHus
3aABUTENA O MPUHATOM peLleHnn 1 Bbigaun (HanpaBneHnsl) emy AOKYMEHTa, ABMSOLWErocs
pe3ynbTaToMm npeaocTaBfieHUs MyHUUMNansHOW YCInyrn (8 cay4yae op2aHu3ayuu
npedocmassieHuUs1t MyHuyunasabHou ycriyau ¢ yyacmuem MoL));

2.3.2. depepanbHag cnyxba rocyaapCTtBEHHON pernctpauumn, kKagactpa u Kaptorpadumn — B 4acTu
npegocTaBneHns cBeaeHnn (BbIMUCKN) BbiNUCKa U3 EQMHOro rocyaapCTBEHHOro peecTpa npas Ha
HeaBWXMMOE MMYLLECTBO N CAENOK C HAM O NpaBax 3asiBUTENHA N BCEX YNIEHOB ero ceMbu Ha
nMeroLmecs (MMeBLUNECS) Y HUX XWMble NOMELLEHUs 3a NATb JeT, NpeaLeCcTBYOLWMX OHIO
obpaLleHna rpaxgaHnHa ¢ 3asiBfieHMEM O MPUHATAN Ha y4eT, BbINMUCKM 13 EanHoro
rocygapCTBEHHOro peectpa npaB Ha HEABWXKXMMOE UMYLLLECTBO U COEMNOK C HAM O HanMyuu unm
OTCYTCTBMM B COOCTBEHHOCTM Y 3asiBUTESS U YFIEHOB €ro CEMbMW HEABUXKUMOIO MMYLLIECTBA,
CBEeLEHMIN O KagacTPOBOW CTOMMOCTM 3€MENbHOro yyYacTka, Haxogswerocs B COGCTBEHHOCTN y
3a9BUTENS N YNEHOB €ro CEMbM, O HOPMAaTUBHOW LEHE 3EeMNU;

2.3.3. opraHbl MECTHOIrO CaMoynpaBSieHUs1 — B YaCTWU NPegoCTaBNeHns peLleHns
YNONTHOMOYEHHOIO OpraHa O NPU3HaHUKM XUNOro Aoma (KUroro nomeLleHust), 3aHMMaemoro
3asiBUTENEM, HENPUroAHbIM ANSA NPOXUBaHUS,;

2.3.4. MMHNCTEPCTBO coumnanbHOM 3aLlMTbl HaceneHns AMypckon obnactm — B Yactu
npegocTaBnNeHns CrnpaBku U3 OPraHoOB OMeKU U NoneyYnTenbCcTBa O NPUHATUN Ha yYeT OeTen-cupoT
N geTten, octaBwmnxca 6e3 nonevyeHnsa poguTenen, nuuy n3 Yicna aeTen-cupoT 1 aeTen,
OoCTaBLUMXCS ©e3 noneyeHns poanTenemn, CBEAEHUIN O BbiNfaynBaeMbix 3a cHeT 06nacTHOro
OlomkeTa nocobusx;

2.3.5. YnpaBneHue 3aHATOCTUN HaceneHns AMypckor obnactu — B 4acTu NpegocTaBreHuns
CBeeHUN O NPU3HaHWUU 3asBUTENA N YNIEHOB ero CeEMbU B YCTAHOBIIEHHOM MOpPsiAKe
6e3paboTHbIMY;

2.3.6. MnHncTepcTBO BHYTPEHHUX Aen Poccuinckon degepaumm — B 4acTu NpegocTaBneHuns
cBefEeHun 0 peabunuraumm penpeccnpoBaHHbIX NNL, U CBEAEHUI O HAYUCTIAEMON NEHCUM;

2.3.7. depepanbHag cnyxba 6e3onacHocTn Poccuiickon degepauum — B YacTu NpegocTaBeHns
cBefEeHuIn 0 peabunuraumm penpeccnpoBaHHbIX NML, U CBEAEHUI O HAYUCTIAEMON NEHCUM;

2.3.8. ®epepanbHas Hanoroas crnyxba — B 4acTu NpeaoCcTaBreHns cBegeHnin 0 4oxoaax
3as8BUTENSA U YNEHOB €ro ceMbu, Hanoroobrnaraemom UMyLLECTBE;

2.3.9. lNeHcnoHHbIN poHa Poccuinckon degepaumm — B YacT NpegocTaBneHns ceeaeHnn o
KOMMNEHCAUNOHHbIX BbiNsiatax, coumnarbHbIX BbinfiaTax 3acTpaxoBaHHOMO fivua 1 ceBeaeHnin o
Ha4YNCNAEeMON NeHCum;

2.3.10. ®oHpg coumnanbHoro crpaxosaHus Poccuinckon degepaumm — B YacTu NpegocTaBrneHns
CBeLEeHMIN O BbiNnaynBaemblx 3a c4eT beaepanbHoro 6rogpxketa Nnocobumsx;

2.3.11. ®degepanbHas cnyxba cyaebHbIX NPUCTaBOB — B YaCTU NpedoCTaBNeHnsi CBEAEHUN O
pa3mepe nonyyaembix ariMMeHTOB;

2.3.12. depepanbHasa TaMoOXeHHas cnyxba — B 4YacTu NpeJocTaBrneHns CBeaeHUn o
Ha4YNCNAEeMOon NeHcum;



2.3.13. ®epepanbHasg murpaumoHHas cnyxba — B YacTn NpeaocTaBneHns CBeAeHnn o
Ha4YNCNAEeMON NeHCU;

2.3.14. MuHuctepcTtBo o6opoHbl Poccunckon ®egepaumm — B HacTv NpegoCTaBneHns CBe4eHN O
Ha4YNCNAEeMOon NeHcuum;

2.3.15. ®epepanbHOe areHTCTBO CneumanbHOro CTpoOUTENbCTBA — B YacTU NpeaocTaBieHns
CBEAEHUN O HAYUCIIAEMOMN NEHCUN;

2.3.16. ®epepanbHag cnyxba NCNONHEHNA Haka3aHUn — B YacTX NPeaoCTaBeHNs CBEAEHUN O
Ha4YNCNAEeMON NeHCuum;

2.3.17. l'ocypapcTtBeHHas penbaverepckasn cnyxba Poccunckon ®egepaumm — B 4actu
npegocTaBnNeHns CBeAeHUN 0 HaYUCNAeMOoun NeHcuu;

2.3.18. Cnyxba BHeluHen pa3Beakun Poccuiickon degepaumm — B YacTu NpeocTaBeHns
CBEAEHNN O HAYNCIIAEMOMN NEHCUN;

2.3.19. ®epepanbHasg cnyxba Poccuiickon degepaumm no KOHTPOO 3a 060pOTOM HAPKOTMKOB —
B 4YacTu NpeaocTaBneHns CBeAEHUN O HAYNCNAEMOWN NEHCUN;

2.3.20. ®epepanbHag cnyxba oxpaHbl Poccuiickon Pegepaumm — B HacTn NpeaocTaBneHns
CBEAEHNN O HAYUCIIAEMOMN NEHCUN;

2.3.21. naBHOe ynpaBsrieHve cneumansHbix nporpamm lNpesngeHta Poccunckon denepaumm — B
YacTu nNpefocTaBneHnsa cBegeHUn O HAYUCTIIEMON NeHCUN;

2.3.22. Amypckun ounman ®ryr «PocrexvHseHTapusauuns - degepansHoe 6TU» - B yactu
npegocTaBneHna ceegeHnin 06 MHBeHTapu3aunoHHOM CTOMMOCTM NpUHagNexaLlmMx Ha npase
COBCTBEHHOCTM XWNbIX NOMELLEHUI, AaY, rapaXKen U UHbIX CTPOEHUIN, MOMELLLEHNI 1 COOPY>KEHUN.

AgmuHuctpaums OMUTPUEBCKOIO CEJIbCOBETA He BnpaBe TpeboBaTtb OT 3asBUTENS:

- NpeacTaBNeHNst OKYMEHTOB Y MHGOPMaLMK UK OCYLLLECTBIEHUS AEWCTBUI, NPEACTaBNEHNE
WK OCYLLECTBIIEHNE KOTOPbIX HE NPEAYCMOTPEHO HOPMATUBHBLIMU NPABOBLIMU aKTaMu,
PErynupyoLLMMN OTHOLLIEHMS, BO3HMKAIOLLME B CBA3M C NPeAOCTaBNEHNEM MYHULMNANBHOW
ycnyru;

- NpegcraBneHns JOKYMEHTOB U MHopMaLmu, B TOM Yucrie NOATBEPXKAALWNX BHECEHNE
3asiBUTENeM nnatbl 3a npeaocTasneHne MyHUUmMnanbHOM yCrnyru, KOTopble HaxoaAaTcs B
pacrnopsiKeHUn opraHoB, NPeOoCTaBNAKLWMX MyHULUNAIbHbIE YCITYr1, rocy4apCTBEHHbIX OPraHos,
WHbIX OPraHOB MECTHOro camoynpasneHns Nnbo NoaBeAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHam
Ui opraHam MeCcTHOro caMmoynpaBfieHuUs opraHM3aunn B COOTBETCTBUN C HOPMATUBHbBIMU
npasoBbIMKU akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPABOBLIMU akTaMmu AMYpPCKON
obnactn, MyHMUMNanbHbIMX NPaBOBbIMW aKTaMu, 3a UCKINOYEHMEM AOKYMEHTOB, BKITHOYEHHbIX B
onpeaerneHHbIn YacTbio 6 ctaTbn 7 PegepanbHoro 3akoHa ot 27 uions 2010 r. N 210-$3 "O6
opraHusaunm npegocTaBneHns rocyfapCTBEHHbIX U MyHUUMNANbHBIX YCIyr" nepevyeHb
AOKYMEHTOB. 3asiBUTerb Bnpase NpeacTaBUTb YKa3aHHble JOKYMEHTbI U UHGhOpMaLUIo No
COOCTBEHHOW MHULIMATUBE;

- OCYLLECTBIEHNS OENCTBUN, B TOM YMCE COrnacoBaHnm, HeOBXo0ANMbIX ANs NONyYeHUs
MYHMLMNANbHON YCNYrn 1 CBA3aHHbIX C obpalleHnem B rocyaapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro camoyrnpaBfeHns, opraHnu3aummn, 3a UCKITIYEHUEM NOSTYHYEHNS YCNYT, BKITHOYEHHbIX B
nepeyvHn, ykasaHHble B 4actu 1 ctaten 9 ®epepansHoro 3akoHa oT 27 utonga 2010 r. N 210-93
"O6 opraHusauun NnpeaocTaBneHNsa rocygapCTBEHHbIX U MyHULMNAMbHbIX YCAYr", 1 NonyyYyeHns



AOKYMEHTOB 1 MHOpMaLUmu, NpefoCcTaBnsgeMblX B pedyrnbTaTe NnpeocTaBneHns Takux yCryr.
Pe3ynbTaT npeagocraBrneHus MyHMLMNAnbHOW YCIyru
2.4. PesynbTaToM NpegocTaBrieHns MyHULMNanbHOW YCNyru ABNAeTca:

1) pelleHne 0 NOCTaHOBKE Ha y4eT B Ka4YeCTBE HYXXAatloLerocs B XXUnom nomelleHum (ganee —
peLleHne 0 NOCTaHOBKE Ha y4eT);

2) MOTUBMPOBAHHOE peLLeHne 06 oTKase B NOCTAHOBKE Ha yYeT B Ka4eCTBE HYXXOalLerocs B
XNNOM nomeLleHnn (aanee — peweHne ob oTkase B NOCTAHOBKE Ha YYeT).

Cpok npeaocTaBneHUss MyHMLUMNanNbLHOW ycnyru

2.5. MakcumanbHbI CPOK NpefoCTaBneHms MyHULMNansHoM ycnyru coctaBndaeT He 6onee 30
pabounx gHen, ncumncnsemolx co gHa pernctpauum 8 ADMUHUCTPALUU OMUTPUEBCKOIO
CEJNIbCOBETA 3asaBneHusi ¢ AOKyMeHTamun, 0653aHHOCTb MO NpPeaCcTaBlEHNI0 KOTOPbIX
BO3MOXeHa Ha 3aaBUTENS.

Cpok HanpaBneHus MexxBeJOMCTBEHHOrO 3arnpoca o0 NpeaoCcTaBfeHU JOKYMEHTOB, yKa3aHHbIX B
nyHKTe 2.8 aAMUHUCTPATUBHOIO perfnaMmeHTa, coctaBngaeT He 6onee ogHoro paboyero AHA ¢
MomeHTa permnctpauun 8 ADMUHNCTPALNN OMUTPUEBCKOIO CEJIbCOBETA 3aaBneHna un
npunaraembix K HeMy JOKYMEHTOB, NPUHATLIX Y 3aABUTENS.

Cpok NoAroToBKW M HanpaBfieHUst OTBETa HAa MEeXXBEAOMCTBEHHbIN 3anpoc cocTasnsieT He boree
NATU pabounx AHEN co AHS MOCTYMNNEHMs Takoro 3anpoca B opraH, OTBETCTBEHHbIN 3a
HanpaeneHve oTBeTa Ha MeXXBEe4OMCTBEHHbIN 3anpoc.

MakcrmanbHbIA CPOK NPUHATUS peLleHnst O NOCTaHOBKE Ha yyeT (06 OoTka3e B MOCTAHOBKE Ha
YyYeT) B KA4eCTBE HYXOaoLErocs B XMUOM nomeLleHnn coctasnseT He 6onee 20 paboumx aHewn ¢
MomeHTa nosnyyeHua AgmuHuctpaunen JMUTPUEBCKOIO CEJIbCOBETA nornHoro komnnekra
AOKYMEHTOB, He0H6X0OUMbIX A5151 MOCTAaHOBKU Ha y4eT B Ka4eCTBe HYXOaoLLEerocs B XXUIoM
NMoMeLLEeHNN.

MakcumanbHbIl CPOK NPUHIMUS peweHuUsi 0 NocmaHoeKe Ha y4em (06 omka3se e
nocmaHoeKe Ha y4em) 8 kayecmee Hy)Oarouw,e20Cs 8 XUJIOM NMoOMeWw,eHuUuU cocmaseJsisiem He
6onee 30 paboyux OHeli c MOMeHmMa noJsiy4yeHuss AOMuHucmpauyueu JMUTPUEBCKOIO
CEJIbCOBETA nosnHo20 koMrnsiiekma 0OKyMeHmoe

Cpok Bblgayn 3aasutento npuHatoro AgmuHnctpaumen JMUTPUEBCKOIO CEJIBCOBETA
pelueHns cocTaBnseT He bonee Tpex pabounx gHEN CO AHS NPUHATUS COOTBETCTBYHOLLEIO
peLleHns TakmmM OpraHomMm.

npaBOBble OCHOBaHUA OnNA npegocTtaBlieHUA MyHVILIMnaanOﬁ ycnyrm

2.6. NpepocTaBneHve MyHUUUNanbHOW YCryrn oCyLecTBNAEeTCA B COOTBETCTBUN CO CneayroLwmmMmm
HOPMaTMBHbIMU MPaBOBbIMU aKTaMMU:

HKunnwHeim kogekcom Poccuiickon Pegepaumm ot 29.12.2004 N 188-93 ("CobpaHune
3akoHogaTtenscrtea P®", 03.01.2005, N 1 (yactb 1), cT. 14);

®epepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHusaumnm npeaocTaBneHns
rocyaapCcTBeHHbIX U MyHuuunansHelx yenyr" ("Poccuinckas raseta”, N 168, 30.07.2010);

®epepanbHbiM 3akoHOM 0T 06.10.2003 N 131-d3 "O6 o6Lwux npuHUMNax opraHn3aumm MecTHOro
camoynpasneHust B Poccuinckon ®epepauun” ("CobpaHne 3akoHogatensctsa P®", 06.10.2003, N
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40, cT1. 3822);

®epepanbHbIM 3akoHOM OT 06.04.2011 r. Ne 63-®3 «O6 anekTpoHHON noanucu» («Poccuiickas
raszeta», N 75, 08.04.2011);

MoctaHoBneHuem Mpasutensctea PO o1 16.06.2006 N 378 "O6 yTBEpPXOEHUN NEPEYHSA THXKENbIX
hopM XpOHMYECKNX 3ab0NEeBaHUI, MPU KOTOPbIX HEBO3MOXXHO COBMECTHOE NPOXUBAHME rpaxaaH
B ogHoun kBapTupe" ("CobpaHue 3akoHogaTensctea P®", 19.06.2006, N 25, cT. 2736);

MNocTtaHoBneHuem lMpasutensctea PP ot 28.01.2006 N 47 "O6 yTtBepxaeHun NonoxeHus o
NPU3HaHUM NOMELLEHUSA XUIbIM NOMELLEHNEM, XMUIOro NOMELLEHUA HENPUroAHbIM AN
NPOXMBaHMA U MHOTOKBapTMPHOIoO JOMa aBapuUnHLIM 1 NoAanexalnum CHOCY UIM PEKOHCTPYKLmKn"
("CobpaHue 3akoHopaTtenbcTBa P®", 06.02.2006, N 6, cT. 702);

MocTtaHoBneHuem lNpasutenbctea PO o1 07.07.2011 r. Ne 553 «O nopsgke odopmreHms u
npeacTaBneHns 3asiBIeHUN U UHbIX JOKYMEHTOB, HEO6X04MMbIX ANS NpeaocTaBneHns
rocygapCTBEHHbIX U (M) MyHULUMNANbHbIX yCnyr, B OpMe 9NEeKTPOHHbIX JOKYMEHTOBY
(«CobpaHue 3akoHogaTenbcTBa P®», 18.07.2011, N 29, cT. 4479);

MoctaHosneHnem lNpasutensctea PP o1 25.06.2012 r. Ne 634 «O Buaax anekTpoHHOW NOAMNCH,
NCNonb3oBaHMe KOTOpbIX AonyckaeTcsa npy obpalleHmm 3a noslyYeHneM rocyaapCTBEHHbIX U
MyHUUMnaneHbIX yenyr» («Poccuiickas raseta», N 148, 02.07.2012);

Mpukasom MuHpernoHa Poccum ot 25.02.2005 N 18 "O6 yTBepxaeHun Metoamnyecknx
pekomeHgauun ons cybvektoB Poccuinckon ®egepauumn n opraHoB MECTHOIO camoyrnpaBfieHns
no ornpeaeneHvio nopaaka BeaeHnss opraHaMmy MECTHOrO caMOyNpaBrieHus yyeTa rpaxiaH B
KayecTBe HYXXOAILWMXCS B XUIMbIX NOMELLEHUSIX, MpeaocTaBnsemMbIX No JOroBopamM couunaribHOro
Hanma, 1 No NpeAoCTaBNEHNIO TakKUM rpaxkaaHam XurbixX NOMeLEeHN No JOroBopy coumnaribHOro
Harma" ("XKypHan pykosogutens v rmasHoro 6yxrantepa XXKX", N 6, 2005 (4. 11));

Mpukasom MuHpernoHa Poccum ot 25.02.2005 N 17 "O6 ytBepxaeHun Metoamnyecknx
pekoMeHaauun ons opraHoB rocygapcTBeHHOW BnacTu cybvektoB Poccuiickon degepaumm n
OpraHoB MECTHOro camMoyrnpaBneHus No YyCTaHOBIIEHMIO NOpsAKa NPU3HaAHUA rpaxkaaH
ManouMyLIMMmu B LIeNSX MOCTAHOBKN Ha yYeT U NpedoCTaBieHUss MarioMMYLLMM rpaXkaaHam,
NPU3HAHHBLIM HY>XAAKOLWUMUCA B XUITbIX MOMELLEHUSIX, XKUMbIX NOMELLEHUA MYHULUNANTbHOro
XunuwHoro oHaa no gorosopam coumarnbHoro Hamma" (">XXypHan pykoBoauTerns U rnaBHOro
Byxrantepa XXKX", N 6-8, 2005 (u. Il));

3akoHom Amypckon obnactm ot 01.09.2005 N 38-03 "O »xunuwHon nonutnke B AMypcKomn
obnactn" ("Amypckas npasga”, N 175, 06.09.2005);

3akoHoM Amypckon obnactm ot 23.11.2012 N 119-03 "O nopsake onpegeneHus pasmepa
aoxoaa, NPUXoAALLLEroCs Ha KaXaoro YrneHa cemMbn, U CTOMMOCTU MMYLLIECTBA, HaXo4sLWerocs B
COBCTBEHHOCTN YNEHOB CEMbBU W NOANEXaLlero HanorooboXeHNo, U 0 NOPSAKE NPU3HAHNSA
rpaxkgaH ManonMyLLMMm B Lienax npegocTaBneHns NM no 4oroBopam coumnarbHOro Hamma XXunblx
nomMeLLeHnn MyHUuunanbHoro xunuwHoro goHaa" ("Amypckas npasga”, N 225, 04.12.2012);

MoctaHoBneHuem MNpasutensctea AMypckon obnactm ot 29.12.2011 N 968 "O cucreme
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO B3ammogenctana Amypckon obnactu" ("Amypckasa npasga",
N 2, 11.01.2012);

PacnopsxeHnem lNMpasutensctea Amypckon obnactu ot 11.08.2010 N 88-p (B pea. ot
02.09.2013) "O lNnaHe nepexoga Ha NpedoCTaBrieHe B 35IEKTPOHHOM BUAEe rocyaapCTBEHHBbIX,
MYHULMNANbHbIX YCNyr (MCNOSTHEHUSA (PYHKLMIA) OpraHamu UCMOSTHUTENbHOW BNacTu, opraHamum
MECTHOro camoynpasneHns AMypckor obnactu, ydpexageHnamm Amypckon obnactu un



MYHUUMNAMNbHBIMW yYpexaeHnsaMu" (QoKyMeHT onybnunkoBaH He 6bin);

UcuepnbiBarowmin nepeyeHb 4OKYMEHTOB (MH(popMaLum), HeO6Xo0AMMbIX B COOTBETCTBUMU C
3aKoHoAaTesNbHbIMU UITM UHBIMU HOPMAaTUBHbLIMU NPaBOBbLIMU aKkTamMu Ans
npeaocTaBreHUs MyHULMNANbHOW YCIyru, ycnyr, Heo6xoaAuMbIX U o6A3aTenbHbIX ANA
npenocTaBrieHUs MyHULMUNANbHOM YCIYru, KOTOpble 3afBUTENb OOJKEH NpeaAcTaBUTb
CaMOCTOSAITENIbHO, CNOCOOLI UX NONYyYEeHUA 3aABUTENAMU, B TOM YUCTIE B INIEKTPOHHOM
dopme, N NnOpAAOK UX NpeAcTaBNeHUs

2.7. VicuepnbiBatoLwmi nepedeHb JOKYMEHTOB (MHopMaumm), He0O6XOANMbIX B COOTBETCTBMUM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 4515 NPeAOoCTaBIeHUs MyHULMNANbHOW YCIyrn, nognexatimnx
npeacTaBneHnto 3aaBmTeneM, cnocobbl NX NONyYeHUs 3asiBUTENEM, B TOM YACIE B 3NIEKTPOHHON
dopMe, NopAJOoK UX NpeacTasneHna NpegyCcMOTPEeHbl HACTOAWUM agMUHUCTPaTUBHbLIM
perriameHToOM NMPUMEHUTENBHO K KOHKPETHOW aiMUHUCTPaTUBHOW npoueaype.

[na nonydYeHna MyHUUMNanbHOW yCryru 3asBuTeny nogatrT 3asBrieHe 0 NpegocTaBneHnm
MYyHULUMNanbHOM ycnyru no gopme, npusegeHHoun B [punoxeHum 2 K agMUHUCTPaATUBHOMY
pernamMmeHTy, No4NUCcaHHOE BCEMMU MPOXMBAIOLLMMN COBMECTHO C HUM 4eeCnoCOBHbIMY YnieHaMu
cembun. K urnieHam cemMbn OTHOCATCA NPOXUBaKOLME COBMECTHO C rpaxgaHWHOM ero cynpyr, a
TaKke getn u pogutenu. [lpyrne poacTBEHHUKN, HETPYAOCNOCOOHbIE MXANBEHLbI NPU3HAKOTCA
4YfieHaMun CeMbU, eCri OHWN BCEreHbl rpaXgaHMHOM B Ka4eCTBe YNIeHOB ero ceMbu 1 Be4yT C HUM
obLiee Xx03anNCTBO. B nCKNoUNTENBHBLIX CNyYaax UHbIe nNuua MoryT ObiTb NPU3HAHbI YeHaMu
cembu B cyaebHom nopsgke. Takke 3asBuTenemM NpeacTaBnsaoTCca crnegyowme A0KYMeHTbI B 1
ak3emnnspe:

1. BOKYMEHTbI, yOOCTOBEPSAOLINE NMMYHOCTL 3asBUTENA N NOATBEPXAatoLmne coCTaB ero CeMbU:

- nacnopT rpaxgaHuHa Poccuinckon depepaumm;

- BpEMEHHOE YOOCTOBEPEHNE NTUYHOCTU rpaxaaHnHa Poccurckon ®enepauun no popme Ne 2-1;
- nacnopT Mopska (ygoCcToBepeHNE SIMYHOCTU MopsiKa);

- yOOCTOBEpEHME NMUYHOCTM BOEHHOCYXALLLEro Unmn BOeHHbIN BuneT rpaxxgaHnHa Poccuiickon
depepaumu;

- CBUOETENBLCTBO O POXAEHUN;
- CBMAETEeNbCTBO O 3aknioveHun bpaka;

- peweHne 06 yCbIHOBNEHUN (YyaAo4YepeHun);

- cynebHoe pelleHne 0 NPU3HaHWUM YIeHOM CeMbl;

2. OOKYMEHTbI, noaTBepXXaarune npaso 3adaBUTenA ObITb NPU3HAHHbIM HYXXOAKLWMMCA B XXUITOM
nomMeLleHnn:

- OKYMEHT, NMOATBEPXKAAOLWNIA pErncTpaLmio No MeCTy XXUTeNbCTBa 3asiBUTENS U YNEHOB ero
CeMbMU;

- NpaBoyCcTaHaBNMBalOLME LOKYMEHTbI Ha XXMUoe NoMeLLeHe, NpaBo 3asiBUTENS Ha KOTopoe He
3aperncTpmpoBaHo B EAMHOM rocyaapcTBEHHOM peecTpe npaB Ha HeABWXMMOE MMYLLEECTBO U
COENIOK C HAM;

- AOKYMEHTbI, noATreepxaatlmne npaBo Nofib30BaHUA XUIbIM NOMeLleHnem, 3aHMmaemMbiM
3adaButenem, 4reHamm ero ceMbu n nmuammn, CHATbIMU C peErmcTpaumMoHHOro y4yeTa, HO



COXPaHMBLUMMW NPABO MOSNb30BaHNS KUMNbIMW NMOMELLLEHUSIMU (00roBOp, OPAEP, PELLeHMEe O
npeaocTaBneHNN XUNoro NoMeLLEeHNs);

3. aKT opraHa oneku u NoneYnTenbCTBa O Ha3HaAYeHWM ONeKyHa unu nonevmTens (npu
HeobxoanmocTw).

2.7.1. B cny4yae, ecnu B coctaBe ceMbi nmeeTcs 60MbHON, CTpagatoLwmnn TSKenon opmon
XpOHMYeckoro 3abonesaHusi, NPU KOTOPOM COBMECTHOE MPOXMBAHUE C HUM B OL4HOWN KBapTupe
HEeBO3MOXHO, NpeaCcTaBnAeTCs cnpaBKka yuypexaeHus 34paBooxpaHeHns, noaTeepaaroLlas, 4to
B COCTaBe CeMbMW 3aaBUTENA uMeeTcst 60NbHON, CTpagaoLWmm TXKENbIMU (POPMaMn XPOHNYECKMX
3aboneBaHun, ykasaHHbIX B nepeyvHe, yTeepxxaeHHoM paButensctBom Poccuiickon denepaunn.

2.7.2. [Npy noCTaHOBKE Ha y4eT B Ka4eCTBE ManonmyLLero sadasmuTenemM npeacTaBnsaoTCcs
cnefywoLwine JOKYMEHTbI:

a) OOKYMEHTbI, noaTBepXXaaune 0oxXoabl 3adaBUTend n 4neHoB ero ceMbu 3a KaﬂeHﬂ,aprIVI roa,
HenocpeacTtBeHHO I'Ipe,EI,LIJeCTByI-OLLI,VIVI rogy nogadum 3adBleHUA:

- cnpaBka 0 JoxoAax hm3nyYeckoro nmua ¢ mecta paboTbl nnm cnyxbsl no gopme 2-HO DI,
- CnpaBka 0 pa3mMepe nosly4aemMon cTuneHauu;
- CNpaBKka O pasmepe nonyyaembiX exxeMecavHbIX Nocobui Ha pebeHka (C mecta paboTbl);

- crpaBka 0 HagbaBKkax 1 Jonnarax Ko BCcem Buaam BbINMaT U MHbIX coLuManbHbIX Bbinnarax,
BbINNayMBaeMbIxX 3a CYET cpeAcTB paboToaartenei;

- cnpaBka 0 JOX04ax OT peanusauun 1 caavun B apeHay (Haem) HegBMKUMOTO MMYLLLECTBA
(3eMernbHbIX Y4acTKOB, JOMOB, KBApTUP, AaAy, rapaxew), TPaHCNOPTHBIX U UHbIX MEXaHUYECKMX
CPEACTB;

- crpaBka 0 Joxodax OT peanusauumn Nnoaos U NpoaykKUMM NIMYHOrO NoACOGHOro X03sMcTBa
(MHOrONeTHUX HacaXaeHWN, OropoAHOM NPOAYKLUUN, NPOAYKLUNOHHBIX M AEMOHCTPAaLMOHHbIX
XKMBOTHbIX, NTULbI, NYLLUHbIX 3BEPEN, NYen, pbibbl);

- CNpaBKa 0 OEHEXHbIX 3KBMBAareHTax Momy4YeHHbIX YeHaMu CEMb NbroT M coumarnbHbIX
rapaHTWi, BbiNnadynBaeMblx 3a CYET CPeAcTB paboTogaTens;

- cnpaBka 06 onnaTte paboT No AoroBopam, 3akoYaemMbIiM B COOTBETCTBUM C FPaXk4aHCKUM
3akoHogaTtenscTBoM Poccunckon denepaumu;

- cnpaBka 0 MaTepuarnbHONM NoMOLLM, OKa3blBaeMol paboToaatensiMm cBouM paboTHUKaM, B TOM
yncne GbIBLLMM, YBOMMBLUMMCS B CBSI3W C BbIXOAOM Ha NEHCUIO MO MHBANUAHOCTU UK NO
BO3pacTy;

- cnpaBka 06 aBTOPCKMX BO3HArpaXKaAeHusX, Nony4yaemMbix B COOTBETCTBUMN C 3aKOHOAATENBCTBOM
Poccunckon ®egepaunm o6 aBTOPCKOM NpaBe U CMEXHbIX NpaBax, B TOM YMCMNe No aBTOPCKUM
AOroBopamM HacnegoBaHus;

- CNpaBkKa 0 Joxo4ax OT 3aHATUN NpeanpUHUMaTENbCKON AeATerbHOCTbIO, BKIT0Yas 40X0A4bl,
noslydyeHHble B pesynbTaTe OesATeNbHOCTU KPeCTbAHCKOro (hepMepCcKoro) Xo3samucTea, B TOM Yucne
xo3samncTea 6e3 obpasoBaHNs OPUANYECKOro NULa;

- crpaBka 0 Joxodax Nno akumMsiM 1 ApyrMM 4oxXo4am OT y4acTusi B yripaBreHUn CoOGCTBEHHOCTbIO
opraHusauuu;



- cnpaBKa O npoLeHTax No 6aHKOBCKUM BKIagam;
- cnpaBka 0 HacregyeMbIx 1 (Unn) NOAAPEHHbIX AEHEXHbIX CPeACcTBaX;

- NpaBoycTaHaBNMBaOLME JOKYMEHTbI HA 00BbEKTbI HEABUXKMMOCTU, NpaBa Ha KOTOPbIe He
3aperncTpmpoBaHbl B EAMHOM rocyjapcTBeHHOM peecTpe NnpaB Ha HeaBWMKUMOE MMYLLECTBO U
COENIOK C HUM;

- CNpaBKa O pa3Mepe exemMmecA4YHOro NnoXXn3HEHHOro coaepXxaHuA cyp,e17|, BbllWeOLnXx B OTCTaBKY,

- cnpaBKa 0 pa3mepe CTUMNeHauu, BbinnadynsaemMoin obyyaowmmes B obpas3oBaTenbHbIX
yUYpEXOEeHNSIX HaYanbHOro, CpeaHero 1 BbicLero NnpodeccMoHanbHoOro o6pa3oBaHus,
acrnuMpaHTam 1 JoKTopaHTaM, obyyaloLmmMcs C OTPbIBOM OT NPOU3BOACTBA B acnpaHType U
AOKTOpaHType npu obpasoBaTenbHbIX y4YpexaeHusIX BbiCLLEro NpodeccnoHanbHoro obpasoBaHus
1 Hay4YHO-MUCCNeaoBaTeNbCKNX YYPEXOAEHUSX, CNyLLATENAM AYXOBHbIX Y4eOHbIX 3aBefeHuN, a
TaKKe KOMMNEHCALMOHHbIX BbINmaT yka3aHHbIM KaTeropusiM rpaxkaaH B nepuog Ux HaxoxaeHus B
akaZieMM4eckoM OTMycKe No MEAVNLMHCKUM NoKasaHUsM;

- MpaBKa O pasMepe KOMMEeHcauun, BbiNavynBaeMon rocygapCTBEHHbIM OPraHoM Unm
06LLEeCTBEHHBIM 06bEANHEHNEM 3a BPEMS UCMONMHEHUSA rOCYAAaPCTBEHHbIX UM OOLLLECTBEHHbIX
obsizaHHOCTEN;

6) cnpaBka opraHoOB rocy4apCTBEHHOWN MHCMEKLMN 6e30NMacHOCTM OOPOXHOIO ABMKEHUS O
HanU4nuM UNN OTCYTCTBUM B COOCTBEHHOCTU Y 3asiBUTENS U YTIEHOB €ro CEMbM TPaHCMOPTHbIX
CpeacTB, NOANEXaLmnX HanoroobnoXeHuHo;

B) cnpaBka 06 MHBEHTapU3aLUMOHHOM CTOMMOCTM NPUHagIexaLwmx Ha npase COGCTBEHHOCTH
XUIbIX MOMELLEHUI, Aad, rapaxen U UHbIX CTPOEHU, MOMELLEHUIA N COOPYXKEHUN

r) AOKYMEHTbI O PbIHOYHOW CTOMMOCTU TPAHCMOPTHOIO CPEACTBA, HaX0ASALErocs B COGCTBEHHOCTM
y 3asBUTENS U YNEHOB ero CeMbM, BblaBaeMble OpraHM3aumsMy 1 cneumannctTamu,
OCYLLECTBISALLMMUN OLEHKY TPaHCMOPTHLIX CPeacTB.

2.7.3. Npn nocTaHOBKe Ha y4eT B KayecTBe peabunmTtmpoBaHHOro fvua 1 YreHa ero ceMbh,
yTpaTUBLLErO XUIloe NOMeLLeHNe B CBA3M C penpeccusiMu, B criydae BO3BpaLleHus ero ans
NPOXMBaHUSA B T€ MECTHOCTU N HACeNeHHbIe NYHKTbI, r4e OH NPoXnBan 4O NMPUMEHEHUS K HeMy
penpeccun, npeactaBnseTca OKYMEHT, NOATBEPXKAAILWNN peabunutaumnio penpeccMpoBaHHOrO,
BblAAHHbIN CyJOM UIM OpraHamu NpokKypaTtypsbl.

2.7.4. Tpu nocTaHOBKE Ha y4eT B Ka4eCTBe MHBanNuaa n ceMbu, UMerLen aeTen-mHeannaos,
npegcraBnaeTcs AOKYMEHT, BblAaHHbIV yYpexXaeHeM 34paBoOXpaHeHus, NOATBEpXXaatoLwmm
MHBaANMUAHOCTb.

2.7.5. B cny4yae obpalleHns 3a Nony4YeHnemM MyHUUMNansHOM YCnyri 3aKkOHHOTO NpeACcTaBUTEnNs,
eMy Heobxoaumo nNpeacTaBUTb JOKYMEHT, NOATBEPXKAAOLLMIA €ro MOSIHOMOYUS (LOKYMEHT O
poacTBe, AOKYMEHT 06 YyCTaHOBINEHUM OMNEKM UMW NOMNEeYNTENLCTBA).

B cnyyae oGpalyeHna 3a nonyvyeHmeM MyHuLmMNanbHOW yCrnyrn NnpeactaBuTens, emy Heobxoammo
npeacTaBUTb AOKYMEHT, NOATBEPXKAAIOLWNN ero NoSTHOMOYNSA (HOTapuanbHO YAOCTOBEPEHHYIO
AOBEPEHHOCTD).

2.7.6. lna nonyyeHnsa myHuMumMnanbHOW yCnyru no nepepernctTpaumm B Ka4eCcTBe HyXxaarLLerocs B
XWUNOM NomMeLLeHnn 3asBuTerb NpeacTaBnsaeT B YNOMHOMOYEHHbIN OpraH:

* ecnny rpaxgaHmHa 3a NCTEKLLNIA nepunog He Npons3oLuno N3MEHEHWI B paHee npegcraBneHHbIX



cBeeHunax — pacnnucky ¢ noaresepxXgeHnem HeEM3mMeHHOCTU paHee npencrtaBlieHHbIX cBeaeHunn;

* €CI1 B COCTaBe CBefEeHUN O rpaxgaHuHe u (Unu) YneHax ero ceMbu NPOn3oLLnv U3SMEHEHUS -
HOBble JOKYMEHTbI, NoATBEpPXAaoLne npovsoweine nameHeHns. B atom cnyyae
AdmuHucmpauyus AMUTPUEBCKOIO CEJIbCOBETA ocyuwecTtBnsaeT npoBepKy 060CHOBAHHOCTH
OTHECEHUA rpaXgaHnHa K HyXOaroLWUMCS B XXUITOM MOMELLIEHUM C Y4ETOM HOBbIX
npeacTaBneHHbIX JOKYMEHTOB.

2.7.7. na nonyyenunsa ycnyrn, Heobxogmmon n obsisatenbHON Ana npegocTaBneHns
MYHULMNANbHOW yCnyru, 3asBuTeny nogatT (B COOTBETCTBMM C NOPSAKOM NpeaocTaBreHns
Heobxogmmon n obsasatenbHon ycnyrn) B MOL, unu opraH, ocyLLecTBASOWMIN rocyAapCTBEHHbIN
TEXHUYECKUIN YYET U TEXHUYECKYIO NHBEHTapU3aumio, 3asiBrieHne o npefocTaBneHnm AOKyMeHTa
06 MHBEHTapM3aLMOHHON CTOMMOCTN UMYLLLECTBA, a Takke JOKYMEHTbI, Heobxoammble Ang
npeaocTaBneHns JaHHOW Heobxoaumon n obs3aTenbHOW yCryru, yCTaHOBMEHHbIE Takown
opraHusaumen.

3adaBneHne n JOKYMEHTbIl, NpeayCMOTPEHHbIE HACTOALLNM aAMUHUCTPATUBHBIM perfnameHToMm,
nogatTcsa Ha GyMakHOM HocuTerne unu B opme 3NEKTPOHHOIO OKyMeHTa. 3asiBrieHme v
AOKYMEHTbI B Criydae nx HanpasrieHns B oopMe SNEeKTPOHHbIX JOKYMEHTOB MOAMNUCHLIBAOTCA
YCUNEHHOWN KBannuduumMpoBaHHOM 3MEKTPOHHOM NOAMNUCHI0 COOTBETCTBEHHO 3asBUTENS UNn
YNONTHOMOYEHHbIX Ha NognucaHne Taknux AOKYMEHTOB npeAcTaBuTenen 3aaButens B nopsake,
yCTaHOBEHHOM 3aKkoHoAaTenb,cTBoM Poccunckon denepaumn.

ONEeKTPOHHbIE OKYMEHTbI JOMKHbI COOTBETCTBOBATL TPEOOBAHMSAM, YCTAHOBNEHHBIM B MYHKTE
2.26 aAMUHUCTPATUBHOIO pernameHTa.

3aaBneHne 1 NPUIOXeHHbIE K HEMY JOKYMEHTbI HE JOMKHbI coaepaTb NOAYNCTOK, MPUMMUCOK,
3a4epPKHYTbIX CMIOB U UHbIX HEOTOBOPEHHbIX UCNPABIIEHWNIA, TEKCTbI B HUX AOIMKHbI ObITb HAMMCaHbI
pa3bopumnBo, 6€3 CoKpaLLEHNN.

Konuun OOKYMEHTOB, NnpunaraemMbiX K 3asaBlIEHNIO, HanpaBlieHHble 3aAaBUTENEeM NOo NoYTe OOJIKHbI
ObITb HOTapuanbHO yadOCTOBEPEHbI.

UcuepnbiBarowmin nepeyeHb JOKYMEHTOB (MH(popMaLum), HeO6XoAMMbIX B COOTBETCTBUMU C
3aKoHoAaTesNbHbIMU UITM UHBIMU HOPMAaTUBHbLIMU NPaBOBbLIMU aKkTamMu Ans
npeaocTaBrieHUsl MyHULMNANbHOM YCIyru, KOTOpble 3aABUTENb BrpaBe npeacTaBUTb No
COOCTBEHHOM UHULMATUBE, TaK KaK OHU noanexar Nony4yeHuio B paMmkKax
MeXXBeAOMCTBEHHOro MHPOPMaLMOHHOIro B3auMoaAencTBus

2.8. D,OKyMeHTaMI/I, Heob6xoaMMbIMK B COOTBETCTBUN C HOPMaTUBHbIMU NMpPpaBOBbIMU aKTaMu OnA
npenocrtaBneHnd MyHI/ILI,I/II'IaJ'IbHOVI ycnyru, KOTopble nognexat noyily4eHno B paMKax
MeXBegJoMCTBEHHOIo I/IHCbOpMaLl,I/IOHHOFO B3aMMOLENCTBUA, ABMAIOTCS:

a) BbiNucka 13 EanMHoro rocygapcTBEHHOrO peecTpa npas Ha HEABWXMMOE UMYLLIECTBO M COENOK C
HMM O NpaBax 3asBUTENS U BCEX YNTEHOB €ro CEMbM Ha UMEIOLLIMECS (MMEBLLMECS) Y HUX XKUIble
NoMeLLEHNS 3a NATb NEeT, NPeALecTBYOLMX AHI0 00palleHns rpaxaaHuHa ¢ 3asiBNeHnem o
MPUHATAM Ha YYeT;

6) peLLeHne ynorHOMOYEHHOro opraHa O NPU3HaHMKM XUIoro AoMa (KUMoro NoMeLLEeHns),
3aHMMaeMoro 3asiBUTeNeM, HenpurogHbiM Ans NpoxmeaHus (Mpu Heo6XxoanMOCTK);

B) CrpaBKa 13 OpraHoB OMeKn N NonevymTensCcTBa O NPUHATUN Ha YYeT AeTen-cupoT 1 aeTen,
OoCTaBLUMXCSA 6e3 noneyeHus poanTenen, nuy U3 Yncna AeTen-cnmpoT n geTen, octaslumxcs 6e3
noneveHus poaurenen (Npy Heo6xoaMMOCTH);



r) cnpaBka OpraHoB CMy>XObl 3aHATOCTU HAaCENEHUS O NPU3HAHUWN 3aABUTENS U YNIEHOB €ro CEMbM
B YCTAHOBNEHHOM nopsiake 6e3paboTHbIMY;

A) Bbinucka 13 EgmHoro rocynapcTBeHHOro peecTpa npas Ha HeABMKMMOE UMYLLECTBO U COENOK C
HVMM O HanM4Mn UM OTCYTCTBUM B COGCTBEHHOCTM Y 3aIBUTENS U YIIEHOB €ro CEMbM
HeOBWXNMOTO MMYLLIECTBA;

[) AOKYMEHTbI O KagacTPOBOWN CTOMMOCTU 3€MENbHOT0 y4acTKa, HaxoAsALLEerocs B CO6CTBEHHOCTH
y 3asBUTENS U YNEHOB €ro CeMbM, BblaBaeMble OpraHOM rocyapCTBEHHOIO KaaacTPOBOro
yyeTa;

€) AOKYMEHT, noaTBepXaatoLmi peabnnutaumio penpeccupoBaHHOro, BblAaHHbIN OpraHamm
BHyTpeHHuX gen unm ®Cb Poccuu;

)K) OOKYMEHTbI, noaTBepXaakouwme 0oxonbl 3adABUTENA U YITEHOB €ro CeMbi 3a KaneH,u,aprM roa,
HenocpeacTtBeHHO I'Ipe,EI,LIJeCTBy}OLLI,VIVI rogy nogadu 3adaBleHudA:

- CNpaBKa OpraHoOB TEXHUYECKOM UHBEHTapm3auumn o6 NHBEHTapU3aLnoHHON CTOUMOCTHU
npuHagnexalimx Ha npaBe CO6CTBEHHOCTM XUIMbIX MOMELLEHWUIA, Aad, rapaxxen 1 NHbIX CTPOEHWUHN,
NMOMELLIEHN N COOPYXKEHUN

- KON HanoroBon Aeknapauun Nno Harory, ynnaymBaeMoMy B CBSI3U C NPUMEHEHNEM
YNPOLLIEHHON CUCTEMY HaNOroobnoXeHUs;

- KOMKWS HANoOroBoW Aeknapaumm no eauHOMY CeNbCKOX03SMCTBEHHOMY Harory;
- KOMKWS HANoOroBoW Aeknapaunm no equHOMy Hanory Ha BMEHEeHHbI [oX0o[;

- CnpaBka O pa3mepe KOMMNEHCaLNOHHOW BbinaTbl N1LY, OCYLLECTBASAOLWEMY yX04 3a
HeTpya0CnOCOGHbBIM rpaXgaHUHOM;

- crpaBka 0 pasMepe eMHOBPEMEHHOIo NOCOOUS XEeHLMHAM, BCTaBLLMM Ha Y4eT B MeAULMHCKME
yYpEeXaeHNsi B paHHMEe CPOKN 6epeMeHHOCTY;

- cNpaBka 0 pas3Mepe NosnyvaeMbix exxeMecavHbIXx Nocobui Ha pebeHka 3a cyeT cpeacTs
obnacTHoro ooaxeTa;

- cNpaBka 0 pa3Mepe Nosfyv4aeMbix exxeMecavHbIX Nocobuin Ha pebeHka 3a cyeT cpeacTs
denepanbHoro GroaxeTa;

- crpaBka 0 pas3mMepe Nnony4yaemblX arMMEHTOB;

- cnpaBka 13 nHenekunn degeparnbHOM HaNoroBon cnyxobl parioHa (Mo MecTy XUTeNbCTBa) O
cocTaBe MMyLLecTBa (Mnm o6 OTCyTCTBUM), HAXOAALWErocs B COGCTBEHHOCTU U NOANEXaLlero
Hanoroo6roXeHo (Kunble NOMeLLEHUS, Aa4u, rapaxun U UHble CTPOEHUS, MOMELLEHUS U
COOpPYXEHWs1, 3eMernbHble YYaCTKWN, TPaHCMNOPTHbIE CPeaCcTBa);

- cNpaBka O HOPMAaTUBHOW LieHe 3eMIU;

- CNpaBKa 0 AeHEXHbIX BbIMyiaTax N KOMNeHcauunax, npeaocrtaBlideEMbIX B Ka4eCTBE MeEP
coumanbHOW nogaepXxku, CBA3aHHbIX C onnaTomn XUnoro noMeLLeHns, KOMMYHalbHbIX U
TPaHCNOPTHbLIX YCIyT,

- CrpaBKa 0 AEHEeXHbIX BbinnaTax rpaxgaH, nogBeprumxca BO34eNCcTBMIO pagnaumm Bcneacrame
katactpodbl Ha YepHobbinbckon AQC 1 saepHbIX ucnbiTaHusx Ha CemmnanaTUHCKOM MONUIOHE,
a Takke BeTepaHaMm, UHBanuaam;



- crpaBka 0 eXXeMeCsYHbIX CTPaxXoBbIX BbiMnaTax no o6s3aTtenbHOMY coLmanbHOMY CTpaxoBaHMIO
OT HEeCYaCTHbIX Cly4yaeB Ha NPOM3BOACTBE U NpodheccroHanbHbIX 3aboneBaHuii;

- crpaBka o0 HagbaBKkax 1 Aonnartax Ko BCcem Buaam BbIMMaT U MHbIX coLmanbHbIX Bbinnarax,
BbiNNayMBaeMbIX 3a CYET cpeacTB dpeaepanbHoro 61axeTa;

- cnpaBka 0 HagbaBkax 1 gonnaTtax Ko BCEM Buaam BbINMaT U MHbIX COLManbHbIX BbiNnaTax,
BbiM/a4yMBaeMbIX 3a CHET cpeacTB 06nacTHOro BaKeTa;

- CNpaBkKa 0 eHEeXHbIX SKBMBareHTax Nosly4eHHbIX YreHaMn CeMbM NbroT N coumanbHbIX
rapaHTui, BbiNfla4yMBaeMblX 3a cHeT peaepanbHoro boaxeTa;

- CNpaBKa O AEHEXHbIX SKBMBAIEHTAaxX MNOMYyYEHHbIX YNIEHaMN CEMbM NbIOT U coLMarnbHbIX
rapaHTuK, BbiNfiaynBaeMbix 3a cHET cpeacTB obnactHoro 6iooxeTa;

- CnpaBka 0 pa3mMepe nosiy4aemMon neHcuu;
- crpaBKa 0 pasmepe couunarnbHbIX BbiNfaT 3acTpaxoBaHHOro nuua;
- crpaBKa 0 pasmepe Hauncnsaemon BOEHHOW NEHCUN.

2.8.1. JokymeHTamn, He0BX0AUMbIMM B COOTBETCTBUM C HOPMATUBHLIMW NMPaBOBbIMW akTaMu Ang
npegocTaBneHna ycnyrn, Heobxogmmon n obsizaTenbHOM Ans NpeaocTaBneHNsa MyHULMNanbHOM
ycnyru, KoTopble nognexaT nofyyYeHntio B paMKkax MexBeoMCTBEHHOTO MH(POPMALMOHHOIO
B3aMMOAENCTBUS UMM HAXOAATCSA B pacrnopsiKeHUM camMon opraHuM3aunm, npegocTaBnsaoLwen
HeobxoaMmyto 1 ob6a3aTenbHy0 yenyry, ABNATCA BbiNUcKa n3 EgMHOro rocyaapCcTtBeHHOro
peecTpa npaB Ha HEABWXMMOE UMYLLLECTBO U COENOK C HAM O HanMyuu unm oTCcyTCTBUK B
COBCTBEHHOCTM Y 3asiBUTENS U YFIEHOB €ro CEMbW HEABUXKUMOIO MMYLLIECTBA.

2.9. [lJokyMeHTbI, yKka3aHHble B NyHKTe 2.8, 2.8.1 agMUHUCTPATUBHOIO pernameHTa, MoryT 6biTb
npeacTaBneHbl 3asBUTENEM N0 COOCTBEHHON MHMUMATUBE.

MC‘-IGprIBﬂI-OLIJ,VIﬁ nepeyvyeHb OCHOBaHUM ANA OTKasa B npnemMme AOKyMEHTOB, Heob6XxoauMbIX
AnA npeaocTaBlieHnA MyHVILIMHaanOﬁ ycnyrm

2.10. OcHOBaHUAMM N5l OTKa3a B NpuemMe AOKYMEHTOB, HEOOX0ANMbIX ANS NPefOoCTaBneHns
MYHULMNANbHOW YCNyru, He NpeaycMoTpeHbI.

UcuepnbiBarowmin nepevyeHb OCHOBaHUM ANl NPUOCTaHOBIEHUS
MNM oTKa3a B NnpeaocTaBreHUn MyHULMNanbHOW yCyru
2.11. lNpunocTaHoBneHne npeaocTasneHna MyHUUUnanbHOW yCryrn He npeaycMOoTPEHO.
2.12. B npegocTaBneHnn MyHUUmMnanbHOW ycnyrn MoxeT BbiTb OTKa3aHo B Cry4vasx:

- HE npeacTtaBlieHbl NpeayCMOTPEHHbIE MYHKTOM 2.7 aaMWHUCTPATUBHOIO pernamMmeHTa
OOKYMEHTHI, 006513aHHOCTb MO npencrtaBrieHN0 KOTOPbIX BO3/10XXeHa Ha 3adBUTEN4;

- OTBET opraHa rocyJapCTBEHHOW BNacTu, opraHa MeCcTHOro caMoyrnpaBrneHust mbo
NoABEAOMCTBEHHOW OpraHy rocy4apCTBEHHOW BNacTU MW opraHy MeCTHOrO camMoyrnpaBreHust
opraHun3auum Ha MeXXBeOMCTBEHHbIV 3anpoc CBUAETENLCTBYET 06 OTCYTCTBMM JOKYMEHTA U
(Mnun) MHbopmaLumKn, HeoBXoANMbIX A4S NPUHATUS TPAXXAaH Ha yYeT B KAYECTBE HY)XXAAMLLMXCS B
XUIbIX MOMELLEHUSIX, ECNTN COOTBETCTBYIOLUIA AOKYMEHT He Oblin NpeacTaBneH 3asBUTenem no
co6GCTBEHHON MHMUMATMBE, 3a UCKIIOYEHMEM CIyYaeB, eCrv OTCYTCTBUE TaKMX 3anpallnmBaemblx
AOKYMEHTa Unu MHcopmaumm B pacriopsiXKEHUN TaKMxX OpPraHoB UM opraHM3aumvii noaTeepXxaaeT



npaBO COOTBETCTBYHOLLMX MPaX4aH COCTOATb Ha y4eTe B KAYECTBE HY)XXAALLUMXCS B XKUIbIX
NOMeLLEHNSAX;

- npeacTtaBlieHbl AOKYMEHTbI, KOTOPbI€ HE NOATBEPXAAKT NPaBO COOTBETCTBYHOLLMNX rpaXxnaH
COCTOATb Ha y4eTe B Ka4eCTBEe HY>XOaloLWNXCA B XUJbIX NOMELLEHUAX;

- peAcTaBneHne 3asaBneHns rpaxgaHnHOM, KOTOPbLIN NPON3Ben AeNCTBUSA, NpUBeLIne K
YXYOLUEHMIO XXUMULLHBIX YCNOBUN, B pe3yrbTaTe KOTOPbIX TakoWn rpaXkaaHUH MOXeT ObiTb Npu3HaH
HY>XAQIOLLMMCS B XWUMbIX NOMELLEHUSIX, A0 UCTEYEHUS NATU NET CO AHA COBEPLUEHUS YKa3aHHbIX
AENCTBUN, NPUBESLINX K YXYOLIEHUIO XUMULLHBIX YCIOBUN.

Mocne ycTpaHeHUsi OCHOBaHWIA NS 0Tkasa B NpeaoCTaBNeHMN MyHULMNANbLHONM yCryru B
cny4yasix, NpegyCcMOTPEHHbIX MYHKTOM 2.12 agMUHUCTPaTUBHOIO perfameHTa, 3asaBuTeNb Bnpase
0bpaTnTbCA NOBTOPHO 3a NOMYyYEHNEM MYHULMMNATNBHOW YCIyTH.

MNMepeyeHb ycnyr, KOTOpble ABASAKTCA HEOOXOAUMbIMU U 06A3aTeNbHLIMU ANS
npenocTaBlieHUs1 MyHULMNANbHOW YCIyru, B TOM Yucne cBeAeHUsl 0 AOKYMEHTe
(AokymeHTax), BbiAaaBaeMoM (BblAaBaeMbIX) opraHu3auMsamMu, y4acTBYOLWMUMU B

npeaocTaBleHU MyHULUNANbLHOW yCnyru

2.13. Ycnyron, Heobxoaumon n ob6a3aTenbHOM Ang NpeaocTaBneHnss MyHUUMnanbsHOM yenyru,
SBNAEeTCH BblAaya CnpaBOK OpraHaMn TEXHUYECKOW MHBEHTapu3auum

[aHHas ycnyra npefocTaBnsieTcsl OpraHn3aunsamMm no CaMoCTOSATENbHbIM OBpaLLeHNaM
3aaBuTenen.

B pesynbTate npegocrtaBneHvsi 4aHHOM YCNyru 3asBUTENIO BblgaeTcs cnpaska 06
WHBEHTaPU3aLMOHHON CTOMMOCTM NpUHaanexalmnx Ha npaBse COOGCTBEHHOCTU XUMbIX MOMELLLEHUNA,
Aad, rapaxem u HbIX CTPOEHU, MOMELLEHUA N COOPYXKEHUMN.

Mopsapok, pasaMmep U OCHOBaAHUA B3UMaHUA
rocyfapCTBeHHOM NOLWSIUHLI UK UHOM NNaThbl,
B3MMaeMoMn 3a npeaocTaBfieHne MyHULUNanbLHON yCnyru

2.14. ADMHNCTpaTMBHbIE NpoLeaypbl N0 NPeAOCTaBIEHNI0 MYHULUNANTbHOW YCyru
ocyulecTtenatTca 6ecnnaTHo.

Mopspok, pasamep n OCHOBaHUSA B3MMaHUA NnaTbl 3a npegocTaBrieHne ycnyr,
HeobGxoAUMbIX U 06s3aTeNbHbIX ANA NPefoCTaBNeHUA MyHMLMNAaNnbHOW yCnyru, BKIo4vas
MHcpopMaLMIO O MeTOAMKAX pacyeTa Takou nnaTbl

2.15. Nopsgok 1 pasmep onnatbl He NpegyCMOTPEH
MakcumanbHbIN CPOK OXXMAAHMA B o4epeaun npuy nogaye sanpoca

0 NpeAoCTaBNEHUN MyHULUNANbLHOWN yCnyru, ycnyru opraHusauum, y4acTByHLWEN B
npenocTaBleHUU MYHULUNANbLHOW YCIyry, U NPy NONy4YeHuu

pe3ynbTaTa NpeaocTaBlieHUA TaKUX ycnyr

2.16. MakcumanbHbIM CPOK OXUAAHUA B ovepean npu nogadve AOKYMEHTOB NS NoslyvYeHns
MYHULMNANbHOW YCNyru 1 npu nonyyYyeHun pesynstarta npegocTaBneHns MyHULMNansHoM ycnyru
cocTaBnseT 15 MUHYT.



MakcrmanbHbIM CPOK OXMAAHWUS B OMepeau rnpu nogade 3anpoca o npefocTaBreHum yCryr U rnpu
nonyyYeHnn pesynstarta Takown yCcrnyru B opraHm3anmio, y4acTBYOLLYIO B NPeoCTaBeHum
MyHULMNaneHoOW ycnyru, coctaBnseTt 20 MUHYT.

Cpok oxvaaHvsi B odepean Ans nonyyeHnss KOHCynNbTauum He AOMMKeH NpeBbIlaTth 12 MUHYT;
CPOK OXXWAaHusa B ovepenm B criydae npuema no npeasaputensHon 3annucu He JOImKeH
npesbiwartb 10 MUHYT.

Mpw nogaye 3asiBNeHNs C CONYTCTBYOWMMMN JOKYMEHTaMM nocpeacTBOM noyThl, dhakca unm
yepes MopTan HeoBXoANMOCTb OXUAAHUS B OMepean UCKMYaeTes.

Mopspok n cpok perncTpauum 3anpoca 3assBUTeNs o NpeaocTaBfeHn MyHULMNanbHOM
ycnyru, ycnyriu opraHusauum, y4acTByroLen B NpeaocTaBNeHn MyHMLMNanbHON ycnyru, B
TOM 4MuCrie B 3JIEKTPOHHOM chopme

2.17. Nopsgok pernctpaumm 3asBreHnsa n npunaraembix K HeMy JOKYMEHTOB NpeaycMoTpeH
HaCTOALWMM afMUHUCTPATUBHBIM perfiaMeHToOM MPUMEHUTENBHO K KOHKPETHOW
aZlMUHUCTpATUBHOW Npoueaype.

3asiBneHve n npunaraemble K HeMy JOKYMEHTbI PEFMCTPUPYIOTCS B A€Hb UX MOCTYMNIEHUSI.
Cpok pernctpaumm obpalleHus 3asiBUTeNs He AomKeH npeBbiwaTth 10 MUHYT.

B cnyyae ecnu 3assutens npeacraBun NpaBuiibHO 0OPMITIEHHbIN U MOMHbBIA KOMMNSEKT
AOKYMEHTOB, CPOK UX pernctpaunm He JOMMKeH npesbiwaTtb 15 MUHYT.

Cpok pernctpaummn obpalleHusi 3asaBUTENS B OpraHn3aumio, y4acTBYOLLYIO B TPeAoCTaBNeHUN
MYHULMMNANBHOM YCNYrn, HE AOIMKEH NpeBbiwaTh 15 MUHYT.

Mpw HanpaBneHun 3asiBneHns Yepes MopTan perncrpaunsi SNeKTPOHHOIO 3asiBNEHUs
OCYLLIECTBNSIETCA B aBTOMATUYECKOM PeXUME.

TpeboBaHusA K NOMELEHUAM, B KOTOPbIX NPeaoCTaBNATCA
MyHULUMNanbHbIe YCNYyru, ycrnyru opraHusauum,
yyacTByHLWen B NpeaoCcTaBeHUn MyHULUNanNbLHOW yCcnyru,

K MecTaMm OXuaaHuA U npmemMa 3asiBUTenemn, pasmeLleHuio u
ocdopmMmneHnto Bu3yasnbHOW, TEKCTOBOU U MynbTUMEAUNHON MHpopmaLmmn
O nopsiake npeaocTaBfieHUs MyHULIMNANbHON YyCIyru

lMpu opeaHu3ayuu npedocmassieHUss MyHuyunasabHol ycnyau e AQUUHUCTPAUUN
AMUTPUEBCKOIO CEJIbCOBETA:

2.18. Bxoa B 3gaHme ynonHOMOYEHHOro opraHa AommkeH 6biTb 06opyaoBaH yaobHOM NecTHuLen ¢
Nopy4HsIMU, a Takke naHgycammn gnst 6ecnpenaTCTBEHHOrO NepeaBmKeHNs MHBaNMOHbIX KONSACOK.

Ha Tepputopuu, npuneratoLLein K MECTOPACMNONOXEHUIO YNOMHOMOYEHHOIO opraHa, obopyayoTcs
MecTa AnA NapKOBKU He MeHee </simu> aBTOTPaHCMNOPTHbIX CPeACTB, U3 HUX HE MEHee OHOro
MecTa - NS NapKOBKW creumarnbHbIX TPaHCMOPTHLIX cpeacTB MHBanMAoB. [locTyn 3asBuTenen K
NapKOBOYHbLIM MecTaM ABNAeTca GecnnaTHbIM.

Mprem 3asBUTENEN N OKa3aHue ycnyru B yNofTHOMOYEHHOM OpraHe OCYLLECTBISETCS B



o6ocobneHHbIX MecTax npuema (kabuHkax, CTOMKax).

MecTto npvema gomkHO 6bITb 060pya0BaHO yYOOOHBIMY Kpecramm (CTyNbsiMU) ANS COTPYAHMKA U
3a8BUTENS, a TakkKe CTONOM ANS packnagkv AOKYMEHTOB.

WNHdopmaums o hamunmm, UMeHn, OTYECTBE N JOIMKHOCTU COTPYAHUKA YNONHOMOYEHHOro OpraHa,
OCYLLIECTBNAOLLEro NpUemM, pasmMeLlaeTcs Ha IMYHOM MHOPMaLUMOHHOM Tabnuyke nnmn Ha
paboyem mecTe COTpyaHUKA.

Mpw BXOOE B CEKTOP OXMaaHMs obopyayeTcs paboyee MeCTo COTPyAHMKA, OCYLLECTBMAIOLLEro
KOHCYNbTMpPOBaHMe 3asiBUTENEN NO BONPOCaM OKa3aHUs MyHULMMANbHOW YCnyru,
npeacTaBnsoWero CnpaBoYHy0 MHOPMaLMIO U HAaNPaBMSOLWEro 3asBUTENS K HY)KHOMY
COTPYOHUKY.

CekTop oxmaaHus obopyayeTcs Kpecnamu, ctonamm (CTtonkamm) ans BO3MOXHOCTU OhopMIIEHUS
3asBneHnin (3anpocos), OKYMEHTOB.

CekTop nHdopmmpoBaHnsa obopyayeTcs MHPOPMaUMOHHbIMU CTEHAAMMU, COAEPXKALLMMU
nHpopmauuio, HeobxoaMMyo ANs1 NONYYEHUS MYHULMNANbHON YCNyru.

CTeHabl OOMKHbI pacnonaraTbCs B 4OCTYMHOM A5 NPOCMOTPpa MecTe, NpeacTaBnaTb
nHpopmauuio B ygobHon gns socnpuatna oopme. MHopmMaLMOHHbIE CTEHObI AOSKHbI
coaepXaTb akTyarnbHYH U UCYepnbIBaloLLYO MHAOPMAaLMIO, HEOBXOANMYO AN NOMyYeHUs
MYHMLMNAnbHON YCNyru, BkNtovas obpasuybl 3anofnHEHNs JOKYMEHTOB.

2.18.1 TpeboBaHusa k obecneyeHnto JOCTYNHOCTU AN UHBaNMaoB:

- ycnoBus 6ecnpenaTCTBEHHOro 4OCTyNa K 00bekTy (34aHno, MOMELLEHMIO), B KOTOPOM OHa
npegocTaBnsaeTcs, a Takke anga 6ecnpensTCTBEHHOro NOfb30BaHNSA TPAHCMOPTOM, CpeacTBamMM
CBA3UN U MH(popmMaLmu;

- BO3MOXXHOCTb CAMOCTOSITENbHOIO NEPEABUKEHUS NO TEPPUTOPUM, Ha KOTOPOI PaCMONOXKEHbI
06beKTbl (34aHuUs, NOMELLEHMS), B KOTOPbLIX NPEAOCTABNAOTCS YCMYru, a Takke BXOAa B Takue
06bEeKTbI M BbIXOAa U3 HUX, NOCaAKN B TPAHCNOPTHOE CPeacTBO U BbICAAKN U3 HETO, B TOM YKCIE C
NCNoNb30BaHNE Kpecna-KomsiCKu;

- CONPOBOXAEHNEe UHBANUA0B, UMEKLLNX CTOMKME PacCTPONCTBA DYHKLNN 3pEHUS U
CaMOCTOATENBLHOrO NepenBUXeHWS;

- Hagnexatlee pasmelleHne obopyaoBaHns U HocUTenen HopMaumm HeobxoanMbIX ANg
obecneyeHns 6ecnpensaTCTBEHHOro AOCTyNa MHBaNUAoB K o6bekTam (3aaHnsam, NOMeLLEHNSIM), B
KOTOPbIX NPEeAOCTaBMIATCA YCNYrn, N K yCryram ¢ y4eTOM OrpaHUYeHUN UX XXU3HeOEeATeNbHOCTHY;

- AybnnposaHue HeobxoaMMon A UHBaNMAoB 3BYKOBOW M 3pUTENbHON MHpOpMaLUK, a Takke
HagnMcen, 3HakoB N MHOW TEKCTOBOM U rpadpmnyeckon nHpopmMaunmn 3Hakamu, BbINOSHEHHBbIMU
pernbedHO-To4eYHbIM WpudToM bpanns;

- OONYCK CypAonepeBoaynka 1 TudriocypaonepeBoaymka;

- jonyck cobakn-NpoBOAHMNKA HA 0OBbEKTLI (34aHMS, NOMELLEHNS), B KOTOPbIX NPEeAOCTaBNATCA
ycnyru;

- OKa3aHue nHBanngam nomMoLliun B I'IpeOﬂ,OJ'IeHVIVI 6apbepOB, Mellarwnx nofiy4yeHno nMmm ycnyr
HapaBHe C gpyrumMmu nmuamm

2.19. OpraHusauuu, y4acTeyoLne B NpegocTaBNneHnn MyHULMNANsHOM yCnyru, AOSKHbI



oTBeYaTb crieayroLmmM TpeboBaHUsM:

a) Hannume 3alnLLIEHHbIX KaHaMoB CBA3W, COOTBETCTBYIOLLMX TpeboBaHMAM 3akoHoAaTENbCTBA
Poccuiickon depepaunm B cpepe 3awmnTbl nHpopmaumm, obecnevmsarowmx yHKLNOHNPOBaHME
NHOPMALNOHHBIX CUCTEM;

6) Hannume MHpPaCTPYKTypbl, obecneynBatoLen 4OCTyN K MHPOPMaLMOHHO-
TenekoMMyHUKaLMOHHOM ceTun "IHTepHeT",

B) Hannyne He MeHee O4HOIro OKHa ansAa npmuemMa 1 Bblgavyn JOKYMEHTOB.

Paboyee MecTo paboTHMKa OpraHu3aumm, y4acTBytoLLeln B NpeaoCTaBNeHUN MyHULMNANbHON
ycnyrun, o6opyayeTcsi nepcoHasibHbIM KOMMbIOTEPOM C BO3MOXHOCTLIO A0CTYNa K HE06X0aAMMbIM
MHOPMALMOHHBIM CUCTEMAaM, NeYaTatoLLMM U CKaHUPYOLLMM YCTPOUCTBaMMW.

O6cnyxnBaHue 3asBUTENEN B OpraHn3aumm, y4acTByOLWEN B NPefoCTaBneHn MyHULMNANbHOM
ycnyru, OCyLLeCTBNAETCA B COOTBETCTBUM CO CreayroLwummn TpeboBaHAMU:

a) npuem 3asiBUTENen OCyLLEeCTBNSeTCA He MeHee 3 AHeN B HeZlenio U He MeHee 6 YacoB B [eHb;
6) MakcuMarnbHbIN CPOK OXnaaHnsa B odepean - 15 MUHyT;

YcnoBusi KOMPOPTHOCTU NpremMa 3asiBUTENen AOMKHbI COOTBETCTBOBATL ClEAYOLLMM
TpeboBaHuAM:

a) Hanuune MHAPOPMaLIMOHHBLIX CTEHAOB, COAEPXKALLMNX aKTyanbHYH U MCYEPbIBAIOLLYHO
NHGOpPMaLMo, HeobXxoaMMYyHo A5s NoNyYeHUs HEOBXOAMMbIX 1 06si3aTerNbHbIX YCYr, B TOM
yucne:

nepeyeHb HeoBXoaNMbIX U 06si3aTeNbHbIX YCIyr, NpeoCTaBNeHne KOTOPbIX OpraHM30BaHo;
CPOKM NpeaocTaBneHnst HeobxoanMbIX U 06s3aTeNbHbIX YCNYT;

pasMepbl NnaTexen, ynnadnsaembix 3asBUTeriemM npu nonyyeHun Heobxoammblix U 06s3aTenbHbIX
ycnyr, NopsiaoK Ux ynnatbl;

MHOPMALMIO O AONOMHUTENbHbIX (CONYTCTBYIOLLMX) YCyrax, pasmepax 1 nopsiake ux onnarbi;

nopsiaok obxanoBaHusa gencteun (6e3nencTens), a Takke peweHnin paboTHUKOB opraHmn3aumm,
npegocTaBnsoLwen Heobxoanmele n obsa3aTenbHbIE YCIyru;

MHdOpMaUUIo 0 NpeayCcMOTPEHHOM 3akoHoAaTeNnbcTBoM Poccunckon degepaunm
OTBETCTBEHHOCTU pabOTHMKOB OpraHM3aunin, NpegocTaBnALWMX HeobxoaumMble N oba3aTenbHble
ycnyru, 3a HapyLleHne nopsgka ux npeaoctaBneHns;

pexum paboTbl N agpeca MHbIX OpraHn3aunin, NpeaocTaBNALWMX Heobxoammble 1 0b6a3aTeNbHbIe
yCIyru, Haxoadawmxcsa Ha Tepputopumn cybbekta Poccunckon ®epepaumu;

NHY0 MHDOPMaLMIO, HeobXxoAMMYIO Anst NonyYeHus HeobxoanMon n 06s3aTenNbHOM YCNyru;

6) Hann4mne nporpaMMHo-annapaTHOro kKoMnrekca, obecnedmBatoLLero JOCTyN 3asBUTenemn K
EovHomy nopTany rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCyr (PYHKUUIW), perMoHarnsHOn
NHpopmaunoHHom cucteme "lNopTan rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCryr (PYHKLMIN)
Amypckor obnacTtun", a Takke K MHpopMaLmmn o rocygapCTBEHHbIX Y MyHULMNANbHbIX YCnyrax;

B) HanNu4ne NnaTexHoro TepmMuHana (TepMmuHana ans afekTpoHHOM onnaTbl), NpeAcTaBnsoLero



cobor nporpaMMHO-annapaTHbIN KOMMANEKC, PYHKLUNOHNPYIOLNIA B aBTOMATUYECKOM PEXUME U
npegHasHayYeHHbI ana obecneveHms npuema nnaTexen oT PU3NYECKUX NnL, NPy OKa3aHnn
nnaTHbIX Heo6XxoaMMbIX 1 06s13aTENbHbIX YCNYT;

r) HanNuume CTynbeB, KpecerbHbIX CEKUMI, ckamen (6aHKeTOK) 1 CTONOB (CTOeK) AN 0OpPMNEHUS
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) JOKYMEHTOB, HEOOXOAUMbIX ANS
nony4yeHnsa HeobxoaMMbIX U 06a3aTeNbHbLIX YCAYT;

A) odbopMrieHne cekTopa npuema 3asiBuTenein ¢ okHamu Ans npuema v Bblaaym JOKYMEHTOB
NH(OPMaLMOHHBIMK Tabrnnykamun ¢ ykasaHuem HoMepa OkHa, haMunumn, UMeHn, otTyecTsa (npw
HanM4Mmn) 1 OMKHOCTN paboTHMKA OpraHn3aLun, OCYLLECTBISIOWErO NpMeM U Bblaady
[OKYMEHTOB.

lMomelLeHnsa opraHnsaunm, NnpegocTaBnaowLen Heobxoanmele N obasartenbHble YCnyrn, OOKHbI
oTBeYaTb TpeboBaHUAM NOXAPHOWN, CAaHUTaAPHO-aNMAEMMNONIOrMYeckon 6e30nacHOCTH, a Takke
AOIMKHbI 6bITb 060PYAOBaHbI CpeaCcTBaMM MOXAPOTYLLUEHUSA N OMNOBELLEHNS O BOSHUKHOBEHUN
Yypes3Bbl4anHOM CUTyauun, NHbIMKN cpeacTeamu, obecneynsaroLLmm 6€30MacHOCTb N KOMKOPTHOE
npebbiBaHNe 3asBUTENEN.

MNokasaTenu AOCTYNHOCTU U KayeCcTBa MyHMLMNAaNbHbIX yCNyr
2.20. NokasaTenu JOCTYNHOCTN N KaYyecTBa MyHUUMNANbHbIX YCNYT:

1) DOCTYNHOCTb MH(pOpMaLMKM O NopsaKe U CTaHgapTe NpeaocTaBneHns MyHULUNanbHOW yCryru,
06 obpasuax ohopMneHNss JOKYMEHTOB, HEOOXOANMbIX AN NpegoCcTaBNeHns MyHULMNanbHOM
ycnyru, pasMmeLleHHbIX Ha MHPOPMaLMOHHBIX CTeHAax, Ha canTe perMoHanbHOn
NHpopmaumnoHHom cuctemsl "lMopTan rocyAapCTBEHHbIX U MyHULMNAMNbHBLIX YCIyr (DYHKUUI)
Amypckon obnacTtn", B dpegeparnbHON rocyaapCTBEHHON MHPOPMaLMOHHON cucteme "EAnHbIN
nopTtan rocyAapCTBEHHbIX U MyHULUMNANbHbIX yeryr (pyHKuun)" (ganee — MNopTtan);

2) AOCTYMHOCTb NH(POPMUPOBaHUSA 3aaBuUTENEn B opMe MHOMBUOYANBHOIO (YCTHOIo Unu
NMMCbMEHHOIr0) MHAPOPMUPOBAHUS; NYONNYHOIO (YCTHOIO NN NMCbMEHHOTO) MHAPOPMUPOBAHUS O
nopsifake, ctaHaapTe, CpoKax npefocTaBrneHuss MyHUUUNansHoOM yCnyru;

3) cobntogeHne CpoKOB UCNOSTHEHUSA aAMUHUCTPATMBHbBIX NpoLeayp;

4) cobniogeHne BpeMeHV oXXnaaHus B o4epeam nNpu nogade 3anpoca o npeaocTaBreHnm
MYHULUMMNANbHOM YCIyr U MW NoNyYeHun pesynbTaTa npefoCcTaBrneHns MyHULMNanbHON YCnyru;

5) cobntogeHune rpacmka paboTbl C 3asBUTENSMM NO NPEAOCTABNEHNIO MYHULIMNANBHOW YCIYrK;
6) oonsa 3asBUTENEN, NONYYMBLUMX MYHULMNANBHYIO YCIYry B 31EKTPOHHOM BUAE;

7) KONMYEeCTBO B3aMMOOENCTBUI 3asiBUTENS C AOMKHOCTHBIMU NLaMK1 Npu npeaocTaBneHmm
MYHULUMNANbHOM YCIYrM U NX NPOAOIKUTENBHOCTb;

8) BO3MOXHOCTb NoNy4YyeHnst MHopmaLmMm 0 xoae NpefocTaBneHns MyHUUMnansHOn ycnyru, B
TOM 4ucrie ¢ Ucnonb3oBaHneM MHAPOPMaLMOHHO-TENEKOMMYHUKALWUOHHbLIX TEXHOMOMN;

9) BO3MOXHOCTb NOSTy4eHU MyHULIMMNAnbHOW YCNyrn B MHOrOYHKLNOHANbLHOM LEHTpe
npeaocTaBneHns rocyfapCTBEHHbIX U MYHULMMNANbHbIX YCNYT.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA

aAMUHUCTPATUBHLIX nNpoueayp, TpeﬁoBaHMﬂ K UX BbINOJIHEHUIO



3.1. NpegocTaBneHne MyHUUMNAnNbHOW yCnyrn BKIoYaeT B cebs cnegyowime agMMHUCTPATUBHbIE
npoueaypsb!:

1) npyem n paccMoTpeHne 3asBNeHnn 0 NpeaoCcTaBNeHNN MyHULMNANbHON yCnyru;

2) HanpaBreHne MeXxBegoMCTBEHHbIX 3arMpPOCOB B OpraHbl rocy4apCTBEHHOWN BriacTu, OpraHbl
MECTHOro camoynpaBfieHnst U NoABe4OMCTBEHHbIE 3TUM OpraHam opraHuM3auum B criyvyae, ecnm
onpeneneHHble JOKYMEHTbI He Obiny NpeacTaBneHbl 3asBUTENEM CaMOCTOSITENBHO;

3) npuHatne Aamunuctpauven AMUTPUEBCKOIO CEJIbCOBETA pelueHusi 0 noCTaHOBKe Ha
yyeT unu peweHnss o6 oTkase B NOCTAaHOBKE Ha YYeT;

4) Bbljaya 3anBUTENIO pesyrnbTaTta NPefoCcTaBneHns MyHUUMNansHON YCyru.

OcHoBaHWeM ANnsi HaYana nNpeaocTaBneHNs MyHULMNANbHOW YCIyrn CRYXXWUT NOCTYNUBLLEE
3asiBNeHne 0 NpeaoCTaBneHn MyHULMMNANbHON YCyTu.

Brnok-cxema npegoctaBneHna MyHuumnansHon ycnyru npuseaeHa B [NpunoxeHun 3 K
agMWHUCTPATUBHOMY pernamMeHTy.

Mpuem n paccmoTpeHune 3asiBNEHUN O NpefoCTaBNeHMU MyHULMNaNnbLHOM ycnyru

3.2.0cHoBaHWeM Ang Havyana UcnonHeHs agMUHUCTPaTUBHOM Npouenypbl sBnaeTca obpallieHve
3assutens B AgmuHuctpaumio JMUTPUEBCKOIO CEJIbCOBETA c 3asBneHnem o
npegocTaBneHU MyHULMNANbLHOW YCIyrn.

ObpaLleHne MOXeT OCYLLECTBNATLCS 3asBUTENEM JIMYHO (B O4YHOM hOPME) 1 3a04HON hopme
nyTem nogayun 3asBneHust U UHbIX JOKYMEHTOB.

OyHas popma nogaymn JOKYMEHTOB — nofava 3asiBfieHNsa N UHbIX JOKYMEHTOB Npu fIMYHOM
npueme B nopsagke obuien oyepenm B NpUeEMHbIE Yackbl UM NO NpeaBapuTensHon 3anucu. Mpu
OYHOWN hopMe NoJaun JOKYMEHTOB 3asBUTESb NoLaeT 3asiBreHNne U JOKYMEHTbI, YKa3daHHbIe B
nyHKTe 2.7 aAMUHUCTPATUBHOIO pernaMmeHTa, B 6ymaxxHOM B1ae, TO eCTb AOKYMEHTbI
yCTaHOBMEHHOW (hOpMbl, COOPMUPOBAHHbIE Ha ByMaXXHOM HOCUTENeE.

3ao4yHas hopma nogaym JOKYMEHTOB — HanpaBneHne 3asBfieHns 0 npeaocTaBrieHnm
MYHULMNANbHOM YCYrn U UHbIX JOKYMEHTOB MO no4Te, Yepes canT rocygapCTBEHHON
MHOPMaLUNOHHON cucTemMbl "EQMHBIM NoOpTan rocygapCTBEHHbIX U MyHULUMNANbHbIX yCyr
(cbyHKUMI)", canT pernoHanbHOW MHPOPMaLUNOHHOM cuctemsl "lMopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn) Amypckon obnactu" (ganee takxke — [NopTan) unu B
dakCMMUITBHOM COOOLLIEHNN.

Mpw 3a04HOM hopMe nofaum JOKYMEHTOB 3asiBUTENb MOXET HaNpaBUTb 3asiBlIEHNE M JOKYMEHTHI,
yKasaHHble B NyHKTe 2.7 aAMUHUCTPATUBHOIO pernamMeHTa, B GyMaxxHoM Buae, B BUAE KOMUM
AOKYMEHTOB Ha BymakHOM HocuTene, aNnekTPOHHOM Buae (TO eCTb NoCpeaCcTBOM HanpaBneHus
3MEKTPOHHOIO AOKYMEHTa, NOANNUCAHHOMO 3M1EKTPOHHOW NOANMUCHIO), a Takke B BymaxHo-
3MEeKTPOHHOM BUAE.

HanpaBneHue 3asBneHns n JOKyMEHTOB, yKa3aHHbIX B NYHKTe 2.7 aAMUHUCTPaTMBHOIO
pernameHTa, B 6yMakHOM BMAE OCYLLECTBAETCSA NO NoyTe, 3aKka3HbiM MMCbMOM, a TaKkKe B
dakCMMUITBHOM COOOLLIEHNN.

MNpw HanpaBneHnn nakeTa JOKYMEHTOB MO NoYTe, AHEeM MoryyYeHns 3asBneHnsa ABnseTca AeHb
nony4yexusa nucema 8 AHMUHUCTPALIMM OMUTPUEBCKOIO CEJIbCOBETA



HanpaBneHune 3asiBrieHnsa n JOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.7 aAMUHUCTPaTUBHOIO
pernameHTa, B 31IEKTPOHHOM BUAe W (UNK) KONUM 3TUX AOKYMEHTOB B 6YyMaXKHO-311EKTPOHHOM
BME OCYLLECTBIISAETCH NOCPeACTBOM OTMNPaBeHUs yKa3aHHbIX JOKYMEHTOB B SM1EKTPOHHOM Buae
n (UNKN) KON JOKYMEHTOB B ByMaXKHO-3NEKTPOHHOM BuAe vepes nNuyHbli kabuHeT MopTana.

O6palieHune 3aaBuTENEn 3a NpegocTaBneHneM MyHUUMNanbHOM YCryrn ¢ UCNOSib30BaHMEM
YHUBepcanbHou anekTpoHHou kapTbl (YOK) ocylwecTtenseTtca vyepes NopTtan u nocpeacTsom
annapaTHO-NporpaMMHbIX KOMMNEKCoB — MHTepHeT-KNMockoB. VigeHTudukaums 3asasutens
obecneunBaeTcs ANEKTPOHHbIM MAEHTUUKALNOHHBIM NPUMIOXKEHNEM C UCMOMb30BAHNEM
COOTBETCTBYHOLLErO CepBuca eauHON CUCTEMbI OEHTUMKALMN N ayTEHTUUKaLNN.

[Mpn HanpaBneHun nakeTa JOKYMEHTOB Yepes [opTan B 3NeKTpoOHHOM BuAe 1 (Unv) Konuim
AOKYMEHTOB B OYMa)KHO-3NIEKTPOHHOM BMAE, OHEM NOSTyYEeHUS 3asiBlEHMS ABNAETCA AEHb
peructpauuun 3assneHus Ha lNopTane.

OnekTpoHHOe coobLeHme, oTNpaBneHHoe Yepes NUYHbLIN KabuHeT MNopTana, ngeHtTudnuynpyeT
3asBUTENS N ABNAETCA NOATBEPXAEHNEM BblpaXeHUs UM CBOEWN BOSIN.

[MpoBepka NOANMHHOCTN OENCTBUTENBHOCTU YCUNEHHON SNEKTPOHHOW NOAMUCU, KOTOPOU
nognucaHbl JOKYMEHTbI, NpeacTaBrieHHble 3adBUTENEM, OCYLLIECTBIISETCH cneumanncTom
AOMNHUCTPALUVKN OMUTPUEBCKOI'O CEJIBCOBETA ¢ ucnonb3oBaHneM COOTBETCTBYHOLLErO
cepBuca eNHON CUCTEMbl MOAEHTUdUKaAUUM 1 ayTeHTUdUKaLmMm B Nopsake, yCTaHOBIEHHOM
MwWHUCTEPCTBOM CBSA3M N MaCcCOBbIX KOMMYHUKauun Poccuickon egepauum.

B uenax npegoctaBneHns MyHULMNANbHOW YCNyrn B 3r1IEKTPOHHOW POpMe C UCNOoSib30BaHMEM
[MopTana ocHoBaHWeM AN Havyana npegoctaBleHns MyHUUMNanbHON yCnyru ABnseTcs
HanpasrieHve 3aaBUTErNeM C Ucnornb3oBaHnem Noptana cBeaeHnn N3 JOKYMEHTOB, YKa3aHHbIX B
4yacTun 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 N 210-3 "O6 opraHusaumm
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX yenyr".

HanpaBneHue Konuin OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 agMUHUCTPATMBHOIO pernameHTa, B
BGYyMa)KHO-311EKTPOHHOM BMAE MOXET ObiTb OCYLLECTBIEHA NOCPEACTBOM OTMNPaBMeHUs
dhakcummnnbHoro coobueHus. B atom cnyyae, 3asiButenb, nocrne oTnpaBkn akCUMUITbHOIO
COOBLLEHNS MOXKET MOMYYNTb PErMCTPaLMOHHbBIA HOMEP, MO3BOHUB HA TeNEMOHHbI HOMep
AOMUHUCTPALNV OMUTPUEBCKOIO CENNbCOBETA.

Mpun obpaweHnn 3aasuTens 3a NpegocTaBneHneM MyHULUNANbHOW YCIyrn, 3asBUTENIO
pasbAcHAeTCa NMHpopMauns:

- 0 HOPMAaTUBHbIX NMPABOBbIX aKTax, PEryrnMpyLLMNX YCIIOBKS 1 NOPSAOK NpeaocTaBneHuns
MYHULMMNANBHON YCNyTu;

- 0 CpoKax NpeaoCcTaBneHns MyHMUMNanbHON yCnyru;

- 0 TpeboBaHMAX, NPeAbSABNSEMbIX K (HOPME M NEPEYHIO AOKYMEHTOB, HEOOXOAUMbIX AN
npesocTaBneHNs MyHULIMNANbHOW YCRyru.

Mo xxenaHuto 3asBuTensa nHopmauma o TpeboBaHUAX K PopMe 1 NepeyHio JOKYMEHTOB,
HeobXxo4MMbIX NS NPeOCTaBEeHNA MyHULUMNANbHON yCnyrn, Takke MoOXeT ObiTb NpeacTaBneHa
eMy COTPYAHMKOM, OTBETCTBEHHbLIM 32 MHOPMUPOBaHNE, Ha ByMaxxHOM HocuTene, oTnpasneHa
haKCUMUBbHOWN CBA3BIO UM NOCPEACTBOM 3MEKTPOHHOIO COOBLLEHNS.

[Mpn o4HOM (bopme nogayum AOKYMEHTOB, 3asBrieHne O NpefoCTaBNeHn MyHULMNAanbHON YCryrn
MOXeT BbITb 0chopMMeHo 3aaBUTENEM B X04€ npmema, nnbo ohopMneHo 3apaHee 1 NPUNOXEHO K
KOMMNIIEKTY JOKYMEHTOB.



B 3asBneHumn ykasbiBaloTca cnegyowime obssatenbHble PeKBU3NTLI U CBEAEHUS:
cBefieHuns o 3aasuterne (pamunus, UMs, OTYECTBO 3adBUTENS - PU3NYECKOro nuua);

AaHHble 0 MECTE HaXOXOEHUS 3asiBUTENEN (a,u,pec perncrtpaunm no MecTy XuUTternbCTBa, aapec
MecCTa d)aKTI/I‘-IeCKOFO NPOXNBaHUA, NOYTOBbLIE PEKBU3NTbI, KOHTAKTHbIE TeJ'qu)OHbI);

npegmeT obpalleHms;

KONM4YeCTBO NpeacTaBEHHbIX JOKYMEHTOB;
JaTa nogayum 3asaBreHus;

noanucb Nnua, NogaBLIEro 3asiBreHne.

Mo npocbbe obpaTuBLLErocs nuua, 3asiBrieHne MoXeT OblTb 0hOPMIEHO CreLmnanmcTom,
OTBETCTBEHHbIM 3@ NPUEM AOKYMEHTOB, C MCMNONb30BaHWEM NPOrpaMMHbIX CPeAcTB. B aTom
crnyyae 3asiBUTeNb COGCTBEHHOPYYHO BMUCHLIBAET B 3asiBNIieHME CBOKO haMununio, MMsi 1 OTY4ECTBO,
CTaBUT AaTy W NOANUCH.

Cneunanunct, OTBETCTBEHHbIN 3a npmnem OOKyMEHTOB, OCyLLleCTBIdeT cneayrowne AencTeus B
Xoge npmnemMa 3adaBuUTend:

- yCTaHaBnuBaeT npeameT obpalleHusi, NpoBepsieT AOKYMEHT, yAOCTOBEPSIOLLMMA NMNYHOCTD;
- NIPOBEPSIET NOSTHOMOYMS 3asABUTENS;

- NPOBEpPSIET HANN4Yne Bcex JOKYMEHTOB, He06XoANMbIX A4S NpeaoCTaBneHns MyHUUMnanbHoM
ycrnyru, KoTopble 3asiBuTernb 06513aH NpegocTaBUTb CaMOCTOATENBHO B COOTBETCTBMM C MYHKTOM
2.7 agMUHUCTPATUBHOIO pernameHTa;

- NpoBepAEeT COOTBETCTBUE NpeacTaBieHHbIX JOKYMEHTOB Tpe6OBaHl/IFIM, yAOCTOBEPAACH, YTO!

OOKYMEHTbI B YCTAHOBJ1EHHbIX 3aKOHOOATENTbCTBOM CllydasaX HOTapualribHO yOOCTOBEPEHDI,
CKpenrieHbl ne4yatamMmn, UMeroT Haanexatline noganmncm CTopoH Uinn onpegeneHHbIX
3aKoHOA4aTesIbCTBOM OOJTKHOCTHbIX JTALL;

TEeKCTbl JOKYMEHTOB HaNMcaHbl pa360p‘-ll/IBO, HanMeHoBaHUA HOpngn4ecknx nmy - bes3
COKpalleHuUd, C yKa3aHnem nx MeCt HaxoXXgeHus;

damunun, nMeHa n otyecTBa PUNYECKUX NILL, KOHTAKTHble TenedoHbl, agpeca Ux MecT
XUTENbCTBa HanMcaHbl NONTHOCTLIO;

B JOKYMEHTaX HeT NoAYUCTOK, NPUNUCOK, 3a4E€PKHYThIX CIOB N NHBbIX HEOrOBOPEHHbIX
ncnpasneHunn;

OOKYMEHTbI HE NCNOJIHEHbI KapaHAdalloM;

OOKYMEHTbI HE UMEIOT CePbE3HbIX nospem,ueHMﬁ, Halnn4me KOTopbiX HE NO3BONAET OQHO3HA4YHO
MCTOJIKOBaTb UX COOepKaHUe;

- TPUHNMAET peLleHne O npmneme y 3adaButend npeacraBeHHbIX JOKYMEHTOB;

- BblAaeT 3asBUTESI0 YBEAOMIEHME C ONUCHIO NPEACTaBMNEHHbIX 4OKYMEHTOB U yKasaHuem aathbl
UX NPUHATUS, NOATBEPXKAAOLWEE NPUHATME OOKYMEHTOB cornacHo MNpunoxeHuto 5 k HacTosLeMy
aAMUHUCTPATMBHOMY pPerfiaMeHTy, permcTpupyeT NpuHAToOe 3asiBNeHne U JOKYMEHTbI;



- npun Heob6XxoQMMOCTM N3roTaBnNMBaeT Konum npeacTaBlieHHbIX 3aaBUTenemMm OKYMEHTOB,
BbIMOMHAET HAa HUX HagNUCb 006 X COOTBETCTBUN NOAMMHHBIM aK3emMmnndapam, 3aBepdaeT CcBOEN
noanncbiro € ykadaHnem CbaMI/IJ'II/II/I N MHULMarnos.

Mpw ycTaHoBRNEeHNM hakTOB OTCYTCTBUSI HEOOXOAUMbIX AOKYMEHTOB, HECOOTBETCTBUS
npeacTaBfeHHbIX JOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B HAcTOsILLEM aAMUHUCTPATUBHOM
perrnameHTe, cneunanucTt, OTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB, YBEAOMIISIET 3asiBUTENS O
HanM4Mm NpensiTCTBMIN NS NPeAOoCTaBMNeHNst MyHULUMNANbHOW yCrnyrn, o6bsCHSET 3asBUTEN0
coaepkaHune BbisIBIEHHbIX HEAOCTATKOB B NpeACcTaBNEeHHbIX AOKYMEHTax U npeanaraeT NpuHATb
Mepbl MO UX YCTPaHEHMIO.

I'Ip|/| OTCYTCTBUN Y 3aABUTENA 3aMNOJTHEHHOIO 3adBJIEHNUA NN HEMPaBUIIbHOM €ro 3anoJfiHeHUN
cneumanucTt, OTBETCTBEHHbIN 3a npmem AOKyMEeHTOB, NOMOraeT 3adaBUTENIO 3anOJTHUTb
3asaBrieHune.

Mo ntoram ncnonHeHUs agMUHUCTPaATUBHOW NpoLeaypbl NO NpUeMy AOKYMEHTOB Crneunanucr,
OTBETCTBEHHbIN 3a NpUemM LOKYMEHTOB, (DOPMUPYET KOMMMEKT JOKYMEHTOB (4er0) u nepegaet
ero cneyunanucTy, OTBETCTBEHHOMY 3a MeXBeJOMCTBEHHOE B3auMOAEeNCTBME.

AnNnTenbHOCTb OCYyLLECTBNEHNSA BCEX HEOOXOAMMBIX 4ENCTBUIN HE MOXET NpeBbIWaTh 15 MUHYT.
Ecnu 3aasutens obpaTtunca 3a04HO, cneunanmcT, OTBETCTBEHHbIN 3@ NPUEM LOKYMEHTOB:

- PErNCTPUPYET €ro Noa MHANBMAYanbHbIM NOPSIAKOBLIM HOMEPOM B A€Hb NOCTYMNEHNS
[AOKYMEHTOB B MH(POPMALMOHHYIO CUCTEMY;

- NpoBepsieT NPaBUNBbHOCTL 0POPMIEHUS 3asIBIIEHUS, MPU MNOCTYNINEHUN 3asiBMEHNS MO NoYTe Unn
B paKCUMUINBHOM COOGLLEHUN, U NPaBUIbHOCTb OCOPMIEHUSI UHBLIX JOKYMEHTOB, MOCTYNUBLLMX OT
3agaBuUTens;

- NpoBepAeT npencrtaBiieHHble JOKYMEHTbl Ha npeaMeT KOMMITEKTHOCTHU;

- OTNpaBldeT 3adaBUTENIO yBEOOMITIEHNE C ONUCHIO NPUHATBIX AOKYMEHTOB U YKa3aHUeM OaTtbl UX
NPUHATUA, noaTeepXaarliee nNpuHATne JOKyYMEHTOB (OTKa3 B MPUHATUN ,EI,OKyMeHTOB).

YBegomIeHve HanpaBnsaeTcsa 3asaBUTENO He NO3AHee AHS, CrieayoLero 3a AHEM NOCTYMEeHNSs
3asiBNEeHNS 1 OKYMEHTOB, CNOCOOOM, KOTOPbIN MCMONb30BaIn 3asBUTENb NPU 3a04YHOM
obpaLleHun (3aka3HbIM MMCbMOM MO MOYTE, B ANIEKTPOHHOM COOOLLEHMM, B haKCUMUITBHOM
coobLeHum).

B cnyyae ecnv Hapsgy ¢ uc4epnbiBaoLLMM NepeyHeM JOKYMEHTOB, KOTOPbIE 3asiBUTENb AOIIKEH
npeaocTaBUTb CAMOCTOSATENbHO, BbINN NpeaocTaBneHbl AOKYMEHTbI, yka3aHHble B NyHKTe 2.8.
aAMUHUCTPATMBHOIO pernameHTa, CneumnanmcT, OTBETCTBEHHbIN 3a NpUeM 4OKYMEHTOB,
npoBepsieT Takne A4OKYMEHTbI HA COOTBETCTBME TPeboBaHNSIM, YCTAHOBINEHHbIM B
aAMUHUCTPATMBHOM perfamMeHTe, 1 (ECnn BbisiIBNIEHbl HEAOCTaTKM) yBeOOMNSET 3asBUTENS O
Heo6XoaNUMOCTM YCTPaHEeHUsI HEAOCTATKOB B TakMx AOKYMEHTaX B TPEXAHEBHbIN Cpok nNnbo (ecnu
He[oCTaTKN He BbISIBNEHbI) NpUKNaabiBaeT AOKYMEHTbI K Aeny 3asBUTENS U PpeructpupyeT Takme
AOKYMEHTbI B 06LLEeM nopsiake.

HenpeACTaBneHme Taknx JOKYMEHTOB (I/IJ'II/I He ncnpasneHne B Taknx AOKyMeHTax He4OoCTaTKOB
3aaBUTENEM B TpeX,D,HeBHbII7I CpOK) He ABndeTCAa OCHOBaHUEM ONA OTKa3a B npneme OOKYMEHTOB.

B cny4ae ecnun 3adBuUTellb HE nNpeacTtaBul JOKYMEHThI, YKa3aHHbIE B NMYHKTE 2.8.
aaMWUHUCTPATUBHOIO pernamMmeHTa (I/IJ'II/I He ncnpasun HegoCTaTKM B TaKUX AJOKYMEHTax B
TpeX,D,HeBHbIVI CpOK), cneuuanucTt, OTBETCTBEHHbIN 3a npnem OOKyMEeHTOB, nepefaeT KOMMNEeKT



AOKYMEHTOB CreumnanucTy, OTBETCTBEHHOMY 3a MEeXBeJOMCTBEHHOE B3anMOAENCTBME, ANs
HanpasIieHNs MeXBeLOMCTBEHHbIX 3aNpOCOB B OpraHbl (OpraHn3auuu), ykasaHHble B MyHKTe 2.3
agMVHUCTPATMBHOIO pernamMeHTa.

Cpok ncnonHeHns agMMHUCTPaTUBHON Npoueaypbl cocTaBnsaeT He 6onee 15 MUHYT.

PesynbTaToM agMUHUCTPaATUBHOW NpoLeaypbl ABASETCS NpMemM U perncTpaumnst 4OKYMeEHTOB,
npeacTaBrieHHbIX 3asBuTenemM, NMbo yBegomneHve 3asBuTens 0 HeobXoanMoCTy
nepeodopMIieHNst NPeACTaBNEHHOro 3asBrneHns (MCnpaBneHny N 4OYKOMMIEKTOBaHMM
AOKYMEHTOB) NB0 HanpaBreHne 3asiBUTENO0 YBEOOMIEHMS O BO3BpaTe NpeacTaBeHHbIX
AOKYMEHTOB C MOTUBMPOBAHHbLIM OObSCHEHNEM NPUYMH OTKa3a B PACCMOTPEHUN 3asiBIIEHNS MO
CyLLleCTBY.

HanpaBneHMe MeXBe4OMCTBEHHbLIX 3anpoCoOB B OpraHbl rocy.qapCTBeHHoﬁ BJ1aCTu, OpraHbl
MeCTHOro camoynpaBsneHuda n nogoBegoMCTBEeHHbIe 3TUM OopraHam opraHu3auyuum B criyyae,
ecnu onpepeneHHble AOKYMEHTbI He Obinun npeanctaBlieHbl 3asABUTeNIeM CaMOCTOATENIbHO

3.3. OcHoBaHWeM And Havyarna ocyLeCTBNEHNS aAMUHUCTPATUBHOW MpoLeaypbl SBrseTcs
nony4yeHne cneunannucTomM, OTBETCTBEHHBIM 33 MEXBEAOMCTBEHHOE B3auMOAENCTBHE,
AOKYMEHTOB U MH(OPMaLUMU AN HarnpaslieHNa MeXXBeJOMCTBEHHbIX 3anpoCcoB O MNonyvYeHun
AOKYMEHTOB (CBEeAEeHUN U3 HUX), yKa3aHHbIX B NyHKTE 2.8. aAMUHUCTPATUBHOIO perriaMmeHTa.

Cneunanunct, OTBETCTBEHHbIN 32 MEXBELOMCTBEHHOE B3aUMOAENCTBME, HE NO3AHEeE OHS,
cnepywoulero 3a gHeEM NMOCTynreHna 3asaBleHnA:

* ohopMnAeT MeXBEAOMCTBEHHbIE 3aMpPOChl B OpraHbl, yka3aHHble B NyHKTe 2.3
alMUHUCTPATUBHOIO perriameHTa, cornacHo NpunoxeHuto 4 K agMUHUCTPATUBHOMY perfameHTy,
a TaKke B COOTBETCTBUU C YTBEPXKAEHHON TEXHONOMMYECKON KapTON MeXBe4OMCTBEHHOIO
B3aMMOAENCTBUSA NO MyHULMMNANbHOW yCnyre;

* nognucbiBaeT 0POPMIIEHHbIN MEXBELOMCTBEHHbIN 3anpocC y PYKOBOAUTENS;
* perncTpmypyeT MexseJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLIEM peecTpe;
* HanpaBnseT MeXBeJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLNIA OpraH.

MexxBeJOMCTBEHHbIN 3arnpoc ohopMnseTcs U HanpasBnsieTcs B COOTBETCTBUM C NOPSIAKOM
MeXBeJOMCTBEHHOIO MHPOPMALMOHHOIO B3aUMOOENCTBUS, NPeayCMOTPEHHbIM OEeNCTBYHOLMM
3aKOHOLaTEeSNTbCTBOM.

Me>xBeJOMCTBEHHbIN 3anNpoC COAEPXKUT:
1) HanmeHoBaHWe opraHa (opraHv3aLmm), HanpasnaoLEro MeXXBeJOMCTBEHHbIN 3anpoc;

2) HauMeHOBaHWe opraHa unu opraHnsauuu, B agpec KoTopbIiX HanpasnseTcs
MeXBe4OMCTBEHHbIN 3anpoc;

3) HaMMeHOBaHMe MyHULUMNANbHOW YCryr, Ang NnpeaocTaBrneHnss KoTopon HeobxoamMmo
npegcraBneHne AoKyMmeHTa un (Mnn) nHpopmaumm, a Takxke, ecnum MeeTcs, Homep
(MoeHTUdMKaTOpP) Takom yCryrn B peecTpe yCryr.

4) ykazaHWe Ha NosoXXeHUs1 HOPMaTMBHOMO NPABOBOrO akTa, KOTOPbIMWU YCTAaHOBEHO
npeacTaBneHne JoKyMeHTa 1 (Mnun) MHpopmaumm, HeobxoauMbIX ANs NpeaocTaBneHms
MYHUUMNANbHOM YCIyrn, U ykasaHue Ha PeKBMU3UTbI JaHHOTO HOPMaTUBHOMO NPaBOBOrO aKTa;

5) cBeaeHus, Heobxoanmble Ans NpeacTaBrneHnsa JOKyMeHTa u (Mnn) MHopMaLumm, U3NOoXEHHbIE



3asiBUTENEM B NOJaHHOM 3asiBNeHuu;
6) KOHTaKTHas NHpopmMaums Ans HanpasreHNs OTBeTa Ha MeXBeAOMCTBEHHbIV 3anpoc;

7) baTa HarnpasneHna MexxBeOMCTBEHHOrO 3anpoca U CpoK OXuaaemMoro oTeeTa Ha
MeXXBe4OMCTBEHHbIN 3anpoc;

8) hamununa, nmsi, 0T4ECTBO U OOITHKHOCTb JfiMua, NOArOTOBUBLLENO M HanpaBUBLLIETrO
MEXBELOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u (Mnn) agpec aNeKTPOHHOM
NoYTbl AAHHOTO fua Ansi CBA3W.

HanpaBneHne mMexxBeJOMCTBEHHOIO 3anpoca OCyLLECTBAETCA OAHUM U3 CreayoLwmnx cnocobos:
* MOYTOBbLIM OTMpPaBEeHNEM;

* KYpbepoM, Nnof pacruvcky;

* yepes CMCTEMY MeXBEeLOMCTBEHHOIO 3NeKTpoHHOro B3anmogencreunsa (CM3B).

Ncnonb3oaHne CM3OB ana noarotoBkun n HanpasneHUsi MeXXBeLOMCTBEHHOIO 3arnpoca, a Takke
nosly4yeHus 3anpalumMBaemoro JOKymMeHTa (MHopMauumn) OCyLLECTBIISIETCA B YCTAHOBINIEHHOM
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Poccuinckon Pegepaumm n AMypckon obnactn nopsigke.

Me>xBeOMCTBEHHbIN 3anpoc, HanpasnsemMbl ¢ ucrnons3osaHnem CM3B, noanuceiBaeTcs
YCUNEHHOWN KBanuduLuMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO cneynanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOJeNCTBME.

KOHTpOJ'Ib 3a HanpaBneHnem 3anpocos, nosiy4eHnemMm oTBeToB Ha 3anpocChl U CBOGBpeMeHHOVI
nepe,u,al-leﬁ YKa3aHHbIX OTBETOB OCYyLLEeCTBIIAET cneunanuncT, OTBETCTBEHHbIN 3a
MeXXBeOMCTBEHHOE B3aMMOLENCTBUE.

B cnyyae HapylwweHns opraHamu (opraHM3aumsamm), B agpec KOTOpbIX Hanpasnsncs
MeXBeJOMCTBEHHbIN 3anpoc, YCTaHOBMEHHOIO CPOKa HarnpasfeHna OTBeTa Ha Takowm
MeXBeJOMCTBEHHbIN 3anpoc crneunanncT, OTBETCTBEHHbIN 38 MEXBEeOOMCTBEHHOE
B3anMMOAENCTBME, HanpasnsaeT NOBTOPHbIA MEXBEAOMCTBEHHbIM 3arnpoc, yBeAOMMAeT 3adaBUTens
O CMOXMBLUENCA CUTYyaLmMmn cnocoboM, KOTOPbIN MCNONb30Bar 3asBUTENb NPU 3a04HOM
obpaLleHnn (3akasHbIM MMCbMOM MO NOYTE, B ANIEKTPOHHOM COO0OLLEeHUN, B PaKCUMMUIBHOM
coobuieHnmn) nnbo no TenedoHy, B YaCTHOCTM O TOM, YTO 3asiBUTENIO HE OTKa3blBaeTCH B
npegocTaBnNeHumn ycryru, 1 o npase 3asiBUTeNss CaMOCTOATENbHO NpeACcTaBUTb COOTBETCTBYOLLUN
OOKYMEHT.

[MOBTOpPHBIN MEXBEOOMCTBEHHbIN 3arpoC MOXET CoAepKaTb CroBa «HanpaBnseTcsl MOBTOPHOY,
AaTy HanpasfeHnsa 1 perMcTpaunoHHbIN HOMeP NePBOro MeXBeAOMCTBEHHOrO 3anpoca.

B aeHb nonyyeHus Bcex TpebyeMbix OTBETOB HA MEXBEAOMCTBEHHbIE 3aMpOChl cneumanuct,
OTBETCTBEHHbIV 3a MEXBEAOMCTBEHHOE B3aMMOAENCTBUE, NnepeaeT 3aperncTpMpoBaHHbIe
OTBETHI 1 3asiBlieHNe BMeCTe C NpeacTaBfeHHbIMU 3asiBUTeNeM AOKYMEHTaMN crieyuanucmy,
omeemcmeeHHOMY 3a MPUHSIMuUe peweHusi 0 npedocmasneHuu ycryau.

Ecnn 3aaButenb camocTosaTenbHO NpeacTaBun BCe JOKYMEHTbI, Yka3daHHble B NyHKTe 2.8
agMWHUCTPATUBHOIO pernamMmeHTa, u OTCyTCTBYeT HEOOXOOUMOCTb HanpaBfeHUs
MeXBeJOMCTBEHHOrO 3anpoca (Bce A0KYMEHTbI 0popMreHbl BEPHO), TO Cneunanucr,
OTBETCTBEHHbIN 3a NMpYeM LOKYMEHTOB, nepeaaeT NoSHbIN KOMMMEKT crieyuasnucmy,
omeemcmeeHHOMY 3a MpUHSMmMue peweHus o npedocmassieHuu ycryeau.



CpOoK MCnonHeHss agMUHUCTPaTUBHOM Npouenypbl cocTaBnaeT 6 pabounx gHen co aHA
obpalleHns 3aaBuTens.

Pe3ynbTaTtoM UCNOMHEHUS aAMUHUCTPATMBHOW NpoLeaypbl ABMSETCA NOMyYeHNe NofHOro
KOMMMeKTa AOKYMEHTOB M Er0 HamnpaBneHue crieyuanucmy, omeemcmeeHHOMY 3a NpuUHsmMue
peweHusi 0 npedocmassieHuu yciyau, ons NPUHATUAS peLLeHnsl O NpeaocTaBneHUN
MyHMLMMNANsHOM ycnyru nnbo HanpaBneHne NOBTOPHOIO MEXBEAOMCTBEHHOIO 3anpoca.

MpunuaTne AdmuHucmpayuet MUTPUEBCKOIO CEJ/IbCOBETA pelweHusi 0 NOCTaHOBKe
Ha y4YyeT unu peleHnsa o6 oTkase B NOCTaHOBKE Ha y4eT

3.4. OcHoBaHMeM NS Havana UCMonHEeHNa agMUHUCTPaTUBHOM Npoueaypbl ABNSeTCa nepegaya
B AdmuHucmpauuro AMUTPUEBCKOIO CEJ/IbCOBETA nonHOro Komnsiekta 4O0KyMeHTOB,
HeobXo4MMbIX A4S NPUHATUS peLleHns (3a UCKNIYEHNEM OOKYMEHTOB, HaXOOALWNXCS B
pacnopsbkeHun AAMUHUCTPALUNN IMUTPUEBCKOIO CEJIbCOBETA — paHHble JOKYMEHTbI
AomuHucmpayuss AMUTPUEBCKOIO CEJIbCOBETA nony4aet caMOCTOATESbHO).

Cnieyuarnucm, omeemcmeeHHbIU 3a NMpuHsmue peweHusi o ripedocmaesrieHuu ycryau, B TedeHne
ofHoro pabo4ero aHs HanpasngaeT 3anpoc B nogpasaeneHne AAMUHNCTPALINN
AMUTPUEBCKOIO CEJIbCOBETA, B KOTOPOM HaxoOAaTcs HeAocTalLwme JOKYMEHTHI,
Haxoaswmecs B pacnopsxeHnn AMUHUCTPALMU IMUTPUEBCKOIO CEJIbCOBETA.
CootBeTtcTBytowee nogpaspenenne AUMUHUCTPALUNN IMUTPUEBCKOIO CEJIbCOBETA, B
KOTOPOM HaxogaTcs HegocTarowmne JOKYMEHTbI, HAXOAALWMNECS B pacnopsiKeHnmn
AOMUHNCTPALNN AMUTPUEBCKOIO CEJIbCOBETA, HanpaBnseT OTBET Ha 3anpoc B
TeyeHne ogHoro paboyero oHA C MOMEHTa Nony4YeHus 3anpoca oT creyuasucma
AOMUHNCTPALUNN IMUTPUEBCKOIO CEJIbCOBETA, omeemcmeeHHO020 3a rnpuHsimue
peweHusi o rnpedocmassieHuu ycryau.

Cneyuanucm, omeemcmeeHHbIU 3a MPUHSIMuUe peweHus o0 npedocmassieHuu ycryau, Nomnyyms,
AOKYMEHTbI, NpeAcTaBrneHHble 3asBMTeNeM U OTBETbl HA MEXBEAOMCTBEHHbIE 3anpochl 13
OpraHoB ¥ OpraHun3aLunn, B KOTOPblE HanPaBnsanMCcb 3anpochl, U NPUNOXEHHbIE K OTBETaM
AOKYMEHTbI B Te4eHne ogHoro paboyero AHs ocyLlecTBAsieT NPOBEPKY KOMMIEeKTa JOKYMEHTOB.

Crnieyuarnucm , omeemcmeeHHbIU 3a rMpuHssmue peweHus o ripedocmassieHuu ycryau,
npoBepsieT KOMMNMNEKT AOKYMEHTOB Ha NpeaMeT Hanmynsa Bcex JOKYMEHTOB, HEOOXOANMbIX NS
npeacTaBneHnsa MyHULMNANbHOW YCAYrn N COOTBETCTBUS YKa3aHHbIX JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM.

[Mpn paccMoTpeHun KoMnnekTa AOKYMEHTOB AN NpeAocTaBneHnss MyHUUUnansHom ycnyru,
crieyuanucm , 0meemcmeeHHbIU 3a NMpuHamue peweHus o npedocmassieHuu ycryau,
yCTaHaBnMBaeT COOTBETCTBME MornyvaTens MyHULUMnansHoOm yCryrn Kputepuam ans
npeaocTaBneHnsa MyHMLMNanbHOW YCyrn, a Takke Hanmyne OCHOBaHW ANs OTKas3a B
npegocTaBneHnn MyHUUMNanbHOW yCnyru, npegyCMoTPEHHbIX MYHKTOM 2.12 aAMUHUCTPaTUBHOIO
pernamMeHTa.

Crnieyuarnucm , omeemcmeeHHbIU 3a NnpuHsmue peweHus o ripedocmassieHuu ycryau, nocrne
YCTaHOBEHNSI KOMMIIEKTHOCTU JOKYMEHTOB U OTCYTCTBMM (DOPMaribHbIX OCHOBaHUIM s OTKasa B
npeaocTaBneHNN MyHUUMNANbHON yCnyrn nepegaeT nofnyyYeHHble JOKYMEHTbI B YNOSTHOMOYEHHYHO
XUNULLHYIO KOMUCCUIO NN MHOW OpraH, YNOMHOMOYEHHbIN paccMaTpmBaTb NpeacTaBneHHbIe
AOKYMEHTbI O MOCTAaHOBKE Ha Y4ET B KAYeCTBE HYXXAAIOLLErocsi B XUIblX NOMeLeHusax (ganee —
XUnuuHasi KOMUcCCus).

3asiBneHne n HeobxoamMmble AOKYMEHTbI, MOATBEPXKAAOLWME CTATYC HY>KAAKOLLEroCs B XKUIbIX
NoOMeELLEHUSIX, paCCMaTPUBAOTCS XUMULLHOW KOMUCCUEN, co3aaBaemon AOMuHuUcmpauueu



AMUTPUEBCKOIO CEJIbCOBETA.

XKnnuwHaa kommcens ocyLecTBNAeT NPOBEPKY XUMULLHBLIX YCNOBUIA, NO pe3yrbTaTtam KOTOPOW
COCTaBJISIET aKT YCTaHOBIIEHHOW (POPMbI.

rlpI/IHFITI/Ie Ha y4deT rpaxgaH B Ka4eCTBe Hy>XOaloWNXCA B XUIbIX NOMELLEeHNAX OCyLLeCTBNAETCA
Ha OCHOBaHMM NpPOTOKONa 3acegaHud XUMANLLHOW KOMUCCUN. I'pa>|<,uaHe, nocTaBJiIEHHbIE HA Y4ET B
OOMH N TOT Xe AOeHb, YKa3blBaloTCA B CBOOHOM CrnCKe B aﬂ(baBl/ITHOM nopsaake

Crnieyuarnucm, omeemcmeeHHbIU 3a NnpuHsmue peweHus o ripedocmassieHuu ycryau, rno
pesyrnbTatam NpoBEPKN KOMMMEKTa AOKYMEHTOB M HA OCHOBaHUM NPOTOKONA 3acedaHus
XUNULLHOM KOMUCCUM FOTOBUT MPOEKT OAHOMO U3 CNeayoLwmx peLeHni:

- peleHnA O NOCTaHOBKE Ha Y4eT,

- peweHuns 06 oTkase B MOCTAaHOBKE Ha y4eT (B Criydyae HanMyimst OCHOBaHUIN, NpeayCMOTPEHHbIX
MYyHKTOM 2.12 aAMMUHUCTPATMBHOIO pernameHTa).

Cneyuanucm , omeemcmeeHHbIU 3a MPUHSIMue peweHus o npedocmassieHuu ycryau, B ABYX
3K3eMnnsApax ocywecTsnseT oopMIieHNe peLleHns 0 NOCTaHOBKe Ha yyeT nnbo pelueHns ob
OTKa3e B NOCTaHOBKE Ha y4eT 1 nepefaeT ero Ha noanucb pykosodumerto AAMUHUCTPALINN
AMUTPUEBCKOIO CEJIbCOBETA.

Pykoeodumerns AOMUHUCTPALUNN AMUTPUEBCKOIO CEJIbCOBETA nognucbiBaeT peLleHne
O NOCTaHOBKE Ha y4yeT (pelweHne 06 oTkase B NOCTAHOBKE Ha y4eT) B TeYeHue 2 paboumx gHeNn.

Cnieyuarnucm, omeemcmeeHHbIU 3a NpuHsmue peweHus o ripedocmasrieHuu ycryeau,
HanpaBnseT O4MH IK3EMMASAP PELUEeHNs crieyuasaucmy , omeemcmeeHHOMy 3a 8bl0ayqy
pe3ynbmama npedocmasnieHus ycriyau, AN Bblgayn ero 3asiBUTENIO, @ BTOPOW 3K3eMnnap
nepenaetca B apxus AAMUHUCTPALUNN IMUTPUEBCKOIO CEJIbCOBETA.

CpOK MCNOMNHeHNst agMUHUCTPaTUBHOM Npouenypbl coctaBnaeT He 6onee 20 pabounx gHen co
AHa nonyyvyenms 8 ADMUHUCTPALNN OAMUTPUEBCKOI'O CEJIbCOBETA ot 3asButens
AOKYMEHTOB, 06513aHHOCTb MO NPeACTaBEeHMIO0 KOTOPbIX BO3MOXEHa Ha 3asiBUTENS.

PesynbTtatom agMuHuUCTpaTUBHOWM Npoueaypbl ABNseTcs npuHsatue AomuHucmpauueu
AMUTPUEBCKOIO CEJIbCOBETA pelleHnsa 0 NoCTaHOBKE Ha y4eT unu peweHnsa ob oTkase B
NMOCTaHOBKE Ha Y4YeT B Ka4eCTBe HYXJaloLLerocs B XXUIom noMeLLeHnn n HanpaseHne NpuHSATOro
pelleHnsa AN Bbldayu ero 3asBuTento.

Bbigaya 3asBuTento pesynbTaTta npeAocTaBNeHU MyHMLUNANbLHOW ycnyru

3.5. OcHoBaHMeM Havana UCNONMHEHUS aAMUHUCTPATMBHOW NpoLeaypbl ABMASETCA NOCTYNNeHne
cneuuanucTy, OTBETCTBEHHOMY 3a Bblaayy pesynbTata NPefoCTaBleHNUs YCNyr, PELLEHNUS O
NOCTaHOBKE Ha y4eT Unu peLleHns 06 0Tka3e B NOCTAHOBKE Ha YYET B KAYECTBE HY)XAaloLEerocs B
XKMIIOM NOMELLEHNM (fanee - [OKYMEHT, SIBNSIOWMNIACS pe3ynbTaToM NPeAoCTaBNeHUs yCryri).

A,D,MVIHI/ICTpaTI/IBHaFI npouenypa ncnonHAaeTca cneumnanmcTtom, OTBETCTBEHHbIM 3a Bblgavy
pes3ynbTaTta npegocTtaBlieHnA ycnyru.

Mpw NoCTynneHnn 4OKyMEHTa, SIBNSIIOLLErocs pe3ynbTaToM NPeAoCTaBneHns ycryrm cneumanuct,
OTBETCTBEHHbIN 3a BblAady pesynbTaTa NpeaocTaBneHus ycrnyrm, UHQopMupyeT 3asiBUTens o
AaTe, C KOTOPOW 3asiBUTENb MOXET MONYyYnUTb AOKYMEHT, SBNSOLIMACS pe3ynbTaTom
npenocTaBneHns ycryru.



NHdopmmnpoBaHue 3asiBUTENS, OCYyLLLECTBASIETCS NO TenedoHy 1 NOCPEACTBOM OTrpaBrieHus
3MEKTPOHHOIO COOBLLIEHUS HA YKa3aHHbIV 3asiBUTENEM afpec 3MEeKTPOHHOM MoYTbI.

Ecnu 3aasutens obpatunca 3a npegocraBneHmeM ycnyru yepes lNoptan, To nHopMmpoBaHue
ocyLlecTBngeTcs, Takke Yyepes [NopTan.

Bblgayy 4oKkyMeHTa, SBMsiioLLerocs pesynstatoM npegocTaBneHns yeryri, ocyLectenseT
cneumanucT, OTBETCTBEHHbIN 3a Bblaayy pesyrbTata npefocTaBneHms ycnyru, npyu nMyHom
npueme 3asiBUTENS NpU NpeabsaBleHnn UM OOKYMEHTa YAOCTOBEPSIOLWErO IMYHOCTb, a Npw
obpalleHun npeacTaBuTens Takke 4OKYMEHTa, NoATBEPKAAtOLLEro NOSIHOMOYNS NpeacTaBuTens,
nof pocnumcb, KOTopasi NPOCTaBNAETCS B XXypHane perncrpauum, nmbo 4oKyMEHT, SBNSOLWNIACS
pe3ynbTaToM NpeaoCcTaBreHnst yCnyru, HanpaBnsieTcsi Mo noyTe 3akasHbiM MMCbMOM C
yBEJOMIIEHNEM.

CefeHust 06 yBeIOMEeHNM 3asiBUTENS U NpUrnalleHnn ero 3a nony4YeHnemM 4OKyMeHTa,
ABNAIOLLErocs pe3yrbTaToM NpeaocTaBneHns yenyri, CBeaeHus o Bblaave JOKYMEHTa,
ABNAIOLLErocs pe3yrbTaToM npeaocTaBneHns MyHUUMNanbHOM YCryrM, BHOCATCS! B 97IEKTPOHHbIN
XXypHan perncrpauum.

B Tom cnyyae, ecnu 3asButens obpallancs 3a npegocTaBneHneM MyHULUNANbHOM YCnyrn Yyepes
MopTan, cneunanucT, OTBETCTBEHHbIV 3a Bblaayy pedynbTata NpefoCcTaBleHNs YCyru,
HanpaBnsieT Yepes NM4YHbIN KabuHeT 3asBuTens Ha MNopTane yBegoMIEHNE O NPUHATUN PELLEHUS
MO ero 3asiBNIEHUIO C NMPUSIOXKEHNEM INEKTPOHHOW KONUM JOKYMEHTA, SIBMSOLLErOoCst pe3ynbTaTom
npesocTaBneHNs MyHULMNANbHOW YCMyru.

CpoK MCnonHeHns agMUHUCTPATMBHOW NpoLeaypbl COCTaBNsEeT He Gonee Tpex pabounx gHEN.

Pe3ynbTaToM UCMONHEHUS agMUHUCTPATUBHOM Npoueaypbl SBMSIETCS Bblgada 3asiBUTEN0
peLleHUs1 O NMOCTAHOBKE Ha y4YeT MK pelleHnst 06 oTkase B NOCTAHOBKE Ha y4eT B KayecTBe
HY>XOatoLLEerocsi B KNoM NomeLLeHnm.

4. Mopsaaok u popMbl KOHTPOSSA 3a NpefoCcTaBeHMEM MyHULIMNANbLHOWN YCIyTry

ﬂopn.qox ocyuleCTBIIeHUA TeKyLllero KOHTponsa 3a cobGngeHnemM n UCNOJSTHEHNEM
NONOXEeHUN aAMUHUCTPATUBHOrIO pernamMmeHTa npeagocrtaBreHuns MyHMLI,MHaﬂbHOﬁ ycnyru n
MHbLIX HOPMaTUBHbLIX MPaBOBLIX AKTOB

4.1. TekyLwimi KOHTPONb 3a cOBNIAEHMEM U UCNONHEHMEM OOSMKHOCTHBIMU NNLLAMUN NOSNOXEHUN
HacCToALWEro agMUHUCTPATUBHOMO perfnameHTa N UHbIX HOPMaTUBHbIX NPaBOBbLIX akTOB,
yCTaHaBnmBatoLwmx TpeboBaHns K NnpefoCTaBneHno MyHUUMNanbHOM yCryrn, OCyLecTBnseTcs
pykosooumenem AAMUHUCTPALUNN IMUTPUEBCKOIO CEJIbCOBETA.

KoHTponb 3a gearensHoctoto AHMUHUCTPALUNN IMUTPUEBCKOIO CEJIbLCOBETA no
npegocTaBNeHU0 MyHULMNANbLHOW YCIyrn ocyLlecTBnseTca 3amecmumersiem [1aebl
MyHuUyunanbHo20 obpasoeaHusi, Kypupyowmm paboty AUMUHUCTPALIMN OMUTPUEBCKOIO
CEJIbCOBETA.

I'Iopﬂ,qox n nepnoanvyHoOCTb OoCyLlleCTBIIeHUA NaHOBbLIX N BHENJTAHOBLIX MPOBEepPOK
MONTHOTbLI N KaYecCcTBa npenocrtaBneHnsA MyHMuMHaanOﬁ ycnyrm

4.2. NpoBepka NONHOTLI U KAa4eCcTBa NpefoCTaBneHns MyHULMNANbHOM YCnyru BKNoYaeT B cebs
npoBefeH1e NITaHoBbIX W BHEMNITAaHOBbLIX NPOBEPOK, BbISIBNIEHNE N yCTPaHEHNE HapyLUeHU
nopsigka U CpoOKOB NPeAOCTaBlEeHNS MyHULMNANbHOM YCyrn, pacCMoTpeHne obpalyeHni
3aaBuTENEN B X04€e NPeAoCTaBleHns MyHUUMNansHON yCryrn, cogepxalmnx xxanobbl Ha
pelleHns, nenctens (6esgencTane) JOMMKHOCTHBIX MWL, OCYLLECTBSALWMX NpegocTaBneHue



MYHULMMNANBHON YCNYTU.

Mpw npoBepke MOryT paccMaTpMBaTbLCS BCE BOMPOCHI, CBSA3aHHbIE C NPeAoCTaBNeHNneM
MYHULUMNANbHOW YCryrn, UN BOMPOCHI, CBS3aHHbIE C MCNONHEHNEM OTAENbHbIX
aAMUHUCTPATMBHbIX NpoLeayp.

Mo pesynbTaTam NPOBEPOK AOMKHOCTHOE NNLIO, OCYLLIECTBNSIOLLLIEE TEKYLUNIA KOHTPOMb, AaeT
yKa3aHWUsi NO YCTPaAHEHWIO BbISIBNIEHHbLIX OTKITOHEHUI U HAPYLLEHWI N KOHTPONMPYET UX
NCMNOSTHEHME.

OTBeTCTBEHHOCTb AOJMKHOCTHbIX L

4.3. Cneyuarnucm, omeemcmeeHHbIU 3a rpuemM 0OKyMeHmMo8, HeceT OTBETCTBEHHOCTb 3a
COXPaHHOCTb NPUHATBIX JOKYMEHTOB, MOPSAOK U CPOKU UX NpUemMa 1 HanpasreHns Ux
crieyuasnucmy, omeemcmeeHHOMY 3a MexeedoMcmeeHHoe 83aumodelicmeaue.

Cneuuanucm AAMUHUCTPALN IMUTPUEBCKOIO CEJTbCOBETA, omeemcmeeHHbIU 3a
npuHsmue peweHusi o npedocmaesieHuU MyHUyunaabHoU ycryau, HeCeT NePCoHasbHYHO
OTBETCTBEHHOCTb 33 CBOEBPEMEHHOCTb M KQYECTBO MOArOTOBKM [JOKYMEHTOB, SIBMSIOLLMXCS
pe3ynbTaToM MyHULMMAnbHOW YCIyru.

TpeboBaHus K nopsaKy n coopmMam KOHTPONA 3a NnpeaocTaBfieHneM MyHULmMnanbHoOn
ycnyru, B TOM YUcCrne CO CTOPOHbI rpaXaaH, UX o6 beanHEeHMn U opraHu3auuvn

4.4. IpaxpaHe, opugmyeckne nuua, ux o6begmHeHnsa n opraHMsanmm B criydae BbIABMEHUS
(hbakTOB HapyLLeHUs nopsaka npeaocTaBneHns MyHUUUnanbHOW YCryrn v HeHagnexatlero
NCNOJSTHEHUSA HACTOALLEro aAMNUHUCTPATUBHOIO perfnaMmeHTa BnpaBse obpaTuUTbCA € xanobon B
AgmnHnctpaunio JMUTPUEBCKOIO CEJIbCOBETA, npaBooxpaHuUTernbHbIE 1 OpraHbl
rocygapCTBeHHOW BNacTu.

paxaaHe, opuanyeckune nuua, nx o6 beAMHEHUS U OpraHn3aumm BnpaBe HanpaBnaTb
3aMeyvaHns, pekoMeHAaUMM 1 NPeasioXkeHNs Mo ONTUMU3aUMK U YIYULLEHMWIO KaYecTBa U
[AOCTYMHOCTW NPeAOCTaBNEHNS MYHULMNANbHOW YCIyTH.

O6LLeCTBEHHbIN KOHTPOSb 3a NPeAoCTaBNeEHNEM MYHULMNANbHON YCNyr BKNOYaeT B cebs
opraHusaumio n NpoBefeHne COBMECTHbIX MePONpUSATMIA (CeMMHapOoB, NPOBNeMHbIX ANCKYCCUN,
«FOPAYMX JIMHUNY, KOH(PEPEHUUNIN, «KPYIMbIX» CTONOB). PekomeHaauuu n npeanoxeHus rno
BOMpocam NpeaocTaBneHNa MyHMLMNANbHOW yCryrn, BoipaboTaHHbIE B X04€e NPOBEAEHMS TaKnx
MeponpuatTuin yunteisarotcs AgmuHuctpaumen AMUTPUEBCKOIO CEJIBCOBETA, nHbiMu
opraHamm MECTHOro camoynpasfieHUs, opraHaMmy UCNONHUTENBHOM Briactn AMypckon obnactu,
noaBeLOMCTBEHHbIMWU JAHHLIM OpraHamM opraHusauusiMu, y4acTBYOLWNMU B NpeaoCcTaBeHnm
MYHMLMNAnNbHON yCnyru, B AanbHenwen paboTe No NnpeaocTaBneHno MyHULMNAIbHOW YCAyTri.

5. locyae6HbIN NoOpsaaoK 06XanoBaHWUA peLeHns U AeUcTBUsA
(6e3pencTBuA) opraHa, NpeAcTaBnAOWEro MyHULUNANbHY YCyry,
a TaKkke AOMKHOCTHbIX NUL U MyHULMNaNbHbIX CIYyXalyuXx,
obecneuynBaloLMX ee NpegocTaBreHne

5.1. 3aaBuTenu MMeKT NpaBo Ha 0bXXanoBaHME PELLEHUI, MPUHATLIX B X04€ NpeaocTaBneHns
MYHULMNAnNbHON yCNyru, 4ENCTBMI unu 6e3aencTBms JOMKHOCTHbIX nuy, AAMUHUCTPALIMN
AMUTPUEBCKOIO CEJIbCOBETA B gocynebHom nopsiake.



YKanoba moxeT ObITb HanpaeneHa no no4Te, ¢ UCMNofb30BaHMEM UHAOPMALMOHHO-
TenekoMMYyHUKaLMOHHOM ceTu «HTepHeT», C oduLmMansHOro canta opraHa, NpegocTaBnsaoLLero
MYHULMNANbHYO YCRyry, e4MHOro nopTtana rocy4apCTBEHHbIX U MyHULMNANbHbIX YCryr nnbo
pernoHanbHOro noprana rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr, B TOM YACHE B CrieaytoLwwmx
cnyyasx:

1) HapyLUeHVe cpoka perucTpauum 3anpoca 3asBuTensi 0 NPeaocTaBNeHUN MyHULMNANbHOM
ycnyru;

2) HapyLLeHMe Cpoka NpeaoCTaBNEHUSs MyHULMNANbHOW YCIyru;

3) TpeboBaHune y 3aaBUTENSA AOKYMEHTOB, HE NPEYCMOTPEHHbIX HOPMATUBHBIMY MPaBOBbLIMU
aktamun Poccuinckon ®enepauumn, HoOpMaTUBHBIMU NMPaBOBbIMU akTaMu CyObEKTOB Poccumnckon
depepaumm, MyHMLMNANbHBIMY NPABOBLIMU akTaMu AN NpeaocTaBneHna MyHUUunanbHON
ycnyru;

4) oTKa3 B npnemMe AOKYMEHTOB, NpefocTaBreHne KoTopbIX NpeaycMoTPEHO HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHMumnanbHbIMY NPaBOBbIMW akTamu AN npegocTaBneHus
MYHULMNANbHOW yCnyru, y 3aaButens;

5) oTka3 B npegocTaBneHnn MyHULMNansHOW yCnyru, ecriv OCHOBaHUA oTKasa He npefyCMOTPEHbI
deepanbHbIMU 3aKOHAMN Y NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbIMU
npaBoBbIMKU akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHUuUnanbHbIMU NPaBOBbIMU akTamu,

6) 3aTpeboBaHune C 3aaBUTENS NPU NPEOCTABIEHUN MYHULMNANBHOW YCNYr NnaThbl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMn Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMKU akTamn cybbekToB Poccurckon Pegepaumm, MyHUUMnanbHbIMU NPaBoBbIMU akTaMMU;

7) oTka3 opraHa, NpeAoCTaBNSLWEro MyHUUMNanbHyo YCnyry, AOMKHOCTHOrO nuLa opraxa,
npeaocTaBnsALWEro MyHULMNANBHYI YCyry, B UCNPaBNEHMN AOMYLLEHHbIX ONeYaTok 1 OLWMOOK B
BblJ@HHbIX B pe3ynbTaTe NpeAoCcTaBneHns MyHULMNanbHOW yCnyri AoKyMeHTax nnbo HapylleHve
YCTaHOBIIEHHOIO CpOKa TaknX UCMpaBreHUIA.

3aaBuTEnn UMEeKT NpaBo 0BpaTUTLCA C xanobown NMYHO NN HanpaBUTb Xanoby B MMCbMEHHOM
BMAe (ganee - ncbMeHHoe obpalleHne) Ha ByMaxHOM HocuTene Unn B 3NeKTPOHHON hopmMe no
noyrte, C UCNONb3oBaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu «HTepHEeT»,
odomumManbHOro camra, canTta perMoHansHon MHopMaunmoHHon cuctemsl "lMopTtan
rocygapCTBEHHbIX 1 MyHUUMNanbHbIX yenyr (dpyHkuunin) AMypckomn obnactun”, degepansHomn
rocygapCcTBeHHON MHAPOPMaLNOHHOW cnuctemMsl "EQVHBIM NOpTan rocygapCTBEHHbIX U
MYHUUMNAnNbHbIX ycnyr (pyHKUMRP)", a Takke NMCbMeHHas xanoba MoxeT 6bITb NPUHATa Npu
NMYHOM Mpueme 3asButens. B cnyyae nogaym xanobbl Npy NIMYHOM Npueme 3asBUTErb
npeacraBnaeT JOKYMEHT, YAOCTOBEPSAIOLNA ero MIMYHOCTb B COOTBETCTBUM C 3aKOHOAATENTbCTBOM
Poccuinckon ®epepaunn. Npn nogade xanobbl B 9NEKTPOHHOM BUAE AOKYMEHTbI MOryT BbiTb
npeacTtaeneHsl B opMe 3MEKTPOHHbIX OKYMEHTOB, NOANMNCaHHbIX 3NEKTPOHHOW NOANUCHLIO, BUA
KOTOpOW npefycMOTpeH 3akoHodaTenscTBoM Poccuinckon degepaumm, npy 3TOM JOKYMEHT,
YyAOCTOBEPSOLWNIA NMNYHOCTL 3aaBuTENS, He TpebyeTcs.

XKano6a noanexuT pacCMOTPEHUIO AOMKHOCTHLIM NNULIOM, HaAeMneHHbIM NOMTHOMOYMSIMU NO
pacCcMOTpPEHMIO Xarnob, B TeYeHne NSTHaauaTn paboumnx OHeN co OHs ee perncTpaumm, a B criyyae
o6>kanoBaHusl 0TKa3a B Npueme AOKYMEHTOB Y 3asiBUTens Nnbo B McnpaBneHmMmn AonyLeHHbIX
oneyvyaTok 1 oWwnbok nnu B criydyae obxxanoBaHWUs HapyLLEHUs] YCTaHOBIIEHHOMO CPOKa Takux
ncnpaBneHui - B TedeHne NaTtu pabounx gHen co AHS ee pernctpaumm.



YKanoba gomkHa cogepxarb:

1) HaMmeHoBaHMe opraHa, Npe4oCTaBNALWEro MyHUUMNAanbHY0 YCryry, AOMKHOCTHOrO nuua
opraHa, NpeaoCcTaBnSALLEro MyHULUUNanbHY ycnyry, Nnb6o MyHUUMNAanbLHOro cryxatlero,
pelleHns n genctems (6esgencrane) KOTopbix 06XxanyTCs;

2) hamunuio, UM, OTYECTBO (MocneaHee - Npu Hanudnm), CBegeHUst 0 MecTe XUTerbCcTBa
3aaBuTensa - puanyeckoro nuua nmbo HaMmeHoBaHMe, CBEAEHMSA O MECTE HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET 3aABUTESIO;

3) cBeaeHns 06 obxanyemMbix peleHnax n gencreuax (besgenctenn) opranHa,
npeaoCcTaBnALLIEr0 MyHUUMNANBHYIO YCNYry, AOMKHOCTHOMO NnLA opraHa, NpeaocTaBnALEero
MYHULMNANbHYO YCRyry, NMMG0 MyHUUUNANbHOIO Cry>KaLlero;

4) noBOAbl, HA OCHOBAaHUM KOTOPbIX 3ad9BUTENb HE COrMaceH C peleHnemM 1 4encTemem
(besnencTBrnem) opraHa, NpeaoCcTaBnALLEro MyHUUMNanbHyo yCryry, AOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnsALLEro MyHUUUNanbHy ycnyry, NMMb6o MyHUUMNAanbHOro cryxXatlero.
3aaBuTenemM MoryT 6bITb NpeacTaBneHbl AOKYMeHTbl (MpY Hanuuuu), nogTeepXxaatoLme 4oBoabl
3aaBuTensd, nMbo nx Konuu.

3asBuTENb BNpase 3anpalunBaTth U nomnydaTe MHOPMaLMIO U OKYMEHTLI, HEOOXOAMMbIe AnNS
060CHOBaHUS U PacCMOTPEHMS Xarnoobl.

B cnyyae ecnu xanoba nogaeTcsa Yepes npeacTaBuTens 3aaBUTENs, Takke NpeacTaBnseTcs
AOKYMEHT, NoaTBepXXaatoLLmnin NOSTHOMOYNA Ha OCYLLLECTBIEHNE OEeNCTBUA OT UMeHU 3asaBuTtens. B
KayecTBe JOKYMeHTa, NOATBEPXJaroLwero nofHOMOYUA Ha OCyLLeCTBNEeHNe 4ENCTBUN OT UMEHN
3asBUTENS, MOXET ObITb NpeacTaBneHa:

a) opopMrneHHas B COOTBETCTBUM C 3aKoHogaTenbcTBoM Poccuinckon degepaumm JoBEPEHHOCTb
(8nsa dusmyeckmx nuu);

6) ocbopmneHHasa B COOTBETCTBUM C 3aKoHOAATeNbCTBOM Poccuiickon deaepaunm 4OBEPEHHOCTD,
3aBepeHHasi nevyaTbio 3asBUTENS U NOANMCaHHAsA PYKOBOAUTENEM 3aABUTENS UK
YNOSTHOMOYEHHbBIM 3TUM PYKOBOAUTESEM NULIOM (4515 OpUanNYeckux nuu);

B) KOMKWS peLleHns 0 Has3HavYeHun unm o6 n3bpaHmm nnbo nprkasa o HasHaYeHUN PU3NYEeCKoro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe uandeckoe nmuo obnagaeT npaBom
AENCTBOBATb OT MMEHW 3asiBUTeNs 6e3 JOBEPEHHOCTW.

XKanoba paccmaTpuBaeTcsa opraHom, NpefoCcTaBNAnLWUM MyHULMNANbHYO YCNyry, NOPsiAoK
npeaocTaBneHns KOTopon Bbin HapyLleH BCneacTBue peLleHnn n aencTeun (6esgenctems)
opraHa, NpeaoCcTaBnALLEro MyHUUMNanbHY0 YCryry, ero JOMMKHOCTHOro nuua nubo
MyHUUMNanbHbIX cnyxawmx. B crnyyae ecnu o6xxanytoTcs pelueHns pykoBoaUTeNs opraHa,
nNpeaoCcTaBNALLEro MyHUUMNanbHyo ycnyry, xanoba nogaeTcs B BblLLECTOSALNIA OpraH (B
nopsiike NOOYNHEHHOCTN) U paccMaTpuBaeTCcsa UM B Nopsake, NpegyCMOTPEHHOM HACTOALLNM
agMWHUCTPATUBHbLIM PErriaMeHToM.

I'IpV| OTCYTCTBUIU BbILLECTOALLIETO OpraHa Xanoba nogaetcs HenocpencTBeHHO PYKOBOAUTENHO
opraHa, npegoctaBnAlLWEero MyHmumnanbHyo ycnyry, n paccMmatpunBaeTcd MM B COOTBETCTBUN C
HacToAWMM agMUHUCTPATUBHbLIM pernamMmeHToM.

B cnyyae ecnu xano6a nogaHa 3asiBUTENEM B opraH, B KOMMNETEHLMIO KOTOPOro He BXOAUT
NPUHATME peLLeHmns No xanobe, To B TeyeHne 3 paboumx OHEN Co OHS ee perncTpaunm



YKa3aHHbI opraH HanpaBngaeT xanoby B yNOSIHOMOYEHHbI Ha ee pacCCMOTPEHMNE OpraH 1 B
NMCbMEHHON bopMe NHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK paccMOTPEHUS xanobbl NCYUMCNAETCH CO OHS perncTpaumm xanoodbl B
YNOIHOMOYEHHOM Ha €€ PacCMOTPEHNE opraHe.

Mo pesynbTaTtam paccMoTpeHus xanobbl AdmuHucmpayuet AMUTPUEBCKOIO CEJTIbCOBETA
MOXET ObITb MPUHATO OOQHO U3 CrEAYIOWNX PELUEHWIA:

1) yaosneTBopuTb xanoby, B TOM 4ncne B oopme OTMEHbI MPUHATOrO peLLEeHUs, CNpaBneHuns
AONYLLEHHbIX OpraHoM, NPe4oCTaBASOWMM MyHULMNAMNbHYIO YCNYry, oneyaTok 1 ownbok B
BblJaHHbIX B pe3ynbTaTte npegocTaBneHns MyHULMnansHOW ycnyru AoOKyMeHTax, Bo3BpaTa
3asBUTENIO JEHEXHbIX CPeACTB, B3UMaHNe KOTOPbIX HEe NpeayCMOTPEeHO HOpMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunmn, MyHUumnanbHbIMY NPaBOBbIMWU akTamu, a Takke B UHbIX hopmMax;

2) oTKkasaTb B YAOBMNETBOPEHUN XKanoobbl.

YNONHOMOYEHHbIN Ha paccmMmoTpeHune XanooObl OopraH OTKa3biBaeT B yA4OBJIETBOPEHUN Xanobbl B
cnenymouwmnx cnydasx:

a) HanMuMe BCTYMNMBLLUENO B 3aKOHHYIO CUIY peLLeHus cyaa no arnobe o ToM e npeameTe U no
TEM K& OCHOBaHWAM;

6) nogaya xanobbl MMLOM, NOSTHOMOYNSA KOTOPOrO He MOATBEPXKAEHbLI B NOPSAKE, YCTAHOBIEHHOM
3akoHogaTtenscTBoM Poccunckon denepaumm;

B) Hanunyune peLueHus no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHNAMU
HacTosLWEero agMMHUCTPaATUBHOIO perfiaMmeHTa B OTHOLLEHUM TOrO Xe 3adBUTENS U No TOMy Xe
npeaMeTy xanoobbl.

YNONMHOMOYEHHbIN Ha pacCMOTPEeHMe XKanobbl opraH BripaBe OCTaBuUThL Xanoby 6e3 oTeeTa B
creyloLwmx crnyyasx:

a) Hannume B xxanobe HeLeH3YPHbIX TG0 OCKOPOUTENBHBLIX BbiPaXXEHWUI, Yrpo3 KNU3HW, 340POBbIO
1 UMYLLECTBY AOJIKHOCTHOrO NnLa, a Takke YNEeHOB ero CeEMbM;

6) OoTCyTCTBME BO3MOXHOCTU NPOYUTaTh KaKyt-nMbo 4YacTb TeKCTa xanobbl, hamunuio, nvs,
OTYECTBO (NpY Hanu4Mm) N (UNK) NOYTOBBIN adpec 3asaBUTENS, yKa3daHHble B Xanobe.

OcHoBaHWs ANs NPUOCTaHOBMNEHMS PACCMOTPEHUS XKanobbl He NPeAyCMOTPEHbI.

B cnyyae yctaHoBneHus B Xxo4e unv no pesynbTaTamMm pacCMOTPeHUs Xanobbl NpM3HakoB cocTaBa
alIMUHUCTPATUBHOIO NpaBOHapyLLeHns, NnpedycMoTpeHHoro ctatben 5.63 Kogekca Poccuiickon
depepaumm 06 agMUHUCTPATUBHBIX MPaBOHAPYLUEHUSIX, UNN NPECTYNNIEHNA JOIMKHOCTHOE L,
HageneHHoe NOSTHOMOYNAMM MO PACCMOTPEHUIO XXanob, He3ameanUTENbHO HanpaenseT
nmeroLmecs Mmatepumansl B opraHbl NPOKypaTypbl.

He nosgHee OHs, criegyrowero 3a AHeM MPUHATUS YKa3aHHOTO peLleHuns, 3asaBUTESIO B
NMUCbMEHHOWN hOpPME 1 MO XKeNaHUo 3asBUTENS B 3NIEKTPOHHOM (hopMe HanpaBnsieTca
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaX PacCMOTPEHUS Xanoobbl.

B cnyyae Hecornacusa ¢ pesynbtatammn gocyaebHoro obxxanoBaHua, a Takke Ha nobon ctagum
pPacCMOTPEHMS CMOPHLIX BOMPOCOB 3asBUTENb MMEET NpaBo 0b6paTUTbCA B CyA B COOTBETCTBUM C
YCTaHOBNEHHbLIM JENCTBYIOLLMM 3aKOHOL4ATENBCTBOM MOPSIAKE.



MpunoxeHwne 1
K agMUHUCTPaTMBHOMY perfnameHTy

NpeaoCTaBNEHUst MyHULMNANbHOW YCnyru

O6was nHdopmaums o < adMuHUcmpayuu mumpueeckoz0 cei.coeema>

[[louToBLIM @appec ans HanpaBnerns
KoppecnoHAeHUUM

[Mep. WkonbHbIN 2 . MUTpHeEBKa,
MasaHoBCkuI panoH, AMypckas obnacTb

dakTnyeckmn agpec MectopacnonoXeHns

Mep. WkonbHbIN 2 . OMUTpHeEBKa,
Ma3saHoBCKkuI panioH, AMypckas obnacTb

KoppecnoHAeHLMM

A,D,pec ONEeKTPOHHOU MOoYTbl ANnA HanpaBJlieHNA

[Maz-dmitr@mail.ru

eJ1ePOH OJ14 CnpaBOoK

8(41644)238-41

enedoHbl OTAENOB UMW UHbLIX CTPYKTYPHbIX
nogpasneneHnm

OdomumanbHbIn canT B ceTn VIHTepHeT (ecnu
nmeetcs)

DO 1 oOMKHOCTb PYKOBOAUTENS OpraHa

CnaTteBuHckmun Buktop Hnukonaesud — rnaea
cenbcoBeTa

Mpachuk paboTbl < adMuHucmpayuu mMumpueeckoz20 celbcogema>

LeHb Hegenn Hacbl paboTbl (0beaeHHbIV Hacbl npnema rpaxgaH

nepepbIB)

|]'IOHe,qeanM|< 8.00 -12.00 13.00- 16.15

BTOpPHMK 8.00 -12.00 13.00- 16.15

Cpena 8.00 -12.00 13.00- 16.15

YeTBepr 8.00 -12.00 13.00- 16.15

[MatHvua 8.00 -12.00 13.00- 16.75
CybboTa BbIXO4HOW
OCKpeceHbe BbIXOAHOM

MpunoxeHwne 2
K agMUHUCTPaTUBHOMY perfnamMeHTy
npegocTaBneHns MyHUUMNansHOM ycnyru

PykosoauTtento

(MHMYKnanel, damunus)

oT

(bamunus, nms, oT4ECTBO 3asBUTENS)

(appec npoxunBaHns)



mailto:Maz-dmitr@mail.ru

TenedoH

3AABJIEHUE
O MOCTaHOBKE Ha y4eT B Ka4yeCTBe HYXAatoLLEerocs B XUIbIX NOMELLEeHNAX

[Mpowy NPUHATE MEHSA Ha yYeT B KAa4eCTBE HYXOAMLErocs B XUNOM NOMELLEHUN MO couuarnbHOMY
HaMMy Mo OCHOBaHWIO(SIM) (HYy>KHOE NOAYEPKHYTb):

1. OTCyTCTBME XMMOro NOMELLEHNSA NO AOrOBOPY COLManbHOro HarmMma, Ha npase COGCTBEHHOCTH.

2. ObecneyeHHOCTb 06LLEen NNOLLaabo XUMOro NOMELLEHUS Ha OQHOTO YNeHa CeMbM HNXe
Y4E€THON HOPMbI.

3. MpoxunBaHMe B NOMELLEHMWN, HE OTBEYAIOLLIEM YCTAHOBINEHHBLIM A5 XKUIbIX MOMELLEHNIA
TpeboBaHusM.

4. Hannune B coctaBe ceMbMi BONbHOro, CTpagatoLLEro TSKernom hopMon XPOHUYECKOTO
3aboneBaHusi, Npu KOTOPON COBMECTHOE MPOXXMBAHNE C HUM B O4HOW KBapTMPE HEBO3MOXHO.

5. Kak manoumyuiero.

6. NHoe

(yka3aTb MHOE OCHOBaHwWe, NpeayCMOTPEeHHOe 3aKOHO4ATENbCTBOM)

CemMb$s cocToUT U3 YyernoBek:

(®.1.0., poacTso, Bo3pacT) (nognuchk)

2.

(®©.1.0., poacTBo, Bo3pacT) (nognuchk)

3.

(©.1.0., poacTBo, Bo3pacT) (nognuchk)

K 3asiBneHuto npunoXxeHbl cnegyowine OKyMeEHTbI:

O6s3ytocb cBOEBPEMEHHO coobLaTth 06 yTpaTe OCHOBaHWI, AAOLMX NPaBo Ha NonyyYeHne
XXWUIOro noMeLLeHns no JOoroBopy coumansHoro Hanma. CornaceH Ha NPoOBEpPKY CBeAeHUN,
coaepXKallmxcs B 3asiBfIEHUMN.

Cnoco6 HanpaBneHus pesynbTaTa/oTBeTa

(yKasaTb Hy>KHOE: JIMYHO, YNONTHOMOYEHHOMY 1LY, MOYTOBLIM OTMPaBIIEHNEM,
MHO20pYHKUUOHasIbHbIU UeHmp)

1) (ecnu B none «Cnocob HanpaBneHua pesynbtata/oTBeTa» BbibpaH BapuaHT
«YNONTHOMOYEHHOMY IULLY» ):



®.1N.0. (nonHocTbI0)

[loKyMEHT, yAOCTOBEPSIIOLLMIA NINYHOCTb:

[oKkymeHT

cepus Ne J[laTa Bblaayun

BbigaH

KOHTaKTHbIA TenedoH:

PEKBU3UTbI JOBEPEHHOCTM (NPY HANUYUN 4OBEPEHHOCTHN):

2) MouToBLIN agpec, N0 KOTOPOMY HEOBXOANMO HanNpaBUTb pPe3ynbTaT\0TBET (eCnu B None
«Cnocob HanpaBneHus pesynbtata/oTBeTa» BblOpaH BapMaHT «MOYTOBbIM OTNPaBEHNEMY:

« » r.

(marta) (noanuck 3aasutens)

MpunoxeHwne 3
K aQMUHWUCTPATMBHOMY perfnaMmeHTy
npeaocTaBneHns MyHULMNansHON yCcryru
BNOK-CXEMA
MPEOOCTABNEHNA MYHULUMMANBHOW YCIYTU

Mpwn opraHunsaumm npegoctasneHna myHuuunanbHon yenyrn 8 ADMUHNCTPALINA
OMUTPUEBCKOIO CEJIbCOBETA:

MpunoxeHwne 4
K aQMUHWUCTPATMBHOMY pernaMmeHTy
npeaocTaBneHns MyHULMNanbHON yCcryru
BINNAHK MEXXBEOOMCTBEHHOIO 3AMNPOCA O NPEOOCTABIEHUX OOKYMEHTA

3anpoc o npeaocTtaBneHuun



nHdopmauun/cBeaeHUN/fOKYMEHTa
(Hy>kHOe NoAYepKHYTb)

YBaxaembin (as) !

Mpowy Bac npepoctaBuTh (yka3aTb 3anpalimBaemMyto UHGOpMauuio/cBegeHns/akT)

B LeNnAax npeaocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOVI ycnyru

(yka3aTb HauMeHoBaHwWe yCryrv 1 NpaBoBOE OCHOBaHMWE 3anpoca)

(ykasatb ®UMO nonyyatens ycnyru nosiHOCTLIO).

Ha OCHOBaHWUKM cneayrwmnx cBefeHun:

(ykasaTb cBegeHus B cocTaBe 3anpoca)
OTBeT npoLuy HanpaBuTb B CPOK 4O
K 3anpocy npunaratoTtcs:

1.

(yKa3aTb HanMeHoBaHME N KOJNTMYEeCTBO 3K3eMMNApoB ;|0|<y|v|eHTa)

2.

3.

C yBaxeHuem,
<0o/mKHOCMb pyKosoodumerisi (noanuchb)
AOMUHNCTPALUN OMUTPUEBCKOIO

CEJ/IbCOBETA>

(
(©.1.0.)

ucn.

TEen.

MpunoxeHne 5

K adMWUHUCTPATUBHOMY pernamMmeHTy



npegocTaBneHns MyHUUMNansHOM ycryru
Pacnucka
0 Npueme JOKYMEHTOB

<HaumeHosaHuUe opa2aHa MeCcmHO20 caMoyrpaeseHus, npedocmassisruea0 MyHULUUNaabHy
ycnyey> (<opa2aHu3ayuoHHo-rnpasoeasi popma MHO20(hYHKUUOHa/IbHO20 UeHmpa
npedocmassieHuUs1 20cydapcmeeHHbIX U MyHUUUnasbHbIX yciya>) <HauMeHo8aHuUe
MyHuyunasnbHo20 obpasosaHusi AMypckol obracmu>, B nvue

(gormxkHocTb, PNO)

yBeaOMITAEeT O npuemMme JOKYMEHTOB

(PNO 3assutens)

npeacTaBmMBLLErO NakeT JOKYMEHTOB A5 NOSyYeHUs MyHuumnansHon yenyru «lprnem 3asasneHun,
AOKYMEHTOB, a TaKKe NoCTaHOBKa rpaXkaaH Ha yyYeT B Ka4eCTBe HYXXOALUXCH B XUIbIX
nomeLLeHnsix» (Homep (ngeHTUduKaTop) B peecTpe MyHUuunanbHbIX yCryr:

)-

Ne [Mepevuerb noKymeHTOB, [Konnuectso [Konnuectso
) NpeaCTaBnNeHHbIX 3asBUTENem OK3EMMNSAPOB nucToB

1 3asiBrieHve

2

3

,D,OKyMeHTbI, KOTOpbIE 6y,D,yT noJjiy4eHbl N0 MeXXBeaJOMCTBEHHbIM 3anpocam:

[MepcoHanbHbIM NOMMH 1 Naponb 3asiBUTENS Ha ouumanbHOM cante

JlornH:

Maponb:

OduumanbHbIn canT:

MakcmmanbHbI CPOK NPeaoCcTaBneHns MyHULMNanbHON yCnyru coctaBnsaeT He 6onee 20
pabounx gHen co gHa pernctpauum 3aasnedns 8 ADMUHUCTPALUKN OMUTPUEBCKOIO
CEJIbCOBETA

Teﬂe(*)OH A4 cnpaBok, MO KOTOPOMY MOXHO YTOYHUTb XO4 PaCcCMOTPEHUA 3adaBEeHUA:

MHE,MBM,D,yaHbeIVI I'IOpFI,D,KOBbIIZ HOMeEP 3arnncu B 3INTIEKTPOHHOM XypHane permctpaunin:




«

»




