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AIMUHHUCTPATHABHBIN PETJTAMEHT
[IPEJIOCTABJIEHWS MYHULIAIAJIBHOU YCIIYTH
«IIpenocraBiaeHne MyHUIUNAIBHOTO NMYIIECTBA B apeH]Ty, 0e3BO3ME3THOE II0Ib30BaHNE 0€3 IPOBEICHHS TOPIOB)»
1. O0mme noJ10KeHNs
IIpeamer pery1upoBaHusi aIMHHHCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHHCTPAaTHBHEIH peTIaMeHT IPEAOCTaBICHUS MyHHIHNATbHON ycuyru «IIpemocTaBiieHre MyHHIUIAIEHOTO HMYIIECTBA B apeHIY,
0e3B03Me3[HOE TT0Ib30BaHHE Oe3 MPOBEICHIS TOPTOBY (Janee - aAMHHICTPATHBHBIA PETJIAMEHT), ONIPEAEIISeT IOPSIOK, CPOKH U IOCIESJ0BATEIBHOCTS JEHCTBHI
(aXIMHHUCTPATUBHBIX MPOLENYp), GOPMBEI KOHTPOIS 32 HCIIOJIHEHHEM, OTBETCTBEHHOCTh JOJDKHOCTHBIX JHI[ OPTaHOB, NIPEJOCTABISIONINX MyHHIIUIIATbHEIC
YCIIyTH, 32 HECOOII0ieHIe HMH TPeOOBaHN PETIIaMEHTOB IIPH BBIIOJHEHUH aJMHHUCTPATUBHEIX IMPOLEAYp (ReHCTBHUil), MOPSIOK 00KaloBaHHS e CTBUIHA

(be3melicTBHS) JOMDKHOCTHOTO JIMIIA, a TaKyKe IPUHAMAEMOTO MM PEIICHUS IIPU MPEJOCTaBICHUH MyHUIUIIAIBHOH YCIyTH (lanee — MyHHUIUIAIbHAs yCIIyTa).

HaCTOﬂIJ_II/Iﬁ a[[MHHHCTpaTHBHLIﬁ periIaMenT pa3p360TaH B OEIAX YIIOPSAAOUYCHUSA aIMUHUCTPATUBHBIX NIPOHOEAYP U aIMUHUCTPATUBHBIX HeﬁCTBMﬁ,
TIOBBIIICHUS KaU€CTBa MPEAOCTABICHUSA U JOCTYIIHOCTH MyHI/IHI/IHaJII)HOI;’I yCiyru, yCTpaH€HUsA HU30BITOYHBIX [ICI;'ICTBI/II;’I 1 U30BITOYHBIX AIMHUHUCTPATUBHBIX
nmpoOeayp, COKpameHUusa KOJIUYECTBA NOKYMCHTOB, IMPEACTABIAEMBIX 3asABUTCIISIMU IJI IMOJTYYCHUSA MyHPII.IPIHaIII;HOﬁ ycinyru, IpuMEHEHHS HOBBIX
OINITUMHU3UPOBAHHBIX (bOpM JOKYMEHTOB, CHUKEHUS KOJINICCTBA B3aHMOHeﬁCTBHﬁ 3asBUTENEH C JOJDKHOCTHBIMH JIMIaMHU, COKpAIICHUsI CpOKa MPEAOCTABICHUSA
MyHI/II_IPIHaHI)HOﬁ YCIIyTH, a TaKK€ CPOKOB UCIIOJIHECHUS OTACIBHBIX aAMUHUCTPATUBHBIX NIPOUEAYP U aAMUHUCTPATUBHBIX [Ief/’ICTBI/If/’I B paMKax IpeaoCTaBJICHUSA
MyHHHPIHaHLHOﬁ yCiyru, €cjv 3TO HE IMPOTUBOPEUUT d)e[[epaHLHI)IM 3aKOHaM, HOPMAaTUBHBIM ITPABOBBIM aKTaM Hpe3H[I€HTa Poccuiickoit (Dexepaunn n

ITpaBurensctBa Poccuiickoit deneparuy, HOpMaTHBHBIM IIPaBOBBIM akTaM AMYpPCKOiT 007aCTH, MyHHITHITATEHEIM IIPABOBBIM aKTaM.

Onucanue 3asiBUTeIICH, a TaKKe PU3MYECKUX U IOPHIHYECKHX JIHL, MMEIOIIMX NPAaBO B COOTBETCTBHH € 3aKOHOAaTe/IbcTBOM Poccuiickoii ®@enepanuu
00 B CHITy HajieTeHUs UX 3asIBUTEJISIMH B NOPsIIKe, YCTAHOBJIEHHOM 3aKOHOAATeILCTBOM Poccuiickoii @enepanun, o THOMOYHSIMH BBICTYNATh OT HX
HMEHH NIPH B3aMMO/CHCTBHH C COOTBETCTBYIOIIMMH OPIaHAMHU MECTHOI'0 CAMOYIIPABJICHHS U MHBIMU OPraHU3ALMsAMH NPU NPEJOCTaBICHHH

MYHHIHNATLHON YCIyrH

1.2. 3asiBUTENSIMU SBIISIFOTCS moJryqaTenan MyHI/II_II/Il'IaJ'II)HOI\/'I YCIyTH, a TaKXX€ UX NPEACTAaBUTECINU, 3aKOHHBIC ITPEACTABUTEIIH, L[eﬁcTByIOIHPIe B

COOTBETCTBHH C 3aKOHOJIATEIIBCTBOM Poccuiickoit (I)elxepam/m, AMprKOﬁ 0071aCTH WJIH HAa OCHOBAHHUU JOBEPEHHOCTH (;[anee - HpeZ[CTaBI/ITeJ'II/I).

K oJry4yaTeiisim MyHPIHPIHaHLHOﬁ YCIIyru OTHOCATCSA (1)I/ISI/I‘IGCKI/IC, IOPpUANYCCKUEC JTNIAa U HHAUBUAYAJIbHBIC IPEANTPUHUMATEIIN, 3aMHTEPECOBAHHEBIC B

IIPEJOCTaBICHUH MM B apeH]y, 0e3BO3Me3THOE II0JIb30BaHNE MyHHUIUNAIBHOTO HMYIIECTBA.
TpeoGoBaHus K nopsiAKy MHGOPMUPOBAHUS
0 MOPsiiIKe NPeAOCTABICHHSI MyHUIMIIAABHOMi yCJIyTH

1.3. Uadopmanus o MecTax HaXOXKJICHUS U rpaduke pabOTH OPraHOB MECTHOTO CaMOYIIPABIICHHUS, IIPEAOCTABIAIONNX MyHUIUIANBHYIO YCIYTY, HX
CTPYKTYPHBIX IIOApa3felIeHUsIX, OPTraHNU3aIHAX, YIACTBYIONINX B IIPEJOCTABICHHN MYHUIUNATLHON YCIYyTH, CIIOCOOBI ONy4eHHsS HHYOPMALUU O MecTax
HaXO0XJCHUS U rpadukax paboThl FOCYAapCTBEHHEIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABICHUS H OpTaHHU3aIHi, 0OpalieHne B KOTOpble HEOOXO0IUMO JUIs
IPeIOCTaBICHNS MyHHUIUIIAILHON YCIIyTH, a TakKe MHOTO(YHKIMOHAIBHBIX IIEHTPOB MIPEOCTaBICHHS FOCYJAPCTBEHHBIX X MYHHITHIIATEHEIX YCIIYT, CIPABOYHBIX
Tesne(oHaxX CTPYKTYPHBIX MOJPa3/eNICHNI OpraHOB MECTHOTO CaMOYIIPaBJIeHHE, IPEIOCTaBISIONINX MyHUIUIIATBEHYIO YCIYTY, OPraHH3alHi, yIacTBYIONINX B
IIPeIOCTABICHUH MyHHIUIIATGHOHN YCIyTH, B TOM 4YHCIIe HOMEp TenedoHa-aBTOHH(pOpMaTopa, afpecax UX IEKTPOHHOHU MOUTH! conepkutes B Ilpunoxkennn 1 k

AIMUHUCTPAaTUBHOMY PETIIAMEHTY.

1.4. I/IHd)OpMaI_H/IH O MMOPSAAKE MPETOCTABICHUST MyHPILIPIHa.TII;HOfI yciayru, yeuyr, HCO6X0[II/[MI)IX u 00s13aTEBHBIX JUIL MTPENOCTAaBIICHUS MyHHHI/IHaIIBHOﬁ

YCIIYTH, pa3MeIaeTcs:

* Ha HHQOPMAIMOHHBEIX CTEHAAX, PACIOJIOXEHHBIX B aIMUHUCTpAalMd MOIYaHOBCKOTO CeIbCOBETa IO ajapecy: 676544, Amypckas 001acTs,



MaszanoBcKkuil paiioH, ceno Momrganoso, yi. LlenrpanbHas, 38;

* B pa3zfgaTOYHBIX MaTe€pualax (6pOIHIOan, 6yKneTax, JIUCTOBKAX, HaM}ITKaX), HaXOoOdUIUXCs B OpraHax W OpraHu3anugax, yd4aCcTBYHONIUX B

TIpeaOCTaBICHUN MyHHHHHB.J'ILHOfI ycinyru;

* B QJIEKTPOHHOM BH/I¢ B HH()OPMAIIOHHO-TEIeKOMMYHHUKAIMOHHOH ceTu MHTepHeT (nanee — ceTb MHTEpHET):

- Ha caiiTe pernoHanbHON HHGOPMAIMOHHOH cucTeMb! "I[lopTall rocy1apCTBEHHBIX U MYHUIMIANBHBIX yeuyT (QyHxnuit) AMypckoil obmactu':

http://www.gu.amurobl.ru/;

- B TOCYyZapCTBEHHOW HMHpOpManMOHHOH cucTeMe "EXWHBIA mOpTal rocyJapCTBEHHBIX M MYHHIHIAIBHEIX ycnyr (GyHKOuii)":

http://www.gosuslugi.ru/;

* Ha anmapaTHO-IIPOTPaMMHBIX KOMIUICKCAaxX — I/IHTCPHCT-KI/IOCK.

1.5. I/IHq)OpMaI_II/IIO O INOPAAKE MMPEAOCTABICHUS MyHI/IL[I/IHaJ'II)H()ﬁ YCIYyTH, a TaKK€ CBEACHUS O X0A€ NMPEAOCTABICHUS MyHI/IL[I/IHaJ'II:H()ﬁ YCIyru MOXHO

TIOJTYYUTh:

HOCPEACTBOM TeneOHHOH cBs3u o HoMepy OMCY

npH TngHOM obpamenuu B OMCY

IIpH IHCEMEHHOM obpammenun B8 OMCY

IMyTeM IyOIMYHOr0 HHDOPMUPOBAHUSL.

1.6. Uadopmarnus o HopsaKe IPpeAoCTaBICHIS MyHHITUIIATFHON YCIIyTH JOJDKHA COAEPKATh:

CBEICHUA O MOPAAKE MOTIyYECHUS MyHHHMHaHBHOﬁ yciayru;

KaTerOpuH IoIydaTeneil MyHUIUIAIBHON yCITyTH;

azpec MecTa npueMa nokyMmenToB OMCY 1yt mpenocTaBieHUs My HUIUIIATBHOH YCIyTH, pexuM pabotst OMCY

TIOPAZIOK IIE€PEaavYU pE3ysIibTaTa 3assBUTEIIIO;

CBEICHUS, KOTOPLIC H806XOI[I/IMO YKa3aTh B 3asBJICHUH O IPEAOCTAaBIICHUU MyHHLIPIHaHLHOﬁ yCiayru;

NEpeY€Hb JOKYMEHTOB, H606XOI[I/IMI)IX AT IPEAOCTABICHUS MyHHHHHaHLHOﬁ ycuayru (B TOM YHUCJIE€ C PA3ACICHUEM TaKUX JOKYMEHTOB Ha JOKYMEHTHI,

KOTOPBIE 3asIBUTEIIb 00s13aH IpeaOoCTaBUTh CAMOCTOATEIIbHO, U JOKYMEHTBI, KOTOPBIE 3asIBUTEI/Ib BIIPABE IPEAOCTABUTD I10 COOCTBEHHOM I/IHI/II_IPIaTI/IBe);

CPOK IIPEAOCTABICHUA MyHHLIPIHaHLHOﬁ yCiayru;

CBEJICHUS O MOPSIKE 00KaOBaHUS NeUCTBUiT (0e31eCTBYS) U PeLICHHH TOKHOCTHBIX JIHII.

KOHCyJ’IBTaHHK 10 npoueaype nNpe€aoCTaBJICHUSA MyHI/II_II/IHB_]'II)H()ﬁ YCiIyru OCymeCTBIIAOTCS COTPYTHUKaMU OMCY B COOTBETCTBHH C JOJIKHOCTHBIMUA

HHCTPYKIUSMH.

ITpu oTBeTax Ha TeleOHHBIC 3BOHKH U IHYHBbIE oOpamenus corpyanuku OMCY oTBeTcTBeHHBIE 32 HHGOPMHUPOBAHHE, TOAPOOHO, YETKO U B

BEXKIIBOU (hopMe HHPOPMUPYIOT 0OPATUBIINXCS 3assBUTENEH [0 HHTEPECYIOMINM HX BOIIPOCAM.

YcrHoe nHGOPMUPOBaHKE KaXKI0r0 00paTHBIIErocs 3a HH(opManueil 3asiBUTEN OCYIIECTBICTCS He Oonee 15 MUHYT.

B ciydae ecnu At MOATOTOBKM OTBETa Ha YCTHOE oOpamieHue Tpedyercs 6onee IpomoinKuTenbHoe BpeMs, coTpyJHUK OMCY oTBeTCTBEHHBIH 3a
nH(OPMHUpOBaHHeE, Ipe/uIaraeT 3aHHTePECOBAHHBIM JIHIaM IIEPE3BOHUTH B ONPeJeTIeHHbII IeHb U B onpeaereHHoe BpeMs. K Ha3HaueHHOMY CPOKY JOIDKEH OBITh
MOJTOTOBIICH OTBET 110 BOIIPOCAM 3asBUTEINEH, B ClIlydae HEOOXOJUMOCTH OTBET TOTOBHUTCS IIPU B3aHMOJCHCTBHHU C JODKHOCTHBIMU JIMIIAMHU CTPYKTYPHBIX

MOZpa3/ieNIeHH OPraHOB U OPTaHU3AIHMIl, yIacTBYIOIUX B IPEIOCTaBICHHN MyHUIIUIIAIBHON YCITyTH.



B cimywae ecnu mpenocraBienue HHGOPMAIUH, HEOOXOJUMON 3asBUTEIIO, He IPEJCTABISIETCS BO3MOKHBIM IIOCPEICTBOM TelaedoHa, COTPYAHUK
OMCY u (uan) M®I, npunsBmuii TeneOHHBIH 3BOHOK, Pa3bsACHACT 3asBUTEIIO IPAaBO 0OPATHThCS ¢ MUCHMEHHBIM oOpamenueM B OMCY u TpeboBaHus K

odopmiieHHIO 00palLeHHS.
OTBeT Ha MICbMEHHOE OOpAIlleHNE HAIIPABIISCTCS 3asBUTEIIO B TEUCHUE 5 paboumx co JHS peructpauun oopauienus B OMCY

[TuceMeHHBIN OTBET HaA 06pameHHe JAOJIKEH COIACPIKATH (1)aMI/IJ'II/IIO 1 HOMEDP Tened)ona UCIIOJIHUTEJIA U HAIIPABIIACTCA MO IMOYTOBOMY ajpecy,

YKa3aHHOMY B OOpalIeHnH.

B ciry4a€ €CJIi B O6paHIeHI/IPI O IpeaoCTaBICHUN MMUCHbMEHHOM KOHCYJIbTAllU IO IPOHEAYyPE NPEAOCTABICHUS MyHI/lI_II/Il'Ia.HI)HOf/’I YCIIyTu HE yKa3aHa

(baMI/IJ'II/I}I 3asiBUTEJIS, HAITPAaBUBLIIETO 06pameHne, W TTOYTOBBINA aapec, 1o KOTOpoMy AOJIKEH OBITH HampasJICH OTBET, OTBET HaA 06paIJ_IGHI/IC HE TacTC.

[Ty6nuunoe nHGOPMUPOBAHKE O MOPSAKE IPEJOCTABICHUS MyHHITUIAIBHON YCIYTH OCYIIECTBIICTCS IIOCPEACTBOM Pa3MEIeHUs] COOTBETCTBYIOIICH

nH(MOPMAIMH B CPEACTBAX MaccoBOU HH(OpMAIHU Ha OGHUIHATBHOM CaiiTe aAMUHUCTpanu Ma3aHOBCKOTo paiioHa.
ITpreMm KOKyMEHTOB, HEOOXOAUMBIX JUIS IIPEOCTaBICHHS MyHUIIUIIAIBHON YCITyTH, OCYIIECTBIseTCS 0 agpecy OMCY.
2. CTaHaapT npegocTaB/IeHHs] MyHHIIMNIAJIBHOMH yCIyru
HaumeHoBaHHe MYHULIMIIAILHOMH yCIyru

2.1. HaumeHoBanue MyHHHHHaHBHOﬁ ycayru: «HpeIIOCTaBIIeHI/IC MYHUIIUTTIAJIBHOTO UMYyHIIECTBA B ap€HAY, 6C3B03M63Z[H06 nmojs30Banue 6e3

IIPOBEJCHHS TOPIOBY.
HanMeHoBaHHe Oprana, HelmocpeACTBEHHO MPEI0CTABIISIONIEr0 MyHHIHIAIBHYIO YCJIYTy
2.2. TIpenocrapiaeHne MyHUIUNAIBHOHN YCIIYTH OCYIIECTBICTCS aomunucmpayueti Monuanosckozo cenvcogema.

OprassI 4 OPraHHU3aNUH, yYACTBYIOLIHE B IPEI0CTABIEHHH MyHHIUNIAJIBHON YCJIyTH, o0palienne B KOTOpble HEOOX0AHMO /IS

NpeIoCTABIeHHS MyHHIUNAIBHON YCJIyra

2.3. OpraHsl 1 OpraHH3aIHy, yJacTBYIONINE B IPEAOCTABICHHN MyHUIUNIAILHOH yCIIyrH, 00palleHrue B KOTOpble He0OXOJUMO IS HPEeJOCTaBICHUS

MYHHIUIIAIGHON YCITyTH:

2.3.1. Mq)u — B 4aCTHU IpHUE€Ma U PETUCTPpAlUU JOKYMEHTOB Yy 3asABUTEJIA, 3aIIpOCa HEAOCTAIOINNUX JOKYMEHTOB, HAXOJAIUXCS B PAaCIOPSAKEHUU
OpTraHoOB FOCyHapCTBeHHOﬁ BJIaCTH, OPTaHOB MECTHOTO CaMOYIIPABJICHUA U MOABEAOMCTBEHHBIX 3TUM OpraHam 0praHM3aunﬁ, YBEAOMIICHUS 3aABUTEIA O

MPUHATOM PEIICHUHN U BBIIA4H (HAIIPaBICHHs) eMy JOKYMEHTa, SIBIAIONIErocs: pe3yIbTaToM IIPEA0CTaBICH S MyHHITUIIATEHON yCIyTH

2.3.2. Vupasnenne ®enepanbHoil HAIOTOBOIT CiTyO0bI 0 AMYpPCKOI 001aCTH — B 4aCTH NIPEAOCTaBICHHS CBeJSHUH U3 EanHOro rocyiapcTBeHHOro

peecTpa I0pHAMYECKUX JHI] ¥ U3 ENqUHOTo rocy1apcTBEHHOTO peecTpa HHAUBUIYaIbHBIX IPEeANpUHAMATEICH.
OMCY He BpaBe TpeOOBATh OT 3asBHTEIA:

- NpefcTaBneHUst JOKYMEHTOB M MHOPMaLUM UiN OCYLLECTBNEHUS OEUCTBUIA, NPeACTaBNeHUE UMK OCYLLECTBIIEHNE KOTOPbIX He
npeaycMOTPEHO HOPMATMBHBIMY MPaBOBLIMW aKTaMU, PEFYTIMPYIOLLMMU OTHOLLEHUS!, BO3HMKAIOLME B CBSA3W C NPEAOCTaBNEHMEM MYHULMNAMNBLHON

yenyru;

- NpeAcTaBneHnst JOKYMEHTOB U MHOpMaLMKU, B TOM Yncie NoATBEPXAaoWmMX BHECEHe 3asiBUTeNnem nnatbl 3a npefocTaBneHne
MYHULIMNANbLHOW YCIyru, KOTOpble HAaXOASTCS B PacropsiXeHNW OpraHoB, NPeAoCTaBnAoWMX MyHULManbHble YCNyri, rocyapCTBEHHbIX OPraHoB,
MHBIX OpPraHoOB MECTHOro camoynpasneHust Nnbo NoABeAOMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHaM UnuM opraHam MecTHOro camoynpaBlieHust
opraHusauui B COOTBETCTBMU C HOPMaTUBHLIMU MPaBOBbIMU akTamu Poccuiickon ®efepaunm, HOpMaTUBHBIMW NPABOBbIMKU akTamMmu AMypCKOMn
obnactu, MyHULMNanbHbIMM NPaBOBLIMU aKTaMu, 3a UCKNOYEHMEM JOKYMEHTOB, BKIMIOYEHHbIX B ONpeAeneHHbIN YacTbio 6 ctaTbn 7 ®egeparnbHoro
3akoHa oT 27 uionsa . Ne 210-®3 «O6 opraHusauuu npegocTtaBneHnsi roCy4apCTBEHHbIX U MyHUUMMAMNbHbLIX YCAYr» nepevyeHb JOKYMEHTOB.

3asBuTenb BNpaBe NpeacTaBUTb yka3aHHble AOKYMEHTbI U MHOpMaLMIo N0 COBCTBEHHOW MHULMATUBE;

- OCYLLEeCTBNEHUS AECTBUIA, B TOM YMCIe COornacoBaHuii, Heo6XoAMMbIX A NOyYeHUs MYHULUNANbHOW YCNyrn U CBA3AHHbIX C



obpallueHmem B rocyfapCTBEHHbIE OpraHbl, WHble OpraHbl MECTHOro camMoynpaBlieHUsl, OpraHM3aunm, 3a UCKIMIYeHNeM NonyvyeHns ycnyr,
BKIMIOYEHHbIX B NEPeYHU, ykasaHHble B 4actu 1 ctatbn 9 degepanbHoro 3akoHa ot 27 utons . Ne 210-®3 «O6 opraHusaumnm npegocTtaBneHus

rocyAapCTBEHHbIX M MyHULMNAMNbHBIX YCNYr», U NOMy4YeHUst AOKYMEHTOB U MHopMaLmm, NpefocTaBnseMblx B pesynbTaTe npeocTaBneHns Takux
ycnyr.
PesyabTaT npeaocTaB/ieHHsi MyHHIMIIAABHOR yCJIyru
2.4. Pe3ynpTaToM Ipe1OCTaBICHHS MyHUIIUIIAIBHON YCITyTH SBIISCTCS:
1) 3aknioyeHne JoroBopa o nepegaye B apeHay, 6e3Bo3me3gHoe Nonb3oBaHWe MyHULMNAanbHOro MyLLEeCTBa.
2) MOTHBI/IpOBaHHBIf/’I OTKas B 3aKJIIOUCHUE JOTOBOpaA O IIEpE€aave B ap€Hay, 6€3BO3MC3I[H06 TIOJIb30BAaHUE€ MYHUIUITAJIbBHOTO UMYIIIECTBA

Cpok npefocTaBIeHNsi MyHUIHNAILHOH YCJIyru

2.5. MakcuManbHBIH CPOK IPEIOCTaBICHHS MyHHIUIAIFHON YCIyTH cOcTaBiseT (yKa3aTh KOJINYECTBO) pabodux AHEH, HCUUCIAEMBIX CO JTHS

perucrpanvu B OMCY 3asiBieHus ¢ JOKYMEHTaMH, 00513aHHOCTB 110 TIPEACTABIICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIA.

CpOK HaImpaBJIC€HUSA MEXBEIAOMCTBEHHOTIO 3alIpoca 0 NMpe€AOCTaBJICHUN NOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.8 AIMUHUCTPATUBHOTO PErIaMEHTa,

cocTaBIsieT He boee OIHOTO pa60qer0 JHs ¢ MOMEHTA PpETUCTPALIUU B OMCY 3asBiieHHs Ipujiara€MbixX K HEMY JOKYMEHTOB, IIPUHATHIX Y 3asABUTEIIA.

CpOK TIOATOTOBKH U HAIIPABJICHUS OTBETA HA Me)KBeZ[OMCTBeHHLII}/I 3ampoc COCTABJISIET HE GoJiee mATH pa6oqnx Z[Heﬁ CO IHA NMOCTYIJIEHUS TAaKOI'o

3ampoca B opras, OTBETCTBEHHBIN 32 HarrpaBJICHUE OTBETA HA MCX(BG[IOMCTBCHHBIfI 3ampoc.

MaxkcumanbHbIH CPOK INPUHATHUSA PEUICHUS O 3aKIIOYEHUU JOTrO0BOpa apE€HIHI, 6€3B03M63Z[H01"0 MOJIb30BaHMsI JIMOO OTKAa3a B 3aKJIIOYCHUH JA0ToBOpa
apeH/bIl, 663B03M63[[H01"0 TIOJIB30BaHUA COCTABIIACT (yKa3aTB KOJ'II/I‘IECTBO) p&60‘IPIX HHeﬁ C MOMEHTA IIOJIYYCHUS OMCY noaHOro KOMITJIEKTa JAOKYMEHTOB,

HSOGXOHI/IMI)IX JUIS1 IOCTAaHOBKHY HA YY€T B KAYE€CTBE HYKIAIOMIETOCS B JKUJIOM ITIOMEIICHUH.

Cpok Belmaun 3asBuTento npuustoro OMCY pemenus cocTaBiseT He 6onee Tpex pabounx JHEH CO THS MPUHITUS COOTBETCTBYIONIETO PELICHHS

TaKUM OPTaHOM.
IIpaBoBbIe OCHOBAHHS 151 IPEI0CTABICHH MyHHIIUIAILHOH yCIyrH
2.6. IIpenocrapiaeHne MyHUIUNAIBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUY CO CIISAYIOMUMU HOPMATHBHEIMH IIPAaBOBBIMU aKTaMU:

- MNpaxxgaHckum kogekcom Poccuiickon Pegepauun ("CobpaHue 3akoHogaTenscTBa PO", 05.12.1994, Ne32, ct. 3301,"Poccuiickas raseta"”,
Ne 238-239, 08.12.1994);

- ®epgepanbHbiM 3akoHoOM oOT 26 utona 2006 roga Ne 135-®3 «O s3awmte KoHKypeHuum» ("Poccunckas raseta", Ne 162,

27.07.2006,"CobpaHue 3akoHogaTtensctea P®", 31.07.2006, Ne 31 (1 4.), cT. 3434,"MapnameHTtckas raszeta”, Ne 126-127, 03.08.2006);

- ®egepanbHbIM 3aKoHOM OT 27.07.2010 Ne 210-93 «O6 opraHu3aumv npeaocTaBneHus rocygapCTBEHHbIX U MyHULUNAMNbHbIX YCIyr»

("Poccuiickas raseta”, Ne 168, 30.07.2010,"CobpaHue 3akoHogaTensctBa P®", 02.08.2010, Ne 31, cT. 4179.);

- ®epepanbHbiM 3akoHOM OT 09.02.2009 Ne 8-®3 «O6 obecneyeHun gocTtyna Kk MHOpMaLMM O AeSATeNbHOCTU roCy4apCTBEHHbIX
OpraHoB M opraHoB MecTHoro camoynpasneHus» ("lMapnameHtckas raseta", Ne 8, 13-19.02.2009,"Poccuinckas raseta", Ne 25,

13.02.2009,"CobpaHue 3akoHogaTensctea P®", 16.02.2009, Ne 7, cT. 776);

- ®epepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O6 anekTpoHHon nognucuy» (MapnameHTckasa raseta”, Ne 17, 08-

14.04.2011,"Poccuickas razeta", Ne 75, 08.04.2011,"CobpaHue 3akoHogatensctea P®", 11.04.2011, Ne 15, c1. 2036);

- MoctaHoBneHuem lpaButensctBa Poccuiickon dPepepauunnm ot 16.05.2011 N 373 «O paspaboTke u yTBEepxaeHUU
aAMUHUCTPATUBHbIX PernameHTOB WCMNOMHEHUSI TOCYAAapPCTBEHHbIX (PYHKUUA U aAMUHUCTPATUBHbBIX pernaMeHToB NpefocTaBneHus

rocygapctBeHHbix ycnyr» ("CobpaHue 3akoHogatensctea P®", 30.05.2011, Ne 22, c1. 3169);

YcrtaBom MonyaHo8CKO20 cernbcogema.



HcyepnbiBaomuii nepe4eHb J0KyMeHTOB (MH(OpMalnH), HE0OX0AMMBIX B COOTBETCTBHH € 3aKOHOJATEJbHBIMU HJIH MHBIMH HOPMATHBHBIMH
NPaBOBBIMH aKTAMH /151 IPEJ0CTABICHHS MyHMIIMIIAJIbHON YCJIYTH, YCJIYT, HE00X0AUMBIX H 00513aTeJILHBIX ISl IPEA0CTABJICHUS] MYHULIHIIAIbHOI
YCJIYrH, KOTOpbIe 3asBUTEIb A0JI:KeH NPeICTABHThL CAMOCTOATEIBHO, CIIOCOOBI X MOTy4YeHHUs 3asiBHTE/IsIMU, B TOM YHCJIe B )JIeKTPOHHOI1 (hopme, 1

MOPHAAOK MX MPEACTABJICHUA

2.7. UcuepnpiBalomuii nepedyeHs TOKyMeHTOB (MHopManuu), HeOOXOIUMBIX B COOTBETCTBHU C HOPMATHBHBIMHU IIPAaBOBEIMH aKTaMH JJIS
IIPEeIOCTaBICHHS MyHUIUNAIBHON YCIyTH, IOIEKAINX IPEICTABICHHIO 3asBHTEIIEM, CIIOCOOBI HX MOTy4YeHH s 3asBUTEIIEM, B TOM UHCIIE B 3JIEKTPOHHOH (opme,

TIOPAAOK UX IPEACTABICHUSA IPEAYCMOTPEHBI HACTOAIIUM aAMUHUCTPATUBHBIM PETTIAMEHTOM NPUMEHUTEIBHO K KOHKpCTHOf/'I a,[[MPIHPICTpaTPIBHOfI mnmponoenype.

Jlns momydeHus UMyIIecTBa B apeHy, 6e3B03Me3[HOe HOJIb30BaHUe 0e3 IPOBEJCHHS TOPTOB JINIIA, KOTOPBIM TaKOe IIPAaBO IPEJOCTaBICHO (eaepanbHbIM
3aKOHO/IaTeNILCTBOM, IIPEIOCTABISIOT 3asBKY (3asBIICHHE) O IPEIOCTABICHUH B apeHIy 00JIaCTHOrO UMyIecTBa (IpuiIokenne Ne 1 k HacToOsIIEeMy periaaMeHTy) U

HaJIC)Kalum 06p£130M 3aB€PEHHBIC KOMMUU CICAYIOUNX JOKYMEHTOB!:

1) s FOPUIUYECKUX JIUILL:

- YUPEOUTEIBHBIC JOKYMEHTHI FOPUIANIECKOTO JINIIA;

- JOKYMEHT, HOI[TBep)KZ[aIOII_II/Ii/’I TIOJTHOMOYHS Ha 3aKIIIOUCHUE TOTOBOpA apE€H/IbI (npnxas, HOBBPCHHOCTB);

- I/IH(bOpMaHI/[OHHOC MMUCbMO CTaTUCTHUKU O MMPUCBOCHNUU KOJOB;

- CBE€ICHUs O JIUIIEC, MPETECHAYIOUIEM Ha 3aKIIIOYEHUE JOTOBOPA ape€HABI, MOAIIMCAHHBIE YIIOTHOMOYEHHBIM JINIIOM (}OpI/IZ[I/I‘{eCKI/Iﬁ ¥ TTOYTOBBIN azapeca,

6anxoBckue pekBU3HTHL, P10 1 KOHTaKTHBIE Tene(OHBI PyKOBOJUTEIS U INIABHOTO OyXranTepa).

2) JUISL TpaKJiaH, 3apE€ruCTPpUPOBAHHBIX B YCTAHOBJIICHHOM IIOPSIKE B Ka4€CTBE UHAUBUAYAJIbHOT'O NIPEATTPUHUMATEIIA:

- CBE€ICHUs O JIUIIE, MPETECHAYIOUIEM Ha 3aKIIOYEHUE JOTOBOPA ape€HABI, MOAIIMCAHHBIC YIIOTHOMOYEHHBIM JINIIOM (}OpI/IZ[I/I‘{eCKI/Iﬁ ¥ TTOYTOBBIA ajapeca,

6anxoBckue pekBU3HTHL, P10 1 KoHTaKTHEIE Tene(OHBI PyKOBOJUTEINS U INIABHOTO OyXranrepa);

- I/IH(bOpMaHI/[OHHOC IMUCbMO CTaTUCTHUKHU O MPHUCBOCHUU KOJOB.

3) [U1s1 MHBIX JTHILL:

- JOKYMEHT, yHOCTOBepﬂIOIIII/Iﬁ JINYHOCTH.

3asBieHue U JOKYMEHTBI, IPEAYCMOTPEHHBIEC HACTOAIIUM aAMUHUCTPATUBHBIM PETJIaMEHTOM, IOAAIOTCA Ha 6yMﬁ)KHOM HOCHUTECJIC UIIN B d)opMe
DJIEKTPOHHOTO JOKYMEHTA. 3asiBieHue u JOKYMEHTHBI B ClIyda€ HUX HalpaBJICHUSA B q)opMe DJIEKTPOHHBIX NTOKYMEHTOB MOAMNUCBIBAKOTCA yCHHCHHOﬁ
KBaﬂH(l]PILIHpOBaHHOﬁ BHBKTpOHHOﬁ MOAMHNCHIO COOTBETCTBEHHO 3asABUTEIIS UJIW YIIOTTHOMOYEHHBIX Ha MOANNCAaHNE TaKUX NJOKYMEHTOB HpeHCTaBHTeHBﬁ 3asABUTCIIA

B IIOPAJAKE, YCTAHOBJIICHHOM 3aKOHOAATEIILCTBOM Poccuiickoit d)eaepaulxm.

3J'ICKTpOHHI)IC JOKYMEHTHI JOJIKHBI COOTBETCTBOBATH Tpe60BﬁHI/I$IM, YCTaHOBJICHHBIM B IIyHKTC 2.26 AIMUHUCTPATUBHOTO PETIIaMEHTA.

3asBieHHE U MIPUIIOKEHHBIEC K HEMY JOKYMEHTBI HE MOJIXKHBI COACPIKATH MOAYUCTOK, NPUINNUCOK, 3aU€PKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX

PICHpaBJ'IeHPIﬁ, TEKCTBI B HUX JIOJKHBI OBITH HAITUCAHBI pa360quBo, 6e3 COKpamCHHﬁ.

HcyepnbiBalomuii nepe4eHb J0KyMeHTOB (MH(OpMAaliH), HE00OX0AUMMBIX B COOTBETCTBHH € 3aKOHOJATEJbHBIMU HJIH MHBIMH HOPMATHBHBIMH
NPaBOBBIMH aKTaMH /ISl IPeJOCTABJIEHHS] MYHHIUNIAIBHOMH YCJIyTH, KOTOPbIe 3asiBUTE/Ib BIPABe NPeICTABUTD 110 COOCTBEHHOH HHHIMATHBE, TAK KaK

OHH MOAJICKAT MOJYYCHHIO B PAMKAX MEKBEAOMCTBCHHOI 0O l/IH(l)OpMalIl/lOHHOI‘O B3aHMO/IeiCTBUS

2.8. I[OKyMeHTaMI/I, HCO6XOI[I/IMI)IMI/I B COOTBETCTBHUU C HOPMATUBHBIMU IIPABOBBIMHU aKTaMH JJIs IPEAOCTABIICHUS MyHI/ILII/IHa.TII)HOf/’I yciayru, KOTOpbIe

TIOAJIEKAT MMOJTYYECHUIO B paMKaX MEKBEIOMCTBEHHOTO I/IHCI)OpMaI_II/IOHHOI‘O BSaHMOHeﬁCTBHﬂ, SABJIIAIOTCA:

a) BBITIUCKA U3 EHI/IHOFO TOCYHapCTBEHHOT'O PEECTPaA IOPUIUICCKUX JINL], BbIIAHHAS 3asIBUTEIII0O HE PAHEEC UEM 3a 6 MECALEB 10 €€ NPEACTAaBIICHUS;

6) BBIMIUCKA U3 Enuaoro TOCYyJapCTBEHHOT'O pe€eCTpa HHANBUAYAIBHBIX HpeZ[HpI/IHI/IMaTCHBfI, BbIJaHHAs 3asIBUTCIII0O HE paHEC UEM 3a 6 MECANECB 10 €€

TIpEACTaBIICHUS



2.9. I[OKyMCHTI)I, YKa3aHHBIC B ITYHKTE 2.8 AIMUHUCTPATUBHOI'O pEriIaME€HTa, MOTYT OBITH MIPEACTAaBJICHBI 3asIBUTECIIEM 110 COOCTBEHHOM WHUIIUATHUBE.

HcyepnbiBaronuii nepeyenb 0CHOBAHMI /151 0TKA3a B IpHeMe T0KYMEHTOB, He00X0JUMBIX ISl IIPeJ0CTABIeHHSI MYHHIMNAIBHOI yCIyru

2.10. OcHoBaHuAMKN NS OTKasa B Npueme AOKYMEHTOB, HEOOXOAMMbIX Ans NpefoCTaBfeHUs MyHUUMNanbHOW yCcnyru, He

npeayCMOTPEHBI.

HcuyepnbiBaomuii nepeyeHb 0CHOBAHUIA /IS IPHOCTAHOBJICHHSA

WJIH 0TKA3a B IPeJOCTABIeHHH MYHHIIUNAILHOH yCIyru

2.11. IIpuocraHoBICHHE IIPEOCTaBICHHS MyHUIIUIIAILHON YCIIyTH HE IPETyCMOTPEHO.

2.12. B npenocTaBieHIH MyHHITUIATEHON YCIyTH MOXKET OBITh OTKA3aHO B CIIydasX:

- OTCYTCTBHUE Yy 3aABUTEJIA MMPABOBBIX OCHOBAaHHMH Ha 3aKIIOYCHHE J0TOBOpa apE€HIHI, 663B03M63HHOF0 TMIOJIb30BaAHUS MYHUIIUIIAJIBHOI'O UMYIIECTBA 6e3

TIPOBEAEHUS TOPT'OB;

- HE NIPEACTABJICHBI IIPEAYCMOTPEHHBIC ITYHKTOM 2.7 AIMHUHUCTPATUBHOI'O pETIaMEHTa JOKYMEHTHI, 00513aHHOCTB T10 MIPEACTABICHUIO KOTOPBIX BO3JIOKEHA

Ha 3asBUTCIIA;

- IPEACTABJICHHBIC JOKYMEHTEI HE COOTBETCTBYIOT TpeGOBaHI/IHM Z[eﬁcTByIOH.IeI‘O 3aKOHOOATCIIBCTBA,

- [IPEACTABJICHHBIEC JOKYMEHTEI COACPIKAT HEMOIIHYIO NN HEAJOCTOBEPHYIO I/IHq)OpMaHI/IIO;

- UIMYIIECTBO BKJIIOYUECHO B IIJIaH IIpUBATU3alUH, 6o TIPUHATO PCIICHUE 00 MCIO0JIb30BAHUH UMYyHIECTBa AJI1 MYHUIUNAJIBHBIX HYXI U B ape€HAOY,

663B03M63HH06 TI0JIb30BAHUE NTEPENABATHCS HE 6y[I€T;

- HAJINYUEC NOKYMEHTAJIBbHO MOATBEPIKACHHBIX JAaHHBIX O HEHAQJICKAIIEM HCIIOJTHEHUHU 00 HEHCTIOTHEHUH yCJ'IOBI/Iﬁ paHee 3aKIIIOYEHHBIX JOTOBOPOB

apeHab! (cybapeH/sl), 6€3B03ME3JHOTO HOIb30BAHUS UMYIIECTBA;

- 3asBMTeNb HAaX0AUTCS B CTagum NyMKBmaaumm, B npoueaypax 6aHkpoTCcTBa, NpeaycMoTpeHHbIx PeaeparnbHbIM 3aKOHOM OT 26 okTabps 2002
roga. Ne 127-9®3 «O HecocToATENbLHOCTM (DAHKPOTCTBE)» HA OCHOBAHWW COOTBETCTBYIOLEro cyaebHOro akra, 4esaTenbHOCTb 3adABUTENS

npuocTaHoBIEHa B nopsaake, npegycmotpeHHom Kogekcom Poccuiickon Pegepauny 06 agMMHUCTPATMBHBIX NPABOHAPYLLEHWSX;

- UMYLLECTBO, yKa3aHHOE B 3asiBNIEHUW, HE HaxoaWTCs B kadHe AMypCKoi 06nacTy (eCnu pacnopsikeHNE UMYLLEECTBOM TOMbKO B OTHOLLEHUM

Ka3Hbl);

- MYHUIIUTIAJIBHOC UMYIIECTBO, YKa3aHHOC B 3asABJICHUU, SBJISICTCS 00BEKTOM [IeﬁCTByIOHICFO JA0TrOoBOpa ape€H/BI, 6C3BO3ME3HHOI‘O MOJIb30BAHUA,

JOBEPUTEIIBHOT'O YIIPABJICHUA WX HHOT'O 10T0OBOpa;

- OTCYTCTBUE€ Ha MOMEHT 06paIlICHI/I$I 3asBUTEIISI UMYIIIECTBA CBOGOZ[HOI‘O OT IIpaB 3-x JIMI, KOTOPOE€ MOKET OBITH Nepe€aaHo B ap€Hay.

ITocne ycTpaHeHHS OCHOBAHHUIl s OTKa3a B NMPEIOCTABICHHH MYyHHUIUIANbHOW YCIYyTH B ClydasX, IPeTyCMOTPEHHBIX MyHKTOM 2.12

AIMUHUCTPATUBHOTO PETIIaMEHTA, 3asIBUTEIIb BIIPABE 06paTI/ITLC51 TIOBTOPHO 32 IOJYUYCHHUEM MyHHLIPIHaJ'II;HOﬂ yciayru.

Ilepeyennb ycayr, KOTOpbIe IBJISIIOTCS HEOOXOTHMBIMH U 00513aTeJIbHBIMH JJIs1 IPEI0CTABIEHHSI MYHHIIUIIAILHOH YCIyTH, B TOM YHCIIe

CBe/leHHsI 0 JOKYMeHTe (JOKYMeHTAaX), BbI1aBaeMOM (BbI1aBaeMbIX) OPraHU3ANUAMH, YIACTBYIOIIHMH B IIPeI0CTaBJIeHHH MyHUIUNAIBHON YCJIyru

2.13. Ycayroii, HeoOX0AUMOM 1 00s13aTeIbHOM JUIS IPeJOCTaBICHNS MyHUIUIIAIBHON yCIIyTH, SIBISIETCS BhIIava:

1) Bemucku u3 EauHoro rocyjapcTBeHHOTO peecTpa I0pHIMIECKUX JIHII.

2) Brmmucka 3 EquHOro rocy1apcTBEHHOTO peecTpa HHAUBHAYaIbHBIX IpeAIpUHAMATeNeH

I[aHHHFI yciayra npe€aoCTaB/II€TCs OPTaHU3alUsAMU 110 CaMOCTOATEIIbHBIM 06paIJ_IeHI/I$IM 3asBUTEIICH.



B pe3yabpTaTe NpEAOCTABICHUS I[aHHOﬁ YCIIyTru 3asiBUTEIIIO BbIAACTCS CIIpaBKa 00 PIHBCHT&pPISaLIHOHHOfI CTOMMOCTH HNpUHAICIKAININX HA IIPABE

COOCTBEHHOCTH JKHITBIX HOMemeHHﬁ, a4, rapa)l(eﬁ 1 UHBIX CTpOeHHf/'I, HOMCH.IGHI/IP’I n COOpy)KCHHfI.

Pasmep nnatbl, B3MMaemMou ¢ 3aABUTENSA NpU NpeaoCcTaBeHUM MyHULMNANbLHOW YCNYru, U CNOCOOLI eée B3MMaHuUsA B Cny4asx,
npenycMoTpeHHbIX peaepanbHbIMU 3aKOHAMU, NPUHMMaeMbIMU B COOTBETCTBUU C HUMU UHBIMU HOPMATUBHBLIMU NPaBOBbLIMU aKTamMu
Poccuickon Pegepaummn, HOpMaTUBHbIMU NPaBOBbIMU aKkTaMu cy6beKkToB Poccuickon Peagepaummn, MyHMUUnNanbHbIMA NPaBoOBbIMU

aKTamum

2.14. AIMHHHCTpaTUBHBIE IPOIIEAYPEI II0 IPEIOCTABICHUIO MyHHUIIUIIATEHOH YCIyTH OCYIIECTBIISIOTCS OSCILIaTHO.

ITopsinok, pa3Mep ¥ 0CHOBAHMSI B3UMAHHS ILIATHI 32 MPeI0CTABJIEHHE YCIYT, HEOOXOAHMBIX H 00513aTeJIbHBIX /I IPeA0CTABICHUs MyHUIUNAILHON

YCIYrd, BKJI104asi HHGOPMAIMIO 0 METOAHKAX pacyeTa TAKOH MIaThl

2.15. Tlopsimok 1 pa3Mep omnatsl npexycMorpeH Ilopsinok, pazmMep, OCHOBaHMS B3UMaHUS IUIAThl M METOJHKA pacdeTa ee pasMepa OTCYTICTBYIOT.

MakcuMabHbIi CPOK 0:KHIAHHMSA B 0OUepedHd NPH Nnojaye 3anpoca

0 Ipe0CTaBIeHHH MYHHIUNATLHOM YCJIYTH, YCIyTH OPraHU3alUH, y4acTBYIOLIell B IPeI0CcTABIeHHH MyHHIUNAIBHON YCJIyTH, U IIPU

MOJIyYeHUH

pe3y/1bTaTa NpefocTaBIeHHs TAKHX YCIyT

2.16. MakcuManbHBIH CPOK OXKHIAHUS B OUEPEeAH IPH MOoAade JOKYMEHTOB JUIs IOIydeHHs MyHHIUNAILHOH yCIyTH H IPH IOIY4YeHHU pe3ybTara

IPeJOCTaBICHNS MyHUIIUIIAILHON YCIIyTH COCTaBIsIeT 15 MUHYT.

MakcumanbHBII CPOK OXHJaHUA B OUE€pEAU IIPU IIOJAa4Y€ 3aIrpoca O MPEAOCTABJICHUHU YCIYId U IPU IMOJYYECHUU pE3yJIbTaTa Takoi yCiayTu B

OpraHH3allyIo, YIacTBYIOIIYIO B IIPEAOCTABICHIN MYHHIUIIAILHON YCIIyTH, COCTaBIAeT 20 MUHYT.

Cpok oxuaHusi B o4epeay Ans nonyyYeHust KOHCYNbTalun He JOIKEH NpeBbIWAaTh 12 MUHYT; CPOK OXWAAHUA B odepeau B criyyae

npvema no npeaBapuTenbHON 3anucy He AoKeH npesbiwaTtb 10 MUHYT.

Mpu nogaye 3asBreHUs C CONYTCTBYIOLUMMMW AOKYMEHTaMW NMOCPEACTBOM NOYThI, (hakca unu Yepes MopTtan Heo6XoaMMOCTb OXMOaHUSA B

o4yepenmn NCKn4vaeTcs.

ITopsiaok H CPOK perHcTPAIHH 3aIIPOca 3asiBUTeIs 0 HPeJ0CTABIeHHH MyHUIUNAILHOM] YCJIYrH, yCJIyTH OPraHu3anuy, y4acTByouiei B

NPeA0CTABIEHHH MYHUIMIIAIBLHOM yCJIyTd, B TOM YHCJIe B 2JIEKTPOHHOI dopme

2.17. HOp?II[OK perucTpanuu 3asaBIICHUSA U NIPpUIAra€MbIX K HEMY JOKYMEHTOB MPEAYCMOTPEH HACTOAIUM aJMUHUCTPATUBHBIM PETIIaMEHTOM

IIPUMEHUTEIBHO K KOHKPETHON aAMHHHUCTPATUBHONU IIPOIIeype.

3asiBiicHHE U npuiIara€MbI€ K HEMY NOKYMEHTBI PETUCTPUPYIOTCA B I€HD UX ITOCTYIJICHUS.

Cpok pernctpaumm obpalleHns 3asaBuTens He JormkeH npeBbiwatb 10 MUHYT.

B cnyyae ecnu 3asBuTenb NpeacTaBun NpaBuiibHO OOPMIIEHHBIN W MOMHbIA KOMMMEKT JOKYMEHTOB, CPOK UX PErMCTpaLuy He JOMKeEH

npesbiwaTb 15 MUHYT.

Cpok pervctpaumu obpalleHns 3asiBUTENS B OpraHn3aLmio, y4acTBYIOLWYO B NPEAOCTABIEHUN MYHULMNANbHON YCNYrW, He JOMKEH

npesbliwaTb 15 MUHYT.

Mpu HanpaBneHwn 3asBreHnst Yepea MopTan perucTpaumsi ANEKTPOHHOTO 3asiBMEHNS OCYLLECTBISETCS B aBTOMATUYECKOM PEXMME.

TpeOoBanus K MoMeLeHUSIM, B KOTOPBIX IPeJ0CTABIAIOTCS

MYHHIHOAJIbHbIE YCIYTH, YCJIYTH OpraHu3anum,



y4acTBYIOILeii B IPeJOCTABIeHUH MYHHIIMNIAJILHOMH yCIyIH,

K MeCTaM OKHIaHUHA U MpueMa 33ﬂBl/lTeJ'Iel7[, PasMelIeHuI0 U

0¢opMIeHHI0 BU3YaJIbHOI, TEKCTOBON M MY/IbTUMeAHIiHON HHOPMALUH

0 MOPsIIKe NMPeJoCTABIeHHS] MyHHIMIAIBHOMH yCJIyru

IIpu opzanusayuu npedocmagnenus mynuyunanwvhoi ycayzu 6 OMCY:

2.18. Bxox B 3/aHKe YIOJHOMOYEHHOI'0 OpraHa JOJDKEH OBITh 000pYyHOBaH yNOOHOMW JIECTHHIICH C MOPYYHSMH, a TAaKKe MaHAYCaMH JJIs

6CCHPCH$ITCTB6HHOFO NEPEABNIKEHN ST HHBAJIMIHBIX KOJISICOK.

Ha TEPPUTOPHUH, npnnera}omeﬁ K MECTOPACIIOJIOKEHHUIO YIIOJJHOMOYEHHOI'O OpraHa, 060pyl[y}0TCfI MECTa AJis IMapKOBKH HE MEHEE <nsimu unu 6onee —
yKaszameo, CKOJIbKO> aBTOTPAHCIIOPTHBIX CPEACTB, U3 HUX HE MEHEE OJHOTO MECTA - AJI MAapKOBKU CIECIUATIBHBIX TPAHCHIOPTHBIX CPEACTB NWHBAIUIOB. I[OCTyH

3asBUTENCH K TTapKOBOYHBIM MECTaM SIBJISAETCA OeCIIaTHBIM.

ITpuem 3asBHUTENEH U OKa3aHUE YCIYTH B YIIOJIHOMOYEHHOM OpraHe OCYNIECTBIIeTCs B 000COOIEHHBIX MeCTaX IpueMa (KaOHHKax, CTOHKax).

Mecto mprema ZOIKHO OBITH 000pYJOBAaHO yJOOHBIMH KpeciaMu (CTYNbSIMH) AN COTPYAHMKA M 3asBUTEIS, a TAKXKE CTOJIOM JUIS PacKIagKu

JAOKYMEHTOB.

I/IH(bOpMaI_IPIH [} (baMI/IJ'II/IPI, HUMEHH, OTYECTBE U NOJDKHOCTHU COTPYAHHUKA YIIOJTHOMOYEHHOTO OpraHa, OCyHUIECTBIIAIOUIETO IIPUEM, pa3MEIIacTCsA Ha

JMYHOI HHGOPMAIIMOHHOH TabIMYKe WIH Ha pabodeM MeCTe COTPYIHHKA.

HpPI BXOJ€ B CEKTOP OKHUIAAHUA O60py[IyCTC$I pa60qee MECTO COTPYAHHUKA, OCYIICCTBIIAIONUIETO KOHCYJIBTUPOBAHUE 3asBUTENICH 1O BOIIpOCaM OKa3aHUA

MYHHIUNAIGHON yCITyTH, IPECTABIIAIONIETO CIIPAaBOYHYI0 HH(DOPMAIHIO M HANIPABILIOMIETO 3asSBUTENS K HY>)KHOMY COTPYAHHKY.

CexTop oXuIaHus 000pyayeTcs KpecIaMHy, CTOIaMH (CTOMKaMH) IS BO3BMOXKHOCTH 0(OPMIICHHS 3asBICHUH (3aIIPOCOB), TOKYMEHTOB.

CexTop mHbOpMUpOBaHUSI 000pyayeTCs HHPOPMAUOHHBIMH CTE€HAAMH, COICPKAIIMMH HHOOPMAIUIO, HEOOXOJUMYIO IS IMOIyYEHHUS

MYHHIUIAIGHON YCITyTH.

CTeHJBl JOJDKHBI PAcIoNaraTtbcst B JOCTYHHOM JJIsl IPOCMOTpPa MecCTe, MPEeACTABIATE HHGOpPMANHIO B yAOOHOU i Bocmpusatus Qopme.
HudopmannoHHbIe CTEHABI HOJDKHBI CONEPKATh aKTYalbHYIO0 M HCUYEPIBIBAIOIYI0 HHGOPMAIUIO, HEOOXOIUMYIO A MONy4eHHs MyHHIUNATbHONH YCIYTH,

BKJIrO4as 06pﬁ3LILI 3alI0JIHECHUA JOKYMEHTOB.

Ioka3aTe/ 1 JOCTYNHOCTH M Ka4eCTBA MyHHIUIAIBHBIX YCJIyT

2.20. Tloka3aTenn JOCTYIHOCTH U KaueCcTBa MYHUIIUIAIBHBIX YCIIyT:

1) mocTymHOCTs MH(GOPMANUU O MOPSAAKE U CTaHJApTe IMpeJoCTaBICHHS MyHHIMNAIbHON ycIyrd, 06 oopasmax oGopMIeHHS JOKYMEHTOB,
HEOOXOAUMBIX IS IPEJOCTaBICHUS MyHUITUIIAIBHOHN YCIIyrH, pa3MEeIeHHBIX Ha HH(GOPMAIMOHHEIX CTeHaX, Ha O(QUIIHATbHOM HH(OOPMAIOHHOM MOpTale
OMCY, Ha caiiTe perHoHaIbHOI HHPOPMAHOHHOII cucTeMbl «I[lopTan rocyaapcTBEHHBIX M MYHUIMNANBHBIX ycIyr (GyHKIuUil) AMypckoi obmacTu», B

(enepansHO rocyJapCTBEHHOH HH(POPMAIMOHHOI cucTeMe «EMUHBIN mopTal rocyapCTBEeHHBIX M MyHUIUNAIbHBIX yoryT (Gynknuii)» (nanee — ITopran);

2) nocTymHOCTs HHGOPMHUPOBAHUS 3asgBUTENEH B popMe HHAMBULYaNbHOTO (YCTHOTO HIIH MHCEMEHHOT0) HH(GOPMHPOBAHUS; ITyOIHIHOTO (YCTHOTO

WM IACBMEHHOT0) HH(POPMHUPOBAHHS O HOPSIKE, CTAHAAPTE, CPOKAX MPEOCTaBICHHS MyHUIINIAILHON YCITyTH;

3) COGJ’IIOZ[BHI/IC CPOKOB HUCIIOJIHEHUA aIMUHUCTPATUBHBIX IIPOLEAYD,

4) cobmroeHre BpeMEHU OKHUJAHMS B OUepeH IIPH I0Jaue 3arIpoca 0 IpefoCcTaBIeHHN MyHUIUIAIbHOH YCIIyTH U IIPH IOJyYeHUH pe3ylbTara

TIpEAOCTABICHUA MyHPII.IPIHaJIBHOﬁ yCIyru;

5) cobmonenue rpaduka pabOTHI ¢ 3asIBUTEISIMH II0 IPEJOCTABICHUIO MyHUIUNIAIBHO yCIIyTH;



6) Do 3asBUTENCH, HOMYYHBIINX MYHHIUIIATBHYIO YCIYTY B 2I€KTPOHHOM BHIIE;

7) KOJIMYECTBO BSaHMOHeﬂCTBMﬁ 3asBUTEIIS C NOJDKHOCTHBIMU JIMITAMU IIPU IIPEJOCTABICHUN MyHPILIPIHaHbHOﬁ YCIYTH U UX IPOJAOJIKUTEIIBHOCTD,

8) BO3MOXHOCTD MOJTYUYCHUSA I/IH(IJOPMB.LIPII/I 0 X0A€ NpeaoCTaBICHUA MyHPII.IPIHaJ'II:HOﬁ yciyru, B TOM YHUCJI€ C UCIIOJIb30BAHUEM I/IH(bOpMaLII/IOHHO-

TEICKOMMYHUKAITUOHHBIX TeXHOJIOFPIﬁ;

9) BO3MOJKHOCTbD ITOJTYYECHU MyHHI.IPIHaJ'ILHOfI YCIyTH B MHOI‘O(byHKHI/IOHa.TII)HOM HOEHTPE NPEAOCTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YyCIIYT

3. CocraB, n0C/1€10BATEILHOCTH H CPOKH BBINOJIHEHUS

aIMHHHCTPATHBHBIX NPOLEIYP, TPeGOBAHUS K HX BBINOJTHEHHIO

3.1. IlpenocraBieHne MyHHUIUIIATEHOH YCIyTH BKIIIOYaeT B ce0sl CIeAyIONIe aAMIHICTPATUBHBIC IPOIIETYPEL:

1) mpueM U pacCMOTpPEHHUE 3asBICHUH O PEJOCTABICHUH MyHHUIUIIAIBHOH YCIyTH;

2) HampaBJICHUE MEKBEJOMCTBECHHBIX 3alIDOCOB B OPTaHbI I“OCyZ[apCTBeHHOfI BJIaCTH, OpraHbl MECTHOI'O CaMOYIPABJICHUS U TOABEJOMCTBEHHBIC TUM

OpraHaM opraHMU3alluy B CiIy4dae, €CJIN ONPEACIICHHBIC JOKYMEHTLI HE ObLTH TIPEACTABIICHBI 3aIBUTEIIEM CaMOCTOATEIILHO,

3) TIPUHATUE OMCY pemeHus O 3aKIII0YEHUU JOTOBOpa apeH/bI, 6G3B03MG3Z[HOI‘O MOJIb30BAHUS UM 00 OTKa3e B 3aKJIIOUEHUE JA0TO0BOpa ape€HIHI,

603B03M63HHOI‘0 TIOJIB30BAHUA,

4) Beigada 3asBHUTENIO pe3yIbTaTa IPeA0CTaBICHHS MyHHITHIIATEHOH YCIyTH.

OcHOBaHHEM JUISL Havalla IpeaoCTaBICHUST MyHHHPIHaIII:HOfI YCIYTH CIIYJKUT IIOCTYIIUBIICE 3aABJIICHUE O IIPEAOCTABIICHUN MyHHHPIHaJILHOfI yciayru.

Brnox-cxema npenocTaBIeHNs MyHHIIMIATEHOH YCIyrH IpuBeeHa B [IpunoxeHnu 3 K aIMUHUCTPAaTHUBHOMY PEIIaMEeHTY.

IIpuem u paccMoTpeHuUe 3asBJICHUH 0 IPEA0CTABJICHHH MYHHIMIIAIBHON yCIyrH

3.2.0cHoBanuEM JJI HadaJia UCIIOJTHCHUA al[MHHPICTpaTHBHOfI IPpOUENYPHI ABJIAECTCA 06pame}me sasisutesst B OMCY c 3asiBIieHHEM O IpEeaO0CTaBICHNU

MYHHUIUIIAIFHON YCITyTH.

Oo6parnieHre MOXKeT OCYIIECTBIAThCS 3asiBUTENIEM JIMIHO (B OYHOHU (hopMe) U 3a09HOH GopMe IMyTeM II0Ja4H 3asBICHHS U HHBIX JOKyMEHTOB.

Ounas (bopMa moga4yu JOKYMEHTOB — IoJiava 3asBJICHUSA U UHBIX JTOKYMEHTOB IIPH JIMYHOM IIPUEME B IIOPAAKE OGII.ICIjl 04€peaun B IPUEMHBIC YaChbl NN
o Hpel[BapPITeHbHOﬁ 3aITUCH. HpI/I OYHOU Q)OpMe oga4Yyv JOKyMEHTOB 3asiBUTEIIb IIOAACT 3asABJICHUE U TOKYMEHTDI, YKa3aHHBIC B IIYHKTC 2.7 AIMHUHHUCTPATUBHOT'O

perinamMeHTa, B OyMasKHOM BHUJIE, TO €CTh JOKYMEHTHI yCTaHOBICHHOU (GOpMBI, chOpMHUPOBaHHBIE Ha OyMa)KHOM HOCHTEIE.

3aoynas GopMa mozauu JOKYMEHTOB — HAIpPaBICHHUE 3asABICHUS O MPEAOCTABICHIN MyHUIMIATBHON YCIYTU U UHBIX JOKyMEHTOB IIO IIOYTE, Yepe3
caliT rocynapcTBeHHOI HH(OPMAIIMOHHON CHCTeMBl «EQWHBIN mopTan rocy1apcTBEHHBIX H MYHHIUNANBHBIX YCIyT (QYHKIHN)», callT perHoHaIbHOU
nHpopManmoHHOU cucTeMbl «IlopTam rocyfapcTBEHHBIX U MYHUIUIANBHBIX ycuyr (pyHKknuil) AMypckoil obmactu» (ganee takxe — [lopTam) miu B

(haKCUMHIBHOM COOOIICHHH.

HPPI 3209HOM q)opMe moJavy JOKYMEHTOB 3asBUTEIIb MOKET HAIPABUTH 3asBJICHUE U JOKYMEHTHI, YKa3aHHBIC B ITYHKTE 2.7 AIMUHUCTPAaTUBHOT O
periaMenTa, B 6yMa)KHOM BHJIC, B BUJIC KoTmui JAOKYMEHTOB Ha 6yMa)KHOM HOCHUTEIIE, DJIEKTPOHHOM BHIE (TO €CThb IOCPEACTBOM HAIIPABJICHUS 3JICKTPOHHOTO

JAOKYMEHTA, IOAIMUCAHHOI'O 3J'ICKTp0HHOfI HOHI’II/ICLIO), a TaKXXe B 6yMa)KHO-3J'IeKTp0HHOM BHUIC.

HaHpaBHCHI/IC 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 AIMUHUCTPATUBHOTO PETIIAMEHTA, B 6yMa)KHOM BUAEC OCYHIECTBIISACTCA MO MOYTE,

3aKa3HbIM ITUCbMOM, a TAK¥XEC B q)aKCI/IMI/IJ'II)HOM COOGII_IBHI/II/I.

HpI/I HarpaBJICHUH ITaK€Ta JOKYMEHTOB II0 IIOYTE, JHEM IIOJIYyYC€HUS 3asABJICHUS SIBJISICTCS ACHD IOJIYUCHUS IMChMa B OMCY.

HaHpaBJ’ICHI/Ie 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.7 AIMHUHUCTPATUBHOTO PETIaME€HTA, B JIECKTPOHHOM BUJE U (I/IJ'II/I) KOTIUH ITUX



JAOKYMEHTOB B 6yMa)KHO-3J'IeKTp0HHOM BUJE OCYMECTBIIACTCS MOCPEACTBOM OTIIPABJICHUSA YKAa3aHHBIX JOKYMEHTOB B 3JIEKTPOHHOM BUAC U (I/UII/I) KOTIHH

JIOKYMEHTOB B OyMaKHO-2JICKTPOHHOM BHJIe Uepe3 IUYIHbIN kabunet [loprana.

Obpamenue 3asBUTENel 3a MpeJOCTaBICHHEM MYHUIUNAIBHON yCIyrH C UCIOJIb30BaHHEM YHHUBEpCANIbHOU d1eKTpoHHOI kapThl (YOK)
ocymecTBisieTcs 4epe3 IlopTan 1 mOCpecTBOM aInapaTHO-IPOrPaMMHBIX KOMIUIEKCOB — MHTepHeT-knocKkoB. MnenTudukanus 3asBuTenss 00ecrnednBaeTcs

DJIEKTPOHHBIM I/II[CHTI/I(bI/IKaHI/IOHHI)IM TIPHUIIOKEHUEM C UCIIOJIB30BAHUEM COOTBETCTBYIOIIECTO CEPBUCA e[lHHOﬁ CHUCTEMBI I/II[CHTI/I(iJI/IKaI_[I/II/I n ayTeHTI/ICI)I/IKaLIPII/I.

ITpu HampaBlIeHHH NakeTa NJOKYMEHTOB depe3 IlopTam B aleKTpoHHOM BHJE U (MIH) KONMUIl JOKYMEHTOB B OyMa)kKHO-3JIEKTPOHHOM BHJE, JHEM

TIOJTYUCHUS 3asIBJICHUS SIBJIACTCA NE€HDb PETUCTPAIIUU 3asBJICHUS HaA HopTaﬂe.

BHeKTpoHHOC C006IJ_I6HI/IC, OTIPABIICHHOEC Y€PE3 JIUYHBIA KaOUHET HopTana, IflﬂeHTHd)I/ILII/IpyeT 3asABUTEII U ABISACTCA IIOATBEPIKACHUEM BBIPAXKECHUS UM

CBOEH BOJIH.

HpOBCpKa TMOOJIUHHOCTH HCﬁCTBHTCHLHOCTH yCPIJ'ICHHOﬁ BHCKTPOHHOi/’I IOAIMHCH, KOTOpOfI nmoanucanbl JOKYMEHTBI, IPEACTAaBICHHBIC 3asIBUTEIIEM,
OCYHIECTBIIACTCS CICIUATINCTOM OMCY c ucCnosb30BaHHEM COOTBETCTBYIOLIIECTO CEPBUCA e,I[I/IH()ﬁ CHUCTEMBI PII[GHTI/I(bI/IKaIlI/II/I n ﬁyTeHTM(bI/IKaLII/II/I B IIOpPAAKE,

YCTaHOBJIEHHOM MUHHCTEPCTBOM CBSI3H U MAacCOBBIX KOMMYHuKaruii Poccuiickoit denepanun.

B OeaX nNpeaoCTaBICHUA MyHPIHPIHaHBHOﬁ yciyru B 3HeKTpOHHOﬁ (bopMe C HUCIIOJIb30BaHUEM HopTana OCHOBAaHHUEM I Hadaia NMpeaoCTaBICHUSA
MyHPII.IPIHaJ'ILHOﬁ YCIyTHu ABJIACTCS HAIIPABJICHUE 3asBUTEIIEM C HCIIOJIB30BAHUEM HopTaﬂa CBeHeHHﬁ n3 TOKYMEHTOB, YKa3aHHBIX B 4aCTU 6 cratbpu 7

®enepansHoro 3axkoHa ot 27.07.2010 Ne 210-D3 «O6 opraHu3anuy IpeA0CTaBICHHS TOCYIapCTBEHHBIX M MYHHITUIATBHBIX YCIIYT».

HﬁHpaBHeHI/IC KOTHit JAOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.7 AIMUHUCTPATUBHOTO pErilaMEHTa, B 6yMa)KHO-3J'IeKTpOHHOM BUOC MOXKET OBITH
OCYIIECTBJIEHA ITOCPEACTBOM OTIIPABICHUSA q)aKCI/IMI/IJ'II)HOI‘O COO6I].I6HI/I$I. B atom cirydae€, 3asABUTEIIb, IIOCIIE OTIIPaBKU q)aKCI/IMI/I.TIBHOFO C006IIICHI/I$I MOXET

MIOJTy9UTh PETUCTPAHOHHBIA HOMEp, I03BOHHB Ha Tene(oHnHbl Homep OMCY.

HpI/I 06pﬁIlICHI/IPI 3asBUTEIIA 32 IPEAOCTABICHUEM MyHI/ILIPIHa_HI)HOﬁ YCIYyTH, 3asIBUTEII0 PA3bIACHIACTC I/IH(bOpMaLIPIHZ

— 0 HOPMaTMBHbIX NPABOBbIX aKTaX, PEryIMPYLLMX YCIOBUS U MOPSIAOK NPEAOCTABNEHNS MYHULMNATIBLHOW YCryru;

— 0 cpokax NPefoCTaBMIEHNsI MyHULMNATBbHON YCryru;

- 0 Tpe6GoBaHwsIX, NPeabsSBIAEMbIX K (hOpMe 1 NepeyHio 4OKYMEHTOB, HEOOXOAUMBIX A1 NPeLOoCTaBNeEHUs] MyHULMNANbHOW YCNyri.

ITo xenanuro 3asBUTEIN HHGOPMAIHS O TpeOOBAHMAX K (hOpME U HEePEeUHIO JOKYMEHTOB, HEOOXOAUMBIX A IPEAOCTABICHHS MyHHUIIUIIAIBHOI yCIIyTy,
TaKOKe MOXET OBIThH IpeCTaBlIeHa eMy COTPYAHHKOM, OTBETCTBEHHBIM 3a HH(GOPMUpPOBaHUE, Ha OyMakKHOM HOCHTENE, OTIpaBlIeHa ()aKCUMUIBHOH CBS3bI0 HIIH

TIOCPEACTBOM BJIEKTPOHHOT'O COOGIHCHI/IH.

ITpu ouHoit hopMe IMoJauM JOKYMEHTOB, 3asBICHHE O IIPEIOCTABICHIN MyHHUIIUNIAIBHON yCIIyTH MOXKET ObITh 0(OPMIICHO 3asBUTENIEM B XOJ€ IIpHeMa,

1160 0()OpPMIICHO 3apaHee U IPHIOKEHO K KOMILIEKTY JOKyMEHTOB.

B 3asBnenun YKa3bIBAKOTCs CIEAYIOINE 00s13aTeNbHbIe PEKBU3UTHI U CBEACHUS:

CBCOCHUS O 3a4BUTECIIC (HaI/IMeHOBaHI/Ie IOpUANYECKOro Jimna nin q)aMI/IJ'II/ISI, HUMA, OTUYCCTBO - CI)I/IBI/I‘ISCKOI‘O J'II/II_Ia);

JAaHHBIC O MECTC HAXOXICHUSA 3asBUTENCH (a;[pec perucTpanuu 1mo MeECTy KUTEIbCTBA, aApeC MECTa q)aKTI/I‘IeCKOFO IIPOKUBAHUSA, ITOYTOBELIE

PEKBU3UTHI, KOHTAKTHBIC Teﬂeq)OHbI, CI)aMI/IJ'H/IH, HUMs1, OTYECTBO PYKOBOAUTEIIS — NJIA OPUTUIECKOTO HHHa);

IpeIMET 00paIleHHs;

KOJINYECTBO NPEACTABIICHHBIX JOKYMEHTOB,

Jarta moJga4u 3asABIICHUS,

TIOJITHUCH JINIA, ITOJABUICTO 3asBJICHUC.

ITo HpOCL6C OGpaTHBIlIeI‘OCﬂ Jnna, 3adBJIICHUC MOXKET OBITH O(l)OpMJ'ICHO CIIENUAJINCTOM, OTBETCTBEHHBIM 3a IPUEM JTOKYMEHTOB, C UCIIOJIb30BaAHUEM



TIpOrpaMMHBIX CPEIACTB. B atom Clryvdae 3asABUTEIIb COGCTBCHHOpy‘IHO BITMCBIBACT B 3asBJICHHUEC CBOIO CI)aMI/IJ'H/IIO, UM 1 OTYECTBO, CTAaBUT JaTy U MOAIHNCH.

CHBHI/ISJII/ICT, OTBETCTBEHHBIN 32 TIpUEM JOKYMEHTOB, OCYHIECTBIIACT CICAYIOIINE Z[eﬁCTBHH B XO€ IpueMa 3asiBUTEIIA:

- yCcTaHaBnuBaeT nNpeaMeT oGpalleHus;

— NPOBEPSIET HANUYME BCEX JOKYMEHTOB, HEOGXOANMbIX ANSi NPEAOCTABIIEHUS MyHULMNANbHOW YCNyrk, KOTopble 3asiBuTenb 06s3aH

npenocTtaBUTb CaMOCTOATENbHO B COOTBETCTBUN C MYHKTOM 2.7 aAMUHNCTPATUBHOIO pernamMmeHTa;

— PETUCTPUPYET MPUHSITOE 3asiBIIEHNE.

HpI/I YCTaHOBJIEHUU q)aKTOB OTCYTCTBUA HCO6XOZ[I/IMLIX JAOKYMEHTOB, HECOOTBETCTBUSA NIPEACTABIICHHBIX JOKYMEHTOB Tpe6OBaHPI$[M, YKa3aHHBIM B
HACTOAMEM aAAMHUHUCTPATUBHOM PETIIaMEHTE, CIIE€NUAIIUCT, OTBETCTBECHHBIN 3a IIpueM JOKYMEHTOB, YBEAOMIISACT 3asABUTEISA O HAJIUIUU HpeH}ITCTBI/Iﬂ JUTA
TIpEeaOCTaBICHUA MyHHHHHaHLHOﬁ yciayru, 00BACHSIET 3asBUTEIIO COAEPIKAaHUE BBIABIICHHBIX HEJOCTATKOB B IIPEACTABIICHHBIX JOKYMEHTAaX U MpE€AJIara€T NpUHATh

MEPEI 110 UX YCTPAHEHHUIO.

HpI/I OTCYTCTBUH Yy 3aABUTEIIA 3aAIIOJTHEHHOT'O 3asIBJIEHUS UM HEIIPABUIIBHOM €T0 3aIllOJIHEHUU CHEIUAIUCT, OTBETCTBEHHBIN 3a IpueEM JOKYMEHTOB,

TIOMOTaCT 3aABUTCITIO 3alI0JIHUTH 3asIBJICHUC.

ITo uroram ucnorHEHUS aL[MI/IHPICTpaTHBHOﬁ IpOUEAYPHEI 10 IPUEMY NJOKYMEHTOB CIIEITUAIIUCT, OTBETCTBEHHBIN 3a IpUeEM TOKYMEHTOB, (bopMI/IpyeT

KOMIIJIEKT JOKYMEHTOB (Z[G.TIO) 1 nepeaacT €ro CrueuaiIncTy, OTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOC B3&HMOH€fICTBHe.

I[.TII/ITeJ'II)HOCTI) OCYIIECTBJICHUS BCEX HEOGXOHI/IMI)IX HCﬁCTBHﬁ HE MOXKET IPEBLIIATH 15 MUHYT.

Ecnu 3asButens 06paTI/IJ'IC$I 3a04YHO, CIICOHUAJIUCT, OTBETCTBEHHBIN 3a OpueM JOKYMEHTOB PETUCTPUPYET €0 B COOTBETCTBUU C PIHCprKHPICﬁ mo

JAEIONPONU3BOACTBY.

PCSyJ’IBTaTOM aHMHHHCTpaTHBHOﬁ IPOUEAYPHI ABJIACTCA IPUEM U PETUCTPALINS 3asIBIICHUSA.

B Cliyda€ €C/Ii Hapsay € UCUYEPHIBIBAOIIUM IIE€PEYHEM NOKYMEHTOB, KOTOPBIC 3aABUTEIIb NOJIXKEH NMPEAOCTABUTH CaMOCTOATEIBHO, ObLTH
TIPpEeAO0CTaBIC€HbI JOKYMEHTDI, YKa3aHHBIC B IIYHKTE 2.8. AIMUHUCTPATUBHOTO pEriIaMEeHTa, CIICHUAIINUCT, OTBETCTBEHHBIH 3a IIpUEM TOKYMEHTOB, IPOBEPSET TAKUE
JAOKYMEHTBHI Ha COOTBETCTBUEC TpC6OBaHI/I$IM, YCTaHOBJIEHHBIM B aAMUHUCTPATUBHOM PETIIAMEHTE, U (BCJ'II/I BBIABJICHBI HCZ[OCTaTKI/I) YBEAOMIISAET 3asIBUTEIIA O
HCO6XOZ[PIMOCTI/I YCTpaHEHUA HEAOCTATKOB B TAKUX JOKYMEHTax B TpCXHHeBHBIfI CpOK 160 (CCJ'II/I HEOOCTAaTKH HE BI:I}IBJ'ISHI)I) TMIPUKIIAABIBAET JOKYMEHTHI K ACITY

3asBUTEIIA U PETUCTPUPYET TaKUE€ NOKYMEHTEI B O6I.[IeM TIOpsAZIKE.

HereZ{CTaBHeHHC TaKUuX JOKYMEHTOB (I/IJ'II/I HE UCIOPABIICHUE B TaKHUX JOKYMEHTAX HEJOCTATKOB 3asBUTECIEM B TpeXI[HCBHI)IIjI CpOK) HC ABJIIACTCA

OCHOBAHHUEM JJIs1 OTKa3a B IPUEME NOKYMEHTOB.

B CJIy4a€ €CJI 3asiBUTEINIb HE NPEACTABUII JOKYMEHTHI, YKa3aHHBIC B ITYHKTC 2.8. AIMUHHUCTPATUBHOI'O PETJIaMEHTa (I/IJ'II/I HE UCIpaBUIl HEAOCTATKU B
TaKuX TOKYMEHTax B TpeXZ[HeBHI;IfI CpOK), CIICMUAITUCT, OTBETCTBEHHBIH 32 IpUEM JOKYMEHTOB, NEPEAACT KOMIUIEKT JOKYMEHTOB CIIEMUAIUCTY, OTBETCTBEHHOMY
3a MEXKXBCIOMCTBCHHOC B3ﬁHMOHeﬁCTBHe, JJIsl HAaIpaBJICHHUS MEKBEAOMCTBEHHBIX 3alIpOCOB B OpPTraHBL (OpI‘aHI/ISHL{I/IH), YKa3aHHBIE B IIYHKTE 2.3

AIMUHUCTPATUBHOTO PETIIaMEHTA.

CpoK HCIONHEHNUS aJMUHUCTPATHBHOM IPOLEyphI COCTaBIsIeT He Oonee 15 MUHYT.

PeSyJ’ILTaTOM a,I[MI/IHHCTpaTPIBHOfI OpoUeaypsl SABISACTCA NPUEM U PETUCTpALIUA JOKYMEHTOB, IPEACTABIICHHBIX 3asIBUTECIIEM, 6o YBEAOMIICHUE
3adABUTECIIA O HCO6XOI[I/IMOCTI/I HCpCO(IJOpMHCHPIH TIPEACTABJICHHOI'O 3asIBJICHUSA (I/ICHpaBJ'IeHPII/[ Ui JOYKOMIIJIEKTOBAHUHU ,I[OKyMeHTOB) 6o HalpaBJICHUE

3asBUTEIIO YBEAOMIJICHHS O BO3BPATE MPEACTABICHHBIX JOKYMEHTOB C MOTUBUPOBAaHHBIM 00BsICHEHHEM IIPUYUH OTKa3a B PaCCMOTPEHUHU 3asABJICHUS 110 CYHIECTBY.

Hamnpagjenne Me:kBeIOMCTBEHHBIX 32alIPOCOB B OPraHbI rocy1apcTBEHHOIl BJIACTH, OPIaHbI MECTHOTO CAMOYNIPABJICHHUS U MOBEJOMCTBEeHHbIE

3THM OPraHaM OpPpraHu3alvu B Cjay4ae, €CJIu ONnpeae/ICHHbIC TOKYMEHThI He ObLIH npeacTaB/JaeHbI 3aABUTE/IEM CaAMOCTOATEILHO

3.3. OcHOoBaHHEM A1 Havdajla OCYyUIE€CTBICHHUS aHMHHHCTpaTHBHOﬁ npoueaypsl ABIACTCSA MOITYYECHUE CIICNUATIUCTOM, OTBETCTBEHHBIM 3a
MECKBECOIOMCTBCHHOC BBaPIMO[ICi/’ICTBI/Ie, JAOKYMEHTOB U HH(bOpMaHI/II/I JUISL HalTpaBJICHUS MEKBEJOMCTBEHHBIX 3alIPOCOB O IMOJYYEHUHN JOKYMEHTOB (CBC[ICHI/Iﬁ u3

HHX), yKa3aHHBIX B IIyHKTe 2.8. aJMHHUCTPATHBHOTO PErIaMeHTa.



CHGHI/ISJII/ICT, OTBETCTBEHHBIN 32 MECKBECIOMCTBCHHOC BBaHMOHeﬁCTBHC, HE IO3JHEE AHS, CICAYIOUIETO 3a THEM IIOCTYIIIICHHUS 3asIBJICHU:

° Oq)OpMJ'IHCT MEKBEIAOMCTBEHHBIE 3alIpOCHI B OpPTaHbl, YKa3aHHBIC B IIYHKTE 2.3 AIMUHHUCTPATUBHOTO pErilaMeHTa, CoriiacHo HpI/IJ'IO)KCHI/IIO 4 x
AJIMUHUCTPATUBHOMY PETIIaMEHTY, a TaKKX€ B COOTBETCTBHHU C yTBCp)K[[eHHOﬁ TEXHOJOTUUYECKOH KﬁpTOfI MEXKBEIOMCTBCHHOTO B3aMMOHeﬁCTBHH mo

MYHHIUIAIHO’ yCIIyTe;

¢ IIOAITUCBIBACT O(bOpMHeHHLIﬁ Me)KBeZ[OMCTBeHHLIfI 3apocC y pyKOBOIUTEIIA,

* PETHCTPHPYET MEXXBEJOMCTBEHHBIH 3aIIPOC B COOTBETCTBYIOIIEM PEECTPE;

¢ HalIpaBJIAET MC)KBGZ[OMCTBCHHI)IP’I 3a1poc B COOTBGTCTBy}OIHI/Ifl opras.

Me)KBeZ[OMCTBeHHLIfI 3amnpoc O(lJOpMJ'ISIeTCﬂ 1 HaIIpaBJISIETCA B COOTBETCTBUU C OPAIAKOM MEKBEIJOMCTBEHHOI'O I/IH(bOpMaLII/IOHHOFO B3aPIMOI[efICTBPI51,

TIpeaYyCMOTPEHHBIM ,I[ef[CTByIOHIPIM 3aKOHOJATCIBCTBOM.

Me)KBeZ[OMCTBeHHHﬁ 3alIpoC COACPIKUT:

1) HanMeHOBaHKe OpraHa (OpraHU3aliH), HAPABILIOMIETO MEXBEIOMCTBEHHBIII 3a1Ipoc;

2) HanMMEHOBAaHUE OpraHa WiIN OpraHu3aluu, B aApeC KOTOPBIX HAIIPABIISETCA Me)KBeZ[OMCTBeHHLIfI 3ampoc;

3) HauMEHOBaHNE MyHHIUIIAIBHON YCIYTH, Ul IIPEJOCTaBICHUS KOTOPOil HEOOXOMUMO IPEeICTaBIeHNe JOKyMEeHTa U (WIn) HHGOPMaNuH, a Takxke,

€CIIM IMeeTCsl, HoMep (MICHTU(HUKATOP) TAKOU YCIIyTH B PEECTPe YCIIyT.

4) YKa3aHHUE€ Ha IIOJIOKEHHUS HOPMATHUBHOT'O IIPABOBOI'0 aKTa, KOTOPBIMH YCTAHOBJICHO IIPEACTABICHUE JOKYMEHTA U (I/IJ'II/I) I/IH(bOpMaI_II/H/I, HCO6XOI[I/IMI:IX

AT TPEAOCTaBIICHUS MyHI/ILIPIHaJILHOﬁ YCIyTru, U yKa3aHUE€ Ha PEKBU3UTHI JaHHOI'O HOPMAaTUBHOTO IIPAaBOBOT'O aKTa,

5) CBCOCHU, HCO6XOI[I/IMI)IG JUIS IPEACTABIICHUSA JOKYMEHTA U (I/IJ'II/I) I/IH(bOpMaHI/II/I, U3JI0KCHHBIC 3asIBUTCIICEM B ITOJIAHHOM 3aSABJICHUH,

6) KOHTaKTHas I/IHd)OpMaHI/ISI JUISL HaITpaBJICHUS OTBETA Ha Me)KBeZ[OMCTBeHHLIfI 3ampoc;

7) JlaTa HaIpaBJICHUS MEKXBEAOMCTBECHHOTO 3alIpoca U CPOK OKHUJAEMOI'0 OTBETA HA Me)KBeI[OMCTBeHHLIﬁ 3a1poc;

8) (baMI/IJ'II/ISI, UMs, OTYECTBO U JOJDKHOCTDH JIMIIA, MOATOTOBUBLICTO U HANIPABUBIIECTO Me)KBCZ[OMCTBCHHLIfI 3a1poc, a TakiK€ HOMEpP CJ'Iy)KeGHOFO

Teﬂe(bOHa u (I/IJ'II/I) anpec 3.TICKTpOHH017I TIOYThI JTAHHOTO JIULA JJIA CBA3H.

HanpaBneHne MEKBEJOMCTBEHHOI'O 3aIIpOCa OCYIIECTBISIETCSA OAHUM U3 CICOYIOIIUX CIoco0oB:

¢ [TIOYTOBLIM OTIIPABJIICHUEM;

* KypbepoM, IIOJI PACIIHCKY;

* yepe3 CHCTeMy MEXBEJOMCTBEHHOTO YJIEKTPOHHOTO B3auMozelcTeus (CMOB).

Hcnonb3zoBanne CMDB JJIsT TOATOTOBKU U HAIIpaBJICHUS MEXBEIOMCTBEHHOI'O 3aIIp0OCa, a TAaKXKE MOJNYYCHHS 3alpaliuBa€MOro JOKYMEHTa

(MH(pOpPMaNUN) OCYIECTBIACTCS B yCTAHOBICHHOM HOPMAaTHBHBIME IIPaBOBBIMU akTaMu Poccuiickoil denepanuu 1 AMypcKoi 001acTH IOpsIaKe.

MexBeOMCTBEHHBIH 3a1Ipoc, HaNpaBIseMbli ¢ ncnonb3oBanneM CMOB, monnuceBaeTcs yCHISHHOH KBaTH(GHIMPOBAHHON 3I€KTPOHHON MOAMUCHI0

criemraincra, OTBETCTBECHHOT'O 3a MEXKXBCIOMCTBCHHOC BSaHMOHeﬁCTBHe.

KOHTpOJ’IL 3a HaIIpaBJIEHUEM 3aIIPOCOB, NOJTYUYECHHUEM OTBETOB Ha 3aIIPOCHI U CBOeBpCMCHHOﬁ Hepeaaqeﬁ YKa3aHHBIX OTBETOB OCYHIECTBIISACT

CIICIHUAaJInCT, OTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3&HMO[I€fICTBHe.

B ClIy4dac€ HapyUICHUs OpraHaMu (OpI‘aHI/BaHI/IS{MI/I), B aZIp€C KOTOPBIX HAIIPABJIAJICA MC)I(BEZ[OMCTBCHHLIfI 3aMpocC, yCTaHOBJICHHOT'O CpOKa HAIIpaBJICHUSA
OTBETa HA TaKOM MB)KBCZ[OMCTBBHHLIP'I 3ampoc CIenuaIucCT, OTBETCTBEHHBIN 3a MECKBECIOMCTBCHHOC B3&HMOHeﬁCTBHe, HampaBJIsA€T HOBTOpHLIﬁ
Me)KBeZ[OMCTBeHHBIfI 3a1pocC, yBEAOMIIACT 3asIBUTEIIA O CIIOXKUBIICHCS cuTyanuu CHOCO60M, KOTOpLIfI HCIIOJB30Bal 3asIBUTEIIb IIPU 3a09YHOM O6paHICHI/II/I

(3&Ka3HI)IM MIUCBMOM II0 IIOYTE, B DJICKTPOHHOM COO6IJ_I8HI/II/I, B q)aKCI/IMI/IJ'H)HOM C006I_[I€HI/II/I) 6o 1mo TeJ'Ied)OHy, B 4aCTHOCTH O TOM, YTO 3aABUTCIIO HC



OTKas3bIBA€TCA B IIPEAOCTABICHUH YCIYTH, U O IIPABE 3aABUTEIIA CAMOCTOATEIbHO IIPEICTABUTH COOTBeTCTByIOU.IPIfI JAOKYMEHT.

HOBTOpHBIfI Me)KBeHOMCTBeHHBIﬁ 3a1IpoOC MOXKET COACPIKATH CIIOBA «HAIPABIIACTCS IIOBTOPHO», ATy HAIIPaBJICHUSI U peFPICTpaL[PIOHHLIﬁ HOMED

TIEPBOT'0 MEKXBEAOMCTBEHHOI'O 3aIIpoca.

B JC€HD IIOJIYUCHHUS BCEX TpeGyeMLIX OTBETOB HAa MEXKBEAOMCTBEHHBIC 3alIPOCHI CIIEITNATINCT, OTBETCTBEHHBIH 3a MECKBECIOMCTBCHHOC B3aPIMO,I[efICTBH€,
nepenacT 3aperucTpupoBaHHbIE OTBETHI U 3aBJICHUE BMECTE C MPEACTABJICHHBIMHU 3asIBUTEIIEM NOKYMEHTAMU cneyuaiucmy OMCS/, omeemcmeennHomy 3a

npuHAmUe pewenis 0 npedoCmagileHull yCiyau.

Ecnm 3assBuTENb CaMOCTOSITEIHHO NMpEeaACTaBUI BCE NJOKYMEHTHI, YKa3aHHBIC B ITYHKTE 2.8 AIMUHHUCTPATUBHOTO pEriiaMe€HTa, U OTCYTCTBYET
H806XOI[I/IMOCTB HampaBJICHUS MEXKXBEJOMCTBECHHOTO 3ampoca (BCC JOKYMEHTHI Od)OpMJ'IeHI)I BepHO), TO CICOUAINUCT, OTBETCTBEHHBIN 3a npueM NOKYMEHTOB,

nepefaeT MONHBIA KOMIUIEKT cneyuanucmy OMCY, omeemcmeennomy 3a npunamue pewieHus 0 npedoCcmasieHuu yeyeu.

CpOK HUCIOJITHCHUA aI[MPIHPICTpaTPIBHOfI Ipoueaypsl COCTaBIIAET 6 pa60lmx HHCI‘/'I CO OHA 06pame}m;[ 3asABUTCIIA.

PesynpTaToM HCTIOIHEHUS aAMHUHUCTPAaTUBHON IIPOLEAYPHI SBIISETCS MOTydeHHE IIOJHOTO KOMIIIEKTa JOKYMEHTOB U €r0 HANPaBICHUE CHeYUATUCTTY
OMCY, omeemcmeennomy 3a npunamue pewenus o npedocmagieHuy yciyeu, s IPUHATHS PeIIeHHs O MPeJOCTaBICHUH MYHUIIMIAIBLHON yCIyrH In00

HaIpaBJIC€HUE IIOBTOPHOT'O MEKBEIOMCTBEHHOT'O 3aIIpoca.

Hpunsarue OMCY peuieHus o 3aKII049eHHH 10T0BOPA apeH/Ibl, 6€3B03Me3/IHOIr0 M0/IL30BAHNS HIIH pPelIeHUs 00 0TKa3e B 3aK/II0UeHHe

J0rOBOPA apeH/Ibl, 6€3B03Me3THOT0 MOJb30BAHUS

3.4. OcHoBaHMeM I Hayajla HCIOJHEHHS aAMHUHUCTPATHBHOI mpouenypsl sBisercs nepenada B OMCY mMONHOTO KOMIUIEKTa JOKYMEHTOB,
HEOOXOJUMBIX JUIS IPUHATUS PEIICHHUs (32 HCKIIOYEHHEeM JOKYMEHTOB, HaXoJsAIuxcs B pacnopspkeHun OMCY — nannsle nokyMmeHTsl OMCY nmomydaer

CaMOCTOfITeJ’IBHO).

Cneyuanucm OMCY, omeemcmeennviii 3a npunamue pewenus o npedocmagienu yciyeu, IoIyduB, JOKYMEHTHI, IPECTaBICHHbIC 3asBUTEICM U
OTBETHI HAa MEXXBEJIOMCTBEHHbIE 3aIIPOCHI U3 OPraHOB U OPraHU3alUi, B KOTOPbIE HANPABISINCH 3alIPOCHL, U IPHIOKCHHBIE K OTBETaM JOKYMEHTHI B TeUCHHE

OIHOTO pa60qer0 JHS OCYIIECTBIISICT MIPOBEPKY KOMIIJIEKTA JOKYMEHTOB.

Cneyuanucm OMCY, omeemcmeennulil 3a npunamue peuienus 0 npedocmasienuu yciyey, IpoBepseT KOMIUIEKT JOKyMEHTOB Ha IPeAMeT HaIudus

BCEX NOKYMEHTOB, HEOGXOHI/IMI)IX JUIST IPEACTaBIICHUS MyHHI.IPII'IaIII;HOﬁ YCIYTH 1 COOTBETCTBUSA YKa3aHHBIX JOKYMEHTOB YCTaHOBJICHHBIM Tpe60BaHI/I$IM.

ITpu paccMOTpeHHU KOMIUIEKTa JOKyMEHTOB JUIsl IPEAOCTaBICHUS MyHHIUNANBHON yeiryrH, cneyuarucm OMCY, omeemcmeennuiil 3a npunsmue
peutenus: 0 npedocmagieHuy yciyau, yCTaHaBIUBaeT COOTBETCTBUE MOMyJaTelNsl MyHHIUNAIEHON YCIyTH KPUTEPHSIM A IPEJOCTABICHHS MyHUIIUIAIbHON
yCIIyTH, a Tak)Ke Haludue OCHOBAaHWH IS OTKa3a B IPEAOCTABICHHM MYHHUIMIANBHOH yCIyrH, IPEIyCMOTPEHHBIX MYHKTOM 2.12 aAMUHHCTPAaTHBHOTO

periiaMeHTa.

OcHoBaHMeM Ansa Hayana UCMOoSTHEHMS aAMUHUCTPaTUBHON Npoueaypbl aBnsaeTcs nepegava creyuanucmy OMCY, omeemcmeeHHsbIl 3a

MpUHsIMuUe peweHus o npedocmasieHUU yciiyau, NOMHOro KOMMEKTa JOKYMEHTOB, HEOGXOAMMbIX AS1S MPUHATUS PELLEHNS.

Cneyuanucm OMCY, oTBETCTBEHHbIV 3a MPUHATNE pPELLEHWsl, yCTaHaBNMBaET npegmMeT obpalleHus, MIMYHOCTb 3asBuTensi, NpoBepsieT
3asiBIEHNE U Hanmyme Bcex HeobXxoaAMMbIX [OKYMEHTOB, a Takxe onpeaensieT HanMyme OCHOBaHWI ANs NpefoCTaBneHns MyHULUNanbHoro

nMylLecTBa B apeHay, 6e3Bo3amesaHoe nonb3oBaHue.

Cpok IpoBeneHUs JaHHBIX MEPONPUSITHI COCTaBISIET (YKa3aTh KOIMIECTBO) THEIL.

B CJIy4dac BbISABJICHUS HpOTHBOpe‘IHﬁ, HETOYHOCTEH B MPEACTABJICHHBIX HA PACCMOTPEHUE NJOKYMEHTAX, 160 MPEACTAaBIICHUS HETIOJHOTO KOMIUICKTa
JAOKYMEHTOB cneyuaiucm OMCY roroBut MOTPIBI/IpOB&HHI:IfI OTKa3 B IPEAOCTABJICHNN UMYIIECCTBA, KOTOpLIfI BU3UPYETCA rnaBoil Mom4aHOBCKOTO CCIIbCOBECTA,

KyPHUPYIOIIIM JaHHBIC BOIPOCHL.

B Ciry4da€ COOTBETCTBUSA MPEACTABJICHHBIX 3aIBUTCIIEM NJOKYMEHTOB cneyuaiucm OMCY roroBut IIPOEKT AOTOBOpa ap€H/BI, 663B03M63HHOI‘0

MOJIb30BaHUA B TCUCHUEC ITATHU HHCP'I NepeaacTCs NojaIyvaTe/ 0 UMYIIECTBA JJIS TOATINCAHUS U CKPEIIJICHUS I€YaThIO

Honyanem, UMYHIECTBA B TCUCHUEC IIATU Z[Hef[ 00s13aH BO3BpaTUTh TIOAMMUCAHHBIA U CKpCHJ’IeHHHﬁ TI€YaThIO IIPOCKT AOTOBOPA ap€HbI, 663B03M83HHOI‘0

noss3oBanusi B OMCY.



B cirydae, €Clii B COOTBETCTBUHU C q)ellepa_]'II)HI)IM 3aKOHOAATEIbCTBOM AOTOBOP ap€HAbI UMYIIECTBA ITOJJICKUT FOCyI[apCTBeHHOfI perucrpanvu, 1aHHas

peructpanys OCymeCTBISACTC MOJTYIaTEIIEM UMYIIIECTBA, B CPOKH YCTAHOBJIEHHBIE TOTOBOPOM apE€HBI.

Cneyuanucm OMCY, omeemcmeennulil 3a npunamue peuieHus o npeooCcmasienuy yciyey, HapapaseT OJUH dK3eMIULIP PEIICHUS CHeYUdIucny

OMCY, omeemcmeennomy 3a 6b10a4y pe3yibmama npeoocmasienus yciyeu, IUIs BBLIAUH eTo 3asSBUTEINI0, a BTOPOH 3K3eMILLIp nepenaercs B apxuB OMCY.

CpoK HCIIONHEHUS aIMHHUCTPATUBHOM MPOIeyphl COCTAaBIAeT (YKa3aTh KOMHYIECTBO) pabounx AHel co qHs momydeHus B OMCY ot 3asBuTens

JAOKYMEHTOB, 00513aHHOCTb 10 NPEACTAaBICHNUIO KOTOPBIX BO3JIOKEHA HA 3asABUTEIIA, (yKaSaTI) KOJ'II/I‘ICCTBO)

PeByJ’IBTaTOM aﬂMHHHCTpaTHBHOﬁ TIPpOLUEAYPEI SABJISACTCS 3aKIIOUCHUE N0TOBOpa apE€H/BI, 663B03MESHHOI‘0 MOJIb30BaHUA UJIX OTKAa3 B 3aKIIIOYCHHUU

J0TOBOpA ap€H/bI, 6C3B03M63HHOI‘0 TI0JIb30BAHUS U HAIIPABJIICHUE €TI0 3asIBUTEIIIO.

Bbiaua 3asiBUTETIO pe3yJIbTaTa NPeJoCTABIeHHsS MyHHIUNAIBHON YCJIyru

3.5. OcHOBaHUEM Hauaja UCIOIHEHHS aAMHHICTPATHBHOH MPOIEAYPHI SBISACTCS MOCTYILICHHE CIEHANNCTY, OTBETCTBCHHOMY 32 BEIJAady pe3yibTaTa
IIPEeJOCTaBICHNUs yCIyTH, PelIeHns O (pe3yIbTaT yCIyrH) HIN pelleHus 00 oTKa3e (pe3ynbTaT yCIyrH) (Janee - JOKyMEHT, SBISIOIUICS pe3ylbTaToM

IPEJOCTABICHHUS YCIIYTH).

AZ[MI/IHI/ICTpaTI/IBHa}I nmpoueaypa UCIOJIHACTC CIIENUAJIMCTOM, OTBETCTBEHHBIM 3a BbI/Iady pe3yjibTaTa IIPEAOCTABICHUS YCIIYTH.

HpI/I MOCTYILNIEHUHN NOKYMEHTA, SABJIAIOMIETOCH PE3YyJIbTAaTOM INPEAOCTABICHUSA YCIYIr'W CIICIIHAINCT, OTBETCTBEHHBIN 3a BblIa4y pe3yjbTaTa
MIpeAoCTaBJICHUSA yCIIYTH, I/IHq)OpMI/IpyeT 3asgBUTECIA O JaT€, C KOTOpOfI 3asBUTEIb MOXKET IOJIYYUTh TOKYMEHT, HBH}IIOHII/IP’IC?I PpE3YIbTATOM NPEAOCTABIICHUSA

YCIyTH.

I/IHq)OpMHpOBaHI/IC 3asABUTEIIS, OCYHIECTBIIACTCA 11O Teﬂed)OHy 1 IOCPEACTBOM OTHPABIICHUS DJIEKTPOHHOTO COO6III€HI/I$[ Ha yKa3aHHLIfI 3asABUTCIIEM

azpec 3J'ICKTpOHH017[ TIOYTBI.

Ecnu 3asBuTens oOpaTwiics 3a mpegocTaBiIeHneM ycryrn depes [lopran, To nHpopMupoBaHHe OCYIIECTBIIETCS, Takke yepe3 [lopram.

Bbmaqy JOKYMEHTA, SBJISAIOMIETOCS PE3YJIbTATOM NMPEAOCTABICHUS YCIYTU, OCYHIECTBIIACT CIICIIUAINCT, OTBETCTBEHHBIN 3a Bblgavy pesylibTaTa
TIPEAOCTABIICHUS yCIIYT'H, IPU JINYHOM ITPUEME 3aABUTEIA TPU NPEABABICHUN UM JOKYMEHTaA YAOCTOBEPAIOUIETO JIUYHOCTD, a IIpU OGpaIlIeHI/II/I TIPpEACTaBUTEIIA
TaKX€ NOKYMEHTA, HOATBEPIKIAAOIIETO OTHOMOYHUS NPEACTABUTEIS, IOA POCHHUCH, KOTOpas NPOCTABJIACTCSA B XKYpHAJIE pEerucTpanuu, nmubo JAOKYMEHT,

HBHHIOmMﬁCﬂ PE3YJIbTATOM IPEAOCTABIICHUS YCIIYTU, HAIIPABISICTC I10 IIOYTE 3aKa3HBIM ITMCbMOM C YBEJOMIICHHUEM.

CBEI[CHI/UI 00 YBEAOMIICHUU 3asIBUTEJIS U MIPUTTIANICHUHU €r0 3a MOJYYCHHUEM JOKYMEHTA, ABIAIOIIETOCA PE3YyJIbTaTOM NMPEAOCTABICHUS YCIYTH,

CBCJCHHA O BbIAAYEC NOKYMEHTA, SBJIAIOUIETOCS PE3YIBTATOM IIPEAOCTABICHUS MyHPILIPIHa]'II;HOfI YCIIyTu, BHOCATCA B SHSKTPOHHBIﬁ JKypHaJI perucTpanuu.

B tom ciry4ae, €CJIin 3asaBUTEIIb 06pamanc51 3a IPE€AOCTABICHUEM MyHI/II_II/Il'IaJ'H)H()ﬁ yciayru 9epes HOpTaJ'I, CIenuaJIucCT, OTBETCTBEHHBIN 3a BbIAAYTY
pe3yiabTaTta NpeaOCTaBICHUS YCIYTH, HAIPABIACT YEPE3 JINYHBIA KAaOWMHET 3asiBUTEIISI Ha HOpTaJ’Ie YBEAOMIIEHUE O NMPUHATHU PEUICHUS I10 €r0 3asBJICHUIO C

TIPUIIOKEHUEM 3J'ICKTpOHH017[ KOIMUU NOKYMEHTA, SABJISAIOMIECTOCS PE3YIbTATOM IIPEAOCTABICHUS MyHHHHHaHLHOﬁ yciayru.

CpOK HCIONHEHUS aJMUHUCTPATHBHOM IIPOLEyPhl COCTABIIET He Oosee Tpex pabounx AHEil.

Pe3ynpTaToM HCHONHEHHS aAMUHHCTPATHBHOU MPOIEYPEI SBISLETCS BbIJada 3asBUTENIO PeIIeHUs (Pe3yabTaT yCIyTrH) WIH pelieHus 00 oTkase

(pe3yibTar yciyru).

4. ®opMbI KOHTPOJIS 32 HCIOTHEHHEM aIMHHHUCTPATHBHOIO perjaMeHTa

HOpﬂHOR OCYIECTBJICHHS TEKYLIEro KOHTPOJIA 32 C00JII0/IeHHEeM U UCTIOJTHEHHEM TOJI0KeH Uil AIMHUHHUCTPATUBHOI'0 PerjiaMeHTa

nmpeaocTaBJICHUA Myl-lMlIl/ll'laIleOi/i YCIyru u HHbIX HOPMATHUBHBIX MIPABOBBIX AKTOB

4.1. TeKyHIPIfI KOHTPOJIb 3a COGJ’IIOZ[GHI/ICM 1 UCIOJIHCHUEM JOJDKHOCTHBIMHU JIMIIAMUA TIOJOXKEHUH HaACTOAIEr0 aAIMUHUCTPATUBHOTO PETIIAMEHTA U MHBIX

HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABINBAIOIINX TPEOOBAHUS K IIPEIOCTABICHHIO MyHHUIUIIATFHON YCIIyTH, OCYIIECTBIICTCS pykogooumenem OMCY.

Kontpons 3a gestensHoctsio OMCY 1o npeocTaBIeHuI0 MyHUIUNAIBHOH YCIYTH OCYIIECTBIACTCS 21a6otl Monuanosckozo cenvbcogema.



HOpﬂ)IOK U NePUHOAUYHOCTH OCYIIECTBJICHUSA MJIAHOBBIX U BHCIVIAHOBBIX IPOBEPOK MOJHOTHI U Ka4YeCTBA NMPEAOCTABJICHUSA My}muunam,uoﬁ ycayru

4.2. IIpoBepka MOTHOTHI U Ka4eCTBA MPEJOCTABICHNS MyHUIUIIANEHOH yCIyTH BKIIOYaeT B ceOsl IPOBEICHUE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BBISBJICHHE U YCTpaHEHUE HApyIICHHH MOpsAJKa U CPOKOB IPEIOCTaBICHUS MYyHHIUNAIBHOH YCIyrH, pacCMOTpeHHEe OOpalleHHi 3asBHUTeNeH B xoxe
IIPeIOCTaBICHHS MyHUIUNAIBHON YCIIyTH, COAEPKAIINX KaI0ObI Ha PelleHus, JeiicTBHs (Oe3aeiicTBre) TOMKHOCTHBIX JIHI], OCYIECTBISIONINX IPeOCTaBICHIE

MYHHIUIAIGHON YCITyTH.

HpI/I IIPOBEPKE MOTYT pacCMaTpUBATLCs BCE€ BOIIPOCHI, CBA3AHHLIC C MIPEAOCTABIICHUEM MyHI/ILIPIHaHLHOﬁ yCiyru, ujin BOIIPOCHI, CBA3AHHBIC C

HUCIIOJIHEHUEM OTACIIbHBIX aIMUHUCTPATUBHBIX IIPOLEAYD.

ITo pe3yiapTaTaM NpOBEPOK JOKHOCTHOE JIUIIO, OCYHICCTBIIAIOMICES TCKyI.HPIfI KOHTPOJIb, JA€T YKa3aHUA 110 YCTPAHECHUIO BbIABJICHHBIX OTKJIOHEHUH 1

HapyIIeHUil X KOHTPOIHUPYET HX UCHOIHEHUE.

OTBETCTBEHHOCTH H0JIKHOCTHBIX JIUIY

4.3. Cneuua/mcm, 0MmMeemcmeeHHbll 3d npuem ()OKyMe‘HmOS, HECET OTBETCTBEHHOCTD 34 COXPAHHOCTH NPUHATBIX JOKYMEHTOB, MMOPSAAOK U CPOKU UX

IIpue€Ma U HaAIlpaBJICHUS UX cneyuaiucmy, omeemcmeeHHomy 3a MeAHCB8eOOMCMBEHHOe 83auMooeticmaue.

Cneyuanucm OMCY, omsemcmeennviii 3a npunAmue pewenus 0 npeooCmasieHuy MyHuyunaIbHou yciyau, HeceT IepCOHATbHYI0 OTBETCTBEHHOCTb 32

CBOCBPEMEHHOCTD U Ka4€CTBO MOATOTOBKHU JOKYMEHTOB, SABJISIOMINXCS PE3YJIbTaTOM MyHPIIIHHa..HI;HOfI yciayru.

TpeboBanus Kk NopsiiKy H popMaM KOHTPOJISA 32 NPeJOCTABIeHHEM MYHHIMIAIBHOI YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAK/AAH, HX 00beIHHeHHI 1

opranmsanui

4.4. Fpa)Kz[aHe, IOpUINYECKHUE JIrla, UX 061)C,Z[I/IHCHI/I$[ " opraHu3alyu B CIIy4dac€ BBISIBJICHUS q)aKTOB HapymeHus nopsaaka npeaocTaBICHUSA
MyHHHHHaHBHOﬁ YCIyTu UJIN HEHAAJIEIKAIETO UCIOJIHEHUS HACTOAIIETO aAMUHUCTPATUBHOI'O pEriIaMEHTa BIPaBE 06paTI/ITI)CSI ¢ kanoboil B OMCY,

TIPAaBOOXPAHUTEIIBHBIE U OPraHbL FOCyHapCTBCHHOﬁ BJIACTH.

Fpa){(,uaHe, IOpUANYECKUE JIUla, uxX O6’I)CI[I/IH€HI/I$I 1 OpraHu3alnuu BIIpaBE HAMIPABIATE 3aME€UaHUA, PEKOMEHAANN U IPEUIOKEHUS 10 OTITUMU3AIIUNA U

YIYy4HIIE€HUIO Ka4€CTBAa U JOCTYITHOCTH IPEAOCTaBIICHUS MyHI/ILIPIHaJILHOﬁ yciayru.

OO1ecTBeHHbIH KOHTPOJIb 33 IPEIOCTAaBICHHEM MyHUIMIATGHON YCIyTH BKIIOYAeT B ce0sl OpraHU3alUIo U IPOBEJCHIE COBMECTHBIX MEPOIPUITHH
(ceMHHapOB, IPOOJIEMHBIX AUCKYCCHUH, «TOPSUUX JIMHUIY», KOHGEPEHINH, «KPYTIBIX» CTOIOB). PekoMeHIauy U MPeAIoKeHuUs 110 BOIIPOcaM MPeI0CTaBICHHS
MYHUIMIIAIBHON YCIIyTH, BBIpaOOTaHHBIE B XOJ€ MPOBEACHUS TaKHX MeponpusTuil yuutsiBaiorcss OMCY, HHBIMH OpraHaMH MECTHOT'O CaMOYIPaBIICHHS,
OopraHaMi HCIOIHHUTENIbHOI BIacTH AMYpPCKOH 001acTH, IOABEIOMCTBEHHBIMH JaHHEIM OpPTaHAM OPTaHH3alHsAMH, YIaCTBYIOUIMMU B NPEIOCTABICHUU

MYHHIUIAIGHON yCITyTH, B JanbHeiinieil paboTe 1o IpeaoCcTaBICHHIO0 MyHHITUIATEHO YCIyTH.

5. locynedHblii MOPSIA0K 007KaT0BAHUS PeLIeHUs U elicTBUS

(6e3nelicTBUSA) Oprana, NpeJCcTaBIAIONIEr0 MyHHIIHIIAIBHYIO YCIYTY,

a TaKKe JO0JKHOCTHBIX JIUI U MYHUIMINIAJBHBIX CJIy/KAIlUX,

o0ecrneyuBaOIINX ee npeaoCTaBJaCHUE

5.1. 3asgBHTENH UMEIOT IPaBO Ha 00XKaJTOBaHUE PEIICHUH, IPHHATHIX B XO/€ IPEIOCTaBICHUS MyHHIIUNAIBHON yCIIyrH, AeficTBUI WK Oe3aeiicTBUS

JTOIDKHOCTHBIX Jiil OMCY B 1oCy1eOHOM MOpSsIIKe.

XKanoba moxer ObITh HampasBJI€Ha 10 IIOYTE, C UCITOJIb30BaHUEM I/IHCI)OpMﬁLII/IOHHO-TCJ'IEKOMMyHHKaHHOHHOfI CeTHn ((I/IHTepHeT», C Oq)HHHaJIBHOI‘O caiita
OopraHa, Ope€AOCTABIAIONIETO MYHUIIUIIAJIbHYIO YCIYyTYy, €AUHOTO IMOopTajla roCyJapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYyT nmubo PEruoHajIbHOTO ITOpTalia

TOCYAapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT, B TOM YHCJIE B CICAYIOIIUX ClIydasaX:

1) HapymIeHHe CpOKa PEerHCTPAIHH 3aIIpoca 3asBUTEIIS O IPEAOCTABICHIN MyHHITUIATEHOH YCIyTH;

2) HapyIIeHHe CPOKa IIPeJOCTaBICHNS MyHUIUNIAIBHOHN yCIIyTH;



3) TpeboBaHMe y 3asBUTENS AOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMAaTUBHBIMH NIPABOBBIMH akTaMH Poccuiickoit denepannu, HOpMaTHBHBIMH

TIPpaBOBBIMHU aKTaMU Cy6’bCKTOB Poccuiickoit q)e):[epaumd, MYHUIUIIAJIbHBIMHA IIPABOBBIMU aKTaMU I IIPEAOCTABICHUA MyHHHHHB.J'IBHOfI yCinyru;

4) OTKa3 B NpUeM€ JOKYMEHTOB, MIPEAOCTABICHUE KOTOPBIX NPEAYCMOTPEHO HOPMATUBHBIMU NMPAaBOBBIMU aKTaMu Poccuiickoit d)ez[epaulxm,
HOpPMaTHUBHBIMU IIPABOBBIMU aKTaMU Cy6'f)eKTOB Poccuiickoit (De[xepaunn, MYHUIUTIAJIBHBIMU MMPABOBBIMHU aKTaMHU JUISI IPEAOCTABICHU MyHHHHHaHLHOﬁ yciayru,

Y 3asABUTECIIA,

5) OTKa3 B IPEAOCTABICHUN MyHI/II_II/II'IaJ'H)HOi/’I yCiyru, €Ciiu OCHOBaHHs OTKa3a HE NPEAYCMOTPEHBI (beﬂepaJ'H;HI)IMI/I 3aKOHaMH U NPUHATBIMU B
COOTBETCTBHUU C HUMHU WHBIMU HOPMATUBHBIMHU IIPABOBBIMU aKTaMHU Poccutiickoit d)ez[epaum/l, HOPMATUBHBIMH IIPAaBOBBIMU aKTaMU Cy6’beKTOB Poccuiickoit

(De,uepaunn, MYHUIUIIAJIbHBIMHA IPABOBBIMU aKTaMU;

6) 3&TpC6OBaHI/IC C 3agaBUTEJIA IPU NPEAOCTABICHUN MyHPIL[PIHﬁJ'ILHOfI yCiyru miaTthl, HE HpeHyCMOTpeHHOﬁ HOPMAaTHUBHBIMHU ITPABOBBIMU aKTaMU

Poccuiickoit Deneparuy, HOpMaTHBHBIMH IPaBOBBIMHU aKTaMHU cyObekToB Poccuiickoit deneparuy, MyHHITHIATEHEIME IIPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeAOCTABIAIONIEr0 MyHUIIMIATBHYIO yCIyTy, JODKHOCTHOTO JIMI[A OPraHa, IPeI0CTaBIAIONIEro MyHHITUNAIbHYIO YCIYTy, B
HCHPABICHUU AOIYIIEHHBIX ONEYaTOK U OMMOOK B BHIIAHHBIX B pe3ylbTaTe IPEAOCTaBICHUS MyHHIHUIANBHOH yCIyrd JOKyMeHTax JnO0 HapylIeHHE

YCTAaHOBJIEHHOI'O CpOKa TaKHUX I/ICHpaBHCHI/Ii/’I.

3asgBUTENIN UMEIOT IPaBO OOPATHTHCS C Xkalo00i B MUCHEMEHHOM BHE (Hanee - MHChbMEHHOE 00palleHne) Ha OyMakHOM HOCHUTEIE WIIH B JJIEKTPOHHOM
¢dopme 1o mouTe, ¢ UCHONB30BaHHEM HH(OPMANUOHHO-TEIEKOMMYHUKAIIHOHHON ceTu «HTepHeT», opunuansHoro caiita OMCYV, caiita pernoHanbHOU
nHpopManHoHHOU cucTeMbl "[lopTan rocyaapCcTBEHHBIX U MYHUIUIAIbHBIX yCIyT (GyHKnmil) AMypckoit obmactu", denepanbHOil TocyqapCTBEHHOU
nH(OPMAMOHHOH cucTeMb! "ENUHBIN mopTal rocy1apcTBEHHBIX M MyHUIIUIIANBHEIX yCIyT (QyHKnuii)", a Takke IHCbMEHHAs xKano0a MOXKeT ObITh IPUHATA IIPU
JIUYHOM IIpHeMe 3asBHTeNs. B cioyuae momaum kamoObl IpH JTUYHOM IpPHEME 3aIBUTEIb NPEACTABISLCT JOKYMEHT, YAOCTOBEPSIOMUIl ero INYHOCTE B
COOTBETCTBHUH C 3aKOHOAATeNbCcTBOM Poccuiickoit denepanuu. [Ipu nmogade sxano0bl B 3IEKTPOHHOM BHIE JOKYMEHTHI MOTYT OBITh IPEICTaBICHBI B hopMe
JJIEKTPOHHBIX JOKYMEHTOB, IOAIHUCAHHBIX dIEKTPOHHOI MOAMUCHIO, BUI KOTOPOH MpeayCMOTPEH 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu, npu 3ToM

JAOKYMEHT, yI[OCTOBCpSIIOHIPIﬁ JIMYHOCTD 3aABUTEIIA, HE Tpe6yeTc5[.

Kanoba MMOIECKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HAJCJI€CHHBIM IMOJITHOMOYUAMHU 110 PACCMOTPEHUIO )KaJ'IO6, B TCYCHUC IIATHAOAIATHA pa60q1/1x
I[Heﬁ CO IHA €€ perucTpanuu, a B cirydae 00’KaIOBaHUs OTKa3a B IIpUEME NOKYMEHTOB y 3asiBUTEIISA 1160 B HCIIPABJICHUHN JOITYIICHHBIX OII€YAaTOK U OIMOOK WK B

cirydae 00>KaIoBaHuUs HapyHmEHUs YCTAHOBJIEHHOI'O CpOKa TaKUX I/ICHpaBJ'ICHPIi//I - B TCUCHHUC IIATU pa6oq14x Z[Hefl CO OHA €€ pETUCTpan.

YKanoba nomkHa comepxaTh:

1) HAaNMME€HOBAHUE OpraHa, IIpeaOCTABIAIOMIECTO MYHUIUIIAJIBHYIO YCIIYTYy, JOJDKHOCTHOI'O JIMIIa OpraHa, ImpeaoCTaBIAI0MEr0 MyHUIUIIAJIBHYIO YCIYTY,

160 MyHUIUNAIBHOTO CIY>KalleTo, PEIICHHs 1 JeUCTBHs (0e31eliCTBIEe) KOTOPBIX 00KaTyIOTCs;

2) daMunuio, UM, OTIECTBO (IOCIEAHEe - IPH HATHYHK), CBEJCHUS O MECTE JKUTEIbCTBA 3asABUTENS - (U3NIECKOro IHNa THOO HaNMEHOBaHHE,
CBEJICHHUS O MECTe HaXO0XKICHHS 3asBUTENS - IOPHAMIECKOTO JIHIA, a TakKe HoMep (HoMepa) KOHTaKTHOTo TenedoHa, axpec (agpeca) dJIEKTPOHHOM MOYTH (Ipu

HB.J'II/I‘II/II/I) W TTOYTOBBINA aapec, o KOTOPBIM NOJKEH OBITH HampasJICH OTBET 3asBUTEIIIO,

3) cBeneHus 00 00XKaTyeMBIX PENICHHAX W JeHCTBUAX (0e3HefiCTBUH) OpraHa, IPeJOCTaBIAIONET0 MyHUIUIANBHYIO YCIyTy, JOJDKHOCTHOTO JIHIA

oprana, npe€a0CTaBJIAIOIIETI0 MYHUITUITIAIBHYIO YCIYTY, 6o MYHUIUITIAIIBHOT'O CIIY>KallIeTo,

4) JAOBOJBI, HA OCHOBaHUH KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEHICHUEM U ﬂeﬁCTBHBM (663[[817[0TBPICM) oprana, Impe€aoCTaBJIAIIET0 MyHUITUITIAIIBHYIO
yciayry, IOJDKHOCTHOT'O JIMla OpraHa, Npe€a0oCTaBIAOIIEr0 MyHUIIUIIAJIbHYIO YCIIYTY, 6o MYHUIUIIAJIBHOI'O CITY’Kallero. 3asiBUTEIEM MOryT OBITh TIPpEACTaBJICHBI

JAOKYMEHTBI (HpI/I Ha.J'II/I‘II/II/I), MOATBEPIKAAIOIINE JOBOABI 3asIBUTEIIA, JI00 MX KOITHH.

3asiBUTEIb BIIpaBE 3alipalinBaTh U MOJIYYaTh I/IH(bOpMﬁLII/IIO U JOKYMEHTHI, HCO6XOI[I/IMBIC JUTA 000CHOBaHHS U paccMOTpEHU JKaJI00BI.

B ciiy4ya€ eciin Kanmoba moAgacTCs 4€pe3 MPEACTABUTEIIA 3aABUTEIS, TAKKE NPEACTABIACTCS JOKYMEHT, HOI[TBCp)KZ[aIOHIPIfI MMOJTHOMOYHUSA Ha
OCYyHICCTBIICHUE HeﬁCTBHfI OT UMEHHM 3assBUTENs. B xauecTBe JOKYMEHTA, NOATBEPIKAAIOIIETO ITOJHOMOYNSA HAa OCYIIECTBICHUE Z[ef//ICTBPIfI OT UMCHHU 3asABUTCIIA,

MOKET OBITh TIpEACTaBIICHA:

a) ohopmIIeHHAsI B COOTBETCTBHH € 3aKOHO/ATENBCTBOM Poccuiickoii depepavu JOBEpEeHHOCTD (U1 GU3MUECKUX JIULL);



6) 0(1)OpMJ'IeHHa$I B COOTBETCTBUHU C 3aKOHOOATCIBCTBOM Poccuiickoii CDCHCpaLII/II/I JAOBEPEHHOCTD, 3aBEPECHHAA IIE€YATHIO 3asIBUTEIIA U MMOATIMCAHHAA

PYKOBOAUTEIIEM 3asIBUTEIIS UIIA YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIIEM JIMLIOM (H.Tlﬂ IOpUINIECCKUX J'II/IH);

B) Komus peuICHUs O Ha3HAYCHUU UIIN 00 I/I36paHI/II/I oo IIprUKa3a 0 Ha3HA4Y€HUHN q)HBH‘ICCKOTO Jinia Ha JOJDKHOCTD, B COOTBETCTBUU C KOTOPBIM TaKO€

(1)14314‘16(31(06 JIMmo 06JIS.I[HGT ImpaBOM [ICfICTBOBaTL OT UMEHH 3asiBUTENs Oe3 JAOBEPEHHOCTH.

XKanoba paccMaTpuBaeTCs OpraHOM, IPEAOCTABISIONINM MyHUIHIIAIBHYIO YCIYTY, IIOPSIOK IPEJOCTaBICHHsI KOTOPOIl ObLT HapyIIeH BCIEICTBUE
penenuii u geiicTBuil (6e3meiicTBUA) opraHa, IPeJOCTaBIAIONEro MyHHITUNAIBHYIO YCIYTy, €ro AODKHOCTHOTO JHIA IH00 MyHUIMIAIBHEIX CIIyXKamux. B
Cllydae eClIi 00XKaIyIOTCs PelIeH sl PyKOBOJHUTENS OpraHa, IPeAOCTaBISIONIEro MyHHITUIIAIBHYIO YCIYTY, XKano0a MoAaeTCs B BEINIECTOSIIUN OpraH (B MOpsAKe

HOH‘II/IHSHHOCTI/I) U pacCMaTpUBACTCA UM B IIOPAAKE, MPEAYCMOTPEHHOM HACTOSAIIUM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

HpI/I OTCYTCTBHU BBIIIECTOAIIETO OpraHa JKanoba NOAA€TCA HEMIOCPEACTBEHHO PYKOBOAUTEIIIO OpraHa, Ipe€aoCTaBIAI0ONIETO MyYHUIINITIAJIBHYIO YCIYTY, U

paccMaTpuBacTCsa UM B COOTBETCTBUH C HACTOSAIIUM aIMUHUCTPATUBHBIM PETIIaMEHTOM.

B ciryuae ecnu xxano0a mojgaHa 3asBUTENIEM B OpraH, B KOMIIETEHIINIO KOTOPOTO HE BXOAUT NPHHATHE PELICHHUS 10 xkanobe, To B TeueHue 3 pabounx
JIHel co AHS ee PerHCTPAallH yKa3aHHBIH OpraH HAIpaBiseT jkalo0y B yIOTHOMOYEHHEIH Ha ee PACCMOTPEHHE OpraH U B MUCHMEHHOU (opMe HHPOPMUPYET

3asBUTEIIA O IEPEHAIIPABIICHUU JKAITOOBI.

HpI/I 9TOM CPOK paCCMOTPEHUS JKAIO0BI HCUUCISAETCS CO JHS pETUCTpallnn JKaIO0OBI B YIIOJIHOMOYEHHOM Ha €€ paCCMOTPEHUE OpPTaHe.

ITpu noctymnenu >xano6st yepe3 M®I], MHOrodyHKIIMOHANBHEIN HEHTP 00ecrieynBaeT ee Iepejady B YIIOTHOMOUCHHEIN Ha €€ pACCMOTPEHHE OpraH B
MOPSIAKE U CPOKH, KOTOPHIE yCTAHOBICHHI COTIANICHUEM O B3aHMOJACHCTBHM MEXAY MHOTO(YHKIMOHAIBHBIM HEHTPOM U OPraHOM, IIPEJOCTaBISIONIHM

MYHUIUIIAIBHYIO YCIYTr'y, HO HE IIO3JHEE CICAYIOIIETO pa60qer0 JHS CO JHS MMOCTYIIICHUS JKAJIOOBI.

ITo pe3ynpTaTam paccMOTpeHus skanobsr OMCY MoxKeT OBITh IPUHATO OHO U3 CIEAYIONINX PeIIeHHIl:

1) ynoBIETBOPUTH kKano0y, B TOM 4ducie B (opMe OTMEHBI MIPHHATOTO PEIIEHUs, HCIPABICHHS JOMYI[EHHBIX OPTaHOM, IIPEJOCTaBISIONIUM
MYHUIUNANBHYIO yCIYTy, OIEeYaTOK M OMHMOOK B BBIIAHHBIX B Pe3yJNbTaTe NPeLOCTABICHHUS MyHHIUIAIbHON YCIyTH NJOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEIKHBIX CPEJICTB, B3UMaHHE KOTOPHIX HE NPeAyCMOTPEHO HOPMAaTUBHEIMH IPaBOBEIMH akTaMu Poccuiickoit denepanuy, HOpMATUBHEIMH IPaBOBBEIMHU aKTaMH

cyobexToB Poccuiickoil denepanuy, MyHUIUIAIHBIME IPAaBOBEIMH aKTaMH, a TAKKe B UHBIX (opMax;

2) 0TKa3aTh B yIOBICTBOPEHUH JKaTOOBL.

VIOTHOMOYEHHBIH Ha paccCMOTpEHUE JKAI00BI OpraH OTKa3bIBA€T B YJOBJIIETBOPEHUU KaIoOBI B CIIEAYIONINX ClIy4vasax:

a) HaJIM4Yue€ BCTYNIUBIIETO B 3aKOHHYIO CHTY PEIIEHU Cyaa 110 )Kamobe 0 TOM xKe TIPEeAMETE U 11O TEM K€ OCHOBAHUAM;

6) moga4da JKAITOOBI JIMIOM, ITOJTHOMOYHS KOTOPOI'0O HE NOATBEPIKACHBI B ITIOPAAKE, YCTAHOBIICHHOM 3aKOHOAATEIILCTBOM Poccuiickoit CDez[epauI/H/I;

B) HaIn4Iue peIeHus 1o >{<ano6e, TIPUHATOTO PaHEE B COOTBETCTBUU C Tpe60BaHI/I51MI/I HaCTOAIIETO aAMUHUCTPATUBHOI'O PETJIIaMEHTAa B OTHOLIEHUU TOT'O

K€ 3asABUTEIIA U 110 TOMY K€ IIPEAMETY JKATOOBI.

VIOTHOMOYEHHBIH Ha paccCMOTpPEHUE JKAI00BI OpraH BIIpaB€ OCTAaBUTH )Kano6y 0e3 oTBeTa B CIEAYIOUIUX ClIy4dasx:

a) HaJM4Ke B kKanobe HEICH3YPHBIX 6o OCKOp6I/IT€J'II)HI)IX BLIpa)KeHHfI, YIpo3 XKXKU3HH, 3J0POBBIO U UMYIIECTBY NOJKHOCTHOTO JIMIA, a TAKKE YJICHOB

€r0 CEMbH,;

6) OTCYTCTBHE BO3MOKHOCTU IPOUYHUTATh KaKyIO-THOO 9acTh TEKCTA Kalo0bl, GaMHUINIO, UM, OTIECTBO (IIPH HANIWYUH) U (HIH) HOYTOBEIH aapec

3asBUTEJIA, YKa3aHHBIE B sKaooe.

OcHoBaHust AT MPUOCTAHOBJIEHUS pAaCCMOTPEHUA JKaJI00BI HE TIpEaYyCMOTPEHBI.

B Ci1y4dae€ YCTAaHOBJICHUS B XOA€ WU 110 PE3YyJIbTaTaM paCCMOTPEHUA JKAII00BI TMIPU3HAKOB COCTaBa AAMUHUCTPATUBHOI'O IIPABOHAPYIICHUS JOJDKHOCTHOE

JIMIO, HAACJICHHOE MTOJHOMOYUAMHU IO PACCMOTPEHUIO )Ka.TIO6, HE3aMEIINTEIIbHO HATIPABIIET UMEIOIMUECS MaTEPUAJIBI B OpraHbl IPOKYPATYPHI.

He TIO3AHEE OHA, CICAYIOMIETO 3a JHEM IIPUHATHUSA YKAa3aHHOTI'O PEUICHUS, 3aABUTEIIIO B MMUCHbMEHHOU q)opMe U IO JKCJIAaHUKO 3aABUTCIIA B 3ﬂeKTp0HHOﬁ



(hopme HampaBIsieTcss MOTHBHPOBAHHBII OTBET O pe3yIbTaTaxX PacCMOTPEHUS XKaIOOBL.

B ClIy4a€ Hecorjiacus ¢ pe3yjabTaTaMu I[OCyHC6HOI‘O 06)KaHOBaHI/I$I, a TakKe Ha JII000i CTaaguu paCCMOTPEHHUS CIIOPHBIX BOIIPOCOB 3asABUTEIIL UMEET

paBo O6paTI/ITI)C$I B CyA B COOTBETCTBUH C YCTAaHOBJICHHBIM Z[eflCTByIOU.IPIM 3aKOHOAATEILCTBOM MMOPAIKE.

MpunoxeHne 1

K aAMUHUCTPAaTUBHOMY pernameHTy

npenocrtaeneHna MyHVILI,I/lI'IaJ'IbHOl7I ycnyrun

MprKaﬂ obnactb, Ma3aHoOBCKMM paI/IOH ceno MonyaHoBoO,

[TouTOBbIN aupec Ons HanpaBneHMﬂ v Lt e, 38

KoppecnoHaeHLUn

DaKTN4ECKMM aapec MecTopacnosioXeHus 6/6544, Amypckas OBJ‘IaCTb, MasaHoBCKMM
panoH, ceno Mon4yaHoBo, yn. LleHTpanbHas,
38
AL pecC 3NIEKTPOHHOM NOYThl AN HanpaBrieHus aam-molchanovo@ma 1u
KoppecnoHaeHUnn
efiePOH Ana CrnpaBoOK -8-87
enedoHbl OTAENOB UMK UHbIX CTPYKTYPHbIX 8(416-44)22-8-87
II'IO,EI,E&3}J,eJ'IeHVIl7I
-
PNO 1 JOMKHOCTL PyKOBOAUTENS OpraHa Hukonaesa Ceetnaha Hukonaeea
o.n‘Kg.oo AAMUHV DJ NMTLCOBE

“Jacbl paboThbl (0ODeAeHHbIN Haceol npmelvla rpaxgaH

,El,eHb Hepenu

ﬂeEGEbIB)
[MoHeaenbHuK ¢ 08-00 go 16-15 nepepeoiB C ¢ 09-00 go 12-00

12-00 gpo 13-00

rBTOpHVIK ¢ 08-00 po 16-15 nepepebiB C ¢ 09-00 po 12-00

o 12-00 go 13-00

ICpena ¢ 08-00 go 16-15 nepepeoiB C ¢ 09-00 go 12-00
12-00 go 13-00

eTBepr C 03-00 40 16-15 nepepobIB C ¢ 09-00 go 12-

12-00 go 13-00

[Mathuna ¢ 08-00 po 16-15 nepepuiB ¢ ¢ 08-00 go 16-15 nepepbiB C
12-00 go 13-00 12-00 go 13-00

mOTa BbIXOAHOU BbIXOAHOU

BockpeceHbe BbIXOQHOW BbIXOQHOM

MpunoxeHne 2

K aAMUHUCTPaTUBHOMY pernameHTy

npenocrtaeneHna MyHVILI,I/lI'IaJ'IbHOl7I ycnyrun

PykoBoguTento




3AABJIEHUE

(vHuupmanel, damunus)

OT.

(dbamunus, nms, 0T4ECTBO 3as8BUTENS)

(agpec npoxvBaHus)

TenedoH

O MIPEAOCTABJICHUN MYHUIIUIIAJIBHOTO UMYIIECTBA B apEHAY, 6C3B03M63Z[HOC TIOJIb30BaHUE

B cooTBeTCcTBHU ¢ <yKazamb HOPMAMUSHO-NPABOBOE OCHOBAHUE NPEOOCTNABNIEHUA MYHUYUNATbHOU YCTy2u™> TIPOLLy MPeJOCTaBUTh B apeHy, 6e3B03Me31HOe

TI0JIb30BAaHNUE MYHUIIUIIAJIBHOE UMYIIIECTBO

TI0 ajpecy

(HeXHUJI0e IIOMENIeHNUE, 3JaHIe, CTPOCHUE, COOPYKEHHUE)

O6HI€I>’I IomIaabro JUJIA TIOJIb30BaHUA

(11e11b, HA3HAYEHKE, BUJL ICSATEILHOCTH)

HaHHLIe O 3adBUTCIIC (IOpPIZ[PI‘IeCKOM JIMOEe UM THAUBUAYAIIBHOM HpeI[HpI/IHI/IMaTeJ'Ie), KOTOpbIE HOTpe6yIOTC$I B CiIy4a€ HAIpaBJICHUSI MEKBEJOMCTBEHHOT'O

3ampoca (B ClIydae OTCYTCTBUS IIOCTaBUTH IPOUEPK):

1. UHH:

2. OI'PH:

3. OI'PHUIT:

4. Jlata roCcynapCTBEHHON PErHCTPallUH:

5. CtpaHa perucTpanuy (MHKOPIOPAIUH):

6. Jlata 1 HOMep perucTpalyu:

K 3asBnenuro TIPUJIOKEHBI CIIEAYIOIINE TOKYMEHTHIL:




Cnoco6 HanpaBJIeHHs pe3yJbTaTa/oTBeTa

(yKaSaTL HYXKHOE€: JIMYHO, YIIOJTHOMOYEHHOMY JINIY, IIOYTOBLIM OTIIPABJIICHUEM,

1) (eciu B mone «Crioco6 HarmpaBIeHHs pe3yIbTaTa/OTBETa» BEIOPAH BAPHAHT «yNOITHOMOUYEHHOMY JIHITY»):

@®.1.0. (HonHOCTEIO)

I[OKyMeHT, yHOCTOBepﬂ}OIlII/Iﬁ JIMYHOCTB:

JlokymeHT

cepust Ne Jlata BeITaYH

Briman

KOHTaKTHBIH TenedoH:

PEKBU3HUTHI JOBEPEHHOCTH (IIPH HAIMYHUY JOBEPEHHOCTH):

2) ITouToBHIi azpec, IO KOTOPOMY HEOOXOAUMO HAaNPaBUTh pe3yabTaT\\oTBeT (eciu B moae «Crnocod HampaBlIeHHUs pe3ylabTaTa/OTBEeTa» BEIOpaH

BapHaHT «IIOYTOBBIM OTIIPABIICHUEM»:

(mata) (OIMIHUCH 3asBUTENISA)

MpunoxeHune 3
K aAMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnst MyHULMNanbHoOM ycnyrv
BJIOK-CXEMA
IMPEAOCTABJIEHUA MYHI/lLlI/lHAﬂbHOPl YCIYTH

HpPI OpraHusalyy MnpeaoCTaBJICHUI MyHHLIPIHa.IILHOﬁ yciayru:

MpunoxeHne 4
K aIMUHUCTPATUBHOMY PEIIIAMCHTY
MpeI0CTaBIECHUs] MyHUIIUNAIbHOMN yCIyTH

BNAHK MEXXBEOOMCTBEHHOIO 3AMPOCA O NPEAOCTABJIEHUN AOKYMEHTA



3anpoc o npegocTtaBneHuun

MHcopmauumn/cBegeHNN/QOKyMEHTa

(Hy>xHOE NoaYepKHYTb)

YBaxaembln (as1) !

Mpouwy Bac npefpocTaBUTb (ykasaTb 3anpawuvBaemMyto MmHdpopmMauyuunmw/cBegeHnmal/akT)

B LeNsiX NPEeAOCTaBNEHNs MyHWULIMNATBHOW yCryru

(ykasaTb HanMeHOBaHWe yCcnyru u npaBoBOe OCHOBaHME 3anpoca)

(ykasatb PO nonyyatens ycnyru nofiHOCTbIO).

Ha OCHOBaHWM CreayoLmMX CBeAeHMWiA:

(yka3aTb cBeAeHusi B COCTaBe 3anpoca)
OTBeT NpoLuy HanpasBuTb B CPOK A0

K 3anpocy npunaratotcs:

(ykasaTb HavMeHOBaHWE U KONMYECTBO 3K3EMMIISIPOB AOKYMEHTa)

C yBaxeHuem,

(noanwuchk)
<domxkHocmb pykogodumerns OMCY>

(@®U1.0)

ucn.

Ten.




