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«[MpucBoeHne, n3sMeHeHne 1 aHHynMpoBaHne agpecos OO HLEKTOB HEABUXUMOCTUY

[3aronoBok

1. O6wme nonoxeHus
1

[3aronoBol

MpeameT perynMpoBaHnst agMMHUCTPATUMBHOIO perfiaMmeHTa
|

1.1. AOMUHUCTPATMBHBIN pernamMeHT npeaoctasneHna MyHuyunanbHoun yenyrn «lpucsoeHune,
N3MEeHeHne N aHHyNMpoBaHMe aapecoB OO bEKTOB HEABMXMMOCTUY (Aanee - aadMUHUCTPATUBHbIN
perrnameHT), onpegensieT Nopsiaok, CPOKM M NocneaoBaTenbHOCTb 4ENCTBUN (aAMUHUCTPATUBHbBIX
npoueayp), PopmMbl KOHTPONS 32 UCNOSTHEHNEM, OTBETCTBEHHOCTb JOITKHOCTHbIX JIUL, OPraHos,
npeaocTaBNALLNX MyHULMNANbHbIE YCyry, 3a HecobrntogeHne nmmn TpeboBaHn perfnaMmeHToB
Npw BbINOMIHEHUW aAMUHUCTPATUBHBIX Npoueayp (AencTBuin), NOpsiAoK obxanoBaHna encTBum
(6e3pencTBmst) QOMKHOCTHOrO Nnua, a Takke NPUHUMAEMOro UM peLleHns Npu NpegocTaBneHnm
MYHMLMNANbHON yCnyrn (ganee — MyHuumMnaneHas ycnyra).

HacToawun agMmMHUCTPaTUBHBIN perfiameHT pa3paboTaH B LeNsxX ynopsgoyeHus
aZlMUHUCTPATUBHBIX Npoueayp U aaMUHUCTPATUBHbLIX AENCTBUM, MOBLILLEHNA Ka4yecTBa
npeaocTaBneHnsa n A0CTYNHOCTM MyHUUMNANBHOW YCIYTrn, yCTPpaHEeHNA N30bITOYHbIX JENCTBUN K
N30bITOYHBIX aAMUHUCTPATUBHBIX NPOLEeAYpP, COKPaLLEHNSA KONUYeCcTBa JOKYMEHTOB,
npeacraBnsemMblX 3agBUTENAMU OS89 NONyYEeHNA MyHUUUNArbHOW YCryrn, NPUMEHEHNA HOBbIX
ONTUMU3NPOBAHHBIX (POPM JOKYMEHTOB, CHWXEHUS KONMYecTBa B3aMMOLENCTBUN 3asiBUTENEN C
AOJDKHOCTHBIMU NUL@MK, COKpaLLEeHUs1 CpoKa NpeaoCTaBNeHns MyHULMNAanbHOM YCyru, a Takke
CPOKOB MCMNOJSTHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX NpoLeayp U aaMUHUCTPATUBHBLIX AENCTBUN B
pamkax npegocTaBfieHns MyHUUMNanbHON YCyrn, ecrnm 3To He NPOTMBOPEYUT doeaeparibHbIM
3aKkoHaM, HopMaTMBHbLIM NpaBoBbIM akTam lNpesnaeHTa Poccunckon degepaumm mn
MpaButenbctBa Poccuiickon Pegepaumm, HOpMaTUBHBLIM NPaBOBbLIM akTam AMypckon obnacTu,
MYHMLMNAnNbHbIM NPaBOBbLIM akTaMm.

Onucanune 3asButenen, a Takke QU3NYECKUX U PNONYECKUX NuL, UMeKLLMX NpaBso B
COOTBETCTBUM C 3aKoHOAaTenbLCcTBOM Poccunckon ®egepaunm nmbo B cuny HageneHnsa nx
3asBUTENSIMU B NopsigKe, YCTaHOBIEHHOM 3akoHogaTenscTBoM Poccuickon degepaumu,
NOSTHOMOYMSIMU BbICTYNATb OT UX UMEHW NPU B3aUMOLAENCTBUN C COOTBETCTBYIOLLUMU OpraHamu
MECTHOro CamoynpaBfieHNsa U UHbIMW OpraHn3auuaMm Npy NpegocTaBNeHNN MyHULMNANBHON
ycnyru

1.2. 3asBuTENSAMU ABNAIOTCS NOfy4YaTeny MyHUUMNanNbHOM yCnyru, a Takke Ux NnpeactaBuTeny,
3aKOHHbIE NPeACcTaBUTENN, AEACTBYIOLNE B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickon



depepaumm, AMypckon obnactm nnm Ha oCHoBaHUM JOBEPEHHOCTU (Aanee — npeactaBuTenn).
K nonyyatensam MyHUUMNanbHOM YCNyrn OTHOCATCS on3NYeckme nuiua n topmandeckme nuua —
npaBoobnagatenn o6beKTOB HEABMXXUMOCTH.

[3aronoBo|

Tpe6OBaHI/IFI K nMopAaaky I/IHCpOpMI/IpOBaHI/IFlO nop4aake rnpenocrasrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru
1

1.3. IHhopmauusa o mectax HaxoxaeHus n rpacdumke paboTbl OpraHOB MECTHOIO
camoynpasneHus, NpegoCTaBnsLWUX MyHULMNANbHYIO YCNYry, UX CTPYKTYPHbIX
nogpasgeneHunsax, opraHn3aumnax, y4acTByLNX B NPeaoCTaBNeHNN MyHULMNANbHON yCnyru,
cnocobbl NonyyYyeHns nHpopmauum o Mectax HaxoxaeHusa n rpacdumkax paboTbl rocyAapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo caMoyrnpaBfeHust U opraHnsaunin, obpalleHme B KoTopble
Heob6xo4MMOo ANns NpeaoCTaBNeHNA MyHMLMNANbHOW YCYri, a Takke MHOrOQYHKLMOHAMbHbIX
LEeHTPOB NpefoCTaBfeHns rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYT, CNPaBOYHbIX TenedoHax
CTPYKTYPHbIX NOApa3aeneHnin opraHoB MECTHOIO camoynpasneHne, NpeaoCcTaBnsaoLmx
MYHMLMNANbHYO YCRyry, opraHn3aumi, y4acTBYOLWMX B NpegoCcTaBneHnmM MyHUuunanbHom
ycnyru, B TOM Yucne HoMmep TernedoHa-aBTouHdopmaTopa, agpecax Ux 3f1eKTPOHHOM MoYThI
copgepxutca B [NpunoxeHnun 1 K agMUHUCTPATUBHOMY PerfameHTy.

1.4. IHpopmauusa o nopsiake npegocTaBrieHns MyHULUMNanbHOW yCnyru, ycnyr, HeooXoanmbIxX 1
oba3aTenbHbIX ANA NpeAoCTaBneHns MyHUUUNAanNbLHOW yCryrn, pasMmeLLaeTcs:

* Ha MH(POPMALMOHHBLIX CTeHAAX, pacnosioXeHHbIX B AaMUHUCTpaumm Manckoro cenbcoseTa
(nanee Takke — OMCY) no agpecy: Amypckasa obnactb, MazaHOBCKUIW panioH, n.ABaHOBCKUHN,
yn.3enéHas, 2

* B pas3gaToydHbIX MaTepuanax (bpowutopax, bykneTtax, IMCTOBKAax, NnaMsTKax), HaXo4saLWwmxcs B
opraHax u opraHmsaumsix, y4acTBYOLWNX B NPeAOCTaBNEHNN MyHULMNATbHOW YCAYTH;

* B 9N1IEKTPOHHOM BUAE B UHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn NHTepHeT (aanee —
ceTb NHTepHeT):

- Ha odmumManbHOM MHAOPMaLMOHHOM nopTarne agMuHucTpauun MasaHoBckoro panona, (nanee
Takke — OMCY): /mazadm.ru

- Ha canTe pernoHanbHOU NHOpPMaLMOHHOM cucTeMsbl "lMopTan rocyaapCTBEHHbLIX U
MyHUUMNanbHbIX yenyr (pyHkumin) AMypckon obnactu”: http://www.gu.amurobl.ru/;

- B rocyapCcTBEHHOM NH(popMaLMOHHON cucTeMe "EQuHBIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)": http://www.gosuslugi.ru/;

* Ha annapaTHO-NPOrpamMMHbIX KoMnnekcax — MIHTepHeT-KMOCK.

1.5. lHdpbopmaumio o nopsagke npefocTaBneHnUs MyHUUMNANbLHOW YCNyrn, a Takke cBeeHns o
xofe npefocTaBneHns MyHUUMNanbLHOM YCyrn MOXHO NONYYNUTb:

nocpeacTBoM TenedoHHOM ¢BA3n no Homepy OMCY

npu nmyHom obpaweHmm B8 OMCY;

npu NnucbMeHHomMm obpatueHun B8 OMCY;

nyTem nyenm4yHoro HOPMUPOBaHMS.

1.6. lHdbopmaums o nopsiake npegocTaBneHns MyHULMNansHOW yCnyru AoShKHa coaepxaTtb:
cBefeHns 0 NopsiaKe NosyYeHUs MyHUUMNanbHON yCnyru,

KaTteropuu nosyyaTenen MyHUUUNanbHOM yCnyru;

agpec mecta npuema gokymeHtoB OMCY ansa npegoctaBneHns MyHULMNanbHOW YCyrn, pexnm
paboTtbl OMCY;

NopsiioK Nepefaydn pesynstara 3asaBUTENIO;



cBefeHuns1, KoTopble HeobX0aAMMO yKasaTb B 3asBlIEHMM O NPeOCTaBeHNN MyHULMNAnbHON
yCnyru;

nepeyeHb AOKYMEHTOB, HEOBXOaUMbIX ANA NpeaoCTaBneHNs MyHUUMNanbLHOM yenyrn (B TOM
yucre ¢ pasgeneHnem Takmx JOKYMEHTOB Ha JOKYMEHTbI, KOTOpble 3asaBuTerib 0643aH
npeaocTaBUTb CaMOCTOATENBHO, U AOKYMEHTbI, KOTOpbIE 3asBUTENb BNpaBe NpegocTaBUTb Mo
cOBCTBEHHON MHULMATUBE);

CPOK NpefoCTaBNeHNs MyHUUMNanbHON ycnyru;

cBefieHuns o nopsigke obxanoBaHusa genctsun (6esnencTens) n pelleHnin JOSMKHOCTHBIX L.
KoHcynbTaumm no npouenype npegoctaBneHns MyHUUMNanbHON YCNyrn OCyLLEeCTBASTCA
cotpyaHukamm OMCY B cOOTBETCTBUN C LOMKHOCTHBIMU UHCTPYKLUNAMMU.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKM U NUYHbIE 0bpaleHus coTpyaHnkn OMCY, oTBeTCTBEHHbIE
3a MHopmMUpoBaHme, NOAPOOHO, YETKO 1 B BEXNNBOW hopMe MHPOPMUPYIOT 0bpaTnBLUMXCS
3asBuUTENEN NO MHTEPECYIOLLMM X BOMPOCaM.

YcTHOE MHPOPMUMPOBAHME KaxXaoro obpaTmBLLEerocs 3a MHopMaLumen 3asaBuTens
ocywecTtensaeTcs He 6onee 15 MUHYT.

B cnyyae ecnu onga nogrotoBkn oTBETa Ha yCTHOe obpaulieHne TpebyeTtca bonee
npoaosmkmTenbHoe BpeMsi, coTpyaHuk OMCY, oTBeTCTBEHHbIN 3a MHPOPMUPOBaHME, NpeanaraeT
3aMHTepecoBaHHbIM NUUamM Nepe3BOHUTb B ONpeaeneHHbin AeHb 1 B onpegeneHHoe Bpems. K
Ha3Ha4YeHHOMY CPOKY OOSKeH OblTb MOArOTOBIIEH OTBET MO BONpOCaM 3asBuUTeENeN, B criydae
HeobXxo4MMOCTN OTBET rOTOBUTCH NPY B3aUMOAENCTBMM C AOSHPKHOCTHLIMU NULI@MWN CTPYKTYPHbIX
nogpasgenieHnin opraHoB U OpraHn3aunin, y4acTBYHOLWNX B NpeaoCTaBNEHNN MyHULMNANbHON
yCnyru.

B cnyyae ecnu npegocTtaBneHne nHgpopmaumm, HeobxoaMMon 3asBUTENto, He NpeacTaBnseTcs
BO3MOXHbIM nocpeacTBoM TenedoHa, cotpyaHnk OMCY, npuHaswnin TenedOHHbIA 3BOHOK,
pas3bsACHAET 3asBUTENO NpaBo 0bpaTUTLCA ¢ NMCbMEHHbIM obpaweHmem B OMCY u TpeboBaHus
K odbopMMeHUIo obpaLleHust.

OTBeT Ha NMCbMeHHOEe obpalleHne HanpaBnseTCs 3asaBUTENO B TedeHne 5 paboumnx co aHA
pernctpauumn obpawieHns 8 OMCY.

[MMCbMeHHbIN OTBET Ha obpalleHne JoImKeH cogepxaTb dpaMmunmio n Homep TenedoHa
NCNOSTHUTENSA U HaNpaBnseTCs NO NOYTOBOMY afpecy, YKkazaHHOMY B oGpaLleHnn.

B cnyyae ecnu B obpalieHun o npegoctaBneHnn NMCbMEHHOM KOHCYNbTaunn no npouenype
npeaocTaBnNeHNsa MyHMLMNANbHOW YCyrn He ykasaHa haMnnna 3asiBUTens, HanpaBuBLLETO
obpaLlleHne, 1 NOYTOBLIN agpec, N0 KOTOPOMY AOSMKEH ObITb HanpaBneH OTBET, OTBET Ha
obpalleHne He gaeTcs.

My6nuyHoe nHdopMMpoBaHNEe 0 NOPsiAKE NPeaoCTaBeHNS MyHULMMNANbHON yCnyru
OCYLLIECTBNSAETCA NOCPEACTBOM pa3MeLLeHNA COOTBETCTBYIOLLEN MHGOPpMaLmm B CpeacTBax
MacCcoBOW MHGOpMaumm, B TOM Yncrne B rasete « BeCTHMK OpraHoB MECTHOro caMmoynpaBfeHus
Ma3saHoBcKoro panoHa» Ha oduuymanbHom cante OMCY .

Mprem ooKyMeHTOB, HEOBXOAUMbIX ANA NPeAoCTaBNeHNss MyHULUNANbHOW YCIyrn,
ocywecTtndaetcsa no agpecy OMCY .

[3aronoBok

2. CtaHgapT npegocTaBneHns MyHULMNansHOM ycnyru
|

HanmeHoBaHWe MyHMUMNANBHOW YCIyru
2.1. HaumeHoBaHne MyHuumnansHou ycnyru: «pucBoeHne, uaMeHeHne n aHHynumpoBaHue



agpecoB 00BEKTOB HEABMXUMOCTU»
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HaunmeHoBaHWe opraHa, HenocpeacTBEHHO NPEAOCTaBNAOLWEro MyHUUMNanbHY YCryry
|

2.2. lNpepocrtaBneHne MyHUUMNANbLHOM yCryrn ocyllectenaeTca AoaMmmHuctpaumen Manckoro
cenbcoBeTa MasaHoBckoro panoHa Amypckon obnactu (ganee Takke — OMCY, ynonHOMOYEHHbIN
opraH).

OpFaHbI M opraHun3auumm, ydacrteyrouine B rnpenocrtaBlieHUn MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, o6anJ,eH|/|e B
KOTOpbIle Heobxoaumo ons npenocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru
1

2.3. OpraHbl 1 opraHu3aumm, yyacTeylowme B NpeaocTaBneHnm MyHULmMnanbHOW yenyru,
obpalleHne B KOTOpble HEOH6XOANMO AN NpPeLoCTaBeHUss MyHUUMNANbHOW YCIYIn:

2.3.1. depepanbHasa Hanoroeas cnyxba — B YacTu NpegoCcTaBneHns CBe4eHUN (BbINUCKN) 13
EQunHoro rocyaapCTBeHHOro peectpa iopuanyecknx nuu, EAnHoro rocygapcTBeHHOro peectpa
WMHOMBMAYaNbHbIX NpeagnpuHMMaTenen, CBe4eHn O NOCTaHOBKE Ha y4YeT;

2.3.2. depepanbHag cnyxba rocygapCTtBEHHON pernctpauumn, Kagactpa u kKaptorpadumn — B YacTu
npegocTaBneHnsa ceeaeHn (BbInMCkn) n3 EgUHOro rocyaapCTtBeHHOro peectpa npas Ha
HeBWXMMOE MMYLLECTBO N CAENOK C HAM, KagaCTpOBOro nnaHa unm KagactpoBOW KapThl
TepputTopuu;

2.3.3. OpraH MeCTHOro camoynpaBneHusi, yrnorIHOMOYEHHbIN Ha Bblgady paspeLLeHns Ha
CTPOUTENBLCTBO M Ha BBOL OOBEKTOB B 3KCMyaTauuio — B YacTu NpeaocTaBreHns cBegeHni o
BblAaHHbIX pa3peLleHnsiXx Ha CTPOUTENBCTBO M Ha BBOA OOBbEKTOB B SKCMyaTauuio;

2.3.4 MMHNCTEPCTBO CTPOUTENBLCTBA N apXUTEKTYPbl AMypcKon obnactn — B 4acTu
npegocTaBneHnst CBeAEHUN O BblgAaHHbIX pa3peLLlEHNaxX Ha CTPOUTENBLCTBO U Ha BBO4 OOBHEKTOB B
aKcnnyaTaumio;

2.3.5. MuHncTepCcTBO pernoHanbHoro passutus Poccurckon degepaumm — B 4actu
npegocTaBneHnst CBeAEHUN O BblgaHHbIX pa3peLLlEeHNaxX Ha CTPOUTENBLCTBO U Ha BBO4 OOBHEKTOB B
aKcnnyaTaumio.

OMCY He BnpaBe TpeboBaTtb OT 3asBUTENS:

- NpeacTaBneHns JOKYMEHTOB U MHGOPMaL MK UK OCYLLLECTBEHNA OENCTBUIA, NpeacTaBreHne
UIN OCYLLLEeCTBINEHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbLIMW NPAaBOBLIMWU akTamMu,
perynmpyoLwmMmmn OTHOLLEHUS, BO3HUKAIOLLME B CBA3WN C NpegocTaBeHneM MyHUUmnansHom
ycnyru;

- NpegcraBneHns JOKYMEHTOB U MHdopMaLmu, B TOM Yucrie NOATBEPXKAALWNX BHECEHNE
3asBuUTENeM nnaTbl 3a NpefocTaBneHne MyHUUUnanbHOM yCryrn, KOTopble HaxoaaTcs B
pacrnopsiKeHUN opraHoB, NPeLOCTaBALWMX MyHULUNANbHbIE YCIYT1, rOCy4apCTBEHHbBIX OPraHoB,
WHbIX OpPraHOB MECTHOro camoyrnpasneHnsa NMbo NoaBeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam
UNn opraHam MEeCTHOro camoynpasfieHnsa opraHm3aLmi B COOTBETCTBUM C HOPMATUBHbBIMU
npaBoBbIMKU akTamu Poccunckon degepaumm, HOpMaTUBHLIMWU NPaBOBbIMU akTaMmu AMYPCKON
obnactn, MyHMLMNanbHbIMU NPaBOBbIMW akTaMu, 3a UCKINOYEHMEM AOKYMEHTOB, BKITHOYEHHbIX B
onpeaeneHHbIn YacTbio 6 ctatbn 7 egepanbHoro 3akoHa ot 27 uionsa 2010 r. Ne 210-903 «O6



opraHusaumnn npeaocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr» nepeYvyeHb
AOKYMEHTOB. 3asiBUTenb Bnpase NpeaCcTaBUTb YKa3aHHble JOKYMEHTbI U UHGhOpMaLUIo No
COOCTBEHHOW MHULIMATUBE;

- OCYLLECTBIIEHNS JENCTBUIN, B TOM YMCEe COrnacoBaHnm, HeobXoanMbIX ANs NONyYeHus
MYHULMNANbHOM YCNyrn U CBA3aHHbIX ¢ ObpalleHneM B rocyaapCTBEHHbIE OpraHbl, MHblE OpraHbl
MECTHOro camoyrnpaBsfeHus, opraHu3aummn, 3a UCKITIOYEHUEM NOSTYHYEHNS YCNYT, BKITIOYEHHbIX B
nepeyHn, ykasaHHble B Yactu 1 ctatbn 9 ®egepanbHoro 3akoHa ot 27 uons 2010 r. Ne 210-93
«O6 opraHusaumm npegocTaBneHnsa rocyaapCTBEHHbIX N MyHULMNANBHbLIX YCAyr», U NONyYeHus
AOKYMEHTOB N MHpopMaLnn, npegocTaBnNsaeMblX B pe3yrnbTaTe npeaocTaBreHns Takux yCnyr.

[3aronoBo|

PesynbTaTt npefocTaBneHns MyHUUMNanbHOW yCryri
|

2.4. Pe3ynbTaToOM NpegocTtaBneHns MyHULMNanbHOW yCnyru SBrsieTca:

1) pelleHmne o NpMCcBOEHUN agpeca obbekTa HEABMXKNUMOCTU (anee — peLleHne o NPUCBOEHUN);
2) MOTUBMPOBaAHHOE peLLeHne 06 oTkase B NPUCBOEHUN agpeca obbekTa HeABWKUMOCTHY (fanee —
pelieHne 06 oTKase B NPUCBOEHUN);

3) pelwleHne o6 n3amMeHeHUn agpeca obbekTa HeABMKUMOCTU (fanee — peleHne 06 nsMeHeHun);
4) MOTUBMPOBaHHOE pelueHne 06 oTkase B M3MeHeHMM agpeca obbekTa HeaBMXXNUMOCTY (ganee —
pelieHme 06 oTKase B UIBMEHEHUN);

5) peweHne 06 aHHynNMpoBaHMK agpeca ob6beKkTa HEABMXKMMOCTM (fanee — peleHne ob
aHHYNMpPOBaHUN);

6) MOTUBMPOBAHHOE peLLeHne 06 0TKase B aHHYNMpPOBaHUKN agpeca 0bbekTa HeABMXMMOCTU
(oanee — pelweHne 06 oTkase B aHHYNIMPOBAHUN).

[3aronoBo|

Cpok npeaocTaBneHnss MyHULMNanbHOM ycnyru
|

2.5. MakcmanbHbIM CPOK NpegocTaBneHns MyHuumnansHom ycnyrm coctaesnset 10 pabounx
AHEN, ncumcnsemblix co aHa permctpaumm B OMCY 3aaBneHus ¢ AOKyMeHTamu, 06593aHHOCTb Mo
npeaCcTaBNEeHUIO KOTOPbIX BO3MNOXEHA Ha 3asaBUTENS.

Cpok HanpaBfeH1si MeXXxBeJOMCTBEHHOIO 3anpoca o NpeaoCcTaBeHU OKYMEHTOB, yKa3aHHbIX B
nyHKTe 2.8 aAMUHUCTPaATUBHOIO perfnaMmeHTa, coctaBnsaeT He 6onee ogHoro paboyero AHA ¢
MomeHTa permctpauum B OMCY 3asBneHnsa n npunaraemblx K HEMy LOKYMEHTOB, NPUHATLIX Y
3aaBuTens.

Cpok NoaroToBKN U HanpaereHnsl OTBETA HA MEXBEAOMCTBEHHbIN 3arnpoc CoCTaBnsieT He bonee
NATN pabounx AHEN Co AHA NOCTYMNNEHUS Takoro 3anpoca B OpraH, OTBETCTBEHHbIN 3a
HanpaBneHne oTBeTa Ha MeXXBeAOMCTBEHHbIN 3anpoc.

MakcumanbHbI CPOK NPUHATUS peLleHNs O NpefoCTaBneHMM MyHUUMNAanNbHOM yCryrn coctaBnseT
2 paboumx gHa ¢ moMmeHTa nony4vyeHmnss OMCY nonHoro KoMnnekTa 4OKYMEHTOB, HEOBX0aUMbIX
ANs NpeaocTaBneHnst MyHUUMNAnNbLHOW YCIyri.

Cpok Bblgayun 3aasutento npuHatoro OMCY pelueHnsa coctaBnseT He Gonee Tpex pabounx gHen
CO OHS NPUHATUSA COOTBETCTBYHOLLETO PELLEHNSI TAKUM OPraHOM.



npaBOBbIe OCHOBaHUA OAnA npegocTtaBrieHnd MyHI/ILI,I/II'IaJ'IbHOVI ycnyru
1

2.6. lNpenoctaBneHne MyHULUMNANILHOM YCIYrn OCYLLECTBNAETCA B COOTBETCTBUN CO CrefyroLwmmMm
HOPMaTUBHbLIMW MPaBOBLIMW aKTaMMU:

-IpapoctpoutensHbiM kKogekcom Poccuinckon Pegepaumm ot 29.12.2004 Ne 190-d3 ("Poccuinckas
razeta", N 290, 30.12.2004,"CobpaHue 3akoHogatenbctea P®", 03.01.2005, N 1 (4yactb 1), CT.
16,"MapnameHTckaqa razeta”, N 5-6, 14.01.2005);

-®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHnsauum npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» "Poccuinckas raseta”, N 168, 30.07.2010,"CobpaHue
3akoHopgaTtenbcTBa PO®", 02.08.2010, N 31, cT. 4179.

- YcTaBom Manckoro cenbcoBeTa;

[3aronoBo|

NcuepnbiBatowmin nepeveHb 4OKYMEHTOB (MHGhopMauumn), HeobXoauMbIX B COOTBETCTBUN C
3aKkoHoAaTeSTIbHbIMU MW UHBIMU HOPMATUBHBLIMM MPaBOBbLIMU akTaMu A9 NpeocTaBneHns
MYHULMNANbHOW yCnyru, ycnyr, HeobxoamMmblx 1 06s13aTenbHbIX AN9 NpeocTaBreHns
MYHULMNANbHOW YCryru, KOTopble 3asBUTeNb OSMKEH NPeAcTaBUTb CaMOCTOATENBHO, CNOCOobbI NX
nosly4yeHus 3asiBUTENAMU, B TOM YMCIIE B SNEKTPOHHOW hopMe, N NOPSLoK UX NpeacTaBreHns

|

2.7. VicuepnbiBatoLmi nepedeHb JOKYMEHTOB (MHdopMaumm), He0O6XOANMbIX B COOTBETCTBMM C
HOPMaTMBHbIMUM MPABOBbIMM akTaMn ANA NpegocTaBNeHna MyHUUMNANbHOM YCryry, nognexalmx
npeacTaBneHuto 3asiBUTenemM, cnocodbl UX NOSTyYEHUs 3asiBUTENEM, B TOM YMCIIE B ANIEKTPOHHOM
dopMe, NopAaOoK UX NpeacTaBneHna NnpegyCcMOTPeHbl HACTOAWUM agMUHUCTPaTUBHbLIM
pernaMmeHToM NPUMEHUTENbHO K KOHKPETHON aAMUHUCTPaTMBHOW NpoLenype.

1) 3aaBneHue no opme cornacHo NMpunoxeHuto 2 K HacTosAWweMy agMUHUCTPATUBHOMY
perrnameHTy;

2) KONno OOKYMEHTA, YOOCTOBEPSIOLLIErO NIMYHOCTL NonyvaTens ycnyru (npeacraBmrens
nosiyyatens ycnyru), B Ka4ectse KOTOPOro MOXeT BbITb NpeacTaBrieH B TOM YUCHE:

nacnopT rpaxaaHuHa Poccurckon degepauumm;

CBMAETENLCTBO O poXxaeHun nuy, (rpaxkaaH Poccunckon ®egepaunmn), He 4OCTUNLIMX 14-neTHero
BO3pacTa;

BpeMeHHOe yOCTOBEPEHUE NMNYHOCTU rpaxkgaHnHa Poccuickon ®epepauum no gpopme Ne 2-I1;
nacnopT Mopsika (y4OCTOBEPEHMNE JIMYHOCTUN MOPSIKA);

aunnomMaTudeckmin nacnopT rpaxaaHnHa Poccurickon degepaumm;

yOOCTOBEPEHME NMIMYHOCTM BOEHHOCHTY>XKALLLEro UM BOEHHbIN BuneT rpaxagaHnHa Poccuiickon
depepauyuuy;

BN Ha xuntenbcTtBo B Poccuinckon degepauuu;

paspelleHne Ha BpeMeHHoe nNpoxnBaHue B Poccurckon degepaumm;

CBMAETENLCTBO O NPeAoCTaBneHNN BPEMEHHOIO ybexuiia Ha Tepputopum Poccninckon
depepauyunuy;

nacnopt rpaxgaHnHa CCCP;

AunnomMaTnyeckmin nacnopT MHOCTPAHHOIO rpaXKa4aHUHaA;

nacnopT MHOCTPAHHOIO rpaxgaHuHa;

3) Konuo cBMAETENBLCTBA O roCyAapCTBEHHOW perucTpaumm topnanyeckoro nuua;

4) KONuio CBMAETENLCTBA O rOCYAAPCTBEHHOW perncTpaumm nHaneBnayanbHoro npeanpuHUMaTens;
5) konnsa cengeTensCcTBa 0 NPUCBOEHUU NOEHTUMDUKALMOHHOIO HOMEepa HanoronnaTenbLmKa;



6) NpaBoyCTaHaBnMBawLUne JOKYMEHTbI Ha 06 bEKTbI HEABMXMMOCTU, NpaBa Ha KOTopble He
3aperncTpupoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe npas Ha HeABMXUMOE NMYLLIECTBO U
COEroK C HUM;

7) BOKYMEHT (KONWUIo JOKYMEHTa), NOATBEPXAAIOLLMIA MOTHOMOYMSA NpeacTaBuTens nonyvarens
ycnyru:

AOBEPEHHOCTb, ECINX 3a NpeaocTaBrieHneM ycnyrm obpawiaeTcs npeacraBuTens nonyvarens
yCnyru.

aKT O Ha3Ha4YeHUN ONeKyHOM;

aKT O Ha3Ha4YeHUn nonevnTenem;

yCTaB HopMaANYECKoro nmua;

npuKas 0 Ha3Ha4YeHUN PyKOBOAUTENS HOPUANYECKOTO NMUa;

pelleHne eaMHCTBEHHOro yYpeanTens puan4eckoro nmua;

npoTokosn obuero cobpaHmsa y4acTHUKOB HOPUANYECKOro NnLa;

8) NnncbMeHHOe cornacue nonyvartens ycrnyrin Ha o6paboTKy nepcoHanbHbIX AaHHbIX fivua B
Lensix sanpoca HegoCTalLWmMX AOKYMEHTOB (CBEAEHN U3 JOKYMEHTOB), €Crn C 3asiBfIEHUEM O
npegocTaBneHnn ycnyri obpallaetca npeacraBuTenb nonyyaTens MyHULMNanbHON yCnyru.
3adaBneHne n JOKYMEHTbI, NPeAyCMOTPEHHbIE HACTOALLNM aAMUHUCTPATUBHBIM perfnameHTom,
nogatTcsa Ha GyMakHOM HocuTerne unu B opme NEKTPOHHOIO AOKYyMeHTa. 3asiBrieHme u
AOKYMEHTbI B Clyyae Mx HanpasneHus B (popMe 3MeKTPOHHbIX JOKYMEHTOB NOAMNUCLIBAOTCH
YCUINEHHOWN KBannduLumMpoBaHHOM 3MEKTPOHHOM NOAMNUCHI0 COOTBETCTBEHHO 3asBUTENS UK
YNONTHOMOYEHHbIX Ha NognucaHne Taknux AOKYMEHTOB npeAcTaBuTenen 3aaButens B nopsgke,
YyCTaHOBJIEHHOM 3aKoHoAaTenbCcTBOM Poccunckon depepauum.

ONEKTPOHHbIE AOKYMEHTbI AOSMKHbI COOTBETCTBOBATL TPeOOBAHUAM, YCTAHOBMEHHbBIM B NMyHKTE
2.26 aAMUHUCTPATUBHOIO pernameHTa.

3asiBrneHne n NpuNoXXeHHble K HeMy JOKYMEHTbI He AOSMKHbI CoOAepXaTb NOAYUCTOK, NPUNNCOK,
3a4epPKHYTbIX CMOB U NHbIX HEOTOBOPEHHbIX UCNPAaBIEHWUI, TEKCTbI B HUX OOSMKHbI OblTb HAaNMcaHbl
pa3bopumnBo, 6e3 CoKpaLLEHNN.

Konun ookymeHTOoB, nNpunaraemMbix K 3asiBNIEHN0, HanpaBrieHHbIe 3asBUTENEM MO NOYTE AOSMKHbI
ObITb HOTapWanbHO YOOCTOBEPEHbI.

McuepnbiBatoLwmin nepeveHb 4OKYMEHTOB (MHGOpMaLuumn), He0BX0aMMbIX B COOTBETCTBUN C
3aKkoHoAaTeNbHbIMU UM UHBIMWA HOPMATUBHBLIMUW MPaBOBbLIMM akTaMu 419 NpeocTaBneHns
MYHULMNANbHOW YCRyru, KOTopble 3asBUTENb BNpaBe NpeacTaBuTb No CO6CTBEHHOM MHULMATUBE,
TaK Kak OHW nognexaT Nosly4YeHnto B pamMKkax MEeXBEAOMCTBEHHOIO NMH(POPMALIMOHHOTO
B3aMMO4encTBuUsA

2.8. [lokymeHTaMn, HeobXoaUMbIMM B COOTBETCTBUMN C HOPMATUBHBIMW MPaBOBLIMW akTaMu Ans
npeaocTaBnNeHNa MyHULMNANbHOW YCyrn, KOTOpble NoanexaT NolyYeHno B paMKkax
MEXBEAOMCTBEHHOIO MHPOPMALIMOHHOIO B3aMMOAENCTBUSA, ABNAIOTCS

-Bbinncka 13 EgmMHoro rocyaapCTBEHHOrO peectpa tpuanYeckux nuL;

-Bbinncka n3 EgMHOro rocyaapCTBeHHOro peectpa MHAMBUAYaNbHbIX NpeanpuHuMaTenen;
-Bbinncka n3 EguHoOro rocyaapCTBeHHOro peecrpa npae Ha HEABUXKUMOE MMYLLLECTBO U COENOK C
HUM O NpaBax Ha 3eMesbHbIX y4acToOK (0ObEKT HEOBUKUMOCTN);

- KapacTtpoBbIvi nnaH (KagactpoBasi kapTa) TeppuTopuu;

- PaspelueHune Ha cTpouTenbCTBO (4N9 06BHEKTOB HE3AaBEPLLEHHOIO CTPOUTENBCTBA);



- PaspelueHne Ha BBOA 06beKTa B SKCrnyaTaumio.
2.9. lokyMeHTbI, yKa3aHHble B NyHKTe 2.8 aAMUHNCTPATUBHOIO perraMmeHTa, MoryT 6biTb
npeacTaBneHbl 3agBuTenem no CO6CTBEHHOM MHULMATUBE.

MCHepI'IbIBa}OLU,VIIZ nepeyvyeHb OCHOBaHu a5 oTKasa B npunemMe JOKyMeHTOB, HeobxoauMbIX Ans
npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOI;I ycnyrun
1

2.10. OcHoBaHMAMK Onsi oTka3a B NpUeMe LOKYMEHTOB, HEO6X0AUMbIX ANs NpeaoCcTaBnNeHus
MYHULMNANbHOW YCryrn SBASIOTCS:

- NPeAOCTaBNeHNe 3asiBUTENEM HENPABUINbHO 0POPMIIEHHBIX JOKYMEHTOB;

- HanNM4Kne B 3asIBNEHNN He3anosHeHHbIX 06s13aTenbHbIX NOMei, HEOrOBOPEHHbIX NCMPaBNEHNIA,
cepbe3HbIX NOBPEXAEHWI, He NO3BOMSIIOLLMX OOHO3HAYHO MCTONKOBATL COAEp)KaHMe 3asiBleHNs;
- OTCYTCTBME MOSTHOrO KOMMNMEKTa AOKYMEHTOB, HEOBXOAMMbIX NS NPEAOCTaBMNEeHNS
MyHUUMNAnbHOM YCryru, KOTopble 3asiBUTeNb 06s13aH nNpeacTaBuTb CaMOCTOSITENBHO.

NcyepnbiBatoLwmii nepeyeHb OCHOBaHMI AN NPUOCTAHOBINEHMAUM OTKa3a B NpeaoCTaBeHun
MyHULMNANbLHOW yCryru
|

2.11. MNMpnocTaHoBneHMe NpeaoCcTaBneHns MyHULMNAanbHON YCNyru He NpeayCMoTPeHO.

2.12. B npegocTaBneHnn MyHMUMnanbHON ycnyrm MOXeT OblTb OTKa3aHo B cnyyasax obpalleHns
3a NPUCBOEHNEM agpeca cneaywmm obbekTam:

- 3eMefNbHbIM y4acTkaMm, NpeaoCTaBrneHHbIM ANns Luenen, He CBA3aHHbIX CO CTPOUTENBCTBOM;

- o6 bekTaM MENKOPO3HMYHOM CeTU (HekanuTarnbHble CTauMOHapPHbIE N HECTaUMOHapPHbIE OOBbEKTbI
cdepbl TOProsnu 1 ycnyr);

- CTOsIHKaM aBTOMOOMWNBHOro TpaHCNopTa;

- MeTaNIMYeCKUM 1 OTAENbHO CTOSLNM KanuTanbHbIM rapa)xam (3a UCKNIYEHUEM rapaxHo-
CTPOMUTENbHbIX KOONepaTUBOB);

3eMefbHbIM y4acTkaM, NpefoCTaBeHHbIM Nog NepPeYnCrieHHble CyLLEeCTBYOLME UMK
pasMellaemMble 00bEKTDI.

[Mocne ycTpaHeHust OCHOBaHWUI ANs OTkasa B NpeAoCTaBNeHNN MyHUUMNANbHOW yCrnyru B
cny4vasix, NpeayCcMOTPEHHbIX MYHKTOM 2.12 agMUHUCTPATUBHOIO pernamMeHTa, 3asBuTenb BnpaBe
0o6paTUTLCA NOBTOPHO 3a MOMy4YEHMEM MYHULMNANbHOW YCAYTN.

[3aronoBo|

[MNepeyeHb YCIyr, KOTOpPble ABJIAOTCA HeobxoauMbIMKN K 0BsiI3aTenbHbIMKN NS npenocrtaBrieHnd
MyHMLl,VII'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeageHna o JOKyMeHTe (ﬂ,OKyMeHTaX), BblJjaBaeMOM
(BbI,D,aBaeMbIX) opraHunsauunamu, ydacteByroLlMMn B npeaocrtaBlieHUNU MyHMLlMﬂaﬂbHOVI ycnyru

|
2.13. Ycnyru, Heobxoammble 1 ob6si3aTenbHble Ans NPeaocTaBNeHnss MyHULMNAnbHOM YCryru,
OTCYTCTBYIOT.

[3aronoBo|



Paamep nnaTtbl, B3nmMaemMon ¢ 3asBuTens npy NnpegocTaBneHnn MyHULMNansHOM ycnyru, u
cnocobbl ee B3nMaHUA B cnyyasx, NpeayCMoTpeHHbIX beaepanbHbiMM 3aKoHaMu,
NPUHUMAaEMbIMW B COOTBETCTBUM C HUMW MHBbIMU HOPMATUBHBLIMW NPaBOBbLIMW akTamu Poccuickon
depepaumm, HOpMaTMBHBIMU NPABOBLIMU akTammn cybbekToB Poccuiickon Pegepaumm,
MYHULMNanNbHbIMU NPaBOBbIMW akTamMu

2.14. ADMHUCTpaTUBHbIE Npoueaypbl MO NpefocTaBNeHNo MyHULMNANBHOW YCryru
ocyulecTBnsaTca 6ecnnaTHo.

MopsinoK, pa3aMep 1 OCHOBaHWSI B3MMaHWs NnaTbl 3a NpeaocTaBiieHne ycnyr, HeobxoanmMbIx n
obs13aTenbHbIX AN NPEA0CTaBNEHNS MyHULMMNANbHOWN YCNyri, BKAoYas MHOPMaLuio o
MeTOAMKax pacyeTa Takom nnatbl

2.15. AOMuHMCTpaTMBHbIE NpoLeaypbl NO NPeAOCTaBNEHUIO YCNyr HEOBXoANMbIX U 06s3aTENbHbIX
Ansi NpegocTaBneHns MyHUUMNansHOM yCryr ocyLlecTBnsoTcs 6ecnnaTHo

[3aronoBo|

MakcmanbHbIN CPOK OXnOaHnA B oHepeaun npu nogade 3anpocao rpenocrasrieHnm
MyHMLl,I/II'IaJ'IbHOIZ ycnyru, ycnyrn opraHm3auuu, y‘-IaCTByI-OLLI,eI7I B npenocrtaBiieHnn MyHI/ILI,I/II'IaJ'IbHOI\/'I
ycnyru, u npun nonyvyeHunmpesyrnbTaTta npegocrtaBiieHna Taknux ycenyr

2.16. MakcumarnbHbIM CPOK OXUOAHUA B odepeaun npu nogayvye JOKYMEHTOB NS NofyyYeHus
MYHULMNANbHOW YCNyrn u Nnpyu nonyyYeHnn pesynstata npegocTaBieHns MyHUUMNanbHON ycnyru
cocTaBnsieT 15 MUHYT.

MakcumarnbHbIN CPOK OXMAaHUSA B odepean npu nogaye 3anpoca o npefocTaBneHum yenyri n npu
nonyyYeHnn pesynbstarta Takon ycrnyrn B OpraHm3aumio, y4acTByOLLYO B NpeJocTaBeHnm
MyHULMNansHoN ycnyru, coctaBnseTt 20 MUHYT.

Cpok oxunaaHva B odepeam Ans NonyYeHUs KOHCYNbTauun He JOSMDKeH npeBbiwaTtb 12 MUHYT;
CPOK OXMAaHusa B ovepenm B criydae npuema no npeasaputenibHon 3annucu He JOSKeH
npesbiwartb 10 MUHYT.

MNpu nogaye 3asBNeHUs ¢ CONyTCTBYOLWMMY AOKYMEHTaMU NOCPeACcTBOM NOYThI, dhakca nnum
Yyepes [NopTan HeoBXOANMOCTb OXNOAHUA B 0Mepean UCKITYaeTCs.

[3aronoBo|

[Mopagok n cpok perncTpauun sanpoca 3asiBuTtens o npeaocTaBneHnn MyHUUMNanbHON ycnyru,
yCrnyru opraHu3auuu, yyacTeyroLen B NpeaocTaBneHnm MyHuumnansHoOm ycrnyrm, B TOM Ynucne B
3IEKTPOHHOM (hopMme

2.17. Nopsaok pernctpaumm 3asaBreHnsa n npunaraembix K HeMy JOKYMEHTOB NpeayCcMoTpeH
HaCTOALWMM afMUHUCTPATUBHBIM perfiaMeHToOM NMPUMEHUTENBHO K KOHKPETHOW
agMWHUCTPaTUBHOW npouenype.

3agaBneHne u npunaraemble K HeMy LOKYMEHTbl PErMCTPUPYIOTCS B A€Hb UX MOCTYMMEHUS.
Cpok peructpaumm obpalleHus 3asBuTens He JoSmKeH npesbiwaTb 10 MUHYT.

B cnyyae ecnu 3aasutens npencrasuni npaBuibHO 0OPMIIEHHbIN U NOSTHBIA KOMIMNEKT



[AOKYMEHTOB, CPOK UX PErMcTpaumm He JOSMKEH NpeBbiwaTh 15 MUHYT.

Cpok pernctpaummn obpalleHunst 3asaBUTENS B OpraHn3aumio, y4acTByOLLYO B MPeAocTaBneHnn
MYHUUMNANbHOM YCryru, He AOMKEH NpeBbiwaTth 15 MUHYT.

Mpw HanpaBneHun 3asBrneHns Yepes MopTan perncrpaunsi aNeKTPOHHOTO 3asiBEHMS
OCYLLECTBISIETCH B aBTOMATUYECKOM pexunme.

TpeboBaHWs K MOMELLEHMSIM, B KOTOPbIX NPeAO0CTaBNATCAMYHMLUMNANbHbIE YCIYrn, YyCyrn
opraHusaumm, y4acTBYOLEN B NpeJoCTaBeHn MyHUUUNANbHOM YCIyru, K Mectam OXuaaHus v
npuema saaBuTenen, pasmeLLeHnio 1 0PopMIIEHNIO BU3yaribHON, TEKCTOBOM N MYITbTUMEANNHON
NMHopMaunmno Nopsiake NpegocTaBeHns MyHULMNAnbHON YCyru

Mpwn opraHnsaumm npegoctasneHna myHuyunansHon ycnyrm 8 OMCY:

2.18. Bxoa B 3g4aHune yrnosiIHOMOYEHHOro opraHa AosmkeH bbiTb 06opyaoBaH yaobHON NECTHULEN C
NOpy4HSMU, a Takke naHgycamu ans 6ecnpenaTCTBEHHOro nepeaBumKeHns MHBaNMOHbIX KONSACOK.
Ha Tepputopuun, npuneratoLen K MecTopacnosnoXeH o YyNosTHOMOYEHHOro opraHa, obopyaytTcs
MecTa Ansd NapkoBKM HE MeHee NATU aBTOTPAHCMOPTHLIX CPEACTB, U3 HUX HE MeHee OAHOro MecTa
- AN NApKOBKM cneunanbHblX TPaHCMOPTHLIX CPeACcTB MHBanNMaoB. [locTyn 3assuTenen K
NapKoOBOYHLIM MecTam sBnseTca 6ecnnaTHbIM.

[Mprem 3asBuTENEN N okasaHme ycnyru B ynosiHOMOYEHHOM OpraHe OCyLLEeCTBISETCS B
000Cco6neHHbIX MecTax npuema (kabuHkax, CTonkax).

MecTo npuema JomkHO BbiTb 060pyaoBaHO yOOOHLIMUM KpecraMmu (CTYNbsMK) AN COTpyaHMKA U
3a8BUTENS, @ TaKKe CTONOM 4SS pacKragku JOKYMEHTOB.

WNHdopmaums o hammnmm, UMeHn, OTY4eCTBE N JOSDKHOCTU COTPYAHUKA YNONHOMOYEHHOrO OpraHa,
OCYLLECTBMALEro npueM, pasmeLlaeTca Ha JIMYHON MHAOPMALUNOHHOM Tabnuyke nnu Ha
paboyem mecTe COTpyaHMKA.

Mpu BXOAe B cekTop oxugaHusa obopyayetca pabovyee MeCcTo COTPYAHMKA, OCYLLIECTBASAOLLErO
KOHCYNbTUPOBaHME 3asiBUTENEN MO BONPOCaAM OKa3aHWSA MyHULMNANbHOW YCryru,
npeacTaBnALLIErO CNPaBOYHYIO MH(POPMALMIO U HANPaBSOLWEro 3asBUTENS K HY>KHOMY
COTPYAOHWUKY.

CekTop oxumaaHus obopyayeTcs Kpecnamu, ctonamm (Ctonkamm) ans BO3MOXHOCTU 0hopMIIEHUS
3asBNeHnin (3anpocoB), AOKYMEHTOB.

CekTop nHdopmupoBaHusa obopyayeTcs MHPOPMaUMOHHLIMU CTEHAAMMU, COAEPXaLLMMn
MHpopmauuio, HeobxoaMMyo ANs1 NONYYEHUS MYHULMNANbHON YCNyru.

CTeHabl AOMKHbI pacnonaraTbCs B 4OCTYNHOM 4SS NPOCMOTpa MecTe, NpeAcTaBnATb
MHdopMauuio B yaobHoun ans socnpusatus dopme. VIHpopMaLnOHHbIE CTEHABI AOTKHbI
coaepXaTtb akTyarnbHYH U UCYepnbiBaloLLYO MHOPMALMIO, HEOBXOANMYO AN NOMyYeHUs
MYHMLMNAnbHON YCNyru, BkNtovas obpasypbl 3anonHeHUs JOKYMEHTOB.

2.19.1. OpraHusaumm, y4acTByoLMe B NpegoCcTaBleHNN MyHULMNANbHOM YCNyr, AOSKHbI
oTBeYaTb criegyowmm TpeboBaHmaM:

a) Hannume 3alnLLIEHHbIX KaHaoOB CBA3W, COOTBETCTBYIOLLMX TpeboBaHNAM 3akoHoAaTeNbCTBA
Poccunckon ®epepaunm B cdhepe 3awmTtbl MHPopmarmm, obecneunsarowmx pyHKLUMOHMpOBaHME
NHPOPMALMOHHBIX CUCTEM;

6) Hannume MHpPaCTPYKTypbl, obecnednBatoLen 4OCTYN K MHPOPMaLMOHHO-
TeNeKoOMMYHUKaUNOHHOM ceTn «HTepHeT;

B) HanM4ne He MEHee OAHOro OKHa ANsi NpuemMa 1 BblAavu AOKYMEHTOB.



Paboyee mecTo paboTHMKa opraHu3auun, y4acTByoLlen B NpefoCTaBneHm MyHUuunansHom
ycnyrn, obopyayeTcsi nepCoHaribHbIM KOMMbOTEPOM C BO3MOXHOCTbIO JOCTYNa K He00Xo4MMbIM
NHOPMALMOHHBIM CUCTEMAM, NeYaTaroLUM U CKAHUPYHOLLMM YCTPONCTBaMM.

O6cnyxnBaHue 3aaBuTENen B opraHn3aunm, y4acTByoLWEen B NpegoCTaBneHm MyHUuunansHom
yCnyru, ocyLecTBNAeTCs B COOTBETCTBUN CO CreayroLwmmMmmn TpeboBaHnSaMN:

a) npueM 3asiBUTENen OCyLEeCcTBNSeTCA He MeHee 3 AHeN B HeZlenio U He MeHee 6 YacoB B [eHb;
0) MakcumManbHbIA CPOK OXMaaHna B ovepean - 15 MuHyT;

Ycnosusi KOMGOPTHOCTU NpuemMa 3asaBuTenen 4oMKHbl COOTBETCTBOBATL CrieayoLmm
TpeboBaHuAM:

a) Hannyme MHAPOPMAaLMOHHbIX CTEHAOB, COAEPXKALLMX aKTyanbHY N NCHEPbIBAOLLYIO
MHdopMaUnio, HeobxoanMyo s NONyYeHUs HeobXoaMMbIX U 06s3aTeNbHbIX YCIYr, B TOM
Jyucne:

nepeyeHb HeobxoauMbIX U 0Bs3aTeNbHbIX YCNyr, NpeaoCTaBNeHNe KOTOPbIX OPraHN30BaHo;
CPOKM NpefocTaBreHns HeobxoauMbIX U 0BsI3aTenNbHbIX YCNYT;

pasmepsbl NnaTtexen, ynnavymBaeMblx 3asButenem npu nonyyeHnmn Heobxoammbix n 06s3aTenbHbIX
ycrnyr, nopagok ux ynnarhbl;

MHOPMaLNIO O AONONHUTENBHbIX (COMYTCTBYOLWKNX) YCryrax, pasmepax 1 nopsagke ux onnatbl;
nopsiaok obxanoBaHusa gencteun (6e3nencTens), a Takke peweHnin paboTHUKOB opraHmn3aumm,
npegocTasnsaoLLen Heobxogumble n oba3aTenbHble YCNyru;

MHOpMaUMIo 0 NpeayCMOTPEHHOM 3akoHoAaTeNnbCcTBoM Poccunckon degepaunm
OTBETCTBEHHOCTM PabOTHMKOB OpraHM3aumin, NpegocTaBnaoLWLmnx Heobxoanmele n obsasatenbHble
yCrnyru, 3a HapyLleHue nopsiika ux npeaocTaBneHuns;

pexum paboTbl U agpeca MHbIX OpraHu3aumin, NpegocTaBnAlLWmnX Heobxoanmele N obssaTenbHble
yCIyru, Haxoasawmxcsa Ha Tepputopumn cybbekta Poccunckon ®epepaumu;

WHYI0 MHOPMaLMIO, HeOBXOANMYIO AN Nofy4YeHUss HeobXoANMON n ob6A3aTensHOM YCIyru;

0) Hannyme nporpamMmMHo-annapaTHoOro KoMmnnekca, obecneynBaroLLero JOCTYN 3asBUTENen K
EovHomy nopTany rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCIyr ((YHKUUIW), perMoHarnsHOn
MHdopMauUnoHHon cnucteme «lMopTan rocyaapCTBEHHbIX M MyHULMNANbHbIX YCnyr (pyHKUmnIn)
Amypckon obnactuy», a Takke K MHpopMaunm o rocygapCTBEHHbIX U MyHULMMANbHbIX yCnyrax;

B) HanNu4ne NnaTexHoro TepmMuHana (TepMmuHana ans afekTpoHHOM onnaTbl), NpeAcTaBnsoLwero
cobon nporpaMMHo-annapaTHbIN KOMMMEKC, PYHKLMOHMPYIOLLMIA B aBTOMATUYECKOM PEXUME U
npegHasHayYeHHbIN ang obecneyeHnst npuema nnatexen oT PUNYECKUX NuL, Npu okasaHum
nnaTHbIX Heo6XxoaMMbIX 1 06s13aTeNbHbIX YCNYT;

) Hanu4mne CTyNbEB, KPECENbHbIX CEKLUIN, ckamen (baHKeTOK) 1 CTONoB (CTOEK) And ohopMieHns
AOKYMEHTOB C pa3MeLlleHnemM Ha Hux doopm (6naHKoB) AOKYMEHTOB, HEOBXOAUMbBIX s
nonyyeHns HeobxoanMbIX N 06a3aTeNbHbIX YCAYT;

[) odpopMreHne cekTopa npuema 3assuTenen ¢ OkHaMmu ans npyema n Bblgayn JOKYMEHTOB
NHOPMALMOHHBIMI Tabnuykamm ¢ ykasaHMeM Homepa OkHa, paMunnm, UMeHn, oT4yecTBa (npu
HanNU4MM) N OMKHOCTN paboTHMKA OpraHn3aLnn, OCyLLEeCTBIAIOLErO NPMeEM U Bblgady
AOKYMEHTOB.

lMomelleHnsa opraHmMsaumn, npegocTasnsowen Heobxoanmele n obsizatenbHble YCrnyru, AOSMKHbI
oTBeYaTb TpebOBaHUAM NOXKAPHOWN, CaHUTaAPHO-aNMAEMMONIOrM4eckon 6e30nacHOCTH, a Takke
AOIMKHbI 6bITb 060PYAOBaHbI CpeCcTBaMU MOXapPOTYLLUEHUSA N OMOBELLEHNS O BOSHUKHOBEHUN
YpesBblYanHOM CUTYaUuUKn, UHLIMK cpeacTBamu, obecneynsatouMmm 6e3onacHOCTb U KOMGOPTHOE
npebbiBaHNE 3asBUTENEN.

[3aronoBo|



MNokasaTenu JOCTYNHOCTU M Ka4yecTBa MyHUUMNAanNbHbIX YCyr

|

2.20. NokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHUUUNAIbHbIX YCAYT:

1) DOCTYNHOCTb MHPOPMaLMK O NopsAAKe U cTaHdapTe NpeaocTaBneHns MyHUUMNansLHOM yenyru,
06 obpasLax ohopMneHNss OKYMEHTOB, HEOOXOANMbIX AN NpeaocTaBAeHUs MyHULMNanbHOM
ycnyru, pasMmeLleHHbIX Ha MHPOPMaLMOHHBIX CTeHAax, Ha oduumansHOM HPOPMaLVNOHHOM
noptane OMCY, Ha cainTe pernoHanbHon MHGPOPMaLMOHHOM cucTemsl «llopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (yHKUmMI) AMypckon obnactuy, B dpegepansHou
rocygapcTBEHHON MHPOPMALIMOHHOM cucTeMe «EQuHBIN NopTan rocy4apCTBEHHbIX U
MyHULMNanbHbIX yenyr (pyHkunn)» (ganee — MNoptan);

2) AOCTYMHOCTb NH(POPMUPOBaHUSA 3aaBuUTENEn B hopMe MHOMBUOYANBHOrO (YCTHOIo Unu
NMMCbMEHHOIr0) MHPOPMUPOBAHUS; NYONNYHOIO (YCTHOMO NN NMCbMEHHOT0) MHAOPMUPOBAHUS O
nopsiake, ctaHaapTe, CpoKax NpefocTaBneHuss MyHUUUNansHOM yCnyru;

3) cobntofeHne CpoKOB UCMONHEHUS afMUHUCTPATUBHBIX Npoueayp;

4) cobntogeHve BpeMeHu OXugaHus B ovepeam npu nogaye sanpoca o npegocraBrneHum
MYHULIMNANbHOW YCNyrn U Npu NonyyYeHnn pesynbstata NpegocTaBreHns MyHULMNanbHON yCnyru;
5) cobrnitogeHve rpaduka paboTbl ¢ 3a9BUTENAMI NO NPEeAOCTaBNEHNIO MyHULMNAIBLHOW YCIYTu;
6) oons 3assuTenemn, NONYYNBLUMX MyHULMNANbHYIO YCAYry B 3NIEKTPOHHOM BUAE;

7) KONMYECTBO B3aMMOOENCTBUIN 3as8BUTENSA C AOMKHOCTHBIMU NMLaMn Npu NpegocTaBneHnm
MYHULUNANbHOW YCIyrn U UX NPOAOIKUTENBHOCTD;

8) BO3MOXHOCTb NOMy4YeHNsa MHOpMaLnM 0 XOA4e NPeAoCTaBeHNs MyHULMNansHOM yCnyru, B
TOM Yucne ¢ UcnosibaoBaHMeM MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX TEXHOSOINI;

9) BO3MOXHOCTb NMOMAYyYEeHUA MyHULMNANbHOW YCyrn B MHOrO(PYHKLMOHANbHOM LEeHTpe
npeaocTaBneHnst rocyaapCTBEHHbIX U MyHULUNAMbHbIX YCITyT.

[3aronoBo|

NHble Tpe6OBaHMFI, B TOM 4UCIle yYnTbiBaroLlne OCODEHHOCTH npegocrtaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ
ycrnyrn B MHOFObeHKU,I/IOHaJ'IbeIX LeHTpaXx npenocrtasiieHna rocygapCrBeHHbIX 1 MyHULUNAlbHbIX
ycnyr u 0COBEHHOCTU npegocrtaBlieHUA MyHMLLMHaHbHOVI ycnyrn B 3]'IeKTp0HHOI7I (bopme

2.21. NpepocTaBneHne MyHUUUnNanbHOW ycrnyrm MoXeT ObiTb opraHnsosaHo OMCY yepes MoL
Nno NPUHLMMNY «OOHOrO OKHa», B COOTBETCTBUMN C KOTOPbLIM NpeaocTaBneHne MyHMUmMnansHom
yCIyru OCyLLEeCTBSETCA Nocne O4HOKpPaTHOro obpalleHuns 3asaBuTens ¢ COOTBETCTBYOLLMM
3anpocoM, a B3auMOAenCcTBME C opraHaMmu, NpeaoCcTaBnAloLWLMMN FOCYAapCTBEHHbIE YCYTU, UK
opraHamu, npefoCTaBnALWMMN MyHUUMNanbHble ycnyru, ocywectengetca MOL| 6e3 yyactus
3asBuUTENS.

2.22. Npwn yyactin ML npegoctaBneHnn myHuumunansHon ycnyru, M®L| ocywectensatoT
cnegyouine agMUHUCTPaTUBHbBIE Npouenypbl:

1) npuem n paccMoTpeHne 3anpocoB 3asiBUTenen 0 NpegocTaBneHnn MyHULMMNANsHOM YCNyru;
2) HPOpPMMpPOBaHME 3aABUTENEN O NOPSAKE NPeaocTaBneHnsa MyHuyunansHon ycnyrm 8 MOL,, o
X0[e BbINOSIHEHMS 3arMpPOCOB O NPefOCTaBNEeHNM MyHULMNANBLHOW YCIYrn, a Takke No UHbIM
BOMpOCaM, CBA3aHHbLIM C NpefoCcTaBNeHneM MyHUUUNanbHOW yCryru;

3) B3auMoaencTBmE C rocyaAapCTBEHHbIMM OpraHamMu U opraHamn MECTHOro camoynpasneHns no
BOMpOCaM npeaocTaBneHns MyHULMNansHOM yCnyru, a Takke C opraHmsaumnsamm, y4acTeyoLWmMMm
B NpeJocTaBneHnn MyHUUMNansHOM ycnyru, B TOM Yncre nocpeacTBOM HarnpasreHus
MEXBeLOMCTBEHHOIO 3anpoca C UCMNonb30BaHNEM UH(POPMALMOHHO-TEXHOMOrMYECKON 1



KOMMYHUKaLMOHHON NHAPPACTPYKTYPbI;

4) Bblaady 3asiBUTENSIM JOKYMEHTOB OpraHa, NpeaoCcTaBnsowero MyHuUunanbHyo ycnyry, no
pesynbTartam npeaocTaBfieHUss MyHUUMNAnNbHOW YCIyri.

2.23. M®Ll yyacTtByeT B NnpefocTaBneHm MyHMUMnansHOM yCryru B nopsagke, npegycMoTpeHHOM
pasgenom 3 HacTosILWero agMUHUCTPATUBHOIO perfiaMmeHTa AN OCyLLECTBIEHUS
COOTBETCTBYHOLLMX afMUHUCTPATUBHBIX Npoueayp.

2.24. lNpepoctaBneHme MyHMUMNANbHOW YCIyrn MOXeT OCYLLEeCTBATbCSA B 9NIEKTPOHHOW bopme
yepes lNopTan, ¢ Ucnonb3oBaHMEM NEKTPOHHOW NOAMUCU U YHUBEPCANbHOW 3NIEKTPOHHOM KapThbl.
2.25. lNepeyeHb knaccoB CpeaCcTB dNEKTPOHHOW NOAMUCK, KOTOPbIE JOMYCKaOTCS K
NCNONb30BaHMIO NpKU obpalleHnn 3a NoryYeHneM MyHULMNanbHOW YCryrn, OkasbiBaemMown C
NPUMEHEHNEM YCUINEHHOWN KBanNnnUULMpOBaHHOM 3MEKTPOHHOM NOANUCK, onpeaensieTcs Ha
OCHOBaHWUN yTBepPXaaeMomn YynosITHOMOYEHHbIM doefiepanbHbIM OPraHoOM UCMONHUTESTbHOW BIlacTu
no cornacoBaHuto ¢ PegepansHon cnyxbon 6eszonacHocTn Poccuinckon denepaumm mogenm
yrpo3 6esonacHoCcTu nHopmalmm B MHOOPMaLMOHHON CUCTEME, UCMNOSTb3YEMON B LEeNsx npuema
obpalleHunin 3a nonydyeHmemM MyHULMNanNbLHON ycnyru u (Mnu) NpeaocTaBneHnst Takom yCnyri.
2.26. TpeboBaHMWs K 9NEKTPOHHbIM AOKYMEHTAM M 3NIEKTPOHHbLIM KOMUSM JOKYMEHTOB,
npegocraensemMblM Yepes NopTtan:

1) pasmep ogHoro hanna, npegocTtaBnseMoro 4Yepes NopTtan, cogepxallero 3neKTPOHHbIN
AOKYMEHT UIN 3NEKTPOHHYIO KOMMIO AOKYMEHTA, HE A0SmKeH npeBbiwaTb 10 M6;

2) yepes NopTan gonyckaeTtca npegoctaBnatb dpannsl cregyowmx popmartos: docx, doc, rtf, txt,
pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NpegocTasneHne annos, nmeromnx
dopmaTbl OTANYHBIX OT YKa3aHHbIX, He AOMNyCcKaeTcs;

3) ookymeHThl B popmaTte Adobe PDF gormkHbI BbITb OTCKAHMPOBaHbI B YepHO-6enom nnbo cepom
uBeTe, obecneymBatoLLLEM COXpaHEHME BCEX ayTEHTUYHbIX NPU3HAKOB NOANIMHHOCTU (KA4eCTBO -
He meHee 200 Toyek Ha AlonM, a UMEHHO: rpadnyeckon NoANNCK nuua, neyaTu, yrinosoro wramna
OnaHka (ecnu npMemnemo), a Takke pekBU3NTOB AOKYMEHTA;

4) Kaxxabli OTAENbHbIN JOKYMEHT AOMMKEH ObITb OTCKAHUPOBAH 1 3arpy>XeH B CUCTEMY Nnogadun
AOKYMEHTOB B Bue otaensHoro ¢anna. Konnyectso dpannos OSMKHO COOTBETCTBOBATL
KONn4ecTBY JOKYMEHTOB, NpeacraBnaemMbix Yepes [lopTan, a HaMMmeHoBaHne hannoB AOSMKHO
No3BONATb NOEHTUPUUNPOBATL AOKYMEHT U KONMMYECTBO CTPaHUL, B JOKYMEHTE;

5) pannbl, npegocTaBnsemble yepes NopTan, He AOMKHbI coaepXXaTb BUPYCOB U BPELOHOCHbIX
nporpamMmm.

[3aronoBok1

3. CocTtas, nocnegoBaTenbHOCTb U CPOKU BbIMOSTHEHUAAOMUHUCTPATUBHbLIX Npoueayp,
TpebOoBaHNSA K UX BbINOSTHEHWIO

|

3.1. NpepocTaBneHe MyHUUMNanbHOW yCryri BKNtoYaeT B cebs crneayrowme agMMHUCTPaTUBHbIE
npoueaypbl:

- Mpuem n pernctpaums B ynoriIHOMOYEHHOM OpraHe JOKYMEHTOB, HEO6X0AMMbIX ANS NPUCBOEHMS
(M3mMeHeHuns, aHHYNMpOBaHWS) agpeca obbekTa He4BMXUMOCTN;

- HanpaBneHune coTpyaHMKOM YNOSIHOMOYEHHOIO OpraHa MexXBe4OMCTBEHHOMO 3anpoca B OpraHbl
rocyaapCTBEHHOM BNacTu, OpraHbl MECTHOIO CaMOyrnpaBnieHns UM NoABe4OMCTBEHHbIE UM
opraHusauum B cnyyae, ecrniv onpegerieHHble JOKYMEHTbI He Bbinn npeacTaBneHbl 3asBuTenem
CaMOCTOATENBHO;

- MprHATHE YNONTHOMOYEHHBIM OPraHOM pELLEHUS O MPUCBOEHUU (M3MEHEHUN, aHHYTMPOBAHNN)
unu peleHnsi 06 oTkase B NPUCBOEHUN (MBMEHEHNN, aHHYNTMPOBAHUN);



- YBeJOMIneHne 3asaBUTeNs 0 NPUHATOM PELLEHUN.

OcHoBaHueM 455 Havana npegocTaBieHnsa MyHUUUNanbHOW YCAyrn CRyXUT NocTynmeLLee
3asBrieHve 0 NpegocTaBneHnn MyHULMNANsHOM YCyru.

Briok-cxema npegocTaBneHns MyHUUunanbHOW ycnyrm npuseaeHa B [NpunoxeHum 3 K
aAMUHUCTPATUBHOMY perfiameHTy.

Mpuem n paccmMoTpeHue 3aaBneHnin 0 NPeaocTaBIeHNN MyHULMNANbLHOW yCnyrn
|

3.2.0cHoBaHWeM Ang Havyana UCnonHeHMs agMUHUCTPaTUBHONM Npouenypbl sBnaeTca obpalleHme
3aasutena B8 OMCY c 3asBneHnem o npegocTtaBneHnn MyHUUMNanbHON YCnyru.

Ob6palleHne MoXeT OCyLLEeCTBNATLCA 3adBUTENEM NIMYHO (B OMHOW OOPME) 1 3a04HOM hopme
nyTemM nogadn 3asiBNieHNs N NHbIX JOKYMEHTOB.

OyHaga cbopma nogayum JOKYMEHTOB — nogadva 3asBfeHUs N UHbIX AOKYMEHTOB MPU IMYHOM
npueme B nopsagke obLien oyepeam B NpUeMHble Yacbl UM No npegsaputensHon 3anucu. Mpu
O4HOM bopMe nofaun JOKYMEHTOB 3asaBUTENb NoAaeT 3asiBfieHNe U JOKYMEHTbI, YKa3aHHbIE B
nyHKTe 2.7 aAMUHUCTPATUBHOIO pernaMmeHTa, B 6ymMmaxxHOM B1ae, TO eCTb AOKYMEHTbI
YCTaHOBIEHHOWN hOopMbI, ChOPMMPOBaHHbIE HA ByMaXHOM HOcUTEreE.

3aoyHasa hopma nogaym JOKYMEHTOB — HanpaBreHne 3asBNeHNs O NpeaoCcTaBneHnmn
MYHULMNANbHON YCNYrn U UHbIX JOKYMEHTOB MO NoYTe, Yepes CanuT rocyaapCTBEHHOM
MHGOPMaLNMOHHON cucTeMbl « EQUMHBIN NopTan rocy4apCTBEHHbIX U MyHULUUNANbHbIX YCNyr
(cbyHKUMIN)», canT pernoHanbHON MHOPMAaLVOHHOM cucTemMbl «lopTan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX Yenyr (pyHkumin) AMypckon obnactmn» (ganee takke — lNoptan) unu B
hakCMMUITbHOM COOOLLEHNI.

Mpun 3a04HOM bopMe NoAaymn JOKYMEHTOB 3asBUTENb MOXET HanpaBuUTb 3asiBIEHNE U AOKYMEHTHI,
yKa3aHHble B NyHKTe 2.7 aAMUHUCTPATMBHOIO perfnameHTa, B OymaxxHoM Buae, B BUAE KOMUN
AOKYMEHTOB Ha ByMaXKHOM HOcuUTene, arekTPOHHOM BuAe (TO eCTb NocpeacTBOM HanpasneHns
9NEKTPOHHOIo AOKYMEHTA, NOANUCAaHHOIO 3N1EKTPOHHON NOAMNUCHI0), a Takke B OyMaXKHO-
3NEKTPOHHOM BUAE.

HanpaBneHune 3asBrneHns n JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7 aAMUHUCTPaTUBHOIO
pernameHTa, B 6yMakHOM BMAE OCYLLECTBSAETCSA No No4Te, 3aKka3HbiM MMCbMOM, a TaKkKe B
dakCMMUITBHOM COOOLLIEHNI.

Mpu HanpaBneHnn nakeTa JOKYMEHTOB MO MoYTe, AHEM NOSyYeHUs 3asBrieHns ABNSEeTCH AeHb
nony4yexHuns nucema 8 OMCY

HanpaBneHue 3asBneHns n JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.7 aAMUHUCTPaTMBHOIO
pernamMeHTa, B afIEKTPOHHOM BUAE W (Unn) KOMUA 3TUX LOKYMEHTOB B BYMaXkHO-311E€KTPOHHOM
BMAE OCYLLECTBMAETCS NOCPEeACTBOM OTNPaBeHUs yKka3aHHbIX AOKYMEHTOB B 91IEKTPOHHOM Buae
N (Mn) KON AOKYMEHTOB B BYMaXKHO-31IEKTPOHHOM BMAE Yyepes NnYHbIi kabuHeT lMNMopTtana.
O6palleHune 3aaBuTenen 3a npegocTaBeHneM MyHULUNANbLHOM YCyrn ¢ UCNOSib30BaHMEM
YHMBepcanbHom anekTpoHHon kapThl (YOK) ocylwecTtensieTca vyepes NopTtan n nocpeacTsom
annapaTHO-NPOrpaMmMHbIX KOMMNeKcoB — HTepHeT-knockoB. aeHTudukauna sassutens
obecrneunBaeTcs ANEeKTPOHHbIM UAEHTUUKALNOHHBIM NPUMNOXEHNEM C UCMONb30BaAHNEM
COOTBETCTBYHLLEIO CepBmMca eguHON CUCTEMbI MAEHTUDMKALUN N ayTEHTUDUKALNN.

[Mpn HanpaBneHun nakeTa 4OKYMEHTOB Yepe3 [opTan B aNeKTPOHHOM BMAE U (UNK) KOMUK
AOKYMEHTOB B OYMa)KHO-31TIEKTPOHHOM BUAE, OHEM NOJSTyYEeHUS 3asBrieHns ABNAETCA AeHb
pernctpauun saasneHus Ha lNopTtane.



OneKTpoHHOE coobLieHne, OTNpaBeHHOEe Yepes NMYHbIN KabuHeT MNopTana, ngeHtTuduumnpyet
3aaBUTENS N ABNSETCSA NOATBEPXOEHNEM Bblpa)KEHUS UM CBOEN BOSIN.

[MpoBepka NOANUHHOCTN OENCTBUTENBHOCTU YCUNEHHON SNEKTPOHHOW NOAMUCU, KOTOPOU
nognucaHbl JOKYMEHTbI, MpeacTaBrieHHbIE 3a8BUTENEM, OcyLLecTBnsieTcs cneymannctom OMCY
C MCNOJSIb30BaHMEM COOTBETCTBYIOLLEro cepBmca eanHON CUCTEMbI MAEHTUMUKALUKN U
ayTeHTU(pmnKauumn B nopsgke, yctaHoBrIEHHOM MUHUCTEPCTBOM CBA3M M MaCcCOBbIX KOMMYHUKaLUK
Poccuinckon ®epepaunn.

B uensx npegocraBneHnss MyHMUMNANbLHOW YCYrn B 3NIEKTPOHHOM (bopMe C UCMonb30BaHMEM
[MopTana ocHoBaHWeM AN Havana npegocTaBrieHUss MyHULMNANbHON YCIyrn AaBnseTcs
HanpasfeHne 3asiBUTENEM C Ucnonb3oBaHmeM NopTana cBegeHu U3 JOKYMEHTOB, yKa3aHHbIX B
yacTn 6 ctatbk 7 ®eagepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsauum
npeaocTaBnNeHNsa rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITy».

HanpaBneHune konuin JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.7 aAMUHUCTPATMUBHOIO pernamMmeHTa, B
OyMaXXHO-311IEKTPOHHOM BuUAe MOXET ObITb OCYLLIECTBIIEHA NOCPEACTBOM OTNpaBneHns
hakcumMmnbHOro coobuieHna. B aTom cnyyae, 3asiBuTesb, NOCnNe oTnpaBkn hakCUMUITbHOIO
COOBLLEHNA MOXET NOSMYYUTb PErMCTPALMOHHBIA HOMEP, NO3BOHUB Ha TenedOHHbIA HOMEP
OMCQCY.

Mpun obpaweHnn 3aasuTens 3a NpegocTaBneHneM MyHULUNANbHOW YCIyrn, 3asBUTENIO
pasbsacHAeTCa MHpopmMaums:

O HOPMAaTUBHbIX NPABOBbLIX akTaX, PEryrmpyroLmx yCnosBusa n nopsagok npeaocTaBeHmns
MYHULMNAnNbHON yCnyru;

O CpoKax NpeaoCcTaBfeHNss MyHULMNANbHON YCIyru;

o TpeboBaHusX, NpegbaBsSeMbIX K hopMe 1 NepeyHo JOKYMEHTOB, HEOBX0AUMbIX NS
npegocTaBnNeHns MyHULMNANsHOW YCNyru.

Mo xenaHuo 3aaBuTensa MHopMauus o TpeboBaHMsX K hopme 1 NEPEYHIO AOKYMEHTOB,
HeobXxoaMMbIX ONA NpeocTaBNeHns MyHULMNanbHOM YCnyru, Takke MoXeT ObITb NpeacTaBneHa
eMy COTPYAHMKOM, OTBETCTBEHHbLIM 32 MHOPMUPOBaHNE, Ha ByMaxxHOM HocuTene, oTnpaBneHa
PaKCMMUITbHOW CBA3LIO UM NOCPEACTBOM 3M1EKTPOHHOIO COOOLLEHNS.

Mpn o4HOM (hopme nogaym AOKYMEHTOB, 3asiBfieHNe O NpeoCTaBeHM MyHULMNANbHON YCyrn
MOXeT BbITb 0chopMMeHO 3aaBUTENEM B Xo4€ npmema, nnbo ohopMneHo 3apaHee 1 NPUNOXKEHO K
KOMMNIEKTY JOKYMEHTOB.

B 3asBneHuun ykasbiBatoTca crnegyowme obssaTtenbHble PeKBU3NTLI U CBEAEHNS:

-cBeleHVs O 3asaBuTene (hamunma, nMs, 0TY4ECTBO 3asBUTENS - (PU3MYECKOro nNuua);

-0aHHbIE O MECTE HaxoXAeHna 3aaBuTenen (agpec permctTpaunmn no MeCTy XUTenbCcTea, agpec
MecTa hakTU4ECKOro NPOXMBaHMUS, NOYTOBbIE PEKBU3UTDI, KOHTAKTHbIE TenedOoHbl);

-npegMeT obpalleHus;

-KONUYECTBO NpeaCTaBNEHHbIX AOKYMEHTOB;

-farta nogayu 3asiBrieHus:;

-noannchb Nnua, NnogasLlero 3asBreHne.

Mo npocbbe obpaTtmBLLerocsa nuua, 3asiBfieHNe MOXeT BbITb 0POPMITEHO CneumanmncTom,
OTBETCTBEHHbLIM 3a NpueM AOKYMEHTOB, C UCMOMb30BaHMEM NPOrpaMMHbIX CpeacTs. B aTom
crny4vae 3asBuTeNb CO6GCTBEHHOPYYHO BNUCHIBAET B 3asBreHME CBOK daMuninto, MM 1 OTYECTBO,
CTaBuT AaTy 1 NOANUCH.

Cneumnannct, OTBETCTBEHHbIM 32 NPMEM AOKYMEHTOB, OCYLLECTBNSAET creayowme 4eNCTBUA B
Xo4e npuema 3asiBUTENS:

yCTaHaBnmMBaeT npeaMeT obpalleHus, npoBepsieT JOKYMEHT, YAOCTOBEPSIOLLNA NTINYHOCTb;
npoBepsieT NOSTHOMOYMSA 3aaBUTENS;

npoBepsieT Hanu4mMe BCex JOKYMEHTOB, HEOBX04MMbIX ANS NPeaoCTaBNEeHNA MyHMLMNANbHON



yCrnyru, KotTopble 3asBuTenb 0653aH NpeJocTaBUTb CaMOCTOATESNIbHO B COOTBETCTBUMN C MYHKTOM
2.7 aAMUHUCTPATUBHOIO perfiaMeHTa;

npoBepsieT COOTBETCTBME NPeACTaBNeHHbIX AOKYMEHTOB TpeboBaHNAM, YAOCTOBEPSASACH, YTO:
AOKYMEHTbI B YCTAHOBMEHHbIX 3aKOHOA4ATENbCTBOM Cryvasix HoTapuarbHO y4OCTOBEPEHbI,
CKpenseHbl nevyaTtsMn, UMeIoT Hagnexaliue noanmcu CTOPOH Un onpeaesieHHbIX
3aKoHOAATENLCTBOM AOSTHKHOCTHbIX NAL,;

TEeKCTbl JOKYMEHTOB HanucaHbl pa3bopynBo, HAUMEHOBaHNUA PUANYECKUX NnL, - 6e3
COKpaLLEeHUs, C YKazaHNeEM UX MECT HaxXOoXOeHus,

hamnnuu, MMeHa 1 oT4ecTBa PU3NYECKMX J1L, KOHTaKTHble TenedoHbl, agpeca nx Mect
XUTeNbCTBa HanNMcaHbl NOMHOCTLIO;

B AOKYMEHTaX HeT NoAYUCTOK, NMPUNUCOK, 3a4E€PKHYThIX COB N NHBbIX HEOrOBOPEHHbIX
ncnpasneHunn;

AOKYMEHTbI HE UCMOSHEHbI KapaHaaLloMm;

AOKYMEHTbI HE UMEIOT CEPbE3HbIX NOBPEXAEHUN, HANMYMe KOTOPbIX HE NO3BONSAET O4HO3HAYHO
NCTONKOBATb UX COAEPKaHME;

NPUHMMAaET peLLeHne o Npueme y 3asaBuUTens npeacraBneHHbIX 4OKYMEHTOB;

BblAaeT 3asBUTESTIO YBEOOMSEHME C ONUCHIO NPeACTaBEHHbIX JOKYMEHTOB U yKa3aHMeEM OaTbl UX
NPUHATUA, NoATBepXaatoLlee NPUHATUE AOKYMEHTOB CorfiacHo MpunoxeHuto 5 K HacToswemy
agMWHUCTPATUBHOMY pernameHTy, perucTpupyeT NpUHATOE 3asiBfieHNe U JOKYMEHTbI;

npu HeoBXO0OMMOCTU U3roTaBNMBaAET KOMUU NPeaCTaBIEHHbIX 3asiBUTENEM JOKYMEHTOB,
BbINOSTHAET Ha HUX HagNNCb 06 NX COOTBETCTBUMN NOANNHHBIM 3K3eMMNIisipaM, 3aBepsieT CBOEN
noAanncbIO C yKasaHnem hamuiimm n UHULNAarnos.

Mpn ycTaHoBNEHUN hakTOB OTCYTCTBUS HEOOXOAMMbIX JOKYMEHTOB, HECOOTBETCTBUS
npeacTaBneHHbIX JOKYMEHTOB TpeboBaHMAM, YKa3daHHbIM B HACTOALLEM aaMUHUCTPATMBHOM
pernamMmeHTe, cneunanucTt, OTBETCTBEHHbIV 3a NpUeM AOKYMEHTOB, YBEAOMNSAET 3asaBUTENS O
HanMyum NpPenaTCcTBUM ANs NPeAoCTaBeHNss MyHULMNAIbHON YCIyrn, OObACHSET 3asiBUTENIO
coepxaHue BbISiBIIEHHbIX HEJOCTATKOB B NpeACTaBlieHHbIX JOKYMEHTaX U npeasiaraeT NpuHATb
MepbI MO NX YCTPAHEHMIO.

Mpn oTCyTCTBUK Y 3asBUTENSA 3aMNOSIHEHHOIO 3asiBIEHNSA UNW HENPAaBUIIbHOM €ro 3anosiHeHUN
crneunanucT, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, NMOMOraeT 3asBUTEN0 3anosHUTb
3asBneHue.

Mo ntoram MCnonHeHUs agMUHUCTPATUBHON NpoLeaypbl No NpUeMy AOKYMEHTOB Crneunanucr,
OTBETCTBEHHbIN 3a NpUeM LOKYMEHTOB, (DOPMUPYET KOMMMNEKT JOKYMEHTOB (4er0) u nepegaet
ero cneyunanucTty, OTBETCTBEHHOMY 3a MEXBEJOMCTBEHHOE B3aMMOOeNCTBUE.

[ANMTenbHOCTb OCYLLIECTBIIEHUS] BCEX HEOOXOAMMbIX AENCTBUI HE MOXET npesbiwaTb 15 MUHYT.
Ecnu 3aasutens obpaTtmnca 3a04HO, cneunanmcT, OTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB:
perncTpupyeT ero noa HAnBMAyarnbHbIM NOPSAKOBLIM HOMEPOM B iEeHb NOCTYNSEHUs
AOKYMEHTOB B MH(POPMALIMOHHYIO CUCTEMY;

npoBepseT NPaBUNbHOCTb OPOPMIEHUS 3aSBIIEHUS, MPU MOCTYMMEHUN 3asBNEHUS NO NoYTe Unu B
hakCUMUIbHOM COOBLLEHMM, U NPABUIIBHOCTb OPOPMITEHNS UHBIX JOKYMEHTOB, MOCTYNUBLUMX OT
3asBuTens;

npoBepseT npeacraBneHHble JOKYMEHTbl Ha npeaMeT KOMMIEKTHOCTY;

OTNpaBnseT 3asBUTENO YBEAOMITEHME C OMUCHIO NPUHATBIX AOKYMEHTOB U yKazaHueM Aatbl UX
NPUHATUA, NoATBepXaatoLee NPUHATME AOKYMEHTOB (0TKa3 B NMPUHATUN LOKYMEHTOB).
YBenomrieHve HanpaBnaeTcs 3asBUTENO He No3gHee OHS, crieaytowero 3a AHeM NoCTynieHns
3a8BNeHNsa 1 JOKYMEHTOB, CNOCOBOM, KOTOPbIM MCMOMb30Ban 3adgBuTENb NPY 3204HOM
obpalLeHnn (3akasHbiM MMCLMOM MO NOYTE, B ANIEKTPOHHOM COOOLLIEHNN, B (haKCUMUITBHOM
coobLeHum).



B cnyyae ecnu Hapsay € ucyepnbiBaloLWMM NepevyHeM JOKYMEHTOB, KOTOpble 3adBUTENb AOMKEH
npegocTaBnTb CaMOCTOATENBLHO, OblNy NpefoCcTaBneHbl JOKYMEHTbI, YKa3aHHble B NyHKTe 2.8.
agMWHUCTPATUBHOIO pernamMeHTa, creumanucT, OTBETCTBEHHbIV 3a NpUeM JAOKYMEHTOB,
npoBepsieT Takne JOKYMEHTbI Ha COOTBETCTBUE TpeboBaHMAM, YCTAaHOBMEHHbIM B
agMWHUCTPATUBHOM perfameHTe, 1 (ecnv BbiBMNeHbl He4OCTaTKN) yBeAOMIISET 3adABUTENS O
HeoBbXxoAMMOCTN YyCTPaHEHUA HEe4OCTaTKOB B TaKNX AOKYMEHTaX B TPEXAHEBHbIN Cpok nnbo (ecrnu
HeJOCTaTKN He BbISiBNEHbI) NpUKNaabiBaeT AOKYMEHTbI K Aeny 3asBUTeNs U pernctpupyeT Takve
AOKYMEHTbI B 00LeM rnopsgke.

HenpencrasneHve Taknx 4OKYMEHTOB (MNN HE UCnpasreHne B TakKnx JOKYMEHTax He4oCTaTKOB
3adBuTENEM B TPEXAHEBHbIN CPOK) HE ABMNSETCA OCHOBaHUEM ANA OTKa3a B NpueMe JOKYMEHTOB.
B cnyyae ecnu 3asiButens He npeacTaBui JOKYMEHTbI, yKa3aHHble B MyHKTe 2.8.
aAMVHUCTPATUBHOIO pernamMeHTa (Mnu He ncnpasun HEAOCTATKM B TakUX JOKYMEHTaxX B
TpPexXAHEeBHbIN CPOK), CreumanuncT, OTBETCTBEHHbIVN 3a NPYEM JAOKYMEHTOB, nepeaaeT KOMMNMeKT
AOKYMEHTOB CrneumnanucTy, OTBETCTBEHHOMY 3a MEXBeLOMCTBEHHOE B3auMoaencTBme, Ans
HanpasIieHNs MeXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl (opraHn3auun), ykasaHHble B MyHKTe 2.3
agMUHUCTPATMBHOIO pernameHTa.

CpoK UcnonHeHnss agMMHUCTpPaTUBHOM Npouenypbl cocTaBnaeT He bonee 15 MUHyYT.
PesynbTatom agMMHUCTpaTUBHOW Npouenypbl ABNAETCHA MPUEM U perucTpauns JOKYMEHTOB,
npeacTaBneHHbIX 3asaBuTenem, NMbo ysegomMneHve 3asasutens o Heob6xoanmMocTn
nepeoopMneHns nNpeacTaBneHHoro 3asaBneHns (McnpaBneHnn NN JOyKOMMIeKkToBaHum
AOKYMEHTOB) N0 HanpasneHue 3asBUTEN0 YBeJOMIIEHUS O BOo3BpaTe npeacTaBneHHbIX
AOKYMEHTOB C MOTMBUPOBAHHLIM OOBbACHEHMEM NPUYUH OTKa3a B paCCMOTPEHUM 3asBIIEHNS NO

CyLLecTBY.

HanpaBneHne mexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl FOCYyAapCTBEHHONM BNAacTU, OpraHbl
MECTHOro camoynpasBfieHns U NoABeAOMCTBEHHbIE 3TUM OpraHam opraHu3auuy B criyvae, ecnm
onpeaeneHHble JOKYMEHTbI He Obiniv NpeAcTaBreHbl 3asBUTENEM CaMOCTOATENbHO

3.3. OcHoBaHMeM Ons Hayana ocyLLeCTBeHNs agMUHUCTPaTMBHOM NpoLeaypbl SBnsieTca
nosily4yeHve cneumanncTtom, OTBETCTBEHHbLIM 32 MEXBELOMCTBEHHOE B3aMoaencTene,
AOKYMEHTOB U MH(OpMaLUmn AN HanpasfieHUs MeXXBeJOMCTBEHHbIX 3anpoCcoB O NOofyYeHun
AOKYMEHTOB (CBEAEHUN U3 HUX), yKa3aHHbIX B NyHKTe 2.8. aAMUHUCTPATMBHOIO pernameHTa.
Cneumanuct, OTBETCTBEHHbIN 3a MEXBEOOMCTBEHHOE B3aMOLENCTBUE, HE NO3AHEE OHS,
crnegyrowero 3a AHeM NOCTYMMEHUs 3asBNEHNS:

* o(hopMnAeT MeXBEAOMCTBEHHbIE 3aMpPOChl B OpraHbl, ykasaHHble B NyHKTe 2.3
alIMUHUCTPATUBHOIO perriameHTa, cornacHo NpunoxeHuo 4 K agMUHUCTPATUBHOMY perfameHTy,
a Takke B COOTBETCTBUM C YTBEPXKOAEHHOM TEXHOSTOrMYECKON KapTON MEXBELOMCTBEHHOIO
B3aMMOAENCTBUS NO MyHULMMNANBHOW yCnyre;

* nognucbiBaeT 0POPMIIEHHbLIN MEXBELOMCTBEHHbIN 3anpocC y PyKOBOAUTENS;

* perucTpmpyeT MexxBeJOMCTBEHHbIN 3arnpoC B COOTBETCTBYIOLLEM PEECTPE;

* HanpaBnseT MeXBeJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLNIA OpraH.

Me>xBeOMCTBEHHbIN 3anpoc OPOpPMMAAETCA U HanpaBnseTCa B COOTBETCTBMM C NOPALKOM
MEeXBeJOMCTBEHHOIo MHPOPMaLMOHHOIO B3aMMOAENCTBUSA, NPeayCMOTPEHHbIM AENCTBYIOLLUM
3aKoHOAAaTENIbCTBOM.

MexXBeJOMCTBEHHbIN 3arnpoC COAEPXKMUT:



1) HaMMmeHoBaHWe opraHa (opraHm3aummn), HanpaeiALEro MeXBEAOMCTBEHHbIN 3anpoc;

2) HaMMeHOBaHMe opraHa unu opraHnsauuu, B agpec KoTopbiX HanpasnseTcs
MeXXBeOMCTBEHHbIN 3anpoc;

3) HaMMeHoOBaHMe MyHUUMNANbHOW YCryr, Ang npeaocTaBneHnss KoTopon HeobxoamMmo
npegcraBneHne 4okymeHTa un (Mnn) nHpopmaumm, a Takke, ecnm MeeTcs, Homep
(MpeHTUdMKaTOpP) Takom yCryrn B peecTpe yCryr.

4) ykazaHve Ha NorioXXeHUs HOpMaTUBHOIO NMPaBOBOroO akTa, KOTOPbIMU YCTAHOBMEHO
npegcraBneHne 4okymeHTta un (Mnn) nHpopmaumm, HeobxoauMbIx AN NpeaocTaBeHns
MYHULUMNANbHOW YCNyru, U ykasaHne Ha pekBU3nTbl JaHHOro HOPMaTUBHOIO NPAaBOBOroO akTa;

5) ceegeHnsa, Heobxoaumble Ans NpeacTaBneHns AOKYMeEHTa U (Mnn) nHpopmaumm, N3noxeHHbIe
3asiBUTENEM B NO4aHHOM 3asiBNEHUM;

6) KOHTaKTHas MHpopmMaums Ans HanpasreHNs OTBeTa Ha MeXBEeAOMCTBEHHbIV 3anpoc;

7) faTa HanpaBfeHnsa MexXBeJOMCTBEHHOIO 3anpoca U CPoK 0XngaemMoro otTseTa Ha
MeXBeJOMCTBEHHbIN 3anpoc;

8) hamununa, nmsi, 0T4ECTBO U OOITHKHOCTb fiMua, NOArOTOBUBLLENO M HanNpaBmUBLLIETrO
MEXBEAOMCTBEHHbIN 3anpoc, a Takke HoMep crnyxebHoro TenedgoHa n (Mnu) agpec aNeKTPOHHON
NoYTbl AAHHOIO fMua Ansi CBA3W.

HanpaBneHne mexxBegoOMCTBEHHOIO 3arnpoca OCyLLEeCTBASETCA OAHUM U3 CrieayoLwmx cnocobos:
* MOYTOBbLIM OTMPaBEHNEM;

* KYypbEPOM, MOA Pacrmcky;

* yepes CMCTEMY MeXBEeOOMCTBEHHOIO 3NeKTpoHHOro B3anmogencteusa (CM3B).
Ncnonb3oBaHne CM3OB gna nogrotoBkn n HanpasfieHUs MEXXBELOMCTBEHHOIO 3arnpoca, a Takke
nosly4yeHus 3anpalumBaemoro JOKyMeHTa (MHdopMaLumn) oCyLLLECTBIISIETCA B YCTAHOBIEHHOM
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Poccuinckon Pegepaumm n AMypckon obnactn nopsigke.
Me>xBeJOMCTBEHHbLIN 3anpoc, HanpaensemMbl ¢ ucnonb3osaHnem CMO3B, noanucobiBaeTcs
YCUMNEHHOWN KBannuduumMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO cneunanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOJeNCTBME.

KoHTponb 3a HanpasneHnem 3anpocoB, NoslyYeHneM OTBETOB Ha 3anpochl U CBOEBPEMEHHOM
nepefayen ykasaHHbIX OTBETOB OCYLLECTBIISET CreunanncT, OTBETCTBEHHbIN 3a
MeXBeJOMCTBEHHOE B3anMOJeNCTBME.

B cnyyae HapylweHnsa opraHamu (opraHnsaumnsmn), B agpec KOTopbIX Hanpasnsnca
MeXBEeJOMCTBEHHbIN 3anpoc, yCTaHOBMEHHOIO CpOKa HanpasfeHna OTBeTa Ha Takom
MeXBeJOMCTBEHHbIN 3anpoc crneunanncT, OTBETCTBEHHbIN 38 MEXBEeOOMCTBEHHOE
B3aMMoencTBune, HanpasnseT NOBTOPHbIN MEXBEAOMCTBEHHbIN 3anpoc, yBeAOMISEeT 3adaBUTenNs
O CNOXMBLUENCH CUTyaummn cnocobom, KOTopbIA MCNOb30Barn 3asiBUTENb MPU 3a04HOM
obpaLleHnn (3akasHbIM MMCbMOM MO NOYTE, B ANIEKTPOHHOM COOBLEeHUN, B haKCMMUIIBHOM
coobLeHnn) nmbo no TenedoHy, B YACTHOCTU O TOM, YTO 3asABUTENIO HE OTKa3bIBAETCS B
npegocTaBneHnn ycnyru, 1 0 npaee 3asiBUTeNst CaMOCTOATENbHO NPeACTaBUTb COOTBETCTBYOLLUN
OOKYMEHT.

[MOBTOPHLIN MEXBELOMCTBEHHbIN 3aNpOC MOXET COAEpXKaTb CrioBa «HaNpaBnsaeTca NOBTOPHOY,
AaTy HanpaefeHnsa n perMcTpaunoHHbIN HOMep NEPBOro MEXBEAOMCTBEHHOIO 3anpoca.

B oeHb nonyyeHus Bcex Tpebyembix OTBETOB HA MEXBEOOMCTBEHHbIE 3anpOChl CNeunanucr,
OTBETCTBEHHbIN 3a MEXBEJOMCTBEHHOE B3aMOOENCTBUE, NnepefaeT 3aperncTpmpoBaHHbIe
OTBETbI U 3asiBNeHMe BMeCTe C NpeacTaBrieHHbIMY 3asiBUTENEM AOKYMEHTaMU cneunanucty
OMCY, oTBETCTBEHHOMY 3a NPUHATUE peLLeHUs O NPeaoCTaBIEHUN YCIYTW.

Ecnu 3aaButens camocToAaTenbHO NpeacTaBui BCe AOKYMEHTbI, yKadaHHble B NyHKTe 2.8
aAlMUHUCTPATUBHOIO perfiameHTa, U OTCYyTCTBYET HEOOXOAMMOCTb HanpasfieHu s
MeXBeJOMCTBEHHOrO 3anpoca (Bce AOKYMEHTbI 0pOopMIeHbl BEPHO), TO Cneunanucr,



OTBETCTBEHHbIN 3a NPMEM LOKYMEHTOB, NepeaaeT NofiHbIN KoMnnekt cneumanucty OMCY,
OTBETCTBEHHOMY 3a MPUHATUE PELLEHNS O NPeaoCTaBeHUN YCIyrin.

CpOK MCnonHeHnss agMMHUCTPaTUBHOM Npoueaypbl cocTaBnaeT 6 pabounx gHen co aHA
obpalleHns 3asaBuTens.

PesynbTatom MCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS NofyyYeHne nosiHoro
KOMNIieKTa JOKYMEHTOB 1 ero HanpasneHue cneuunanucty OMCY, oTBETCTBEHHOMY 3a NPUHATUE
peLleHnsa o NpeaoCcTaBNeHnn ycnyr, Ans NPUHATUS peLleHns O NpegoCcTaBneHnm
MYHULUMNanNbHOM ycnyrn nnbo HanpasrieHMe NOBTOPHOIO MeXBEAOMCTBEHHOIO 3anpoca.

MpuHatne OMCY pelueHus o NnpeaoCcTaBneHnn MyHULUNANbHOW YCAyrn unm pelueHnsa ob otkase
B NpeaoCcTaBneHn MyHULMNanbHOW yCryrn

3.4. OcHOBaHWeM Anga Havyarna UcnonHeHMs agMUHUCTPATMBHON NpoLenypbl ABNAETCA nepeaaya
B OMCY nonHoro Komnnekta AOKYMEHTOB, HEODXOAUMbIX ANSA NPUHATUSA peLleHuns (3a
NCKIMOYEHNEM OOKYMEHTOB, Haxoaawmxcsa B pacnopsbkeHnn OMCY — aaHHble JokymeHTsl OMCY
nony4yaeT CaMOCTOSTENbHO).

Cneunanuct OMCY, OTBETCTBEHHbIN 32 NPUHATUE PELLEHNS O NPeaoCTaBNEHNN yCryrn, B
TeyeHune ogHoro paboyero gHs HanpaengaeT 3anpoc B nogpasaeneHme OMCY, B KOTOpOM
Haxo4ATCa HegocTaroWwme JOKYMEHThI, Haxoaswumecs B pacnopsxeHnn OMCY.
CootBeTcTBytowee nogpasgeneHme OMCY, B KOTOPOM HaxogaTCsA HEQOCTAOLNE OOKYMEHTHI,
Haxogsawwmecs B pacnopsikeHnn OMCY, HanpaBnseT OTBET Ha 3anpoc B TedeHue OAHOro
paboyero gHs ¢ MOMeHTa nony4deHns 3anpoca ot crneymanmucta OMCY, oTBETCTBEHHOrO 3a
NPUHATME peLleHnst O NPeOCTaBEHUN YCNYTn.

Cneunanuct OMCY, OTBETCTBEHHbIN 3a MPUHATUE PELLEHNS O NPeaoCTaBNEeHUN YCyrn, Nony4yms,
AOKYMEHTbI, MpeACTaBreHHble 3asBUTENEM N OTBETbI HA MEXBEAOMCTBEHHbIE 3anpocChl U3
OpraHoB M OpraHu3auun, B KOTOPble HaNpPaBsAnMCh 3anpockl, Y NPUMOXKEHHbIE K OTBETaM
AOKYMEHTbI B TedeHre OAHOro paboyero AHA OCyLecTBseT NpoBEPKY KOMMNIIeKTa JOKYMEHTOB.
Cneumnanuct OMCY, 0TBETCTBEHHbIN 3a NPUHATUE peLleHns O NPeaoCTaBIEHUN YCIYTK,
npoBepsieT KOMMNMEKT AOKYMEHTOB Ha NpeaMeT Hanmynsa Bcex JOKYMEHTOB, HEOOXOANMbIX ANS
npeacTaBneHnsa MyHULMNanbHOW YyCNyrn 1 COOTBETCTBUS YKa3aHHbIX JOKYMEHTOB
yCTaHOBIEHHbIM TpeboBaHUAM.

[Mpn paccMOTpeHUn KOMNNeKTa AOKYMEHTOB AN NpeAoCcTaBneHnss MyHUUMNanbHOM yCnyru,
cneumanmuct OMCY, OTBETCTBEHHbIN 3a NPUHATUE PELUEHNS O NPeoCTaBleHnmn YCIyru,
yCTaHaBnMBaeT COOTBETCTBME NOslydaTens MyHUUMNanbHOM yCrnyrn Kputepuam ans
npeaocTaBneHNa MyHULMNANbHOW YCyrk, a Takke Hanmyne OCHOBaHWA AN1s OTKasa B
npegocTaBneHnn MyHULMNansHOW yCryru, NpegycMOTPEHHbIX MYHKTOM 2.12 agMUHUCTPaTUBHOIO
pernameHTa.

1) OcHOBaHUAMM NPUCBOEHNA aapeca OOBEKTY HEABMXMMOCTU ABNAOTCSA:

hopmMmpoBaHNE 3eMeNbHOro y4acTKa;

3aBepLUEHME CTPOMTENLCTBA (PEKOHCTPYKLMM) 30aHNSA, COOPY>KEHUS (B TOM YUCe NpU3HaHne
CyOoM npasa COGCTBEHHOCTU HA OOBEKT CaMOBOSIbHOIO CTPOUTENbLCTBA NULA OCYLLIECTBMBLLETNO
CTPOUTENBLCTBO);

Heo6X04MMOCTb COBEpPLUEHUS CAENKM C OO BbEKTOM HE3AaBEPLLEHHOIO CTPOUTENLCTBA;

Bblen 13 coctaBa KoMnrekca 06 bekToB HEABMXMMOCTU 3eMENbHOMO y4acTKa C
PacnosIOXXEHHbIMU HA HEM 3[0aHUAMUN, COOPYXEHUAMWN.



2) OcHOBaHNAMM U3MEHEHUA afpeca 00bekTa HEABMXUMOCTUN ABNSAIOTCS:

N3MEHEeHNs B YCTaHOBMEHHOM NOPSiAKe Ha3BaHWI COCTaBHbIX YacTen MyHULMNANbLHOro
obpasoBaHust «benosipoBCKNn CENbCOBETY;

BbISIBIEHUS B pe3ynbTaTe 3KCNepTu3bl AOKYMEHTOB HECOOTBETCTBUS CYLLIECTBYHOLLIEro agpeca
06beKTa HeABMXKMMOCTU ero bakTU4ecKoMy pacrnonoXeHuto Ha TeppuTopun Mawckoro
cenbcoBeTa U agpecam, NPUCBOEHHbIM MHbIM O0bEKTaM;

PEKOHCTPYKUNN 0OBbEKTa HEABMXMMOCTU, MUBMEHEHNA cTaTyca obbekTa nNnbo ero
YHKLUMOHANBHOrO Ha3Ha4YeHus;

OTCyTCTBME agpeca o6bekTa HeaBUKUMOCTY;

WHble OCHOBAHWUSA, NPEAYCMOTPEHHbIE JENCTBYOLLMM 3aKOHO4ATENBCTBOM, MyHULMNANBHBIMA
NpaBOBbIMW aKTaMu.

3) OcHoBaHMSIMK aHHYNMPOBaHWS agpeca obbekTa HEABMKUMOCTU SABMIAIOTCS:

dakTudeckoe (pmnanyeckoe) yHM4IToXKeHME 0O beKTa HEABMKMMOCTU, KOTOPOMY paHee bbin
NpPUCBOEH aapec;

WHble OCHOBaHUS, NpeayCMOTPEHHbIE AENCTBYIOLLMM 3aKOHO4ATENLCTBOM, MyHULMUNANBHBIMA
NpaBOBbIMU aKTaMMU.

[Mpn ycTaHOBMNEHMM OCHOBaHUI A5 MPUCBOEHUS (M3BMEHEHMUS, aHHYNMPOBaHUA) agpeca obbekTa
HEeOBWXUMOCTU COTPYOHUK, OTBETCTBEHHbIV 32 NPUHATUE pELLEHUs, B Te4eHne ogHoro paboyero
AHS onpefensieT agpec, KOTOPbIN JOSMKEH ObiTb NPUCBOEH OOBEKTY HEABMXKMMOCTMU.

B uensx coxpaHeHust nocneaoBaTenlbHOCTM aapecoB 00bEKTOB HEABMXKMMOCTIN JOMNYCKaeTCs
pe3epBMpOBaHNE aapecoB AN 06GBHEKTOB HEABMKUMOCTU, KOTOpble ByayT co3aaHbl B
COOTBETCTBUM C JOKYMEHTALMEN O TEPPUTOPUATIBHOM NMITAHUPOBAHUN.

[3aronoBo|

[MpyHATHME pelueHna 0 NPUCBOEHUU (U3BMEHEHUN, aHHYNTMPOBaHUN)
|

Mpn HanM4YUM ocHoBaHW NS NPUCBOEHUS (M3MEHEHNS, aHHYNMPOBaHWSA) agpeca obbekTa
HEeOBWXMUMOCTM COTPYOHWUK, OTBETCTBEHHbIV 3a NPUHATUE PELLEHNSA, BBOOUT B 3NIEKTPOHHYIO 6asy
AaHHbIX CBEAEHNS O 3aaBUTENe, a Takke MHOPMaLMIo O 3asBuTene, Heobxoaumyto Ans
NPUHATUSA peLleHns O NPUCBOEHNN (U3MEHEHUWN, aHHYITMPOBAHWUN):

- 0 nony4vartene MyHuumnanbHOW yCRyru:

1) pmsnyeckom nuue (MHAMBMAYANbLHOM NpeanpuHMMarene): amunms, UMs, OTY4eCTBO,
PEKBU3UTBI AOKYMEHTA, YAOCTOBEPSAIOLLErO NIMYHOCTL (Cepus, HOMep, KEM W1 KOrAa Bbi4aH), MeCcTo
XUTENbCTBA;

2) 1opyaNYeCcKoOM Nuue: HaMMeHoBaHWe, OpraHn3aunoHHO-NpPaBoBas hopma, PUaNYECcKNn n
dhakTnyeckun agpec, amunns, UM, OTY4ECTBO NULA, YNOSTHOMOYEHHOrO NPeAcTaBnsaATb UHTEPECHI
topNaNYECKOro nuua, ¢ ykasaHmem pekBM3MTOB JOKYMEHTA, YAOCTOBEPSAIOLLErO 3T NPaBOMOYMS;
- 00 0ObekTe HeABMXUMOCTH;

- 06 ocHOBaHWN A5 TPUCBOEHUSA (M3BMEHEHUS, aHHYNIMPOBaHKS) agpeca o6bekTa He4BMXXUMOCTW.
CoTpyaHUK, OTBETCTBEHHbIN 3a MPUHATUE PELLEHUS], TOTOBUT [Ba 3K3eMMNsipa NpoekTa
pacnopsiXXeHns O NPUCBOEHUN (M3MEHEHWN, aHHYNTMPOBaHUN).

CoTpyaHUK, OTBETCTBEHHbIV 32 NPUHATUE peLLeHUs, NpUKaabliBaeT K NMMYHOMY Aerny 3asBuTens
NPOEKT pacnopsiKeHnsa 1 nepegaeT ero 4OMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a
OCYLLIECTBIEHME TEKYLLEro KOHTpons (ganee Takke - AOMMKHOCTHOE NUL0, OCyLLeCcTBNSoLLEee
PYHKUMIO TEKYLLIErO KOHTPONS).

HomKHOCTHOE N1LOo, ocyLlecTBnAoLWEee PYHKLMIO TEKYLLEro KOHTPOns, NPOBEPSIET NPaBUNbHOCTb



BBeJEeHNs1 MHpopMaLmmn o 3asBUTENEe B 3NEKTPOHHYI0 6a3y AaHHbLIX NyTEM CBEPKN BHECEHHbIX
COTPYAHWKOM, OTBETCTBEHHbIM 3a MPUHATUE peLLEeHNs, CBeAEHUN C JOKYMEHTaMUN B NIMYHOM Jene.
[omKHOCTHOE Nn1Lo, OCyLecTBNALLEEe PYHKLUMIO TEKYLLEro KOHTPOrs, NPOBEPSET NPaBUINbHOCTb
COCTaBfEHUS NPOEKTa PacnopsiXXeHUs O NPUCBOEHUN (M3MEHEHWU, aHHYNIMPOBaHWUN).

Mpu nogTBepxaeHMn o60CHOBAHHOCTHN NOArOTOBIIEHHOIO NPOEKTa PacrnopsKEHUA O MPUCBOEHUM
(M3MeHeHWW, aHHYNMPOBaHUK), MPaBUITbHOCTU 3aMnONHEHNs MHAOPMaLMK O 3asBUTENE B
3NeKTPOHHON Ba3e AaHHbIX JOMKHOCTHOE NULO, ocyLlecTBhsowee MYHKLMIO TEKYLLLEro KOHTPOnS,
BU3MPYET MPOEKT pacnopsXXeHns U nepefaeT ero BMeCcTe C NMNYHbLIM AenoM 3asBuTens
PYKOBOAUTENO YNOSTHOMOYEHHOrO opraHa Ans noanucaHus.

Mpu HanNVYun 3ameyaHnii 4OIMKHOCTHOE NNLIO, OCyLLecTBALEee (PYHKLMIO TEKYLLEro KOHTPOnS,
BO3BpaLLaeT NPOEKT pacnopsiXeHUss O NPUCBOEHUN (M3BMEHEHUU, aHHYNMPOBaHMUM) BMeCTe C
NWYHBIM OeroM 3asiBUTenNs COTPYAHWKY, OTBETCTBEHHOMY 3a NPUHATUE PELUEeHUs, Ansa nx
yCTpaHeHus.

B cnyyae Bo3BpaTta AOMKHOCTHBIM NULOM, OCYLLECTBNAIOWNM PYHKLMNIO TEKYLLIErO KOHTPONS,
NMYHOTO Aerna 3aaBuUTENs U NPoeKTa pPacrnopsiKeHNs COTPYAHUK, OTBETCTBEHHBIN 3a NPUHATME
peLleHns], ycTpaHaeT AoNnyLleHHble OWNBKM 1 BHOBb NepeaaeT yKka3aHHble JOKYMEHTbI
AOIMKHOCTHOMY NULYy, OCYyLLEeCTBNAOLWEMY OYHKLMIO TEKYLLErOo KOHTPOIS.

PacnopsixeHvne noanvceiBaeTca pykoBoauTenem yrnoriHOMOYEHHOro opraHa un 3aBepsieTcs
neyaTbio YNOfIHOMOYEHHOro opraHa.

MNoanucaHHoOe 1 3aBepeHHOE nevaTbio pacrnopsikeHne BMecTe C NIMYHbLIM AenoM 3asBuTens
nepegaeTcsa pyKoBoAUTENeEM YrnosTHOMOYEHHOrO opraHa CoTpyagHUKY, OTBETCTBEHHOMY 3a
NPUHATUE peLLeHUs.

CoTpyaHUK, OTBETCTBEHHbIV 32 NPUHATUE PELLEeHUs, HanpasnseT cneynanucTy no
AENONPON3BOACTBY 3K3EMMNAPLI PACMOPSHKEHUS O NPUCBOEHUN (U3MEHEHUWN, aHHYITMPOBaHUN).
OpavH ak3emMnnsap NoanexuT nepefade 3asBUTENO, BTOPOM SK3EMNNAP PacnopsiXeHns BMecTe C
NWYHBIM EeroM 3asiBUTenNs nomeLlaeTcs B apxmB AeACTBYOLWNX er.

PelueHne o npucBoeHnn (M3MEHEeHNN, aHHYNMPOBAHUN) MPUHUMAETCS B TedeHue 2 IHEN C
MOMEHTa Nosy4eHuUs JOKYMEHTOB, HEOOXOAMMbIX ANs NPefoCTaBeHns yCrnyru, COTpyaHUKOM,
OTBETCTBEHHbLIM 32 NPUHATUE PELLEHUS.

PesynbTatom gaHHOM agMUHUCTPATMBHON Npouenypbl B YacTy NPUHATUS MOSNTOXUTENBHOIO
peLleHnst ABNSEeTCA NPUHATUE peLLleHUs O NPUCBOEHUN (M3MEHEHWW, aHHYNMPOBaHUN) U
HanpasrieHne pacrnops>KeHNsa O NPUCBOEHUN (M3MEHEHNN, aHHYNMPOBaHWUM) cneunanucTy no
AEeNonpon3BOACTBY.

[3aronoBo|

an/IHFITI/Ie peweHnda 06 oTkase B NnpnucBOEeHNn (I/13MeHeHI/WI, aHHyJ'II/IpOBaHI/II/I)
1

OcHoBaHueM anst Hayana UCNoNTHEHNA agMUHUCTPATMBHOM NMpoLeaypbl SABASETCA Hanmune
OCHOBaHW N5l OTKasa B NPUCBOEHUN (M3MEHEHMW, aHHYTMPOBAHUN).

[Mpy HaNMYUMKM oCHOBaHWI, yKa3aHHbIX B MyHKTe 2.12 HacTosLWwero agMMHUCTPaTUBHOIO
perrnameHTa, COTPYAHUK, OTBETCTBEHHbIV 3a MPUHATUE PELLEHNS, TOTOBUT NPOEKT peLLeHnsa ob
OoTKase B NPUCBOEHUN (UBMEHEHUUN, aHHYNIMPOBAHMM) B ABYX 3K3EMNSISiPax C yKkazaHNeM
OCHOBaHW NSl OTKasa B NPUCBOEHUN (M3MEHEHUU, aHHYTMPOBAHNN).

CoTpyaHUK, OTBETCTBEHHbIN 3a NPUHATUE PELLEHUS, NepeaaeT NPOEKT pelleHnsa o6 oTkase B
NPUCBOEHUN (UBMEHEHUWN, aHHYNTMPOBAHUM) BMECTE C NINYHbIM Oef0M 3asBUTENs AOSHKHOCTHOMY
nuuy, ocyliecTtenaowemMy YHKUNIO TEKYLLEro KOHTPOMS.



[omkHOCTHOE NNLO, OCyLLIECTBIsOWEee PYHKLUMIO TEKYLLLEro KOHTPOMs, NPOBEepseT COOTBETCTBUNE
npeacTaBneHHbIX JOKYMEHTOB TpeboBaHMAM K HUM, NPaBUIIbHOCTb COCTaBMEHUs NpPoeKTa
peLleHnst 06 oTkase B NPUCBOEHUN (U3MEHEHUMN, aHHYNIMPOBAHNN).

MNpu noaTeepxgeHn o60CHOBaHHOCTH MOATOTOBMEHHOrO NPoeKTa peLleHnst o6 oTkase B
NPUCBOEHUU (U3MEHEHUN, aHHYITMPOBAHNN) LOMKHOCTHOE NUUO, OCcyLLecTBRsowee yHKUNIO
TeKyLLLero KOHTPOns, BU3NpyeT yKa3aHHbIN AOKYMEHT U nepefaeT oba ak3emnnspa BMmecTe C
NWYHBIM eNOM 3aaBUTENA PYKOBOAUTENIO YMOSTHOMOYEHHOMO opraHa Ans nognucaHus.

[Mpn HanMuun 3amevaHuin JOMKHOCTHOE NULO, OcyLLecTBNALWEee YHKLUMIO TEKYLLEro KOHTPOrs,
BO3BpaLlaeT NPOEKT pelleHns 06 oTkase B NPUCBOEHUUN (U3BMEHEHWUW, aHHYNIMPOBaHUN) BMeCTe C
NWYHBIM erIoM 3aABUTENSA COTPYAHWKY, OTBETCTBEHHOMY 3a NPUHATUE peLleHus, ANs Ux
yCTpaHeHWs.

B cnyyae Bo3Bparta AOMKHOCTHBIM NULIOM, OCYLLECTBNAIOWNM PYHKLMIO TEKYLLIErO KOHTPONS,
npoekTa peleHnsa ob oTkase B MPUCBOEHUMN (MBMEHEHUN, aHHYITMPOBaHUWN) BMECTE C JINYHbIM
AenoMm 3asBUTENs COTPYOHUK, OTBETCTBEHHbIV 32 NPUHATUE PELLEeHUs, yCTpaHaeT AoNYyLEeHHbIe
OLWMBKN 1 BHOBb NepefaeT yka3aHHble JOKYMEHTbl JOMPKHOCTHOMY NUL, OCYLLECTBASOLEMY
PYHKUMIO TEKYLLLEro KOHTPONS.

PelweHne o6 oTkase B NPUCBOEHUN (U3MEHEHUMW, aHHYNMPOBAaHUK) MNOANUCHIBAETCA
PyKOBOAUTENEM YNOSTHOMOYEHHOIO OpraHa nocre npoBepKn yKasdaHHbIX JOKYMEHTOB
AOMKHOCTHBIM NIULOM, OCYLLECTBASIOLNM (PYHKLMIO TEKYLLEro KOHTPOMS.

MNoanucaHHble peleHns 06 oTKase B NPUCBOEHUN (U3BMEHEHUU, aHHYNMPOBaHUKN) BMeCTe C
NWYHBIM eroM 3asiBUTens nepeaaroTcs COTPYAHNKY, OTBETCTBEHHOMY 3a NPUHATUE PELLEHUS.
CoTpyAHUK, OTBETCTBEHHbIN 3a MPUHATUE pPeLLEeHNs, B AeHb NOCTYNMNeHUs JOKYMEHTOB OT
pyKOBOAUTENS YNOMHOMOYEHHOrO OpraHa He No3aHee AHs, cnegyowero 3a JHeM NpUHATUS
COOTBETCTBYIOLLErO peLLeHNs, HanpaBnsaeT 3K3eMNNsApbl peleHns 06 oTkase B NPUCBOEHUN
(M3MeHeHun, aHHYNUMPOoBaHUK) cneunanncTy nNo AenonpounsBoACTBY AN nepeaavm ogHoro
3K3eMnnsapa 3asaBuUTenNto, 1 NOMeLLLEeHUs1 BTOPOro B apXvB HEQENCTBYIOLWLMX Aen.

PelwweHne 06 oTkase B NPUCBOEHUN (U3MEHEHUMW, aHHYNIMPOBaHNW) MPUHUMAaETCH B TeYeHne 2
AHEN C MOMeHTa NonyYeHns JOKYMEHTOB, HeobxoauMbIX ANA NpefocTaBneHus yenyru.
PesynbTatom gaHHON agMUHUCTPATMBHOW NpoLedypbl B YacTu NPUHATUS OTpULAaTESbHOro
peLleHns ABNseTCs NPUHATME pelleHnsa 06 oTkase B NPUCBOEHUUN (U3MEHEHWW, aHHYNIMPOBaHUN) U
HarnpasneHue cneunanucty no AenonpousBoAcTBY pelleHus 06 oTkase B NpUCBOEHUU
(M3MeHeHuW, aHHYNMpOoBaHUKM) NS yBeOOMIEHNs 3asaBUTENS.

Bblgaya 3asBuTento pesynbTata npegocTaBneHns MyHUUMNansHOM yenyrm

3.5. OcHoBaHMEeM Hayana UCMoNHEHUS agMUHUCTPATUBHOM Npoueaypbl SIBMSieTCS NOCTynneHme
cneumanucTy, OTBETCTBEHHOMY 3a Bblayy pe3ynbTaTta npeaoCTaBeHust yCnyru, peLleHms o
«MpucBoeHne, N3MEHEHWE U aHHYNMPOBaHNE aapPecoB 06 LEKTOB HEABUXMMOCTMY UMK PeELLEHMUS
06 oTkase «[pucBoeHne, U3MEHEHUE 1 aHHYNMPOBaHNE aapecoB OO LEKTOB HEABUXKMMOCTMY
(manee - JOKYMEHT, ABNAIOLWMIACSA pe3ynbTaToM NPeaoCTaBeHNs yCryri).

AIMUHUCTPaTUBHAs npoueaypa UCMONHSAeTCs cneumnanmcTom, OTBETCTBEHHbIM 3a Bblaady
pesynbTaTa NpeaoCTaBreHnst yCnyru.

Mpw NoCTynneHnn 4OKyMEHTA, SIBNSIOLLErocs pedynbTaTtoM NpeAoCTaBNeHnst ycrnyrm cneumanuct,
OTBETCTBEHHbIV 3a BblAady pesynbTaTa NPeaoCcTaBneHus ycrnyrm, UHQopMuUpyeT 3asiBUTenNs o
AaTe, C KOTOPOW 3asiBUTENb MOXET MONYyYnUTb AOKYMEHT, SBNSOLIMACS pe3ynbTaTom
npeaocTaBneHns ycryru.

NHdopmmnpoBaHue 3asBUTENS, OCYLLLECTBMSIETCS NO TenedoHy 1 NOCPEACTBOM OTrpaBrieHUs
3MNEKTPOHHOIO COOBLLIEHUS HA yKa3aHHbIV 3asiBUTENEM afpec 3NEeKTPOHHOM MOYTbI.



Ecnun 3aaButens obpaTtunica 3a npegocTaBneHmem ycnyrn Yepes NMopTtan, To MHopMupoBaHue
ocyllecTBnsaeTcs, Takke Yyepes [NopTan.

Bblgayy gokyMeHTa, ABNALWerocs pesynbTaToM NpeocTaBreHns yenyru, ocyLecTenseT
crneumanucT, OTBETCTBEHHbIV 3a Bblgadvy pesyrnbTata NpeaocTaBneHuns YCryru, npu JIM4HOM
npueme 3asBuUTens Npu NpegbsBieHnn UM JOKYMEHTa YOOCTOBEPSIOLLENO JIMYHOCTb, a Npu
obpalleHnn NnpeacTaBUTENS Takke JOKYMEHTa, NOATBEPXKAAOLEro NOMIHOMOYMS NpeacTaBuTens,
noA pocnucb, KOTopas NPOCTaBNAETCA B XXypHane perncrpauun, nbo JOKYMEHT, SBASIOLWNACA
pe3ynbTaToM NpeaocTaBfieHnst YCryry, HanpaensieTcs no noyvte 3akasHbiM NMMCbMOM C
yBeJOMIEHNEM.

CeepaeHns 06 yBeiOMIIEHUN 3aABUTENS M NPUrNaLleHny ero 3a nolydyeHnem LOKYyMeHTa,
ABMSOLLErocs pesynbTaTtoM NpeaoCcTaBeHns yCrnyr, CBe4eHus o Bblgaye JOKYMEHTa,
ABMSAOLLErocs pe3ynbTatomM NpeaocTaBfieHUss MyHULMNAanbHON YCIyrn, BHOCATCS B 9NIEKTPOHHbIN
XypHan perncrpauuu.

B Tom cnyyae, ecnu 3assuterns obpallancsa 3a npegoctaBneHnemM MyHULMNanbHOW yCnyru Yyepes
lMopTtan, cneunanucTt, OTBETCTBEHHbIN 3a Bblgady pesynbTaTa npefocTaBneHus yenyru,
HanpasnseT Yepes NNYHbIN KabuHeT 3aaBuTens Ha [opTane yBegoMeHNe O MPUHATUN peLLeHns
Nno ero 3asiBNIEHUIO C NPUIIOXKEHNEM 3NEKTPOHHOM KOMUM OOKYMEHTA, ABNSAIOLErocs pesynbTaTtom
npegocTaBnNeHns MyHULMNANsHOW YCNyru.

CpOK MCNONHEHNsT adMUHUCTPaTUBHOM NpoLueaypbl cocTaBnaeT He Bbonee Tpex paboyumx gHeNn.
PesynbTatom MCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS Bblgaya 3asaBUTesto
pelueHuns (pesynbTat ycrnyrm) unu peweHns ob otkase (pesynbTtaT yCcnyrum).

[3aronoBok

4. (DOprI KOHTpPOJ14 3a UCnoJiHeHnem aaMmMHNCTpPpaTUBHOIO pernamMmeHTa
1

[3aronoBo|

MopsiaoK OcyLEecTBNEHUS TEKYLLEro KOHTPOMS 3a CobNoAEeHNEM U UCMIONTHEHUEM MOJTOXEHUIA
agMUHUCTPATMBHOIO pernameHTa npeaocTaBneHns MyHUUMNanbsHOM YCNyrn U MHbIX HOPMAaTUBHbIX
NpaBoOBbIX AKTOB

4.1. TeKyLiMIn KOHTPOSb 3a cOBnMoAeHNEM N NCNOMHEHNEM OOMKHOCTHBIMM NMLAMMN NOSIOXKEHUN
HaCTosLEero agMMHUCTPATUBHOIO perfnamMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
yCTaHaBnuBawLLMx TpeboBaHUS K MpeoCTaBNeHNI0 MyHULMNANbHOM YCIyru, OCyLLIeCTBNSETCH
pykosogutenem OMCY.

[3aronoeo|

Mopsiaok n NepuoaNYHOCTb OCYLLLECTBNEHUS NITAHOBLIX M BHEMMAHOBbLIX NPOBEPOK NOSTHOTLI U
KayecTBa NpenocTaBneHns MyHULMNAanbHOM yCryru

|

4.2. [MpoBepka NOMAHOTLI N KaYecTBa NpeaoCTaBeHNA MyHULMNANbHOW YCyrn BKINOYaeT B cebs
npoBegeHne MaHoOBbIX U BHEMNSIAHOBLIX MPOBEPOK, BbISBNIEHME U YCTPaHEHNE HapyLLEeHUN
nopsiika n CPOKOB NPeAOCTaBNEHNS MyHULMNANBHOW YCyrn, pacCMOTpeHne obpaLleHnin
3asiBUTENEN B X04€e NpeaoCTaBreHNa MyHULMNANbHOW YCyrn, cogepXalumx xanobbl Ha
peweHus, oencTena (6esgencTeme) AOMKHOCTHBIX MWL, OCYLLECTBASOLWMNX NpegocTaBneHme



MYHULMNANbHOW YCyru.

Mpw npoBepke MOryT paccMaTpMBaTbLCS BCE BOMPOCHI, CBSA3aHHbIE C NPEeA0CTaBNeHNEM
MYHUUMNANbHOW YCIyrn, UN BOMPOCHI, CBS3aHHbIE C UCNOMNHEHNEM OTAENbHbIX
aAMUHMCTPATMBHbIX NpoLeayp.

Mo pe3ynbTaTaM NPoBepPOK AOIMKHOCTHOE NML0, OCYLLECTBASIOLLEE TEKYLLUIA KOHTPONb, AaeT
yKa3aHWUsi NO YCTPaAHEHWIO BbISIBNIEHHbLIX OTKITOHEHUI U HAPYLLEHWI 1 KOHTPONMPYET UX
NCMNOSTHEHME.

[3aronoBo|

OTBETCTBEHHOCTb OOMKHOCTHbIX 1L
1

4.3. Cneumanuct, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, HECET OTBETCTBEHHOCTL 3a
COXPaHHOCTb MPUHSATBIX JOKYMEHTOB, NOPSAAOK U CPOKM NX NpUeMa U HanpasBSieHUst UX
crneunanucTy, OTBETCTBEHHOMY 3a MeXBeAOMCTBEHHOE B3auMOAENCTBME.

Cneumnanuct OMCY, 0TBETCTBEHHBbIN 3a NPUHATUE pPELUEeHUs O NPeAOoCTaBEHUM MYHULMNATbHON
yCcnyru, HeceT NepcoHarnbHYy0 OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb M Ka4eCTBO NOArOTOBKU
AOKYMEHTOB, ABMNAOLWNXCA pe3ynbTaToOM MyHULMMNANbsHOM YCyru.

TpeboBaHus K NOpsiAKy 1 dbopMam KOHTPONs 3a NpeaocTaBlieHneM MyHULMNAanNbLHOW yCnyru, B
TOM YMCre CO CTOPOHbI rpaxaaH, X 06 beANHEHNN N OpraHM3auni

|

4.4. IpaxgaHe, opugmyeckne nuua, ux o6begmHeHnsa n opraHMsanmm B criydae BbIABEHUS
haKTOB HapyLleHNs nopsiaka NpeaocTaBNeHNsa MyHMLMNANbHOWM YyCyrn NN HeHaanexawero
NCMONHEHUS HAcCTOSILLLErOo aAMUHUCTPATMBHOIO perfnamMmeHTa BnpaBse o0paTtutbes ¢ xxanobon B
OMCY, npaBooxpaHuTenbHble U OpraHbl roCy4apCTBEHHOM BracTu.

paxgaHe, opuanyeckme nuua, ux obbeanHeHnst 1 opraHn3auumn Brnpaee HanpaenaTb
3aMeyvyaHusl, pekoMeHaaunm 1 NpeanoXeHnsa No oNTUMM3aLmMmn 1 yry4dlleHUIo Ka4yecTBa U
AOCTYNMHOCTM NPeaoCTaBneHNs MyHULMNANbHON YCNyru.

OOLLEeCTBEHHbIN KOHTPOSb 3a NPeAoCTaBNEeHNEM MYHULMNANbHOW YCNyr BKNoYaeT B cebs
opraHusaumio 1 NpoBefeHne COBMECTHbIX MeponpusaTi (CeMMHapoB, NPO6NeMHbIX ANCKYCCUN,
«FOPSAYMX NIMHUINY, KOHCPEPEHUMI, «KPYTIbIX» CTONOB). Pekomeraaunm 1 npeanoxeHus no
BOMpocam NpeaocTaBnNeHNs MyHMUMNANbHOWM yCrnyrn, BbipaboTaHHbIe B X04e NPOBeAeHUs TaKnx
mMeponpuaTui yumtbiBatotcas OMCY, nHbIMM OpraHaMmym MECTHOrO camMoynpaBrieHUs1, opraHamm
NCNoNHUTENbHOM BNacTn AMypckon obnactu, noagBe4OMCTBEHHBIMU JAHHbIM OpraHam
opraHn3aumsMn, y4acTBYOLIMMM B NPeAO0CTaBNEHNN MyHMLMNANbLHOW yCryrk, B AanbHenwen
paboTe No NpegoCTaBAEHNO MyHULMNANbHOW YCYTiA.

[3aronoBok

5. [locyaebHbin nopsagok o6xanoBaHus pelleHns u gencteus(besnenctens) opraHa,
NPeACTaBNALLEr0 MyHULUNANbHYIO YCAYry,a Takke AOSMKHOCTHbIX JTL, U MyHULMNANbHbIX
cnyxaumx,06ecneymBaroLmx ee NnpegocTaBneHne

5.1. 3agaButenun numetot npaBo Ha obxanosaHue peLUGHVIIZ, NPUHATBIX B XO04e npeaocTtaB/ieHUA



MYHULMNANbHOW yCnyru, AENCTBUI Unn 6e3gencTeuns JOmMKHOCTHbIX Ny OMCY B gocyaebHom
nopsgke.

YKanoba moxeT 6bITb HaNpaBreHa no nNo4vte, ¢ NCNONIb30BaHNEM MHAOPMALMOHHO-
TeNeKoOMMYHUKaLNOHHON ceTn «HTepHeT», ¢ odomumnanbHOro canta opraHa, npefocTaBnAaroLwero
MYHULMNANbHYO YCryry, eAUMHOro nopTrasa rocya4apCTBEHHbIX M MyHULUNANbHbIX yCryr Mo
pernoHanbHOro noprana rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr, B TOM YACHE B CrieaytoLwmx
cny4vasix:

1) HapyLleHne cpoka perucTpaumm 3anpoca 3asaBuTesnis 0 NpeaoCcTaBneHnn MyHULUNanbHON
ycnyru;

2) HapyLLeHne cpoka NpeaocTaBeHnsa MyHULUMNAanbHON yCnyru;

3) TpeboBaHuWe y 3aa9BUTENS JOKYMEHTOB, HE NPEeAYCMOTPEHHbLIX HOPMATUBHbLIMU MPaBOBbLIMU
aktamun Poccuinckon ®enepauumn, HOpmaTUBHBIMU NMPaBOBbIMU akTaMu CyGbeKTOB Poccumnckon
depepaumum, MyHUUMNaNbLHBIMU NPaBOBbIMU akTaMu AN NpeAocTaBneHns MyHULMNansLHOM
yCcnyru;

4) oTKa3 B npnemMe AOKYMEHTOB, NpefocTaBreHne KoTopbiX NpeaycMoTPEHO HOPMATUBHbLIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HOpMaTMBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunmn, MyHMumnanbHbIMM NPpaBOBbIMW akTamu Ans npegocTaBneHus
MYHULMNANbHOW yCnyru, y 3aaButens;

5) oTka3 B npegocTaBneHnn MyHULMNAanbHOW yCyrn, eCrivi OCHOBaHUSA OTka3a He NpeayCMOTPEHbI
deaepanbHbIMU 3aKOHAMN N NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaunm, HOpMaTUBHLIMU NPABOBLIMW akTamMu CyObEKTOB
Poccuinckon ®epepaunmn, MyHMuunanbHbIMU NpPaBoBbIMU akTaMu;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeAoCTaBEHUN MYHULMNATbHOW YCyrn nnatbl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMK akTamu cybbekToB Poccuiickon degepauunm, MyHMUMNanNbHbIMU NPaBOBbIMU akTaMu;
7) oTKa3 opraHa, npefoCTaBnAILWEro MyHUUMNanNbHy ycnyry, A0SHKHOCTHOrO fnua opraHa,
NpeaoCcTaBnALLIErO MyHULMNANBHYIO YCNYTy, B UCIPaBEHUN SONYLEHHbIX ONeYyaTok 1 OwWmnboK B
BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHns MyHUUmnanbHOM ycrnyrm JOKyMeHTax nnbo HapylueHve
YCTaHOBIEHHOrO CpOKa Takux UCnpaBrieHUN.

3asBuTenu nMetoT npaBo 06paTUTbCS C XXanobon NUYHO UK HanpaBuTb Xanoby B MMCbMEHHOM
Bnae (oanee - nMcbMeHHoe obpalleHne) Ha BymMaKHOM HOCUTENE UK B 3NIEKTPOHHOM cbopme no
no4yrte, ¢ UCNONb30BaHNEM MHEPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTU «HTEepHET»,
oduumansHoro canta OMCY, canta pernoHanbHoOn MHGPOPMaLMOHHOM cuctems “lMopTan
rocygapCTBEHHbBIX U MyHULMNANbHbIX yCnyr (yHkumin) AMypckon obnactun", degepanbHOn
rocygapCTBeHHON MHAPOPMaLMOHHON cucTeMbl "EQMHBLIM NopTan rocy4apCTBEHHbIX U
MYHUUMNAnNbHbIX ycnyr (pyHKUMRP)", a Takke NMCbMeHHas xanoba MoxeT 6bITb NPUHATa Npu
NMYHOM npueme 3aaButensd. B cnyyae nogayv xanobbl npu NMYHOM Npueme 3asBuUTenNb
npeacraBnseT JOKYMEHT, yOOCTOBEPSIOLWNIA ero JIMYHOCTb B COOTBETCTBUMN C 3aKOHOAATESNTbCTBOM
Poccuinckon ®epepaunn. Npn nogade xanobbl B 9NEeKTPOHHOM BUAE AOKYMEHTbI MOryT BbiTb
npeacTasneHbl B oOpMe INEKTPOHHbIX JOKYMEHTOB, NOANUCAHHbIX 3fIEKTPOHHON NOANUCHLI0, BUA
KOTOpOW npefycMOTpeH 3akoHogaTenbcTBoM Poccuinckon degepaumm, Npy 3TOM JOKYMEHT,
yOOCTOBEPSIOLLMI NMNYHOCTb 3asBUTENs, He TpebyeTcs.

YKanoba noanexuT paccMOTPEHMIO AOMKHOCTHLIM NULIOM, HaAeNeHHbIM NOSTHOMOYUAMU MO
paccMOTPEHMIo xanob, B Te4eHne natHaguatv paboumx gHen co AHSA ee pernctpaunmm, a B criydae
obxanoBaHUA O0Tkasa B NpMemMe JOKYMEHTOB Yy 3aaBuTens NMbo B cnpaBnieHnn ONyLweHHbIX
onevyaTtok 1 owmnboK unu B criydae obxanoBaHnsa HapyLLEHUS] YCTAaHOBIEHHOIO CPpOKa Takmnx
ncrnpasneHnn - B TeyeHne natu paboymx gHen co gHS ee perncTpaumn.

YKanoba gomkHa cogepxarb:



1) HaMMeHoBaHWe opraHa, NPeAoCTaBMNSOLWEro MyHULMNANbHYO YCNYry, OOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnALLEro MyHULUNANbHY0 ycnyry, nnbo MyHMUMNanbHOro Cnyatyero,
pelleHns n genctems (6esgencrane) KOTopbix 06XanyTCs;

2) hammnuio, UMs, OTYECTBO (MOCNeaHee - Npu HanNnn4nn), CBeAEHNUSI O MECTE XUTENbCTBA
3aaBuTens - puanyeckoro nmua nmbo HaMmeHoBaHWe, CBE4EHMS O MECTE Hax0oXaeHUs 3asiBuTens
- IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTakTHOro TenedoHa, agpec (agpeca)
3MEKTPOHHOM MOYTLI (MPY HANUYMK) N NOYTOBLIN aApPEC, NO KOTOPbLIM AOSMKEH ObITb HanpaBeH
OTBET 3asiBUTENIO;

3) cBeaeHns 06 obxanyembix peleHnax n gencreusax (besgenctenn) opranHa,
nNpeaoCTaBNAILWEro MyHMUMNANbHY YCNyry, A0SMKHOCTHOIO fua opraHa, NnpeaoCcTaBnsoLwero
MYHULMNANbHYO YCyry, NM6o MyHULMNANbHOIO CryXKaLlero;

4) noBOAbl, HA OCHOBaHUM KOTOPbIX 3ad9BUTENb HE COrMnaceH C peleHnemM 1 4encTemem
(6e3pencTBneM) opraHa, NPeAoCTaBMSOLWEro MyHULMNANbHYO YCNYry, OOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnALWEro MyHULUNANbHYO ycnyry, MMbo MyHMUMNanbHOro CnyXatlero.
3asButenem mMoryT 6bITb NPeacTaBneHbl AOKYMEHTbI (NPU Hanu4uMm), nogTBepXaatoLme oBOAbI
3asBuTens, NMbo Mx Konuu.

3asiBuTenb Bnpaee 3anpawmBaTth U NonydYatb MHOPMaLMIO U LOKYMEHTbI, HeOb6XoaAnMble ANns
060CHOBaHNA N pacCMOTPEHMS Karnoobl.

B cnyyae ecnu xxanoba nogaeTtcsa Yepes NpeacTaBUTENS 3asBUTENS, TaKKe NpeacTaBnsieTcs
AOKYMEHT, NoATBEPXXAAOLLMA MOMHOMOYMSA Ha OCYLLLECTBEHE AEUCTBUIA OT MMeHU 3aaButens. B
KayecTBe JOKyMEHTa, NOATBEPXKOAIOLLErO NOMIHOMOYMS Ha OCYLLIECTBMEHNE AENCTBUA OT UMEHU
3asBuUTENS, MOXET ObITb NpeacTaBneHa:

a) ocbopMreHHasi B COOTBETCTBUM C 3akoHOAATeNbCTBOM Poccuiickon Pegepaumm 4OBEPEHHOCTb
(8na dusmyeckmx nuu);

0) odhopMneHHasn B COOTBETCTBUM C 3aKoHOAATENLCTBOM Poccunckon degepaumm JOBEPEHHOCTb,
3aBepeHHasi NevaTbio 3asBUTENS M NoANUCaHHAA PyKOBOAUTENEM 3asBUTENS MU
YNOIHOMOYEHHbIM 3TUM PYKOBOAUTENEM NMLIOM (AN IOPUOANYECKMX NUL);

B) KONUS peLleHns 0 Ha3Ha4YeHun nnm ob n3dbpaHum nNMbo Nprkasa o0 Ha3Ha4YeHUN PU3NYECKOro
nnua Ha OOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe dunandeckoe nuuo obnagaet npaBom
AENCTBOBATb OT MMEHN 3asiBuTens 6e3 JOBEPEHHOCTW.

YKanoba paccmaTpuBaeTcst opraHoM, NPeAoCTaBnASOLWMM MyHULMNANbHYI YCyry, NOPsiAoK
npegocTaBneHnst KoTopon Obln HapyLleH BCneacTBMe peLlleHnin n genctesnin (6esnencrens)
opraHa, NpeaoCcTaBNALLEro MyHULUNANbHYO YCyry, ero 4OMKHOCTHOro nuua nméo
MYyHULMNAanNbHbIX cryawmx. B cnyyae ecnu obxanyoTcs peLlleHns pykoBOAUTENS OpraHa,
npeaocTaBnALLIEro MyHUUMNANbHYO ycnyry, xanoba nogaeTcs B BbILLECTOSLWMNN opraH (B
nopsiake NOAYNHEHHOCTN) U paccMaTpuBaeTCa UM B NOpsAKe, NPeayCMOTPEHHOM HACTOALLNM
aAMWUHUCTPATUBHBIM perfnameHToM.

[Mpn OTCYTCTBUM BLILLECTOSALLErO OpraHa xanoba nogaeTcs HeNnocpeaCcTBEHHO PYKOBOAUTENHO
opraHa, NpeaoCcTaBNALLEro MyHULUNANbHYO YCyry, U1 pacCMaTpuUBaeTCa UM B COOTBETCTBUM C
HaCTOSALWMM agMUHUCTPATUBHBIM PErfIaMeHTOM.

B cnyyae ecnu xxanoba nogaHa 3agBuTenemM B opraH, B KOMNETEHLUUIO KOTOPOro He BXOAMUT
NPUHATME peLleHns no xanobe, To B TedyeHne 3 pabounx gHen co AHS ee perncrpaumm
yKa3aHHbI/ opraH HanpasnseT xanoby B yNOSIHOMOYEHHbIA HA €e PaCCMOTPEHNE OpraH 1 B
nMcbMeHHoN bopmMe NHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK pacCMOTPEHUS Xanobbl MCHUCNAETCA CO OHA perncTpauum xanobbl B
YNOSTHOMOYEHHOM Ha €€ pacCMOTPEHNE OpraHe.

Mo pesynbTatam paccmoTpeHus xanobbl OMCY MoXeT 6bITb MPUHATO OOHO U3 CReayrLmX
peLleHni:



1) yoosneTtBopuTb xanoby, B TOM 4ncne B oopmMe OTMEHbI MPUHATOrO peLLeHns, NcnpaBneHus
AONYLLEHHbIX OpraHoM, NPeAoCTaBASWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 ownbok B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHUUMnanbHOM ycnyrm 4OKyMeHTax, Bo3Bparta
3aABUTENIO0 JEHEXHbIX CPEACTB, B3UMaHUe KOTOPbIX HE NpegyCMOTPEeHO HOPMaTUBHbBIMU
npaBoBbIMK akTamn Poccuiickon degepaumm, HOpMaTUBHLIMM NPABOBLIMW akTamMu CyObEKTOB
Poccunckon ®egepaunmn, MyHUumnanbHbIMY NPaBOBbIMW akTamu, a Takke B UHbIX hopMax;

2) oTKasaTb B yOOBETBOPEHMM XKanobbl.

YNONMHOMOYEHHbIM Ha pacCMOTPEeHME Xanobbl opraH OTKa3blBaeT B y4OBETBOPEHUM Xanobbl B
crneylowmx cnyyasx:

a) Hannyme BCTYMMBLLErO B 3aKOHHYIO CUIY peLLeHns cyaa no xanobe o ToM xe npegMmeTe 1 no
TEeM Xe OCHOBaHMUAM;

6) nogaya xanobbl MMLOM, NOSTHOMOYNSA KOTOPOro He MOATBEPXKAEHbI B NOPSAKE, YCTAHOBIEHHOM
3akoHogartenbcTBoM Poccuinckon ®epepaumm;

B) Hanuumne peLueHuns no xanobe, NPUHATOro paHee B COOTBETCTBUMN C TpebBoBaHNAMM
HacToALLEro aAMUHUCTPATUBHOIO perfiaMmeHTa B OTHOLLEHUMN TOrO Xe 3asBUTENS U N0 TOMY Xe
npegmeTy xanoobbl.

YNONMHOMOYEHHbIA Ha pacCMOTPEHME Xanobbl opraH BnpaBe OCTaBUTb anoby 6e3 oTeeTa B
crnegylowmx cnyyasx:

a) Hanuuue B xanobe HeLEeH3ypPHbIX MO0 OCKOPOUTENBHBIX BbIPAXEHUI, YTPO3 XXN3HWN, 300POBbLIO
N UMYLLLECTBY AOSMPKHOCTHOrO N1La, a Takke YNeHOB ero cemMbi;

6) oTCyTCTBME BO3MOXHOCTM NPOYMUTaTb Kakyto-nmbo YacTb TEKCTa Xanobbl, hamunuio, nms,
OTYECTBO (NPU HanNM4uKM) n (MNK) NOYTOBLIN aapec 3asiBUTENS, yKa3aHHble B xarnobe.

OcHoBaHusA onst NPUOCTAHOBNEHNA PAaCCMOTPEHMS XKanobbl He NPeayCMOTPEHbI.

B cnyyae yctaHoBneHus B Xo4e unv no pesynbTaTtamMm pacCMOTPeHUs Xanobbl NpM3HakoB cocTaBa
agMWHUCTPATUBHOIO NpaBOHapPYLUEHUSA NN NPECTYNIIEHNSA OOIMKHOCTHOE NULO, HaAeNneHHoe
NOSTHOMOYMAMM MO PACCMOTPEHMIO XXanob B cOOTBETCTBUM € YacTbio 1 ctatbn 11.2.
®epepanbHoro 3akoHa Poccuiickon Peaepaumm ot 27.07.2010 Ne 210-d3 «O6 opraHmnsaumm
npeaocTaBneHnsa rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIyr», He3aMeanuTenbHO HanpasnsaeT
nmeroLmecs Matepumansl B opraHbl NPOKypaTypbl.

He nosgHee gHA, cneayrowero 3a AHEM NPUHATUS YKa3aHHOTO peLLeHns, 3asiBUTENIO B
NMUCbMEHHOWN hOpME 1 MO XKenaHU 3asBUTENS B 3NIEKTPOHHOM (hopMe HanpaBnseTca
MOTUBMPOBAaHHbIN OTBET O pe3yrbTaTaX PacCMOTPEHUS XKanoobbl.

B cnyyae Hecornacusa ¢ pesynbtatammn gocyaebHoro obxxanoBaHuna, a Takke Ha nobon ctagum
paccMOTPEHMSI CMOPHbLIX BONPOCOB 3asiBUTENb MMeeT NpaBo 06paTUTLCA B Cyf B COOTBETCTBUM C
YyCTaHOBIEHHbIM AENCTBYIOLLMM 3aKOHOA4ATENBCTBOM NOPSAKE.

MpunoxeHwne 1
K agMUHUCTPaTUBHOMY pernamMeHTy
npeaocTaBneHNsa MyHULMNAaNbHOW yCryrm

O6wasa nHdpopmaumsa ob

AoMuHucTpauum Manckoro cenbcoBeTa

MasaHoBckoro parioHa Amypckon obnactum

MoyTOoBLIM agpec ANa HanpaBneHus KoppecnoHaeHunn 676557 Amypckas obnacte MasaHoBCkuiA
panoH, n. MBaHoBckun, yn. 3enéHasn 4.2,

dakTnyeckmi agpec mectopacnonoxeHus 676557 Amypckas obnacte MasaHOBCKMI panioH,
n.iBaHoBckuin, yn. 3enéHas a.2,



AfOpec 3neKTPOHHOW NOYThl AN HanpaBfeHUst KoppecnonaeHumMn natadnar@mail.ru
TenedoH ans cnpasok (416 44) 22619

TenedoHbl OTAENOB UMM NHBIX CTPYKTYPHbIX NogpasaeneHnun

OdmumanbHbin cant B ceTn VIHTepHeT (ecnn nmeeTtcsa) mazadm@amur.ru

®UNO n gormkHOCTb pykoBoamnTens opraHa Manaxos Butanuin CeméHoBu4 — rmasa Mawnckoro
cenbcoBeTa

"paduk paboTbl AoMUHUCTpaunn Mainckoro cenbcoseTa

Ma3saHoBckoro panoHa AMypckon obnacTtu

[eHb Hepgenn Yackl paboTbl (06eaeHHbIN NnepepbiB) Yackl npuema rpaxkaaH
MNoHepenbHuk 8.00- 12.00 13.00-16.15 8.00- 12.00

BropHuk 8.00- 12.00 13.00-16.15 8.00- 12.00

Cpepna 8.00- 12.00 13.00-16.15 8.00- 12.00

YeTtepr 8.00- 12.00 13.00- 16.15 8.00- 12.00

MaTHuuya 8.00- 12.00 13.00-16.00 8.00- 12.00

Cy660T1a BbixogHown

BockpeceHbe BbIXOQHOM

MpunoxeHwne 2
K agMUHUCTPaTMBHOMY perfameHTy

npefocTaBneHNs MyHULMNANbHOW YCryru

PykosoguTtento

(MHMUKnanel, damunus)
oT
(dbamnnus, nms, OTYECTBO 3asiBUTENS)

(agpec npoxusaHus)

TenedoH

3AABJIEHUNE
O NPUCBOEHNN (M3MEHEHUW, aHHYNTMPOBaHMUN) agpeca 0O6bekTa HEABMKUMOCTH

B cooTBeTCTBMM C <yKa3aTb HOPMaTMBHO-MPABOBOE OCHOBaHWE NPeaoCTaBNEHNA MyHULMNANbHON
yCcnyru> npoLuy NpucBouTb / NBMEHNTL / aHHYNMPOBaTh (HY)XXHOE NoAYEPKHYTb) agapec 0O6beKTY
HEeaBWXUMOCTMW.

CBeaeHnst 0 MeCTOMNONOXEHUN 06 bEKTa HEABUKUMOCTU

OcHoBaHue ansa NnpucBoeHust (M3MEHEHNS, aHHYNMPOBaHNSA) agpeca 06beKkTa HEOBUKMMOCTM

[aHHble 0 3aaBuTEne (IPULNYECKOM NMLE NN MHANBUAYANbHOM NpeanpuHuMaTene), Kotopble
noTpebyloTcsa B Cryvae HanpasBleHns MEXBEAOMCTBEHHOIO 3anpoca (B Cnydae OTCyTCTBUSA
NnoCcTaBUTb NPOYEPK):

1. IHH:

2. OI'PH:

3. OPHWU/IT:

4. lata rocygapCTBEHHOW pernctpaunmn:




5. CtpaHa perncTtpaumm (MHKoprnopauun):
6. [lata n Homep perncTpaummn:

K 3aaBneHuto npunoXxeHbl crieayrowine JOKYMEHTDI:

Cnocob HanpaBneHus pesynbtarta/oTBeTa
(yKasaTb Hy>KHOE: JIMYHO, YNONTHOMOYEHHOMY LY, MOYTOBBIM OTMPaBIEHNEM)

1) (ecnn B none «Cnocob HanpaBneHus pesynbtata/oTBeTa» BblbpaH BapnaHT
«YNOSTHOMOYEHHOMY JULLY»):

®.N.0. (nonHOCTLI0)
[OKyMEHT, yAOCTOBEPSAOLLNIA NINYHOCTb:
[okymeHT
cepus Ne [laTta Bblaayu
BbigaH

KOHTaKTHbI TenegoH:
PEKBU3NTLI OBEPEHHOCTU (MPU HAaNU4Ynn JOBEPEHHOCTN):

2) MoyToBLIN agpec, N0 KOTOPOMY HEOBXOAMMO HanpaBUTb pe3ynbTaT\oTBET (eCcnu B nose
«Cnocob HanpasneHusa pesynbtata/oTBeTa» BblOpaH BapMaHT «MOYTOBbIM OTNPaBEHNEMY:

« » r.
(aaTa) (noanuch 3aaBUTENS)

MpunoxeHne 3
K agMUHUCTPaTMBHOMY perfameHTy
npegocTaBNeHns MyHULMNansHOM ycnyru

MpunoxeHwne 4
K agMUHUCTPaTMBHOMY perfameHTy
npegocTaBNeHns MyHULMNansHOM ycnyru

BJTAHK ME>XXKBEOOMCTBEHHOIO 3AMNPOCA O NMPEAOCTABJIEHN OOKYMEHTA



3anpoc o npegocTaBneHnn
MHopMaunn/ceeaeHNn/goKymMeHTa
(Hy>kHOe NoAYepKHYTb)

YBaxaembin (as) !
Mpowy Bac npepoctaBuThb (ykasaTb 3anpalimBaemMyto UHGoOpMauuio/cBegeHns/akT)

B LeNnAax npeaocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOVI ycnyru

(ykasaTb HauMeHOBaHWe yCryrv 1 NpaBoBOE OCHOBaHUWE 3anpoca)

(ykasaTtb ®MO nony4atens ycnyrm NnofHOCTbIO).
Ha OCHOBaHWM CNeayLmMX CBEOEHNI:

(ykasaTb CBeEHWsi B COCTaBe 3anpoca)
OTBeT NpoLLy HanpaBWTb B CPOK 0

K 3anpocy npunaratoTtcs:
1.

(yKa3aTb HanMmeHoBaHMe N KOJTMYECTBO 3K3EeMMIIApPOB ,D,OKyMeHTa)
2.

3.

C yBaxeHuem,
"maBa Mawckoro cenbcoBeTa

(©.1.0.)

(mnoanuce)

ncn.
Tern.

MpunoxeHwne 5
K aOMUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULMNAansHOM ycnyru

Pacnucka
0 Npueme JOKYMEHTOB

AoMmnHncTpauma Maickoro cenbcoeTta AMypckasa obnacte MasaHOBCKUI parioH,
B Nnuue
(aomxkHocTb, PNO)




yBEOOMIISIET O NpremMe JOKYMEHTOB

(PNO zassutens)

npeAcTaBMBLUErO NakeT JOKYMEHTOB 4118 NOonyvYeHns MyHuumnansHom ycnyrun «lNpucsoexue,
N3MEHEHNE N aHHYNMpOBaHWe aapecoB 0OBLEKTOB HEABMXUMOCTUY

(HoMep (naeHTUdUKaTOpP) B peecTpe MyHuUMNarnbHbIX YCNyr: )-

Ne MNepeyeHb OOKYMEHTOB, NpeAacTaBneHHbIX 3asButenem Konnyectso ak3emnnspoB KonnyecTtso
NNCTOB

1 3aaBneHune

2

3

,D,OKyMeHTbI, KOTOpbIle 6y,El,yT noJiy4eHbl N0 MeXBeaJOMCTBEHHbIM 3anpocam:

[MepcoHanbHbIM NOMMH 1 NAaposib 3asaBUTeNs Ha oduumnanbHOM canTe
JloruH:
Maponb:
OduumanbHbIn canT:
MakcumanbHbI CPOK NPeaoCTaBeEHMst MyHMUMnanbHon ycnyrn coctaenseT 10 paboymx gHen co
AHSA pernctpauuun 3aasneHmss 8 OMCY

TenedoH Ana cnpaBoK, MO KOTOPOMY MOXHO YTOYHUTb X0 PAaCCMOTPEHUSA 3aABNEHUS:

MHD,I/IBI/I}J,yaJ'IbeIIZ I'IOpFI,D,KOBbIIZ HOMeEpP 3arnncu B 3INIEKTPOHHOM XypHale perunctpaunin:

« » r.




