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AOMNWHUCTPATMBHbIV PEMMAMEHT

MPEOOCTABNEHUNA MYHULUUNANTBHOW YCNYT

"BbIJAYA PA3PELLEHNA HA NPOBEAEHWVE 3EMNAHBLIX PABOT"
(8 pegakuumn noctaH. Ne 12 ot 01.03.2016)
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1. O6wme nonoxeHus
|

[3aronoBo|

MpegmeT perynupoBaHnsa agMUHUCTPATMBHOIO pernamMmeHTa

|

1.1. AOMUHUCTPATMBHBIN pernamMeHT nNpeaocTaBreHna MyHuyunanbHoun yenyru "Belgaya
paspeLleHnn Ha NpoBeaeHNe 3eMMsaHbIX paboT" (ganee - agMUHUCTPATUBHbBIN PErfiaMeHT),
onpeaensieT NopsaokK, CPOKM 1 NoCneaoBaTesibHOCTb AENCTBUN (aGMUHUCTPATMBHBIX Npouenyp),
POpPMbl KOHTPOSSA 3a UCMONHEHNEM, OTBETCTBEHHOCTb JOIMKHOCTHbIX JTUL, OPraHos,
npeaocTaBNALLNX MyHULMNANbHbIE YCyry, 3a HecobrntogeHne nmmn TpeboBaHn perfnaMmeHToB
Npw BbINOMIHEHUW aAMUHUCTPATUBHBIX Npoueayp (AencTBuin), NOpsiAoK obxanoBaHna encTBum
(6e3pencTBmst) QOMKHOCTHOrO Nnua, a Takke NPUHUMAEMOro UM peLleHns Npu NpegocTaBneHnm
MYHMLMNANbHON yCnyrn (ganee — MyHuumMnaneHas ycnyra).

HacToawun agMmMHUCTPaTUBHBIN perfiameHT pa3paboTaH B LeNsxX ynopsgoyeHus
aZlMUHUCTPATUBHBIX Npoueayp U aaMUHUCTPATUBHbLIX AENCTBUM, MOBLILLEHNA Ka4yecTBa
npeaocTaBneHnsa n A0CTYNHOCTM MyHUUMNANBHOW YCIYTrn, yCTPpaHEeHNA N30bITOYHbIX JENCTBUN K
N30bITOYHBIX aAMUHUCTPATUBHBIX NPOLEeAYpP, COKPaLLEHNSA KONUYeCcTBa JOKYMEHTOB,
npeacraBnsemMblX 3agBUTENAMU OS89 NONyYEeHNA MyHUUUNArbHOW YCryrn, NPUMEHEHNA HOBbIX
ONTUMU3NPOBAHHBIX (POPM JOKYMEHTOB, CHWXEHUS KONMYecTBa B3aMMOLENCTBUN 3asiBUTENEN C
AOJDKHOCTHBIMU NUL@MK, COKpaLLEeHUs1 CpoKa NpeaoCTaBNeHns MyHULMNAanbHOM YCyru, a Takke
CPOKOB MCMNOJSTHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX NpoLeayp U aaMUHUCTPATUBHBLIX AENCTBUN B
pamkax npegocTaBfieHns MyHUUMNanbHON YCyrn, ecrnm 3To He NPOTMBOPEYUT doeaeparibHbIM
3aKkoHaM, HopMaTMBHbLIM NpaBoBbIM akTam lNpesnaeHTa Poccunckon degepaumm mn
MpaButenbctBa Poccuiickon Pegepaumm, HOpMaTUBHBLIM NPaBOBbLIM akTam AMypckon obnacTu,
MYHMLMNAnNbHbIM NPaBOBbLIM akTaMm.

[3aronoBo|

Onucanune 3asBuTenen, a Takke PUNYECKUX N KPNONYECKUX NUL, UMEIOLLMX NPaBo B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccuiickon Peaepaumm nnbo B cuny HageneHus mx
3asBuUTENSMU B NopsagKke, yCTaHOBIEHHOM 3akoHogaTtensctBoM Poccuinckon degepaumu,
NOSTHOMOYMSIMU BbICTYNATb OT UX UMEHW NPU B3aUMOLAENCTBUN C COOTBETCTBYIOLLUMN OpraHamm
MECTHOro camoyrnpaBfeHnsa U UHbIMW OpraHn3auuaMmn Npyu NpegocTaBneHnn MyHUUMNansHoOm
ycnyru

|

1.2. 3agBuTtensmun ABNAIOTCA NonyyaTeny MyHULMNanbHON YCIyrn, a Takke ux npeacraBmutenu,



3aKOHHble npeacTaBuTenn, 4ENCTBYIOLLME B COOTBETCTBUN C 3aKOHOA4ATENbCTBOM Poccnmnckom
depepaumm, AMypckon obnacti unm Ha oCHoBaHUM JOBEPEHHOCTU (danee — npeactaBuTenn).
K nonyvarenam mMyHMUMNansHOW YCIyrn OTHOCATCA pusndeckne n ropuanydeckme nuua.

[3aronoBo|

Tpe6OBaHI/IFI K nMopAaaky I/IHCpOpMI/IpOBaHI/IFlO nop4aake rnpenocrasrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru
1

1.3. IHhopmauusa o mectax HaxoxaeHus n rpacdumke paboTbl OpraHOB MECTHOIO
camoynpasneHus, NpegoCTaBnsLWUX MyHULMNANbHYIO YCNYry, UX CTPYKTYPHbIX
nogpasgeneHunsax, opraHn3aumnax, y4acTByLNX B NPeaoCTaBNeHNN MyHULMNANbHON yCnyru,
cnocobbl NonyyYyeHns nHpopmauum o Mectax HaxoxaeHusa n rpacdumkax paboTbl rocyAapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo caMoyrnpaBfeHust U opraHnsaunin, obpalleHme B KoTopble
Heob6xo4MMOo ANns NpeaoCTaBNeHNA MyHMLMNANbHOW YCYri, a Takke MHOrOQYHKLMOHAMbHbIX
LEeHTPOB NpefoCTaBfeHns rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYT, CNPaBOYHbIX TenedoHax
CTPYKTYPHbIX NOApa3aeneHnin opraHoB MECTHOIO camoynpasneHne, NpeaoCcTaBnsaoLmx
MYHMLMNANbHYO YCRyry, opraHn3aumi, y4acTBYOLWMX B NpegoCcTaBneHnmM MyHUuunanbHom
ycnyru, B TOM Yucne HoMmep TernedoHa-aBTouHdopmaTopa, agpecax Ux 3f1eKTPOHHOM MoYThI
copgepxutca B [NpunoxeHnun 1 K agMUHUCTPATUBHOMY PerfameHTy.

1.4. IHpopmauusa o nopsiake npegocTaBrieHns MyHULUMNanbHOW yCnyru, ycnyr, HeooXoanmbIxX 1
oba3aTenbHbIX ANA NpeAoCTaBneHns MyHUUUNAanNbLHOW yCryrn, pasMmeLLaeTcs:

* Ha MHPOPMALIMOHHbIX CTEHAAX, PACNOSIOXEHHbIX B AOMUHUCTpaunmn benosapoBckoro cenbcoseTa
(oanee Takke — OMCY) no agpecy: Amypckasa obnactb, MazaHoBCKUIW parioH, ¢.benosiposo,
yn.CoseTtckas, 42

* B pas3gaToydHbIX MaTepuanax (bpowutopax, bykneTtax, IMCTOBKAax, NnaMsTKax), HaXo4saLWwmxcs B
opraHax u opraHmsaumsix, y4acTBYOLWNX B NPeAOCTaBNEHNN MyHULMNATbHOW YCAYTH;

* B 9N1IEKTPOHHOM BUAE B UHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn NHTepHeT (aanee —
ceTb NHTepHeT):

- Ha odmumManbHOM MHAOPMaLMOHHOM nopTarne agMuHucTpauun MasaHoBckoro panona, (nanee
Takke — OMCY): /mazadm.ru

- Ha canTe pernoHanbHOU NHOpPMaLMOHHOM cucTeMsbl "lMopTan rocyaapCTBEHHbLIX U
MyHUUMNanbHbIX yenyr (pyHkumin) AMypckon obnactu”: http://www.gu.amurobl.ru/;

- B rocyapCcTBEHHOM NH(popMaLMOHHON cucTeMe "EQuHBIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)": http://www.gosuslugi.ru/;

* Ha annapaTHO-NPOrpamMMHbIX KoMnnekcax — MIHTepHeT-KMOCK.

1.5. lHdpbopmaumio o nopsagke npefocTaBneHnUs MyHUUMNANbLHOW YCNyrn, a Takke cBeeHns o
xofe npefocTaBneHns MyHUUMNanbLHOM YCyrn MOXHO NONYYNUTb:

nocpeacTBoM TenedoHHOM ¢BA3n no Homepy OMCY

npv nu4yHom obpaweHmn 8 OMCY

npu NcbMeHHoMm obpatueHnn 8 OMCY

nyTem nyenm4yHoro HOPMUPOBaHMS.

1.6. lHdbopmaums o nopsiake npegocTaBneHns MyHULMNansHOW yCnyru AoShKHa coaepxaTtb:
cBefeHns 0 NopsiaKe NosyYeHUs MyHUUMNanbHON yCnyru,

KaTteropuu nosyyaTenen MyHUUUNanbHOM yCnyru;

agpec mecta npuema gokymeHtoB OMCY ansa npegoctaBneHns MyHULMNanbHOW YCyrn, pexnm
paboTsl OMCY

NopsiioK Nepefaydn pesynstara 3asaBUTENIO;



cBefeHuns1, KoTopble HeobX0aAMMO yKasaTb B 3asBlIEHMM O NPeOCTaBeHNN MyHULMNAnbHON
yCnyru;

nepeyeHb AOKYMEHTOB, HEOBXOaUMbIX ANA NpeaoCTaBneHNs MyHUUMNanbLHOM yenyrn (B TOM
yucre ¢ pasgeneHnem Takmx JOKYMEHTOB Ha JOKYMEHTbI, KOTOpble 3asaBuTerib 0643aH
npeaocTaBUTb CaMOCTOATENBHO, U AOKYMEHTbI, KOTOpbIE 3asBUTENb BNpaBe NpegocTaBUTb Mo
cOBCTBEHHON MHULMATUBE);

CPOK NpefoCTaBNeHNs MyHUUMNanbHON ycnyru;

cBefieHuns o nopsigke obxanoBaHusa genctsun (6esnencTens) n pelleHnin JOSMKHOCTHBIX L.
KoHcynbTaumm no npouenype npegoctaBneHns MyHUUMNanbHON YCNyrn OCyLLEeCTBASTCA
cotpyaHukamm OMCY B cOOTBETCTBUN C LOMKHOCTHBIMU UHCTPYKLUNAMMU.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKM U NYHble obpalleHus cotpyaHnkn OMCY oTBETCTBEHHbIE
3a MHopmMUpoBaHme, NOAPOOHO, YETKO 1 B BEXNNBOW hopMe MHPOPMUPYIOT 0bpaTnBLUMXCS
3asBuUTENEN NO MHTEPECYIOLLMM X BOMPOCaM.

YcTHOE MHPOPMUMPOBAHME KaxXaoro obpaTmBLLEerocs 3a MHopMaLumen 3asaBuTens
ocywecTtensaeTcs He 6onee 15 MUHYT.

B cnyyae ecnu onga nogrotoBkn oTBETa Ha yCTHOe obpaulieHne TpebyeTtca bonee
npoaosmkmTenbHoe BpeMsi, coTpyaHuk OMCY, oTBeTCTBEHHbIN 3a MHPOPMUPOBaHME, NpeanaraeT
3aMHTepecoBaHHbIM NUUamM Nepe3BOHUTb B ONpeaeneHHbin AeHb 1 B onpegeneHHoe Bpems. K
Ha3Ha4YeHHOMY CPOKY OOSKeH OblTb MOArOTOBIIEH OTBET MO BONpOCaM 3asBuUTeENeN, B criydae
HeobXxo4MMOCTN OTBET rOTOBUTCH NPY B3aUMOAENCTBMM C AOSHPKHOCTHLIMU NULI@MWN CTPYKTYPHbIX
nogpasgenieHnin opraHoB U OpraHn3aunin, y4acTBYHOLWNX B NpeaoCTaBNEHNN MyHULMNANbHON
yCnyru.

B cnyyae ecnu npegocTtaBneHne nHgpopmaumm, HeobxoaMMon 3asBUTENto, He NpeacTaBnseTcs
BO3MOXHbIM nocpeacTBoM TenedoHa, cotpyaHnk OMCY, npuHaswnin TenedOHHbIA 3BOHOK,
pas3bsACHAET 3asBUTENO NpaBo 0bpaTUTLCA ¢ NMCbMEHHbIM obpaweHmem B OMCY u TpeboBaHus
K odbopMMeHUIo obpaLleHust.

OTBeT Ha NMCbMeHHOEe obpalleHne HanpaBnseTCs 3asaBUTENO B TedeHne 5 paboumnx co aHA
pernctpauumn obpawieHns 8 OMCY.

[MMCbMeHHbIN OTBET Ha obpalleHne JoImKeH cogepxaTb dpaMmunmio n Homep TenedoHa
NCNOSTHUTENSA U HaNpaBnseTCs NO NOYTOBOMY afpecy, YKkazaHHOMY B oGpaLleHnn.

B cnyyae ecnu B obpalieHun o npegoctaBneHnn NMCbMEHHOM KOHCYNbTaunn no npouenype
npeaocTaBnNeHNsa MyHMLMNANbHOW YCyrn He ykasaHa haMnnna 3asiBUTens, HanpaBuBLLETO
obpaLlleHne, 1 NOYTOBLIN agpec, N0 KOTOPOMY AOSMKEH ObITb HanpaBneH OTBET, OTBET Ha
obpalleHne He gaeTcs.

My6nuyHoe nHdopMMpoBaHNEe 0 NOPsiAKE NPeaoCTaBeHNS MyHULMMNANbHON yCnyru
OCYLLIECTBNSAETCA NOCPEACTBOM pa3MeLLeHNA COOTBETCTBYIOLLEN MHGOPpMaLmm B CpeacTBax
MacCcoBOW MHGOpMaumm, B TOM Yncrne B rasete « BeCTHMK OpraHoB MECTHOro caMmoynpaBfeHus
MasaHoBcKoro paroHa», Ha opuumansHom cante OMCY lNpuem AOKyMEHTOB, HEOBXOAUMBIX 4NS
npegocTaBneHns MyHuLmMnanbHOW ycryru, ocylectenseTcs no agpecy OMCY
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2. CtaHgapT npegocTaBrneHus MyHUUMnanbHOW yCnyru

|

HanmeHoBaHMe MyHMUMNANBHOW YCIyru

2.1. HanmeHoBaHve MyHUUuMnansHou ycnyru: "Bolgaya paspelleHnin Ha npoBefeHne 3eMrsiHbIX
pabot".

[3aronoBo



HaunmeHoBaHWe opraHa, HenocpeacTBEHHO NPEAOCTaBNAIOLWEro MyHUUMNANbHY YCryry
|

2.2. lNpepnoctaBneHme MyHMUMNANbLHOM YCryru ocyllectTenaeTca AQMUHUCTpaumen
Benosiposckoro cenbcoBeta MasaHoBcKoro panoHa Amypckon obnactu (ganee takke — OMCY,
YNOMHOMOYEHHbIN OpraH).

OpFaHbI 1 opraHun3auumm, ydacrteyrouwine B rnpenocrtaBrieHUn MyHI/ILI,MI'IaJ'IbHOIZ yCcnyru, o6anJ,eH|/|e B
KOTOpbIle Heobxoaumo ons npegocrtaBlieHUA MyHVILI,MﬂaJ'IbHDVI ycnyru
1

2.3. OpraHbl 1 opraHu3aumm, yyacTeylowme B NpeaocTaBneHnm MyHULmMnanbHOW yenyru,
obpalleHne B KOTOpble HEOH6XOANMO AN NpefoCTaBeHUss MyHULUMNANbHOW YCIYIn:
2.3.1.®epepanbHaga Hanoroeas cnyxba - B 4acTu NnpeaocTaBneHnsa cBeaeHnn (BbIMUCKK) U3
€eMHOro rocyAapCTBEHHOro peecTtpa opuanyeckux nuu, EQUHOro rocygapCTBeHHOro peecTpa
WMHOMBMAYANbHbLIX NpeanpuHUMaTenen;

2.3.2.®epepanbHag cnyxba rocyaapCTBEHHON pernctpauumn, Kagactpa u kaptorpagum - B 4acTu
npeacTaBneHnsa ceeageHnin (BbinMcku) ns EgMHoro rocyaapCTBeHHOro peectpa npas Ha
HeLBWXMMOE MMYLLECTBO N CAENOK C HUM,;

2.3.3 3avHTepeCcoBaHHbIe OpraHbl MECTHOIO CaMOynpaBneHus U 3aMHTepeCoBaHHbIEe
opraHusauum, N0ABEAOMCTBEHHbIE OpraHaM MeCTHOrO CaMOoyrnpaBrieHus!, - B 4acTu
npeacTaBneHns CBeAEHUN 0 cornacoBaHMm NPOEKTHON JOKYMEHTaLMK;

2.3.4 otgen no XKKX n 6naroyctponctBy agMMHUCTpaLMN MyHMLMNANbHOro obpasoBaHus,
YNONHOMOYEHHbIN Ha Bbl4avy paspeLueHuii Ha NepeBo3Ky KpynHorabapuTHOro un (unm)
TSXKENOBECHOrO rpy3a no aBToMObusibHbIM 4oporaMm MyHuumMnansHoro obpasosaHmst MasaHoBCKUi
panoH - B YacTu npeacTaBnNeHns CBeAeHUN O BblJaHHbIX paspeLlleHnax Ha nepeBosky
KpynHorabapuTHOro un (Mnun) TSXKenoBEeCHOro rpysa no aBToMobunbHbIM Joporam;

2.3.5 oTAen apxuTekTypbl, rPagoCcTpoMTENbCTBA U KanuTanbHOMO CTPOUTENLCTBA aAMUHUCTPALUK
MyHMUMNanbHoro obpasoBaHma MasaHOBCKMIA panioH - B YacTu NpeacTaBfeHns CBEAEHUI O
BblAaHHbIX pa3peLleHnsix Ha CTPOUTENbCTBO;

2.3.6 opraHmsauun MyHuumMnansHoro obpasoBaHns Ma3aHOBCKUIA palioH - B 4acTu
npeacTaBneHnsa CBeAEHU N COrnacoBaHUSA NPOM3BOACTBA 3eMMsIHbIX paboT B 30He
pPacnonoXeHns aKCnyaTnpyemMbiX NOA3EMHbIX KOMMYHUKALMA TENNOBOLOCHABXeHNS,
BOOOOTBEAEHUS, IHEPrOCHABXEHNS N CBA3N, a@ TaKKe Y4aCTKOB C BO3MOXHbIM NaTOreHHbIM
3apakeHneM no4Bbl (CBasnka, CKOTOMOIrMUIbHUK, Knaabuwa v 1.0.);

2.3.7 COOTBETCTBYIOLLMNE OpraHbl OXpaHbl 0O6bEKTOB KyNbTYPHOro Hacneaus (naMmsiTHUKOB UCTOPUK
N KynbTypbl) Hapogos Poccuiickon ®egepaumn.

OMCY He BnpaBe TpeboBaTtb OT 3asBUTENS:

- NpeAcTaBneHnst AOKYMEHTOB M MHAOPMaLMK UK OCYLLECTBINEHUSA OENCTBUIN, NpeacTaBneHne
NN OCYLLIECTBIIEHNE KOTOPbIX HE NPEeAYCMOTPEHO HOPMATUBHbLIMU NPAaBOBbLIMU aKkTamu,
PEerynupyoLMMm OTHOLLEHWS], BO3HUKAOLME B CBA3W C NpeaoCcTaBreHneM MyHULMNansHon
ycnyru;

- NpeAcTaBneHnst AOKYMEHTOB M MHOPMALMK, B TOM YMCrie NoATBEPXKOAIOLNX BHECEHNE
3asgBMTENEM NNaTthbl 3a NPegoCTaBNeHMe MyHULMNANBHOW YCIyry, KOTOPblEe HAaX04ATCSA B
pacnopsiXXeHnn opraHoB, NPeAOCTaBNAOLLNX MyHULMNATbHbIE YCIYrN, rOCYAapCTBEHHbLIX OPraHoB,



WHbIX OPraHOB MECTHOro camoyrnpasneHns Nnbo NoaBeJOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam
Ui opraHam MeCcTHOro caMoynpaBfieHUst OpraHM3aunin B COOTBETCTBMN C HOPMATUBHbBIMU
npaBoBbIMKU akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPABOBLIMU akTaMmu AMYpPCKON
obnactn, MyHMLMNanbHbIMW NPaBOBbIMU akTaMu, 3a UCKINIOYEHMEM AOKYMEHTOB, BKITHOYEHHbIX B
onpeaeneHHbIn YacTbio 6 ctatbn 7 PegepanbHoro 3akoHa ot 27 nionga 2010 r. Ne 210-d3 «O6
opraHusauunm NnpeaocTaBreHnst roCyaapCTBEHHbBIX U MYHUUMMANbHbIX YCNYr» NepeYvyeHb
AOKYMEeHTOB. 3asBuTeNb BNpase NpeacTaBUTb YKasdaHHble JOKYMEHTbI M MHbopmMauuio no
cobCTBEHHOM MHULUMATUBE;

- OCYLLECTBIEHNS JENCTBUIN, B TOM YMCIE COrnacoBaHum, HeO6XoaANMbIX ANst NONyYeHUs
MYHULIMNANbHON YCNYrn 1 CBA3aHHbIX C obpalleHnem B rocyaapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro camoynpaBfieHUs, opraHn3aummn, 3a UCKIOYEHUEM NOSTYHYEHNS YCNYT, BKITHOYEHHbIX B
nepeYvHn, ykasaHHble B 4actu 1 ctaten 9 ®egepansHoro 3akoHa ot 27 uions 2010 r. Ne 210-d3
«O6 opraHusauun NnpeaocTaBneHNsa rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCIYr», U NONy4YeHus
AOKYMEHTOB N MHhopMaLnn, NpegoCcTaBnNseMblX B pe3ynbTaTe NpeaocTaBrneHns Takux yCnyr.

PesynbTat npegocraBneHnss MyHUUUnNansHOM ycrnyru

|

2.4. Pe3ynbTaTtoM npegoCcTaBrneHns MyHUUUNanbHOW yecnyrn aBnseTcs:

- paspelleHune (opaep) Ha NPoOM3BOACTBO 3eMMSAHbIX paboT (fanee - paspellueHune (opaep));

- MOTUBMPOBAHHOE peLleHne o6 oTkase Ha NPOU3BOACTBO 3eMSIsiHbIX paboT (aanee - peweHne 06
OoTKa3e B paspeLleHun);

- paspelleHne Ha npoaneHne 3eMnsHbIX paboT (aanee - peleHne o NPOANeHun);

- MOTUBMPOBAHHOE peLLeHne 06 oTkase B NpoafieHnn 3emMnsiHbIX paboT (ganee - peweHune 06
oTKase B NPOoAfIEHNN);

- peLLeHne O 3aKpbITUKN paspeLLeHns (opaepa) Ha NPOM3BOACTBO 3eMnsaHbIX paboT (ganee -
peLLeHne O 3aKpbITUK);

- MOTUBMPOBAHHOE peLleHne 06 oTKase B 3aKpbITUM pa3peLleHnsi Ha NPOU3BOACTBO 3€MIMSAHbIX
paboT (ganee - pewweHne 06 oTkase B 3aKpbITUN).

[3aronoBo

Cpok npeaocTaBneHnst MyHULMMNAnNbHOWM yCnyru
|

2.5. MakcumanbHbI CPOK NpefoCcTaBneHns MyHULMNansHoM ycnyru coctaBndaeT He 6onee 30
AHen paboumx gHen, ncumcnsiemblx co gHsa permctpauum B OMCY 3asiBneHnsa ¢ 4OKyMEeHTaMu,
00513aHHOCTb MO NPeACTaBMEHNIO KOTOPbIX BO3MOXEHA Ha 3asBUTENS.

Cpok HanpaBneHnsa MexxBe4OMCTBEHHOMO 3anpoca O NpeAoCTaBeHn AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.8 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsieT He 6onee ogHoro paboyero gHs €
MoMeHTa peructpaumm B OMCY 3asiBneHus u npunaraemblx K HEMy LOKYMEHTOB, NPUHATBLIX Y
3asBuUTENS.

Cpok NnoaroToBKN U HanpaereHMst OTBETA Ha MEXBEAOMCTBEHHbIN 3anpoc cocTaBnseT He bonee
nsaTyM pabounx AHEN Co AHSA NOCTYNMNEHNa Takoro 3anpoca B OpraH, OTBETCTBEHHbIN 3a
HanpaBfeHMe OTBEeTa Ha MEXBEAOMCTBEHHbIN 3anpoc.

MakcumanbHbIA CPOK NPUHATUS PELLEHUS O Bblgaye pa3peLleHnid Ha NpoBeaeHne 3eMNSAHbIX
paboT coctaBnsieT He bonee 5 pabounx gHen ¢ momeHTa nonyyeHnss OMCY nonHoro Komnnekta



AOKYMEHTOB, HEO6XOANMbBIX A151 MOCTAHOBKM Ha y4YeT B KAYECTBE HYXXAAIOLLErocsi B XXUNOM
NOMeLLEHUN.

Cpok Bblgayn 3aasutento npuHatoro OMCY pelueHnsa coctaBnseT He Gonee Tpex pabounx gHen
CO OHS NPUHATUSA COOTBETCTBYHOLLETO PELLEHNSI TaKUM OPraHOM.

npaBOBbIe OCHOBaHUA AnA npegocTtaBrieHnd MyHI/ILI,I/II'IaJ'IbHOVI ycnyru

|

2.6. lNpepocTaBrneHve MyHUUUNanbHOW YCryrn oCyLecTBNAEeTCA B COOTBETCTBUN CO CrneayroLwmmMmm
HOPMaTUBHbLIMW MPaBOBLIMU aKTaMMU:

1) ®enepanbHbiM 3akoHOM OT 6 okTA6pA 2003 r.Ne 131-d3 «O6 06X NpUHLMNaxX opraHn3auumn
MeCTHOro camoynpasneHus B Poccuinckon ®egepauun» ("CobpaHue 3akoHogatenbctea PP",
06.10.2003, Ne 40, cT. 3822, "NapnameHTckas raszeta”, Ne 186, 08.10.2003,"Poccunckas raseta",
Ne 202, 08.10.2003);

2) ®epgepanbHbiM 3akoHOM OT 25 nioHsa 2002 r. Ne 73-03 «O6 obbekTax KynbTypHOro Hacneaus
(mMamMATHUKOB NCTOPUK 1 KyNnbTypbl) HapoaoB Poccuinckon ®enepaummy» ("MNapnameHTckas raseta”,
Ne 120-121, 29.06.2002, "Poccunckas raseta”, Ne 116-117, 29.06.2002,"CobpaHune
3akoHogartenbcTea P®", 01.07.2002, Ne 26, cT. 2519);

3) 3emenbHbIM KOgekcoM Poccuinckon Penepaumm ot 25 oktabpsa 2001 r. Ne 136-93 ("CobpaHue
3akoHogartenbctea PO®", 29.10.2001, Ne 44, cT1. 4147,"MapnameHTckas raseta", Ne 204-205,
30.10.2001,"Poccunckas raseta", Ne 211-212, 30.10.2001);

4) IpagocTpouTenbHbIM kKogekcoM Poccunckon depepaumm ot 29 gekadbps 2004 r. Ne 190-93
("Poccuinckas raseta", Ne 290, 30.12.2004,"CobpaHue 3akoHogatensctea P®", 03.01.2005, Ne 1
(wactb 1), cT. 16,"MapnameHTckas raseta", Ne 5-6, 14.01.2005);

5) caHuTapHo-anungemunonornyeckummn npasunamm CanllnH 2.2.3.1384-03, yTBepXaeHHbIMU
noctaHoBreHneM [(MaBHOro rocyaapcTBEHHOro caHuTapHoro Bpadya PO ot 11 uioHa 2003 r. Ne
141;

6) FTOCT P 12.3.048-2002 "CCBT. CtpoutenbctBo. [1pom3BoacTBO 3eMnsHbIX paboT cnocobom
rmapomexaHunsaumn. TpeboBaHue 6e3onacHocTn";

7) YcTaBoM MyHMLMNanbHOro obpasoBaHus;

8) peweHnem CoBeTa HapoaHbix genytatoB «O06 yTBepxxaeHun MNpasun GnaroyctponcTea
TEPPUTOPUN MyHMLMNaNbHOro obpasoBaHms,

9) peweHnem CoBeTa HapoaHbix genytatos "O6 yTBepxaeHum [NonoxeHns o nopsiake
BbINOSTHEHUSA 3eMIISHbIX PaboT Ha TepPUTOPUM MyHULMNANbEHOro 06pa3oBaHus;

10) noctaHoBNeHneM agMMHUCTpaLn MyHuuunanbHoro obpasosaHuna "O6 yTBepXxaeHum
Mopsagka nogaym n paccMOTpeHus xanob Ha peleHns n gencTeus (6e3nencTasns) ynpasneHun,
OTAEenoB agMUHUCTPaLMN ropoAa N UX OOIMKHOCTHBIX ML, MYHULMMANbHbIX Cy>XaLluX,
AOSDKHOCTHbIX UL, MyHUUMNANbHbBIX YYpexaeHnun".

[3aronoBo

WNcuepnbiBatoLwmii nepeveHb JOKYMEHTOB (MHpopmaLumm), HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UIN MHBIMW HOPMAaTUBHBLIMY NPaBOBbLIMY aKTamMu ANs NPeAOoCTaBNeHNS
MyHULMNANbsHOW YCryru, yCnyr, Heo6XoanuMbIx U 06s3aTenbHbIX AN NPeaoCTaBeHns
MyHULMNANbsHOM YCryru, KOTopble 3asiBUTENb AOMKEH NpeacTaBUTb CaMOCTOSTENbHO, CNOCOObI MX
nonyyYeHust 3asiBUTENSMU, B TOM YKCIE B NIEKTPOHHOM (DOpME, U MOPSIAOK UX NPeACTaBreHns

|
2.7. VicyepnbiBatoLmii NepeyeHb A0KYMEHTOB (MHdopMauun), HeobXoANMbIX B COOTBETCTBUM C



HOPMaTUBHbLIMW MPaBOBbIMW akTaMu AN NpeaoCcTaBneHns MyHUUUNanbLHOM yCryrn, noanexatumx
npeacTaBneHuto 3asiBUTenemM, cnocodbl UX NOSTy4YeHUs 3asiBUTENEM, B TOM YMCIIE B ANIEKTPOHHOM
dopMe, NopAJOoK UX NpeacTasneHna NpegyCcMOTPeHbl HACTOAWUM agMUHUCTPaTUBHbLIM
pernaMmeHToM NPUMEHUTENTbHO K KOHKPETHOM aAMUHUCTPaTUBHOM Npoueaype:

3asiBrieHue;

KOMWI0 JOKYMEHTa, YOOCTOBEPSIOLLErO NIMYHOCTL NosnyvaTens ycnyru (npeacrasurens
nonyyarens ycnyru), B Ka4ectse KOTOpOro MoxeT 6bITb NpeAcTaBfieH B TOM YuChe:

nacnopT rpaxgaHuHa Poccuinckon denepaumm;

CBMAETENbCTBO O poXxaeHuu nuy, (rpaxxaaH Poccunckon ®epepaunn), He gocturimx 14-netHero
BO3pacTa;

BpeMEHHOEe y4OCTOBEPEHNE NMMYHOCTU rpaxkaaHnHa Poccuiickon ®epepauuu;

BN Ha xuntenbcTBo B Poccunmnckon denepauuu;

paspeLleHne Ha BpeMeHHoe npoxnBaHue B Poccunckon denepaumm;

CBMAETENLCTBO O NpeaocTaBneHnn BpeMeHHOro yoexuia Ha Tepputopum Poccunckon
depepauyunu;

nacnopT rpaxaaHuHa Pd;

nacnopT MHOCTPAHHOIO rpaxaaHuHa;

AOKYMEHT (KONUI0 AOKYMEHTA), MOATBEPXKAALLNA NONHOMOYMS NpeacTaBuTens nonyyartens
yCcnyru;

AOBEPEHHOCTb, €CNK 3a NpeAoCcTaBeHneM ycnyrin obpalaetcsa npegcraBuTesib nonyvyarens
ycnyru;

aKT O Ha3HayYeHUN OMeKyHOM;

aKT O Ha3Ha4YeHUn nonevnTenem;

yCTaB HPUANYECKOTO NnuUa;

Nnpuka3 0 Ha3Ha4YeHUN PyKOBOAUTENS IOPUONYECKOro Nnua;

pelleHne eUHCTBEHHOMo yYpeanTens puan4eckoro nmua;

npoTokon obuwero cobpaHmsa y4aCcTHUKOB HOPUANYECKOrO NNLa;

NMMCbMEHHOE cornacue noryyaTens ycnyru Ha o6paboTky nepcoHarbHbIX aHHbIX LA B Lensax
3anpoca HeJOCTalLWMX JOKYMEHTOB (CBEAEHUM U3 AOKYMEHTOB), €CNU C 3adBfNEeHNEM O
npegocTaBneHnn ycnyri obpaltaetca npeacraBuTenb NonyyvyaTens MyHULMNanbHON yCnyru.
3asiBrneHne n JOKyMeHTbl, NpegyCMOTPEHHbIE HAaCTOALWNM aAMUHUCTPATUBHBLIM PErflaMeHToM,
nogarTcsa Ha ByMaxXHOM HocuTene unn B hopme ANEeKTPOHHOIo AOKyMeHTa. 3asiBrieHne n
AOKYMEHTbI B Criydae nx HanpasrieHns B oOpMe SNEeKTPOHHbIX JOKYMEHTOB MOAMNUCHIBAOTCA
YCUNEHHOW KBannMuumMpoBaHHOM 3NEKTPOHHOW NOAMNUCHI0 COOTBETCTBEHHO 3asiBUTESS UK
YNOSTHOMOYEHHbIX Ha NoAnucaHne Taknx AOKYMEHTOB NpeAcTaBuTenen 3asaButens B nopsake,
yCTaHOBIEHHOM 3aKkoHoAaTenbLcTBoM Poccunckon degepaumn.

3asiBrneHne n NpuNoXXeHHble K HeMy JOKYMEHTbI He AOSMKHbI COAepXXaTb NOAYUCTOK, NPUNNCOK,
3a4epPKHYTbIX CMOB U NHbIX HEOTOBOPEHHbIX UCNPAaBiEHWUI, TEKCTbI B HUX SOSMKHbI OblTb HAaNUcaHbl
pa3bopumnBo, 6€3 CoKpaLLEHNN.

Konun ookymeHTOoB, npunaraemMbix K 3asiBNEHN0, HanpaBrieHHbIe 3asBUTENEM MO NOYTE AOSMKHbI
ObITb HOTapWanbHO YOOCTOBEPEHbI.

WNcuepnbiBatoLwmii nepeyveHb JOKYMEHTOB (MHpopmaLumm), HEOBXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMW HOPMAaTUBHBLIMY NPaBOBbLIMY aKTamMu ANs NPeAOoCTaBNeHNs
MyHULMNAansHOW YCryru, KOTopble 3asiBUTENb BNpaBe NpeAcTaBuTb N0 COOCTBEHHOW MHULMATHBE,
TaK Kak OHW Nognexat Nony4yeHnto B paMkax MexXBeA0OMCTBEHHOIO MHPOPMALIMOHHOIO



B3aMMO4enCcTBUsA
1

2.8. JokymeHTaMn, HeoBXoaUMbIMU B COOTBETCTBUN C HOPMATUBHBIMY MPaBOBLIMW akTaMu AN
npeaocTaBnNeHNa MyHULMNANbHOW YCyrin, KOTOpble NoanexaT NolyYeHnto B paMkax
MEXBE4OMCTBEHHOIO MHPOPMALMOHHOTO B3aMMOAENCTBUS, ABMAIOTCS:

CBeLEeHNs O CorracoBaHnUM NPOEKTHOM AOKYMEHTALNUN C 3anHTEepeCcoBaHHbLIMWU OpraHamMm MeCTHOro
camoynpasreHnsi U 3auHTepeCcoBaHHbIMWN OpraHM3aumsaMu, NoABe4OMCTBEHHLIMW OpraHam
MECTHOro camoynpaBneHns;

BbINUcka u3 EgmMHoro rocyaapCTBEHHOro peectpa puanyeckux nuu;

BbIiNUcka n3 EQMHOro rocyaapCTBEHHOIO peectpa MHAMBUAYanbHbIX NpeanpuHuMaTenen;
BbiNnucka n3 EgMHoro rocyaapCTBEHHOro peectpa npae Ha HeABMXKMMOE MMYLLECTBO U CAENOK C
HUM;

KOMus paspeLLeHns Ha CTPOUTENBCTBO OOBbEKTOB KannTanbHOro CTPOUTENbCTBA;

KOMWS paspeLleHns Ha NepeBo3Ky KpynHOrabapmuTHOro n (Mnn) TSKenoBeCHOro rpy3a no
aBTOMOBUITbHBIM Joporam ropoga braroselueHcka K MecTy NpoBeaeHUst 3eMnsaHbIX paboT ¢
yKkasaHuem cornacosaHHoro ¢ Or'bag MO MBL Poccuun maplupyTa OBUMXEHUS;

paspeLLeHne Ha NpoM3BOACTBO 3eMMsHbIX paboT (opaep);

aKT NMPUEMKM BbINOMHEHHbIX paboT N0 BOCCTaHOBNEHNIO 0OBLEKTOB 61aroyCTponcTBa;

CcBefEeHMs O NOCTYNNEHNN OTYETHOM AOKYMEHTALMN O BbINONHEHNN NHXEHEPHbIX U3bICKAHU B
MHPOPMALNOHHYIO cucTemMy obecneyeHns rpagoCcTPonTENbHOM AEATENbHOCTM MyHULUNANBHOIO
obpasoBaHus

2.9 [1oKyMeHTbI, yKa3aHHble B MyHKTe 2.8 agMUHUCTPATUBHOIO perfiaMmeHTa, MoryT ObiTb
npeacTaBneHbl 3asBuTenemM nNo cCoO6CTBEHHON MHULMATUBE.

MqupI'IblBalOUJ,I/IIZ nepeyeHb OCHOBaHW Ons oTkasa B npunemMe JOKyMeHTOB, HeobxoauMbIX Ans
npenocrtaBlieHnA MyHI/ILl,VII'IaJ'IbHOl\;I ycnyrun
1

2.10. OcHoBaHUsIMK Ans 0TKasa B Npueme JOKYMEHTOB, HEOOXOAMMbIX ANsi NPEeAoCTaBNeHUs
MyHULUMNANbHOM YCNyru, He NPeayCMOTPEHbI.

WNcyepnbiBatoLwmii nepeveHb OCHOBaHMI AN NPUOCTAHOBNEHMSAUM OTKa3a B NpeaoCTaBeHun
MyHULMNANsHOW yCcnyru
|

2.11. NpunocTaHoBneHne npeaocTaBneHnsa MyHUUUNanbHOW YCrnyrn He NpeaycMoTPEHO.

2.12. B npegocTaBneHnun MyHUUmunanbHOM ycnyrn MmoxeT BbiTb OTKa3aHo B Cryvasx: nogaya
3asiBNeHns Ha NpoBedeHne 3eMnsiHbiX paboT B nepuog ¢ 15 oktabpa no 15 anpens (3a
NCKMNoYeHneM Npou3BOACTBA 3eMNSAHbIX paboT B criyyasx aBapunHbIX CUTYaLMN Ha NOA3EMHbIX
NHXXEHEPHbIX KOMMYHMKaUUAX U Ha COLManbHO 3HAYMMbIX 06bekTax);

HapyLLeHMe Npomn3BoaANTENEM 3eMNSAHbIX paboT (3akasyunkom) TpeboBaHMI NN CPOKOB
npon3BoAcTBa paboT No paHee BblAaHHbIM pa3peLleHnsiM Ha NPOM3BOACTBO 3eMIIsSHbIX paboT Ao
3aBepLleHUs UM HayaTblx paboT 1 yCTpaHeHUs AOoMyLEeHHbIX HapyLUeHW.



OcHoBaHus 4Ns NPUOCTaHOBIEHWS MPeAOCTaBNEHUS MyHULMNANbHON YCIyrn OTCYTCTBYIOT.
Mocne ycTpaHeHMst OCHOBaHWUIA ANs oTkasa B NPeAO0CTaBNeHNM MyHULUMNANbHON YCNyr B
cnyyasix, NpeayCMOTPEHHbIX MYHKTOM 2.12 aAMUHUCTPATMBHOIO pernaMeHTa, 3asiBUTenb BrpaBse
06paTUTLCSA NOBTOPHO 3a NOJyYeHNEM MYHULMMANBHOW YCIyTu.

MepeyeHb ycnyr, KOTopble SABMSATCA He0OXoANMbIMU U 06s3aTENbHBIMU AN1S NPeAoCTaBNeHus
MyHULUMNAnNbHOM YCryr, B TOM Y1Crie CBeAeHNs O IOKyMEHTE (4OKYMeHTax), BbljaBaeMoM
(BblAaBaeMbIX) opraHnsaunsiMum, y4acTBYOLWUMI B NpeaoCcTaBNeHMN MyHULMNANbHOW YCyrm

2.13.Ycnyrn, Heobxoaumble n obasaTenbHble Ans NpeaocTaBneHnsa MyHULUNanbHOM yCnyru,
OTCYTCTBYIOT.

Paamep nnaTtbl, B3aMMaeMoWn ¢ 3asiBUTENSA NPy NPegoCcTaBNEeHNN MyHULMNANbHOW YCNyru, U
cnocobbl ee B3MMaHuUA B Criyvasix, npegyCcMOTPEHHbIX doeaeparnbHbIMU 3aKOHaMu,
NPUHUMAEMbIMU B COOTBETCTBUM C HUMU NMHBIMW HOPMATUBHBIMW NPaBOBbLIMK akTaMn Poccumnckonm
depnepaumm, HopmMaTMBHBLIMY NPABOBLIMU akTamu cybbekToB Poccurckon ®epepauun,
MYHULMNanbHbIMN NPaBOBbIMW akTamMu

2.14. ADMMHUCTpaTMBHbIE NpoLeaypbl NO NPeAoCTaBIEHNI0 MYHULUNAbHOW YCyru
ocyLiecTBnaTca 6ecnnaTHo.

Mopsiaok, pa3aMep 1 OCHOBaHWUSI B3MMaHWS NnaThl 3a NpeaocTaBreHne ycnyr, HeobxoanMbIx 1
obs13aTenbHbIX AN NPeA0CTaBNeHNs MyHULMNANbHOWM YCnyri, BKAYas MHOPMaLuio o
MeTOAMKax pacyeTa Takon nnatbl

2.15. lNopsgok n pasmep onnartbl OTCYTCTBYET

[3aronoBo|

MakcmanbHbIN CPOK OXnaaHnA B oHepenn npun nogade 3anpocao rnpenocrasiieHnm
MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, ycnyrmn opraHm3auuu, y‘-IaCTByI-OLLI,eI7I B npenocrtaBieHnn MyHVILI,VII'IaJ'IbHo%
ycnyru, n npun nonyvyeHunmpesyrbTtata npenocrtaBiieHnAa Taknx yenyr

2.16. MakcumarnbHbIM CPOK OXMOAHUA B odepeaun npu nogavye JOKYMEHTOB NS NofyyYeHus
MYHULMNANbHOW YCNyru u Npu nonyyYeHnn pesynstata npegocTaBrieHns MyHUUMNanbHON yCcnyru
coctaBnsieT 15 MUHYT.

MakcumarnbHbIN CPOK OXXMAaHUSA B odepean nNpu nogaye 3anpoca o npefocTaBneHum yenyri n npu
nonyyYeHnn pesynbtarta Takon ycrnyrn B OpraHm3aumio, y4acTBYOLLYO B NpeocTaBeHnm
MyHULMNanbHoON ycnyru, coctasnseTt 20 MUHYT.

Cpok oxunaaHusa B odepeam Ans NonyYeHUs KOHCYNbTauuy He JOSDKeH npeBbiwaTtb 12 MUHYT;
CPOK OXnAaHusa B ovepeam B criydae npuemMa no npeasaputenibHon 3annucu He JOSKeH
npesbiwartb 10 MUHYT.

MNpu nogaye 3asBNeHUs ¢ CONyTCTBYOLWMMY AOKYMEHTaMU NOCPeACcTBOM NOYThI, dhakca nnum
Yyepes [NopTan HeoBXOANMOCTb OXNOAHUA B 0Mepean UCKITYaeTCs.

[3aronoBo|



[Mopsiaok n cpok perucTpaumm 3anpoca 3asaBuTesnis o NpegocTaBeHn MyHULUNanbHOW yCryru,
yCryru opraHvsaumm, y4acTBYOLEN B NpegoCTaBNeHU MyHUUMNAnNsHOW YCnyrn, B TOM YACHe B
3NEeKTpoHHOM dhopme

|

2.17. Nopsgok pernctpaumm 3asBrneHnsa n npunaraembix K HeMy JOKYMEHTOB NpeaycMoTpeH
HACTOALLMM agMUHUCTPATUBHBIM perfiaMeHToOM NMPUMEHUTENBbHO K KOHKPETHOM
aZlMUHUCTpATUBHOW Npoueaype.

3asiBrneHune n npunaraemble K HeMy JOKYMEHTbI PEMMCTPUPYIOTCH B AE€Hb UX NOCTYMNNEHMS.
Cpok permuctpaumm obpalleHus 3assuTens He JoSmKeH npesbiwaTb 10 MUHYT.

B cnyyae ecnu 3assutens npegcraBui NpaBuUiibHO 0OPMITIEHHbIN U MOMHbBIA KOMMNSIEKT
AOKYMEHTOB, CPOK UX pernctpaunm He SOMMKeH npesbiwatb 15 MUHYT.

Cpok permctpaumm obpalleHuns 3asaBuTens B opraHMsaumio, y4acTBYIOLLYIO B NpeaoCcTaBneHum
MYHULMNANbHOM YCNyru, He A0SMKEH NpeBbiwaTb 15 MUHYT.

[3aronoBo

TpeboBaHMs K MOMELLEHMSIM, B KOTOPbIX NPeAoCTaBNATCAMYHMUMNANbHbIE YCIYrn, YyCyrn
opraHusaumm, y4acTByOLEN B NpeJoCTaBeHnn MyHUUUNANsHOM YCIyrm, K Mectam oXuaaHus v
npuema sasaButernen, pasmeLLeHno 1 0PopMIIEHNIO BU3yaribHON, TEKCTOBOM N MYITbTUMEANNHON
NMHopMaunno nopsiake NpegocTaBreHns MyHULMNAnbHON YCnyru

Mpwn opraHnsaumm npegoctasneHna myHuyunanbHoun ycnyrm 8 OMCY:

2.18. Bxoa B 3g4aHune yrnosiIHOMOYEHHOro opraHa AosmkeH bbiTb 06opyaoBaH yaobHON NeCTHULEN C
NOpyYHSMMU, a Takke naHgycamm ons 6ecnpensaTCTBEHHOrO NepeasmKeHnst MHBanMOHbIX KOMASCOK.
Ha TeppuTtopun, npuneratoLien K MeCTOPacronoXeHN0 YNoSTHOMOYEHHOrO opraHa, o6opyayrTcs
MecTa And NapkoBKM HE MeHee <nATU unun bonee — ykasaTb, CKONbKO> aBTOTPAHCMOPTHbIX
CpeacTB, U3 HUX HE MEHEe 04HOro MecTa - ANns NapKOBKM cneunanbHbIX TPAHCNOPTHLIX CPenCTB
nHBanunaoB. [locTyn 3aaBMTENEN K NAapKOBOYHBIM MECTaM sBnsieTca 6ecnnaTHbIM.

[Mprem 3asBuTENen n okazaHme ycnyru B ynosiHOMOYEHHOM OpraHe OCyLLEeCTBISeTCS B
060cobneHHbIX MecTax npuemMa (KabuHkax, CTOnKax).

MecTo npuema osmkHO 6biTb 060pyaoBaHO YAOOHBIMUM Kpecrnamu (CTyNbsiMn) ANg COTpyaHMKa w
3aaBUTENS, a TaKke CTONOM AN1S packragku JOKYMEHTOB.

NHbopmaums o bamunmm, UMeHu, 0OT4ECTBE N JOIHKHOCTU COTPYAHUKA YNOTHOMOYEHHOIo opraHa,
OCYLLIECTBNAOLLEro NpuemM, pasmMeLlaeTcs Ha JIMYHOM MHGOPMaLUMOHHOM Tabnuyke nnm Ha
paboyemM MecTe COTpyaHuKa.

Mpn Bxoge B CeKTOp oxupgaHnsa obopyayetca paboyee MeCTo COTpyLHMKA, OCYLLECTBNSAIOLEro
KOHCYNbTUPOBaHWE 3asiBUTESIEN MO BONPOCAM OKa3aHUsl MyHULMNANbHON YCIyrn,
npeacTaBnALLIErO CNPaBOYHYIO MH(POPMALUIO N HANPaBSOLWEro 3asBUTENS K HY>KHOMY
COTPYAHWUKY.

CekTop oxuaaHus obopyayeTcs Kpecnamu, ctonamm (CTtonkamm) ans BO3MOXHOCTU 0hopMIIEHUS
3asiBNeHni (3anpocoB), AOKYMEHTOB.

CekTop UHopMmnpoBaHnsa obopyayeTcs UHPOPMALNOHHBIMU CTEHAAMU, COAEPXKALLUMU
MHpopmaunio, HeobxogMMyo ANs1 NONYYEHUS MYHULMNANbHON YCyru.

CTeHabl AOMKHBI pacnonaraTbCs B 4OCTYNHOM 4SS NPOCMOTpa MecTe, NpeAcTaBnATb
MHopMauuio B yaobHoun ansa socnpusatus gopme. VIHpopMaLunoHHbIE CTEHAbI AOTKHbI
coaepXaTtb akTyarnbHYH U UCYepnbIBaloLLY MHAOPMaLMIO, HEOBXOANMYO AN NOMyYeHUs
MYHULMNAnNbHON YCNyru, Bkovas obpasybl 3anonHeHUs JOKYMEHTOB.



[3aronoBo|

MokasaTenu OOCTYMNMHOCTU N Ka4eCTBa MyHMLUMNArIbHbIX YCIyr
1

2.19. lNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHUUUNAIbHbIX YCAYT:

1) DOCTYNHOCTb MHPOPMaLMK O NopSAAKe U CTaHdapTe NpeaocTaBneHns MyHUUMNansLHOM yenyru,
06 o6pasuax ohopMneHNss AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBNeHUss MyHULMNANbHOM
yCrnyru, pa3MeLLeHHbIX Ha MHPOPMALMOHHbBIX CTeHAAX, Ha oULMarbHOM MHPOPMALNOHHOM
noptane OMCY, Ha canTe pernoHanbHon MHGPOPMaLMOHHOM cuctemsl «llopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHKUmMI) AMypckor obnactuy, B dpegepansHom
rocygapCcTBEHHON MHPOPMALIMOHHOM cucTeMe «EQuHBIN NopTan rocya4apCTBEHHbIX U
MyHULMNanbHbIX yenyr (pyHkunn)» (ganee — MNoptan);

2) AOCTYMHOCTb MH(POPMUPOBaHUSA 3aaBuUTENen B hopMe MHOMBUOYANBHOIo (YCTHOIo Unu
NMMCbMEHHOIr0) MHPOPMUPOBAHUS; NYONNYHOIO (YCTHOMO NN NMMCbMEHHOT0) MHAPOPMUPOBAHUS O
nopsiake, ctaHaapTe, CpoKax NpefocTaBneHuss MyHUUUnansHOM yCnyru;

3) cobntogeHne CpoKoB UCMONHEHUS afMUHUCTPATUBHBIX Npoueayp;

4) cobnogeHne BpeMeHn OXnaaHus B oMepeamn npu nogade 3anpoca o npeaocTtaBreHnm
MYHULIMNANbHOW YCNyrn 1 Npu NonyyYeHnn pesynbstata NpegocTaBreHns MyHULMNanbHON yCnyru;
5) cobrnitogeHve rpaduka paboTbl ¢ 3aaBUTENAMN NO NPEeAOCTaBNEHNI0 MyHULMNABLHOW YCIYTu;
6) gonsa 3assuTenen, NONYYNBLUMX MYHULMNATBbHYIO YCNYry B 9N1EKTPOHHOM BUAE;

7) KONMYEeCTBO B3aMMOOENCTBUIN 3as8BUTENSA C AOSMKHOCTHBIMU NMLaMn Npu NpegoCcTaBneHnm
MYHULMNANbHON YCNYrn U UX NPOLOMKNTENBHOCTD;

8) BO3MOXXHOCTb Nnony4yeHus nHcpopmauum o xoge npegoctaBneHns MyHULMNanbHON yCnyru, B
TOM Yucne ¢ UcnosibaoBaHMeM MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX TEXHOSOII;

9) BO3MOXXHOCTb NOSyYEeHUsS1 MyHULMNAnbHON YCNyrM B MHOrOYHKLMOHANBHOM LiEHTPE
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCIYT.

2.19.1. TpeboBaHus k obecneveHnto JOCTYNHOCTN ANsi MHBANnaoB:

- ycnoBus 6ecnpenaTCTBEHHOIo 4OCTyNa K 00bekTy (34aHno, MOMELLEHMIO), B KOTOPOM OHa
npegocTaBnsaeTcs, a Takke anga 6ecnpensTCTBEHHOro NOfb30BaHUSA TPAHCMOPTOM, CpeacTBamMm
CBA3UN U MH(popMaLmu;

- BO3MOXXHOCTb CaMOCTOATENbHOrO NepeaBMKeHNs N0 TEPPUTOPUN, HA KOTOPOW PaCnoONOXEHbI
006BbEKTHI (34aHNs, NOMELLEHNS), B KOTOPbIX MPeAOoCTaBNATCA YCyrn, a Takke BXOAa B Takne
006BEKTBI U BbIXO4a U3 HUX, NOCAAKU B TPAHCMOPTHOE CPEeACTBO U BbICAAKN U3 HErO, B TOM YUCHe C
NCNONb30BaHMEM Kpecna-KosisiCKu;

- CONPOBOXAEHNE UHBANUA0B, UMELLNX CTOMKME PacCTPONCTBA DYHKLNN 3pEHUS U
CaMOCTOATENBHOIO NepeaBMXEHNS;

- Hagnexatllee pasmMelleHne obopygoBaHUs U HocuTenen nHpopmaumm HeobxoauMbIx Ans
obecneyveHnsa 6ecnpensaTCTBEHHOro AOCTyNa MHBaNMAOB K 06bekTam (34aHuaM, MOMELLEHNAM), B
KOTOpPbIX NPeoCTaBnsTCA YCIyrn, U K yCnyram ¢ y4eTOM OrpaHUYeHUN UX XU3HeOeATeNbHOCTY;
- oybnuposaHue Heob6xoanMOoNn Ans MHBaNMA0B 3BYKOBOW U 3pUTENbHOM MHOPMaLMK, a Takke
HaZgnuncemn, 3HakoB Y MHOW TEKCTOBOWM W rpacomnveckon MHpopMmaumm 3Hakamu, BbliMOSTHEHHbIMUA
penbedHO-ToYeYHbIM WpndTom bpanns;

- AoNycK cypaonepeBogynka n tudnocypaonepeBoaymka;

- ponyck cobakm-npoBoaHMKa Ha 06 bEKTLI (30aHMs, MOMELLEHUS), B KOTOPbLIX MPEOCTaBNATCS
ycnyru;

- OKa3aHue UHBanugam NoMoLm B NpeoaoneHnin 6apbepos, MeLlatoLWmx Nony4YeHno MMn ycnyr



HapaBHe C ApyrumMu nuuamu
(aononHeH noctaH. Ne 12 o1 01.03.2016)

NHble TpeboBaHuMs, B TOM YMcCne yunTbiBaroLwme ocCoBeHHOCTM NpegoCcTaBneHms MyHULMNansHOM
yCIyrm B MHOroYHKUNOHAsbHbIX LLIEeHTpax NnpeaocTaBneHns rocygapCTBEHHbIX U MyHULMMNANbHbIX
ycrnyr n ocobeHHOCTN NpeaocTaBNeHNs MyHULMNANbLHOM YCryrn B 3NeKTPOHHOM dhopme

2.20. MNMpepocTaBneHne MyHMUMNanbHOW ycrnyrn MOXeT ObiTb opraHmnsosaHo OMCY yepes MOL|
Mo MNPUHLMNY «OAHOrO OKHa», B COOTBETCTBUMN C KOTOPLIM NpeAoCTaBNeHne MyHULMNAIbHON
yCIyr1 OCyLlecTBNseTCcs nocrie o4HOKpaTHOro obpalleHuns 3asBuTerns ¢ COOTBETCTBYIOLLMM
3anpocom, a B3auMOoAenCcTBME C opraHaMmu, NpeaocTaBnsAloLWMMN roCcyAapCTBEHHbIE YCNYTU, UMK
opraHamu, NpeaoCcTaBNALWNMN MyHULMNAnbHbIE ycnyru, ocylectensetcsa MOL| 6e3 yyactus
3aaBuTens.

2.21. Npwn yyactnn MOL, npegocraBneHnm myHuuunansHon ycnyrn, MOLL ocywectensaioT
crnegylowme agMUHUCTPATUBHbIE NpoLeaypb!:

1) Nnpyem n paccMoTpeHne 3anpocoB 3asBuUTerNen 0 NpegoCTaBneHn MyHUUUNAanNsHOM YCIyru;

2) HopMMpoBaHME 3aaBUTENEN O NOPSAKe NpeaocTaBneHna MyHuyunansHoun yenyrm B M®L, o
Xo[e BbINOSIHEHUS 3arMpOCOB O NPeaOCTaBEHUN MYHULMNANbHOW YCYru, a Takke no NHbIM
BOMpocam, CBA3aHHbIM C NpeaocTaBneHnemM MyHULUNAnsHOW YCIyru;

3) B3auMOAenCcTBME C rocyAapCTBEHHbIMM OpraHamMu U opraHamu MECTHOro camoynpasreHns rno
BOMpoOcaM NpeaocTaBneHnsa MyHULMNaNbHOW YCyrn, a Takke C opraHM3aumsmMum, y4acTBYOLWLMMN
B NpefocTaBneHuM MyHUuunansHoOm ycryrn, B TOM Ynucne nocpeacTBOM HanpasreHus
MeXBeJOMCTBEHHOIO 3anpoca C UCMnorb3oBaHNEM NH(POPMALMOHHO-TEXHOMOIMYECKON U
KOMMYHUKaLMOHHON NHAPPACTPYKTYPbI;

4) Bblgavy 3asBUTENsAM JOKYMEHTOB opraHa, npefocTaBnsowero MyHULMNansHy ycnyry, no
pesynbTartam npeaocTaBfieHUss MyHUUMNAnNbHOW YCIyri.

2.22. MOLl yyacTtByeT B NnpefocTaBneHm MyHMUMnansHOM yCryru B nopsagke, npegycMoTpeHHOM
pasgenom 3 HacTosLWwero agMMHUCTPATUBHOIO pernamMeHTa ans ocyLecTBNeHnst
COOTBETCTBYHOLLMX afMUHUCTPATUBHBIX Npoueayp.

[3aronoBok

3. CocTtaB, nocnegoBaTesibHOCTb U CPOKM BbIMNMOJIHEHNAQAMUHUCTPATUBHbIX NMpouenyp,
Tpe6OBaHMFI K X BbINOJIHEHNIO

3.1. NpepocTaBneHne MyHMUMNanbHOM yCnyrn BKAOYaeT B cebsa cneayowme agMMHUCTPaTMBHbIE
npoueaypsbl

1. MNpuem 1 pernctpaumsa B ynosIHOMOYEHHOM OpraHe AOKYMEHTOB, HEOOXOAUMbIX ANS Bblaaum
paspeLLeHnn Ha NPOM3BOACTBO (MpoAfieHne, 3aKpbiTUe) 3eMnAHbIX paborT.

2. HanpasrneHue coTpyaHWKOM YNOSTHOMOYEHHOrO opraHa MexBeJOMCTBEHHOrO 3anpoca B
opraHbl rocyJapCTBEHHOW BNacTN, opraHbl MECTHOIO cCaMoynpaBfieHNs NN NoABEAOMCTBEHHbIE
UM OpraHusauum B cnyyae, ecnv onpeneneHHble JOKYMeHTbl He Obinn npeacTaBneHbl
3asBUTENEM CaMOCTOATENBHO.

3. MpuHATME YNONHOMOYEHHBbIM OPraHOM peLUeHust O pa3peLueHnmn (NPoANeHnN, 3aKpbITUN) UK
pelieHnsa o6 oTkase B paspelueHmmn (NMpoaneHnn, 3akpbiTun).

4. YBegomrneHue 3asBUTens O NPUHATOM peLleHun 1 Bbigava UTOroBOro AoKyMeHTa cnocobom,
YKa3aHHbIM B 3asiBIIEHUM.

OcHoBaHveM ansa Hayana npegocTaBneHns MyHULMNAnbHOW YCNyru CRYXUT NOCTYNMBLUEE
3asiBNeHune o nNpegocTaBneHn MyHULMNanbHOW YCryri.



Briok-cxema npegocTaBrneHns MyHUUunanbHOW ycnyrm npuseaeHa B [NpunoxeHum 3 K
aAMWUHUCTPATUBHOMY perfiameHTy.

[Mprnem n paccmoTpeHue 3asBrieHnin 0 NpeaoCcTaBeHn MyHULUMNansHOM yecnyru

|

3.2.0cHoBaHWeM Ang Havyarna UCrnonHeHUs agMUHUCTPaTUBHOW nNpouenypbl sBnaetca obpalleHve
3aasutensa B OMCY c 3asBneHnem o npegoctaBneHnn MyHUUMNanbHON yCnyru.

O6paLleHne MOXeT OCYLLECTBNATLCH 3asBUTENEM JIMYHO (B O4YHOM (hOPME) 1 3a04HON hopme
nyTemM nogadn 3asiBfieHUs N UHbIX JOKYMEHTOB.

OyHas dopma nogaymn JOKYMEHTOB — nofava 3asiBfieHNsa N UHbIX JOKYMEHTOB Npu fINYHOM
npueme B nopsgke obLien oyepenm B NpUeMHbIE Yackbl UM NO NpeaBapuTensHon 3anucu. Mpu
OYHOM bopMe rnofayn JOKYMEHTOB 3asaBUTESNb NodaeT 3asiBfieHne U JOKYMEHTbI, YKa3aHHbIe B
NyHKTe 2.7 aAMUHUCTPATUBHOIO perfnameHTa, B OyMaxxHOM BUAe, TO €CTb JOKYMEHTbI
yCTaHOBMNEHHOW (hOpMbl, COOPMUPOBAHHbIE Ha ByMaXXxHOM HOCUTENeE.

3aoyHasa popma nogaym JOKYMEHTOB — HanpaBreHue 3asBNeHns o npeaocTaBneHum
MYHULMNANbHOM YCNYr U UHbIX JOKYMEHTOB MO NoYvTe, Unu B pakCMMUITbHOM COOOLLEHNN.

Mpun 3a04HOM bopMe NoAayYn JOKYMEHTOB 3adBUTENb MOXET HanpaBuUTb 3asiBfieHNE U AOKYMEHTHI,
yKa3aHHble B NyHKTe 2.7 aAMUHUCTPATMBHOIO perfnameHTa, B OymaxxHoM Buae, B BUAE KOMUN
AOKYMEHTOB Ha ByMa)xHOM HocuTene, a Takke B ODyMaXKHO-311EKTPOHHOM BUAE.

HanpaBneHue 3asBneHns n JOKYMEHTOB, YKa3aHHbIX B NyYHKTe 2.7 aAMUHUCTPaTMBHOIO
pernameHTa, B 6yMaxxHOM BMAe OCYLLECTBISeTCS No noyTe, 3akasHbiM NMUCbMOM, a TaKxKe B
rakCMMUITbHOM COODLLEHNI.

[Mpn HanpaBneHuu nakeTa JOKYMEHTOB MO NoYTe, AHEM NOSyYeHUs 3asBreHns SBnaeTcs eHb
nony4yexust nucbma 8 OMCY

HanpaBneHne Konuin JOKYMEHTOB, YKa3aHHbIX B MYyHKTe 2.7 agMUHUCTPATUBHOIO perflaMeHTa, B
ByMaXKHO-3NIEKTPOHHOM BMAE MOXET ObITb OCYyLLECTBNEHA NOCPEACTBOM OTNpPaBEHS
hakcumunbHoOro coobueHna. B aTom cnyyae, 3asiButesb, Nocne oTnpaBku hakCUMUITbHOMO
COOBLLEHNA MOXET NOSTYYUTb PErMCTPaLMOHHbIA HOMEP, NO3BOHUB Ha TerleOHHbIA HOMEP
OMCY.

Mpu obpaleHnn 3aasuTens 3a NnpegocTaBneHnemM MyHUUUNANbLHOW YCIyrn, 3asBUTENIO
pasbacHAeTCa NHpopmMauns:

O HOPMATUBHbIX MPaBOBbIX aKTaX, PErynupyroLmnx yCrioBusa 1 Nnopsagok npeaoctaBneHns
MYHULIMNAnNbHON yCnyru;

O CpoKax npefocTaBfieHNUss MyHULMNANbLHOW YCIyru;

0 TpeboBaHusX, NpeabABNAeMbIX K hOpMe N NepeyHio JOKYMEHTOB, HEOOXOAMMBbIX AN1S
npegocTaBneHnsa MyHULMNanbHOW yCnyru.

Mo xenaHuo 3aasuTensa nHopmMauusa o TpeboBaHUsX K hopme 1 NepeyHto AOKYMEHTOB,
HeobXxoa4MMbIX NS NPeoCTaBeHNA MyHUUMNANbHON yCnyrn, Takke MoXeT ObITb NpeacTaBneHa
eMy COTPYAHWUKOM, OTBETCTBEHHbLIM 32 MHPOPMUpPOBaHNE, Ha ByMaxXHOM HocuTene, oTnpasneHa
rakCMMUITbHOMW CBA3LIO UMM NOCPEACTBOM 3M1EKTPOHHOIO COOBLLEHNS.

[Mpn o4HOM bopme nogaym AOKYMEHTOB, 3asiBrieHne O npefoCcTaBNeHn MyHULMNAanbHON YCryrn
MOXeT ObITb 0POpPMIEHO 3asiBUTENEM B Xoae npuema, nnbo opopmMneHo 3apaHee 1 NPUIIOXEHO K
KOMMNIIEKTY JOKYMEHTOB.

B 3asBneHumn ykasbiBaloTca cnegytowime obssaTtenbHble pekBU3NTbl U CBEAEHUS: CBEOEHUSA O
3aasutene (amunns, UMs, OTYECTBO 3asiBUTENS - (OM3MYECKOro Nuua);

AaHHble O MeCTe HaxoXOeHWs 3asBuUTenen (agpec permctpaunm no MecTy XUTenbCcTea, agpec



MecTa akTU4YECKOro NPOXMBAHMUS, NOYTOBLIE PEKBU3UTDI, KOHTAKTHbIE TeNeOHbI);

npeamMeT obpalleHus;

KONUYeCTBO NpeacTaBlieHHbIX JOKYMEHTOB;

jara nogaym 3asiBneHus;

noanuch Nuua, NogasLIero 3asBfeHne.

Mo npocbbe obpaTtmBLLEerocsa nuua, 3asiBfieHNe MOXeT ObITb 0POPMITEHO CNeumanmncTom,
OTBETCTBEHHbIM 32 NPUeM LOKYMEHTOB, C UCMOJSIb30BaHNEM NPOrpaMMHbIX cpeacTB. B aTom
cnyyae 3asBuTenb CO6CTBEHHOPYYHO BMMCLIBAET B 3asiBfieHNE CBOK (DaMuUIimio, MMs U OTYECTBO,
CTaBuT AaTy v NoANuCh.

Cneumannct, OTBETCTBEHHbIM 32 NPUEM AOKYMEHTOB, OCYLLECTBNSAET crieayolmne 4ENCTBUA B
Xo4e npuema 3asiBUTens:

yCTaHaBnNMBaeT npegMeT obpalleHus, npoBepseT AOKYMEHT, YAOCTOBEPSOLMNA JINYHOCT;
npoBepsieT NOSTHOMOYMSA 3aABUTENS;

NpoBepseT HanMyne Bcex JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBNeHnUs MyHUUMNansHOM
yCrnyru, KotTopble 3asButenb 06s13aH NpegocTaBUTb CaMOCTOATESNbHO B COOTBETCTBUMN C NMYHKTOM
2.7 afMUHUCTPATUBHOIO PeErfiameHTa;

NpoBepseT COOTBETCTBME NpeacTaBreHHbIX JOKYMEHTOB TpeboBaHNAM, YyOOCTOBEPSSCh, YTO:
AOKYMEHTbI B YCTAHOBIIEHHbIX 3aKOHOA4ATENbCTBOM Crlydasix HoTapuanbHO YOOCTOBEPEHbI,
CKpensieHbl nevYaTaMn, UMerT Hagnexalume noannucn CTOPoH UNu onpeneneHHbIxX
3aKoHOOaTEeNbCTBOM AOSMKHOCTHbLIX JNL;

TEeKCTbl JOKYMEHTOB HanucaHbl pa3bopynBo, HAUMEHOBAHNUA OPUANYECKMX NnL, - 6e3
COKpaLleHN4, C yKazaHNeM NX MECT HaxXOXOeHWs;

damunumn, MMeHa n otyecTBa PU3NYECKUX NNL, KOHTaKTHble TenedoHbl, agpeca nx MecT
XUTEeNbCTBa HanNMcaHbl NOSHOCTbIO;

B JOKYMEHTaX HeT NOAYUCTOK, MPUNUCOK, 3a4EPKHYTbIX CIOB N MHbIX HEOrOBOPEHHbIX
ncnpasneHunu;

AOKYMEHTbI HE UCMOMHEHbI KapaHaaLlomMm;

AOKYMEHTbI HE UMEKT CEPbEe3HbIX MOBPEXAEHUN, HANMYME KOTOPbIX HE NO3BONSAET OQHO3HAYHO
NCTOSIKOBATb UX COOEpPKaHUE;

NPUHUMAET peLLeHne O NpuemMe y 3asaBuTerns NpeacTaBfieHHbIX JOKYMEHTOB;

BblJaeT 3aaBUTENI0 YBELOMIIEHME C ONMUCLIO NPeaCcTaBlIEHHbIX AOKYMEHTOB N YKa3aHUeM AaTbl UX
NPUHATUA, NoATBepXaatoLee NPUHATUE AOKYMEHTOB COrfiacHo MNMpunoxeHuto 5 K HacToswemy
aflMUHUCTPATUBHOMY pErfiaMeHTy, perucTpupyeTt NpUHATOE 3adBreHne U JOKYMEHThI;

npu HeoBXo04MMOCTM U3roTaBIMBAET KOMUM NPEACTABIIEHHbIX 3asiBUTENEM LOKYMEHTOB,
BbINOSTHAET HAa HUX HaANUCb 06 MX COOTBETCTBUM NOASIMHHBIM 3K3EMMNIIsipaM, 3aBepsieT CBOEN
noanucblo € ykaszaHvem paMmmnnum 1 MHULMarnos.

Mpn ycTaHOBNEHUN haKTOB OTCYTCTBUS HEOOXOOMMbIX LOKYMEHTOB, HECOOTBETCTBUS
npeacTaBneHHbIX AOKYMEHTOB TpeboBaHNAM, YKa3aHHbIM B HACTOSILLEM afMUHUCTPATUBHOM
perrnameHTe, cneunanucT, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, YyBeAOMMSET 3asaBUTeNd o
HanMyun NPenAaTCTBMA ANs NPEeAOCTaBNEHNS MYHULMNANBbHON YCIyrn, OO bACHSET 3asiBUTENIO
coepxaHue BbIsiBIIEHHbIX HE4OCTATKOB B NpPeACTaBieHHbIX JOKYMEHTaX 1 npeasniaraeT NpuHATb
Mepbl MO UX YCTPAHEHUIO.

[Mpwn oTCyTCTBUM Yy 3asBUTESS 3aMNOSTHEHHOIO 3adBNEHNS TN HENPaBUIIbHOM €ro 3arnofiHeHUN
crneunanucT, OTBETCTBEHHbIN 3a NPUeEM JOKYMEHTOB, NOMOraeT 3asBUTEN0 3anosHUTb
3asaBneHune.

Mo nTtoram MCNoNHEeHUss agMUHUCTPATMBHOW NpoLeaypbl MO NpuemMy A0KYMEHTOB CneLmnanucr,
OTBETCTBEHHbIN 3a NMPUEM LOKYMEHTOB, (POPMUPYET KOMMMEKT JOKYMEHTOB (4er0) u nepegaet
ero cneyunanucTy, OTBETCTBEHHOMY 3a MeXBeJOMCTBEHHOE B3auMOJeNCTBME.



[OnNUTEeNbHOCTb OCYLLIECTBIIEHMS] BCEX HEOOXOAMMbBIX AENCTBUIA HE MOXET npeBbiwaTb 15 MUHYT.
Ecnun 3aasutens obpaTtuncsa 3ao4Ho, cneumnanuct, OTBETCTBEHHbIN 3a NpUeM JOKYMEHTOB:
perncTpupyeTt ero nog nHamMesuayarnbHbIM NOPSAKOBLIM HOMEPOM B AeHb NOCTYNSEHMUS
AOKYMEHTOB B MH(POPMALIMOHHYIO CUCTEMY;

npoBepseT NPaBUIbHOCTL OPOPMIIEHUS 3asBIIEHUS, MPU NOCTYMMEHUN 3asBNEHUS NO NoYTe Unu B
hakCUMUIbHOM COOBLLEHMM, N NPABUIIBHOCTb OPOPMITEHNS UHBIX JOKYMEHTOB, MOCTYNUBLUMX OT
3aaBuTens;

npoBepseT nNpeacTaBneHHble JOKYMEHTbI Ha NpeaMeT KOMMMEKTHOCTY;

OTNpaBriseT 3asgBUTENO YBEAOMIIEHNE C ONUCHIO MPUHATBIX JOKYMEHTOB U YKadaHueM atbl UX
NPUHATUA, NOATBEPXAAloLEee NPUHATME AOKYMEHTOB (0TKa3 B MPUHATUN LOKYMEHTOB).
YBefomreHne HanpaBnaeTcs 3asBUTENO He No3gHee AHS, crieaytowero 3a AHeM NoCTynieHns
3a8BNeHNSa 1 AJOKYMEHTOB, CNOCOBOM, KOTOPbIM MCMNOMb30Ban 3adaBuTENb NPU 3a04HOM
obpaLleHnn (3akasHbiM NMMCbMOM MO NOYTE, B 3NIEKTPOHHOM COOOBLLEHNN, B (haKCUMUITBHOM
coobLeHnn).

B cnyyae ecnun Hapagy ¢ ucdepnbiBalOWmMM nepeyHeM AOKYMEHTOB, KOTOPbIe 3asiBUTENb AOIMKEH
npegoCcTaBUTb CaMOCTOATENbHO, ObiN NpeaocTaBneHbl JOKYMEHTbI, Yka3aHHble B NyHKTe 2.8.
aAlMUHUCTPATUBHOIO perfiameHTa, cneumnanuct, OTBETCTBEHHbIN 3a NPUeM JOKYMEHTOB,
npoBepsieT TakMe AOKYMEHTbI HA COOTBETCTBUE TpeboBaHMAM, YCTAaHOBMEHHbBIM B
aAMWHUCTPATUBHOM perfiameHTe, 1 (eCnu BbiSIBNEHbl HELOCTaTKN) yBEAOMNSAET 3asBUTENS O
HeobX0aMMOCTM YCTpaHEHUS] HEAOCTATKOB B TaKMX AOKYMEHTaxX B TPeXAHEBHbIN CPOK Nnbo (ecnu
HeJOCTaTKN He BbisiBreHbl) NpuKnaabiBaeT AOKYMEHThI K AeNy 3asBUTeNd U perncTpupyeT Takue
AOKYMEHTbI B 06LLIEM nopsiake.

HenpeacraeneHne Taknx 4OKYMEHTOB (UK HE UCNpaBrieHe B TakUX JOKYMEHTaxX He4OCTaTKOB
3asiBUTENEM B TPEXJHEBHbIN CPOK) HEe ABNSETCS OCHOBaAHWEM A5 OTKa3a B NpuemMe JOKYMEHTOB.
B cnyyae ecnu 3asButens He npeacTaBuil AOKYMEHTbI, yKa3aHHbIE B MyHKTe 2.8.
aZlMUHUCTPATUBHOIO perfiameHTa (MnNu He UCnpaBun HeJOCTaTKM B TaKMX JOKYMEHTax B
TpexaQHEBHbIN CPOK), CNeunanucT, OTBETCTBEHHLIN 3a NPUEM JOKYMEHTOB, nepefaeT KOMMNeKT
AOKYMEHTOB CneLmanucTty, OTBETCTBEHHOMY 3a MEXBELOMCTBEHHOE B3aMMOLENCTBME, ONs
HanpaBfeHNs MeXBELOMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHmnsauun), ykasaHHble B nyHKTe 2.3
agMUHUCTPATUBHOIO perfnamMmeHTa.

CpoK UcnonHeHns agMUHUCTPATUBHOW Npouenypbl cocTaBnseT He 6onee 15 MUHYT.
PesynbTatom agMUHUCTpATUBHOWN Npoueaypbl ABNAETCS NPUeEM U permctpauus JOKYMEHTOB,
npeacTaBneHHbIX 3asBuTtenem, nMbo ysegomneHve 3asasutensa o HeobxoaumocTu
nepeodopMneHns NpeacTaBneHHOro 3asiBfeHns (MCnpaBneHnmn unm JOyKOMMNIEKTOBaHUN
AOKYMEHTOB) NMnbo HanpaBreHne 3asBUTEN0 YBEAOMIIEHNSA O BO3BpaTe NpeacTaBreHHbIX
AOKYMEHTOB C MOTUBMPOBAHHbIM OOBbACHEHNEM NPUYMH OTKa3a B paCCMOTPEHUN 3aABMEHUS NO
cyulecTny.

[3aronoBo|

HanpaBneHne MexxBeAOMCTBEHHbIX 3aNpOCOB B OpraHbl FOCYAapCTBEHHOM BMacTu, OpraHbl
MECTHOro camoynpaBfieHnst U NoABe4OMCTBEHHbIE 3TUM OpraHam opraHuM3auuy B crnyyvae, ecnm
onpeneneHHble JOKYMEHTbl He Obinv NPeACTaBreHbl 3asBUTENEM CaMOCTOATENbHO
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3.3. OcHoBaHVeM AN Ha4Yana OCyLLEeCTBNEHUS aAMUHUCTPATUBHONM NpoLeaypbl ABRsieTcs
nornyyeHne cneunanucTomM, OTBETCTBEHHBIM 3a MEXBEAOMCTBEHHOE B3aMMOOENCTBUE,
AOKYMEHTOB M MHGOPMaLMKN ANS HanpaBneHns MeXXBe4OMCTBEHHbIX 3arMpPOCOB O NONy4YeHnn
[AOKYMEHTOB (CBEAEHWI U3 HUX), YKa3aHHbIX B MyHKTe 2.8. aAMUHUCTPATMBHOIO perfaMmeHTa.



Cneumanuct, oTBETCTBEHHbIN 3a MEXBEJOMCTBEHHOE B3aMOLENCTBUE, He NO3AHee OHS,
cnefyoLlero 3a gHeM NOCTYNSEHUs 3asiBIEHUS:

* ohopMnAeT MeXBeAOMCTBEHHbIE 3aMpPOChl B OpraHbl, ykasaHHble B NyHKTe 2.3
agMWHUCTPATUBHOIO perfamMeHTa, cornacHo MNpunoxeHuto 4 K agMUHUCTPATUBHOMY perfameHTy,
a TaKkke B COOTBETCTBUU C YTBEPXKAEHHON TEXHONOMMYECKON KapTON MeXBELOMCTBEHHOIO
B3aMMOAENCTBUSA NO MyHULMMNANbHOW yCnyre;

* noanucbiBaeT 0OPOPMITIEHHBIN MEXBEAOMCTBEHHbIN 3anpoc Yy pyKOBOOUTENS;

* peErMcTpmpyeT MexxseJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLIEM peecTpe;

* HanpaBnseT MeXBeJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLNIA OpraH.

MexxBeJOMCTBEHHbIN 3arnpoc ohopMnsaeTcsa U HanpasisieTcs B COOTBETCTBUM C NOPSAKOM
MeXBeJOMCTBEHHOIO MHPOPMALMOHHOIO B3aUMOOENCTBUS, NPeayCMOTPEHHbBIM OENCTBYHOLLMM
3aKoHOAAaTENbLCTBOM.

MexXBeJOMCTBEHHbIN 3arpoC COAEPXKUT:

1) HaMmeHoBaHWe opraHa (opraHu3aummn), HanpaenALEro MeXBeJOMCTBEHHbIN 3anpoc;

2) HauMeHOBaHWe opraHa unu opraHnsauuu, B agpec KoTopbIX HanpasnseTcs
MEeXBeJOMCTBEHHbIN 3anpoc;

3) HauMeHoBaHMe MyHULUMNANbHOW YCRyrn, Ang NpegocTaBneHns KoTopon HeobxoamMmo
npeacraBneHne JoKyMeHTa u (Mnun) nHdopmanmm, a Takke, ecriv UMeeTcs, HOMep
(noeHTuduKaTOp) TAKOW YCNyrn B peecTpe ycnyr.

4) ykasaHue Ha NONOXeHNss HOPMaTMBHOIO NPaBOBOro akTa, KOTOPbIMU YCTAaHOBIIEHO
npeacTaBneHne JoOKyMeHTa u (Mnu) nigopmanmm, HeobxoanMbIX ANs NPefoCTaBneHns
MYHULMNAnNbHON YCNYrn, U YKa3aHWe Ha PeKkBU3NTbl AaHHOro HOPMAaTUBHOIO NPaBOBOro akTa;

5) ceBegeHnsa, HeobxoauMble Ans NpeacTaBneHnss AOKYMeHTa U (Unn) nHpopmaumm, N3noxeHHble
3asiBUTENEM B NO4aHHOM 3asiBNeHuu;

6) KOHTaKTHas MHpopMaLMA ONs HanpaBneHNs OTBeTa Ha MEXBEAOMCTBEHHbIV 3anpoc;

7) baTa HanpasneHnsa MexxBeOMCTBEHHOIO 3anpoca U CPOK OXXMAAeMoro oTeeTa Ha
MeXXBe4OMCTBEHHbIN 3anpoc;

8) hamunnusd, nmsa, 0T4ECTBO U JOIMKHOCTb fvua, NOArOTOBUBLLENO N HaNpaBUBLLETO
MeXBeJOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenegoHa u (Mnu) agpec aNeKTPOHHON
NoYTbl AAHHOTO fMua A5s CBA3W.

HanpaBneHne mexxBeJOMCTBEHHOIO 3anpoca OCyLLEeCTBASETCA OAHUM U3 crie4yoLmx cnocobos:
* MOYTOBbLIM OTMPAaBMEHNEM;

* KYpbepoM, Mof pacrimcky;

* yepes CUCTEMY MEXBEAOMCTBEHHOIO 3f1EKTPOHHOro B3anmoaencteus (CM3B).
Mcnonb3oBaHne CMO3B ans noarotoBkM 1 HanpasfeHUst MeXXBEAOMCTBEHHOrO 3anpoca, a Takke
nosly4yeHus 3anpalumMBaemoro JOKyMeHTa (MHopMauumn) OCyLLLECTBIISIETCA B YCTAHOBINIEHHOM
HOpPMaTMBHbIMW NPaBoBbIMK akTamu Poccumnckon degepaumm n AMypckon obnactn nopsgke.
Me>xBeJOMCTBEHHbIN 3anpoc, HanpasnsemMbl ¢ ucnons3osaHmem CM3B, noanuceiBaeTcs
YCUNEHHOWN KBanuduLMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO cneynanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOLeNCTBME.

KoHTpornb 3a HanpasneHnem 3anpocoB, Nosly4eHMeM OTBETOB Ha 3anpochbl U CBOEBPEMEHHOM
nepenayen ykasaHHbIX OTBETOB OCYLLECTBIISET crneunanncT, OTBETCTBEHHbIN 3a
MeXBeJOMCTBEHHOE B3anMOoLeNCTBME.

B cnyyae HapylwweHns opraHamu (opraHM3aumamm), B agpec KOTOpbIX Hanpasnsncs
MeXBeJOMCTBEHHbIN 3anpoc, yCTaHOBMEHHOIO CPOKa HarnpasreHna OTBeTa Ha Takom
MEeXBeJOMCTBEHHbIN 3anpoC cneunanunucT, OTBETCTBEHHbIN 32 MEXBELOMCTBEHHOE
B3aMMOAENCTBME, HanpaBnsaeT NOBTOPHbIA MEXBEAOMCTBEHHbIM 3anpoc, yBeAOMMAET 3adBUTens
O CMOXMBLUENCSA CUTYyaLmm cnocoboM, KOTOPbIN MCNONb30Bar 3asBUTENb NPU 3a04HOM



obpaLleHnn (3akasHbIM MUCbMOM MO NOYTE, B ANIEKTPOHHOM COOBLEeHUN, B hakCMMUIbHOM
coobLeHnn) nmdo no TenedoHy, B HaCTHOCTU O TOM, YTO 3aABUTENIO HE OTKa3bIBAeTCS B
npeaocTaBneHnn ycrnyru, 1 0 Npaee 3asBUTENsS] CaMOCTOATENBHO NPeACTaBUTb COOTBETCTBYIOLLNIA
OOKYMEHT.

[MOBTOPHbLIN MEXBEAOMCTBEHHbIV 3anpoc MOXET cofepxaTb CIioBa «HarnpasrseTcs NOBTOPHOY,
AaTy HanpaBneHns U permcTpaumoHHbIN HOMEP NEPBOro MEXBELOMCTBEHHOIO 3anpoca.

B OeHb nonyyveHus Bcex Tpebyembix OTBETOB HA MEXBEOOMCTBEHHbIE 3anpOChl CNeunanucr,
OTBETCTBEHHbIN 3a MEXBEAOMCTBEHHOE B3aMOAEeNCTBUE, NepeaaeT 3aperMcTpMpoBaHHbIe
OTBETbI M 3a8BfeHNe BMECTE C NpeACTaBMEeHHbIMU 3aaBUTENEM AOKYMEHTaMu1 cneumanmncTy
OMCY, oTBETCTBEHHOMY 3a MPUHATUE PELLEHUSA O NPeAoCTaBNEHUN YCIYT.

Ecnu 3aaButenb camoctoaTenbHO NpeacTaBui BCe AOKYMEHTbI, yKadaHHble B NyHKTe 2.8
agMWHUCTPATUBHOIO pernamMmeHTa, u OTCYyTCTBYeT HeOOX0OUMOCTb HanpaBreHUs
MEeXBeJOMCTBEHHOIO 3anpoca (Bce AOKYMeHTbl 0POpPMIIeHblI BEPHO), TO CreLmanucT,
OTBETCTBEHHbIN 3a NpMeM JOKYMEHTOB, NepeaaeT NosHbIn Komnnekt cneunanucty OMCY,
OTBETCTBEHHOMY 3a NPUHATUE PEeLLUEHMS O NPEOCTaBNEHUN YCNYIL.

CpoK UCnonHeHns agMUHUCTPATUBHOM NpoLuenypbl cocTaBnsdeT 6 pabounx gHEn co aHsN
obpaweHna 3ansuTtens.

Pe3ynbTatom ncnosHeHns agMMHUCTPaTMBHOWN NpoLeaypbl ABASETCS NonyvyeHne nosiHoro
KOMMeKTa AOKYMEHTOB 1 ero HanpasneHue cneunannucty OMCY, oTBETCTBEHHOMY 3a NpUHATUE
peLLeHnsa 0 NpeaoCTaBNeHUN ycnyr, Ans NPUHATUS peLleHns O NpeaoCTaBneHnm
MyHMUMNanbHON ycnyr nmbo HanpaBneHne NOBTOPHOIO MEXBEAOMCTBEHHOMO 3anpoca.

[3aronoBo|

MpuHaTne OMCY pelueHus o (pesynbTat ycrnyru) unm peleHmsi o6 otkase B (pesynbtaTt ycnyru)
|

3.4. OcHOBaHWeM Anga Havyarna UCnonHeHMs agMUHUCTPATMBHON NpoLenypbl ABNAETCA nepeaaya
B OMCY nonHoro komnnekTa 4OKYMEHTOB, HEOOXOAMMbIX AN NPUHATUNA peLleHns (3a
NCKMOYEHNEM OOKYMEHTOB, Haxoasawmxcsa B pacnopsbkeHnn OMCY — aaHHble JokymeHTsl OMCY
nony4yaeT CaMOCTOSTENbHO).

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE pPELUEHUS O NPEeAOCTaBEHNN YCNYTU, B
TeyeHune ogHoro paboyero AHs HanpaengaeT 3anpoc B nogpasaenedme OMCY, B KOTOpoOM
Haxo4ATCa HegocTarwme JOKYMEHThI, Haxoaswumecs B pacnopsxeHnn OMCY.
CootBeTcTBytowee nogpasgeneHme OMCY, B KOTOPOM HaxogAaTCA HEQOCTAOLNE OOKYMEHTHI,
Haxoaswmecs B pacnopsxeHun OMCY, HanpaBnseT OTBET Ha 3anpoc B T€YEHME OAHOrO
paboyero gHs ¢ MOMeHTa nony4deHus 3anpoca ot cneyumanucta OMCY, oTBETCTBEHHOrO 3a
NPUHATUE pEeLLEeHNs O NPEeAOCTaBIEHNN YCNYTN.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE pPELUEeHUs O NPEeAOCTaBEHUN YCNYTU, NOMYYnB,
AOKYMEHTbI, MpeACTaBreHHble 3asBUTENEM N OTBETbI HA MEXBEAOMCTBEHHbIE 3anpocChl U3
OpraHoOB M OpraHM3auni, B KOTOpbIE HaANPaBNANMCb 3anpocChkl, U NPUOXEHHbIE K OTBETAM
AOKYMEHTbI B TeYEHME OAHOro paboyero AHSA OCYLLECTBIISET NPOBEPKY KOMMMEeKTa JOKYMEHTOB.
Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns O NPeaoCTaBIEHUN YCIYTK,
NnpoBepseT KOMMIIEKT AOKYMEHTOB Ha NpeaMET Hannunsa BCEX AOKYMEHTOB, HEOOXOANMbIX OIS
npeacTaBneHns MyHULMNanbHOM YCNyrM u COOTBETCTBUS YKa3aHHbIX JOKYMEHTOB
yCTaHOBEHHbIM TpeboBaHUAM.

Mpn paccmMoTpeHnn KOMNIeKTa JOKYMEHTOB AN NpeaoCTaBNeHns MyHULMNAnbHOW yCnyru,
cneunanmuct OMCY, OTBETCTBEHHbIN 32 MPUHATUE PELLEHNSA O NPEeaOCTaBNEHUMN YCIYTH,
yCTaHaBNMBaEeT COOTBETCTBME NOSlydaTens MyHUUMNanbHOM yCrnyrn Kputepuam ans



NpeaoCTaBNeHNss MyHULMNANbHON YCyry, a TaKkke HanMyne OCHOBaHWA ANs O0TKas3a B
npeaocTaBneHNN MyHULUMNANbHON yCNyrn, NpeayCMoTPEHHbIX MYHKTOM 2.12 aAMUHUCTPATUBHOIO
pernameHTa.

OcHoBaHveM Ansi Havana UCNosIHEHMS aAMUHUCTPATUBHOM NpoLeaypbl ABAseTca nepegayva
COTPYAHWKY YNOSTHOMOYEHHOro OpraHa, OTBETCTBEHHOMY 3a NPUHATUE PeLLEHMs], NOSTHOMO
KOMMMeKTa AOKYMEHTOB, HEOOXOANMbBIX AN MPUHATUA PELLEHUS.

CoTpyaHVK, OTBETCTBEHHbIN 3a NPUHATME pPELLEHNs, yCTaHaBNMBaeT npegMeT obpalleHus,
NMYHOCTb 3asiBUTENS.

CoTpygHuUK, OTBETCTBEHHbIN 3a NMPUHATUE PELLEHUSs, ONpeaensaeT Hannyme OCHOBaHUN s
Bbla4yn paspeLleHns Ha NPon3BoACTBO (NPOANeHne, 3akpbiTUe) 3eMnsHbIX paboT.

[3aronoBo|

MpuHATHME pelleHnsa o paspelleHuun (NpoaneHnn, 3akpbITUn)

|

[Mpn HanMuYun ocHoBaHW ANA Bbl4ayn paspeLleHuns (opaepa) Ha NpomM3BOACTBO (MpoAneHue,
3aKpbITUE) 3EMIISHbIX PaboT COTPYAHWK, OTBETCTBEHHbIN 3a NPUHATUE peLUeHus, BBOAUT B
3NEKTPOHHY0 6a3y AaHHbIX CBeAEHUS O 3asaBuUTENe, a Takke MHopmaumto o 3asiButene,
HeobxoaMMy0 ANS NPUHATUS PELLEeHNS O paspeLleHnn (NPoaeHnm, 3akpbiTum):

- 0 nony4artene MyHuumnansLHOM yCryri:

1) donamyeckom nuue (MHANBMAYanNsLHOM nNpeanpuHumaTene): damMmunums, UMs, oTYECTBO,
PEKBU3UTbI AOKYMEHTA, YAOCTOBEPSAIOLLErO NMIMYHOCTb (Cepus, HOMep, KEM U KOrAa Bbl4aH), MECTO
XUTENbCTBa;

2) 1opnaNYeCcKoM nNuue: HaMmeHoBaHWe, OpraHn3aLUnoHHO-NpPaBoBas opma, PUaNYECKN 1
dakTnyeckun agpeca, amunms, UMs, OTY4ECTBO NULA, YNOSTHOMOYEHHOrO NPeACTaBnAThb
WHTEepeChl PUANYECKOro Nnuua, C yKasaHMeM peKBU3NTOB AOKYMEHTa, yOOCTOBEPSIOLLErO 3TN
npaBoMouYms;

- 0 3eMEeNIbHOM Yy4acTKe;

- 06 ocHOBaHWM ANA Bblgayn paspeLlleHnsa Ha Npon3BoACcTBO (NpoaneHue, 3aKpbiTUe) 3eMIISAHbIX
paborT.

CoTpygHUK, OTBETCTBEHHbIW 32 MPUHATUE PELLEHUS, TOTOBUT [Ba 9K3eMMNsipa NpoekTa
paspeLlleHuns (opaepa) Ha NPoOM3BOACTBO (MPoASieHMe, 3aKpbiTUE) 3EMASHbIX paborT.

CoTpyaHUK, OTBETCTBEHHbIV 3a MPUHATUE PELLEeHUSs, NPUKNaabiBaeT K MIMYHOMY Aeny 3asBUTens
NPOEKT pa3peLLeHns (opaepa) n nepenaeT ero A0SMKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a
OCYLLIeCTBIEHME TeKyLLero KOHTpons (ganee Takke - AOMKHOCTHOE NUL0, OCYyLLeCTBNSALLEee
PYHKUMIO TEKYLLIErO KOHTPONSA).

HomKHOCTHOE N1LOo, ocyLlecTBRAOLWEe (PYHKLUMIO TEKYLLEro KOHTPONs, NPOBEPSIET NPaBUNbHOCTb
BBEZEeHMS UHpOopMaLMKM O 3adBUTENE B SNEKTPOHHYIO 6a3y AaHHbIX NyTeM CBEPKN BHECEHHbIX
COTPYAHWKOM, OTBETCTBEHHbIM 3a NPUHATUE PELLEHMUS, CBEAEHUIN C AOKYMEHTAMWN B NIMYHOM Aene.
HomKHOCTHOE N1LO, ocyLlecTBRALWEe (PYHKLUMIO TEKYLLEro KOHTPONs, NPOBEPSIET NPaBUNbHOCTb
COCTaBIIEHMsI MPOEKTa pa3peLleHnst (opaepa) O paspeLLeHnn (MPoANeHnI, 3aKpbITUK).

Mpun nogTBEPXKAEHUN OBOCHOBAHHOCTN NOArOTOBMEHHOIO NPOEKTa pa3peLueHus (opaepa) o
paspeLLeHun (MPoAneHnn, 3aKkpbITUK), NPaBUIIBHOCTM 3anoSTHEHUA NHopMaLMn O 3asiBUTene B
3NEeKTPOHHOM Ba3e JaHHbIX JOMKHOCTHOE NUUO, OCyLLEeCTBRsoWee PYHKUNIO TEKYLLIErO KOHTPONS,
BM3MPYET NPOEKT paspeLleHns (opaepa) u nepegaeTt ero BMeCTe C NIMYHbIM AefloM 3asBuTens
PYKOBOAUTENO YNOSTHOMOYEHHOrO OpraHa Ans nognucaHus.

Mpn HanMuYun 3amevaHii AOMKHOCTHOE NULO, OocyLlecTBNALWEee PYHKLMIO TEKYLLEro KOHTPOns,
BO3BpaLLaeT NPOEKT paspeLleHns (opaepa) BMECTE C fIMYHbIM AENOM 3asaBUTENS COTPYAHUKY,



OTBETCTBEHHOMY 3a MPUHATUE PELLEHNS, ONS1 UX YCTPAHEHUS.
B cnyyae Bo3BpaTa JOMKHOCTHBIM JSIMLIOM, OCYLLECTBAALWNM (OYHKLNIO TEKYLLLEro KOHTPON4,
NNYHOro Aerna 3asBuTend N NpoekTa paspeLlleHns (opaepa) CoTpyaHUK, OTBETCTBEHHbIN 3a
NPUHATUE peLUeHUs1, yCTPaHSeT LONYLLEHHbIE OLWNOKN N BHOBb NepeaaeT yKka3aHHble 4OKYMEHTbI
AOJDKHOCTHOMY nnLy, OcyLlecTBRsaoWweMy YHKLUMIO TEKYLLEro KOHTPOIS.

PaspeleHune (opaep) nognuceiBaeTca pykoBoauTenemM ynosiTHOMOYEHHOro opraHa v 3aBepsieTcs
nevyaTbo YNOSIHOMOYEHHOIO OpraHa.

lMoanucaHHOEe 1 3aBepeHHOE NevaTbio paspeLleHne (opaep) BMecTe C NIMYHbIM 4eSIOM 3asiBUTENS
nepegaeTcsa pykoBoautenem ynosiTHOMOYEHHOro opraHa COTPpYyAHUKY, OTBETCTBEHHOMY 3a
NPUHATUE peLLEHUS.

CoTpyaHUK, OTBETCTBEHHbLIN 3a NPUHATUE peLLeHus, HanpaenseT cneunanncTy no
AernonpovsBOACTBY 3K3eMnnsapbl paspeleHns (opaepa). OavH ak3eMnndap noanexuT nepegaye
3as1BUTENI0, BTOPOWN K3EMMNSAP PacnoOpsKEHUS BMECTE C MIMYHbLIM OENOM 3asBUTENS NOMeLLaeTCs
B apXvB AENCTBYOLWNX Aen.

PesynbTtatom gaHHOW agMUHUCTPATMBHOM Npoueaypbl B YaCcTU NPUHATUSA NONOXUTENBHOIO
peLleHns ABNATCS NPUHATUE PELLEHNS O paspeLLeHNN (MPOASIEHMI, 3aKPbITUK) U HanpaBreHne
paspelleHus (opaepa) cneumanucty no 4enonpon3BoLCTBY.

MpuHATHME pelueHnsa 06 oTkase B paspeLleHumn (NpoaneHnn, 3akpbiTnn)

|

OcHoBaHveM Ans Havarna UCNOoSHEHMA aAMUHUCTPaTUBHOM NpoLleaypbl ABASEeTCA Hanmyne
OCHOBaHWI A58 0TKasa B paspelueHumn (MpoaneHnn, 3akpbiTunm).

Mpu HanNM4YM OCHOBaHWIA, OTBETCTBEHHbIN 32 NPUHATUE PELUEHUS, TOTOBUT NPOEKT peLLeHns oo
oTKa3e B paspeLleHun (MPoANEeHUN, 3aKpbITUKN) B ABYX dK3eMnnspax Cc ykasaHneMm OCHOBaHWUM Ans
OTKasa B paspelueHumn (NMpoaneHnn, 3akpbiTun).

CoTpyAHWK, OTBETCTBEHHbIN 3a MPUHATUE peLLeHns, nepeaaeT NPoeKT peLleHns ob oTkase B
paspeLueHnn (NpoaneHnn, 3akpbiTUn) BMECTE C NINYHBLIM AEeNOoM 3asiBUTENs AOIMKHOCTHOMY InLy,
ocyLecTBNALWEMY QPYHKUNIO TEKYLLIErO KOHTPONS.

[omKHOCTHOE NnnLo, OCyLLEeCTBNAOLLEE (PYHKLMIO TEKYLLEro KOHTPOrs, NPOBEPSIET COOTBETCTBUE
npeAcTaBneHHbIX JOKYMEHTOB TpeboBaHNSAM K HUM, NPaBUIIbHOCTL COCTaBIIEHUS NPOeKTa
pelueHnsa o6 oTkase B paspelueHumn (NpoaneHnn, 3akpbiTun).

MNpu noaTBepxgeHnM o60CHOBaHHOCTH MOArOTOBMEHHOMO NPOEKTa peLleHnss o6 oTkase B
paspeLueHnn (NpoaneHnn, 3akpbiTUn) JOIMKHOCTHOE NULIO, ocyLlecTBnsowee OYHKUUIO TEKYLLEro
KOHTPOrs, BU3NpYyeT yKa3aHHbIN OKYMEHT U nepefaeT oba sk3emMmnnsipa BMeCTe € NIYHbIM AeNoM
3aaBUTENS PYKOBOAMTENIO YNONMHOMOYEHHOIo opraHa Ans nognucaHus.

Mpwn HanNVynn 3ameyaHnin OIMKHOCTHOE NULIO, OCYLLeCTBNALEee (PYHKLMIO TEKYLLEro KOHTPOrS,
BO3BpaLlaeT NPOeKT pelueHnsa o6 oTkase B paspelueHumn (NMpoaneHnn, 3akpbiTumn) BMecTe C
NVYHBIM EeroM 3asiBUTENs COTPYAHWKY, OTBETCTBEHHOMY 3a NPUHATUE PELUEeHUs, ANna X
yCTpaHeHus.

B cnyyae Bo3BpaTta 4OMKHOCTHBIM NULOM, OCYLLECTBNAIOWNM PYHKLMIO TEKYLLIErO KOHTPONS,
npoekTa peweHusa ob oTkase B paspeLLeHun (NPOAnNeHum, 3akpbITUM) BMECTE C NMUMYHBIM AEeNoM
3aABUTENSA COTPYAHMK, OTBETCTBEHHbLIV 3a NPUHATUE pPeLLeHUs, YCTpaHaeT AonyLweHHble OWnbKu
1 BHOBb NepefaeT Yka3aHHble JOKYMEHTbI JOMMKHOCTHOMY I1Ly, OCYLLeCTBrAoWweMy OYHKLUMIO
TeKyLLEero KOHTPOors.

PelweHne o6 oTka3e B pa3peLueHur (MpoanieHnn, 3aKkpbiTumn) NoaNUCLIBAETCSH pyKOBOAUTENEM
YNONMHOMOY€EHHOro opraHa rnocrne nNpoBepKN yKasaHHbIX JOKYMEHTOB AOMKHOCTHLIM JTULIOM,



OCYLLIECTBNSOLLNM (PYHKLMIO TEKYLLLEro KOHTPOJIS.

MoanucaHHble pelleHnst 06 oTkase B paspelleHumr (MPOAEHUN, 3aKPbITUN) BMECTE C JIYHBIM
[AEenom 3asiBUTENs NepeaarTcsl COTPYAHMKY, OTBETCTBEHHOMY 3a NMPUHSATUE PELLEHUS.
CoTpyaHWK, OTBETCTBEHHLIN 3@ NPUHATME PELUEHUS, B A€Hb NOCTYMNEHNst JOKYMEHTOB OT
PYKOBOAMTENS YNONIHOMOYEHHOro opraHa He No3aiHee AHs, CNeayloLwWwero 3a AHeM NPUHSATUS
COOTBETCTBYIOLLEIO peLLeHNsl, HanpaBnseT 3K3eMNNspbl pelleHns 06 oTkase B paspeLleHmm
(NnpoaneHun, 3aKkpbITUK) cneumanucTy No Aenonpou3BOACTBY AN Nepeaayvm O4HOro aKk3emnssipa
3asBUTENIO 1 NOMELLEHMS BTOPOro B apXvB HeAeNCTBYIOLMX Aer.

Pe3ynbTaToM AaHHOW agMUHUCTPATMBHOW NpoLUeaypbl B YaCTU NPUHATUS OTpULaTEeNbHOro
peLleHns ABNAETCS NPUHATME peLleHnst 06 oTkase B paspeLleHnr (MPOoAeHnn, 3aKpbITUK) 1
HanpaeneHve creunanncty no Aenonpov3BOACTBY pelleHnst 06 oTkase B paspeLleHnm
(NnpoaneHun, 3aKkpbITUK) ANs yBeOOMINEHMS 3asiBUTENS.

[3aronoBo|

YBeaomneHue 3asBUTens 0 NPpMHATOM peLleHnn 1 Bblgave UTOroBOro AOKyMeHTa

|

OcHoBaHMeM ans Hayana UCNofHEHUs agMUHUCTPATUBHOM Npoueaypbl ABNAETCA NOCTYNeHne
crneumanucTy no 4enonpou3BoACTBY JOKYMEHTA O NPUHATOM PELLEHUN - PELLEHUS O paspeLleHnn
(NpoaneHuun, 3aKpbiTUK) UK pelleHnsa o6 oTkase B paspeLleHun (NMpoaneHnn, 3akpbiTun).
Cneumanuct no 4enonpon3BoACTBY Nocrne NOCTYNfeHNss eMy JOKYMEHTOB B A€Hb NOCTYMMEHMS
AOKYMEHTOB nepefaeT AOKYMEHT O MPUHATOM peLleHun COTPYOHUKY, OTBETCTBEHHOMY 3a
paccMoTpeHne AoKyMeHTOB. COTPYAHWK, OTBETCTBEHHbIN 3@ paCCMOTPEHWE AOKYMEHTOB, B €Hb
NOCTYNMEHNS K HEMY LJOKYMEHTOB 00653aH yBEAOMUTb 3asBUTESNSA O NPUHATOM peELLEeHUN B
COOTBETCTBUM CO CNOCOBOM, yKa3aHHbIM B NOAAHHOM 3asiBNEHUN.

NTorosbiM JOKYMEHTOM MpeaoCcTaBneHuns yCryrm aBnsiTcs:

paspelueHue (opaep) Ha NPOM3BOACTBO 3eMMAHbIX paboT (NpoaneHue, 3akpbiTue);

pelueHne o6 oTkase B pa3pelueHumn (NMpoanieHnn, 3aKpbiTUn).

- B cnyyae ecnu 3asButenem BbibpaH cnocob yBeAOMIIEHUSA O MPUHATOM peLUEHNN N UTOrOBOTO
AOKYMEeHTa Mo noyTe, TO COTPYAHMK, OTBETCTBEHHbIN 33 PaCCMOTPEHNE JOKYMEHTOB,
noaroTaBnMBaeT U HaANpPaBnseT 3adABUTENIO MO NOYTE UTOrOBbIV AOKYMEHT NpeaoCcTaBneHns
yCIyru, a Takke U3rotaBnmBaeT dMIEKTPOHHYIO KONWIO JOKYMEHTa, NnogTBepXaatoLLero
HanpaeneHne 3asBUTENMIO MO NoYTe pe3ynbTaToB NPeaoCTaBNEHNS YCNyrn, N NpUKagabiBaeT ero K
nakeTy AOKYMEHTOB, XPaHALLEMYCS B 3NTIEKTPOHHOM BuAe.

- B OnekTpoHHOM XypHane n KHure BblAaHHbIX JOKYMEHTOB AenaeTcs oTMeTKa O HanpasneHuu
NTOrOBOro JOKYMEHTA.

- B cnyyae ecnu 3asiButenem BbibpaH cnocob yBe4OMNEHNSA O MPUHATOM peLleHnn No TenegoHy
NN NO 3NEKTPOHHOW NoYTe, TO COTPYAHMK, OTBETCTBEHHbIN 32 paCCMOTPEHNE JOKYMEHTOB,
yBeAOMIISIET 3assBUTENS COOTBETCTBYHOLLMM CNOCOO60OM O HEOBXOAMMOCTU ABUTLCS B
YNOMHOMOYEHHbIN OpraH Ansa Nofly4YeHnss UTOroBOro AOKyMeHTa.

- Mpn nnyHOM oBpaLLeHUn 3asBuTENS B YNONHOMOYEHHbIM OpraH Aris NoslyYeHns NToroBoro
AOKYMEeHTa COTPYAHWK, OTBETCTBEHHbIN 3a PACCMOTPEHNE AOKYMEHTOB:

yCTaHaBMNMBAET JIMYHOCTb 3asiBUTENS, B TOM YMCe NpoBepseT AOKYMEHT, YAOCTOBEPSAOLLNIA
NMYHOCTb 3asBUTESNS U ero NOSIHOMOYNS;

npoBepsieT y 3aABUTENS HanM4Yne pacnuckn o Npueme JOKyMEHTOB;

HaxoguT cchOpMMPOBAHHOE A0 3asBUTENSA C UTOrOBbIM AOKYMEHTOM U PacnuCcKon o npueme
AOKYMEHTOB;

3HaAKOMUT 3aABUTENS C NepeyYHeM BblAaBaeMblX AOKYMEHTOB;



dhopmMUpyeT C NCNONb30BaHNEM NPOrPaMMHbIX CPEACTB PaCNUCKY O NOSTyYeHUn pesyrnbTata
npegocTaBneHuns;

nocre 4vero BblaeT JOKYMEHTbI 3aaBUTENt0. [1pn 3TOM 3asiBUTENb CTaBUT ATy NONyYeHus
AOKYMEHTOB M MOAMUCH B KHUre yyeTa BblAaBaeMblX AOKYMEHTOB, a Takke Ha aK3emnnsipe
pacrnmckmn o NosTly4eHnn JOKYMEHTOB.

- Mocne Bblgaym UTOroBOro AOKyMeHTa permctTpaumoHHas 3annucb, OTKpbITas Ha JaHHOro
3aaBUTENA B ONEKTPOHHOM XypHare, 3akpbiBaeTcsl, @ KOMMNNEKT AOKYMEHTOB (hopMupyeTcs B
Aeno Ans caayv ero B apXxms.

- OcHoBaHNAMU AN oTKasa B Bblavye UTOroBOro AOKyMeHTa ABNAIOTCS:

OT3bIB 3a8BUTENEM CBOEro 3asiBrieHnst 06 okazaHum ycnyru;

OTCYTCTBME Yy fMua Hagnexawmum obpasom opopMMAeHHbIX NOSTHOMOYNIA Ha NOSTy4YEHNE NTOTOBOIO
AOKyMeHTa.

- [Mpwn HanMyumn ocHoBaHW AN OTKas3a B Bbl4aye NTOroBOro JOKYMEHTa 3asBUTENO B YCTHOM UMK
(no TpeboBaHuio 3aaBUTESNSI) TMCbMEHHOM BUAE Pa3bsCHATCS NPUYUHBLI OTKa3a B Bblaave
pesynbTata okasaHusa ycnyru.

- Pe3ynbTatom agMMHMUCTpaTMBHON NpoLenypbl ABASETCHS yBeAOMIIEHNE 3adBUTENS O NPUHATOM
pelueHuu, a B criydae Bblbopa 3assutenem crnocoba nonyyYeHus U TOroBoro AOKyMeHTa rno noyre -
HanpasfieHMe UTOroBOro AOKyMeHTa.

Cneunanuct OMCY, OTBETCTBEHHbIWN 32 NPUHATUE PELLEHUSA O NPeaoCTaBNEHNN yCryru,
HanpasnseT oAnH ak3eMnnap peweHunsa cneumanucty OMCY, oTBETCTBEHHOMY 3a Bblaady
pesynbTata NpegocTaBneHns yenyru, Ans Bbl4ayun ero 3asiBuTento, a BTOPOW 3K3eMnsisp
nepenaetca B apxme OMCY.

CpoK UcrnonHeHns agMMHUCTPATUBHOM Npouenypbl coctaBndeT 5 paboyunx gHen co gHSA
nonyyeHns B8 OMCY ot 3asButens 4OKyMeHTOB, 06893aHHOCTb NO NPeACTaBEHNIO KOTOPbIX
BO3IOXeHa Ha 3asaBuUTens.

PesynbTatom agMuHucTpaTnBHOM npoueaypsbl asnsetcs npuHsatue OMCY pelwleHus o Bblaadve
paspeLLeHnn Ha NpoBeAeHne 3eMnsaHbIX paboT nnu pewwennsa o6 oTkase B Bblgaye paspeLleHni
Ha nNposefeHne 3eMnsHbIX paboT 1 HanpaBneHne NPUHATOrO peLleHns A Bblaayun ero
3aaBUTENIO.

Bblgaya 3asBuTento pesynbTata npegocTaBneHms MyHUUMNansHOM yenyrm

|

3.5. OcHoBaHVMeM Ha4yana UCMosIHEHUS agMUHUCTPATMBHOM Npoueaypbl ABNSIeTCS NOCTynneHme
cneumanucTy, OTBETCTBEHHOMY 3a Bblayy pesyrbTaTta npefoCTaBneHust yCnyru, pelleHms o
Bbljaye paspeLleHnst Ha NpoBeaeHne 3eMMsiHbIX paboT unm pelueHnst o6 oTkase B Bblaaye
paspeLleHns Ha NpoBeAeHNe 3eMNSHbIX paboT (aanee - 4OKYMEHT, SBNSALIMNIACS pe3ynbTaTom
npenocTaBneHns ycnyru).

AZMUHUCTpaTUBHAs NpoLeaypa UCMONHSAeTCs cneumnanmcTom, OTBETCTBEHHbIM 3a Bblgayy
pesynbTaTa NpeaoCTaBeHns YCyru.

Mpw NocTynneHnn AOKyMEHTa, SIBMNSIIOLLErocs pesynbTaToM NPeAoCTaBNeHUs yCcryrm cneumanuct,
OTBETCTBEHHbIV 3a BblAady pesynbTaTa NpeAocTaBneHuns ycnyrm, UHopMupyeT 3asiBUTens o
AaTe, C KOTOPOW 3asBUTENb MOXET MONyYnUTb LOKYMEHT, ABNSALIMNIACS pe3ynbTaTom
npenocTaBneHns ycryru.

NHdopmmnpoBaHue 3asBUTENS, OCYyLLLECTBASIETCS NO TenedoHy 1 NOCPEACTBOM OTrpaBrieHns
3MNEKTPOHHOIO COOBLLIEHUS HA yKa3aHHbIV 3asiBUTENEM afipec 3NEeKTPOHHON MOYTbI.

Bbloayy 4oKyMeHTa, SBMSOLLIErocs pe3ynbTatoM NpeaocTaBneHns yeryri, ocyLectenseT



cneunannct, OTBETCTBEHHbIN 3a Bbigayy pe3ynbTata NpeaoCTaBneHns yenyru, npu IM4HOM
npueme 3asaBuTENs NPU NPeAbsBIEHUN UM AOKYMEHTA y40CTOBEPSIOLLErO NIMYHOCTL, a Npu
obpalleHnn NnpeacTaBUTENS Takke JOKYMEHTa, NOATBEPXKAAOLEro NOMIHOMOYMS NpeacTaBuTens,
NOA POCNUCb, KOTOpasi NPOCTaBNAETCH B XypHarne permctpaumm, nMbo OKYMEHT, SBNSAOLLMACA
pes3ynbTaTtoMm NpeaocTaBNeHns ycrnyrn, HanpaensaeTcs no no4yTe 3akasHbiM MMCbMOM C
yBEAOMISIEHNEM.

CeepneHusa 06 yBeJoMIMEHUN 3aABUTENSA U MPUIALLIEHUN €ro 3a NONyYeHNeM OOKYMEHTA,
ABNAOLLEroCcHa pe3ynbTaTtoM NpeaocTaBreHns yenyrn, CBeAEHNs O Bblaavye AOKYMEHTA,
ABNAIOLLErOCHa pe3ynbTatoM NpeaoCcTaBNeHNs MyHULMNANbHOW YCAYrn, BHOCSATCS B 9NIEKTPOHHbIN
XypHan peruncrpaumm.

CpOK MCnonHeHns agMUHUCTPaTUBHOM NpoLueaypbl cCocTaBnsAeT He bonee Tpex paboymx gHeNn.
Pesynbtatom ncnonHeHns agMMHUCTPaTMBHOWN NpoLeaypbl ABASETCH Bblaava 3asaBUTENIO
pelleHns (pesynbTaT yCcryrn) nnu peweHuns od otkase (pesynbtart ycnyru).

[3aronoBok

4. CDOprI KOHTpOJ14 3a UcnofiHeHnem aaMMHUCTPaTUBHOIO pernamMmeHTa
1

[3aronoBo

Mopsaok ocyLecTBNeHUs TEKYLLEro KOHTpons 3a cobniogeHnemM 1 UCNosTHEHUEM MOSOXEHUI
agMUHUCTPATMBHOIO pernameHTa npeaocTaBeHns MyHUUMNanbHOM YCNyrn U UHbIX HOPMaTUBHbBIX
NpPaBOBbIX aKTOB

|

4.1. Tekywimi KOHTPONb 3a cobniogeHneM 1 UCNOMNHEHUEM OOSMKHOCTHLIMU NLLAMU NONOXEHUN
HaCTOALLEro afAMUHUCTPATUBHOIO PerfiaMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
ycTaHaBnuaawLmx TpeboBaHns K NnpegocTaBneHnio MyHMLUNansHOM yCryru, ocyLecTBnseTcs
pykosogutenem OMCY.

KoHTponb 3a geatenbHocTbio OMCY no npegoctaBneHnio MyHULMNAansHOW yCnyru
ocyllecTBnsaeTcs 3aamectutenem [nasbl MyHUUMNanNbLHOro obpasoBaHus, Kypupyowmnm paboTy
OMCY.

MopsigoK M NEPUOANYHOCTb OCYLLECTBIEHNS NMAHOBbIX Y BHEMNMAHOBLIX MPOBEPOK MOSHOTHI U
KayecTBa NPeAoCTaBNEeHNss MyHULMMANbHOW YyCnyru
|

4.2. MNMpoBepka NOMHOTbI U KayecTBa NPeAoCTaBEHNs MyHULMMANbHOM YCnyru BKNoYaeT B cebs
NpoBeAEHNE NMaHOBbLIX U BHEMIAHOBbLIX MPOBEPOK, BbISIBIIEHUE U YCTPAHEHWNE HapyLLEHWN
nopsiika 1 CPOKOB NpPeAoCTaBeHNs MyHULMNANbHOM YCyrn, pacCMOTpeHNe obpalleHui
3asiBUTENeN B XoAe nNpefocTaBneHns MyHUUMNanbHOW YCryrn, CoaepKaLLmx xanobbl Ha
peleHns, aencTens (6e3nencTane) 4OMKHOCTHbBIX MWL, OCYLLECTBNAAIOWMNX NPefoCTaBeHNe
MyHULMNANbHOW YCryru.

Mpv NpoBepke MOryT paccmMaTpuBaTbCsl BCe BOMPOCHI, CBSA3aHHbIE C NpeaoCcTaBeHNEM
MYHULMMNANBHOM YCNYru, UK BONPOCHI, CBSI3AHHBLIE C UCTIONTHEHUEM OTAENbHbIX
aAMUHUCTPATMBHbIX NpoLeayp.

Mo pe3ynbTaTaM NPoOBEepPOK AOIMKHOCTHOE NML0, OCYLLECTBISIOLLEE TEKYLLUIA KOHTPONb, AaeT



yKa3aHWUsi NO YCTPaHEHWIO BbISIBIIEHHbIX OTKIMOHEHUI 1 HAPYLLEHWIA 1 KOHTPONUPYET UX
NCMNOSTHEHME.

OTBETCTBEHHOCTb AOMKHOCTHbIX KL
1

4.3. Cneumanuct, OTBETCTBEHHbIN 3a NPUeM JOKYMEHTOB, HECET OTBETCTBEHHOCTb 3a
COXPaHHOCTb NPUHATbLIX JOKYMEHTOB, MOPAAO0K U CPOKM MX NpuemMa u HanpasSieHNsa nx
crneumnanucTy, OTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE B3aUMOAENCTBME.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns 0 NpeaoCTaBeHU MyHULMNATbHON
YCNyrn, HeceT NepPCcoHarnbHY OTBETCTBEHHOCTb 3@ CBOEBPEMEHHOCTb M Ka4eCTBO NOArOTOBKMU
AOKYMEHTOB, ABMNAIOLNXCA pe3yrbTaToOM MyHULMNANbHOW YCNyru.

[3aronoBo|

TpeboBaHus K NOpsAKY 1 bopMam KOHTPONs 3a NpeaocTaBlieHneM MyHUUUNanNbLHOW yCcrnyru, B
TOM YUCIEe CO CTOPOHbI FpaxaaH, Nx 06beaNHEHN N OpraHM3aumn

|

4.4. IpaxpaHe, opugnyeckne nuua, ux o6 begmHeHnsa n opraHMsanmm B criydae BbIABMEHUS
(haKkTOB HapyLLeHUs Nopsiaka NpeaocTaBneHnsa MyHULUNanbHOW YCyrn Unn HeHagnexatllero
NCNOJSTHEHUSA HACTOALLEro agMUHUCTPATUBHOIO perfnaMmeHTa BnpaBse o6paTUTbCA C Kanobon B
OMCY, npaBooxpaHuUTENbHbIE U OpraHbl FOCYyAapCTBEHHOM BRacTu.

MpaxgaHe, topungmyeckme nuua, ux obbeguHEHNa 1 opraHn3aLnmm Brnpase HanpasnsaTb
3aMevaHund, pekomeHgauumn v NpeanoXxXeHus rno onTMMu3aumm 1 yrydeHno KavyecTsa n
AOCTYNMHOCTM NPeaoCTaBneHns MyHULMNAanbHON YCNyru.

O6LLEeCTBEHHLIN KOHTPOMb 3a NPeAoCTaBeHNneEM MyHUUMNANbLHOW YCyrn BKAOYaeT B cebs
opraHusaumio n NpoBefeHne COBMECTHbIX MePONpUsaTUIA (CeMMHapoB, NPOBNeMHbIX AUCKYCCUN,
«FOPSAYNX NIMHUINY, KOH(PEPEHLMI, «KKPYTTbIX» CTONOB). PekomeHgaumm n npeanioxeHms no
BOMpOCaM npeaocTaBneHns MyHULMNansHOM ycnyru, BolpaboTaHHble B X04€e NPOBEAEHNSA TaKNX
MeponpuaTuin yanteisarotca OMCY, nHbIMK opraHamMm MeCTHOro camoyrnpaBneHusi, opraHamm
NCNoNTHUTENbHOM BNacTn AMypckon obnacTtu, noaBe4OMCTBEHHbBIMU JaHHbIM OpraHam
opraHuMsaumamu, y4acTByHLWMMIU B NPegoCTaBNEeHUN MyHULUMNANBHOW YCNYrn, B AaNbHENLLEN
paboTe No NpefoCTaBAEHNIO MyHULMNANbHOW YCAYT.

[3aronoBok

5. [locyaebHbin nopsagok obxanosaHus pelleHns u gencteus(besnencrasns) opraHa,
NpeacTaBnSAoLLEro MyHUUMNANbHYIO YCNyry,a Takke OMKHOCTHbBIX NUL, U MyHULMNANbHbIX
cnyxawyux,0becneuymnBaroLLmx ee NnpeaocTaBneHne

5.1. 3aaBuTenu MMelT NpaBo Ha 0bXXanoBaHWEe PeLLEeHUI, MPUHATLIX B X04€ NpeaocTaBneHns
MyHuumnaneHon ycnyriu, OMCY B gocynebHom nopsigke.

>Kanoba moxeT 6bITb HanpaeneHa no noyTe, ¢ UCNosib30BaHNEM MHAOPMALIMOHHO-
TeNeKoOMMYHUKaUNOHHON ceTn «HTepHeT», ¢ odomuUmnanbHOro canta opraHa, NnpegoCcTaBnaAloLWwero
MYHULMNANbHYO YCyry, eAnMHOro nopTarna rocyaapCTBEHHbIX M MyHULMNANbHbIX yCryr nmbo
permoHanbHOro noprana rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr, B TOM YACHE B CrieaytoLwmx



cny4vasix:
1) HapyLleHMe cpoka perucTpaumm 3anpoca 3asaBuTesns o NpeaocTaBleHnn MyHULUNanbHON
ycnyru;

2) HapyLLeHne cpoka NpeaocTaBeHns MyHULUMNanbHON yCnyru;

3) TpeboBaHue y 3a9BUTENS JOKYMEHTOB, HE NPEeAYCMOTPEHHbLIX HOPMATUBHbLIMU MPaBOBbLIMU
aktamun Poccuinckon ®enepauumn, HOpMaTUBHBIMU NMPaBOBbIMU akTaMu CyGbeKTOB Poccumnckon
depepaumum, MyHUUMNaNbLHBIMU NPaBOBbIMW akTaMu AN NpeaocTaBneHns MyHUUMNansHOM
yCcnyru;

4) oTKa3 B NpnemMe AOKYMEHTOB, NpefocTaBreHne KoTopbIX NpeaycMoTPEHO HOPMATUBHbLIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HOpMaTMBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunmn, MyHUumnanbHbIMM NPaBOBbIMW akTamu Ans npegocTaBneHus
MYHULMNANbHON YCNYru, Y 3asaBUTENS;

5) oTkas B npegocTaBneHnn MyHULMNAanbHOW yCyrn, eCriv OCHOBaHUSA OTKka3a He NpeayCMOTPEHbI
deaepanbHbIMU 3aKOHAMN N NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMW HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccuinckon ®epepaunmn, MyHMUmUnanbHbIMU NpPaBoBbIMU akTaMu;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeAOoCTaBEHUN MYHULMNATbHOW YCyrn nnathl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMK akTamu cybbekToB Poccuiickon degepaumnm, MyHMUMNanNbHbIMU NPaBOBbIMU akTaMu;
7) oTKa3 opraHa, nNpeaoCcTaBnsaoWero MyHULMNanbHy ycryry, JOMKHOCTHOrO nuua opraHa,
npeaoCcTaBnALLIErO0 MyHULMNANBHYIO YCNYry, B UCMIPaBEHNN JONYLWEHHbIX ONeYyaTok 1 OWnboK B
BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHns MyHUUMnanbHOM ycrnyrm JOKyMeHTax nnbo HapylueHve
YCTaHOBIEHHOrO CpOKa Takux UCnpaBrieHUN.

3aaBuTEnn UMelT NpaBo 0BpaTUTLCA C xanobon NMYHO (YCTHO) N HanpaBuUTb Xarnoby B
NMMCbMEHHOM BuAeE (Aanee - NIMCbMeHHOEe obpalleHne) Ha ByMaXHOM HOCUTENE Unn B
3NEKTPOHHOM (bopMe Mo NoYTe, , C UCNOSIb30BaHNEM NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOMN
cetn «MHTepHeT», oduumansHoro canta OMCY, canTta permoHanbsHON MHPOPMALVNOHHOMN
cuctembl "lopTan rocygapCTBEHHbIX U MyHULMNAnbHbIX ycnyr (dyHkumin) Amypckon obnactu",
deaepanbHON rocygapCTBEHHON MHAPOPMALMOHHOM cucTeMbl "EQMHBLIM NopTan rocyaapCTBEHHbIX
1N MyHUUMNanbHbIX yenyr (pyHKUUn)", a Takke NMcbMeHHas xanoba moxeT ObiTb NpUHATA Npu
NMYHOM npueme 3aaButensd. B cnyyae nogayv xanobbl npy NMYHOM Npueme 3asBuUTenb
npegcraBnsaeT JOKYMEHT, yOOCTOBEPSIOLNIA ero JIMYHOCTb B COOTBETCTBUMN C 3aKOHOAATESNTbCTBOM
Poccuinckon ®epepaunn. Npn nogade xanobbl B 9NEeKTPOHHOM BUAE AOKYMEHTbI MOTyT BbiTb
npeacTasneHbl B pOpMe INEKTPOHHbIX JOKYMEHTOB, NOANUCAHHbIX 3fIEKTPOHHON NOANUCHLIO, BUA
KOTOpOW npefycMOTpeH 3akoHogaTenbcTBoM Poccuinckon degepaumm, npy 3TOM SOKYMEHT,
yOOCTOBEPSIOLLMI NMNYHOCTb 3asiBUTENS, He TpebyeTcs.

YKanoba noanexuT paccMOTPEHMIO AOMKHOCTHLIM NULIOM, HaAeNeHHbIM NOSTHOMOYNAMU MO
paccMOTPEHUIo anob, B Te4eHne natHaguatv pabovmx gHen co AHSA ee pernctpaumm, a B criydae
oGxanoBaHUA OTkasa B NpMemMe JOKYMEHTOB Y 3aaBuTenst NMbo B cnpaBnieHnn SONyLweHHbIX
onevyaTtok 1 owmnboK unu B criydae obxanoBaHnsa HapyLLEHUs] YCTAaHOBINEHHOIO CPpOKa Takmnx
ncrnpasneHnn - B TeyeHne natu paboymx gHen co OHS ee perncTpaumn.

YKanoba gomkHa cogepxarb:

1) HanmeHoBaHWe opraHa, NPeaoCTaBAOLWErO0 MyHULMNANBbHYIO YCNYry, AOMMKHOCTHOIO nvua
opraHa, NnpefoCcTaBnALLEro MyHULUUNANbHY ycnyry, MMbo MyHUUMNAansLHOro Cnyxatlero,
peLleHns n genctems (6esgencrane) KOTopbix 06xanyTCs;

2) hammnuio, UMs, OTYECTBO (MOCNeaHee - Npu Hanu4nn), CBeAEHNSI O MECTE XUTENbCTBA
3asBuTENs - namyeckoro nuua nmbo HauMeHoBaHMe, CBeAEHNS O MEeCTEe HaXOXAeHUs 3asBUTens
- IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTakTHOro TenedoHa, agpec (agpeca)



3NEKTPOHHOM NOYThI (MPY HanM4yuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH ObITb HanpasneH
OTBET 3asiBUTENIO;

3) cBeaeHns 06 obxanyembix peleHnax n gencreuax (besgenctenn) opranHa,
npeaocTaBnAwLLIErOo MyHUUMNANBHYIO YCNYry, AOMKHOCTHOMO NMLa opraHa, NpeaocTaBnsAlLero
MYHULMNANbHYO YCyry, NM60 MyHULMNANbHOIO Cry>KaLlero;

4) noBOAbl, HA OCHOBaHUM KOTOPbIX 3ad9BUTENb HE COrMaceH C peleHnemM 1 4encTemem
(bespencTBrEM) opraHa, NPeoCTaBAAOWErO0 MyHULMNANbHYIO YCNYry, AOMPKHOCTHOIO nvua
opraHa, NpeaoCTaBnALLEro MyHULUNANbHYO ycnyry, MMbo MyHMUMNanbHOro Cnyatlero.
3asButenem moryT 6bITb NPeacTaBneHbl AOKYMEHTbI (NPU Hanu4uMm), nogTeBepXaatoLme oBOAbI
3aasutens, nnbo nx Konuu.

3asiBuTenb Bnpaee 3anpawmBaTth U NonydYaTtb MHOPMaLMIO U LOKYMEHTbI, HeOb6XoanMble Ans
060CHOBaHNA N pacCMOTPEHMS Kanoobl.

B cnyyae ecnu xanoba nogaeTcsa Yepes npeacTaBuTens 3asaBuUTeNs, Takke npeacraBnsercs
AOKYMEHT, NoATBEPXKAAOLLMIA MOMHOMOYMSA Ha OCYLLLECTBEHE AEUCTBUIA OT MMeHU 3aaButens. B
KayecTBe JOKyMeEHTa, NOATBEPXKOAIOLLErO NOMIHOMOYMS Ha OCYLLIECTBEHNE AENCTBUA OT UMEHU
3aaBuUTend, MoxeT BbITb NpeacTaBneHa:

a) ocbopMreHHasi B COOTBETCTBUM C 3aKkoHOAATeNbCTBOM Poccuiickon Pegepaumm 4OBEPEHHOCTb
(8na dusmyeckmx nuu);

0) odhopMneHHas B COOTBETCTBUM C 3aKoHOAATENLCTBOM Poccunckon degepaumm JOBEPEHHOCTb,
3aBepeHHasi nevaTbio 3asBUTENS M NoANUCaHHAaa PyKoBOAUTENEM 3asBUTENS MU
YNOIHOMOYEHHbIM 3TUM PYKOBOAUTENEM NMLIOM (ANSA IOPUOANYECKMX NUL);

B) KONUS peLleHns 0 Ha3Ha4YeHun nnm ob n3dbpaHum nNMbo Nprkasa o0 Ha3Ha4YeHUN PU3NYECKOro
nMua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe uanveckoe nmuo obnagaeT npaBom
AENCTBOBATb OT MMEHN 3asiBuTens 6e3 JOBEPEHHOCTW.

YKanoba paccmatpuBaeTcs opraHoM, NPeoCTaBNAOWNM MyHULMNAMNbHYIO yCryry, Nopaaok
npegocTaBneHnst KoTopon Obln HapyLleH BCneacTBMe peLleHnin n genctenim (6esnencTens)
opraHa, NpeaoCcTaBnALLEro MyHULUNANbHYO YCNyry, ero 4OMKHOCTHOro nuua nméo
MyHULMNanNbHbIX cAyxawux. B cnyyae ecnv oGxanyoTca pelleHns pykoBoauTens opraHa,
npeaocTaBnALLIEro MyHUUMNANbHYO ycnyry, xanoba nogaeTcs B BbILLECTOSLWMNN opraH (B
nopsiake NOAYNHEHHOCTN) U paccMaTpuBaeTCa UM B NOpsAKe, NPeayCMOTPEHHOM HACTOALLNM
agMWHUCTPATUBHBLIM PerfiaMmeHToM.

Mpn OTCYTCTBUM BLILLECTOSALLErO OpraHa xanoba nogaeTcs HeNnocpeaCcTBEHHO PYKOBOAUTENO
opraHa, NpeaoCTaBNALLEro MyHULUNANbHYO YCyry, U1 pacCMaTpuBaeTCa UM B COOTBETCTBUM C
HaCTOALLMM agMUHUCTPATUBHbBIM pPernamMmeHToM.

B cnyyae ecnu xanob6a nogaHa 3asBMTENEM B OpraH, B KOMMETEHLMIO KOTOPOro He BXOAUT
NPUHATME peLleHns no xanobe, To B TedyeHne 3 pabounx gHen co AHS ee perncrpaumm
YKa3aHHbI opraH HanpasngaeT Xanoby B yNOSIHOMOYEHHbIV Ha ee pacCMOTPEHNE OpraH 1 B
nMcbMeHHoM bopMe NHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK pacCMOTPEHUS Xanobbl MCHUCNAETCA CO OHA perncTpauum xanobbl B
YNONMHOMOYEHHOM Ha €€ PacCMOTPEeHne opraHe.

Mpn nocTynneHun xanobbl Yepes ML, MHOroyHKLMOHanNbHbIV LLEHTp obecneymBaeT ee
nepegavy B YNOIHOMOYEHHbIN HA €e paCCMOTPEHME OpraH B Nopsiake M CPOKU, KOTOpble
yCTaHOBMEHbI CornalleHnemM O B3anMoLenCTBMM MeXay MHOrogyHKLMOHAbHbIM LLEHTPOM U
OpraHom, NPeaoCTaBNAOLLMM MyHULMNANbHYO YCyry, HO He No3aHee crieaytoLero paboyero
AHS CO OHSA NOCTYNNEeHUs Xanoobbl.

Mo pe3ynbTatam paccmMoTpeHus xanobbl OMCY MoxXeT 6bITb NPUHATO OOQHO M3 CReayrLmnX
peLLeHunn:

1) yaoBneTBopuTb xanoby, B TOM 4ncne B oopmMe OTMEHbI MPUHATOrO peLLEeHNUs, NCNpaBneHuns



AONYLLEHHbIX OpraHoM, NPefoCTaBnASWMM MyHULMNAMNbHYIO YCNYry, oneyaTok 1 onboK B
BblaHHbIX B pe3ynbTaTte npegocTaBneHns MyHULMnanbHOM ycnyru AoOKyMeHTax, Bo3spaTa
3asBUTENI0 JEHEXHbIX CPeACTB, B3UMaHNe KOTOPbIX HEe NpeayCMOTPEeHO HOPMaTUBHLIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HOpMaTMBHLIMU NPaBOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunmn, MyHUUMnanbHbIMM NPaBOBbIMW akTamMu, a Takke B UHbIX hopMax;

2) oTKkasaTb B YAOBMNETBOPEHUN XKanobbl.

YNOMHOMOYEHHbBIM Ha pacCMOTPEeHMe Xanobbl opraH OTKasblBaeT B y40OBETBOPEHUN Xanobbl B
cnefyloLmnx cryvyasx:

a) Hannyme BCTYMMBLLErO B 3aKOHHYIO CUIY peLLeHns cyaa no xanobe o Tom ke npegmeTe 1 no
TEeM e OCHOBaHUAM;

0) nogaya xanobbl IMLOM, MOTHOMOYUS KOTOPOro He NOATBEPXKAEHbI B NOpsAaKe, YCTaHOBIEHHOM
3akoHogartenbcTtBoM Poccuickon ®eaepaunu;

B) Hanu4yme peLueHna no xanobe, NPUHATOroO paHee B COOTBETCTBUMN C TpeboBaHNAMM
HacTosILLEero agMMHUCTPATMBHOIO perfiaMmeHTa B OTHOLLEHMM TOrO Xe 3asiBUTESIS U MO TOMY Xe
npeameTy xanobbl.

YNOMHOMOYEHHbIN Ha pacCMOTPEHME xanobbl opraH BNpaBe OCTaBUTL xanoby 6e3 oTBeTa B
cnefyoLwmnx cryyvasx:

a) Hanunume B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENBHbBIX BbIPaXXEHWI, YIPO3 XNU3HUW, 300POBbIO
N UMYLLLECTBY AOSMKHOCTHOrO NnLa, a Takke YreHOB ero ceMbi;

0) oTCcyTCTBME BO3MOXXHOCTU NPOYMUTATh KaKy-nnbo YacTb TEKCTA Xanobbl, haMunuio, nvs,
OTYECTBO (NpY HanNu4Mm) N (UNK) NOYTOBBLIN adpec 3asaBUTENS, yKasdaHHble B Xanobe.

OcHoBaHuA 4ns NPUOCTAHOBNEHNA PaCCMOTPEHUS Xarnobbl He NPeayCMOTPEHbI.

B cnyyae yctaHoBneHust B xoge unm no pesyrnbTataMm pacCMOTPEHNS anobbl NpU3HaKoB cocTaBa
aZlMUHUCTPATUBHOIO NpaBOHapPYLUEHUS U NPECTYNNeHNs JOMKHOCTHOE NULLO, HadereHHoe
NOSTHOMOYMSIMUN NO PACCMOTPEHMIO Xanob B COOTBETCTBUM C YacTbto 1 cTaTbn 11.2.
depepanbHoro 3akoHa Poccuinckon Pegepauunm ot 27.07.2010 Ne 210-03 «O6 opraHusaumm
npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCIyr», He3aMeaAnuTenbHO HanpasnsaeT
nMeroLmecs Matepuarnbl B opraHbl NPOKypaTypsbl.

He nosgHee gHs, crniegyrowero 3a AHeM MPUHATUS YKa3aHHOMO peLleHuns, 3asBUTESIO B
NMUCbMEHHOWN hOpPME 1 MO XKeNaHUo 3asBUTENS B 3NIEKTPOHHOM (hopMe HanpaBnseTca
MOTUBMPOBAaHHbLIN OTBET O pe3yrbTaTax PpacCMOTPEHUS Xanoobbl.

B cnyyae Hecornacus ¢ pesynbtatamu gocygebHoro obxxanoBaHus, a Takke Ha nobon ctagum
pPacCMOTPEHMST CNOPHbLIX BONPOCOB 3asiBUTENb MMEET NpaBo 06paTUTLCA B CyL B COOTBETCTBUM C
YCTaHOBMEHHbIM AENCTBYIOLLNM 3aKOHOA4ATENbCTBOM MOPSAKE.

MpunoxeHwne 1
K agMUHUCTPaTUBHOMY pernamMeHTy
npeaocTaBneHNsa MyHULMNAaNbHOW yCryrm

O6wasa nHgpopmaunsa ob
AomuHucTpauum benospoBckoro cenbcoBeTa
Ma3saHoBckoro panoHa AMypckor obnacTtu

MouToBLIN agpec ANa HanpaBneHus KoppecnoHaeHumn 676541 yn.Cosetckasa g.42, c.benosiposo,
Ma3saHoBckuin parioH, Amypckas obnacTb



dakTnyecknin agpec mectopacnonoxenus 676541 yn.Cosetckas .42, c.benosaposo,
MasaHoBckun panoH, AMypckasi obnacTb

AfOpec aneKkTpoHHOW NOYThl ANS HanpaBrieHus kKoppecnoHaeHumnn belsels@mail.ru
TenedoH ansa cnpasok (416 44) 264 31

OdomumanbHbI canT B ceTn HTepHeT (ecnun nmeeTcs) mazadm@amur.ru

®UNO n gomkHocTb pykoBoguTens opraHa Ctpaxonuct Jlto6osb BnagummpoBHa — rnasa
Benosaposckoro cenbcoseTa

padumk paboTbl AOQMUHUCTPaUnK BenosipoBcKoro cenbcoBeTa

Ma3saHoBckoro panoHa AMypckon obnacTtu

[eHb Hepgenn Yackl paboTbl (06eaeHHbIN NnepepbiB) Yackl npuema rpaxkaaH
MNoHepenbHuk 8.00- 12.00 13.00-16.15 8.00- 12.00

BTopHuk 8.00- 12.00 13.00-16.15 8.00- 12.00

Cpepa 8.00- 12.00 13.00-16.15 8.00- 12.00

YeTtepr 8.00- 12.00 13.00-16.15 8.00- 12.00

MartHmua 8.00- 12.00 13.00-16.00 8.00- 12.00

Cy660T1a BbixogHown

BockpeceHbe BbIXOQHOM

MpunoxeHwne 2
K agMUHUCTPaTMBHOMY perfameHTy

npegocTaBNeHns MyHULMNansHOM ycnyru
PykoBogutento

(MHMYKranel, damunus)
oT
(bamunus, nms, oT4ECTBO 3asBUTENS;

HanMmeHoBaHME ropnagn4eckoro nmua,

B Nnuue — gosmkHocTb, ®.1.0.)

(apopec NpoXnBaHMS; MECTOHAXOXAEHNS)

TenedoH

3AABJIEHUNE
O Bblgaye paspeLleHns Ha NPOM3BOACTBO (MPoASieHME, 3aKpbiTUE) 3eMNSAHbIX paboT

B cooTBeTCTBMM C <yKa3aTb HOPMaTMBHO-NPaBOBOE OCHOBaHME NPeaoCTaBNeHNA MyHULMNANbHON
ycrnyrn> npouly BbiaaTb pa3peLleHne Ha NPpon3BoACTBO (NpoaneHme, 3akpbiTue) 3eMIIsiHbIX paboT.
Bug v mecto npoBeaeHus pabot
Cpok npoBegeHuns pabot
MpnmeyvaHua
[aHHble 0 3aaBuTENE, KOTOPbIE NOTPEDYIOTCA B CNyyae HanpaBrieHns MeXBeLOMCTBEHHOIO
3anpoca (B cnyyae oTCyTCTBMS NOCTaBUTb NPOYEpPK):

1. HH:

2. OI'PH:

3. OPHWU/IT:

4. lata rocygapCTBEHHOW pernctpaunmn:




5. CtpaHa perncTtpaumm (MHKoprnopauun):

6. [lata n Homep perncTpaummn:

K 3asiBneHuto npunoXxeHbl cnegyvowine OKyMEHTbI:

O npuHATOM peLueHnn npoLly coobLMTb:
No 3NIEKTPOHHOM NoYTe no TenedgoHy

Mo NOYTOBOMY afpecy:

r.

(oaTa) (nognuck 3aaBuUTeENs; nevatb (4NA PUOUYECKUX NnL))

,D,OKyMeHTbI NMPUHATDbI

r.

(mnoanuck nuua, NPUHABLLETO AOKYMEHTbI)

MpunoxeHne 3
K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHULMNanbHOW yCcnyrn

MpunoxeHwne 4
K agMUHUCTPaTUBHOMY pernamMeHTy
npeaocTaBneHna MyHULMNAanbHOW yCryrn

BITAHK MEXXKBEOOMCTBEHHOIO 3AMNPOCA O NPEAOCTABJIEHN OOKYMEHTA

3anpoc o npegocTasneHnn nHpopmMmaunn/ceeaeHnn/gokymeHTa
(Hy>kHOe NoAYepKHYTb)

YBaxaembin (as) !

Mpowy Bac npegoctaBuTh (yka3aTb 3anpalimBaemMyto UHoOpMauuo/cBegeHns/akT)

B LeNnAax npeaocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOVI ycnyru

(ykasaTb HauMeHOBaHWe yCryrv 1 NpaBoBOE OCHOBaHUWE 3anpoca)

(ykasaTtb ®MO nony4atens ycnyrm NnONHOCTbIO).
Ha OCHOBaHWM CNeayLWmX CBEAEHNIA:

(ykasaTb CBeEHWsi B COCTaBe 3anpoca)
OTBeT NpoLLy HanpaBWTb B CPOK 0

K 3anpocy npunaratoTcs:



1.
(ykasaTb HavMeHOBaHWe N KONMYECTBO IK3EMMIIAPOB AOKYMEHTa)
2.
3.

C yBaxeHuem,
<O0MMKHOCTb pykoBogutena OMCY>

(®.1.0.)

(noanuce)

ncn.
TEnN.

MpunoxeHne 5
K agMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHna MyHULMNAanbHOW yCryrn

Pacnucka
O Nnpueme JOKYMEHTOB
AoMnHucTpauna benosipoeckoro cenbcoBeta MasaHOBCKOro panoHa AMypckon obnacTtu , B nvue

(aomkHocTb, PNO)
yBEeAOMISIET O NpUEME AOKYMEHTOB

(PNO zassutens)

npeacTaBmMBLLErO NakeT JOKYMEHTOB 4515 NOSyYeHus MyHuumnansHon ycnyru "Beigava
paspeLlleHns Ha NpoBeLeHNE 3eMMSAHbIX paboT"”

(HomMep (naeHTUdUKaTopP) B peecTpe MyHMUUMNarbHbIX YCNyr: )-

Ne [MepeyeHb OOKYMEHTOB, NpeacTaBrieHHbIX 3aaBuTenemM Konndectso ak3emnnsapos Konnyectso
nNCTOB

1 3aaBneHuve

2

3

[loKyMeHTbI, KOTOpble ByayT NonyyYeHbl N0 MEXBEAOMCTBEHHbIM 3arnpocam:

[MepcoHanbHbIKM AOMMH 1 NAaposb 3asaBUTeNs Ha ouumnanbHOM canTe
ITornH:

Maponk:
OduumanbHbIi canT:
MakcrmanbHbIA CPOK NPeaoCcTaBneHns MyHULMNaneHON ycnyru coctaBnsaeT He 6onee 30




pabounx gHen co aHsa pernctpauumn 3assneHmss B OMCY
TenedoH ansa cnpaBok, N0 KOTOPOMY MOXHO YTOYHUTb X0 PacCMOTPEHNS 3asBNEHUS:

NHavBuayanbHbl NOpSAKOBLIN HOMEP 3anuMcy B 3NEKTPOHHOM XXypHarne perncrpauum:

« » r.




