YTBEpXaeH

NOCTaHOBMEHNEM aAMUHUCTPaLUN
MonyaHOBCKOro cenbcoBeTa

oT 08.12.2020 Ne 63

AOMUHUCTPATVBHbBIV PEFNAMEHT

MPEOOCTABNEHNA MYHULUUMNANTBHOW YCNYT W

«Bblgaya, npogneHue, 3akpbiTue paspelueHns (opaepa) Ha NPOU3BOACTBO 3eMASAHbIX paboT Ha
TeppuTopun Mon4aHOBCKOro cernbcoBeTa»

1. O6wme nonoxeHus

MpegmeT perynupoBaHnsa agMUHUCTPATMBHOIO pernamMeHTa

1.1. ADMUHUCTPATUBHBIN pernamMeHT npeaocTaBneHns MyHuumMnanbHom ycnyrn «Bolgaya,
npoaneHne, 3akpbiTne paspeLleHns (opaepa) Ha NPoOU3BOACTBO 3eMsIHbIX paboT Ha TeppUTopun
MonyaHoBCKOro cenbcoBeTa» (ganee - agMUHUCTPATUBHbLIN perfiaMmeHT), onpegenseT nopsaok,
CPOKU 1 NocriefoBaTesNibHOCTb AENCTBUI (aOMUHUCTPATMBHbLIX Npouenyp), PopMbl KOHTPOrS 3a
NCMONHEHNEM, OTBETCTBEHHOCTb JOSMKHOCTHBIX JIML, OpraHoB, NpeaoCcTaBnSAoLLINX
MyHMUMNanbHbIE YCryru, 3a HecobntogeHnem nmm TpeboBaHmii pernameHToB NP BbINOSTHEHUN
aAMUHUCTPATUBHBIX Npoueayp (AencTBuin), NOpsSAoK obxxanoBaHus aencteuin (6e3pgencrams)
AOJDKHOCTHOrO Nnua, a Takke NpMHUMaeMoro UM peLleHust Npu npeaoctasneHnn MyHUUmnansHom
ycnyru (ganee — MyHuuunansHas ycryra).

HacTtoawun agMmMHUCTpaTUBHBIN perfiameHT pa3paboTaH B LeNsx ynopsgoyveHus
aflMUHUCTPATUBHBIX NpoLueayp U aaMUHUCTPATUBHbLIX AENCTBUI, MNOBLILLEHNSA KavyecTBa
npeaocTaBneHnsa 1 A0CTYNHOCTM MyHULMNANBHOW YCIYTrn, yCTPaHEeHNSA N30bITOYHbIX JENCTBUN 1
N36bITOYHBIX aOMUHUCTPATUBHBIX NpoLeayp, COKpaLleHNsa KonmyecTBa JOKYMEHTOB,
npeacraBnsemMblX 3agBUTENAMM OS5 NONyYEHNS MyHUUUNANbHOW YCyrn, NPUMEHEHNS HOBbIX
ONTUMN3NPOBAHHBIX POPM JOKYMEHTOB, CHUXEHUSA KONUYeCcTBa B3auMOOEeNCTBUN 3adBUTENEN C
AOIMKHOCTHBLIMM NMLAMW, COKpALLLEHMS CpoKa NpeaoCTaBNeHNa MyHULMNANbHOW YCYrn, a Takke
CPOKOB MCMNOJSTHEHUSI OTAENbHBIX aAMUHUCTPATUBHBIX NpoLeayp U aaMUHUCTPATUBHBIX AENCTBUN B
paMKax npegocTtaBneHns MyHULMNansHOW yCnyru, ecriv 3To He NPoTUBOpeYnT deaeparnbHbIM
3aKkoHaM, HopMaTuBHbIM NpaBoBbIM akTaMm [NpesngeHta Poccunckon denepauum m
MpaButenscTBa Poccurckon ®epepaunn, HopMaTUBHBIM NPaBoBbIM akTaM AMYpCKOn obnacTu,
MYHULUMNANbHbIM NPaBOBbLIM aKTaMm.

Onucanune 3asaButenen, a Takke MU3NYECKUX N LPNONYECKUX NUL, UMEILLMX NPaBo B
COOTBETCTBUM C 3aKoHoAaTenbLcTBOM Poccuiickon ®enepaumm nubo B cuny HageneHms nx
3aaBUTENSAMU B NOpAgKe, YCTaHOBIIEHHOM 3akoHoAaTenbcTBoM Poccunckon denepauum,
NOSTHOMOYMSIMU BbICTYNATb OT UX UMEHW NPU B3aUMOLAENCTBUM C COOTBETCTBYIOLLUMN OpraHamMm
MECTHOro camoyrnpaBfeHnsa N UHbLIMU OpraHn3auuaMm Npyu NpegocTaBneHnn MyHUUMNansHom
ycnyru

1.2. 3agBuTtensammn ABNAIOTCA NonyyaTeny MyHULMNanbHON YCIyrn, a Takke ux npegcraBmtenu,
3aKOHHble npeacTaBuTenn, 4ENCTBYIOLLME B COOTBETCTBUN C 3aKOHOA4ATENbCTBOM Poccumnckom
depepaumm, AMypckon obnacti unm Ha oCHoBaHUM JOBEPEHHOCTU (danee — npeactaBuTenn).
Mony4atensMmm MyHMUMNanbHOM ycnyrn MoryT ObiTb hrsnyeckue nnu ropungmyeckne nuua,
MHOMBMAYaNbHbIE NPeanpuHUMaTENN.

TpeboBaHus K NOpsiaAKy MHPOPMUPOBAHUS



O NopsiAKe NPeaoCTaBeHNs MyHULMNANbHON yCryru

1.3. Hbopmaums o mectax HaxoxaeHus n rpacdmke paboTbl opraHoB MECTHOIO
camoynpasneHus, NpegoCTaBnsLWnX MyHULMNANbHYIO YCYTy, UX CTPYKTYPHbIX
nogpasgeneHusax, opraHn3aumnsax, y4acTByOLNX B NPeaoCTaBNEHNN MYHULMNANbHON yCnyru,
cnocobbl NonyyYyeHns nHpopmaunmn o Mectax HaxoxaeHus n rpacdumkax paboTbl rocyaAapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOIo caMoyrnpaBfeHusi U opraHnsaunin, obpalleHme B KoTopble
Heobxo4MMo ANs NPeaoCTaBNeHNA MyHULUMNANbHOW YCNyrn, a Takke MHOroyHKLUMOHANbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYT, CNPaBOYHbIX TenedoHax
CTPYKTYPHbIX NOAPa3aeneHnin opraHoB MECTHOIO caMmoynpasneHne, NpeaoCcTaBnsaoLmMX
MYHMLMNANbHYO YCnyry, opraHn3aumi, y4acTBYOLWMX B NpegoCcTaBneHnM MyHUuunanbHom
ycnyru, B TOM Yucne HoMmep TernedoHa-aBTouHdopmaTopa, agpecax ux af1eKTPOHHOM MoYThI
copgepxutca B [NpunoxeHnn 1 K agMUHUCTPATUBHOMY perfameHTy.

1.4. IHhopmauusa o nopsigke NpegocTaBreHns MyHUUMNanbHON YCnyru, yCnyr, Heo6XoanmbIX 1
o6a3aTenbHbIX ANA NpeaoCcTaBneHnss MyHUUUNanNbHOM yCryru, pasMmeLLaeTcs:

* Ha MHPOPMALIMOHHbIX CTEHAAX, PACNOSIOXKEHHbIX B aAMUHUCTpaumMmM Mon4yaHOBCKOro cenbcoBeTa
(oanee Takke — OMCY) no agpecy: Amypckasa obnactb, MazaHOBCKUI panioH, ¢. MonyaHoBO yn.
Onumnunckas, a. 7;

MouToBbIN agpec: 676557 Amypckas obnacTtb, MasaHoBCKkMI panioH, ¢. Mon4aHoBO, Y.
LleHTpanbHas, g. 38;

* B pa3gaTtoydHbix maTepuanax (bpowwtopax, bykneTtax, MMCTOBKaX, NaMsTKax), HaXo4ALWNXCS B
opraHax u opraHmsaumsix, y4acTBYOLWNX B NPeAoCTaBNeHNN MyHULMNANbHOW YCRyru;

* B 9NIEKTPOHHOM BMAE B UHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTn VIHTepHeT (aanee — ceTb
NHTepHeT):

- Ha opmLManbHOM MHOPMAaLMOHHOM fopTare opraHa MeCcTHOro camoynpaBsreHus,
npegocTaBnsaloLWero MyHuumMnansHyo yenyry (ganee takke — OMCY): https://mon4yaHoBCKun.pd;
- Ha caunTe pernoHasibHon MHPOPMaLMOHHOM cucTemsl “lMopTan rocyaapCTBEHHbIX U
MyHULMNanbHbIX yenyr (dpyHkumn) Amypckon obnactu™: http://www.gu.amurobl.ru/;

- B rocygapcTBEeHHOWN MHOpPMaLMOHHOM cnucteme "EQMHbIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)": http://www.gosuslugi.ru/;

1.5. IHdbopmauumio o nopsake npenoctaBneHnss MyHUUMNanbHOM YCIyri, a Takke cBeLeHns o
Xo4e nNpeaocTaBneHns MyHULMNanbHOM YCAYr MOXHO NONYYNUTb:

-nocpeacTsoM TenedoHHon cesasu no Homepy OMCY 8 416 44 22887;

-Npw nM4Hom obpaiieHum B OMCY;

-Npu NcbMeHHoM obpatueHnn B8 OMCY;

-nyTem nyGrnmyHoOro MHOPMMpPoOBaHMUS.

1.6. IHdopmaumsa o nopagke npegocTaBrieHns MyHULUNAaNbsHOW YCyrn OOMKHa CoaepXaTtb:
CcBeLEeHMs 0 NopsiAKe NonyYeHns MyHUUMNanbHON yCnyru;

KaTteropuu nosiyyaTenen MyHUUUNanbHOM yCnyru;

agpec mecta npuema gokymeHtoB OMCY ansa npegoctaBneHns MyHULMNanbHOW YCyrn, pexnm
pabotbl OMCY;

NopsiAoOK Nepefadn pesynbrarta 3asaBUTENIo;

cBefeHus1, KoTopble HeobX0AMMO yKasaTb B 3asBlIEHMM O NPeOCTaBeHNN MyHULMNAnbHON
ycnyru;

nepeyeHb AOKYMEHTOB, HEOBXOaUMbIX ANA NpeaoCTaBneHNs MyHUUMNanbLHOM yenyrn (B TOM
yucre ¢ pasgeneHnem Takmx JOKYMEHTOB Ha JOKYMEHTbI, KOTOpble 3asaBuTerib 0643aH
npeaocTaBUTb CaMOCTOATENBHO, U AOKYMEHTbI, KOTOpbIE 3asBUTENb BNpaBe NpegocTaBUTb Mo
cOBCTBEHHOM MHULMATUBE);



CPOK NpefoCTaBNeHNs MyHUUMNanbHON ycnyru;

cBefeHuns o nopsigke obxanoBaHusa genctsun (6esgencTens) n pelleHnin JOIMKHOCTHBIX NNL,.
KoHcynbTaumm no npouenype npegoctaBneHns MyHUUMNanbHON YCNyrn OCyLLEeCTBASIOTCA
cotpyaHukamm OMCY B cOOTBETCTBUN C LOMKHOCTHBIMWU UHCTPYKLUUAMMU.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKM U NUYHbIE 0bpaleHus coTpyaHnkn OMCY, oTBeTCTBEHHbIE
3a MHopmMUpoBaHMe, NOAPOBHO, YETKO 1 B BEXNNBOW hopMe MHPOPMUPYIOT 0bpaTnBLLMXCS
3asBuUTENEN NO MHTEPECYIOLLMM X BOMPOCaM.

YcTHOE MHPOPMUMPOBAHME Kaxaoro obpaTmBLLEerocs 3a MHgopMaLumen 3asaBuTens
ocywecTensaeTcs He 6onee 15 MUHYT.

B cnyyae ecnun onga nogrotoBkn oTBeTa Ha yCTHOe obpauleHne TpebyeTtca bonee
npoaosmkmTenbHoe Bpemsi, coTpyaHuk OMCY, oTBeTCTBEHHbIN 3a MHPOPMUPOBaHKE, NpeanaraeT
3aMHTepecoBaHHbIM NUUamM Nepe3BOHUTL B ONpeaeneHHbin AeHb 1 B onpegeneHHoe Bpems. K
Ha3Ha4YeHHOMY CPOKY OOSKeH OblTb MOArOTOBIIEH OTBET MO BONpOCcaM 3asBuUTeNen, B criydae
HeobXxo4MMOCTN OTBET rOTOBUTCH NPY B3aUMOAENCTBMM C AOSHPKHOCTHLIMU NULI@MWN CTPYKTYPHbIX
nogpasgenieHnin opraHoB U OpraHn3aunin, y4acTBYHOLWNX B NpeaoCTaBNEHNN MyHULMNANbHON
yCnyru.

B cnyyae ecnu npegocTtaBneHne nHgopmaumm, HeobxoaMMon 3asBUTENO, HE NpeacTaBnseTcs
BO3MOXHbIM nocpeacTsoM TenedoHa, cotpyaHnk OMCY, npuHaswnin TenedOHHbIA 3BOHOK,
pas3bsACHAET 3asBUTENO NpaBo 0bpaTUTLCA ¢ NMCbMeHHbIM obpaweHmem B OMCY u TpeboBaHus
K odbopMMeHUIo obpaLleHust.

OTBeT Ha NMCcbMeHHOe obpalleHne HanpaBnseTcs 3asBUTENO B TedeHne 5 paboumnx co aHA
pernctpauumn obpawieHnsa 8 OMCY.

[MMCbMeHHbIN OTBET Ha obpalleHne JoImKeH cogepxaTb dpaMmunmio n Homep TenedoHa
NCNOSTHUTENSA U HaNpaBnsieTcs NO NOYTOBOMY afapecy, YKkasaHHOMY B oGpaLleHnn.

B cnyyae ecnu B obpalleHun o npegoctaBneHnn NMCbMEHHOM KOHCYNbTaunn No npouenype
npeaocTaBnNeHNsa MyHMLMNANbHOW YCNyrin He ykasaHa haMmnnna 3asiBUTens, HanpaBuBLLETO
obpaLleHne, 1 NOYTOBLIN agpec, N0 KOTOPOMY AOSMKEH ObITb HanpaBneH OTBET, OTBET Ha
obpalleHne He JaeTcs.

My6nuyHoe nHdopMMpoBaHNE 0 NOPsIAKE NPeaOCTaBeHNS MyHULMNANbHON yCnyru
OCYLLIECTBNSAETCA NOCPEACTBOM pa3MeLLeHNA COOTBETCTBYIOLLEN MHGOpMaLmn B CpeacTBax
MaccoBou nHdopmaumm, B TOM Yncne Ha opuumansHom cante OMCY.

Mprem ooKyMeHTOB, HEOOXOAUMbIX ANSA NPeAoCTaBeHNss MyHULMNANbHOM YCryru,
ocywectBndaetcsa no agpecy OMCY.

2. CtaHpapT npegocTaBneHus MyHUUUnansHom ycrnyrm

HavnmeHoBaHWe MyHULMNANbsHOW YCnyru

2.1. HaumeHoBaHne MyHULmMnansHoOW ycnyru: «Bblgada, npogneHne, 3akpbiTe paspeLueHns
(opaepa) Ha Npon3BOACTBO 3eMMsHbIX paboT Ha TeppuTopun MonN4YaHOBCKOro cerbcoBeTay.

HanmeHoBaHue opraHa, HenocpeACTBEHHO NPeaOoCTaBNSOWEro MyHULMMANbHYH yCryry

2.2. lNpepnoctaBneHne MyHULUMNANIbHOM YCIyrn OCYLLECTBNAETCA agMUHUCTpaunen
Mon4aHoBckoro cernbcoBeTa (ganee takke — OMCY, ynosITHOMOYEHHbI OpraH).

OpraHbl 1 opraHM3auum, y4acTByoLLMe B NpefocTaBeHn MyHuumMnansHom ycnyru, obpalleHme B
KOTOpble He06X0AMMO ANS NPEeAOoCTaBNEHUS MyHULMMANbHOW YCnyrn



2.3. OpraHbl 1 opraHu3aumm, yyacTeylowme B NpeaocTaBneHnm MyHULmMnanbHOW yenyru,
obpalleHne B KOTopble HEOH6XOANMO AN NpefoCTaBeHUss MyHUUMNANbHOW YCNYIn:

2.3.1. ®depepanbHasg cnyxba rocygapCTtBEHHON pernctpauumn, Kagactpa u kaptorpadum,
ynpasneHne degepanbHon Cnyxobbl rocygapCTBEHHOW permcTpauun, kKagacTpa u kaptorpagum no
Amypckon obnacti — B YacTu NpegocTaBreHnsa ceeaeHnin (BbINUCKK) Bbinucka n3 EanHoro
rocygapCTBEHHOro peectpa npaB Ha HEABWXMMOE UMYLLLIECTBO U COENOK C HUM.

2.3.2 ®epepanbHas Hanorosas cnyxba, TepputopuanbHble opraHbl PegepanbHOM Hanorosom
cnyx6bl - B YacTu NpegocTaBreHnsa ceegeHnin (BbINUCKM) 3 EQNHOIo rocygapCTBEHHOMO peectpa
IOpPUANYECKNX NNL, CBEAEHUN O NOCTAaHOBKE HPUANYECKOrO JiMua Ha y4eT B HarIoroBOM OpraHe.
2.3.3. 3anHTepecoBaHHbIE OpraHbl MECTHOIO CaMoyrnpaBfeHNsa N 3anHTepecoBaHHbIE
opraHusaumm, nogBeLOMCTBEHHbIE OpraHaMm MeCTHOro camoynpaBfeHust, - B 4acTu
npeacraBneHns CBeAeHNn o cornacoBaHUm NPOEKTHOM JOKYMEHTaUuMuW, NpeacTaBsneHnsa ceegeHum
O BblAaHHbIX paspeLleHnsiX Ha CTPOUTENBLCTBO.

OMCY He BnpaBe TpeboBaTb OT 3asABUTENS:

- NpeacraBneHns JOKYMEHTOB U MHOpMaLMM Unn ocyLecTBeHNa 4eNCTBUN, NpeacTaBrneHne
U OCYLLIECTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NPAaBOBbLIMU akTamu,
perynupyowmmMmm OTHOLLEHUS, BO3HUKaKOLWME B CBA3M C NpeoCcTaBNeHneM MyHULUNanbHON
ycnyru;

- NpeAcTaBneHns AOKYMEHTOB U MHOPMaLLMK, B TOM YMCIie NOATBEPXKOAIOLWNX BHECEHNE
3asiBUTENEM nnatbl 3a NpeaocTaBneHne MyHUUMnanbHOM yCnyru, KOTopble HaxoaaTcs B
pacrnopsiXeHUn opraHoB, NPeOoCTaBNALWMX MyHULUNAIbHbIE YCITYr1, rocy4apCTBEHHbIX OPraHos,
WHbIX OPraHOB MECTHOro camoyrnpasneHns NMbo NogBeJOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam
Ui opraHam MeCcTHOro caMoynpaBfieHUst OpraHM3aunin B COOTBETCTBUN C HOPMATUBHBIMU
npaBoBbIMKU akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPAaBOBLIMU akTaMmu AMYpPCKON
obnactn, MyHMLMNanbHbIMU NPaBOBbIMU akTaMu, 3a UCKINIOYEHMEM AOKYMEHTOB, BKITHOYEHHbIX B
onpeaeneHHbIn YacTbio 6 ctatbn 7 PegepanbHoro 3akoHa ot 27 nonga 2010 r. Ne 210-d3 «O6
opraHusaunm npegocTaBNeHns rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyry» nepevYeHb
AOKYMEeHTOB. 3asBuTeNb BNpase NpeacTaBUTb YKasdaHHble JOKYMEHTbI M MHbopmMaumio no
cobCTBEHHOM MHULUMATUBE;

- OCYLLECTBIEHNS JENCTBUIN, B TOM YMCIE COrnacoBaHnm, HeO6XoaAnMbIX ANs NONyYeHUs
MYHULIMNANbHON YCNYru 1 CBA3aHHbIX C obpalleHnem B rocyapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro camoynpaBfieHUs, opraHn3aummn, 3a UCKITOYEHUEM NOSTYHYEHNS YCAYT, BKITHOYEHHbIX B
nepeYvHn, ykasaHHble B 4actu 1 ctaten 9 ®enepansHoro 3akoHa ot 27 uions 2010 r. Ne 210-d3
«O6 opraHusauun NnpeaocTaBneHNs rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCIYr», U NONy4YeHus
AOKYMEHTOB N MHhopMaLnn, NpegoCcTaBnseMblX B pe3ynbTaTe NpeaocTaBneHns Takux yCnyr.

PesynbTaT npegocTaBneHnst MyHULMNanbHON yCryru

2.4. PesynbTaToM NpegocTaBrieHns MyHULMNanbHOW YCNyru ABNAeTcA:

1) Bbligaya (HanpaBneHue) 3asBUTENIO OpAepa Ha NpoBefeHME 3eMMsIHbIX paboT no gopme
cornacHo npunoxeHuno Ne 2 K HacTosAweMy agMUHUCTPATUBHOMY pernamMeHTy;

2) NnpoaneHne cpoka AencTBUs opAaepa Ha NpoBeAeHne 3eMnsiHbIX paboT;

3) MOTUBMPOBAaHHbIV OTKa3 B Bblgade opAepa Ha NpoBeaeHne 3eMIISHbIX

paborT.

- MOTMBMPOBaHHOE pelleHne 06 oTkase B NpoaneHnn opaepa Ha npoBeaeHne 3eMnsaHbIX paborT;
- peLLeHne 0 3aKpbITUK opaepa Ha NpoBefeHne 3eMnsiHbIX paboT;

- MOTUBMPOBaHHOE peLleHne 06 oTKase B 3aKpbITUKM opAepa Ha nNnpoBeaeHue 3eMnsaHbIX pabor.



Cpok npefocTaBneHnst MyHULMMNanbHOM yCcnyru

2.5. MakcumanbHbI CPOK NpefoCTaBneHns MyHULMNansHOM ycnyru coctaBndaeT He 6onee 10
pabounx gHen, ncuncnsemolx co aHA peructpaunm B OMCY 3aaBneHnst C JOKyMeHTamu,
00513aHHOCTb MO NpeACTaBEHNIO KOTOPbIX BO3MOXEHa Ha 3asBUTENNS.

Cpok HanpaBneHus MexxBeJOMCTBEHHOrO 3arnpoca o0 NpeaoCcTaBfeHU JOKYMEHTOB, yKa3aHHbIX B
NyHKTe 2.8 aAMUHUCTPATUBHOIO perfiaMmeHTa, coctaBngaeT He bonee ogHoro paboyero AHA €
MoMeHTa peructpauum B OMCY 3asBneHna n npunaraemblx K HeMy LOKYMEHTOB, NPUHATLIX Y
3asBuUTENS.

CpOoK NoAroToBKM M HanpasBneHnsa oTBeTa Ha MeXBEeJOMCTBEHHbIN 3anpoc cocTaBnseT He bonee
NATN pabounx AHEN co AHA NOCTYNNEHUS Takoro 3anpoca B OpraH, OTBETCTBEHHbIN 3a
HanpasfieHMe OTBeTa Ha MeXBeOMCTBEHHbIN 3anpoc.

MakcrmanbHbIA CPOK NPUHATUS peLleHns O «Bblgaye, NpoaneHnn, 3akpbiTun paspeLleHuns
(opaepa) Ha Npon3BoACTBO 3eMMsiHbIX paboT» coctasnseT 10 paboyunx AHEN C MOMEHTa
nonyyeHns OMCY nonHoro komnnekra AOKYMEHTOB (3a UCKNIOYEHUEM JOKYMEHTOB, HaXo4ALWNXCS
B pacnopsbkeHnn OMCY — gaHHble okyMeHTbl nonyyatotca OMCY camocToATeNbHO B Nopsaake
BHYTPMBEAOMCTBEHHOIO B3aMOLENCTBUSA).

Cpok Bblgayn 3aasutento npuHatoro OMCY pelueHnsa coctaBnsieT He Gonee Tpex pabounx gHen
CO OHS NPUHATUSA COOTBETCTBYIOLLETO peLleHUst TakMM OpraHoM.

npaBOBbIe OCHOBaHUA OAnA npegoctaBrneHnd MyHI/ILI,I/II'IaJ'IbHOVI ycnyru

2.6. NpegocTtaBneHne MyHUUUNanbHOW YCyrn oCcyLWecTBASEeTCS B COOTBETCTBUN CO CeayroLwmmMm
HOPMAaTMUBHbLIMW NPAaBOBbLIMWN aKTaMMU:

KoHcTutyums Poccuinckon ®epepaunn;

- ®egepanbHbin 3akoH 0T 06.10.2003 Ne 131-d3 «O6 0bLwmx npuHUmMnax opraHmsaumm MeECTHOIO
camoynpasneHunsa B Poccunckon degepaunny;

- ®epepanbHbivi 3akoH oT 27.07.2010 r. Ne 210-d3 «O6 opraHusauumm npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYrY;

- ®epgepanbHbi 3akoH 0T 02.05.2006 Ne 59-03 «O nopsigke paccMoTpeHus obpalleHnin rpaxkaaH
Poccuinckon ®epepaunmn»

- YctaB Mon4yaHOBCKOro cenbcoBeTa.

NcuepnbiBaoLwmin nepeyvyeHb A0KYMEHTOB (MHdopmauun), HeobXoanMbIX B COOTBETCTBUN C
3aKkoHoAaTeNbHbIMU UM UHBIMU HOPMAaTUBHbLIMM NPaBOBbLIMK akTaMu AN NPeaocTaBneHns
MyHUUMNANbHOW YCryru, YCnyr, Heo6XoauMbIX 1 06si3aTenbHbIX AN NPeaoCTaBeHns
MYHUUMNANbHOW YCIyru, KOTOpble 3asiBUTENb AOMKEH NPEACTaBUTb CAMOCTOATENBHO, CNOCobbI UX
NonyYeHns 3asBUTENSAMUN, B TOM YNCIE B 3NIEKTPOHHOM (hOpMe, U MOPSIAOK UX NPEeACTaBreHUs:

2.7. NcyepnbiBaloLwmi nepeyeHb JOKYMEHTOB (MHpopMaumn), Heob6XoaNMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU akTaMu 4515 NPeAO0CTaBEHNss MyHULMNANbLHOW YCIyrn, nognexatimnx
npeacTaBneHntio 3aaBmTeneM, cnocobbl NX NONyYeHUs 3asiBUTENEM, B TOM YACIE B 3NIEKTPOHHON
dopme, NOpSAoK UX NpeacTaBneHns nNpegyCMOTPEHbl HACTOALWLMM aaMUHUCTPATUBHbBIM
perrnameHToM NPUMEHUTENBHO K KOHKPETHOW aiMUHUCTPaTUBHOW Npoueaype.

- 3asBrieHne o Bblgaye opaepa;

- DOKYMEHT, YAOCTOBEPSAOLNIA NIMYHOCTb 3asBUTENSA — AN (busmMyeckoro nuua u npeacrasutens
topnanyeckoro nuua;

- JOKYMEHT, noATBepXxJaroLmi NofHOMOYUSA NpeacTaBuUTeNs 3asaBuTens, B cnyyae nogayuv



3asBneHnda npeacraBmMTenemM 3asaBuTens;

- NPOEKTHasA AOKYMEeHTauus, BKIToYatoLLas NPoeKkT BOCCTAHOBEHWST pa3pyLUEHHbIX
(noBpexaeHHbIX) anemMeHToB 6naroyCTponcTBa, CXemy CTpouTenbCTBa (PEKOHCTPYKUUN, pEMOHTA)
obbekTa, pazpaboTaHHyo Ha OCHOBE Tonorpadguyeckoro nnaHa macwrtaba 1:500, cornacoBaHHyO
C OpraHu3auusiMi Be4aroLUMM MHXEHEPHBIMU KOMMYHUKaLMSMU;

- KONUSA NpaBOYyCTaHABMMBAKLLErO0 JOKYMEHTA Ha 3eMESTbHbIV Yy4aCTOK, NPaBO Ha KOTOPbIV HE
3apernctpupoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe npaB Ha HeABMXMMOE UMYLLLECTBO U
CAENOK C HUM;

- TEXHNYECKME YCIOBUA Ha NOAKIOYEHNE OO BEKTOB KanuTanbHOro CTPOUTENBbCTBA K CETAM
NHXXEHEePHO-TeXHMYECKOro obecneyeHus;

- KONUS JOroBoOpa C UCNONTHUTENEM MHXEHEPHbIX U3bICKaHWIA, COOTBETCTBYHOLLMM TpeboBaHUAM
3akoHogaTtenbcTBa Poccuinckon egepaumu, npeabsaBngemMbiM K Nnuam, BbIMOAHAOLWNM
NHXXEHEPHbIE U3bICKaHWSA ANA NOArOTOBKN NPOEKTHOW JOKYMeHTaL M1, CTPOUTENbCTBA,
PEKOHCTPYKLUMN, KanuTanbHOro peMoHTa 00bEeKTOB KanntanbHOro CTPOUTENbCTBA;

- rpadmK NPon3BOACTBa 3eMNAHbIX paborT;

- KONUSA NprKasa 0 Ha3HaYeHUN OTBETCTBEHHOMO 3a NPOM3BOACTBO 3eMISIHLIX PaboT;

- KONWS JOroBopa nogpsiAa, 3akNYEeHHOro Ha BbINoNHEHME paboT, yKka3aHHbIX B 3asiBNEHNN;

- KONUSA JOroBOpa Ha coepXaHne, BOCCTAHOBIEHME pa3pyLLUEHHbIX 3fieMeHToB Bnaroyctponcrea
UNN rapaHTUNHOE NMUCbMO 3aKa34uka, B Criyyae BbINOMHEHMS paboT No coaepKaHuio,
BOCCTaAHOBNEHMNIO pa3pyLLEHHbIX 3N1leMeHTOB b6naroycTponcTBa CO6CTBEHHLIMU CUNAMMU;

- boTorpachun mecta npoBeaeHNa 3eMnsHbIX paboT B Tpex pakypcax Ha ByMaKHOM Unu
3NEeKTPOHHOM HOCUTENE;

- NOKarbHbIN CMETHbLIN pacyeT CTOMMOCTM paboT N0 BOCCTAaHOBNEHWNIO HAPYLLEHHOIO 4OPOXHOIo
NOKpbITUA (fanee - nokanbHasi cmeTa), AN OCyLeCTBEHNS pacyeTa 3aroroBol CTOMMOCTH
paboT MO BOCCTAHOBIIEHMIO HAPYLLEHHOIO AOPOXKHOIO NOKPLITUSA (Aanee — 3anoroBas CTOMMOCTb).
3anorosasi ctoumocTb onpegensietca B paamepe 100% ot obuwen ctommocTtn paboT no
BOCCTAHOBEHWUIO HapYyLLUEHHOW JOPOXHON ofexabl.

- NNaTexHoe nopyyYyeHne o BHECEHMM 3ar0roBol CTOMMOCTN;

- CXeMa pacrosnoXeHnsa NpoeKkTUpPyeMon CTOsTHKN (MapKoBKKM), pa3paboTaHHas Ha OCHOBE
Tonorpaduyeckoro nnaHa macwrtaba 1:500, cornacoanHHasa ¢ OMC, ACOr'g, ornean ry
MOMB/[ Poccuu, BnagenbLem aBToMOOUNbLHON JOporn obLlero nosib3oBaHNUS MECTHOIO
3Ha4YeHMs1 MyHULMNanbHOro obpasoBaHnsa Ans criydyas oopmIieHns opaepa Ha yCTPOMUCTBO
CTOSIHKM (NapKOBKM).

Be3 opaepa gonyckaeTcs NponsBOACTBO 3eMMSAHbIX paboT, CBA3aHHbIX C aBapUNHO-
BOCCTAHOBUTENbHLIMM paboTaMu Ha CeTSIX MHXXEHEPHO-TEXHMYECKOro obecneyeHus,
KOMMYHMKaLMAX U NOA3EMHBIX COOPY>KEHUAX B TEYEHUE CYTOK, NPWU YCNOBUM YBEAOMIIEHUSA
(TenedoHorpammon) B TedeHne 24 yacos OMC, otaena rocyaapCTBEHHOW MHCNEKLUK
6e30nacHOCTM OPOXHOIO ABMXKEHUS C NocrneayroLwmnm obsasaTenbHbIM Nony4YeHeM opaepa B
yCTaHOBMNEeHHOM [MonoxeHnem nopsaake.

3asiBrneHne n NpuNoXXeHHble K HeMy JOKYMEHTbI He AOSMKHbI COAepXXaTb NOAYUCTOK, NPUNNCOK,
3a4EepPKHYTbIX CITIOB 1 MHbIX HEOrOBOPEHHbLIX UCNPAaBMEHNA, TEKCTbI B HUX OOSMKHbI OblTb HAaNUCaHbI
pa3bopumnBo, 6€3 CoKpaLLEHNN.

Konun ookymeHTOoB, NpunaraemMbix K 3asiBNEHN0, HanpaBrieHHbIe 3asBUTENEM MO NOYTE AOSMKHbI
ObITb HOTapUarnbHO y4OCTOBEPEHDI.

2.7.1. Ana nony4yeHna MyHUUUnNanbHOW yCryru no npoaneHnto opaepa Ha nposefeHne 3eMIisiHbIX
paboT 3asBUTENb JONONHUTENBHO K JOKYMEHTaM, NpeAcTaBngeMbIM A5 NOfyYeHnsa opaepa Ha
npoBeaeHne 3eMrsaHbIX paboT, npeacTaBnseT B YNONHOMOYEHHbIA OpraH:

- opyrMHan opaepa Ha npoBeAeHune 3eMIsiHbIX paboT.



2.7.2. Ina nonyyYyeHns MyHULMNANbHOW YCIyrn No 3aKpbITUIO opAepa Ha NpoBeaeHne 3eMIIsiHbIX
paboT 3asiBUTENb NPeAcTaBnsieT B YNONHOMOYEHHbIA OpraH:

- OTYETHYIO OKYMEHTaLMIO O BbINONHEHUU UHXEHEPHbIX U3bICKaHWU, COCTOSALLYIO U3 TEKCTOBOW U
rpadonyeckon Yactemn, a Takke NPUOXKEHNN K HEN (B TEKCTOBOW, rpadpnyeckon, LmdpoBOm 1 NHbIX
topmax);

- boTorpacdhumn mecta npoBeaeHNa 3eMnsAHbIX paboT Nocne nx 3aBepLUEeHUs B TPEX pakypcax Ha
OyMa)KHOM MK ANEKTPOHHOM HocUuTene.

3adaBneHne n JOKYMEHTbI, NPeayCMOTPEHHbIE HACTOALLNM aAMUHUCTPATUBHBIM perfnameHTom,
nogatTcsa Ha GyMakHOM HocuTerne unu B opme 3NEKTPOHHOIO AOKYyMeHTa. 3asiBrieHme u
AOKYMEHTbI B Clyyae Nx HanpasneHus B (popMe 3MeKTPOHHbIX JOKYMEHTOB NOAMNUCLIBAOTCH
YCUMNEHHOWN KBannuumMpoBaHHOM 3MEKTPOHHOM NOAMNUCHI0 COOTBETCTBEHHO 3asiBUTENS UK
YNONTHOMOYEHHbIX Ha NoAnucaHne Taknux AOKYMEHTOB NnpeAcTaBuTenen 3aaButens B nopsgke,
YyCTaHOBIIEHHOM 3aKkoHoAaTenbCcTBOM Poccunckon depepauum.

3adaBneHne n NPUNoXeHHbIe K HeMy JOKYMEHTbI He JOMMKHbI coaepKaTb NO4YUCTOK, MPUMUCOK,
3a4EepPKHYTbIX CITIOB W MHbIX HEOrOBOPEHHbIX MCNPAaBEHNA, TEKCTbI B HUX JOIMKHbI OblTb HANUCaHbI
pa3bopumnBo, 63 COKpaLLEHNN.

Konuu ooKymMeHTOB, npunaraemMbix K 3asiBfIEeHUIO, HanpaBsieHHble 3asiBUTENEM Mo NoyTe, JOSMKHbI
ObITb HOTapUarnbHO y4OCTOBEPEHbI.

NcuepnbiBatowmin nepeveHb 4OKYMEHTOB (MHopMauumn), HeobXoaUMbIX B COOTBETCTBUU C
3aKoHogaTesIbHbIMU MW MHBIMWU HOPMATUBHBIMW NPAaBOBbLIMW akTamMu 4S5 NpegoCTaBneHus
MYHULMNANbHOW YCNyru, KOTopble 3asBUTENb BNpaBe NpeacTaBuTb N0 CO6CTBEHHOM MHULMATUBE,
TaK Kak OHW nognexaT Nosly4eHnto B pamMmKkax MexXBe4oOMCTBEHHOIO NMH(POPMaLIMOHHOTO
B3aMMOOENCTBUS

2.8. JokymeHTaMn, HeOBXoaUMbIMU B COOTBETCTBUN C HOPMATUBHBLIMY MPaBOBLIMU akTaMu Ans
npeaocTaBneHns MyHULMNanbHOW yCryrn, KOTopble noanexaT NnonyyYyeHuo B paMmkax
MEeXBeJOMCTBEHHOIo MHPOPMaLMOHHOTO B3aMMOAENCTBUS, ABMAIOTCS:

1) Beinucka ns EgmMHoro rocyaapcTBeHHOro peecTtpa topuandeckux nuu;

2) CBegeHusa u3 EQnHoro rocynapCTBEHHOrO peectpa nNpaB Ha HEABUXMMOE UMYLLLECTBO O
3eMefbHOM y4acTke, NpaBoO Ha KOTOPbIN 3aperncTpmpoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe
npaB Ha HeABWXUMOE UMYLLLECTBO U COENOK C HUM;

3) Bbinucka n3 EgmnHoro rocygapcTBeHHOro peectpa rnpas Ha HeABMXUMOE UMYLLIECTBO U COENOK C
HUM;

4) CBefieH1s 0 paspeLLeHnn Ha CTPOUTENLCTBO OOBEKTOB KanuTanbHOro CTpoOUTENbLCTBA.

2.9. [lokyMeHTbI, yka3aHHble B NyHKTe 2.8 aAMUHUCTPaTUBHOIO pernaMmeHTa, MoryT 6biTb
npeacTasBneHbl 3asBuTenemM No cCoO6CTBEHHON UHULMATUBE.

NcyepnbiBatoLwmii nepeyeHb OCHOBaHMI ANs oTkasa B NpueMe 4OKYMEHTOB, HEOOXOAUMbIX Ans
npeaocTaBneHns MyHULMNanbHOM yCnyru

2.10. OcHoBaHUAMM N5 OTKa3a B NpuemMe AOKYMEHTOB, HEOOX0ANMbIX ANS NPefOoCTaBneHns
MYHULMNANbHOW YCRyrn, He NPeayCMOTPEHbI.

McuepnbiBatolwmnm nepedeHb OCHOBaHUM A1 MPUOCTaHOBEHUS
Unu oTKasa B NpeaoCTaBeHNN MyHULMNANbHOW YCyrn

2.11. lNpuocTaHoBneHne npeaocTasneHna MyHUUUNanbHOW yCryrn He NpeaycMoTPEHO.



2.12. B npegoctaBneHnn MyHULMNanbHOM yCnyrn MoxeT ObiTb OTKa3aHOo B Cnyvasx:

2.12.1 nogava 3asiBreHust Ha NpoBeaeHne 3emnsaHbiX paboT B nepunoa ¢ 15 oktabps no 15
anpens, 3a UCKITIOYEeHMEM CllyYaeB:

- aBapUNHbIX CUTyaLMn Ha NOA3EMHbBIX MHXEHEPHbBIX KOMMYHUKaUMSAX U HA 0ObeKkTax, coumanbHo
3Ha4nmbIx anga OMCY;

- TEXHONOMMYECKOro NPUCOEANHEHUS SHEPTONPUHUMAIOLLMX YCTPOMUCTB K 3NTIEKTPUYECKUM CETSAM
ceTeBOMW OpraHusauuu;

2.12.2 HenpeacTaBneHne JOKYMEHTOB, YKka3aHHbIX B M.2.7 HacToswero [NonoxeHus;

2.12.3 3asBrneHne n NpuioXXeHHble K HeMy JOKYMEHTbI cogepXXaT Nog4YUCTKU, MPUIUCKN,
3a4YepKHYTbIE€ CTIOBa U MHblE HEOrOBOPEHHbIE UCNPAaBIIEHNS, TEKCTbI HAaNnMCaHbl He pa3bopuymBo, C
COKpaLeHNAMM.

2.12.4 HapyweHue 3aka3unkom TpeboBaHmi [onoxeHns nnum cpokoB Npom3BoacTBa paboT no
paHee BblgaHHbLIM opaepam.

Opaepa Ha HoBble 00bEKThI He BblAAKTCA 3TOMY 3akas3uuKy 00 3aBepLleHUs UM HavaTtbix paboT 1
yCTpaHeHUs AoNYyLLEHHbIX HapyLLEHUHN.

[Mocne ycTpaHeHnsa OCHOBaHUIM ANs oTkasa B NpegocTaBNeHnn MyHULMNANbHOM yCnyr B
cnyyasx, npeayCMOTPEHHbIX NYHKTOM 2.12 agMUHUCTPATUBHOIO perfiaMeHTa, 3asaBuTeNb Bnpase
06paTUTLCA NOBTOPHO 3a MOMy4YEeHMEM MyHULMNANTbHOW YCAYTN.

B cnyyae oTkasa B npegocTaBneHnm MyHMUMnanbHOM yCnyru, peweHne ob otkase ogopmnseTcs
B NMUCbMEHHOM dhopMe He No3aHee YeM vYepes TPy paboumx OAHSA CO AHS NMPUHATUS TaKoro
peLleHnsa 1 BblgaeTca nonyvartento Nnbo HanpaenseTcs No novte n MoXeT ObiTb 06XanoBaHo
3asBuTenem B cynebHom nopsake.

PeweHne o6 oTkase B npegocTaBfieHM MyHULMNANIbHOW YCIyrn OMKHO coaepXaTb OCHOBaHNSA
TakKoro oTkasa.

[MepeyeHb ycnyr, KoTopble ABMAITCA HeOOXoANMbIMU N 0BA3aTeNnbHLIMU ANS NPpefoCTaBneHus
MYHULIMMNAnNbHOW YCNnyru, B TOM Y/Crne CBefeHUs 0 JOKYMeHTe (JOKyMeHTax), BblAaBaeMoMm
(BblA@aBaeMbIX) opraHM3auuaMn, y4acTBYOLMMN B NPEAOCTaBeHNN MyHULMNAIbHOW YCyru
2.13. Ycnyrn, Heobxogumble n obasatenbHble Ans npegocTaBneHns MyHUUMNanbHON yenyru,
OTCYTCTBYIOT.

Pa3smep nnaTtbl, B3MMAeMo ¢ 3asBUTENS NPY NPEAOCTaBNEeHNN MyHULMMNANbHON YCNyru, 1
cnocobbl ee B3MMaHWs B Cryyasix, NpeayCMOTpeHHbIX dheaepanbHbIMU 3aKoHaMu,
NPUHMMaEMbIMWN B COOTBETCTBMM C HUMU UHBIMWU HOPMAaTUBHLIMU NPaBOBLIMU akTamun PoccuIncKom
denepaunn, HopMaTUBHBIMM NPaBOBLIMK akTamMun cyobekToB Poccuiickon Penepauun,
MyHULUMNAanbHbIMU NPaBOBLIMU akTamu

2.14. AoMuHMCTpaTMBHbIE NpoLeaypbl NO NPEAOCTaBEHNIO MyHULMNANBHON YCIyru

ocyulecTenaTca 6ecnnaTHo.

Mopsinok, pa3aMep 1 OCHOBaHWUSI B3MMaHWS NraTbl 3a NpedocTaBreHne ycnyr, HeobxoanmMblx n
obs13aTenbHbIX AN NPeA0CTaBNEeHNS MyHULMMNANbHOW YCNyri, BKNYas MHOPMaLmio 0
MeTOAMKax pacyeTa Takou nnatbl

2.15. MyHuumnanebHas ycnyra npegocrasnseTtcs Ha 6€3B03Me34HON OCHOBE.

MakcnmanbHbIN CPOK OXMgaHna B odepean npy nogaye sanpoca



O NpeaoCTaBNEeHMN MyHULMNANbLHOW YCRYr, YyCIyrn opraHM3aumm, y4acTByoLen B
npeaocTaBneHMn MyHULMNAnbHOW YCyru, 1 Npu Nony4YeHnn pesyrnbTata npeaocTaBneHns Takmx

ycnyr

2.16. MakcumanbHbIA CPOK OXMAAHUA B oMepean npu nogadve 4OKYMEHTOB ANs NoslyvYeHus
MYHULMNANbHOW YCyru U npu nonyyYyeHun pesynstarta npegocTaBneHns MyHULMNansHoM ycnyru
coctaBnset 15 MUHyT.

MakcumanbHbI CPOK OXMAaHUSA B oMepeaun npu nogadye 3anpoca o NpeaocTaBfieHnn yenyrm u npu
nosly4eHun pesyrnbTaTta Takou yCryru B opraHmM3aumio, y4acTBYIOLLYIO B NpeaocTaBrieHnm
MYyHULMNANbHOW ycnyru, coctasnsaeT 20 MUHYT.

Cpok oxmgaHusa B ovepean And nonyyvyeHust KOHCYnbTaumMm He JOMKEH NpeBblwaTth 12 MUHYT;
CPOK OXunaaHusi B odepeau B criydae rnpvema no npeaBaputenbHON 3annucu He JOSTKEH
npesbiwaTb 10 MUHYT.

Mpn nogadve 3aaBNeHUs ¢ CONYTCTBYHOLMMN JOKYMEHTaMMN NOCPEACTBOM MOYThI, dhakca
Heo6Xo4MMOCTb OXMAAHUS B OMepean UCKNIoYaeTCs.

Mopsiaok 1 cpok perucTpaumm 3anpoca 3asaBuTesnis o NpeaocTaBieHnn MyHULUNanbHOW yCnyru,
yCryru opraHvsaumm, y4acTByoLen B NpegoCTaBNeHn MyHUUMNansHOW yCnyru, B TOM Y1crne B
3I1EKTPOHHOM (hopMme

2.17. MNMopsiaok perncTpauun 3asiBfeHns 1 npunaraemMbiX K HeMy JOKYMEHTOB npeayCMOTPEH
HaCTOSALLMM aAMUHUCTPATUBHBLIM PernameHToM NPUMEHUTENBHO K KOHKPETHOMN
aAMUHUCTPATMBHOWN NpoLeaype.

3asiBrneHve n npunaraemble K HeMy JOKYMEHTbI PEFUCTPUPYIOTCS B A€Hb UX MOCTYMNIEHUSI.
Cpok pernctpaumm obpalleHuns 3asiBUTeNs He fomKeH npeBbiwaTth 10 MUHYT.

B cnyyae ecnu 3asiBuTenb npeacTaBun NpaBuiibHO 0POPMIIEHHbIV U MOMHbIA KOMMNIEKT
[AOKYMEHTOB, CPOK MX PErMcTpaumm He AOMKEH NpeBbiwaTh 15 MUHYT.

Cpok pernctpaumm obpalleHuns 3asiBUTENs B OpraHn3aLmio, y4acTBYHOLLYO B peaoCTaBeHun
MyHULUMNANbHOW YCryru, He AOMKEH NPeBbIWaTth 15 MUHYT.

TpeboBaHWs K MOMELLEHNSIM, B KOTOPbIX NPeaoCTaBNAnTCA
MyHUUMNANbHbIE YCIYrK, YCNyrn opraHnsawuumu,

yyacTByloLLlen B NpeaocTaBneHnn MyHUUunanbHOW ycnyru,

K MecTtam OXungaHusa v npuema sassuternen, pasmeLleHuio 1
0POpPMIIEHMIO BU3YaSIbHOW, TEKCTOBOM N MYNbTUMEANNHON MHGOOPMaLUK
0 nopsake NpegocTaBrieHUss MyHULMNANbHON YCIyrn

Mpwn opraHnsaumm npegoctasneHna myHuyunansHoun ycnyrm 8 OMCY:

2.18. LleHTpanbHbIn BXOA B 3a4aHne AosmkeH 6biTb 06opyaoBaH MHGOPMaLMOHHON Tabrnykomn
(BbIBECKOW), COAEPXKALLEN CreayoLLYy0 MHGOPMAaLUIO:

-HanmeHoBaHWe agMmnHUCTpaumm;

-pexunm paboTbl;

Bxopg v BbIxog 13 3gaHusa obopyaytoTCs COOTBETCTBYIOLWMMU yYKa3aTenamu,

NHdopMaLumoHHble TabnnykM 4OMKHbI pasMeLLaTbCcs pagomM ¢ BXoAom nvbo Ha ABepu Bxoda Tak,
4TOObI MX XOPOLLO BUAENW NOCETUTENMN;

dacapg 3paHuna (CTpoeHus) fomkeH OblITb 060pyaOBaH OCBETUTENBHBIMU NpUbopamu;

Pabouyne kabuHeTbl aaAMUHUCTPALMK AOSMKHbI COOTBETCTBOBATL CAHUTAPHO-3NNAEMUONIONMYECKUM
npaesunam n HopmaTneam. lNomeLeHms OomkHbl ObiTb 060pyaOBaHbI NPOTUBOMOXAPHOM



CUCTEMOW N cpefCTBaMM NOXaPOTYLUEHUs, CpeAcTBamMu OMNOBeELLEHUS O BO3HUKHOBEHNN
Yypes3Bbl4anHOW CUTyaLun, CUCTEMOWN OXPaHbl;

MecTa ans ntHopMMpoBaHUA, NpegHa3Ha4YeHHble ONA 03HAaKOMIeHNS 3asaBuUTenen ¢
MHOPMAaLMOHHBIMK MaTepuanamm 06opyayrTca NHPOPMALMOHHBIMU CTEHOAMMW, KOTOPbIE
AOSTKHbI B6bITb MakCUManbHO 3aMeTHbI, XOPOLLO NpocMaTpusaemMbl U (OYHKLNOHAMbHbI
(MHOpMaUMOHHbIE CTeHAbl MOryT ObiTb 060pyA0OBaHbl KapMaHaMmu bopmata A4, B KOTOPbIX
pasmMeLlarTcs MHGPOPMaLMOHHbIE NINCTKN);

KabuHeTbl npuema 3assutenen AomkHbl 6biTe 060pyaoBaHbl MHGPOPMaLMOHHBIMKU Tabnnykamm ¢
yKasaHnem:

-HOMepa kabuHeTa;

-hamunnmn, MeHn, oT4ecTBa 1 JOIMKHOCTU cneumanucTa, OCyLLeCcTBNAILWEro npeaocTaBneHme
MYHMLMNANbHON YCNyru; BpeEMeHU nepepbiBa Ha obes;

MecTo ans npuema 3asaBUTeENs LOSMKHO OblTb CHAabXeHOo CTyNIOM, UMETb MECTO A1 NUCbMa m
packnagkm JOKYMEHTOB;

B uensax obecneveHnsa koHOMAEHUMANbHOCTU CBEAEHUN O 3asBUTENE OQHUM AO0JTKHOCTHbLIM
NULOM OHOBPEMEHHO BeLEeTCS NpMeM TOSTbKO OAHOro 3aaBuTend;

B 3gaHumn, B kKOTOpOM npefocTaBnsieTcss MyHuumMnanbHasa ycnyra, Co3garTcs yCrnoBus ans
npoxoga UHBaNUAoB 1 MarioMOBUNbHBLIX FPYNN HaceneHus.

MHuBanngam B uenax obecneyeHns 4OCTYNMHOCTU MyHULMNANbHOM YCNyrM OKa3biBaeTCsl MOMOLLb B
npeofoneHnn pasnnyHbix 6apbepoB, MeLlaroLwmx B NOyYEHUM UMW MyHULMNANBHOW YCyr
HapaBHe C ApyrumMn nmuamu.

[MyxoHeMbIM, MHBanNuaam no 3peHnto U ApYrmm nuuam ¢ orpaHnyYeHHbIMU (U3NYECKUMMN
BO3MOXHOCTSIMU NPy HEODXOANMMOCTM OKa3blBaeTCHA NOMOLLb MO NEPEABMKEHUIO B MOMELLLEHUSX U
CONpoBOXAEHNE.

[MomelLeHnsa opraHnsaumm, NnpeaocTaBnsaoLwLen Heobxoanmble N obsa3aTenbHble YCNyrn, OOMKHbI
oTBe4vaTb TpeboBaHNAM NOXaPHOWN, CaHUTAPHO-3INNOEMMNOIIOrMYECKO 6e30NacHOCTH, a TaKke
AOIMKHbI ObITb 060PYAOBaHbI CpeacTBaMM MOXaPOTYLLUEHUS N OMNOBELLEHNS O BO3HUKHOBEHUN
Yypes3Bbl4anHOM CUTyauUnn, NHBIMKU cpeacTBamMu, obecneymBaroLLMmMm 6€30nacHOCTb U KOMKOPTHOE
npebbiBaHNE 3asBUTENEN.

lMokasaTenu OOCTYMNMHOCTU N Ka4eCTBa MyHMUMUNAlIbHbIX YCIyr

2.20. MNokasaTenu AOCTYMHOCTU N Ka4ecTBa MyHULMNASTbHbIX YCIYr:

1) DOCTYNHOCTb MHPOPMaLMKM O NopsaKe U cTaHdapTe NpefocTaBneHnss MyHUUUNansLHOM yenyru,
06 obpasLuax ohopMneHss JOKYMEHTOB, HEOOXOANMbIX AN NpegoCcTaBNeHns MyHULMNanbHOM
yCrnyru, pasMeLLeHHbIX Ha UHPOPMALMNOHHbBIX CTeHAaX, Ha ouLnanbHOM MHPOPMaLNOHHOM
noptane OMCY, Ha cante permoHanbHon MHGHOPMaLNOHHOW cnuctemsl «llopTan
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dpyHKunin) AMypckon obnactun», B hegepanbHom
rocyapCTBEHHON MHPOPMALIMOHHOM cucTeMe «EQuHBIN NopTan rocy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn)» (qanee — MNopTtan);

2) OOCTYMHOCTb MH(pbOPMUPOBaHUA 3aaBuUTENen B opMe MHOMBUOYANBHOro (YCTHOIo Unu
NMUCbMEHHOI0) MHPOPMUPOBAHUS; NYBNNYHOIO (YCTHOrO MM MUMCbMEHHOM0) MHPOPMUPOBAHUS O
nopsiake, ctaHaapTe, Cpokax nNpefocTaBneHuss MyHUUUnansHOM yenyru;

3) cobntogeHne CpoKOB UCNOSTHEHUSA aAMUHUCTPATMBHbBIX NpoLeayp;

4) cobnogeHne BpeMeHu OXuaaHus B odepeamn npu nogade 3anpoca o npeaocraBneHum
MYHULMNANbHOW YCNyrn u Nnpu nonyyYyeHnn pesynstata npegocTaBrieHns MyHULMNanbHON yCnyru;
5) cobntogeHune rpaduka paboTbl C 3aABUTENAMN MO NPEAOCTABMEHNI0 MyHULMNANbHOW YCNyru;



6) nons 3asBUTEnNen, NoNyYMBLUMX MyHULMNAbHYIO YCNyry B 31EKTPOHHOM BUAE;

7) KONMYeCTBO B3aMMOOENCTBUIA 3asiBUTENS C AOMKHOCTHBIMU NLI@MK NpU NpeaocTaBneHmm
MYHULUMNANbHOM YCIYrM U UX NPOAOIIKUTENBHOCTb;

8) BO3MOXHOCTb MONy4YEeHUsT MyHULMMANBHOWM YCNyr B MHOrOpYHKLMOHANBHOM LIEHTpe
npenocTaBneHns FoCyaAapCTBEHHbIX U MyHULMNAbHbLIX YCHYT.

NHble TpeboBaHUs, B TOM YMCE Y4nTbIBaOLLME OCOBEHHOCTM NPEAOCTaBNEeHNS MyHULMMANbHOM
yCrnyr1 B MHOrOOYHKUMOHarbHbIX LEHTPaxX NpeaoCcTaBneHnsl rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr n ocobeHHOCTM NpeocTaBeHNst MyHUUMNAanbHOW YCryru B 3NeKTPOHHOM dhopme

2.21. NpepocTaBneHne MyHUUUNanbHOW ycrnyrn MoxeT ObiTb opraHnsoBaHo OMCY yepes MoL|
Mo NPMHLMNY «OAHOrO OKHa», B COOTBETCTBUMN C KOTOPbIM NPeAoCTaBNeHNE MyHULMNANbHON
YCNyru ocyLlecTBnAsieTCa Nocne O4HOKPaTHOro obpalleHns 3asiBUTENsi C COOTBETCTBYHOLLNM
3anpocoM, a B3auMOAENCTBME C opraHaMu, NpeaoCcTaBnALWMMN FOCYAapCTBEHHbIE YCYrU, UMK
opraHamu, NPeaoCTaBNALWMMN MyHULMNAnbHbIE ycnyru, ocyuiectensetcs MOL| 6e3 yyactus
3aaBuTENS.

2.23. Yepes ML gaHHasa ycnyra He npegoctaBngdeTcs.

3. CocTtaB, nocnenoBaTefibHOCTb U CPOKM BbIMOSNTHEHUSA
agMVHUCTPATUBHbIX Npouenyp, TpeboBaHUSA K UX BbINOSTHEHNIO

3.1. NpepocTaBneHe MyHUUMNanbHOW yCryrn BkNtoYaeT B cebs crneayrowme agMMHUCTPaTUBHbIE
npoueaypsb!:

1. MNpuem n pernctpaums B ynosIHOMOYEHHOM OpraHe AOKYMEHTOB, HEOBX0aUMbIX ANS Bblaaun
paspeLleHnn Ha NPOM3BOACTBO (MpoasieHne, 3aKpbiTUE) 3EMISAHbIX PaboT.

2. HanpasrneHue coTpyaHUKOM YNOSTHOMOYEHHOro opraHa MeXXBeJOMCTBEHHOro 3anpoca B
opraHbl rocygapCTBEHHOW BNacTU, opraHbl MECTHOIO cCamMOoyrnpaBfieHUs UNn NogBeAOMCTBEHHbIE
UM OpraHusauumn B criyyae, ecnu onpeaeneHHble JOKYMEHThl He Oblnn npeacraBneHbl
3asiBUTENEM CaMOCTOATESbHO.

3. MpuHATME YNONHOMOYEHHBIM OPraHOM peLUeHust 0 paspeLueHnmn (NPoANeHnn, 3aKpbITUN) UNn
peweHnsa o6 oTkase B paspelleHumn (NpoaneHnn, 3akpbiTun).

4. YBegomneHue 3asBuUTens O NPUHATOM peLleHnn 1 Bbigava UTOroBOro AOKyMeHTa cnocobom,
YKa3aHHbIM B 3asiBIIEHUM.

OcHoBaHueM 4515t Havana npegocTaBieHnsa MyHUUUNanbHOW YCAyrn CRyXUT NocTynmBLLee
3asiBrieHVe 0 NpegocTaBneHnn MyHULMNANsHOM YCyru.

Briok-cxema npegocTaBneHns MyHUUmMnanbHoOW ycnyrn npusegeHa B npunoxenum N 3 K
aAMUHUCTPATUBHOMY perfiaMmeHTy.

Mpuem n paccmMoTpeHue 3aaBneHnin 0 NPeaocTaBIeHNN MyHULMNANbLHOW yCnyrn

3.2. OcHoBaHMeM Ons Havana UCrnonHeHna agMUHUCTPATUBHOM Npouenypbl ABNAeTCs
obpalueHune 3aasutens B OMCY c 3aaBneHnem o NnpeaocTtaBieHnn MyHULMNAansHOM YCNyru.
O6palleHune ocyLecTBNAeTCs 3asaBUTenem fim4Ho (B 04HOM hopme) nyTem nogayun 3assrieHus u
WHbIX JOKYMEHTOB.

OuyHas dopma nogaymn JOKYMEHTOB — nogava 3asiBeHNs N UHbIX JOKYMEHTOB Npu fINYHOM
npueme B nopsake obuien ovyepeamn B NpUeMHbIe Yacbl U No NpeasapuTensHon 3anucu. MNpu
OYHOWN hopMe NoJaym JOKYMEHTOB 3asBUTESb NOLaET 3asiBrieHNe U JOKYMEHTbI, YKa3daHHbIe B



NyHKTe 2.7 aAMUHUCTPATUBHOIO perrnameHTa, B 6ymMaxxHOM Buae, TO eCTb AOKYMEHTbI
YyCTaHOBIEHHOW (hOpMbI, CPOPMMPOBaHHbIE Ha ByMaXHOM HocuTere.

3ao4yHas hopma nogaym AOKYMEHTOB — HanpaBneHne 3asBfieHus 0 npeaocTaBneHnm
MYHULIMNANbHON YCNYIN U UHBIX JOKYMEHTOB MO NoYTe UNn B (pakCMMUNbHOM COOBLLEHNUN.

Mpwn 3a04HOM (hopme nogavm AOKYMEHTOB 3adBUTENb MOXET HaNpaBuUTb 3asiBIieHNE N JOKYMEHTHI,
yKa3aHHble B NyHKTe 2.7 aAMUHUCTPATMBHOIO pernameHTa, B OymaxxHoM Buae, B BUAE KOMUN
AOKYMEHTOB Ha ByMaXxHOM HOocuTene, a Takke B ByMaXXHO-3NEeKTPOHHOM BUAE.

HanpaBneHue 3asBneHnst U JOKYMEHTOB, yKa3aHHbIX B NYHKTE 2.7 aAMUHUCTPATUBHOIO
pernameHTa, B 6yMakHOM BMAE OCYLLECTBAETCA NO NoyTe, 3aKka3HbiM MMCbMOM, a TaKkKe B
dakCMMUITbHOM COOOLLEHNN.

[Mpn HanpaBneHun nakeTa JOKYMEHTOB MO NoYTe, AHEM NOSTyYEeHUs 3asiBEeHNS SBNSEeTCS OeHb
nony4yeHuns nucema 8 OMCY.

HanpaBneHune konuin JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.7 aAMUHUCTPATMUBHOIO pernamMmeHTa, B
OyMaXXHO-311IEKTPOHHOM BuUAe MOXET ObITb OCYLLIECTBIIEHA NOCPEACTBOM OTNpaBneHns
hakcumMmnbHOro coobuieHna. B aTom cnyyae, 3asiBuTesb, NOCnNe oTnpaBkn hakCUMUITbHOIO
CcoOBLLEHNA MOXET NOSYYUTb PErMCTPALMOHHBIN HOMEP, NO3BOHMB Ha TenedOHHbIN HoOMeEpP
OMCY.

Mpun obpaweHnn 3aasuTens 3a NpegocTaBneHneM MyHULUNANbHOW YCIyrn, 3asBUTENIO
pasbsacHSeTCs MHopMaLms:

- 0 HOPMAaTMBHbIX MPABOBbIX aKTax, PerynupyoLwmnx yCcrnoBust 1 NOpsiaoK NpeaocTaBneHns
MYHULMNAnNbHON yCnyru;

- 0 CpOKax NpeaocTaBneHNs MyHULMNAaNbLHOW yCryru;

- 0 TpeboBaHuAX, NpeabaBNAeMbIX K (opMe U NePeYHIo AOKYMEHTOB, HEOBXOANMbIX A5
npegocTaBnNeHns MyHULMNANsHOW YCNyru.

Mo xenaHuo 3aaBuTensa MHopMauus o TpeboBaHMsX K hopme 1 NEPEYHIO AOKYMEHTOB,
HeobXxoaMMbIX ONA NpeocTaBNeHns MyHULMNanbHOM YCnyru, Takke MoXeT ObITb NpeacTaBneHa
eMy COTPYAHMKOM, OTBETCTBEHHbLIM 32 MHOPMUPOBaHNE, Ha ByMaxxHOM HocuTene, oTnpaBneHa
haKCUMUITbHOWN CBA3BIO UITM NOCPEACTBOM 3MEKTPOHHOIO COOBLLEHNS.

Mpn o4HOM (hopme nogaym AOKYMEHTOB, 3asiBfieHNe O NpeoCTaBeHM MyHULMNANbHON YCyrn
MOXET ObITb 0POPMIIEHO 3asiBUTENEM B X04e npuema, nnbo oopmMneHo 3apaHee 1 NPUOXEHO K
KOMMSEKTY JOKYMEHTOB.

B 3aasneHuu (MpunoxeHune 2) ykasbiBaloTCcsa cnegyowmne obsisatenbHble PEKBU3UTBLI U CBEAEHUS:
cBefeHuns o 3aasuterne (pamunus, UMs, OTYECTBO 3adBUTENS - PU3NYECKOro nuua);

AaHHble O MeCTe HaxoXaeHus 3assuTenen (agpec permctpawumm no MecTy XuTenbCcTea, agpec
MecTa hakTU4ECKOro NPOXMBaHMUS, NOYTOBbIE PEKBU3UTDI, KOHTAKTHbIE TenedOoHbl);

npegmeT obpalleHms;

KONM4YeCTBO NpeaCcTaBIiEHHbIX JOKYMEHTOB;

AaTa nofayu 3asiBrieHus;

nognuck nuua, nogasLlero 3asiBieHue.

Mo npocbbe obpaTtmBLLerocsa nuua, 3asiBfieHNe MOXeT BbITb 0POPMITEHO CneumanmncTom,
OTBETCTBEHHbLIM 3a NpueM AOKYMEHTOB, C UCMOMb30BaHMEM NPOrpaMMHbIX CpeacTs. B aTom
crny4vae 3asBuTeNb CO6GCTBEHHOPYYHO BNUCHIBAET B 3asBreHME CBOK daMuninto, MM 1 OTYECTBO,
CTaBuT gaTy v NOANUCH.

Cneumnannct, OTBETCTBEHHbIM 32 NPMEM AOKYMEHTOB, OCYLLECTBNSAET creayowme 4eNCTBUA B
xoe npuema 3aaButens:

- yCTaHaBnuBaeT npeamet obpalleHus, npoBepseT JOKYMEHT, yAOCTOBEPAOLLMIA NMNYHOCTb;

- NpoBepAET NOSTHOMOYUS 3asABUTENS;

- NpoBepSEeT Hannyme Bcex AOKYMEHTOB, HEOOXO0aUMbIX ANA NpeaoCTaBneHNss MyHUUMNanbLHOM



yCrnyru, KotTopble 3asBuTenb 0653aH NpeJocTaBUTb CaMOCTOATESNIbHO B COOTBETCTBUMN C MYHKTOM
2.7 aAMUHUCTPATUBHOIO perfiaMeHTa;

- NpoBepSEeT COOTBETCTBME NPEACTABIEHHbIX JOKYMEHTOB TpeboBaHMAM, yOOCTOBEPASCH, YTO:
AOKYMEHTbI B YCTAHOBMEHHbIX 3aKOHOA4ATENbCTBOM Cryvasix HoTapuarbHO y4OCTOBEPEHbI,
CKpenseHbl nevyaTtsMn, UMeIoT Hagnexaliue noanmcu CTOPOH Un onpeaesieHHbIX
3aKoHOAATENLCTBOM AOSTHKHOCTHbIX NAL,;

TEeKCTbl JOKYMEHTOB HanucaHbl pa3bopynBo, HAUMEHOBaHNUA PUANYECKUX NnL, - 6e3
COKpaLLEeHUs, C YKazaHNeEM UX MECT HaxXOoXOeHus,

hamnnuu, MMeHa 1 oT4ecTBa PU3NYECKMX J1L, KOHTaKTHble TenedoHbl, agpeca nx Mect
XUTeNbCTBa HanNMcaHbl NOMHOCTLIO;

B AOKYMEHTaX HeT NoAYUCTOK, NMPUNUCOK, 3a4E€PKHYThIX COB N NHBbIX HEOrOBOPEHHbIX
ncnpasneHunn;

AOKYMEHTbI HE UCMOSHEHbI KapaHaaLloMm;

AOKYMEHTbI HE UMEIOT CEPbE3HbIX NOBPEXAEHUN, HANMYMe KOTOPbIX HE NO3BONSAET O4HO3HAYHO
NCTONKOBATb UX COAEPKaHME;

- MPUHMMAaET peLleHne O NpueMe y 3aaBuTens NpeacTaBreHHbIX JOKYMEHTOB;

- BblAaeT 3aaBUTESIO YBEOOMIEHME C ONUCHIO NPeACcTaBfEHHbIX JOKYMEHTOB U YKa3aHMeM AaThbl
UX MPUHATUSA, NOATBEPXAAOLLEE NPUHATUE OKYMEHTOB cornacHo NpunoxeHuto 5 K HacToswemy
agMWHUCTPATUBHOMY pernameHTy, perucTpupyeT NpUHATOE 3asiBfieHNe U JOKYMEHTbI;

- NpyY HEOBXOOMMOCTM U3roTaBIMBaAET KON NPeACTaBEHHbIX 3asBUTENEM LJOKYMEHTOB,
BbINOSTHAET Ha HUX HagNNCb 06 NX COOTBETCTBUMN NOANNHHBIM 3K3eMMNIisipaM, 3aBepsieT CBOEN
noAanncbIO C yKasaHnem hamuiimm n UHULNAarnos.

Mpn ycTaHoBNEHUN hakTOB OTCYTCTBUS HEOOXOAMMbIX JOKYMEHTOB, HECOOTBETCTBUS
npeacTaBneHHbIX JOKYMEHTOB TpeboBaHMAM, YKa3daHHbIM B HACTOALLEM aaMUHUCTPATMBHOM
pernamMmeHTe, cneunanucTt, OTBETCTBEHHbIV 3a NpUeM AOKYMEHTOB, YBEAOMNSAET 3asaBUTENS O
HanMyum NpPenaTCcTBUM ANs NPeAoCTaBeHNss MyHULMNAIbHON YCIyrn, OObACHSET 3asiBUTENIO
coepxaHue BbISiBIIEHHbIX HEJOCTATKOB B NpeACTaBlieHHbIX JOKYMEHTaX U npeasiaraeT NpuHATb
MepbI MO NX YCTPAHEHMIO.

Mpn oTCyTCTBUK Y 3asBUTENSA 3aMNOSIHEHHOIO 3asiBIEHNSA UNW HENPAaBUIIbHOM €ro 3anosiHeHUN
crneunanucT, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, NMOMOraeT 3asBUTEN0 3anosHUTb
3asBneHue.

Mo ntoram MCnonHeHUs agMUHUCTPATUBHON NpoLeaypbl No NpUeMy AOKYMEHTOB Crneunanucr,
OTBETCTBEHHbIN 3a NpUeM LOKYMEHTOB, (DOPMUPYET KOMMMNEKT JOKYMEHTOB (4er0) u nepegaet
ero cneyunanucTty, OTBETCTBEHHOMY 3a MEXBEJOMCTBEHHOE B3aMMOOeNCTBUE.

[ANMTenbHOCTb OCYLLIECTBIIEHUS] BCEX HEOOXOAMMbIX AENCTBUI HE MOXET npesbiwaTb 15 MUHYT.
Ecnu 3aasutens obpaTtmnca 3a04HO, cneunanmcT, OTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB:

- perucTpupyeT ero noa MHAnBMAyasnbHbIM NOPSALKOBBIM HOMEPOM B A€Hb NOCTYNNEHNs
AOKYMEHTOB B MH(POPMALIMOHHYIO CUCTEMY;

- NpoBepHAeT NPaBUNbLHOCTbL OPOPMIIEHUS 3asBNEHUS, NPU NOCTYNIEHNN 3adBNEeHUs No NoYTe NUnu
B (pakCMMWUNBHOM COOBLLEHNN, N MPaBUSTbLHOCTb OPOPMIEHUS MHBbIX JOKYMEHTOB, NOCTYMNUBLUMX OT
3asBuTens;

- NpoBepHAeT NpeacTaBrneHHble JOKYMEHTbl Ha npeaMeT KOMIMIEKTHOCTY;

- OTNpaBnseT 3asaBUTESN0 YBEAOMIIEHNE C ONUCHIO MPUHSATBLIX JOKYMEHTOB M YKa3aHueM Aatbl UX
NPUHATUA, NoATBepXaatoLee NPUHATME AOKYMEHTOB (0TKa3 B NMPUHATUN LOKYMEHTOB).
YBenomrieHve HanpaBnaeTcs 3asBUTENO He No3gHee OHS, crieaytowero 3a AHeM NoCTynieHns
3a8BNeHNsa 1 JOKYMEHTOB, CNOCOBOM, KOTOPbIM MCMOMb30Ban 3adgBuTENb NPY 3204HOM
obpalLeHnn (3akasHbiM MMCLMOM MO NOYTE, B ANIEKTPOHHOM COOOLLIEHNN, B (haKCUMUITBHOM
coobLeHum).



B cnyyae ecnu Hapsay € ucyepnbiBaloLWMM NepevyHeM JOKYMEHTOB, KOTOpble 3adBUTENb AOMKEH
npegocTaBnTb CaMOCTOATENBLHO, OblNy NpefoCcTaBneHbl JOKYMEHTbI, YKa3aHHble B NyHKTe 2.8.
agMWHUCTPATUBHOIO pernamMeHTa, creumanucT, OTBETCTBEHHbIV 3a NpUeM JAOKYMEHTOB,
npoBepsieT Takne JOKYMEHTbI Ha COOTBETCTBUE TpeboBaHMAM, YCTAaHOBMEHHbIM B
agMWHUCTPATUBHOM perfameHTe, 1 (ecnv BbiBMNeHbl He4OCTaTKN) yBeAOMIISET 3adABUTENS O
HeoBbXxoAMMOCTN YyCTPaHEHUA HEe4OCTaTKOB B TaKNX AOKYMEHTaX B TPEXAHEBHbIN Cpok nnbo (ecrnu
HeJOCTaTKN He BbISiBNEHbI) NpUKNaabiBaeT AOKYMEHTbI K Aeny 3asBUTeNs U pernctpupyeT Takve
AOKYMEHTbI B 00LeM rnopsgke.

HenpencrasneHve Taknx 4OKYMEHTOB (MNN HE UCnpasreHne B TakKnx JOKYMEHTax He4oCTaTKOB
3adBuTENEM B TPEXAHEBHbIN CPOK) HE ABMNSETCA OCHOBaHUEM ANA OTKa3a B NpueMe JOKYMEHTOB.
B cnyyae ecnu 3asiButens He npeacTaBui JOKYMEHTbI, yKa3aHHble B MyHKTe 2.8.
aAMVHUCTPATUBHOIO pernamMeHTa (Mnu He ncnpasun HEAOCTATKM B TakUX JOKYMEHTaxX B
TpPexXAHEeBHbIN CPOK), CreumanuncT, OTBETCTBEHHbIVN 3a NPYEM JAOKYMEHTOB, nepeaaeT KOMMNMeKT
AOKYMEHTOB CrneumnanucTy, OTBETCTBEHHOMY 3a MEXBeLOMCTBEHHOE B3auMoaencTBme, Ans
HanpasIieHNs MeXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl (opraHn3auun), ykasaHHble B MyHKTe 2.3
agMUHUCTPATMBHOIO pernameHTa.

CpoK UcnonHeHnss agMMHUCTpPaTUBHOM Npouenypbl cocTaBnaeT He bonee 15 MUHyYT.
PesynbTatom agMMHUCTpaTUBHOW Npouenypbl ABNAETCHA MPUEM U perucTpauns JOKYMEHTOB,
npeacTaBneHHbIX 3asaBuTenem, NMbo ysegomMneHve 3asasutens o Heob6xoanmMocTn
nepeoopMneHns nNpeacTaBneHHoro 3asaBneHns (McnpaBneHnn NN JOyKOMMIeKkToBaHum
AOKYMEHTOB) N0 HanpasneHue 3asBUTEN0 YBeJOMIIEHUS O BOo3BpaTe npeacTaBneHHbIX
AOKYMEHTOB C MOTMBUPOBAHHLIM OOBbACHEHMEM NPUYUH OTKa3a B paCCMOTPEHUM 3asBIIEHNS NO

CyLLecTBY.

HanpaBneHne mMexxBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl FOCYyAapCTBEHHONM BNAacTU, OpraHbl
MECTHOIo caMmoynpaBrieHnst U NoABeOOMCTBEHHbIE 3TUM OpraHam opraHu3auuy B cryyae, ecnm
onpeaeneHHble JOKYMEHTbl He Obinv NPeAcTaBreHbl 3asBUTENEM CaMOCTOATENbHO

3.3. OcHoBaHuMeM gns Havana ocCyLLeCTBEHNS agMUHUCTPATMBHOM NpoLeaypbl SBnsieTca
nosly4yeHve cneumanncTtom, OTBETCTBEHHbLIM 32 MEXBELOMCTBEHHOE B3aMoaencTene,
AOKYMEHTOB M MHGOpMaLUMK AN HanpaBfieHNs MeXBeJOMCTBEHHbIX 3anNpoCcoB O NOMyYeHUn
AOKYMEHTOB (CBEAEHUN U3 HUX), yKa3aHHbIX B NyHKTe 2.8. aAMUHUCTPATMBHOIO perfnamMeHTa.
Cneuunannct, OTBETCTBEHHbIV 32 MEXBEAOMCTBEHHOE B3aMOAENCTBUE, HE NO3Hee OHS,
crnegylowero 3a AHeM NOCTYMNNEHUs 3asBNEHNS:

* o(hopmMnAeT MeXBeAOMCTBEHHbIE 3aMpPOChl B OpraHbl, yka3aHHble B NyHKTe 2.3
aZlMUHUCTPATUBHOIO perriameHTa, cornacHo NpunoxeHuto 4 K agMUHUCTPATUBHOMY perfameHTy,
a Takke B COOTBETCTBUM C YTBEPXKOAEHHOM TEXHOSTONNMYECKOMN KapTON MEXBEAOMCTBEHHOIO
B3aMMOAENCTBUSA NO MyHULMMNANBHOW yCnyre;

* nognucbiBaeT 0POPMIIEHHbLIN MEXBELOMCTBEHHbIN 3anpocC y PyKOBOAUTENS;

* pErucTpmpyeT MexxBeJOMCTBEHHbIN 3arnpoCc B COOTBETCTBYIOLLEM PEECTPE;

* HanpaBnseT MeXBeJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLNIA OpraH.

MexxBeJOMCTBEHHbIN 3arnpoc ohopMnseTcs U HanpasBnsieTcs B COOTBETCTBUM C NOPSAKOM
MEXBeJOMCTBEHHOIo MHPOPMaLMOHHOIO B3aMMOAENCTBUSA, NPeSyCMOTPEHHbIM LENCTBYIOLLMM
3aKoHOAAaTENTbCTBOM.

Me>xBeJOMCTBEHHbIN 3anNpoC COAEPXKUT:

1) HaMmeHoBaHWe opraHa (opraHm3aummn), HanpaeiALLEro MEXBEAOMCTBEHHbIN 3anpoc;

2) HaMMeHOBaHMe opraHa unu opraHmnsauuu, B agpec KoTopbiX HanpaenseTcs
MeXXBe4OMCTBEHHbIN 3anpoc;



3) HaMMeHoOBaHMe MyHUUMNANbHOW YCryr, Ang npeaocTaBneHnss KoTopon HeobxoamMmo
npegcraBneHne 4okymeHTa un (Mnn) nHpopmaumm, a Takke, ecnm MeeTcs, Homep
(MpeHTUdMKaTOpP) Takom yCrnyrn B peecTpe yCryr.

4) ykazaHve Ha NorioXXeHUs HOpMaTUBHOIO NMPaBOBOroO akTa, KOTOPbIMU YCTAHOBMEHO
npegcraBneHne 4okymeHTa un (Mnn) nHpopmaumm, HeobxoauMbIx AN NpeaocTaBeHns
MYHULUMNANbHOW YCNyru, U ykasaHne Ha pekBU3nTbl JaHHOro HOPMaTUBHOIO NPAaBOBOroO akTa;

5) ceBegeHnsa, Heobxoanmble Ansa NpeacTaBneHns AOKYMeEHTa U (Mnn) nHpopmaumm, N3noxeHHbIe
3asiBUTENEM B NO4aHHOM 3asiBNEHUM;

6) KOHTaKTHas NHpopmMaums Ans HanpasreHns OTBeTa Ha MeXBEeAOMCTBEHHbIV 3anpoc;

7) faTa HanpaBfeHUsa MexXBeJOMCTBEHHOIO 3anpoca U CPpoK 0XngaemMoro otTseTa Ha
MeXBEeJOMCTBEHHbIN 3anpoc;

8) hamununa, nmsi, 0T4ECTBO U OOITKHOCTb fiMua, NOArOTOBUBLLENO M HanNpaBUBLLIETrO
MEXBEAOMCTBEHHbIN 3arnpoc, a Takke HoMep cnyxebHoro TenedgoHa n (Mnu) agpec aNeKTPOHHON
NoYTbl AAHHOIO fMua Ansi CBA3WN.

HanpaBneHne mexxBegoOMCTBEHHOIO 3arnpoca OCyLLEeCTBASETCA OAHUM U3 CrieayoLwmx cnocobos:
* MOYTOBbLIM OTMPaBiEHNEM;

* KYpbePOM, MOA Pacrmcky;

* yepes CMCTEMY MeXBEeOOMCTBEHHOIO 3NeKTpoHHOro B3anmogencreusa (CM3B).
Ncnonb3oBaHne CM3OB gna noarotoBkmn n HanpasfieHUsi MEXBELOMCTBEHHOIO 3arnpoca, a Takke
nosly4eHus 3anpalumBaemoro JOKyMeHTa (MHdopMaLumn) OCyLLECTBIISIETCA B YCTAHOBIEHHOM
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Poccuinckon Pegepaumm n AMypckon obnactn nopsigke.
Me>xBeJOMCTBEHHbLIN 3anpoc, HanpaensemMbl ¢ ucnonb3osaHmem CM3B, noanuceiBaeTcs
YCUMNEHHOWN KBanuduLuMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO cneunanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOJeNCTBME.

KoHTponb 3a HanpasneHnem 3anpocoB, Nofly4eHneM OTBETOB Ha 3anpochl U CBOEBPEMEHHOM
nepefayen ykasaHHbIX OTBETOB OCYLLECTBIISET CreunanncT, OTBETCTBEHHbIN 3a
MeXBeJOMCTBEHHOE B3anMOJeNCTBME.

B cnyyae HapylweHnsa opraHamu (opraHnsaumnsmn), B agpec KOTopbIX Hanpasnsnca
MeXBEeJOMCTBEHHbIN 3anpoc, yCTaHOBMEHHOMO CpOKa HanpasfeHna oTBeTa Ha Takom
MeXBeJOMCTBEHHbIN 3anpoc crneunanncT, OTBETCTBEHHbIN 38 MEXBEeOOMCTBEHHOE
B3aMmMoencTBune, HanpasnseT NOBTOPHbIN MEXBEAOMCTBEHHbIN 3anpoc, yBeAOMIISEeT 3adaBUTenNs
O CNOXMBLUENCS CUTyaummn cnocobom, KOTopbIA MCNOob30Barn 3asiBUTENb MPU 3a04HOM
obpaLleHnn (3akasHbIM MMCbMOM MO NOYTE, B ANIEKTPOHHOM COOOLLEeHUN, B PaKCUMMUIBHOM
coobLeHnn) nmbo no TenedoHy, B YaCTHOCTU O TOM, YTO 3asABUTENIO HE OTKa3bIBAETCS B
npegocTaBneHnn ycnyru, 1 0 npaee 3asiBUTeNst CaMOCTOATENTbHO NPeACTaBUTb COOTBETCTBYOLLUN
OOKYMEHT.

[MOBTOPHLIN MEXBELOMCTBEHHbIN 3aNpOC MOXET COAEpXKaTb CrioBa «HaNpaBnsaeTca NOBTOPHOY,
AaTy HanpaefeHnsa n perMcTpaunoHHbIN HOMepP NEPBOro MEXBEAOMCTBEHHOIO 3anpoca.

B oeHb nonyyeHuns Bcex Tpebyembix OTBETOB HA MEXBEOOMCTBEHHbIE 3anpOChl CNeunanucr,
OTBETCTBEHHbIN 3a MEXBEJOMCTBEHHOE B3aMMOOENCTBUE, NnepefaeT 3aperncTpupoBaHHbIe
OTBETbI U 3asiBNeHMe BMeCTe C NpeacTaBreHHbIMU 3asiBUTENEM AOKYMEHTaMKU cneunanucty
OMCY, oTBETCTBEHHOMY 3a NPUHATUE pPeLLeHUs O NPeaoCTaBIEHUN YCIYTW.

Ecnu 3aaButens camocToAaTenbHO NpeacTaBui BCe AOKYMEHTbI, yKadaHHble B NyHKTe 2.8
aAlMUHUCTPATUBHOIO perfiameHTa, U OTCYyTCTBYET HEODBXOAMMOCTb HanpasfieHu s
MeXBeJOMCTBEHHOIO 3anpoca (Bce AOKYMEHTbI 0popMIeHbl BEPHO), TO Cneunanucr,
OTBETCTBEHHbIN 3a NPMEM LOKYMEHTOB, NepeaaeT NofiHbIN KoMnnekt cneumanucty OMCY,
OTBETCTBEHHOMY 3a MPUHATUE PELLEHNS O NPeaoCTaBeHUN YCIyrn.

CpoK MCnonHeHnss agMMHUCTPaTUBHOM Npouenypbl cocTaBndaeT 5 pabounx gHen co aHA



obpalleHns 3asaBuTens.

PesynbTatom MCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS NofyyYeHne nosiHoro
KOMNIieKkTa JOKYMEHTOB 1 ero HanpasneHue cneuunanucty OMCY, oTBETCTBEHHOMY 3a NPUHATUE
peLLeHnsa o NpeaoCcTaBNeHnn ycnyr, Ans NPUHATUS peLleHns O NpegoCTaBneHnm
MYHULMNanNbHOM ycnyrn nnbo HanpasrieHMe NOBTOPHOIO MEXBEAOMCTBEHHOIO 3anpoca.

- PaccmoTpeHue 3aaBneHus.

Cneumanuct B TedyeHue 3 gHen co AHS NOCTYNNeHUs 3asBNeHNs OCyLLEeCTBNAET NPOBEPKY
NpPaBUIIbHOCTY (NOSTHOTbI) ero 3anofHEHNd, HanMYnsa oba3aTenbHbIX MPUNOXEHUN K 3asiBIIEHNIO.

MpuHatne OMCY pelueHus o (pesynbTat ycrnyru) unm
peLleHnsi o6 oTkase B (pe3ynbTaT ycrnyru)

3.4. OcHOoBaHWeM ANga Havyarna UCnofHeHNs agMUHUCTPATMBHOW Npouenypbl ABNAETCA nepeaaya
B OMCY nonHoro komnnekTa JOKYMEHTOB, HEOBXOAMMbIX AN NPUHATUA peLleHns (3a
NCKIMIOYEHEM JOKYMEHTOB, Haxoasawmxcsa B pacrnopsikeHun OMCY, - naHHble aokymeHTel OMCY
nosiy4aeT caMoOCTOATENBHO).

Cneunanuct OMCY, OTBETCTBEHHBbIN 3a MPUHATUE PELLEHUS O NPeaoCTaBNeHNN ycnyru, B
TeyeHue ogHoro paboyero gHs HanpaensaeT 3anpoc B nogpasaeneHe OMCY, B KOTOpom
Haxo4AaTCs HegocTaroLwme JOKYMEHThl, Haxoaswumecs B pacnopsxeHun OMCY.
CooTtBeTcTBytowee nogpasgeneHme OMCY, B KOTOPOM HaxogAaTCcsa HegoCTaloWmMe JOKYMEHTHI,
Haxoaswmecs B pacnopsxeHun OMCY, HanpaBnseT OTBET Ha 3anpoc B Te4eHMUe OHOro
paboyero gHs C MOMEHTa nony4veHna 3anpoca ot cneyuanucta OMCY, oTBETCTBEHHOrO 3a
NPUHATUE peLleHns 0 NPeaoCTaBEHUN YCYTN.

Cneunanuct OMCY, OTBETCTBEHHbIN 3a MPUHATUE PELLEHUSA O NPeaOoCTaBNEHUN YCryrun, Nonyymns
AOKYMEHTbI, MpeACTaBneHHble 3adBUTENEM, N OTBETbI HA MEXBEAOMCTBEHHbIE 3arnpochbl U3
OpraHoB 1 OpraHu3auun, B KOTOpbIe HanpasnAnUCch 3anpockl, N MPUMNOXeEHHbIE K OTBETaM
AOKYMEHTbI B Te4eHMe OAHOro paboyero AHA OCyLeCcTBSeT NPOBEPKY KOMMNIEKTa JOKYMEHTOB.
Cneunanuct OMCY, OTBETCTBEHHbIVN 32 NPUHATUE PELLEHUSA O NPeAoCTaBNeHNN yCryru,
npoBepseT KOMMNIIEKT AOKYMEHTOB Ha NpeaMeT Hann4nsa Bcex AOKYMEHTOB, HEOOXOANMbIX AJ1s
npegocTaBneHns MyHULMNanNsHOM yCnyru, 1 COOTBETCTBUS YKa3aHHbIX JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM.

Mpn paccMoTpeHnn KoMNsiekTa 4OKYMEHTOB AN NpeoCTaBNeHns MyHULMNAnsHOM yCnyrm
cneunanuct OMCY, OTBETCTBEHHbIV 32 MPUHATUE PeLLEHNSA O NpeaoCTaBNeHn yecnyru,
yCTaHaBNMBaeT COOTBETCTBME NonyvaTens MyHUUMnanbHOM yCryrn Kputepuam ans
npegocTaBneHnsa MyHULMNanbHOW YCyrn, a Takke Hanmyne OCHOBaHW AN1S 0TKas3a B
npeaocTaBneHnn MyHULUMNanbHOW yCnyru, npegyCMoTPEeHHbIX MYHKTOM 2.12 aAMUHUCTPaTUBHOIO
pernamMeHTa.

OcHoBaHueM ansa Hayana UCnonHeHus agMUHUCTPaTUBHOM Npouenypbl ABNAeTca nepegada
COTPYZAHWKY YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOMY 3a NPUHATUE peLleHUs1, NOSTHOro
KOMMeKTa AOKYMEHTOB, HEOOXOANMbBIX ANS MPUHATUSA PELLEeHUS.

CoTpyaHUK, OTBETCTBEHHbLIN 3a NPUHATME peLLeHus], ycTaHaBnmBaeT npeaMeT obpalleHus,
NNYHOCTb 3as8BUTENA.

CoTpyaHuUK, OTBETCTBEHHbIN 32 MPUHATUE peLLEeHUs, onpeaenseT Hannyme OCHOBaHUN Ans
Bblayun paspeLleHns Ha NpoM3BOACTBO (MPOANeHne, 3akpbiTue) 3eMnsaHbIX pabor.

MpuHATHME pelueHns o paspelleHnmn (NPoaneHnn, 3akpbITUN)

[Mpy Hanuuun ocHoBaHW AN Bbl4ayun paspelleHus (opaepa) Ha npousBOACTBO (NpoasieHne,



3aKpbITUE) 3EMIISHbIX PabOT COTPYAHMK, OTBETCTBEHHbIN 3a NPUHATUE peLUeHus, BBOAUT B
3NEeKTPOHHY 6a3y JaHHbIX CBeAeHUs O 3asBuTerne, a Takke MHopmauumio o 3assutene,
Heobxo4MMy0 ANs NPUHATUS PELLEHNS O paspeLleHnn (NPoaeHnm, 3akpbiTum):

- 0 nony4vartene MyHuUmnanbLHOW yCryri:

1) donamyeckom nuue (MHANBMAYaNbLHOM NpeanpuHumaTtene): damunums, UMs, oTYECTBO,
PEKBU3UTBI AOKYMEHTA, YAOCTOBEPSAIOLLENO NMIMYHOCTL (Cepus, HOMep, KEM U KOr4a Bbl4aH), MECTO
XUTENbCTBA;

2) 1opnaNYeCcKoOM NuLe: HaMMeHoBaHMe, OpraHn3aLUnoHHO-NpaBoBas opma, PUaNYECKNn n
dakTnyeckun agpeca, ammnms, UMs, OTY4ECTBO NLA, YNOSTHOMOYEHHOIrO NPeACTaBnAThb
WMHTEepeChl PUANYECKOro Nn1ua, C yKasaHUeM PeKBU3NTOB AOKYMEHTA, yOOCTOBEPSIOLLErO 3TN
npaBoMoOuYMS;

- 0 3eMefbHOM Y4acTKe;

- 06 ocHOBaHWM ANA Bblgayn paspeLleHnsa Ha Npon3BoACcTBO (NpoaneHue, 3aKpbiTUe) 3eMIISAHbIX
paborT.

CoTpygHUK, OTBETCTBEHHbIN 3@ MPUHATUE PELLEHUS, TOTOBUT [Ba 3K3eMMNsipa NpoekTa
paspeLlleHus (opaepa) Ha NPoOM3BOACTBO (MPoASieHME, 3aKpbiTUE) 3EMNSAHbIX paborT.

CoTpyaHuUK, OTBETCTBEHHbIV 3a MPUHATUE PELLEeHUs, NPUKaabiBaeT K IMYHOMY Aeny 3asBuTens
NPOEKT paspeLleHns (opaepa) n nepegaeTt ero JOIMKHOCTHOMY nnLy, OTBETCTBEHHOMY 3a
OCYLLIeCTBIEHME TEKYLLEero KOHTpons (ganee Takke - AOMKHOCTHOE NUL0, OCyLLeCcTBNSAoLEee
PYHKUMIO TEKYLLIErO KOHTPONSA).

HomkHOCTHOE N1LO, ocyLlecTBnALWEe (PYHKLUMIO TEKYLLEro KOHTPONs, NPOBEPSIET NPaBUNbHOCTb
BBEZeHMS UHpOopMaLMKM O 3adBUTENE B ANEKTPOHHYIO 6a3y AaHHbIX MyTeM CBEPKN BHECEHHbIX
COTPYAHWKOM, OTBETCTBEHHbIM 3a NPUHATUE PELLEHMUS, CBEAEHUIN C AOKYMEHTAMWN B NIMYHOM Aene.
HomkHOCTHOE N1LO, ocyLlecTBnALWEee (PYHKLUMIO TEKYLLEro KOHTPONs, NPOBEPSIET NPaBUNbHOCTb
COCTaBIEHMSI MPOEKTa pa3peLleHns (opaepa) O paspeLLeHnn (MPOoANEHNI, 3aKpbITUK).

Mpn noaTBepxaeHnn o60CHOBAHHOCTM NOArOTOBIEHHOIO NPOEKTa pa3spelleHus (opaepa) o
paspeLLeHnn (MPoANeHNN, 3aKkpbITUK), NPaBUIIBHOCTM 3anNoSTHEHUSA NHOpMaLMn O 3asiBUTENe B
3NEeKTPOHHOM Ba3e faHHbIX JOMKHOCTHOE NUUO, OocyLLecTBRsowee PYHKUNIO TEKYLLLErO KOHTPONS,
BU3NPYET MPOEKT paspeLLeHns (opaepa) v nepedaeT ero BMecTe C fIMYHbIM 4efnoM 3asiBuTens
rnaBe agMUHUCTpaLMmM ropoga Ans NognucaHus.

[Mpn HanMuYun 3amevaHuii AOMKHOCTHOE NNLO, OcyLLecTBNAOLWEee PYHKLMIO TEKYLLEro KOHTPOIS,
BO3BpalLLlaeT NPOEKT paspeLleHns (opaepa) BMecTe C JIMYHbIM AEeSTIOM 3a8BUTENS COTPYLHWUKY,
OTBETCTBEHHOMY 3a NPUHATUE PELLEHUS, ONS UX YCTPAHEHUS.

B cnyyae Bo3BpaTta 4OMKHOCTHBIM NIULOM, OCYLLECTBASIOWNM PYHKLNIO TEKYLLIErO KOHTPONS,
NMYHOrO Aerna 3asBuTenNs U NpoekTa paspelleHns (opaepa) CoOTpyaHUK, OTBETCTBEHHbIV 3a
NPUHSATME peLUeHns], YCTPaHSaeT AonyLieHHble OWnOKM N BHOBb NepeaaeT yKasdaHHble JOKYMEHTbI
AOIMKHOCTHOMY NULY, OCYLLECTBRSAOLWEMY OYHKLMIO TEKYLLETO KOHTPOSS.

PaspelueHune (opaep) nognucbiBaeTcs pykoBogmMTenemM ynosTHOMOYEHHOrO opraHa u 3aBepsieTcst
neyaTblo YNOTHOMOYEHHOrO OpraHa.

MoanucaHHOe 1 3aBepeHHOE neyvaTblo pa3spelueHue (opaep) BMeCTe C JIMYHbIM OerloM 3asBUTens
nepefaeTcsa pykoBogutenem ynosITHOMOYEHHOro opraHa COTpyAHWKY, OTBETCTBEHHOMY 3a
NPUHATME pPeLUEHNS.

CoTpyaHuUK, OTBETCTBEHHbIV 32 NPUHATUE pELLEeHUs, HanpaBnseT cneynanucTty no
Aernonpon3BOACTBY 3K3eMnnsapbl paspeleHns (opaepa). OavH ak3eMnndap noanexuT nepegade
3aABUTENIO, BTOPOM IKIEMMASP PACMOPSIKEHNSA BMECTE C NMINYHbIM LEMOM 3asaBUTENS NoMeLlaeTcs
B apXvuB AeNCTBYHOLNX Aer.

PesynbTatom gaHHON agMUHUCTPATMBHON NpoLenypbl B YaCcTW NPUHATUS MONOXUTENBHOMO
peLLeHns ABNAITCA NPUHATUE PELLEHNS O paspeLleHnn (MPOANEeHNN, 3aKpbITUM) U HanpaBneHme



paspeLlleHus (opaepa) cneumanucty no Aenonpon3BoLCcTBY.

MpuHATHE pelueHnsa o6 oTKase B paspeLLeHnm
(NnpoaneHun, 3akpbiTUn)

OcHoBaHveM ansa Havana UCNonHEeHUs agMUHUCTPATUBHOW Npoueaypbl ABNAETCA Hannume
OCHOBaHUM AN oTkasa B paspeLleHnm (MpoasieHnn, 3akpbiTum).

[Mpn HanNMYUM OCHOBAHUI OTBETCTBEHHbIN 32 NPUHATME PELLEHNSA FOTOBUT NPOEKT peLueHnst 06
OTKase B pa3pelueHmmn (MpoaneHnn, 3akpbiTUn) B ABYX IK3EMMNNISipax ¢ yKazaHMeM OCHOBaHUM Ang
OoTKasa B paspelueHumn (NpoaneHnn, 3akpbiTnn).

CoTpyaHuUK, OTBETCTBEHHbIV 3a NPUHATUE PELLEeHUs, NepeaaeT NpPoekT peweHns ob oTkase B
paspeLLeHnn (MPoAneHnn, 3aKpbITUN) BMECTE C NUYHLIM AENOM 3aABUTENS AOSMKHOCTHOMY nuuy,
ocyLecTBNSALWEMY (OYHKLMIO TEKYLLIErO KOHTPONS.

[omkHOCTHOE NNLO, OCyLLeCTBrsOLEe PYHKLMIO TEKYLLLEro KOHTPOs, NPOBEpPSEeT COOTBETCTBUNE
npeacTaBnNeHHbIX JOKYMEHTOB TpeboBaHMAM K HUM, NPaBUIbHOCTb COCTaBMEHUsI NPOEKTa
peweHnsa o6 oTkase B paspeLleHnmn (NPoaneHnn, 3akpbITUn).

Mpun nogTBEPXKAEHUN OBOCHOBAHHOCTU NOArOTOBMEHHOIO NPOEKTa peleHnsa o6 oTkase B
paspeLLeHun (MpoAneHnn, 3akpbITUM) JOMKHOCTHOE NULO, OCyLLeCcTBAsoWwee OyHKUUIO TEKYLLLErO
KOHTPONS, BU3NPYET YKa3aHHbI AOKYMEHT U nepefaeT oba ak3emnnspa BMECTE C JIMYHbIM SEJTOM
3aABUTENSA PYKOBOAMTENO YNONMHOMOYEHHOIO OpraHa Ans NognnucaHus.

Mpn HanNMuYUn 3amedaHnii AOMKHOCTHOE NNLO, OcyLLecTBNAOLWEee YHKLMIO TEKYLLErO KOHTPOIS,
BO3BpaLLlaeT NPOeKT peLueHnsa 06 oTkase B paspeLlleHnn (MpoanieHnn, 3akpbiTun) BMECTE C
NNYHBIM OEnOoM 3asiBUTENS COTPYAHMKY, OTBETCTBEHHOMY 3a NPUHATME peLUEeHns, ansa nx
yCTpPaHeHWs.

B cnyyae Bo3BpaTa AOMKHOCTHBLIM JIMLOM, OCYLLECTBASIOLNM (PYHKLMIO TEKYLLErO KOHTPONS,
npoekTa pelueHnsi 06 oTkase B paspelueHnn (NpoasieHnK, 3aKpbiTUK) BMECTE C JIMYHBIM 4ESTOM
3aABUTENA COTPYAHMK, OTBETCTBEHHbIN 3a MPUHATUE PELLEHUS, YCTPaHAET AONYLEHHbIE OLLNGKN
1 BHOBb NepefaeT yKa3aHHble JOKYMEHTbl JOIMKHOCTHOMY Ly, OCyLLeCcTBRALWEeMY QYHKLNIO
TeKyLero KOHTPOons.

PelwweHne 06 oTkase B pa3pelueHum (NpoasieHnn, 3aKpbiTUKN) NOANMCBIBAETCA PyKOBOAUTENEM
YMOSTHOMOYEHHOrO OpraHa nocrie NPOBEpPKX YKka3aHHbIX JOKYMEHTOB JOJIKHOCTHBIM NULIOM,
OCYLLIECTBNALWMM (PYHKLUMIO TEKYLLLEro KOHTPOSS.

MoanucaHHble pewweHnst 06 oTkase B pa3pelueHun (NpoasieHnK, 3aKpbiTUN) BMECTE C JIMYHbBIM
AernoMm 3aaBUTENsa NnepefarnTcs COTPYAHNKY, OTBETCTBEHHOMY 3a NPUHSITUE pELUEHNS.
CoTpyaHuUK, OTBETCTBEHHbIV 3a MPUHATUE PELLEHUS], B A€Hb NOCTYNMEHNsSI LOKYMEHTOB OT
pyKOBOAUTENSA YNONIHOMOYEHHOrO OpraHa He NO34Hee AHs, CneayLwero 3a gHeM NPUHATUS
COOTBETCTBYHOLLErO peLLEHNs, HAaNpaBnseT 3K3eMNNsApbl peleHna 06 0TKase B pa3peLLeHnn
(npoaneHnn, 3aKpbITUK) cneumanucTy No 4enonpon3BOACTBY ANs Nnepegadn 0gHOro ak3emnnsapa
3aABUTENIO N MOMELLIEHMSI BTOPOrO B apXmB HEAENCTBYIOLWLMX Aen.

PesynbTaTtom AaHHON agMUHUCTPATMBHOM NpoLeaypbl B HaCTU NPUHATUS OTPULLATENBHOrO
peLLeHns ABNATCA NPUHATUE peLleHns 06 oTkase B paspelueHumn (MPoAneHnn, 3aKpbiTum) 1
HanpasneHue cneumanncTy no 4enonpon3BoacTBy pelleHnst 06 oTkase B paspeLleHumn
(NnpoaneHun, 3aKpbITUN) 418 yBEAOMIIEHUS 3asBUTENS.

YBegomneHne 3asaButens o NPUHATOM peLUEeHNN
M Bblga4e UTOroBoro JOKyMeHTa

OcHoBaHueM gnsa Hayana UCNoSTHEHUS a,EI,MI/IHVICTpaTl/IBHOVI npoueaypbl ABNAeTCcA noctynreHne



cneunanucTy no AenonpounsBoacTBY JOKYMEHTA O NMPUHATOM PELLEHUM - PELLEHMS O paspeLLeHun
(npoaneHnn, 3aKpbITUK) UNK peLleHnst 06 oTkase B paspeLleHnn (NPoasieHnm, 3akpbiTum).
Cneumanuct no 4enonpon3BoACTBY NOCre NOCTYNMEHNss eMY JOKYMEHTOB B A€Hb NOCTYMMEHUS
AOKYMEHTOB nepefaeT AOKYMEHT O MPUHATOM pPeLIEHUN COTPYAHUKY, OTBETCTBEHHOMY 3a
paccMoTpeHne AoKyMeHToB. COTpYAHMK, OTBETCTBEHHbIN 3a PAaCCMOTPEHMNE AOKYMEHTOB, B €Hb
NOCTYNSEHNS K HEMY JJOKYMEHTOB 0053aH yBEAOMUTbL 3asBUTENSA O NPUHATOM peLLEHUN B
COOTBETCTBUM CO CNOCOOOM, YKa3aHHbIM B MO4AHHOM 3asiBIEHWMN.

NToroBbiM 4OKYMEHTOM NMpeaoCTaBfeHNs YCIyr SBnaTCA:

paspeLueHue (opAaep) Ha NPOM3BOACTBO 3eMNsAHbIX paboT (NnpoaneHne, 3akpbiTue);

pelleHne 06 oTkase B paspeLleHnm (NPoANeHnn, 3akpbITUn).

- B CNny4ae ecnu 3assutenem BbldbpaH cnocob yBegoMMneHnsi 0 NPUHATOM PeLLEHUN U UTOTOBOrO
AOKYMEHTa Mo NoyTe, TO COTPYAHUK, OTBETCTBEHHbIN 32 PaCCMOTPEHNE JOKYMEHTOB,
NOAroTaBMNMBAET M HaMNpPaBnseT 3asABMTENIO MO NOYTE UTOrOBbIN JOKYMEHT NpeoCTaBeHus
yCnyru, a Takke U3rotaBnmBaeT 3MIEKTPOHHYIO KOMUIO OKYMEHTa, NoATBEPXKAAtoLLEero
HanpasneHne 3aaBUTENIO MO NoYTe pe3ynbTaToB NPeaoCTaBNeHNS YCRyrn, N NPUKagbiBaeT ero K
nakeTy JOKYMEHTOB, XPaHSILLEMYCS B 3NIEKTPOHHOM BUAE;

- B 9NIEKTPOHHOM XXypHare 1 KHUre BblgaHHbIX JOKYMEHTOB AefaeTcsi OTMEeTKa O HanpaBfeHum
NTOrOBOro JOKYMEHTA;

- B Cry4ae ecnu 3asiButenem BblbpaH cnocob yBeAOMMNEHNSI O MPUHATOM peLleHMmn No TenedoHy
U NO 3NEKTPOHHOW NoYTe, TO COTPYAHMK, OTBETCTBEHHbIN 332 paCCMOTPEHME LOKYMEHTOB,
yBeAOMISIET 3asBUTENS COOTBETCTBYHOLLUMM CNOCOH6OM O HEOBXOAMMOCTU ABUTLCS B
YMOSTHOMOYEHHbIV OpraH Ansi Nosly4eHMUst UTOroOBOro LOKYMEHTA;

- NpY NINYHOM OBpaLleHUN 3aaBUTENSA B YNONTHOMOYEHHbIA OpraH Ansi NoSTy4YeHUs UTOroBOro
AOKYMEHTa COTPYAHWK, OTBETCTBEHHbIN 3@ PACCMOTPEHNE AOKYMEHTOB:

yCTaHaBNMBaET JIMYHOCTb 3a8BUTENS, B TOM YMCIe NPOBEPSET AOKYMEHT, yOOCTOBEPSIOLLMN
NIMYHOCTb 3assBUTENSA U ero NOSIHOMOUUS;

npoBepsieT y 3adABUTENS HanM4Yne pacnuckn o npueme JOKyMEHTOB;

HaxoauT cchopMMPOBaHHOE AeNOo 3aABUTENSA C UTOroBbIM AOKYMEHTOM U pacnmckon o npueme
AOKYMEHTOB;

3HAKOMUT 3aABMUTENS C NepeyYHeM BblAaBaeMblX AOKYMEHTOB;

dopmMumpyeT ¢ MCNonb30BaHMEM MPOrPaMMHbIX CPEACTB PaCnMCKy O MOSTyYeHun pesynbraTa
npeaocTaBneHuns;

rnocre 4ero BblgaeT JOKYMEHThI 3aaBuTento. [pn aTom 3asiBuTenb CTaBUT AaTty NonyyeHns
AOKYMEHTOB M NOAMNUCH B KHUIE y4eTa BblJaBaeMbIX JOKYMEHTOB, @ TAKKe Ha 3K3eMnisipe
pacnunckn o NonyyYeHnn AOKYMEHTOB;

- MOCcne Bbldayn UTOroBOro AOKYMEHTa perMcTpaumoHHasi 3anncb, OTKpbITad Ha 4aHHOro
3as8BMTENSA B 9MIEKTPOHHOM XXypHarne, 3aKkpbiBaeTCH, a KOMMMEKT JOKYMEHTOB hopMumpyeTcs B
Aeno Ans cAayun ero B apxms,;

- OCHOBaHMAMM ANS OTKa3a B Bblgaye UTOrOBOro JOKYyMEHTa SABNATCA:

OT3bIB 3asBUTENEM CBOETO 3asBNeHns 06 oKkazaHuun ycnyru;

OTCYTCTBME Y NUuA Hagnexawmm obpasom opopMNeHHbIX MOSIHOMOYMIA Ha NOSTyYeHNne NTOroBoro
AOKYMEHTA;

- MPU HaNM4YUM OCHOBaHWI Ansl 0TKa3a B BblAaye UTOroBOro LOKyMeHTa 3asiBUTEN0 B YCTHOM U
(no TpeboBaHMto 3assBUTENS) MMCbMEHHOM BUAE Pa3bACHATCSA NPUYMHbI OTKa3a B Bblgaye
pes3ynbTaTta OKa3aHus ycnyru;

- pe3ynbTaToM agMVHUCTPATUBHOWN Npoueaypbl ABNSETCSA yBeOOMIEHNE 3asBUTENS O MPUHATOM
pelleHnn, a B cny4yae Bblbopa 3asiButenem cnocoba nonyyeHus UTOroBoro 4OKyMeHTa fo noyTe -
HanpasfeHne NTOroBOro AOKYMEHTa.



Cneumnanuct OMCY, oTBETCTBEHHbIV 32 NPUHATUE PELLEHUS O NPeOCTaBNEHUN YCAYTW,
HanpaensieT oauH ak3eMnnsp peweHus cneumanncty OMCY, oTBETCTBEHHOMY 3a Bblgady
pesynbTaTta NnpeaocTaBreHns yCenyrm, Ans Bolgayn ero 3asiBUTENIO, a BTOPOW 3K3eMnnap
nepegaetca B apxmue OMCY.

Pesynbtatom agMMHMUCTPaTMBHON Npoueaypbl asnstoTesa npuHatne OMCY pelwenns o Bbigade
paspeLLeHnn Ha NpoBeAeHne 3eMnsaHbIX paboT nnu pewwennsa o6 oTkase B Bblgaye paspeLleHni
Ha npoBefeHne 3eMnsaHbIX paboT U HanpaBneHNe NPUHATOrO PeLleHns ANs Bbliaayum ero
3asABUTENIO.

Bblgaya 3asBuTento pesynbTata npegocTaBneHms
MYHMLMMANbLHON YCnyru

3.5. OcHOoBaHWeM Havana UCNoSTHEeHUS aaMUHUCTPATMBHOW NpoLeaypbl ABASETCS NOCTyNnneHne
cneumnanucTy, OTBETCTBEHHOMY 3a Bblgady pesynbtarta NpegocTaBneHus yernyru, peleHns o
BblAaye paspeLleHns Ha npoBegeHne 3eMnsaHbiX paboT unu pewwennsa ob oTkase B Bblgaye
paspeLLeHns Ha nposefeHne 3eMnsHbIX paboT (ganee - AOKYMEHT, ABNSALWMIACA pe3ynbTaToM
npegocTaBneHns ycnyrn).

AOMUHUCTpaTMBHas npoleaypa UCNOSTHAETCA CneumannucTom, OTBETCTBEHHbLIM 3a Bblgavy
pesyrnbTata npeaoCcTaBneHuns yCryru.

Mpy NoCTyNNeHnn JOKyMeHTa, SIBASIOLLErocs pe3ynbtatoM npeaocTaBneHns ycnyru, cneynanmcr,
OTBETCTBEHHbIN 3a Bblgavy pesyrnbTaTta npefocTaBneHns ycnyru, MHpopmupyeT 3asaBUTens o
Aarte, C KOTOpou 3asBUTENb MOXET MOMYyYUTb JOKYMEHT, ABNAIOLWNACA pe3ynbTaToM
npegocTaBneHus ycnyru.

NHpopmupoBaHue 3asiBUTENA OCYLLIECTBIISETCA N0 TeNedOoHy N NOCPeACcTBOM OTMNpPaBreHns
3NEKTPOHHOro coobLLeHns Ha yKa3aHHbIN 3asBUTENeM agpec 3NEeKTPOHHOW NOYThI.

Bblgayy oOoKyMeHTa, ABNAOLWEerocs pesynbTaToM NpeaocTaBieHns yenyrm, ocyLecTsnseT
crneunanucT, OTBETCTBEHHbIN 3a Bblgady pesyrnbTaTa npefocTaBneHus yeryru, npu JIM4HoM
npueme 3asaBuTens Npu NpeabsBieHUn UM AOKYMEHTA, yOOCTOBEPSAOLLErO NIMYHOCTb, a Npu
oOpalleHnn NnpeacTaBUTENS - Takke OKYMEHTa, NOATBEPXKAatoLero nosiIHoOMOYus
npeacraBuTensd, NO4 POCNUCh, KOTOPasa NPOCTABMSETCS B XKypHane permcrtpaumm, nnbo JOKYMEHT,
ABNAOLLNACA pe3ynbTaToM NpeaoCTaBNeHNs yCryrn, HanpasnaeTcs no noyTe 3akasHbiM
NMMCbMOM C yBeLOMJSIEHUNEM.

CBeaeHunst 06 yBeaoOMIIEHUN 3aABUTENS M NPUINALLIEHX €ro 3a NolyYeHnem LOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpeaocTaBneHns yenyru, CBeAeHns O Bblaavye AOKYMEHTa,
ABMSOLLErocs pe3ynbTaTtoM NpeaocTaBieHnss MyHULMNanbHON YCIyrn, BHOCATCS B 9NIEKTPOHHbIN
XypHan perucrpauuu.

CpOK MCNONHEHNss adMUHUCTPaTUBHOM NpoLueaypbl cocTaBnaeT He bonee Tpex paboyumx gHeNn.
PesynbTatom MCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS Bblgaya 3asaBuTesto
pelueHuns (pesynbTaT ycrnyrm) unu peweHns ob otkase (pesynbTtaT yCcnyrum).

4. ®opMbl KOHTPONSA 3a UCMOMHEHNEM aAMUHUCTPATUBHOIO pernaMmeHTa
Mopsiaok ocyLEecTBNEHMS TEKYLLEro KOHTPOMS 3a cobNoAEeHNEM U UCMONTHEHUEM MOSTOXKEHUIA
aAMUHUCTPATMBHOIO pernameHTa NpeaocTaBneHns MyHULMNANbHOM YCNYrn U UHbIX HOPMaTUBHbIX

NpaBOBbIX aKTOB

4.1. TeKyLU,I/IIZ KOHTPOIJ1b 3a cobntoaeHNEM U UCNOSHEHMEM AOSTHKHOCTHBIMU NiMLL@MW NOSIOXKEHNI
HacToAwero agMMHUCTPaATUBHOIO perfiameHTa U MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB,



yCTaHaBNMBaKLLMX TpeboBaHUS K MPeoCTaBNEHNI0 MyHULMNANbHOW YCyr, OCyLLeCTBASeTCS
rnaBoK cenbcoBeTa.

I'IopsmOK N NepnoanyHoOCTb OCYLLEeCTBI1E€HNA NNaHOBbIX N BHEMJ1TaHOBbIX MPOBEPOK MOJIHOTbI U
KayecTBa npegocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

4.2. [MpoBepka NOMHOTHI M Ka4yecTBa NPeaoCTaBeHNA MyHULMNANbHOW YCyrn BKNoYaeT B cebs
npoBegeHne NnaHoBbIX U BHEMNSIAHOBLIX MPOBEPOK, BbISBNIEHME U YCTPaHEHNE HapyLLEeHU
nopsiaka n CPOKOB NPeAOCTaBNEHNS MyHULMNANBHOW YCRyrn, paccCMOTpeHne obpaLleHnin
3aaBuUTenen B xoae npeaocTaBneHns MyHULMNanbHOW yCryrn, cogepxalimx xanobbl Ha
peweHuns, oencTena (6esgencTeme) AOMKHOCTHBIX MWL, OCYLLECTBASOLWNX NpeaocTaBneHme
MYHULUMNANBHOW YCRyri.

Mpu npoBepke MOryT paccMaTpuBaTbCA BCE BONPOCHI, CBA3aHHbIE C NpefoCTaBleHneM
MYHULMNANbHOM YCNyru, Unn BONpOCkl, CBSA3aHHbIE C UCMOMHEHNEM OTAESbHbIX
aZlMUHUCTPATUBHBIX Npoueayp.

Mo pesynbTaTamMm NPOBEPOK AOMKHOCTHOE NULO, OCYLLIECTBASOLLEE TEKYLUNN KOHTPOb, JaeT
yKasaHns N0 yCTPaHEHUIO BbISABIIEHHbBIX OTKITOHEHUA N HAPYLLEHUIA U KOHTPONUPYET NX
NCMONHEeHNe.

OTBETCTBEHHOCTb OOMKHOCTHbIX NnL

4.3. Cneumanuct, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, HECET OTBETCTBEHHOCTL 3a
COXPaHHOCTb MPUHSATBIX JOKYMEHTOB, NOPSAOK U CPOKM NX NpUEMa U HanpaBrieHUst UX
crneumnanucTy, OTBETCTBEHHOMY 3a MEXBEeAOMCTBEHHOE B3auMOAENCTBME.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE pPELUEHUS O NPEeAOCTaBEHNM MYHULMNATbHON
yCnyru, HeceT NepcoHarnbHYy0 OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb N Ka4eCTBO NOArOTOBKU
AOKYMEHTOB, ABNAOLWNXCA pe3yrnbTaToOM MyHULMMNANsHOM YCyru.

TpebGoBaHus Kk Nopsaky 1 dopMaM KOHTPONS 3a NPeaoCcTaBNeHNneM MyHULMMANbHOW yCnyru, B
TOM YMCIE CO CTOPOHbI FpaXaaH, Nx obbeauHEHUIA U opraHu3aunii

4.4. IpaxgaHe, opugnyeckne nuua, ux o6begmHeHns n opraHM3anmm B criydae BbIBMEHUS
haKTOB HapyLleHNs nopsaka NpeaocTaBNeHNa MyHULMNANbLHOW YCyrn NN HEHaanexawero
NCNOJTHEHUS HACTOSALLEro aAMUHUCTPATUBHOIO pernaMeHTa BnpaBse o6paTUTbLCA C Kanobon B
OMCY, npaBooxpaHuTenbHble U OpraHbl FOCYyAapCTBEHHOM BRacTu.

paxkgaHe, topungnyeckme nuua, nx o6beanHEHNA N opraHn3aumm Brnpase HanpaensaTb
3aMeyvaHusl, pekoMeHaaunm 1 NpeanoXeHnsa no oNTUMM3aumm 1 yry4dlleHno Ka4yecTsa U
AOCTYNMHOCTM NPeaoCTaBeHns MyHULMNAanbHON YCNyru.

O6LLEeCTBEHHbIN KOHTPOSb 3a NPeAoCTaBNEHNEM MYHULMNANbHON YCNYr BKNOYaeT B cebs
opraHusaumto 1 NpoBefeHne COBMECTHbLIX MeponpusaTuii (CeMmHapoB, NPo6neMHbIX ANCKYCCUN,
«FOPSYMX NIMHUINY, KOHCPEPEHLUMI, «KPYTIbIX» CTONOB). Pekomeraaumnn 1 NpeanoXxeHus no
BOMpocam NpeaocTaBneHNa MyHMLMNANbHOW yCryrn, BbipaboTaHHbIE B X04e NPOBEAEHMS TaKnx
MeponpuaTui yumtbiBatotcs OMCY, nHbIMM OpraHaMmyM MECTHOro caMoynpaBrieHusl, opraHamm
NCNOSNTHUTENbHOM BNacTn AMypckon obnacTtu, noagBe4OMCTBEHHbIMU JaHHbIM OpraHam
opraHn3aumsaMn, y4acTBYOLMMM B NPeAoCTaBNEHNN MYHULMNANBHOW YCyrk, B AanbHenLWen
paboTe No NpegoCcTaBAeHNO MyHULMNANbHOW YCYTiA.

5. JlocynebHbIn NopsiAok o6XanoBaHUs peLleHns n 4encTeus



(6e3pencTBna) opraHa, NpeacTaBnisaloLWLero MyHULMNANbHYO YCnyry,
a Takke OOSMKHOCTHBIX ML, M MyHULUMNAMNbHbBIX CAYXXaLLnX,
obecneunBaloLnx ee npegocraBneHne

5.1. 3agButenun nmeroT NpaBo Ha obXxanoBaHWe peLleHui, NPUHATLIX B Xo4e npeaocTaBneHns
MYHUUUNANbHOW yCrnyru, 4encTemm unu 6es3gencrTemsa AomkHOCTHbIX nuy, OMCY B gocyae6Hom
nopsiake.

YKanoba moxeT 6bITb HanpaereHa no no4Te, ¢ UCNofb30BaHMEM UHAOPMALMOHHO-
TenekoMMYyHUKaLMOHHOM ceTu «HTepHeT», C oduLmMansHOro canTta opraHa, NpegocTaBnsaoLLero
MYHULMNANbHYO yCryry, eQUHOro nopTtana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr nnbo
pernoHanbHOro nopTtana rocyaAapCTBEHHbIX U MyHUUUNANbHBLIX YCyr, B TOM Y1Che B CnegyoLwmx
cnyyasx:

1) HapyLueHWe cpoka permcTpaumm 3anpoca 3asaButens o npefocTaBneHu MyHuuunansHom
yCcnyru;

2) HapyLLeHue cpoka npefocTaBNeHns MyHULMNansHOM yCnyru;

3) TpeboBaHue y 3aaBUTENSA AOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMAaTUBHBIMW MPaBOBbLIMU
akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPaBOBbIMKW akTamu cybbekToB Poccuickon
depgepaumm, MyHMLMNANbHBIMY NPABOBLIMU akTaMu AN nNpeaocTaBneHna MyHUUunanbHON
yCcnyru;

4) oTka3 B npveme JOKYMEHTOB, NpeAoCcTaBeHne KOTopbIX NpegyCMOTPeHO HOpMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaunm, HOpMaTUBHLIMU NPABOBLIMW akTamMu CyObEKTOB
Poccuinckon ®epepaunmn, MyHUunanbHbIMM NpaBoBbIMKU akTaMun ANs npeaocTaBieHns
MYHULMNANbHOW yCNyru, y 3asaBUTenNs;

5) oTka3 B NpegocTaBneHN MyHULMNAIbHOW YCyrn, eCrivi OCHOBaHUA OTKa3a He NpeayCcMOTpeHbI
dheneparnbHbIMW 3aKOHaMU U NPUHATBIMW B COOTBETCTBUN C HUMU MHBIMW HOPMaTUBHBIMU
npaBoBbIMKU akTamu Poccuinckon degepaumm, HOpMaTMBHLIMU MPABOBLIMU akTamMu CyObeKTOB
Poccunckon ®egepaunn, MyHMuunanbHbLIMU NPaBOBbIMU akTamu;

6) 3aTpeboBaHune C 3aaBUTENS NPU NPEOCTaBEHUN MYHULMNANbHOW YCNYru NnaThbl, He
npegycMOTPEHHON HOPMaTUBHBIMU NPaBoBbIMK akTaMn Poccunckon ®egepaunm, HopMaTUBHBIMA
npaBoBbIMKU akTamn cybbekToB Poccurckon Pegepaumm, MyHMUmnanbHbIMU NPaBoOBbIMU akTaMMu;
7) OTKa3 opraHa, NpefoCTaBnsLWero MyHULMNaneHy ycnyry, JOMKHOCTHOrO nuua opraHa,
npeaocTaBnAnLLIEro MyHULMNANLHYIO YCNYry, B UCMPaBeHnn JONYLEHHbIX oneYyaTok 1 owmnbokK B
BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHns MyHUUmMnanbHOM ycnyrm 4OKyMeHTax nnbo HapyLlueHme
YCTaAHOBMEHHOI0 CPpOKa TakMx UcnpasneHuni.

3asBuTenu MMeLOT NpaBo 0bpaTUTLCA C Xanobown NUYHO (YCTHO) NN HanNpaBuTb Xanoby B
nMCbMEHHOM BuAae (4anee - NcbMeHHoe obpalleHne) Ha ByMaxHOM HocuTene unn B
3I1IEKTPOHHOM (popMe No noyTe, C UCNONb30BaHMEM MH(OPMALMOHHO-TENTEKOMMYHUKALMOHHON
cetn «MHTepHeT», oduumansHoro canta OMCY, canTta permoHanbHON MHOPMAaLNOHHOM
cucteMbl "lNopTan rocygapCTBEHHbIX U MyHULUMNAanNbHbIX YCnyr (PyHKumin) Amypckon obnactn”,
dreaepanbHON rocygapcTBeHHON MHOPMAaLMOHHON cUCTeMbI "EAQNHBIM NopTan rocyaapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKUMn)", a Takke NMCbMeHHas xanoba MoxeT ObITb NPUHATa npu
NMYHOM npueme 3assutens. B cnyyae nogaym xxanobbl Npy NMYHOM Npueme 3asBuUTeNb
npeacTaBnsaeT JOKYMEHT, YAOCTOBEPSIOLNIA ero IMYHOCTb B COOTBETCTBUM C 3aKOHOAATETbCTBOM
Poccunckon ®egepaunn. MNMpun nogaye xanobbl B 3NEKTPOHHOM BUAE AOKYMEHTbI MOTyT BbITb
npeacraBneHbl B popmMe 3fEeKTPOHHbIX AOKYMEHTOB, NOANUCAHHbBIX 9NEKTPOHHOW NOANUCHI0, BUA
KOTOpOW NpefyCMOTPEH 3akoHoaTenbcTBOM Poccuickon defepaumm, npy 3TOM LJOKYMEHT,
yOOCTOBEPSIOLLMI TMYHOCTb 3asiBUTEnNs, He TpebyeTcs.

YKanoba noanexuT paccMOTPEHMIO AOSHPKHOCTHLIM NIMLIOM, HaAeNeHHbIM NOSTHOMOYNAMMU MO



paccMOTPEHMIO Xanob, B TeyeHne naTtHaguat pabounx gHen co AHS ee permctpaumu, a B criydyae
obxanoBaHWs oTkasa B npuemMe AOKYMEHTOB Yy 3aasutens nnbo B ncnpasneHnm JonyLeHHbIX
onevyaTtok 1 owmnboK unu B crnyvyae obxanoBaHnsa HapyLUEHUs] YCTAHOBINEHHOIO CPOKa Takmx
ncnpaeneHunin - B TedeHne natm paboumnx AHen co OHA ee perucTpaunn.

>Kanoba gormkHa coaepxartb:

1) HaMmeHoBaHWe opraHa, NPeaoCTaBnALWEero MyHULUUNAabHY YyCnyry, JOMKHOCTHOroO nuua
opraHa, NpeAoCcTaBnALLEro MyHULUNANBHYO yCryry, MM60 MyHULMNANbLHOrO Cnyxatlero,
peweHunsa n genctena (6e3gencrTeme) KoTopbix 0bXxanyrTcs;

2) hamunuio, UM, OTYECTBO (MocneaHee - Npu Hanudnm), CBegeHUst 0 MecTe XUTerbCcTBa
3aaBuTens - Pusnyeckoro nuua Nnmbo HaMmeHoBaHue, CBEAEHMS O MECTEe HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET 3asBUTENIO;

3) ceefeHns 06 obxanyemblx pelleHnsx n gencrTeusx (6esgencTenm) opraHa,
npegoCcTaBNAILWEro MyHUUMNansHy ycnyry, A0SDKHOCTHOrO fvua opraHa, npegocTaBnsoLwero
MYHULMNANbHYO YCryry, NMM6o MyHUUUNANbHOIo CryaLuero;

4) 0oBOAbI, HA OCHOBAHUM KOTOPLIX 3adBUTENb HE COrfaceH C peleHnemM n 4encTemem
(6besnencTternem) opraHa, NpeaoCcTaBnALLEro MyHUUUNanbHy0 yCryry, AOMKHOCTHOrO nuua
opraHa, NpeAoCcTaBnALLEro MyHALUUNANBHYO yCryry, TM60 MyHULMNANbLHOrO CRyXaLlero.
3asButenem mMoryT 6bITb NpeacTaBneHbl AOKYMEHTbI (NPU Hanu4um), nogTeBepXaaoLme oBOAbI
3aaBuTensd, nmbo nx Konuu.

3asBuTenNb Bnpase 3anpawmBaTth U NonydYaTb MHPOPMaLMIO U JOKYMEHTbI, Heobxoanmble Ans
000CHOBaHUSA U PAaCCMOTPEHUS Kanobbl.

B cnyyae ecnu xanoba nogaeTcsa Yepes npeacrtaBuTens 3aaBuTenNs, Takke npeacraBnseTcs
AOKYMEHT, NOATBEPXKAAIOLLMA NOSTHOMOYMA Ha OCYLLECTBIEHNE AEUCTBUN OT UMEHN 3asBuTens. B
KayecTBe JOKYMEHTa, NOATBEPXOaroLero nofiHOMOYUS Ha OCYLLEeCTBIEHNEe JENCTBUN OT UMEHN
3aaBuUTeENd, MoXeT ObITb NpeacTaBneHa:

a) ohopMreHHas B COOTBETCTBMM C 3aKoHoL4aTeNbCTBOM Poccuinckon degepaumm 4OBEPEHHOCTb
(N8 gusmyeckmx nuy);

6) ocbopmneHHasa B COOTBETCTBUM C 3aKoHOoAATeNbLCTBOM Poccuiickon deaepaunm 4OBEPEHHOCTD,
3aBepeHHasi NevyaTbio 3adBUTENS M NOANUCAHHAsA PyKOBOAUTENEM 3aaBUTENS UMA
YNOSTHOMOYEHHbIM 3TUM PYKOBOAUTENEM NMLIOM (ANSA IOpUOANYECKMUX NUL);

B) KOMKWS peLleHns 0 Has3HavYeHun nnm o6 n3bpaHmm nnbo nprkasa o HasHaYeHUN PU3NYEeCKoro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe husndeckoe nuuo obnagaeT npaBsom
AencTBoBaTb OT UMeHN 3aaBuTeNs 6e3 JOBEPEHHOCTM.

YKanoba paccmaTtpuBaeTcs opraHoM, NPeAOCTaBAAOWNM MyHULMNANbHYO yCnyry, Nopaaok
npenocTaBneHns KOTopon Obin HapyLleH BCNeaCcTBME peLLEHNA N AencTBuin (6e30encTBus)
opraHa, nNpeaoCcTaBnsoLWero MyHUUUNanbHy YCNyry, ero 4O/MKHOCTHOrO fivua nmbo
MyHMUMNanNbHbIX CAyxawwmx. B cnyyae ecnv o6xanyoTca peleHnst pykoBoauTeNs opraHa,
npeaocTaBnAwLLIEro MyHUUUNANbHY ycnyry, xanoba nogaetcs B BbILLECTOALWMNN opraH (B
nopsiake NOAYNHEHHOCTN) U paccMaTpuBaeTCsa UM B NOpsiake, NPeayCMOTPEHHOM HACTOSALLMM
agMUHUCTPATUBHBLIM PErfiaMmeHToM.

[Mpn OTCYTCTBUM BbILLECTOSALLErO OpraHa xanoba nogaeTcs HenocpeaCcTBEHHO PYKOBOAUTENHO
opraHa, nNpeaoCcTaBnsoLWero MyHUUUNanbHy yCnyry, 1 paccMaTpuBaeTcsl UM B COOTBETCTBUMU C
HACTOALLMM agMUHUCTPATMBHBIM PErNamMeHTOM.

B cnyyae ecnu xanoba nogaHa 3asBuMTeNeM B OpraH, B KOMMETEHLUMIO KOTOPOro He BXOAUT
NPUHATUE peLleHns no xanobe, To B TedeHne 3 paboymx gHen co gHSA ee perncTpaumm
YKa3aHHbI/ opraH HanpaBngaeT xanoby B yNOSTHOMOYEHHbI Ha ee pacCMOTPEHME OpraH 1 B



NUCbMEHHOW hopMe NHOPMUPYET 3anBUTENSA O NepeHanpaBieHnn xanobbl.

[Mpn 3TOM CPOK pacCMOTPEHUS Xanobbl MCHUCNAETCA CO OHA perncTpauum xanobbl B
YNOIHOMOYEHHOM Ha €€ PacCMOTPEHNe opraHe.

Mo pesynbTatam paccmMoTpeHus xanobbl OMCY MoXeT 6biTb NPUHATO OOHO M3 CReayrLmX
peLLeHnn:

1) yaoBneTBopuTb xanoby, B TOM 4ncne B opme OTMEHbI MPUHATOrO peLLEHUs, NCNpaBreHns
AONYLEHHbIX OpraHoM, NPefoCTaBnASWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 ownbokK B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHnss MyHUuunanbHOM ycnyrm 4OKyMeHTax, Bo3Bparta
3aABUTENIO0 AEHEXHbIX CPEACTB, B3UMaHUE KOTOPbIX HE NpeayCMOTPEHO HOPMATUBHbBIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HOpMaTMBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccuiickon degepaumn, MyHMLMNanbHbIMU NPaBOBbIMW akTaMu, a Takke B MHbIX hopmax;

2) oTKkasaTb B YAOBMNETBOPEHUN XKanobbl.

YNONTHOMOYEHHbBIM Ha pacCMOTPEeHMe Xanobbl opraH OTKasbIBaeT B y40OBETBOPEHUN Xanobbl B
crnegylowmx cnyyasx:

a) Hannyme BCTYMMBLLErO B 3aKOHHYIO CUIY peLLeHns cyaa no xanobe o Tom ke npegmeTe 1 no
TEeM e OCHOBaHUAM;

6) nogaya xanobbl MMLOM, NONTHOMOYNS KOTOPOro HE MOATBEPXKAEHLI B NOPSAKE, YCTAHOBEHHOM
3akoHogartenbcTtBoM Poccuickon ®eaepaunu;

B) Hanu4yne peLueHna no xanobe, NPUHATOroO paHee B COOTBETCTBUMN C TpeboBaHNAMM
HaCTOSLLEro aAMUHUCTPATUBHOIO perfaMmeHTa B OTHOLLEHUW TOrO e 3asBUTENSA U NO TOMY Xe
npeameTy xanobbl.

YNOMHOMOYEHHbIN HA pacCMOTPEHME xanobbl opraH BNpaBe OCTaBUTL xanoby 6e3 oTBeTa B
crneylowmx cnyyasx:

a) Hanunume B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENBHbBIX BbIPaXXEHWI, YIPO3 XNU3HUW, 300POBbIO
N UMYLLLECTBY AOSMPKHOCTHOrO NnLa, a Takke YreHOB ero cemMbi;

6) oTCyTCTBME BO3MOXHOCTM NPOYMTaTb Kakyto-nmbo YacTb TEKCTa Xanobbl, hamunuio, nms,
OTYECTBO (NpY HanNu4Mm) N (UNK) NOYTOBBLIN adpec 3asaBUTENS, yKasdaHHble B Xanobe.

OcHoBaHuA 4ns NPUOCTaHOBNEHNA PaCCMOTPEHUS Xarnobbl He NPeayCMOTPEHbI.

B cnyyae yctaHoBneHus B Xo4e Unu no pesynbTaTaM pacCMOTPeHUs anobbl NpM3HakoB cOCTaBa
alIMUHUCTPATUBHOIO NpaBOHapyLLeHns, NnpedycMoTpeHHoro ctatben 5.63 Kogekca Poccuiickon
depepaumm 06 agAMUHUCTPATUBHBIX MPaBOHAPYLUEHUSIX, NN NPECTYNIEHNSA JOIMKHOCTHOE L0,
HageneHHoe NOTHOMOYMSIMIN MO PAaCCMOTPEHUIO anob, HesameanuTenbHO HanpasnseT
nmeroLmecs matepumansl B opraHbl NPOKypaTypbl.

He nosgHee OoHA, cneaylowero 3a AHEM NPUHATUS YKa3aHHOMO peLLeHUs, 3asBUTENIO B
NMCbMEHHOM bopMe 1 MO XenaHuo 3asaBUTENS B 3NEKTPOHHOM hopMe HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaX PaCCMOTPEHUS XKanoobbl.

B cnyyae Hecornacus ¢ pesynbtatamu gocyaebHoro obxxanoBaHus, a Takke Ha nobon ctagun
pPacCMOTPEHMSI CMOPHbLIX BONPOCOB 3asiBUTENb MMEET NpaBo 06paTUTLCA B Cyf B COOTBETCTBUM C
YyCTaHOBEHHbIM AENCTBYIOLLMM 3aKOHOAATENBCTBOM NOPSAKE.
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O6wasa nHdpopmauums
[MouToBLIN agpec Ana HanpaBneHUs KoppecnoHOeHLMN



676544 Amypckas obnactb, MasaHoBckui panoH, ¢. Mon4yaHoBo, yn. LleHTpanbHas, .38
dakTnyeckn agpec MecTopacnosioXeHns

Amypckas obnactb, MasaHoBckuiA panioH, ¢. MonyaHoBo, yn. Onumnuinckas, a.7

AJpec 3NeKTPOHHOW NOYTbI ANS HanpaBneHNs KoppecnoH4eHL MM
glava_adm_molch@mail.ru

TenedoH Ans cnpasBokK

8 (416 44) 22 8 87

TenedoHbl OTAENOB UMM NHbBIX CTPYKTYPHbLIX NoApa3aeneHun

OdmumanbHbIn cant B ceTn VIHTepHET (ecnn nmeeTcs)
https://monyaHoBckMi.pc

®NO n goMKHOCTbL PYKOBOAUTENSA opraHa

3onotoBa Enena JleonmposHa- BpO rnaebl cenbcoBeTa

Mpaduk paboTel AoMUHUCTpaLmmM Mon4yaHOBCKOro cenbcoBeTa
[leHb Hepgenu

Yacbl paboTbl (06efeHHbIN nepepbiB)
Yacbl npuema rpaxgaH
NoHeaenbHUK

8-00 — 16-00

(12-00 — 13-00)
14.00-15.30

BTopHuK

8-00 — 16-00

(12-00 — 13-00)
14.00-15.30

Cpepa

8-00 — 16-00

(12-00 — 13-00)
14.00-15.30

YeTBepr

8-00 — 16-00

(12-00 — 13-00)
14.00-15.30

MatHnuya

8-00 — 16-00

(12-00 — 13-00)
14.00-15.30

Cy66oTa

BbIXOOHOM

BockpeceHbe
BbIXOOHOM
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PykosoguTtento

(MHMUKnanel, damunus)
oT
(dbamnnus, nms, OTYECTBO 3asiBUTENS)

(agpec npoxusaHus)

TenedoH

3AABIIEHNE
HA MNMONY4YEHUWE OPAOEPA HA MNMPOBEAEHUME SEMNAHBLIX PABOT

CBefeHnsi 0 3aKasuuke - lopuanyeckomM (Pusnyeckom) nuue:
HaumeHoBaHue, hbamunus, nMs, 0THECTBO (NocregHee nNpu Hanu4yuu)

MecToHaxoxaeHue (ropnguyeckui agpec):

Mo4yToBbLIN agpec: Ten.

NHH

CeepaeHus o npoussoautene pabor:
HaumeHoBaHue

MecToHaxoxaeHue (ropnguyecknii agpec)

MouToBLIN agpec: Ten.




NHH Horosop nogpsiga N ot CBepgeHunsa ob
opraHusauumn, BocCTaHaBnmBatowen 6naroycTponcTaso nocne nponsBoacTea paborT:
HanmeHoBaHune

MecToHaxoxaeHue (ropnguyecknii agpec)
MouToBbLIN agpec: Ten.
NHH Horosop nogpsaa N oT

B cooTBeTcTBUM C [MpaBunamu 6naroycTpoicTea cenbckoro noceneHus NpoLly BblaaTb opaep Ha

cornacHo TY N oT

no agpecy: Ha CpPOK aHen ot "T"

o "t" arnvHa M, WWMPUHA M

C BOCCTaHOBJIEHNEM HapPYLLUEHHOrO B Npouecce Npon3BoacTBa paboT bnaroycTponcraa:
- MOKPbITUS yNuLy KB. M, Npoe3aa KB. M, TpOoTyapa KB. M,

- O3€NIeHEHHbIX TEPPUTOPUA _ KB. M, FPaBUNHOIO NOKPbITUS KB. M,

- JeTCKoM nnowagkm K. M Bcpokmc" " 20 r.rno" " 20 .

C nopsiakoM NOAroTOBKM U MPOBEAEHUS 3EMIISAHbIX paboT O3HAKOMIEH.
Opaep noBepsieTcs NOsy4nTh
(AOMKHOCTb, hamMunus, UMsi, OTYECTBO (NOCneaHee - Npu Hanu4nn)
[arta nogaum 3asskm " " 20 .

3akasuuk: icnonHutenb paboT: (pykoBOANUTENb) (PYKOBOANUTESb)

(©.11.0.) (¢.1.0.)
M M
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npeaocTaBneHns MyHULMNanbHOM yCnyru

BJIOK-CXEMA
MPEOOCTABNEHNA MYHULMMANBHOW YCNYTU

|
| Paccmotpetme fokymeHTos |
|

I
\[/
]

|

| Umetotcs Bee |
na | mokymentsl, | Het
: | npencrasnsemsie | |
| | sasButenem | \|/

\|/ | camocTosiTensHo?| |
!

|
I I'| Otkas B npueme |
| HeoBxopuwmo | | mokymentos
| Hanpasnenue |/ |
| MexxBenomcTaeHHorO | |\
| sanpoca? |\ | | Het
|

—— |

|
| | ma | Hemocratku |
' | ycrpareHbI? |

|
| Hanpasnenue mexsenomctaenHoro| \| Hanpasnexue nokymeHTos |
| sanpoca v nonyuenne |—— pomxHocTHomy nuuy, npuHrMatowemy |

| HegocTatowmx nokymenTos | /| pewenne no ycnyre |
| |

\|/
| : |

na | Ectb ocHoBaHus | Het
o Ans npegoctasneqns ycnyru? | T |

\[\]/

|
| MpunsiTne pewwenns | | OTkas B npegoctasnexHny |

| 0 npenocrasnenum yenyru| | yenyru |
| |




| \| YBepomnerve sassutens |/ |
O NPUHATOM peLueHuu | |
/| A
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BNAHK MEXXBEOJOMCTBEHHOIO 3AIMNMPOCA O NMPEOOCTABIIEHMM OOKYMEHTA
3anpoc o npegocTaBrieHnn
MHdopMaunn/ceeaeHnn/gokymeHTa

(Hy>kHO€e nNoaYvYepKHYTb)

YBaxaembin (as) !
Mpowy Bac npegoctaBuTb (ykasaTb 3anpalimnmBaemMyto UHGopMauuno/cBegeHns/akT)

B Lendx npenocrasiieHnA MyHMLlMHaﬂbHOVI ycnyrum

(ykasaTb HauMeHOBaHWe yCryrv1 1 NpaBoOBOE OCHOBaHMWE 3anpoca)

(ykasaTtb ®MO nony4atens ycnyrm NofHOCTbIO).
Ha OCHOBaHWM CNneayLmx CBEAEHNI:

(yka3aTb cBeeHus1 B cocTaBe 3anpoca)
OTBeT NpoLLy HanpaeuUTb B CPOK A0

K 3anpocy npunaratoTtcs:

1.

(ykasaTb HaMMeHoBaHMeE 1 KONMYECTBO 3K3EMMNISAPOB AOKYMEHTA)
2.

3.

C yBaxeHuem,
<OoMmKHOCTb pykoBogutena OMCY>

(©.1.0.)

(moanuceb)




ucn.
Ten.
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Pacnucka

0 Npueme JOKYMEHTOB

<HanmeHoBaHVe opraHa MECTHOro camoynpasneHuns, NpeaoCcTaBnsaoLWero MyHULMNansHy
ycnyry> (<opraHnsaumoHHO-NpaBoBasa hopmMa MHOropyHKUMOHANbHOro LeHTpa NnpeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHUUMNANbHbIX YCAYr>) <HAMMeHOBaHWe MyHUUMNanbLHOro obpasoBaHns
Amypckon obnactn>, B nuue
(aomkHocTb, PNO)
yBEeAOMISIET O NpUEME AOKYMEHTOB :
(PUNO zaasutens)

npeacTaBmMBLLErO NaKeT JOKYMEHTOB A1 NONyYeHUs MyHMumMnanbHon yenyrn «Bbigaya,
npoasneHune, 3akpbiTue paspeLLeHuns (opaepa) Ha NPOM3BOACTBO 3eMASHbIX paboT»
(Homep (noeHTMdmKaTop) B peecTtpe MyHUUUNanbHbIX YCAyr: ).

No

[MepeyeHb 4OKYMEHTOB, NPEACTaBEHHbIX 3adBUTENEM
KonnyectBo ak3emMnnsapoB

KonuyectBo nmucrtoB

1

3asBneHune

,D,OKyMeHTbI, KOTOpbIle 6y,D,yT noJjiy4eHbl N0 MeXBeaJOMCTBEHHbIM 3anpocam:

[MepcoHanbHbIM NOMMH 1 NAposib 3asaBUTeENs Ha oduumnaribHOM canTe
JloruH:

Maponb:
OduumanbHbIi canT:




MakcnmManbHbIN CPOK NpeaocTaBeHna MyHUUMnansHon ycnyrm coctasnseTt 10 gHen co aHA
pernctpauuun 3assneHms B8 OMCY, 10 gHen co gHsa peructpaumm 3asisneHna B MOLL. TenedoH
OS5 CNPaBOK, MO KOTOPOMY MOXHO YTOYHUTb X0 PAaCCMOTPEHUS 3adBNEHUS:

MHD,I/IBI/I}J,yaJ'IbeIIZ I'IOpFI,D,KOBbIIZ HOMeEpP 3arnncu B 3INIEKTPOHHOM XypHale perunctpaunin:

« » r.




