AOMUHUCTPATWVBHbBIV PEFNAMEHT
MPEOOCTABNEHNA MYHULUMMANBHOW YCIYTU
«[pepocTaBneHne Xnnbix NOMELLEHM MO JOroBOpaM couuanbHOro HanmMa
1. O6LwWwue nonoxeHus
MNpeameT perynupoBaH1Ms agMUHUCTPATUBHOIO pernamMeHTa

1.1. AOMUHUCTPATMBHBIN pernaMmeHT NpeaocTaBneHna MyHuuunaneHoun yenyru «lpegocraeneHve
XWUIbIX MOMELLEeHUI Mo 4oroBopaM counanbHOro Hammay (ganee - agMMHUCTPaTUBHBLIN
perrnameHT), onpegenseTt Nopsaok, CPOKU M nocnegoBaTenbHOCTb 4eUCTBUN (aAMUHUCTPATUBHbBIX
npoueayp), PopmMbl KOHTPONS 32 UCNOSTHEHNEM, OTBETCTBEHHOCTb JOIMKHOCTHbIX UL, OPraHoB.,
NpeaocTaBNALLNX MyHULMNAnbHbIE YCyrK, 3a HecobntoaeHne nmmn TpeboBaHumn pernaMmeHToB
npv BbINONIHEHUN aAMUHUCTPATMBHbBIX Npoueayp (4encTenin), nopsagok obxxanosaHns AeNCTBUN
(6e3pencTBmst) QOMMKHOCTHOrO Nnua, a Takke NPUHUMAEMOro UM peLleHns Npu NpegocTaBneHnm
MYHULMNanNbHON ycnyru (ganee — MyHuumnaneHas ycnyra).

Hactoswmn agMMHUCTPaTUBHBIN pernamMmeHT pa3paboTaH B Lensx ynopsaaoveHms
aZlIMUHUCTPATUBHBIX NpoLueayp U aaMUHUCTPATUBHbLIX AENCTBUN, MNOBLILLEHNA Ka4yecTBa
npeaocTaBneHnsa n A0CTYMHOCTM MyHULMNANBHOW YCIYTrn, yCTPaHEeHNSA N30bITOYHbBIX JENCTBUN 1
N36bITOYHBIX aGMUHUCTPATMBHbBIX NPOLEeayp, COKpaLLEHNSA KONMYecTBa JOKYMEHTOB,
npegcraBnsemMblx 3adBUTENAMU AS19 NONyYEeHUA MyHUUUNArbHOW YCryrn, NPUMEHEHNA HOBbIX
ONTUMN3NPOBAHHBIX POPM JOKYMEHTOB, CHUXEHUSA KONUYeCcTBa B3auMOOENCTBUN 3adBUTENEN C
AOJDKHOCTHBIMY NULLAMK, COKpaLLEeHUs1 Cpoka NpeaoCcTaBNeHns MyHULMNansHOM yCnyru, a Takke
CPOKOB MCMNOJSTHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX NpoLeayp U aAMUHUCTPATUBHBIX AENCTBUN B
paMKax npegocTtaBneHns MyHULMNansHOW yCnyru, ecriv 3To He NPoTUBOpeYnT deaeparnbHbIM
3aKoHaM, HopMaTMBHbIM NpaBoBbIM akTam [NpesnaeHTa Poccunckon degepaunm mn
MpaButenbctBa Poccuiickon degepaumm, HOpMaTUBHBLIM NPaBOBbLIM akTam AMypckon obnacTu,
MYHULUMNANbHbIM MPaBOBbLIM aKTaMm.

OnucaHue 3asiBUTENEN, a Takke huanyeckmx 1 LLpMANYECKUX nNul, UMeLWMNX Npaso B
COOTBETCTBUM C 3aKoHOAaTeNnbCcTBOM Poccunckon ®epepaumm nmbo B cUny HageneHus Ux
3asBMTENsIMM B nopsiake, yCTaHOBIIEHHOM 3aKkoHoaaTenbcTBOoM Poccuickon ®epepauum,
NOSTHOMOYUAMM BbICTYNaTb OT UX UMEHU NPU B3aUMOAENCTBUM C COOTBETCTBYHOLLUMMU
opraHamMmu MeCTHOro camoynpaBfieHUsl U UHbIMU OpraHU3auusiM1m NpyU NpeaocTaBleHUn
MYHULMUNANbLHOMW yCcnyru

1.2. 3asgBuTenamMmu gBnATCA NonyyaTenn MyHULMNANsHOW YCNyru, a Takke ux npegcraButenu,
3aKOHHbIE npeacTaBuTenu, AenCTBYOWME B COOTBETCTBUN C 3aKOHOAATENbCTBOM PoCcuicKom
depepaumm, AMypckorn o6nacTn Nnn Ha OCHOBaHWM AOBEPEHHOCTU (anee — npeacTtaBuTenn).

1.2.1. K nony4yatensam mMyHuLmMnanbHOW ycrnyrin oTHoCcATCA rpaxaaHe Poccuiickon degepaunn, a
Takke MHOCTPaHHblE rpaxxaaHe 1 nuua 6e3 rpaxagaHcTBa, ecnm 3To NpegyCMOTPEHO
MeXayHapoaHbIM AoroBopoM ¢ Poccurckon denepaumen:

a) rpaxgaHe CoCTosALlMe Ha y4eTe B KaveCTBe HYXXOaloLWMXCA B XUIbIX MOMELLEHUAX]

6) Xunble NomMmelleHnd, KOTopbIX NPU3HaHbl B YCTAHOBJIEHHOM NopAnkKe HenpurogHbIMn Ons
NPoOXMBaHNA N PEMOHTY UM PEKOHCTPYKUUN HE NoAnexaT;

B) U3 Yncna geTen-cupoT n aeTen, ocTaBumxca 6e3 nonedeHnss pogutenen, Ny n3 yucna getemn-
CVpPOT 1 geTen, ocTaBmxca 6e3 noneyeHns poautenen, No OKOHYaHUM nx NnpebbiBaHNA B
obpasoBaTenbHbIX M UHbIX YYPEXKOEHUAX, B TOM YUCIIE B YUPEXOEHNAX COLMAnbHOMo



o6CcnyXMBaHUA, B NPUEMHbIX CEMbSIX, AETCKMX OMaxX CEMEMHOro Tuna, Npy npexkpaLleHnm oneku
(noneunTenbCcTBa), a TaKkke NO OKOHYaHUK cryx6bl B BoopyxeHHbix Cunax Poccuiickomn
depgepaumm nnun No BO3BPALLEHUN U3 YYpeXOeHUN, UCNOSTHAIOLWMX Haka3aHue B BUAe NuLLIEeHNs
cBoboabl;

r) CTpagatoLme Tskenom opMor XpoHMYeckoro 3abonesaHns, Npu KOTOPO COBMECTHOE
NPOXmnBaHMe C HAM B OAHOW KBapTUPE HEBO3MOXHO, N HE MMEKOLLIME UHOIO XKMUIOro NOMELLEHUS,
3aHMMaeMoro no 4OroBopy COUManbHOro HanMa unu NpuHagnexawiero Ha npase Co6CTBEHHOCTW.

,EI,) Xunble NoMelleHnda KOTopbiX, 3aHMMaeMble No 4OoroBopy coumnarnbHOro Hanma, nognexar
nepeBoay B HEXNI10€ NOMELLEHNE;

e) Xunble NoOMeLLeHMs KOTOpbIX, 3aHMMaeMble Mo AOroBopy CoumnanbHOro HaumMa, nognexar
nepegaye pennrmo3Hon opraHmsaumm B cootseTcTeum ¢ PeaepanbHbiM 3akoHOM «O nepegave
PENUrMo3HbIM OpraHM3aumsaM UMyLLEeCTBa PENUTMO3HOro Ha3HavYeH s, HaXOAsLLEerocs B
rocygapCcTBEHHON NN MyHULMNAanbHOW COBCTBEHHOCTWY;

X) Xunble NOMELEHNSA KOTOPbIX, 3aHUMaeMble No JOroBOpPY COLManbHOro Hama, HaXO4ATCS B
Aome, noanexalwemM KannutanbHOMY PEMOHTY Ui PEKOHCTPYKUMK (B3aMeEH NpeaoCcTaBneHns
XWUIIOro NoMeLLeHns MaHeBPEHHOro hoHaa);

3) Xunble NoMeLleHna KOTopbiX, 3aHMMaemMble No OOoroBopy coumaribHOro HanMa, HaxogAaTcs B
AomMe nognexatiem CHOCY.

TpeboBaHusa K nopsaaKy nHpopmmpoBaHus
O nopsiake npeaocTaBfieHUs MyHULIMNANbHON YyCIyru

1.3. Hbopmaums o mectax HaxoxaeHus n rpacdmke paboTbl opraHoB MECTHOIO
camoynpasneHus, NpegoCTaBNALWUX MYHULUNAITbHYO YCIYTY, X CTPYKTYPHbIX
nogpasgeneHusx, opraHndaumsx, y4acTBYLWNX B NpeaoCTaBleHnn MyHUUUNnanbHOW yCnyru,
cnocobbl NonyyYyeHns nHpopmauum o Mectax HaxoxaeHus n rpadumkax paboTbl rocyAapCTBEHHbIX
OpraHoB, OPraHoOB MECTHOro CaMoyrnpaBfeHnst U opraHnsaunin, obpalleHme B KOTopble
Heob6xo4MMO ANns NpeaoCTaBNEeHNA MyHULMNANbHOW YCYrn, a Takke MHOrO(YHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBlieHUst TOCYAAPCTBEHHbIX U MYHULMNASbHBIX YCIYT, CPaBOYHbIX TenegoHax
CTPYKTYpPHbIX Nogpa3aeneHn opraHoB MeCTHOro caMoyrnpasrieHme, NpeocTaBnsaoLwmx
MYHULMNAaNbHYO YCIyry, opraHMsaunn, y4acTByoLWmnX B NpeaocTasneHnn MyHuumnansHom
ycnyru, B TOM Yucne HoMmep TernedoHa-aBTouHdopmaTopa, agpecax Ux 3f1eKTPOHHOM MoYThI
cogepxutca B [MpunoxeHun 1 K agMUHUCTPATUBHOMY perfiameHTy.

1.4. Undopmaums o nopsake npegoctaBneHmus MyHUUUnanbHOW ycryru, ycnyr, Heo6xoaMMblX 1
obsA3aTenbHbIX ANs NPeAoCTaBneHns MyHUUMNansHoON ycnyru, pasmeLlaeTcs:

* HA UHPOPMALIMOHHBIX CTEHOAX, PaCMONOXeHHbIX B AgMUHUCTpaummn Nprno3épHoro cenbcoseTa
(nanee takke — OMCY) no agpecy: 676936, AMypckasa obnactb , AiBaHOBCKMIA palioH, C.
ConHeyvHoe, yn. 3enéHas, a.16;

* B 3NIEKTPOHHOM BMAe B MHPOPMALMOHHO-TENEKOMMYHUKALVMOHHOW ceTu MIHTepHeT (ganee — ceTb
NHTepHeT):

- Ha canTe VIBaHOBCKOro panoHa www.ivanovka.amsu.ru

- Ha caunTe pernoHasibHon MHPOPMaLMOHHOM cucTemsl “lMopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn) Amypckon obnactun": http://www.gu.amurobl.ru/;


http://www.ivanovka.amsu.ru/

- B rocygapcTBEHHOM MH(pOpMaLMOHHON cucTeMe "EQuHBIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)": http://www.gosuslugi.ru/;

- Ha opuumansHom cante MdL mbumfc@yandex.ru;
-Ha annapaTHO-NPOrpamMMHbIX KoMrnekcax — IHTepHeT-KMOCK.

1.5. lHdbopmaumio o nopsagke npefocTaBneHnUs MyHUUMNANsHOW YCNyrn, a Takke cBeeHns o
xoe npegocTaBrieHUss MyHULMNANbHOW YCIyr MOXHO NONYyYUTb:

nocpeacTtsomM TenedoHHon cBsa3u no Homepy ML 841469 -51-2-69;
npv nn4yHom obpawieHmm B MOLL;
npv NnMcbMeHHOM obpatueHnn B ML,

nocpeacTBoM TenedoHHON CBA3U Mo Homepy 841649-42-4-49 AgmuHncTtpaums NprnosépHoro
CenbCcoBeTa;

npu nM4HoOM obpaleHnm B AgMmHucTpaumio MNprno3épHoro cenbcoBeTa;

npu NMCbMEHHOM obpalleHnn B AOMUHUCTPaLUnIO Nprno3EpHOro cenbcoBeTa;

nyTem ny6rnmyHoro MHOPMMpPOBaHUS.

1.6. IHdopmauusa o nopsake npegoctaBrieHns MyHUUMNanbHON YCnyr JOMmkKHa cogepxaThb:
cBeeHWs 0 nopsgke NonyyYeHus MyHUUUNanbHOW yCryru;

KaTeropuu nony4varenen MyHUUUnanbHOW ycrnyru;

agpec MmecTa npuema gokymeHtoB MOL| ana npegocraBneHs MyHUUMNANbHOW YCINYIn, PEXUM
pabotbl MOLL: 676930, AMypckasa obnacTb, . MiBaHoBKa, yn. Toproeas,13 , ¢ 09.00-18.00;

agpec MecTta npuema LOKYMeHTOB 676936, AMypckast obnacTb, IBaHOBCKMIA parnioH,
c.ConHeyHoe,yn.3enéHas,n.16, ana npeaocTaBneHNs MyHUUMNANbLHOM YCRyrn, pexmnm paboTbl
AgomnHuncTpaunm MNMpruosépHoro censbcoseTa ¢ 8-00 go 16-00;

nopsiAoK nepeaayn pesynbTata 3asBUTEN!O;

CBefEeHMSs1, KOTOopble HEOOXOAMMO yka3aTb B 3asBMEHWUMN O NPeaOoCTaBNEeHUN MyHULMNAbHON
ycnyru;

nepeveHb JOKYMEHTOB, HEOOXOAMMbIX ANsi NPEAOCTABEHNS MyHULMNANBHOW YCryrn (B TOM
Yyucne c pasfeneHnem Takmx 4OKYMEHTOB Ha JOKYMEHTLI, KOTOpble 3asBUTenb 06s3aH
NPeaoCTaBUTL CaMOCTOSAATENBHO, U LOKYMEHTbI, KOTOpbIE 3asBUTENb BNpaBe NpefoCcTaBnUTb MO
cOBCTBEHHON MHULMATUBE);

CPOK NpefoCTaBNeHnsa MyHUUMNanbHON ycnyru;
cBefeHus o nopsgke obxanoBaHua genctemm (6e3gencTeuns) n peleHnin JOMKHOCTHbBIX NN,

KoHcynbTaumu no npouenype npegoctaBneHns MyHULMNansHOM yCnyru ocyLLecTBNAKTCA
coTpyaHvkamun AgmuHuctpauum NpuosépHoro cenbcoseta u M®L, B cooTBeTCTBUM C
AOSTHKHOCTHLIMU NHCTPYKLNAMM.

Mpw oTBeTax Ha TenedOHHbIe 3BOHKN 1 NMYHble 06paLLeHnst COTPYAHUKM AOMUHMUCTPaLUM



MpunosépHoro cenbcoeTa u M®L, oTBeTCTBEHHbIE 3a MHOPMUPOBAHUE, NOAPOBHO, YETKO N B
BEXNUBOM bopMe MHPOPMUPYIOT 0O6PaTUBLUNXCS 3asBUTENEN NO MHTEPECYIOLWNM UX BONPOCaM.

YCcTHOE MHpOpMMpOBaHME Kaxaoro obpaTusLLErocs 3a HGoOpMauunen 3asaBuTens
ocywiectensaeTcs He 6onee 15 MUHYT.

B cnyyae ecnn ana nogrotoBku oTBETa Ha YCTHOe obpalleHune Tpebyetcs 6onee
NpoOOIMKUTENbHOE BpeMS, COTPYAHUK AaMuHucTpauum lNpurosépHoro cenbcoseta nu M®L,
OTBETCTBEHHbIN 3a MHPOPMUPOBaHUE, NpeasiaraeT 3anHTEePeCOBaHHbIM NMLaM Nepe3BOHUTL B
onpeerneHHbIn AeHb 1 B onpeaeneHHoe BpemMs. K HazHayeHHOMY CPOKYy A0SKEH ObiTb
noaroToBfeH OTBET MO BONPOCaM 3asiBUTENEN, B Criy4ae Heob6XxoaAMMOCTN OTBET rOTOBUTCS Npu
B3aMMOOENCTBUN C LOMKHOCTHBIMW NULAMK CTPYKTYPHbIX NogpasaenieHnin opraHoB U
opraHmsaumin, y4acTBYOLWNX B NPeAoCTaBNEHNN MyHULMNANTbHOW YCYTiA.

B cnyyae ecnu npegocTtaBneHne nHgopmaumm, HeobxoauMon 3asBUTENO, He NPeaCcTaBNseTCs
BO3MOXHbIM NOCPeACTBOM TenedoHa, CoOTpyAHNK AgMnHncTpaumm NprnosépHoro cenbcoseTa u
M®L, npuHABLLMI TENEdOHHbIM 3BOHOK, Pas3bsACHAET 3asiBUTENIO NpaBo 06paTuTbCs C
NMCbMeEHHbIM obpalleHem B AamuHucTtpaumto NpunosépHoro cenbcoseta n M®L, n tpeboBaHus K
odopMneHunto obpalleHus.

OTBeT Ha NMCbMEHHOE ObpalleHne HanpaeBnseTca 3adaBUTENIO B TedeHne 5 paboumx co aHa
pernctpauumn obpawieHnsa B AgMmmuHucTpaumio MNMprnosépHoro cenbcoseta n ML,

[McbMEHHLINM OTBET Ha ObpallleHne OOMmKeH coaepkatb aMunmio n Homep TenedoHa
NCNOSTHUTENSA U HaNpaBnsieTCst NO NOYTOBOMY afapecy, YkazaHHOMY B oGpaLleHnn.

B cnyyae ecnu B obpalleHnn o npeaocTaBneHnn NMCbMEHHOM KOHCYbTaumm no npoueaype
npeaocTaBneHnst MyHULMNAaNbHON yCnyrn He ykaszaHa hamunus 3asBuTens, HanpaBuBLLETO
obpalleHune, 1 NOYTOBLIN agpec, N0 KOTOPOMY AOSKEH ObITb HANpaBneH OTBET, OTBET Ha
obpalleHne He gaeTca.

My6nuyHoe nHdopMmMpoBaHne 0 NOpPsAKE NPeOCTaBEHNA MYHULMMNANbHON YCNyru
OCYyLLEeCTBNAEeTCA NOCPeACTBOM pa3MeLLeHNa COOTBETCTBYOLWEN MHOpMaLuumn B cpeacTBax
MaccoBou MHopmaLmu, B TOM YnUcre B rasete «AmypeL», Ha ouynanbHom cante M®PLL.

Mpnem AoKyMeHTOB, HEOBXOAUMbIX ANA NPeAoCTaBNeHNss MyHULUNANbLHOW YCIyrn,
ocyLeCcTBNaeTCa no agpecy : 676936, Amypckasi obnactb, MIBAHOBCKMI panoH,
c.ConHe4Hoe,yn.3enéHaqa,n.16 n MoLl.

2. CTaHAapT NnpefocTaBneHust MyHUUUNanbHON ycnyrm
HanmeHoBaHMe MyHULMNANbHOM yCNyru

2.1. HanmeHoBaHve MyHUuunansHou ycnyru: «lpegocrasneHmne XurblX MOMELLEHNI No
Aorosopam coumnarnbHOro Hammay.

HaumeHoBaHuWe opraHa, HenocpeACcTBEHHO NPeAOoCTaBNSAOLWEro MyHULMNANbHYI0 yCIyry

2.2. NpepocTaBneHne myHuumnanbHOW ycnyrn ocylectensetcs AoMuHucmpauyueu Npuo3épHo2o
cernbcosema (Oanee makxe — OMCY, yrnornHomo4YeHHbIlU opaaH).

OpraHbl U opraH1M3aumm, y4acTByoLMeE B NpeaoCTaBIeHUM MyHULMNANbLHOM yCNnyru,
oGpalieHne B KOTopble He06X0AMMO ANs NPeAoCTaBNEeHUA MyHMLMNANbLHOW yCnyru

2.3. OpraHbl 1 opraHu3aummn, y4acTByoLne B NpeJoCcTaBNeHnn MyHULMNANsHOM yCnyru,



obpalleHre B KOTOpble HE0BX0AUMO AN NPEAOCTABIIEHNST MyHULMMANBHOW YCIYTH:

2.3.1 ynornHOMOY€eHHble OpraHbl MECTHOrO CamMoyrpaBrieHUsl — B YacTh NpeaocTaBeHns CripaBku
O COCTaBe CEMbW M 3aHMMAEMOM XXMUITOM MOMELLLEHUN, PELLEeHNsI O NPEAOCTaBNEHUN XKMUMOro
NMOMeLLIEHUNS, CBEAEHUI U3 JOrOBOpaA COLMAaNnbHOMO Hama, peLleHnst 0 NOCTaHOBKE Ha y4eT B
KauyeCTBe HYXKOAoLErocsi B XXMITOM NOMELLEHUN, PELLEHMS O NPU3HAHMN MarOMMYLLUM, peLLeHs
O MPU3HAHWM KUIOFO NMOMELLLEHUS HEMPUTOAHBIM Arsi NMPOXUBaHWUS U HE NOoANeXaLMM PEMOHTY
NN PEKOHCTPYKLUUN, PELLEHNSI O NEPEBOAE >KUIMOr0 NMOMELLEHUS U3 XUMbIX MOMELLEHWUI B
HEXMIoe, peLleHns 0 nepeaaye XUnoro NoOMeLLLEHUS PENUIMO3HON opraHM3aumm, peLleHunst o
KanuTanbHOM PEMOHTE (PEKOHCTPYKLIMKM, CHOCE) XKMUIOro AoMa;

2.3.2. depepanbHag cnyxba rocygapCTBEHHON pernctpauun, Kagactpa u kKaptorpadumn — B 4acTu
npegocTaBneHns ceeaeHnn (Bblinuckn) u3 EQUHOro rocyaapCTBeHHOro peecTpa npas Ha
HeBWXMMOE UMYLLECTBO N CAENOK C HUM,;

2.3.3. MnHmncTepcTBO coumnanbHOM 3almTbl HaceneHns AMypckon obnactm — B Yactu
npegoCcTaBnNeHns peLleHns o NpeaoCTaBIEHUN XUITOro NoOMeLLeHus, CBeAeHUNn n3 Jorosopa
couunanbHOro Hamma;

2.3.4. Amypckun dounman Pyl «PocrexmHseHTapusauus - degepansHoe 6TU» - B yactu
npeaocTaBneHNa CBeAEHNA O HanNMynMn B COGCTBEHHOCTU XUIbIX MOMELLEHUIA.

MaL], OMCY He Bnpase TpeboBaTb OT 3asaBUTENS:

- NpeacTaBneHNst OKYMEHTOB Y MHGOPMaLMK UK OCYLLLECTBINEHUS AEWCTBUI, NPEACTaBNEHNE
WK OCYLLECTBIIEHNE KOTOPbIX HE NPEAYCMOTPEHO HOPMATUBHBLIMU NPABOBLIMU aKTaMu,
PErynupyoLLMMN OTHOLLIEHMS, BO3HMKAIOLLME B CBA3M C NPeAOCTaBNEHNEM MYHULMNANBHOW
ycnyru;

- NpegcraBneHns JOKYMEHTOB U MHdopMaLmm, B TOM Yucrie NOATBEPXKAALWNX BHECEHNE
3asiBUTENeM nnatbl 3a NpegocTasneHne MyHUUMnanbHOM yCnyru, KOTopble HaxoaAaTcs B
pacrnopsikeHUn opraHoB, NPeOoCTaBNALWMX MyHULUNAbHbIE YCITYr1, rocygapCTBEHHbIX OPraHos,
WHbIX OPraHOB MECTHOro camoyrnpasneHnsa Nnbo NoaBeAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHam
UM opraHam MecTHOro caMoynpaBfieHuUst opraHM3aunn B COOTBETCTBUN C HOPMATUBHBIMU
npasoBbIMKU akTamu Poccunckon degepaumm, HopMaTUBHLIMW NPABOBLIMU akTaMmu AMYpPCKON
obnactn, MyHMUMNanbHbIMU NPaBOBbIMU akTaMu, 3a UCKINIOYEHMEM AOKYMEHTOB, BKITHOYEHHbIX B
onpeernieHHbIn YacTbio 6 ctaTbn 7 PegepanbHoro 3akoHa ot 27 mtons 2010 r. Ne 210-93 «O6
opraHusaunm npegocTaBNeHns rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIYry» nepevYeHb
OOKYMEHTOB. 3asiBUTerb Bnpase NpeacTaBUTb YKa3aHHble JOKYMEHTbI U UHGhOpMaLUuio No
COOCTBEHHOW MHULIMATUBE;

- OCYLLECTBIIEHNS OENCTBUN, B TOM YMCE COrnacoBaHnm, HeOBXo0ANMbIX ANs NONyYeHUs
MYHULMNANbHON YCNYrn 1 CBA3aHHbIX C obpaLleHnem B rocyaapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro camoynpaBneHns, opraHn3auum, 3a UCKIKYEHNEM NONYYEHNS YCIyr, BKITIOYEHHbIX B
nepeyvHn, ykasaHHble B 4actu 1 ctaten 9 ®efepansHoro 3akoHa ot 27 uions 2010 r. Ne 210-d3
«OB6 opraHunsaunn NnpeaocTaBrneHnst rocyaapCTBEHHbIX U MYHULUMNANbHbBIX YCYr», U NONyYeHNs
AOKYMEHTOB 1 MHGOpMaumu, NpegoCTaBnsieMbiX B pedyrbTaTe NpeaoCcTaBNeHnsa Takmux yCryr.

Pe3ynbTaT npeaocraBrneHus MyHMLMNAanbHOW YCIyru
2.4. PesynbTaToM NpegocTaBrieHns MyHULMNanbHOW YCNyru ABNAeTcA:

1) pelweHne o npeaocTaBneHnn XUnoro NnomMeLLeH1s No 4oroBopy coumnaribHoro Hamma (ganee —
pelleHne o npefocTaBneHum);



2) MOTUBMPOBAHHOE peLLeHne 06 oTKase B NpeoCTaBEHUN XKUITOro NOMELLEHNSA MO AOroBopYy
coumanbHoro Hanma (ganee — peweHve 06 oTkase B NPegOCTaBEHUN).

Cpok npeaocTaBneHUss MyHMLUMNanNbLHOW ycnyru

2.5. MakcnmanbHbIM CPOK NpefocTaBneHns MyHuumnansHom ycnyru coctaenset 30 gHen,
ncuyncnseMblx co AHA pernctpaunm B AogMuHnctpaumm NprnosépHoro cenbcoBeTa 3asiBrieHUs C
AOKyMeHTamu, 0683aHHOCTb MO NPeACTaBEHMIO KOTOPbIX BO3MOXeHa Ha 3aasutens, un (unu) 30
AHEN, NCUYMCNsAeMbIX CO OHA perucTpaumm 3aaBreHus ¢ AOKyMeHTaMun, 06513aHHOCTb No
npeacTaBrieHNIO KOTOPbIX BO3J10XXeHa Ha 3aaBuTtens, B MOLI.

Cpok HanpaBneH1s MexxBeJOMCTBEHHOIO 3arnpoca o0 NpeaoCcTaBfieHU JOKYMEHTOB, yKa3aHHbIX B
nyHKTe 2.8 aAMUHUCTPATUBHOIO perfnaMmeHTa, coctaBngaeT He 6onee ogHoro paboyero gHA C
MOMeEHTa pernctpauun AgmuHuctpauuio MNprnosépHoro cenbcoseta n M®L 3assneHus u
npunaraembix K HeMy JOKYMEHTOB, NPUHATLIX Y 3asABUTENS.

Cpok NoAroToBKW M HanpaBieHUst OTBETa HAa MEeXXBEAOMCTBEHHbIN 3anpoc cocTasnsieT He boree
NATU pabounx AHeN co OHS MOCTYNNEHMs Takoro 3anpoca B opraH, OTBETCTBEHHbIN 3a
HanpaeneHve oTBeTa Ha MeXXBEe4OMCTBEHHbIN 3anpoc.

MakcumanbHbIA CPOK NPUHATUSA peLleHns O NpeLoCTaBEHUM XNIOro NOMELLLEHNSA NO JOroBopy
counarnbHoro Harmma coctasnseT 30 gHen ¢ momeHTa nonyyeHns OMCY nonHoro KomMnnekra
AOKYMEHTOB, HEOOXOAUMbIX ANSA NOCTAHOBKN HA y4ET B KAYECTBE HYXOAOLLErOCH B XXWUIOM
noMeLLeHNN.

MakcumanbHbIl CPOK NPUHAMUS peweHusi o npedocmassieHUU >Kusio20 nomMeuw,eHusi no
dozoeopy coyuanbHo20 Halima cocmasJsisiem 30 OHeli ¢ MOMeHmMa rnosly4eHust
AdmuHucmpauyueli [fpuo3épHo20 cesibcogema rnosiIHo20 Komrisiekma 0oKymeHmoe u3 MoL|
(3a ucknroyeHueM GOKyMeHmMoe8, Haxo0sW,Uxcsl 8 pacrnopsixeHuu AGMuHUcmpayuu
lMpuo3épHozo cesibcosema — 0aHHbIe OOKyMeHmbI nonydaromcss AGMuHUcmpayueu
lMpuo3épHozo cesibcogema caMocmosimesibHO 8 Nopsioke aHymMpueedoMcmeeHHO20
e3aumodelicmeusi).

Cpok Bblga4vn 3agaBuTento npuHaToro AgMmHucTpaumen Nprno3épHoro cenbcoBeTa peLleHns
cocTaBnsieT He Gonee Tpex paboynx AHen Co AHA NPUHATUA COOTBETCTBYIOLLErO PELLEHNSA TakuM
OpraHom.

npaBOBble OCHOBaHUA OnNA npegocTtaBlieHUA MyHVILIMnaanOﬁ ycnyrm

2.6. NpepocTaBneHve MyHUUUNanbHOW YCryrn oCyLecTBNAEeTCA B COOTBETCTBUN CO CneayroLwmmMmm
HOPMaTMBHbIMU MPaBOBbIMU aKTaMMU:

- KvnuwHeim kogekcom Poccuiickon Pepepaumm ot 29.12.2004 Ne 188-93 ("CobpaHune
3akoHogaTtensctBa P®", 03.01.2005, Ne 1 (4yactb 1), cT. 14,"Poccunckas raseta”, Ne 1,
12.01.2005,"MapnameHTckas raseta", Ne 7-8, 15.01.2005);

- ®egepanbHbIiM 3akoHOM OT 29.12.2004 Ne 189-d3 «O BBegeHumn B genctane KunmHoro
koaekca Poccuiickon ®epepaunny ("CobpaHne 3akoHogatensctsa P®", 03.01.2005, Ne 1 (yacTb
1), c1. 15,"Poccunckas raseta”, Ne 1, 12.01.2005,"MapnameHTtckas raseta”, Ne 7-8, 15.01.2005);

- M'paxpaHcknm kogekcom Poccunckon ®egepauum (4actb BTopas) ot 26.01.1996 Ne 14-$3
("Cobpanue 3akoHogatenbcTBa P®", 29.01.1996, N 5, cT. 410,"Poccuinckaa raseta”, N 23,
06.02.1996, N 24, 07.02.1996, N 25, 08.02.1996, N 27, 10.02.1996);

- ®egepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHnsauum npeaocTaBrieHns



rocyaapCTBEHHbIX U MyHUUmMnanbHbix yenyr» ("Poccuinckasa raseta”, Ne 168,
30.07.2010,"CobpaHue 3akoHopatenscTea PO", 02.08.2010, Ne 31, cT. 41790);

- MocTaHoBneHnewm lNpaButensctBa Poccuinckon degepaumm ot 21.05.2005 Ne 315 «O6
yTBepxaeHun TUnosoro 4orosopa coumanbHOro Hanma xuroro nometeHus» ("Poccunckas
raszeta", Ne 112, 27.05.2005,"CobpaHue 3akoHogatenbctea P®", 30.05.2005, Ne 22, cT. 2126).

- Mpukazom MunpernoHa Poccum ot 25.02.2005 Ne 18 «O6 yTBepxxaeHun MeTtogmyeckmnx
pekomeHgauun ons cybbvektoB Poccuickon ®egepauum n opraHoB MECTHOrO camoyrnpaBfieHns
no ornpeaeneHvio nopaaka BeAeHnss opraHaMmy MECTHOrO caMOoyNpaBrieHus yyeTa rpaxiaH B
KayecTBe HYXXOAILWMXCS B XUMbIX NOMELLEHNSIX, NPpeaocTaBnsemMbIX No JOroBopamM couunaribHOro
Havma, 1 No NpeAoCTaBNEHNIO TakKUM rpaxkaaHam XurbiX NOMeLEeHU No JOroBopy couunaribHOro
Hanma» ("Hopmuposanue B ctpoutensctae n XKKX", Ne2, 2005 (MNpukas), ">KypHan pykoBogutens
n rnasHoro Byxrantepa XKKX", Ne 6, 2005 (4. Il) (MeToanyeckne pekomeHgaumm);

- Mpukazom MuHpernoHa Poccum ot 25.02.2005 Ne 17 «O6 yTBepxxaeHun MeTtogmyecknx
pekoMeHaauun ons opraHoB rocygapcTBeHHOW BnacTu cybvektoB Poccuiickon degepaumm n
OpraHoB MECTHOro caMOYyrNpaBIieHUsl MO YCTaHOBNEHWNIO NOPsAKa NPU3HAHWS rpaxaaH
MarnovMyLLMMM B LenaxX NOCTaHOBKM Ha YYeT U NpefoCTaBNeHnsa MariouMyLLNM rpaxgaHam,
NPU3HAHHBLIM HY>XAAKOLWUMUCA B XUITbIX MOMELLEHUSIX, XKUMbIX NOMELLEHUA MYHULUNANbHOro
XunuuwHoro oHaa no Jorosopam coumanbHoro Hammay ("XKypHan pykoBoauTenst U rnaBHOro
Byxrantepa XXKX", Ne 6, 2005 (4. Il) (Hayano),"”KypHan pykoBoauTens u rnaBHoro byxrantepa
KKX", Ne 7, 2005 (u. 1) (npogormkeHne),")KypHan pykoBoauTens n rnasHoro 6yxrantepa »KKX",
Ne 8, 2005 (u. Il) (okoHuYaHwue);

- 3akoHom Amypckomn obnactum ot 01.09.2005 Ne 38-O3 «O xunuwiHon nonutuke B AMypCKom
obnactn» ("Amypckas npasga”, Ne 175, 06.09.2005);

- YctaBom [Mpros€pHoro cenbcoseTa

UcuepnbiBarowmin nepeyeHb JOKYMEHTOB (MH(popMaLuum), He06XoAMMbIX B COOTBETCTBUMU C
3aKoHoAaTesbHbIMU UITM UHBIMU HOPMAaTUBHbLIMU NPaBOBbLIMU aKkTamMu Ans
npeaocTaBreHUs MyHULMNANbHOW YCiyru, ycnyr, Heo6xoaAuMbIX U 06A3aTenbHbIX ANA
npeaocTaBreHUs MyHULMUNANbHOMW YCIYru, KOTOpble 3afBUTENb OOKEH NpeaAcTaBUTb
CaMOCTOSITENIbHO, CNOCOOLI UX NONYYEeHUA 3aABUTENSAMU, B TOM YUCTIE B SNIEKTPOHHOM
dopme, N NnopsAAOK UX NpeacTaBNeHus

2.7. VicuepnbiBatoLwmii nepedeHb JOKYMEHTOB (MHopMaumm), He0O6XOANMbIX B COOTBETCTBMM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 4S5 NPeAOoCTaBeHUs MyHULMNANbHOW YCIyrn, nognexatimnx
npeacTaBneHnto 3agaBmTeneM, cnocobbl NX NONyYeHUs 3asiBUTENEM, B TOM YACIE B 3NIEKTPOHHON
dopMe, NopAaOoK UX NpeacTaBneHna NnpegyCcMOTPeHbl HACTOAWUM agMUHUCTPaTUBHbLIM
perriameHToOM NMPUMEHUTENBHO K KOHKPETHOW aiMUHUCTPaTUBHOW npoueaype.

- 3asBNeHne nNo popme cornacHo MNpunoxeHnto 2 K HacTosiLLeMy agMUHUCTPaTUBHOMY
pernameHTy;

* KOMUWIO AOKYMEHTa, YAOCTOBEPSIIOLLEro MMYHOCTL NornyyaTens ycnyru (npeactaBuTens
nonyyartensi ycnyru) u YneHoB ero CeEMbM, B Ka4ECTBE KOTOPOrO MOXET ObITb NPEACTaBNEH B TOM
yucne:

- nacnopT rpaxgaHnHa Poccurckon depepaumm;

- CBUOETENbLCTBO O poxaeHun nuy (rpaxgaH Poccuinckon denepaumm), He gocturumnx 14-netHero



BO3pacTa;
- BpEMEHHOE YOOCTOBEPEHNE NTUYHOCTU rpaxaaHnHa Poccurckon ®enepauun no popme Ne 2-1;

- yOOCTOBEpEHME NMUYHOCTM BOEHHOCYXALLLEro Unmn BOEeHHbIN BuneT rpaxxgaHnHa Poccuiickon
depepauyunu;

- BUA Ha xuntenbcTtBo B Poccuinckon ®epepaunu;
- paspeLLeHne Ha BpeMeHHoe npoxumesaHne B Poccunckon depepauyunu;
- NacnopT MHOCTPAHHOIO rpaXKaaHuHa;

* KONnio OOKYMEHTOB, noaTBepXaarLwmnx coctaB CeEMbM (LI,J'IFI 3asBUTENEN, HE COCTOSALMX Ha yyeTe
B Ka4eCTBe HYXXOAaloLWUNXCA B XXUIbIX I'IOMeLIJ,eHI/IF!X)Z

- CBMOETEnbLCTBO O POXAEHUN;

- CBMOEeTenbLCTBO O 3aKnyeHun bpaka;

- PewweHune 06 ycbiHOBRNEHMM (ygoyepeHnn);

- CBMaeTenLCTBO O pacTopxeHun bpaka;

- CBngeTenbCcTBa 0 POXAEHUN OeTeWN;

- CynebHoe pelueHne o NpU3HaHMM YIIEHOM CEMbMU;

- AOKYMEHTbI, NOATBEPXKAAMOLLME NPaBO ObiTb NPU3HAHHBIM HYXXAAOLLMMCS B KUTOM MNOMELLEHNM
(ans 3asBMTENEN, HE COCTOSILLMX Ha YYETe B KAYECTBE HYXKAAMOLLMXCS B XKUMNbIX NOMELLEHUAX):

- CnpaBka 0 3aperMcTpmMpoBaHHbIX Y 3aHUMAaEMOW XWUMNOW Nowaan, BblAaHHAsA XUMNAULLHO-
3KCnnyaTaunMoHHbIMM OpraHM3aunsMu (€Cnv YneHbl CeEMbU 3aperMcTpMpoBaHbl B APYrom
MyHUUUNansHoMm obpasoBaHum);

- CnpaBka 0 3aperMcTpmMpoBaHHbIX U 3aHMMAEMOM XUMOW nnoLwaamn, BblgaHHas agMUHUCTpaLmMen
[Mpro3épHoro cenbcoBeTa (4515 NnY, NPOXMBAKOLLMX B YaCTHOM cekTope - Bbinucka 13 gomoson
KHUMM, ONS 3apermcTpMpoBaHHbIX B MyHULIMNANBLHOM XWUIbe — cripaBka A4aeTcs Ha OCHOBaHUN
A0orosBopa coumnasibHoOro Hamma 1 KapTodku perncrpaummn);

- CnpaBka opraHoB TEXHUYECKOW MHBEHTapU3aLmm 06 OTCYTCTBUM XKUITbIX MOMELLEHWUA B
COOCTBEHHOCTU;

- CnpaBka y4pexaeHuin 34paBooXpaHeHnsa O HanMyunum Tsxkenom opmMon XpOHUYECKOro
3aboneBaHus, Npy KOTOPON COBMECTHOE NPOXUBAHME C NIULOM B OQHON KBapTMpPe HEBO3MOXHO;

- KONWIO JOKYMEHTa, NOATBEPXKAAIOLLYIO, YTO 3as8BUTENb ABMASETCH CUPOTOW Unn ocTaBuinmca 6e3
nonevyeHnsa poauTenen unm NMUoM 13 Ymcrna aeTen-cupoT 1 AeTen, ocTaBLUMXCs 6e3 noneyeHus
poauTenen (cenagetenscrea 0 CMepTu poanTeneun, CBUAETeNbCTBO O CMEPTU eOUHCTBEHHOIO
poauTens, pelweHne cyga o NMeHnn poantenen poanTenbCcknx npae, peweHne cyga ob
oToBpaHun geTen, peleHne cyaa o NpusHaHum poguTtenen HegeecnocobHbIMK, peLlleHne cyaa o
NpuU3HaHUM poguTenen ymepLmmmn, NIMCbMeHHO 0OpPMIEHHbIM AOKYMEHT 06 OTkase poguTenen
OT pebeHka 1 gaye cornacus Ha yCbiHOBMNEHME (YAOYEPEHUNE), PELLEHNS, 3aKITIOYEHNSA U
paspeLleHnst, BbiAaHHbIE OpraHaMmn Ornekn 1 NoneyvnTenbCTBa, NoATBEPXKAAOLWME, YTO 3asBUTENb
SBMSIETCHA CMPOTOM UNKN OCTaBLUMMCS Be3 noneyeHns poanTenemn nnm nMuom M3 Ynucna geTen-
CVpPOT 1 eTen, ocTaBmxca 6e3 noneyeHnsa poantenen);



- NpaBOyCTaHaBNMBaoLlne JOKYMEHTbI Ha XUNoe NoMeLLeHne, npasa Ha KoTopoe He
3aperncTpupoBaHbl B EAMHOM rocygapcTBeHHOM peecTpe npas Ha HeABMXUMOE NMYLLIECTBO U
cAernok ¢ HUM (opaep, pelleHne n ap.) (4ns 3assutenemn, He COCTOALLNX Ha y4eTe B KayecTse
HYXXOAIOLMXCS B XKUMbIX NOMELLEHUSX);

- 3aABlieHne OT BCeX NPOXnBakLLNX COBMECTHO C HAHMMaATeNnem (B TOM 4Yucrne BpeMeHHO
OTCyTCTByI-OLLl,I/IX) COBEPLUEHHOJIETHUX YITIEHOB CEMbU O COrnacuMn Ha 3akrno4eHmne ¢ nony4vyarernem
ycnyru gorosopa HarMa XWUIoro NOMeLLeHUs;

- OKYMEHT (KOMUIo JOKYMEHTA), NOATBEPXKAAIOLLMIA MONTHOMOYMS NpeacTaBUTENs noryvaTens
ycnyru:

- AOBEPEHHOCTb, €CNX 3a NpefocTaBneHneM ycnyrm obpalyaeTtcs npeacraBuTenb nonyyarens
ycnyru. NpumepHasa popma AoBepeHHOCTU npeacTtasneHa B [punoxeHun 3 K HacTosilwemMy
aflMUHUCTPATUBHOMY perfiaMmeHTy;

- aKT O Ha3Ha4YeHnn ONeKyHoM;
- aKT O Ha3Ha4YeHnn nonevnTenem,

- MMCbMEHHOE cornacue nonyyarens ycnyru no oopme cornacHo lNpunoxeHuio 4 kK HacTosLwemMy
agMUHUCTPATMBHOMY pernameHTy Ha o6paboTky nepcoHanbHbIX AaHHbIX NULa B Lensax 3anpoca
HeJoCTalLWUX AOKYMEHTOB (CBEOEHUN U3 JOKYMEHTOB).

3adaBneHne n JOKYMEHTbIl, NpeayCMOTPEHHbIE HACTOALLNM aAMUHUCTPATUBHBIM perfnameHToMm,
nogatTcsa Ha GyMakHOM HocuTerne unu B opme NEKTPOHHOIO OKyMeHTa. 3asiBfieHme u
AOKYMEHTbI B Crlydae nx HanpasrieHns B oopMe SNEeKTPOHHbIX JOKYMEHTOB MOANUCHIBAOTCSA
YCUINEHHOWN KBannduumMpoBaHHOM 3MEKTPOHHOM NOAMNUCHI0 COOTBETCTBEHHO 3asBUTENS UNN
YNONTHOMOYEHHbIX Ha NognucaHne Taknux AOKYMEHTOB npeAcTaBuTenen 3aaButens B nopsgke,
yCTaHOBIEHHOM 3aKkoHoAaTenbcTBoM Poccunckon degepaumn.

ONEeKTPOHHbIE JOKYMEHTbI JOMKHbI COOTBETCTBOBATL TPEOOBAHMSAM, YCTAHOBNEHHBIM B MYHKTE
2.26 aAMVUHUCTPAaTUBHOIO pernameHTa.

3anBneHne 1 NPUNOXeHHbIE K HEMY JOKYMEHTbI HE JOMKHbI coaepXaTb NOAYNCTOK, MPUMMUCOK,
3a4epPKHYTbIX CMOB U UHbIX HEOTOBOPEHHbIX UCNPABIIEHWNIA, TEKCTbI B HUX AOSMKHbI ObITh HAMMCaHbI
pa3bopumnBo, 6€3 CoKpaLLEHNN.

Konuun OOKYMEHTOB, NnpunaraemMbiX K 3asdaBIEHNIO, HanpaBlieHHble 3aAaBUTENEeM No NoYTe OOJIKHbI
ObITb HOTapuanbHO ya4OCTOBEPEHbI.

UcuepnbiBarowmin nepeyeHb 4OKYMEHTOB (MH(opMaLum), HeO6XoAMMbIX B COOTBETCTBUMU C
3aKoHoAaTesNbHbIMU UITM UHBIMU HOPMATUBHbLIMU NPaBOBbLIMU aKkTamMu Ans
npeaocTaBrieHUsl MyHULMNANbHOWN YCIyru, KOTOpble 3asBUTENb Brpase npeacTaBUTb No
COOCTBEHHOM MHULMATUBE, TaK KaK OHU noasnexar Nony4yeHuio B paMmkKax
MeXXBeAOMCTBEHHOro MHPOpPMaLMOHHOIro B3auMoAencTBus

2.8.ﬂ,OKyMeHTaMl/I, Heob6XxoaMMbIMK B COOTBETCTBUN C HOpPpMaTBHbIMU NMPaBOBbLIMN aKTaMn O5A
npenocrtaBneHnd MyHI/ILI,I/II'IaJ'IbHOVI ycnyru, KOTopble nognexat noyiy4eHno B pamMKax
MeXBeJoMCTBEHHOIo I/IHCbOpMaLl,I/IOHHOFO B3aMMOLENCTBUSA, ABMAIOTCS:

2.8.1. CnpaBka 0 3aperMcTpMpoBaHHbIX U 3aHUMAEMOW XUMNOW Nnowaan, BbldaHHas
agMuHucTpaumen Npruos3epHoro cenbcoBeTa, 3aperMcTpMpoBaHHbIM rpaxgaHam B
MYHULMNANbHOM XUIbE;



2.8.2. PelwieHne o npegocTaBneHnm Xunoro noMeLeHns;
2.8.3. [loroBop coumanbHoOro Hamma,;

2.8.4. Boinucka n3 EgnHoro rocygapCTBeHHOro peectpa npaB Ha HEABWXKMMOE UMYLLLECTBO U
CAOEsIoK C HUM O rpaBax Ha Uroe nomeLleHue;

2.8.5. CnpaBka opraHoB TEXHNUYECKOM MHBEHTapu3aumnm 06 OTCYTCTBUM XUMbIX MOMELLEHNI B
cOBCTBEHHOCTU;

2.8.6. PelueHne 0 NOCTaHOBKE Ha YYeT B Ka4eCTBe HY)XXOaloLerocs B XUnom nomMeLLeHun;
2.8.7. PelwieHne o0 NnpusHaHUM ManoumMmyLimm;

2.8.8. PelueHne 0 Npu3HaHUK XWUOro noMeLLeHNsa HENPUrogHbIM 4S5 NPOXUBaHUS U He
nognexalwiumMm peMoHTY NN PEKOHCTPYKLUUMY;

2.8.9. PelueHne o nepeBoe XMUNoro NoMeLLeHNs 13 XUrblX NOMELLEHUN B HEXUITOE;
2.8.10. PeleHune 0 nepegayve Xmnoro noMeLLEHNs PENUIMO3HON OpraHm3auuny;
2.8.11. PelwweHne 0 kanutanbHOM PeEMOHTE (PEKOHCTPYKLUUKN, CHOCE) XKUOoro oMa.

2.9. [lokyMeHTbI, yKa3aHHble B NyHKTE 2.8 aAMUHNCTPATUBHOIO perfiaMmeHTa, MoryT ObiTb
npeacTaBneHbl 3asBUTenemM No cCO6CTBEHHON UHULMATUBE.

MC‘-IGprIBﬂI-OLIJ,VIﬁ nepeyvyeHb OCHOBaHUM ANA OTKasa B npneme AOKyYMEHTOB, Heob6xoauMbIX
AnA npeaocTaBlieHusA MyHVILIMHaanOﬁ ycnyrm

2.10. OcHOBaHUAMM N5 OTKa3a B NpuemMe AOKYMEHTOB, HEOOX0ANMbIX ANS NPefOoCTaBneHuns
MYHULUMNANbHOW YCNyru, He NpeaycMoTpPeHbI.

UcuepnbiBarowmn nepevyeHb OCHOBaHU ANl NPUOCTaHOBIEHUS
MNM oTKa3a B NpeaocTaBfeHUn MyHULMNanbHOW YCIyru
2.11. lNpunocTaHoBneHne npeaocTasneHna MyHUUUNanbHOW yCryrn He NpeayCcMoTPEHO.
2.12. B npegocTaBneHnn MyHUUmMnanbHOW ycnyrn MoxeT BbiTb OTKaszaHo B Cry4vasx:
- NpefocTaBneHve 3asaBuTenemM HenpasuUbHO OPOPMITEHHbIX JOKYMEHTOB;

- HanMuune B 3asIBNEHNM HE3aMONHEHHbIX 0053aTeNbHbIX NOSEN, HEeOroBOpPEeHHbIX I/ICI'IpaBJ'IeHI/IIZ,
Cepbe3HbIX I'IOBpe)KJJ,eHI/IVI, He NMo3BoNALWNX OQHO3HAYHO UCTOJIKOBATb CoAep>XaHne 3adaABIIEeHNA;

- OTCYyTCTBME NOJTHOIro KOMMNJiekTa AOKYMEHTOB, Heob6xoauMbIxX Ons npegoctaBneHnd
MyHVILl,I/II'IaJ'IbHOI7I ycnyru, KOTopble 3adaBUTENb 06s13aH npeagcrtaBUTb CaMOCTOATESIbHO.

Mocne ycTpaHeHUs OCHOBaHWIA NS 0Tkasa B NpeaoCTaBneHMN MyHULMNANbLHONM yCryru B
cny4dasix, NpegyCcMOTPEHHbIX MYHKTOM 2.12 agMUHUCTPaTUBHOIO perfameHTa, 3asaBuTeNb Bnpase
0bpaTnUTbCA NOBTOPHO 3a NOMYyYEHNEM MYHULMMNATNBHOW YCIyTH.

MNMepeyeHb ycnyr, KOTOpble ABASAOTCA HEOOXOAUMbIMU U 06A3aTeNbHLIMU ANS
npenocTaBrieHUsl MyHULMNANbHOW YCIyru, B TOM Yucne cBeAeHUsl O AOKYMEHTe
(AokymeHTax), BbiAaaBaeMoOM (BblAaBaeMbIX) opraHu3aumsamMu, y4acTBYOLWMUMU B

npenocTaBleHU MyHULUNANbLHOW yCnyru



2.13. K ycnyram, KOoTopble SIBMSITCS HEOOX0ANMbIMU U 06A3aTenbHbIMU ANA NPpeaoCTaBeHns
MYHULUMNANbHOW YCNnyru, OTHOCATCS Bblgaya CripaBoOK opraHaMm TeXHUYECKOW MHBEHTapu3aumm u
BblJa4ya CnpaBOK O 3aperMcTpMpoBaHHbIX U 3aHUMAEMOW XMUMNOKW NNowaan BbldaHHas
aaMuHucTpauuen NpuosépHoro cenbcoBeTa. PedynbTtaTtom npefocTaBneHus ycnyru, Kotopas
aBnseTca HeobxogmMmon n 06s3aTenbHON A4S NPeAoCTaBNEHNA MyHULMNANbHOW YCyru,
SIBMSAOTCA CrpaBka O 3aperMCTpupoBaHHbIX U 3aHMMaeMOW XUIoW NnoLiaaun, cnpaeka ob
OTCYTCTBUM XWIbIX NOMELLEHN B COOCTBEHHOCTMN.

Pasmep nnatbl, B3MMaeMou ¢ 3aABUTENS NPy NpeaocTaBlneHMn MyHUUUnanbLHOM yenyru, u
cnocobbl ee B3MMaHUA B crnyyasix, NpeaycMOTpPeHHbIX heaepanbHbIMU 3aKOHaMU,
NPUHMMaeMbiMN B COOTBETCTBMU C HUMU UHBIMU HOPMATUBHbLIMU NPaBOBbIMU aKTaMu
Poccuickon ®eagepaumm, HOpMaTUBHbLIMU NPABOBbLIMU aKTaMun Cy6beKToB Poccumnckomn
depepauumm, MyHMUUnanbHbLIMU NPaBOBbIMU aKTaMu

2.14. ADMHNCTpaTMBHbIE NpoLeAypbl N0 NPeAOCTaBIEHNI0 MYHULUNANbHOW YCyru
ocyulecTtBnaTca 6ecnnaTHo.

Mopspok, pasamep n OCHOBaHUSA B3MMaHUA NnaTbl 3a npegocTaBrieHne ycnyr,
HeobGxoAUMbIX U 0bs3aTeNbHbIX ANA NPefoCTaBNeHUA MyHMLMNAaNnbHOW yCnyru, BKIo4vas
MHcpopMaLMIO O MeTOAMKAX pacyeTa Takou nnaTbl

2.15. Nopsgok 1 pasmep onnatbl He NpegyCMOTPEH
MakcumanbHbIN CPOK OXXMAAHMUA B oYepeaun npuy nogaye sanpoca

0 NpeAoCTaBNEHUN MyHULUNANbLHOWN yCnyru, ycnyru opraHusauum, y4acTByHoLWen B
npenocTaBleHUU MYHULUNANbLHOW YCIyry, U Npy Nofy4YeHuu

pe3ynbTaTa NpeaocTaBlieHUA TaKUX ycnyr

2.16. MakcumanbHbIM CPOK OXMAAHUA B ovepean npu nogadve AOKYMEHTOB NS NosiyvYeHus
MYHULMNANbHOW YCNyru U npu nonyyYyeHun pesynstarta npegocTaBneHns MyHULMNansHOM ycnyru
cocTaBnseT 15 MUHYT.

MakcrmanbHbIM CPOK OXMAAHWUS B OMepeau rnpu nogade 3anpoca o npefocTaBreHum yCryrm U rnpu
nonyyYeHnn pesynstarta Takown yCcrnyru B opraHm3anmio, y4acTBYOLLYIO B NPeoCTaBeHnn
MyHULMNaneHoN ycnyru, coctaBnsaet 20 MUHYT.

Cpok oxvaaHvsi B odepean Ans nonyyeHnss KOHCynNbTauum He OSMKeH NpeBbIaTth 12 MUHYT;
CPOK OXXWAaHusa B ovepenm B criydae npuema no npeasaputensHon 3annucu He JOImKeH
npesbiwatb 10 MUHYT.

Mpw nogaye 3asiBNeHNs C CONYTCTBYOWMMMN JOKYMEHTaMM1 nocpeacTBOM noyThl, dhakca unm
yepes MopTan HeobXoANMOCTb OXUAAHUS B OMepean UCKYaeTes.

Mopspok n cpok perncTpauum 3anpoca 3assBUTENA O NpeaocTaBfeHu MyHULMNanbLHON
ycnyru, ycnyri opraHu3sauum, y4acTByroLen B NpeaocTaBNeHn MyHMLMNanbHON ycnyru, B
TOM 4MuCrie B 3JIEKTPOHHOM chopme

2.17. Nopsgok pernctpaumm 3asBrneHnsa n npunaraembix K HeMy JOKYMEHTOB NpeaycMoTpeH
HaCTOALWMM afMUHUCTPATUBHBIM perfiaMeHToOM NMPUMEHUTENBHO K KOHKPETHOW
aZlMUHUCTpATUBHOW Npoueaype.

3asaBneHne u npunaraemble K HeMy OOKYMEHTbI PErMCTPUPYHTCA B AE€Hb NX NOCTYNIEHUA.



Cpok pernctpaumm obpalleHuns 3asiBUTeNs He AoMmMKeH npeBbiwaTth 10 MUHYT.

B cnyyae ecnu 3assutenbs npeacraBun NpaBuiibHO 0OPMITIEHHbIN U MOMHbBIA KOMMNSEKT
AOKYMEHTOB, CPOK UX pernctpaunm He JOMMKeH npesbiwatb 15 MUHYT.

Cpok pernctpaummn obpalleHunsi 3asaBUTENSA B OpraHn3aumio, y4acTBYOLLYIO B PeAoCTaBNeHUN
MYHULMMNANbHOM YCNYrn, HE AOIMKEH NpeBbiwaTh 15 MUHYT.

Mpw HanpaBneHun 3asiBrneHns Yepes MopTan perncrpaunsi SNeKTPOHHOrO 3asiBNEHUs
OCYLLIECTBNSIETCA B aBTOMATUYECKOM PeEXUME.

TpeboBaHusA K NOMeLEeHUAM, B KOTOPbIX NPeaoCTaBNATCA
MyHULUMNanbHbIe YCNYyru, ycrnyru opraHusauum,
yyacTByHLWeN B NpeaoCcTaBeHUn MyHULUNanNbLHOW yCcnyru,

K MecTaMm OXuaaHUA U npuemMa 3asiBUTenen, pasmeLleHuio u
ocdopmMneHnto Bu3yarnbHOW, TEKCTOBOU U MynbTUMEAUNHON MHpopmaLmmn
O nopsiake npeaocTaBfieHUs MyHULIMNANbHON YyCIyru

lMpu opeaHu3ayuu npedocmassieHUss MyHuyunasabHoU ycryau 8 AOMUHucmpauyuu
lIpuo3épHozo cennbcosema:

2.18. Bxoa B 3gaHme ynonHOMOYEHHOro opraHa AofmkeH 6biTb 06opyaoBaH yaobHOM NecTHuLen ¢
Nopy4HsIMU, a Takke naHgycammn gnst 6ecnpenaTCTBEHHOrO NepeaBmKeHNs MHBaNMOHbIX KONSACOK.

Ha Tepputopuu, npuneratoLLen K MECTOPACMNONOXEHUIO YNOMHOMOYEHHOIO opraHa, obopyayoTcs
MecTa Ana NapKOBKW He MeHee Oecsimu aBTOTPaHCMNOPTHLIX CPeACTB, U3 HUX HE MEHEee O HOro
MecTa - NS NapKOBKU creumarnbHbIX TPaHCMOPTHBLIX cpeacTB MHBanMAoB. [locTyn 3asBuTenen K
NapKOBOYHbLIM MecTaM ABNAeTCcA GecnnaTHbIM.

MNpuem 3asBuUTEnNen 1 okasaHve ycryru B ynoriHOMOYEHHOM OpraHe OCyLLeCTBISETCS B
o60cobneHHbIX MecTax npuema (kabuHkax, CTONKax).

MecTto npvema gomkHO 6bITb 060pya0BaHO YOOOHBIMY Kpecramm (CTyNbsiMU) ANS COTPYAHMKA U
3a8BUTENS, a Takke CTONOM ANsS packnagkv AOKYMEHTOB.

WNHdopmaums o hamunmm, UMeHW, OTYECTBE N JOIMKHOCTU COTPYAHMKA YNONHOMOYEHHOro OpraHa,
OCYLLIECTBNAOLLEro NpUeM, pasmMeLlaeTcs Ha JIMYHOM MHOPMaLUMOHHOM Tabnuyke nnmn Ha
paboyem mecTe COTpyaHUKA.

Mpw BXOOE B CEKTOP OXMaaHMs obopyayeTcs paboyee MeCTo COTPyAHMKA, OCYLLECTBMAIOLLEro
KOHCYNbTMpPOBaHMe 3asiBUTENEN NO BONPOCAM OKa3aHUs MyHULMMANbHOW YCnyru,
npeacTaBnsoWero CnpaBoYHy0 MHOPMaLMIO U HAaNPaBMSOLWEro 3asiBUTENS K HY)KHOMY
COTPYOHUKY.

CekTop oxmaaHus obopyayeTcs Kpecnamm, ctonamm (CTonkamm) ans BO3MOXHOCTU O0hopMIIEHUS
3asBneHnin (3anpocos), JOKYMEHTOB.

CekTop nHdopmmpoBaHnsa obopyayeTcs MHPOPMaUMOHHBIMU CTEHAAMMU, COAEPXKALLMMU
nHpopmauuio, HeobxoaMMyo ANst NONYYEHUS MYHULMNANbHON YCyru.

CTeHabl OOMKHBI pacnonaraTbCs B 4OCTYNHOM 4SS IPOCMOTpa MecTe, NpeacTaBnaTb



nHpopmauuio B ygobHon ans socnpuatna oopme. MHopMaLMOHHbIE CTEHObI AOSKHbI
coaepXaTb akTyarnbHYH U UCYepPnbIBaoLLY MHAOPMAaLMIO, HEOBXOANMYLO AN NOMyYeHUs
MYHMLMNANbHON YCNyru, BkNtovas obpasypbl 3anofHEHNs JOKYMEHTOB.

lMpu opeaHu3ayuu npedocmassieHUss MyHuyunasabHou ycnyau e MoL|:

2.19. [Ina opraHM3aummn B3anMoencTBus ¢ 3asasutenamm nomewleHne MOL| genurtca Ha
cnegyowmne yHKUMOHarbHbIE CEKTOPbI (30HBbI):

a) CEKTOP MHOPMUPOBAHNA N OXUOAHUS;
6) cekTop Npuema 3asBuTeNen.
CekTop MHOPMMPOBAHNSA N OXMAAHNA BKOYAET B cebs:

a) MHOPMALIMOHHbIE CTEHAbI, COAEPXKaLLME aKTyanbHY0 1 UCYEPbIBAOLLYH MHOpMaumio,
HeobxoaMMyo AN NONyYeHUs MyHULMNANbHOW YCNyriu;

6) He MeHee 0HOro OkHa (MHOro cneumaneHoO o6opyaoBaHHOro paboyvero mecta),
npeaHa3Ha4YeHHoro A1 MHPOPMUPOBaHUSA 3asBUTENEN O NOPSAKE NPeAOCTaBEHNS
MYHULUMNANbHOW YCIyru, O Xo4e pacCMOTPEHMS 3anpoCcoB O NPeAOCTaBNEHUN MYHULMNANBHOW
ycnyru, a Takke ans npegoctaBrneHus MHOM MHbopMaummn, Heo6Xo0AMMOW ANst NONyYeHus
MYHULMNANbHOW YCIyru;

B) NporpamMmMHo-annapaTHbI KOoMMneke, obecnevmBarownn JOCTyN 3assutenen kK EanHomy
nopTany rocyaapCTBEHHbIX 1 MyHULMNAarbHbIX yCnyr (PYHKLUMI), permoHansHoMy noprtany
rocyAapCTBEHHbIX U MyHULUMNAnNbHbIX ycryr (PYHKLMI), a Takke K Hpopmauum o
rocyAapCTBEHHbIX U MyHUUMNANbHbIX ycryrax, npegocrasnsemsix 8 MOLL;

r) NNaTeXHbIn TepMUHan (TEpMUHAN Ons ANEeKTPOHHOW onnaTbl), NPeaCTaBnALWNA cOBoN
nporpaMMHo-annapaTHbIA KOMMNSIEKC, (PYHKUVMOHMPYIOWNA B aBTOMaTUYECKOM peXnme u
npegHasHayYeHHbI ana obecneveHms npuema nnaTexen oT PU3NYECKMX NnL, NPy OKa3aHUn
NnaTHbIX FOCYAAaPCTBEHHbLIX N MyHULUUNANbHbLIX YCAYT;

A) CTynbs, KpecernbHble CeKummn, ckambm (6aHKeTKM) 1 CTOMbI (CTOMKN) ANs opopMieHus
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) 4OKYMEHTOB, HEOOXOANMbIX ANS
NONyyYeHNss MyHULMNanbLHOW yCryru;

€) 3NEeKTPOHHYIO CUCTEMY YyrNpaBreHus odepeabto, NnpeaHasHa4YeHHyo ans:
perucTpauumn 3asiBuTens B ouepeau;

yyeTa 3asBuUTENEN B ovyepenn, ynpaeneHua otaeribHbIMU ovepegdamm B 3aBUMCUMMOCTU OT BUAOB
ycnyr;

oTOBpaxeHust cTatyca ovyepeau;

aBTOMAaTU4ECKOro NepeHanpaBrieHns 3asBUTENS B OMepeab Ha 00CNyXnMBaHue K cneayroLemy
paboTHMKy MOLL;

dopmMMpoBaHUS 0TYETOB O nocewaemoctn MOLL, konndecTse 3aaBuTenen, ovepensx, cpegHem
BPEMEHN OXnaaHna (06CnyXmBaHUNA) 1 0 3arpy>eHHOCTU PaboTHUKOB.

Mnowanb cekTopa MHOPMUMPOBAHKS 1 OXnaaHWs onpeaensieTcst u3 pacyeTta He meHee 10
KBagpaTHbIX METPOB Ha OAHO OKHO.



B cekTope npuema 3assutenen npegycMaTpmBaeTCa He MeHee OQHOro OKHa Ha Kaxable 5 TbicaY
XUtenewn, NpoXmBarLKUX B MyHULMNansHoOM o6pa3oBaHnn, B KOTOPOM pacnonaraetcs ML,

CekTop npuema 3assutenen, o6opyaoBaHHbIM OKHAMK A5 NpMeMa 1 Bbigauy AOKYMEHTOB,
odhopmnseTcss MHPOPMALMOHHBIMU TabnMyKamm C ykadaHMeM HoOMepa OKHa, hamMnnumn, UMeHu,
oT4yecTBa (Npy HanNn4umMm) n JormkHocTH paboTHmka MOLL, ocyuiecTensowero npuem v Bolgady
AOKYMEHTOB.

Paboyee mecTo paboTHnka M®PL| o6opyayeTca nepcoHasnbHbIM KOMMbIOTEPOM C BO3MOXHOCTbLHO
AOCTyNa K He00X0AMMbIM MHAPOPMALIMOHHBIM CUCTEMAM, NeYaTalLwUM U CKaHMPYHOLLM
yCTponcTBamu.

3aaHve (nomeweHne) MOL| obopyayeTtcs MHPOPMALMOHHON TabnnyKon (BbIBECKON),
coagepxallen nonHoe HaumeHoBaHne MOLL, a Takke MHOpMaLMIO O pexxmme ero paboTbl.

Bxopg B 3gaHue (nomeweHme) MOLL n Bbixoa 13 Hero o6opyaytoTca COOTBETCTBYHOLLUMM
yKkasaTtensamMmum ¢ aBTOHOMHbIMU UCTOYHUKaMKN GecnepebonHOro NTaHus, a Takke NnecTHULamMm C
NOPYyYHAMU N NaHZycamMu A58 nepeaBkeHns 4eTCKUX U MHBaNMOHbIX KONSICOK B COOTBETCTBUM C
TpeboBaHnamu degepanbHOro 3akoHa "TexHUYeCcKnn pernaMmeHT o 6€30NacHOCTM 34aHNN U
COOpYXeHNn".

MomeweHmna ML, npegHasHayeHHble Ans paboTbl C 3asBUTENSAMM, pacnonaraTCa Ha HMKHUX
aTaxkax 3gaHus U UMeloT OTAenNbHbIN Bxo. B crnydyae pacnonoxeHus MOL| Ha BTopom aTaxe u
BblLLE 34aHWe oCHaLlaeTcs NMETOM, ScKanaTopoM U NHbIMU aBTOMaTUYECKUMU NOABEMHbLIMU
yCTpoMCcTBamMu, B TOM YucCrie Ans UHBanMaos.

B M®Ll opranmsyetca 6ecnnaTHbiv TyaneT gns nocetTuTenen, B TOM Ynicne Tyaner,
npegHasHa4vyeHHbIN NS MHBaNuaoB.

Ha tepputopuu, npuneratowen k MOL|, pacnonaraetca 6ecnnatHas napkoBka Ans
aBTOMOBUITLHOrO TpaHCMopTa NoceTuTeNen, B TOM Ynicne npegycmaTpusarolas Mmecra ans
cneumanbHbIX aBTOTPAHCNOPTHbBIX CPeACTB MHBANUAOB.

MomeweHnsa MOLL B cooTBeTCTBUM C 3aKOHOAaTeNbCTBOM Poccuickon egepaumm 4OMKHbI
oTBeYaTb TpeboBaHUAM NOXKaAPHOW, CAaHUTAPHO-aNMAEMMNONIOrMYeckon 6e30nacHOCTH, a Takke
AOIMKHbI 6bITb 060PYAOBaHbI CpeaCTBaAMM MOXAPOTYLLUEHUSA N ONOBELLEHNS O BOSHUKHOBEHUN
Yype3Bbl4anHOM CUTYaLUN, CUCTEMOWN KOHAMLMOHMPOBAHNA BO34yXa, UHbIMU CpeaCcTBaMu,
obecneunBaroLwmmm 6€30MacHOCTb M KOMOPTHOE NpebbiBaHME 3asiBUTENEN.

2.19.1. OpraHusauuu, y4acTByloLne B NpegocTaBneHnn MyHULMNansHOW yCnyru, AOSKHbI
oTBeYaTb criegyowmm TpeboBaHmaM:

a) Hannume 3alnLLIEHHbIX KaHaNoB CBA3W, COOTBETCTBYIOLLMX TpeboBaHMAM 3akoHoAaTENbCTBA
Poccuiickon depepaunm B chepe 3awmuTbl nHpopmaumm, obecneymsarowmx PyHKLNOHNPOBaHME
NHPOPMALNOHHBIX CUCTEM;

6) Hannume MHpPaCTPYKTypbl, obecneunBatoLen 4OCTyN K MHPOPMaLMOHHO-
TerneKkoMMYHUKaUNOHHOM ceTn «HTepHeT»;

B) Hannymne He MeHee O4HOIro OKHa OnsA npmnema 1 Bblgavyn JOKYMEHTOB.

Paboyee MecTo paboTHMKa OpraHu3aumm, y4acTBytoLLel B NpeJoCTaBNeHUN MyHULMNANbHON
ycnyrn, o6opyayeTcsi nepcoHasnbHbIM KOMMbIOTEPOM C BO3MOXHOCTLIO A0CTYNa K HE06X0aAMMbIM
MHOPMALMOHHBIM CUCTEMAaM, NeYaTatoLLMM U CKaHUPYOLLMM YCTPOUCTBaMMW.



O6cnyxnBaHue 3asBUTENEN B OpraHn3aumm, y4acTByoLWEN B NPefoCTaBneHn MyHULUNANbHOM
yCnyru, OCyLLeCTBNAETCA B COOTBETCTBUM CO CreayroLwumm TpeboBaHAMU:

a) npuem 3asiBUTENen OCyLLEeCTBNSeTCA He MeHee 3 AHeN B HeZlenio U He MeHee 6 YacoB B [eHb;
6) MakcuMarnbHbIN CPOK OXnaaHnA B odepean - 15 MUHyT;

YcnoBusi KOMPOPTHOCTU NpremMa 3asiBUTENen 4OMKHbI COOTBETCTBOBATL ClEAYOLLMM
TpeboBaHuAM:

a) Hanuune MHPOPMaLIMOHHBLIX CTEHAO0B, COAEPXKALLMX aKTyanbHYH U MCYEPbIBAIOLLYO
NHGOpPMaLMo, HeobxoaMMyo A4S NoNy4YeHUs HEOBXOAMMbIX 1 06s13aTerNbHbIX YCYr, B TOM
yucne:

nepeyeHb HeoBXoaANMbIX U 06si3aTeNbHbIX YCIyr, NpeAoCTaBNeHne KOTOPbIX OpraHM30BaHo;
CPOKM NpenocTaBneHnst HeobxoanMbIX U 06s3aTeNbHbIX YCNYT;

pasMepbl NnaTexen, ynnadnBaembix 3asBUTeriemM npu nonyyeHun Heobxoammblix U 06s3aTenbHbIX
ycnyr, NopsiaoK Ux ynnatbl;

MHOPMALMIO O AONOMHUTENbHbIX (CONYTCTBYIOLLMX) YCyrax, pasmepax 1 nopsiake ux onnarbi;

nopsiaok obxanoBaHusa gencteun (6e3nencTens), a Takke peweHnin paboTHUKOB opraHmn3aumm,
npegocTaBnsoLwen Heobxoanmele n obsa3aTenbHbIE YCIyru;

MHdOpPMaUUIo 0 NpeayCcMOTPEHHOM 3akoHoAaTeNnbcTBoM Poccunckon degepaunm
OTBETCTBEHHOCTU pabOTHMKOB OpraHM3aunin, NpegocTaBnNALWMX HeobxoaumMble N oba3aTenbHble
ycnyru, 3a HapyLleHue nopsgka ux npeaoctaBneHns;

pexum paboTbl N agpeca MHbIX OpraHn3aunin, NpeaocTaBNALWMX HeobxoammMble 1 06a3aTeNbHbIE
YCIyru, Haxoadawmxcsa Ha Tepputopumn cybbekta Poccunckon ®epepaumu;

NHY0 MHDOPMaLMIO, HeobXoAMMYIO Anst NonyYeHus HeobxoanMon n 06s3aTenNbHOM YCNyru;

6) Hanu4mne nporpaMMHo-annapaTHOro kKomMmnrekca, obecnedmBaioLLEero JOCTYN 3asBUTenemn K
EovHomy nopTany rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCyr (PYHKUUIW), perMoHarnsHOn
MHpopmaumnoHHom cucteme «llopTan rocyaapCTBEHHbIX U MyHULMNAIbHbLIX yCryr (PYHKLMIN)
Amypckor obnactuy, a Takke K MH(popMaLmm o rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCnyrax;

B) HanNu4ne NnaTexHoro TepmMuHana (TepMmuHana ans afekTpoHHOM onnaTbl), NpeAcTaBnsoLero
cobor nporpaMMHO-annapaTHbIN KOMMNNEKC, OYHKLMOHNPYIOLLNIA B aBTOMATUYECKOM PEXUME U
npegHasHayYeHHbI ansa obecneveHms npuema nnaTexen oT PU3NYECKUX NnL, Npy OKa3aHnn
nnaTHbIX Heo6XxoaMMbIX 1 06s13aTENbHbIX YCNYT;

r) HanNU4uMe CTynbeB, KpecernbHbIX CEKUMI, ckamen (6aHKeTOK) 1 CTONOB (CTOeK) AN 0OpPMNEHUS
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) JOKYMEHTOB, HEOOXOAUMbIX ANS
nony4yeHnsa HeobxoamMMbIX U 06a3aTeNbHbLIX YCAYT;

A) odbopMrieHne cekTopa npuema 3asiBuTenein ¢ okHamu Ans npuema v Bblaaym JOKYMEHTOB
NH(OPMaLMOHHBbIMK Tabrnnykamu ¢ ykasaHuem HoMepa OkHa, haMunumn, UMeHn, otTyecTsa (npw
HanM4Mmn) 1 OOMKHOCTN paboTHMKA OpraHn3aLunn, OCYLLECTBISIOWErO NpMeM U Bblaady
[OKYMEHTOB.

MNMomelleHNs opraHu3aunm, NpeaocTaBnsolLein Heobxoaumble 1 oba3aTenbHbIE YCIYTU, OKHbI
oTBeYaTb TPeBGoBaHNAM NOXXapHOW, CaHUTAPHO-3MNMAEMNONOrMYecKor 6e30NacHOCTU, a TaKkke



AOIMKHbI 6bITb 060PYAOBaHbI CpeaCTBaAMM MOXAPOTYLLEHUSA N OMNOBELLEHNS O BOSHUKHOBEHUN
Yypes3Bbl4anHOM CUTyauUun, NHbIMKN cpeacTeamu, obecneymnsaroLmm 6e30nacHOCTb N KOMKOPTHOE
npebbiBaHNe 3asBUTENEN.

MNokasaTenu AOCTYNHOCTU U KayecTBa MyHMLMNAaNbHbIX yCNyr
2.20. NokasaTenu JOCTYNHOCTN N KaYyecTBa MyHUUMNANbHbIX YCNYT:

1) DOCTYNHOCTb MH(pOopMaLMKM O NopsaKe U CTaHgapTe NpeaocTaBneHns MyHULUnanbHOW yCnyru,
06 obpasuax ohopMneHss JOKYMEHTOB, HEOBXOANMbIX AN NpegoCcTaBNeHNs MyHULMNanbHOM
yCryru, pa3MeLLeHHbIX Ha MHPOPMALMNOHHbLIX CTeHAaX, Ha oduumarbHOM MHPOPMaLNOHHOM
noptane M®L, AomuHucTpaumm MBaHOBCKOro pamoHa, Ha canTe permoHasibHoOn
NMHpopMaunoHHOM cuctemsl «llopTan rocyaapCTBEHHbIX 1 MyHULUMNANbHBLIX YCIyr (PYHKUUI)
Amypckorn obnactuny, B degepanbHOn rocyaapCTBEHHON MHAOPMALMOHHON cucteme «EguHbin
nopTan rocyAapCTBEHHbIX U MyHULUMNANbHbLIX yenyr (pyHKunn)» (ganee — MNopTtan);

2) AOCTYMHOCTb NH(POPMUPOBaHUSA 3aaBuUTENen B opMe MHOMBUOYANBHOIO (YCTHOIo Unu
NMMCbMEHHOIr0) MHAPOPMUPOBAHUS; NYONNYHOIO (YCTHOMO NN NMCbMEHHOT0) MHAPOPMUPOBAHUS O
nopsiake, ctaHaapTe, CpoKax nNpefocTaBrneHuss MyHUUUNansHOM yCnyru;

3) cobntogeHne CpoKOB UCNOSTHEHUSA aAMUHUCTPATMBHbBIX NpoLeayp;

4) cobnogeHve BpeMeHV oXXnaaHus B ouepeam nNpu nogade 3anpoca o npeaocTaBreHnum
MYHULUMMNANbHONM YCIyr U NpU NoNyYeHun pesynbTaTta npeaoCcTaBrneHns MyHULMNanbHON YCnyru;

5) cobntogeHune rpacmka paboTbl C 3asBUTENSMM NO NPEAOCTABNEHNIO MYHULIMNANBHOW YCIYrK;
6) oonsa 3asBUTENEN, NONYYMBLUMX MYHULMNANBHYIO YCIYry B 311EKTPOHHOM BUAE;

7) KONMYEeCTBO B3aMMOOENCTBUI 3asiBUTENS C AOMMKHOCTHBIMU NLaMK Npu npeaocTaBneHmm
MYHULUMNANbHOM YCIYrM U NX NPOAOIKUTENBHOCTb;

8) BO3MOXHOCTb Nony4YyeHnst MHopmaLmm 0 xoae NpeocTaBneHns MyHUUMnansHOW ycnyru, B
TOM 4ucrie ¢ Ucnosnb3oBaHneM MHAPOPMaLMOHHO-TENEKOMMYHUKALWNOHHbLIX TEXHOMOMN;

9) BO3MOXHOCTb NOSTy4eHU MyHULIMMNAnbHOW YCNyrn B MHOrOYHKLNOHANbLHOM LEHTpE
npeaocTaBneHns rocyfapCTBEHHbIX U MyHULMMNANbHbIX YCNYT.

WHble TpebGoBaHUA, B TOM YUCTie YYUTbIBaKOLWME OCOOGEHHOCTU NpeaoCcTaBleHUs
MYHULMUNanNbLHOM yCNyru B MHOropyHKLUMOHaNbHbIX LLeHTPax npeaocTaBreHus
rocyAapCTBEHHbIX U1 MyHULMNANbHbIX YCIYr U 0COGEHHOCTU NpeaoCcTaBNeHUs

MYHULMUNanNbLHOM YyCNyru B 3NIeKTPOHHOMN popme

2.21. lNpepocTaBneHne MyHUUMNAanbHOW YCNyrn MoxeT BblTb OpraH3oBaHo AgMUHUCTpaunen
[MprosépHoro cenbcoBeTa Yepe3 MPL| no npMHUMNY «OAHOrO OKHa», B COOTBETCTBUMU C KOTOPbIM
npegocTaBneHve MyHUUMNanbHON yCryrn OCyLLEeCTBAETCH Nocrne ogHOKpaTHOro obpatleHns
3asBUTENS C COOTBETCTBYIOLLMM 3arnpoCcoM, a B3auMoLencTBue ¢ opraHamu, NpegocTaBnaioLwmnumm
rocyfapCTBEHHbIE YCINyru, Ui opraHamu, NpegocTaBnaioWUMM MyHALUNANbHbIE YCNyru,
ocywectensaetcsa MOLL 6e3 yyactns saasutens.

2.22. lNpwn yyactnn MOL, npegocraBneHnn myHuuunansHon ycnyrn, MOLL ocywectensaioT
cnegylowme agMUHUCTPATUBHbIE NPOLEeaypbI:

1) NnpyemM 1 paccMoTpeHne 3anpocoB 3asiBUTENEN O NPeaoCTaBNEHNN MyHULMNAMNBHOW YCIYTu;

2) HpopMMpoBaHME 3aaBUTENEN O NOPsSAKe NpeaocTaBneHna MyHuyunansHou yenyrm B M®L, o



Xo4e BbINOJIHEHUA 3aMnpoCcoB O NpegocTtaBneHnn MyHMLlMHaﬂbHOVI ycnyru, a takke no MHbiM
BOMpocam, CBA3aHHbIM C npeaocTtaBliEeHUEM MyHI/ILI,l/II'IaJ'IbHOIZ ycnyru,

3) B3anmMoaencTeune ¢ rocygapCTBeHHbIMY OpraHaMn 1 opraHaMmy MECTHOro camoyrpasneHns no
BOMpoOCaM npeaocTaBneHns MyHULMNansHOM yCrnyru, a Takke ¢ opraHMsaunamm, y4acTeyoLWmMMm
B NpeJocTaBneHnn MyHUUMNansHOM ycnyru, B TOM Yncre nocpecTBOM HarnpaBreHns
MeXBeJOMCTBEHHOrO 3anpoca C UCnofb3oBaHNeM MHAPOPMALMOHHO-TEXHOOMMYECKON U
KOMMYHUKALMOHHOW NHPPACTPYKTYpbI;

4) Bblaavy 3aaBuUTeNnAM OOKYMEHTOB OpraHa, npenocrtaBndtowero MyHmunnanbHyr ycnyry, no
pe3ynbTaTtam npegocrtaBleHnd MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyru.

2.23. MOL yyacTteyeT B NnpegocTaBneHnn MyHULMNansHOW ycnyru B nopsake, npeaycMoTpeHHOM
pasgenom 3 HacTosWero agMUHUCTPATUBHOIO perfiaMmeHTa Ang OCyLLEeCTBIeHUs
COOTBETCTBYHOLLMX afMUHUCTPATUBHBIX Npoueayp.

2.24. NpepocTaBneHne MyHMUMNanbHOW YyCyrn MOXeT OCYLLECTBNATLCH B 9NEKTPOHHON hopme
yepes lNopTan, ¢ ucnonb3oBaHMEM 3NEKTPOHHOW NOAMUCU U YHUBEPCANbHOW 3IEKTPOHHOM KapThbl.

2.25. lNepeyeHb knaccoB CpeaCcTB dNEKTPOHHOW NOAMUCK, KOTOPbIE JOMYCKaOTCS K
NCNONb30BaHMIO Npu obpaLleHnn 3a NonyYeHneM MyHULMNanbHOW YCryrn, OKasbiBAaeMon C
NpPUMeHeHNeM YCUNEHHOWN KBannduumMpoBaHHOM 3MEKTPOHHOW NOANUCK, onpeaenseTcs Ha
OCHOBaHWUN yTBEPXJaeMon YyNnosTHOMOYEHHbIM doefiepanbHbIM OPraHoOM UCMONHUTESTbHOW BIlacTu
no cornacoBaHuio ¢ PegepanbHon cnyxbon 6eszonacHocTn Poccunckon Pegepaumm mogenu
yrpo3 6esonacHocTu nHopmMmaumm B MIHPOPMALMOHHON CUCTEME, NCNONb3yEeMOK B LiENsX npuema
obpalleHunin 3a nonydyeHmemM MyHULMNanNbHoOM ycnyru u (Mnu) npeaocTaBneHns Takom yCnyri.

2.26. TpeboBaHUA K 3NEKTPOHHLIM AOKYMEHTAM U 3NIEKTPOHHBIM KOMUSM AOKYMEHTOB,
npegocraensemMbeiM Yepes NopTtan:

1) pasmep ogHoro hanna, npegocTtaBnseMoro 4Yepes NopTtan, cogepxallero 3aneKTPOHHbIN
AOKYMEHT UNW 3NEKTPOHHYIO KOMUIO JOKYMEHTa, He AormkeH npesbiwaTb 10 M6;

2) yepes NopTan gonyckaeTca npegoctaBndaTb pannel criegyowmx opmartos: docx, doc, rtf, txt,
pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NpegocTasneHne annos, nmeroLmnx
dopmaTbl OTANYHBIX OT YKa3aHHbIX, HE AOMNyCKaeTcs;

3) AokymeHTbl B popmaTte Adobe PDF pomkHbl 6bITb OTCKaHMPOBaHbI B YepHO-6ernom nmbo cepom
uBeTe, obecneymBatoLLLEM COXpaHEHME BCEX ayTEHTUYHbIX NPU3HAKOB NOANIMHHOCTU (KA4eCTBO -
He MmeHee 200 ToYek Ha Oo1M, @ UMEHHO: rpadu4eckon NoanucK nuua, nevyaTtu, yrriosoro wramna
GnaHka (ecnu Nnpuemnemo), a Takke peKBU3NTOB AOKYMEHTA;

4) Kaxkgbli OTAENbHbIN JOKYMEHT AOMMKEH ObITb OTCKAHMPOBAaH 1 3arpy>XeH B CUCTEMY Nnogadun
AOKYMEHTOB B BuAe oTaenbHoro danna. Konnyectso hannoB AOSMKHO COOTBETCTBOBATb
KONuYecTBY JOKYMEHTOB, NpeacraBnaemMblx yepes [lopTan, a HaMmeHoBaHue hanioB 4OMKHO
No3BONATbL NOEHTUPUUNPOBATL AOKYMEHT U KONMMYECTBO CTPaHUL, B JOKYMEHTE;

5) pannbl, npegocTaBnsemble Yepes [MopTan, He OOMKHbI coagepXaTb BUPYCOB U BPEe4OHOCHbIX
nporpamMm.

3. CocTaB, nocnenoBaTesfibHOCTb U CPOKU BbINOJSTHEHUA
aAMUHUCTPATUBHbIX Npoueayp, TPe60BaHNA K X BbINOSTHEHUIO

3.1. NpegocTaBneHne MyHUUMNAnNbHOW yCnyrn BKIoYaeT B cebs cneayowime agMMHUCTPATUBHbIE



npoueaypbl:

3.1.1. Npuem un peructpauusa B agMmHucTpaumm NpnosépHoro cenbcoseTa 4OKYMEHTOB,
Heob6Xxo4MMbIX A4S NPeoCTaBNEHUS XUNOro NOMELLLEHMSI NO AOrOBOPY COLManbHOMo HanNma;

3.1.2. HanpaBneHue cneunannctomMm agMnHuUcTpaumm NprnosépHoro cenbcoBeTa
MeXBeJOMCTBEHHOrO 3anpoca B OpraHbl rocy4apCTBEHHOM BacTu, OpraHbl MECTHOIO
camoynpasneHus unv nogBeJoMCTBEHHbIE UM OpraHu3auum B crnyyae, ecnu onpeaeneHHble
AOKYMEHTbI He Obinv npeAcTaBneHbl 3asaBUTENEM CaMOCTOSATENBHO;

3.1.3. MprHATHE YNONTHOMOYEHHBIM OPraHOM peLLEeHMs O NPeaOCTaBNEHUN UNKN peLleHnst 06
oTKase B NpefoCTaBNeHuu;

3.1.4. YBegomreHve 3aaBuUTeNs 0 NPUHATOM pPeELLEHUN;
3.1.5. 3akntoyeHne gorosopa coumanbHOro Hanma.

OcHoBaHWeM ANnsi HaYana nNpeaocTaBneHUs MyHULMNANbHOW YCIyrn CRYXWUT NOCTYNUBLLEE
3asiBNeHne 0 NpeaoCTaBneHnn MyHULUMNANbHON YCyTu.

Brnok-cxema npegoctaBneHns MyHuumnansHon ycnyru npuseaeHa B [NpunoxeHun 3 K
agMWHUCTPATUBHOMY pernamMeHTy.

Mpuem n paccmoTpeHue 3asiBNIeHUIA O NpeaoCTaBleHUN
MYHUMLMNANbLHOW yCrnyru

3.2.0cHoBaHWeM Ang Havyana UcnonHeHs agMUHUCTPATUBHOM Npouenypbl sBnaeTca obpallieHve
3asBuTens B agMuHucTpaumio NprnosépHoro cenbcoseTa unv B MOLL ¢ 3assneHnem o
npegocTaBneHn MyHULMNANbLHOW YCIyri.

O6paLleHne MOXeT OCYLLECTBNATLCS 3asBUTENEM JIMYHO (B O4YHOM (hOPME) 1 3a04HON hopme
nyTem nogayun 3asiBfneHust U MHbIX JOKYMEHTOB.

OyHas popma nogaymn JOKYMEHTOB — nofava 3asiBlieHNs N UHbIX JOKYMEHTOB Npu fIMYHOM
npueme B nopsagke obuien oyepeam B NpUEMHbIE Yackl UK NO NpeaBapuTensHon 3anucu. Mpu
OYHOWN hopMe NoJaun JOKYMEHTOB 3asBUTESb NoLaeT 3asiBreHNe U JOKYMEHTbI, YKa3daHHbIe B
nyHKTe 2.7 aAMUHUCTPATUBHOIO pernaMmeHTa, B 6ymaxxHOM BUae, TO eCTb AOKYMEHTbI
yCTaHOBMEHHOW (hOpMbl, COOPMUPOBAHHbIE Ha ByMaXxHOM HOcUTENeE.

3aoyHasa popma nogaym JOKYMEHTOB — HanpasreHue 3asBNeHns o nNpeaocTaBrneHum
MYHULIMMAnNbHOW YCNYrn U UHbIX JOKYMEHTOB MO MoyTe, Yepes canT rocygapCcTBEHHOM
NMHOPMAaLMOHHON cucTeMbl « EAMHBIN NopTan rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAyr
(cbyHKUMIN)», canT pernoHanbHON MHPOPMAaLVOHHOM cuctemMbl «lopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkuun) Amypckon obnactuy (ganee takke — [NopTan) unu B
dakCMMUITbHOM COOOLLIEHNN.

Mpw 3a04HOM hopMe nofaum JOKYMEHTOB 3asiBUTENb MOXET HaNpaBUTb 3asiBlIEHNE U OKYMEHTHI,
yKa3aHHble B NyHKTe 2.7 aAMUHUCTPATUBHOINO pernamMeHTa, B GyMaxxHoMm Buae, B BUAE KOMui
AOKYMEHTOB Ha BymakHOM HocuTene, aNeKkTPOHHOM Buae (TO eCTb NoCcpeaCcTBOM HanpaBneHus
3MEKTPOHHOIO AOKYMEHTa, NOANNUCAHHOMO 3M1EKTPOHHON NOANMUCHIO), a Takke B BymaxkHo-
3MEeKTPOHHOM BUAE.

HanpaBneHme 3adB1eHUNA U OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.7 aaMWHUCTPATUBHOIO
pernameHTa, B 6yMa>KHOM BMAe OCYyLEeCTBIIAETCA Mo noyTe, 3aka3HbiM NMMCbMOM, a TakKXe B



dakCMMUITBHOM COOOLLIEHNN.

[Mpn HanpaBneHun nakeTa JOKYMEHTOB NO NoYTe, AHEM NOSyYeHUs 3asBreHNs ABNgeTCs AeHb
nosnyyeHus nucema B AamuHuctpauuio lNprosépHoro cenbcoseTta (B M®PL, — npu nogayve
AOKyMeHTOB Yyepe3 M®DL).

HanpaBneHune 3asBreHnsa n JOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.7 aAMUHUCTPaTUBHOIO
pernameHTa, B 31IEKTPOHHOM BUAe W (UNK) KONUM 3TUX AOKYMEHTOB B HYyMaXKHO-3N1EKTPOHHOM
BME OCYLLECTBIISETCH NOCPeACTBOM OTMPaBeHUs yKa3aHHbIX JOKYMEHTOB B SM1EKTPOHHOM Buae
1 (UNK) KON JOKYMEHTOB B ByMaXKHO-3NEKTPOHHOM BuAe Yepes nNuyHbli kabuHeT MNMopTana.

O6paleHune 3aaBuTEnNeEn 3a NpegocTaBneHneM MyHUUMNanbHOM YCryrn ¢ UCNOSib30BaHMEM
YHUBepcanbHou anekTpoHHou kapThl (YOK) ocylwecTtenseTtca vyepes [NopTtan u nocpeacTsom
annapaTHO-NporpaMMHbIX KOMMNEKCoB — MIHTepHeT-KNMockoB. VigeHTudukaums 3assutens
obecneunBaeTcs ANEKTPOHHbIM MAEHTUUKALNOHHBIM NPUMIOXKEHNEM C MCMOMb30BAHNEM
COOTBETCTBYHIOLLErO cCepBuca eauHON CUCTEMbI OEHTUMKaALMN N ayTeHTUUKaLUNN.

Mpn HanpaBneHun nakeTa JOKYMEHTOB Yepe3 [opTan B 3NeKTPOHHOM ByAe U (Unv) Konuim
AOKYMEHTOB B OYMa)KHO-3NIEKTPOHHOM BMAE, OHEM NOSTyYEeHUS 3asiBlEHMS ABNAETCA AEHb
peructpauuun 3assneHus Ha lNopTane.

OnekTpoHHoe coobLeHne, oTNpaBneHHOe Yepes NUYHbLIN KabuHeT MNopTana, ngeHtTudnunpyeT
3asBUTENS N ABNAETCA NOATBEPXOEHNEM BblpaXXeHUs UM CBOEWN BOSIN.

[MpoBepka NOANUHHOCTN OENCTBUTENBHOCTU YCUNEHHOW SNEKTPOHHOW NOAMUCU, KOTOPOU
nognucaHbl JOKYMEHTbI, NpeacTaBrieHHble 3adBUTENEM, OCYLLIECTBIISETCH cneumanmncTtom
aaMuHucTpauum Npro3epHoro cernbcoBeTa C UCMONb30BaHMEM COOTBETCTBYHOLLLErO cepBuca
eHOWN CUCTEMbIl MAEHTUUKaAUUKN 1 ayTeHTUdUKaALUUKM B Nnopsaake, yCTaHOBIIEHHOM
MwWHUCTEPCTBOM CBSA3M N MacCOBbIX KOMMYHUKauun Poccuiickon egepauumn.

B uenax npegoctaBneHns MyHULMNANbHOW YCNyrn B 3r1IEKTPOHHOW OpMe C UCNOoSib30BaHMEM
[NMopTana ocHoBaHWeM ANd Havyana npegocTtaBleHns MyHUUMNanbHON yCnyru ABnNseTcs
HanpasrieHne 3aaBUTErNeM C Ucrnornb3oBaHnem Noptana cBeageHnn N3 JOKYMEHTOB, YKa3aHHbIX B
yacTtun 6 ctatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHmsaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMMNANbHbLIX YCITyr».

HanpaBneHne Konun JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 aMUHUCTPATUBHOIO perfiaMmeHTa, B
ByMaXKHO-31IEKTPOHHOM BMAE MOXET ObITb OCYLLECTBNEHA NOCPEACTBOM OTNpPaBMEHMS
dhakcumMmnbHOro coobuieHna. B aTom cnyyae, 3asiBuTesb, NOCNe oTNpaBkn hakCUMUITbHOIO
CcOoOBOLLEHNA MOXET NOSMYYUTb PErMCTPALMOHHBLIN HOMEP, NO3BOHMB Ha TeNeOHHbLIN HOMEP
AomuHucTpauum MNMprnosépHoro cenbcoBeTa 84164942449.

Mpun obpaweHnn 3aasuTens 3a NpegocTaBneHneM MyHULUNANbHOW YCIyrn, 3asBUTENIO
pasbAcHAeTCa NMHpopMauns:

- 0 HOPMAaTUBHbIX NMPABOBbIX aKTax, PEryrnMpyLLNX YCIIOBKS 1 NOPSAOK NpeaoCcTaBneHus
MYHULMMNANBHON YCNyTu;

- 0 CpoKax NpeaoCcTaBneHns MyHMUMNansHON yCnyru;

- 0 TpeboBaHMAX, NPeABbSABASEMbIX K (HOPME U NEPEYHIO AOKYMEHTOB, HEOOXOAUMbIX AN
npesocTaBneHNs MyHULMNANbHOW YCRyru.

Mo xxenaHuto 3asBuTensa nHpopmaumna o TpeboBaHUAX K popMe 1 NepeyHio JOKYMEHTOB,
HeobXxo4MMbIX NS NPeoCTaBNeHNA MyHUUMNANbHON yCnyrn, Takke MoXeT ObiTb NpeacTaBneHa



eMy COTPYAHMKOM, OTBETCTBEHHbLIM 32 MHOPMUPOBaHNE, Ha ByMaxxHOM HocuTene, oTnpasneHa
daKCMMUITbHOW CBA3LHO UM NOCPEACTBOM 3M1EKTPOHHOIO COOOLLIEHNS.

[Mpn o4HOM (bopme nogayum AOKYMEHTOB, 3asBrieHne O NpefoCTaBNeHu MyHULMNAaNbHON YCIyrn
MOXeT BbITb 0chopMMeHO 3aaBUTENEM B X04€ npmuema, nmbo ohpopMneHo 3apaHee 1 NPUNOXKEHO K
KOMMNIIEKTY JOKYMEHTOB.

B 3asBneHumn ykasbiBaloTca cnegyowime obssaTtenbHble PeKBU3NTbI U CBEAEHUS:
cBefeHuns o 3aasuterne (pamunus, UMs, OTYECTBO 3aaBUTENS - PU3NYECKOro nuua);

AaHHble 0 MECTE HaXOXOAEHUS 3asiBUTENEN (a,u,pec perncrtpaunm no MecTy XUTernbCTBa, aapec
MecCTa d)aKTI/I‘-IeCKOFO NPOXnBaHUA, NOYTOBbLIE PEKBU3NTbI, KOHTAKTHbIE TeJ'qu)OHbI);

npegmeT obpalleHuns;

KONM4YeCTBO NpeacTaBEHHbIX JOKYMEHTOB;
AaTa nogayu 3asiBreHus;

nognuch nNuua, nogasLIEro 3asiBleHme.

Mo npocbbe obpaTuBLLErocs nuua, 3asiBrieHne MoXeT OblTb 0hOPMIEHO CreumnanmcTom,
OTBETCTBEHHbIM 3@ NPUEM AOKYMEHTOB, C MCNONb30BaHWEM NPOrpaMMHbIX CPeAcTB. B aTom
crnyyae 3asiBUTeNb COGCTBEHHOPYYHO BMUCLIBAET B 3asiBNIieHME CBOKO haMununio, MMsi 1 OTYECTBO,
CTaBUT AaTy W NOANUChH.

Cneunanunct, OTBETCTBEHHbIN 3a npmnem OOKyMEeHTOB, OCyLLleCTBIdeT cneayrowne AencTeuns B
Xoge rnpmnemMa 3adaBuUTend:

- yCTaHaBnuBaeT npeameT obpalleHusi, NpoBepsieT AOKYMEHT, yAOCTOBEPSIOLLMIA NMNYHOCTD;
- NIPOBEPSIET NOSTHOMOYMS 3asABUTENS;

- NPOBEpPSIET HANN4Yne Bcex JOKYMEHTOB, He06XoANMbIX A4S NpeaoCTaBneHnst MyHULMNanbHON
ycrnyru, KoTopble 3asiBuTernb 06513aH NpegocTaBUTb CaMOCTOATENBHO B COOTBETCTBMMU C MYHKTOM
2.7 agMUHUCTPATMBHOIO pernameHTa;

- NpoBepAEeT COOTBETCTBUE NpeacTaBieHHbIX JOKYMEHTOB Tpe6OBaHl/IFIM, yAoOCTOBEPAACH, YTO!

OOKYMEHTbI B YCTAHOBJ1EHHbIX 3aKOHOOATENbCTBOM CllydasaX HOTapualribHO yOOCTOBEPEHHDI,
CKpenrieHbl ne4yatamMn, UMeroT Haanexatline nognmncm CTopoH 1Unn onpegeneHHbIX
3aKoHOA4aTesSIbCTBOM OOJTXHOCTHbIX JTALL;

TEeKCTbl JOKYMEHTOB HaNMncaHbl pa360p‘-ll/IBO, HanMeHoBaHUA HOpngn4ecknx nmy - be3
COKpalleHud, C yKa3aHnem nx MeCt HaxoXXgeHus,;

damunun, nMeHa n otyecTBa PUNYECKUX NILL, KOHTAKTHble TenedoHbl, agpeca ux MecTt
XUTENbCTBa HanMcaHbl NONTHOCTLIO;

B JOKYMEHTaX HeT NoAYUCTOK, NMPUNUCOK, 3a4E€PKHYThIX CIOB N UHbIX HEOrOBOPEHHbIX
ncnpasneHunn;

OOKYMEHTbI HE NCNOJIHEHbI KapaHAdalloM;

OOKYMEHTbI HE UMEIOT CePbE3HbIX nospem,quMﬁ, Halnn4ymne KOTopbiX HE NO3BONAET OQHO3HA4YHO



MCTOJIKOBaTb UX COOEepKaHUe;
- TPUHMMAET peLleHne O npmneme y 3adaButend npeacraBeHHbIX JOKYMEHTOB;

- BblAaeT 3asBUTENI0 YBEAOMIIEHME C ONUCLIO NPEACTaBMNEHHbIX 4OKYMEHTOB U yKasaHuem aathbl
NX NPUHATUS, NOATBEPXKAAOLWEE NPUHATME OOKYMEHTOB cornacHo MNpunoxeHuto 5 k HacTosLeMy
aAMUHUCTPATMBHOMY perfiaMeHTy, permcTpupyeT NpuHAToOe 3asiBNeHne U JOKYMEHTbI;

- npun Heob6Xo4MMOCTM N3roTaBnNMBaeT Konum npeacTaBlieHHbIX 3aaBUTenemMm OKyMEHTOB,
BbIMOMHAET HAa HUX HagNUCb 006 X COOTBETCTBUMN NOASNHHBIM aK3emMmnnapam, 3aBepaeT CcBOEN
noanncbiro € ykadaHnem CbaMI/IJ'II/II/I N MHULUMAarnos.

Mpw ycTaHOBRNEeHNM haKTOB OTCYTCTBUSI HEOOXOAUMbIX OKYMEHTOB, HECOOTBETCTBUS
npeacTaBfeHHbIX JOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B HAcTOsILLEM aAMUHUCTPATUBHOM
perrnameHTe, cneunanncTt, OTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB, YBEAOMISIET 3asiBUTENS O
HanM4Mm NpensiTCTBMI NS NPeAoCTaBNeHNss MyHULMNAnNbHOW yCrnyrn, o6bsiCHSET 3asiBUTEN0
coaepkaHune BbisIBIEHHbIX HEAOCTATKOB B NpeACcTaBNEeHHbIX AOKYMEHTax U npeanaraeT NpuHaTb
Mepbl MO UX YCTPaHEHWIO.

I'Ip|/| OTCYTCTBUN Y 3aABUTENA 3aMNOJTHEHHOIO 3adBJIEHNUA NN HEMPaBUITIbHOM €ro 3anoJfiHeEHUN
cneumanucTt, OTBETCTBEHHbIN 3a npmem AOKyMEHTOB, NOMOraeT 3adaBUTENIO 3anOJTHUTb
3asaBrieHne.

Mo ntoram ncnonHeHUss agMMHUCTPaATUBHOW NpoLeaypbl NO NpUeMy AOKYMEHTOB Crneunanucr,
OTBETCTBEHHbIN 3a NpUeM LOKYMEHTOB, (DOPMUPYET KOMMMEKT JOKYMEHTOB (4erio) u nepegaet
ero cneyunanucTy, OTBETCTBEHHOMY 3a MeXBeJOMCTBEHHOE B3auMOJeNCTBME.

AnNuTenbHOCTb OCYyLLECTBNEHNSA BCEX HEOOXOAMMBIX 4ENCTBUIN HE MOXET NpeBbIWaTh 15 MUHYT.
Ecnu 3aasutens obpaTtunca 3a04HO, cneunanucT, OTBETCTBEHHbIN 3@ NPUEM LOKYMEHTOB:

- PErNCTPUPYET €ro Noa MHANBMAYanbHbIM NOPSIAKOBLIM HOMEPOM B A€Hb NOCTYMNEHNS
[AOKYMEHTOB B MH(POPMALMOHHYIO CUCTEMY;

- NpoBepsieT NPaBUNBbHOCTL 0POPMIEHUS 3asIBIIEHUS, MPU MOCTYNINEHUN 3asIBIIEHNS MO NoYTe Unn
B paKCUMUINBHOM COOGLLEHUN, U NPaBUIbHOCTb OCOPMIIEHUSI UHBLIX JOKYMEHTOB, MOCTYNUBLLMX OT
3agaBuTens;

- NpoBepAeT npencrtaBiieHHble JOKYMEHTbl Ha npeaMeT KOMMIEKTHOCTHU;

- OTNpaBnsieT 3asBUTENI0 YBEAOMITEHNE C ONUCHIO NPUHATLIX JOKYMEHTOB U YKa3aHWEM AaTbl UX
NPUHSTUS, NOATBEPXKAAOLWEE NPUHATNE OOKYMEHTOB (0TKa3 B NPUHSATUN JOKYMEHTOB).

YBegomIeHve HanpaBnsaeTcs 3asaBUTENO He NO3AHee OHS, CrieayoLero 3a AHEM NOCTYMEeHNs
3asiBNEeHMS 1 OKYMEHTOB, COCOOOM, KOTOPbIN MCMONb30Basn 3asBUTENb NPU 3a04YHOM
obpaLleHun (3aka3HbIM MMCbMOM MO MOYTE, B ANIEKTPOHHOM COOOLLEHMM, B haKCUMUITBHOM
coobLeHum).

B cnyyae ecnv Hapsgy ¢ uc4epnbiBatoLLMM NepeyHeM JOKYMEHTOB, KOTOPbIE 3asiBUTENb LOITKEH
npeaocTaBUTb CAMOCTOSATENbHO, BbINN NpeaocTaBneHbl AOKYMEHTbI, yka3aHHble B NyHKTe 2.8.
aAMUHUCTPATMBHOIO pernameHTa, CneumnanmcT, OTBETCTBEHHbIN 3a NpUeM 4OKYMEHTOB,
npoBepsieT Takne A4OKYMEHTbI HA COOTBETCTBME TPebGoBaHNSIM, YCTAHOBINEHHbIM B
aAMUHUCTPATMBHOM perfamMeHTe, 1 (ECNn BbisiIBNIEHbl HEAOCTaTKM) yBeOOMNSET 3asBUTENS O
Heo6XoaNUMOCTM YCTPaHEeHUsI HEAOCTATKOB B TakMx AOKYMEHTaX B TPEXAHEBHbIN Cpok nNnbo (ecnu
He[OoCTaTKN He BbISIBNEHbI) NpUKNaabiBaeT AOKYMEHTbI K Aeny 3asBUTENs U peructpupyeT Takme



OOKYMEHTLI B obwem nopsaake.

HenpeACTaBneHme TakKnx JOKYMEHTOB (I/IJ'II/I He ncnpasneHne B Taknx AOKyMeHTax He4OCTaTKOB
3aaBUTENEM B TpeX,D,HeBHbII7I CpOK) He ABNndeTCA OCHOBaHUEM ONA OTKa3a B npneme OOKYMEHTOB.

B cnyyae ecnu 3asiButens He npeacTaBui JOKYMEHTbI, yKa3aHHble B MyHKTe 2.8.
agMWHUCTPATUBHOIO pernamMeHTa (Mnu He ncnpasui HEAOCTaTKM B TakUX JOKYMEHTaxX B
TPEXAHEBHbIN CPOK), CNEeUManncT, OTBETCTBEHHbIN 3a NMPUEM JOKYMEHTOB, nepefaeT KOMMeKT
AOKYMEHTOB CreumnanucTy, OTBETCTBEHHOMY 3a MEeXBeJOMCTBEHHOE B3anMOAENCTBMeE, ANs
HanpasIieHNa MeXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl (opraHn3auun), ykasaHHble B MyHKTe 2.3
agMVHUCTPATMBHOIO pernamMeHTa.

CpoK UcnonHeHns agMMHUCTPaTUBHON Npoueaypbl cocTaBnsaeT He 6onee 15 MUHYT.

Pe3ynbTaToM agMUHUCTPaATUBHOW NpoLeaypbl ABASETCS NpUemM U perncTpaumnst OKYMEHTOB,
npeacTaBreHHbIX 3asBuTenemM, NMbo yBegomneHve 3asBuTens 0 HeobXxoanMocTy
nepeodopMIieHNst NPeACTaBIEHHOrO 3asBrneHns (MCnpaBneHny UNn AOYKOMMIIEKTOBaHMM
AOKYMEHTOB) NB0o HanpaBneHve 3asiBUTENO0 YBeOOMIEHMS O BO3BpaTe NpeacTaBeHHbIX
AOKYMEHTOB C MOTUBMPOBAHHbLIM OObSCHEHNEM NPUYMH OTKa3a B PACCMOTPEHUN 3asiBIIEHNS MO
CyLLleCTBY.

HanpaBneHMe MeXBe4OMCTBEHHbLIX 3anpoCoOB B OpraHbl rocy.qapCTBeHHoﬁ BJ1aCTu, OpraHbl
MeCTHOro camoynpaBsneHuda n nogoBegoMCTBeHHbIe 3TUM OopraHam opraHu3auyuum B criy4ae,
ecnu onpepeneHHble AOKYMEHTbI He Obinun npeancTtaBlieHbl 3asABUTeNIeM CaMOCTOATENIbHO

3.3. OcHoBaHueM Ans Havyarna ocyLeCTBNEHNA aAMUHNUCTPATUBHOW MpoLeaypbl SBrseTcs
nonyyeHne cneunannucTomM, OTBETCTBEHHBIM 33 MEXBEAOMCTBEHHOE B3aMMOOeNCTBume,
AOKYMEHTOB U MH(OPMaLUMK AN HarnpaslieHns MeXXBeJOMCTBEHHbIX 3anpoCcoB O MNonyvYeHun
AOKYMEHTOB (CBEAEHUN U3 HUX), yKa3aHHbIX B NyHKTe 2.8. aAMUHUCTPATUBHOIO perriaMmeHTa.

Cneunanunct, OTBETCTBEHHbIN 32 MEXBELOMCTBEHHOE B3aUMOOENCTBME, HE NO3AHEE OHS,
cnepywoulero 3a gHeEM NMOCTynreHna 3asaBleHnA:

* ohopMnAeT MeXBEAOMCTBEHHbIE 3aMpPOChl B OpraHbl, yka3aHHble B NyHKTe 2.3
alIMUHUCTPATUBHOIO perriameHTa, cornacHo NpunoxeHuto 6 K agMUHUCTPATUBHOMY perfameHTy,
a TaKkke B COOTBETCTBUU C YTBEPXKAEHHON TEXHONOMMYECKON KapTON MeXBe4OMCTBEHHOIO
B3aMMOAENCTBUSA NO MyHULMMNANbHOW yCnyre;

* nognucbiBaeT 0POPMIIEHHbLIN MEXBELOMCTBEHHbIN 3anpocC y PYKOBOAUTENS;
* perncTpmypyeT MexseJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLIEM peecTpe;
* HanpaBnseT MeXBeJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLNIA OpraH.

MexxBeJOMCTBEHHbIN 3arnpoc ohopMnseTcs U HanpaBnsieTcs B COOTBETCTBUM C NOPSIAKOM
MeXBeJOMCTBEHHOIO MUHPOPMALMOHHOIO B3aUMOOENCTBUS, NPeayCMOTPEHHbIM OENCTBYHOLWMM
3aKOHOLaTeSNTbCTBOM.

Me>xBeJOMCTBEHHbIN 3anNpoC COAEPXKUT:
1) HanmeHoBaHWe opraHa (opraHu3aLmm), HanpasnaoLWEro MeXXBeJOMCTBEHHbIN 3anpoc;

2) HauMeHOBaHWe opraHa unu opraHnsauuu, B agpec KoTopbIX HanpasnseTcs
MeXXBeOMCTBEHHbIN 3anpoc;

3) HaMMeHOBaHMe MyHULUMNANbHOW YCryr, Ana npeaocTaBneHnst KoTopon HeobxoamMmo



npeacraBneHne JoKyMeHTa u (Mnun) nHdopmanmu, a Takke, ecriv UMeeTcs, HOMep
(MoeHTUdMKaTOpP) Takom yCryrn B peecTpe yCryr.

4) ykazaHue Ha NoNoXXeHUs1 HOPMaTMBHOIO NPABOBOrO akTa, KOTOPbIMWU YCTAaHOBEHO
npeacTaBneHne JoKyMeHTa v (Mnun) MHpopmaumm, HeobxoauMbIX ANs NpeaocTaBneHus
MYHULUMNANbHOM YCIyrn, U ykasaHue Ha PeKBM3UTbI JaHHOTO HOPMaTUBHOMO NPaBOBOIO aKTa;

5) cBeaeHns, Heobxoaumble Ans NpeacTaBneHnsa JOKyMeHTa 1 (Mnn) MHopMaLumm, U3NoXeHHbIe
3asiBUTENEM B NO4aHHOM 3asiBNeHuu;

6) KOHTaKTHas NHpopmMaums Ans HanpasreHNs OTBeTa Ha MeXBeAOMCTBEHHbIV 3anpoc;

7) baTa HarnpasneHna MexxBeJOMCTBEHHOro 3anpoca U CpoK OXugaemMoro oTeeTa Ha
MeXXBe4OMCTBEHHbIN 3anpoc;

8) hamununa, nmsi, 0TY4ECTBO U OOITHKHOCTb JfiMua, NOArOTOBUBLLENO M HanpaBUBLLIETrO
MEXBELOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u (Mnn) agpec 3NeKTPOHHOM
NoYTbl AAHHOTO fMua Ans CBA3W.

HanpaBneHne mexxBeJOMCTBEHHOrO 3anpoca OCyLLECTBAETCA OAHUM U3 CreayoLwmnx cnocobos:
* MOYTOBBLIM OTMpPaBeHNEM;

* KYpbepoM, Mo, pacrvcky;

* yepes CMCTEMY MeXBEeOOMCTBEHHOIO 3NeKTpoHHOro B3anmogencreunsa (CM3B).

Ncnonb3oBaHne CM3OB ana noarotoBkn n HanpasneHUs MeXXBeLOMCTBEHHOIO 3arnpoca, a Takke
nosly4yeHus 3anpalumMBaemoro JOKymMeHTa (MHopMauumn) OCyLLECTBIISIETCA B YCTAHOBNIEHHOM
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Poccuickon Pegepaumm n AMypckon obnactn nopsigke.

Me>xBeOMCTBEHHbIN 3anpoc, HanpasnsemMbl ¢ ucrnons3osaHnem CM3B, noanuceiBaeTcs
YCUNEHHOWN KBanuduLuMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO cneynanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOJencTame.

KOHTpOJ'Ib 3a HanpaBneHnem 3anpocos, nosiy4eHnemMm oTBeToB Ha 3anpocChl U CBOGBpeMeHHOVI
nepe,u,al-leﬁ YKa3aHHbIX OTBETOB OCYyLLEeCTBIIAET cneunanuncT, OTBETCTBEHHbIN 3a
MeXXBeOMCTBEHHOE B3aMMOLENCTBUE.

B cnyyae HapylwweHns opraHamu (opraHM3aumsamm), B agpec KOTOpbIX Hanpasnsmncs
MeXBeJOMCTBEHHbIN 3anpoc, yCTaHOBMEHHOIO CPOKa HarnpasfeHna OTBeTa Ha Takom
MeXBeJOMCTBEHHbIN 3anpoc crneunanncT, OTBETCTBEHHbIN 38 MEXBEeOOMCTBEHHOE
B3aMMOAENCTBME, HanpasnseT NOBTOPHbIA MEXBEAOMCTBEHHbIM 3arnpoc, yBeAOMMAeT 3adaBUTens
O CMOXMBLUENCSA CUTYyaLmm cnocoboM, KOTOPbIN MCNONb30Bar 3asBUTENb NPU 3a04HOM
obpaLleHnn (3akasHbIM MMCbMOM MO NOYTE, B ANIEKTPOHHOM COOOLEeHUN, B PaKCUMMUIIBHOM
coobueHnmn) nnbo no TenedoHy, B YaCTHOCTM O TOM, YTO 3asiBUTENIO HE OTKa3blBaeTCH B
npegocTaBnNeHumn ycryru, 1 o npase 3asiBUTeNs CaMOCTOATENTbHO NpeACcTaBUTb COOTBETCTBYOLLUN
OOKYMEHT.

[MOBTOpPHBIN MEXBEOOMCTBEHHbIN 3arpoCc MOXET CoAepKaTb CroBa «HanpaBnseTcs MOBTOPHOY,
AaTy HanpasfeHnsa n perMcTpaunoHHbIN HOMeP NePBOro MeXBEAOMCTBEHHOIO 3anpoca.

B aeHb nonyyeHus Bcex TpebyeMbix OTBETOB HA MEXBEAOMCTBEHHbIE 3aMpOoChl cneumanuct,
OTBETCTBEHHbIN 38 MEXBEJOMCTBEHHOE B3auMoaencTeme, nepeaaeT 3apermcTpupoBaHHblie
OTBETHI U 3asiBNieHNe BMeCTe C NpeAcTaBfeHHbIMI 3asiBUTeNeM AOKYMeHTaMu crieyuanucmy



AdmuHucmpayuu Mpuo3épHozo cerbcogema, omeemcmeeHHOMY 3a MPUHAMUEe peweHus o
npedocmasrieHuu ycriyau.

Ecnn 3aaBntens camocTosaTenbHO NpeacTaBun BCe JOKYMEHTbI, Yka3daHHble B NyHKTe 2.8
agMWHUCTPATUBHOMO pernamMmeHTa, u OTCYyTCTBYeT HeOOX0OUMOCTb HanpaBfeHUs
MeXBeJOMCTBEHHOIO 3anpoca (Bce AOKYMEHTbI 0popMreHbl BEPHO), TO cneunanucr,
OTBETCTBEHHbIN 3a NpYeM LOKYMEHTOB, nepeaaeT NoSHbIN KOMMMEKT crieyuasnucmy
admuHucmpauyuu Npuo3épHo20 cenbcogema, omeemcmeeHHOMY 3a MPUHsmMue peuweHusi o
rnpedocmasreHuu ycriyau.

CpOK MCnonHeHss agMUHUCTPaTUBHOM Npouenypbl cocTaBnaeT 6 pabounx gHen co aHA
obpalleHns 3aaBuTens.

Pe3ynbTaToM MCNOMHEHUS aAMUHUCTPATMBHOW NpoLeaypbl ABMAETCA NonyyYeHne nofHoro
KOMMMeKTa JOKYMEHTOB M ero HanpasneHue crieyuanucmy admuHucmpauuu puo3épHo2o
ceslbcogema, 0meemcmeeHHOMY 3a MPUHSMUE peuweHusi o npedocmassieHuu ycryau, ons
MPUHATUSA peLleHns 0 NPEAOCTaBNEHUN MYHULMNANbHOW YCryr NnMGo HanpaeneHue NoBTOPHOTO
MeXBEe4OMCTBEHHOIO 3anpoca.

MpunaTne AdmuHucmpayuel lpuo3épHo20 cesibcogema pewweHus o (pesynbTaT yCcnyru)
unu peweHus o6 oTkase B (pe3ynbTaTt ycnyru)

3.4. OcHoBaHMeM Ons Havana UCMonHEHNa agMUHUCTPaTUBHOM Npoueaypbl SBNSeTCca nepeaada
B admuHucmpauuro Npuo3épHo2o ceslbcogema NOSIHOrO0 KOMMMEKTa AOKYMEHTOB, HEOBXOANMbIX
ANSA NPUHATUA peLleHns (3a UCKMoYEeHNEM AOKYMEHTOB, HAXOASALLMXCA B PaCnOpPsiKEHNN
aomuHucmpauyuu lNpuo3épHoe20o ceribcogema — AaHHble JOKYMEHTbl aOMUuHUcmpauyusi
[Mpuo3épHozo cernibcogema nony4yaeT cCaMOCTOATESIbHO).

Cneuuanucm admuHucmpauyuu NNpuo3épHozo cenbcogema, 0meemcmeeHHbIU 3a rMNPUHAMue
peweHus o npedocmassieHuuU ycryau, B Te4eHme ogHoro pabo4vero aHs HanpaBnsaeT 3anpoc B
nogpasgeneHne admuHucmpauyuu lNpuo3épHozo cenibcogema, B KOTOPOM HAXOLATCS
HeJoCTalLWmne JOKYMEHTbI, HAXO4ALWMNecs B pacnopsxeHnmn admuHucmpayuu lNpuo3épHoz2o
cenbcosema. COOTBETCTBYIOLLEE NoApasaenenne adMuHucmpauvuu lNpuo3épHoezo cenbcogema, B
KOTOPOM HaxogaTcs HegocTarwmne JOKYMEHTbI, HAXOAALWMNECS B paCnopsiKeHnn

admuHucmpauyuu lNpuo3épHozo cenbcosema, HanpasnsaeT OTBET Ha 3anpoC B TEYEHNE OOHOroO
paboyero AHs ¢ MOMEHTa NonyyYeHns 3anpoca oT crieyuanucma admuHucmpauyuu Npuo3épHo2o
cenbcogema, omeemcmeeHHO20 3a NPUHamMue peweHus o npedocmassieHuu ycryeau.

Cneyuanucm admuHucmpauyuu Npuo3épHozo cenbcogema, 0meemcmeeHHbIU 3a MNPUHIMue
peweHusi o npedocmassieHuu ycriyau, Nony4mB, OOKYMEHTbI, NpeACTaBEeHHbIE 3asBUTENEM U
OTBETbl HA MEXBEOOMCTBEHHbIE 3aNpPOChl U3 OPraHOB 1 OpraHn3auui, B KOTOPbIE HanNpPaBnsnnChb
3anpochbl, U NPUNOXEHHbIE K OTBETaM AOKYMEHTbI B Te4eHne oaHoro paboyero gHA ocywecTenseT
NpoBEpPKY KOMMNIEKTa JOKYMEHTOB.

Cneyuanucm admuHucmpauyuu NNpuo3épHo2o ceribcogema, 0meemcmeeHHbIU 3a MNPUHIMuUe
peweHusi o npedocmassieHuuU ycryau, NPoOBEPSET KOMMNIEKT JOKYMEHTOB Ha NpeaMeT Hannyums
BCEX AOKYMEHTOB, HEOOXOANMBIX ANs NPeaCTaBneHns MyHULMNAanbHON YCNyrM u COOTBETCTBUSA
YKa3aHHbIX JOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHMSM.

Mpu paccMOTPeHUM KOMMIeKTa JOKYMEHTOB AN NPeAoCTaBeHs MyHULMNANbHON YCyru,
crieyuanucm admuHucmpauuu Npuo3épHo20 cenbcogema, 0meemcemeeHHbI 3a NPUHAMuUe
pelweHusi o npedocmasiieHuu ycyau, ycTaHaBnuBaeT COOTBETCTBIE nonyyarens
MYHULMNANbHOM YCNYrn KpMTEPUAM AN NPeaoCTaBneHnss MyHULMNAanbHON YCRyru, a Takke
HarnMune OCHOBaHWUI ANA 0TKa3a B NPefoCTaBMNeHN MyHULMNANbHOM YCNyrn, NpeayCcMOTPEHHbIX



NyHKTOM 2.12 aMWUHUCTPATUBHOIO pernamMeHTa.

Kunble nomeLLeHus no A0rosopy couunarnbHOro Harma npegocTaBnATCA rpaxgaHam,
COCTOALLMM Ha y4eTe B Ka4eCTBeE HyXOaloLWUNXCA B XUIbIX NOMELEeHNAX, B Nopaake o4epeHOCTU
ncxoaa n3 BpeMeHu NpuHATUA Taknx rpaxnaH Ha yyeT, 3a UCKIIoYEeHNEM UHbIX KaTeropvu7|
rpaxgaH, yka3aHHbIX B NMYHKTE 3 HacTosLero aAMUHNCTPATUBHOIO pernamMmeHTa.

Mo nToram paccMOTpeHUs JOKYMEHTOB, MPOBEAEHNS AKCMEPTU3 N COrNACcOBaHUN XUMULLHAsNA
KOMMCCUS BbIHOCUT PELLEHME O NPEAOCTABNEHUN XNMNOro NOMELLEHUS, KOTOPOE 0hopMIaeTcs B
dopme npoTokona.

Cpok pacCMOTpPEeHUs NPeACTaBMNEHHbIX JOKYMEHTOB U NPUHSITUSE PELLEHMSI O BO3MOXHOCTM
npenocTaBneHMs XXUMNoro NoMeLLeHNst cocTaBnsieT He 6onee 15 AHeN ¢ MOMEHTA NONyYeHUs
AOKYMEHTOB, HEOBXOAMMbIX ANS NPEeAOCTaBMNeHNst YCryru, OT COTPyAHMKA, OTBETCTBEHHOrO 3a
NPUHSITUE peLLEeHNs.

KOHTpOJ'Ib 3a obecneyeHnem paccMOTpeHNA npencrtaBfieHHbIX JOKYMEHTOB B YCTAaHOBJIEHHbIE
HacToAWMM aAMUHNCTPATUBHbIM pernaMmeHToOM CpOKU, HanpaBeHNeM yKa3aHHbIX JOKYMEHTOB B
YNOJTHOMOY€EHHbIE OpraHbl 1 opraHn3auun B LENAX NONy4YeHnuaA HEeo6X0aMMbIX 3aKITHYEHUN U
corracoBaHumn OoCyLlecTBdaeTCd COTPYAHUKOM, OTBETCTBEHHbLIM 3a NPUHATUE pELUEHNA.

Cneyuanucm admuHucmpauyuu Npuo3épHo2o ceribcogema, 0meemcmeeHHbIU 3a rMPUHIMue
peweHusi o npedocmassieHuuU ycryau, HanpaBnaeT OAMH 3K3eMNNAp peLleHns crneyuanucmy
admuHucmpauyuu lNpuo3épHozo cenbcosema, omeemcmeeHHOMY 3a 8bl0ady pe3yrbmama
npedocmasrneHus ycryeu, (8 M®PL, — npu nogaye aokymeHTOB Yepe3 M®PL) ana Boigaym ero
3aABUTENIO, a BTOPOW 3K3eMnnsp nepegaeTca B apxuB admMuHucmpauyuu Npuo3épHoezo
cenbcosema.

Cpok ncnonHeHns agMMHUCTPaTUBHON Npoueaypbl COCTaBNSAET ABa pabounx AHS CO AHSA
nony4eHus B admuHucmpauuro Npuo3épHo20 cesibcogema OT 3asiBUTENSA JOKYMEHTOB,
0643aHHOCTb NO NpeACTaBNEHNIO KOTOPbIX BO3MOXEHA Ha 3asBUTENS, ABa pabouunx OHA CO AHSA
nonyyeHust u3 M®L| nonHoro koMnrnekra 4OKYMEHTOB, HEOOXOAUMbIX AN NPUHATUA
peweHus (Npy nogaye 4OKYMeHTOB Yepe3 MODL).

Pesynbtatom agMuHUCTpaTUBHOW Npoueaypbl ABNAETCS NpUHATUEe adMuHUcmpayueu
[Npuo3épHozo cenbcogema peLLeHns 0 NPegoCTaBEHNM XUITbIX NOMELLEHNIA NO 4OroBOpam
coumanbHOro Hanma unu peweHnsa o6 oTkase B NPeAoCTaBAEHUN XNUMbIX MOMELLEHU MO
AoroBopam coLmManbHOro HamMa v HanpasneHne NPUHATOro peLleHns Ans Bblaavn ero
3asBUTENIO.

Bbigaya 3asaBuTento pesynbTaTta npeAocTaBNeHU MyHULMUNANbLHOW yCcnyru

3.5. OcHoBaHVeM Havana UCNOMHEHUS aAMUHUCTPATMBHOW NpoLeaypbl ABMASETCA NOCTYNNeHne
cneuuanucTy, OTBETCTBEHHOMY 3a Bblaayy pesynbTata NPefoCTaBeHNUs YCNyri, PELLEHNUS O
NpesoCcTaBNEHNN XUIbIX MOMELLEHMI MO AOrOBOPaM COLManbHOIO HaMa Unm peLueHust 06
oTKase B NPeaoCTaBEHUN XUIbIX MOMELLEHMI MO AOrOBOpaM coLunanbHOro Hama (aanee -
[OKYMEHT, SIBNSALWMIACSA pe3ynbTaToM NpeaoCcTaBneHns ycnyri).

A,D,MVIHI/ICTpaTI/IBHaFI npoueanypa ncnonHAaeTca cneumanmcTtom, OTBETCTBEHHbIM 3a Bblgavy
pes3ynbTaTta npegocTtaBlieHnA ycnyru.

Mpw NocTynneHnn 4OKyMEHTa, SIBNSOLLErocs pe3ynbTaToM NPeAoCTaBNeHns ycryrm cneumanuct,
OTBETCTBEHHbIV 3a BblAady pesynbTaTa NpeAocTaBneHus ycrnyrm, UHQopMupyeT 3asiBUTens o
AaTe, C KOTOPOW 3asiBUTENb MOXET MONYyYnUTb AOKYMEHT, SBNSOLIMNIACS pe3ynbTaTom
npenocTaBneHns ycryru.



NHdopmmnpoBaHue 3asiBUTENS, OCYyLLLECTBASIETCS NO TenedoHy 1 NOCPEACTBOM OTrpaBrieHus
3MEKTPOHHOIO COOBLLIEHUS HA YKa3aHHbIV 3asiBUTENEM afpec 3MEeKTPOHHOM MoYTbI.

Ecnu 3aasutens obpatunca 3a npegocraBneHmeM ycnyru yepes lNoptan, To nHopMmpoBaHue
ocyLlecTBngeTcs, Takke Yyepes [NopTan.

Bblgayy 4oKkyMeHTa, SBMsiioLLerocs pesynstatoM npegocTaBneHns yeryri, ocyLectenseT
cneumanucT, OTBETCTBEHHbIN 3a Bblaayy pesyrbTata npefocTaBneHms ycnyru, npyu nMyHom
npueme 3asiBUTENS NpU NpeabsaBleHnn UM OOKYMEHTa YAOCTOBEPSIOLWErO IMYHOCTb, a Npw
obpalleHun npeacTaBuTens Takke 4OKYMEHTa, NoATBEPKAAtOLLEro NOSIHOMOYNS NpeacTaBuTens,
nof pocnumcb, KOTopasi NPOCTaBNAETCS B XXypHane perncrpauum, nmbo 4oKyMEHT, SBNSOLWNIACS
pe3ynbTaToM NpeaoCcTaBreHnst yCnyru, HanpaBnsieTcsi Mo noyTe 3akasHbiM MMCbMOM C
yBEJOMIIEHNEM.

CefeHust 06 yBeIOMEeHNM 3asiBUTENS U NpUrnalleHnn ero 3a nony4YeHnemM 4OKyMeHTa,
ABNAIOLLErocs pe3yrbTaToM NpeaocTaBneHns yenyri, CBeaeHus o Bblaave JOKYMEHTa,
ABNAIOLLErocs pe3yrbTaToM npeaocTaBneHns MyHUUMNanbHOM YCryrM, BHOCATCS! B 97IEKTPOHHbIN
XXypHan perncrpauum.

B Tom cnyyae, ecnu 3asButens obpallancs 3a npegocTaBneHneM MyHULUNANbHOM YCnyrn Yyepes
MopTan, cneunanucT, OTBETCTBEHHbIV 3a Bblaayy pedynbTata NpefoCcTaBleHNs YCyru,
HanpaBnsieT Yepes NM4YHbIN KabuHeT 3asBuTens Ha MNopTane yBegoMIEHNE O NPUHATUN PELLEHUS
MO ero 3asiBNIEHUIO C NMPUSIOXKEHNEM INEKTPOHHOW KONUM JOKYMEHTA, SIBMSOLLErOoCst pe3ynbTaTom
npesocTaBneHNs MyHULMNANbHOW YCMyru.

CpoK MCnonHeHns agMUHUCTPATMBHOW NpoLeaypbl COCTaBNsEeT He Gonee Tpex pabounx gHEN.

PesynbTtatom ncnonHeHns agMUHUCTPaTUBHOW Npoueaypbl ABNAETCS Bblgaya 3asaBUTesto
pelueHuns (pesynbTaT ycryrm) unu peweHns ob otkase (pesynbTtaT yCcnyrum).

4. ¢Oprl KOHTpOIA 3a uCnofiHeHnMemMm agMMHUCTPATUBHOIO perinamMeHTa

ﬂopn.qox ocyuleCTBIIeHUA TeKyLllero KOHTponsa 3a cobGngeHnemM n UCNOJSTHEHNEM
NONOXEeHUN aAMUHUCTPATUBHOrIO pernamMmeHTa npeanocrtaBreHuns MyHMLI,MHaﬂbHOﬁ ycnyru n
MHbLIX HOPMaTUBHbLIX MPaBOBLIX AKTOB

4.1. TekyLwmi KOHTPONb 3a cOBNIAEHMEM U UCNONTHEHMEM OOSMKHOCTHBIMU NNLLAMUN NOSNTOXEHUN
HacToALWEro agMUHUCTPATUBHOMO perfnaMmeHTa N UHbIX HOPMaTUBHbIX NPaBOBbLIX akTOB,
yCTaHaBnmBatoLwmx TpeboBaHnsA K NnpefoCTaBneHno MyHUUMNanbHOM yCryrn, OCyLecTBnseTcs
pykosoOumersnem adOMuHucmpauyuu Npuo3épHoz20 cerbcogema.

KoHTponb 3a gestensHocTbio admuHucmpayuu Npuo3épHo2o ceribcosema no npefocTaBneHunio
MYHULMNaneHON yCnyru ocywecTsnsaeTcs [1asou MyHuUyunanbHo20 obpa3osaHus.

KoHTpornb 3a McnosiHeHMeM HacTosLLero agMMHUCTPaTMBHOIO pernamMmeHTa coTpyaHukamm MoL|
ocywiecTBngaeTcsa pykosogutenem MoLl.

I'Iopﬂ,qox n nepnoanvyHoOCTb OoCyLlleCTBIIeHUA NaHOBbLIX N BHENJTAaHOBLIX MPOBEepPOK
MONTHOTbLI N KaYecCcTBa npenocrtaBneHnsA MyHMuMHaanOﬁ ycnyrm

4.2. NpoBepka NONHOTLI U KAa4eCcTBa NpefoCTaBneHns MyHULMNANbHOM YCnyru BKNoYaeT B cebs
npoBefeH1e NITaHoBbIX W BHEMNITAHOBbLIX NMPOBEPOK, BbIABNIEHNE N YCTPaHEHNE HapyLUeHU
nopsigka U CpoOKOB NPeAOCTaBEHNS MyHULMNAanNbHOW YCyrn, pacCcMoTpeHune obpalyeHni
3aaBuTENEN B X04€e NPeAoCTaBleHns MyHUUMNansHON yCryrn, cogepxalmnx xxanobbl Ha
pelleHns, nenctens (6esgencTane) JOMMKHOCTHBIX ML, OCYLLECTBASALWMX NpegocTaBneHue



MYHULMMNANBHON YCNYTU.

Mpw npoBepke MOryT paccMaTpMBaTbLCS BCE BOMPOCHI, CBSA3aHHbIE C NPeAoCTaBNeHNneM
MYHULUMNANbHOW YCryrn, UN BOMPOCHI, CBS3aHHbIE C MCNONHEHNEM OTAENbHbIX
aAMUHUCTPATMBHbIX NpoLeayp.

Mo pesynbTaTam NPOBEPOK AOMKHOCTHOE NNLIO, OCYLLIECTBNSIOLLLIEE TEKYLUNIA KOHTPOMb, AaeT
yKa3aHWUsi NO YCTPaAHEHWIO BbISIBNIEHHbLIX OTKITOHEHUI U HAPYLLEHWI N KOHTPONMPYET UX
NCMNOSTHEHME.

OTBeTCTBEHHOCTb AOJMKHOCTHbIX L

4.3. Cneyuarnucm, omeemcmeeHHbIU 3a rpuemM 0OKyMeHmMo8, HeceT OTBETCTBEHHOCTb 3a
COXPaHHOCTb NPUHATBIX JOKYMEHTOB, MOPSAOK U CPOKU UX NpUemMa 1 HanpasreHns Ux
crieyuasnucmy, omeemcmeeHHOMY 3a MexeedoMcmeeHHoe 83aumodelicmeaue.

Cneyuanucm admuHucmpauyuu NNpuo3épHozo cerbcogema, 0meemcmeeHHbIU 3a MNPUHIMuUe
peweHusi o npedocmasneHuu MyHuUyuUnanbHoU ycryau, HeCeT NepCcoHarbHy OTBETCTBEHHOCTb
3a CBOEBPEMEHHOCTb M Ka4eCTBO MOArOTOBKN AOKYMEHTOB, SIBMAOLLNXCS pe3yfnbTaToM
MYHULMNANbHON YCNyru.

TpeboBaHus K nopsaKy n coopmMam KOHTPONA 3a NnpeaocTaBfieHneM MyHULmMnanbHoOn
ycnyru, B TOM YUcCrne CO CTOPOHbI rpaXaaH, UX o6 beanHEeHMn U opraHu3auuvn

4.4. T'paxnaHe, opuanyeckue nuua, nx o6beauHEHNa 1 opraHn3auun B CriyyYae BbiSIBIIEHNs!
(paKTOB HapyLLEHWUsA nopsaka NpeaoCTaBneHnss MyHULMMNANbLHON YCIyrv UM HeHaanexatlero
UCMOSHEHNSA HACTOSILLIEro aAMUHNUCTPATMBHOIO pernaMeHTa Bnpase obpaTUTbLCs ¢ Kanoboi B
admuHucmpauuro Npuo3épHo2o cenbcogema, NPaBoOXPaHUTENbHbLIE U OpraHbl FOCYAapCTBEHHOW
BNacTu.

paxaaHe, opuanyeckune nuua, nx o6 beAMHEHUS U OpraHn3aumm BnpaBe HanpaBnaTb
3aMeyvaHns, pekoMeHAaUMM 1 NPeasioXkeHNs Mo ONTUMU3aUMK U YIYULLEHMWIO KaYecTBa U
[AOCTYMHOCTW NPeAOCTaBNEHNS MYHULMNANbHOW YCIyTH.

O6LLeCTBEHHbIN KOHTPOSb 3a NPeAoCTaBNeEHNEM MYHULMNANbHON YCNyr BKNOYaeT B cebs
opraHusaumio n NpoBefeHne COBMECTHbIX MePONpUSATMIA (CeMMHapOoB, NPOBNeMHbIX ANCKYCCUN,
«FOPAYMX JIMHUNY, KOH(PEPEHUUNIN, «KPYIMbIX» CTONOB). PekomeHaauuu n npeanoxeHus rno
BOMpocam NpeaocTaBneHNa MyHMLMNANbHOW yCryrn, BoipaboTaHHbIE B X04€e NPOBEAEHMS TaKnx
MepPOMNpPUATUIA yunTbIBaOTCA aOMuHUcmpauyuel 1puo3épHo2o cesibcogema, UHbIMU OpraHamu
MECTHOro camoynpasfeHnsi, opraHamm UCNOMHUTENBbHON BNactTu AMypckon obnactu,
noaBeLOMCTBEHHbIMWU JAaHHLIM OpraHam opraHusauuamu, M®L, y4acTeylomMmn B
npegocTaBneHn MyHUUMNansLHON ycnyru, B gansHenwen pabote no npegocTaBneHuto
MYHULUMNANbHOW YCRyru.

5. locyae6HbIN NoOpsaaoK 06XXanoBaHWUA peleHns U AeUcTBusA
(6e3pencTBuA) opraHa, NpeAcTaBnAOWEro MyHULUNANbHY YCNyry,
a TaKkke AOMKHOCTHbIX NUL U MyHULMNaNbHbIX CIyXalyuXx,
obecneuynBaloLMX ee NpegocTaBreHne

5.1. 3agButenn MMeroT NpaBo Ha 0BXxanoBaHWe peLLeHn, NPUHATLIX B X04e NpeaocTaBneHns
MYHUUMNANbHOW yCryru, 4encTeui unm 6e3gencTemsa OMKHOCTHbIX vy ML, admuHucmpayuu
lpuo3épHozo cenbcoeema B [OCyAebHOM nopsiake.



YKanoba moxeT 6bITb HanpasneHa no no4vte, yepes M®L, c ncnonb3oBaHneM MHPOPMaLIMOHHO-
TenekoMMYyHUKaLMOHHOM ceTu «HTepHeT», C oduLmMansHOro canta opraHa, NpegocTaBnsaoLLero
MYHULMNANbHYO YCRyry, e4MHOro nopTtana rocy4apCTBEHHbIX U MyHULMNANbHbIX YCryr nnbo
pernoHanbHOro noprana rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr, B TOM YACHE B CrieaytoLwwmx
cnyyasx:

1) HapyLUeHVe cpoka perucTpauum 3anpoca 3asBuTensi 0 NPeaocTaBNeHUN MyHULMNANbHOM
ycnyru;

2) HapyLLeHMe Cpoka NpeaoCTaBNEHUSs MyHULMNANbHOW YCIyru;

3) TpeboBaHune y 3aaBUTENSA AOKYMEHTOB, HE NPEYCMOTPEHHbIX HOPMATUBHBIMY MPaBOBbLIMU
aktamun Poccuinckon ®enepauumn, HoOpMaTUBHBIMU NMPaBOBbIMU akTaMu CyObEKTOB Poccumnckon
depepaumm, MyHMLMNANbHBIMY NPABOBLIMU akTaMu AN NpeaocTaBneHna MyHUUunanbHON
ycnyru;

4) oTKa3 B npnemMe AOKYMEHTOB, NpefocTaBreHne KoTopbIX NpeaycMoTPEHO HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHMumnanbHbIMY NPaBOBbIMW akTamu AN npegocTaBneHus
MYHULMNANbHOW yCnyru, y 3aaButens;

5) oTka3 B npegocTaBneHnn MyHULMNansHOW yCnyru, ecriv OCHOBaHUA oTKasa He npefyCMOTPEHbI
deepanbHbIMU 3aKOHAMN Y NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbIMU
npaBoBbIMKU akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHUuUnanbHbIMU NPaBOBbIMU akTamu,

6) 3aTpeboBaHune C 3aaBUTENS NPU NPEOCTABIEHUN MYHULMNANBHOW YCNYr NnaThbl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMn Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMKU akTamn cybbekToB Poccurckon Pegepaumm, MyHUUMnanbHbIMU NPaBoBbIMU akTaMMU;

7) oTka3 opraHa, NpeAoCTaBNSLWEro MyHUUMNanbHyo YCnyry, AOMKHOCTHOrO nuLa opraxa,
npeaocTaBnsALWEro MyHULMNANBHYI YCyry, B UCNPaBNEHMN AOMYLLEHHbIX ONeYaTok 1 OLWMOOK B
BblJ@HHbIX B pe3ynbTaTe NpeAoCcTaBneHns MyHULMNanbHOW yCnyri AoKyMeHTax nnbo HapylleHve
YCTaHOBIIEHHOIO CpOKa TaknX UCMpaBreHUIA.

3aaBuTEnn UMeKT NpaBo 0BpaTUTLCA C xanobon NMYHO (YCTHO) MK HanpaBuUTb Xarnoby B
NMCbMEHHOM BuAae (ganee - NcbMeHHoe obpalleHne) Ha ByMaxHOM HocuTene unn B
3NeKTpoHHOM bopmMe no noyte, yepes MPL], c ncnonb3oBaHMEM UHPOPMALIMOHHO-
TenekoOMMYyHUKaLMOHHOM ceTu «NHTepHeT», canTa perMoHansHON MHPOPMaLMOHHOW CUCTEMBI
“lMopTan rocygapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr (dpyHKunin) AMypckon obnactn',
deepanbHON rocygapCTBEHHON MHAPOPMAaLNOHHOM cuctemMsl "EQMHBIM nopTan rocygapCTBEHHbIX
1N MyHUUMNanbHbIX yenyr (pyHKUUn)", a Takke NMcbMeHHas xanoba moxeT OblTb NpUHATa Npu
NMYHOM Mpueme 3asButens. B cnyyae nogaym xanobbl Npy NIMYHOM Npueme 3asBUTErb
npeacraBnaeT JOKYMEHT, YAOCTOBEPSAIOLNA ero MIMYHOCTb B COOTBETCTBUM C 3aKOHOAATENTbCTBOM
Poccuinckon ®epepaunn. Npn nogade xanobbl B 9NEKTPOHHOM BUAE AOKYMEHTbI MOryT BbiTb
npeacTtaeneHsl B opMe 3MEKTPOHHbIX OKYMEHTOB, NOANMNCaHHbIX 3NEKTPOHHOW NOANUCHLIO, BUA
KOTOpOW npefycMOTpeH 3akoHodaTenscTBoM Poccuinckon degepaumm, npy 3TOM JOKYMEHT,
YyAOCTOBEPSOLWNIA NMNYHOCTL 3aaBuTENS, He TpebyeTcs.

XKano6a noanexuT pacCMOTPEHUIO AOMKHOCTHLIM NNULIOM, HaAeMneHHbIM NOMTHOMOYMSIMU NO
pacCcMOTpPEHMIO Xarnob, B TeYeHne NSTHaauaTn paboumnx OHeN co OHs ee perncTpaumm, a B criyyae
o6>kanoBaHusl 0TKa3a B Npueme AOKYMEHTOB Y 3asiBUTens Nnbo B McnpaBneHmMmn AonyLeHHbIX
oneyvyaTok 1 oWwnbok nnu B criydyae obxxanoBaHWUs HapyLLEHUs] YCTaHOBIIEHHOMO CPOKa Takux
ncnpaBneHui - B TedeHne NaTtu pabounx gHen co AHS ee pernctpaumm.



YKanoba gomkHa cogepxarb:

1) HaMmeHoBaHMe opraHa, Npe4oCTaBNALWEro MyHUUMNAanbHY0 YCryry, AOMKHOCTHOrO nuua
opraHa, NpeaoCcTaBnSALLEro MyHULUUNanbHY ycnyry, Nnb6o MyHUUMNAanbLHOro cryxatlero,
pelleHns n genctems (6esgencrane) KOTopbix 06XxanyTCs;

2) hamunuio, UM, OTYECTBO (MocneaHee - Npu Hanudnm), CBegeHUst 0 MecTe XUTerbCcTBa
3aaBuTensa - puanyeckoro nuua nmbo HaMmeHoBaHMe, CBEAEHMSA O MECTE HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET 3aABUTESIO;

3) cBeaeHns 06 obxanyemMbix peleHnax n gencreuax (besgenctenn) opranHa,
npeaoCcTaBnALLIEr0 MyHUUMNANBHYIO YCNYry, AOMKHOCTHOMO NnLA opraHa, NpeaocTaBnALEero
MYHULMNANbHYO YCRyry, NMMG0 MyHUUUNANbHOIO Cry>KaLlero;

4) noBOAbl, HA OCHOBAaHUM KOTOPbIX 3ad9BUTENb HE COrMaceH C peleHnemM 1 4encTemem
(besnencTBrnem) opraHa, NpeaoCcTaBnALLEro MyHUUMNanbHyo yCryry, AOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnsALLEro MyHUUUNanbHy ycnyry, NMMb6o MyHUUMNAanbHOro cryxXatlero.
3aaBuTenemM MoryT 6bITb NpeacTaBneHbl AOKYMeHTbl (MpY Hanuuuu), nogTeepXxaatoLme 4oBoabl
3aaBuTensd, nMbo nx Konuu.

3asBuTENb BNpase 3anpalunBaTth U nomnydaTe MHOPMaLMIO U OKYMEHTLI, HEOOXOAMMbIe AnNS
060CHOBaHUS U PacCMOTPEHMS Xarnoobl.

B cnyyae ecnu xanoba nogaeTcsa Yepes npeacTaBuTens 3aaBUTENs, Takke NpeacTaBnseTcs
AOKYMEHT, NoaTBepXXaatoLLmnin NOSTHOMOYNA Ha OCYLLLECTBIEHNE OEeNCTBUA OT UMeHU 3asaBuTtens. B
KayecTBe JOKYMeHTa, NOATBEPXJaroLwero nofHOMOYUA Ha OCyLLeCTBNEeHNe 4ENCTBUN OT UMEHN
3asBUTENS, MOXET ObITb NpeacTaBneHa:

a) opopMrneHHas B COOTBETCTBUM C 3aKoHogaTenbcTBoM Poccuinckon degepaumm JoBEPEHHOCTb
(8nsa dusmyeckmx nuu);

6) ocbopmneHHasa B COOTBETCTBUM C 3aKoHOAATeNbCTBOM Poccuiickon deaepaunm 4OBEPEHHOCTD,
3aBepeHHasi nevyaTbio 3asBUTENS U NOANMCaHHAsA PYKOBOAUTENEM 3aABUTENS UK
YNOSTHOMOYEHHbBIM 3TUM PYKOBOAUTESEM NULIOM (4515 OpUanNYeckux nuu);

B) KOMKWS peLleHns 0 Has3HavYeHun unm o6 n3bpaHmm nnbo nprkasa o HasHaYeHUN PU3NYEeCKoro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe uandeckoe nmuo obnagaeT npaBom
AENCTBOBATb OT MMEHW 3asiBUTeNs 6e3 JOBEPEHHOCTW.

XKanoba paccmaTpuBaeTcsa opraHom, NpefoCcTaBNAnLWUM MyHULMNANbHYO YCNyry, NOPsiAoK
npeaocTaBneHns KOTopon Bbin HapyLleH BCneacTBue peLleHnn n aencTeun (6esgenctems)
opraHa, NpeaoCcTaBnALLEro MyHUUMNanbHY0 YCryry, ero JOMMKHOCTHOro nuua nubo
MyHUUMNanbHbIX cnyxawmx. B crnyyae ecnu o6xxanytoTcs pelueHns pykoBoaUTeNs opraHa,
nNpeaoCcTaBNALLEro MyHUUMNanbHyo ycnyry, xanoba nogaeTcs B BblLLECTOSALNIA OpraH (B
nopsiike NOOYNHEHHOCTN) U paccMaTpuBaeTCcsa UM B Nopsake, NpegyCMOTPEHHOM HACTOALLNM
agMWHUCTPATUBHbLIM PErriaMeHToM.

I'IpV| OTCYTCTBUIU BbILLECTOALLIETO OpraHa Xanoba nogaetcs HenocpencTBeHHO PYKOBOAUTENHO
opraHa, npegoctaBnAlLWEero MyHmumnanbHyo ycnyry, n paccMmatpunBaeTcd MM B COOTBETCTBUN C
HacToAWMM agMUHUCTPATUBHbLIM pernamMmeHToM.

B cnyyae ecnu xano6a nogaHa 3asiBUTENEM B opraH, B KOMMNETEHLMIO KOTOPOro He BXOAUT
NPUHATME peLLeHmns No xanobe, To B TeyeHne 3 paboumx OHEN Co OHS ee perncTpaunm



YKa3aHHbI opraH HanpaBngaeT xanoby B yNOSIHOMOYEHHbI Ha ee pacCCMOTPEHMNE OpraH 1 B
NMCbMEHHON bopMe NHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK paccMOTPEHUS xanobbl NCYUMCNAETCH CO OHS perncTpaumm xanoodbl B
YNOIHOMOYEHHOM Ha €€ PacCMOTPEHNE opraHe.

Mpun noctynneHnmn xanobbl yepe3 MOLL, MHOroyHKUMOHaNbHLIN LeHTP obecnevnBaeT ee
nepegady B ynosIHOMOYEHHbIV Ha ee pacCMOTPEHME OpraH B NopsaaKe U CPOKU, KOTOpPbIe
yCTaHOBIEHbI CorfalleHMemM 0 B3anMoAeNCTBUU MeXay MHOrO(yHKUMOHAaNbHbIM LEHTPOM Y
OpraHom, NPeaoCTaBAIOLWNM MyHULMNANbHYO YCyry, HO He No3aHee crieaytollero paboyero
AHS CO OHA NOCTYNNEeHUs Xanoobbl.

Mo pesynbTaTtam paccMoTpeHus xanobbl admMuHucmpayuet NMpuo3épHo2o cerlbcogema MOXeT
ObITb NPUHATO OAHO U3 CNEeaYOLWMX PELUEHNN:

1) yaoBneTBopuTb xanoby, B TOM 4ncne B popme OTMEHbI MPUHATOrO peLLEeHUs, NCNpaBrneHuns
AONYLLEHHbIX OpraHoM, NPe4oCTaBASOWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 ownbok B
BblJaHHbIX B pe3ynbTaTte npegocTaBneHns MyHULMnansHOW ycnyru oKyMeHTax, Bo3BpaTta
3asBUTENIO JEHEXHbIX CPeACTB, B3UMaHNe KOTOPbIX HEe NpeayCMOTPEeHO HOPMaTUBHbBIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHMumnanbHbIMY NPaBOBbIMW akTamMu, a Takke B UHbIX hopMax;

2) oTKasaTb B YAOBMNETBOPEHUN XKanobbl.

YNONHOMOYEHHbIN Ha paccmMmoTpeHune XanooObl OopraH OTKa3biBaeT B yAOBJIETBOPEHUN Xanobbl B
cnenymouwmnx cnydasx:

a) HanMuMe BCTYMNMBLLUENO B 3aKOHHYIO CUIY peLLeHus cyaa no arnobe o ToM e npeameTe U no
TEM K& OCHOBaHWAM;

6) nogaya xanobbl NMLOM, NOSTHOMOYNSA KOTOPOro HE MOATBEPXKAEHbI B NOPSAKE, YCTAHOBEHHOM
3akoHogaTtenscTBoM Poccunckon denepaumu;

B) Hanunyune peLleHus no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHNAMU
HacTosALEero agMMHUCTPATUBHOTO perfiaMmeHTa B OTHOLLEHWM TOrO Xe 3adBUTENS U No TOMY Xe
npeamMeTy Xanoobbl.

YNONMHOMOYEHHbIN Ha pacCMOTPEeHMe XKanobbl opraH BripaBe OCTaBUThb Xanoby 6e3 oTeeTa B
creayloLwmx crnyyasx:

a) Hannume B xxanobe HeLeH3YPHbIX TG0 OCKOPOMTENbHBLIX BbiPaXXEHWUI, Yrpo3 KNU3HW, 340POBbIO
1 UMYLLECTBY AOJMKHOCTHOrO fnLa, a Takke YNEeHOB ero CeMbM;

6) oTCyTCTBME BO3MOXHOCTM NPOYMTaTb Kakyto-nmbo YyacTb TEKCTa Xanobbl, hamunuio, nms,
OT4eCTBO (NpY HanNn4ymm) 1 (MNK1) NOYTOBbLIV aapec 3aABUTENS, YKa3aHHble B xxanobe.

OcHoBaHWs NS NPUOCTAHOBMNEHMS PACCMOTPEHUS XKanobbl He NPeayCMOTPEHbI.

B cnyyae yctaHoBneHus B Xxo4e unv no pesynbTaTamMm pacCMOTPeHUs Xanobbl NpM3HakoB cocTaBa
alIMUHUCTPATUBHOIO NpaBOHapyLLeHus, NnpedycMoTpeHHoro ctatben 5.63 Kogekca Poccuiickon
depepaumm 06 agMUHUCTPATUBHBIX MPaBOHAPYLUEHUSIX, UNN NPECTYNNIEHNSA JOIMKHOCTHOE L,
HageneHHoe NOSTHOMOYNAMM MO PACCMOTPEHUIO XKanob, He3ameanUTENbHO HanpaenseT
nmeroLmecs matepumanel B opraHbl NPOKypaTypbl.

He nosgHee gHs, cnenywouiero 3a gHeEM NPUHATUA YKa3aHHOIo pelleHna, 3adBUTESIO B



NMUCbMEHHOWN hOpPME 1 MO XKeNaHUo 3asBUTENS B ANIEKTPOHHOM (hopMe HanpaBnsieTca
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaXx PacCCMOTPEHUS XKanoobbl.

B cnyyae Hecornacusa ¢ pesynbtatammn gocyaebHoro obxxanoBaHua, a Takke Ha nobon ctagum
pPacCMOTPEHMS CMOPHLIX BOMPOCOB 3asBUTENb MMEET NpaBo 06paTUTLCA B CyA B COOTBETCTBUM C
YCTaHOBNEHHbLIM JENCTBYOLLMM 3aKOHOL4ATENLCTBOM MOPSIAKE.

MpunoxeHwne 1
K AOMWUHUCTPATUBHOMY pernameHTy
KoHTakTHasa uHcpopmauusn

O6wasn nigopmaumsa o6 agmuHuctpauum NprosépHoro cenbcoBeTa, OTBETCTBEHHOM 3a
npeaocTaBrieHue ycnyru

[[louToBLIM anpec ans HanpaBnerns 6/6936, AMypckas obnacTb, VIBaHOBCKMM
KoppecnoHAeHUUM panoH, c. ConHevHoe, yn. 3enénHas, .16
dakTnyeckm agpec MecTopacnosioXeHus 676936, AMypckas obnacTb, VIBaHOBCKMM
panoH, c. ConHevHoe, yn. 3enénas, .16
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enegoH Ang cnpaBokK 8(41649)42449

eneOoHbl OTAENOB UM UHBIX CTPYKTYPHbIX
nogpasneneHnm
OdmumanbHbIn canT B ceTn VIHTepHeT (ecnu
nmeetcs)
DO 1 4OMKHOCTL PYKOBOAUTESS OpraHa [1biIHHVKoBa E.B. rmaBa agMuHucTpaumnm

Mpachuk paboTbl agMUHUCTPALMN MyHULMNanbHOro obpasoBaHus Mpuo3épHbIN cenbcoBeT

eHb Hegenu Hacbkl paboTbl (0befeHHbIV Hacbl Npnema rpaxgaH
nepepbIB)
oHeaenbHUK C 8-00 oo 16-00 e)xeJHEeBHO
C 12-00 go 13-00
BTopHMK C 8-00 go 16-00 e)xeJHEeBHO
C 12-00 go 13-00
Cpena C 8-00 go 16-00 e)xeJHEeBHO
C 12-00 go 13-00
UeTBepr C 8-00 go 16-00 exeJHEeBHO
C 12-00 go 13-00
[MaTthnua C 8-00 oo 16-00 eXXeqHeBHO
C 12-00 go 13-00
CybboTa BbIXO4HOW
[BockpeceHbe BbIXOHOM

B cnyyae opraHunsauuu npegocTtaBrieHMa MyHMumMnansHown ycnyru B MOLL:

O6wasn nucgopmaumnsa otaeneHun FAY/ «ModL| Amypckon o6nactu /» B UBaHOBCKOM panoHe

[[louToBLIM @appec ans HanpaBnerns 676930, AMypckas obnacTtb, c. /IBaHOBKa, yn.

KoppecnoHaeHUmMn Toproeas,13

dakTnyeckum agpec MecTopacnorioXeHus AMypckas obnactb, c. MiBaHOBKa, yn.
Toprosas,13

A0pecC 9NEeKTPOHHOW NOYThI A4S HanpaBreHUs mbumfc@yandex.ru

KoppecrnoHAeHUUm




enedoH A5 CnpaBokK 84164951269
enedoH-aBToOMHdoOpMaTop 84162992222

OduumanbHbiv cant B ceTn IHTepHeT http://mfc-amyr.ru

PUNO pykoBoguTens [Mpvna Hukonaesna KpacynvHa

Fpadmk paboTbl No npuemy 3asBuTenen Ha 6asze ML

HH1 Hepenu Hacbl paboThl
[NMoHegenbHUK 08.00-18.00
BTOpHWK 08.00-18.00
Cpepa 08.00-18.00
UeTBepr 08.00-18.00
aTHMya 08.00-18.00
CybboTa BbIXO4HOMU
BockpeceHbe BbIXOOHOW

MpunoxeHwne 2
K AODMUHUCTPATUBHOMY perriaMmeHTy

MmaBe MyHUUMNanbHOro 06pa3OBaHVIFI

(MHMymnanel, damunus)

oT
(dbamnnuga, nma, 0TYECTBO 3asaBUTENS)
(agpec npoxunBaHns)
TenegoH
3AABJIEHUNE

O npepgocTaBiiEHUN KUJOro nomMelleHna no AoroeBopy counanbHOro Hanma

B cootBeTcTBUM cO cTaTben 49 XunuwHoro kogekca Poccuiickon degepaumm npouly
npeaoCTaBUTb XXNITOE NOMELLLEHNE NO LOroBOPY COUManbHOroO HanmMa no cregyowemy
(cnepytowmm) oCHOBaHUIO (OCHOBAHUSAM):

CocTaB ceMbM:




O6s3ytocb cBOEBPEMEHHO CO0OLLMTL 06 yTpaTe OCHOBAHWI, AAOLWMX MHE NPaBO Ha NoslyYyeHue

Xnnoro noMeleHmna no goroeBopy counaribHoro Hanma.

K 3asiBneHuto npunoXxeHbl cnegyowine OKyMeEHTbI:

O NPUHSATOM peLlEHUN NPOLLY COOBLNT:

No 3NIEKTPOHHOM NoYTE no TenedoHy

Mo NOYTOBOMY afpecy:

(marta) (noanucek 3aasutens)

,D,OKyMeHTbI NPUHATDI

(moanuck nuua, NPUHABLLEro JOKYMEHTbI)

MpunoxeHwne 3

K AOMUHUCTPATUBHOMY pernameHTy

OOBEPEHHOCTb
Ceno « » 20 r.
A,
___ (9.1.0.), nacnopT: cepus HOMep , BbloaH
(kem)
(korpa) « » r.,

HacTosLLEeN I0BEPEHHOCTLIO YNONTHOMOYMBAI0

(®.1.0.), nacnopT: cepusn HoMep

, BblAaH (kem)

(korga) « »

r.,

OCyLLEeCTBNATb BCe Heobxoaumble AeCTBUSA, CBA3aHHbIE C NpefoCcTaBNeHneM MHe
MyHUUMNaneHon ycnyru «lpegoctaBneHune Xurbix NOMeLEeHUn No JorosopamM couunaribHOro
Hanmay, cornacHo ®egepanbHomy 3akoHy oT 27 nonga 2010 roga Ne 210-93 «O6 opraHusauum
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMMNANbHbLIX YCITyr».

MNognuck nuua,

BblJaBLUEro JOBEPEHHOCTb



MpunoxeHwne 4

K AOMUHUCTPATUBHOMY pernaMmeHTy

(®.1.0. nuya, daroweeo coenacue)

MacnopT: cepusa Ne

BblAaH

JaTa Bbloaun

MecTo pernctpauyum

COIMACHUE
Ha 06paboTKy NepcoHanbHbIX AAHHbIX

A,

(®.1.0. nuya, darouwje2o coanacue, NnoJIHOCMbHO)

B COOTBETCTBUM CO cTaTben 9 degeparnbHoro 3akoHa ot 27 uonsa 2006 roga Ne 152-03 «O
nepcoHanbHbIX AaHHbBIX» U B CBA3WN C NPeoCTaBNeHneM MyHUUMNAanNsHOM yCrnyru
«[MpepocTaBneHne Xunbix NOMELLEHMI MO AOrOBOpaM COLManbHOro Hanmay, Aaro cornacue
(yka3amb HaumeHoBaHuUe opaaHa,
npedocmasrsouwe2o0 0oKyMeHm unu ceedeHus o 3arpocy), pacnosioXXeHHOMY No agpecy: ropoa
, ynuua , AOM , Ha
aBTOMATU3NPOBAHHYIO, a Takke 6e3 NCcnonb3oBaHMsA CPeAcTB aBToMaTu3auum obpaboTky MOMX
nepcoHanbHbIX AaHHbIX, @ UMEHHO COBEpPLUEHNE OENCTBUN, NPeayCMOTPEHHbIX MYHKTOM 3 CTaTby
3 ®epnepanbHoro 3akoHa ot 27 mons 2006 roga Ne 152-03 «O nepcoHarnbHbIX AaHHbIX», CO
CBeAEHMAMM, HAXOAALWMMNCA B PaCnopsKEHMM agMUHUCTPaLUn MyHULMNanbHoro obpasoBaHms
1 Heo6xo4MMbIMN B COOTBETCTBUN C HOPMATMBHBLIMU NPABOBbLIMU aKTaMu
ANA NpeaocTaBNeHns BbllLeyKa3aHHOW YCyru.

HacTosiwee cornacve oencTBUTENBHO CO AHA ero nognucaHna n 0o AHS ero oT3biBa B
NMCbMeHHOW hopme.

(nodnuce) (pacwugbposka rnodrnucu)

« » 20 r.

MpunoxeHwne 5



K AODMUHUCTPATUBHOMY perfnameHTy
MpunoxeHwne 6
K AODMUHUCTPATUBHOMY perfnameHTy

BnaHk 3anpoca o npegocTaBrieHUMM AOKYMEHTa

« » 20 r.

MEXXBELOMCTBEHHbIV 3ANPOC

Ha rnony4yeHune

Ans npefocTasneHns MyHuumnanbHou yenyrmn «llpegocraBneHne Xunbix NoOMeLLeHU no
[orosopam coumarnbHOro Hamma»

(HoOMep (ngeHTUdUKaTop) ycnyrn B peectpe MyHMumnanbHbIX YCnyr (ecrnv numeeTcs))

YBaxaembln (as) !

« » 20 r.B

(HaumeHosaHuUe opaaHa MeCMHO20
camoyrpassieHus, Mpedocmasnsruweao MyHUYUNanbHyr yciyay, MoaHOCMbIO)

obpartuncsa (PN0O
3asBUTEnNS) C 3asiBNIEHMEM O NPEAOCTaBMNEHNN XXUIOr0 NOMELLEHMS MO AOrOBOPY COLMANbHOro
Hanma.

Ha ocHoBaHuu (yka3bieaemcsi HOpMamugHO-pPaso8oe OCHOB8aHUe
3arnpoca) n B COOTBETCTBUM € YacTu 3 ctatbn 7.1 ®egepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-
®3 «O6 opraHunsaumm NnpeaocTaBrneHnst roCygapCTBEHHbIX U MyHMUMNANbHbIX YCNyr» npocum Bac
npeaocTaBuTb (YKkasbigaemcs 3anpawusaemMasi UHghopmayus umu

OoKymeHm)

B Te4YeHue naTun pabounx aHen
C MOMEHTa MOCTYNMEHMS AaHHOro 3anpoca M HanpaBuTb yKasaHHY MHOPMaLMI0 (QOKYMEHT) Ha
GyMa)KHOM MIN 3NIEKTPOHHOM HOCKTESE NO NOYTOBOMY

agpecy:

UK NO 3NEKTPOHHOMY afipecy:

[ns npegocTaBneHus ykasaHHbIX cBegeHuin coobwaem Bam crneayoLyo nHgpopmaumio
o] (PNO 3asBuTENS) N O XKUMOM NOMELLEHUN, UHOM OB beKTe
HeABMXUMOCTMI:

MaBa MyHMLUMNanbHOro 06pa3oBaHus

(©10)



NcnonHutens.:

(®U0)

Ten. (

On. novTa:




