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AOMUWHUCTPATWVBHbBIV PEFNAMEHT
MPEOOCTABNEHNA MYHUUMMANBHOW YCIYT U

«OcyuwecTBneHme nepegaym (npuBaTmusaymm) XXuUnoro nomMeLeHnss B COOCTBEHHOCTb
rpaxxgaH»

1. O6LWme nonoxeHus
MpeameT perynupoBaHUa agMUHUCTPATUBHOIO perfnamMeHTa

1.1. AOMUHUCTPATMBHBIN pernaMmeHT npegocTaBneHna MyHuuyunanbHoun yenyrn «OcyulecterneHme
nepegayum (NpMBaTU3auun) Xnnoro NOMeLLeHNst B COGCTBEHHOCTb rpaxkaaH» (ganee -
alMUHUCTPATUBHBIN pPernamMeHT), onpeaenseT nopsaoK, CPOKN U nocnenoBaTenbHOCTb AENCTBUMN
(agMuHMUCTpPaTUBHbLIX Npouenyp), POPMbl KOHTPONS 3a UCMOSNTHEHUEM, OTBETCTBEHHOCTb
AOIMKHOCTHbIX NML, OpraHoB, NPeAoCTaBNALWMX MyHMUMNANbHbIE YCNyrn, 3a HecobniogeHme nmm
TpeboBaHWM pernameHToB Npu BbIMOMHEHUM aAMUHUCTPATUBHBIX Npoueayp (AenCTBMI), NOPSAOK
oGxxanoBaHusa gencteun (6e3pencTenst) QOMKHOCTHOrO Nuua, a Takke NPUHUMaeMOoro UM
peLlleHnsa npu NnpegocTaBNeHnn MyHUUMNansHOW yCnyrn (danee — MyHuumMnansHaga ycnyra).

Hactoswmn agMMHUCTpaTUBHBIN pernamMmeHT pa3paboTaH B Lensx ynopsaaoveHms
aZlMUHUCTPATUBHBIX NpoLueayp U aaMUHUCTPATUBHbLIX AENCTBUM, MNOBLILLEHNA Ka4yecTBa
npeaocTaBneHnsa 1 A0CTYMHOCTM MyHULMNANBHOW YCIYTrn, yCTPaHEeHNSA N30bITOYHbIX JENCTBUN 1
N36bITOYHBIX aGMUHUCTPATUBHbBIX NPOLEeayp, COKpaLLEHNA KONMYecTBa JOKYMEHTOB,
npegcraBnsemMblX 3adBUTENAMM OS89 NONyYEeHUA MyHUUUNArbHOW YCryrn, NPUMEHEHNA HOBbIX
ONTUMN3NPOBAHHBIX POPM JOKYMEHTOB, CHUXEHUSA KONUYeCcTBa B3auMOOENCTBUN 3adBUTENEN C
AOJDKHOCTHBIMY NULLAMK, COKpaLLEeHUs1 Cpoka NpefoCcTaBneHns MyHULMNansHOM yCnyru, a Takke
CPOKOB MCMNOJSTHEHUS OTAENbHBIX aAMUHUCTPATUBHBIX NpoLeayp U aaMUHUCTPATUBHBLIX AENCTBUN B
pamMKax npegocTtaBneHns MyHULMNansHOW yCnyru, ecriv 3To He NPoTUBOpeYnT deaeparnbHbIM
3aKoHaM, HopMaTMBHbIM NpaBoBbIM akTam [NpesnaeHTa Poccunckon degepaunm n
MpaButenbctBa Poccuiickon degepaumm, HOpMaTUBHBLIM NPaBOBbLIM akTam AMypckon obnacTu,
MYHULUMNANbHbIM MPaBOBbLIM aKTaMm.

OnucaHue 3asiBUTENENn, a Takke huanyeckmx 1 LpMANYECKUX nNul, UMeLWMNX Npaso B
COOTBETCTBUM C 3aKoHOAaTeNnbCcTBOM Poccunckon ®epepaumm nmbo B cUny HagerneHus Ux
3asBMTENsIMM B Nnopsiake, yCTaHOBIIEHHOM 3aKkoHoaaTenbcTBOoM Poccuickon ®epepauum,
NOSTHOMOYUAMMU BbICTYNaTb OT UX UMEHU NPU B3aUMOAENCTBUM C COOTBETCTBYHOLLUMMU
opraHamMmu MeCTHOro camoynpaBfieHUs1 U UHbIMU OpPraHU3auusiM1m NpyU NpeaocTaBleHUn
MYHULMUNANbLHOW yCcnyru

1.2. 3asgBuTenamu gBnATCA NonyyaTenu MyHULMNANsHOW YCNyru, a Takke ux npegcraButenu,
3aKOHHbIE NpeacTaBuTenu, AenNCTBYOWME B COOTBETCTBUN C 3aKOHOAATENbCTBOM PoCcuicKom
depepaumm, AMypckorn obnacTn Nnn Ha OCHOBaHWM AOBEPEHHOCTU (anee — npeacTtaBuTenn).

K nony4arenam MyHMUmMnanbHOW yCryrn oTHOCATCA rpaxaaHe Poccunckon degepaunn,



npoxmneakwwie B Xnriom noMeweHmn MmyHmunnanbHOro XuinuHoro CbOHﬂ,a.
OT meHn CbVISM‘-IECKI/IX nuy, 3aseneHme ob ocyujecTBlieHnn npuBaTmn3aumm MoryT nogaBaTth:

- 3aKOHHbIEe NpeacTaBUTeNn HeCOBEPLLEHHONETHUX AeTen B Bo3pacTe Ao 14 net (poautenu,
YCbIHOBUTENN, ONEKYHBbI);

- OMNeKyHbl HeaeecnocobHbIX rpaxaaH;
- NPeACTaBUTENN, AEUCTBYIOLIME B CUIY MNOSTHOMOYMIA, OCHOBAHHbIX HA JOBEPEHHOCTMH;

- HecoBepLUEeHHONETHNIA B Bo3pacTe oT 14 o 18 neT nogaeT 3asdBneHne Ha 3akntoyeHne
AoroBopa Ha 6e3B03Me3aHYI0 Nepenady Xunoro noMeLweHns B CO6CTBEHHOCTb rpaxaaH
CaMOCTOATENBLHO B MPUCYTCTBUMN U C COrfacus 3akKoHHbIX NpeacTaBuTenen.

TpeboBaHus K nopsaaKy nHpopmmpoBaHus
O nopsiake npeaocTaBfieHUs MyHULIMNANbHON YyCIyru

1.3. Hbopmaums o mectax HaxoxaeHus u rpacdmke paboTbl opraHoB MECTHOIO
camoynpasneHus, NpegoCTaBNALWUX MYHULUNASTbHYO YCIYTY, X CTPYKTYPHbIX
nogpasgeneHusx, opraHndaumsx, y4acTByLWNX B NpeaoCTaBeHnn MyHUUUnanbHOW yCryru,
cnocobbl nonyyYyeHnsa nHpopmauum o Mectax HaxoxaeHusa n rpacdmkax paboTbl rocyaAapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOro CaMoyrnpaBfeHnst U opraHnsaunin, obpalleHme B KOTopble
Heob6xo4MMOo ANns NpeaoCTaBNEeHNA MyHULMNANbHOW YCYrn, a Takke MHOrO(YHKLMOHAMbHbIX
LEeHTPOB NpeaoCTaBieHUst TOCYAAPCTBEHHbIX U MYHULMNASbHBIX YCIYr, CPaBOYHbIX TenegoHax
CTPYKTYpPHbIX NogpasaeneHnn opraHoB MECTHOrO caMoynpaBneHusi, NpeaoCTaBnsoLWmx
MYHULMNANbHYO YCIyry, opraHM3aumn, y4acTByoLWmnX B NpeaocTasneHnn MyHuumnansHom
ycnyru, B TOM Yucne Homep TernedoHa-aBTouHdopmaTopa, agpecax Ux af1IeKTPOHHOM MoYThI
cogepxutca B [MpunoxeHun 1 K agMUHUCTPATUBHOMY perfiameHTy.

1.4. Undopmaums o nopsake npegoctaBneHmus MyHUUUnanbHOW ycryru, ycnyr, Heo6XoaMMblX 1
obsA3aTenbHbIX ANS NPeAoCTaBneHns MyHUUMNanbsHON ycnyru, pasmeLlaeTcs:

* Ha MHPOPMALMOHHbIX CTEHAAX, PACNOSTOXKEHHbIX B AgMUHUCTpaumn Nprno3epHoro cenbcoseTa
no agpecy: AMypckas obnactb, ViBaHoBCckun panoH, c. ConHeyHoe, yn. 3enéHas, 4.16;

* Ha MHPOPMALUMOHHbIX CTEHAAX, PACNOSTOXKEHHbIX B MyHMUMNANsHOM aBTOHOMHOM yYpexaeHun
«MHOrogyHKUMOHasbHbIA LLEHTP NPeoCTaBeHNs roCyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr»
MBaHOBCKMIN MHOrOOYHKLMOHarbHLIN LeHTp (ganee Takke — MOLL) no agpecy: 676930,
Amypckas obnacTtb, MiBaHOBCKkMIM panoH, yn. Toproeas, 4.19;

* B pa3gaToydHbix MaTtepuanax (bpolutopax, bykneTax, MMcToBKax, namsiTkax), HAXOAALMXCS B
opraHax 1 opraHu3auusix, y4acTBYHOLMX B NpeaoCcTaBNeHMN MyHULMNANbHOW YCIyru;

* B 3NIEKTPOHHOM BMAe B MHPOPMALMOHHO-TENEKOMMYHUKALUVMOHHOM ceTu MIHTepHeT (ganee — ceTb
NHTepHeT):

- Ha odomumanbHOM canTe B ceTn «MHTepHeT» MyHuumnaneHoro obpasoBaHus NprosepHoro
cenbcoBeTa MBaHoBCKOro parnoHa: http://www.ivanadmin28.ru;

1.5. lHdbopmaumio o nopsagke npefocTaBneHns MyHUUMNANsHOW YyCNyrn, a Takke cBeeHns o
xo4e npegocTaBrieHUss MyHULMNANbHOW YCIyr MOXHO NONYyYnTb:

- nocpeacTsoM TenedoHHOW CBA3K Mo Homepy: 8(41649)42-4-49;



- Npu nn4yHom obpaweHun B8 OMCY;
- Npu nucbMeHHoM obpaweHun B8 OMCY;

nyTeM HanpaBneHus KoppecrnoHAEeHL MU Mo agpecy dNeKTPOHHON NoYThl: adm.priozer@yandex.ru.

- nocpeacTsoM TenedoHHOW CBA3K No Homepy ML

noHeaenbHuK - NaTHUUa ¢ 8-004. go 18.00u4. (6e3 nepepbiBa), BbIXOAHbIE AHW: cy6boTa —
BOCKpPECEHbE;

- Npy nn4yHom obpaweHun B MOLL: noHegenbHUK - natHuua ¢ 8-004. oo 18.004. (6e3 nepepbiBa),
BbIXOAHble AHW: cy660Ta — BOCKpeCeHbe;

1.6. IHdpopmauusa o nopsake npegoctaBrieHns MyHUUMNanbHON YCnyr JOMmkKHa cogepxaThb:
cBefleHns O NopsiAKe NOSTyYeHUs MyHULUMNanbHOW yCcnyru;,
KaTteropum nonyyaTenen MyHALUNANsHOM yCryru;

agpec MmecTa npuema gokymeHtoB MOL| ana npegocraBneHus MyHUUMNANbLHOW YCINYTn, PEXUM
paboTtel MOL);

agpec MecCta npuemMma OKyMEeHTOB A51d npenocTtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, pexmnm pa6OTbI;
nop4aaoK nepenaydun pesdynbrtaTta 3adaBUTENIO;

CBeEeHMSs1, KOTOpble HEOOXOAMMO yka3aTb B 3asBMEHUMN O NPeaOoCTaBNeHUN MyHULMNANbHON
ycnyru;

nepeveHb JOKYMEHTOB, HEOOXOAMMbIX ANsi NPEAOCTABEHNS MyHULMNANBHOW YCryrn (B TOM
Yyucne c pasfeneHnem Takmx 4OKYMEHTOB Ha JOKYMEHTLI, KOTOpble 3asBUTenb 0b6s3aH
NPeaoCTaBUTL CAaMOCTOSATENBHO, U LOKYMEHTbI, KOTOpbIE 3asBUTENb BNpaBe NpefoCcTaBnUTb MO
cOBCTBEHHON MHULMATUBE);

CPOK NpefoCTaBnNeHnsa MyHUUMNanbHON ycnyru;
cBefeHus o nopsgke obxanosaHusa gencteum (6e3gencTBns) n peleHnin JOMMKHOCTHbBIX ML,

KoHcynbTaumm no npouenype npegoctaBrieHns MyHULMNanbHOW YCyrn oCyLLIECTBSAOTCA
crneumanuctamm OMCY u (unu) ML B cooTBETCTBUN C JOIMKHOCTHBIMU MHCTPYKLUUAMM.

MNpu oTBeTax Ha TenedOoHHbIE 3BOHKN U NNYHbIe obpalleHuns cneumanmctel OMCY u (unu) ML,
OTBETCTBEHHbIE 3a NMH(OPMUPOBaHME, NOAPOBHO, YETKO N B BEXIMBON hOpME MHPOPMUPYIOT
obpaTMBLUMXCH 3asBUTENEN MO MHTEPECYIOLLMM UX BOMPOCaM.

YCcTHOE MHpopMMpOBaHME Kaxaoro obpaTusLLErocs 3a HGOpMaumnen 3asaBuTens
ocywiectensaeTcs He 6onee 15 MUHYT.

B cnyyae ecnn ana nogrotoBku oTBETa Ha YCTHOe obpalleHue Tpebyetcs 6onee
npogormkuteneHoe Bpem4, cneumanuctel OMCY u (unu) M®L, oTBeTCTBEHHbIV 3a
MHdOpPMMpOBaHME, NpeanaraeT 3anHTepecoBaHHbIM NMLaM NEPE3BOHUTL B ONpeaeneHHbIN OEHb
n B onpegeneHHoe Bpems. K HasHa4eHHOMY CpOKy AOMKeH BbiTb NOArOTOBMEH OTBET MO
BOMpocaMm 3asaBuTENen, B criydae HeobXxoaANMOCTM OTBET FOTOBUTCSA NPW B3aMMOAENCTBUN C
AOIMKHOCTHBIMM NML@MWN CTPYKTYPHbIX NOAPAa3aeneHnin OpraHoB 1 OpraHn3auun, y4acTByHLUX B
npeaocTaBneHNN MyHULMNANbHON YCNyru.



B cnyyae ecnu npegoctaBneHvne nHgopmaumm, HeobxoauMoKn 3asBUTENIO, HE NPeaACTaBNseTCs
BO3MOXHbIM nocpeactsoM TernedoHa, crneumanuctel OMCY u (mnu) M®L, npuHasLLmi
TenedOHHbIN 3BOHOK, pa3bsCHAET 3adBUTESO NpPaBo 06paTUTLCA C NMMCbMEHHbIM OOpaLleHnem B
OMCY u (unu) ML, 1 TpeboBaHna kK odpopmneHmto obpalleHus.

OTBeT Ha NMCbMEHHOE ObpalleHne HanpaensaeTca 3adaBUTENIO B TeYeHne 5 paboumx gHen co gHs
pernctpauun obpaweHns 8 OMCY u (unm) ML,

[McbMEHHBIM OTBET Ha ObpallleHne OOMmKeH coaepxaTtb aMunmio n Homep TenedoHa
NCNOSTHUTENSA U HaNpaBnsieTCs NO NOYTOBOMY agpecy, YKkazaHHOMY B oGpaLleHnn.

B cnyyae ecnu B obpalleHnn o npeaocTaBneHnn NMCbMEHHOM KOHCYbTaumm no npouenype
npeaocTaBneHnst MyHULMNAaNbHON yCcnyrn He ykaszaHa hamunns 3asBuTens, HanpaBuBLLETO
obpalleHune, 1 NOYTOBLIN agpec, MO KOTOPOMY AOSKEH ObITb HANpaBneH OTBET, OTBET Ha
obpalleHne He gaeTca.

My6nuyHoe nHdopMmMpoBaHNe 0 NOPSAKE NPESOCTaBEHNA MYHULMMNANbHON YCnyru
OCyLLEeCTBNSAETCS NOCPeACTBOM pa3MeLLeHMs COOTBETCTBYOLLEN MHbopMaLumn B cpeacTBax
MaccoBOW nHdopMaumm, B TOM Yncne B rasete «Amypeu», Ha oduymnanbHom cante OMCY u
(vnn) MoLU.

Mpnem ooKyMeHTOB, HEOBXOAUMbIX ANA NPeAoCTaBNeHNss MyHULUNANbHOW YCIyrn,
ocyLwiecTBngaeTcsa no agpecy AogMnHuctpauum MNpuosepHoro cenbcoseta u (unu) ML,

2. CTaHAapT NnpefocTaBneHust MyHUUUNanbHON ycnyrm
HaunmeHoBaHMe MyHULMNANbHOM yCNyru

2.1. HanmeHoBaHve MyHuuunansHou ycnyrm: « OcylecTsrieHme nepegaydv (npusatmusaumm)
XMIOro NoMeLLeHns B COGCTBEHHOCTb rpaxaaHy».

HaumeHoBaHue opraHa, HenocpeACcTBEHHO NPeAOoCTaBNSAOLWEro MyHULMNANbHYI0 yCnyry

2.2. NpepocTaBneHne MyHUUUNAnbHOW YCIyrn ocyLecTBNSeTCAa MyHMUmunaneHbIM obpasoBaHmem
AomuHucTpauum NprnosepHoOro cenbcoBeTa.

OpraHbl U opraH1M3aumm, y4acTByoLMe B NpeaoCTaBeHUM MyHULMNANbLHOM yCnyru,
oGpalieHue B KOTopble He06Xx0AMMO AN NPeAoCTaBNeHUA MyHMLMNANbLHOW yCnyru

2.3. OpraHbl 1 opraHu3auuu, yyacTeylowme B NpeaocTaBneHn MyHuLmnanbLHOM yeryru,
obpalleHne B KOTOpble He0H6XoAMMO ANS NPpeaoCcTaBNeHNss MyHULMNANbHON yCryru:

2.3.1. M®L — B yacTtn npuema n permctpauumn JOKYMEHTOB Yy 3adBUTENSA, 3anpoca HeJoCTaroLWmx
AOKYMEHTOB, HaXOASALLMXCSH B pacrnopsXeHUM opraHoB rocyapCTBEHHOM BriacTu, OpraHoB
MECTHOro camoyrnpasfeHnsa n nogBeaOMCTBEHHbIX 3TUM OpraHamMm opraHusauuin, yBegoMNeHus
3asBUTENS O MPUHATOM pEeLLEeHUN U Bbl4ayu eMy JOKYMEHTa, ABMAILWErocs pesynbtatomM
npegocTaBneHns MyHULMNANsHOM YCNyru;

2.3.2. depepanbHag cnyxba rocygapCTtBEHHON pernctpauun, Kagactpa u kaptorpadumn — B 4acTu
npegocTaBneHns ceeaeHnn (Bblinuckn) n3 EQUHOro rocyaapCTBeHHOro peecTpa npas Ha
HeBWXMMOE MMYLLECTBO N CAENOK C HAM O 3aperMcTpupoBaHHbIX NpaBax Ha Xuroe rnoMmeLleHuve,
AOKYMEHTOB KaJacTpOBOro y4eTa XUroro nomeLleHus;

2.3.3. OpraHamu (opraHv3aumsamMm) TEXHUYECKOrO y4eTa U TEXHUYECKOW NHBEHTapu3auum B YacTu
npegocTaBneHns JOKYMEHTOB TEXHNYECKON MHBEHTapu3aLmm, CrpaBokK cogepxalux cBeeHns o



XWNnomM nomMeLleHunu,

2.3.4. HotapmaTtom B YacTu npegocTaBrieHns ycnyr no HotapmanbHOMY YAOCTOBEPEHUIO
AOKYMEHTOB;

2.3.5. VIHbIMK opraHaMu 1 opraHm3aunsMin, UMeLLUMN CBEAEHMS1, He0OXoaMMble Ans
OCYLLIECTBNEHMS NPUBATU3ALNM KUOFO NOMELLLEHUSI.

MoLl, OMCY He BnpaBe TpeboBaTtb OT 3aABUTENS:

- NpeacTaBneHNst OKYMEHTOB Y MHGOPMaLMM UK OCYLLLECTBINEHUS AEWCTBUI, NPEACTaBNEHNE
WK OCYLLECTBIIEHNE KOTOPbIX HE NPEAYCMOTPEHO HOPMATUBHBLIMU NPABOBLIMU aKTaMu,
PErynMpyoLLMMN OTHOLLIEHWS!, BO3HMKAIOLLME B CBA3M C NPeAOCTaBNEHNEM MYHULMNANBHOW
ycnyru;

- NpegcraBneHns JOKYMEHTOB U MHGopMaLmu, B TOM Yucrie NOATBEPXKAALWNX BHECEHNE
3asiBUTENeM nnatbl 3a NpegocTasneHne MyHUUmMnanbHOM yCnyru, KOTopble HaxoaAaTCcs B
pacrnopsiXeHUn opraHoB, NPeOoCTaBNALWMX MyHULUNAIbHbIE YCITYr1, rocy4apCTBEHHbIX OPraHos,
WHbIX OPraHOB MECTHOro camoynpasneHnsa Nnbo NoaBeAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHam
Ui opraHam MecTHOro caMmoynpaBfieHuUs opraHM3aunn B COOTBETCTBUN C HOPMATUBHbBIMU
npasoBbIMKU akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPaBOBLIMU akTaMmu AMYpPCKON
obnactn, MyHMLMNanbHbIMU NPaBOBbIMW aKTaMu, 3a UCKINOYEHMEM AOKYMEHTOB, BKITHOYEHHbIX B
onpeferneHHbIn YacTbio 6 ctatbn 7 PegepanbHoro 3akoHa ot 27 mtons 2010 r. Ne 210-93 «O6
opraHusaumnm npegocTaBnNeHns rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr» nepedYeHb
OOKYMEHTOB. 3asiBUTerb Bnpase NpeacTaBUTb YKa3aHHble JOKYMEHTbI U UHGhOpMaLUUio No
COOCTBEHHOW MHULIMATUBE;

- OCYLLECTBIIEHNS OENCTBUIN, B TOM YMCIE COrnacoBaHnm, HEOBX0ANMbIX ANs NONyYeHUs
MYHULMNANbHON YCNYrn 1 CBA3aHHbIX C obpalleHnem B rocyaapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro camoynpaBneHns, opraHn3auum, 3a UCKIKYEHNEM NONYYEHNS YCIyT, BKITHOYEHHbIX B
nepeyvHn, ykasaHHble B Yactu 1 ctaten 9 ®enepansHoro 3akoHa ot 27 uions 2010 r. Ne 210-d3
«O6 opraHunsaumn NnpeaocTaBrneHnst rocyaapCTBEHHbIX U MYHUUMNANbHbBIX YCNYr», U NOyYeHNs
AOKYMEHTOB M MHGOpMaumu, NpegoCTaBnseMbiX B pedyrbTaTe NpeaoCcTaBneHnsa Takmux yCryr.

Pe3ynbTaT npeagocraBrneHuss MyHMLMNAnbHOW YCIyru
2.4. PesynbTaToM NpegocTaBrieHns MyHULMNanbHON YCNyru ABNAeTcA:

1) 3akntoveHne goroBopa Ha 6e3B803Me3aHY0 nepeaayy Xnnoro NoMeLLeHsi B COGCTBEHHOCTb
rpaxanan;

2) coobuieHne 06 oTkase B 3aKnoyYeHne JoroBopa Ha 6e3Bo3mMe3Hyo nepegady Xumnoro
NoMeLLEeHNs1 B COOCTBEHHOCTb rpaXKaaH C ykazaHMeM NpUYnHbI OTKasa.

Cpok npeaocTaBneHUss MyHMLUMNanbHOW ycnyru

2.5. MakcnmanbHbIM CPOK NpeaocTaBneHna MyH1UUMnaneHOM yCrnyru CoCTaBrnseT ABa Mecsua,
ncuyncnsemMblx Co AHA pernctpaunm B AogMnHmnctpaumm lNprnosepHoro cenbcoBeTa 3asiBlieHUs C
AOKyMeHTamu, 0683aHHOCTb MO NPeaCTaBEHNIO KOTOPbIX BO3OXEHa Ha 3aaBUTENs, Unu ABa
MecsLa, UICYMCNAEMbIX CO AHS perncTpaumm 3asBneHns ¢ JoOKyMmeHTamum, 06513aHHOCTb MO
npeacTaBneHnto KOTOPbIX BO3roXeHa Ha 3assuTtens, B MOL.

Cpok HanpaBneHus MexxBeJOMCTBEHHOrO 3arnpoca o0 NpeaoCcTaBfeHU JOKYMEHTOB, yKa3aHHbIX B
nyHKTe 2.8 aAMUHUCTPATUBHOIO perfnaMmeHTa, coctaBngaeT He 6onee ogHoro paboyero AHA
MOMeHTa peructpauum B AamuHucTpaumm lNpuosepHoro cenbcoseta unu MOLL 3aasneHuns un



npunaraembiX K HEMY JOKYMEHTOB, NPUHATbLIX Y 3adABUTENA.

Cpok NoAroToBKW M HanpaBieHUst OTBETa HAa MEXXBEAOMCTBEHHbIN 3anpoc cocTaBnsieT He bornee
NAaTU pabounx AHeN co AHs MOCTYNNEHMs Takoro 3anpoca B opraH, OTBETCTBEHHbIN 3a
HanpaeneHve oTBeTa Ha MeXXBe4OMCTBEHHbIN 3anpoc.

MakcnmanbHbIA CPOK NPUHATUS peLLeHNs O NpefoCTaBneHMmM MyHUUunansHom ycnyrm nnm ob
oTKase B NpefoCTaBNeHnn MyHUUMNansHOW yCnyrn coctaBndaeT ABa Mecsia C MOMeHTa
nonyyeHns OMCY nonHoro KomMnnekTa AOKYMEHTOB, HEOBXOAUMbBIX ANSA MPUHATUSA pELLEHUS.

MakcmanbHbIA CPOK NPUHATUS peLUeHNs O NpefoCTaBneHm MyHUUunansHom ycnyrm nnm ob
oTKase B NpefoCcTaBneHnn MyHuumMnansHon ycnyrn coctasnget 60 kaneHaapHbIX AHEN C MOMEHTa
nonyyvyeHus AgMmmHucTpaumein lNprnosepHoro cenbcoBeTa NOSTHOrO KOMMeKTa JOKYMEHTOB U3
ML (3a ncknovyeHnem JOKYMEHTOB, HAXOOALWMNXCA B pacrnopsikeHnn AOMUHUCTpauum
[MprosepHoro cenbcoBeTa — AaHHble AOKYMEHTbI nonyyatTca AgMuHuctTpauuven NpuosepHoro
cenbcoBeTa CaMOCTOATENbHO B NOpAAKe BHYTPMBEOOMCTBEHHOIO B3aMMOLENCTBUSA).

Cpok Bblga4vn 3agaBuTento npuHaToro AgMmHucTpaumen NprnosepHoro cenbcoBeTa peLleHns
cocTaBnsieT He Gonee Tpex paboynx AHen Co AHA NPUHATUA COOTBETCTBYIOLLENO PELLEHNSA TakuM
OpraHom.

npaBOBble OCHOBaHUA OnNA npegocTtaBlieHUA MyHVILIMnaanOﬁ ycnyrm

2.6. NpepocTaBneHve MyHUUUNanbHOW YCryrn oCyLecTBNAEeTCA B COOTBETCTBUN CO CneayroLwmmMmm
HOPMaTMBHbIMU MPaBOBbIMU aKTaMU:

- KoHcTuTyuma Poccunckon ®egepaumnm («Poccuiickas raseta», 25.12.1993);

- MpaxxpgaHckmn kogekc Poccuickon Pepepaumm ("CobpaHne 3akoHogaTensctea PO", 05.12.1994,
Ne 32, cT. 3301,"Poccuickad raseta”, Ne 238-239, 08.12.1994);

- XunuwHein kogekc Poccuiickon ®egepaumm ("CobpaHue 3akoHogatensctsa P®", 03.01.2005,
Ne 1 (yactb 1), cT. 14,"Poccunckas razeta", Ne 1, 12.01.2005,"MapnameHTckas raseta”, Ne 7-8,
15.01.2005);

- CemenHbin kogekc Poccuinckon ®epepauun ( "CobpaHune 3akoHogatensctea P®", 01.01.1996,
Ne 1, cT. 16,"Poccuickasd raseta”, Ne 17, 27.01.1996);

- ®egepanbHbiv 3akoH oT 06.10.2003 Ne 131-d3 «O6 obLwmx npMHUMNax opraHM3aunm MeECTHOIo
camoynpasneHusi B Poccuinckon ®epepauun» ("CobpaHune 3akoHogatensctea P®", 06.10.2003,
Ne 40, cT1. 3822,"lMapnameHTckas raseta", Ne 186, 08.10.2003,"Poccuickas raseta", Ne 202,
08.10.2003);

- ®epepanbHbin 3akoH oT 27.07.2010 N 210-d3 «O6 opraHusauunm npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbix ycnyr» ("Poccuinckasa raszeta”, Ne 168,
30.07.2010,"CobpaHue 3akoHopatenscTea P®", 02.08.2010, Ne 31, cT. 4179);

- 3akoH Poccunckon egepauunm ot 4 niona 1991 r. Ne 1541-1 «O npuBaTtmsaumm XUnnwHoro
doHaa B Poccuinckon degepaummny» ("Begomoctn CHO n BC PCOCP", 11.07.1991, Ne 28, cT.
959,"bronneTteHb HopMmaTuBHbIX akToB", Ne 1, 1992);

- 3akoH Poccuiickon Pepepaumm ot 27.04.1993 Ne 4866-1 «O6 obxanoBaHun B Cya AENCTBUN U
peLueHni, HapyLaLwWwmx npasa n ceoboabl rpaxxaaH» («Poccuiickas rasetay, Ne 89, 12.05.1993,
«Poccuiickas rasetay, Ne 25, 13.02.2009);
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- 3akoH Amypckor obnactun ot 01.09.2005 Ne 38-03 «O XunuiHom nonmTuke B AMypCKOK
obnactn» («Amypckasa npasga», Ne 175, 06.09.2005);

- NHble HOpPMaTKBHbIE NpaBoBble akTbl Poccunckon ®epepavmm, AMypckon obnactu,
AomuHucTpauum NprnosepHoro cenbcoBeTa.

UcuepnbiBarowmin nepeyeHb JOKYMEHTOB (MH(opMaLuum), HeO6XoAMMbIX B COOTBETCTBUMU C
3aKoHoAaTesNbHbIMU UITM UHBIMU HOPMATUBHbLIMU NPaBOBbLIMU aKkTamMu Ans
npeaocTaBreHUs MyHMLMNANbHOW YCIyru, ycnyr, Heo6xoaAuMbIX U 06A3aTenbHbIX ANA
npenocTaBrieHUs MyHULUNANbHOM YCIYru, KOTOpble 3afABUTENb OOKEH NpeaAcTaBUTb
CaMOCTOSITENIbHO, CNOCOOLI UX NONYyYEeHUA 3aABUTENAMU, B TOM YUCTIE B SNIEKTPOHHOM
dopme, N NnOpAAOK UX NpeAcTaBNeHus

2.7. VicuepnbiBatoLwmi nepedeHb JOKYMEHTOB (MHGdopMaumm), He0O6XOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 4S5 NPeAOoCTaBIeHUs MyHULMNANbHOW YCIyrn, nognexatinx
npeacTaBneHnto 3aaBmTeneM, cnocobbl NX NONyYeHUs 3asiBUTENEM, B TOM YACIE B 3NIEKTPOHHON
dopMe, NopAJOoK UX NpeacTaBneHna NnpegyCcMOTPEeHbl HACTOAWUM agMUHNCTPaTUBHbLIM
perrameHToOM NMPUMEHUTENBHO K KOHKPETHOW aiMUHUCTPaTUBHOW npoueaype.

[MpepoctaBneHne MyHULMNanNbHOM yCnyru oCcyLecTBNAeTCs Ha OCHOBAHUN NMUCbMEHHOTO
3agBrieHus rno opme cornacHo npunoxeHuo Ne 2 K agMMHUCTpPaATUBHOMY perrameHTy (aanee -
3asBneHue).

3asBrieHve Ha 3akno4eHne 4orosopa Ha 6e3B03mMe3HYI0 nepeaady Xunoro noMeLLeHns B
COBCTBEHHOCTb rpaXaaH JOMKHO BbiTb NOANMCAHO BCEMM YrleHaMu CEMbU HaHMMaTeNs XUrnoro
nometlleHus ¢ 14-neTHero Bo3pacra, a TaKkke rpaxgaHaMmu, BpeMeHHO OTCYTCTBYOLMMU, 3a
KOTOPbIMU COXpPaHEHO MpPaBo NOMb30BaHUA AAHHLIM XuUnbiM nomMeweHnem. OTkas oT y4acTus B
npyvBaTU3aLunm X1oro NOMeLLEeHNsA 3aBepaeTcs HoTapmarnbHO Ha KaXaoro 3asiBuUTerns oTAerbHO
nMbo HenocpeacTBEHHO NpY Nojaye 3asaBeHns Ha 3aknioYeHre oroBopa Ha 6e3B03Me3HYI0
nepegadvy Xunoro nomeLleHns B COBCTBEHHOCTb rpaxaaH Ha npueme y crneyuanucta
(npunoxeHue N2 3 K aAMUHUCTPATUBHOMY pernamMeHTy).

K 3asBneHunto AomkHbl ObiTb npunoXeHbl cnegyowmne 0OKyMeHThI, npeacTtaBidemMble 3adaBUTENEM
CaMOCTOATESIbHO!

- OKYMEHT, YAOCTOBEPSIIOLLMIA NINYHOCTb, U €ro KOMus;
- KOMUKN OOKYMEHTOB, NOATBEPKAALWMX NepeMeHy haMunum, UMeHu, oTY4eCTBa;

- JOKYMEHT, noATBepXxJaroLwmm NorHOMOoYUs npeacTaBuTens 3asasutens (en), n ero HotTapuansHO
3aBepeHHas Kkonus;

- CNpaBKa C MecTa XUTeSbCTBa C yKa3daHMeM BCeX 3aperncTpMpoBaHHbIX rpaxaaH
(oencteuTenbHa B TeyeHue 10 gHen co OHA Bblgaun);

- HoTapuarnbHO OPOPMIIEHHbIN OTKa3 OT COBEPLLEHHONETHErO YrieHa ceMby (B Criyvae HexenaHus
yyacTBoBaTb B NpuBaTM3aLMN);

- CrpaBKa Ha Kaxgoro YrneHa ceMbin, umeroLero nepeperncrtpaumio ¢ 4 nona 1991 roga,
noaTBepxaatoLLas nepuog NPoXnuBaHna 1 NpeablayLimMi agpec rpaxaaHuHa Ha Tepputopumn PO;

- NpegBapuTenbHOe paspeLLeHe opraHa onekn 1 NnonevynTenbCcTBa B Criydaax, NnpeayCcMoTPEeHHbIX
cT. 2 3akoHa P® ot 4 utona 1991 r. Ne 1541-1 «O npuBaTusauum XunuHoro ooHga B
Poccuinckon ®egepaunny;
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- CnpaBKa U3 opraHa TEXHUYECKON MHBEHTaApu3auunn, cogepkaada ceegeHna o Xnmnom
nomMeLleHnn.

3asBneHve n OOKyMEeHTbI, MpeayCMOTPEHHbIE HACTOALWNM aAMVHUCTPATUBHBIM PErfiaMeHToM,
nogarTcs Ha BymaxkHOM HocuTene.

3aaBneHne n NPUNOXeHHbIE K HEMY JOKYMEHTbI HE JOMKHbI coaepaTb NOAYNCTOK, MPUMMUCOK,
3a4epPKHYTbIX CIMIOB U UHbIX HEOTOBOPEHHbIX UCNPABIIEHWNIA, TEKCTbI B HUX AOIMKHbI ObITb HAMMCaHbI
pa3bopumnBo, 6€3 CoKpaLLEHNN.

UcuepnbiBarowmin nepeyeHb 4OKYMEHTOB (MH(opMaLum), HeO6XoAMMbIX B COOTBETCTBUMU C
3aKoHoAaTesNbHbIMU UITM UHBIMU HOPMATUBHbLIMU NPaBOBbLIMU aKkTamMu Ans
npeaocTaBrieHUsl MyHULMNANbHOM YCIyru, KOTOpble 3asBUTENb BrpaBe npeacTaBUTb No
COOCTBEHHOM MHULMATUBE, TaK KaK OHU noasnexar Nony4yeHuio B paMmkKax
MeXBeAOMCTBEHHOro MHPOpPMaLMOHHOIro B3auMoaAencTBus

2.8. D,OKyMeHTaMI/I, Heob6xoaMMbIMK B COOTBETCTBUN C HOPMaTuUBHbIMU NMpPpaBOBbIMN aKTaMu OnA
npenocrtaBneHnd MyHI/ILI,I/II'IaJ'IbHOVI ycnyru, KOTopble nognexat noyiy4eHno B paMKax
MeXBegJoMCTBEHHOIo I/IHCbOpMaLl,I/IOHHOFO B3aMMOLENCTBUSA, ABMAIOTCS:

a) 0OroBop HarMa XUroro NnoMeLLeHus, NOATBEPXAaLWLMA NpaBo 3aaBuUTens (en) Ha
NoJSIb30BaHWNE XUIbIM NOMELLIEHNEM;

6) cnpaBka 13 opraHa o ynpaeneHuio UMyLLLEeCTBOM, NOATBEPXKAALLAs, YTO NpaBo Ha
npuBaTU3aLMIO XKWMbs MO NPEAbIAYLLEMY MECTY XUTEeNbCTBa HE UCMNOSb30BaHO;

B) BbINMCKA O HANM4MM UNM OTCYTCTBMU NpaBa COGCTBEHHOCTU Ha XKWUrble NOMELLEHUs, BblgaHHas
OpraHoM, OCYLLECTBSIOLUM FOCYyAapCTBEHHYIO perncTpauuto Npae Ha HeABUXKMMOE UMYLLLECTBO U
COENIOK C HAM.

) Ka4acTPOBbIN NACMOPT XUITOro NOMeLLEeHUS.

2.9. [lJokyMeHTbI, yKa3aHHble B NyHKTE 2.8 aAMUHNCTPATUBHOIO perriaMmeHTa, MoryT ObiTb
npeacTaBneHbl 3asBuTenemM No cCoO6CTBEHHON MHULMATUBE.

MC‘-IGprIBﬂI-OLIJ,VIﬁ nepeyvyeHb OCHOBaHUM ANA OTKasa B npneme AOKyYMEHTOB, Heob6XxoauMbIX
AnA npeaocTaBlieHusA MyHVILIMHaanOﬁ ycnyrm

2.10. OcHoBaHuA Ana oTKasa B Npueme JOKYMEHTOB, HEO6X04MMbIX ANS NpeaoCTaBneHns
MYHULMNANbHOW YCNyru, He NpeaycMoTpPeEHbI.

UcuepnbiBarowmmn nepevyeHb OCHOBaHUM ANl NPUOCTaHOBIEHUS
MNKY oTKa3a B NpeaocTaBreHUn MyHULMNanbHOW yCyru
2.11. lNpepocTaBneHne MyHUUMNAnNbHOW YCNyrn MoXeT BblTb NPUOCTAHOBINEHO B CriyYasX:

- MMCbMEHHOTO 3asiBNEeHNs rpaxaaH, MMeLNX NpaBo Ha NPMBaTU3aLMIO XKUIbIX NMOMELLEHWI,
YNONMHOMOYEHHbIX UMW Ha TO Hagnexawmm o6pa3oM fnL, 0 NPUOCTAHOBIEHMMN OCYLLIECTBIIEHUS
npuBaTU3aLUN C yKasaHMEM MPUYMH NPUOCTAHOBIEHMS;

- onpefenexHvsa cyaa.
2.12. B npegocTaBneHnn MyHUUmMnanbHOM ycnyrn MoxeT BbiTb OTKa3aHo B Cry4vasx:

- XXUroe nomeLleHne He NoASIeXnT NnpueaTnsayum B COOTBETCTBUM cO CT. 4 3akoHa Poccunckon
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depepaumnm «O npmBaTUsaunm xunuwHoro ¢oHga B Poccurickon ®enepaumny;
- Xunnoe nomeLleHne He YNCINTCA B peecTpe MyHUuunanbHon cCO6CTBEHHOCTY;

- He NpeAcTaBneHbl JOKYMEHTbl, HeobxoAnMble ANns 3aKno4YeHnst 4OroBopa Ha 6e3B03ME34HYH0
nepegady Xuroro noMeLLeHnss B COGCTBEHHOCTb rpaXaaH, ykasaHHble B . 2.7
aAMUHUCTPATMBHOIO pernameHTa, 06s13aHHOCTb NO NPEACTaBNEHMIO KOTOPbIX BO3MOXeHa Ha
3asaBUTEnNSs;

- BbIHECEHO pelleHne cyaa, aenarvuiee HeBoO3MOXHbIM 3akKrnto4YeHmne Aoroeopa Ha 6e3303me3p,Hyro
nepenavy Xunoro nomMeuieHna B CcobCTBEHHOCTb rpaxgaH.

Mocne ycTpaHeHUsi OCHOBaHWIA NS 0Tkasa B NpeaoCTaBNeHMN MyHULMNANbLHONM yCryru B
cny4yasix, NpegyCcMOTPEHHbIX MYHKTOM 2.12 agMUHUCTPaTUBHOIO perfameHTa, 3asaBuTeNb Bnpase
0bpaTnUTbCA NOBTOPHO 3a NOMyYEHNEM MYHULMMNATNBHOW YCIyTH.

MNMepeyeHb ycnyr, KOTOpble ABASAKTCA HEOOXOAUMbIMU U 06A3aTeNbHLIMU ANS
npenocTaBlieHUs1 MyHULMNANbHOW YCIyru, B TOM Yucne cBeAeHUsl 0 AOKYMEHTe
(AokymeHTax), BbiAaBaeMoM (BblAaBaeMbIX) opraHu3aumsamMu, y4acTBYyOWMUMU B

npenocTaBleHU MyHULUNANbLHOW yCnyru

2.13. Ycnyron, Heobxoaumon n ob6a3aTenbHOM Ang NpeaocTaBneHnss MyHUUMNanbHOM yenyru,
ABNSAETCA Bblaya TEXHNYECKOM AOKYMEHTALUN Ha XUnoe nomeLleHne, CnpaBku coaepallen
CBELEHMS O XUITOM MOCELLEHNMN OpraHamMm TEXHUYECKON MHBEHTapu3auuu (8 criyyae, ecnu
8bl0aya OOKYMEeHMOo8 8K/It0YeHa 8 repedyeHb ycriye, Heobxo0umbix U 0bsi3amersibHbIX Oris
rnpedocmasrieHus1 MyHuyunasabHoU ycriyau, ymeepxO0eHHbIU <HOpMamueHbIU rpasosou akm
npedcmasumeribHO20 opa2aHa MecmHo20 caMoyrpasrneHusi> <HauMeHogaHue MyHUUUnarbHoO20
obpa3sosaHusi AMypckou obriacmu>).

[aHHas ycnyra npefocTaBnsieTcs opraHn3aunsamMm no CaMoCTOSATENbHbIM ObpaLLeHNam
3agaBuTenen.

B pesynbTaTte npegocTaBreHns 4aHHOW YCnyr 3asiBUTENIO BblAAeTCsl TEXHUYECKUIA nacnopT
XKUIOro NnoMeLLeHns, cnpaBka, coaepkallias CBEAEHMS O XUIMOM NOCELLEHNN.

Pasmep nnatbl, B3MMaeMou ¢ 3aABUTENS NPy NpeaocTaBlneHMn MyHUUUNanbLHOM yenyru, u
cnocobbl ee B3MMaHUA B crnyyvasix, NpeaycMoOTpeHHbIX heaepanbHbIMU 3aKOHaMU,
NPUHMMaeMbIMU B COOTBETCTBMU C HUMU UHBIMU HOPMATUBHbLIMU NPaBOBbIMM aKTaMu
Poccuickon ®eagepaumm, HOpMaTUBHbIMU NPaABOBbLIMU aKTaMu Cy6beKkToB Poccumnckomn
depepauum, MyHMUUnanbHbLIMU NPaBOBbIMU aKTaMK

2.14. ADMHNCTpaTMBHbIE NpoLeAypbl N0 NPeAOCTaBIEHNI0 MYHULUNANbHOW YCyru
ocyulecTtenatTca 6ecnnaTHo.

MakcumanbHbIN CPOK OXMAAHUSA B ouepeau Npu nogade sanpoca

0 NpeAoCTaBNEHUN MyHULUNANbLHOWN yCnyru, ycnyru opraHusauum, y4acTByHOLWEN B
npenocTaBleHUU MYHULUNANbLHOW YCIyry, U Npy Nofy4YeHuu

pe3ynbTaTa NpeaocTaBlieHUA TaKUX ycnyr

2.15. MakcumanbHbIA CPOK OXUAAHUA B oMepean npu nogadve AOKYMEHTOB NS NoslyvYeHus
MYHULMNANbHOW YCyru U npu nonyyYyeHun pesynstarta npegocTaBneHns MyHULMNansHOM ycnyru
cocTaBnseT 15 MUHYT.
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MakcrmanbHbIM CPOK OXMAAHWUS B OMepeau rnpu nogade 3anpoca o npefocTaBreHum yCryr U rnpu
nonyyYeHnn pesynstarta Takown yCcrnyru B opraHm3anmio, y4acTBYOLLYIO B NPeoCTaBeHum
MyHULMNaneHoOW ycnyru, coctaBnseTt 20 MUHYT.

Cpok oxvaaHvsi B odepean Ans nonyyeHnss KOHCynNbTauum He AOMMKeH NpeBbIlaTth 12 MUHYT;
CPOK OXXWAaHusa B ovepenm B criydae npuema no npeasaputensHon 3annucu He JOImKeH
npesbiwartb 10 MUHYT.

I'Ip|/| nogave 3asdABlieHnaA C CoONyTCTBYHOLWNMMN JOKYMEHTaMU NOCPEOCTBOM MOYThI Heob6XxoaMMOCTb
OoXngaHua B odepeaun UCKI4vaeTCA.

Mopspok n cpok perncTpauum 3anpoca 3assBUTeNs o NpeaocTaBfeHn MyHULMNanbHOM
ycnyru, ycnyriu opraHusauum, y4acTByroLen B NpeaocTaBNeHn MyHMLMNanbHON ycnyru, B
TOM 4MuCrie B 3JIEKTPOHHOM chopme

2.16. Nopsgok pernctpaumm 3asBrneHnsa n npunaraembix K HeMy JOKYMEHTOB NpeaycMoTpeH
HaCTOALWMM afMUHUCTPATUBHBIM perfiaMeHToOM MPUMEHUTENBHO K KOHKPETHOW
aZlMUHUCTpATUBHOW Npoueaype.

3asiBneHve n npunaraemble K HeMy JOKYMEHTbI PEFMCTPUPYIOTCS B A€Hb UX MOCTYMNIEHUSI.
Cpok pernctpaumm obpalleHus 3asiBUTeNs He AomKeH npeBbiwaTth 10 MUHYT.

B cnyyae ecnu 3assutens npeacraBun NpaBuiibHO 0OPMITIEHHbIN U MOMHbBIA KOMMNSEKT
AOKYMEHTOB, CPOK UX pernctpaunm He JOMMKeH npesbiwaTtb 15 MUHYT.

Cpok pernctpaummn obpalleHusi 3asaBUTENS B OpraHn3aumio, y4acTBYOLLYIO B TPeAoCTaBNeHUN
MYHULMMNANBHOM YCNYrn, HE AOIMKEH NpeBbiwaTh 15 MUHYT.

TpeboBaHMUA K NOMELEeHUAM, B KOTOPbIX NPeaoCTaBNATCA
MyHULUMNanbHbIe YCNYyru, ycrnyru opraHusauum,
yyacTByHLWeN B NpeaoCcTaBeHUN MyHULUNAaNbHOW yCnyru,

K MecTaMm OXuaaHuA U npuemMa 3asiBuTenen, pasmeLleHuio u
ocdopmMneHnto Bu3yarnbHOW, TEKCTOBOU U MyNbTUMEeAUNHON MHpopmaLmmn
O nopsiake npeaocTaBfieHUs MyHULIMNANbHON YyCIyru

Mpw opraHnsaummu npegocTaBNeHNA MyHULUNanNbLHOM ycnyrn B AQMUHUCTPaLMm
CpenHebenbcKoro cenbcoBeTa:

2.17. Bxoa B 3gaHme ynonHOMOYEHHOro opraHa AofmkeH 6biTb 06opyaoBaH yaobHOM NecTHuLen ¢
Nopy4HsIMU, a TaKke naHgycammn gnst 6ecnpenaTCTBEHHOro NepeaBumKeHNs MHBaNMOHbIX KONSACOK.

Ha Tepputopuu, npuneratoLLein K MECTOPACMNONOXEHUIO YNOMHOMOYEHHOIO opraHa, obopyayoTcs
MecTa AnA NapKOBKU He MeHee NATU Unu 6onee ceMu aBTOTPAHCMOPTHLIX CPEACTB, U3 HUX He
MeHee 0HOro MecTa - A NapKOBKM creumarnbHbIX TPaHCNOPTHLIX CPEACTB MHBanuaoB. JocTtyn
3asABUTENeNn K NapKoBOYHbIM MecTaM ABNAeTcsa GecnnaTtHbIM.

«YNONHOMOYEHHbIN opraH obecrneynBaeT MHBaNMaaMm:

- ycnosusa ons 6eCI'IpeI'IFITCTBeHHOFO NnoJib30BaHUA cpeacrsamm CBA3N U I/IHCbOpMaLI,I/II/I;



- BO3MOXXHOCTb CAMOCTOSITENbHOIO NEPEABMKEHUS NO TEPPUTOPUM, HA KOTOPOI PaCMONOXKEHbI
06beKTbl (34aHUs, NOMELLEHMS), B KOTOPbIX NPEAOCTABMAOTCS YCMYrK, a Takke BXOAa B Takue
06bEeKTbI M BbIXOAa U3 HUX;

- BOBMOXHOCTb CaMOCTOATENbHOIO nepeasmxeHnd B 34aHN npeanoctaBlieHnA MyHI/ILI,VII'IaJ'IbHOIZ
ycnyru, B TOM 4ucre € ncnoJjib3oBaHMUEM Kpecra-KOJNACKA;

- CONPOBOXAEHNEe UHBANUA0B, UMELLNX CTOMKUE PaCcCTPONCTBA DYHKLNN 3pEHUS U
CaMOCTOATENBLHOrO NepenBUKXeHWS;

- Aonyck Ha 06bEKT NHAPACTPYKTYPbI CypAonepeBoaymnka u TudriocypaonepeBoaymka, cobakm-
NPOBOAHMKA NPU HanNM4MK JOKYMEHTa, NOATBEPXKAAOLWEro ee cneuunanbHoe obyyeHne un
BblJaBaeMoro no gopme v B Nopsiake, KoTopble onpeaenstoTcs deaepanbHbIM OpraHoMm
NCMNONHUTENbHOWN BRiacTW, OCYLLECTBSOWMUM OyHKUMM MO BbipaboTke U peanusaumm
rocyaapCTBEHHOW NOMUTUKM U HOPMATMBHO-NPaABOBOMY PerynnmpoBaHuio B cepe coumanbHON
3alLMTbl HAceneHus

- Hagnexatlee pasmelleHne obopyaoBaHms U HocUTenen nHdopmMaumm, HeobxoanMbIX 4Ns
obecneyeHns 6ecnpensaTCTBEHHOro AOCTYyNa MHBaANUAoB K o6bekTam (3aaHnsam, NOMeLLEHNSIM), B
KOTOPbIX NPEeAOCTaBMIATCA YCNYrn, N K yCryram ¢ y4eTOM OrpaHUYeHUN UX XXU3HeOEeATENbHOCTHY;

- GecnpensTCTBEHHbIN AOCTYN ManomMobunbHbIX Fpynn HaceneHus, BKoYas UHBanNuaos,
NCNONb3YLLNX Kpecna-Konsickv (MaHaycbl, pacluMpeHHbIe Npoxoabl);

- NPeAoCTaBNeHNe COTPyAHMKaMMN opraHa, NpeAoCTaBnSoLWEero MyHULMNAanbHy YCnyry, NOMOLLM
WHBanNMaam B NPeoaorieHnn 6apbepoB, MeLLatoLLMX NOYYEeHNIO UMW MYyHULMNANbHOW YCryru
HapaBHe C ApYrMMuK nnuaMmmy.

YyacTok, npuneramowumn K 3gaHmo, obecneymBaeTcs:
- NApPKOBKOW AN1s1 cneunarnbHbliX aBTOTPAHCIOPTHLIX CPeACTB NHBANMOOB;

- NOKPbITME newexogHbIX 4OPOXKeK, ToOTyapoB U NaHAQyCoB OOJTKHO ObITb 13 TBeEpObIX
MaTtepuanos, npeaoTBpaLlalolLnX CKOMNbXEeHNE N COXPaHAKLNX Kpenkoe cuenneHmne noaoLluBbl
O6yBl/I, onop BCroMorateribHbIX CpeacTB XOXXKOAEHNA N KONnecC KpecCna-KOMACKU Npu CbIPOCTeE U
CHere.

Mpy HEBO3MOXHOCTM 0BecneyYeHnss 4OCTYNHOCTU AN MHBaNUAOB K MOMELLEHUIO aAMUHUCTpaLMK,
B KOTOPOM MPeAOCTaBNsAeTCs MyHULMNanbHas ycnyra, Ha CoOTpyaHUKOB YNONTHOMOYEHHOro opraHa
BO3naraeTcs 0653aHHOCTb MO OKa3aHWUIO CUTYaLMOHHOW MOMOLLM MHBaNMaam BCeX KaTeropuin Ha
BPEMS NpedoCTaBNeHNs MyHULMNANbHOW YCIyTu.

MNpuem 3asBuUTEnNen 1 okasaHve ycryru B ynoriHOMOYEHHOM OpraHe OCyLLEeCTBISETCS B
o60cobneHHbIX MecTax npuema (kabuHkax, CTONKax).

MecTto npuema gomkHO 6bITb 060pya0BaHO YOOOHBIMY KpecramMm (CTyNbsiMU) ANS COTPYAHMKA U
3aABUTENS, a Takke CTONOM ANS packnagkv AOKYMEHTOB.

NHdopmaums o hamunmm, UMeHn, OTYECTBE N JOIMKHOCTU COTPYAHMKA YNONHOMOYEHHOro opraHa,
OCYLLIECTBNAOLLEro NpUeM, pasmMeLlaeTcs Ha IMYHOM MHOPMaLUMOHHOM Tabnuyke nnm Ha
paboyem mecTe COTpyaHMKA.

Mpw BXOOE B CEKTOP OXMaaHMs obopyayeTcs paboyee MeCTo COTPyAHMKA, OCYLLEeCTBNAIOLLEro
KOHCYNbTUpOBaHWE 3asiBUTENEN MO BONPOCaM OKa3aHWs MyHULMMNAnbHOW YCnyru,
NpeacTaBnsAoLLEro CrnpaBoYHy MHOPMALIMIO M HAaNPaBnSAOLWEro 3asBUTENS K HY>XXHOMY



COTPYOHWKY.

CekTop oxumaaHus obopyayeTcs Kpecnamu, ctonamm (CTonkamm) ans BO3MOXHOCTU OhopMIIEHUS
3asBneHnin (3anpocos), OKYMEHTOB.

CekTop nHdopmmpoBaHnsa obopyayeTcs MHPOPMaLUMOHHBIMU CTEHAAMMU, COAEPXKALLMMU
nHpopmauuio, HeobxoaMMyo ANst NONYYEHUS MYHULMNANbHON YCNyru.

CTeHabl JOMKHbI pacnonaraTbCs B 4OCTYMHOM A5 NPOCMOTPpa MecTe, NpeacTaBnaTb
nHpopmauuio B ygobHon gns socnpuatna oopme. MHopMaLMOHHbIE CTEHObI AOSDKHbI
coaepXXaTb akTyarnbHYH U UCYepnbIBaloLLY MHAOPMAaLMIO, HEOBXOANMYO AN NOMyYeHUs
MYHMLMNAnNbHON YCNyru, Bktovas obpasypbl 3anofHEHNs JOKYMEHTOB.

lMpu opeaHu3ayuu npedocmassieHUss MyHuyunasabHou ycnyau e MoL|:

2.18. [Ina opraHM3aummn B3anMoencTBus ¢ 3asasutenamm nomewleHne MOL| genurtca Ha
cnegyowmne yHKUMOHArbHbIE CEKTOPbI (30HBbI):

a) CEKTOP MHOPMUPOBAHNA N OXUOAHUS;
6) cekTop Npuema 3asBuTeNen.
CekTop MHOPMMPOBAHNSA N OXKMAAHUA BKOYAET B cebs:

a) MHOPMALIMOHHbIE CTEHAbI, COAEPXKALLME aKTyanbHY0 1 MCYEPbIBaOLLYH MHOpMaumio,
HeobxoaMMy0 AN NONyYeHUs MyHULMNANbHOW YCNyriu;

6) He MeHee 0OHOro OkHa (MHOro cneumansHoO 06opyaoBaHHOro paboyvero mecta),
npeaHa3Ha4YeHHoro A1 MHPOPMUPOBaHUSA 3asBUTENEN O NOPSAKE NPeAOCTaBEHNS
MYHULUMNANbHOW YCIyru, O Xo4e pacCMOTPEHMS 3anpoCcoB O NPeAOCTaBNEHUN MYHULUNANBHOW
ycnyru, a Takke ans npegocTaBrneHus MHOM MHopMaummn, Heo6Xo0AMMOW ANst NONy4YeHus
MYHULMNANbHOW YCIyru;

B) NporpamMmMHo-annapaTHbI KOMMneke, obecnevmBarownn JOCTyN 3assutenen kK EanHomy
nopTany rocyaapCTBEHHbIX 1 MyHULMNarbHbIX yCnyr (PYHKUMI), permoHansHoMy noprtany
rocyAapCTBEHHbIX U MyHULUMNAnNbHbIX ycryr (PYHKLMI), a Takke K Hpopmauum o
rocyAapCTBEHHbIX 1 MyHUUMNANbHbLIX ycryrax, npegocrasnsemsix 8 MOLL;

r) NNaTeXHbIn TepMUHan (TEpMUHaN gns ANeKTPOHHOW onnaTbl), NPeaCTaBnALWLNN COBoN
nporpaMmMHo-annapaTHbIA KOMMNSIEKC, (PYHKUNOHMPYIOWNIA B aBTOMaTUYECKOM peXnme U
npegHasHayYeHHbI ana obecneveHns npuema nnaTexen oT PU3NYEeCKMX nnL, Npy OKa3aHnn
NnaTHbIX FOCYAAapPCTBEHHbLIX N MyHULUUNANbHbLIX YCAYT;

A) CTynbs, KpecernbHble CeKummn, ckambm (6aHKeTKM) 1 CTOMbI (CTOMKN) ANs opopMieHus
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) 4OKYMEHTOB, HEOOXOAUMbIX ANS
NoNyyYeHNss MyHULMNanbLHOW yCryru;

€) 3NEeKTPOHHYIO CUCTEMY YyrNpaBreHus odepeabto, NnpeaHasHaYeHHyo ans:
perucTpauumn 3asiBuTens B ouepeau;

yyeTa 3asBuTeNeN B oMepean, ynpasneHnst oTAeNbHbIMU odepeasiMmn B 3aBUCUMOCTM OT BUAOB
yCcnyr;

0To6pa>|<eH na ctatyca odepeau,



aBTOMAaTU4ECKOro NepeHanpaBrieHns 3asiBUTENS B OMepeab Ha 00CNyXMBaHue K cneayroLemy
paboTHMKy M®LL;

dopmMMpoBaHUsS 0TYETOB O nocewaemoctn MOLL, konndecTee 3aaBuTenen, ovepensx, cpegHem
BPEMEHN OXnaaHna (06CnyXmBaHUsA) 1 0 3arpy>eHHOCTU PaboTHUKOB.

Mnowanb cekTopa MHOPMUMPOBAHKSA 1 OXnaaHWs onpeaensieTcst u3 pacyeTta He meHee 10
KBagpaTHbIX METPOB Ha OAHO OKHO.

B cekTope npvema 3assutenen npegycMaTpmBaeTCa He MeHee OQHOro OKHa Ha Kaxable 5 TbicaY
XUtenewn, NpoXmBarLKUX B MyHULMNansHoOM o6pa3oBaHnn, B KOTOPOM pacnonaraetcs ML,

CekTop npuema 3assutenen, o6opyaoBaHHbIM OKHAMK A5 NpUeMa 1 Bbigavy AOKYMEHTOB,
odpopmnseTcss MHPOPMALMOHHBIMU TabnMyKamm C ykazaHMeM HoMepa OkHa, hamMnnumn, UMeHu,
oT4yecTBa (Npy HanNn4uMm) n JormKHocTH paboTHuka MOLL, ocyuiecTensowero npuem v Bolgady
AOKYMEHTOB.

Paboyee mecTo paboTHnka MPL| o6opyayeTca nepcoHasnbHbIM KOMMbIOTEPOM C BO3MOXHOCTbLHO
AOCTyNa K He00X0ANMbIM MHPOPMALIMOHHBIM CUCTEMAM, NeYaTalLwUM U CKaHMPYHOLLM
yCTponcTBamu.

3aaHne (nomeweHne) MOL| obopyayeTcs MHOPMALMOHHON TabnnyKon (BbIBECKON),
cogepallen nonHoe HammeHoBaHne MOLL, a Takke MHOpMaLMIO O pexxmme ero paboTbl.

Bxog B 3gaHue (nomelteHne) MOLL n Bbixoa n3 Hero 060pyaytoTCA COOTBETCTBYHOLLUMU
yKkasaTtensiMv ¢ aBTOHOMHbIMU UCTOYHUKaMK BecnepeboHOro NMTaHuns, a Takke necTHUULamm ¢
NMOpyYHAMU U NaHgycamMuv Ans nepeaBmkeHnsa OeTCKUX U MHBAINUAHbIX KONIACOK B COOTBETCTBUM C
TpeboBaHnamu PegepanbHOro 3akoHa "TexHUYeCcKnn pernaMmeHT o 6€30nacHOCTM 34aHNN U
COOpYXeHNn".

MomewieHmna ML, npegHasHayeHHble ansa paboTbl C 3asBUTENSAMM, pacnonaraTCa Ha HMKHUX
aTaXkax 3gaHus U UMeloT OTAenNbHbIN Bxo. B crniydyae pacnonoxeHus MOL| Ha BTopom aTaxe u
BblLLE 34aHWe oCHaLlaeTcs NMETOM, ScKanaTopoM U NHbIMU aBTOMaTUYECKUMU NMOABEMHbLIMU
yCTpoOMCTBaMu, B TOM YucCrie Ans UHBanuMaos.

B M®Ll opranmsyetca 6ecnnaTHbiv TyaneT gns nocetuTenen, B TOM Ynicne Tyaner,
npegHasHa4vyeHHbIN ONs MHBaNuaoB.

Ha tepputopuu, npuneratowen k MOL|, pacnonaraetca 6ecnnatHas napkoBka Ans
aBTOMOBUITLHOrO TpaHCNopTa NoceTuTenen, B TOM YMicne npegycmaTpusarolias mecra ans
cneumanbHbIX aBTOTPAHCNOPTHbBIX CPeACTB MHBANUAOB.

MomeweHnsa MOLL B cooTBeTCTBMM C 3aKOHOAaTeNbCTBOM Poccuickon degepaumm JOMKHbI
oTBeYaTb TpebOBaHUAM NOXKAPHOWN, CAaHUTaAPHO-aNMAEMMNONIOrMYeckon 6e30nacHOCTH, a Takke
AOIMKHbI 6bITb 060PYAOBaHbI CpeaCTBaAMM MOXAPOTYLLEHUSA N OMNOBELLEHNS O BOSHUKHOBEHUN
Yype3Bbl4anHOM CUTyaLUN, CUCTEMOWN KOHAMLMOHMPOBAHNA BO34yXa, UHbIMU CpeaCcTBaMu,
obecneunBaroLwmmm 6€30MacHOCTb M KOMOPTHOE NpedbiBaHME 3asiBUTENEN.

2.18.1. OpraHusauuu, y4acTByoLne B NpegocTaBleHnn MyHULMNansHOW yCnyru, AOSKHbI
oTBeYaTb criegyowmm TpeboBaHmaM:

a) Hannume 3alnLLIEHHbIX KaHaMoB CBA3W, COOTBETCTBYIOLLMX TpeboBaHMAM 3akoHoAaTENbCTBA
Poccuiickon depepaunm B chepe 3awmuTbl nHopmaumm, obecneymsarowmx PyHKLNOHNPOBaHME
NHPOPMALNOHHBIX CUCTEM;



6) Hann4me MHPaCTPYKTypbl, obecneynBatoLen 4OCTyN K MHPOPMaLMOHHO-
TerneKkoMMYHUKaUNOHHOM ceTn «HTepHeT»;

B) Hannymne He MeHee O4HOIro OKHa ansAa npmuema 1 Bblgavyn JOKYMEHTOB.

Paboyee MecTo paboTHMKa OpraHu3aumm, y4acTBytoLLeln B NpeaoCTaBNeHUN MyHULMNANbHON
ycnyrn, obopyayeTcsi nepcoHasnbHbIM KOMMbIOTEPOM C BO3MOXHOCTLIO AOCTYNa K HE06X0aAMMbIM
MHOPMALMOHHBIM CUCTEMAaM, NeYaTatoLMM U CKaHUPYOLLMM YCTPOUCTBaMMU.

O6cnyxnBaHue 3asBUTENEN B OpraHn3aumm, y4acTByoLWEN B NPefoCTaBneHn MyHULMNANbHOM
yCnyru, OCyLLeCTBNSETCA B COOTBETCTBUM CO CreayrLwummn TpeboBaHAMU:

a) npueM 3asiBUTENen OCyLLEeCTBNSeTCA He MeHee 3 AHeN B HeZlenio U He MeHee 6 YacoB B [eHb;
6) MakcuMarnbHbIN CPOK OXnaaHnA B odepean - 15 MUHyT;

YcnoBusi KOMPOPTHOCTU NpremMa 3asiBUTeNen AOMKHbI COOTBETCTBOBATL ClEAYOLLMM
TpeboBaHuAM:

a) Hanuune MHAPOPMaLIMOHHBIX CTEHAOB, COAEPXKALLMX aKTyanbHYH U MCYEPbIBAIOLLYO
NHGOpPMaLMo, HeobxoaMMyHo A5is NoNydYeHUs HEOBXOAMMbIX 1 06si3aTerNbHbIX YCYr, B TOM
yucne:

nepeyeHb HeoBXoaNMbIX U 06si3aTeNbHbIX YCNyr, NpeAoCTaBNeHne KOTOPbIX OpraHM30BaHo;
CPOKM NpenocTaBneHnst HeobxoanMbIX U 06s3aTeNbHbIX YCNYT;

pasmMepbl NnaTexen, ynnadnBaembix 3asBUTeriemM npu nonyyeHun Heobxoammblix U 06s3aTenbHbIX
ycnyr, NopsiaoK Ux ynnatbl;

MHOPMALMIO O AONOMHUTENbHbIX (CONYTCTBYIOLLMX) YCnyrax, pasmepax 1 nopsiake ux onnarbi;

nopsiaok obxxanoBaHusa gencteun (6e3nencTens), a Takke peweHnin paboTHUKOB opraHM3aumm,
npegocTaBnsLwen Heobxoanmele n obsa3aTenbHbIE YCyru;

MHOpMaUUIo 0 NpedyCcMOTPEHHOM 3akoHoaaTeNnbcTBoM Poccunckon degepaunn
OTBETCTBEHHOCTU pabOTHMKOB OpraHM3aunin, npegocTaBnALWMX Heobxoaumble N oba3aTenbHble
ycnyru, 3a HapyLleHue nopsgka ux npeaoctaBneHns;

pexum paboTbl N agpeca MHbIX OpraHn3aunin, NpeaocTaBNALWMX HeobxoammMble 1 06a3aTeNbHbIE
YCIyru, Haxoasawmxcsa Ha Tepputopumn cybbekta Poccunckon ®epepaumu;

NHY0 MHOPMaLMIO, HeoBXoAMMYIO Anst NoNyYeHus HeobxoanMon U 06a3aTeNbHOM YCNyru;

6) Hanu4me nporpaMMHo-annapaTHOro kKomMnrekca, obecneymBatoLLEero JOCTYN 3asBUTeNemn K
EovHomy nopTany rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCryr (YHKUUIW), perMoHarnsHOn
NHpopmaunoHHom cucteme «llopTtan rocyaapCTBEHHbIX U MyHULMNAIbHbLIX yCryr (PYHKLMIN)
Amypckor obnactuy, a Takke K MH(popMaLmm o rocygapCTBEHHbIX U MyHULMNANbHbIX YCnyrax;

B) HanNu4ne NnaTexHoro TepmMuHana (TepMmuHana ans afeKkTpoHHOM onnaTbl), NpeAcTaBnsoLwero
cobor nporpaMMHO-annapaTHbIN KOMMNNEKC, PYHKLMOHUPYIOLLNIA B aBTOMATUYECKOM PEXUME U
npegHasHayYeHHbI ana obecneveHms npuema nnaTexen oT PU3NYECKMX NnL, Npy OKa3aHnn
nnaTHbIX Heo6XxoaMMbIX 1 06s13aTENbHbIX YCNYT;

r) HanNu4uMe CTynbeB, KpecerbHbIX CEKUMI, ckamen (6aHKeTOK) 1 CTONOB (CTOeK) AN 0OPMNEHUS
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) 4OKYMEHTOB, HEOOXOANMbIX ANS



nony4eHns HeobxoanMbIX 1 06sI3aTENbHbLIX YCIYT;

A) odbopMrieHne cekTopa npuema 3asiBuTenein ¢ okHamu Ans npuema v Bblaaym JOKYMEHTOB
NH(OPMaLMOHHBIMK Tabrnnykamu ¢ ykasaHuem HoMepa OkHa, haMunumn, UMeHn, otTyecTsa (npw
HanM4Mmn) 1 OOMKHOCTN paboTHMKA OpraHn3aLun, OCYLLECTBISIOLWErO NpMeM U Bblaady
[AOKYMEHTOB.

lMomelLeHnsa opraHnsaunm, NnpegocTaBnaowen Heobxoanmele N obasatenbHble YCnyrn, OOSKHbI
oTBeYaTb TpebOBaHUAM NOXAPHOW, CAaHUTaAPHO-aNMAEMMNONIOrMYeckon 6e30nacHOCTH, a Takke
AOIMKHbI 6bITb 060PYAOBaHbI CpeaCcTBaMM MOXAPOTYLLUEHUSA N OMNOBELLEHNS O BOSHUKHOBEHUN
Yypes3Bbl4arHOM CUTyauun, NHbIMKN cpeacTeamu, obecneymnsaroLLmm 6e30nacHOCTb N KOMKOPTHOE
npebbiBaHNE 3asBUTENEN.

MNokasaTenu AOCTYNHOCTM U KayecTBa MyHMLMNAaNbHbIX yCNyr
2.19. NokasaTenu JOCTYNHOCTN N KaYyecTBa MyHUUMNAmNbHbIX YCNYT:

1) DoCTYnHOCTb MH(pOopMaLMKM O NopsaKe U CTaHgapTe NpeaocTaBneHns MyHULUNanbHOW yCryru,
06 obpasLax ohopMneHss JOKYMEHTOB, HEOOXOANMbIX AN NpegoCcTaBNeHNs MyHULMNanbHOM
yCryru, pa3MeLLeHHbIX Ha MHPOPMALMOHHbLIX CTeHAaX, Ha oduumarbHOM MHPOPMaLNOHHOM
noptane MoL, AomuHuctpaumm CpegHebenbckoro cenbcoBeTa, Ha canTe permoHanbHON
NMHpopmaUnoHHOM cuctemsbl «llopTan rocyaapCTBEHHbIX 1 MyHULMNAMNBbHBLIX YCIyr (PYHKUUN)
Amypckorn obnactuny, B degepanbHON rocyaapCTBEHHON MHAOPMALMOHHON cucteme «EguHbin
nopTan rocyAapCTBEHHbIX U MyHULUMNANbHbLIX yenyr (pyHKunn)» (ganee — MNoptan);

2) AOCTYMHOCTb MH(POPMUPOBaHUSA 3aaBuUTENen B hopMe MHOMBUOYANBHOIO (YCTHOIO Unu
NMMCbMEHHOIr0) MHPOPMUPOBAHUS; NYONNYHOIO (YCTHOMO NN NMCbMEHHOT0) MHAPOPMUPOBAHUS O
nopsifake, ctaHaapTe, CpoKax npefocTaBrneHuss MyHUUUNansHoOM yCryru;

3) cobntogeHne CpoOKOB UCNOSTHEHUSA aAMUHUCTPATMBHbBIX NpoLeayp;

4) cobniogeHve BpeMeHM oXXnaaHus B ouepeam npu nogade 3anpoca o npeaocTaBreHnm
MYHULUMMNANbHONM YCIyr U MU NoNyYeHun pesynbTaTta npeaoCcTaBrneHns MyHULMNanbHON YCnyru;

5) cobntogeHune rpacmka paboThl C 3asBUTENSMM NO NPEAOCTABNEHNIO MYHULIMNANBHOW YCIYry;

6) KONNMYeCcTBO B3aUMOOENCTBUN 3adBUTENSA C AOMKHOCTHLIMU NLuaMn nNpyu npegocTaBneHum
MYHULMNANbHOW YCNyru 1 UX NpogormKUTENbHOCTb;

7) BO3MOXHOCTb noJ1y4eHus I/IHCbOpMaLl,I/II/I O XoAde npenocrtaBlrieHndA MyHI/ILI,l/II'IaJ'IbHOIZ ycnyru, B
TOM 4UCrie C UCMNOoJIb30OBaHNEM MHd)OpMaLI,VIOHHO-TeJ'IeKOMMyHVIKaLI,VIOHHbIX TEXHONOINN;

8) BO3MOXHOCTb NOJTy4eHUsS MyHULIMMNAnbHOW YCNyru B MHOrOYHKLUNOHANbLHOM LEHTpE
npeaocTaBneHns rocyfapCTBEHHbIX U MYHULIMNANbHbIX YCNYT.

WHble TpebGoBaHUA, B TOM YUCTie YYUTbIBaKOLWMEe OCOOGEHHOCTU NpeaocTaBreHuUs
MYHULMUNaNbLHOM yCNyru B MHOropyHKLUUMOHaNbHbIX LeHTPax npeaocTaBreHus
rocyAapCTBEHHbIX U1 MyHULMNANbHbIX YCIYr U 0COGEHHOCTU NpeaoCcTaBeHUs

MYHULMUNanNbLHOM YyCNyru B 3fIeKTPOHHOMN popme

2.20. lNpepocTaBneHne MyHUUMNanbHOW ycnyrn moxeT 6biTb opraHnzosaHo OMCY yepes MoL|
Mo NPUHLMMY «OOHOMO OKHa», B COOTBETCTBUM C KOTOPbLIM NpeaocTaBneHne MyHuUmMnansHOm
yCnyru ocyLlecTBnsieTcs nocrne 0gHOKpaTHOro obpalleHus 3asaBuTensi C COOTBETCTBYHOLLNM
3anpocom, a B3aMMoAencTBue ¢ opraHamu, NnpefocTaBNAlnLWUMN rocy4apCTBEHHbIE YCIyT, Unm
opraHamu, NpeAoCTaBnAoLWMMM MyHULMNanbHbIe ycnyru, ocyuectenaetcsa MOLL 6e3 yyactus



3aaBUTENA.

2.21. MNpwn yyactnn MOL| B npegoctasneHnn myHuuunansHomn yenyru, MOL| ocywectensatoT
cnegyrowme agMUHUCTPATUBHbIE NPOLEeaypbI:

1) NnpyemM 1 paccMoTpeHne 3anpocoB 3asiBUTENEN O NPeaoCTaBNEHUN MyHULMNANBHOW YCIYTu;

2) HpopMMpoOBaHME 3aaBUTENEN O NOPsSAKe NpeaocTaBneHna MyHuyunansHoun yenyrm B M®L, o
Xo[e BbINOSIHEHMS 3arpOCOB O NPefOoCTaBNeHU MyHULMNANLHOW YCIyrn, a Takke no UHbIM
BOMpOCaM, CBA3aHHbLIM C NpefoCcTaBNeHneM MyHUUUNanbHOW yCryru;

3) B3anmMogencTeue ¢ rocygapCTBeHHbIMW OpraHaMmn 1 opraHaMmy MECTHOro camoyrpasneHns rno
BOMpoOCaM npeaocTaBneHns MyHULMNansHOM yCrnyru, a Takke ¢ opraHMsaunamMm, y4acTeyoLWmMMm
B NpeJocTaBneHnn MyHUUMNansHOM yCcnyru, B TOM Yncre nocpeacTBOM HarnpaBreHns
MeXBeJOMCTBEHHOrO 3anpoca C UCnofb3oBaHNeM MHAPOPMALMOHHO-TEXHONOMMYECKON U
KOMMYHUKALMOHHOW NHPPACTPYKTYpbI;

4) Bblaavy 3aaBuUTeNAM OOKYMEHTOB OpraHa, npenocrtaBndtowero MyHmunnanbHyr ycnyry, no
pe3ynbTaTtam npegocraBleHndA MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyru.

2.22. M®L yyacTtByeT B npefocTaBrneHu MyHUUUnansHom ycryri B nopsgke, npeaycMoTpeHHOM
pasgenomM 3 HacTosLWwero agMMHUCTPaTMBHOIO pernamMeHTa aris oCyLeCcTBNeHNs
COOTBETCTBYHOLUNX aAMUHUCTPATUBHLIX NpoLeayp.

2.23. MyHuuunanbHas ycnyra B aNeKTpoOHHOM hopMe He NpeaocTaBnseTcs, 0CO6GeHHOCTH
BbINOJSTHEHUA aAMUHUCTPATUBHbLIX NPoLEeayp B 9NEKTPOHHON hopMe OTCYTCTBYIOT.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA
aAMUHUCTPATUBHbIX Npoueayp, TPe60BaHNA K X BbINOSTHEHUIO

3.1. NpegocTaBneHne MyHUUMNANbHOW yCnyrn BKItoYaeT B cebs cneayowime agMUHUCTPATUBHbIE
npoueaypsb!:

1) npyem n paccMoTpeHne 3asBnNeHnn 0 NpeaoCcTaBNeHNN MyHULMNANbHON yCnyru;

2) HanpaBreHne MexxBegoMCTBEHHbIX 3arMpPOCOB B OpraHbl rocy4apCTBEHHOWN BriacTu, OpraHbl
MECTHOro camoynpaBfieHns U NoABe4OMCTBEHHbIE 3TUM OpraHam opraHuM3auum B criyvyae, ecnm
onpeneneHHble JOKYMEHTbI He Obiny NpeAcTaBrneHbl 3asiBUTENEM CaMOCTOSITENBHO;

3) npuHatne OMCY pelueHus:

- O MPUOCTAaHOBIIEHUN NpoLecca 3aKri4eHna goroBopa Ha 6e3303me3p,Hyro nepenady XXumnoro
nomeLleHnss B COGCTBEHHOCTb rpaxmnaH;

- 06 odhopmneHun goroBopa Ha 6e3B803Me3aHYH0 Nepeaady XUnoro noMeLLeHs B cCO6CTBEHHOCTb
rpaxkgaH;

- 06 oTkase B 3aKM4YeHUn 4oroBopa Ha 6e3B03Me3aHYI0 nepeaayy XUnoro noMeLleHus B
COBCTBEHHOCTb rpaxaaH;

4) Bbljaya 3anBUTENIO pesyrnbTaTta NPefoCcTaBneHns MyHUUMNansHON YCyru.

OcHoBaHveM ansa Hayana npegocTaBneHns MyHULMNAnbHOM YCNyru CRYXUT NnYHoe obpalleHne
rpaxgaH nmbo mx npeacrtasutenen B OMCY unu B8 MOL ¢ 3aaBneHnem n goKkymeHTamu,
Heobxo4MMbIMK A4S NPEOCTaBNEHNA MYHULUMMNANbHON yCnyru.



Brnok-cxema npegoctaBneHna MyHuumnansHon ycnyru npuseaeHa B [NpunoxeHun 4 k
agMWHUCTPATUBHOMY pernamMeHTy.

Mpuem n paccmoTpeHune 3asiBNEHU O NpefoCTaBNeHMN MyHULMNanbLHOM ycnyru

3.2.0cHoBaHWeM Ang Havyana UcnonHeHUs agMUHUCTPATUBHOM Npouenypbl sBnaetca obpallieHve
3asButens B AgMmuHucTpaumm NprnosepHoro censcoseTa unv B MOLL ¢ 3assneHnem o
npegocTaBneHn MyHULMNANbLHOW YCIyrn.

O6paLleHune ocyLLecTBASETCS 3asaBUTENEM JIMYHO (B O4HOM hopme).

OyHas popma nogaymn JOKYMEHTOB — nofava 3asiBlieHNs N UHbIX JOKYMEHTOB Npu fIMYHOM
npueme B nopsagke obLien oyepenm B NpUeMHbIE Yackl UK NO NpeaBapuTensHon 3anucu. Mpu
OYHOWN hopMe NoJaun JOKYMEHTOB 3asBUTESb NOLaEeT 3asiBreHNe U JOKYMEHTbI, YKa3daHHbIe B
nyHKTe 2.7 aAMUHUCTPATUBHOIO pernaMmeHTa, B 6ymaxxHOM B1ae, TO eCTb AOKYMEHTbI
yCTaHOBMEHHOW (hOpMbl, COOPMUPOBAHHbIE Ha ByMaXHOM HOCUTENeE.

Mpun obpaweHnn 3aasuTens 3a NpegocTaBNeHneM MyHULUNANbHOW YCIyrn, 3asBUTENIO
pasbAcHAeTCa NHpopMauns:

- 0 HOPMAaTUBHBIX NMPABOBbIX aKTax, PEryrnMpyLLNX YCIIOBUS U NOPSAOK NpeaoCcTaBneHus
MYHULMMNANbHON YCNyTu;

- 0 CpoKax NpeaoCcTaBneHns MyHMUMNanbHON yCnyru;

- 0 TpeboBaHMAX, NPeABbSABNSEMbIX K (hOPME 1 NEPEYHIO AOKYMEHTOB, HEOOXOAUMbIX AN
npesocTaBneHNs MyHULMNANbHOW YCMyru.

Mo xxenaHuto 3asBuTensa nHopmaumna o TpeboBaHUAX K PopMe 1 NepeyHio JOKYMEHTOB,
HeobXxo4MMbIX NS NPeOCTaBNEeHNA MyHUUMNANbHON yCnyrn, Takke MOXeT ObiTb NpeacTaBneHa
eMy COTPYAHMKOM, OTBETCTBEHHbLIM 32 MHOPMUPOBaHNE, Ha ByMaxxHOM HocuTene, oTnpasneHa
haKCUMUNBbHOWN CBA3BIO UM NOCPEACTBOM 3MEKTPOHHOIO COOBLLEHNS.

Mpn o4HOM (bopme nogayum AOKYMEHTOB, 3asiBrieHne O NpefoCcTaBNeHn MyHULMNAanbHON YCryrn
MOXeT 6bITb 0chopMMeHo 3aaBUTENEM B X04€ npmuema, nnbo ohopMneHo 3apaHee 1 NPUNOXKEHO K
KOMMNIIEKTY JOKYMEHTOB.

B 3asBneHumn ykasbiBaloTca cnegyowime obs3atenbHble PeKBU3NTLI U CBEAEHUS:
cBefeHuns o 3aasuterne (pamunus, UMs, OTYECTBO 3aaBUTENS - PU3NYECKOro nuua);

AaHHble 0 MECTE HaXOXOEHUS 3asiBUTENEN (a,u,pec perncrtpaunm no MecTy XUTernbCTBa, aapec
MecCTa CbaKTI/I‘-IeCKOFO NPOXnBaHUA, NOYTOBbLIE PEKBU3NTbI, KOHTAKTHbIE TeJ'qu)OHbI);

npegmeT obpalleHmns;

KONM4YeCTBO NpeacTaBeHHbIX JOKYMEHTOB;
AaTa nogayu 3asiBreHus;

nognuch nNuua, nogasLIEero 3asiBleHme.

Mo npocbbe obpaTuBLLErocs nuua, 3asiBrieHne MoXeT OblTb 0OPMIIEHO CreLmnanmcTom,
OTBETCTBEHHbIM 3@ NPUEM AOKYMEHTOB, C MCMNONb30BaHWEM NPOrpaMMHbIX CPeAcTB. B aTom
crnyyae 3asiBUTeNb COGCTBEHHOPYYHO BMUCHLIBAET B 3asiBNIeHME CBOKO haMununio, MMsi 1 OTYECTBO,
CTaBUT AaTy W NOANUCH.



Cneunanunct, OTBETCTBEHHbIN 3a npmnem OOKyMEeHTOB, OCYyLLeCTBIdeT cneayrowne AencTeus B
Xoge npmnemMa 3adaBuUTend:

- yCTaHaBnuBaeT npeameT obpalleHuns, npoBepsieT AOKYMEHT, YAOCTOBEPSIOLNA NMNYHOCTb
3aasutens (en);

- poBepseT NOMHOMOo4MSA 3aaBuUTens (en);

- NPOBEpPSIET HANN4Yne Bcex OKYMEHTOB, He06XoANMbIX A4S NpeaoCTaBneHnst MyHUUMnanbHoN
ycrnyru, KoTopble 3asiBuTernb 06513aH NpegocTaBUTb CaMOCTOATENBHO B COOTBETCTBMMU C MYHKTOM
2.7 agMUHUCTPATMBHOIO pernameHTa;

- NpoBepAEeT COOTBETCTBUE NpeacTaBiIeHHbIX JOKYMEHTOB Tpe6OBaHl/IFIM, yAoOCTOBEPAACH, YTO!

OOKYMEHTbI B YCTAHOBJ1EHHbIX 3aKOHOOATENNbCTBOM CllydasaX HOTapualribHO yOOCTOBEPEHHDI,
CKpenrieHbl ne4yatamMmmn, UMeroT Haanexatline nognmncm CTopoH nUnn onpegeneHHbIX
3aKoHOAaTelIbCTBOM OOJTKHOCTHbIX JTALL;

TEKCTbl JOKYMEHTOB HaNMUcaHbl pa360p‘-ll/IBO, HanMmeHoBaHUA HOpngn4ecknx nmy - bes3
COKpalleHun4d, C yKa3aHnem nx MeCtT HaxoXXgeHus;

damunun, nMeHa 1 otyecTBa PUNYECKUX NILL, KOHTAKTHble TenedoHbl, agpeca ux MecT
XUTENbCTBAa HanMcaHbl NONTHOCTLIO;

B JOKYMEHTaX HeT NoAYUCTOK, MPUNUCOK, 3a4E€PKHYThIX CIOB N NHBbIX HEOrOBOPEHHbIX
ncnpasneHunn;

OOKYMEHTbI HE NCNOJIHEHbI KapaHAalloM;

OOKYMEHTbI HE UMEIOT CepPbE3HbIX nospem,ueHMﬁ, Halnn4me KOTopbiX HE NO3BONAEeT OOQHO3HA4YHO
MCTOJIKOBaTb UX COOepKaHUe;

- MPYHMMAET peLleHne o Npueme y 3asaBuTens (en) npeacTaBrieHHbIX JOKYMEHTOB;

- BblgaeT 3asBUTENIO (IM) YBEAOMIIEHME C ONUCLIO NpeacTaBeHHbIX JOKYMEHTOB U YKa3aHUeM
AaTbl X NPUHATUS, NOATBEPXKAAMOLLEee NPUHSATUE LOKYMEHTOB cornacHo MpunoxeHuio 6 k
HacTosiLeMy agMUHUCTPATUBHOMY PErfaMeHTy, PerMcTpupyeT NpUHSATOe 3asiBrieHne U
AOKYMEHTbI;

- npun HeobXxo4MMOCTM N3roTaBnNMBaeT Konun npeacTaBlieHHbIX 3aaBUTenemMm JOKyMEHTOB,
BbIMOMHAET HAa HUX HagNUCb 006 X COOTBETCTBUN NOASMHHBIM aK3emMmnnapam, 3aBepaeT CcBOEN
noanncbiro € ykadaHnem CbaMI/IJ'II/II/I N MHULUMAarnos.

Mpw ycTaHoBRNEeHNM haKTOB OTCYTCTBUSI HEOOXOANUMbIX AOKYMEHTOB, HECOOTBETCTBUS
npeacTaBfeHHbIX JOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B HAcTOsILLEM aAMUHUCTPATUBHOM
perrnameHTe, cneunanucTt, OTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB, YBEAOMISIET 3asiBUTENS O
HanM4Mm NpensiTCTBMIN NS NPeAOoCTaBNeHNss MyHULUMNAnbHOW yCrnyrn, o6bsiCHSET 3asBUTENo
coaep)kaHune BbisIBIEHHbIX HEAOCTATKOB B NPeACTaBNEHHbIX AOKYMEHTax W npeanaraeT NpuHATb
Mepbl MO UX YCTPaHEHMIO.

I'Ip|/| OTCYTCTBUN Y 3aABUTENA 3aMNOJTHEHHOIO 3adBrIEHNUA NN HEMPaBUIIbHOM €ro 3anoJfiHeHUn
cneumanucTt, OTBETCTBEHHbIN 3a npmem AOKYyMEHTOB, NOMOraeT 3adaBUTENIO 3anOJTHUTb
3asaBrieHne.

Mo ntoram ncnonHeHUss agMMHUCTPaATUBHOW NpoLeaypbl NO NPpUeMy AOKYMEHTOB Crneunanucr,
OTBETCTBEHHbIN 3a NpUeM LOKYMEHTOB, (POPMUPYET KOMMMEKT JOKYMEHTOB (4er0) u nepegaet



ero cneyunanucTy, OTBETCTBEHHOMY 3a MeXBeJOMCTBEHHOE B3auMOAENCTBME.
AnNuTenbHOCTb OCYyLLECTBNEHNA BCEX HEOOXOAMMBIX 4ENCTBUN HE MOXET NpeBbIWaTh 15 MUHYT.

B cnyyae ecnv Hapsgy ¢ uc4epnbiBatoLLMM NepeyHeM JOKYMEHTOB, KOTOPbIE 3asiBUTENb AOITKEH
npeaocTaBUTb CAMOCTOSATENbHO, BbINN NpeaocTaBneHbl AOKYMEHTbI, yka3aHHble B NyHKTe 2.8.
aAMWHUCTPATMBHOIO pernameHTa, CneumnanmcT, OTBETCTBEHHbIN 3a NpUeM 4OKYMEHTOB,
npoBepsieT Takne A4OKYMEHTbI HA COOTBETCTBME TPeboBaHNSIM, YCTAHOBINEHHbIM B
aAMUHUCTPATMBHOM pernamMeHTe, 1 (ECNn BbisiIBNIEHbl HEAOCTaTKM) yBeOOMNSET 3asBUTENS O
Heo6XoaNUMOCTM YCTPaHEeHUsI HEAOCTATKOB B TakMX AOKYMEHTaX B TPEXAHEBHbIN Cpok nNnbo (ecnu
He[4OoCTaTKN He BbISIBNEHbI) NpUKNaabiBaeT AOKYMEHTbI K Aeny 3asBUTENs U peructpupyeT Takme
AOKYMEHTbI B 06LLEeM nopsiake.

HenpeACTaBneHme Taknx JOKYMEHTOB (I/IJ'II/I He ncnpasneHne B Taknx AOKyMeHTax He4OoCTaTKOB
3aaBUTENEM B TpeX,D,HeBHbII7I CpOK) He ABndeTCAa OCHOBaHUEM OA OTKa3a B nNpnemMme gOKYMEHTOB.

B cnyyae ecnu 3asiButens He npeacTaBui JOKYMEHTbI, yKa3aHHble B MyHKTe 2.8.
agMWHUCTPATUBHOIO pernamMeHTa (Mnu He ncnpasu HEAOCTATKM B TakUX JOKYMEHTaxX B
TPEXAHEBHbIN CPOK), CNEeUManncT, OTBETCTBEHHbLIN 3a NPUeM JOKYMEHTOB, nepefaeT KOMMeKT
AOKYMEHTOB CreumnanucTy, OTBETCTBEHHOMY 3a MeXBeJOMCTBEHHOE B3anMOAENCTBMeE, ANs
HanpasIieHNa MeXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl (opraHn3auuu), ykasaHHble B MyHKTe 2.3
agMVHUCTPATMBHOIO pernamMeHTa.

CpoK UcnonHeHns agMMHUCTPaTUBHOWN Npoueaypbl cocTaBnsaeT He 6onee 15 MUHYT.

PesynbTatom agMvHUCTpaTUBHOW Npouenypbl ABNAETCHA MPUEM U PerucTpauns JOKYMEHTOB,
npeacTaBneHHbIX 3asBuTenem, NMbo ysegomneHve 3asasutens o Heob6xoanmocTu
nepeoopMneHns npeacTaBneHHoro 3asaBneHns (McnpaBneHnn NNn JOyKOMMIeKkToBaHUn
AOKYMEHTOB).

HanpaBneHMe MeXBe4OMCTBEHHbLIX 3anpoCoOB B OpraHbl rocy.qapCTBeHHoﬁ BJ1aCTu, OpraHbl
MeCTHOro camoynpaBsneHuda n nogoBegoMCTBEeHHbIe 3TUM OpraHam opraHu3auyuum B criyyae,
ecnu onpepeneHHble AOKYMEHTbI He Obinun npeancTtaBlieHbl 3asABUTeNIeM CaMOCTOATENIbHO

3.3. OcHoBaHueM And Havyarna ocyLeCTBNEHNA aAMUHNUCTPATUBHOWM MpoLeaypbl SBrseTcs
nony4yeHne cneunannucTomM, OTBETCTBEHHBIM 33 MEXBEAOMCTBEHHOE B3aMMOOEeNCTBHE,
AOKYMEHTOB U MH(POPMaLUMU AN HarnpaslieHNa MeXXBeJOMCTBEHHbIX 3anpoCcoB O MNonyvYeHun
AOKYMEHTOB (CBeEeHUN U3 HUX), yKa3aHHbIX B NyHKTe 2.8. aAMUHUCTPATUBHOIO perriaMmeHTa.

Cneunanunct, OTBETCTBEHHbIN 32 MEXBELOMCTBEHHOE B3aUMOAENCTBME, HE NO3AHEE OHS,
cnepywoulero 3a gHeEM NOCTynreHna 3asaBleHnd:

* ohopMnAeT MeXBeAOMCTBEHHbIE 3aMpPOChl B OpraHbl, yka3aHHble B NyHKTe 2.3
alIMUHUCTPATUBHOIO perriameHTa, cornacHo NpunoxeHuto 4 K agMUHUCTPATUBHOMY perfameHTy,
a TaKke B COOTBETCTBUU C YTBEPXKAEHHON TEXHONOMMYECKON KapTON MeXBe4OMCTBEHHOIO
B3aMMOAENCTBUSA NO MyHULMMNANbHOW yCnyre;

* nognucbiBaeT 0POPMIIEHHbIN MEXBELOMCTBEHHbIN 3anpocC y PYKOBOAUTENS;
* perncTpmpyeT MexseJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLIEM peecTpe;
* HanpaBnseT MeXBeJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLNIA OpraH.

MexxBeJOMCTBEHHbIN 3arnpoc ohopMnseTcs U HanpasBnsieTcs B COOTBETCTBUM C NOPSAKOM
MeXBeJOMCTBEHHOI0 MUHPOPMALMOHHOIO B3aUMOOENCTBUS, NPeayCMOTPEHHbIM OENCTBYHOLWMM



3aKoHo4aTenbCTBOM.
Me>xBeJOMCTBEHHbIN 3anpoC COAEPXKUT:
1) HanmeHoBaHWe opraHa (opraHv3aLmm), HanpasnaLWEro MeXXBeJOMCTBEHHbIN 3anpoc;

2) HauMeHOBaHWe opraHa unu opraHnsauuu, B agpec KoTopbIX HanpasnseTcs
MeXXBeOMCTBEHHbIN 3anpoc;

3) HaMMeHOBaHMe MyHULUMNANbHOW YCIyru, Ana NnpeaocTaBneHnst KoTopon HeobxoamMmo
npeacraBneHne JOKyMeHTa u (Mnun) nHdopmanmu, a Takke, ecriv UMeeTcs, HOMep
(MpeHTUdMKaTOpP) Takom yCrnyrn B peecTpe yCryr.

4) ykazaHWe Ha NosoXXeHUs1 HOPMaTMBHOMO NPABOBOrO akTa, KOTOPbIMWU YCTAaHOBEHO
npeacTasneHne JoKyMeHTa 1 (Mnun) MHpopmaumm, HeobxoauMbIX ANs NpeaocTaBneHms
MyHULUMNANbHOW YCIyrn, U ykasaHue Ha PeKBMU3UTbI JaHHOTO HOPMaTUBHOMO NPaBOBOrO aKTa;

5) cBeaeHus, Heobxoanmble Ans NpeacTaBrneHnsa JOKyMeHTa u (Mnn) MHopMaLumm, U3NOoXEHHbIE
3asiBUTENEM B NO4aHHOM 3asiBNeHuu;

6) KOHTaKTHas MHpopmMaums Ans HanpasreHns OTBeTa Ha MeXBeAOMCTBEHHbIV 3anpoc;

7) baTa HarnpasneHna MexxBeJOMCTBEHHOrO 3anpoca U CpoK OXuaaemMoro oTeeTa Ha
MeXXBe4OMCTBEHHbIN 3anpoc;

8) hamununa, nmsi, 0T4ECTBO U OOITKHOCTb JfiMua, NOArOTOBUBLLENO M HanNpaBmUBLLIETrO
MEXBELOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa n (Mnn) agpec aNeKTPOHHOM
NoYTbl AAHHOTO fua A5s CBA3W.

HanpaBneHne mexxBeJOMCTBEHHOrO 3anpoca OCyLLECTBAETCA OAHUM U3 CreayoLwmnx cnocobos:
* MOYTOBBLIM OTMpPaBEeHNEM;

* KYpbepoM, Nnof pacrucky;

* yepes CMCTEMY MeXBEeOOMCTBEHHOIO 3NeKTpoHHOro B3anmogencreunsa (CM3B).

Ncnonb3osBaHne CM3OB ana nogrotoBkun n HanpasneHUs MeXXBeLOMCTBEHHOIO 3arnpoca, a Takke
nosly4yeHus 3anpalumMBaemoro JOKyMeHTa (MHopMauumn) OCyLLLECTBIISIETCA B YCTAHOBINIEHHOM
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Poccuinckon Pegepaumm n AMypckon obnactn nopsigke.

Me>xBeOMCTBEHHbIN 3anpoc, HanpasnsemMbl ¢ ucrnons3osaHnem CM3B, noanuceiBaeTcs
YCUNEHHOWN KBannuduLuMpoBaHHOM 3MEeKTPOHHOM NOAMNUCHIO cneynanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOJenCcTBme.

KOHTpOJ'Ib 3a HanpaBneHnem 3anpocos, nosiy4eHmnemMm oTBeToB Ha 3anpocChl U CBOGBpeMeHHOVI
nepe,u,al-leﬁ YKa3aHHbIX OTBETOB OCYyLLEeCTBIAdEeT cneunanuncT, OTBETCTBEHHbIN 3a
MeXBe4OMCTBEHHOE B3aMMOAENCTBUE.

B cnyyae HapylwweHns opraHamu (opraHM3aumsamm), B agpec KOTOpbIX Hanpasnsncs
MeXBeJOMCTBEHHbIN 3anpoc, YCTaHOBMEHHOIO CPOKa HarnpasreHna OTBeTa Ha Takom
MeXBeJOMCTBEHHbIN 3anpoc crneunanncT, OTBETCTBEHHbIN 38 MEXBEeLOMCTBEHHOE
B3anMMOAENCTBME, HanpasnseT NOBTOPHbIA MEXBEeAOMCTBEHHbIM 3arnpoc, yBeAOMMAeT 3adBUTenNs
O CMOXMBLUENCS CUTYaLMN 3aKa3HbIM MMCbMOM MO NOYTE, B 9fIEKTPOHHOM COOBLLEHMM, B
dakcummnbHoM coobLeHmm nmbo no TenedoHy, B HaCTHOCTN O TOM, YTO 3aSBUTENIO He
OTKa3blBaeTCs B NpefoCTaBNeHnn YCryru, 1 O npase 3asiBUTeNs CaMOCTOATENbHO NpeacTaBUTb



COOTBETCTBYHOLUNN JOKYMEHT.

[MOBTOpPHBIN MEXBEOOMCTBEHHbIN 3arpoCc MOXET CoAepKaTb CroBa «HanpaBnseTcs NOBTOPHOY,
AaTy HanpasfeHnsa n perMcTpaunoHHbIN HOMepP NePBOro MeXBEAOMCTBEHHOIO 3anpoca.

B oeHb nonyyeHus Bcex Tpebyembix OTBETOB HA MEXBEOOMCTBEHHbIE 3anpOChl CNeLnanucr,
OTBETCTBEHHbIN 3a MEXBEAOMCTBEHHOE B3aMOAENCTBUE, NepeaaeT 3aperncTpMpoBaHHbIe
OTBETbI M 3as8BfeHNEe BMECTE C NpeACTaBMEeHHbIMU 3aaBUTENEM AOKYMEHTaMM cneumanucTy
OMCY, oTBETCTBEHHOMY 3a NPUHATUE peLLeHUs O NPeaoCTaBIEHUN YCIYTW.

Ecnn 3aaButens camocTosTenbHO NpeacTaBsun BCe JOKYMEHTbI, Yka3daHHble B NyHKTe 2.8
agMWHUCTPATUBHOIO pernamMmeHTa, u OTCYyTCTBYeT HEOOXOOUMOCTb HanpaBreHUs
MeXBeJOMCTBEHHOrO 3anpoca (Bce AOKYMEHTbI 0popMIeHbl BEPHO), TO Cneunanucr,
OTBETCTBEHHbIN 3a NpYeM LOKYMEHTOB, nepeaaeT NofiHbIN KoMmnnekt cneumanucty OMCY,
OTBETCTBEHHOMY 3a MPUHATUE PELLEHNS O NpeaoCcTaBeHnn yCryri.

CpOK MCnonHeHNss agMUHUCTPaTUBHOM Npouenypbl cocTaBndaeT 5 pabounx gHen co aHA
obpalleHns 3aaBuTens.

PesynbTatom ncnonHeHns agMUHUCTPaTUBHOW Npoueaypbl ABNAETCS NomyyYeHne nosiHoro
KOMNIieKkTa JOKYMEHTOB 1 ero HanpasneHue cneuunanucty OMCY, oTBETCTBEHHOMY 3a NPUHATUE
peLlleHnsa o npefoCTaBNeHun ycnyru, Ana NpUHATUA peLleHnsa o npegocTaBneHum
MyHMUMNanbHON ycnyrm nMbo HanpaBneHne NOBTOPHOIO MEXBEAOMCTBEHHOMO 3anpoca.

MpuHaTne OMCY peweHus 06 ocpopmneHun goroBopa Ha 6e3Bo3mMe3gHYI0 nepeaavy
XXMUIOro noMeLleHns B CO6CTBEHHOCTb rpaXxaaH unum pelueHns o6 oTkase B 3aKO4YeHue
poroBopa Ha 6e3Bo3Me3HYI0 nepeaayvy XXunoro NoMeLleHMsa B COGCTBEHHOCTb rpaxaaH, o
NnpUoOCTaHOBIEHUM NpoLecca 3aKniYeHUs gorosopa Ha 6e3Bo3Me3gHYI0 Nepeaavy Xunoro
nomMeLleHMA B COGCTBEHHOCTb rpaxaaH

3.4. OcHoBaHMeM NS Havana UCMonHEeHNa agMUHUCTPaTUBHOM Npoueaypbl SBNgeTca nepegaya
B OMCY nonHoro KomnnekTa AOKYMEHTOB, HEODXOAUMbIX ANSA NPUHATUA peLLeHus (3a
NCKIMIOYEHNEM JOKYMEHTOB, Haxogsawumxcsa B pacrnopsikeHnn OMCY — aaHHble JOKYMEHTbI
AomMmnHucTpaunm MNMprosepHoro cenbcoBeTa NoslydaeT CaMoCTOATENBHO).

Cneuunanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHUs O NpeaoCTaBfIeHUN yCnyru, B
TeyeHne ogHoro paboyero AHA HanpasBnsieT 3anpoc O HEAOCTAaLWMX JOKYMEHTaXx, Haxogswmecs
B pacnopsbkeHun OMCY, CooTBeTcTBYyOLWEe nogpasaeneHe AgMmHuctpaumm lNprnosepHoro
cernbCoBETa, HanpaBnseT OTBET Ha 3anpoc B Te4YeHne ogHoro paboyero AHa ¢ MOMeHTa
nosniyyeHus sanpoca ot cneunanucta AamuHuctpauum OMCY, oTBETCTBEHHOIO 3a NPUHATUE
peLlleHnsa o npefoCTaBNeHUn yCryriu.

Cneunanuct OMCY, OTBETCTBEHHbIN 3a MPUHATUE PELLEHUS O NPEAOCTaBNEHUN YCIyru, NOMy4Yms,
AOKYMEHTbI, MpeAcTaBrneHHble 3adBUTENEM N OTBEThI HA MEXBEOOMCTBEHHbIE 3arnpochl U3
OpraHoB 1 OpraHu3auun, B KOTOpbIE HaNpasBnAInCh 3anpockl, N NMPUNOXeHHbIE K OTBETaM
AOKYMEHTbI B Te4eHne ogHoro paboyero AHS ocyLlecTBAsieT NPOBEPKY KOMMIEKTa JOKYMEHTOB.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHUs O NpeaoCTaBeHUU yCnyru,
npoBepsieT KOMMNMEKT AOKYMEHTOB Ha NpeaMeT Hanmynsa Bcex JOKYMEHTOB, HEOOXOANMbIX NS
npeacraBneHns MyHULMNanbHOM YCNyrm U COOTBETCTBUS YKa3aHHbIX JOKYMEHTOB
yCTaHOBEHHbIM TpeboBaHUAM.

[Mpn paccmMoTpeHun KoMnekTa JOKYMEHTOB AN NpeoCcTaBneHns MyHULMNansHOW yCnyru,
cneunanuct OMCY, OoTBETCTBEHHbIV 32 MPUHATUE PeLLEHNA O NpeoCTaBNeHnm yecnyru,
yCTaHaBnMBaeT COOTBETCTBME Mnosy4yaTernis MyHUUMnansHOW yCnyrn Kputepnam ans



npegocTaBnNeHns MyHULMNANbHOM YyCNyru, a Takke HanMyne OCHOBaHWN AN NPUOCTaHOBIEHNS
npegocTaBneHns MyHULMNansHOM yCcnyru, npeayCcMOTPeHHbIX NyHKTOM 2.11 agMUHUCTPaTUBHOIO
perrnameHTa, unm oTkasa B nNpeaocTaBneHnn MyHUUMNanbHoM yCrnyru, NpeaycMOTPEHHbIX MYHKTOM
2.12 aAMVUHUCTPAaTUBHOIO pernameHTa.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE pPeLLEeHUs O NPeaoCTaBeHnn yecnyru
ochopmnsieT goroBop Ha 6e3B03Me3HYI0 Nepeaadyy XXuroro noMeLeHnss B CobCTBEHHOCTb
rpaxgaH. Mpn HanMyuu ocHoBaHWN NOAroTaBMBaETCA yBeLOMIIEHME O MPUOCTaHOBEHNN
npoLecca 3akniovyeHns gorosopa unu ob otkase B 3aknoyeHMn JoroBopa Ha 6e3Bo3Me3aHyo
nepeaavy Xunoro nomeLleHnst B COOCTBEHHOCTb rpaxaaH.

[NoroBop Ha 6e3B03MeE3HYI0 Nepeaady Xurnoro NoMeLLeHNst B COGCTBEHHOCTb rpaxaaH
ohopMIIAETCS B TPEX IKIEMMIIAPAX:

OOUH 13 KoTopbix ocTaetcd B OMCY u nprobLiaeTtcs K AOKyMeHTaM, NOCTYNUBLUMM U
COPMMPOBaHHBIM B X04€ OCYLLIECTBINEHUS NpuBaTU3aumu;

[ABa - BblJaTCA 3aaBUTENO (M), OANH N3 KOTOPbIX OCTaeTcsa B YnpasneHun Pocpeectpa no
Amypckor obnacTtun nocrne ero rocyaapCTBEHHOW permcTpaumm.

[oroesop Ha 6e3BO3MeE3aHYI0 Nepenady Xunoro noMeLeHns B CO6CTBEHHOCTb rpaXkaaH
nognucbiBaeTcH, C OAHOW CTOPOHbI, npeactasutenem OMCY, oencTByOLWMM Ha OCHOBaHUU
npvkasa unmv npas rno AOMKHOCTU, C APYron - rpaXxaaHuHoM/rpaxkagaHamu, XenaroLwmnumm
npUBaTU3NPOBaTb AAaHHOE XUroe nomeLleHne.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHUs O NpeaoCTaBeHUU yCnyru,
HanpasnseT peweHne OMCY, (8 MOL| — npn nogaye gokymeHToB Yepe3 MPL|) ona Bolgaym ero
3asBUTENIO.

Cpok ncnonHeHnss agMnMHUCTpaTnBHoOM npouenypbl coctandaet 30 (pabounx gHen co gHA
nonyyeHns B8 OMCY ot 3asButens JOKyMeHTOB, 0693aHHOCTb NO NPeACTaBEHNIO KOTOPbIX
BO3r0OXeHa Ha 3aaButens, (ykasaTb KONM4YecTBo) pabounx gHen co aHa nonyveHmsa ns MoLl
MOSIHOrO KOMMJEKTa OKYMEHTOB, HEOOXOANMBIX ANS NPUHATUS peLleHns (Npyu nogade
AOKyMeHTOB Yyepe3 MOLL).

PesynbTatom agMuHuUCTpaTUBHOW Npoueaypbl ABNAETCH NpuHaTMe AgMUHUCTpaumnen
Mpuo3epHoro cenbcoBeTa peLleHns O 3aKNi4YeHnn Jorosopa Ha 6e3B0o3mMe3gHyo nepegady
XXMNOro NOMeLLEeHNst B COOCTBEHHOCTb rpaXkaaH unu pelleHms ob oTkase B 3aknio4eHun 4orosopa
Ha 6e3BO3Me3HYI0 Nepedadyy XUroro NoOMeLLeHNsi, 0 MPMOCTaHOBEHUN MpoLecca 3aKnioyYeHNs
Aorosopa Ha 6e3Bo3me3sHyto0 nepegavy Xurnoro nomeLLeHns B COGCTBEHHOCTb rpaxkaaH u
HanpasfieHMe MPUHATOrO peLLeHNs AS18 Bblgayn ero 3asBUTento.

Bbigaya 3asBuTento pesynbTaTta npeAocTaBNeHU MyHMLUNANbLHOW yCnyru

3.5. OcHoBaHWeM Havana UCNosTHEHNA agMUHUCTPaTMBHOW NpoLeaypbl ABMASETCH NOCTynneHne
crieuManucTy, OTBETCTBEHHOMY 3a Bblady pesyrnbTaTa NnpeaocTaBneHns ycrnyru, peLeHus o
3aKroveHny forosopa Ha 6e3B03Me3HYI0 nepeaady Xunoro noMeLleHns B CobCTBEHHOCTb
rpaxxgaH unu pelleHuns o6 oTkase B 3aknodeHun gorosopa Ha 6e3Bo3mMesHyo nepeaady Xunoro
NMOMeLLIeHNs], O MPUOCTaHOBIEHNM NpoLecca 3aknioyeHusa gorosopa Ha 6e3so3mesHyto nepegavy
XMMOro nomeLLeHns B COGCTBEHHOCTb rpaxaaH (aanee - AOKYMEHT, ABMSIOWMIACS pe3ynbTaTom
npenocTaBneHns ycnyru).

A,D,MVIHI/ICTpaTI/IBHaFI npoueanypa ncnomnHAaeTca cneumanmcTtom, OTBETCTBEHHbIM 3a Bblgavy
pes3ynbTaTta npegocTtaBlieHnA ycnyru.



Mpw NocTynneHnn 4oOKyMeEHTa, SIBNSOLLErocs pesynbTaToM NPeAoCTaBneHns ycryrm cneumanuct,
OTBETCTBEHHbIV 3a BblAady pesynbTaTa NpeAocTaBneHus ycrnyrm, UHQopMupyeT 3asiBUTens o
AaTe, C KOTOPOW 3asiBUTENb MOXET MONYyYnUTb AOKYMEHT, SBNSOLIMNIACS pe3ynbTaTom
npenocTaBneHns ycryru.

NHdopmmnpoBaHue 3asiBUTENS, OCyLLECTBASIETCS NO TenedoHy 1 NOCPEACTBOM OTrpaBrieHns
3MEKTPOHHOIO COOBLLIEHUS HA YKa3aHHbIV 3asiBUTENEM afpec 3NEeKTPOHHOM MoYTbI.

Bbloayy 4oKyMeHTa, SBMsiOLLEerocs pe3ynstatoM npegocTaBnieHns ycryri, ocyLectenseT
cneumanucT, OTBETCTBEHHbIN 3a Bblaayy pesyrbTata npeaocTtaBneHms yenyru, npyu nMyHom
npueme 3asiBUTeNs (ei) Nnpy npegbsBNeHUN MU JOKYMEHTOB YAOCTOBEPSIIOLLMX TMYHOCTb, a Npu
obpalleHun npeacTaBuTens Takke 4OKYMEHTa, NOATBEPKAAOLLEro NOSIHOMOYNS NpeacTaBuTens,
nof PoCnucb, KOTopasi NPOCTaBNSETCS B XXypHane perncrpauum.

CefeHust 06 yBeIOMEeHNM 3asiBUTENS U NpUrnalleHnn ero 3a nony4YeHnemM 4OKyMeHTa,
ABNAIOLLErocs pe3yrbTaToM NpeaocTaBneHns yenyri, CBeaeHus o Bblaave JOKYMEHTa,
ABNAIOLLErocs pe3yrbTaToM npeaocTaBneHns MyHUUMNanbHOM YCryrM, BHOCATCS! B 97IEKTPOHHbIN
XXypHan perncrpauum.

Cneuunanuct AgmuHncTpaumm Nprno3epHoro cenbcoBeTa, OTBETCTBEHHbIW 3a Bblgayy JOKYMEHTOB
opraHusyeT noanucaHue 3asisutenem (AmMu) gorosopa Ha 6e3Bo3Me3aHY0 nepenady Xunoro
nomeLleHnss B COBCTBEHHOCTb rpaXaaH 1 BbldaeT AOroBop Ha 6e3BO3Me3HYI0 Nepeaady XKunoro
nomeLLeHnss B COBCTBEHHOCTb rpaxaaH 3asBuTeNto (M) UNn yBegoMreHne O NpUoCTaHOBKe
npoLecca 3akniyeHnss 4oroBopa, 0TKa3 B 3akrnoveHnmn Jorosopa Ha 6e3s803mMe3aHyto nepegavy
XKUITOro NOMeLLEHNs1 B COOCTBEHHOCTbL rpaXkaaH.

MNMocne Bblgaun goroBopa Ha 6e3B03Me3HyI0 nepegady Xunoro NomMeLLeHns B COGCTBEHHOCTb
rpaxkgaH ocTaBLUMecs AOKYMEHTbI nepefatoTca Ans xpaHeHus B apxms OMCY.

B crnyyae npuoctaHoBKM npouecca 3aknoyeHnsa JoroBopa UM oTkasa B 3aKIioyeHUn JoroBopa Ha
6e3B03Me3aHYI0 Nepenady XXunoro noMeLeHns B COGCTBEHHOCTb rpaXkaaH opurmHanbl
AOKYMEHTOB BO3BpaLLaTCA 3asBUTESIO (M), KONUW JOKYMEHTOB nepeaatroTcs ANns XpaHeHns B
apxus AgMnHucTpaunm NprnosepHoro cenbcoBeTa.

CpoK MCnonHeHnss agMUHUCTPATMBHOWN NpoLeaypbl COCTaBNSET He Gonee Tpex pabounx gHEN.

PesynbTatom ncnonHeHns agMUHUCTPaTUBHOWN Npoueaypbl ABNSAETCH BblAadya 3asBUTenNto (M)
peLLeHns O 3aKntoveHnn Jorosopa Ha 6e3B803Me3aHy0 nepeaayy XXnnoro NoOMeLLEHNs B
COBCTBEHHOCTb rpaxaaH unu peweHns ob oTkase B 3aknoyeHun JoroBopa Ha 6e3Bo3Me3aHyo
nepenady Xusoro noMeLleHus, 0 NPUOCTaHOBNEHUM NMpoLiecca 3aknioyYeHna Jorosopa Ha
6e3B03Me3gHYI0 nepegady X1noro nomeLleHns B COGCTBEHHOCTb rpaxaaH.

4. ¢Oprl KOHTpOIA 3a uCnofiHeHnMemMm agMMHUCTPATUBHOIO perinamMeHTa

ﬂopn.qox ocyuleCTBI1IeHUA TeKyLllero KOHTponsa 3a cobGngeHnemM n UCNOJSTHEHNEM
NONOXEeHUN aAMUHUCTPATUBHOrIO pernamMmeHTa npeagocrtaBreHus MyHMLI,MHaﬂbHOﬁ ycnyru n
MHbLIX HOPMaATUBHbLIX MPaBOBLIX AKTOB

4.1. TekyLwimi KOHTPONb 3a cOBNIAEHMEM U UCNONHEHMEM OOSMKHOCTHBIMU NNLLAMUN NOSNTOXEHUN
HacCToALWEro agMUHUCTPATUBHOMO perfnaMmeHTa N UHbIX HOPMaTUBHbIX NPaBOBbLIX akTOB,
yCTaHaBnmBatoLwmx TpeboBaHnsA K NnpefoCTaBneHno MyHUUMNanbHOM yCnyrn, OCyLecTBnseTCs
pykosogutenem AgMmmnHuctpaumm lNprnosepHoro cenbcoseTa.

KoHTposb 3a gesatenbHOCTbio AgMUHUCTpaumn NprnosepHoro cenbcoBeTa No NpeaocTaBneHnto
MYHMLMNANbHON YCNyru ocyuecTtendaetca MnaBon MyHuuunansHoro obpasoBaHums,



AomuHucTpauum NprnosepHoro cenbcoBeTa.

KoHTpornb 3a McnosiHeHMeM HacTosLLero agMMHUCTPaTMBHOIO pernamMmeHTa coTpyaHukamm MoL|
ocywiecTBngaeTcsa pykosogutenem MoLl.

I'Iopﬂ,qox n nepnoanvyHOCTbL oCyLlleCTBIIeHUA NNaHOBbLIX N BHENJTaHOBLIX NPOBEepPOoOK
MONTHOTbI N KaYeCcTBa npenocrtaBneHnsA MyHMuMHaanOﬁ ycnyrm

4.2. NpoBepka NONHOTHI M KAa4eCcTBa NpefoCTaBneHUs MyHULMNANbHOM YCNyru BKNoYaeT B cebs
npoBefeH1e NITaHOBbIX W BHEMNIIAaHOBbLIX NMPOBEPOK, BbISABNIEHNE N YyCTPaHEHNE HapyLUeHU
nopsigka U CpoOKOB NPeAOCTaBleHNS MyHULMNAaNbHON YCyrn, pacCcMoTpeHune obpalleHni
3asaBuTENEN B X04€ NPeAoCTaBleHns MyHUUMNanbHON yCryrn, cogepxalmnx xxanobbl Ha
pelleHns, genctens (6esgencTane) JOMMKHOCTHBIX MWL, OCYLLECTBSALWMX NpegocTaBneHue
MYHULIMMNAnNbHON yCnyru.

Mpw npoBepke MOryT paccMaTpMBaTbLCS BCE BOMPOCHI, CBSA3aHHbIE C NPeAOoCTaBNeHNneM
MYHULUMNANbHOW YCIyrn, UN BOMPOChI, CBS3aHHbIE C MCNONHEHNEM OTAENbHbIX
aAMUHUCTPATMBHbIX NpoLeayp.

Mo pesynbTaTam NPOBEPOK AOMKHOCTHOE NNLIO, OCYLLIECTBNSIOLLIEE TEKYLUWNIA KOHTPOMb, AaeT
yKa3aHWUsi NO YCTPaAHEHWIO BbISIBNIEHHbLIX OTKITOHEHUI Y HAPYLLEHWI N KOHTPONMPYET UX
NCMNOSTHEHME.

OTBeTCTBEHHOCTb AOJMKHOCTHbIX JL

4.3. Cneumanuct, OTBETCTBEHHbIN 3a NpUeM JOKYMEHTOB, HeCEeT OTBETCTBEHHOCTb 3a
COXPaHHOCTb MPUHSATBIX JOKYMEHTOB, NOPAOOK U CPOKM NX NpUEMa U HanpasBIieHUs UX
crneunanucTy, OTBETCTBEHHOMY 3a MEXBeAOMCTBEHHOE B3auMOAENCTBME.

Cneunanunct AgMmuHucTpauum Nprno3epHoro cenbcoBeTa, OTBETCTBEHHbIN 3a MPUHATUE PELLEHUS
0 NpefocTaBfieHU MyHULMNATbHOW YCIyrn, HeceT NepCcoHarbHYy0 OTBETCTBEHHOCTb 3a
CBOEBPEMEHHOCTb M Ka4eCTBO NOArOTOBKM JOKYMEHTOB, SABIISIOLLMXCH pe3yibTaToM
MYHULUMNANbHOW YCIyru.

TpeboBaHus K nopsaKy u coopmam KOHTPONA 3a NnpeaocTaBfeHneM MyHULmMnanbHoOn
ycnyru, B TOM YUCrne CO CTOPOHbI rpaXaaH, UX o6 beanHeHM U opraHu3auumn

4.4. IpaxgaHe, opugnmyeckne nuua, nx o6begmHeHnsa n opraHMsanmm B criydae BbIABMEHUS
(hakTOB HapyLLeHUs nopsaka npeaocTaBneHns MyHUUUnanbHOW YCryrn v HeHagnexatiero
NCNOJSTHEHUSA HACTOALLEro agMMHUCTPATUBHOIO perfnaMmeHTa Bnpase o6paTUTbCA C xanobon B
AgmMmunHucTpaumto MNprosepHoro cenbcoBeTa, NPaBoOOXpPaHUTENbHbIE U OpraHbl roCyAapCTBEHHOM
BnacTu.

paxaaHe, opuanyeckune nuua, nx o6 beaMHEHUS U OpraHn3aumm BnpaBe HanpaBnaTb
3aMeyvaHns, peKoMeHAaUMN 1 NPeasioXKeHNs Mo ONTUMU3aUMK U YIyYLLEHMWIO KaYecTBa U
[AOCTYMHOCTW NPeAoCTaBNEHNS MYHULMNANbHOW YCIyTu.

O6LLeCTBEHHbIN KOHTPOSb 3a NPeAoCTaBNEHNEM MYHULMNANbHON YCNYr BKNOYaeT B cebs
opraHnsaumio n NpoBefeHne COBMECTHbIX MePONpUSATUIA (CeMMHapOoB, NPOBNeMHbIX AUCKYCCUN,
«FOPAYMX JIMHUNY, KOH(PEPEHUUIN, «KPYIMbIX» CTONOB). PekomeHaauuu n npeanoxeHus rno
BOMpocam NpeaocTaBneHNa MyHMLMNANbHOW yCryrn, BbipaboTaHHbIE B X04e NPOBEeAEHMS Taknx
MepOonpuUaTUA yunTbiBaroTCca AgmMuHucTpaumen NprosepHoro cenbcoBeTa, UHbIMU OpraHamu
MECTHOro camoynpasfeHnsi, opraHamum UCNOMHUTENbHON BNacTu AMypckon obnactu,
noaBefoOMCTBEHHbIMWU JAaHHLIM OpraHam opraHunsauuamu, MOLl, yyacTeyowmmn B
npeaocTaBneHn MyHUUMNansHON ycnyru, B gansHenwen pabote no npegocTaBneHuto



MyHULMNANbHOW YCNyru.
5. locyaeGHbIN NOpsAoK 06KanoBaHWUA peLeHus u AeUcTBus
(be3pencTBuA) opraHa, NpeAcTaBnAOLWEro MyHULUNANbHY YCyry,
a TaKkke AOMKHOCTHbIX NUL U MyHULMNaNbHbIX CIyXalyuXx,
obecneynBaloLMX ee NpegocTaBrieHne

5.1. 3aaBuTenu MMeKT NpPaBo Ha 0bXXanoBaHUE PELLEHUI, MPUHATLIX B XO4€ NpeaocTaBneHns
MYHULMNANbHON YCNyru, 4eNCTBMI unu 6e3aencTemst AOMKHOCTHbIX nuy, MeL, OMCY B
pocyaebHom nopsaake.

YKanoba moxeT ObiTb HanpaeneHa no noyre, Yyepe3 MOL|, ¢ ncnonb3oBaHnem MHPOPMaLMOHHO-
TenekoOMMYyHUKaLMOHHOM ceTu «HTepHeT», C oduLmMansHOro canta opraHa, NpegocTaBnsaoLLero
MYHULMNANbHYO YCRyry, e4MHOro noprtana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr nnbo
pernoHanbHOro noprtana rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr, B TOM YACHE B CrieaytoLwmx
cnyyasx:

1) HapyLUeHVe cpoka perucTpauum 3anpoca 3asBuTensi 0 NPeaocTaBneHUN MyHULMNANbHOM
ycnyru;

2) HapyLLeHMe Cpoka NpeaoCTaBNEHUss MyHULMNANbHOW YCIyru;

3) TpeboBaHue y 3aaBUTENSA AOKYMEHTOB, HE NPEaYCMOTPEHHbIX HOPMATUBHBIMW MPaBOBbLIMU
aktamun Poccuinckon ®enepauumn, HopMaTUBHBIMU NMPaBOBbIMU akTaMu CyGbeKTOB Poccumnckon
depepaumm, MyHMLMNANbHBIMY NPABOBLIMU akTaMu NS NpeaocTaBneHna MyHUUunanbHON
ycnyru;

4) oTKa3 B NpnemMe AOKYMEHTOB, NpefocTaBreHne KOTopbIX NpeaycMoTPEHO HOPMATUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHMumnanbHbIMY NPaBOBbIMW akTamu AN npegocTaBneHus
MYHULMNANbHOW yCnyru, y 3aaButens;

5) oTka3 B npegocTaBneHnn MyHULMNansHOW yCnyru, ecriv OCHOBaHUA oTKasa He npefyCMOTPEHbI
deepanbHbIMU 3aKOHAMN Y NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHUuunanbHbIMU NPaBOBbIMU akTamu,

6) 3aTpeboBaHune C 3aaBUTENS NPU NPEOCTABEHUN MYHULMNANBHOW YCNYrn NnaThbl, He
npegycMOTPEHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMKU akTamn cybbekToB Poccuickon Pegepaumm, MyHUUmnanbHbIMU NPaBoBbIMU akTaMMu;

7) oTka3 opraHa, NpeAoCTaBNSOLWEro MyHULMNanbHy0 YCnyry, AOMKHOCTHOrO nuLa opraxa,
npeaoCcTaBnsALEro MyHULMNANBHYI YCIyry, B UCNPaBNEHMN AOMYLLEHHbIX ONeYaTok 1 OLWMBoK B
Bbl@HHbIX B pe3ynbTaTe NpeAoCTaBNeHnss MyHULMNanbHOW YCnyry AoKyMeHTax nnbo HapylleHve
YCTaHOBIIEHHOIO CpOKa TaknX UCMpaBreHUIA.

3aaBuTEnn UMelT NpaBo 0BpaTUTLCA C xanobon NMYHO (YCTHO) NN HanpaBuUTb Xanoby B
NMCbMEHHOM BuAe (Aanee - NMCbMeHHoe obpalleHne) Ha ByMaXHOM HocuTene unu B
3rEeKTPOHHOM (hopMe no noyte, Yepes MOLL, ¢ ncnonbzosaHnem MHPOPMaLIMOHHO-
TenekoMMyHUKaLMOHHOM ceTu «NHTepHeT», ouumnanbHoro canta AamuHucTpauum NprosepHoro
cenbcoBeTa, canTa permoHanbHoM MHPOpMaLMOHHON cucTeMbl "[lopTan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX Yenyr (pyHkumin) AMypckon obnactn", denepanbHON rocyaapCTBEHHON



MHpopMaUnoHHON cuctemMbl "EAMHBLIN NopTan rocyAapCTBEHHbLIX U MyHULMUNANbHBLIX YCyr
(dbyHKLMI)", a Takke NMCbMEHHas )anoba MoXeT OblTb NPUHATA NPYU NMNYHOM NPUEME 3asBUTENS.
B cnyyae nogauv xanobbl npu NUYHOM Npueme 3asBuUTeNb NpeacTaBnsaeT JOKYMEHT,
yOOCTOBEPSIOLLNIA ero JIMYHOCTb B COOTBETCTBUM C 3aKoHOAaTenbcTBOM Poccurckon ®enepauuu.
MNpu nogaye xanobbl B 3NE€KTPOHHOM BuAe OOKYMEHTbl MOryT 6bITb NpeacTaBneHbl B oopme
3NEKTPOHHbIX JOKYMEHTOB, NOANUCAHHbIX 3NIEKTPOHHOW NOAMNUCHLIO, BUA KOTOPOW NpeayCMOTPeEH
3aKoHogaTenscTBoM Poccuiickon ®egepaunn, npyu 3TOM SOKYMEHT, YAOCTOBEPSIOLLMIA NTMYHOCTb
3aaBuTens, He TpebyeTcs.

XKanoba noanexuT pacCMOTPEHMUIO AOMKHOCTHLIM NNLIOM, HaAeMNeHHbIM NOMTHOMOYMSIMU NO
paccMOTpPeEHMIO Xarnob, B TeYeHne NSTHaauaTn paboumnx OHeN co OHs ee perncTpaumm, a B criyyae
06>kanoBaHusl 0TKa3a B Npueme AOKYMEHTOB Y 3asBUTens Nnbo B McnpaBneHmMmn AonyLeHHbIX
oneyaTok 1 oWwnbokK nnu B criydyae obxxanoBaHWUs HapyLLEHUs! YCTaHOBIEHHOMO CPOKa Takux
ncnpaBneHuii - B TedeHne natu pabounx gHen co AHS ee pernctpaumm.

YKanoba gomkHa cogepxarb:

1) HaMMeHoBaHMe opraHa, Npe4oCTaBNALEro MyHUUMNAnNbHYO YCryry, AOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnSALLEro MyHUUUNanbHyo ycnyry, NMnb6o MyHUUMNanbHOro cryxatlero,
pelleHns n gencteums (6esgencrane) KOTopbix 06XxanyTCs;

2) hamunuio, UM, OTYECTBO (MocneaHee - Npu Hanudnm), CBegeHUs1 0 MecTe XUTerbCcTBa
3aaBuTensa - puanyeckoro nuua nmbo HaMmeHoBaHMe, CBEAEHMS O MECTE HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpaBneH
OTBET 3aABUTESIO;

3) cBeaeHns 06 obxanyembix peleHnax n gencreuax (besgenctenn) opranHa,
npeaoCcTaBnALLIErO MyHUUMNAMNBHYIO YCNYry, AOMKHOCTHOMO NLA opraHa, NpeaocTaBnAoLEero
MYHULMNANbHYO YCRyry, NIMG0 MyHUUUNANbHOIO Cry>KaLlero;

4) noBoAbl, HA OCHOBaHUM KOTOPbIX 3ad9BUTENb HE COrnaceH C peleHnemM 1 4encTemem
(bespencTernem) opraHa, NpegoCcTaBnALLEro MyHUUMNanbHy yCryry, AOMKHOCTHOro nuua
opraHa, NpeaoCTaBnsALLEro MyHUUUNanbHy ycnyry, NMMb6o MyHUUMNAanbHOro cryxXatlero.
3aaBuTenemM MoryT 6bITb NpeacTaBneHbl AOKYMeHTbl (MpY Hanuyuu), nogTeepXxaatoLme 4oBoabl
3aaBuTensd, nMbo nx Konuu.

3asBuTEnNb BNpase 3anpalunBaTth U nonyyaTe MHOPMaLMIO U OKYMEHTbI, HEOOXoAMMbIE AnNS
060CHOBaHUS U PacCMOTPEHMS Xarnoobl.

B cnyyae ecnu xanoba nogaeTcsa Yepes npeacrtaBuTens 3aaBuUTeNs, Takke NnpeacraBnseTcs
AOKYMEHT, NoaTBepXXAatoLLnn NOSTHOMOYNA Ha OCYLLLECTBIIEHNE OEeNCTBUA OT UMeHU 3asaBuTtens. B
KayecTBe JOKYMEHTa, NOATBEPXJaroLwero nofHOMOYUA Ha OCyLLeCTBNEeHNe 4ENCTBUN OT UMEHN
3asBUTENS, MOXET ObITb NpeacTaBneHa:

a) opopmMrneHHas B COOTBETCTBUM C 3aKoHoZaTenbcTBoM Poccuinckon degepaumm 4oBEPEHHOCTb
(8na gusmyeckmx nuu);

6) ocbopmneHHasa B COOTBETCTBUM C 3aKoHOAATeENbCTBOM Poccuiickon deaepaunm JOBEPEHHOCTD,
3aBepeHHasi nevyaTbio 3asBUTENS U NOANMCaHHAsA PYKOBOAUTENEM 3aABUTENS UIA
YNONTHOMOYEHHbBIM 3TUM PYKOBOAUTESNEM NULIOM (4115 FOpUanNYeckux nuu);

B) KOMKWS peLleHns 0 Has3HavYeHun unm o6 n3bpaHmm nnbo nprkasa o HasHavYeHUN PU3NYEeCKoro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe uandeckoe nuuo obnagaeT npaBom
AENCTBOBATb OT MMEHW 3asiBuTenNs 6e3 JOBEPEHHOCTU.



XKanoba paccmaTpuBaeTcsa opraHom, NpegoCTaBNAnLWUM MyHULMNANbHYO YCNyry, NOPsiAoK
npeaocTaBneHns KOTopon Bbin HapyLleH BCneacTeBue peLueHnn n gencTeun (6esgenctems)
opraHa, NpeaocTaBnALLEro MyHUUMNanbHy0 YCryry, ero JOMMKHOCTHOro nvua nubo
MyHUUMNanbHbIX cnyxawmx. B crnyyae ecnu o6xxanytoTcs pelueHns pykoBoaUTenNst opraHa,
nNpeaoCcTaBNALLEro MyHUUMNanbHyo ycnyry, xanoba nogaeTcs B BblLLECTOSALNIA OpraH (B
nopsiike NOOYNHEHHOCTN) U paccMaTpuBaeTcsa UM B Nopsake, NpegyCMOTPEHHOM HACTOALLNM
agMWHUCTPATUBHbLIM PErriaMeHToM.

I'IpV| OTCYTCTBUU BbILLECTOALLIEIO OpraHa Xanoba nogaetcs HenocpencTBeHHO PYKOBOAUTENHO
opraHa, npegoctaBnAlLWEero MyHmumnanbHyo ycnyry, n paccMmatpunBaeTtcd MM B COOTBETCTBUN C
HacToAWMM agMUHUCTPATUBHbLIM pernamMmeHToM.

B cnyyae ecnu xanoba nogaHa 3asBMTENEM B OpraH, B KOMMNETEHLMIO KOTOPOro He BXOAUT
NPUHATME peLleHns no xanobe, To B TedyeHne 3 pabounx gHeN co AHS ee perncrpaumm
YyKa3aHHbI opraH HanpaBngaeT xanoby B yNOSTHOMOYEHHbIV Ha ee paCCMOTPEHWNE OpraH 1 B
NMCbMEHHON bopMe MHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK paccMOTPeHUS xanobbl NCUMCNAETCH CO OHS perncTpaumm xanoodbl B
YNOIHOMOYEHHOM Ha €€ PacCMOTPEHNE opraHe.

Mpun noctynneHumn xanobbl yepe3 MOLL, MHOroyHKUMOHaNbHLIN LeHTP obecnevnBaeT ee
nepegady B ynosIHOMOYEHHbIV Ha ee pacCMOTPEHME OpraH B NOpaaKe U CPOKU, KOTOpPbIe
yCTaHOBIEHbI CorfalleHMemM 0 B3anMoAeNCTBUM MeXay MHOrO(yHKUMOHANbHbIM LEHTPOM Y
OpraHom, NPeaoCTaBAIOLWNM MyHULMNANbHYO YCyry, HO He No3aHee crieaytollero paboyero
AHS CO OHA NOCTYNNEeHUs Xanoobbl.

Mo pesynbTaTtamMm paccMoTpeHus xanobbl AoMuHUCTpaumen MNpruo3epHOro cenbcoBeTa MoOXeT
ObITb NPUHATO OAHO U3 CNEeaYLMX PELUEHNN:

1) yaoBneTBopuTb xanoby, B TOM 4ncne B popmMe OTMEHbI MPUHATOrO peLLEeHUs, CNpaBieHuns
AONYLLEHHbIX OpraHoM, NPe4oCTaBASOWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 ownbok B
BblJaHHbIX B pe3ynbTaTte npegocTaBneHns MyHULMnansHOW ycnyru AoKyMeHTax, Bo3BpaTa
3asBUTENIO0 JEHEXHbIX CPeACTB, B3UMaHNE KOTOPbIX HEe NpeayCMOTPEeHO HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHMuMnanbHbIMY NPaBOBbIMWU akTamu, a Takke B UHbIX hopMax;

2) oTKkasaTb B YAOBMNETBOPEHUN XKanobbl.

YNONHOMOYEHHbIN Ha paccmMmoTpeHune anooObl OopraH OTKa3biBaeT B yA4OBJIETBOPEHUN Xanobbl B
cnenymouwmnx cnydasx:

a) HanMyMe BCTYNMBLLUENO B 3aKOHHYIO CUIY peLLeHns cyaa no arnobe o ToM e npeameTe U no
TEM K& OCHOBaHWAM;

6) nogaya xanobbl NMLOM, NOSTHOMOYNSA KOTOPOro HE MOATBEPXKAEHbI B NOPSAKE, YCTAHOBIEHHOM
3akoHogartenbcTtBoM Poccuinckon ®eaepaunm;

B) Hanunyune peLueHus no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHNAMU
HacTosLWEero agMMHUCTPATUBHOTIO perfaMmeHTa B OTHOLLEHWM TOrO Xe 3adBUTENS U No TOMy Xe
npeamMeTy xanoobbl.

YNONMHOMOYEHHbIN Ha pacCMOTPEeHMe XKanobbl opraH BripaBe OCTaBUThb Xanoby 6e3 oTeeTa B
creyoLwmx crnyyasx:

a) Hannume B xxanobe HeleH3YPHbIX TG0 OCKOPOUTENbHBLIX BbIPaXXEHWUIA, YrPO3 KNU3HW, 300POBbIO



N UMYLLECTBY AOJIKHOCTHOrO NnLa, a Takke YNEeHOB ero CeEMbM;

6) oTCyTCTBME BO3MOXHOCTM NPOYMUTaTb Kakyo-nmbo YyacTb TEKCTa Xanobbl, hamunuio, nms,
OTYeCTBO (NpW HanNn4ymm) 1 (MNK1) NOYTOBbLIV aapec 3aABUTENS, YKa3aHHbIe B xanobe.

OcHoBaHWs NS NPUOCTaHOBMNEHMS PACCMOTPEHUS XKanobbl He NPeAyCMOTPEHbI.

B cnyyae yctaHoBneHus B Xxo4e unv no pesynbTaTamM pacCMOTPeHUs anobbl NpM3HakoB cocTaBa
alIMUHUCTPATUBHOIO NpaBoOHapyLLeHns, NnpeaycMoTpeHHoro ctatben 5.63 Kogekca Poccuiickon
depepaumm 06 agMUHUCTPATUBHBIX MPaBOHAPYLUEHUSIX, UNN NPECTYNNIEHNA JOIMKHOCTHOE L,
HageneHHoe NOSTHOMOYNAMM MO PACCMOTPEHUIO XXanob, He3ameanUTENbHO HanpaenseT
nmeroLmecs matepumanel B opraHbl NPOKypaTypbl.

He nosgHee aHs, crneayrowero 3a AHeM MPUHATUS YKa3aHHOTO peLleHuns, 3asaBUTESIO B
NUCbMEHHOWN hOpPME 1 MO XKeNaHU 3asBUTENS B NIEKTPOHHOM (hopMe HanpaBnsieTca
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaX PacCCMOTPEHUS XKanoobbl.

3asButenb nmeet nNpaso Ha nonyyeHne B OMCY nHdopmaumm n JOKYMEHTOB, HEOOXOANMBIX A5
060CHOBaHUA N pacCMOTPEHMSA Xanobbl, eCnn NHOE He NPeaYCMOTPEHO 3aKOHOM.

NHdopmaumsa o nopsgke nogavm u paccCMOTpeHUs anobbl pasmeLlaeTcs Ha MHPOPMALMOHHbIX
CTeHAax B MecTax npefocTaBrieHns MyHULMNAansHOW yCnyru, Ha MHPOpMaLMOHHOM CTeHae
AgmuHucTtpaumm NpuosepHoro cenbcoBeTa, Ha oduumnanbHom canTe NpaBuTenscTBa obnactu (
www.amurobl.ru), Ha EanHomM nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr N0 agpecy:
www.gosuslugi.ru, Ha [NopTane rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCryr (PYHKUMI) AMypCKOW
obnactn» No agpecy: www.gu.amurobl.ru.

B cnyyae Hecornacusa ¢ pesynbtatammn gocyaebHoro obxxanoBaHua, a Takke Ha nobon ctagum
pPacCMOTPEHMS CMOPHLIX BOMPOCOB 3asBUTENb MMEET NpaBo 06paTUTbCH B CyA B COOTBETCTBUM C
YCTaHOBNEHHbLIM JENCTBYOLLMM 3aKOHOL4ATENbCTBOM MOPSIAKE.

MpunoxeHwne 1
K agMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHUUMNansHOM ycrnyru

O6wan nHcgpopmauma o6 agmuHucTpauum NMprnosépHoro cenbcoBeTa

[[louToBLIM @appec ans HanpaBnerns 676936, AMypckas obnacTb, ViBaHOBCKUK
KoppecnoHAeHUUM panoH, c.ConHe4vHoe, yn. 3enéHan16
dakTnyecku agpec MecTopacnorioXeHus 676365, AMypckas obnactb, VIBaHOBCKMM
panoH, c.ConHe4vHoe, yn. 3enéHasa 16

ALpEC 3MEKTPOHHOW NOYTbI 4NA HanpaBneHus adm.priozer@yndex.ru
KoppecrnoHAeHUUm

enegoH Ang cnpaBokK 8 (416 49)42-4-49

eneoHbl OTAENOB UMM UHbIX CTPYKTYPHbIX 8 (416 49)42-4-49
nogpasneneHnmn
OdunumanbHbin canT B ceTu VIHTepHeT http://www.lvanadmin28.ru
OO 1 OOMKHOCTb PYKOBOAMTENS OpraHa Enaaa afMUHUCTpaLUnn

bIHHMKOBA E.B.

Mpachuk paboTbl agMuHUcTpauum NMpuosépHoro cenbcoBeTa

/leHb Heagenu Hacbkl paboTbl (0befeHHbIV Hackl npyema rpaxgaH
nepepbIB)



http://www.amurobl.ru/
http://www.gosuslugi.ru/

[NoHegenbHUK 8:00 — 16:00 8:00 — 12:00
12:00 — 13:00 — nepepbIB

BTopHMK 8:00 — 16:00 8:00 — 12:00
12:00 — 13:00 — nepepbIB

Cpepa 8:00 — 16:00 8:00 — 12:00
12:00 — 13:00 — nepepbiB

HeTBepr 3:00 — 16:00 [8:00 — 12:00
12:00 — 13:00 — nepepbIB

[Mathnua 8:00 — 16:00 8:00 — 12:00
12:00 — 13:00 — nepepbIB

CybboTa BbixogHown BbixogHown

[BockpeceHbe BbixogHomn BbixogHown

O6was nHgopmaumsa o MOLL

[MouToBbI agpec Ana HanpaBneHus
KoppecnoHAeHUUN

676930, AMypckas obnactb, ViBaHoBCKUK
pawvioH, c. VisaHoBka, yn. Toprosas, A4.13

DakTnyeckmmn agpec MecTopacrnosfioXeHund

676930, AMypckas obnactb, ViBaHOBCKUK
panoH, c. ViBaHoBka, yn. Toprosas, A4.13

KoppecnoHaeHLMM

IANlpec 3NeKTPOHHOW NOYThI ANA HanpaBneHns

mbumfc@yandex.ru

eJ1eqQOH A4 CrpaBokK

B (476 49) 51 2 69

eneOoHbl OTAENOB MIN UHbIX CTPYKTYPHbIX

8 (476 49) 51 3 88

nogpasgeneHumn 8 (41649) 51 2 89
OduumnanbHbiv cant B ceTu MIHTepHeT (ecnu www.ivanovka.amsu.ru
nmeeTtcs)

DO n gOMKHOCTL PYKOBOAUTESNS OpraHa

[Kpacynuna WpuHa HukonaeeHa — anpektop
(pykoBoauTernb)

Fpadmk paboTbl No npuemy 3asBuTenen Ha 6ase ML

HW Hegenu Hacbl paboThl
oHeaenbHUK 8.00-18.00 be3 nepepbiBa Ha 0beq
BTOpHUK 8.00-18.00 be3 nepepbiBa Ha 0beq
Cpena 8.00-18.00 6be3 nepepbiBa Ha 0beq
HeTBepr 3.00-18.00 6e3 nepepbiBa Ha 0beq
[MaThnua 8.00-18.00 6e3 nepepbiBa Ha 0beq
CybboTa BbIXOQHOMU
BockpeceHbe BbIXOAHOWU
MpunoxeHwne 2
K aAMUHUCTPATUBHOMY perriamMmeHTy
NpeaoCcTaBNeHNs MyHULMNANbHOWM yCryrn
PykoBoguTernto
(MHMUManel, amunms)
oT

(dbamnnusa, nmsa, oT4ecTso 3aaBuTeNd (en))



http://www.ivanovka.amsu.ru/

(apgpec npoxuBaHus)

TenedoH

3AABJIEHUE

[Mpocum (npowy) nepegatb Ham (MHe) B

(Doneyto, NUYHYIO)

COBCTBEHHOCTb 3aHMMaeMoe HaMu (MHOW) XXuroe nomMeLLeHne no agpecy:

Mpwu nony4yeHnn B COBCTBEHHOCTb 3aHMMaEeMOro Hamu (MHOW) >XUITOro NOMELLEHNS
065a3yemcs (0643ytoch):
Mcnonb3oBaTtb KBapTMPY MO NPSAMOMY Ha3HAYeHWUIO KaK XXWUoe noMeLLeHmne.

CopepxaTtb KBapTMpPY M MecTa obLIero nNonb30BaHNs B COOTBETCTBUN C YCTAHOBMEHHBIMM
3aKoHOOAaTeNbCTBOM NMpaBunamMmn U HopmMamu aKCryaTauum XXUbs.

Moanucu 3assutenen MacnopTHble AaHHbIE

1.

2.

3.

Moanuck 3asBuTenen yagocTtoBepsto

& » 20 .

MpunoxeHwne 3
K aAMUHUCTPATUBHOMY perfnameHTy
NpeAoCTaBNEHNS MyHULMNANbHOWN YCyrn

Pykosogutento

(MHMYKranel, damunus)

oT

(dpamnnusa, nma, oT4ecTBo 3aaBuUTenNs (en))




(apgpec npoxuBaHus)

TenedoH
3AABNEHUE
[ato cornacve Ha npuatu3auuo kBaptupbl Ne B some Ne
no agpecy: yn. B

(Doneyto, NUYHYIO)

CODOCTBEHHOCTb

I'Ipomy MEHA B AOroBOp Ha nepegavy KBapTupbl B COBCTBEHHOCTb HE BKITHOYaTb.

Moanuck

[MacnopTHble AaHHbIE:

Mognuce yaoctoBepsito

& » 20 .

MpunoxeHwne 4
K aQMUHUCTPATMBHOMY pernameHTy
npeaocTaBneHns MyHULMNanbHON yCryru
BNOK-CXEMA
MPEOOCTABNEHNA MYHULUMMANBHOW YCIYTU

[Tpuem 3asiBNeHnst o NpeaocTaBneHnn B COOCTBEHHOCTb XXMUMOro
nomMeLLeHns

| Pernctpauus 3asBneHusi |




JKCrnepTn3a 3asBrNeHns, NPUNOXEHHbIX K
HeMy JOKYMEHTOB U OCHOBaHWU Ans
3aKmnYeHnss 4oroBopa nepeaayn Xuroro
noMeLleHnsi B COBCTBEHHOCTb rpaaaH

YBeaoomrneHue ob oTkase B [MogrotoBka goroBopa o
oKasaHuy MyHULMNanbHOW yCnyrn 6e3B03Me3agHON Nepeaaye Xunoro
NI O MPUOCTAHOBIIEHUN NOMELLIeHUs1 B COOCTBEHHOCTb
npouecca 3akrio4yeHns gorosopa rpaxkgaH
nepenayu XXnnoro NoMeLLLEHNS B
COBCTBEHHOCTb rpaXaaH

[NlognucaHne gorosopa o
©e3B03Me3QHON nepeagade Xnmnoro
NOMeLLIEHMA B COOCTBEHHOCTb

rpakgaH

Bblgaya naketa AOKYMEHTOB Ans
perncTpauumn nepexoga npasa
COOCTBEHHOCTU

MpunoxeHwne 5
K adMVHUCTPATMBHOMY pernameHTy
npefocTaBneHNs MyHULMNANbHOW yCryru
BNAHK MEXXBEOOMCTBEHHOIO 3ANMPOCA O NPEAOCTABINEHUU OOKYMEHTA
3anpoc o npeaocTaBneHuun
nHcpopmauuu/cBeaeHUN/AOKYMeHTa
(Hy>XHOEe NOAYEepPKHYTb)

YBaxaembin (as) !

Mpowy Bac npepoctaBuTb (ykasaTb 3anpalinBaemMyto MHGoOpMaLuno/cBeaeHNs/akT)

B LeNsiX NpeaoCcTaBrieHns MyHMUMnanbHON ycnyru

(ykasaTb HanmMeHOBaHMe ycnyru 1 npaBoBOE OCHOBaHWE 3anpoca)




(ykasatb ®UVO nonyyatens ycnyru nosiHOCTLIO).

Ha OCHOBaHWUKM cneayrwnx cBefeHun:

(ykasaTb cBegeHus B cocTaBe 3anpoca)
OTBeT npoLuy HanpaBuTb B CPOK A0
K 3anpocy npunaratoTcs:

1.

(yKa3aTb HanmMeHoBaHNE N KOJNTMYEeCTBO 3K3eMMNApoB ;|0|<y|v|eHTa)

2.

3.

C yBaxeHuem,
dormKkHocmb pykogodumerss AOMUuHUcmpauyuu (noanuchb)
lpuo3epHozo cenbcosema

(Pykoeodumenb M®L|)

(©.1.0.)

ucn.

TEen.

MpunoxeHwne 6
K aAMUHUCTPATUBHOMY perfnameHTy
NpeaoCTaBNEHNS MyHULMNANbHOWN yCryrn
Pacnucka
0 Npueme OOKYMEHTOB

<HaumeHo8aHuUe opeaHa MECMHO20 caMOyrnpaseHus, MpPedocmassisiue20 MyHULUNaabHy
ycrnyay> (<op2aHu3ayuoHHO-npasosasi hpopma MHO20(PYHKYUOHaSIbHO20 UeHmpa
npedocmassieHusi 20cy0apcmeeHHbIX U MyHUUUnanbHbIX yCIly2>) <HauUMeHO8aHuUe
MyHuUUunanbHo20 obpasosaHusi AMypckol obrnacmu>, B niue

(BomkHocTb, PUO)

yBegomndeT o npueme JoOKyMeHTOB

(PNO 3assutens)

npeacraBsmBLLUEro nakeT A4OKYMEHTOB AJ1A Nojy4YeHud MyHI/ILI,VII'IaJ'IbHOIZ ycnyru «3akno4veHne



AoroBopa Ha 6e3B03Me3HYI0 Nepeaady XXUMoro NoOMeLeHNA MyHULMNANbHOMO XUNLLHOMO
doHaa B COBCTBEHHOCTb rpaxaaH» (Homep (ngeHTuukaTop) B peectpe MyHUuunanbHbIX YCyr:

)-

[lepeyeHb OOKYMEHTOB, KonunyecTtBo
Ne KonnyecTtBo nmucToBs
npeacTaBneHHbIX 3asBUTENEM 3K3eMNISIpPOB
3asaBneHue

1
2
3

,D,OKyMeHTbI, KOTOpbIE 6y,D,yT noJjiydeHbl N0 MeXXBeaJOMCTBEHHbIM 3anpocam:

[MepcoHanbHbIM NOrMH 1 Naponb 3asiBUTENS Ha ouumanbHOM cante

JlornH:

Maponb:

OduumanbHbIn canT:

MakcumarnbHbIN CPOK NPeAoCTaBNEHN MyHULMMNANbHOM YCNyrn cocTaBnsieT ABa MecsiLa Co OHS
pervcTpauun 3asenenms B AoMuHucTpaumm MNMprnosepHoro cenbcoBeTa (yka3amb Koslu4ecmeo)
paboyux OHel co OHs peaucmpayuu 3asieneHusi 8 MoL|).

Teﬂe(*)OH A5nda cnpaBok, MO KOTOPOMY MOXHO YTOYHUTb XO4 PaCcCMOTPEHUA 3adaBEeHUA:

MHE,MBM,D,yaHbeIVI I'IOpFI,D,KOBbIIZ HOMeEP 3arnncu B 3INTEKTPOHHOM XypHalne permctpaunin:
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