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AOMUWHUCTPATVBHbBIV PEFNAMEHT
MPEOOCTABNEHNA MYHULUMMANBHOW YCIYTU
«[pepocTaBneHne Xunbix NOMELLEHU NO JOroBOpaM couuanbHOro HanmMa
1. O6LwWwue nonoxeHus
MNpeameT perynupoBaH1Ms agMUHUCTPATUBHOIO pernamMeHTa

1.1. AOMUHUCTPATMBHBIN pernaMmeHT NpegocTaBrneHna MyHuuunaneHon yenyru «lpegocraeneHve
XWUIbIX MOMELLEeHUI Mo 4oroBopam couunanbHOro Hammay (ganee - agMMHUCTPaTUBHBLIN
perrnameHT), onpegenseTt Nopsiaok, CPOKU 1 nocneaoBaTenbHOCTb 4eUCTBUN (aAMUHUCTPATUBHbBIX
npoueayp), PopMbl KOHTPONS 32 UCNOSTHEHNEM, OTBETCTBEHHOCTb JOIMKHOCTHbIX UL, OPraHos,
npeaocTaBNALLNX MyHULMNAnbHbIE YCyrKk, 3a HecobntoageHne nmmn TpeboBaHnm pernaMmeHToB
Npv BbINOMTHEHUN aAMUHUCTPATMBHbBIX Npoueayp (4encTeuin), nopsagok obxanosaHns AenCcTBUM
(6e3pencTBmst) QOMMKHOCTHOrO Nnua, a Takke NPUHUMAEMOro UM peLleHns Npu NpegocTaBneHnm
MYyHULMMNaNbHON ycnyru (ganee — MmyHuumnansHas ycnyra).

Hactoswmn agMMHUCTPaTUBHBIN pernamMmeHT pa3paboTaH B Lensx ynopsagoveHms
aflMUHUCTPATUBHBIX NpoLueayp U aaMUHUCTPATUBHbLIX AENCTBUN, MNOBLILLEHNA Ka4yecTBa
npeaocTaBneHnsa 1 AOCTYNHOCTM MyHULMNANBHOW YCIYTrn, yCTPaHEeHNSA N30bITOYHbIX JENCTBUN 1
N36bITOYHBIX aOMUHUCTPATMBHbBIX NPOLEeayp, COKpaLLEHNA KONMYecTBa JOKYMEHTOB,
npegcraBnsemMblX 3agBUTENAMU AS19 NONyYEeHNA MyHUUUNArbHOW YCryrn, NPUMEHEHNA HOBbIX
ONTUMN3NPOBAHHBIX POPM JOKYMEHTOB, CHUXEHUSA KONUYeCcTBa B3auMOOEeNCTBUN 3adBUTENEN C
AOJDKHOCTHBIMU NULLAMK, COKpaLLEeHUs1 CpokKa NpeaoCTaBNeHns MyHULMNanbHOM yCnyru, a Takke
CPOKOB MCMNOJSTHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX NpoLeayp U aaMUHUCTPATUBHbLIX AENCTBUN B
paMKax npegocTtaBneHns MyHULMNansHOW yCnyru, ecriv 3To He NPoTUBOpeYnT deaeparnbHbIM
3aKoHaM, HopMaTMBHbIM NpaBoBbIM akTam [NpesnaeHTa Poccunckon degepaunm mn
MpaButenbctBa Poccuiickon Pegepaumm, HOpMaTUBHBLIM NPaBOBbLIM akTam AMypckon obnacTu,
MYHULUMNANbHbIM NPaBOBbLIM aKTaMm.

OnucaHue 3asiBUTENENn, a Takke huanyeckmx N LpMANYECKUX nNul, UMeLWMNX NpaBo B
COOTBETCTBUMU C 3aKoHOAaTeNnbCcTBOM Poccunckon ®epepaumm nmbo B cUny HagerneHus Ux
3asBUTENsIMM B nopsiake, yCTaHOBIIEHHOM 3aKkoHoaaTenbcTBoM Poccuickon ®epepauum,
NOSTHOMOYUAMM BbICTYNaTb OT UX UMEHU NPU B3aUMOAENCTBUM C COOTBETCTBYHOLLUMMU
opraHamMmu MeCTHOro camoynpaBfieHUs1 U UHbIMU OpraHU3auusiMym NpyU NpeaocTaBleHUn
MYHULMUNANbLHOW yCcnyru

1.2. 3asgBuTenamMmu gBnATCA NonyyaTenn MyHULMNANsHOW YCNyru, a Takke ux npegcrasuTenu,
3aKOHHbIE npeacTaBuTenu, AenCTBYOWME B COOTBETCTBUN C 3aKOHOAATENbCTBOM PoccuicKon
depepaumm, AMypckorn obnacTn nnn Ha OCHOBaHWM AOBEPEHHOCTU (anee — npeacTtaBuTenn).



1.2.1. K nony4yatensamMm mMyHuLmMnanbHOW ycrnyrin oTHocATCA rpaxaaHe Poccuiickon degepaunn, a
Takke MHOCTPaHHblEe rpaxxaaHe 1 nuua 6e3 rpaxagaHcTBa, ecnm 3To NpegyCMOTPEHO
MeXayHapoaHbIM AoroBopom ¢ Poccurckon denepaumen:

a) rpaxxgaHe CoCTosLlne Ha y4eTe B Ka4eCTBe HYXXOaloLWMXCA B XUIbIX MOMELLEHUAX]

6) Xunble NomMmelleHnd, KOTopbIX NPpU3HaHbl B YCTAHOBJTIEHHOM NopAnkKe HenpurogHbIMn Oans
NpoOXMBaHMA N PEMOHTY UM PEKOHCTPYKUUN HE NoAnexar;

B) U3 Yncna geTen-cupoT 1 aeTen, ocTaBumxca 6e3 nonedeHns pogutenen, Ny n3 yucna getemn-
CVpPOT 1 geTen, ocTaBmxca 6e3 noneyeHns poautenen, No OKOHYaHUM nx NnpebbiBaHNA B
obpasoBaTenbHbIX M UHbIX YYPEXKOEHUAX, B TOM YUCIIE B YUPEXOEHNAX COLMANbHOMo
o6CnyXMBaHUA, B NPUEMHbIX CEMbSIX, AETCKMX OMaxX CEMEMHOro Tuna, Npy npekpaLleHnm onekn
(noneunTenbcTBa), @ Takke NO OKOHYaHUK cryx6bl B BoopyxeHHbix Cunax Poccuiickon
depgepaumm nnun No BO3BPALLEHUN U3 YYpeXOeHUN, UCNOSTHAOLWMX Haka3aHue B BUAe NuLIeHNs
cBoboabl;

r) CTpagatoLime Tskenom opMor XpoHnYeckoro 3abonesaHns, Npu KOTOPO COBMECTHOE
NPOXMBaHMe C HAM B OAHOW KBapTUPE HEBO3MOXHO, N HE MMEKOLLIME UHOIO XKMUIOro NOMELLIEHUS,
3aHMMaeMoro no 4OroBopy COUManbHOro HanMa unu NpuHagnexawiero Ha npase Co6CTBEHHOCTN.

,EI,) Xunble NoMelleHnda KOTopbiX, 3aHMMaeMble No 4OoroBopy coumnarnbHOro Hanma, nognexar
nepeBoay B HEXNI10€ NOMELLEHNE;

e) Xunble NMOMeLLEHMS KOTOPbIX, 3aHMMaeMble Mo AOroBopy CoumanbHOro Hauma, nognexar
nepegaye pennrmo3Hon opraHmsaumm B cootseTcTeum ¢ PeaepanbHbiM 3akoHOM «O nepegave
PENUrMo3HbIM OpraHM3aumsaM UMyLLEeCTBa PENUIMO3HOro Ha3HavYeH s, HaXOAsLLErocs B
rocygapCcTBEHHOW NN MyHULMNAanbHOW COBCTBEHHOCTWY;

X) Xunble NOMELEHNSA KOTOPbIX, 3aHUMaeMble No JOroBOpPY COLManbHOro Hama, HaXO4ATCS B
Aome, noanexalwemM KannutanbHOMY PEMOHTY Ui PEKOHCTPYKUMK (B3aMeEH NpeaoCcTaBneHns
XWUIIOro noMeLLeHns MaHeBPEeHHOro oHaa);

3) Xunble NoMelleHna KOTopbiX, 3aHMMaemMble No OOoroBopy coumarbHOro HanMa, HaxoaaTcs B
AomMe nognexatiem CHOCY.

TpeboBaHusa K nopsaaKy nHpopmmpoBaHus
O nopsiake npeaocTaBfieHUs MyHULIMNANbHON YyCIyru

1.3. IHhopmauusa o mecte HaxoxaeHus u rpaduke paboTtel agMnHUcTpaumm KpacHosapoBCKOro
cenbCcoBeTa, NPeAOCTaBNAOLWEN MYHULMNANBHYIO YCIyry, CNocoObl NonyyYyeHnsa nHgpopmaumm o
MeCTe HaxoXxaeHuna n rpagukax paboTbl agMUHUCTpaL MM KpaCHOSIpOBCKOro cenbcoBeTa,
obpaLlleHne B KOTOpble HEOBXO0AUMO ANS NPefoCTaBNeHUs MyHULUNANbHOM YCryru, agpec
3NEKTPOHHOM MOoYThI coaepxuTca B [punoxeHun 1 K agMUHUCTPATUBHOMY perfiameHTy.

1.4. Undopmaums o nopsake npegoctaBneHms MyHUUUnanbHOW ycryru, ycnyr, Heo6XxoaMMblX 1
obsA3aTenbHbIX ANs NPeAoCTaBneHns MyHUUMNanbHON ycnyru, pasmeLlaeTcs:

* Ha UHPOPMALIMOHHBIX CTEHOAX, PACMNONOXEHHbIX B aAMUHUCTpaumm KpacHOsipOBCKOro
cenbcoBeTa (Janee Takke — agMUHUCTPAUUA cenbCcoBeTa, YNONHOMOYEHHbIN opraH) no agpecy:
c. KpacHosposo, yn. WkonbHaa 18, MasaHoBckoro paroHa, AMypckon obnactu;

* B NaMATKaXx, HaxoaAwmnxca B agMUHUCTpaLnn KpaCHOFIpOBCKOFO cenbcoBeTa



* B 3NIEKTPOHHOM BMAe B MHPOPMALMOHHO-TENEKOMMYHUKALVMOHHOW ceTu VIHTepHeT (ganee — ceTb
NHTepHeT):

- Ha odomuManbHOM canTe agMUHUCTpauun MasaHoBckoro panoHa, AMypckon obnacTu:
http://mazadm.ru/;

- Ha caunTe pernoHasibHon MHPOPMaLMOHHOM cucTemsl “lMopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn) Amypckon obnactun": http://www.gu.amurobl.ru/;

- B rocygapcTBEHHOM NH(pOopMaLMOHHON cucTeMe "EQuHBIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)": http://www.gosuslugi.ru/;

* Ha annapaTHO-NPOorpamMMHbIX KOMMneKkcax — MIHTepHeT-K1OCK.

1.5. lHdbopmaumio o nopsagke npefocTaBneHnUs MyHUUMNANsHOW YCNyrn, a Takke cBeeHns o
xoe npefocTaBrieHUss MyHULMNANbHOW YCIyr MOXHO NONYyYnTb:

nocpencTsoM TernedOHHOW CBA3W MO HOMEPY agMUHUCTPaLNN CENbCOBETA;

npv NM4YHOM obpalleHun B aAMUHUCTPaLMIO CEeNbCOBETA;

npy NUCbMEHHOM ObBpalLLeHun B aMUHUCTPaLMIO CeNnbCoBETA;

nyTem ny6rnmyHoro MHOPMMpPOBaHUS.

1.6. IHdpopmauusa o nopsake npegoctaBrieHns MyHUUMNanbHON YCnyru OMmkKHa cogepxaThb:
cBefleHns O NopsiAKe NOSTyYeHUs MyHULUMNAanbHOW yCcnyru;

KaTteropum nosnyyaTtenen MyHULUNANsHOM YCIyru;

agpec agMuUHUCTpaumm KpacHOSpOBCKOro CenbCcoBeTa;

pexvmM paboTbl aAMUHUCTPaLUN CENbCOBETA;

NnopsiioK Nepefaydn pesynstara 3asaBUTENIO;

cBefeHund, KotTopbie Heob6xoanumo YKa3aTb B 3adABlIEHNN O NpenoCcTaBlIEeHUN MyHI/ILI,l/II'IaJ'IbHOI7I
ycnyru;

nepeveHb JOKYMEHTOB, HEOOXOAMMbIX ANsi NPEAOCTABIEHNS MyHULMNANBHOW YCryrn (B TOM
Yyucne c pasfeneHnem Takmx 4OKYMEHTOB Ha JOKYMEHTLI, KOTOpble 3asBUTenb 0b6s3aH
NPeaoCTaBUTL CAaMOCTOSAATENLHO, U LOKYMEHTbI, KOTOPbIE 3asBUTENb BNpaBe NpegoCcTaBnUTb MO
cOBCTBEHHON MHULMATUBE);

CPOK NpefoCTaBNeHnsa MyHUUMNanbHON ycnyru;
cBefeHus o nopsgke obxanosaHusa genctemm (6e3gencTens) n peleHnin JOMMKHOCTHbBIX ML,

KOHch'IbTaLI,VIVI no npoueanype npegocraBreHnd MyHMLlMHaﬂbHOVI yCnyru ocyuwlecCTtBIiA0TCA
COTpyAHUKaMn agMUHUCTPpaLnmn KpaCHOﬂpOBCKOFO cenbcoBeTa B COOTBETCTBUN C OOJIKHOCTHbIMU
MHCTPYKUMNAMN.

[Mpun oTBETax Ha TeNeOHHbIE 3BOHKM M NMYHbIE 0BpaLLeHns COTPYAHNKM agMUHUCTpaLnn
KpacHospoBCKOro cenbcoBeTa OTBETCTBEHHbIE 3@ MHOPMUPOBaHUE, NOAPOOBHO, YETKO N B
BEXNunBoOM bopme MHPOPMUPYIOT 0O6PaTUBLUNXCS 3asBUTENEN NO MHTEPECYIOLWNM UX BONPOCaM.



YCcTHOE MHpOpMMpPOBaHME Kaxaoro obpaTusLLErocs 3a HGoOpMaumnen 3asaBuTens
ocywiecTtensaeTtcs He 6onee 15 MUHYT.

B cnyyae ecnn ans nogrotoBku oTBeTa Ha YCTHOe obpalleHune Tpebyetcs 6onee
NPOAOIKUTENBHOE BPEMS, CNeunanncT agMmHucTpaumumn KpacHosipoBCKOro cenbcoBeTa,
OTBETCTBEHHbIV 32 MHCpOPMMpOBaHME, NpeanaraeT 3aMHTEPECOBaHHbLIM NMLaM NEPE3BOHNUTL B
ONpeAeneHHbI AeHb U B onpeaeneHHoe Bpems. K HasHa4YeHHOMY CPOKY AOMKEH ObITb
NOAroTOBIIEH OTBET MO BOMPOCAM 3asBUTENEN, B Clly4ae Heob6XoaMMOCTU OTBET FOTOBUTCS NP
B3aMMOLENCTBUM C AOMKHOCTHBIMU NNLLAMW CTPYKTYPHbIX NOAPa3aeieHnin OpraHoB U
opraHu3aunii, y4acTBYHOLLMX B NPEAOCTABIIEHNN MyHULMMNANbHOW YCNyri.

B cnyyae ecnu npegocTtaBneHne nHgopmaumm, HeobxoauMon 3asBUTENO, HE NPeaCcTaBnseTCs
BO3MOXHbIM NocpeAcTBOM TenedoHa cneunanncTt agMmuHucTpauum KpacHosipoBCKOro
cenbCcoBeTa, NPUHABLUNIA TeNEOHHLIN 3BOHOK, Pa3bsCHAET 3asBUTEN0 NpaBo 06paTUTLCA C
NMMCbMEHHbIM obpalleHMeM B agMUHUCTpaUUIo cenbcoBeTa u TpeboBaHmsa K 0hopMneHnto
obpalleHus.

OTBeT Ha NMCbMEHHOEe obpallieHre HanpaBnsaeTcs 3asBUTENIO B TedeHne 5 paboymx co aHs
perucTpauumn obpalleHns B agaMuHucTpaumio KpacHosipoBCKOro cenbcoBeTa.

[McbMEHHBINM OTBET Ha ObpalleHne OOMmKeH coaepxatb aMunmio n Homep TenedoHa
NCNOSTHUTENSA U HaNpaBnsieTcs NO NOYTOBOMY afpecy, YkazaHHOMY B oGpaLleHnn.

B cnyyae ecnu B obpalleHnn o npeaocTaBneHnn NMCbMEHHOM KOHCYbTaumm no npoueaype
npeaocTaBneHnst MyHULMNAaNbHOM yCnyrn He ykaszaHa hamunus 3asBuTens, HanpaBuBLLETO
obpalleHune, n NOYTOBLIN agpec, N0 KOTOPOMY AOSHKEH ObITb HANpaBneH OTBET, OTBET Ha
obpalleHne He gaeTca.

My6nmyHoe MHOPMUPOBaHKE O NMopsiAKe NPeAOCTaBNEHNS MyHULMNANBHON yCryri
OCYLLECTBNSETCSA NOCPEACTBOM pasMeLLeHMs Ha odmLmanbHOM caiTe MasaHOBCKOro panoHa.

an/IeM OOKYMEHTOB, HeobxoagMMbIX Ans npenoctaBneHnd MyHI/ILI,I/II'IaJ'IbHOVI ycnyru,
ocyullecTBlideTcd no agpecy aaMMHUCTpaunn KpaCHOﬂpOBCKOFO cenbcoBeTa.

2. CTaHAapT npefocTaBneHust MyHUUUNanbHON ycnyrm
HaunmeHoBaHMe MyHULMNANbLHOM yCNyru

2.1. HanmeHoBaHve MyHUuunansHou ycnyru: «lpegocrasneHmne XurblX MOMELLEHNI No
Aorosopam coumarnbHOro Hamma.

HaumeHoBaHue opraHa, HenocpeACcTBEHHO NPeAoCTaBNSAOLWEro MyHULMNANbHYI0 yChnyry

2.2. NpepocTtaBneHne MyHMUMNanbHOW yCnyry ocyLLeCcTBNSETCH aAMUHUCTpaLmen
KpacHosipoBckoro cenbcoBeTa (garnee Takke — agMUHUCTPaLMSA CenbCoBETa, YNOITHOMOYEHHbIV
opraH).

OpraHbl U opraH1M3aumm, y4acTByoLWMeE B NpeaoCcTaBIeHUM MyHULMNAnbLHOM yCnyru,
oGpallueHne B KOTopble He06X0AMMO ANs NPeAOoCTaBNEeHUA MyHMLMNANbLHOW yCryru

2.3. OpraHbl 1 opraHu3auuu, yyacTeylowme B NpeaocTaBneHn MyHULmnanbLHOM yenyru,
obpalleHne B KOTOpble He0HBXoAMMO ANS NPpeaoCcTaBnNeHNss MyHULMNANbHON yCryru:

2.3.1 ynornHOMOY€eHHble OpraHbl MECTHOFO CaMOyrMpaBrieHUsl — B 4YacTW NpeaocTaBeHns CripaBKku
0 COCTaBe CEMbW M 3aHMMAEMOM XXMUITOM MOMELLLEHUN, PELLEeHNsI O NPEAOCTaBNEHUN XKMUMOro



NOMELLEHUS, CBEEHMI 13 JOroBopa CoLmMarnbHOro HaiMa, peLleHusl O MOCTaHOBKe Ha y4YeT B
KauyecTBe HYXXOAIOLLErocs B XXUINOM MOMELLEHMU, PELLEHUS O MPU3HAHUM MaTOVMYLLIMM, PeLLeHus
O NMPU3HAHWUM XUMOro NOMELLIEHNS HENPUrOAHbLIM ANS NPOXMBAHUS U HE NoAneXaluM PEMOHTY
UMY PEKOHCTPYKLMM, PELLEHMS O NepPeBOAE XWUIMOro NoMeLLEHUS U3 XKUIbIX MOMELLEHNI B
HEXUIoe, peLleHns O nepeaaye XUnoro NOMeLLIEHUS PENUIMO3HON opraHM3aLmm, peLleHus o
KanuTanbHOM PeMOHTe (PEKOHCTPYKLIMM, CHOCE) XWUMOro AoMa;

2.3.2. depepanbHag cnyxba rocygapCTBEHHON pernctpauun, kKagactpa u kaptorpadumn — B 4acTu
npegocTaBneHns ceeaeHnn (BblinMckn) u3 EQUHOro rocyapCTBeHHOro peecTpa npas Ha
HeBWXMMOE UMYLLECTBO N CAENOK C HUM,

2.3.3. nckniodeH (nocraHosnexHune ot 31.10.2017 Ne 58);

2.3.4. Amypckun counman Pryrl «PoctrexvHseHTapusauus - degepansHoe 6TU» - B 4actu
npeaocTaBneHNa CBEAEHNA O HaNM4nMnm B COGCTBEHHOCTU XXUIbIX MOMELLEHNI.

OMCY He BnpaBe TpeboBaTtb OT 3asBUTENS:

- NpeacTaBneHNst JOKYMEHTOB Y MHGOPMaLMK UK OCYLLLECTBIEHUS AEWCTBUI, NPEACTaBNEHNE
WK OCYLLECTBIIEHNE KOTOPbIX HE NPEAYCMOTPEHO HOPMATUBHBLIMU NPABOBLIMU aKTaMu,
PErynupyoLLMMN OTHOLLIEHWS, BO3HMKAIOLLME B CBA3M C NPeAOCTaBNEHNEM MYHULMNANBHOW
ycnyru;

- NpegcraBneHns JOKYMEHTOB U MHGopMaLmu, B TOM Yucrie NOATBEPXKAAKLWNX BHECEHNE
3asiBUTENeM nnatbl 3a NpeaocTaBneHne MyHUUMnanbHOM yCnyru, KOTopble HaxoaAaTcs B
pacrnopsikeHUn opraHoB, NPeOoCTaBNALWMX MyHULUNATbHbIE YCITYr1, rocygapCTBEHHbIX OPraHos,
WHbIX OPraHOB MECTHOro camoynpasneHnsa Nnbo NoaBeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam
Ui opraHam MeCcTHOro caMoynpaBfieHuUs opraHM3aunn B COOTBETCTBUN C HOPMATUBHBIMU
npasoBbIMKU akTamu Poccunckon degepaumm, HopMaTUBHLIMWU NPABOBLIMU akTaMmu AMYpPCKON
obnactn, MyHMLMNanbHbIMU NPaBOBbIMW akTaMu, 3a UCKINIOYEHMEM AOKYMEHTOB, BKITHOYEHHbIX B
onpefernieHHbIn YacTbio 6 ctaTbn 7 PegepanbHoro 3akoHa ot 27 mtons 2010 r. Ne 210-93 «O6
opraHusaunm npegocTaBnNeHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIYry» nepevyeHb
OOKYMEHTOB. 3asiBUTerb Bnpase NpeacTaBUTb YKa3aHHble JOKYMEHTbl U UHGOpMaLUio No
COOCTBEHHOW MHULIMATUBE;

- OCYLLECTBIEHNS OENCTBUIN, B TOM YMCIE COrnacoBaHnm, HeOBXo0aANMbIX ANst NONyYeHUs
MYHMLMNANbHON YCNYrn 1 CBA3aHHbIX C obpalleHnem B rocyaapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro camoynpaBneHns, opraHn3auum, 3a UCKIKYEHNEM NONYYEHNS YCIyT, BKITHOYEHHbIX B
nepeyvHn, ykasaHHble B Yactu 1 ctaten 9 ®efepansHoro 3akoHa ot 27 uions 2010 r. Ne 210-d3
«OB6 opraHunsaunn NnpeaocTaBrneHnst rocygapCTBEHHbIX U MYHUUMNANbHbBIX YCYr», U NONyYeHUs
AOKYMEHTOB M MHGOpMaumu, NpegoCTaBnsieMbiX B pedyrbTaTe NpeaoCcTaBNeHNsa Takmux yCryr.

Pe3ynbTaT npeagocraBrneHus MyHMLMNAanbHOW YCIyru
2.4. PesynbTaToM NpegocTaBrieHns MyHULMNanbHON YCNyru ABNAeTcA:

1) pelweHune o npeaocTaBneHnn XUnoro NnomMeLLeH1s No 4oroBopy coumnarbHoro Hamma (ganee —
pelleHne o npefocTaBneHum);

2) MOTUBMPOBAHHOE peLLeHne 06 oTKase B NpeaoCTaBEHUN XUITOro NOMELLEHNS MO AOroBopy
coumanbHoro Hanma (ganee — peweHve 06 oTkase B NPegOCTaBEHUN).

Cpok npeaocTaBneHUss MyHMLUMNanNbHOW ycnyru

2.5. MakcumarbHbIV CPOK NpefocTaBneHs MyHuuunansHom yenyru coctasnsaet 30 AHen,



MCYMCIISIEMBIX CO AHS perMcTpaummn B ynoTHOMOYEHHOM OpraHe 3asiBNeHns C JOKYMEHTamu,
06513aHHOCTb MO NPeACTaBNeHMI0 KOTOPbIX BO3oXeHa Ha 3asiBuTens. Cpok HanpaBneHus
MeXBEeJOMCTBEHHOrO 3anpoca o NpeAocTaBlieHNn JOKYMEHTOB, YKasaHHbIX B NyHKTe 2.8
aAMUHUCTPATMBHOIO pernaMeHTa, cCocTaBnsieT He 6onee ogHoro paboyero AHsS ¢ MOMeHTa
perncTpaummn B ynorHOMOYEHHOM OpraHe 3asiBNeHns 1 npunaraemblx K HemMy LOKYMEHTOB,
MPUHATBIX Y 3as8BUTENS.

Cpok NoAroToBKW M HanpaBfieHUst OTBETa HAa MEeXXBEAOMCTBEHHbIN 3anpoc cocTasnsieT He boree
NAaTU pabounx AHeN co AHs MOCTYNNEHMs Takoro 3anpoca B opraH, OTBETCTBEHHbIN 3a
HanpaeneHve oTBeTa Ha MeXXBe4OMCTBEHHbIN 3anpoc.

MakcumanbHbIA CPOK NPUHATUSA peLleHns O NpeLoCTaBEHUM XXNIOro NOMELLLEHNSA NO JOroBopy
counarnbHoro Hamma coctasnseT 30 AHeNn C MOMEHTa MONyYeHUs YNoNHOMOYEHHbIM OpraHOM
MOSIHOrO KOMMJEKTa LOKYMEHTOB, HEOOXOAMMBIX A1 NOCTAHOBKM Ha Y4YeT B Ka4ecTBe
HYXXJaroLerocs B XUioM nomMeLLeHnn.

CpOK Bblaa4un 3aaABUTESTIO NMPUHATONO YNOJIHOMOYEHHbIM OpraHoOM pelleHUA COCTaBIIdeT He Gonee
Tpex p860‘-IVIX AHEen co aHs NPUHATUA COOTBETCTBYHOLLEro pelleHnAa Taknum opraHom.

npaBOBble OCHOBaHUA OnNA npegocTtaBlieHUA MyHVILIMnaanOﬁ ycnyrm

2.6. NpepocTaBneHve MyHUUUNanbHOW YCryrn oCyLecTBNAEeTCA B COOTBETCTBUN CO CneayroLwmmMmm
HOPMaTMBHbIMU MPaBOBbIMU aKTaMU:

- KvnnwHeim kogekcom Poccuiickon Pepepaumm ot 29.12.2004 Ne 188-d3 ("CobpaHune
3akoHogaTtensctBa P®", 03.01.2005, Ne 1 (yactb 1), cT. 14,"Poccunckas raseta”, Ne 1,
12.01.2005,"MapnameHTckas raseta", Ne 7-8, 15.01.2005);

- ®egepanbHbIiM 3akoHOM OT 29.12.2004 Ne 189-d3 «O BBegeHumn B genctane KunmHoro
kopekca Poccuiickon ®epepaunny ("CobpaHne 3akoHogaTtensctsa P®", 03.01.2005, Ne 1 (yacTb
1), c1. 15,"Poccunckas raseta”, Ne 1, 12.01.2005,"MapnameHTtckas raseta”, Ne 7-8, 15.01.2005);

- M'paxpaHcknm kogekcom Poccunckon ®egepauum (4actb BTopas) ot 26.01.1996 Ne 14-$3
("Cobpanue 3akoHogatenbcTBa PP", 29.01.1996, N 5, cT. 410,"Poccuinckaa raseta”, N 23,
06.02.1996, N 24, 07.02.1996, N 25, 08.02.1996, N 27, 10.02.1996);

- ®egepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHnsauum npeaocTaBreHns
rocyaapCTBEHHbIX U MyHUUmMnanbHbix yenyr» ("Poccuinckasa raszeta”, Ne 168,
30.07.2010,"CobpaHue 3akoHopaTenscTea PO", 02.08.2010, Ne 31, cT. 41790);

- MocTtaHoBneHnewm lMNpaButensctBa Poccuinckon denepaumm ot 21.05.2005 Ne 315 «O6
yTBepxaeHun Tunosoro 4orosopa coumanbHOro HanmMa xuroro nometeHus» ("Poccunckas
raszeta", Ne 112, 27.05.2005,"CobpaHue 3akoHogatenbctea P®", 30.05.2005, Ne 22, cT. 2126).

- Mpukazom MuHpernoHa Poccum ot 25.02.2005 Ne 18 «O6 yTBepxxaeHun MeTtogmyeckmnx
pekomeHgauun ons cybbvektoB Poccuickon ®enepauum n opraHoB MECTHOrO camoyrnpaBfieHus
no ornpeaeneHvio nopaaka BeAeHnss opraHaMmy MECTHOrO cCaMOyNpaBrieHus yyeTa rpaxiaH B
KayecTBe HYXXOAILLMXCS B XUIMbIX NOMELLEHUSIX, NMpeaocTaBnsemMbIX No JOroBopamM counaribHOro
Havma, 1 No NpeAoCTaBNEHNI0 TakKUM rpaxkaaHam Xurbix NoOMeLeHNn No JOroBopy couunaribHOro
Hanma» ("Hopmuposanue B ctpoutensctae n XKKX", Ne2, 2005 (MNpukas), ">KypHan pykoBogutens
n rnasHoro Byxrantepa XKKX", Ne 6, 2005 (4. Il) (MeTognyeckne pekomeHgaumm);

- Mpukazom MunpernoHa Poccum ot 25.02.2005 Ne 17 «O6 yTBepxxaeHum MeTtogmyeckmnx
pekoMeHaauun ons opraHoB rocygapcTBeHHON BnacTu cybvektoB Poccuiickon degepaumm n
OpraHoOB MECTHOro camMoyrnpaBneHus No yCTaHOBIIEHMIO NopsaKa NPU3HaAHUA rpaxkaaH



MarnovMyLLMMM B LenaxX NOCTaHOBKM Ha YYeT U NpefoCTaBNeHnsa MariouMyLLNM rpaxgaHam,
NPU3HaHHbLIM HYXOAIOLWNMUCS B XUITbIX NOMELLEHUAX, XXUIbIX MOMELLEHUN MyHULMNANbHOIo
XunuuwHoro oHaa no Jorosopam coumanbHoro Hammay ("XKypHan pykoBoauTenst U rnaBHOro
Byxrantepa XXKX", Ne 6, 2005 (4. Il) (Hayano),"”KypHan pykoBoauTens u rmaBHoro byxrantepa
KKX", Ne 7, 2005 (u. 1) (npogormkeHne),")KypHan pykoBoauTens n rnasHoro 6yxrantepa KKX",
Ne 8, 2005 (u. Il) (okoHuYaHue);

- 3akoHom Amypckown obnactum ot 01.09.2005 Ne 38-O3 «O xunuwiHon nonutuke B AMypCKom
obnactn» ("Amypckas npasga”, Ne 175, 06.09.2005);

YcTtaBoMm KpaCcHOAPOBCKOro CenbCoBETA;

PelweHnem KpacHospoBckoro cenbckoro coseTa HapoaHbix agenytatoB Ne 59 o1 30.06.2005 «O6
yTBEPXAEHUM [1onoXeHna 0 NpeoCTaBNeHNN rpaxagaHam Xurbs No counanbHOMY HarMy B
KpacHosipoBCKOM MyHMUMNanbHOM 06pa3oBaHun» 1 pelleHnemM KpaCHOSIpOBCKOrO CESbCKOro
coBeTa HapoaHbix aenytatoB Ne 47 ot 25.12.2008 «O BHeceHun nameHeHuin B NonoxeHue o
npeaocTaBnNeHNN rpaxkgaHam Xunbs Mo AOroBOPY CoOLManbHOro Hanma, yTBepX4EHHOro
peweHnem ceccumn ot 30.06.2005 Ne 59.

UcuepnbiBarowmin nepeyeHb 4OKYMEHTOB (MH(popMaLum), HeO6XoAMMbIX B COOTBETCTBUMU C
3aKoHoAaTesNbHbIMU UITM UHBIMU HOPMAaTUBHbLIMU NPaBOBbLIMU aKkTamMu Ans
npeaocTaBreHUs MyHULMNANbHOW YCiyru, ycnyr, Heo6xoaAnMbIX U 06A3aTenbHbIX ANA
npenocTaBrieHUs MyHULMNANbHOM YCIYru, KOTOpble 3afBUTENb AOKEH NpeaAcTaBUTb
CaMOCTOSITENbHO, CMNOCOOLI UX NONYYeHUA 3aABUTENSAMU, B TOM YUCTIE B SNIEKTPOHHOM
dopme, N NnOpsAAOK UX NpeAcTaBNeHus

2.7. VicuepnbiBatoLwmii nepedeHb JOKYMEHTOB (MHGopMaumm), He0O6XOANMbIX B COOTBETCTBMM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 4S5 NPeAOoCTaBIeHUs MyHULMNANbHOW YCIyrn, nognexatinx
npeacTaBneHnto 3agaBmTeneM, cnocobbl NX NONyYeHUs 3asiBUTENEM, B TOM YACIE B 3NIEKTPOHHON
dopMe, NopAJOoK UX NpeacTaBneHna NnpegyCcMOTPeHbl HACTOAWUM agMUHNCTPaTUBHbLIM
perriameHToOM NMPUMEHUTENBHO K KOHKPETHOW aiMUHUCTPaTUBHOW npoueaype.

- 3asiBNeHne no hopme cornacHo MpunoxeHuio 2 K HaCToSALLEMY aAMUHUCTPATUBHOMY
pernameHTy;

* KOMUWIO AOKYMEHTa, YAOCTOBEPSIIOLLEro MMYHOCTL NornyyaTens ycnyru (npeacrtaBuTens
nonyyartensi ycnyru) u YneHoB ero CEMbM, B KAYECTBE KOTOPOrO MOXET ObITb NPEACTaBNEH B TOM
yucne:

- nacnopT rpaxgaHnHa Poccurckon depepaumm;

- CBUOETENbCTBO O poxaeHun nuy (rpaxgaH Poccuinckon denepaumm), He gocturumnx 14-netHero
BO3pacTa;

- BpEMEHHOE YOOCTOBEPEHNE NTUYHOCTU rpaxaaHnHa Poccurckon ®enepauun no gpopme Ne 2-1;
- nacnopT Mopska (ygoCToBEpPEHNE JIMYHOCTU MOopsiKa);

- yOOCTOBEpEHME NMUYHOCTM BOEHHOCYXALLLEro Unmn BOEHHbIN BuneT rpaxxgaHnHa Poccuiickon
depepauyunu;

- BUA Ha xutenbcTtBo B Poccuinckon ®epepaunu;

- paspeLLeHne Ha BpeMeHHoe npoxmeaHne B Poccumnckon depepauyunu;



- MacnopT NHOCTPAHHOIO rpaXaaHuHa,

* KONnio OOKYMEHTOB, noaTeBepXaakLwmnx coctaB CeMbM (LI,J'IFI 3asBUTENEN, HE COCTOSALMX Ha yyeTe
B Ka4eCTBe HYXXAaloLWUNXCA B XXUIbIX I'IOMeLIJ,eHI/IF!X)Z

- CBMOETENbCTBO O POXAEHUN;

- CBMOeTenbLCTBO O 3aKnyeHun bpaka;

- PewweHune 06 ycbiHOBRNEHUM (ygoyepeHun);

- CBMaeTenbLCTBO O pacTopxeHun bpaka;

- CBngeTenbCcTBa 0 POXAEHUN OeTeEWN;

- CynebHoe pelueHne o NpU3HaHUM YrIEHOM CEMbMU;

- AOKYMEHTbI, NOATBEPXKAAMOLLME NPaBO ObiTb NPU3HAHHBIM HYXXAAOLLMMCS B KUTOM MOMELLEHNM
(ans 3asBMTENEN, HE COCTOSILLMX Ha YYEeTe B KAYECTBE HYXKAAMOLLMXCS B XKUNbIX NOMELLEHUAX):

- CnpaBka 0 3aperMcTpMpoBaHHbIX Y 3aHUMaEMOW XWUMOW Nowaan, BblAaHHAsA XUMNULLHO-
3KCnnyaTaunoHHbIMM OpraHM3aunsMu (€Cnv YneHbl CeEMbU 3aperMcTpMpoBaHbl B ApYrom
MyHUUUNansHoMm obpasoBaHum);

- CnpaBka 0 3aperMcTpMpoBaHHbIX U 3aHMMAaEMOM XUMOW nnoLwaan, BblgaHHas agMUHUCTPaLmMen
cenbcoBeTa (415 Ny, NPOXMBAKLLMX B YHaCTHOM CeKkTope - Bbinncka 13 4oMoBOW KHUMKM, AN
3aperncTpupoBaHHbIX B MyHULMNANbLHOM XWUMbe — cripaBka A4aeTcs Ha OCHOBaHWM JOroBopa
coumnarnbHOro Hamma u KapTodku pernctpaumn);

- CnpaBka opraHoB TEXHUYECKOW MHBEHTapU3aLmMm 06 OTCYTCTBUM XMUITbIX MOMELLEHWUA B
COOCTBEHHOCTU;

- CnpaBka y4pexneHuin 34paBooXpaHeHns O HanMyunum Tskenom opmMon XpOHUYECKOro
3aboneBaHus, Npy KOTOPON COBMECTHOE NPOXUBAHME C NIULOM B OQHON KBapTMpPE HEBO3MOXHO;

- KONWIO JOKYMEHTa, NOATBEPXKAAIOLLYIO, YTO 3as8BUTENb ABMASETCH CUPOTOM Unn ocTaBunmmca 6e3
nonevyeHnsa poauTenen unm NMUoM 13 Ymcrna aeTen-cupoT 1 AeTen, ocTaBLUMXCs 6e3 noneyeHus
poauTenen (ceuaetenscrsa 0 CMepTu poanTeneun, CBUAETeNbCTBO O CMEPTU eOUHCTBEHHOIO
poauTens, pelweHne cyga o NMeHnn poantenen poanTenbCcKknx npae, peleHne cyga ob
oToBpaHun geTen, peleHne cyaa o NpusHaHum poguTtenen HegeecnocobHbIMK, pelleHne cyaa o
NpU3HaHUM poguTenen ymepLmmmn, NIMCbMeHHO 0POPMIEHHbIM AOKYMEHT 06 OTkase poguTenen
OT pebeHka 1 gaye cornacus Ha yCbiHOBMNEHME (YAOYEPEHUNE), PELLEHNS, 3aKITIOYEHNS U
paspeLleHnst, BblAaHHbIE OpraHaMmn Ornekn 1 NoneyvynTenbCcTBa, NoATBEPXKAAOLWME, YTO 3asBUTENb
SIBMSIETCHA CMPOTOM UNKN OCTaBLUMMCS Be3 noneyeHns poanTenen nnm nMuom M3 Ynucna geTen-
CVpPOT 1 eTen, ocTaBmxca 6e3 noneyeHnsa poantenen);

* NpaBOyCTaHaBNMBaoLne JOKYMEHTbI Ha XMUNoe NoMeLLeHne, npaBa Ha KoTopoe He
3aperncTpupoBaHbl B EAMHOM rocygapcTBeHHOM peecTpe npas Ha HeABMXUMOE NMYLLIECTBO U
cAernok ¢ HUM (opaep, peLleHne n ap.) (4ns 3assuTenemn, He COCTOALLNX Ha y4eTe B KayecTse
HYXXOAILMXCS B XUMbIX NOMELLEHUSX);

- 3aABlieHne OT BCeX NPOXnBakLLNX COBMECTHO C HAHMMaATenem (B TOM 4ucrne BpeMeHHO
OTCyTCTByI-OLLl,I/IX) COBEPLUEHHOJIETHUX YITIEHOB CEMbU O COrnacuMn Ha 3akrno4eHune ¢ nony4vyarernem
ycnyru goroeopa HarMa XWUIoro NOMeLLLeHUs;

* OOKYMEHT (KOI'II/II-O ﬂ,OKyMeHTa), no,u,TBep>|<na+ou.|,|/u7| NONMHOMOYNA npeacrtaBmnTena nony4varens



ycnyru:

- AOBEPEHHOCTb, €CNKX 3a NpefocTaBneHneM ycnyrm obpalaeTtcs npeacraBuTenb nonyyarens
ycnyru. NpumepHasa popma AoBepeHHOCTU npeacTtasneHa B [punoxeHun 3 K HacTosilwemMy
aflMUHUCTPATUBHOMY perfiaMmeHTy;

- aKT O Ha3Ha4YeHnn ONeKyHoM;
- aKT O Ha3Ha4YeHunn nonevnTenem,

- MMCbMEHHOE cornacue nonyyarens ycnyru no oopme cornacHo lNpunoxeHuto 4 kK HacTosLwemMy
agMUHUCTPATMBHOMY pernameHTy Ha o6paboTky nepcoHanbHbIX AaHHbIX NULA B LEensax 3anpoca
HeJoCTalLWUX AOKYMEHTOB (CBEOEHUN U3 JOKYMEHTOB).

3adaBneHne n JOKYMEHTbl, NpeayCMOTPEHHbIE HACTOALLNM aAMUHUCTPATUBHBIM perfnameHTomMm,
nogatTcsa Ha GyMakHOM HocuTene unu B opme NEKTPOHHOIO OKyMeHTa. 3asiBrieHme u
AOKYMEHTbI B Crlydae nx HanpasrieHns B oopMe SNEeKTPOHHbIX JOKYMEHTOB MOAMNUCHIBAIOTCA
YCUINEHHOWN KBannduumMpoBaHHOM 3MEKTPOHHOM NOAMNUCHI0 COOTBETCTBEHHO 3asBUTENS UNN
YNONTHOMOYEHHbIX Ha NognucaHne Taknx AOKYMEHTOB npeAcTaBuTenen 3aaButens B nopsgke,
yCTaHOBEHHOM 3aKkoHoAaTenbLcTBoM Poccunckon degepaumn.

ONEeKTPOHHbIE OKYMEHTbI JOMKHbI COOTBETCTBOBATL TPEOOBAHMSAM, YCTAHOBNEHHBIM B MYHKTE
2.26 aAMUHUCTPAaTUBHOIO pernameHTa.

3anBneHne n NPUNOXeHHbIE K HEMY JOKYMEHTbI HE JOMKHbI coaepaTb NOAYNCTOK, MPUMMUCOK,
3a4epPKHYTbIX CIMIOB U UHbIX HEOTOBOPEHHbIX UCNPABIIEHWNIA, TEKCTbI B HUX OOIMKHbI ObITb HAMMCaHbI
pa3bopumnBo, 6€3 CoKpaLLEHNN.

Konuun OOKYMEHTOB, NnpunaraemMbiX K 3adaBlIEHNIO, HanpaBlieHHble 3aAaBUTENEeM NO NoYTe OOJIKHbI
ObITb HOTapuanbHO yadOCTOBEPEHbI.

UcuepnbiBarowmin nepeyeHb JOKYMEHTOB (MH(popMaLuum), He06XoAMMbIX B COOTBETCTBUMU C
3aKoHoAaTesNbHbIMU UITM UHBIMU HOPMATUBHbLIMU NPaBOBbLIMU aKkTamMu Ans
npeaocTaBrieHUsl MyHULMNANbHOWN YCIyru, KOTOpble 3aABUTENb BNpaBe npeacTaBUTb No
COOCTBEHHOM MHULMATUBE, TaK KaK OHU noanexar Nony4yeHuio B paMmkKax
MeXXBeAOMCTBEHHOro MHPOpPMaLMOHHOIro B3auMoaAencTBus

2.8.ﬂ,OKyMeHTaMl/I, Heob6XxoaMMbIMK B COOTBETCTBUN C HOpPpMaTuBHbIMU NMPaBOBbLIMN aKTaMn O5A
npenocrtaBneHnd MyHI/ILI,I/II'IaJ'IbHOVI ycnyru, KOTopble nognexat noyiy4eHno B paMKax
MeXBeJoMCTBEHHOIo I/IHCbOpMaLl,I/IOHHOFO B3aMMOLENCTBUSA, ABMAIOTCS:

2.8.1. CnpaBka 0 3aperMcTpMpoBaHHbIX U 3aHUMAEMOW XUMNOW Nnowaan, BbldaHHas
aZlMUHUCTpaUUnen cenbCcoBeTa, 3aperncTpUpPoBaHHbIM rpaXxgaHam B MyHULMNANbHOM XUIbE;

2.8.2. PelwieHne o npegocTaBneHnm Xunoro noMeLeHns;
2.8.3. [loroBop coumanbHOro Hanma,;

2.8.4. Boinucka n3 EgmnHoro rocygapCTBeHHOro peectpa npas Ha HEABWXKMMOE UMYLLLECTBO U
COErsIoK C HAM O npaBax Ha Uroe nomeLleHue;

2.8.5. CnpaBka opraHoOB TEXHWUYECKOM MHBEHTapu3aunm 06 OTCYTCTBUM XUMbIX MOMELLEHNI B
CcOBCTBEHHOCTU;

2.8.6. PelueHne 0 NOCTaHOBKE Ha YYeT B Ka4eCTBe HY)XXOaloLerocs B XUnom nomMeLLeHun;



2.8.7. PelueHne o0 NnpusHaHUM ManoumMmyLimm;

2.8.8. PelueHne o npnaHaHMn XnUNoro NnoMeLLeHNs HENPUroaHbIM AS1s1 NPOXMBAHUA U HE
nognexatwiumMm peMoHTY NN PEKOHCTPYKLUUMY;

2.8.9. PelueHne o nepeBoe XMUNoro NoMeLLeHNs 13 XUrblx NOMELLEHU B HEXUITOE;
2.8.10. PelueHune 0 nepegayve Xmnoro NnoMeLLEHNsS PENUIrMo3HON OpraHm3auuny;
2.8.11. PelweHne o kanutanbHOM PeEMOHTE (PEKOHCTPYKLUUKU, CHOCE) XKUOoro oMa.

2.9. [lokyMeHTbI, yKa3aHHble B NyHKTE 2.8 aAMUHNCTPATUBHOIO perfiaMmeHTa, MoryT ObiTb
npeacTasBneHbl 3asBuTenemM nNo cCoO6CTBEHHON UHULMATUBE.

MC‘-IGprIBﬂI-OLIJ,VIﬁ nepeyvyeHb OCHOBaHWM ANA OTKasa B npneme AOKyYMEHTOB, Heob6xoauMbIX
AnA npeaocTaBlieHuA MyHVILIMHaanOﬁ ycnyrm

2.10. OcHOoBaHUAMM N5 OTKa3a B NpuemMe AOKYMEHTOB, HEOOX0ANMbIX ANS NPefOoCTaBneHuns
MYHULMNANbHOW YCNyru, He NpeaycMoTpPeHbI.

UcuepnbiBarowmn nepevyeHb OCHOBaHUM ANl NPUOCTaHOBIEHUS
MNK1 oTKa3a B NnpeaocTaBreHUn MyHULMNanbHOW YCyru
2.11. lNpuocTaHoBneHne npeaocTasneHna MyHUUUnNanbHOW yCryrn He NpeayCcMoTPEHO.
2.12. B npegocTaBneHnn MyHUUmMnanbHOW ycnyrn MoxeT BbiTb OTKa3aHo B Cry4vasx:
- NpefocTaBneHve 3asBuTenemM HenpasuUbHO OPOPMITEHHbIX JOKYMEHTOB;

- HanMuue B 3asIBNEHNM HE3amMnOoNHEHHbIX 0053aTenNbHbIX NOSEN, HEeOroBOpPEeHHbIX I/ICI'IpaBJ'IeHI/IIZ,
Cepbe3HbIX I'IOBpe)KJJ,eHI/IVI, He NMo3BoNALWNX OQHO3HA4YHO UCTOJIKOBATb CoAepXaHne 3aABIIEeHNA;

- OTCYyTCTBME NOJTHOIro KOMMNJiekTa JOKYMEHTOB, HeobxoauMbIx Ons npengoctaBneHnd
MyHVILl,I/II'IaJ'IbHOI7I yCcnyru, KOTopble 3adaBUTENb 06s13aH npeagcrtaBuTb CaMOCTOATESIbHO.

Mocne ycTpaHeHUs OCHOBaHWIA NS 0Tkasa B NpeAoCTaBNeHMN MyHULMNANbLHONM yCryru B
cny4yasix, NpegyCcMOTPEHHbIX MYHKTOM 2.12 agMUHUCTPaTUBHOIO perfameHTa, 3asaBuTeNb Bnpase
06paTnUTbCA NOBTOPHO 3a NOMyYEHNEM MYHULMNANBHOW YCIyTH.

MNMepeyeHb ycnyr, KOTOpble ABASAKTCA HEOOXOAUMbIMU U 06A3aTeNbHLIMU ANS
npenocTaBrieHUsl MyHULMNANbHOW YCIyru, B TOM Yucne cBeAeHUsl O AOKYMEeHTe
(AokymeHTax), BbiAaBaeMoM (BblAaBaeMbIX) OpraHu3aumsamMu, y4acTBYOLWMUMU B

npenocTaBlieHU MyHULUNANbLHOW yCnyru

2.13. K ycnyram, KOoTopble SIBMAITCS HEOOX0ANMbIMU U 06A3aTenbHbIMU ANA NPeaoCTaBeHNs
MYHULMNANbHOW YCNyru, OTHOCATCS Bblgaya CripaBoOK OpraHaMm TeXHUYECKOW MHBEHTapu3aumm u
BblJa4ya CnpaBOK O 3aperncTpMpoBaHHbIX U 3aHMMAEMOW XMUMNOKW NNowaan BbldaHHas
YNONTHOMOY€EHHbIM OpraHoM. Pe3ynbTtaTtom npenocTaBreHunst yernyru, Kotopas saBnseTcs
HeobxoamMmon n obsasaTenbHON ANa NPegOCTaBNEeHNA MyHUUMNANbHOW yCnyrn, ABASIOTCA CnpaBka
O 3aperncTpupoBaHHbIX MU 3aHUMaEMOW XNNOWN NnoLiaan, cnpaBka 06 OTCYTCTBUM XKUIbIX
NOMELLLEHMA B COOCTBEHHOCTMW.

Pa3mep nnatbl, B3SMMaemMou c 3afBUTeNS Npyu NpegocTaBleHUnn MyHULMNanbLHOW yCnyru, n
cnocobbl ee B3MMaHUA B cryvasx, NpeayCMOTpPeHHbIX heaepanbHbIMU 3aKOHaMM,
NPUHMMAEMbIMU B COOTBETCTBUM C HAMU UHBIMU HOPMAaTUBHbLIMU NPaBOBbLIMU aKTaMK



Poccuickon ®eagepaumm, HOpMaTUBHbIMU NPABOBLIMU aKTaMu Cy6beKToB Poccumnckomn
depepauum, MyHMUUnanbHbLIMU NPaBOBbIMU aKTaMK

2.14. ADMHNCTpaTMBHbIE NpoLeAypbl N0 NPeAOCTaBIEHNI0 MYHULUNANTbHOW YCyru
ocyulecTtenatTca 6ecnnaTHo.

MakcuManbHbIW CPOK OXMAAHUA B oMepeaun Npu nogaye sanpoca o npeaocTaBleHum
MYHULMNANbLHOW yCrnyru, yCnyru opraHu3aumm, y4acTByHoLel B NpeaocTaBleHUm
MYHULMUNANbLHOW yCIyru, U Npy NoflyYeHUu pesynbTaTta NpeaocTaBleHUs Takux ycnyr

2.15. MakcumanbHbIM CPOK OXUAAHUA B ovepean npu nogadve AOKYMEHTOB NS NoslyvYeHus
MYHULMNANbHOW YCNyru 1 npu nonyyYyeHun pesynstarta npegocTaBneHns MyHULMNansHoOM ycnyru
cocTaBnseT 15 MUHYT.

MakcrmanbHbIM CPOK OXMAAHWUS B OMepeam rnpu nogade 3anpoca o npefocTaBreHum yCryrm U rnpu
nonyyYeHnn pesynstarta Takown ycryru B opraHm3anmio, y4acTBYOLLYIO B NPeoCTaBeHnn
MyHULMNaneHoN ycnyru, coctasnset 20 MUHYT.

Cpok oxvaaHvsi B odepean Ans nonyyeHnss KOHCynNbTauum He OSMKeH NpeBbiwaTtb 12 MUHYT;
CPOK OXXWAaHusa B ovepenm B criydae npuema no npeasaputensHon 3annucu He JOImKeH
npesbiwaTtb 10 MUHYT.

Mpw nogaye 3asiBNeHNs C CONYTCTBYOWMMMN JOKYMEHTaMM1 nocpeacTBOM noyThl, dhakca unm
yepes MopTan HeobXoANMOCTb OXUOAHUS B OMepean UCKMYaeTes.

Mopspok n cpok perucTpauumm 3anpoca 3assBUTeENA O NpeaocTaBfeHn MyHMLMNanbHOM
ycnyru, ycrnyri opraHu3sauum, y4acTByroLen B NpeaocTaBNeHn MyHMLMNanbHON ycnyru, B
TOM 4YMuCrie B 3JIEKTPOHHOM chopme

2.16. Nopsgok pernctpaumm 3asBrneHnsa n npunaraembix K HeMy JOKYMEHTOB NpeaycMoTpeH
HaCTOALWMM afMUHUCTPATUBHBIM perfiaMeHToOM NMPUMEHUTENBHO K KOHKPETHOW
aZlMUHUCTpATUBHOW Npoueaype.

3asiBneHve n npunaraemble K HeMy JOKYMEHTbI PEFMCTPUPYIOTCS B A€Hb UX MOCTYMNIEHUSI.
Cpok pernctpaunm obpalleHms 3asiBUTeNs He AoMKeH npeBbiwaTth 10 MUHYT.

B cnyyae ecnu 3assutenbs npeacraBun NpaBuiibHO 0OPMITIEHHbIN U MOMHbBIA KOMMNIEKT
AOKYMEHTOB, CPOK UX pernctpaunm He SOMMKeH npesbiwaTtb 15 MUHYT.

Cpok pernctpaummn obpalleHusi 3asaBUTENS B OpraHn3aumio, y4acTBYOLLYIO B PeAoCTaBNeHnn
MYHULMMNANBbHOM YCNYrn, HE AOIMKEH NpeBbiwaTh 15 MUHYT.

Mpw HanpaBneHun 3asiBneHns Yepes MopTan perncrpaunsi SNeKTPOHHOIO 3asiBNEHUs
OCYLLIECTBNSIETCA B aBTOMATUYECKOM PeEXUME.

TpeﬁoBava K NTOMelleHUAM, B KOTOPbIX NpeaocTaBnAlOTCA MyHULUMNanbHbIE YCIYTIHY,
ycnyru opraHuviaygum, y‘-IaCTByIOU.leﬁ B npegoctaBlieHUN MYHVILIMHaanOﬁ ycnyram,

K MeCTaMm OXuUAaHUA U Nnpuema 3asiBUTenen, pasmeLleHnto 1 opopmieHno BU3yarnbHOM,
TEKCTOBOW U MyNbTUMEAUNHON NH(pOopMaLIMKM O NopsiaKe NpefoCcTaBleHUA MyHMLMNanbHON
ycnyrm

2.17. Bxoa B 3gaHme ynonHOMOYEHHOro opraHa AommkeH 6biTb 06opyaoBaH yaobHOM NecTHuLen ¢
Nopy4HsIMU, a Takke naHgycammn gns 6ecnpenaTCTBEHHOro NepeaBmKeHNs MHBaNMOHbIX KONSACOK.



Ha Tepputopuu, npuneratoLLein K MECTOPACMNONOXEHUIO YNOMHOMOYEHHOIO opraHa, obopyayoTcs
NATb MECT AN NapKoBKM aBTOTPaAHCMNOPTHBLIX CPEACTB, U3 HUX OIHO MECTO - NS NapKOBKM
cneumnanbHbIX TPAHCTNOPTHBIX CPEACTB MHBanNuAoB. [ocTyn 3asaBuTeneii K NapkoBOYHbIM MecTam
aBnaeTca 6ecnnaTHbIM.

Mpuem 3asiBUTENEN N OKa3aHWe yCrnyru B ynoriHOMOYEHHOM OpraHe OCyLLECTBISIETCSA B
060Cc0oBneHHbIX MecTax npmema.

MecTto npvema gomkHO 6bITb 060pya0BaHO YOOOHBIMY Kpecramm (CTyNbsiMU) ANS COTPYAHMKA K
3aABUTENS, a Takke CTONOM ANS packnagkv AOKYMEHTOB.

NHdopmaums o hamunmm, UMeHW, OTYECTBE N JOIMKHOCTU COTPYAHMKA YNONHOMOYEHHOro OpraHa,
OCYLLIECTBNAOLLEro NpUeM, pasmMeLlaeTcs Ha IMYHOM MHOPMaLUMOHHOM Tabnuyke nnmn Ha
paboyem mecTe COTpyaHMKA.

Mpw BXOOE B CEKTOP OXMAaHMs obopyayeTcs paboyee MeCTo COTPyAHMKA, OCYLLECTBMAIOLLEro
KOHCYNbTMpOBaHMe 3asiBUTENEN NO BONPOCAM OKa3aHUs MyHULMMANbHOW YCnyru,
npeacTaBnsoWero CnpaBoYHy0 MHOPMaLMIO U HAaNPaBMSOLWEro 3asBUTENS K HY)KHOMY
COTPYOHUKY.

CekTop oxmaaHus obopyayeTcs Kpecnamm, CToniamm ans BO3MOXHOCTN 0hOpMIEHUS 3asiBNEHNI
(3anpocoB), 4OKYMEHTOB.

CekTop nHdopmmpoBaHnsa obopyayeTcs MHGPOPMaUMOHHbIMU CTEHAAMMU, COAEPXKALLMMU
nHpopmauuio, HeobxoaMMyo ANs NONYYEHUS MYHULMNANbHON YCNyru.

CTeHabl JOMKHbI pacnonaraTbCs B 4OCTYMHOM A5 NPOCMOTPpa MecTe, NpeacTaBnaTb
nHpopmauuio B ygobHon ans socnpuatna oopme. MHopMaLMOHHbIE CTEHObI AOSKHbI
coaepXXaTtb akTyarnbHYH U UcYepnbiBaloLLYy MHOPMALMIO, HEOBXOANMYO AN NOMyYeHUs
MYHMLMNAnbHON YCNyru, Bktovas obpasypbl 3anonHEHNs JOKYMEHTOB.

2.17.1 TpeboBaHusa k obecneyeHnto JOCTYNHOCTU AN UHBaNMaoB:

- ycnoBus 6ecnpenaTCTBEHHOro 4OCTyNa K 00bekTy (34aHM0, MOMELLEHMIO), B KOTOPOM OHa
npegocTaBnsaeTcs, a Takke anga 6ecnpensTCTBEHHOro NOfb30BaHNSA TPAHCMOPTOM, CpeacTBaMM
CBA3UN U MHpopmaLumu;

- BO3MOXXHOCTb CAMOCTOSITENbHOIO NEPEABMKEHUS NO TEPPUTOPUM, Ha KOTOPOI PaCMONOXKEHbI
06beKTbl (34aHUs, NOMELLEHMS), B KOTOPbLIX NPEAOCTaBMAOTCS YCMYrK, a Takke BXOAa B Takue
06bEeKTbI M BbIXOAa U3 HUX, NOCaAKN B TPAHCNOPTHOE CPeacTBO U BbICAAKN U3 HETO, B TOM YKCIE C
NCNoNb30BaHNE Kpecna-KomsiCKu;

- CONPOBOXAEHNEe UHBANUA0B, UMELLNX CTOMKME PacCTPONCTBA DYHKLNN 3pEHUS U
CaMOCTOATENBLHOrO NepenBUXeHWS;

- Hagnexatlee pasmelleHne obopyaoBaHus U HocUTenen nHdopmMaumm, HeobXxoanMbIX 4Ns
obecneyeHns 6ecnpensaTCTBEHHOro AOCTyNa MHBaNUAoB K o6bekTam (3aaHnsam, NOMeLLEHNSIM), B
KOTOPbIX NPEeAOCTaBIATCA YCNYrn, N K yCryram ¢ y4eTOM OrpaHUYeHUN UX XXU3HeOeaATeNbHOCTHY;

- AybnnposaHue HeobxoaMMon A5 UHBaNMAOB 3BYKOBOW W 3pUTENbHON MHpOpMaLUK, a Takke
HagnMcen, 3HakoB N MHOW TEKCTOBOM U rpadpmnyeckon nHopmMaunmn 3HakamMmu, BbINOHEHHBIMU
pernbedHO-To4eYHbIM WpudToM bpanns;

- OONYCK CypAonepeBoaynka 1 TudriocypaonepeBoaymka;



- fonyck cobakn-NpoBOAHMKA HA 0OBbEKTbLI (34aHMS, NOMELLEHNS), B KOTOPbIX NPEeAOCTaBNATCA
ycnyru;

- OKa3aHue nHBanungam nomMoLlin B npeogosnieHnn 6apbepOB, Mellalwnx nofiy4yeHno nMmm ycnyr
HapaBHe C pyrumMmu nmuamm

2.18. OpraHusauuu, y4acTeyoLne B NpegocTaBNneHnn MyHULMNANsHOM yCnyru, AOSTKHbI
oTBeYaTb criegyowmm TpeboBaHmaM:

a) Hannume 3alnLLIEHHbIX KaHaMoB CBA3W, COOTBETCTBYIOLLMX TpeboBaHMAM 3akoHoAaTENbCTBA
Poccuiickon ®epepaunm B cpepe 3awmnTbl nHopmaumm, obecneymsarowmx MyHKLNOHNPOBaHME
NHPOPMALNOHHBIX CUCTEM;

6) Hann4me MHpPaCTPYKTypbl, obecneynBatoLer 4OCTyN K MHPOPMaLMOHHO-
TerNeKoMMYHUKaUNOHHOM ceTn «HTepHeT»;

B) Hannyne He MeHee O4HOIro OKHa ansd npmnema 1 Bblgavyn JOKYMEHTOB.

Paboyee MecTo paboTHMKa OpraHu3aumm, y4acTBytoLLel B NpeJoCTaBNeHUN MyHULMNANbHON
ycnyru, o6opyayeTcsi nepcoHasnbHbIM KOMMbIOTEPOM C BO3MOXHOCTLIO 0CTYNa K HE06X0aAMMbIM
MHOPMALMOHHBIM CUCTEMAaM, NeYaTatoLMM U CKaHUPYOLLMM YCTPOUCTBaMMW.

O6cnyxnBaHue 3asBUTENEN B OpraHn3aumm, y4acTByoLWEN B NPefoCTaBneHn MyHULUNANbHOM
yCnyru, OCyLLeCTBNAETCA B COOTBETCTBUM CO CreayrLwumm TpeboBaHAMU:

a) npuem 3asiBUTENeNn OCyLLECTBNSETCA He MeHee 3 AHeW B HeZlenio U He MeHee 6 YacoB B [eHb;
6) MakcuMarnbHbIN CPOK OXnaaHNA B odepean - 15 MUHyT;

YcnoBusi KOMPOPTHOCTU NpremMa 3asiBUTENen AOMKHbI COOTBETCTBOBATL ClEAYOLLNM
TpeboBaHusAM:

a) Hanuune MHAPOPMaLIMOHHBIX CTEHAOB, COAEPXKALLMX aKTyanbHYH U MCYEPbIBAIOLLYO
NHGOpPMaLMo, HeobXxoaMMYyHo A5s NoNydYeHUs HEOBXOAMMbIX 1 06s13aTerNbHbIX YCYr, B TOM
yucne:

nepeyeHb HeoBXoaANMbIX U 06si3aTeNbHbIX YCIyr, NpeAoCTaBneHne KOTOPbIX OpraHM30BaHo;
CPOKM NpenocTaBneHnst HeobxoanMbIX U 06s3aTeNbHbIX YCNYT;

pasmMepbl NnaTexen, ynnadnsaembix 3assBUTeriemM npu nonyyeHun Heobxoammblx U 06s3aTenbHbIX
ycnyr, NopsiaoK Ux ynnatbl;

MHOPMALMIO O AONOMHUTENbHbIX (CONYTCTBYIOLLMX) YCyrax, pasmepax 1 nopsiake ux onnarbi;

nopsiaok obxanoBaHusa gencteun (6e3nencTens), a Takke peweHnin paboTHUKOB opraHmn3aumm,
npegocTaBnsoLen Heobxoanmele n obsa3aTenbHbIE YCryru;

MHdOpMaUUIo 0 NpeaycMOTPEHHOM 3akoHoaaTenbcTBoM Poccunckon degepaunm
OTBETCTBEHHOCTU pabOTHMKOB OpraHM3aunin, NpegocTaBnaALWMX HeobxoaumMble N oba3aTenbHble
ycnyru, 3a HapyLleHue nopsgka ux npeaoctaBneHns;

pexum paboTbl N agpeca MHbIX OpraHn3aunin, NpeaocTaBNALWMX HeobxogmmMble 1 06a3aTeNbHbIE
YCIyru, Haxoasawmxcsa Ha Tepputopumn cybbekta Poccunckon ®epepaumu;

NHY0 MHOPMaLMIO, HeoBXoAMMYIO Anst NoNyYeHus HeobxoanMon n 06a3aTeNbHOM YCNyru;



6) Hann4yne CTynbeB, KpecernbHbIX CeKUnin, ckamen (6aHKeTOK) U CTONOB (CTOEK) AN 0PopMIeHUs
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) 4OKYMEHTOB, HEOOXOAUMbIX ANS
nony4yeHnsa HeobxoamMMbIX U 06a3aTeNbHbLIX YCAYT;

B) ohopmrieHme cekTopa npuema 3aasurtenen MHPOPMaLMOHHbIMK TabnmMykammu o hamunuu,
UMEHWN, oT4ecTBE (NPY HaNM4Mmn) N OOSMKHOCTM paboTHMKa OpraHmM3aumm, OCyLLECTBSAIOLENO
npuvem un Bblgayy AOKYMEHTOB.

lMomelLeHnsa opraHnsaunn, NnpegocTaBnaowLen Heobxoanmele N oba3aTenbHble YCAyrn, OOKHbI
oTBeYaTb TpebOBaHUAM NOXAPHOWN, CaHUTAPHO-aNMAEMMNONIOrMYeckon 6e30nacHOCTH, a Takke
AOIMKHbI 6bITb 060PYAOBaHbI CpeaCTBaMM MOXAPOTYLLEHUSA N OMNOBELLEHNS O BOSHUKHOBEHUN
Yypes3Bbl4anHOM CUTyauun, NHbIMKN cpeacTeamu, obecneymnsaroLLmm 6e30MacHOCTb N KOMKOPTHOE
npebbiBaHNe 3asBUTENEN.

MNokasaTenu AOCTYNHOCTM U KayeCcTBa MyHMLMNAaNbHbIX yCNyr
2.19. NokasaTenu JOCTYNHOCTN N KaYyecTBa MyHULMNAmNbHbIX YCNYT:

1) DOCTYnHOCTb MH(pOopMaLMKM O NopsaKe U CTaHgapTe NpeaocTaBneHns MyHULUNanbHOW yCryru,
06 obpasLax ohopMneHNss JOKYMEHTOB, HEOOXOANMbIX AN NpegoCcTaBNeHns MyHULMNanbHOM
yCryru, pa3MeLLeHHbIX Ha MHPOPMALMOHHbBIX CTeHAaX, Ha oduumaribHOM MHPOPMaLNOHHOM
nopTare ynosIHOMOYEHHOro opraHa, Ha cante permoHanbHOM MHPOPMAaLMOHHOWN CUCTEMDI
«[MopTan rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr (PyHKUMin) AMypcKkon obnactuy», B
deepanbHON rocygapCTBEHHOW MHAOPMaLMOHHOM cucteme «EanHbIN nopTan rocygapCTBEHHbIX
1 MyHUUMNanbHbIX yenyr (pyHkuun)» (ganee — MNoptan);

2) AOCTYMHOCTb MH(pOPMUPOBaHUSA 3aaBuUTENen B opMe MHOMBUOYANBHOIo (YCTHOIo Unu
NMMCbMEHHOIr0) MHPOPMUPOBAHUS; NYONNYHOIO (YCTHOIO NN NMMCbMEHHOT0) MHAPOPMUPOBAHUS O
nopsifake, ctaHaapTe, CpoKax npeAocTaBrneHuss MyHUUUNansHoOM yCryru;

3) cobntogeHne CpoKOB UCNOSTHEHUSA aAMUHUCTPATMBHbBIX NpoLeayp;

4) cobnogeHne BpeMeHV oXXnaaHus B ouepeam npu nogade 3anpoca o npeaocTaBreHnum
MYHULUMMNANbHONM YCNyr U NpU NoNyYeHun pesynbTaTa npefoCcTaBrneHns MyHULMNanbHON yCnyru;

5) cobntogeHune rpacmka paboTbl C 3asBUTENSMM NO NPEAOCTABNEHNIO MYHULIMNANBHOW YCIYrK;
6) oonsa 3asBUTENEN, NONYYMBLUMX MYHULMNANBHYIO YCIYry B 311EKTPOHHOM BUAE;

7) KONMYEeCTBO B3aMMOOENCTBUI 3asSiBUTENS C AOMMKHOCTHBIMU NLaMK Npu npeaocTaBneHmm
MYHULUMNANbHOM YCIYrn U NX NPOAOIKUTENBHOCTb;

8) BO3MOXHOCTb NONy4YyeHust MHopmaLmMm 0 xoae NpeocTaBneHns MyHUUMnansHOW ycnyru, B
TOM 4ucrie ¢ Ucnonb3oBaHNeM MHPOPMAaLMOHHO-TENEKOMMYHUKALWUOHHbLIX TEXHOMOMI;

9) BO3MOXHOCTb NOSTy4eHUS MyHULIMMNAnbHOW YCNyrn B MHOrOYHKLNOHANLHOM LEHTpe
npeaocTaBneHns rocyfapCTBEHHbIX U MYHULMMNANbHbIX YCNYT.

WHble TpebGoBaHUA, B TOM YUCTie YYUTbIBaKOLWME OCOOGEHHOCTU NpeaocTaBleHUs
MYHULMUNaNbLHOM yCNyru B MHOropyHKLUMOHaNbHbIX LeHTPax npeaocTaBreHus
rocyAapCcTBEHHbIX U1 MyHULMNANbHbIX YCIYr U 0COGEHHOCTU NpeaoCcTaBneHUs

MYHULMUNanNbLHOM YyCNyru B 3fieKTPOHHOMN popme

2.20. MNpepocTaBneHne MyHMUMNanbHOW YCNyrn MOXeT OCYLLECTBNATLCH B 9NEKTPOHHON hopme
yepes lNopTan, ¢ ucnonb3oBaHMEM 3NEKTPOHHOW NOAMUCU U YHUBEPCANbHOW 3IEKTPOHHOM KapThbl.



2.21. lNepeyeHb KnaccoB CpeaCcTB dNEKTPOHHON NOAMUCK, KOTOPbIE JOMYCKaOTCS K
NCNONb30BaHMIO NpU obpaLleHnn 3a Nofy4YeHMeM MyHULMNanbHOW YCryrn, OKasbiBAeMown C
npUMeHeHNeM YCUNEHHOWN KBannuduumpoBaHHOM 3M1EKTPOHHOW NOANUCK, onpeaenseTcs Ha
OCHOBaHWUN yTBePXJaeMomn YynosTHOMOYEHHbIM doefiepanbHbIM OPraHoOM UCMONHUTESTbHOW BIlacTu
no cornacoBaHuio ¢ PegepanbHon cnyxbon 6eszonacHocTn Poccumnckon Pegepaumm mogenu
yrpo3 6esonacHocTv nHopmMmaumm B MAHPOPMALMOHHON CUCTEME, NCNONb3yeMOK B LiEeNsxX npuema
obpalleHunin 3a nonydeHmemM MyHULMNanNbHoON ycnyru u (Mnu) npeaocTaBneHnst Takom yCnyri.

2.22. TpeboBaHUA K 3NEKTPOHHLIM AOKYMEHTAM U 3NIEKTPOHHBIM KOMUSM AOKYMEHTOB,
npegocraensemMbiM Yepes NopTtan:

1) pasmep ogHoro hanna, npegocTtasnseMoro 4Yepes NopTtan, cogepxallero 3aneKTPOHHbIN
AOKYMEHT UNW 3NEKTPOHHYIO KOMUIO JOKYMEHTa, He AormkeH npesbiwaTb 10 M6;

2) yepes NopTan gonyckaeTca npegoctaBndaTb pannsl criegyowmx popmartos: docx, doc, rtf, txt,
pdf, xls, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NpegocTasneHne annos, nmeronx
dopmaTbl OTANYHBIX OT YKa3aHHbIX, HE AONyCKaeTcs;

3) AokymeHTbl B popmaTte Adobe PDF pomkHbl 6bITb OTCKaHMPOBaHbI B YepHO-6enom nmbo cepom
uBeTte, obecneymBatoLLLEM COXpaHEHME BCEX ayTEHTUYHbIX NPU3HAKOB NOANIMHHOCTU (KA4eCTBO -
He MmeHee 200 ToYek Ha Oo1M, @ UMEHHO: rpadu4eckon NoanucK nuua, nevyaTtu, yrrinosoro wramna
GnaHka (ecnu Nnpuemnemo), a Takke peKBU3NTOB AOKYMEHTA;

4) Kaxxgbli OTAENbHbIN JOKYMEHT AOMMKEH ObITb OTCKAHMPOBAH 1 3arpy>XeH B CUCTEMY Nogadun
AOKYMEHTOB B BuAe oTAenbHoro dganna. Konnyectso hannoB AOSMKHO COOTBETCTBOBATb
KONu4ecTBY JOKYMEHTOB, NpeacraBnaemMblx yepes [lopTan, a HaMmeHoBaHue hanrioB AOSMKHO
No3BONATbL NOEHTUPUUNPOBATL AOKYMEHT U KONMYECTBO CTPaHUL, B JOKYMEHTE;

5) pannbl, npegocTaBnsemble Yepes [opTan, He AOMKHbI coaepaTb BUPYCOB U BPE4OHOCHbIX
nporpamMm.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJSTHEHUA
aAMUHUCTPATUBHbIX Npoueayp, TPe60BaHNA K X BbINOSTHEHUIO

3.1. NpegocTaBneHne MyHUUMNAnNbHOW yCnyrn BKItoYaeT B cebs cneayowime agMMHUCTPATUBHbIE
npoueanypsb!:

3.1.1. NMprem n perncTpaunsa B agMMHUCTPaLUKN cenbcoBeTa JOKYMEHTOB, HEOOX0AMMBbIX AN
npegoCTaBNEeHUs XUNoro NoMeLLEeHNs No JOroBopy coumansHOro Hamma;

3.1.2. HanpasneHue cneuMannucTom agMUHUCTpaLUKM CeNbCoBETa MEXBELOMCTBEHHOIO 3anpoca
B OpraHbl rocyjapCTBEHHOM BNacTu, OpraHbl MECTHOrO CaMoynpaBrieHUst Unu nogBeaoMCTBEHHbIE
UM OpraHusauum B cnyyae, ecnv onpeneneHHble JOKYMEHTbl He Obinn npeacTaBneHbl
3asiBUTENEM CaMOCTOATENLHO;

3.1.3. MprHATHE YNOTHOMOYEHHBIM OPraHOM peLLEeHMs O NPeAOCTaBNEHUN UNKN peLleHnst 06
oTKase B npefoCTaBNeHuu;

3.1.4. YBegomreHve 3aaBuUTeNs O NPUHATOM pPELLEHUN;
3.1.5. 3akntoyeHne gorosopa coumanbHOro Hanma.

OcHoBaHWeM ANnsi HaYana nNpeaocTaBneHNs MyHULMNANbHOW YCIyrn CRyXXWUT NOCTYNUBLLEE
3asiBNeHne 0 NpeaoCTaBneHn MyHULUMNANbHON YCNyTu.



Brnok-cxema npegocTtaBneHna MyHuumnansHon ycnyru npuseaeHa B [NpunoxeHun 3 K
agMWHUCTPATUBHOMY pernamMeHTy.

Mpuem n paccmoTpeHne 3asiBNIeHUA O NpeaoCTaBleHUN
MYHUMLMNANbLHOW yCrnyru

3.2.0cHoBaHWeM Ang Havyana UcnonHeHs agMUHUCTPATUBHON Npouenypbl sBnaetca obpallieHve
3asBUTENS B YNONHOMOYEHHbIA OpraH C 3asiBfieHMeM O npefocTaBNeHn MyHULUNANbHON YCIyri.

O6paLleHne MOXeT OCYLLECTBNATLCS 3asBUTENEM JIMYHO (B O4YHOM hOPME) 1 3a04HON hopme
nyTem nogayun 3asBneHus U UHbIX JOKYMEHTOB.

OyHas popma nogaymn JOKYMEHTOB — nofava 3asiBlieHNs N UHbIX JOKYMEHTOB Npu fIMYHOM
npueme B nopsagke obuien oyepenm B NpUeMHbIE Yackl UK No NpeasapuTensHon 3anucu. Mpu
OYHOWN hopMe NoJaun JOKYMEHTOB 3asBUTESb NoLaeT 3asiBreHne U JOKYMEHTbI, YKa3daHHbIe B
nyHKTe 2.7 aAMUHUCTPATUBHOIO pernaMmeHTa, B 6ymaxxHOM Buae, TO eCTb AOKYMEHTbI
yCTaHOBMEHHOW (hOpMbl, COOPMUPOBAHHbIE Ha ByMaXXKHOM HOcUTENeE.

3aoyHasa popma nogaym JOKYMEHTOB — HanpasreHue 3asBNeHns o nNpeaocTaBreHum
MYHULIMMAnNbHOW YCNYrn U UHbIX JOKYMEHTOB MO MoYTe, Yepes canT rocygapCTBEHHOM
NMHPOPMAaLMNOHHON cucTeMbl « EAMHBIN NopTan rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCAyr
(cbyHKUMIN)», canT pernoHanbHON MHPOPMALVOHHOM cuctemMsl «lopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkuun) Amypckorn obnactuy (ganee takke — [NopTan) unu B
dakCMMUITBHOM COOOLLIEHNI.

Mpw 3a04HOM hopMe Nofaum JOKYMEHTOB 3asiBUTENb MOXET HaNpaBUTb 3asiBlIEHNE U JOKYMEHTHI,
yKa3aHHble B NyHKTe 2.7 aAMUHUCTPATUBHOIO pernamMeHTa, B GyMaxxHoMm Buae, B BUAE KOMUM
AOKYMEHTOB Ha BymakHOM HocuTene, aNnekTPOHHOM Buae (To eCTb NocpeaCcTBOM HanpaBneHus
3MNEKTPOHHOIO AOKYMEHTa, NMOANNUCAHHOMO 3M1EKTPOHHOW NOANMUCHIO), a Takke B BymaxkHo-
3MEeKTPOHHOM BUAE.

HanpasneHune 3asBneHns n JOKyMEHTOB, yKa3aHHbIX B NYHKTe 2.7 aAMUHUCTPaTMBHOIO
pernameHTa, B 6yMakHOM BMAE OCYLLECTBAETCSA NO NoyTe, 3aKka3HbiM MMCbMOM, a TaKkKe B
dakCMMUITbHOM COOOLLIEHNN.

I'Ip|/| HanpaBJieHN nNnakeTa JOKYMEHTOB MO nNo4yTe, AHEM NOoNy4YeHUsa 3aaBleHnd ABNAETCA AEHb
nony4yeHuna nncbmMma B ynoyiIHOMO4YeHHOM OpraHe.

HanpaBneHune 3asBreHnsa n JOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.7 aAMUHUCTPaTUBHOIO
pernameHTa, B 31IEKTPOHHOM BuAe W (UNK) KONUM 3TUX AOKYMEHTOB B HyMaXKHO-3NEKTPOHHOM
BME OCYLLECTBIAEeTCH NOCPeACTBOM OTMNPaBeHUs yKa3aHHbIX JOKYMEHTOB B SMIEKTPOHHOM Buae
1 (UNKN) KON JOKYMEHTOB B ByMaXKHO-3NEKTPOHHOM BuAe vepes nNuyHbli kabuHeT MopTana.

O6palleHune 3aaBuTENeEn 3a NpegocTaBneHneM MyHUUMNanbLHOM YCryrn ¢ UCNOSIb30BaHMEM
YHUBepcanbHou anekTpoHHou kapTbl (YOK) ocylwecTtenseTtca vyepes NopTtan u nocpeacTsom
annapaTHO-NporpaMMHbIX KOMMEKCoB — MHTepHeT-KNockoB. ViaeHTudukaums 3asasutens
obecneunBaeTcs ANEKTPOHHbIM MAEHTUUKALNOHHBIM NPUMIOXKEHNEM C UCMOMb30BAHNEM
COOTBETCTBYHOLLEro cepBuca eauHON CUCTEMbI NOEHTUMKaALMN N ayTEHTUUKaLNN.

[Mpn HanpaBneHun nakeTa JOKYMEHTOB Yepe3 [opTan B 3NeKTPOHHOM BuAe 1 (Unv) Konuim
AOKYMEHTOB B OYMa)KHO-3NIEKTPOHHOM BMAE, OHEM NOSTyYEeHUS 3asiBNEHUS ABNAETCA AEHb
peructpauuun 3assneHus Ha NopTane.

OnekTpoHHoe coobLeHne, oTNpaBrneHHoe Yepes NUYHbLIN KabuHeT MNopTana, ngeHtTudnunpyeT



3aaBUTENA U ABNAETCA NoaTBepXaeHNeM BblpaXeHNA UM CBOEWN BOMW.

[MpoBepka NOANMHHOCTU OENCTBUTENBHOCTU YCUNEHHOW SNEKTPOHHOW NOAMUCU, KOTOPOU
nognucaHbl JOKYMEHTbI, NpeacTaBrieHHble 3adBUTENEM, OCYLLIECTBISETCH cneumanmncTtom
YNONTHOMOYEHHOI0 OpraHa ¢ UCMnosib30BaHWEM COOTBETCTBYIOLLEro cepBrca eAMHON CUCTEMbI
naeHTurKaumm n aytTeHTurkaumm B nopagke, yctaHoBneHHoM MuHUcTepcTBomM CBA3N U
MaccoBbIX KOMMYHUKauun Poccuickon egepauunm.

B uenax npegoctaBneHns MyHULMNANbHOW YCNYrn B 3r1IEKTPOHHOW POpMe C UCNOoSib30BaHMEM
MNMopTana ocHoBaHWeM ANd Havyana npegocTaBleHns MyHUUMNanbHON yCnyru ABNseTcs
HanpasrieHVe 3aaBUTErNeM C Ucrnornb3oBaHnem Noptana cBeageHnn N3 JOKYMEHTOB, YKa3aHHbIX B
yacTtun 6 ctatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHmsaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMMNAMNbHbLIX YCITyr».

HanpaBneHune Konuin OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 agMUHUCTPATMBHOIO pernameHTa, B
BGyMa)KHO-311EKTPOHHOM BMAE MOXET ObiTb OCYLLECTBIEHA NOCPEACTBOM OTMNpPaBMeHUs
dhakcummnnbHoro coobueHus. B atom cnyyae, 3asiBuTenb, nocrne oTnpaBki akCUMMUITbHOMO
COOBLLEHNS MOXKET MOMYYNTb PErMCTPaLMOHHbBIA HOMEP, MO3BOHUB HA TeNedOHHbI HoOMep
YNONTHOMOYEHHOIO opraxa.

Mpun obpaweHnn 3aasuTens 3a NpegocTaBneHneM MyHULUNANbHOW YCIyrn, 3asBUTENIO
pasbAcHAeTCa NHpopMauns:

- 0 HOPMAaTUBHbIX NMPABOBbIX aKTax, PEryrnMpyLLNX YCIIOBUS U NOPSAOK NpeaocTaBneHus
MYHULMMNANbHON YCNyru;

- 0 CpoKax NpeaoCcTaBneHns MyHMUMNanbHON yCnyru;

- 0 TpeboBaHMAX, NPeABbABNSEMbIX K (HOPME 1 NEPEYHIO AOKYMEHTOB, HEOOXOAUMbIX ANS
npesocTaBneHNs MyHULMNANbHOW YCMyru.

Mo xxenaHuto 3asBuTensa nHpopmaumna o TpeboBaHUAX K popme 1 NepeyHio JOKYMEHTOB,
HeobXxo4MMbIX NS NPeOCTaBNEeHNA MyHULUMNANbHON yCNyrn, Takke MOXeT ObiTb NpeacTaBneHa
eMy COTPYAHMKOM, OTBETCTBEHHbLIM 32 MHOPMUPOBaHNE, Ha ByMaxxHOM HocuTene, oTnpasneHa
haKCUMUNBbHOWN CBA3BIO UM NOCPEACTBOM 3MEKTPOHHOIO COOBLLEHNS.

Mpn o4HOM (bopme nogayum AOKYMEHTOB, 3asiBrieHne O NpefoCTaBNeHu MyHULMNAanbHON YCryrn
MOXeT BbITb 0chopMMeHO 3aaBUTENEM B X04€ npruema, Nmbo ohopMneHo 3apaHee 1 NPUNOXEHO K
KOMMNIIEKTY JOKYMEHTOB.

B 3asBneHumn ykasbiBaloTca cnegyowime obs3atenbHble PeKBU3NTLI U CBEAEHUS:
cBefieHuns o 3aasuterne (pamunus, UMs, OTYECTBO 3aaBUTENS - PU3NYECKOro nuua);

AaHHble 0 MECTE HaXOXOAEHUS 3asiBUTENEN (a,u,pec perncrtpaunm no MecTy XuUTternbCTBa, aapec
MecCTa CbaKTI/I‘-IeCKOFO NPOXnBaHUA, NOYTOBbLIE PEKBU3NTbI, KOHTAKTHbIE TeJ'qu)OHbI);

npegmeT obpalleHuns;

KONM4YeCTBO NPeacTaBEHHbIX JOKYMEHTOB;
AaTa nogayu 3asiBreHus;

nognuch nNuua, nogasLIEro 3asiBleHme.

Mo npocbbe obpaTuBLLErocs nuua, 3asiBrieHne MoXeT OblTb 0OPMIEHO CreumnanmcTom,



OTBETCTBEHHbIM 3a nNpnem OOKYMEHTOB, C NCMOJIb30OBaHMEM NporpaMmmMHbIX CpeacTB. B atom
cny4ae 3adaBUTEIb CO6CTBeHHOpy‘-IHO BMMCbIBAET B 3adABIIE€eHNE CBOIO CbaMI/IJ'II/I}O, MMA N OTHECTBO,
CTaBuUT Ogaty u noanuck.

Cneunanunct, OTBETCTBEHHbIN 3a npmnem OOKyMEeHTOB, OCyLLeCTBIdeT cneayrowne AencTeuns B
Xoge npmnemMa 3adaBuUTend:

- yCTaHaBnuMBaeT nNpeameT obpalleHusi, NpoBepsieT AOKYMEHT, yAOCTOBEPSIOLLMA NNYHOCTD;
- NIPOBEPSIET NONTHOMOYMS 3asABUTENS;

- NPOBEpPSIET HANN4Yne Bcex JOKYMEHTOB, He06XoANMbIX A4S NpeaoCTaBneHnst MyHUUMNanbHOM
ycrnyru, KoTopble 3asiBuTernb 06513aH NpegocTaBUTb CaMOCTOATENBHO B COOTBETCTBMM C MYHKTOM
2.7 agMUHUCTPATUBHOIO pernameHTa;

- NpoBepAEeT COOTBETCTBUE NpeacTtaBieHHbIX JOKYMEHTOB Tpe6OBaHl/IFIM, yAOCTOBEPAACH, YTO!

OOKYMEHTbI B YCTAHOBJ1IEHHbIX 3aKOHOOATENTbCTBOM CllydasaX HOTapualribHO yOOCTOBEPEHHDI,
CKpenrieHbl ne4yatamMmn, UMeroT Haanexatline nognmncm CTopoH 1Unn onpegeneHHbIX
3aKoHOA4aTelIbCTBOM OOJTKHOCTHbIX JTALL;

TEKCTbl JOKYMEHTOB HaNMUcaHbl pa360p‘-ll/IBO, HanMeHoBaHUA HOpngn4ecknx nmy - bes3
COKpalleHuUd, C yKa3aHnem nx MeCt HaxoXXgeHus;

damunun, nMeHa 1 otyecTBa PUNYECKUX NILL, KOHTAKTHble TeNnedOoHbl, agpeca ux MecTt
XUTENbCTBa HanMcaHbl NONTHOCTLIO;

B JOKYMEHTaX HeT NoAYUCTOK, MPUNUCOK, 3a4E€PKHYThIX CIOB N UHBbIX HEOrOBOPEHHbIX
ncnpasneHuni;

OOKYMEHTbI HE NCNOJIHEHbI KapaHAalloM;

OOKYMEHTbI HE UMEIOT CepPbEe3HbIX nospem,ueHMﬁ, Halnn4me KOTopbiX HE NO3BONAET OOQHO3HA4YHO
MCTOJIKOBaTb UX COOepKaHUe;

- IPUHNMAET peLleHne O npmneme y 3adaButend npeacraBe€HHbIX JOKYMEHTOB;

- BblAaeT 3asBUTESI0 YBEAOMIIEHME C ONUCHLIO NPEACTaBMNEHHbIX 4OKYMEHTOB U yKasaHuem aathbl
UX NPUHATUS, NOATBEPXKAAOLWEE NPUHATME OOKYMEHTOB cornacHo MNMpunoxeHuto 5 k HacTosLeMy
aAMUHUCTPATMBHOMY perfamMeHTy, permcTpupyeT NpuHAToOe 3asiBNeHne U JOKYMEHTbI;

- npun Heob6Xo4MMOCTM N3roTaBnNMBaeT Konum npeacTaBlieHHbIX 3aaBUTenemMm JOKYMEHTOB,
BbIMOMHAET HAa HUX HagNUCb 006 X COOTBETCTBUN NOASMHHBIM aK3emMmnnapam, 3aBepdeT CcBOEN
noanncbiro € ykadaHnem CbaMI/IJ'II/II/I N MHULUMAarnos.

Mpw ycTaHoBRNEeHNM haKTOB OTCYTCTBUSI HEOOXOANUMbIX AOKYMEHTOB, HECOOTBETCTBUS
npeacTaBfeHHbIX JOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B HAcTOsILLEM aAMUHUCTPATUBHOM
perrnameHTe, cneunanncTt, OTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB, YBEAOMISIET 3asiBUTENS O
HanM4Mm NpensiTCTBMIN NS NPeAOoCTaBMNeHNst MyHULMNANbHOW yCrnyrn, o6bsCHSET 3asiBUTENo
coaep)kaHune BbisIBIEHHbIX HEAOCTATKOB B NPeACTaBNEHHbIX AOKYMEHTax W npeanaraeT NpuHATb
Mepbl MO UX YCTPaHEHMIO.

I'Ip|/| OTCYTCTBUN Y 3aABUTENA 3aMNOJTHEHHOIO 3adBJIEHNUA NN HEMPaBUITbHOM €ro 3anoJfiHeHUN
cneumanucTt, OTBETCTBEHHbIN 3a npmem AOKyMEHTOB, NOMOraeT 3adaBUTENIO 3anOJTHUTb
3asaBrieHune.



Mo ntoram ncnonHeHUs agMUHUCTPaATUBHOW NpoLeaypbl NO NpUeMy AOKYMEHTOB Crneunanucr,
OTBETCTBEHHbIN 3a NpUeM LOKYMEHTOB, (DOPMUPYET KOMMMEKT JOKYMEHTOB (4ero) u nepegaet
ero cneyunanucTy, OTBETCTBEHHOMY 3a MeXBeJOMCTBEHHOE B3auMOJEeNCTBME.

AnNuTenbHOCTb OCYyLLECTBNEHNSA BCEX HEOOXOAMMBIX 4ENCTBUN HE MOXET NpeBbIWaTh 15 MUHYT.
Ecnu 3aasutens obpatmnca 3a04HO, cneunanumcT, OTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB:

- PErnCTpUPYET ero Noa MHANBMAYyanbHbIM NOPSIAKOBbIM HOMEPOM B A€Hb NOCTYMNEHUS
[AOKYMEHTOB B MH(POPMALMOHHYIO CUCTEMY;

- NpPoBepSsieT NPaBUNBbHOCTL 0POPMIEHUS 3asIBIIEHUS!, MPU MNOCTYNINEHUN 3asIBIIEHNS MO NoYTe Unn
B paKCUMUINBHOM COOGLLEHUN, U NPaBUIbHOCTb OCOPMIEHUSI UHBLIX JOKYMEHTOB, MOCTYNUBLLMX OT
3aaBuTens;

- NpoBepAeT npencrtaBiieHHble JOKYMEHTbl Ha npeaMeT KOMMITEKTHOCTH;

- OTNpaBdeT 3adBUTENIO yBEOOMITIEHNE C ONUCbIO NPUHATBLIX AOKYMEHTOB U YKa3aHUeM Oatbl UX
NPUHATUA, noaTeepXaarwliee NpuHATne JOKyYMEHTOB (OTKa3 B MNPUHATUN ,EI,OKyMeHTOB).

YBegomIeHve HanpasnsaeTcs 3asaBUTENO He NO3AHee OHS, CrieayoLero 3a AHEM NOCTYMEeHNs
3asiBNEeHNS 1 OKYMEHTOB, CNOCOOOM, KOTOPbIN MCMONb30Basn 3asBUTENb NPU 3a04YHOM
obpaLleHun (3aka3HbIM MMCbMOM MO MOYTE, B ANIEKTPOHHOM COOOLLEHMM, B haKCUMUITBHOM
coobLeHum).

B cnyyae ecnv Hapsgy ¢ uc4epnbiBatoLLMM NepeyHeM JOKYMEHTOB, KOTOPbIE 3asiBUTENb LOITKEH
npeaocTaBUTb CAMOCTOSATENbHO, BbINN NpeaocTaBneHbl AOKYMEHTbI, yka3aHHble B NyHKTe 2.8.
aAMWHUCTPATMBHOIO pernameHTa, CneumnanmcT, OTBETCTBEHHbIN 3a NpUeM 4OKYMEHTOB,
npoBepsieT Takne A4OKYMEHTbI HA COOTBETCTBME TPpeboBaHNSIM, YCTAHOBINEHHbIM B
aAMUHUCTPATMBHOM pernamMeHTe, 1 (eCnn BbisiBIEHbl HEAOCTaTKM) yBeOOMNSET 3asBUTENS O
Heo6XoaNUMOCTM YCTPaHEeHUsI HEAOCTATKOB B TakMx AOKYMEHTaX B TPEXAHEBHbIN Cpok nNnbo (ecnu
He[OoCTaTKN He BbISIBNEHbI) NpUKNaabiBaeT AOKYMEHTbI K Aeny 3asBUTENS U PpeructpupyeT Takme
AOKYMEHTbI B 06LLEeM nopsiake.

HenpeACTaBneHme Taknx JOKYMEHTOB (I/IJ'II/I He ncnpasneHne B Taknx AOKyMeHTax He4OCTaTKOB
3aaBUTENEM B TpeX,D,HeBHbII7I CpOK) He ABndeTCAa OCHOBaHUEM ONA OTKa3a B npneme gOKYMEHTOB.

B cnyyae ecnu 3asiButens He npeacTaBui JOKYMEHTbI, yKa3aHHble B MyHKTe 2.8.
agMWHUCTPATMBHOrIO pernamMeHTa (Mnu He ncnpasun HEAOCTAaTKM B TakUX JOKYMEHTaxX B
TPEXAHEBHbIN CPOK), CNEeUManncT, OTBETCTBEHHbLIN 3a NPUeM JOKYMEHTOB, nepefaeT KOMMeKT
AOKYMEHTOB CrneumnanucTy, OTBETCTBEHHOMY 3a MeXBeJOMCTBEHHOE B3anMOAENCTBME, ANs
HanpasIieHNa MeXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl (opraHn3auum), ykasaHHble B MyHKTe 2.3
agMVHUCTPATMBHOIO pernamMeHTa.

CpoK UcnonHeHns agMMHUCTPaTUBHOWN Npoueaypbl cocTaBnsaeT He 6onee 15 MUHYT.

Pe3ynbTaToM agMUHUCTPaATUBHOM NpoLeaypbl ABASETCS NpUemM U perncTpaumnst 4OKYMEHTOB,
npeacTaBreHHbIX 3asBuTenemM, NMbo yBegomneHve 3asBuTens 0 HeobXxoanMocTy
nepeodopMrieHNst NPeACTaBEHHOro 3asBrneHns (MCnpaBneHny N AOYKOMMIIEKTOBaHMM
AOKYMEHTOB) NB0 HanpaBreHve 3asiBUTENO0 YBeOOMIEHMS O BO3BpaTe NpeacTaBeHHbIX
AOKYMEHTOB C MOTUBMPOBAHHbLIM OOBbSCHEHNEM NPUYMH OTKa3a B PACCMOTPEHUN 3asiBIIEHNS MO
CyLLleCTBY.

HanpaBneHMe MeXXBe4OMCTBEHHbLIX 3anpoCoOB B OpraHbl rocy,qapCTBeHHoﬁ BJ1aCTu, OpraHbl
MeCTHOro camoynpaBsneHuda u nogoBegoMCTBeHHbIe 3TUM OpraHam opraHu3auyuu B criy4ae,



ecnu onpepeneHHble AOKYMEHTbI He Obinun npeancTtaBlieHbl 3asABUTeNIeM CaMOCTOATENIbHO

3.3. OcHoBaHueM Ans Havyarna ocyLeCTBNEeHN aAMUHUCTPATUBHOW MpoLeaypbl SBrseTcs
nony4yeHne cneunannucTomM, OTBETCTBEHHBIM 32 MEXBEAOMCTBEHHOE B3aMMOOENCTBHE,
AOKYMEHTOB U MHAOPMaLUMK AN HarnpaslieHNa MeXXBeJOMCTBEHHbIX 3anpoCcoB O MonyvYeHun
AOKYMEHTOB (CBeEeHUN U3 HUX), yKa3aHHbIX B NyHKTe 2.8. aAMUHUCTPATUBHOIO perriaMmeHTa.

Cneunanunct, OTBETCTBEHHbIN 32 MEXBELOMCTBEHHOE B3aUMOAENCTBME, HE NO3AHEE OHS,
cnepywoulero 3a gHeEM MNMOCTynreHna 3asaBleHnA:

* o(hopMnAeT MeXBEAOMCTBEHHbIE 3aMpOChl B OpraHbl, yka3aHHble B NyHKTe 2.3
alMUHUCTPATUBHOIO perriameHTa, cornacHo NpunoxeHuto 6 K agMUHUCTPATUBHOMY perfameHTy,
a TaKke B COOTBETCTBUU C YTBEPXKAEHHON TEXHONOMMYECKON KapTON MeXBeJOMCTBEHHOIO
B3aMMOAENCTBUSA NO MyHULMMNANbHOW yCnyre;

* nognucbiBaeT 0POPMIIEHHbLIN MEXBELOMCTBEHHbIN 3anpocC y PYKOBOAUTENS;
* perncTpmypyeT MexxBeJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLIEM peecTpe;
* HanpaBnseT MeXBeJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLNIA OpraH.

MexxBeJOMCTBEHHbIN 3arnpoc ohopMnseTcs U HanpaBnsieTcs B COOTBETCTBUM C NOPSIAKOM
MeXBeJOMCTBEHHOI0 MHPOPMALMOHHOIO B3aUMOOENCTBUS, NPeayCMOTPEHHbIM OEeNCTBYHOLWMM
3aKOHOLaTeNTbCTBOM.

Me>xBeJOMCTBEHHbIN 3anNpoC COAEPXKUT:
1) HanmeHoBaHWe opraHa (opraHv3aLmm), HanpasnaoLEro MeXXBeJOMCTBEHHbIN 3anpoc;

2) HauMeHOBaHWe opraHa unu opraHnsauuu, B agpec KoTopbIX HanpasnseTcs
MeXBe4OMCTBEHHbIN 3anpoc;

3) HaMMeHOBaHMe MyHULUMNANbHOW YCryru, Ang npeaocTaBneHnst KoTopon HeobxoamMmo
npeacraBneHne JoOKyMeHTa u (Mnun) nHdopmanmu, a Takke, ecriv UMeeTcs, HOMep
(MoeHTUdMKaTOpP) Takom yCryrn B peecTpe yCryr.

4) ykazaHue Ha NoNoXXeHUs1 HOPMaTMBHOIO NPABOBOrO akTa, KOTOPbIMWU YCTAaHOBEHO
npeacTaBneHne JoKyMeHTa 1 (Mnun) MHpopmaumm, HeobxoauMbIX ANs NpeaocTaBneHms
MYHULUMNANbHOM YCIyrn, U ykasaHue Ha PeKBMU3UTbI JaHHOTO HOPMaTUBHOMO NPaBOBOIO aKTa;

5) cBegeHns, Heobxoanmble Ans NpeacTaBrneHnsa JOKyMeHTa u (Mnn) MHopMaLumm, U3NoXeEHHbIe
3asiBUTENEM B NO4aHHOM 3asiBNeHuu;

6) KOHTaKTHas NHpopmMaums Ans HanpasreHUs OTBeTa Ha MeXBEeAOMCTBEHHbIV 3anpoc;

7) baTa HarnpasneHna MexxBeJOMCTBEHHOro 3anpoca U CpoK OXugaemMoro oTeeTa Ha
MeXXBe4OMCTBEHHbIN 3anpoc;

8) hamununa, nmsi, 0TY4ECTBO U OOITKHOCTb fiMua, NOArOTOBUBLLENO M HanpaBmUBLLIETrO
MEXBELOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u (Mnn) agpec 3NeKTPOHHOM
NoYTbl AAHHOTO NMua Ans CBA3W.

HanpaBneHme MEeXBEOOMCTBEHHOrIO 3anpoca ocyulecTBndaeTca ogHuM U3 cnenyrowmnx cnoco6oB:

* MMOYTOBbIM OTMNpaBJ/IEHNEM;



* KYpbepoM, Nnof pacrvcky;
* yepes CMCTEMY MeXBEeLOMCTBEHHOIO 3NeKTpoHHOro B3anmogencreunsa (CM3B).

Ncnonb3oBaHne CM3OB ana nogrotoBkun n HanpasneHUsi MeXXBeLOMCTBEHHOIO 3arnpoca, a Takke
nosly4yeHus s3anpalumMBaemoro JOKyMeHTa (MHopMauumn) OCyLLLECTBIISIETCA B YCTAHOBNIEHHOM
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Poccuickon Pegepaumm n AMypckon obnactn nopsigke.

Me>xBeOMCTBEHHbIN 3anpoc, HanpasnsemMbl ¢ ucrnons3osaHnem CM3B, noanuceiBaeTcs
YCUNEHHOWN KBanudpuuMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO cneynanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOJencTame.

KOHTpOJ'Ib 3a HanpaBneHnem 3anpocos, nosiy4eHnemMm oTBeToB Ha 3anpocChl U CBOGBpeMeHHOVI
nepe,u,al-leﬁ YKa3aHHbIX OTBETOB OCYLLEeCTBIIAET cneunanuncT, OTBETCTBEHHbIN 3a
MeXXBeOMCTBEHHOE B3aMMOLENCTBUE.

B cnyyae HapylweHns opraHamu (opraHM3aumsamu), B agpec KOTOpbIX Hanpasnsncs
MeXBeJOMCTBEHHbIN 3anpoc, YCTaHOBMEHHOIO CPOKa HarnpasreHna OTBeTa Ha Takom
MeXBeJOMCTBEHHbIN 3anpoc crneunanncT, OTBETCTBEHHbIN 38 MEXBEeOOMCTBEHHOE
B3anMMOAENCTBME, HanpasnseT NOBTOPHbIA MEXBEAOMCTBEHHbIM 3arnpoc, yBeAOMMAeT 3adaBUTens
O CMOXMBLUENCSA CUTYyaLmMm cCnocoboM, KOTOPbIN MCNONb30Bar 3asBUTENb NPU 3a04HOM
obpaLleHnn (3akasHbIM MMCbMOM MO NOYTE, B ANIEKTPOHHOM COOBLLEeHUN, B PaKCUMMUIIBHOM
coobuieHnmn) nnbo no TenedoHy, B YaCTHOCTM O TOM, YTO 3asiBUTENIO HE OTKa3blBaeTCH B
npegocTaBnNeHumn ycryru, 1 o npase 3asiBUTeNss CaMOCTOATENTbHO NpeACcTaBUTb COOTBETCTBYIOLLUN
OOKYMEHT.

[MOBTOPHBIN MEXBEOOMCTBEHHbIN 3arpoc MOXET CoAepKaTb CroBa «HanpaBnseTcsl MOBTOPHOY,
AaTy HanpasfeHnsa n perncTpaunoHHbIN HOMeP NePBOro MeXBeAOMCTBEHHOIO 3anpoca.

B AeHb nonyyeHus Bcex TpebyeMbix OTBETOB HA MEXBEOOMCTBEHHbIE 3aMpOoChl cneumanuct,
OTBETCTBEHHbIV 3a MEXBEAOMCTBEHHOE B3aMMOAENCTBUE, NnepeaeT 3aperncTpMpoBaHHbIe
OTBETHI U 3asiBNieHNe BMeCTe C npeAcTaBfeHHbIMW 3asiBUTeNeM OKYMEHTaMu cneunanmcTy
YNONMHOMOYEHHOI0O OpraHa, OTBETCTBEHHOMY 3a NPUHATUE PeLLEHUs O NPeaoCTaBNeHNN YCyru.

Ecnn 3aaBntens camocTosTenbHO NpeacTaBsun BCe JOKYMEHTbI, Yka3daHHble B NyHKTe 2.8
agMWHUCTPATUBHOMO pernamMmeHTa, u OTCyTCTBYeT HEOOXOOUMOCTb HanpaBfeHUs
MeXBeJOMCTBEHHOrO 3anpoca (Bce AOKYMEHTbI 0popMreHbl BEPHO), TO Cneunanucr,
OTBETCTBEHHbIN 3a NpMeM LOKYMEHTOB, nepeaaeT NOMHbIN KOMMMEKT cneunanncTy
aZlMUHUCTPpAUUKN CENbCKOro coBEeTa, OTBETCTBEHHOMY 3a NPUHATUE peLleHus O NnpeaocTaBfeHum
ycnyru.

CpOK MCNonHeHss agMUHUCTPaTUBHOM Npouenypbl cocTaBnaeT 6 pabounx gHen co aHA
obpalleHns 3aaBuTens.

Pe3ynbTaToM MCMOMHEHNs! aAMUHUCTPATMBHOM NPOoLEaypbl ABNAETCS NOMy4YeHne NorHoro
KOMMIEeKTa JOKYMEHTOB U €ro HarnpasneHue cneumanucty aqMMHUCTpaLmumn cenbcoBeTa,
OTBETCTBEHHOMY 33 MPUHATME PELLEHNs O NPEAOCTaBNEHUN YCRyrW, AN NPUHATUS PELLEHNs O
npenocTaBneHn MyHULMNanbHOM ycnyrn nmbo HanpasneHne NoBTOPHOrO MEXBEAOMCTBEHHOIO
3anpoca.

MpuHaTue agMuHucTpaumen KpacHosipoBCKOro cenibcoBeTa peLleHus o (pe3ynbTaTt ycnyru)
unu pewweHus o6 oTkase B (pe3ynbTaTt ycnyru)

3.4. OcHoBaHMeM Ons Havana UCMonHEeHNa agMUHUCTPaTUBHOM Npoueaypbl SBNSeTca nepegaya
B YNONIHOMOY€EHHbIN OpraH NOfIHOrO KOMMeKTa JOKYMEHTOB, HEOOXOAMMbIX AS1S NPUHATUSA



peweHnda (3a NCKIo4YeHnemM JOKYMEHTOB, HaxoaAlWnxca B pacnopsaXeHnn yrnoriHOoMO4Y€HHbIM
OopraHomM — faHHble JOKYMEHTbI yI'IOJ'IHOMO‘-IeHHbIIZ opraH nony4yaet CaMOCTOFITeJ'IbHO).

Cneunanuct agMMUHUCTpaLMK cerfibCoBETAa, OTBETCTBEHHbIN 3a NpUHATHNE peLleHna o
npenocrtaBiieHn yCenyru, nonyyvme, AOKyMEHTbI, NpeacTtaBlieHHbIE 3adABUTENEM U OTBETHI Ha
MeXBeJOMCTBEHHbIE 3arnpocCbl N3 OpraHoB U opraHmaauMM, B KOTOpbI€ HarnpaBidanncb 3anpochbl, 1
NnpunoXXeHHble K oTBeTaM JOKYMEHTbI B TE4EHNEe O04HOIro pa6oqero OHA OCYLLUECTBIIAET NpPOBEPKY
KOMMJieKTa AOKYMEHTOB.

Cneunanuct agMUHUCTpaLMn ceJfibCoBETAa, OTBETCTBEHHbIN 3a NPpUHATHNE peLleHna o
npenocTtaBiieHNN yCnyru, npoBepAaeT KOMNNEKT JOKYMEHTOB Ha npeaMeT Haln4dnda BCcex
OOKYMEHTOB, Heob6xoauMbIX Ons npeacraBlieHnA MyHVILl,I/II'IaJ'IbHOI7I ycnyrm n CootTBeTCTBUA
YKa3aHHbIX JOKYMEHTOB YCTAaHOBJIEHHbIM Tpe6OBaHI/IFIM.

[Mpn paccMoTpeHun KoMnnekTa AOKYMEHTOB AN NpeAocTaBneHnss MyHUUUnansHom ycnyru,
crieumanucT agMUHUCTPaLUmMn CenbCcoBeTa, OTBETCTBEHHBIN 3a NPUHATUE peLleHns O
npegocTaBneHnn ycnyrn, yctaHaBnmeaeT COOTBETCTBME NosiyyaTens MyHULUNansHON yCnyru
KpUTEpPUAM AN nNpefocTaBneHnss MyHMUUnanbsHou yCryru, a TaKkke Hanmdine ocHoBaHuM Ans
OTKa3a B NpefocTaBlieHnn MyHULMNAnsHOW yCnyru, npegyCMOTPEHHbIX MyHKTOM 2.12
agMVHUCTPATMBHOIO pernamMeHTa.

Kunble nomeLleHus no A0rosopy couunarnbHOro Harma npegocTaBnATCA rpaxgaHam,
COCTOALLMM Ha y4eTe B Ka4eCTBeE HyXXOaloLWUNXCA B XUIbIX NOMELWEeHUAX, B Nopaake o4epeHOCTU
ncxoaa n3 BpeMeHu NpuHATUA Taknx rpaxgaH Ha yyeT, 3a UCKIMIoYEeHNEeM UHbIX KaTeropvu7|
rpaxgaH, yka3aHHbIX B NMYHKTE 3 HacTosLero aMUHNCTPATUBHOIO pernamMmeHTa.

Mo nToram paccMOTpeHUs JOKYMEHTOB, NPOBEAEHNS AKCMEPTU3 N COrNAacCOBaHUN XUMULLHAsA
KOMMCCUS BLIHOCUT PELLEHME O NPEOOCTABNEHUN XMNMNOro NOMELLEHUS, KOTOPOE ohopMaeTcs B
dopme npoTokona.

Cpok paccMOTpPeHUsI NPeACTaBMEHHbIX JOKYMEHTOB U NPUHSITUSI PELLEHMSI O BO3MOXHOCTM
npenocTaBneHWs XUNoro NoMeLLeHNst cocTaBnsieT He 6onee 15 AHeN ¢ MOMEHTa NONyYeHUs
AOKYMEHTOB, HEOBXOAMMbIX ANS NPeAOCTaBMNeHNst YCryru, OT COTPYAHMKA, OTBETCTBEHHOrO 3a
NPUHSITUE peLLEeHNs.

KOHTpOJ'Ib 3a obecneyeHnem paccMOTpeHNA npenctaBfieHHbIX JOKYMEHTOB B YCTAaHOBJIEHHbIE
HacToAWMM agMUHNCTPATUBHbIM pernaMmeHToOM CpOKKU, HanpaBieHNEM YyKa3aHHbIX JOKYMEHTOB B
YNOJTHOMOY€EHHbI€ OpraHbl 1 opraHn3auumn B LENAX NONy4YeHUA HEeo6X0aMMbIX 3aKITHUYEHUN U
corriacoBaHum OocyLlecTBndaeTCcd COTPYAHUKOM, OTBETCTBEHHbLIM 3a NPUHATUE pELUEHNA.

Cneunanuct agMUHUCTpaLMK ceJfibCoBETAa, OTBETCTBEHHbIN 3a NpUHATUNE peLleHnAa o
npenocrtaBiieHnn ycnyru, HanpaBsndaeT O4AMH 3K3eMnndap pelleHna cneumanmcty aaMMHMUCTpaumn
cenbcoBeTa, OTBETCTBEHHOMY 3a BblAa4dy pe3ynbTaTta npenoctaBiieHnd yCcnyru, ona sbigadun ero
3adaBUTETIO, a BTOpOI7I 3K3eMMIidap nepenaeTca B apxmB YNOJIHOMOYEHHOIO opraHa.

CpOK MCNOJIHEHUA a,EI,MI/IHMCTpaTI/IBHOVI npoueaypbl COCTaBndeT ABa pa6oq|/|x OHA CO OHA
nony4yeHna ynoiHOMO4Y€eHHbIM OpraHoM OT 3aAaABUTENA OOKYMEHTOB, 006513aHHOCTb MO
npeacrtaBneHnto KOTOPbIX BO30OXeHa Ha 3adBUTend. PGSyJ’IbTaTOM a,EI,MI/IHVICTpaTI/IBHOVI
npoueaypbl ABNAeTCA NPUHATUE YNOJTHOMOYEHHbBIM OPraHOM pelleHna o0 npeaocTaBliIEHNN XUIbIX
nomMeLleHnmn no Jorosopam couuarnbHOro Harvma unm peweHnda 00 oTkase B npengocrtaBneHnn
XUnbIX NOMeLLEeHN No Jorosopam couuanbHoro Hanma 1 HanpaBlieHNne NPUHATOro peLlueHna gns
Bblga4n ero 3adaBUTEIIO.

Bbigaya 3asaBuTento pesynbTaTta npeAocTaBNeHU MyHMLUNANbLHOW yCcnyru



3.5. OcHoBaHMeM Havana UCNOMHEHUS aAMUHUCTPATMBHOW NpoLeaypbl ABMASETCA NOCTYNNeHne
cneuuanucTy, OTBETCTBEHHOMY 3a Bblaayy pesynbTata NPefoCTaBlEHNUs YCNyri, PELLEHNUS O
NpeaoCcTaBNEHNN XUIbIX MOMELLEHMI MO AOrOBOPaM COLMAnbHOIO HarMa Unmu peLueHust 06
oTKase B NPefoCTaBEHUN XUIbIX MOMELLEHMI MO AOrOBOpaM coLuarnbHOro Hama (ganee -
[OKYMEHT, SIBNSALWMIACS pe3ynbTaToM NpeaoCcTaBneHns ycnyri).

A,D,MVIHI/ICTpaTI/IBHaFI npouenypa ncnonHAaeTca cneumanmcTtom, OTBETCTBEHHbIM 3a Bblgavy
pes3ynbTaTa npegocTtaBlieHnA ycnyriu.

Mpw NoCTynneHnn 4OKyMEHTa, SIBNSOLLErocs pe3ynbTaToM NPeAoCTaBneHns ycryrm cneumanuct,
OTBETCTBEHHbIN 3a BblAady pesynbTaTa NpeaocTaBneHus ycrnyrm, UHQopMupyeT 3asiBUTens o
AaTe, C KOTOPOW 3asiBUTENb MOXET MONYyYnUTb AOKYMEHT, SBNSOLIMIACS pe3ynbTaTom
npenocTaBneHns ycryru.

NHdopmmnpoBaHue 3asiBUTENS, OCyLLLECTBASIeTCS NOo TenedoHy 1 NOCPEACTBOM OTrpaBrieHns
3MNEKTPOHHOIO COOBLLIEHUS HA YKa3aHHbIV 3asiBUTENEM afpec 3NEeKTPOHHOM MOYTbI.

Ecnu 3aasutens obpatunca 3a npegocraBneHmeM ycnyru yepes lNoptan, To nHopMmpoBaHue
ocyLlecTBngeTcs, Takke Yyepes [NopTan.

Bblgayy 4okymMeHTa, SBMsiioLLerocs pe3ynstatoM npegocTaBneHns yeryri, ocyLectenseT
cneumanucT, OTBETCTBEHHbIN 3a Bblaayy pesyrbTata npefocTaBneHums ycnyru, npyu nMyHom
npueme 3asiBUTENS NpU NpeabsaBleHUN UM OOKYMEHTa YAOCTOBEPSIOLWErO IMYHOCTbL, a Npw
obpalleHun npeacTaBUTens Takke 4OKYMEHTa, NOATBEPKAAOLLEro NOSIHOMOYNS NpeacTaBuTens,
nof pPocnucb, KoTopasi NPOCTaBNAETCS B XXypHane perncrpauum, nmbo AoKyMEHT, SBNSOLWNIACS
pe3ynbTaToM NpeaoCcTaBreHust yCnyru, HanpaBnsieTcsi Mo noyTe 3akasHbiM MMCbMOM C
yBEJOMIIEHNEM.

CefeHust 06 yBeJOMNeHNM 3asiBUTENS U NpUrnalleHnm ero 3a nony4YeHneM 4OKyMeHTa,
ABNAIOLLErocst pe3yrnbTaToM NpeaocTaBneHns yenyri, CBeaeHus o Bblgave JOKYMEHTa,
ABNAOLLErocs pe3yrbTaToM npeaocTaBneHnst MyHUUMNanbHOM YCryrM, BHOCATCS! B 97IEKTPOHHbIN
XXypHan perncrpauum.

B Tom cnyyae, ecnu 3asButens obpallancs 3a npegocTaBneHnemM MyHULUNANbHOM yCnyrn Yyepes
MopTan, cneunanucT, OTBETCTBEHHbIV 3a Bblaayy pe3ynbTata NpefoCcTaBeHNUs yCnyru,
HanpaBnsieT Yepes NM4YHbIN KabuHeT 3asBuTens Ha MNopTane yBegoMIEHNE O NPUHATUN PELLEHUS
MO ero 3asiBNIEHUIO C NMPUSIOXKEHNEM INEKTPOHHOW KOMUM JOKYMEHTA, SBMSOLLErOoCst pe3ynbTaTom
npesocTaBneHNs MyHULIMNANbHOW YCRyru.

CpoK MCnonHeHnss agMUHUCTPATMBHOWN NpoLeaypbl COCTaBNseT He Gonee Tpex pabounx gHEN.

PesynbTtatom ncnonHeHns agMUHUCTPaTUBHOW Npoueaypbl ABNAETCS Bblgaya 3asaBUTesto
pelueHuns (pesynbTar ycrnyrm) unu peweHns ob otkase (pesynbTtaT yCcnyrum).

4. ¢Oprl KOHTpOA 3a uCnofiHeHnMemMm agMMHUCTPATUBHOIO perinamMmeHTa

ﬂopn.qox ocyuleCTBI1IeHUA TeKyLllero KOHTponsa 3a cobGngeHnemM n UCNOJSTHEHNEM
NONOXEeHUN aAMUHUCTPATUBHOrIO pernamMmeHTa npeanocrtaBreHuns MyHMLI,MHaﬂbHOﬁ ycnyru n
MHbLIX HOPMaTUBHbLIX MPaBOBLIX AKTOB

4.1. Tekywimi KOHTPONb 3a cobNIAEHMEM U UCNONHEHMEM OOMKHOCTHBIMU NNLLAMUN NOSNOXEHUN
HacCToALWEro agMUHUCTPATUBHOMO perfnaMmeHTa N UHbIX HOPMaTUBHbIX NPaBOBbLIX akTOB,
yCTaHaBnmBatoLwmx TpeboBaHns K NnpefoCTaBneHno MyHUUMNanbLHOM yCnyrn, OCyLecTBnseTcs
rnaBov agMuHucTpaumm KpacHOsIpOBCKOro cernbcoBeTa.



I'Iopﬂ,qox n nepnoanvyHoOCTb OoCyLlleCTBIIeHUA NaHOBbLIX N BHENJTAHOBLIX MPOBEepPOK
MONHOTbLI N KaYeCcTBa npenocrtaBleHnsA MyHMuMHaanOﬁ ycnyrm

4.2. NpoBepka NONHOTLI U KAa4eCcTBa NpefoCTaBneHMs MyHULMNANbHOM YCnyr BKNoYaeT B cebs
npoBefeH1e NITaHOBbIX W BHEMNIIAHOBbLIX NMPOBEPOK, BbISABNIEHNE N YCTPaHEHNE HapyLUeHU
nopsigka U CpoKOB NPeAOoCTaBleHNs MyHULMNAanbHOW YCyrn, pacCcMoTpeHune obpalyeHni
3asaBuTENEN B X04€ NPeAoCTaBleHns MyHUUMNanbHON yCryrn, cogepxalymnx xxanobbl Ha
pelleHns, genctens (6es3gencTane) JOMMKHOCTHbBIX ML, OCYLLECTBSALWMX NpegocTaBneHue
MYHULIMMNAnbHON yCnyru.

Mpw npoBepke MOryT paccMaTpMBaTbCS BCE BOMPOCHI, CBSA3aHHbIE C NPeA0CTaBNeHNneM
MYHUUMNANbHOW YCIyrn, UN BOMPOCHI, CBS3aHHbIE C MCNONHEHNEM OTAENbHbIX
aAMUHUCTPATMBHbIX NpoLeayp.

Mo pesynbTaTam NPOBEPOK AOMKHOCTHOE NNLIO, OCYLLIECTBNSIOLLEE TEKYLUNIA KOHTPOMb, AaeT
yKa3aHWUsi NO YCTPaAHEHWIO BbISIBNIEHHbLIX OTKITOHEHUI U HAPYLLEHWI 1 KOHTPONMPYET UX
NCMNOJSTHEHME.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX JUL

4.3. Cneumanuct agMmnHucTpaumm KpacHOApoOBCKOro cenbcoBeTa, OTBETCTBEHHbIN 3a NPUEM
AOKYMEHTOB, HECET OTBETCTBEHHOCTb 3a COXPAHHOCTb MPUHATbLIX JOKYMEHTOB, MOPAA0K U CPOKMU
UX npyema u HanpasrneHnsa nx cneynanucty KpacHosipOBCKOro cerbcoBeTa, OTBETCTBEHHOMY 3a
MeXXBeOMCTBEHHOE B3aUMOLENCTBME.

CneumanucTt aaMuHUcTpaummn KpacHOsIpOBCKOro CenbCoBeTa, OTBETCTBEHHbIV 3a NPUHATUE
peLLeHns 0 NpeaoCTaBNEHUN MyHULMNANBbHON YCIyrn, HECET NEePCOHanbHY OTBETCTBEHHOCTL 3a
CBOEBPEMEHHOCTb 1 KAYECTBO MOATOTOBKM JOKYMEHTOB, SBMSIIOLLMXCS PeE3YNbTaToM
MYHULMMNANBHON YCNYTN.

TpeboBaHus K nopsaKy n coopmam KOHTPONA 3a NnpeaocTaBfieHneM MyHULmMnanbHoOn
ycnyru, B TOM YUCrne CO CTOPOHbI rpaXaaH, UX o6 beanHEeHMn U opraHu3auumn

4.4. Fpa>|<,1:|,aHe, ropngn4eckmne nmua, nx obbeanHeHns un opraHunsauunn B ciiy4ae BbldBI1EHUA
CbaKTOB HapylweHna nopdaaka npegocrtaBiieHns MyHVILl,I/II'IaJ'IbHOI7I ycnyrm nnn HeHagnexatljero
MCNOJIHEHUA HacToALero agMMHUCTPATUBHOIO pernamMmeHTa BnpaBse O6paTI/ITbCF| c xanobown,
NnpaBOOXpPaHUTESIbHbIE N OPraHbl rocyuapCTBeHHoM BJ1acCTW.

paxpaHe, opuanyeckmne nuua, nx o6 beaMHEHUS U OpraHn3aumm BnpaBe HanpaBnaTb
3aMeyaHns, pekoMeHAaUMN 1 NPeasioXkeHNs Mo ONTUMU3aUMK U YIyULLEHMWIO KaYecTBa U
[AOCTYMHOCTW NPeAoCTaBNEHNS MyHULMNANbHOW YCIyTH.

O6LLeCTBEHHbIN KOHTPOSb 3a NPeAoCTaBNEHNEM MYHULMNANbHON YCNYru BKNOYaeT B cebs
opraHnsaumio n NpoBefeHne COBMECTHbIX MePONpPUSATUIA (CeMMHapOoB, NPOBNeMHbIX ANCKYCCUN,
«FOPAYMX JIMHUNY, KOH(PEPEHUUIN, «KKPYIMbIX» CTONOB). PekomeHaauuu n npeanoxeHus rno
BOMpocam NpeaocTaBneHNa MyHMLMNANbHOW yCryrn, BbipaboTaHHbIE B X04€e NPOBEAEHMS TaKnx
MEepPOMNPUATUNA YYNTBIBAKOTCA YNONTHOMOYEHHbLIM OPraHOM, UHBbIMW OpraHaMm MEeCTHOrO
camoynpasreHusi, OpraHaMmu UCNOMHUTENbHON BNactu AMypckon obnactu, noagBegoMCTBEHHbIMU
AaHHbIM OpraHam opraHv3aumamu, y4acTBYOLWMMU B NpegoCTaBNeHUM MyHUUMNANsLHOW yCryrn, B
AanbHewnwen paboTte No npegoCTaBAEHUIO MYHULMNANbHOW YCIyru.

5. [locyaeb6HbIM NOpAAOK 06XanoBaHUA pelleHUs n AencTBus(b6esnencTems) opraHa,
npeacTaBnAOLWEro MyHMLMNAaNbHYO YCIyry, a Takke AOMKHOCTHbIX Nvy U
MyHMLUMNanbHbIX CNy>Xawmx, obecnevynBarolmx ee npeagocTaBneHve



5.1. 3agButenn MMeroT NpaBo Ha OBXxanoBaHWe peLLeHnA, NPUHATLIX B X04e NpeaocTaBneHns
MYHUUMNANbHOW yCryru, 0encTBum unu 6e3gencTBusa AOMKHOCTHBIX NNL, YNONTHOMOYEHHOro
opraHa B gocygebHom nopsgke B crie4yowmx cnyvasx:

1) HapyLUeHVe cpoka perucTpauum 3anpoca 3asBuTensi 0 NPeaocTaBneHUN MyHULMNANbHOM
ycnyru;

2) HapyLLeHMe Cpoka NpeaoCTaBNEHUSs MyHULMNANbHOW YCIyru;

3) TpeboBaHue y 3aaBUTENSA AOKYMEHTOB, HE NPEaYCMOTPEHHbIX HOPMATUBHBIMY MPaBOBbLIMU
aktamun Poccuinckon ®enepauumn, HOpMaTUBHBIMU NMPaBOBbIMU akTaMu CyObeKTOB Poccumnckon
depgepaumm, MyHMLMNANbHBIMY NPABOBLIMU akTaMu AN NpeaocTaBneHna MyHUUunanbHON
ycnyru,

4) oTKa3 B npnemMe AOKYMEHTOB, NpeJocTaBreHne KOTopbIX NpeaycMoTPEHO HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunmn, MyHMumnanbHbIMY NPaBOBbIMW akTamu AN npegocTaBneHus
MYHULMNANbHOW yCnyru, y 3aaButens;

5) oTka3 B npegocTaBneHnn MyHULMNansHOW yCnyru, ecriv OCHOBaHUA oTKasa He npefyCMOTPEHbI
deepanbHbIMU 3aKOHAMN Y NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHMuunanbHbIMU NPaBOBbIMU akTamu;

6) 3aTpeboBaHune C 3aaBUTENS NPU NPEOCTABEHUN MYHULMNANBHOW YCNYr NnaThbl, He
npegycMOTpPEeHHON HOPMAaTUBHBIMU NPaBoBbIMU akTaMun Poccunckon denepaunm, HOpMaTUBHBIMA
npaBoBbIMKU akTamm cybbekToB Poccurckon Pegepaumm, MyHUUMnanbHbIMU NPaBoBbIMU akTaMMu;

7) oTka3 opraHa, NpeAoCTaBNSLWEro MyHUUMNanbHyo YCnyry, AOMKHOCTHOIO fnuLa opraxa,
npeaocTaBnsALEro MyHULMNANBHYI YCIyry, B UCNPaBNeHMN AONYLLEHHbIX ONeYaTok 1 OLWMBoK B
BblJ@HHbIX B pe3ynbTaTe NpeAoCTaBNeHnss MyHULMNanbHOW yCnyri AoKyMeHTax nnbo HapyleHve
YCTaHOBIIEHHOIO CpOKa TaknUX UCNpaBreHUIA.

3asBuTtenu umetoT npaBo 06paTuTbCa C xanobowm NMYHO B NCbMEHHOM BuAe (aanee -
nMcbMeHHoe obpalleHne) Ha BymaxHom HocuTene. Mpu NnyHOM Nprueme 3asBUTENDb
npeacTaBnsaeT AOKYMEHT, YAOCTOBEPSAIOLLNA €ro IMYHOCTb B COOTBETCTBMM C 3aKOHOLATENTbCTBOM
Poccuiickon ®epepaumn. Kanoba noanexmT paccMOTPEHMIO AOMKHOCTHbLIM NIULIOM, HaAeNEeHHbIM
NOJSTHOMOYMSAAMM NO PACCMOTPEHUIO Xanob, B Te4eHne naTHaguaTn pabounx agHEn co AHNA ee
perncTpauun, a B cnyyae obxxanoBaHna oTka3a B npMeMe AOKYMEHTOB y 3asaBuTens nmbo B
ncnpasneHnn JonyLeHHbIX oneYaTok 1 oWnboK nnn B cnyyae obxxanoBaHUsa HapyLLeHUs
YCTaAHOBIEHHOIO CPOKa TakMX UCNpPaBEHN - B Te4eHne NATn paboymx aHen co OHA ee
perncrpauuu.

YKanoba gomkHa cogepxarb:

1) HaMMeHoBaHWe opraHa, Npe4oCTaBNALWEro MyHUUMNANbHY YCryry, AOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnsALLEro MyHULUUNanbHy ycnyry, NMnb6o MyHUUMNAanbHOro cryxatlero,
pelleHns n genctems (6esgenctane) KOTopbix 06XanyTCs;

2) bamunnuio, UMs, 0TYECTBO (NocrneaHee - NPy Hanuyumn), CBEAEHNs 0 MeCTe XUTenbCcTBa
3aaBuTENS - Phmsmyeckoro nuua Nnnbo HaumeHoBaHWe, CBeAEeHUA 0 MeCTe HaxXOXOeHWs 3aaBuTens
- IOPUAMYECKOro nNuua, a Takke Homep (HoMepa) KOHTakTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH OblTb HanpaeBneH
OTBET 3asBUTENIO;



3) cBeaeHns 06 obxanyemMbix peleHnax n gencreuax (besgenctenn) opranHa,
npeaocTaBnALLIErO0 MyHUUMNANBHYIO YCNYry, AOMKHOCTHOMO NMLA opraHa, NpeaocTaBnAoLEero
MYHULMNANbHYO YCRyry, NIMG0 MyHUUUNANbHOIO Cry>KaLlero;

4) noBOAbl, HA OCHOBAaHUM KOTOPbIX 3ad9BUTENb HE COrMaceH C peleHnemM 1 4encTemem
(6bespencTernem) opraHa, NpegoCcTaBnALLLEro MyHUUUNanbHy0 yCryry, AOMKHOCTHOrO nuua
opraHa, NpeaoCcTaBnsALLEro MyHULUUNanbHY ycnyry, NMMb6o MyHUUMNAnbHOro cryXatlero.
3aaBuTenemM MoryT 6bITb NpeacTaBneHbl AOKYMeHTbl (MpY Hanuyuu), nogTeepXxaatoLme 4oBoabl
3aaBuTend, nMbo nx Konuu.

3asBuTEnNb BNpase 3anpalunBaTth U nomnydaTe MHOPMaLMIO U OKYMEHTbI, HEOOXOAMMbIe ANS
060CHOBaHUS U PpacCMOTPEHMS Xarnoobl.

B cnyyae ecnu xanoba nogaHa 3asBuMTENEM B OpraH, B KOMMNETEHLMIO KOTOPOro HE BXOAUT
NPUHATME peLleHns no xanobe, To B TedyeHne 3 pabounx gHeN co AHS ee perncrpaumm
YyKa3aHHbI opraH HanpaBngaeT xanoby B yNOSTHOMOYEHHbIV Ha ee paCCMOTPEHWNE OpraH 1 B
NMCbMEHHON bopMe MHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK paccMOTPEHUS xanobbl NCYUMCNAETCH CO OHS perncTpaumm xanoodbl B
YNOIHOMOYEHHOM Ha €€ PacCMOTPEHNe opraHe.

INo pesynbTatam paccmMoTpeHns xanobbl yNnonHOMOYEHHBIM OPraHoM MOXeT ObITb NPUHSATO O4HO
N3 cnefyowmnx peLleHunmn:

1) yaoBneTBopuTb xanoby, B TOM 4ncne B opme OTMEHbI MPUHATOrO peLLEeHUs, NCNpaBneHuns
AONYLLEHHbIX OpraHoM, NPe4oCTaBASOWMM MyHULMNAMNbHYIO YCNYry, oneyaTok 1 ownbok B
BblJaHHbIX B pe3ynbTaTte npegocTaBneHns MyHULMnansHOW ycnyru AoKyMeHTax, Bo3BpaTa
3asBUTENIO AEHEXHbIX CPeACTB, B3UMaHNe KOTOPbIX HEe NpeayCMOTPEeHO HOpMaTUBHbBIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunn, MyHUumnanbHbIMY NPaBOBbIMW akTamMu, a Takke B UHbIX hopMax;

2) oTKkasaTb B YAOBMNETBOPEHUN XKanobbl.

YNONHOMOYEHHbIN Ha paccmMmoTpeHune anooObl OopraH OTKa3biBaeT B yA4OBJIETBOPEHUN Xanobbl B
cnenymouwmnx cnydasx:

a) HanMuMe BCTYMNMBLLUENO B 3aKOHHYIO CUIY peLLeHus cyaa no arnobe o ToM e npeameTe U no
TEM K& OCHOBaHWAM;

6) nogaya xxanobbl MMLOM, NONTHOMOYNSA KOTOPOrO He MOATBEPXKAEHbLI B NOPSAKE, YCTAHOBEHHOM
3akoHogartenbcTtBoM Poccuinckon ®eaepaunm;

B) Hanunyune peLueHus no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHNAMU
HacTosLWEero agMMHUCTPaATUBHOTNO perfaMmeHTa B OTHOLLEHWM TOrO Xe 3asBUTENS U No TOMY Xe
npeamMeTy xanoobbl.

YNONMHOMOYEHHbIN Ha pacCMOTPEeHMe XKanobbl opraH BripaBe OCTaBUThL Xanoby 6e3 oTeeTa B
creayoLwmx crnyyasx:

a) Hannume B xxanobe HeLeH3YPHbIX TG0 OCKOPOUTENbHBLIX BbiPaXXEHWUI, Yrpo3 KNU3HW, 340POBbIO
1 UMYLLECTBY AOJMKHOCTHOrO NnLa, a Takke YNeHOB ero CeEMbM;

6) oTCyTCTBME BO3MOXHOCTM NPOYMUTaTb Kakyto-nmbo YyacTb TEKCTa Xanobbl, hamunuio, nms,
OTYeCTBO (NpY HanNn4ymm) 1 (M) NOYTOBbLIV aapec 3aABUTENS, YKa3aHHbIe B xanobe.



OcHoBaHus ANns NPUOCTAHOBMNEHMS PACCMOTPEHUS XKanobbl He NPeAyCMOTPEHbI.

B cnyyae yctaHoBneHus B Xxo4e unv no pesynbTaTaM pacCMOTPeHUs Xanobbl NpM3HakoB cocTaBa
alIMUHUCTPATUBHOIO NpaBoOHapyLleHns, NnpedycMoTpeHHoro ctatben 5.63 Kogekca Poccuiickon
depepaumm 06 agMUHUCTPATUBHBIX MPaBOHAPYLUEHUSIX, UNX NPECTYNNIEHNA JOIMKHOCTHOE L,
HageneHHoe NOSTHOMOYNAMM MO PACCMOTPEHUIO XXanob, He3ameanUTENbHO HanpaenseT
nmeroLmecs matepumansl B opraHbl NPOKypaTypbl.

He nosgHee OHs, criegyrowero 3a AHeM MPUHATUS YKa3aHHOMO peLleHus, 3asaBUTESIO B
NMUCbMEHHOWN hOpME 1 MO XKeNaHUo 3asBUTENS B NIEKTPOHHOM (hopMe HanpaBnseTca
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaX PacCCMOTPEHUS XKanoobbl.

B cnyyae Hecornacusa ¢ pesynbtatammn gocyaebHoro obxxanoBaHua, a Takke Ha nobon ctagum
pPacCMOTPEHMS CMOPHLIX BOMPOCOB 3asBUTENb MMEET NpaBo 0b6paTUTLCA B CyA B COOTBETCTBUM C
YCTaHOBNEHHbLIM JENCTBYIOLLMM 3aKOHOL4ATENBCTBOM MOPSIAKE.

MpunoxeHwne 1
K AOMUHUCTPaTUBHOMY perfnameHTy
KoHTakTHasa uHcpopmauusn

O6wasn nigopmauma o6 AgmuHuctpaumm KpacHosiposckoro cenbcoBeta MazaHoBckoro
panoHa AMypckon obnacTtu

[[louToBLIM @appec ans HanpaBnerns 676543 yn.llkonbHasa .18, c.KpacHosiposo,
KoppecnoHaeHUmMn Ma3zaHoBCKuIM panoH, AMypckas obnacTb
dakTnyeckun agpec MecTopacnosioXeHus 676543 yn.llkonbHas a.18, c.KpacHosiposo,

MasaHoBCKuIM panoH, AMypckas obnacTb

ALLpEC 3MEKTPOHHOM NOYTbI 4NA HanpaBneHus [Krasnoyrovo27145@mail.ru

KoppecnoHaeHUumnn
ernegoH Ans CrpaBok (416 44) 271 45
OdumumnanbHbIn canT B ceTn VIHTepHeT (ecnu www.mazadm@.ru
nmeeTcs)
DO 1 oOMKHOCTb PYKOBOAUTESNS OpraHa Cywnumn bopuc Hukonaesuny— rnaea

[KpacHosipoBCKOro cenbcoseTta

Mpacduk padbotbl AaMuHuctTpauum KpacHosspoBCKOro cenbcoBeTa

[eHb Hegenn Yacbkl paboTbl (00eaeHHbIN Yacbl npnema rpaxgaH
nepepbIB)

oHeaenbHUK 8.00-16.15 8.00-12.00
MepepbiB 12.00-13.00

TOPHUK 8.00-16.15 3.00-12.00
MepepbiB 12.00-13.00

Cpena 8.00-16.15 8.00-12.00
MepepbiB 12.00-13.00

UeTsepr 8.00-16.15 8.00-12.00
Mepepbis 12.00-13.00

[MaThnua 8.00-16.15 8.00-12.00
MepepbiB 12.00-13.00

CybboTa BbIXOQHOM BbIXOQHOM

[BockpeceHbe BbIXOQHOW BbIXOQHOW




MpunoxeHwne 2
K AOMUHUCTPaTUBHOMY pernamMeHTy

MmaBe MyHMUMNAanbHOro 06pa3oBaHuUs

(MHMYKranel, damunus)

oT
(dbamnnus, nms, OTYECTBO 3asBUTENS)
(appec npoxunBaHns)
TenedoH
3AABIEHNE

O nNpenocTaBJIEHNUN XNJTOro NoMeLlleHnA No Aorosopy counarnbHOro Hanma

B cootBeTcTBUM co cTaTben 49 XXunuwHoro kogekca Poccuickon egepauum npoiy
NnpeaocTaBnUTb XXUIOe NOMELLEHME Mo JOroBOPY CoLMarbHOro Havma no cregyowemy
(cnegyoLwmMm) OCHOBaHUIO

(ocHOBaHUAM):

CocTtaB ceMbu:

O6sa3ytocb cBOEBPEMEHHO CO0OLLMTL 06 yTpaTe OCHOBAHWI, AAlOLWMX MHE NPaBO Ha NoslyYyeHue
XKMIOro NoMeLLEHNS No JOrOBOPY COLManbHOro Harma.

K 3asiBneHuto npunoXxeHbl cnegyowne OKyMEHTbI:

O NPUHSATOM peLlEHUN NPOLLY COOBLNT:

Mo 3NIEKTPOHHOM NoYTE no TenedoHy




Mo NOYTOBOMY afpecy:

(marta) (noanucek 3aasutens)

,D,OKyMeHTbI NPUHATDI

(moanuck nuua, NPUHABLLEro JOKYMEHTbI)

MpunoxeHwne 3

K AOMUHUCTPATMBHOMY pernaMmeHTy

OOBEPEHHOCTb
Ceno « » 20 r.
A,
___ (9.1.0.), nacnopT: cepus HOMep , BblaaH
(kem)
(korpa) « » r.,

HacTosLLEeN I0BEPEHHOCTLIO YNONTHOMOYMBAIO

(®.1.0.), nacnopT: cepusn HoMep

, BblAaH (kem)

(korga) « »

r.,

OCyLLEeCTBNATb BCe Heobxoaumble AeCTBUSA, CBA3aHHbIE C NpefoCcTaBNeHneM MHe
MyHUUMNaneHon ycnyrn «lpegoctaBneHune Xurbix NOMeLEeHUn No JorosopamM couunarbHOro
Hanmay, cornacHo ®egepanbHomy 3akoHy oT 27 nonga 2010 roga Ne 210-93 «O6 opraHusauum
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMMNAMNbHbLIX YCITyr».

MNognuck nuua,

BblJaBLUEro JOBEPEHHOCTb

MpunoxeHwne 4

K AOMUHUCTPATMBHOMY pernaMmeHTy




(®.1.0. nuya, daroweeo coenacue)

MacnopT: cepusa Ne

BblAaH

JaTa Bbloaun

MecTo pernctpauyum

COIMACHUE
Ha 06paboTKy NepcoHanbHbIX AAHHbIX

A,

(®.1.0. nuya, darouwje2o coanacue, NoJIHOCMbHO)

B COOTBETCTBUM CO cTaTben 9 degepanbHoro 3akoHa ot 27 uons 2006 roga Ne 152-03 «O
nepcoHanbHbIX AaHHBIX» U B CBA3WN C NPeoCTaBNeHneM MyHUUMNAnNsHOM yCryru
«[MpepocTaBneHne Xunbix NOMELLEHMI MO AOrOBOpaM COLMansHOro HanmMay, aaro cornacue
(ykazamb HaumeHoBaHuUe opaaHa,
npedocmasrsowe2o0 0oKyMeHm unu ceedeHusi o 3arpocy), pacnosioXXeHHOMY No agpecy: ropoa
, ynuua , AOM , Ha
aBTOMaTU3NPOBAHHYIO, a Takke 6e3 ncnonb3oBaHMsA CPeAcTB aBToMaTu3auumnm obpaboTky MOMX
nepcoHanbHbIX AaHHbIX, @ UMEHHO COBEpPLUEHNE AENCTBUN, NPeayCMOTPEHHbIX MYHKTOM 3 CTaTby
3 ®epepanbHoro 3akoHa ot 27 mons 2006 roga Ne 152-03 «O nepcoHarnbHbIX AaHHbIX», CO
CBeAEHMAMM, HAXOAALWMMNCA B PaCnOpPsKEHUM agMUHUCTPaUUN MyHULMNanbHoro obpasoBaHms
1 Heob6xo4MMbIMWN B COOTBETCTBUN C HOPMATMBHBLIMU NPABOBbLIMU aKTaMu
ANA NpeaocTaBNeHns BbllLeyKa3aHHOW YCyru.

HacTosiwee cornacve oencTBUTENBHO CO AHA ero nognucaHna n 0o AHS ero oT3biBa B
NMCbMeHHOW hopme.

(nodnuce) (pacwugbposka rnodrnucu)

« » 20 r.

MpunoxeHwne 5
K AODMUHUCTPATUBHOMY perfnameHTy
MpunoxeHwne 6
K AODMUHUCTPATUBHOMY perfnameHTy

BnaHk 3anpoca o npeaocTaBrieHMM AOKYMEHTa

« » 20 r.




MEXXBELOMCTBEHHbIV 3ANPOC

Ha nony4yeHune

ANS NpefocTaBrieHnss MyHuumMnanbHon yenyrn «lNpegoctaBneHune XXunbix NOMeLLLEHUA No
Aorosopam coumaribHOro Hamma

(Homep (naeHTUdUKaTOP) yCryrn B peectpe MyHULMUNanbHbIX YCryr (ecrnv nmeeTcs))

YBaxkaembin (asi) !

« » 20 r.B

(HaumeHogaHuUe opaaHa MECMHO20
camoynpasrseHus, Mpedocmasnsruweao MyHUYUNanbHyr yciyay, MoaHOCMbIO)

obpartuncsa (PN0O
3asBUTENS) C 3asiBNIEHMEM O NPEAOCTABMNEHNN XXUIOr0 NOMELLEHMS MO AOrOBOPY COLMANbLHOro
Hanma.

Ha ocHoBaHuu (yka3bieaemcsi HOpMamugHO-pPaso8oe OCHOB8aHUe
3aripoca) n B COOTBeTCTBMMU € YacTu 3 ctaTtbn 7.1 ®egepansHoro 3akoHa ot 27.07.2010 r. Ne 210-
®3 «O6 opraHunsaumn NnpeaocTaBrneHnst rocyaapCTBEHHbIX U MyHMUMNANbHbIX YCNyr» npocum Bac
npeaocTaBuTb (YKasbigaemcs 3anpawusaemMasi UHGhopMmayus unu

OoKymMeHm)

B TeYeHue NaTu paboumnx aHew
C MOMEHTa MOCTYNNEHNs AaHHOrO 3anpoca U HanpaBWUTb YKkasaHHYH MHpOpMaLUto (AOKYMEHT) Ha
BGyMa)XHOM MK 3NEKTPOHHOM HOCUTENE MO NOYTOBOMY

agpecy:

UK MO 3MEeKTPOHHOMY afpecy:

[ns npegocTaBneHus ykasaHHbIX cBegeHuin coobwaem Bam crneayolyo nHpopmaumio
o] (PNO 3asaBuTENS) N O XKUMOM NOMELLEHUN, UHOM OB beKTe
HEOBWXUMOCTMU:

maBa KpacHospoBcKoro cenbcoseTa

(®UO)

NcnonHutensb:

(®UO)

Ten. ( )

On. novTa:




