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AIMUHHUCTPATHABHBIN PETJIAMEHT

[IPEJIOCTABJIEHIS MYHULIAITAJIBHOU YCIIYTH

"BbIJAYA PA3PELLUEHUN

HA ITPOBEJIEHUE 3EMJISIHBIX PABOT"

1. O6mmue mooKeHUs

IIpeamer pery1upoBaHusi aIMHHHCTPATHBHOIO PerjaMeHTa

1.1. ABMUHUCTPATMBHBIN pernamMeHT NpeaocTaBneHns MyHuumMnansHow ycnyrn "Beigada paspelueHnin Ha nposeAeHne 3eMnsHbix pabot" (nanee -
aAMVUHUCTPaTUBHbLIA pernaMeHT), onpeaenseT Nopsagok, CPoku U nocnefoBaTenbHOCTbL AEUCTBUIN (aAMUHUCTPATUBHBIX Npoueayp), popmbl
KOHTPONSA 3a UCMONTHEHNEM, OTBETCTBEHHOCTb AOMMKHOCTHBIX MUL, OPraHoB, NPeAOCTaBNSAIWMX MyHULMNAnbHbIE YCyri, 3a HecobnogeHne nvm
TpeboBaHMIN pernameHToB NpW BbINOMHEHUW aAMUHUCTPaATUBHBLIX Npoueayp (AeNCTBuUi), nopsaok obxanosaHusa Aencteuin (besgencTema)

[OIMKHOCTHOTO NULA, a Takke NPUHUMaeMOoro UM peLLEHNs Npyu NpeaoCTaBneHny MyHMLMNanbHON ycnym (nanee — MyHuumunansHas ycnyra).

HaCTOﬂIJ_II/Iﬁ a[[MHHHCTpaTHBHLIﬁ periiaMenT pa3p360TaH B OEJIAX YIIOPAAOUYCHUSA aIMUHUCTPATUBHBIX NIPOHOEAYP U aIMUHUCTPATUBHBIX HeﬁCTBMﬁ,
TIOBBIIICHUS Ka4€CTBa MPEAOCTABIICHUS U JOCTYIIHOCTH MyHI/IHI/IHaHI)HOﬁ yciyru, yCTpaH€HUsA HU30BITOYHBIX [ICI;'ICTBI/II;’I 1 U30BITOYHBIX AIMHUHUCTPATUBHBIX
npoOenyp, COKpameHUusa KOJIUYECTBA NOKYMCHTOB, IMPEACTABIACMBIX 3asABUTCIISIMU IJIS IMOJTYYCHUSA MyHPII.IPIHaIII;HOﬁ ycinyru, IpuMEHEHHS HOBBIX
OINITUMHU3UPOBAHHBIX (bOpM JOKYMEHTOB, CHHKEHUS KOJINICCTBA B3aHMOHeﬁCTBHﬁ 3asBUTENEH C JAOJDKHOCTHBIMH JIMIaMHU, COKpAIICHUsI CpOKa MPEAOCTABICHUSA
MyHI/II_IPIHaJII)HOI;’I YCIIyTH, a TaK)K€ CPOKOB UCIIOJHCHUS OTACIBHBIX aAMUHUCTPATUBHBIX NIPOUEAYP U aAMUHUCTPATUBHBIX [Ief/’ICTBPIf/’I B paMKax IpeaoCTaBJICHUSA
MyHHHPIHaHLHOﬁ yCiyru, €cjv 3TO HE IMPOTUBOPEUUT d)e[[epaHLHI)IM 3aKOHaM, HOPMAaTUBHBIM ITPABOBBIM aKTaM Hpe3HII€HTa Poccwuiickoit (Dexepaunn n

ITpaBurensctBa Poccuiickoit deneparuy, HOpMaTHBHBIM IIPABOBBIM aKTaM AMYpPCKOil 007IaCTH, MyHHITHITIATEHEIM IIPAaBOBBIM aKTaM.

Onucanne 3asiBUTeIICH, a TaKkKe PU3MYECKUX U IOPHIHYECKHX JIHL, MMEIOIIMX NPAaBO B COOTBETCTBHH € 3aKOHOAaTe/IbecTBOM Poccuiickoii ®@enepanuu
100 B CHITy HajieTeHUs] UX 3asBUTEJISIMH B NOPsIIKe, YCTAHOBJIEHHOM 3aKOHOAATeILCcTBOM Poccuiickoii @enepanun, o THOMOYHSIMH BBICTYNATh OT HX
HMEHH NIPH B3aMMO/CHCTBHH € COOTBETCTBYIOIIMMH OPIaHAMHU MECTHOI'0 CAMOYIIPABJICHHS U MHBIMU OPraHU3ALMsAMM NPU NPEJOCTABICHHH

MYHHIHNAILHON YCIyra

1.2. 3asiBUTENISIMU SBIISIFOTCS moJryqaTenan MyHI/[LII/Il'IaJII)HOI\/’I YCIIyTH, a TaKXX€ UX NPEACTAaBUTECINU, 3aKOHHBIC ITPEACTABUTEIIH, L[eﬁcTByIOHIPIe B

COOTBETCTBHH C 3aKOHOJIATEIBCTBOM Poccuiickoit (I)elxepam/m, AMprKOﬁ 0071aCTH WJIK HAa OCHOBAHHU JOBEPEHHOCTU (;[anee - HpeZ[CTaBI/ITeJ'II/I).

K nonyyaTtensim MyHMLMNanbHON YCNyrn OTHOCATCS (hM3MYECKMEe U lopuanyeckme nuua.

TpeGoBanus K nopsiAKy MHGOPMUPOBaHUS

0 MOPHAAKE NPEeA0CTABJICHUSA My}muunam,noﬁ ycayru

1.3. Uadopmanus o MecTax HaXOXKJCHUS U Tpaduke pabOTH OPraHOB MECTHOTO CaMOYIIPABIICHHUS, IIPEAOCTABIAIONNX MyHUIUIANBHYIO YCIyTY, HX
CTPYKTYPHBIX IIOApa3feNIeHUsIX, OPraHU3aIHAX, YIaCTBYIONINX B IIPEJOCTABICHHN MYHUIUNIATLHON YCIyTH, CIIOCOOBI ONy4eHHsS HHYOPMALUU O MecTax
HaXO0XJCHUS U rpadukax paboThl FOCYAapCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIPABICHUS H OpTaHU3aIHi, 0OpalleHne B KOTOpble HEOOX0IIMO JUIs
IPeIOCTaBICHNS] MyHHUIUIIAILHON YCIIyTH, a Takke MHOTO()YHKIMOHAIBHBIX IIEHTPOB MIPEIOCTaBICHHS FOCYJAPCTBEHHBIX W MYHHITHIIATHHEIX YCIIYT, CIPABOYHBIX
Tesne(oHax CTPYKTYPHBIX MOJpa3/elICHNI OpraHOB MECTHOTO CaMOYIIPaBIIeHHE, IPEIOCTaBIIONINX MyHUIUIIATBEHYIO YCIIYTY, OPTraHH3alii, yIacTBYIONINX B

TIpEeaOCTaBICHUN MyHI/[I_H/Il'IaJ'IBHOf/’I yciayru, B TOM YUCJIE HOMED Teﬂed)oHa-aBTOHH(bOpMaTOpa, azpecax ux 3HeKTp0HHOﬁ TIOYTBI COACPIKUTCA B HpI/IJ'IO)KeHI/II/I 1k



AIMUHUCTPATUBHOMY PETIIAMEHTY.

1.4. adopmanys o nopsaKe MpeI0CTaBIeHIs MyHHITUIIATBHOH YCIYTH, YCIyT, HEOOXOAUMBIX ¥ 00S3aTeNIbHBIX IS IIPEAOCTABICHHUS MyHUIUNAILHOM

YCIIyTH, pa3MelaeTcs:

¢ Ha HH()OPMAIIMOHHBIX CTEHIAX, PACIOJIOKEHHBIX B <aOMunucmpayuu JIMumpuescko2o ceibcosema™ anee takke — OMCY) mo ajapecy: mep.
5

IIxombHslii 2 ¢. ImutpueBka, MazaHOBCKHI paiioH, AMypcKast 00/1acTb.

* B pa3zgaTOYHBIX MaTe€pualax (6pOIHIOan, 6yKneTax, JIUCTOBKAX, HaM}ITKaX), HaXOoOdIIuXCs B OpraHax W OpraHu3anugax, y4acTBYHONIUX B

TIpeaOCTaBICHUN MyHHHHHB.J'ILHOfI ycunyru;

* B JIEKTPOHHOM BH/I¢ B HH()OPMAIOHHO-TEIeKOMMYHHUKAIMOHHOH ceTu MHTepHeT (nanee — ceTs MHTEpHET):

- Ha 0HIHATBHOM HHGOPMAIIMOHHOM caliTe aAMHHHUCTpanuy Ma3aHOBCKOro paifoHa http:/mnazadm.ru ;

- Ha caiiTe pernoHanbHON HHGOPMAIMOHHOH cucTeMb! "I[lopTall rocy1apCTBEHHBIX U MYHUIMIANBHBIX yeuyT (QyHxnuit) AMypckoil obmactu':

http://www.gu.amurobl.ru/;

- B TOCYyZapCTBEHHOW MHpOpManHMOHHOH cucTeMe "EXWHBIA mOpTal roCyJapCTBEHHBIX M MYHHIHIAIBHEIX ycnyr (GyHKOuii)":

http://www.gosuslugi.ru/;

* Ha anmapaTHO-IIPOTPaMMHBIX KOMILUICKCAX — I/IHTCPHCT-KI/IOCK.

1.5. Muadopmanuio o mopsaKe MpeA0CTaBICHUS MyHUIIMIATBHOH YCIIyTH, a TakKe CBEJCHHS O X0/ IPEAOCTABICHNS MyHHIUIIAIBHON YCIIyTH MOKHO

TIOJTYYUTh:

MIOCPEACTBOM Tele(OHHOIH CBA3U [0 HOMEpPY aJMUHUCTpauy JIMUTpHEBCKOro cenbcoBeTa 8(41644) 238-41;

TIpu TUNIHOM 06paI]_ICHI/II/I B aAMUHHUCTPAIUIO IIMPITpPIeBCKOFO CEIIbCOBETA,

TIpU MUCbMEHHOM OGPHHICHPIPI B aAIMUHHUCTPAIUIO I[MI/ITpI/IeBCKOTO CEIIbCOBETA,

IMyTeM IIyOIMYHOr0 HHDOPMUPOBAHUSL.

1.6. Uudopmanus o HopsaKe IpeAoCTaBICHIS MyHHITUIIATFHON YCIIyTH JOIDKHA COAEPKATD:

CBEICHUA O MOPAAKE MOTIyYECHUS MyHHHMHaHBHOﬁ yCiayru;

KaTerOpuH IoIydareneil MyHUIUIAIBHON yCITyTH;

anpec MecrTa rnmpueMa 10KyMEHTOB aHMHHHCTpaHHeﬁ HMI/ITpI/IeBCKOI‘O CEJIbCOBETA ISl IPEAOCTABICHUS MyHHHHHaHBHOﬁ yciayru, pexuM pa6OTI)I

aIMUHUCTpAlN Z[MI/ITpPIeBCKOFO CEIIbCOBETA,

TIOPAZOK IIE€pEaavYU pE3ysibTaTa 3assBUTEIIIO;

CBEICHUS, KOTOPLIC H806XOI[I/IMO YKa3aTh B 3asBJICHUH O IPEIOCTAaBIICHUU MyHHLIPIHaHLHOﬁ yCiIayru;

NEpeY€Hb JOKYMEHTOB, H606XOI[I/IMI)IX AT IPEAOCTABICHUS MyHHHHHaHLHOﬁ yciayru (B TOM YHUCJIE C PA3ACICHUEM TaKUX JOKYMEHTOB Ha JOKYMEHTHI,

KOTOPBIE 3asIBUTEIIb 00s13aH IpeaOCTaBUTh CAMOCTOATEIIbHO, U JOKYMEHTBI, KOTOPBIE 3asIBUTEI/Ib BIIPABE IPEAOCTABUTD I10 COOCTBEHHOM I/IHI/II_IPIaTI/IBe);

CPOK IIPEAOCTABICHUS MyHHLIPIHaHLHOﬁ yciayru;

CBEJICHUS O MOPSIKE 00KaOBaHUs NelCTBUiT (Oe31eCTBYS) U PeLICHH TOKHOCTHBIX JIHII.

KOHCyJ’ILTaHI/II/I 10 nmpoueaype nmpeaoCTaBICHUSA MyHPILIPIHaIILHOfI yCiayTu OCYyHmIECTBIAIOTCA COTPYAHUKAMU aIMUHUCTPpALIUU HMI/ITPMeBCKOI‘O

CEJIbCOBETA B COOTBETCTBUU C JOJDKHOCTHBIMU UHCTPYKIUSAMH.



HpPI OTBE€Tax Ha TCJ'IGd)OHHI)Ie 3BOHKH W JINYHBIC 06an_ICHI/I$I COTPYAHUKHU aIMUHUCTpALIUN I[MI/ITpI/IeBCKOI‘O CCIIBCOBETA, OTBCTCTBCHHBIC 3a

nH(OPMHPOBaHUE, IOAPOOHO, YETKO U B BEXINBOH (opMe HHOOPMHPYIOT 0OPATHBILIHNXCS 3asBUTENICH 110 HHTEPECYIOIIHM UX BOIPOCAM.

YcrHoe HHGOPMUPOBaHKE KaXKI0r0 00paTHBIIErocs 3a HH(opManueil 3asiBUTEN OCYIIECTBIACTCS He Oonee 15 MUHYT.

B Cilyga€ €CJIU s IMOATOTOBKHU OTBETAa HAa YyCTHOC OGpaIJ_IeHI/IC Tpe6yeTCfI b6osee OPOAOIKUTEIIBHOE BpEMS, COTPYAHUK aAMUHUCTpaAllUU
I[MI/ITPI/IeBCKOI‘O CeIbCOBETAa OTBETCTBEHHBIN 3a I/IH(IJOpMI/IPOBaHPIe, npemyiara€T 3auHTEPECOBAHHBIM JIUIIaM IIEPE3BOHUTH B OHpeHeHeHHLIﬁ JACHb U B
OIIPEACICHHOE BPEMSI. K Ha3HAUYCHHOMY CPOKY HOJIKEH OBITH TIOATOTOBJIEH OTBET I1I0 BOIIpOCaM 38,9[BI/ITCJ'I€ﬁ, B Cliy4dac HGO6XOZ[I/IMOCTI/I OTBET I'OTOBUTCA IIPU

BSHHMOZ[CP'ICTBPIPI C TOJDKHOCTHBIMU JIMITAMU CTPYKTYPHBIX noz[pas;[eneHm?I OpraHoB U opraHmauHﬁ, Y4acCTBYIOIIUX B MMPEAOCTABICHUN MyHHL[HHﬁHLHOf/'I yciayru.

B Cliy4dae€ €Cv IMpeaoCTaBJICHUE I/IHd)OpMaI_II/II/I, HGO6XOI[I/IMOI7I 3asIBUTEIII0, HE MPEACTABIACTCSA BO3SMOXKHBIM IIOCPEACTBOM Tene(i)ox{a, COTPYAHUK
aIMUHUCTpalun I[MI/ITpI/ICBCKOI‘O CCJIIBCOBECTA, HpI/IHHBIHPIfI TCHC(iJOHHBIﬁ 3BOHOK, pas3biACHACT 3asABUTEIIIO IIPAaBO OGpaTI/ITBCﬂ C MUCbMCHHBIM OGPHUICHI/ICM B

aJIMUHHCTpPanuio JIMUTPHEBCKOTO CeNbCOBETa U TpeOOBaHMs K 0OPMICHHIO OOpalIeHus.

OTBeT HAa MUCHbMEHHOE 06pameHHe HaIpaBJII€TCA 3asBUTEIIO B TCUCHUEC 5 paGo‘{Hx CO OHA perucrpanuun 06an_IeHI/I$[ B aAMUHUCTpaNuu

I[MI/ITpI/IeBCKOI‘O CCIIBCOBETA.

[TuceMeHHBIN OTBET HaA 06pa1ueHHe JAOJIKEH COIACPIKATH (1)aMI/IJ'II/IIO 1 HOMEDP Tened)ona UCIIOJIHUTEJIA U HAIIPABJIACTCA IO IMOYTOBOMY ajpecy,

YKa3aHHOMY B 0OpalIeHnH.

B ciry4a€ €CJIi B 06pameHI/m O IpeaOoCTaBICHUN MMUCHbMEHHOM KOHCYJIbTAallH IO IPOHEAYyPE NPEAOCTABICHUS MyHHHHHaﬂLHOﬁ YCIIyru HE yKa3aHa

(baMI/IJ'II/I}I 3asiBUTEJISA, HAITPAaBUBLIIETO 06pameHne, W TTOYTOBBINA aapec, 1o KOTOpoMy AOJIKEH OBITH HampasJICH OTBET, OTBET HaA 06paIJ_IGHI/IC HE nTacTCs.

[Ty6nuunoe nH(GOPMUPOBAHKE O MOPSAKE IPEJOCTAaBICHUS MyHHITUIAIBHON YCIYTH OCYIIECTBIAETCS IIOCPEACTBOM Pa3MEIeHUs] COOTBETCTBYIOIICH

nH(}OPMAIMHU B CPEACTBAX MacCOBOU HH(OpMAIHH, B TOM YHCIE , HAa OHIHAIBHOM caliTe aAMHHUCTpanny Ma3aHOBCKOTO paiioHa.

ITpueM KOKyMEHTOB, HEOOXOJUMBIX IJIS IPEAOCTABICHHUS MyHHUIIUNIAILHOM yCIyTH, OCyIecTBIsieTcs o aapecy mep. llIxonsusii 2 c. JIMuTpHueBka,

MaszanoBckuil paiioH, AMypcKast 0611acTb.

2. CTaHaapT npegocTaB/IeHHs] MyHHIIMNIAJIBHOMH yCIyru

HaumeHoBaHHe MYHULIMIIAILHOMH yCIyru

2.1. HanmeHoBaHre MyHUIUNAIBHOHN yciryru: "Beinada paspenienuii Ha mpoBeieHIe 3eMIIHBIX padoT".

HanMeHoBaHHe Oprana, HelmocpeACTBEHHO MPEI0CTABIISIONIEr0 MyHHIUIAIBHYIO YCJIYTy

2.2. TIpenocrapiaeHne MyHUIUNAIBHOHN YCIIYTH OCYIIECTBIACTCS <aomunucmpayuel [mMumpuesckozo cenbcogema>.

Oprassl 4 OPraHHU3aNUH, yYACTBYIOLIHE B MPeI0CTABIeHHH MyHHIUNIAJIBHON YCJIyTH, o0palienne B KOTOpble HE00X0AHMO /IS

NpeI0CTABIeHHS] MyHHIUNAIBHON YCJIyra

2.3. OpraHbl 1 opraHusaumu, y4acTBylLlme B NnpegocTaBieHnn MyHuuunanbHon ycnyru, obpaiweHne B kKoTopble HeobxogumMo ans

npefocTaBneHnst MyHULMNanbHOW YCnyru:

2.3.1.depgepanbHan Hanorosas cnyxba - B 4acTu npegocTaBneHns cBeaeHun (BbIMMCKU) U3 e4MHOro rocygapCTBEHHOro peecTpa

ropuandeckux nul, EQMHoro rocyaapcTBEHHOMO peectpa MHAMBMUAYanbHbIX NpeanpuHuMaTeneil;

2.3.2.®epepanbHas cnyxba rocyaapCTBEHHOW permcTpaumu, kagactpa u kaptorpadum - B 4acTu npeacTaBneHns cBegeHui (BbInMckn) na

EQvHOro rocyaapCTBEHHOro peecTpa npas Ha HEABUXMMOE UMYLLECTBO U CAENOK C HAM;

2.3.3 3aMHTEepecoBaHHbIE OpraHbl MECTHOTO CamMoyNpaBNEHNsl U 3aUHTEPECOBaHHbIE OpraHu3auum, NoABeAOMCTBEHHbIE OpraHaM MECTHOIO

camMmoynpaBsieHusa, - B HaCcTu npeacTtaBlieHns CBEEHU O cornacoBaHnn I'IpOBKTHOI7I OOKyMeHTauunu;

2.3.4 otgen no XKX n 6rnaroycTporicTBy agMUHUCTpaLMU MyHMLUNANbHOro o6pasoBaHunsl, yNnonHOMOYEHHbIN Ha Bblgadvy pa3peLleHuin Ha

nepeBo3Ky KpynHorabapuTHOro M (MNM) TSHKENOBECHOrO rpys3a Mo aBTOMOGWIbHBIM gOporam MyHuuUMnanbHoro o6pasoBaHus



- B 4acTu NpeAcTaBreHns CBEAEHUI O BblAaHHbIX pa3pelleHnax Ha NepeBO3Ky KpynHoraGaputHoro u (unm)

TSXKENOBECHOTO rpy3a Mo aBTOMOGUIbHBIM oporam;

2.3.5 oTAENn apxXUTeKTypbl, rpagoCcTpOUTENbCTBA M KanuMTalbHOro CTPOMUTENLCTBA aAMWHUCTPaLWU MYHULMNANbHOTO

06pa3oBaHus - B 4aCTM NpeACTaBreHns CBEAEHWIA O BbiAAHHbIX Pa3peLUEHNsIX Ha CTPOUTENBLCTBO;

2.3.6 opraHusauuu MyHuuunanbHoOro obpasoBaHus - B YaCTu npeacTaBneHnss CBEAEHUN U cornacoBaHus

NpoV3BOACTBA 3EMIISIHbIX PaboT B 30HE PACMONOXeHNs SKCNyaTUpyeMbIX NOA3EMHbIX KOMMYHUKaLWUA TENNIOBOAOCHABXEHUS, BOAOOTBEAEHUS,

SHBpFOCHGG)KeHI/Iﬂ N CBA3U, a TaKXke y4aCTKOB C BO3MOXHbIM NAaTOreHHbIM 3apaKeHnem no4sbl (CBaJ'IKa, CKOTOMOTUIbHUK, Knagduwia n T.I'I.);

2.3.7 cooTBeTCTBYIOLLME OpraHbl OXpaHbl 0OGBEKTOB KyNbTYpPHOro Hacrneaus (naMsaTHUKOB UCTOPUN U KynbTypbl) HAapoaoB Poccuiickomn

depepaunn.

AamuHucTpaums OMuTpueBcKoro cenbcoBeTa He Bnpase TpeboBaTh OT 3asBUTENS:

- NpefcTaBneHUss JOKYMEHTOB M MHOPMaLUW UAN OCYLLECTBNEHUS OEUCTBUIA, NPeACTaBNeHUE UMK OCYLLECTBIIEHNE KOTOPbIX He
npeaycMOTPEHO HOPMATUBHBIMY MPaBOBLIMW aKTaMU, PEFYTIMPYHOLLIMMU OTHOLLEHUS!, BO3HMKAIOLME B CBS3W C NPEAOCTaBNEHNEM MYyHULMNATNBLHOM

yenyru;

- NpeAcTaBneHNnst JOKYMEHTOB U MHOpMaLMK, B TOM Yncie NoATBEPXAaoLWmMX BHECEHe 3asBMTeNeM nnatbl 3a npefocTaBneHne
MYHULIMNANbLHOW YCIyru, KOTOpble HAaXOASTCS B PacropsiXeHNW OpraHoB, NPeAoCTaBnAoWMX MyHULMMaNbHbIE YCNyri, rocyapCTBEHHbIX OPraHoB,
MHBIX OpPraHoOB MECTHOro camoynpasneHust Nnbo NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM UnuM opraHam MecTHOro camoynpaBrieHust
opraHusauui B COOTBETCTBMU C HOPMaTUBHLIMU NMPaBOBbIMU akTamu Poccuiickon ®egepaunm, HOpMaTUBHBIMW NPABOBbIMK akTaMmu AMypCKOMn
obnact, MyHULMNanbHbIMM NPaBOBLIMU aKTaMu, 3a UCKNOYEHMEM JOKYMEHTOB, BKIMIOYEHHbIX B ONpeAeneHHbIN YacTbio 6 ctaTbn 7 ®efeparnbHoro
3akoHa oT 27 wionsa . Ne 210-®3 «O6 opraHusauuu npegocTtaBneHnsi roCy4apCTBEHHbIX U MyHUMUMMAMNbHbLIX YCAYr» nepevyeHb JOKYMEHTOB.

3asBuTenb BNpaBe NpeacTaBUTb yka3aHHble AOKYMEHTbI U MHOpMaLMIo N0 COBCTBEHHOW MHULMATUBE;

- OCyLLeCTBNEHUS AEWCTBUIA, B TOM YMCIe CornacoBaHuii, HeobxoAMMbIX ANS NONYyYeHUS MYHULMNANbHOW YCNYru U CBA3AHHbBIX C
obpallueHmem B rocyfapCTBEHHbIE OpraHbl, UHble OpraHbl MECTHOro camMoynpaBlieHUsl, OpraHM3aunm, 3a UCKIMIYeHNeM NonyvyeHus ycnyr,
BKIMIOYEHHbIX B NEPEeYHU, ykasaHHble B Yactu 1 ctatbn 9 ®egepanbHoro 3akoHa ot 27 utonsa . Ne 210-®3 «O6 opraHusaumnv npegocTtaBneHus
rocyAapCTBEHHbIX M MYHULMNAMNbHBIX YCNYr», U NOMy4YeHUst AOKYMEHTOB U MHpopMaLmm, NpefocTaBnseMblx B pesynbTaTe npeocTaBneHns Takux

ycnyr.

Pe3yabTaT npegocTaBieHusi MyHHIMIAJIBHOM yCJIyTd

2.4. Pe3ynpTaToM Ipe1OCTaBICHHS MyHUIIUIIAIBHON YCITyTH SBISCTCS:

- paspelueHue (opaep) Ha MPOM3BOACTBO 3eMNsHbIX paboT (ganee - paspelleHue (opaep));

- MOTUBMPOBAHHOE peLleHne 06 oTkase Ha MPOM3BOACTBO 3eMMsiHbIX paboT (ganee - peweHne 06 oTkase B pa3peLueHun);

- paspelueHne Ha NpoarieHre 3eMrsiHbIX paboT (ganee - pelleHne o NPoaneHnn);

- MOTUBMPOBAHHOE peLleHne 06 oTkase B NpoafieHUn 3eMnsHbIX paboT (ganee - peweHe ob oTkase B NPOANEHUM);

- peLLeHne o 3aKpbITUM paspeLleHus (opaepa) Ha NPON3BOACTBO 3eMIIsiHbIX paboT (ganee - pelleHne 0 3aKpbITUm);

- MOTMBMPOBAHHOE pelleHne 06 oTkase B 3aKpbliTUKM pa3pelleHns Ha NpoM3BOACTBO 3eMNsAHbIX paboT (ganee - peweHue 06 oTkase B

3aKpbITUN).

Cpok npefocTaBIeHNsi MyHUIHNAILHOH YCJIyru

2.5. MakcumanbHbI CpOK NpeaoCTaBNeHus MyHUUMNansHom ycnyru coctaensieT He 6onee 30 gHen paboyumx AHEN, UCHUCASIEMbIX CO OHSA
perucTpauum B agMUHUCTpaLmum JIMUTPMEBCKOrO cenbcoBeTa 3asiBNeHUsi C AOKyMeHTamu, 0653aHHOCTb MO NPEACTaBNEHMI0 KOTOPbIX BO3MOXeHa Ha

3adaBuTens.



CpOK HarpaBJIC€HUSA MEXBEAOMCTBEHHOI'O 3alIpoca O NMpE€AOCTaBJICHUN NOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.8 AIMUHUCTPATUBHOTO PErIaMEHTa,
cocTaBiiseT He OoJee OJHOTO pa60qero JAHS ¢ MOMEHTA perucTpanvu B aAMUHUCTPpALlUN Z[MI/ITPI/IGBCKOFO CEJIbCOBETA 3asBJICHUS U IPUIIATA€MBIX K HEMY

JAOKYMEHTOB, IIPUHATHIX Y 3asABUTEIIA.

CpOK TIOATOTOBKH U HAIIPABJICHUS OTBETA HA Me)KBeZ[OMCTBeHHLII}/I 3ampoc COCTABJISIET HE GoJee mATH pa6oqnx Z[Heﬁ CO IHS MOCTYIJIEHUS TaKOI'o

3arpoca B opras, OTBETCTBEHHBIN 32 HarrpaBJICHUE OTBETA HA MCX(BG[IOMCTBCHHBIfI 3ampoc.

MaxkcuManbHBIH CPOK INPUHATHS PEIICHUS O BbIIa4UC paspeme}mﬁ Ha MMPOBEACHUE 3EMIISTHBIX pa60T cocTaBisieT He Oosee 5 pa60qnx ﬂHeﬁ C MOMCHTa
TIOJTYUCHUA aZ[MI/IHHCTpaLIPIeﬁ Z[MI/ITpI/ICBCKOI‘O CEJIbCOBETA MOJIHOT'O KOMITJIEKTa JOKYMEHTOB, HCOGXOZ[PIMBIX JUISI IOCTAHOBKHU Ha YYE€T B KaU€CTBE HYKIAIOIIETOCA

B )KHJIOM ITOMCIICHUH.

MaKcumanbHolil CPOK NPUHAMUA PEUIEHUA O 6bl0AYe PA3PEUEHUIl HA NPOBedeHIe 3EMIAHBIX padom cocmaensem He 6oniee 5 pabouux Onei
pabdouux OHell ¢ MOMEHMA NONYyYeHus adMuHucmpayueit IMumpueéckozo ceibcosema noano20 Kkomniekma 00Kymenmoe us M@I[ (3a ucknrwuenuem

00Kymenmog, naxooawuxca ¢ pacnopaxcenuu OMCY — oannvie 0okymenmot nonyuaromea OMCY camocmoamensno 6 n

0 0,
J; e GHym] MCHIBEHI 020

e3aumodeiicmeus).

CpOK BbIJa4YU 3asABUTECIIO IIPUHATOIO aI[MI/IHI/ICTpaHPIefl HMHTPI/ICBCKOI‘O CEJIIbCOBETA PECIICHUS COCTABJISICT HE Goutee TpEX pa6oq1/1x I[Heﬁ CO IHA

TIPUHATHSA COOTBETCTBYIOLIEIO PEHICHUSA TAKUM OPTaHOM.

IIpaBoBbIe OCHOBAHHSA [JI51 IPEI0CTABICHH MyHHIIUIAILHOH yCIyrn

2.6. HpeZ[OCTaBJ'IeHI/Ie MyHPILIHH&J'II;HOfI YCIYTH OCYIIECTBIISICTCS B COOTBETCTBHUU CO CICAYIOIUMU HOPMATUBHBIMU IIPABOBBIMU aKTaMH:

1) ®egepanbHbiM 3akoHOM OT 6 okTA6psa .Ne 131-03 «O6 0bwux npuHUMNax opraHu3auun MecTHOro camoynpasrneHus B Poccuickon
depepaunn» ("CobpaHue 3akoHogaTennctea P®", 06.10.2003, Ne 40, ct. 3822, "MapnameHTckas raszeta”, Ne 186, 08.10.2003,"Poccuiickas
razeta", Ne 202, 08.10.2003);

2) ®epepanbHbiM 3akOHOM OT 25 mioHsa . Ne 73-903 «O6 obbekTax KynbTypHOro Hacneaus (NaMsiTHUKOB MCTOPUUN U KyNbTypbl) HAPO4OB
Poccunckon ®egepauun» ("MapnameHtckas raszeta”, Ne 120-121, 29.06.2002, "Poccunckas raseta", Ne 116-117, 29.06.2002,"CobpaHue
3akoHogaTenbcTBa P®", 01.07.2002, Ne 26, cT. 2519);

3) 3emenbHbIM kogekcom Poccuinckon ®egepaunm ot 25 oktabps . Ne 136-93 ("CobpaHue 3akoHogaTtenscTBa PP", 29.10.2001, Ne 44, cT.
4147,"TMapnameHTckas razeta”, Ne 204-205, 30.10.2001,"Poccuiickas raseta”, Ne 211-212, 30.10.2001);

4) 'papocTponTenbHblM kogekcom Poccuiickon ®epepauun ot 29 gekabpsa . Ne 190-d3 ("Poccuiickaa raseta”, Ne 290,
30.12.2004,"CobpaHue 3akoHogaTensctea P®", 03.01.2005, Ne 1 (4actb 1), cT. 16,"MapnameHTckas raseta”, Ne 5-6, 14.01.2005);

5) caHuTapHo-anvaemuonornyeckummn npasunamu CanllvH 2.2.3.1384-03, yTBepXaeHHbIMY NOCTaHOBNEHNEM [[NaBHOro rocyAapCTBEHHOMO

caHuTapHoro Bpaya P® ot 11 uioHsa . Ne 141;

6) TOCT P 12.3.048-2002 "CCBET. CtpouTtenbcTtBo. [1pon3BoACTBO 3eMAsiHbIX paboT cnocobom ruapomexaHusauumu. TpeboBaHue

6e3onacHocTn";

7) YcTaBoM MyHMUMnanbHOro obpa3oBaHus;

8) pewweHnem CoBeTa HapoaHbix AenytaTtoB «O6 yTBepxaeHum Mpasun 6naroycTponcTea TeppuTopumn MyHMUMnansHoro obpasoBaHus,

9) peweHnem CoBeTa HapogHbIx genytatoB "O6 yTBepxaeHun MNonoxeHns o Nnopsiake BbINOMHEHUS 3eMNsAHbIX paboT Ha TeppuTopun

MYHWUMNanbHOro o6pa3oBaHust;

10) nocTtaHoBNeHMeM agMUHUCTPaLMM MyHUUUnaneHoro obpasoBaHus "O6 yTBepxaeHun MNMopsagka nogayn n paccMoTpeHus xanob Ha
peweHns n gencteus (6e3gencTBmsa) ynpaBneHun, oT4enos agMMHUCTpaUumn ropoga u ux OMKHOCTHBIX NUL, MyHUUMNANbHbIX CryXalumXx,

OOMKHOCTHBIX MWL, MyHULMNAMNbHbIX yYpexaeHnn".

HcyepnbiBaouuii nepedeHb J0KyMeHTOB (MH(OpMAalMH), HE0OX0AMMBIX B COOTBETCTBHH € 3aKOHOJATEJbHBIMU HJIH MHBIMH HOPMATHBHBIMH

MPaBOBLIMHU AKTAMM /U1l IPE0CTABIEHUS MyHUIUIATLHOMN YCJIYTH, YCJIYT, He00X0IHMBIX H 00513aTeILHBIX JI/I51 IPeJ0CTABIeHH MYHHIIMNIAIbHOH



YCJIYrd, KOTOpbIe 3asBUTEb A0JI:KeH NPeICTABHTHL CAMOCTOATEIBHO, CIOCOOBI HX MOTy4YeHHUs 3asiBHTE/IsIMHU, B TOM YHCJIe B )JIeKTPOHHOI1 (hopme, 1

MOPHAAOK MX MPEACTABJICHUA

2.7. UcuepnpiBalomuii nepedeHs TOKyMeHTOB (MH(opManuu), HeOOXOIUMBIX B COOTBETCTBHUU C HOPMATHBHBIMHU IPAaBOBEIMH aKTaMH JJIS
IIPeIOCTaBICHHS MyHUIUNAIBHON YCIIyTH, TOJIEKAIINX IPEICTABICHHIO 3asBHTEIIEM, CIIOCOOBI HX MOTy4YeHH s 3asBUTEIIEM, B TOM YHCIIE B 3JIeKTPOHHOH (opme,

TIOPAAOK UX IPEACTABICHUS IPEAYCMOTPEHBI HACTOSAIIUM aIMUHUCTPATUBHBIM PETTIAMEHTOM NPUMEHUTEIBHO K KOHerTHOfI a,[[MPIHPICTpaTPIBHOfI mnmponoenype:

3asBneHune;

KOMUIO [OKYMEHTa, yAOCTOBEPSIOLLErO MUYHOCTb NonyvaTens ycnyru (NpeActaBuTens nonyvyaTtens ycnyru), B ka4ecTBe KOTOPOro MOXeT

ObITb npeactasrfieH B TOM Yncne:

nacnopT rpaxxgaHuHa Poccuiickon ®egepauny;

CBUAETENLCTBO O poxaeHun nuy, (rpaxaaH Poccuickon degepaunn), He gocturumnx 14-neTHero Bo3pacra;

BPEeMEHHOEe YAOCTOBEPEHMNE NINYHOCTM rpaxkaaHuHa Poccurickon ®enepaumy;

BMA Ha XuTenbcTBO B Poccunckon degepaumu;

paspeLlueHne Ha BpeMeHHoe npoxusaHue B Poccuickon ®egepaumu;

CBUAETENbCTBO O NPeAOCTaBEHMN BpEMEHHOro ybexuia Ha Tepputopum Poccuiickon ®epepaumm;

nacnopT rpaxxgaHuHa Po;

nacnopT UHOCTPaHHOIO rpaXaaHWHa;

[OKYMEHT (KOMMWIo JOKYMEHTa), NOATBEPXKAAIOLLMIA NONHOMOYMS NPEACTABUTENS NONyYaTens yCnyru;

[OBEPEHHOCTb, ECINU 3a NPEAOCTaBIIEHNEM YCNyr1 obpalLaeTcsi NPEACTABUTENb NOMyYaTens ycnyru;

aKT O Ha3Ha4YeHUN ONeKyHOM;

aKT O Ha3Ha4YeHun none4vynTenem;

yCTaB HopUANYECKOro Nnua;

npurKas 0 HazHavYeHnn pykoBoanTena ropngny4eckoro nuua,

pelleHne eAMHCTBEHHOTO y4peanTens opuamyeckoro nuua;

NpoTOKoI 06LLero cobpaHnst y4acTHUKOB IOPUANYECKOrO NNLA;

MUCbMEHHOE corfacue nony4yartens ycnyru Ha o6paboTky nepcoHarnbHbIX AaHHbIX NULA B LENsX 3anpoca HeAoCTallWmnX JOKYMEHTOB

(cBEAEHWIA U3 JOKYMEHTOB), ECNU C 3asiBIIeHUEM O NPEAOCTaBIIEHNM YCryru obpallaeTcs npeAcTaBUTerb NOMy4YaTens MyHUUMNArbHOWM YCryru.

3asBieHue u JOKYMEHTBI, IPEAYCMOTPEHHBIEC HACTOAIUM aAMUHUCTPATUBHBIM PETJIaMEHTOM, IOAAIOTCA Ha 6yMa)KHOM HOCHUTECJIC UIIN B d)opMe
DJIEKTPOHHOTO JOKYMEHTA. 3asiBieHue u JOKYMEHTHBI B ClIyda€ HUX HallpaBJICHUSA B q)opMe DJIEKTPOHHBIX TOKYMEHTOB NMOAMNUCBIBAKOTCA yCHHCHHOﬁ
KBaﬂH(IJHHHpOBaHHOﬁ 3HeKTpOHH017I MOAMNHNCHIO COOTBETCTBEHHO 3asABUTEIISA UJIW YIIOTHOMOYEHHBIX HA MOANNCAHNUE TaKUX NJOKYMEHTOB HpeZ[CTaBPITeHeﬁ 3asABUTCIIA

B IIOPAAKE, YCTAHOBJIICHHOM 3aKOHOJATEIILCTBOM Poccuiickoit @eaepaum{.

3asBieHHE U MIPUJIIOKEHHBIC K HEMY JOKYMEHTBI HE MOJIXKHBI COACPIKATH MOAYUCTOK, NPUINNUCOK, 3aU€PKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX

PICHpaBHeHPIﬁ, TEKCTBI B HUX JIOJKHBI OBITH HAITUCAHBI pa360pqmao, 6e3 COKpamCHHﬁ.

Komun JOKYMEHTOB, I[IPUJIara€MBbIX K 3asBJICHUIO, HAIIPABJICHHBIEC 3asIBUTEJIEM I10 IIOYTE JOJI?KHBI OBITH HOTapHUaJIbHO YAJOCTOBEPEHBI.



HcyepnbiBaomuii nepe4eHb J0KyMeHTOB (MH(OpMalnH), HE0OX0AMMBIX B COOTBETCTBHH € 3aKOHOJATEJbHBIMU HJIH MHBIMH HOPMATHBHBIMH
NPaBOBbIMH aKTaMH /ISl IPeJOCTABJIEHHS] MyHHIUNIAIBHOMH YCJIyTH, KOTOPbIe 3asiBUTE/Ib BIPaBe NPeICTABUTD 110 COOCTBEHHOH HHHIMATHBE, TAK KaK

OHH MOAJICKAT MOJYYCHHIO B PAMKAX MEKBEAOMCTBCHHOI'0 l/IH(l)OpMalIl/lOl{HOFO B3aHMO/IeiCTBUS

2.8. [lokyMeHTamu, HEO6XOAUMbBIMM B COOTBETCTBUM C HOPMATVBHBLIMU NMPaBOBLIMU akTaMu Ansi IPeA0CTaBMNEHNUS MyHULMMNANbHON YCnyru,

KOTOpble noanexart nosilydeHnto B paMmKax MexxseqoMCTBEHHOIo I/IHqJOpMaLWIOHHOFO B3aMMOAENCTBUSA, ABNSOTCS:

cBegeHunda o cornacoBaHumn rIpOQKTHOI;I OOKYyMeHTauunm c 3anHTepecoBaHHbIMM OpraHamMmm MeCTHOro camoynpaBneHua un

3anHTepecoBaHHbIMU OpraHmn3aumsamMmu, noABeAOMCTBEHHbIMU OpraHamMm MeCTHOro camoynpaBneHus;

BbINUcka M3 EQMHOro rocy4apCTBEHHOTO peecTpa HpuaNYeCKuX nuu;

BbINUCka M3 EAMHOrO rocyAapCTBEHHOTO peecTpa UHAUBMAYaNbHbLIX NPeAnpUHUMAaTENEN;

Bbinucka n3 EgmHoro rocyaapCTBeHHOro peecTtpa npaB Ha HeABWXUMOe UMYLLLEeCTBO U COENIOK C HAM;

KONuA paspelleHns Ha CTPOUTENbCTBO 00BEKTOB KanuTanbHOro CTpoUTENbCTBA,

Konusi paspeLleHns Ha NepeBo3Ky KpynHorabapuTHOro 1 (Mnum) TSHXKenoBEeCHOro rpy3a no aBToMobunbHbIM goporam ropoga bnaroseueHcka

K MEeCTy NpoBeAeHMs 3eMIisiHbIX paboT ¢ ykasaHuem cornacoBaHHoro ¢ Or'bA0 MO MB[ Poccun mapLupyTa OBMKEHUS;

paspeLleHne Ha NPOM3BOACTBO 3eMMsHbIX paboT (opaep);

aKT NPMEMKM BbIMONHEHHbIX PaboT N0 BOCCTAaHOBIEHMIO OOBEKTOB BnaroycTponcTBea;

CBEZEHUs O MOCTYMNEHUN OTYETHOWM AOKYMEHTaLMM O BbINOMHEHUU UHXEHEPHBIX U3bICKaHWIA B MH(OPMAaLMOHHY0 cUCTeMy obecneyeHus

rpagoCTPOUTENbHOM AEATENBHOCTY MyHULMNANbHOrO 0GpasoBaHns

2.9 HOKyMeHTI)I, YKa3aHHBIE B ITYHKTE 2.8 AIMUHUCTPATUBHOTO PETIIaMEHTa, MOTYT OBITH TIPEACTABIICHLI 3asIBUTECIIEM I10 COOCTBEHHOM UHHUOHUATUBEC.

HcyepnbiBaronuii nepeyenb 0CHOBAHMI /151 0TKA3a B IpHeMe I0KYMEHTOB, He00X0JUMBIX ISl IIPeJ0CTABIeHHSI MyHHIMNAIBHOI yCIyru

2.10. OcHoOBaHuAMKU NS OTKasa B Npueme AOKYMEHTOB, HEOOXOAMMbIX Ans NpefoCTaBfeHUss MyHUUMNanbHOW ycnyru, He

npefyCMOTPEHBI.

HcuyepnpiBalouii nepeyeHb 0CHOBAHUIA /IS IPHOCTAHOBJICHHSA

WJIH 0TKA3a B IPeJOCTABICHHH MYHHIIUNAILHOH yCIyru

2.11. IIpuocraHoBICHHE IIPEOCTaBICHHS MyHUIIUIIAILHON YCIIyTH HE IPETyCMOTPEHO.

2.12. B npegocTaBneHnmn MyHMUUnanbHoOM yCnyrn MOXeT ObiTb OTKa3aHo B Criyyasx: nogava 3asiBieHuns Ha npoBeaeHne 3eMnsiHbix paboT B
nepuog c 15 oktabps no 15 anpens (3a ucknYeHMeM NPON3BOACTBA 3eMIIAHbIX paboT B cryvyasx aBapuUNHbIX CUTyaunin Ha NOA3EMHbIX

NHXEeHEePHbIX KOMMYHMKaUUAX U Ha coumanbHO 3HA4YNMbIX Oﬁ'beKTaX);

HapyleHue npoussoguTenem 3eMnsaHblx paboT (3akazumkoM) TpeboBaHMI MM CPOKOB NPon3BoAcTBa paboT No paHee BblAaHHbIM

pa3speLleHnsiM Ha NPOM3BOACTBO 3eMIIsIHbIX PaboT [0 3aBEPLUEHNS] UM HaYaTbIX paboT U YCTPaHEHUS! AONYLUEHHBIX HAPYLLEHUA.

OcHoBaHVsi Ansi NPUOCTaHOBIEHNS! NPEeAOCTaBIEHUs MyHULMMANbHOW YCIyr OTCYTCTBYHOT.

ITocne ycTpaHeHHS OCHOBAHHUIl s OTKa3a B NMPEIOCTABICHHH MYyHHUIUIANbHOW YCIyTH B ClydasX, IPeLyCMOTPEHHBIX NMyHKTOM 2.12

AIMUHUCTPATUBHOTO PETIIaMEHTA, 3asIBUTEIIb BIIPABE 06paTI/ITLC51 TIOBTOPHO 32 IOJYUYCHHUEM MyHHI.IPIl'IaIII;HOﬂ yciayru.

Ilepeyennb ycayr, KOTOpbIe IBJISIIOTCS HEOOXOTHMBIMH U 00513aTeJIbHBIMH 151 IPEI0CTABIEHHSI MYHHIIUIIAILHOI yCIYTH, B TOM YHCIIe

cBe/leHHsI 0 JOKYMeHTe (JOKYMeHTAaX), BbI1aBaeMOM (BbI1aBaeMbIX) OPraHU3ANUSMH, YIACTBYIOIIHMH B IIPeI0CTAaBJIeHHH MyHUIUNAIBHON YCJIyra

2.13.Ycnyrn, HeobxoanMble 1 obsizaTtenbHble ANs NpegoCTaBNeHns MyHULMNanbHOM yCryrn, OTCyTCTBYIOT.



Pasmep nnatbl, B3MMaemMou ¢ 3aABUTENSA NpU NpeaoCcTaBNeHUM MyHULMNANbLHOW YCNYru, U CNOCOOLI eée B3MMaHuUsA B cny4asx,
npeaycMoTpeHHbIX peaepanbHbIMU 3aKOHAMU, NPUHMMaeMbIMU B COOTBETCTBUM C HUMU UHBIMU HOPMATUBHBLIMU NPaBOBbLIMU aKTamMu
Poccuickon Pegepaummn, HOpMaTUBHbIMU NPaBOBbIMU aKkTaMu cy6beKkToB Poccuickon Peagepaummn, MyHMUUnNanbHbIMA NPaBoOBbIMU

aKTamum

2.14. AIMHHHCTpaTUBHBIE IPOILIEAYPEI II0 IPEIOCTABICHUIO MyHHUIUIIATEHOH YCIyTH OCYIIECTBIISIOTCS OSCILIaTHO.

ITopsinok, pa3Mep ¥ 0CHOBAHMSI B3UMAHHS ILIATHI 32 MPeI0CTABJIEHHE YCIYT, HEOOXOAHMBIX H 00513aTeJIbHBIX /Il IPeA0CTABICHUs MyHUIUNAILHON

YCJIyrd, BKJII04asi HHGOPMAIHMIO 0 METOAHKAX pacyeTa TAKOH MIaThl

2.15. Tlopsimok 1 pa3Mep OIUIATHI He IPeTyCMOTPEeH

MakcuMaJbHbII CPOK 0KHAAHMS B 0YepeIH NPH MojJaye 3anpoca

0 Ipe0CTaBIeHHH MYHHIUNATLHOM YCJIYrH, yCIyTH OPraHU3al U, y4acTBYIOLIell B MPeA0CTaBJIeHHH MyHHIUNAIBHON YCJIyTH, U IIPU

MOJIyYeHUH

pe3y/1bTaTa NpefocTaBIeHHs TAKHX YCIyT

2.16. MakcuManbHBIH CPOK OXKHIAHUS B OUEPEeaH IIPH MOoAade JOKYMEHTOB JUIs IOIydeHHs MyHHIUNAILHOH yCIyTH H IPH IOIY4YeHHU pe3ybTaTa

IPeJOCTaBICHNS MyHUIIUIIAILHON YCIIyTH COCTaBIsIeT 15 MUHYT.

MakcumanbHBIN CpPOK OXHJaHUA B OUE€PEAU IPU IIOJAa4€ 3aIrpoca O MPEAOCTABICHUHU YCIYI'd U IPU IIOJYYECHUHU pE3ysibTaTa Takoi yCiayTu B

OpraHH3allyIo, YIacTBYIOIIYIO B IIPEAOCTABICHIN MYHHIUIIAIBHON YCIIyTH, COCTaBIsAeT 20 MUHYT.

Cpok oXupaHusi B o4epeam Ans nonyyYeHust KOHCYNbTaUun He JOMKEH NPeBbIWAaTh 12 MUHYT; CPOK OXWUAAHUA B odYepeau B criyyae

npvema no npeaBapuTenbHON 3anucy He AoKeH npesbiwaTtb 10 MUHYT.

Mpu nogaye 3asBreHUs C CONYTCTBYIOLUMMMW AOKYMEHTaMI NMOCPEACTBOM NOYThI, (hakca unu Yepes MopTtan Heo6XoaMMOCTb OXMOaHUS B

o4yepenmn NCKMN4vaeTcs.

ITopsiaok H CPOK perHcTPAIHH 3aIIPOca 3asiBUTeIs 0 HPeJ0CTABIeHHH MyHUIUNAILHON YCJIYrH, YCJIyrH OPraHu3anuy, y4acTByouiei B

NPeA0CTABICHHH MYHUIMIIATIBLHOM YCJIyTd, B TOM YHCJIe B 2JIeKTPOHHOI dopme

2.17. HOp?II[OK perucTpanuu 3asaBJIICHUSA U NIPpUJIAara€MbIX K HEMY JOKYMEHTOB MPEAYCMOTPEH HACTOAIIUM aJMUHUCTPATUBHBIM PETIIaMEHTOM

IIPUMEHUTEIBHO K KOHKPETHON aIMHHHUCTPATUBHOMU IPOIIeype.

3asiBiicHHE U IpuiIara€MbI€ K HEMY JOKYMEHTBI PETUCTPUPYIOTCSA B A€HDb UX IMTOCTYIJICHUS.

Cpok pernctpaumm obpalleHns 3asaBuTens He JormkeH npeBbiwatb 10 MUHYT.

B cnyvae ecnu 3asBuTenb NpeacTaBun nNpaBuiibHO OOPMIIEHHBIN U MOMHbIA KOMMMEKT JOKYMEHTOB, CPOK UX PErMCTpaLuy He JOMKeEH

npesbiwaTbh 15 MUHYT.

Cpok peructpaumu obpalleHns 3asiBUTENS B OpraHn3aLmio, y4acTBYIOLWYO B NPEAOCTABIIEHUN MyHULMNANbHON YCNYrW, He JOMKEH

npesbiwaTb 15 MUHYT.

TpeOoBanus K MoOMeLeHUSIM, B KOTOPBIX IPeJ0CTABIAIOTCS

MYHHIHOAJIbHbIE YCIYTH, YCJIYTH OpraHu3anum,

y4acTBYIOILeii B IPeJOCTABIeHUH MYHHIIMIIAJILHOM yCIyIH,

K MeCTaM OKHIaHUHA U MpueMa SHHBHTeHeﬁ, PasMelIeHuI0 1

0¢opMIeHHI0 BU3Ya/IbHOI, TEKCTOBON M MY/IbTUMeAHIiHONH HHOpPMALUH



0 MOPsI/IKe NMPeJOCTABIeHHS] MyHHIHIAIBHOM yCJIyru

IIpu opzanusayuu npedocmasnenus MynuyuRAILHOU yciyzu 6 aomunucmpayuu /Imumpuesckozo cenvcogema:

2.18. Bxox B 3/aHKE YIOJHOMOYEHHOI'0 OpraHa JOJDKEH OBITh 000pYyHOBaH yNOOHOMW JIECTHHIICH C MOPYYHSMH, a TaKKe MaHAyCaMH JJIs

6CCHPCH$ITCTBCHHOFO NEPEABMIKEHN ST HHBAJIMIHBIX KOJISICOK.

Ha tepputopun, mpuneraromeil kK MECTOPACIIONOKEHHIO YIOTHOMOYEHHOIO OpraHa, 000pyAyIoTcs MecTa Ul IapKOBKH He MeHee <namu, >
aBTOTPAHCIOPTHBIX CPEJCTB, U3 HUX HE MEHEe OJHOTO MECTa - JJIS MapKOBKH CIIEUAlbHBIX TPAHCIIOPTHBIX CPEACTB HMHBANIHIOB. JlocTym 3asBUTENeH K

TIapKOBOYHBIM MECTaM SBJIAETCSA OecIIaTHBIM.

ITpuem 3asBHUTENEH U OKa3aHUE YCIYTH B YIOJIHOMOYEHHOM OpraHe OCYHIECTBIIeTCs B 000COOIEHHBIX MeCTaX IpueMa (KaObHHKax, CTOHKax).

Mecto mprema ZOIKHO OBITH 000pYJOBAaHO yJOOHBIMH KpeciaMu (CTYNbSIMH) AN COTPYAHMKA M 3asBUTEIS, a TAKKEe CTOJIOM JUIS PacKIagKu

JOKYMEHTOB.

I/IH(bOpMaI_IPIH 0 (baMI/IJ'II/IPI, HUMEHH, OTYECTBE U NOJDKHOCTHU COTPYAHHUKA YIIOJTHOMOYEHHOTO OpraHa, OCyHUIECTBIIAIOUIETO IIPUEM, Pa3MEIIa€TCsA Ha

JMYHOI HHGOPMAIIMOHHOH TabIMYKe WIH Ha pabodeM MECTe COTPYIHHKA.

HpPI BXOJ€ B CEKTOP OKHUIAAHUA O60py[IyCTC$I pa60qee MECTO COTPYAHHUKA, OCYIICCTBIIAIONIETO KOHCYJIBTUPOBAHUE 3asBUTENICH 1O BOIIpOCaM OKa3aHUA

MYHHIUIAIGHON yCITyTH, IPECTABIIAIONIETO CIIPAaBOYHYI0 HH()OPMAIHIO M HANIPABILIOMIETO 3asBUTENS K HY>)KHOMY COTPYAHHKY.

CexTop OXUIaHHUs 000pyayeTcs: KpecIaMHy, CTOIaMH (CTOMKaMH) IS BO3MOXKHOCTH 0 OPMIICHHS 3asBICHUH (3aIIPOCOB), TOKYMEHTOB.

CexTop mHbOpMUpOBaHUSA 000pyayeTCs HHPOPMAUOHHBIMH CTEHAAMH, COACPKAIMMH HHGOPMAIUIO, HEOOXOJUMYIO IS IMOIyYEHHUS

MYHHIUIAIEHON YCITyTH.

CTeHJBl JOJDKHBI PAcIoNaraTtbcs B JOCTYHHOM JJIsl IPOCMOTpPa MecCTe, MPEeACTABIATE HHGOPMANHIO B yAOOHOU i Bocmpustus Qopme.
HudopmannoHHbIe CTEHABI HOJDKHBI COIEPKATh aKTYalbHYIO0 M HCUEPIBIBAIOIYI0 HHGOPMAIUIO, HEOOXOIUMYIO A NONy4eHHs MyHHIUNATbHON YCIyTH,

BKJIrO4as 06pﬁ3LIBI 3alI0JIHECHUA TOKYMEHTOB.

2.19.1. Opranusamnuy, y4acTByIOIIUE B IPEIOCTABICHUH MyHHIIUIATEHOH YCIyTH, JOJDKHEI OTBEYaTh CIISTYIONINM TPeOOBaHUIM:

a) HaIU4YNe 3alIUIICHHBIX KaHAJIOB CBA3H, COOTBETCTBYIOMUX TpeGOBaHHS{M 3aKOHOOATECIbCTBA Poccuiickoit (DellepaI_II/II/I B cd)epe 3alUThI

nHpopMamy, 0decednBalomUX HYHKIHOHHPOBAHNE HH(POPMAIIMOHHBIX CUCTEM;

6) HanmM4ue HHPPACTPYKTYPHL, 00ECIICUNBAIOIIEH JOCTYI K HH(OPMAIUOHHO-TeIeKOMMYHHKAIIMOHHOI! ceTH «HTepHeT»;

B) HaJIM4Iue HE MEHEE OJHOT'O OKHA JUIA IpUeMa U BblIa9u JOKYMEHTOB.

Pabouee MecTo pabOTHHKA OpraHU3AINN, yIACTBYIONIEH B IIPEIOCTABICHUI MYHHIUNIAILHON YCIYTH, 000pyLyeTcs epCOHANEHBIM KOMIIBIOTEPOM C

BO3MOXXHOCTBIO JOCTYyIa K HeO6XOI[I/IMI)IM PIHd)OpMaI_II/IOHHI)IM CcucTeMaM, IevaTaroluM U CKaHUPYIOIIUM yCTpOIZCTBaMH.

O6CJ’Iy)KI/IBaHI/Ie 3asiBUTEJEH B OpraHu3amnuvu, y‘IaCTByIOLHeﬁ B IPEAOCTAaBICHUN MyHHI.IPIHaJ'II;HOﬁ YyCIayru, oCymecCTBISACTCSA B COOTBETCTBUU CO

CJIEAYIOIIUMHI Tpe6OBaHI/I$[MI/IZ

a) pueM 3asBUTENCH OCYHIECTBIIACTCS HE MEHES 3 HHeﬁ B HCJICIIIO 1 HE MCHECC 6 4acoB B JICHB,

6) MaKCHMaIbHBIH CPOK OXKUIAHUS B O4epenu - 15 MuHyT;

VcenoBust KOMd)OpTHOCTI/I npueMa 3asBUTENCH JOJIKHBI COOTBETCTBOBATH CICAYIOIIUM TpeGOBaHI/IHMI

a) Hanuuue HHGOPMAIIMOHHEIX CTEHJIOB, COASPIKAIUX aKTyalbHYI0 i HCUEPIIBIBAIONLYI0 HH()OPMANUIO, HEOOXOAUMYIO JUIS TOTyYSHHUS HEOOXOMUMBIX

1 00s13aTEbHBIX YCIyT, B TOM YHCIIE:

TIEpEICHb HeO6XOI[I/IMI)IX u 00s13aTeIbHBIX yciayr, Ipe€a0CTaBJICHUE KOTOPBIX OPIraHU30BaHO,



CPOKH IIPENOCTABICHUS HeO6XOI[I/IMI)IX u 00s13aTeTBbHBIX ycuayr;

pasMepbl HJ'IaTe)KCfI, YIUTaYUBAEMBIX 3asIBUTEIIEM IIPU ITOJTYYECHUN HCO6XOZ[PIMLIX u 00s13aTENbHBIX YCIyT, IOPAAOK UX YIUIAThI;

UHGOPMAIHIO O JOMOIHHUTENBHEIX (COMYTCTBYIONIHNX) yCIIyraX, pasMepax U MOpsIKe UX OILIATHI;

HOPAIOK 00XKaJTOBaHUs JeUCTBUH (Oe3meliicTBYA), a TaKkKe pelIeHuii pabOTHUKOB OPraHU3aIlNH, IPE0CTABIAIONEH He0OX0UMEIE U 00s3aTeNbHbIE

YCIIyTH;

nH(OPMAIHIO 0 IPeLyCMOTPEHHOI 3aKoHOAaTeNnbCcTBOM Poccuiickoit denepanuy 0TBETCTBEHHOCTH paOOTHHKOB OpTaHHU3aIHi, IPEAOCTABIIONINX

HEOGXOHI/IMI)IB U 00s13aTeIbHbIE YCIIyTH, 3a HAPpYHICHUE NTOPAAKA UX ITPEAOCTABIICHHU,

PEXKUM paGOTLI " aapeca UHBIX OpI‘aHHBaLII/Iﬁ, TIPEAOCTABIIAIOIINX H806XOZ[I/IMI)IC u 00s13aTeIbHbIE yCiIyru, HaXOAAIMUXCs HAa TEPPUTOPUN Cy6’beKTa

Poccuiickoii ®enepanmu;

UHY10 HH)OPMAIHIO, HEOOXOAUMYIO JUIS IIOIyYeHHUs HE0OX0JUMOH 1 00s3aTeIbHOH YCIyTH;

0) HamMYKe IPOrpaMMHO-ANIAPATHOTO KOMIDIEKCa, 00eCIIeUHBAIOIIero JOCTYII 3asgBUTeNnell kK EquHOMy mopTary rocyapCTBEHHBIX M MyHUIUIAIBHBIX
yeayr (byHKIuit), perioHansHON HHPOpMAMOHHON cucteMe «IlopTan rocy1apcTBEeHHBIX U MyHHITHIIANBHBIX YCIyT (QyHKIMT) AMypCcKO# 001acTh», a Takke K

nH(OPMAIMHU 0 TOCYAAPCTBEHHBIX M MyHHIUIIATBHBIX yCIIyrax;

B) HaJIN4YUEC TIJIATEIKHOI'O0 TEPMHUHAIA (TepMI/IHaJ'Ia JIIA 3J'IeKTpOHH017I OHJ'IaTI)I), IPpEACTABIIAIOMIETO coboit HpOI‘paMMHO-aHHapaTHLIfI KOMIIJICKC,
(byHKIII/IOHI/IpyIOHII/Iﬁ B aBTOMAaTU4Y€CKOM PEXKUME U npez{HasHaquHmﬁ JUIA obecrnieyeHus nmpuemMa IiaTexxeu ot d)nanecxnx JIUII ITPU OKa3aHWUM IIJIATHBIX

HCOGXOHI/IMI)IX u 00sI3aTebHBIX ycunyr;

T) HaIU4Ue CTYNbeB, KPEeCeIbHBIX CeKIuil, ckaMell (0aHKeTOK) M CTOJIOB (cTOoek) AT oGopMIIeHHS HJOKYMEHTOB C pa3MelleHneM Ha HHX (GopMm

(6:1aHKOB) JOKYMEHTOB, HEOOXOIUMBIX IS ITOJTYUSHUSI HEOOXOAUMBIX U 00s3aTEIIbHBIX YCIIYT;

Z[) O(lJOpMJ'IeHI/IC CEKTOpa npueMa 3asBUTENICH C OKHAMH JUI TIpreéMa M BbIJa4u JOKYMEHTOB I/IH(lJOpMaI_II/IOHHLIMI/I TabIMYKaMU C YKazaHUEM HOMEpa

OKHa, (baMI/IJ'II/II/I, HUMEHH, OTUCCTBA (HpI/I HaJ'II/I‘II/II/I) " JOJKHOCTH pa60THPIKa OpraHusanyy, OCyHMECTBIIAIOIEIO IIPUEM U BbIAa1y JOKYMEHTOB.

HOMeIlICHI/IH OpraHusanuu, HpeﬂOCTaBHSIIOU.IefI HGOGXOHI/IMBIC u 00s13aTeIIbHBIE yCiyru, JOJKHBI OTBEYATh Tpe60BaHI/I$IM non(apHoﬁ, CaHUTapHO-
BHHZ[GMPIOHOFI/I‘{CCKOP/I 6630HaCHOCTI/I, a TaKXEC JOJIKHBI OBITH 060py[1013am,1 CpE€ACTBAMHU MOXKAPOTYHICHUS U OMIOBEIIEHUS O BOSHUKHOBEHNU qpe3BquaﬁH0ﬁ

CUTyaluu, HHBIMHU CPEACTBAMH, OGCCHG‘II/IBaIOI]_II/IMI/I 06e30MacHOCTh U KOM(I)OpTHOC Hpe6LIBaHI/Ie 3asIBUTEIICH.

Ioka3aTe/ M JOCTYNHOCTH M Ka4eCTBA MyHHIUIAIBHBIX YCJIyT

2.20. Tloka3aTenn JOCTYIHOCTH U KaueCTBa MYHUIIUIAIBHBIX YCIIyT:

1) mocTymHOCTs MH(GOPMANUU O MOPSAAKE U CTaHJApTe IMpeJoCTaBICHHS MyHHIMNAIbHON ycIyrd, 06 oopasmax oGopMIeHHS JOKYMEHTOB,
HEOOXOAUMBIX AN MPEIOCTaBICHHsI MyHHIUNAIBHOH YCIIyTH, pa3MeNIeHHbIX Ha HHPOPMAIMOHHEIX CTeHJaX, Ha O(QUIIMAIFHOM HH(POPMANUOHHOM IOpTase
OMCY, Ha caiiTe perHoHaIbHOI HHPOPMAHOHHOII cucTeMbl «I[lopTan rocyaapCTBEHHBIX M MYHUIMNANBHBIX ycIyr (GyHKIuUil) AMypckoi obmacTu», B

(enepanpHO rocyJapCcTBEHHOH HH(POPMAIMOHHOI cucTeMe «ENUHBINA mopTai rocyapCTBEHHBIX M MyHUIUNAIbHBIX yoryT (Gynknuii)» (nanee — ITopran);

2) nocTymHOCTs HHGOPMHUPOBAHUS 3asgBUTENEH B popMe HHAMBULYaNbHOTO (YCTHOTO HIIH MHCEMEHHOT0) HH(GOPMHPOBAHUS; ITyOIHIHOTO (YCTHOTO

WM IACBMEHHOT0) HH(POPMHUPOBAHHS O HOPSIKE, CTAHAAPTE, CPOKAX MPEOCTaBICHHS MyHUIINIIAIBHON YCITyTH;

3) COGJ’IIOZ[BHI/IC CPOKOB HUCIIOJIHEHUA aIMUHUCTPATUBHBIX IIPOLEAYD,

4) cobmroeHre BpeMEHU OKHUJAHMS B OUEpeH IIPH I0Jaue 3arpoca O IpefoCcTaBIeHHN MyHUIUIAIbHON YCIyTH U IIPH IOJIyYeHUH pe3ylbTara

TIpEAOCTABICHUA MyHPII.IPIHaJIBHOﬁ yCIyru;

5) cobmonenue rpaduka pabOTHI ¢ 3asIBUTEISIMH 10 IPEJOCTABICHUIO MyHUIUNIAIBHO YCIyTH;

6) Do 3asBUTENCH, HOMYYUBIINX MYHHIUIIATBHYIO YCIYTY B 2I€KTPOHHOM BHIE;



7) KOJIMYECTBO BSaHMOHeﬂCTBMﬁ 3asBUTEIIS C NOJDKHOCTHBIMU JIMITAMU IIPU IIPEJOCTABICHUN MyHPILIPIHaHBHOﬁ YCIYTH U UX NPOJAOJIKUTEIIBHOCTD,

8) BO3MOXKHOCTD MOJIYUYCHUSA I/IH(IJOPMB.LIPII/I 0 X0A€ NpeaoCTaBICHUA MyHPII.IPIHa.HI;HOﬁ yciayru, B TOM YHUCJIE€ C UCIIOJIb30BAHUEM I/IH(bOpMaLII/IOHHO-

TEICKOMMYHUKAITUOHHBIX TeXHOJIOFPIﬁ;

9) BO3MOXHOCTD MOJTYUYCHUS MyHHHHHaHLHOﬁ yciyru B MHOI‘O(l]yHKI_II/IOHaJ'ILHOM LOEHTPE NPEAOCTABICHUA TOCYAapCTBEHHBIX U MYHUIIUTIAJIbHBIX

yCIyT.

3. CocraB, n0C/1€10BATEILHOCTH H CPOKH BBINOJIHEHUS

aIMHHHCTPATHBHBIX NPOLEIYP, TPeGOBAHUS K HX BBINOJTHEHHIO

3.1. IlpenocraBieHne MyHHUIUIIATGHOMH YCIyTH BKIIIOYaeT B ce0sl CIeayIOIie aAMIHICTPATUBHbIE IPOIETy P

1. MNpuem n pernctpaums B ynoniHOMOYEHHOM OpraHe JOKYMEHTOB, HEOOXOANMbIX ANS BblAauu paspeLleHnin Ha Npou3BoACTBO (NPOATeHe,

3aKpbITUE) 3eMNsHbIX paboT.

2. HanpaBneHue COTpyAHUKOM YNOMHOMOYEHHOIO opraHa MeXBEAOMCTBEHHOIO 3anpoca B opraHbl FoCyAapCTBEHHOWN BNacTu, opraHbl
MECTHOIO CaMoynpaBneHus Unvu NoABeAOMCTBEHHbIE M OpraHu3aumu B criyyae, ecnv onpeaeneHHble JOKYMeHTbl He Obinv npeAcTaBneHsbl

3adaBUTENIEM CaMOCTOATENbHO.

3. MNpuHATNE YNONHOMOYEHHBIM OPraHOM peLleHns O paspelleHun (NpPoasieHuun, 3akpbITUKN) UK pelleHns 06 oTkase B paspelueHun

(MpoaneHun, 3akpbiTum).

4. YBeaoMmneHve 3asasuTens o NPUHATOM peLleHnn N Bblaa4a NTOroBoro JOKyMeHTa crnocobom, YKa3aHHbIM B 3adBNeHnn.

OcHOBaHHEM JUISL Havalla IpEaO0CTaBICHUST MyHHHPIHaIII:HOfI YCIYTu CIIYKUT IIOCTYIMHUBIICE 3aABJIICHUE O IIPEJOCTABIICHUN MyHHHHHaJILHOfI yciayru.

brnok-cxema mpeocTaBIeHusI MyHHIUIIAILHON yCITyTH IpuBeAeHa B [IpuiioxkeHnn 3 kK aJMUHUCTPaTHBHOMY PETJIAMEHTY.

IIpuem u paccMoTpeHuUe 3a8BJICHUH 0 IPEA0CTABJICHHH MYHHIMNIAIBHON yCIIyr1

3.2.0cHOBaHHEM JUJIs1 HaYaJia UCIIOJTHCHU A aHMHHHCTpaTHBHOﬁ IpouEeayphl ABISAECTCA 06pameHHe 3asABUTEIIL B aAMUHUCTPAUIO I[MI/ITpI/ICBCKOI‘O

CEJIbCOBETA C 3asBJICHUEM O IIPEJOCTABICHUN MyHPIHHHaJ'ILHOfI yciayru.

Oo6parnieHre MOXKeT OCYIIECTBIAThCS 3asiBUTENIEM JIMIHO (B OYHOHU (hopMe) U 3209HOH GopMe MyTeM II0Ja4H 3asBICHHS U HHBIX JOKyMEHTOB.

Ounas (bopMa oga4yu JOKYMEHTOB — IoJiava 3asABJICHUSA U UHBIX JTOKYMEHTOB IIPH JIMYHOM IIPUEME B IIOPAAKE OGII.ICP’I 04€peaun B IPUEMHBIC YaChbl NN
o Hpel[BapPITeHbHOﬁ 3aITiuCH. HpI/I OYHOU Q)OpMe noga4Yy JOKyYMEHTOB 3asiBUTEIIb IIOAACT 3asABJICHUE U TOKYMEHTDI, YKa3aHHBIC B ITYHKTC 2.7 AIMHUHHUCTPATUBHOT'O

perinamMeHTa, B OyMasKHOM BHUJIE, TO €CTh JOKYMEHTHI yCTaHOBICHHOU (GOpMBI, cHhOPMHUPOBaHHBIE Ha OyMa)KHOM HOCHTEIE.

3aouHast (bopMa moJaun JOKYMEHTOB — HAIIPABJICHUE 3aSBJICHUSA O IIPEAOCTABICHUN MyHHHHHaHLHOﬁ YCiIyru 1 UHBIX JOKYMEHTOB II0 IIOYTE, UJIU B

(haKCUMHIBHOM COOOIICHHH.

HPM 3209HOM q)opMe moJavy JOKYMEHTOB 3asBUTEIIb MOKET HAIPABUTH 3asABJICHUE U JOKYMEHTHI, YKa3aHHBIC B ITYHKTE 2.7 AIMUHUCTPATUBHOT O

periiaMeHTa, B 6yMa}KHOM BHUIC, B BUOC KON JAOKYMEHTOB Ha 6yMﬁ)KHOM HOCHUTECIIC, a TAKXKC B 6yMa)KHO-3J'IeKTp0HHOM BHIC.

HaHpaBHCHI/IC 3asBJICHUA U JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 AIMUHUCTPATUBHOTO PETIIAMEHTA, B 6yMa)KHOM BUAEC OCYHIECTBIISCTCA MO MOYTE,

3aKa3HbIM ITUCbMOM, a TAK¥XEC B q)aKCI/IMI/IJ'II)HOM COOGHIBHI/II/I.

HpI/I HaIrpaBJICHUHU MMaK€Ta JOKYMEHTOB I10 IIOYTE, THEM ITOJTYYCHUS 3asIBIICHUS SABJIACTCA ACHD IMOJYUCHHUS IMHUCbMa B aAIMUHUCTPAIINU HMI/ITpI/IeBCKOTO
CCIIbCOBETA HanpaBneHHe KO JAOKYMEHTOB, YKa3aHHBIX B ITYHKTC 2.7 AIMUHHUCTPATUBHOTO pErilaME€HTa, B 6yMa)KHO-3.HCKTpOHHOM BUOC MOXET OBITH
OCYHIECTBJIEHA ITOCPEACTBOM OTIIPABICHUSA q)aKCI/IMI/IJ'II)HOI‘O COO6I].IBHI/I$I. B atom ciydae€, 3asABUTEIIb, IIOCIIE OTIIPaABKU q)aKCI/IMI/IIIBHOFO COOGIIICHI/ISI MOXET

TIOJTYYUTHh peFMCTpaHI/IOHHLIﬂ HOMED, MIO3BOHUB HA TCHC(i)OHHbeI HOMEDP aIMUHUCTPpALINU HMI/ITPI/ICBCKOI‘O CCIIbCOBECTA.

HpI/I 06pﬁIlICHI/IPI 3asBUTEIIA 32 IPEAOCTABICHUEM MyHI/ILIPIHa_HLHOﬁ YCIYyTH, 3asIBUTEII0 Pa3bIACHIACTC I/IH(bOpMaLIPIHZ



— 0 HOPMaTMBHbIX NPABOBbIX aKTaX, PEryNIMPYLLMX YCIOBUS U MOPSIAOK NPEAOCTABNEHNS MYHULMNATBLHOW YCryru;

— 0 cpokax NPefoCTaBMEHNsI MyHULMNATBbHON YCryru;

- 0 Tpe6GoBaHwsIX, NPeAbSBIAEMbIX K (hOpMe U NepeyHio 4OKYMEHTOB, HEOOXOAUMBIX A NPeLOCTaBNEHUs] MyHULMNANbHOW YCNyTi.

ITo xenanuro 3asBUTEIN HHGOPMALHS O TpeOOBaHMAX K (hOpME U HEePEedHIO JOKYMEHTOB, HEOOXOAUMBIX A IPEAOCTABICHHS MyHHUIIUIIAIBHOI yCIIyTy,
TaKOKe MOXET OBITH IpeCTaBIeHa eMy COTPYAHHKOM, OTBETCTBEHHBIM 3a HH(GOPMUpPOBaHUE, HA OyMaKHOM HOCHTENE, OTIpaBlIeHa ()aKCHMUIBHOH CBS3bI0 HIIH

TIOCPEACTBOM BJIEKTPOHHOT'O COOGIHCHHH.

ITpu ouHOit hopMe IoJauM JOKYMEHTOB, 3asBICHUE O IIPEJAOCTABICHIN MyHHUIIUNIAIBHON yCIIyTH MOXKET ObITh 0()OPMIICHO 3asBUTENIEM B XOJ€ IIpHEMa,

1160 0()OpPMIICHO 3apaHee U IPHIOKEHO K KOMILIEKTY JOKyMEHTOB.

B 3asBnenun YKa3bpIBAIOTCA CJICAYIOMINE 00s13aTeNnbHbIE PEKBUBUTHI U CBEACHUA: CBEACHUS O 3asABUTCIIC (q)aMI/IJ'II/Iﬂ, UM, OTYCCTBO 3aABUTECIIA -

¢u3nueckoro muna);

JAaHHBIC O MECTC HAXOXICHUSA 3asBUTEINCH (a):[pec perucTpanuu 1mo MeECTy KUTEIbCTBA, aApeC MECTa q)aKTH‘ICCKOFO IIPOKUBAHUSA, ITOYTOBLIE

PEKBU3HTHI, KOHTAKTHBIC TEIE(OHBL);

IpeIMET 00paIleHHs;

KOJINYECTBO NPEACTABIICHHBIX JOKYMEHTOB,

JaTta moJga4u 3asBIICHUS,

TIOJITHCH JINIA, ITOJABIICTO 3asBJICHUC.

ITo HpOCL6e OGpaTHBIlIeI‘OCﬂ Jinna, 3adBJIICHUC MOXKET OBITH O(l)OpMJ'ICHO CIIENUAJINCTOM, OTBETCTBEHHBIM 3a IPUEM JTOKYMEHTOB, C UCIIOJIb30BaAaHUEM

TIpOrpaMMHBIX CPEACTB. B atom Clryvdae 3asABUTEIIb COGCTBCHHOpy‘IHO BITMCBIBACT B 3asBJICHHUEC CBOIO CI)aMI/IJ'H/IIO, UM 1 OTYECTBO, CTAaBUT JaTy U MOAIHNCH.

CHBHI/ISJII/ICT, OTBETCTBEHHBIN 32 TIpUEM JOKYMEHTOB, OCYHIECTBIIACT CICAYIOLINE Z[eﬁCTBHH B XOJ€ IpueMa 3asiBUTEIIA:

- yCcTaHaBnN1BaeT nNpeaMeT o6palleHnsi, NPOBEPSIET AOKYMEHT, YAOCTOBEPSIOLLMIA JINYHOCTD;

— npoBepseT NOSIHOMOYNA 3aABUTENA,

— NPOBEPSIET HANUYME BCEX LOKYMEHTOB, HEOGXOANMbIX ANSi NPEAOCTABIIEHUS MyHULMNANbLHOW YCNyrk, KOTopble 3asiBuTenb 06s3aH

npenocTtaBUTb CaMOCTOATENbHO B COOTBETCTBUN C MYHKTOM 2.7 aAMUHNCTPATUBHOIO pernamMmeHTa;

— npoBepseT CoOoTBETCTBME NpeacTtaBfieHHbIX JOKYMEHTOB Tpe6OBaHVIF|M, YyOOCTOBEPAACH, 4YTO:

JAOKYMEHTHI B YCTAHOBJICHHBIX 3aKOHOAATEIIBCTBOM ClIy4dasiX HOTaApUaJIbHO YAOCTOBEPEHBI, CKPEIUICHBI MI€YATAMHU, UMCIOT HAJIC)KAIUE MOATIUCH

CTOPOH UJIN ONPEACIICHHBIX 3aKOHOAATEILCTBOM JOJIKHOCTHBIX JIUIL]

TEKCThI JOKYMEHTOB HAllMCAHBI pa360quBo, HaNMCHOBAaHUA OPUANICCKUX JINI] - 6e3 COKpaIleHus, ¢ yKa3aHUEM UX MECT HAXOKIACHU,

CbaMI/IJ'II/II/I, HUMCHA U OTYCCTBA (1)1/131/1!1601(1/1)( JINI, KOHTaKTHBIC TeJ'IC(bOHI)I, azpeca uX MECT KUTEIbCTBA HAaITUCAHbI ITOJTHOCTBIO,

B JOKYMEHTaX HET MOAYHUCTOK, IPUITNUCOK, 3aYCPKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX HCHpaBJ’IeHHfI;

JOKYMEHTBI HE UCIIOJTHEHBI KapaHJaIlloM;

JAOKYMEHTBI HE UMEIOT CEPBE3HBIX HOBpe)KZ[eHHfI, HaJIM4YUE€ KOTOPBIX HE IMMO3BOJIAET OAHO3HAYHO NCTOJIKOBATH UX COACPIKAHUE,

— MPUHMMAET PeLLUeHNe O NpUEME Yy 3asiBUTENs NpeACTaBNeHHbIX JOKYMEHTOB;

— BblAaeT 3aABUTENIO yBe4OMJIeHMe C ONnUCbio nNpeacTaBfieHHbIX JOKYMEHTOB N YKa3aHueM OaTbl UX NPUHATUA, noaTBepXaawlee



NPUHATUE AOKYMEHTOB cornacHo MpunoxeHuto 5 Kk HacTosWEMY aAMUHUCTPaTUBHOMY PErNaMeHTy, PerucTpUpyeT NPUHSTOe 3asiBNeHVE U

OOKYMEHTbI;

— npu HEeobXoANMMOCTM M3roTaBnMBaeT KONuu npeacTtaBfieHHbIX 3adBUTeNeM OOKYMEHTOB, BbINOJIHAET Ha HUX HaAnNucCb 06 nx

COOTBETCTBMN NOASIMHHBIM 3K3eMnnAapam, 3aBepsaeT CBOEWN NOANUCHIO C yKasaHuem q)aMVIJ'IVII/I 1N NHUUManoB.

HpI/I YCTaHOBJICHUHN q)aKTOB OTCYTCTBUA HCO6XOZ[I/IMLIX JAOKYMEHTOB, HECOOTBETCTBUSA NIPEACTABIICHHBIX JOKYMEHTOB Tpe6OBaHPI$[M, YKa3aHHBIM B
HaCcTOAMEM aAAMHUHUCTPATUBHOM PETIIaMEHTE, CIIE€NUAIUCT, OTBETCTBECHHBIN 3a IIpueM JOKYMEHTOB, YBEAOMIISCT 3asABUTEISA O HAJIUIUU HpeH}ITCTBI/Iﬂ JUTA
TIpEAOCTaBICHUA MyHHHHHaHBHOﬁ yciayru, 00BACHSIET 3asBUTEIIO COAEPIKAaHUE BBIBIICHHBIX HEJOCTATKOB B IIPEACTABIICHHBIX JOKYMEHTAaX U MpE€AJIara€T NpUHATb

MEPEI 110 UX YCTPAHEHHUIO.

HpI/I OTCYTCTBUH Yy 3aABUTEIIA 3aIIOJTHEHHOT'O 3asIBJIEHUS UM HEIIPABUIIBHOM €T0 3aIll0OJIHEHUU COEIUAIUCT, OTBETCTBEHHBIN 3a IpueEM JOKYMEHTOB,

TIOMOTaCT 3aABUTCIIIO 3alI0JIHUTH 3asIBJICHUC.

ITo uroram ucnoHEHUS a[[MHHPICTpaTHBHOﬁ IPpOUEAYPHEI 10 IIPUEMY NJOKYMEHTOB CIIEIIUAIIUCT, OTBETCTBEHHBIN 3a IpueEM TOKYMEHTOB, (bopMI/IpyeT

KOMIIJIEKT JOKYMEHTOB (Z[G.TIO) 1 nepeaacT €ro CrueuaincTy, OTBETCTBEHHOMY 3a MEKBEAOMCTBEHHOC B3&HMOHCfICTBHe.

I[.TII/ITeJ'II)HOCTI) OCYIIECTBJICHUS BCEX HEOGXOHI/IMI)IX HCﬁCTBHﬁ HE MOXKET IPEBLIIIATH 15 MUHYT.

Ecnu 3asBuTens 06paTI/IIIC$I 3a09HO, CIICOHUAIIUCT, OTBETCTBEHHBIN 32 TIpUEM JOKYMEHTOB!

— PETUCTPUPYET Er0 NOA MHAMBUAYATbHLIM NOPSAKOBLEIM HOMEPOM B A€Hb MOCTYNNEHUS JOKYMEHTOB B MH(OPMALIMOHHYIO CUCTEMY;

— NPOBEPSIET NPABUNBHOCTL OCHOPMIEHNS 3asiBNEHUS, NMPW NOCTYNIEHUN 3asiBIEHUS MO MOYTE UMK B DakCMMUIbHOM COOOLLEHUH, U

npaBUNbHOCTb Oq)OpMJ'IeHI/Iﬂ NHbIX OOKYMEHTOB, NOCTYNUBLUUX OT 3adBUTENSA;

— npoBepsAeT npeacTtaBfeHHble JOKYMEHTbl Ha npeaMeT KOMMNMEKTHOCTH;

— OoTnpaBnsaeT 3adaBUTENIO yBeOOMIEHNE C ONMUCBIO NPUHATbLIX JOKYMEHTOB U YKa3aHMeM OaTtbl X NPUHATUA, noATBepXaaKLllee npuHaTue

OOKYMEHTOB (0TKa3 B MPUHATUMN LOKYMEHTOB).

yBeIIOMIIeHI/Ie HamnpaBJISI€TCA 3asIBUTEII0 HE MMO3AHEEC AHA, CICAYIOMIETO 3a JHEM IIOCTYIIJICHUS 3asABJICHUSA U JOKYMEHTOB, CHOCO6OM, KOTOpLIﬁ

HCIIOJIB30BAJT 3asIBUTEIB ITPU 3a0THOM 06pameHnM (3aKH.3HLIM IMUCbMOM I10 IOYTE, B JJIEKTPOHHOM COO6IJ.I€HI/II/I, B q)aKCI/IMPIJ'II)HOM COO6I]_ICHI/II/I).

B Cliyda€ €Clii Hapsay € UCUYEPHIBIBAOIIUM IIEPEYHEM HOKYMEHTOB, KOTOPBIC 3aABUTEIIb NOJIKEH NMPENOCTABUTH CaMOCTOSATEIBHO, ObLTH
TIPpEAO0CTaBJII€HbI JOKYMEHTDI, YKa3aHHBIC B ITYHKTE 2.8. AIMUHUCTPATUBHOTO pEriIaMEeHTa, CIICHUAIINUCT, OTBETCTBCHHBIH 3a IIpUEM JTOKYMEHTOB, IIPOBEPSET TAKUE
JAOKYMEHTBI Ha COOTBETCTBUEC TpC6OBaHI/I$IM, YCTaHOBJICHHBIM B aAMUHUCTPATUBHOM PETIIAMEHTE, U (BCJ'II/I BBIABJICHBI HCZ[OCTaTKI/I) YBEAOMIIAET 3asABUTEIIA O
HCO6XOZ[PIMOCTI/I YCTpaHEHHUSA HEAOCTATKOB B TAKUX JOKYMEHTax B TpCXHHeBHBIfI CpOK 160 (CCJ'II/I HEOOCTAaTKH HE BI)I}IBJ'ISHI)I) TMIPUKIIAABIBAET JOKYMEHTHI K ACITY

3asBUTEIIA U PETUCTPUPYET TaKUE€ NOKYMEHTEI B O6I.[IeM TIOpsAJKE.

HereZ{CTaBHeHHC TaKUX JOKYMEHTOB (I/IJ'II/I HE UCHOPABJIICHUE B TaKUX JOKYMEHTAX HEJOCTATKOB 3asBUTECIEM B TpeXHHCBHBIIjI CpOK) HC ABJIIACTCA

OCHOBAHHUEM JJIs1 OTKa3a B IPUEME NOKYMEHTOB.

B CJIy4a€ €CJI 3asIBUTEINIb HE NPEACTABUII JOKYMEHTHI, YKa3aHHBIC B ITYHKTC 2.8. AIMUHHUCTPATUBHOI'O PETJIaMEHTa (I/IJ'II/I HE UCIIpPaBUIl HEAOCTATKU B
TaKuX TOKYMEHTax B TpeXZ[HeBHI;IfI CpOK), CIICMUAITUCT, OTBETCTBEHHBIH 32 IpUEM JOKYMEHTOB, NEPEAACT KOMIUIEKT JOKYMEHTOB CIICUAIUCTY, OTBETCTBEHHOMY
3a MEXKXBCIOMCTBCHHOC B3aHMOHeﬁCTBHe, JJIsl HAalIpaBJIEHHUS MEKXBEAOMCTBEHHBIX 3alIpOCOB B OpPTraHBL (OpI‘aHI/ISHHI/IM), YKa3aHHBIE B IIYHKTE 2.3

AIMUHUCTPATUBHOTO PETIIaMEHTA.

CpOK HCIIONHEHHUS aJMUHUCTPATHBHOH IPOLEypHI COCTaBIsIeT He Oonee 15 MUHYT.

PeSyJ’ILTaTOM a,I[MI/IHI/ICTpaTPIBHOfI OpoUeaypsl SABISACTCA NPUEM U PETUCTpALIUA JOKYMEHTOB, IPEACTABIICHHBIX 3asIBUTECIIEM, 6o YBEAOMIICHUEC
3a4ABUTECIIA O HCO6XOI[I/IMOCTI/I HCpCO(IJOpMHeHPIH TIPEACTAaBJICHHOI'O 3asIBJICHUSA (I/ICHpaBJ'IeHI/II/I Ui JOYKOMIIJIEKTOBAHUHU ,I[OKyMeHTOB) 6o HaIlpaBJICHUE

3asBUTEIIIO YBEAOMIJICHHS O BO3BPATE MPEACTABICHHBIX JOKYMEHTOB C MOTUBUPOBAaHHBIM 00BsICHEHHEM IIPUYUH OTKa3a B PaCCMOTPEHUHU 3asABJICHUS 110 CYHIECTBY.

Hamnpagjenne Me:kBeI0OMCTBEHHBIX 32alIPOCOB B OPraHbI rocy1apCTBEHHOIl BJIACTH, OPIaHbI MECTHOT0 CAMOYNIPABJIEHHUS U MOABEIOMCTBEeHHbIE

3THM OPraHaM OpPraHu3salvu B Cjaydae, eCJIu ONnpeae/ICHHbIC TOKYMEHThI He ObLIH npeacTaB/JeHbI 3aABUTE/IEM CaAMOCTOATEIbHO



3.3. OcHOoBaHHEM A1 Havdajla OCYyUIE€CTBICHUS aHMI/IHPICTpaTPIBHOﬁ OpoueaAyphl ABIACTCSA MOTYYECHUE CIIENUATIUCTOM, OTBETCTBEHHBIM 3a
MECKBECOIOMCTBCHHOC BBaPIMO[ICi/’ICTBI/IC, JOKYMEHTOB U I/IH(bOPMaHI/II/I JUISL HalTpaBJICHUS MEKBEJOMCTBEHHBIX 3alIPOCOB O IOJYYEHUH NOKYMEHTOB (CBC[ICHI/Iﬁ u3

HHX), Ka3aHHBIX B IIyHKTe 2.8. aJMHHHCTPATHBHOTO PErIaMeHTa.

CHGHI/ISJII/ICT, OTBETCTBEHHBIN 32 MECKBCIOMCTBCHHOC BBaHMOHeﬁCTBHC, HE IO3JHEE AHS, CICAYIOLIETO 3a THEM IIOCTYIIIICHHUS 3asIBJICHU:

° Oq)OpMJ'IHCT MEKBEIOMCTBEHHBIE 3alIPOCHI B OpPTaHbl, YKa3aHHBIC B IIYHKTC 2.3 AIMHUHHUCTPATUBHOTO pErilaMeHTa, COrilacHoO HpI/IJ'IO)KCHI/IIO 4 x
AJIMUHUCTPATUBHOMY PETIIaMEHTY, a TaKX€ B COOTBETCTBHUHU C yTBCp)K[[eHHOﬁ TEXHOJOTUUYECKOH KﬁpTOfI MEXKXBEIOMCTBCHHOTO B3aMMOHeﬁCTBHH mo

MYHHIUIAIHO’ yCIIyTe;

¢ IIOAITUCBIBACT O(bOpMHeHHLIﬁ Me)KBeZ[OMCTBeHHLIfI 3apocC y pyKOBOIUTEIISA,

* PETHCTPHPYET MEXBEJOMCTBEHHBIH 3aIIPOC B COOTBETCTBYIOIIEM PEECTPE;

¢ HalIpaBJIAET MC)KBGZ[OMCTBCHHI)IP’I 3a1poc B COOTBGTCTBy}OIHI/Ifl opras.

Me)KBeZ[OMCTBeHHLIfI 3amnpoc O(lJOpMJ'ISIeTCﬂ 1 HaIpaBJISIETCA B COOTBETCTBUU C OPAAKOM MEKBEIJOMCTBEHHOI'O I/IH(bOpMaLII/IOHHOFO B3aPIMOI[efICTBPI51,

TIpeaYyCMOTPEHHBIM ,I[ef[CTByIOHIPIM 3aKOHOJATCIBCTBOM.

Me)KBeZ[OMCTBeHHHﬁ 3alIpocC COACPIKHUT:

1) HanMeHOBaHKe OpraHa (OpraHU3aliN), HAPABILIOMIETO MEXBEIOMCTBEHHBIIT 3a1Ipoc;

2) HanMMEHOBAaHHUE OpraHa WiIN OpraHu3aluu, B aApeC KOTOPBIX HAIIPABJISETCA Me)KBeZ[OMCTBeHHLIfI 3ampoc;

3) HauMEHOBaHNE MyHUIUIIANBHON YCIYTH, Ul IIPEJOCTaBICHUS KOTOPOil HEOOXOMUMO MPEeICTaBICHNe JOKYMEeHTa U (WIn) HHOPMaNuH, a Takke,

€CIIM IMeeTCsl, HoMep (MICHTU(HUKATOP) TAKOU YCIIyTH B PEECTpe YCIIyT.

4) YKa3aHHUE Ha IIOJIOKEHHUS HOPMATHUBHOT'O IIPABOBOI'0 aKTa, KOTOPBIMH YCTAHOBJICHO IIPEACTABICHUE JOKYMEHTA U (I/IJ'II/I) I/IH(bOpMaI_II/H/I, HCO6XOI[I/IMI:IX

AT TPEAOCTAaBIICHUS MyHI/ILIPIHaJILHOﬁ YCIyTHu, 1 yKa3aHUE€ Ha PEKBU3UTHI JaHHOI'O HOPMAaTUBHOTO IIPAaBOBOT'O aKTa,

5) CBCOCHU, HCO6XOI[I/IMI)IG JUIS IPEACTABIICHUSA JOKYMEHTa U (I/IJ'II/I) I/IH(bOpMaHI/II/I, U3JI0KCHHBIC 3asIBUTCIICEM B ITOJIAHHOM 3aSABJICHUH,

6) KOHTaKTHas I/IHd)OpMaHI/ISI JUISL HaITpaBJICHUS OTBETA Ha Me)KBeZ[OMCTBeHHLIfI 3ampoc;

7) JlaTa HaIpaBJICHUSA MEXKXBEAOMCTBECHHOTO 3alIpoca U CPOK OKHUJAEMOI'0 OTBETA HA Me)KBeI[OMCTBeHHLIﬁ 3a1poc;

8) (baMI/IJ'II/ISI, UMs, OTYECTBO U JOJDKHOCTDH JIMIIA, MOATOTOBUBLICTO U HANIPAaBUBIIECTO Me)KBCZ[OMCTBCHHLIfI 3a1poc, a TakiK€ HOMEpP CJ'Iy)KeGHOFO

Teﬂe(bOHa u (I/IJ'II/I) anpec 3.TICKTpOHH017I TIOYThI JTAHHOTO JIULA JJIA CBA3H.

HanpaBneHne MEKBEJOMCTBEHHOI'O 3aIIpOCa OCYIIECTBISICTCS OJHUM U3 CICOYIOIIUX CIoco0oB:

¢ ITIOYTOBLIM OTIIPABJIICHUEM;

* KypbepoM, IIOJI PACIIHCKY;

* yepe3 CHCTeMy MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO B3auMozelcTeus (CMOB).

Hcnonb3zoBanne CMDB JJIsT TOATOTOBKU U HAIIpaBJICHUS MEXKXBEIOMCTBEHHOI'O 3aIIp0OCa, a TAaKXKE MOJIYYCHHS 3alpaliuBa€eMOro JOKYMEHTa

(MH(pOpPMaNUK) OCYIECTBICTCS B yCTAHOBICHHOM HOPMAaTHBHBIME IIPaBOBBIMU akTaMu Poccuiickoil denepanuu 1 AMypcKoi 001acTH IOpsIIKe.

MexBeTOMCTBEHHBIH 3aIIpoc, HaNpaBIseMbli ¢ ncnonb3oBanreM CMOB, monnuceBaeTcs yCHISHHONH KBaIH(GHIMPOBAHHON 3II€KTPOHHON MOAMUCHI0

crienuaincra, OTBETCTBECHHOT'O 3a MEKXBCIOMCTBCHHOC BSaHMOHeﬁCTBHe.

KOHTpOJ’IL 3a HaIIpaBJIEHUEM 3aIIPOCOB, MOJTYUYECHUEM OTBETOB Ha 3aIIpOCHI U CBOeBpCMCHHOﬁ Hepeaaqeﬁ YKa3aHHBIX OTBETOB OCYHIECTBIIACT

CIICIHUAaJInCT, OTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3&HMO[I€fICTBHe.



B ClIy4dace HapyUICHUs OpraHaMu (OpI‘aHI/B&HI/I}IMI/I), B aZIp€C KOTOPBIX HAIIPABJIAJICA MC)I(BSZ[OMCTBCHHLIfI 3ampocC, yCTaHOBJICHHOT'O CpOKa HAIIpaBJICHUSA
OTBETa Ha TaKOM MB)KBCHOMCTBCHHLIP'I 3ampoc CrenuaIucT, OTBETCTBEHHBIN 3a MECKBECIOMCTBCHHOC BSHHMOHeﬁCTBHe, HampaBJIsA€T HOBTOpHLIﬁ
Me)KBeZ[OMCTBeHHBIfI 3a1pocC, yBEAOMIIACT 3asIBUTEIIA O CIIOXKHUBIICHCS CUTyaluu CHOCO60M, KOTOpLIfI HCIIOJB30Bal 3asiBUTEIIb IIPU 3a09YHOM 06pameHnH
(3&Ka3HI)IM MMUCBMOM II0 IIOYTE, B DJICKTPOHHOM COO6IJ_I8HI/II/I, B (baKCI/IMI/IJ'II)HOM COO6I.[I€HI/II/I) 1160 1mo TeJ'Ied)OHy, B 4aCTHOCTHU O TOM, YTO 3aABUTCIIO HC

OTKAa3bIBA€TCA B IIPEAOCTABICHUH YCIYTH, U O TIPABE 3aABUTEIIA CAMOCTOATEIbHO IMIPEICTABUTH COOTBeTCTByIOU.IPIfI JAOKYMEHT.

HOBTOpHBIfI Me)KBeHOMCTBeHHBIﬁ 3a1IpoOC MOXKET COACPIKATH CIIOBA «HAIPABIIACTCS IIOBTOPHO», ATy HAIIPAaBJICHUSI U peFPICTpaL[PIOHHLIﬁ HOMED

TIEPBOT0 MEKXBEAOMCTBEHHOI'O 3aIIpoca.

B JCHD ITOJIYUYCHHUS BCEX TpeGyeMLIX OTBETOB Ha MEXKXBEAOMCTBEHHBIC 3alIPOCHI CIIEITNATINCT, OTBETCTBEHHBIH 3a MEKBECIOMCTBCHHOC B3aPIMO,I[efICTBH€,
TIEPEAACT 3apETrUCTPUPOBAHHBIE OTBETHI U 3asIBJICHNE BMECTE C IPEACTABJICHHBIMU 3asIBUTCIIEM NOKYMEHTAMU crneyuaiucmy adwunucmpauuu ,leumpueecxozo

cejibcosema , OmeemcmeeHHoOMY 3a NPUHAMUE peutenus o npe()ocmamel-mu yeayeu.

Ecnu 3asBuTENnbh CaMOCTOSITEIHHO NIpeaAcTaBUI BCE NJOKYMEHTHI, YKa3aHHBIEC B ITYHKTE 2.8 AIMUHHUCTPATUBHOTO pEriiaMe€HTa, U OTCYTCTBYET
H806XOI[I/IMOCTB HanpaBJICHUS MEXKXBEJOMCTBECHHOTO 3aImpoca (BCC JOKYMEHTBHI Od)OpMJ'IeHI)I BepHO), TO CICOUAINUCT, OTBETCTBEHHBIN 3a npueM NOKYMEHTOB,

nepenacr TIOJTHBINA KOMILUIEKT cneyuanucmy a()Mul-mcmpauuu ,ZIMumpueecxozo cejlbcosemad, OmeemcmeeHHoMy 3a NPUHAMUE peutenus o npebocmameﬁuu yeayeu.

CpOK HUCIOJHCHUA aI[MPIHPICTpaTPIBHOfI Iponeaypel COCTaBIIAET 6 pa60lmx HHCI‘/'I CO OHA 06pame}m;[ 3asABUTCIIA.

PeSyJ’ILTaTOM UCIIOJTHCHU A H,I[MI/IHI/ICTpaTPIBHOfI TIPOUEAYPHI ABIACTCS NOIYYCHUE IIOJIHOIO KOMINIEKTAa JOKYMEHTOB U €T0 HAIIPABJIICHUE cneyuaiucnty
ac).mmucmpauuu ,ZZMumpueecxozo cejlbcosema, omeemcmeerHHomMy 3d npuHsamue peuleHus o npef)ocma(menuu ycayeu, st IpUHATHASA PEICHUS O IIPEAOCTAaBICHNU

MyHI/ILlI/IHH.HI)HOfl yciyru 6o HampaBJIC€HUE MIOBTOPHOI'O MEKBEJOMCTBEHHOT'O 3aIIpoca.

Hpunsatue OMCY peuienus o (pe3yJbTaT YCJIyrd) HIH pelleHus 00 oTkase B (Pe3yJbTaT yCIYTH)

3.4. OcHOBaHHEM JUIsT HavaJia UCIIOJTHCHUA a[[MPIHHCTpaTPIBHOfI Ipoueayphl ABJIAETCA N€peaada B a()ﬂmHucmpauuio ,leumpueecxozo celbcosema
TIOJTHOTO KOMIIJIEKTAa TOKYMEHTOB, HGO6XOZ[I/IMI)IX JJI OPUHATUSA PCIICHUS (33. HUCKIIOYCHUEM JOKYMEHTOB, HAXOAAIUXCSA B PACIIOPSIIKEHUN OMCY — JTAaHHBIC

nokyMeHTsl OMCY moydaeT CaMOCTOSTENBHO).

Cneyuanucm aomunucmpayuu JIMumpuescko2o ceibcosema, 0meemcmeen blll 3a NPUHImue peuenus 0 npedoCmasienul yciyeu, B Te4CHHE 0JJTHOTO
paboyero qHs HampaBiser 3anpoc B nojapasaenenne OMCY, B KOTOpOM HaXOASTCS HEJOCTAIOIIUE JTOKYMEHTHI, Haxoasuecs B pacnopsokeHun OMCY.
CoortsercTBytoiee noapasaeneaue OMCY, B KOTOPOM HaxOJATCS HEAOCTAIOUINE JOKYMEHTBI, Haxosiuecs B pacnopsbkeHun OMCY, HanpaBiseT OTBET Ha

3apocC B TEYEHUE OJHOTO pa60qer0 JAHsS ¢ MOMEHTA IOJIYUCHUs 3alIpoca OT cneyuaiucma OMCS/, OmeemcmeenHn020 3d NPUHAmMmuUe peuerus o npe()ocma(menuu

yenyeu.

Cneuua,mcm a()MuHucmpauuu qumpueecxozo cenrvcosema, 0meemcmeeH I 3 npuxnamue peuterus o npe@ocmaeﬂenuu ycayeu, MOJIyduB,
JOKYMEHTEI, ITPEACTABJICHHBIC 3asIBUTEIIEM U OTBETHI Ha MEKBEJOMCTBCHHBIC 3aIIPOCHI U3 OPraHOB U opraHnsauHﬁ, B KOTOPBIC HANIPABIIAJINUCH 3aIIPOCHI, U

TIPHUIOKEHHBIE K OTBETAM JOKYMEHTBI B TEUEHHUE OAHOTO pa60‘ler0 JHS OCYIIECTBIISIET IIPOBEPKY KOMITJIEKTAa JOKYMEHTOB.

Cneuua.rmcm a()MuHucmpauuu ,ZIMMmpueecxoeo cenvcosema, omeemcmeennblll 3a npuHimue peuerus o npedocmaeﬂenuu yciyeu, IpOBEPAET
KOMIUIEKT JOKYMEHTOB Ha MPEAMET HAJINYUA BCEX NJOKYMEHTOB, HeO6XOI[I/IMI)IX JJIsL IpEeACTaBICHUSA MyHI/ILII/IHaJ'H)H()ﬁ YCIIyru u COOTBETCTBUSA YKa3aHHBIX

JAOKYMEHTOB YCTaHOBJICHHBIM TpeGOBaHI/IHM.

HpPI PacCMOTPEHUU KOMILJIEKTA NTOKYMEHTOB IJI IMMPEAOCTABICHUS MyHPIIlHHaHLHOfI ycuayru, cneyuaiucm adwuuucmpauuu ,ZZMumpueecxozo
celibcosema, OMmMBemCcmeeHHbll 3a npuHamue peuwleHus o npez)ocmameuuu ycayeu, yCTaHABJIIMBA€T COOTBETCTBUE MOJTYyHaTEI MyHI/IIII/IHaJ'II)HOf/’I YCIYT'u KPpUTEPUAM
JJIsL TPpEAOCTaBICHUA MyHHHHHﬁHLHOﬁ yCiyru, a TakXe€ HaJIu4Iue OCHOBaHUM AJIs1 OTKa3a B IPEAOCTaBICHUU MyHHHHHaHLHOﬁ yciyru, npeayCMOTpEHHBIX

IIyHKTOM 2.12 aAMHHHCTPAaTUBHOTO PEIIaMeHTa.

OcHoBaHWEM ANa Havyana UCMOMHEHUs aAMUHUCTPaTUBHOW NPOLEAypbl SABMSETCA Nepegaya COTPYAHUKY YNONMHOMOYEHHOIO OpraHa,

OTBETCTBEHHOMY 3a NPUHATUE peLleHns, NOJTHOro KoMnrekra AOKYMEHTOB, HeobxoauMbIX Ans NPUHATUA peLleHns.

COTpYZHVK, OTBETCTBEHHBIV 3@ MPUHSATUE PELLEHUS], YCTAHABNMBAET NPpEAMET 06paLLeHusi, MIMYHOCTb 3asiBUTENS.

CoTpyaHWK, OTBETCTBEHHbIV 32 MPUHSATUE PELUEHUs, ONpeaensieT Hanuyne OCHOBaHWN NS BbliAayu paspeLleHusl Ha NpoM3BOACTBO

(MpoaneHue, 3akpbiTne) 3eMNsaHbIX paborT.



MpuHsTNE pelleHus o pa3peLleHnn (MPoAneHnn, 3aKkpbiTum)

Mpn HanuumMm ocHoBaHMI ANS BblAayn paspelleHus (opaepa) Ha NPpoM3BOACTBO (MPOANeEHMe, 3aKpbiTUe) 3eMNsHbIX paboT COTPYAHWUK,
OTBETCTBEHHBIN 3a NPUHSTUE peLUeHWsl, BBOAWUT B 3NEKTPOHHYI0 6a3y AaHHbIX CBeAeHWs O 3asiBuTene, a Takke MHpopMaumio o 3asBuTtene,

Heobxoaumyto AN NPUHATUSA peLUeHNs O paspeLleHumn (NPoaSeHNN, 3aKpPbITUN):

- 0 MonyyaTene MyHUUMNanbHOW YCryru:

1) dusuveckom nuue (MHAMBMAYaNbHOM NpeanpuHuMarene): aMmunus, UMs, OTY4eCTBO, PEKBU3UTbI JOKYMEHTA, YAOCTOBEPSIOLEro

JINYHOCTb (Cepwusi, HOMep, KEM U KOrAa BblaaH), MECTO XUTENbCTBa;

2) lopngu4eckom nuue: HamMeHoBaHue, opraHn3aunoHHo-NpaBoBasi opma, puandYeckun n aktudeckun agpeca, bamunus, UMs,
OTYECTBO NLLA, YNOMHOMOYEHHOIO NPEACTaBNATL UHTEPECHI OPUANYECKOTO NULAa, C YKa3aHUeM PEKBU3UTOB AOKYMEHTA, YAOCTOBEPSIOLLENO 3TN

npaBoOMO4UA;

- O 3eMeJIbHOM y4acTKe,;

- 06 oOCHOBaHUM ANS BblAayy paspeLleHns Ha NPOM3BOACTBO (NPOANEeHMe, 3aKpbiTue) 3eMMsiHbIX paboT.

COTpYAHUK, OTBETCTBEHHbI 3@ NPUHSATUE PELLEHUs, TOTOBUT ABa 3K3EMMMsipa NpoekTa paspelleHus (opaepa) Ha Npou3BOACTBO

(MpoaneHue, 3akpbiTne) 3eMNsaHbIX paborT.

CoTpyaOHWK, OTBETCTBEHHbBIN 33 NPUHSATUE PELLEHNS], MPUKIaAbIBAET K IMYHOMY [Ny 3asiBUTENS NPOEKT pa3peLLeHust (opaepa) u nepegaet
€ro JOMMKHOCTHOMY nuLly, OTBETCTBEHHOMY 3@ OCYLLECTBIEHWNE TEKYLLErO KOHTPOMS (Jarnee Takke - OMKHOCTHOE NULO, OCYLLECTBASOLEE

YHKLMIO TEKYLLEro KOHTPONS).

HormkHOCTHOE NUL0, ocyLecTBRsioLEe (DYHKLMIO TEKYLLErO KOHTPOIS, MPOBEPSIET NPABUIbHOCTL BBEAEHWS MHDOPMALIMM O 3asiBUTENE B
3MEKTPOHHYI0 6a3y AaHHbIX MyTEM CBEPKM BHECEHHBIX COTPYAHUKOM, OTBETCTBEHHbBIM 32 NPUHSTUE PELUEHUS], CBEAEHUIA C LOKYMEHTAMW B JIMYHOM

fene.

LomKHOCTHOE NMULO, OCyLLecTBRsoWEE (PYHKLMIO TEKYLLErO KOHTPOSS, NPOBEPSIET NPaBUNBLHOCTL COCTaBIIEHUS MPOEKTa paspeLleHunst

(opaepa) o paspelueHun (MPoANEeHNN, 3aKpbITUM).

Mpwn nogTBepxaeHn o60CHOBAHHOCTM MNOArOTOBNEHHOrO NpOeKTa pa3pelleHuns (opaepa) o paspelleHun (MPoAneHuun, 3akpbiTum),
npaBunbHOCTY 3anonHeHust uHpopmaLuum o 3asiBuTENe B SNEKTPOHHOW 6ase AaHHbIX AOMMKHOCTHOE NUL0, OcyLLecTBRsowee MyHKLMIO TEKyLLEero
KOHTpONS, BU3MPYET NPOEKT paspeLleHnst (opaepa) u nepeaaeT ero BMeCTe C NIMYHLIM JeSIoM 3asiBUTENsH PYKOBOAMTESO YNONHOMOYEHHOro opraHa

AN noanucaHus.

Mpy HanWuMM 3aMeyvaHuin JOMKHOCTHOE NULLO, OCYLLECTBISIOLEE (PYHKLMIO TEKYLLEro KOHTPOMs, BO3BpaLLlaeT NPOeKT paspeLleHus

(opaepa) BMeCTE € NMUYHLIM AENOM 3asIBUTENSI COTPYAHWKY, OTBETCTBEHHOMY 3@ NPUHATUAE PELUEHNS], AN X YCTPaHEHMSI.

B cnyyae Bo3BpaTa AOIMKHOCTHLIM NULIOM, OCYLLECTBASIOWMUM (DYHKLMUIO TEKYLLEro KOHTPOMS, MMYHOro Aena 3asiBUTENS W MpoekTa
paspelleHus (opaepa) COTPYAHWK, OTBETCTBEHHbIN 3@ MPUHSATAE PELLUEHUs], YCTPAHSIET AONYLUEHHbIE OWMOKU U BHOBb NEpefaeT ykasaHHble

[OKYMEHTbI AOMKHOCTHOMY MLy, OCYLLECTBSAOLWEMY (DYHKLMUIO TEKYLLErO KOHTPONSI.

PaspeLueHve (opaep) NoANUCHIBAETCS PyKOBOAWUTENIEM YNOITHOMOYEHHOTO OpraHa 1 3aBepsieTCst NevaTbio YNONMHOMOYEHHOrO opraHa.

MoanucaHHOEe W 3aBEepPeHHOEe MeyvaTblo paspelleHne (OpAaep) BMECTe C NUYHbIM AEeNOM 3asiBUTENs nepefaeTcs pykoBoauTenem

YNONHOMOYEHHOrO OpraHa CoTPYAHWKY, OTBETCTBEHHOMY 3@ NPUHATAE PELLEHWSI.

CoTpyaHWK, OTBETCTBEHHbIV 3@ NMPUHATAE PELLEHUS], HAaNpaBIseT cneuuanucTy no AenonpoM3BOACTBY SK3eMNIspbl pa3peLleHus (opaepa).
OfMH 3K3eMNASP NOANEXUT Nepefade 3asiBUTENIO, BTOPOW 3K3EMMMSP PACMOPSKEHNS BMECTE C NUYHLIM AENOM 3asiBUTENS MOMELLAETCS B apX1B

OencTByOLWNX aen.

Pe3ynbTaTtoM faHHOW agMUHUCTPATMBHOWM NpoLeaypbl B 4acTU NMPUHSATUAS MOSOXWUTENbHOTO PELLUEHUS SIBNSIOTCS NMPUHSATUE PELLEHUS O

paspeLueHnu (NpoasnieHnn, 3aKpbITUKN) 1 HanpaBreHe pa3peLleHnst (opgepa) cneumManncty no Aenonpon3BoACTBY.



MpuHsTNe peweHus o6 oTkase B pa3peLueHny (MPoaneHnn, 3akpbiTum)

OcHoBaHWEM Ans Hayana UCMNoSTHEHUs a,El,MVIHI/ICTpaTI/IBHOVI npouenypbl ABNAeTCcA Hanundune OCHOBaHWI Ans oTkasa B paspelweHnmn

(MpoaneHun, 3akpbiTum).

lMpn HanMyum ocHoBaHW, OTBETCTBEHHbIN 3@ NPUHATNE PELUEHUs, TOTOBUT MPOEKT pellueHns o6 oTkase B paspelleHun (NpoaneHuu,

3aKpbITUK) B ABYX 9K3eMMMspax C ykazaHneM OCHOBaHWUW A OTKa3a B pa3pelueHny (MpoaneHnn, 3akpbitum).

CoTpyaHUK, OTBETCTBEHHbIV 3a NMPUHSITUE peLLeHns, nepeaaeT NpoeKT pelleHns 06 oTka3e B paspelleHumn (MPoaneHun, 3aKpbiTum) BMecTe

C NIMYHBIM JeroM 3asBUTENS JOKHOCTHOMY JULLY, OCYLLECTBASIOLLEMY (PYHKLMIO TEKYLLErO KOHTPOTIS.

[OoMmKHOCTHOE NUUO, ocyllecTBAsIOWEE (PYHKLUIO TEKYLLEro KOHTPOIs, NPOBEPSIET COOTBETCTBME NMPEACTaBIEHHbIX JOKYMEHTOB

TpeboBaHUSAM K HUM, MPaBUINbHOCTb COCTaBIEHNS NMPoeKTa peLleHus o6 oTkase B pa3pelueHny (MPoAneHnn, 3akpbiTum).

Mpu noagTeBepxaeHnn 060CHOBAHHOCTU MOATOTOBNEHHOrO MpoekTa pelweHus ob oTkade B paspelleHun (NpoaneHnun, 3akpbiTum)
[OMKHOCTHOE NULL0, OCyLLecTBRsoLLee (DYHKLMIO TEKYLLEro KOHTPOs, BU3MPYeT ykadaHHbIN JOKYMEHT 1 nepefaeTt oba ak3emnnsipa BMecTe C

NMNYHBIM OenoM 3adaBUTENA pykoBoOUTENO YNONHOMOYEHHOro opraHa ansg nognucaHua.

Mpu HaNM4MK 3aMevaHnin JOIHKHOCTHOE NNLO, OCYLLEeCTBsoLEee (PYHKLMIO TEKYLLETO KOHTPOS, BO3BPALLAET NPOEKT peLLeHust 06 oTkase B
paspelueHun (MPOANEHUN, 3aKPbITUM) BMECTE C MMYHBIM AENIOM 3asIBUTENsi COTPYAHUKY, OTBETCTBEHHOMY 3a MPUHATME pPELIEeHUs, Ans UX

yCTpaHeHusI.

B cnyyae Bo3BpaTa AOMKHOCTHBLIM JIMLIOM, OCYLLECTBASIOLMM (PYHKLMIO TEKYLLEETO KOHTPOIS!, MPOEKTa peLLEHMsi 06 0Tkase B paspeLLeHnm
(NpoaneHnu, 3aKpbITUK) BMECTE C MIUYHBIM AENOM 3asiBUTENS COTPYAHUK, OTBETCTBEHHBIV 3@ NPUHSATUE PELLUEHNUS], YCTPaHSET AONYLLEHHbIE OLIMOKM

1 BHOBb NepeaaeT yka3aHHble JOKYMEHTbI OMKHOCTHOMY KLY, OCYLLECTBISWEMY (YHKLMIO TEKYLLETO KOHTPONSI.

PelleHune 06 oTkase B paspelleHumn (MpoaneHnm, 3akpbiTuM) NOANMCLIBAETCS PYKOBOAWUTENEM YNONIHOMOYEHHOMO OpraHa Nocrne npoBepKu

yKa3aHHbIX JOKYMEHTOB [OSHKHOCTHLIM NULLOM, OCYLLECTBSOWMM (YHKLMIO TEKYLLIErO KOHTPOS.

MoanucaHHble pelleHust 06 oTkase B paspelleHun (MPOANEHNU, 3aKPbITUM) BMECTE C MUYHLIM AENOM 3asiBUTENS NepefatoTcst COTPYAHMKY,

OTBETCTBEHHOMY 3a MNPpUHATUE peLleHns.

COTpyaHWK, OTBETCTBEHHBI 3@ NPUHATUE PELLUEHUS, B AEHb NOCTYNIEHUsI AOKYMEHTOB OT PYKOBOAMTENS YNONHOMOYEHHOMO OpraHa He
no3fHee AHs, CNeAyoLWero 3a AHEM NPUHATUS COOTBETCTBYIOLLETO PELUEHUS, HANpPaBsieT 9K3EMNIAPbI pelleHns 06 oTkase B paspelleHnm
(NpoaneHuu, 3aKpbITUM) CNELUanUCTy No AENONPOU3BOACTBY AMNs Nepefayn OQHOro 3K3eMMIsipa 3asBUTENIO U MOMELLEHNS BTOPOro B apXuB

HeJeNCTBYOLLMX Aen.

Pe3ynbTaToM AaHHOW agMUHUCTPATUBHOMW NpOLEAypbl B YacCTW NPUHSATAS OTPULATENbHOMO PELLEHNS SIBMSIETCA NPUHATME pelleHust 06
oTKase B paspelleHun (MpoANeHnm, 3aKpbiTUM) U HamnpasBneHue CneumanucTy no Aenonpou3BOACTBY pelleHust o6 oTkase B paspelleHun

(NpoaneHuu, 3akpbITUK) ANs YBEAOMIIEHUS 3asiBUTENS.

YBeOomIeHune 3asBuTens o NPUHATOM peLlUeHNn 1 Bblaa4e NTOroBoro JOKyMeHTa

OcHoBaHWEM Ansi Havana UCMONHEHUS aAMUHUCTPATUBHOWM Npoueaypbl ABNSETCA NOCTYNIEHWE CrieunanvcTy no Aernonpou3BOACTBY
[OKYMEHTa O MPUHSATOM PELUEHUM - PELUEHUS O pa3pelleHnn (MPOANEHNUM, 3aKpbITUK) UMK pelleHns 06 oTkase B paspellueHun (NpoaneHuu,

3aKpbITUN).

Cneuunanuct no Aenonpovu3BOACTBY MOCHE NOCTYNNEHUS eMy JOKYMEHTOB B A€Hb MOCTYNNEHUS JOKYMEHTOB NepefaeT AOKYMEHT O
MPUHATOM PEeLUEeHUN COTPYAHWKY, OTBETCTBEHHOMY 3@ PaCCMOTPeHME AOKYMeHTOB. COTPYAHMK, OTBETCTBEHHbIN 3@ PACCMOTPEHWE AOKYMEHTOB, B
AeHb NOCTYNMEeHUss K HeMy JOKYMEHTOB 00513aH YBEAOMUTL 3asiBUTENS O NPUHATOM PELUEHWU B COOTBETCTBMU CO CMOCOBOM, yKa3aHHbIM B

NnogaHHOM 3asBrieHUN.

NtoroebiMm OOKYMEHTOM npeaocTaBfieHUsA YCNyrn ABnaATCA:

paspelueHune (opaep) Ha NPoOu3BOACTBO 3eMIsHbIX paboT (NpoaneHue, 3aKkpbiTue);



pelleHne 06 oTkase B pa3pelueHun (MpoaneHnn, 3akpbiTum).

- B cnyvae ecnu 3aaButenem BbiGpaH cnocob yBeAOMMEHNUS O NMPUHSATOM PELUEHUM U UTOTOBOTO AOKYMEHTa MO MoYTe, TO COTPYAHMUK,
OTBETCTBEHHbIN 33 pacCMOTPEHNE AOKYMEHTOB, NOATOTABNMBAET U HamnpaBrseT 3asiBUTENIO MO NOYTE UTOrOBbIA AOKYMEHT NpefoCTaBneHus
ycryru, a Takke U3rotaBnvMBaeT 3NIEKTPOHHYI KOMWIO AOKYMEHTa, NOATBEPXKAAMOLWErO HanpaBrneHne 3asBUTENO MO NOYTE pe3ynbTaToB

npefocTaBneHus YCnyrv, 1 NpuknagbIBaeT ero kK NakeTy JOKYMEHTOB, XPaHsILLEMYCSl B 3MEKTPOHHOM BuIe.

-B 3J'IeKTpOHHOM XypHarne 1 KHure BblaHHbIX JOKYMEHTOB AenaeTcAa OTMeTKa O HanpaBlieHM UTOroBOro AOKyMeHTa.

- B cnyyae ecnu 3asButenem BbibpaH cnocob yBe4OMIEHUs O NPUHATOM peLleHMU Mo TenedoHy MAnM No 3MEKTPOHHOW noyTe, TO
COTPYAHWK, OTBETCTBEHHbIN 32 pacCCMOTPEHWe JOKYMEHTOB, YBEAOMIISIeT 3asiBUTENsi COOTBETCTBYIOLLUMM CNOoco6oM 0 He0BX0ANMOCTUN SIBUTLCS B

yﬂOﬂHOMO‘-IeHHbIVI opraH ana nonyyYeHna MToroBoro OKymMeHTa.

- Mpu nMYHOM OGpaLleHUN 3asBUTENS B YNONTHOMOYEHHbI OpraH Ans Nofy4YeHUs UTOrOBOrO AOKYMEHTa COTPYAHMK, OTBETCTBEHHbIN 3a

paccMOTpeHUE JOKYMEHTOB!

YyCTaHaBMBaET JINYHOCTb 3adaBUTENSA, B TOM YUCIe NpoBepAeT AOKYMEHT, y,EI,OCTOBepﬂIOLLlI/IVI JINYHOCTb 3adABUTENA U €ero NOJIHOMOYUSA;

NPOBEPSIET y 3asiBUTENS HANMUME PaCNMCKU O NPUEME JOKYMEHTOB;

HaxoauT copMUPOBAHHOE AENO 3asIBUTENS C UTOTOBLIM JOKYMEHTOM W Pacniunckon o NpuemMe JOKYMEHTOB;

3HaKOMUT 3aaBuUTens C nepevyHeM BblAaBaeMblX JOKYMEHTOB;

hopMUpYET C MCNOSIb30BaHWEM NPOTrPAMMHBIX CPEACTB PACUCKY O MOMNyYEHUN pedyribTaTa NpeoCcTaBneHus;

nocne 4ero BblgaeT OOKYMEHTbI 3aABUTENIO. I'Ipvl 3TOM 3aABUTENb CTAaBUT AaTy MNOJlydeHUA OOKYMEHTOB U NoANUCb B KHUTre y4veTa

BblAaBaeMbIX JOKYMEHTOB, a TakXXe Ha 3K3eMnrsape pacrnnucku o NofyYyeHnm JOKYMEHTOB.

- Mocne BblgayYn UTOroBOro OOKYMEeHTa perucrtpaunoHHasa 3anucb, OTKPbITad Ha AaHHOro 3adaBUTENA B SJ'IBKTpOHHOM XypHane,

3aKpbIBaETCsl, @ KOMMNIEKT JOKYMEHTOB (DOPMUPYETCS B AENO AJISi CAAYU ETO B apXMB.

- OcHoBaHuMAMK ANs OTKasa B Bblgade UTOroBOro OOKYyMeHTa ABNATCA:

OT3bIB 3assBUTENEM CBOEIO 3asiBNeHnsi 06 okasaHun ycnyru;

OTCYTCTBME Y NULa Hafexalumm o6pa3om 0OPMEHHbIX MOMHOMOYMIA Ha NONyYeHNe UTOrOBOrO OKYMEHTA.

- [pn Hanuuuu ocHoBaHMIK Ans OTKasa B Bblgaye MTOrOBOro AOKyMeHTa 3asiBUTENi0 B YCTHOM unm (no TpeboBaHuio 3asiBUTENS)

NMUCbMEHHOM BMAE Pa3bACHAKTCA NPUYMHBI OTKa3a B Bblaade pedyrnbTaTa OKa3aHua yCryru.

- PesynbTatoM agMWHUCTPaTUBHOMN Mpoueaypbl ABRASIETCA yBeAOMIIEHUE 3asiBUTENSI O MPUHATOM peELIeHUN, a B clyyae BbiGopa

3aaBuTEnem cnocoba noJsly4eHnsa NTOroBoro AOKyMeHTa no no4yTte - HanpaesfieHne NTOroBoro OKyMeHTa.

Cneuua.aucm admmucmpauuu ,leumpueecrcozo cellibcosema, 0mMeemcmeenHblll 3a npunsamue peuierHus o npe()ocmaeﬂe‘Huu ycayeu, HalIpaBJII€T OANH

OK3EMIUIAP PEIICHUS cneyuaiucny a(),wunucmpauuu ,ZZMumpueecxoeo cellibcosema, omeemcmeeHHomy 3a ebl()aqy pesyromama npedocmamenuﬂ yeayeu,

CpOK HUCIIOJHCHUA HHMHHHCTpaTHBHOﬁ Iponenypsl COCTaBIACT 5 p&60‘II/IX I[Hefl CO IHA MOJYYCHHUS B aAMUHUCTPAINU I[MI/ITpI/IeBCKOI‘O CEIIBCOBETA OT

3asABUTEIIA JOKYMEHTOB, 00513aHHOCTB 110 TIPEACTABIICHUIO KOTOPBIX BO3JIOJKEHA HA 3asiBUTEIIA.
Pe3yJ'IbTaTOM aZ[MI/IHI/ICTpaTPIBHOﬁ IpOoUENYPHI ABJISETCS IIPUHATHE a()MLmucmpauuezZ ,Zluumpueeckoeo cejibcosema PEUICHUA O BbIAa4Y€ pa3peu1eHHI7I Ha
TIPOBEACHUE 3EMIISTHBIX pa60T WU PEIICHUST 00 oTKase B BbIIA4C paBpemeHmZ Ha MPOBEACHUE 3EMIITHBIX pa60T W HaATIpaBJICHUE NPUHATOIO PEUICHUS TSI BhIAaYU

€Tr0 3asABUTECITIO.

Bbinaua 3asiBUTENIO pe3yJIbTAaTa NPeJoCcTABIeHUsS] MyHHIUNAIBHON YCJIyra



3.5. OcHoBaHMEM Hayasla UCTIOJHEHHS aI[MI/IHHCTpaTI/IBHoﬁ IPOUEAYPHI SABJISACTCS MMOCTYIIICHUE CIICIUATINCTY, OTBETCTBEHHOMY 3a BblJady pE3yjbTaTa
TIPEAOCTABICHUS YCIYTH, pEHICHUA O BBIAAYUEC Pa3pCHICHUS HA MPOBEACHUE 3EMIIIHBIX paGOT WA pEUICHUA 00 oTkase B BbIJa4€ pa3spCIICHUs Ha IPOBECACHUC

3eMIIIHBIX PadoT (falee - JOKYMEHT, SIBISIOIHUICS Pe3yIbTaTOM IPEIOCTABICHUS YCIyTH).

AZ[MI/IHI/ICTpaTI/IBHa}I nmponeaypa UCIOJIHACTC CIIENUAJIMCTOM, OTBETCTBEHHBIM 3a BbI/Iady pe3yjibTaTa IIPEAOCTABICHUS YCIIYTH.

HpI/I MOCTYILJIECHUHU NOKYMEHTA, SABJIAIOMIETOCH PE3YyJbTAaTOM NPEAOCTABICHUSA YCIYIr'u CIICIIHAINCT, OTBETCTBEHHBIN 3a Bbla4y pe3yjabTaTa
IpeAoCTaBJICHUA yCIIYTH, I/IHq)OpMI/IpyeT 3asgBUTECIA O JaTe, C KOTOpOfI 3asBUTEIb MOKET INOJTYYUTh TOKYMEHT, HBH}IIOHII/IP’IC?I PpE3YIBTATOM NPEAOCTABIICHUSA

YCIyTH.

I/IHq)OpMHpOBaHI/IC 3asABUTEIIS, OCYHIECTBIIACTCA 11O Teﬂed)OHy 1 IOCPEACTBOM OTHPABJIICHUS DJIEKTPOHHOTO COO6III€HI/I$[ Ha yKa3aHHLIfI 3asABUTCIIEM

anpec 3J'ICKTpOHH017[ TIOYTBI.

Bbmaqy JOKYMEHTA, SBJIAIOMIETOCS PE3YIbTATOM NMPEAOCTABICHUS YCIYTU, OCYHIECTBIIACT CIICIUAINCT, OTBETCTBEHHBIN 3a BblAavy pesylibTaTa
TIPEAOCTABIICHUS yCIIYT'H, IPU JINYHOM IIPUEME 3aABUTEIA TPU NPEABABICHUN UM JOKYMEHTa YAOCTOBEPAIOUIETO JIUYHOCTD, a IIpU OGpaIlIeHI/II/I TIPpEACTaBUTEIIA
TaKX€ NOKYMEHTA, HOATBEPIKIAAOMIETO MOTHOMOYHUS NPEACTABUTEIS, IOA POCHUCH, KOTOpas NPOCTABJIACTCSA B XKXKYpHAJIE pEerucTpanuu, nmubo JAOKYMEHT,

HBHHIOmMﬁCﬂ PE3YJIbTATOM IPEAOCTABIICHUS YCIIYTU, HAIIPABISCTC I10 IIOYTE 3aKa3HBIM ITMCbMOM C YBEJOMIICHHUEM.

CBEI[CHI/UI 00 YBEAOMIJICHUU 3asABUTEJIS U MIPUTTIANIEHUU €r0 3a MOJYYCHHUEM JOKYMEHTA, ABIAIOIIETOCA PE3YyJIbTAaTOM NMPEAOCTABICHUS YCIYTH,

CBCJICHHA O BbIAAYE NOKYMEHTA, SIBJIAIOUIETOCS PE3YIBTATOM IIPEAOCTABICHUS MyHPILIPIHa]'II;HOfI YCIIyIu, BHOCATCS B SHSKTPOHHBIﬁ JKypHaJI perucTpanuu.

CpOK HCIONHEHUs aJMUHUCTPATHBHOH IIPOLEyPhl COCTABIIET He Oosee Tpex pabounx AHEil.

Pe3ynpTaToM HCHONHEHHS aAMUHHCTPATHBHOU MPOIEYPEI SBISLETCS BbIJada 3asBUTENIO PeIIeHUs (Pe3yabTaT yCIyTH) WIH pelieHus 00 oTkase

(pe3ysbTar yciyru).

4. ®opMbI KOHTPOJIS 32 HCIOTHEHHEM aIMHHHUCTPATHBHOIO perjaMeHTa

HOpﬂHOR OCYIECTBJICHHS TEKYLIEro KOHTPOJIA 32 C00JII0/IeHHeM U UCTIOJTHEHHEM TOJI0KeH Uil AIMHUHUCTPATUBHOI'0 PerjiaMeHTa

nmpeaocTaBJICHUA Myl-lMlIl/ll'laIleOi/i YCIyru i UHbIX HOPMATHUBHBIX MIPABOBBIX AKTOB

4.1. TeKyHIPIfI KOHTPOJIb 3a COGJ’IIOZ[GHI/ICM U UCIOJITHECHUEM JOJDKHOCTHBIMHU JIMIIAMUA TIOJOXKEHUH HaCTOAMIEr0 aAIMUHUCTPATUBHOTO PETIIAMEHTA U MHBIX
HOPMAaTUBHBIX ITPABOBBIX aKTOB, YCTAaHABIMBAIOMINUX TpC6OBaHI/I$I K IIPEAOCTABICHUIO MyHPIHHHaJ'II:HOfI YCIYyTH, OCYIIECTBIACTCS pykosobumeﬂe_w a()MuHucmpauuu

ﬂ,wumpueec;cozo cenvcosemad.

Kontpous 3a gestenbroctsio OMCY 1o npefocTaBleHHI0 MyHHUIUIIATBHON YCIYTH OCYIIECTBISCTCS 21d680U aOMuHucmpayuu JJMumpuesckozo

celvcosemad. .

HOpﬂ)IOK U NePUHOAUYHOCTH OCYLIECTBJICHUSA MJIAHOBLIX U BHEIVIAHOBBIX IPOBEPOK MOJHOTHI U Ka4e€CTBA NPEAOCTABJICHUSA My}muunam,uoﬁ ycayru

4.2. IIpoBepka MOTHOTHI U Ka4eCTBA MPEJOCTABICHNS MyHUIUIIANEHOH yCIyTH BKIIOYaeT B ceOsl IPOBEICHUE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BBISBJICHHE U YCTpaHEHUE HApyIICHHH MOpsAJKa U CPOKOB IPEIOCTaBICHUS MyHHIUIAIBHOH YCIyrH, pacCMOTpeHHe OOpalleHHi 3asBHUTeNeH B xoxe
IIPeIOCTaBICHHS MyHUIUNAIBHON YCIIyTH, COAEPKAIINX KaI0ObI Ha pPeIleHus, JeiicTBHs (Oe3aeiicTBHe) TOMKHOCTHBIX JIHI], OCYIECTBISIONINX IPeJOCTaBICHIE

MYHHIUIAIGHON YCITyTH.

HpI/I IIPOBEPKE MOTYT pacCMaTpUBATLCs BCE€ BOIIPOCHI, CBA3AHHLIC C MIPEAOCTABIICHUEM MyHI/ILIPIHaHLHOﬁ yCiyru, ujin BOIIPOCHI, CBSA3AHHBIE C

HUCIIOJIHEHUEM OTACJIbHBIX aIMUHUCTPATUBHBIX IIPOLEAYD.

ITo pe3yiapTaTaM INpOBEPOK JOKHOCTHOE JIUIIO, OCYHICCTBIIIOMICES TCKyI.HPIfI KOHTPOJIb, JA€T YKa3aHUA 110 YCTPAHCHUIO BbIABJICHHBIX OTKJIOHEHUH U

HapyIIeHUi X KOHTPOIHUPYET HX UCHOIHEHUE.

OTBETCTBEHHOCTH T0JIKHOCTHBIX JIUIL

4.3. Cneuua/mcm, 0mMeemcmeeHHbll 3d npuem ()OKyMe‘HmOS, HECET OTBETCTBEHHOCTD 34 COXPAHHOCTH NPUHATBIX JOKYMEHTOB, MMOPSAAOK U CPOKU UX

IIpue€Ma U HaIlpaBJICHUS UX cneyuaiucmy, OomeemcmeeHHomy 3a MeAHCBeOOMCMBEHHOe 83auUMooeticmaue.



Cneuuaﬂucm m)munucmpauuu ,Zluumpueecxozo cellbcosema, 0mMeemcmeeHublll 3d npunamue peuleHus o npebocmamenuu Myuuuuna,vbnoﬁ yecayeu,

HECET NEPCOHATIBHYIO OTBETCTBEHHOCTDH 3a CBOEBPEMEHHOCTDE U KAUYECTBO IIOATOTOBKH JOKYMEHTOB, SABJISIONINXCS PE3YJIbTATOM MyHPII.IPII'IaIII;HOﬂ yciayru.

TpeboBanus Kk NOpsiAKy # popMaM KOHTPOJISA 32 NPeJOCTABIeHHEM MYHHIMIAIBHOI YCJIyTH, B TOM YHCJIe CO CTOPOHBI IPAK/AaH, HX 00beIHHeHHI 1

opranusanui

4.4. Fpa)Kz[aHe, IOpUINYECKHUE JInla, UX OGT)CHI/IHCHI/IH " opraHu3alyu B CIIy4ac€ BBISIBJICHUS q)aKTOB HapymeHus nopsaaka npeaoCcTaBICHUSA
MyHI/II_II/IHB.J'H)HOI‘/'I YCIIYyTu U HEHAUICKAIIETro UCIIOJIHEHUS HACTOAIIETO0 aAMUHUCTPATUBHOI'O PETIIaMEHTA BIIPAaBE 06paTPITI)C$I ¢ kano0oii B AIMUHUCTPpAUIO

I[MI/ITpI/IeBCKOI‘O CEJIbCOBETA, IPABOOXPAHUTEIBHBIEC 1 OPTaHbI I‘OCyZ[apCTBeHHOfI BJIACTH.

Fpa){(,uaHe, IOpUANYECKUE JIUla, uX O6’I)CI[I/IH€HI/I$I 1 OpraHu3anuu BIIpaBE HAMIPABIATE 3aME€UaHUA, PEKOMEHAAUN U IPEJIOKEHUS 10 OTITUMU3AIIUNA U

YIYyUIIE€HUIO Ka4€CTBa U JOCTYITHOCTH IPEAOCTaBIICHUS MyHI/ILIPIHaJILHOﬁ yciayru.

OO1ecTBeHHbIH KOHTPOJIb 33 IPEIOCTAaBICHHEM MyHUIMIATGHON YCIyTH BKIIOYAeT B ce0sl OpraHU3alUIo U IPOBEJCHIE COBMECTHBIX MEPOIPUITHH
(ceMHHapOB, MPOOJIEMHBIX AUCKYCCHUH, «TOPSUUX JIMHUIY», KOHGEPEHINH, «KPYTIBIX» CTOIOB). PekoMeHIauy U MpeAIoskKeHuUs 110 BOIIPOcaM IIPeI0CTaBICHHS
MYHUIMIIAIBHON YCIIyTH, BBIpaOOTaHHBIE B XOJ€ NMPOBEACHHUS TaKHX MeponpusTuil yuutsiBaiorcss OMCY, HHBIMH OpraHaMH MECTHOT'O CaMOYIPaBIICHHS,
OopraHaMH HCIIOJIHUTEIbHOH BIacTH AMYpPCKOH 00IacTH, OJBEAOMCTBEHHBIMH AaHHBIM OPraHaM OPTaHU3AIHIMH, , YIaCTBYIONINMU B IPEIOCTABICHUU

MYHHIUIAIGHON yCITyTH, B JanbHeiinteil paboTe 1o IpeaoCcTaBICHHIO0 MyHHITUIATEHOM YCIyTH.

5. locynedHbIii MOPSA0K 007KaI0BAHUS PeLIeHUs U elicTBUS

(6e3nelicTBUSA) Oprana, NpeJcTaBIAIONIEr0 MyHHIIHIIAIBHYIO YCIYTY,

a TaKKe JOKHOCTHBIX JIMI U MYHHIUINIAJTBHBIX CJIy/KaIlUX,

o0ecrneyuBaOIINX ee npeaoCTaBJICHUE

5.1. 3asgBHTENH UMEIOT IPaBO Ha 00XKaJTOBaHUE PEIICHUH, IPHHATHIX B X0/ IPEIOCTaBICHUS MyHUIIUNAIBHON yCIIyrH, AeiicTBUN WK Oe3aeicTBUS

JOJIKHOCTHBIX JIWIT, a()MuHucmpauuu ,thumpueec;cozo celibcosema B Z[OCyZ[e6HOM TIOpsAZIKE.

XKanoba moxer ObITh HampaBJI€Ha 10 IIOYTE, C UCITOJIb30BaHUEM I/IHCI)OpMﬁLII/IOHHO-TCJ'IEKOMMyHHKaHHOHHOfI CeTHN ((I/IHTepHeT», C Oq)HHHaJIBHOI‘O caiita
OopraHa, OpeAOCTABIAIONIETO MYHUIIUIIAJIbBHYIO YCIYyTYy, €AUHOTO IMOopTajla roCyJapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYyT 6o PEruoHaJIbHOTO ITOpTalia

TOCYAapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT, B TOM YHCJIE B CICAYIOIIUX ClIydasaX:

1) HapymIeHHe CpOKa PEerHCTPAIHH 3aIIpoca 3asBUTEIIS O IPEAOCTABICHIN MyHHITUIATEHON YCIyTH;

2) HapyIIeHHe CPOKa IIPeJOCTaBIeHNs MyHUIUNIAIBHOHN yCIIyTy;

3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMAaTUBHBIMHE NIPABOBBIMH akTaMH Poccuiickoit denepannu, HOpMaTHBHBIMH

TIpaBOBBIMHU aKTaMU Cy6’bCKTOB Poccuiickoit q)e):[epaumd, MYHUIUIIAJIBHBIMHA IIPABOBBIMU aKTaMU IS IIPEAOCTABICHUA MyHHHHHﬁJ'IBHOfI yCinyru;

4) OTKa3 B NpUEeM€ JOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX NPEAYCMOTPEHO HOPMATUBHBIMU NMPABOBBIMU aKTaMu Poccuiickoit d)ez[epaulxm,
HOpPMaTHUBHBIMU IIPABOBBIMU aKTaMU Cy6'f)eKTOB Poccuiickoit (De[xepaunn, MYHUIUTIAJIBHBIMU MMPABOBBIMHU AKTaMHU JUISI IPEAOCTABICHU MyHHHHHaHLHOﬁ yciayru,

Y 3asABUTECIIA,

5) OTKa3 B NPEAOCTABICHUN MyHI/II_II/II'IaJ'H)HOi/’I yCiyru, €Ciii OCHOBaHHs OTKa3a HE NPEAYCMOTPEHBI (beﬂepaHBHI)IMI/I 3aKOHaMH U NPUHATBIMU B
COOTBETCTBHUU C HUMHU WHBIMU HOPMATUBHBIMHU IIPABOBBIMU aKTaMHU Poccuiickoit d)ez[epaum/l, HOPMATUBHBIMH IIPAaBOBBIMU aKTaMHU Cy6’beKTOB Poccuiickoit

(De,uepaunn, MYHUIUIIAJIbHBIMHA IPABOBBIMU aKTaMU;

6) 3&TpC6OBaHI/IC C 3agaBUTEJIA IPU NPEAOCTABICHUN MyHPIL[PIHﬁJ'ILHOfI yCiyru miaTthl, HE HpeHyCMOTpeHHOﬁ HOPMAaTHUBHBIMHU ITPABOBBIMU aKTaMU

Poccuiickoit deneparuy, HOpMaTHBHBIMH IPaBOBBIMHU aKTaMHU cyObekToB Poccuiickoil deneparuy, MyHHITUIATEHEIME IIPAaBOBBIMHU aKTaMU;

7) oTKa3 opraHa, MpeAOCTABIAIONIEr0 MyHUIIMIATBHYIO YCIyTy, JODKHOCTHOTO JIMI[A OPraHa, IPeI0CTaBIIAIONIEro MyHHIIUNAIbHYIO YCIYTy, B
HCIPABICHUU AOIYIIEHHBIX ONEYaTOK U OMMOOK B BHIJIAHHBIX B pe3ylbTaTe IPEIOCTaBICHUS MyHHIUIANBHOH yCIyrd JOKyMeHTaxX JnO0 HapyIIeHHE

YCTAaHOBJIEHHOI'O CpOKa TaKHUX I/ICHpaBHCHI/Ii/’I.



3asBUTENN UMEIOT IIPaBO OOPATUTHCS C JKaI000i TMYHO WM HAIPAaBUTH XKano0y B MUCEMEHHOM BHUJIE (Jjajee - MHCbMEHHOE oOpaleHne) Ha OyMaXHOM
HOCHTEJIe WU B DIIEKTPOHHOU (popMe 110 ToUTe, C UCTIONb30BaHUEM HH()OPMAIMOHHO-TeIeKOMMYHUKAMOHHOIT ceTH «MHTepHeTY, odunnansHoro caiita OMCY,
caiiTa pernoHanbpHOH HHGOpManHOHHOH cucTeMs! "I[lopTan rocyAapcTBEHHBIX H MyHHIUNAIBHBIX yeuyT (PpyHKImi) AMypckoil obrxactu", degepansHol
rocyJapcTBEHHON HH(POPMAMOHHON cucTeMs! "ENuHbII opTan rocyJapcTBEHHBIX M MyHHITUIATBHBIX YCIyT (QyHKIuiT)", a Takke MIChMEHHAs XKano0a MOXKET
OBITH MPUHSTA IPH JINYHOM IIpHeMe 3asBUTEN. B ciydae momauu xanoObl IPpU IMYHOM IpUEMe 3asBHTENb NPEACTAaBIsIeT JOKYMEHT, YAOCTOBEPSIOMUI ero
JIMYHOCTH B COOTBETCTBUH C 3aKOHOAaTenscTBOM Poccuiickoit deneparuu. [Ipu noxade xanoObl B 2IEKTPOHHOM BHIE JOKYMEHTHI MOTYT OBITh IPEICTaBICHEI B
(hopMe PIEKTPOHHBIX JOKYMEHTOB, IOAIICAHHBIX JICKTPOHHON MOAMICHIO, BUA KOTOPOIl IpeyCMOTpeH 3aKoHOaTenbcTBOM Poccuiickoit denepanu, mpu ToM

JAOKYMEHT, yI[OCTOBCpSIIOHIPIﬁ JIMYHOCTB 3aABUTEIIA, HE Tpe6yeTc5[.

Kanoba MOAIEKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HAJCJICHHBIM MOJTHOMOYUAMHU 110 PACCMOTPEHUIO )KaJ'IO6, B TCYCHUC IIATHAOAIATH pa60q1/1x
I[Heﬁ CO IHA €€ perucrpanuu, a B cirydgae 00’KaIOBaHUs OTKa3a B IIpUEME NOKYMEHTOB Yy 3asiBUTEIISA 1160 B HCIIPABJICHUHN JOITYIICHHBIX OII€YAaTOK U OIMNOOK WK B

cirydae 00>KaI0BaHuUs HapymeEHus YCTAaHOBJIIEHHOI'O CpOKa TaKHUX I/ICHpaBJ'ICHPIﬂ - B TCUCHHUC IIATU pa6oq14x Z[Hefl CO OHA €€ pETUCTpan.

XKanoba nomkHa comepxraTh:

1) HAaNMMEHOBAHUE OpraHa, IMpeaAOCTABIAIOMIECTO MYHUIUIIAJIBHYIO YCIIYTY, JOJDKHOCTHOI'O JIMIIa OpraHa, Impe€aoCTaBIAI0MEr0 MyHUIUIIAJIBHYIO YCIYTY,

160 MyHUIUNAIBHOTO CIY>KalleTo, PEIICHNs U IeUCTBHS (Oe3/1eliCTBIEe) KOTOPBIX 00XKaTyIOTCS;

2) daMunuio, UM, OTIECTBO (IOCIEAHEe - IPH HATHYHK), CBEJCHUS O MECTe JKUTEIbCTBA 3asBUTENS - (U3NIECKOro IHNa THOO HaNMEHOBaHHE,
CBEJICHHUS O MECTe HaXO0XKICHHS 3asBHTENS - IOPHANIECKOTO JIHIA, a TakKe HoMep (HoMepa) KOHTaKTHOTo TenedoHa, axpec (agpeca) dJIEKTPOHHOM MOYTH (Ipu

HB.J'II/I‘II/II/I) W TTOYTOBBINA aapec, o KOTOPBIM NOJIKEH OBITH HampasJICH OTBET 3asBUTEIIIO,

3) cBeneHus 00 00XKaTyeMBIX PeNICHHAX H JeHCTBUAX (0e3mefiCTBUH) OpraHa, IPeJOCTaBIAIONET0 MyHUIUIANBHYIO YCIyTy, JOJDKHOCTHOTO JIHIA

oprana, npe€a0CTaBJIAIOIIET0 MYHUIIUITIAIBHYIO YCIYTY, 6o MYHUIUITIAIIBHOT'O CIIY>KalIeTo,

4) JAOBOJBI, HA OCHOBaHUH KOTOPBIX 3asIBUTEJIb HE COIJIACEH C PECHICHUEM U ﬂeﬁCTBHBM (663[[817[0TBPICM) oprana, mpe€aoCTaBJIAIIEr0 MyHUITUITIAIIBHYIO
ycuayry, 1OJDKHOCTHOT'O JIMIa OpraHa, Ipe€aA0CTaBIAOIIEr0 MyHUITUIIAJIbHYIO YCIIYTY, 6o MYHUIUIIAJIBHOI'O CITY7Kallero. 3asiBUTEIEM MOTyT OBITh TIPpEACTaBJICHBI

JAOKYMEHTBI (HpI/I Ha.J'II/I‘II/II/I), MOATBEPKAAIOIINE JOBOABI 3asIBUTEIIA, JI00 MX KOITHH.

3asiBUTEIDb BIIpaBE 3alpalinBaTh U MOJIYYaTh I/IH(bOpMﬁLII/IIO U JOKYMEHTHI, HCO6XOI[I/IMBIC JUTA 000CHOBaHHS U paccMOTpEHUL JKAJI00BI.

B ciiy4ya€ eciin Kanmoba moAgacTCs 4€pe3 MPEACTABUTEIIA 3aIBUTEIS, TAKKE NPEACTABIACTCS JOKYMEHT, HOI[TBCp)KZ[aIOHIPIfI IMOJTHOMOYHUSA Ha
OCYyHICCTBIICHUE HeﬁCTBHfI OT UMEHHM 3assBUTENs. B xauecTBe JOKYMEHTA, NOATBEPIKAAIOIIETO ITOJJHOMOYNSA Ha OCYIIECTBICHUE Z[ef//ICTBPIfI OT UMCHHU 3asABUTCIIA,

MOKET OBITh TIpEeaCTaBIICHA:

a) oopMIIEHHAs B COOTBETCTBUH C 3aKOHOAATENsCTBOM Poccuiickoit denepanuu J0BepeHHOCTS (Ul GU3UUECKUX JIHIT);

6) 0(1)0pMJ'IeHHa$I B COOTBETCTBUHU C 3aKOHOOATCIBCTBOM Poccutickoii q)e)lepaum/[ JAOBEPEHHOCTD, 3aBEPECHHAA II€YATHIO 3asIBUTEIIA U IMOATIMCAHHAA

PYKOBOAUTEIIEM 3asIBUTEIIS UIIA YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIIEM JIMLIOM (H.Tlﬂ IOpUINIECKUX J'II/IH);

B) Komus peuICHUs O Ha3HAYCHUU UIIN 00 I/I36paHI/II/I oo IIpruKas3a 0 Ha3HAa4Y€HUHN q)HBH‘ICCKOTO Jinia Ha JOJDKHOCTB, B COOTBETCTBUU C KOTOPBIM TaKO€

(1)14314‘16(31(06 JIMmo 06JIS.I[HGT IIpaBOM [ICfICTBOBaTL OT UMEHH 3asiBUTENs Oe3 JOBEPEHHOCTH.

XKanoba paccMaTpuBaeTCs OpraHOM, IPEAOCTABISIONINM MyHUITHIIAIBHYIO YCIYTY, IIOPSIOK IPEJOCTaBICHHsI KOTOPOIl ObLT HapyIIeH BCIEICTBUE
penenuii u geiicTBuil (0e3meiicTBUsA) opraHa, IPeJOCTaBIAIONEro MyHHITUNIAIBHYIO YCIyTy, €ro JODKHOCTHOTO JHIa IN00 MyHUIMIAIBHEIX CIIyXKamux. B
Cllydae eClI 00XKaIyIOTCs PelIeH sl PyKOBOJHUTENS OpraHa, IPeAOCTaBISIONIEro MyHHITUIIAIBHYIO YCIYTY, jKano0a MoAaeTCs B BEINIECTOSIINN OpraH (B MOpsAKe

HOH‘II/IHSHHOCTI/I) U paccMaTpUBACTCA UM B IIOPAAKE, MPEAYCMOTPEHHOM HACTOSAIIUM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

HpI/I OTCYTCTBHU BBIIIECTOAIETO OpraHa Kanoba NIOAAC€TCA HEMIOCPEACTBEHHO PYKOBOAUTEIIIO OpraHa, Npe€AaoCTaBIAI0ONICTO MyHUITUITIAJIBHYIO YCIYTY, U

paccMaTpuBacTCsI UM B COOTBETCTBUH C HACTOSAIIUM aIMUHUCTPATUBHBIM PETIIaMEHTOM.

B ciryqae ecnu xxanoba mojgaHa 3asBUTENIEM B OpraH, B KOMIIETEHIINIO KOTOPOTO HE BXOAUT NPHHATHE PELICHHUS 10 xkanobe, To B TeueHue 3 pabounx
JIHel co AHS ee PerHCTPAalliH yKa3aHHBIH OpraH HaIpaBiseT jkalo0y B yIOTHOMOYEHHEIH Ha ee PACCMOTPEHHE OpraH U B MUCHMEHHOU (opMe HHPOPMUPYET

3asBUTEIIA O IEPEHAIIPABIICHUU JKAITOOBI.



HpI/I 9TOM CPOK paCCMOTPEHUS JKAI00BI HCUUCISAETCS CO JHS pETUCTPpallnn JKaI00BI B YIIOJIHOMOYEHHOM Ha €€ paCCMOTPEHUE OpTaHe.
ITo pe3ybTaTaM pacCMOTPEHUA KAITOOBI a(),mmucmpauueﬁ ,ZIMumpueecxozo cebcosena MOKET OBbITh TIPUHATO OAHO U3 CICAYIOIIUX peI].IeHPIﬂI

1) YAOBIETBOPUTH ){can06y, B TOM YHUCJIIC B q)OpMC OTMEHBI NPUHATOTO PEHICHUS, UCIIPABICHUA NONMYIIEHHBIX OPTaHOM, NPEAOCTABIAIONIUM
MYHUIUIIAJIBHYIO YCJIYTY, OII€YaTOK U omnboK B BBIJAHHBIX B PE3YJIbTAaTEC NPEAOCTABICHUSA MyHHHHHaHLHOﬁ ycinyru JOKyMEHTaX, BO3BpaTa 3asABUTEIIIO
JACHEKHBIX CPEACTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMU Poccuiickoii d)ez[epaulzm, HOpMAaTHUBHBIMHU ITPABOBBIMU aKTaMU

cybobextoB Poccniickoit deaeparyi, MyHUIHUIIAIHBIME IPABOBBIMH aKTaMH, a TAKXKE B HHBIX (OpMax;
2) OTKa3aTh B yIOBICTBOPEHUH JKaTOOBL.
YIoIHOMOUCHHEIH Ha PACCMOTPEHHE JKaI00bI OpraH OTKAa3bIBaeT B yIOBICTBOPSHUH JKaT00BI B CIIEAYIOIHX CIydasX:
a) HaJIM4YKe BCTYIHBILIETO B 3aKOHHYIO CUITY PEIICHUs Cy/ia 110 Kalo0e 0 TOM e IIpeAMeTe H 110 TeM )K€ OCHOBAHUSM;
6) mozmaya >kano0b! IUIOM, IOJTHOMOYHS KOTOPOTO He IOATBEPIKICHBI B IIOPSAKE, YCTAaHOBICHHOM 3aKOHOJATeNnsCTBOM Poccuiickoit denepanum;

B) HaJIn4Iue peIeHus 1o >Kan06e, MIPUHATOTO PaHEE B COOTBETCTBUU C Tpe60BaHI/I$IMI/I HaCTOAMIECTO aAMUHUCTPATUBHOI'O PETJIIaMEHTAa B OTHOLIEHUU TOT'O

K€ 3asABUTEIIA U 110 TOMY K€ IIPEAMETY JKAIOOBI.
VIOTHOMOYEHHBIH Ha paccCMOTpEHUE JKAI00BI OpraH BIIpaB€ OCTAaBUTH >{<a1106y 0e3 oTBeTA B CIEAYIOUIUX ClIy4dasx:

a) HaJM4Ke B kKano0e HEICH3YPHBIX 6o 0CKOp6I/ITCJ'II)HI)IX BBIpa)KeHHfI, YIpoO3 XKXKU3HH, 3J0POBBIO U UMYIIECTBY NOJKHOCTHOTO JIMIA, a TAKKE YJICHOB

€r0 CEMbH;

6) OTCYTCTBHE BO3MOKHOCTU IPOUYHUTATh KaKyIO-THOO 9acTh TEKCTA Kalo0bl, GaMHIHIO, UM, OTYECTBO (IIPH HANIU4UH) U (HIH) HOYTOBLIH aapec

3asBUTEJIA, YKa3aHHBIE B sKaooe.
OcHoBaHust AT MPUOCTAHOBJIEHUSI pAaCCMOTPEHUA JKaI00BI HE TIPpEaYyCMOTPEHBI.

B cmyuae ycraHOBIIEHHS B XOJ€ HIH IIO pe3ylbTaTaM PacCMOTPEHHS XKaloObl MPU3HAKOB COCTaBa aJMHHHCTPATHBHOTO IPAaBOHAPYIICHUS,
mpeaycMoTpeHHoro crateeil 5.63 Konexca Poccuiickoit denepanun 00 aAMUHUCTPATUBHBIX NPAaBOHAPYNICHUSIX, WM IPECTYIICHUS JOLKHOCTHOE JIHIIO,

HaJACJICHHOE TOJTHOMOYUAMU 110 pAaCCMOTPEHUTIO )KB..HO6, HE3aMEAJIMTEIIbHO HAMIPABJIAET UMEIOIIUECS MaTEpUAJIbl B OpraHbl IIPOKYPATyPhI.

He mo3nuee JHS, CICAYIOMIECTO 3a JHEM MPUHATHUSA YKa3aHHOI'O PEIICHU, 3aIBUTEIIO B MMUCHbMEHHOU q)opMe U IO JKCJIAaHUKO 3aABUTCIIA B 3ﬂeKTp0HHOﬁ

(hopme HampaBIsieTcss MOTHBHPOBAHHBII OTBET O pe3yIbTaTax PacCMOTPEHUS XKaIOOBL.

B ClIy4a€ Hecorjiacus ¢ pe3yjabTaTaMu I[OCyHe6HOI‘O 06)KaHOBaHI/I$I, a TaKkKe Ha JII000i CTaaAuu paCCMOTPEHUS CIIOPHBIX BOIIPOCOB 3aABUTEIIb UMEET

paBo O6paTI/ITI)C$I B CyX B COOTBETCTBUU C YCTAHOBJICHHBIM Z[eflCTByIOU.IPIM 3aKOHOAATECJIbCTBOM IOPATKE.

MpunoxeHwne 1
K adMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnst MyHULMnanbHoOW ycnyrm

O6wan nHpopmaumusa o < HauMeHoeaHue op2aHa MeCImHO20 caMoyrnpaesieHus,

omeemcmeeHHQ2Q 3a npedocmasseHue mm&gu >
[MoYTOBLIN agpec AN HanpaBneHNs [ep. WkonbHbin 2 ¢. AMutprneska,

KoppecnoHAeHUnn Ma3saHoBckui panioH, AMypckas obnacTtb

aKTU4YeCKUN agpec MeCTopacnooXeHNs ep. UJKOﬂbeImw/ITpMeBKa,
MasaHoBckMM panioH, AMypckas obnactb
pec dNeKTPOHHOW NOoYThl 4SS HanpasBieHna Waz-dmir@martiu
KoppecnoHaeHUnn

erneqgoH Ans CnpaBok M-M



mailto:Maz-dmitr@mail.ru

enedOoHbl OTAENOB MM UHbIX CTPYKTYPHbIX

nogpasgeneHumn
duumanbHbiv canT B ceTu VIHTepHeT (ecnu
nmeetcs)
m n ﬂOn)KHOCTb pyKOBOD‘MTenﬂ OpraHa (WHCKMVIBMKTOD HukonaeBuy — rnaBa cenbcoBeTa

Mpachuk paGoTbl < HAaUMeHO8aHUe op2aHa MeCmMHO20 caMoyrnpaesIeHusl,

gmggmgmggaﬂggg 3% ﬂQQ?Qmeagﬂguug Mgﬂﬁiu >
HeHb Hegenu acCbl paboTbl (O0EEHHbIN achbl npunema rpaxgaH

[ToHegenbHUK 8.00 -12.00 13.00- 16.15 8.00 -12.00 13.00- 16.15
TOPHUK 8.00 -12.00 13.00- 16.15
pega 8.00 -12.00 13.00- 16.15

HeTBepr 8.00 -12.00 13.00- 16.15
TaTHALa 8.00 -12.00 13.00- 16.15 ____ 8.00 -12.00 13.00- 16.15__|
CybboTa BbIXOAHOM BbIXOQHOM
BockpeceHbe BbIXOOHOW BbIXO4HOU

Mpunoxexue 2

K agMUHUCTPaTUBHOMY pernameHTy

npegocraBneHuna MyHI/ILlI/IﬂaﬂI:HOVI ycnyrun

PyxoBoauremnto

(vHHIMANEL, GaMUITHS)

oT

((pamusvist, UMs, OTUECTBO 3asIBUTEIIS;

HanMMEHOBAaHHUE IOPUANYECKOTO JIKIIA,

B JIMIIE — OJDKHOCTH, ©.1.0.)

(agpec MpOXKUBAHMUS; MECTOHAX OXKICHHS)

TeneoH

3ASBJIEHUE

O BbIAa4Y€ pa3pCUICHUs Ha IIPOU3BOJACTBO (npoz{ne}me, 3aKpLITI/Ie) 3EMIIIHBIX pa60'r



B cootBeTcTBUUE € <y1<a3amb HOpMAmMueHo-npasoeoe OCHoeaHue npedocmaeﬂeuuﬂ ,wynuuunaﬂbnmi yczzyeu> TIIpoNIy BBIAATH Pa3spe€II€HNUE Ha MPOU3BOACTBO

(mpouIeHHe, 3aKPHITHE) 3eMIITHEIX PaboT.

Bun u Mecto npoBeneHus padoT

Cpok npoBezneHust padboT

IIpumeuanus

I[aHHI)Ie 0 3asBUTEIIC, KOTOPHIC HOTpe6yIOTCfI B ClIy4ya€ HaIlpaBJICHUS MEKBEJOMCTBEHHOI'O 3aIIpoca (B cl1y4dae OTCYTCTBHUS ITIOCTaBUTH HpoqepK):

1. UHH:

2. OI'PH:

3. OI'PHUIT:

4. Jlata rocynapCTBEHHON PErHCTPallUH:

5. CtpaHa perucTpanuy (MHKOPIOPAIUH):

6. Jlata 1 HOMep perucTparyu:

K 3asBnenuro TIPUJIOKEHBI CIIEAYIOIINE TOKYMEHTHIL:

O NPUHSITOM peLLeHMM NPOLLY COOBLLNTD:

Mo 3MEeKTPOHHON noYTe no TenecgoHy

Mo NOYTOBOMY afpecy:

(mata) (HOIMUCH 3asBUTENS; EYaTh (U1 IOPHANISCKUX JIAIT))

JIOKyMEHTBI IPHHSATHI

(ImoAmuch THIa, IPHHSBIIETO JOKYMEHTHI)

MpunoxeHune 3

K aAMUHUCTpPaTUBHOMY pernameHTy

npenocrtaBneHna MyHVILlVII'IaJ'IbHOVI ycnyrun



Ipunoxenue 4
K aJIMUHHCTPaTHBHOMY PErJIaMEHTY

IpeaoCTaBICHUA MyHI/ILII/IHaJII;H()ﬁ yciayru
BNAHK MEXXBEAOMCTBEHHOI'O 3AMNMPOCA O NMPEAOCTABNEHUU OOKYMEHTA
3anpoc o npegocTtaBneHum

MHcdopmauumn/cBegeHNN/QOKyMeHTa

(Hy>xHOE NoaYepKHYTb)

YBaxaembln (as1) !

Mpouwy Bac npefpocTaBUTb (ykasaTb 3anpawuvBaemMyto mHdpopmMauyuunmw/cBepgeHnal/akT)

B LeNsiX NPEeAOCTaBNEHNs MyHULIMNATBHOW YCryru

(yka3aTb HanMeHOBaHWe yCnyri u npaBoBOe OCHOBaHME 3anpoca)

(ykasatb PO nonyyartens ycnyru nofiHOCTbIO).

Ha OCHOBaHWM CreayoLmMX CBeAeHMWIA:

(yka3aTb cBeAeHusi B COCTaBe 3anpoca)
OTBeT NpoLuy HanpasBuTb B CPOK A0

K 3anpocy npunaratotcs:

(ykasaTb HavMeHOBaHWE U KONMYECTBO 3K3EMMIISIPOB JOKYMEHTa)

C yBaxeHuem, (noanwuchb)
<domxkHocmb pykogodumerns OMCY>

(
(@©.1.0.)

ucn.

Ten.




MpunoxeHune 5
K adMUHUCTPaTUBHOMY pernameHTy

npenocrtaBneHna MyHVILI,MI'IaJ'IbHOIZ ycnyrun

Pacnucka

O npmeme JOKYyMEeHTOB

<HaumeHosaHue opa2aHa MecmHo20 camoyrnpassieHus, npedocmaenﬂiotueeo MyHuyunanbHyr ycryay> (<opaaHu3auu0HHo-npaeoeaﬂ
d)opMa MHO?Od)yHKHUOHaﬂbHOZO yeHnmpa npedocmaeneHun aocydapcmeeHHblx u MyHuyunasnbHbIX ycnye>) <HauMeHoeaHue

MyHuuyurnarnbHoeo o6pasosaHu;7 AMprKOU obnacmu>, B nuue

(momkHocTb, PUO)

yBeaomMnsaeT o0 npueme JOKYMeHTOB

(PUO 3asBuTens)
npeAcTaBMUBLLETO NAKeT JOKYMEHTOB AMNs NONyYeHUs MyHULMNanbHON yeryrv "Belgadva paspelueHunst Ha npoBefeHne 3eMnsHbIX paboT"”

(Homep (naeHTUMKaTOP) B peecTpe MyHULMNAnNbHbIX YCIyr: ).

[lepeyeHb LOKYMEHTOB, NPEACTABNEHHbIX Konuyecteo
No Konn4yectBo nuctos

3K3EMNNSPOB

ﬂOKyMeHTbI, KOTOpble 6y£l,yT nosflydeHbl N0 MeXXBe4OMCTBEHHbIM 3anpocam:

[MepcoHarnbHbIV NOMMH 1 Naponb 3asBuTens Ha ouunansHOM canTe

JlornH:

Maponb:

OdmumanbHbIn CanT:

MakcumanbHbI CPOK NPeJoCTaBMNeHUs MyHULMNAanbHOM ycnyr cocTaBnsieT He 6onee 30 pabGounx AHEN CO AHS PETUCTPaLMK 3asiBIIeHNs!

B8 OMCY

Teﬂed)OH AOnaA cnpaBokK, NO KOTOPOMY MOXXHO YTOYHUTb XO4 PacCMOTPEHUA 3aABIIEHUA!

MHouBuAyanbHbIi NOpPAOAKOBbLIA HOMEep 3anucuM B 3NEKTPOHHOM JXypHane perucrTpauyuu:







