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OMuTpreBcKoro cenbcoseTa
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(c n3m. ot 16.05.2016 Ne 22)

AOMUHUCTPATVBHbBIV PEFNAMEHT

MPEOOCTABNEHNA MYHULUUMNANTBHOW YCNYT W

«lMpepocraBneHne B COBCTBEHHOCTb, NOCTOAHHOE (beccpoyHoe) nonb3oBaHne, 6e3Bo3me3gHoe
CPOYHOE MNOJb30BaHWe, B apeHay 3eMefbHbIX Y4acTKOB, HaXo4sLWMXCs B MyHULMNANbHOW
COOCTBEHHOCTM, a TaKKe 3eMeNbHbIX y4acTKOB, rocyAapCTBeHHast COOCTBEHHOCTb Ha KOTOpbIE He
pasrpaHnyeHa, Ha KOTOPbIX PacnonOXeHbl 34aHUs, CTPOEHUS, COOPYXXEHUS, OPUANYECKMM NULaM
N rpaxgaHam»

1. OBwme nonoxeHus

MpeaomeT perynmpoBaHnsa agMUHUCTPATMBHOIO perfnamMmeHTa

1.1. ADMUHUCTPATUBHbIN perfnaMmeHT NpeocTaBneHms MyHuumMnansHon yenyru «lMpegoctaBneHune
B COBCTBEHHOCTb, NOCTOsIHHOE (6eccpoyHOE) Nnonb3oBaHne, 6e3B03mMe3gHOE CPOYHOE
Nnosfib3oBaHne, B apeHay 3eMenbHbIX Y4aCcTKOB, HAXOOALWMNXCA B MyHULMNANbHOM COBCTBEHHOCTH,
a Takke 3eMeslbHbIX Y4aCcTKOB, rocygapcTBeHHast COBCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHuUyeHa,
Ha KOTOPbIX PacnofioXeHbl 34aHUSA, CTPOEHUSA, COOPYXEHUS, FOPUANYECKUM NULAM N rpaKaaHam»
(oanee - agMUHUCTPATUBHBIA PErNAMEHT), onpeaensieT NopsiAoK, CPOKN U NocnenoBaTENbHOCTb
AencTBui (aAMUHUCTPATUBHBIX Npoueayp), PopMbl KOHTPOMA 3a UCMOMHEHNEM, OTBETCTBEHHOCTb
AOIMKHOCTHbIX NML, OpraHoB, NPeAoCTaBNALWMX MyHMUMNAnNbHbIe YyCyrn, 3a HecobniogeHme nmm
TpeboBaHuin pernameHToB NPU BbINONIHEHUM aAMUHUCTPATUBHBIX Npoueayp (4encTBuin), Nopsaaok
obxxanoBaHusa gencteun (besnencTans) AOSMKHOCTHOMO Nnua, a Takke NpMHMMaemMoro um
peLueHnsa Npy NpeaocTaBNeHNN MyHULMNANbHOW YCyrn (aanee — MyHMumMnanbHasa ycnyra).
HacTtoawun agMmMHUCTPaTUBHBIN perfiameHT pa3paboTaH B LeNsax ynopsgoyveHus
agMWHUCTPATUBHbIX Npoueayp 1 aaMUHUCTPATUBHBLIX AENCTBUIA, NOBbLILLEHMS KayecTBa
npeaocTaBneHnsa n A0CTYNHOCTM MyHULMNANBHOW YCIYTrn, yCTPaHEeHNSA N30bITOYHbIX JENCTBUN 1
N30bITOYHbIX aAMUHUCTPATUBHBIX NPOLEAYP, COKPALLEHNSA KONUYECTBa LOKYMEHTOB,
npeacTaBnsemMbIxX 3asBUTENSAMN OS89 NONYYEHNA MyHULMNANbHOW YCyrn, NPUMEHEHNST HOBbIX
ONTUMN3NPOBAHHBIX POPM JOKYMEHTOB, CHUXEHUSA KONUYeCcTBa B3auMOOEeNCTBUN 3adBUTENEN C
AOJMKHOCTHBLIMU NULL@MKN, COKpaLLEHMsI CpOoKa NpeaoCTaBNeHNS MyHULMNANbHOM YCNyru, a Takke
CPOKOB UCMNOSNTHEHNSA OTAENbHbLIX aAMUHUCTPATUBHBIX NpoLeayp U agMUHUCTPATUBHbBIX JENCTBUN B
pamkax NpegocTaBfieHns MyHUUMNAnbHON YCNyrn, ecnm 3To He NPOTMBOPEYUT doeaeparibHbIM
3aKkoHaM, HopMmaTuBHbIM NpaBoBbIM akTaMm [NpesngeHta Poccunckon denepauum m
MpaButenbcTBa Poccurckon ®epepaunmn, HopMaTUBHBIM NPaBoOBbIM akTaM AMYpPCKON obnacTu,
MYHMLMNAnbHbIM NPaBOBbLIM akTaMm.

Onucanune 3asButenen, a Takke U3NYECKUX N PNONYECKUX NUL, UMEIOLLMX NPaBo B
COOTBETCTBUM C 3aKoHoAaTenbLcTBOM Poccuiickon ®enepaumm nubo B cuny HageneHms nx
3aaBUTENSAMU B NOpAgKe, YCTaHOBIIEHHOM 3akoHoAaTenbcTBoM Poccunckon denepauum,
NOSTHOMOYMSIMU BbICTYNATb OT UX UMEHW NPU B3aUMOLAENCTBUM C COOTBETCTBYIOLLUMN OpraHamMm
MECTHOro camoyrnpaBfeHnsa N UHbLIMU OpraHn3auusaMm Npyu NpegocTaBneHnn MyHUUMNansHom
ycnyru

1.2. 3agBuTtensamun ABNAIOTCA NonyyaTeny MyHULMNanbHON YCIyrn, a Takke ux npegcraBmutenu,



3aKOHHble npeacTaBuTenn, 4ENCTBYIOLLME B COOTBETCTBUN C 3aKOHOA4ATENbCTBOM Poccnmnckom
depepaumm, AMypckon obnacti unm Ha oCHoBaHUM JOBEPEHHOCTU (danee — npeactaBuTenn).

K nonyvarenam MyHMUMnanbHOW YCIyrm OTHOCATCA rpaXaaHe v lopuanyeckme nuua, uveruime B
cobcTBEHHOCTN, 6€3BO3ME3AHOM MONb30BaHUN, XO3ANCTBEHHOM BE4EHUN NN ONEpPaTUBHOM
ynpaBneHun 3gaHnd, CTPOeHUs, COOPYXXEHUS, pacrofoXXeHHbIe Ha 3eMeSbHbIX y4acTkax, ganee —
3aasutenu.

TpeboBaHus K NOpsiaAKy MHPOPMUPOBAHUS
O nopsake npefocTaBneHus MyHUUUNansHOM ycrnyru

1.3. Hbopmaums o mectax HaxoxaeHus u rpacdmke paboTbl opraHoB MECTHOIO
camoynpasneHus, NPegoCTaBnsLWNX MyHULMNANbHYIO YCYry, UX CTPYKTYPHbIX
nogpasgeneHunsix, opraHn3daumsix, y4acTBYOLWNX B NpeaoCTaBeHnn MyHUUUNanbHOW yCnyri,
cnocobbl NonyyYyeHns nHpopmauumn o Mectax HaxoxaeHusa n rpacdumkax paboTbl rocyAapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro caMoyrnpaBfeHust U opraHnsaunin, obpalleHme B KoTopble
HeobXxoaMMOo Ans NpeaocTaBneHna MyHUUUNAanbHOW YCAyrk, a Takke MHOrogYHKLUMOHANbHbIX
LEeHTPOB NpeaoCTaBliEHUsI TOCYAAPCTBEHHbIX U MYHULMNASbHBIX YCIYT, CPaBOYHbIX TenegoHax
CTPYKTYPHbIX NOApPa3aeneHnin opraHoB MECTHOIO caMmoynpaBsneHne, NpeaoCcTaBnsaoLmMX
MYHULMNANbHYO YCIyry, opraHMsaunin, y4acTBYOLWKUX B NpeaocTaBneHnn MyHuumnansHom
ycnyru, B TOM Yucne HoMmep TernedoHa-aBTouHdopmaTopa, agpecax ux af1eKTPOHHOM MoYThI
copgepxutca B [NpunoxeHun 1 K agMUHUCTPATUBHOMY perfameHTy.

1.4. Hcbopmaums 0 nopsiake NpegocTaBieHns MyHUUMNanbHoOW yCnyru, yenyr, Heo6XogMMblIX U
o6a3aTenbHbIX ANA NpeAoCcTaBneHnss MyHUUUNanbHOM yCryru, pasMmeLLaeTcs:

* Ha MHPOPMAaLIMOHHbIX CTEHAAX, PACNOSIOXKEHHbIX B <agMUHUCTpaunn OMUTPUEBCKOro
cenbcoBeTa > (ganee Takke — AOMUHNCTPAUNN OMUTPUEBCKOI'O CEJIbCOBETA) no
agpecy: nep. WkonbHbin 2, c. AMuTpueska, MasaHoBckuii parioH, AMypckasa obnacTb;

* B pasgaToydHbIX MaTtepuanax (bpolutopax, bykneTtax, NIMCTOBKAx, NaMsTKkax), HaXo4sLWwmXxcs B
opraHax v opraHu3aumsix, y4acTBYOLWMNX B NpeaoCcTaBneHnn MyHUUunanbHon ycnyru;

* B 3NIEKTPOHHOM BMAe B MHPOPMALMOHHO-TENEKOMMYHUKALUVMOHHOW ceTu VIHTepHeT (ganee — ceTb
NHTepHeT):

- Ha caunTe pernoHasnibHon MHGOPMaLMOHHOM cucTemsl “lMopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn) Amypckon obnactun": http://www.gu.amurobl.ru/;

- B rocyiapCTBEHHON MH(OPMaLMOHHOM cucTeMe "EAnHBLIM nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)": http://www.gosuslugi.ru/;

" Ha annapaTHO-NPOrpamMMHbIX Komrnekcax — IHTepHeT-KUOCK.

1.5. IHdbopmauumio o nopsake npenoctaBneHnss MyHUUMNanbHOM YCIyri, a Takke cBegeHns o
Xo4e npeaocTaBreHnst MyHULMNAnbHOW YCIyrm MOXHO NONYyYnTb:

nocpeacTBoM TenedOHHOM CBA3M MO HOMEpPY agMUHUCTPaumnn OMUTpueBcKoro cenbcoseTa
(841644) 238-41;

npu IM4HOM obpaLleHnn B agMUHUCTpauunio MUTPUEBCKOro CenbCOBETA;

npv NMCbMEHHOM obpalleHn B agMUHUCTpaumio MUTPUEBCKOro CENbCOBETA;

nyTemM ny6nm4yHoro HOPMUPOBAHMS.

1.6. lHcbopmaums o nopsiake NpegocTtaBneHns MyHULMNanbHOM yCnyru AoShKHa cogepxaTtb:
cBefleHns 0 nopsake NorydeHna MyHUUunanbHOW yenyru;

KaTteropuu nosiyyaTenen MyHUUUNanNsHOM yCryru;

agpec MecTa npuema JOKYMEHTOB agMUHUCTpaumnn [MUTprUeBCKoro cenbcoseTta ans
npeaocTaBNeHNa MyHMLMNANbHOW YCNyrn, pexum paboTbl agMuMHUCTpaumm AMuTprueBcKoro



cenbcoBeTa
nopsaokK nepefaymn pesynbTtaTta 3asaBUTENIO;

cBefeHuns, KoTopble He0H6X0AMMO yKasaTb B 3asBfEHMM O NPEOCTaBEHNN MYHULMNANbHON
yCcnyru;

nepeveHb AOKYMEHTOB, HEOOXOAUMBIX N5 NpeaocTaBneHnsa MyHUUUnanbHoW ycnyrun (B TOM
yucne ¢ pasgeneHnem Takmx JOKYMEHTOB Ha JOKYMEHTbI, KOTOpble 3asBuTenb 06a3aH
npeaocTaBUTb CaMOCTOATENBHO, U OKYMEHTbI, KOTOPbIE 3asBUTENb BNpasBe NpegocTaBUTb Mo
cobCTBEHHOM MHULMATUBE);

CPOK NpefoCTaBNeHNA MyHULUMNANbHON yCnyru;

cBeAeHus o nopsgke obxanoBaHusa gencteun (6e3nencTens) n peLleHnin JOMKHOCTHBIX NNL,.
KoHcynbTaumm no npouenype npegoctaBneHns MyHULMNansHOM yCnyru oCcyLLecTBAKTCA
COTpyAHMKaMWN agMUHUCTpauumn IMMTPMUEBCKOro cernbcoBeTa B COOTBETCTBUM C JOIMKHOCTHLIMN
NHCTPYKUNAMM.

Mpn oTBeTax Ha TeneoOHHbIE 3BOHKM U NUYHbIE obpaleHus cotpyaHnkn AOMUHUCTPALIA
OMUTPUEBCKOIO CEJIbBCOBETA n (unn) MOLl, oTBeTCTBEHHbIE 32 MHOPMUPOBAHME,
noapo6HO, YETKO M B BEXINBOWN hopMe MHPOPMUPYIOT 0OpaTMBLLMXCS 3asBUTENEN MO
WHTEepeCyrLMM UX BOMPOCaMm.

YCcTHOE MHpOpMMpPOBaHME Kaxaoro obpaTusLLErocs 3a MHGOpMauunen 3asaBuTens
ocyLlecTBnsgeTcsa He 6onee 15 MUHYT.

B cnyyae ecnu onga nogrotoBkn oTBeTa Ha yCTHoe obpauleHne TpebyeTtca bonee
npogormkutensHoe spemd, cotpyaHuk AODMUHNCTPALNN OMUTPUEBCKOIO CEJIbCOBETA,
OTBETCTBEHHbIN 3a MHPOPMUPOBaHUE, NpeasiaraeT 3anHTepeCcoBaHHbIM NMLUaM Nepe3BOHUTL B
onpeaeneHHbIn eHb 1 B onpeaeneHHoe BpeMs. K HasHa4yeHHOMY CPOKY OOMKEH ObliTb
noaroToBfeH OTBET MO BONPOCaM 3asiBUTENEN, B Criy4ae HeobxoaAMMOCTN OTBET rOTOBUTCS Npu
B3aMMOOENCTBUN C LOMKHOCTHBIMWU NULAMK CTPYKTYPHbIX NogpasgenieHnin opraHoB U
opraH1M3aumn, y4acTBYOLWKNX B NpeaoCTaBneHnn MyHUUUNanbHOM yCryri.

B cnyyae ecnu npegocTtaBneHvne nHgopmaumm, HeobxoauMon 3asBUTENO, He NpeacTaBnseTcs
BO3MOXHbIM NOCpeacTBoM TenedgoHa, cotpyaHnk AOMUHUCTPALUUKW OMUTPUEBCKOIO
CEJIbCOBETA, npuHsBLwNK TenegOoHHbIN 3BOHOK, Pa3bsCHAET 3adBUTENIO NpaBo obpaTtutbca ¢
nMcbMeHHbIM obpatueHnem B AamuHuctpaumto AMUTPUEBCKOIO CEJIbCOBETA u
TpeboBaHua k ohbopmneHnto obpaLlLeHus.

OTBeT Ha NMCbMeHHOoe obpalleHne HanpaBnseTca 3adBUTENI0 B TedeHne 5 paboymx gHen co gHs
pernctpauun obpawerns 8 ADMUHUCTPALUN OMUTPUEBCKOIO CEJIbCOBETA.
lMcbMEHHbIM OTBET Ha obpalleHne OOMmKeH cogepxatb aMunmio n Homep TenedgoHa
NCMOMHUTENSA MU HanpasnsieTcsa Nno NoYToBOMY afapecy, ykazaHHOMY B obpalleHun.

B cnyyae ecnu B obpaweHnmn o npegoctaBneHnn NMCbMEHHOM KOHCYNbTaunm No npoueaype
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn He ykasaHa haMunna 3asiBUTeNs, HanpasuBLLETO
obpalleHne, 1 NOYTOBLIN aapec, MO KOTOPOMY A0SKeH BbITb HanpasneH OTBET, OTBET Ha
obpalleHne He gaeTca.

My6nuyHoe nHdopMmMpoBaHne 0 NOpsAKe NPeoCTaBeHNs MyHULMMNANbHON yCnyru
OCYLLEeCTBMNAeTCA NOCpeacTBOM pa3mMeLLeHnsa Ha opuuymnansHom cante AOMUHUCTPALUA
MasaHoBCKOro panoHa.

[Mprem OOKyMEeHTOB, HeOBXOaUMbIX ANA NpeAoCcTaBneHnss MyHULUNAanNbLHOW yCryru,
ocywectendaetca no agpecy AOMUHUCTPALUUU OMUTPUEBCKOIO CEJIbCOBETA.

2. CtaHgapT npegocTaBrieHns MyHUUMNanbHOW yCnyru
HanmeHoBaHWe MyHULMNAnsHOW yCnyru
2.1. HaumeHoBaHne myHuumnanbHoun ycnyru: «lMNpegoctaBneHne B COGCTBEHHOCTb, MOCTOSIHHOE



(6eccpoyHoe) nonb3oBaHue, 6€3B03ME3QHOE CPOYHOE NOSb30BaHUE, B apeHay 3eMenbHbIX
Yy4acCTKOB, HAXOOALMXCS B MyHULMNANbHON COOCTBEHHOCTU, @ TakkKe 3eMerbHbIX Y4aCTKOB,
rocyaapcTBeHHas COGCTBEHHOCTb Ha KOTOPbIE HE pasrpaHMyeHa, Ha KOTOPbIX PACnoSIOXKEHbI
3[@HUS, CTPOEHWUSI, COOPY>KEHUS, OPUOUYECKUM NMLLAM U TpaXXaaHam».

HaunmeHoBaHWe opraHa, HenocpeacTBEHHO NPEAOCTaBNAIOLWEro MyHUUMNanbHY YCryry

2.2. MpepocTaBneHne MyHULMNAanNbHOW YCnyru ocyLlecTBnsieTca— AAMUHUCTpaLmnei
OMUTPUEBCKOIO CEJIbCOBETA,

OpFaHbI M opraHun3auummn, ydacrteyrouwine B rnpenocrtaBlieHUn MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, o6pa|_|_|,eH|/|e B
KOTOpble HeobGxogumo ans npegocrtaBiieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrmm

2.3. OpraHbl 1 opraHu3aumm, y4acTByoLMe B NpeJoCcTaBleHNN MyHULMNANbHOW YCyru,
obpalleHne B KOTOpble HEOBXO0ANMO ANS NPefOCTaBNeHUs MyHULMNANbHOW YCYru:

2.3.1. AomnHnctpauma JMUTPUEBCKOIO CEJIbCOBETA, — B yact npuema v permcrpaumm
AOKYMEHTOB Yy 3asiBUTENs, 3anpoca HeJOCTalLWmMX JOKYMEHTOB, HAXOAALLNXCH B pacnopsiKeHnum
OpraHoB rocyapCTBEHHOW BlaCT1, OPraHOB MECTHOIo camoynpaBneHns n nogBeaoMCTBEHHbIX
3TUM opraHam opraHusauumu,

2.3.2. YnpasneHune ®eaepansHon cnyxbbl rocygapcTBEHHOM pernctpaunm, kagacrtpa u
KapTorpaduun no Amypckon obnactu — B YacTu npegoctaBneHuns ceegeHnn ns EguHoro
rocyAapCTBEHHOIo peecTpa npas Ha HeABWXMMOE UMYLLECTBO W CAENOK C HAM U U3
rocygapCTBEHHOro KagacTtpa He4BUXMMOCTN.

2.3.3. YnpaeneHue ®egepanbHON Hanorosow cnyx6el no AMypckon obnact — B 4acTtu
npegocTaBneHnsa ceeageHnn n3 EQMHoOro rocygapCTBeHHOro peecTtpa topuandecknx nuu n n3
EamHoro rocyaapctBeHHOro peectpa nHanemnayanbHblx npegnpuHumaTenen.

AgmuHucTtpaums OMUTPUEBCKOIO CEJIbCOBETA He BnpaBe TpeboBaTtb OT 3asBUTENS:

- NpeAcTaBneHns AOKYMEHTOB U MHAPOPMAaLIMK UMK OCYLLECTBIEHUSA AEeNCTBUIN, NpeacTaBneHne
UIN OCYLLLECTBNEHME KOTOPbIX HE MPeasyCMOTPEHO HOPMATMBHbLIMW NMPAaBOBLIMWN akTamMu,
perynupyowmmMmm OTHOLLEHUS, BO3HUKaKOLWME B CBA3M C NpeoCcTaBNeHneM MyHUuunanbHON
yCcnyru;

- NpeacTaBneHns JOKYMEHTOB U MHGOpPMaLUUK, KOTOPbIE HAaX0OATCS B pacrnopsKeHUn OpraHos,
npegoCcTaBNALWNX MyHULUNASbHbIE YCIYTN, rOCy4apCTBEHHbIX OPraHoB, UHbIX OPraHOB MECTHOro
camoynpasneHnst Nnbo NoABeAOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHam MecTHOro
camoynpasfeHns opraHm3aumi B COOTBETCTBMM C HOPMATUBHbLIMW NPAaBOBbIMW akTamMu
Poccuiickon degepaunm, HOpMaTUBHLIMU NPABOBbLIMK akTamu AMypcKkon obnactu,
MYHMLMNANbHbIMU NPABOBbLIMU akTamu, 3a UCKNIYEHNEM JOKYMEHTOB, BKITHOYEHHbIX B
onpeaeneHHbIn YacTblo 6 ctatbn 7 PegepanbHoro 3akoHa oT 27 nonga 2010 r. Ne 210-d3 «O6
opraHusaumnn NnpeaocTaBreHnst roCyaapCTBEHHbBIX U MYHUUMMANbHbIX YCNYr» NepeYveHb
AOKYMEHTOB. 3asBuTeNb BNpase NpeacTtaBUTb YKasdaHHble JOKYMEHTbI 1 MHbopmMaumio no
cobCTBEHHOM MHULUMATUBE;

- OCYLLECTBIEHNS OENCTBUIN, B TOM YMCIE COrnacoBaHnm, HeO6Xo0aANMbIX ANs NONyYeHUs
MYHULIMNANbHON YCNYrn 1 CBA3aHHbIX C obpalleHnem B rocyapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro camoynpaBfieHUs, opraHnu3aummn, 3a UCKITOYEHUEM NOSTYHYEHNS YCNYT, BKITIOYEHHbIX B
nepeyvHn, ykasaHHble B Yactu 1 ctaten 9 ®enepansHoro 3akoHa ot 27 uions 2010 r. Ne 210-d3
«O6 opraHusauun NnpeaocTaBneHNs rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCIYr», U NONy4YeHus
AOKYMEHTOB N MHpopMaLnn, NpegoCcTaBnseMblX B pe3ynbTaTe NpeaocTaBrneHns Takux yCnyr.



PesynbTaT npeaocTaBneHnst MyHULMNanbHON yCryru

2.4. PesynbTaToM NpegocTaBrieHns MyHULMNanbHOW YCNyru ABNAeTcA:

- MPUHSATME pELLEeHNst O NpefoCcTaBneHne 3eMeribHOro y4acTka;

- IpUHATUE peLleHnsa o6 oTkase B NpeoCTaBeHNN 3eMeSTbHOro y4acTKa.

2.4 1. MNpouenypa npegoctaBneHns MyHULUMNanbHOM yCryru 3aBepLuaeTcs:
npefocTaBneHveM (HanpaBneHMeM) 3asBUTESNIO PeLLeHns 0 NPeaoCTaBeHNN 3eMerbHOro
y4yacTka;

npegocTaBneHveM (HanpasneHMeM) 3asBUTENO NMCbMa C MOTUBUPOBAaHHbBIM pelueHnem 06
oTKa3e B NpeJoCcTaBrieHnn 3eMernbHOro yyacTka (ganee - MOTUBMPOBAHHbIV OTKa3s).

Cpok npegocraBneHus MyHUUUNansHOM ycryru

2.5. MyHuumnanbHas ycnyra npeaoCcTaBseTcsa B CPOK, HE NpeBblLaowmin Tpuguatb paboumx
AHen, ncumcnsemolx co gHa pernctpauun 8 ADMUHNCTPALUN OMUTPUEBCKOIO
CEJNIbCOBETA 3asaBneHusi ¢ AOKyMeHTamun, 0653aHHOCTb MO NPeaCcTaBEHNIO KOTOPbIX
BO3IOXeHa Ha 3asaBuUTens.

Cpok HanpaBfeH1si MexxBeJOMCTBEHHOIO 3anpoca o NpeaoCcTaBfeHnn OKYMEHTOB, yKa3aHHbIX B
nyHKTe 2.8 aAMUHUCTPATUBHOIO perrnaMmeHTa, coctaBnsaeT He 6onee ogHoro paboyero AHA ¢
MomeHTa permuctpauum 8 ADMUHNCTPALNN OMUTPUEBCKOIO CENNIbCOBETA 3aaBneHus u
npunaraembix K HeMy JOKYMEHTOB, NPUHATLIX Y 3asBUTENS.

CpOK NoaroToBKM M HanpaBneHnsa oTBeTa Ha MEXBEOOMCTBEHHbIN 3anNpoc cocTaBnseT He bonee
nNaTM pabounx AHEN Co AHA NOCTYNNEHNA Takoro 3anpoca B OpraH, OTBETCTBEHHbIN 3a
HanpasfieHMe OTBeTa Ha MeXBeAOMCTBEHHbIN 3anpoc.

MakcumanbHbIA CPOK NPUHATUSA peLleHns 0 NpeaoCTaBeHUM 3eMernbHOro y4acTka Unm peLleHns
006 oTKase B NpeJocTaBfieHUN 3eMeNbHOro y4acTKa CoCTaBnsaeT TpuauaTh KaneHgapHbIX AHEN C
MoMeHTa nonyveHna AgmuHuctpauven QMUTPUEBCKOIO CEJIbCOBETA nonHoro komnsekTa
AOKYMEHTOB, HEODXOAUMbBIX ANA NPUHATUSA PELLEHUS.

npaBOBbIe OCHOBaHMA AnNA npegoctaBlieHnA MyHVILl,VII'IaJ'IbHDVI ycnyrun

2.6. NpepocTtaBneHne MyHUUMNANIbLHOM YCIYrn OCYLLECTBNAETCHA B COOTBETCTBUN CO CreayroLwmmMm
HOPMaTUBHbLIMW MPaBOBLIMW aKTaMMU:

- 3emenbHbIn Kogekc Poccunckon ®epepaumm (onybnmkoBaH B usgaHumn «Poccuinckasa raseta» ot
30.10.2001 Ne 211-212);

- ®epgepanbHbi 3akoH 0T 02.05.2006 Ne 59-03 «O nopsiake paccMoTpeHust obpalleHnin rpaxkaaH
Poccuiickon ®epepaunn» (onybnunkoBaH B nsgaHmm «Poccunckas razeta» ot 05.05.2006 Ne 95);
- ®epepanbHbivi 3akoH oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm npeaoctaBneHns
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyry (onybnnkoBaH B n3gaHmm «Poccunckas raseta» ot
30.07.2010 Ne 168);

- MocTaHoeneHune MNMpaeutenbctBa PO ot 16.05.20011 Ne 373 «O paspaboTke u yTBEPXKOAEHUMN
agMUHUCTPATUBHbIX PErfiaMeHTOB UCMOSTHEHUS TOCYAAPCTBEHHbLIX YHKLMIA U agMUHUCTPATUBHbIX
pernamMeHToB NpeaoCTaBreHnst rocyaapCTBEHHbIX ycnyr» (onybnukoaH B nsgaHum « Cobpaxue
3akoHogaTtensctBa PO» o1 30.05.2011 Ne 22, c1. 3169);

- Mpwuka3 MuHakoHompassutna P® ot 13.09.2011 N 475 «O6 yTBepXOeHUM NepeyHs JOKYMEHTOB,
HeobxoaMMbIx Ana npnobpeTeHnst NpaB Ha 3eMenbHbIN yYacToky (3apernctpuposaHo B MuHiocTe
P® 30.09.2011 N 21942) (onybnukoBaH B nagaHum «Poccunckas razeta» ot 05.10.2011 Ne 222).
- 3akoH Amypckon obnactu ot 29.12.2008 Ne166-O3 «O perynupoBaHum OTAESbHbIX BONPOCOB B
chepe 3eMenbHbIX OTHOLIEHMI Ha TeppuTopmn AMypckon obnacTtuy (onybnmkoBaH B n3gaHum



«Amypckas npasga» ot 13.01.2009 Ne 1);

- MocTaHoeneHune MNMpaButensctBa AMypckon obnactn ot 29.04.2011 Ne 275 «O paspaboTtke u
YyTBEPXKAEHUN aAMUHUCTPATUBHBIX PErfiamMeHTOB UCMNOSHEHWSI TOCYAAaPCTBEHHbIX (PYHKLNIA U
NpeaoCTaBneHNst rOCYAapCTBEHHbIX yYCnyry» (onybnukoBaH B usgaHum «AMypckas npasga» ot
11.05.2011 Ne 81);

NcuepnbiBaoLwmin nepeyveHb A0OKYMEHTOB (MHdopmauun), HeobXoanMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UM UHBIMU HOPMAaTMBHbLIMU NPaBOBLIMK akTaMu Ans NPeaocTaBneHns
MyHUUMNANbHOW YCryru, YCnyr, Heo6XxoauMbIx 1 06si3aTenbHbIX AN NPeaoCTaBreHns
MYHUUMNANbHOW YCIyru, KOTOpble 3asiBUTENb AOMKEH NPEACTaBUTb CAMOCTOATENBHO, CNOCobbI UX
NonyYeHUs 3asBUTENSMUN, B TOM YNCIE B 3NIEKTPOHHOM (hOpMe, U MOPSIAOK UX NPEeACTaBeHUs:

2.7 MyHnuunanbHas ycnyra npefocraBnseTca npu nocTynsieHnn B YNOSTHOMOYEHHbIN opraH
3asBeHns, NOAAHHOIro B COOTBETCTBUN CO cTaTben 36 3emenbHOro kogekca Poccuimnckom
depnepaumm, ¢ NPUIOXKEHNEM CrieayroLMX JOKYMEHTOB:

1) KONUsa OOKYMEHTa, YOOCTOBEPSIIOLLErO NIMYHOCTL 3asBUTENS (3aaBUTENEN), ABNAIOLLErocs
PU3nMYECKMM NNLIOM, TMBO NIMYHOCTE NpeacTaBuTenst U3nY4ecKoro UnNn KPUANYECKOro nmua.

2) Konns JOKyMEHTa, yAoCToBepstoLwero npasa (NosIHOMoYns) npeacraBuTens omMsmnyeckoro nnu
IOPMANYECKOro Nunua, ecnu ¢ 3asBneHmem obpaliaeTca NnpeacTaBUTEeNb 3adBUTENS (3asaBUTENEN).
3) Konnn JOKYMEHTOB, YAOCTOBEPSOLMX (YCTaHaBNMBaOLWMX) NpaBa Ha 34aHue, CTpoeHue,
COOpYXeHue, ecrnn NpaBo Ha Takoe 3JaHue, CTPOeHUe, COOpPYXXeHNe B COOTBETCTBUMU C
3akoHogartenbcTtBoM Poccuinckon deaepaumm npusHaeTca BO3HUKLINUM HE3aBMCUMO OT €ro
pernctpauuun B EMPT1.

4) KONy OOKYMEHTOB, YAOCTOBEPSAOLNX (YCTaHaBNUBAOLWMX) NpaBa Ha npuobpeTaemMbln
3eMerbHbIN Y4acTOK, €CIM NPaBO Ha AaHHbIN 3eMenbHbIA y4acTOK B COOTBETCTBUN C
3akoHogaTtenbcTBoM Poccunckon degepaunm npusHaeTcss BO3HUKLINUM HE3ABUCUMO OT €ro
pernctpauuun B EIPT1.

5) konnsa gokyMeHTa, noaTBepXxaatLero o6CToAaTensLCTBa, AatoLmne npaso NpuodpeTeHns
3eMesibHOro y4yacTtka, B TOM Yncre Ha 0cobbIX YCroBUsX, B MOCTOSAHHOE (6eccpoyHoe)
nonb3oBaHune, B 6e3803Me34HOE CPOYHOE NONb30BaHNe, B COOCTBEHHOCTb UK B apeHay Ha
YCNOBUSIX, YCTAHOBIIEHHbIX 3€MENbHbLIM 3aKOHO4ATENbCTBOM, €CNN JaHHOE 06CTOATENBCTBO HE
cnefyeT U3 OKYMEHTOB, YKa3aHHbIX B MyHKTax 1 - 6 HacToswero NepeyHs.

2.7.2. JokyMmeHTbl nogatoTcsa Ha GyMakHOM HocuTerne unm B hopme 3reKTPOHHOIO JOKYMEHTa.
2.7.3. 3asBneHne gomKHO BbITb NOANNCAHO PYKOBOAUTENEM HOPUANYECKOTO Nivua nmudo
PU3NYECKMM SIULIOM, UHBIM YNOSTHOMOYEHHbIM 3aaBuUTENEM B YCTAaHOBEHHOM NMOPSAKE NNLOM.
[OKyMeHTbI He JOMKHbI coAepXaTb NOAYNCTOK, NPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX
HEOroBOPEHHbIX MCNPAaBEHNI, TEKCTbI B HUX OOMKHbI ObITb HaNMcaHbl pa3dopymBo, 6e3
COKpaLLeHui.

2.7.4. 3aaBneHune B BUAE AOKYMEHTA Ha ByMaxXxHOM HOcuTene npeacTaBnsaeTca nyTemM noYToBOro
OTNpaBrieHMs.

2.7.5. B anekTpoHHOW hopme 3asBrieHne npeactaBnseTcsa nyTem 3anosiHeHust oopMmbl
3asBrieHus, pa3meLleHHon Ha [lopTane rocyaapCTBEHHbIX U MyHULMNAIbHbLIX YCNyr (PYHKLMN)
Amypckon obnacTtu.

OneKTpoHHOEe coobLleHne, OTNpaBreHHoe Yepes NIMYHbIN KabuHeT MNopTana rocyaapCcTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkumn) AMypckor obnactu, naeHTudnumnpyeT 3asaBuTens 1 SBngeTcs
NnoaTBEPXAEHNEM BbIPAXXEHUSA UM CBOEW BONW.

ONEKTPOHHbIE AOKYMEHTbI AOSMKHbI COOTBETCTBOBATL TPeOOBAHUAM, YCTAHOBMEHHbBIM B NMyHKTE
2.26 aAMUHUCTPAaTUBHOIO pernameHTa.



NcuepnbiBatowmin nepeveHb 4OKYMEHTOB (MHopMauumn), HeobXoaUMbIX B COOTBETCTBUU C
3aKoHogaTesIbHbIMU MW MHBIMWU HOPMAaTUBHBIMW NPAaBOBbLIMW akTaMu 4S5 NpegoCTaBneHus
MYHULMNANbHOW YCNyru, KOTopble 3asBUTENb BNpaBe NpeacTaBuTb No CO6CTBEHHOM MHULMATUBE,
TaK Kak OHW nognexaT Nosly4eHnto B pamMkax MexXBe4oMCTBEHHOIO NMH(POPMAaLIMOHHOTO
B3aMMOOENCTBUS

2.8. [Ina npegocTtaBneHns MyHULMNanbHOW yCcnyru TpebyoTca criefyowme AOKYMEHTbI, KOTopble
Haxo4ATCsA B pacrnopsiXeHUN rocyfapCTBEHHbIX OpraHoB, OpraHOB MECTHOIrO caMOynpaBneHus 1
WHbIX OPraHoB, Y4acTBYHOLMNX B NPeJOCTaBEHUN rocyAapCTBEHHbIX UMW MyHULMNANbHbIX YCAYT:
1) KagacTpoBbIM NAcnopT 3eMeribHOro y4acTka.

2) Bbinucka n3 EMPl1 o npaBax Ha 3gaHue, CTpoOeHue, COOpYXeHne, HaxoadaLmnecs Ha
npnobpeTaemMom 3eMenbHOM y4yacTKe;

2.1) ysegomneHne o6 otcytcteum B EIMPI1 3anpaluvBaembix cBeAEHUN O 3aperncTpupoBaHHbIX
npaBax Ha yKka3aHHble 34aHnNsd, CTPOEHUS, COOPYXEHUS;

3) Bbinucka n3 EMPI1 o npaBax Ha npnobpeTaembli 3eMenbHbINA Y4acToK;

3.1) yBegomneHne o6 otcytcteum B EIMPI1 3anpaluvBaembix cBeAEHUN O 3aperncTpupoBaHHbIX
npaBax Ha yKa3aHHbI/ 3eMerbHbIN Y4aCToK;

4) BbINUCKa U3 rocyAapCTBEHHbIX PEECTPOB O IOPUONYECKOM NMLE U MHANBUAYANIbHOM
npegnpuHMmaTene, sensowemMca 3assuTtenem.

2.9. [lokyMeHTbI, yka3aHHble B NyHKTe 2.8 aAMUHUCTPaTUBHOIO pernaMmeHTa, MoryT 6biTb
npeacTasBneHbl 3asBuTenemM No cCoOBCTBEHHON UHULMATUBE.

NcyepnbiBatoLwmii nepeyeHb OCHOBaHMI ANs oTkasa B NpuemMe 4OKYMEHTOB, HEOOXOAUMbIX Ans
npeaocTaBneHns MyHULMNanbHOM yCnyru

2.10. OcHoBaHUAMM N5 OTKa3a B NpuemMe AOKYMEHTOB, HEOOX0ANMbIX ANS NPefOoCTaBneHns
MYHULMNANbHOW YCRyrn, HE NPeayCMOTPEHbI.

McuepnbiBatolwmnm nepedeHb OCHOBaHUM A1 MPUOCTaHOBEHUS
Unn OTKasa B NpeaoCTaBeHNN MyHULMNANbHOW YCyrn

2.11. lNpuocTaHoBNEHME NpefoCTaBNeHnss MyHULMNANbHOM YCNYrn He NpeagyCMOTPEHO.

2.12. NcuyepnbiBaloLwmm nepeyeHb OCHOBaHUM O5151 OTKka3a B NnpuemMe JOKYMEHTOB, HEOBX0aMMbIX
ANa NpefocTaBfieHUss MyHUUMNANsLHOW YCIyrin:

- 3asBneHve NoAaHo HeHagnexalimm nuuoMm;

- 3a9BneHne 1 (Unu) npunaraemble K HeMy JOKYMEHTbI N0 (hOpMe UK MO COAEPXKaHUIO He
COOTBETCTBYHOT TpeboBaHMsIM 3aKkOHOL4aTENbCTBA

- MOMTHOMO4MS NO pacnopsXKeHo NpuobpeTaeMbiM 3eMefbHbIM y4acTKOM oTcyTCTBYIOT y OMC;
- 3eMerbHbIM Y4aCcTOK 3ape3epBUpPOBaH AN rocy4apCTBEHHbIX HYX U MyHULMNASbHBIX HYXA,;
- UMEKTCA BCTYNUBLLME B 3aKOHHYIO CUITY pPELLEeHUs cyaa, orpaHMymnBaroe obopoT 3eMenbHOoro
yyacTka;

- Ha 3eMeNnbHOM Y4YacTKe, B OTHOLLEHMN KOTOPOro nogaHo 3asBneHne, HaxogaTcs 34aHus,
CTPOEHUS, COOPYKEHUS, HE ABNAOLLMECA COOCTBEHHOCTbIO 3asiBUTENS.

[Mocne ycTpaHeHns OCHOBaHWU AN OTka3a B NpeAoCTaBNeHNN MyHULMNANbHOW YCnyrn B
cnyyasx, npeayCMOTPEHHbIX NYHKTOM 2.12 agMUHUCTPATUBHOIO perflaMeHTa, 3asaBuTeNb Bnpase
06paTUTLCA NOBTOPHO 3a MOMy4YEeHMEM MyHULMNANbHOW YCAYTN.



Mpw nocTynneHun obpalleHns 3asBuTens B Criyvasix, koraa npegocTtaBneHne MyHuumMnanbsHom
ycnyru He NpeaycMOTpeHo 3akoHoaaTenscTBom Poccuiickon ®enepaumm, 3asiButento
HanpaensieTcs COOTBETCTBYIOLLEE YBEAOMIIEHUE.

Cpok HanpaBneHUsi yBeAOMIEHUSI HE MOXET MPEBbILLATb MECSIHHbIA CPOK C MOMeHTa obpalleHus
3asBUTEns.

MepeyeHb ycnyr, KOTopble ABNSTCS HE0O6X0AMMbBIMU 1 06513aTENBbHBIMU AN NPEAOCTaBNEHUS]
MYHMLMMNANbHOM YCNyrn, B TOM YMCHe CBeAEHUS O AOKYMEHTE (AOKYMeHTax), BbljaBaeMoMm
(BblA@BaEMbIX) OpraHu3aunsiMu, y4acTBYOLLMMU B NPeAOoCTaBNEHUN MyHULMNANBHON YCIyu

2.13. Ycnyron, Heobxoaumom n obssaTenbHOM Ans npegocTaBeHns MyHUUMnansHOW yCnyru,
SABNSAETCA:

- Bolgaya cBegeHunii U3 rocyJapCTBEHHOrO kagacTtpa 00bekToB HeABMXKMMOCTU (KagacTpOBbI
nacnopT 3eMeNbHOro y4yacTtka).

- Bolgaya cBegeHui 3 EgmnHoro rocyaapCTBeEHHOro peectpa npaB Ha HEABMXXMMOE UMYLLLECTBO U
CAENOK C H1M (BbiNucka n3 EQMHOro rocygapCcTBeHHOro peecTtpa npaB Ha HeaBUXUMOe
UMYLLLECTBO M CAENOK C HAM).

- Bolgaya cBegeHui 13 rocyaapCTBEHHbIX PEECTPOB O KPUANYECKOM NULIE NN NHONBMOYANTbHOM
npeanpuHumarene, aenstowemMcsa 3asaBuTenem.

Paamep nnatbl, B3MaeMon ¢ 3asBuTens npyu NnpegocTaBneHnn MyHULMNansHOM ycnyru, u
cnocobbl ee B3aMMaHuUA B Criyvasix, npegyCcMOTPEHHbIX doeaeparnbHbIMU 3aKOHaMu,
NPUHUMaAEMbIMN B COOTBETCTBUM C HUMWN MHBbIMU HOPMATUBHBIMW NPaBOBbLIMW akTamu Poccuiickon
depepauymm, HOpMaTMBHBIMU NPABOBbLIMU akTammn cybbekToB Poccuickon Pegepaumm,
MYHULMNaNbHbIMW NPaBOBbIMU akTamu

2.14. ADMHNCTpaTMBHbIE NpoLeAypbl N0 NPeAOCTaBIEHNI0 MYHULUNANbHOW YCyru
ocyLecTBndaTCa 6ecnnaTHo.

Mopsigok, pa3aMep 1 OCHOBaHWUS B3MMaHWS NnaTbl 3a NpedocTaBrieHne ycnyr, HeobxoanmMblx n
obs13aTenbHbIX AN NPeA0CTaBNEHN MyHULMMNANBHOWM YCNyri, BKNYas MHOPMaLmio o
MEeTOAMKax pacyeTa Takou nnatbl

2.15. MNopsapok, pasmep, OCHOBaHUA B3UMaHUS nnaTbl U METOAMKA pacyeTa ee pasmepa
OTCYTCTBYIOT.

MakcmManbHbIN CPOK OXMOaHUA B odepeaun npu nogaye sanpoca

O NpeaoCcTaBfeHUN MYHULMNATbHOW YCIYri, YCIyrn opraHn3awmm, y4acTBYIOLLEN B
npegocTaBNeHUn MyHULUMNANsLHOW YCNyru, 1 Npyu Nony4yeHum

pesynbTaTta npeaocTaBrneHns Takux ycnyr

2.16. MakcumanbHbIM CPOK OXMAAHUA B ovepean npu nogadve AOKYMEHTOB NS NoslyvYeHns
MYHULMNANbHOW YCyrn U Npu NofyyYyeHun pesynbtaTta NpegoCcTaBneHns MyHULMNansHOM ycnyrm
coctaBnsieT 15 MUHYT.

MakcumanbHbI CPOK OXMAAHUSA B oMepeaun npu nogade 3anpoca o NpeaocTaBfieHun yenyrm u npu
noslyYeHnn pesynbTaTta Takon yCryriu B opraHmM3aumio, y4acTBYIOLLYO B NpeaoCcTaBneHnm
MYyHULUMNanbHOM ycnyru, coctaenseTt 20 MUHYT.

Cpok oxmgaHua B ovyepean And nonyyvyeHust KOHCYIbTaumMm He JOKEH nNpeBblwaTth 12 MUHYT;



CPOK OXMAaHUA B odepeau B crydae npuema no npeasaputernbHOW 3anncu He JOMKeH
npesbiwatb 10 MUHYT.

Mpn nogaye 3asiBrieHMs C COMYTCTBYIOLUMMM JOKYMEHTAaMMN NOCPESCTBOM NMOYThI, ddakca unm
Yyepes MopTan HeobxoANMOCTb OXUAAaHWUS B 0OMepean UCKITYaeTes.

[Mopsiaok n cpok perucTpaumm 3anpoca 3asaBuTesnis o NpeaocTaBeHn MyHULUNnanbHOW yenyru,
yCnyru opraHmsaumm, y4acTByOLEN B NPegOCTaBNeHUM MyHMUMNANbLHOW YCIyrn, B TOM YACHE B
3NEKTPOHHOM hopme

2.17. MNopsagok perucTpaunmn 3asiBneHus 1 npunaraemMblix K HeMy JOKYMEHTOB NnpeaycMoTpeH
HacCTOALWMM agMUHUCTPATUBHBIM perfiaMeHToOM NMPUMEHUTENBHO K KOHKPETHON
aZlMUHUCTPATUBHOW Npoueaype.

3asiBrneHne n npunaraemble K HeMy JOKYMEHTbl PErMCTPUPYIOTCH B AieHb X NOCTYMMEHUS.
Cpok pernctpauumn obpalleHna 3agaBuTensa He SOrmKeH npesbiwaTtb 10 MUHYT.

B cnyyae ecnu 3assutens npeacraBun NpaBuiibHO 0POPMITIEHHbIN U MOMHbBIA KOMMNIEKT
AOKYMEHTOB, CPOK UX perncTpaunmn He JOSMKEH npeBbiwaTtb 15 MUHYT.

Cpok pernctpauumn obpalleHns 3asaBuTens B oOpraHn3aumio, y4acTBYHOLLYHO B NpefoCcTaBeHnm
MYHULMNANbHOW yCNyru, He A0SMKeH NpeBbiwaTb 15 MUHYT.

Mpu HanpaBneHun 3asBneHuns Yepes MNoptan perncTpaunsa ANeKTPOHHOro 3asiBNeHNs
OCYLLECTBMAETCS B aBTOMaTUYECKOM pexnme.

TpeboBaHWs K MOMELLEHNSIM, B KOTOPbIX NPeaoCTaBNATCA
MyHUUMNANbHbIE YCIYrK, YCNyrn opraHnsawuumm,

yyacTByloLLen B NpeaocTaBneHnn MyHUUunanbHOW yenyru,

K MecTtam OXuaaHusa v npuema sassuternen, pasmeLleHuto 1
0POPMIIEHMIO BU3YaSibHOW, TEKCTOBOM N MYNbTUMEANNHON MHGDOPMaLUK
0 nopsake NpegocTaBrieHNss MyHULMNANbHON YCIyrn

Mpwn opraHunsaumm npegoctasneHna myHuuunansHon yenyrn 8 ADMUHUNCTPALINA
OMUTPUEBCKOIO CEJIbCOBETA:

2.18. Bxoa B 3g4aHune yrnosiIHOMOYEHHOro opraHa AosmkeH 6biTb 06opyaoBaH yaobHON NeCTHULEN C
Nnopy4HsIMU, a Takke naHgycammn anst 6ecnpenaTCTBEHHOro NepeaBmKeHns MHBaNMOHbIX KOMSACOK.
Ha TeppuTtopun, npuneratoLien K MeCTOPacronoXeHN0 YNOSTHOMOYEHHOrO opraHa, o6opyayrTcs
MecTa Angd NapkoBKM HE MeHee <MATU > aBTOTPAHCMNOPTHbLIX CPEACTB, U3 HUX HE MeHee OOHOro
MecTa - 451 NapKOBKWN cneuunarnbHbIX TPAaHCNOPTHBLIX CPeACTB MHBaNMAoB. [LocTyn 3aaBuTenen K
NapKkoOBOYHbIM MecTam sBnsaeTca 6ecnnaTHbIM.

[Mpuem 3asBuTENEN N okasaHme ycnyru B ynosiHOMOYEHHOM OpraHe OCyLLEeCTBISeTCS B
060cobneHHbIX MecTax npuema (KabuHkax, CTonKax).

MecTto npvema gomkHO 6bITb 060pya0BaHO yYOOBHBIMY Kpecramm (CTyNbsiMU) ANS COTPYAHMKA U
3a8BUTENS, a TaKke CTONOM AN1S packragku JOKYMEHTOB.

NHdopmaums o hammnmm, UMeHn, OTYECTBE N JOSMKHOCTM COTPYAHMKA YNONHOMOYEHHOro OpraHa,
OCYLLIECTBNAOLLEro Npuem, pasmMeLlaeTcs Ha IMYHOM MHGOPMaLUMOHHOM Tabnuyke nnm Ha
paboyeM MecTe CoTpyaHuKa.

Mpun BXOAE B cekTop oXuaaHus obopyayetcs paboyee MeCTO COTPYAHMKA, OCYLLIECTBSAOLLENO
KOHCYNbTUPOBaHWE 3asBUTENEN MO BONPOCaM OKa3aHWA MyHULMNANbHOW YCryru,
npeacTaBnsAoLLIErO CNPaBOYHYIO MH(POPMALMIO N HANPaBMSLWEro 3asBUTENS K HY>KHOMY

COTPYAHWUKY.
CekTop oxmaaHus obopyayeTcs Kpecnamm, ctonamm (CTtonkamm) ans BO3MOXHOCTU OhopMIIEHUS



3asiBNeHn (3anpocoB), AOKYMEHTOB.

CekTop nHdopmmpoBaHnsa obopyayeTcs MHPOPMaLUMOHHLIMU CTEHAAMMW, COAEPXKALLMMU
nHpopmauuio, HeobxoaMMyo ANst NONYYEHUS MYHULMNANbHON YCyru.

CTeHAbl 4OMKHbI pacnonaraTbCs B 4OCTYMHOM A5 NPOCMOTpa MecTe, NpeacTaBnATb
MHopMauuio B yaobHoun ansa socnpusatus dgopme. VIHpopMaLunOoHHbIE CTeHAbI AOTKHbI
coaepXaTtb akTyarnbHYH U UcYepnbiBaloLLY MHOPMAaLMIO, HEOBXOANMYLO AN NOMNyYeHUs
MYHULMNANbHOW yCnyru, BKItoYas obpasubl 3an0fIHEHUS LOKYMEHTOB.

2.18.1 TpeboBaHus k obecneveHnto JOCTYNHOCTN ANA NHBaNUAOB:

- ycnoBus 6ecnpenaTCTBEHHOro 4OCTyNa K 00bekTy (34aHM0, MOMELLEHMIO), B KOTOPOM OHa
npenocTaBnseTcs, a Takke ans 6ecnpenaTCTBEHHOrO NONb30BaHMsS TPAHCNOPTOM, CpeacTBamMum
CBS3M 1 MHopmaumu;

- BO3MOXHOCTb CaMOCTOSATENBHOrO NepeaBmXeHust No TEPPUTOPUN, HA KOTOPOW PacrnoNOXeHbI
00beKTbI (34aHUs, NOMELLEHNS), B KOTOPbIX NPEAOCTaBNSATCA YCIYyrn, a Takke BXO4a B Takme
06BbEKThI U BbIXO4A U3 HUX, NOCALKN B TPAHCNOPTHOE CPEACTBO M BbICaA4KN U3 HEFO, B TOM YMnCHle C
NCronb30BaHWe Kpecria-KoSsaCKu;

- COMpPOBOXAEHME NHBANNOOB, UMEIOLNX CTONKNE pacCTporucTBa OYHKLMN 3pEHUS N
CaMOCTOATENBHOrO NepenBuKEHWS;

- Hagnexatlee pasmelleHne obopyaoBaHnst U HOcUTeNen HopMaumMm HeobXxoanMbIX ANg
obecneyveHnsa 6ecnpensaTCTBEHHOrO AOCTyNa MHBaNMAo0B K 06bekTam (34aHMaM, MOMELLEHMSAM), B
KOTOpPbIX NPeLOCTaBnSTCS YCyrn, U K YCnyram ¢ y4eTOM OrpaHNYeHUNn UX XXN3He4esaTeNbHOCTY;
- AybnnposaHue HeobxoaMMon A5 UHBaNMAOB 3BYKOBOW M 3pUTENbHON MHpOpMaLUK, a Takke
HaZnucemn, 3HakoB Y MHOW TEKCTOBOWM U rpadonveckon MHpopMaLnm 3Hakamu, BbIMOSIHEHHBbIMUA
penbedHO-To4YeYHbIM WpndToM Bpanns;

- JoNycK cypgonepesoayurka u TudrocypaonepeBoymnka;

- ponyck cobakm-npoBoAHMKa Ha 0O bEKTLI (30aHKMs, MOMELLEHUS), B KOTOPbIX NMPeOCTaBNATCS
ycnyru;

- OKa3aHwe MHBanugam NoMoLm B NpeoaoneHnin 6apbepos, MeLlatoLWmx Nony4YeHN0 UMKN yenyr
HapaBHe C ApYyrMMn nimuamm

2.19. MyHuumnansHas ycrnyra B ML, 1 B anekTpoHHOM BuAe He nNpeaocTaBnaeTcs.

2.19.1. OpraHusauuu, y4acTByoLne B NpegocTaBneHnn MyHULMNansHOW yCnyru, AOSKHbI
oTBeYaTb creayrwmm TpeboBaHUSaM:

a) Hanuyue 3awmLeHHbIX KaHanoB CBA3W, COOTBETCTBYHOLLMX TpeboBaHMSAM 3aKoHO4aTeNbCTBA
Poccuiickon depepaunm B cpepe 3awmuTbl nHpopmaumm, obecneymsarowmx PyHKLNOHNPOBaHME
MHAOPMALMOHHBIX CUCTEM;

0) Hannyme nHpacTpyKTypbl, obecneymBatoLen 4oCTyn K MHPOPMaLMOHHO-
TeNneKOMMYHUKaLMOHHOM ceTu «NHTepHeT»;

B) HanNn4Me He MeHee OAHOro OKHa AN NpYemMa 1 Bblgayn 4OKYMEHTOB.

Paboyee mecTto paboTHMKa opraHusaumm, y4acTByoLLen B NpeaocTaBneHnn MyHuumnansHom
ycnyrmn, obopyayeTtcs nepcoHanbHbIM KOMMNBbIOTEPOM C BO3MOXHOCTbIO 40CTYNa K HE06X0AMMbIM
MHPOPMALMOHHBIM CUCTEMAM, NeYaTaoLLMM U CKaHUPYHOLLMM YCTPONCTBaMM.

O6cnyxunBaHue 3asiBUTENEN B OpraHn3aLmm, y4acTByoLen B NpeaocTaBneHnmn MyHUumnansHom
yCInyru, OCyLLEeCTBNSAETCA B COOTBETCTBMM CO criegyowmmmn TpeboBaHmamm:

a) NpueM 3asiBUTENEN OCYLLECTBNSETCA HE MeHee 3 OHEN B HEAENIO U HE MeHee 6 YacoB B AEHb;
6) MakcuMarbHbIN CPOK OXnaaHusa B odepean - 15 MUHyT;

YcnoBus KOMOPTHOCTH Nprema 3asiBuTenen OMKHbl COOTBETCTBOBATL CNeAyHLLUM
TpeboBaHusM:

a) Hanmyne MHOPMaLMOHHbIX CTEHAOB, CoAepXXalLmnX akTyanbHYK 1 NCHEPNbIBAOLLYHO
NMHpopmauuio, HeobxoaMmMyo 4Ns NonyvYeHns HeobxoaMMbIX 1 06A3aTenNbHbIX YCNYr, B TOM



yucne:
nepeyeHb HeobxoauMbIX U 0Bs3aTeNbHbIX yCnyr, NpeaocTaBNeHne KOTOPbIX OpraHN30BaHo;

CPOKW NpeaocTaBneHns HeobxoamMMbix 1 06s13aTenNbHbIX YCNYT;

pasmepsbl NnaTtexen, ynnadymsaeMblx 3asButenem npu nonyyeHnn Heobxoammblx 1 06s3aTernbHbIX
ycnyr, nopsgokK Ux ynnarbl;

MHOPMaLNIO O AOMNONHUTENBHbIX (COMYTCTBYOLWKNX) yCryrax, pa3mepax 1 nopagke ux onnatbl;
nopsaok obxanoeaHusa gencteun (6e3nencTens), a Takke peLleHnin paboTHMKOB opraHM3aumn,
npegocraesnsowen Heobxoammele U obsi3aTenbHble YCyru;

MHdOpPMaUMIo 0 NpedyCcMOTPEHHOM 3akoHoaaTeNnbcTBoM Poccunckon degepaunm
OTBETCTBEHHOCTM pabOTHMKOB OpraHM3aummn, NnpegocTaBnaiowmnx Heobxoanmele n obsasaTtenbHble
yCryru, 3a HapyLleHue nopsiika ux npegocTaBneHus;

pexum paboTbl N agpeca MHbIX OpraHn3aunin, NpeaocTaBNALWMX HeobxoammMble 1 0b6a3aTeNbHbIe
yCnyru, Haxogsawmxcsa Ha Tepputopumn cybbekta Poccuinckon denepaumm;

WHYIO MH(pOopMaLMO, HeOBXoaMMYLO AN NofyYeHnsa Heobxoanmon n obssaTenbHOW yCnyru;

6) Hann4mne nporpaMMHo-annapaTHOro kKoMmnrekca, obecnedmBaloLLEero JOCTYN 3asaBUTenemn K
EaomHomy nopTtany rocyaapCTBEHHbIX Y MyHULMNANbHBIX YCRyr (PyHKUWIA), permoHansHom
MHopmaunoHHom cucteme «lopTan rocyaapCTBEHHbIX Y MyHULMNASbHbLIX yCnyr (PYHKLMI)
Amypckor obnactuy, a Takke K MH(popMaLmm o rocygapCTBEHHbIX U MyHULMNANbHbIX YCnyrax;

B) Hanuumne nnaTexHoro TepMmnHana (TepMvHana ans anekTPoHHOW onnatbl), NpeAcTaBnAlLEero
cobon nporpaMMHo-annapaTHbIN KOMMMEKC, PYHKLMOHUPYIOLLMIA B aBTOMaTUYECKOM peXnume u
npegHasHayYyeHHbI ana obecneveHms npuema nnaTexen oT PU3NYECKMUX NnL, NPy OKa3aHUn
nnaTHbIX He06XoaMMbIX 1 06s13aTeNbHbIX YCNYT;

) Hanu4mne CTyNbeB, KpecenbHbIX CeKUUK, ckamen (baHKeToK) 1 CTONoB (CTOeK) ANnA ohopMieHns
AOKYMEHTOB C pa3MelleHneM Ha Hux popm (6naHkoB) 4OKYMEHTOB, HEOOXOAUMbIX ANS
nonyyYeHns HeobxoanMbIX N 06a3aTeNbHbIX YCAYT;

A) obopMrieHe cekTopa npuema 3asBuTenen ¢ OkHaMmy ansa npyema v Boljayn JOKYMEHTOB
NMHOPMALMOHHBIMK Tabnuykamm ¢ ykasaHMeM Homepa OkHa, paMunnm, UMeHn, oTyecTBa (npu
HanNU4nMm) N OMKHOCTN paboTHMKA OpraHn3aLnn, OCyLLEeCTBIAIOLWEro NpMeM 1 Bblgavy
AOKYMEHTOB.

lMomelLeHnsa opraHnsaunm, NnpegocTaBnaoLen Heobxoanmele N oba3aTenbHble YCNyrn, OOSKHbI
oTBeYaTb TpeboBaHUAM NOXaPHOW, CAaHUTAPHO-3INMAEMUNOIIOrMYeckon 6e30MacHOCTH, a Takke
AO0STKHbI 6bITb 060pYyAOBaHbI CpeaCTBaMU NOXAPOTYLLEHNSA N ONOBELLEHNS O BOSHUKHOBEHNN
Yypes3Bbl4anHOM CUTyauun, MHbIMKN cpeacTeamu, obecneymsaroLLmm 6€30MacHOCTb N KOMKOPTHOE
npebbiBaHne 3asBUTENEN.

MokasaTenu AOCTYNHOCTU U KAYeCTBa MyHULMNANbHbIX YCRyr

2.20. MNokasaTenu OOCTYNHOCTN N KaYyecTBa MyHUUMNAmNbHbIX YCNYT:

1) DoCcTynHOCTb MH(pOopMaLMKM O NopsaKe U CTaHgapTe NpeaocTaBneHns MyHULUNanbHOW yCryru,
06 o6pasuax ohopMieHNs AOKYMEHTOB, HEODXOAUMbBIX ANSA NpeaoCcTaBneHnss MyHUUUnNansHom
ycnyru, pasMmeLleHHbIX Ha nHopmaumoHHblx cteHgax, ADMUHUCTPAUWN OAMUTPUEBCKOI O
CEJIbCOBETA, Ha cante perMoHanbHon MHopMaLnoHHON cuctemMbl «llopTan rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (dpyHkumMin) AMypckon obnactuy», B doeaepanbHOn rocygapCTBEHHON
MHdOpPMaLUNOHHON cucteme «EQnHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr
(dbyHKUMI)» (nanee — NopTan);

2) [OCTYNHOCTb MHGOPMUPOBaHUSA 3asBuTenen B gopme MHAMBMAYanbHOro (YCTHOro unm
NMMCbMEHHOI0) MHPOPMUPOBAHUS; NYBNNYHOIO (YCTHOrO MM MUCbMEHHOMO) MHPOPMUPOBAHUS O
nopsifake, ctaHaapTe, Cpokax npefocTaBrneHuss MyHUUUNansHOM yCryru;



3) cobniogeHne CpoKoB UCMONMHEHUST aAMUHUCTPATUBHbIX NPOLIEAYP;

4) cobnogeHne BpeMeHM oXXnaaHusi B o4epeam npu nogade 3anpoca o npefocTaBnieHmum
MYHULMNANbHOM YCIyri U Npu NonyyYeHun pesynbtata NnpeaocTaBneHns MyHUUMnansHoOm yCnyru;
5) cobniogeHune rpacmka paboTbl ¢ 3asBUTENAMU MO NPEeSOCTABNEHNIO MyHULMNANBHOW YCIYTW;
6) gons 3asBUTENen, NoNyYMBLUNX MyHULMNATbHYO YCNyry B 31€KTPOHHOM BUAE;

7) KONMMYEeCTBO B3aMMOOENCTBUI 3asiBUTENS C AOMKHOCTHBIMU NLaMK Npu npeaocTaBneHmm
MYHULMNANbHOM YCIYri U UX NPOAOIKUTENBHOCTb;

8) BO3MOXHOCTb MONy4eHnss HopmaLmmn 0 Xoae nNpeaocTaBneHns MyHUUMnansHoOM ycnyru, B
TOM YMCrie C UCMONb30BaHNEM MHPOPMALIMOHHO-TENEKOMMYHMKALMOHHbIX TEXHOMNOIMN;

9) BO3MOXHOCTb MOSNy4YEeHUsI MyHULMMANBHOWM YCNYr B MHOrOpYHKLMOHANBHOM LIEHTpe
npenocTaBneHns FoCyaAapCTBEHHbIX U MyHULMNAbHbLIX YCHYT.

3. CocTtaB, nocnenoBaTesibHOCTb U CPOKU BbIMOSNTHEHUSA
agMUWHUCTPATMBHbIX Npouenyp, TpeboBaHUSA K UX BbINOSTHEHWIO

3.1. NpepocTaBneHne MyHMUMnNanbHOW yCnyru BkoYaeT B cebs creayowme agMMHUCTPaTUBHbIE
npoueaypsbl:

- IpUEeM 1 peructpaums 3aaBneHus;

- paccMmoTpeHure 3asBreHnsa U NoAroToBKa NPOeKTa peLleHnst 0 NpefoCTaBeHun 3eMernbHOro
y4acTka unmv nucbMa ¢ MOTUBUPOBAHHbLIM OTKa30M;

- NpegocTaBneHne (HanpaBneHne) 3asaBUTENO PeLLEHUs (KONUKU peLleHns) 0 NpeaocTaBneHnn
3eMernbHOro yyacTtka unu nnucbma ¢ MOTUBMPOBAHHBIM OTKa30M;

- HanpasreHne B criyvyae HeobxoaAMMOCTM 3anNpoOCOB B MHbIE OpraHbl U opraHu3auumn ang
nonyyYeHns AONONHUTENBHON MHPOPMAaLUKN U JOKYMEHTOB, HEOB6XOAMMbBIX OS5 UCNOSTHEHUSA
MYHULMNANBHOW YCRyru.

MNpegocTaBneHne B yCTaHOBNEHHOM nopsake UHgopmMaummn 3aasutensm n obecnevyeHne gocryna
3aaBuUTENEN K CBEAEHUSM O MyHULMNanbHOW ycryre; nogadya 3asButenem 3anpoca v UHbIX
AOKYMEHTOB, HEOBX0AUMbIX A5 NpeaoCcTaBneHna MyHULUMNANbHOW YCyrn, U NpUem Takux
3anpoca 1 JOKYMEHTOB; NonyyYyeHne 3asisutenemM cBefeHui 0 Xxoe BbINOSTHEHUA 3anpoca o
npegocTaBneHnn MyHUUMNanbHOW yCNyru; nonyyYyeHne 3assuTenemM pesynbtata npegocTaBreHuns
MYHULMNANbHOM YCNyru; UHble AENCTBUS, HeobxoaMMble A9 NpeocTaBneHns MyHUUMNansHOM
ycnyru, B TOM 4Yucne, CBsi3aHHbIEe C NPOBEPKON OENCTBUTENBHOCTU YCUINEHHON
KBannduumMpoBaHHOM 3NEKTPOHHOM NOANUCK 3as8BUTENS, NCMONb30BaHHOM Npu obpalleHumn 3a
nonyyYyeHnem MyHULMNanbHOW YCNyru, a Takke C YCTaHOBIIEHME NepeYvHs KNnaccoB CpeacTB
YyAOCTOBEPSOLWMNX LEHTPOB, KOTOPble JOMNYCKaTCH ANs UCNONb30BaHWA B Lensx obecnevyeHns
yKa3aHHOW NPOBEPKM N ONpeaenatnTCca Ha OCHOBaHUN YTBeEpXXa4aeMon doeeparnbHbiM OpraHoMm
NCNOJSTHUTESBLHOW BNacTu No cornacosanunto ¢ PeaepanbHon cnyxbomn beszonacHoctn Poccumnckon
depepaumm mogenu yrpo3 6e3onacHoOCT MHopMaL MM B MHpOpMaLMOHHOM cucteme,
ncnosnb3yemMoun B Luensax npuema obpalleHun 3a nonyyeHnem MyHULMnanbHon ycnyrm un (unm)
npegocTaBneHnsa Takon yCnyru, oCyLLEeCTBNAITCA TaKkKe B 9NIEKTPOHHOW popmMe, B TOM Yucne ¢
ncnosnb3oBaHneM [lopTana rocygapCTBeHHbIX U MyHULUMNAIbHbLIX YCNyr (PyHKUMin) AMypcKon
obnactn.

OcHoBaHueM ansa Havyana npefocTaBreHns MyHULMNAnsHOW YCNyru CRYXUT NOCTynuBLLEe
3asiBrieHne 0 NpegocTaBneHnn MyHULMNANsHOM YCNyru.

Briok-cxema npegocTaBrneHns MyHUUunanbHOW ycnyrm npuseaeHa B [NpunoxeHum 3 K
aAMUHUCTPATUBHOMY perfiameHTy.



Mpuem n paccmMoTpeHue 3aaBneHnin 0 NPeaocTaBIeHNN MyHULMNANbLHOW yCnyrm

3.2.0cHoBaHWeM Ang Havyana UcnonHeHs agMUHUCTPATUBHOM Npouenypbl sBnaeTca obpallieHve
3assutens B AgmuHuctpaumio JMUTPUEBCKOIO CEJIbCOBETA c 3asBneHnem o
npegocTaBNeHN MyHULMNANbLHOW YCIyTn.

O6paLleHne MOXeT OCYLLECTBNATLCS 3asBUTENEM JIMYHO (B O4YHOM OOPME) 1 3a04HON hopme
nyTemM nogadn 3asiBfieHUs N UHbIX JOKYMEHTOB.

OyHas dopma nogaymn JOKYMEHTOB — nofava 3asiBieHNsa N UHbIX JOKYMEHTOB Npu fINYHOM
npueme B nopsagke obuien oyepenm B NpUEMHbIE Yackl UK NO NpeaBapuTensHon 3anucu. Mpu
OYHOM (bopMe nofayn JOKYMEHTOB 3asaBUTENb NodaeT 3asiBfieHne U JOKYMEHTbI, YKa3aHHbIe B
NyHKTe 2.7 aAMUHUCTPATUBHOIO perfnameHTa, B OyMaxxHOM BUAE, TO €CTb JOKYMEHTbI
yCTaHOBMEHHOW hOpMbl, COOPMUPOBAHHbIE Ha ByMaXXxHOM HOcUTENeE.

3aoyHasa popma nogaym JOKYMEHTOB — HanpasreHue 3asBNeHnsa O npeaocTaBneHnm
MYHULMNANbHOM YCYrn U UHbIX JOKYMEHTOB MO NoYTe, Yepes CanT rocygapCTBEHHON
NMHOPMaLMOHHON cucTeMbl « EAMHBIN NopTan rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCRyr
(dbyHKLMI)», CanT pernoHanbHoON MHAPOPMaLMOHHON cucTeMbl «lopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin) AMypckon obnactu» (ganee takxke — lNoptan) unu B
dakCMMUITBHOM COOOLLIEHNN.

Mpun 3a04HOM bopMe NoAayn JOKYMEHTOB 3asdBUTENb MOXET HanpaBuTb 3asiBeHne U AOKYMEHTHI,
yKasaHHble B MyHKTe 2.7 agMUHUCTPATUBHOIO pernameHTa, B 6ymaxxHoM Buae, B BUae Konun
AOKYMEHTOB Ha ByMaKHOM HOcUTeNe, 3ANEKTPOHHOM BMAe (TO eCTb NoCpeaCcTBOM HanpaBneHns
3NEKTPOHHOro JOKYMEHTa, NOANUCAaHHOIo 3NEKTPOHHON NOAMNUCHI0), a Takke B ByMaKHO-
3IEKTPOHHOM Buae.

HanpaBneHue 3asBneHns U JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, B 6yMaxxHOM BMAe OCYLLEeCTBISETCS No noyTe, 3akasHbiM MMCbMOM, a TaKkxKe B
rakCMMUITbHOM COOOLLEHNN.

[Mpn HanpaBneHun nakeTa JOKYMEHTOB NO No4YTe, AHEM NOSyYeHUs 3asiBreHNs ABNSeTCs OeHb
nony4yexus nucbma 8 AUDMUHNCTPALNN OMUATPUEBCKOIO CEJIbCOBETA.

HanpaBneHue 3asBneHns U JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7.1 agMUHUCTPaATMBHOIO
pernamMmeHTa, B afIEKTPOHHOM BMAE W (MnK) KONWIA 3TUX OKYMEHTOB B ByMaXkHO-3NEKTPOHHOM
BMAE OCYLLEeCTBSeTCs NOCPeACTBOM OTNPaBeHUs yKa3aHHbIX JOKYMEHTOB B 9f1IEKTPOHHOM Buae
n (MNKn) KON JOKYMEHTOB B BYMaXKHO-9NEKTPOHHOM BUAE Yepes NUYHbIN kKabuHeT MNopTana.
O6palieHune 3aaBuTEnNeEn 3a NpegocTaBneHneM MyHUUMNanbLHOM YCryrn ¢ UCNOSb30BaHMEM
yHUBepcanbHoun anekTpoHHon kapTbl (YOK) ocyliectensieTca vyepes Noptan u nocpeacTsom
annapaTHO-NPOorpaMMHbIX KOMMNEKCOB — MHTepHeT-Knockos. iaeHTudukaums 3assutens
obecneunBaeTcs ANEKTPOHHbIM MAEHTUUKALNOHHBIM NPUIIOXKEHNEM C MCMOMb30BaAHNEM
COOTBETCTBYHLLEro cepBmnca equHON CUCTEMbI NOAEHTUMKALUN U ayTEHTUDUKALNN.

Mpn HanpaBneHun nakeTa JOKYMEHTOB Yepea [opTan B aNeKTPOHHOM BuAe 1 (Univ) Konui
AOKYMEHTOB B OYMa)KHO-3NIEKTPOHHOM BMAE, OHEM NOSTyYEeHUN 3asiBlEeHMS ABNAETCA AEHb
pernctpauuun 3aasneHus Ha lNopTtane.

OneKTpoHHOEe coobLuieHne, OTNpaBreHHoe Yepes NMYHbIN KabuHeT MNopTana, ngeHtuduumpyet
3asBUTENS N ABNAETCA NOATBEPXAEHNEM BblpaXXeHUs UM CBOEWN BOSIN.

[MpoBepka NOANTMHHOCTN AENCTBUTESNBHOCTU YCUITEHHOW 3NIEKTPOHHOM NOAMUCU, KOTOPOW
nognucaHbl 4OKYMEHTbI, NpeacTaBrieHHble 3adBUTENEM, OCYLLIECTBIISIETCH cneumanmncTom
AOMNHUCTPALUVKN OMUTPUEBCKOI'O CEJIBCOBETA ¢ ucnonb3oBaHneM COOTBETCTBYHOLLErO
cepBuca eAMHON CUCTEMbI MOEHTUMUKaLMK U ayTeHTMdUKaUnmM B nopsigke, ycTaHOBIEHHOM
MWHUCTEPCTBOM CBSA3M N MacCOBbIX KOMMYHMKauun Poccuiickon egepaumm.

B uenax npegoctasneHns MyHULMNANbHOW YCNyrn B 3r1IEKTPOHHOW OpMe C UCNOoSib30BaHMEM



lMopTana ocHoBaHWEM ANs Havana NpeaoCTaBeHNss MyHULMNANbHON YCIyrn ABNseTcs
HanpasfieHue 3asiBuTenem C ucnonb3oBaHneM lNopTana cBegeHun U3 JOKYMEHTOB, yKa3aHHbIX B
yacTtun 6 ctatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHmsaumm
npeaoCcTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCITYr».

HanpaBneHue Konuin OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7.1 aAMUHUCTPATUBHOIO perfiameHTa, B
ByMaXKHO-3NIEKTPOHHOM BMAE MOXET ObITb OCYLLECTBNEHA NOCPEACTBOM OTNPaBMEHMS
dakcMmunbHoro coobuleHus. B aTom cniyvae, 3asBuTenNb, NOCE OTNPaBku PaKCUMUITbHOIO
COOBLLEHNA MOXET NOSTYYUTb PErMCTPaLMOHHBLIA HOMEP, NO3BOHUB Ha TerieOHHbIA HOMEP
AOMWHUCTPALN OMNTPUEBCKOI'O CEJIbCOBETA.

Mpn obpalleHnmn 3asBuTENs 3a NPegocTaBeHNEM MyHULMNANBLHON YCIyrn, 3asaBUTENIO
pasbscHseTca nHdopMauus:

- 0 HOPMaTMBHbIX MPABOBbIX aKTax, PerynupyoLwwmnx yCrnoBus 1 nopsaok npegocTaBneHns
MYHULMNANbHOW YCRyru;

- 0 CpoKax NpefocTaBneHns MyHULMNansHOW yCnyru;

- 0 TpeboBaHUAX, NPeabABNASEMbIX K POPME U NEePEYHI0 AOKYMEHTOB, HEOBX0AUMbIX ANd
npefoCcTaBNeHNs MyHULUMNANbHOWN YCNYru.

Mo xenaHuo 3aaBuTensa MHopMauus o TpeboBaHMsX K hopme 1 NepeyHo AOKYMEHTOB,
HeobXxo4MMbIX NS NPeOCTaBEeHNA MyHULUMNANbHON yCnyrn, Takke MOXeT ObiTb NpeacTaBneHa
€My COTPYAHUKOM, OTBETCTBEHHbLIM 3a MHPOPMMPOBAHME, HA ByMaXHOM HOCUTENE, OTNpaBneHa
daKCUMNITbHOM CBSA3bIO UMW NOCPEACTBOM 3NIEKTPOHHOrO Co0bLEHS.

Mpn o4HOM (bopme nogaym AOKYMEHTOB, 3asBreHNe O NpefoCTaBNeHn MyHULMNANbHON YCIyrn
MOXeT BbITb 0hopMMeEHO 3aaBUTENEM B X04€ npmema, Nmbo ohopMieHo 3apaHee 1 NPUNOXKEHO K
KOMMNIIEKTY JOKYMEHTOB.

B 3asBneHumn ykasbiBaloTca cnegyowime obssaTtenbHble peKBU3NTbI U CBEAEHUS:

- cBefieHus o 3asaBuTene (hamunusa, nms, oT4ECTBO 3asBUTENS - PU3MYECKOro Nnua);

- JaHHble 0O MeCTe HaxoXaeHna 3aasuTenen (agpec permctTpauumn no MecTy XnTenbcTea, agpec
MecTa pakTU4EeCKOro NPoXmMBaHUs, NOYTOBbIE PEKBU3UTDLI, KOHTAKTHbIE TenegOoHbI);

- NpegMeT obpalleHns (PeKBU3NTLI 3EMENBHOIO y4acTka, ucrnpalimBaeMoe npaBo Ha 3eMenbHbIN
y4acTOK, CPOK, Ha KOTOPbIN UCNpaLLUMBaEeTCA 3eMenbHbIA y4acToK (Mpy He0H6X0AUMOCTN));

- NepeYveHb NpeacTaBrieHHbIX JOKYMEHTOB;

- JarTa nogayu 3asiBrneHus;

- NoANUCb Nnua, NoAAaBLLEro 3asiBfeHMe.

Mo npocbbe obpaTtmBLLerocsa nuua, 3asiBfieHNe MOXeT ObITb 0POPMITIEHO CNeumanmncTom,
OTBETCTBEHHbLIM 3a NPUEM AOKYMEHTOB, C UCMONb30BaHMEM NPOrpaMmMHbIX CpeacTs. B aTom
cnyyae 3asBuTenb CO6CTBEHHOPYYHO BMMCLIBAET B 3asiBfieHNE CBOK (DaMuUsmio, MMs U OTYECTBO,
CTaBuT AaTy v NoANuUCh.

Cneumannct, OTBETCTBEHHbIM 32 NPUEM AOKYMEHTOB, OCYLLECTBNSAET crieayoLlme 4ENCTBUA B
Xo4e npuema 3asiBUTenNs:

- yCTaHaBnuBaeT npeameT obpalleHuns, NpoBepsieT JOKYMEHT, yAOCTOBEPAOLLMIA NMNYHOCTb;

- NpOBEPAET NOSTHOMOYMS 3asABUTENS;

- NPOBEPAET HaNMyne BCcex JOKYMEHTOB, HEODX0AMMBbIX ANA NpegoCcTaBNeHns MyHULMNansHOM
yCrnyru, KotTopble 3asButenb 06s13aH NpegocTaBUTb CaMOCTOATESNbHO B COOTBETCTBUN C MYHKTOM
2.7.1 aOMUHNCTPATUBHOIO perfiameHTa;

- NpOBEpPHAET COOTBETCTBME NpeAcTaBreHHbIX JOKYMEHTOB TpeboBaHMSM, YAOCTOBEPSACH, YTO:
AOKYMEHTbI B YCTAHOBIIEHHbIX 3aKOHOA4ATENbCTBOM Crlyvasix HoTapuanbHO YOOCTOBEPEHbI,
CKpenseHbl nevyaTtsMn, UMEoT Hagnexalime noanmcu CTOPOH UM onpeaenieHHbIX
3aKoHOOaTeNbCTBOM AOMKHOCTHbIX NNLL;

TEKCTbl JOKYMEHTOB HanucaHbl pa3bopynBo, HAUMEHOBAHNUA OPUANYECKMX NnL, - 6e3



COKpaLLeHWs, C YKkadaHeM UX MECT HaxoXaeHus;

amunnuun, UMeHa 1 otTyecTBa PU3NYECKUX 1L, KOHTaKTHble TenedoHbl, agpeca nx Mect
XUTenbCTBa HanMcaHbl NONHOCTLIO;

B JOKYMEHTaX HeT NoAYNCTOK, NMPUNUCOK, 3a4E€PKHYThIX CIOB N NHBbIX HEOrOBOPEHHbIX
ncnpasneHunu;

AOKYMEHTbI HE UCMOMHEHbI KapaHaaLlomMm;

OOKYMEHTbI HE UMEIOT CepbEe3HbIX NOBPEXAEHUN, HAarM4yMe KOTOPbIX He NO3BONAET O4HO3HaYHO
NCTONKOBATb UX COAEP)KaHME;

- NPUHUMAET peLLEeHNEe O NpuemMe y 3asaBuTesns NpeacTaBfieHHbIX JOKYMEHTOB;

- perncTpupyeT NpuUHATOE 3asBrieHne N JOKYMEHTHI;

- NpY HEOBXOOMMOCTM U3roTaBIMBaAET KON NPeaCTaBEHHbIX 3asBUTENEM LJOKYMEHTOB,
BbINOSTHAET Ha HUX HagNNCb 06 NX COOTBETCTBUMN NOANNHHBIM 3K3EeMMNIIsipaM, 3aBepsieT CBOEN
nognucblo € ykadaHvem paMmnnuu 1 MHALMarnos.

Mpn ycTaHOBNEHUN hakTOB OTCYTCTBUS HEOOXOOMMbIX JOKYMEHTOB, HECOOTBETCTBUS
npeacTaBneHHbIX JOKYMEHTOB TpeboBaHMAM, YKa3daHHbIM B HACTOALLEM aaMUHUCTPATMBHOM
perrnameHTe, cneumnanucT, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, YBeOMMSET 3asaBUTeNs O
HanMyum NpPenaTCcTBUM A5 NPeAoCTaBeHNss MyHULMNANIbHON YCIyrn, OObACHSET 3asiBUTENIO
coepxaHue BbISiBIIEHHbIX HEJOCTATKOB B NpeACTaBlieHHbIX JOKYMEHTaxX U npeasiaraeT NpuHATb
Mepbl MO UX YCTPaAHEHMUIO.

Mpn oTCyTCTBUK Y 3as8BUTENSA 3aMNOSIHEHHOIO 3asiBIEHNSA W HENPAaBUIbHOM €ro 3anosiHeHUn
crneunanucT, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, NOMOraeT 3asBUTEN0 3anosTHUTb
3asBrieHue.

Mo ntoram UCNonHeHUs agMUHUCTPATUBHON NpoLeaypbl No NpUeMy AOKYMEHTOB Crneunanucr,
OTBETCTBEHHbIN 3a NpUeM LOKYMEHTOB, (DOPMUPYET KOMMMNEKT JOKYMEHTOB (4ero) u nepegaet
ero crneyunanucry, OTBETCTBEHHOMY 3a MeXBeJOMCTBEHHOEe B3anMo4encTBme.

[NMTenbHOCTb OCYLLIECTBIIEHUS] BCEX HEOOXOAMMbIX AENCTBUI HE MOXET npesbiwaTb 15 MUHYT.
Ecnu 3aasutens obpatunca 3a04HO, cneunanmcT, OTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB:

- NpoBepHAeT NPaBUNbHOCTbL OPOPMIIEHUSA 3asBNEHUS, NPU MNOCTYNIEHUN 3adBNEHUS No NoYTe NUNu
B (hakCUMUNbHOM COOBLLEHNI, U MPABUIBHOCTb OPOPMIAEHNSA UHBIX AOKYMEHTOB, MOCTYNUBLUNX OT
3asBuTens;

- NpoBepHAeT NpeacTaBneHHble JOKYMEHTbl Ha NpeaMeT KOMIMIEKTHOCTH;

- permcTpupyeT ero nog nHaveuayasnbHbIM NOPSAKOBLIM HOMEPOM B A€Hb NOCTYNNEeHUS
AOKYMEHTOB B MH(POPMALIMOHHYIO CUCTEMY.

Pesynbtatom agMuHUCTpaTMBHOW Npoueaypbl ABNAETCH NPUEM U pernctTpauuns JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM.

HanpaBneHne mMexxBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl FOCYyAapCTBEHHOM BNAacTU, OpraHbl
MECTHOIo caMmoynpaBfieHnst U NoABeOOMCTBEHHbIE 3TUM OpraHam opraHu3auuy B cryyae, ecnm
onpeaeneHHble JOKYMEHTbl He Obinv NPeAcTaBreHbl 3asBUTENEM CaMOCTOATENbHO

3.3. OcHoBaHWeM And Havyarna ocyLeCTBNEeHN aAMUHUCTPATUBHOM NpoLeaypbl SBnseTcs
nosily4yeHve cneumanncTtom, OTBETCTBEHHbLIM 32 MEXBELOMCTBEHHOE B3aMoaencTene,
AOKYMEHTOB 1 MHGOpMaLUMK AN HanpaBfieHNs MeXBeJOMCTBEHHbIX 3anNpoCcoB O NOMyYeHUn
AOKYMEHTOB (CBEAEHUN U3 HMX), yKa3aHHbIX B NyHKTe 2.8.1. agMUHNCTPaTMBHOIO pernamMeHTa.
Cneumnanunct, OTBETCTBEHHbIV 32 MEXBEAOMCTBEHHOE B3aMOAENCTBUE:

- ohopMnAeT MeXXBeAOMCTBEHHbIE 3anpOChl B OpraHbl, YKkasaHHble B MyHKTe 2.3
aAMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B COOTBETCTBUN C YTBEPXKAEHHOWN TEXHONOMMYECKON
KapTon MeXBeOMCTBEHHOro B3auMOAENCTBUS NO MYHULIMMNArbHOW yCnyre;



- NOANUCbIBaET OPOPMIIEHHbBIN MEXBEOOMCTBEHHbIN 3arnpoc B YCTAHOBEHHOM MOPSAKE;

- permcTpupyeT MexxBeOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLEM peecTpe;

- HanpaBnseT MeXBeJOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLLNA OpraH.

MexxBeJOMCTBEHHbIN 3arnpoc ohopMnaeTcsa U HanpasrisieTcs B COOTBETCTBUM C NOPSAKOM
MeXBeJOMCTBEHHOIO MHOPMALMOHHOIO B3auMOOENCTBUS, NPeayCMOTPEHHbBIM OENCTBYHOLLMM
3aKoHOAAaTENbLCTBOM.

HanpaBneHne mexxBeJOMCTBEHHOIO 3anpoca OCyLLEeCTBASETCH OAHUM U3 crie4yoLwmnx cnocobos:
- MOYTOBbLIM OTMpPAaBMEHNEM;

- KypbepoM, rnof pacrimcky;

- yepes CUCTEMY MEXBEAOMCTBEHHOIO 3M1EKTPOHHOro B3anmoaencteus (CM3B).
Mcnonb3oBaHne CMO3B ans noarotoBkM 1 HanpasfeHUst MeXXBEAOMCTBEHHOrO 3anpoca, a Takke
nosly4eHus 3anpalumMBaemoro JOKyMeHTa (MHopMauumn) OCyLLECTBIISIETCA B YCTAHOBINIEHHOM
HOpPMaTMBHbIMW NPaBoBbIMK akTamu Poccunckon degepaumm n AMypckon obnactn nopsgke.
Me>xBeOMCTBEHHbIN 3anpoc, HanpasnsemMbl ¢ ucnonb3osaHmem CM3B, noanuceiBaeTcs
YCUNEHHOWN KBannduLMpoBaHHOM 3MEKTPOHHOM NOAMNUCHIO CneynanncTa, OTBETCTBEHHOIO 3a
MeXBeJOMCTBEHHOE B3anMOLeNCTBME.

KoHTpornb 3a HanpasneHnem 3anpocoB, Nosly4eHMeM OTBETOB Ha 3anpochbl U CBOEBPEMEHHOM
nepenayen ykasaHHbIX OTBETOB OCYLLECTBIISET crneunanncT, OTBETCTBEHHbIN 3a
MeXBeJOMCTBEHHOE B3anMOLeNCTBME.

B cnyyae HapylweHns opraHamu (opraHMsaumamm), B agpec KOTOpbIX Hanpasnsncs
MeXBeJOMCTBEHHbIN 3anpoc, yCTaHOBMEHHOIO CPOKa HarnpasfeHna OTBeTa Ha Takowm
MEeXBeJOMCTBEHHbIN 3anpoC cneunanunucT, OTBETCTBEHHbIN 32 MEXBELOMCTBEHHOE
B3aMMOAEeNCTBME, HanpaBnseT NOBTOPHbIM MEXBEAOMCTBEHHbIM 3anpoc, yBeAOMMAET 3adBUTens
O CMOXMBLUENCSA CUTYyaLmm cnocoboM, KOTOPbIN MCNONb30Bar 3asBUTENb NPU 3a04HOM
obpaLleHnn (3akasHbIM MUCbMOM MO NOYTE, B ANIEKTPOHHOM COOBLEeHUN, B hakCMMUIIbHOM
coobLeHnn) nmdo no TenedoHy, B HaCTHOCTU O TOM, YTO 3aABUTENIO HE OTKa3bIBAeTCS B
npegocTaBnNeHumn ycryru, 1 o npase 3asiBUTeNs CaMOCTOATENbHO NPeACcTaBUTb COOTBETCTBYIOLLUN
AOKYMEHT.

[MOBTOpPHBIN MEXBEAOMCTBEHHbIN 3arnpoC MOXET COAepKaTb CroBa «HanpaBnseTcsi MOBTOPHOY,
AaTy HanpasfeHnsa n perMcTpaunoHHbIN HOMep NePBOro MeXBeAOMCTBEHHOrO 3anpoca.

B oeHb nony4veHus Bcex TpebyeMbix OTBETOB HA MEXBEOOMCTBEHHbIE 3anpOChl CNeunanucr,
OTBETCTBEHHbIN 32 MEXBELOMCTBEHHOE B3aMMOLENCTBMNE, NepefaeT 3aperncTpmMpoBaHHbIe
OTBETbI N 3asBNeHne BMeCTe C NpeacTaBreHHbIMU 3asiBUTeNeM JOKYyMeHTaMu cneunanmcty
AOMNHUCTPAUUN OMUTPUEBCKOIO CEJIbCOBETA, 0oTBETCTBEHHOMY 3a NPUHATUE
peLleHnsa o npegoCTaBNeHUN YCyru.

Ecnu 3aaButens camoctoaTensHO NpeacTaBui BCe JOKYMEHTHI, yKa3aHHble B MyHKTe 2.8.1
agMWHUCTPATUBHOIO perfnamMeHTa, u OTCYyTCTBYeT HeOOX0OUMOCTb HanpaBneHus
MeXBeJOMCTBEHHOrO 3anpoca (Bce AOKYMEHTbI 0(hopMeHbl BEPHO), TO CReunanucr,
OTBETCTBEHHbIN 3a NMpUeM LOKYMEHTOB, nepeaaeT NOMHbIN KOMMMEKT cneunanncty
AOMNHUCTPAUVN OMUTPUEBCKOIO CEJIbCOBETA, 0oTBETCTBEHHOMY 3a NPUHATUE
peleHnsa o NpegoCTaBNeHUN YCyru.

CpOoK MCnonHeHnss agMUMHUCTPaTUBHOM Npoueaypbl cocTaBnaeT 6 pabounx gHen co aHA
obpalleHns 3asaBuTens.

PesynbTatom MCNONHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl ABNAETCS NofyyYeHne nosiHoro
KOMMIieKkTa AOKYMEHTOB 1 ero HanpasneHue cneynanucty AOQMUHUCTPALUA
OMUTPUEBCKOI'O CEJIbCOBETA, 0TBETCTBEHHOMY 3a NPUHATUE pPELUEHUs O NpeaoCTaBeEHUN
ycnyru, ans NnpuHATUA peLleHnsa o NpegocTaBneHnn MyHUUMNansHoOM ycnyru nnbo HanpasneHune
NOBTOPHOIO MeXBEJOMCTBEHHOrO 3anpoca.



Mpunatne ADMUHUCTPALNKN OMUATPUEBCKOIO CEJIbCOBETA pelieHnsa o npeaocTtaBneHnn
3eMernbHOro yyacTka unu pewueHms ob otkase B (MpeaocTaBrneHnn 3eMenbHOro yyacTka

3.4. OcHoBaHMeM s Havana UCMNofHEHNa agMUHUCTPATMBHOM NpoLeaypbl SBASeTCa nepegaya
B AgmunHuctpauunio AMUTPUEBCKOIO CEJIbCOBETA nonHoro komnsiekta 4OKYMEHTOB,
HeobXoAMMbIX A58 NPUHATUS peLleHns (3a UCKNIYEHUEM JOKYMEHTOB, HaXo4ALWNXCS B
pacnopsbkeHnn AODMUHNCTPALNN OMUATPUEBCKOIO CEJIbCOBETA — gaHHble AOKYMEHTbI
AomnHnctpauna OMUTPUEBCKOIO CEJIBCOBETA nonyyaeT camMOCTOATENLHO).

Cneumnanuct ADMUHUCTPAUNN OMUTPUEBCKOI'O CEJIbCOBETA, OTBETCTBEHHbIN 3a
NPUHATUE peLleHns O NPeaoCTaBEHUN YCNYTK, NOMYyYnB, JOKYMEHTbI, NpeaCTaBNeHHbIe
3asiBUTENEM M OTBETbl HA MEXBELOMCTBEHHbIE 3anpocChl U3 OPraHoB N OpraHn3aLmm, B KOTOpble
HaNpaBnsanMCb 3anpochl, U NPUOXKEHHbIE K OTBETaM JOKYMEHTbI B Te4EeHNe ogHOro paboyero gHs
OCyLLecTBNAeT NPOBEPKY KOMMNIIEKTa AOKYMEHTOB.

Cneunanunct AODMUMHUCTPALN OMUTPUEBCKOIO CEJIbCOBETA, oTBETCTBEHHbIN 3a
NPUHATME peLleHnst O NPeoCTaBeHn YCNyr, NPoOBEPSIET KOMMNSIEKT JOKYMEHTOB Ha npeameT
HanMyus Bcex JOKYMEHTOB, HEODXoAMMBbIX AN NpeacTaBneHns MyHULMNansHOW ycnyru un
COOTBETCTBUA YKa3aHHbIX JOKYMEHTOB YCTAHOBMEHHbIM TPEOOBaHNAM.

[Mpu paccMOTpeHUn KoMNeKkTa AOKYMEHTOB AN NpeAocTaBneHns MyHUUMnansHOM yenyru,
cneumanuct ADMUHNCTPAUUU OMUTPUEBCKOIO CEJIbCOBETA, oTBETCTBEHHbIN 3a
NPUHATUE peLleHns O NpeaoCTaBfeHMU YCnyru, ycTaHaBnMBaeT COOTBETCTBME Morny4yaTens
MYHULMNANbHON YCNYrn KpUTEPUSM A58 NPeoCTaBNeHNs MyHUUMNanbHON yCnyru, a Takke
HanMyme OCHOBaHWI NS OTKasa B NpeAoCcTaBeHnn MyHUUUNanbHoOW yenyrn, npeayCcMoTPEHHbIX
NYHKTOM 2.12 aMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae cootBeTcTBUA 3asBNeHNs npeayCMOTPEHHbIM AAMUHUCTPATUBHBIM PErfaMeHTOM
TpeboBaHMNAM, a Takke nNpu OTCYTCTBUN OCHOBaHWM OS5 OTKa3a B NnpefoCcTaBfeHum
rocygapcteeHHon ycnyru cneumanuct AODMUHUCTPAUNN OMUTPUEBCKOIO CEJIbCOBETA,
OTBETCTBEHHbIN 3a NPUHATUE PeLLEeHUs O NPeaoCTaBNEeHUN YCyrn, rOTOBUT NPOEKT peLleHns o
npegocTaBNeHnn 3eMesibHOro y4yacTka 1 HanpaBnsieT ero Ha cornacoBaHne B 3aHTEPECOBaHHbIE
cTpykTypHble nogpasgenenHna AOMUHUNCTPALUMU OMUTPUEBCKOIO CEJIbCOBETA.

B cnyyae HecooTBeTCTBUA 3aaBneHns npegyCMOTPEeHHbIM ALAMUHUCTPATUBHBLIM PErfiaMmeHToOM
TpeboBaHNAM UM NPU HaANIMYUK OCHOBAHWIA 51 OTKa3a B NPUHATUM PeLLEeHUst O NpeaocTaBneHnm
3emMeribHoro yyactka cneumanuct AOQMUHUCTPAUUK OMUTPUEBCKOI'O CEJIbCOBETA,
OTBETCTBEHHbIN 3a NPUHATUE peLleHUst O NPeoCTaBeHUN YCNyr, roTOBUT NPOEKT NMcbMa C
MOTMBMPOBAHHbLIM OTKa30M.

CpoK McnonHeHnss agMMHUCTpPaTUBHOM Npouenypbl - He 6onee 20 kaneHaapHbIX AHEN Nocne OHA
pernctpaunn 3asaBreHuns.

CornacoBaHHbI 3anHTepeCcoBaHHbIMU CTPYKTYpHbIMK nogpasgeneHnamn AODMUHNCTPALNA
OMUTPUEBCKOI'O CEJIbCOBETA npoekT peLueHusi 0 npeaocTaBneHnn 3eMesnbHOro y4acTtka B
BMAE OOKyMeHTa Ha ByMaXXHOM HocuTerne nmbo NpoekT NMcbMa ¢ MOTUBUPOBAHHLIM OTKa30M
nepegaeTcsa Ha NoANUCb YNOSTHOMOYEHHOMY AormkHOocTHOMY nuuy AOMUHUCTPALA
OMUTPUEBCKOI'O CEJIbCOBETA.

CpOoK UCNOoNHeHNss agMUHUCTPaTUBHOM Npoueaypbl - He 6onee 5 kKaneHgapHbIX AHEN Co AHSA
nepefayn 4OKYMEHTOB Ha pacCMOTPEHME B 3aMHTEPECOBAHHbIE CTPYKTYPHbIE NogpasaeneHms
AOMNHUCTPAUUKW OMUTPUEBCKOI'O CEJIBCOBETA.

YNOMHOMOYEHHOE B COOTBETCTBUMN C YCTAHOBIIEHHbLIM pacnpeaeneHnem oba3aHHOCTen
AOJHKHOCTHOE NNL0 NOAMUCLIBAET peLLEHNE O NpeoCTaBNeHnn 3eMeSIbHOro y4yacTka B BUae
AOKyMeHTa Ha ByMaxkHOM HocuTerne nMbo NMCbMO C MOTUBMPOBAHHbLIM OTKa30M B Clyyae



HeCoOTBEeTCTBUS 3asiBreHns NpeayCMOTPEHHbIM TpeboBaHUAM Uy NPU HaNMYMM OCHOBaHUM AN
oTKasa B NPUHATUKN peLleHns o NpegoCTaBfieHMM 3eMENTbHOro yyacTka.

CpOK MCNOMNHEHNST aaMUHUCTPaTUBHOM Npoueaypbl - He 6onee 3 KaneHaapHbIX AHEN CO AHSA
nepegayv 4OKYMEHTOB Ha NOAMUCH YNOSTHOMOYEHHOMY AOMKHOCTHOMY NuLy.

Cneunanuct AODMUMHUCTPALNN OMNTPUEBCKOIO CEJIbCOBETA, oTBETCTBEHHbLIN 3a
NPUHATUE peLleHns O NpeaoCTaBfeHUM YCyru, HanpasnsaeT OQUH SK3eMMNIIsp peLleHus
cneunanucty ADMUHUCTPALUNN AMUTPUEBCKOIO CEJIbCOBETA, oTBETCTBEHHOMY 3a
Bblady pesynbTata npegocTaBneHus yenyru, Ans Bbldaym ero 3asiBuTento, a BTOPOW 3K3eMnsisip
nepegaetca B apxus AODMUHNCTPALNN OMUATPUNEBCKOIO CEJIbCOBETA.

CpoK McnonHeHnss agMMHUCTPaTUBHOM Npouenypbl cocTaBnaeT He Bbonee 2 paboynx aHen co aHA
NPUHATUA COOTBETCTBYIOLLEro peLleHust.

Bblgaya 3asBuTento pesynbTata npegocTaBneHns MyHUUMNansHOM yenyrm

3.5. OcHOBaHMeM Ha4ana UCNOoNHeHUs aMUHUCTPATUBHON NpoLeaypbl ABNSAETCS NOCTynneHne
cneumnanucTy, OTBETCTBEHHOMY 3a Bblgayy pesynbTata NpeaocTaBneHuns yenyru, peLeHns o
npegocTaBnNeHnn 3eMesSibHOro y4acTka Unu peleHns ob oTkase B NpeaocTaBfieHMn 3eMeribHOro
yyacTka (ganee - JOKYMEHT, ABMSOWMACA pe3ynbTaTtoM NpeaocTaBeHuns yeryru).
AOMUHUCTpaTMBHas npoleaypa UCNOSTHAETCA CneumannucTom, OTBETCTBEHHLIM 3a Bblgavy
pesynbTata NpegocTaBeHns yenyru.

[Mpy nocTynneHnn JOKyMeHTa, ABMSOLLErocs pesynbtaTtoM NpeaocTaBreHns ycnyru cneynanucr,
OTBETCTBEHHbLIN 3a Bblgavy pe3ynbTata NpeaocTaBneHns ycnyru, MHpopmupyeT 3asaBUTens o
AaTe, C KOTOPOW 3adBUTENb MOXET MOMNYYUTb JOKYMEHT, ABNSAIOLMNNCA pe3ynbTaToM
npegocTaBneHus ycryru.

NHopmmpoBaHme 3asBUTENS, OCYLLIECTBIISAETCA NO TENEdOHY N NOCPEACTBOM OTNpPaBiEHNUs
3IEKTPOHHOroO COOBLEHMS Ha YKa3aHHbIN 3aaBUTENeM agpec 3NIEKTPOHHOM MOYThI.

Ecnu 3aasutens obpatunca 3a npegocraBneHmemM ycnyru yepes lNoptan, To nHopMmpoBaHue
ocyLlecTBngeTcs, Takke Yyepea NopTan.

Bblgayy oOoKyMeHTa, 9BNAOLWEerocs pesynbTaToM NpeaocTaBreHns yenyrm, ocyLecTsnseT
crneunanucTt, OTBETCTBEHHbIN 3a Bblgady pesyrnbTaTa npefocTaBneHus yeryru, npu JIM4HOM
npueme 3asaBuUTeNS Npu NpPegbABNEHMM UM LJOKYMEHTA YOOCTOBEPSIOLLENO JIMYHOCTL, a Npu
obpalleHnn NpeacraBUTeNs Takke JOKYMEHTa, NOATBEPXAatoLLEero NofIHOMOYMS NpeacTaBuTens,
noA poCnucb, KOTopas NPOCTaBNAETCA B XXypHane perncrpauun, nbo JOKYMEHT, SBASIOWNACA
pe3ynbTaToM NpeaoCTaBfEHNs YCyrn, HanpaBnsieTcsa no noYvte 3akasHbiM NMMCbMOM C
yBeJOMSIEHNEM.

CBeaeHunst 06 yBeaoMIIEHUN 3aABUTENS U NPUrNAaLLIEHUX ero 3a NolydYeHnem LOKYMEHTa,
SABMSOLLErocs pe3ynbTaTtoM NpeaoCTaBneHns yCryru, CBEAEHUS O Bblgaye LJOKYMEHTA,
ABMSOLLErocs pe3ynbTatoM NpeaocTaBieHnss MyHULMNanbHOM YCIyrn, BHOCATCS B 9NIEKTPOHHbIN
XypHan perucrpauuu.

B Tom cnyyae, ecnu 3aaButenb obpaliancsa 3a npegoCcTaBNeHMEM MYyHULMNANbHOW YCyrn Yyepes
MopTan, cneunanucTt, OTBETCTBEHHbLIN 3a Bblgady pesynbTaTa npegoCcTaBNeHuns yenyru,
HanpaenseT Yepes NNYHbIN KabnHeT 3aaBuTens Ha [opTane yBegoMeHne O NPUHATUN peLleHns
Nno ero 3asiBNEHUIO C NPUIOXEHNEM 3NEKTPOHHOM KOMUU OOKYMEHTA, ABNSAIOLErocs pe3ynbTaTtom
npegocTaBneHns MyHULUMNANbHOW YCNyru.

CpOK MCNonHeHNss agMUHUCTPaTUBHOM Npoueaypbl cocTaBnaeT He Bonee Tpex paboumx gHeNn.
PeaynbTtatom UCNONHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNAETCS Bblgaya 3asaBUTENto
peLleHnsa o NpeoCTaBNeHnM 3eMeSTbHOro y4yacTka Unu pelleHuns ob oTkase B NpeaocTaBrieHnmn
3eMesibHOro y4yacTka.



4. CDOprI KOHTpPOJ14 3a UCcnoJiHeHnem aaMmMHNCTpPaTUBHOIO pernamMmeHTa

Mopsiaok ocyLecTBNEHUS TEKYLLEro KOHTPOMS 3a CObNOAEHNEM U UCMONTHEHUEM MOSOXEHUIA
aAMUHUCTPATMBHOIO pernameHTa NpeaocTaBneHns MyHULMMNANbHOM YCNYrn U UHbIX HOPMaTUBHbIX
NpaBoOBbIX AKTOB

4.1. TekyLM KOHTPOSb 3a coObntogeHNEM U UCNOSTHEHMEM OOIMKHOCTHBIMU S AMU MOMOXEHUN
HacTosLero agMMHUCTPATUBHOIO perfnamMeHTa U MHbIX HOPMaTUBHbIX NPAaBOBbIX aKTOB,
yCTaHaBnmBatoLwmx TpeboBaHns K NnpefoCTaBneHno MyHUUunanbHOM yCryrn, ocyLecTBrseTcs
pykosogutenem AOMUHUCTPAUUKW OMUTPUEBCKOIO CEJIbCOBETA.

KoHTponb 3a gearensHocteto ADMUHUCTPALUV OAMUTPUEBCKOIO CEJIbCOBETA no
npeaocTaBneHnio MyHULMNAanbHON YCNyrn ocyLecTBNAeTca 3amectutenem [(nasbl
MyHUUMNaneHoro obpasoBanus, kypupyowmum paboty AODMUHUCTPALUUKY OMUTPUEBCKOIO
CEJIbCOBETA.

Mopsaok M NEPUOANYHOCTb OCYLLIECTBIEHMS NNAHOBbIX M BHEMMAHOBbLIX NPOBEPOK MOSHOTHI U
KayecTBa NpPefoCTaBNEHUst MyHULMNANBHOW YCyru

4.2. lNpoBepka NONHOTLI U Ka4eCcTBa NpefoCTaBneHns MyHULMNAnsHOM yCnyru BkniovaeT B cebs
npoBefeH1e NITaHOBbIX W BHEMNIIAHOBbLIX NPOBEPOK, BbISABNIEHNE N yCTPaHEHNE HapyLUeHU
nopsigka v CPoKOB NPeAOCTaBleHNs MyHULMNanbHON YCnyrn, paccMoTpeHune obpalleHni
3aaBuTenen B xoge npeaocTaBneHns MyHuUmMnanbHOW yCryru, cogepxatymx xanobbsl Ha
pelleHns, genctens (6esgencTane) JOMMKHOCTHbIX ML, OCYLLECTBSALWMX NpegocTaBneHue
MYHULMNANbHOW yCryru.

[Mpu npoBepke MOryT paccMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE C NpeoCTaBleHneM
MYHULMMNAnNbHOW YCNyru, UM BOMNpPOCHI, CBA3aHHbIE C UCMOSTHEHMEM OTAENbHbIX
agMUHUCTPATMBHBIX Npoueayp.

Mo pe3ynbTaTam NPOBEPOK OOSMKHOCTHOE NULI0, OCYLLECTBNSAOLWEE TEKYLLUUA KOHTPOIb, AaeT
yKa3aHusl No yCTpaHEeHUIO BbIABNIEHHbIX OTKIOHEHWI U HapyLLEHUN N KOHTPOSMPYET UX
NCMNOMHEHUe.

OTBETCTBEHHOCTb JOMMKHOCTHbIX KL

4.3. Cneumanuct, OTBETCTBEHHbIN 3a NPUeM JOKYMEHTOB, HECET OTBETCTBEHHOCTL 3a
COXPaHHOCTb MPUHSATBIX JOKYMEHTOB, NOPAOOK U CPOKM NX NpUEMa 1 HanpasIieHUs UX
crneunanucTy, OTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE B3aUMOAENCTBME.

Cneunanuct AODMUMHUCTPALN OMNTPUEBCKOIO CEJIbCOBETA, oTBETCTBEHHbLIN 3a
NPUHATUE peLleHns O NpeaoCTaBeHMM MyHULMNANbHOW YCIyrn, HeceT OTBETCTBEHHOCTb 3a
CBOEBPEMEHHOCTb M KAa4eCTBO NOArOTOBKM AOKYMEHTOB, SABMSOLMXCS pe3yfibTaToM
MYHULMNANBHOW YCRyru.

TpeboBaHus Kk Nopsaky 1 hopMaM KOHTPONS 3a NPefoCTaBeHNneM MyHULMMNANbHONM yCnyru, B
TOM YMCIIe CO CTOPOHbI FpaxaaH, ux o6beanHEeHWn U opraHM3auni

4.4. NpaxpaHe, lopyanyeckme nuua, nx oobeaMHeHNs U opraHM3aunn B criyyae BbISIBIIEHUS
hakTOB HapyLLeHUsi nopsiaka npeaocTaBneHns MyHUUMNanbHOM YCiyri N HeHaanexatlero
NCMOMHEHUS HACTOSILLIErO aAMUHUCTPATMBHOIO pernameHTa BnpaBe obpaTUTbCS C xanobon B



AomnHuctpauno JMUTPUEBCKOIO CEJIbCOBETA, npaBooxpaHuUTENbHbIE N OpraHbl
rocyfapcTBeHHOM BnacTu.

"paxaaHe, topyanyeckme nuua, ux ob6beanHeHns 1 opraHn3aunmn Bnpase HanpaBnaTb
3aMeyvyaHus, pekoMeHaaunn 1 NpeanoXeHnsa no oNTUMM3aLmmn 1 yrny4dlleHUIo KavyecTsa U
AOCTYNHOCTM NpeaocTaBneHnsa MyHUUUNanbHOW yCryriu.

O6LLeCTBEHHbIN KOHTPOSb 3a NPeAoCTaBNEHNEM MYHULMNANbHON YCNYr BKNOYaeT B cebs
opraHusaumio 1 NnposefeHne COBMECTHbIX MePONpUsaTU (CeMMHapoB, NPo6neMHbIX AUCKYCCUN,
KTOPSAYNX NINHUIA», KOHCPEPEHLNI, «KPYTIbIX» CTONOB). PekomeHaaumm 1 npegnoxeHus no
BOMpocam NpeaocTaBNeHNa MyHMLMNANbHOW yCrnyrn, BbipaboTaHHbIE B X04e NPOBEAEHMS Taknx
mMeponpuatuin yuntoisatotcs AgmuHnctpaumen AMUTPUEBCKOIO CEJIBCOBETA, nHbiMu
opraHamMm MECTHOro camoynpaBfieHUs, opraHaMmn UCMOMHUTENBLHON BRacTn AMypckon obnactu,
noaBeLOMCTBEHHbIMWU JAaHHLIM OpraHamM OopraHusauusMu, y4acTBYOLWNMU B NpeaoCcTaBeHnm
MYHULMNANbHOW yCnyru, B AanbHenwen paboTte no NnpeaoCTaBeHnio MyHULMNANbHOW YCyri.

5. JocynebHbin NopsiAok oGxanoBaHUsA pelieHns n gencteuns (6e3gencrems) opraHa,
NPEeACTaBNALLEro MyHULUNANBHYHO YCYry, a Takke AOMKHOCTHBIX NL, U MyHUUUNAMNbHbIX
cnyxaumx, obecneymsaroLmx ee npegocTaBneHe

5.1. 3aaButenun nmeroT NpaBo Ha obXanoBaHue peLleHUi, NPUHATBIX B Xo4e npeaocTaBneHns
MYHULMNANbHOW yCnyru, AencTeum unn 6esgenctamnsa 4ormKHocTHbIX vy AOMUHUCTPALUA
OMUTPUEBCKOIO CEJIbCOBETA B gocynebHom nopsigke.

YKanoba moxeT 6bITb HanpasneHa rno no4te, , C UCNOfNb30BaHNEM MHAOPMALMOHHO-
TenekoMMYyHUKaLMOHHOM ceTn «MHTepHeT», C oduLmManbHOro canTta opraHa, NpegocTaBnsaoLWLero
MYHULMNANbHYO YCRyry, e4MHOro noprtana rocygapCTBEHHbIX U MyHULMNANbHbIX YCryr nnbo
pernoHanbHOro nopTrana rocyaAapCTBEHHbIX U MyHUUUNANbHbIX YCAYr, B TOM YUCIe B CneayoLwmx
cnyyasx:

1) HapyLleHne cpoka perucTpaumm 3anpoca 3asaBuTesis o NnpeaocTaBeHnn MyHUUUnanbHON
yCcnyru;

2) HapyLLeHuWe cpoka nNpefocTaBneHns MyHULMNAansHOM yCyru;

3) TpeboBaHue y 3aaBUTENSA AOKYMEHTOB, HE NPEeYCMOTPEHHbIX HOPMATUBHBIMW MPaBOBbLIMU
akTamu Poccunckon degepaumm, HopMaTMBHLIMWU NPaBOBLIMW akTamu cybbekToB Poccuiickon
depgepaumm, MyHMLMNANbHBIMY NPaBOBbLIMU akTaMu AN NpeaocTaBneHnsa MyHUUunanbHON
ycnyru;

4) oTka3 B Nnpyeme JOKYMEHTOB, NpeAoCTaBfeHne KOTOPbIX NPeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMKU akTamu Poccuinckon degepaumm, HOpMaTUBHLIMU MPABOBLIMU aKkTamMu CyObeKToB
Poccunckon ®egepaunn, MyHMumnanbHbIMY NPaBOBbIMW akTamMu AN npegocTaBneHus
MYHULMNAnNbHON YCNYru, y 3asaBUTENS;

5) oTka3 B npegocTaBneHnn MyHULMNanbHOM yCnyru, ecriv OCHOBaHUA oTKasa He npegyCMOTPEHbI
eepanbHbIMU 3aKOHAMN Y NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMaTUBHbIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HOpMaTMBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaumm, MyHUUUNanbHbIMM NPaBOBLIMU akTamu;

6) 3aTpeboBaHune C 3aaBUTENS NPU NPEOCTABIEHNN MYHULMNANBbHOW YCNYr NnaThbl, He
npegycMOTPEHHON HOpMaTMBHbIMU NMPaBoBbIMK akTamu Poccuinckon ®epgepaunmn, HOpMaTUBHBIMU
npaBoBbIMKU akTamu cybbekToB Poccuiickon degepauum, MyHMUMNANbHbIMU NPaBOBbLIMU akTaMu;
7) oTKa3 opraHa, npeoCTaBNAKLWEro MyHUUMNanbHy ycnyry, AOSHKHOCTHOrO fnnua opraHa,
npeaocTaBnALLIErO MyHULMNANBHYIO YCNYry, B UCMIPaBeHUN JONYLEHHbIX OneYyaTok 1 OwWmnboK B
BblaHHbIX B pe3ynbTaTte npegoCTaBNeHns MyHULMNansHOM ycnyru AoKyMeHTax nnbo HapylieHue
YCTaHOBIIEHHOrO CpOKa Takux UCnpaBrieHUN.



3aaBuTenn MMeT NpaBo 06paTUTLCS C Xanobon NMYHO NN HanpasUTb XKanoby B NMMCbMEHHOM
Buae (oanee - nMcbMeHHoe obpalleHne) Ha ByMaKHOM HOocUTeNe Unu B 35IEKTPOHHOM bopme No
no4rte, C UCNoNb3oBaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALWMOHHOM ceTu «IHTepHeT», canTa
permoHanbHOM NHOPMAaLMOHHON cucTeMbl "llopTan rocyaapCTBEHHbIX U MYHULMMNANbHbIX YCIyr
(cbyHkumnn) Amypckon obnactn”, pegepanbHon rocyaapcTBeHHON MHPOPMaLMOHHON CUCTEMBI
"EOQMHBIN NopTan rocyAapCTBEHHbIX U MyHULMNAnNbHbIX yenyr (pyHKunn)", a Takke nMcbMeHHas
Xanoba MOXeT ObITb NPUHATA NpY NMNYHOM NpuemMe 3assutend. B crniyyae nogaym xanobsl npu
NMYHOM Npueme 3asBUTESb NpPeacTaBnseT JOKYMEHT, YAOCTOBEPSIOLLMIA €ro JIMYHOCTb B
COOTBETCTBUM C 3aKoHOAaTenbCcTBoM Poccuiickon Peaepaumn. MNpu nogade xanobobl B
9NEKTPOHHOM BUAE AOKYMEHTbI MOryT BbITb NpeacTaBrieHbl B hOpMe 3f1eKTPOHHbIX AOKYMEHTOB,
noAnMcaHHbIX 3NEKTPOHHOW NOANUCHI0, BUA KOTOPOW NPeayCMOTPEH 3aKoHO4AaTENbCTBOM
Poccunckon ®egepaunn, npn 9TOM JOKYMEHT, YOOCTOBEPAIOLLNIA JIMYHOCTL 3asiBUTENS, He
TpebyeTcs.

YKanoba noanexuT paccMOTPEHUIO AOMKHOCTHbLIM NIULIOM, HaAeNeHHbIM NOSTHOMOYNAMMW MO
paccMOTPEHMIO Xanob, B TeyeHne naTHaguati pabounx gHen co AHS ee permctpauumum, a B crnyvyae
obxxanoBaHUsA OTkasa B NpMemMe JOKYMEHTOB Yy 3aaBuTens nMbo B UcrnpaBnieHnn ONyLeHHbIX
onevyaTtok 1 owmMbOoK uUnu B crnyvyae obxxanoBaHmsa HapyLUEHUs] YCTAHOBINEHHOIO CPpOKa Takmx
ncnpaeBneHunin - B TedeHne natm paboumx gHen Co OHA ee perncTpaumn.

YKanoba pgomkHa cogepxaTb:

1) HanmeHoBaHMe opraHa, NPeAoCTaBMNAIOLWErO MyHMLMNANbHYIO YCNYry, AOMMKHOCTHOIO nvua
opraHa, NpeaoCTaBnNALLEro MyHULUNANbHYO yCryry, MMbo MyHUUMNAanbLHOro Cnyatlero,
pewleHuns n genctena (6e3nencTBme) KOTopbix 0bXxanyrTcs;

2) hamunuio, M4, OTYECTBO (MOCneaHee - Npu Hanuynmn), CBegeHNUs1 0 MecTe XUTenbCcTBa
3aaBuTensa - puanyeckoro nuua nmbo HaMmeHoBaHMe, CBEAEHMS O MECTE HaxOXaeHUs 3asBuTens
- OPUAMYECKOro NuLa, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, No KOTOPbIM A0SMKEH ObiTb HanpaBneH
OTBET 3asBUTENIO;

3) cBeaeHns 06 obxanyemblx pelleHusax n oencreusx (6esnencTesmm) opraHa,
npegoCTaBNAILWEro MyHMUMNAanNbHy yCnyry, A0SMKHOCTHOMO fvua opraHa, npeaocTaBnsowero
MYHULMNANbHYO YCRyry, NMMG0 MyHUUUNANbHOIO Cry>KaLlero;

4) [oBOAbl, HA OCHOBaHUWN KOTOPbIX 3asBUTESNb HE COrMNaceH C peLleHnem n JencTBuem
(6e3pencTBnem) opraHa, NPeAoCTaBSOLWEro MyHULMNAIbHYO YyCnyry, JOMKHOCTHOroO nuua
opraHa, NpeaoCTaBNALLEro MyHULUNANbHYO yCryry, MMbo MyHUUMNAnNbLHOrO CRyalero.
3agasutenem moryT 6bITb NPeAcTaBneHbl AOKYMEHTbI (NPU HanM4yuMmK), NoATBEPXAarLWwme 40BOAbI
3aaBuTens, nnMbo nx Konuu.

3asBuTenb Bnpase 3anpawmsBaTtbh U NonydYatb MHOPMALMIO U LOKYMEHTbI, He0b6Xxoanmble Ans
000CHOBaHUA U PAaCCMOTPEHUSA Kanobbl.

B cnyyae ecnu xxanoba nogaeTtcsa Yepes NnpeacTaBUTENS 3asBUTENS, TakKe nNpeacTaBnseTcs
AOKYMEHT, NoATBepXXAatoLLnn NOSTHOMOYNA Ha OCYLLLEeCTBIIEHNEe OeNCTBUA OT UMeHU 3asaBuTtens. B
KayecTBe JOKyMeHTa, NoATBEpXOatoLero NofHOMOYMS Ha OCyLLLEeCTBNEHEe AENCTBUA OT UMEHU
3aaBUTENSA, MOXeT ObITb NpeacTaBneHa:

a) opopmMreHHas B COOTBETCTBUM C 3aKoHoZaTenbcTBoM Poccuinckon degepaumm 4oBEPEHHOCTb
(ansa dusmyeckmx nuy);

0) odbopMneHHas B COOTBETCTBUM C 3aKoHOoAATeNbLCTBOM Poccumnckon degepaumm JOBEPEHHOCTb,
3aBepeHHasi NevaTbio 3asBUTENS M NOANUCAHHAA PyKOBOAUTENEM 3aABUTENS UMA
YNOMHOMOY€EHHbLIM 3TUM PYKOBOAUTENEM NULIOM (AN IOPpUONYECKUX NuL);

B) KONUS peLleHns 0 Ha3HayYeHun nnm ob n3dpaHum NMbo Nprkasa o0 HasHa4YeHUN PU3NYECKOro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe ouandeckoe nmuo obnagaeT npaBom



AEeNCTBOBaTb OT MMEHU 3asBuTens 6e3 JOBEPEHHOCTN.

YKanoba paccmaTpuBaeTcsi opraHoM, NPeaoCTaBnAsOWMM MyHULMNANBHYIO YCyry, NOPsiAoK
npeaocTaBneHns KOTopon Bbin HapyLUeH BCrneacTBue peLueHnun n gencTeun (6esgenctems)
opraHa, NpeAoCcTaBnAlLLEro MyHULUNANbHYO YCNyry, ero 4OMKHOCTHOro nuua nubo
MYHUUMNanNbHbIX cryawmx. B cnyyae ecnu obxanyoTcs pelleHns pykoBOAUTESNS opraHa,
npeaocTaBnALLIEro MyHUUMNANbHYO yCnyry, )xanoba nogaeTcs B BbILLECTOSALWMNN OpraH (B
nopsiake NOOYNHEHHOCTN) U paccMaTpuBaeTca UM B Nopsake, NpegyCMOTPEHHOM HACTOSALLNM
aAMWUHUCTPATUBHBIM perfnameHToM.

[Mpn OTCYTCTBUM BbILLECTOALLErO OpraHa xanoba nogaeTcs HeNnocpeaCcTBEHHO PYKOBOAUTENHO
opraHa, NnpefoCcTaBnAlLLEro MyHULUUNANbHYO YCyry, U pacCMaTpuBaeTCca UM B COOTBETCTBUM C
HaCTOALWMM afMUHUCTPATUBHBIM perfiameHToM.

B cnyyae ecnu xanoba nogaHa 3asBMTENEM B OpraH, B KOMMNETEHLMIO KOTOPOro He BXOAUT
NPUHATME peLueHns no xanobe, To B TedyeHne 3 paboynx QHen co AHS ee perncrpaumm
yKasaHHbI/ opraH HanpasnsieT xanoby B yNOSIHOMOYEHHbIV HA ee pacCMOTPEHNE OpraH 1 B
NMCbMEHHON bopMe MHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK paccMOTPeHUS Xanobbl UCHUCNAETCA CO OHA perncTpauum xanobbl B
YNOSTHOMOYEHHOM Ha ee pacCMOTPEeHne opraHe.

Mo pesynbTaTtam paccMoTpeHus xanobbl AogmuHnctpaunen OMUTPUEBCKOIO CEJIbCOBETA
MOXET ObITb MPUHATO OOHO U3 CreAYIOWNX peLUeHU:

1) yooBneTBopuTb xanoby, B TOM 4ncne B oopMe OTMEHbI MPUHATOrO peLLleHns, ncnpaBneHns
AONYLLEHHbIX OpraHoM, NPe4oCTaBASOWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 ownbok B
BblAaHHbIX B pe3yrnbTaTe NpeaocTaBneHns MyHUUunanbHoOM ycrnyrm JOKyMeHTax, Bo3Bparta
3asBUTENIO JEHEXHbBIX CPeACTB, B3MaHNE KOTOPbIX HE NpeayCcMOTPEHO HOpMaTUBHbBIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccuinckon ®epepaunmn, MyHUunanbHbIMM NPaBoBbIMU akTaMu, a Takke B MHbIX doopmax;

2) oTKasaTb B y4OBIE€TBOPEHUM XKanoobl.

YNOMHOMOYEHHbIM HA pacCMOTPEHME Xanobbl opraH OTKa3bIBaeT B y40OBETBOPEHUM Xanobbl B
cnegylowmnx cnyyasx:

a) HanMyue BCTYNMUBLLIErO B 3aKOHHYIO CUMY peLleHus cyda no xanobe o ToM xe npegmMmeTte un no
TEM €& OCHOBAHUAM;

6) nogaya xanobbl NMLOM, NONTHOMOYNSA KOTOPOro He MOATBEPXAEHbI B MOPSAKe, YCTAHOBIEHHOM
3akoHogartenscTtBoM Poccuickon ®eagepaunu;

B) Hanu4mne peLueHns no xanobe, NPUHATOro paHee B COOTBETCTBUMN C TpebBoBaHNAMM
HacTosLLEero aAMUHUCTPATUBHOIO perfiaMeHTa B OTHOLLEHUWN TOrO Xe 3asBUTEeNS U No TOMY Xe
npegMmeTy xanoobbl.

YNOMHOMOYEHHbBIM Ha pacCMOTPEHME Xanobbl opraH BnpaBe OCTaBUTb Xanoby 6e3 oTeeTa B
cnegylowmnx cnyyasx:

a) Hanuyue B xanobe HeLeH3ypPHbIX MO0 OCKOPOUTENBbHBIX BbIPaXXEHU, YrPO3 XXN3HWU, 300POBbLIO
N UMYLLLECTBY OOMMKHOCTHOIO Nu1La, a TakKe YrIeHOB ero CeMbM;

0) oTCcyTCTBME BO3MOXHOCTM NPOYMUTATh KaKy-NnMbo YacTb TEKCTA Xanobbl, paMunuio, nvs,
OTYEeCTBO (NpW HaNM4MKM) n (MNK) NOYTOBLIN aapec 3asiBUTENS, YKa3aHHble B xarnobe.
OcHoBaHusA onst NPUOCTAHOBNEHNA PaCCMOTPEHMS anobbl He NPeayCMOTPEHbI.

B cnyyae yctaHoBneHus B Xo4e Unv rno pesynbTaTamMm pacCMOTPeHUs Xanobbl Npu3HakoB cocTaBa
aAMUHUCTPATUBHOIO NpaBoOHapyLleHus, NpeaycMoTpeHHoro ctatben 5.63 Kogekca Poccuiickon
depepaumm 06 agMUHUCTPATUBHBIX MPaBOHAPYLUEHUSIX, UNN NPECTYNNIEHNSA JOIMKHOCTHOE L,
HagerneHHoe NOSTHOMOYMNSIMI MO PAaCCMOTPEHUIO Xarnob, HesameanuTenNbLHO HanpasnsaeT
nMetoLmecs maTtepuarbl B opraHbl NPOKypaTypsbl.

He nosgHee aHs, criegyrowero 3a AHeM MPUHATUS YKa3aHHOMO peLleHuns, 3asaBUTESO B



NUCbMEHHOWN hOpME 1 MO XKeNnaHU 3asBUTENS B 3NIEKTPOHHOM (hopMe HanpaBnseTca
MOTUBMPOBAHHbIN OTBET O pe3yrbTaTaX PacCMOTPEHUS XKanoobbl.

B cnyyae Hecornacusa ¢ pesynbtatammn gocyaebHoro obxxanoBaHua, a Takke Ha nbon ctagum
pPacCMOTPEHMS CMOPHBLIX BOMPOCOB 3asBUTENb MMEET NpaBo 0b6paTUTbCH B CyA B COOTBETCTBUM C
YyCTaHOBIEHHbIM AENCTBYIOLLNUM 3aKOHOA4ATENBCTBOM NOPSAKE.

MpunoxeHwne 1
K agMUHUCTPaTMBHOMY perfameHTy
npegocTaBNeHns MyHULMNansHOM ycnyru

Ob6wasa nHpopmaumsa o < HaMMeHoBaHWe opraHa MecTHOro caMoynpaBrieHUsi, OTBETCTBEHHOIO 3a
npegocTasneHue ycnyru >

Mo4yToBbLIN agpec oNsa HanpaBneHUs KOPPECNOHOEHLNN

Mep. WkonbHbI 2 c. OMuTpueBka, MasaHoBckui panioH, AMypckasi obnacTtb
dakTnyeckm agpec MecTopacnosioXeHus

Mep. WkonbHbI 2 c. OMuTpueBka, MasaHoBckui panioH, AMypckasi obnacTtb
AQpec aneKTPOHHOW NOYThl AN HanpasieHUsl KOPPECNOHAEHL N
Maz-dmitr@mail.ru

TenedoH Ans cnpasokK

8(41644)238-41

TenedoHbl OTAENOB UMM NHbBIX CTPYKTYPHbIX NoApasaeneHun

OdomumanbHbIn canT B ceTn IHTepHeT (ecnu numeeTtcs)

®NO n fOMKHOCTbL PYKOBOAUTESS OpraHa
CnatBuHcknn Buktop Hukonaesuy — rnaBa cenbcoBeTa

Mpaduk paboTbl < HAMMEHOBaHME OpraHa MecTHOro camoynpasfeHnsi, OTBETCTBEHHOIO 3a
npegocTaBneHune ycnyru >

[eHb Hepgenu

Yacbl paboTbl (06eneHHbI nepepbiB)

Yacbl npuema rpaxgaH

lMoHeaenbHUK

8.00 -12.00 13.00- 16.15

8.00-12.00 13.00- 16.15

BTopHuk

8.00 -12.00 13.00- 16.15

Cpepa
8.00-12.00 13.00- 16.15

YeTBepr
8.00 -12.00 13.00- 16.15

MNatHuua
8.00-12.00 13.00- 16.15
8.00 -12.00 13.00- 16.15
Cy66oTa



BbIXOOHOM
BbIXOQHOM
BockpeceHbe
BbIXOOHOM
BbIXOQHOM

MpunoxeHwne 2

K agMUHUCTPaTMBHOMY perfameHTy

npegocTaBNeHns MyHULMNansHOM ycnyru

O6paseL 3aaBneHnsa o npefocTaBneHnm 3eMernbHOro yyacTtka B apeHay,
6e3B03Me3gHOe CPOYHOE MOorb3oBaHNe

PykoBoguTtento

(MHMUKnanel, damunus)
oT (HaMmeHoBaHWe opraHusaunmn)

Appec:

TenedoH:

NHH:

Pac4yeTHbIN cyerT:
(Ne cyeTa, HanmeHoBaHue 6aHka)

3AABNEHNE

Mpowy npegocraBnTb B (apeHay,
6e3B03Me3gHOE CPOYHOE MONb30BaHME)

Ha CpPOoK c no 3eMerlbHbIN y4acToK, U3 3eMenb

C KagacTpoOBbIM HOMEPOM ,
(kaTeropusi 3emernb) pacnosnoXeHHbIN No agpecy:

(cybbekT Poccuinckon degepaunmm, ropoq, NOCENOK, ceno, ynuua, 40M U UHble afpeCHbIe
OPUEHTUPDI)

(aanee — yyacrok), obwien nnowaabto KB.M, AN UCNONb30BaHUSA B LIeNnsx

(paspeLLeHHOe UCMOoNb30BaHMe 3eMENbHOro yyYacTka)

Ha yyacTtke pacnonoxeH(bl) 06beKT(bl) HeABMKUMOCTH:
Ne



HavnmeHoBaHue oObekTa
KapgacTpoBbli (MHBEHTAPHbLIN) HOMEP N aApPECHbIE OPUEHTUPLI OO bEKTA HEOBUKUMOCTH
1.

Ha y4qyacTKe OTCYTCTBYIOT 0ObEeKTbl HEABMKMMOCTH, npuHagnexawmne nHbiMm nmuam.

MpunoxeHwne:
1.
2.

3aaBuTtensb:

(®©.1.0., pomkHOCTb NpeacTaBsuTend 3aasuTens) (NO4ANUCL)
M.I1.

« » .

Cnocob HanpaBneHus pesynbtarta/oTeeTa:

(ykasaTb Hy>XHO€: NMMYHO, YNOTHOMOYEHHOMY 1Ly, NOYTOBLIM OTNPaBIiIEHUEM,
MHOrOOYHKLNOHANbHbIN LIEHTP)
Mo agpecy

« » r.

(marta) (noanuce 3aaButens)

O6paseLy 3asBneHns
O NpPeaoCTaBfEHMM 3EMENBHOrO y4acTka B NOCTOsIHHOE (beccpoyHoe) Nonb3oBaHme,
CcOBCTBEHHOCTb

PykosoguTtento

(MHMUKnanel, damunus)

oT (HaMmeHoBaHWe opraHusaunmn)

Anpec:




TenedoH:

3AABIIEHNE

Mpowy npegoctaBuTb B
(cobCcTBEHHOCTB, NOCTOSIHHOE (6eccpoYHOE) NONb30BaHUE) YHACTOK, U3 3EMENb
C KagacTpOBbIM HOMEPOM
(kaTeropus 3emernb) pacnonoXeHHbIN Mo agpecy:

(cybbekT Poccuiickon degepaumm, ropoa, NoCenok, ceno, ynuua, A0M U UHble aapecHble
OPUEHTMPDI)

(manee — y4acTtok), obLien nnowiaabto KB.M, 4N NCNOSb30BaHUSA B LEnsx

(paspeLueHHoe MCrnoJsib3oBaHne 3eMesrlbHOro y‘-IaCTKa)

Ha y4acTke pacnonoxeH(bl) 06beKT(bl) HEOBUXKMMOCTMU:
Ne
HanmeHoBaHue obbekTa

KapacTtpoBbliii (MHBEHTAPHbIM) HOMEP M aapecHble OPUEHTUPbLI 0ObEKTA HEABMKUMOCTH
1.

Ha y4acTke OTCYyTCTBYIOT 00BbEKTbI HEABMXNMOCTH, npuHagnexawmne NHbiM ninuam.

MpunoxeHwne:
1.
2.

3aaBuTernb:
(9.1.0., pomkHOCTb NpeacTaBuTeENs 3asaBuTens) (NoanNuck)
M.T1.

« » r.




Cnocob HanpaBneHus pesynbtarta/oTBeTa:

(ykasaTb Hy>KHOE: JIMYHO, YNONTHOMOYEHHOMY I1LY, MOYTOBLIM OTMPaBIIEHNEM,
MHOTrOYHKLNOHATNbHBLIN LEHTP)
Mo agpecy

« » r.

(aaTa) (noanuch 3aaBUTENS)

MpunoxeHne 3
K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHULMNanbHOW yCcnyrn

BNOK-CXEMA
MPEOOCTABNEHMA MYHULUMMANBHON YCNYTU






