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AJIMUHUCTPATUBHBIM PETJIAMEHT

MMpCa0CTaBJICHUA MYHHHHHaHLHOﬁ YCIyru «Bbmaqa paspCiCcHus Ha BCTYIIJICHHUC B 6pa1< JMnaM, A0CTUTTIIUM
BO3pacTa meCTHaaAIaTH JICT»

1. O0wue noJI0KeHUs
[TpenMet peryaupoBaHus AJIMHUHHCTPATHBHOTO PEerjaMeHTa

1.1. AAMUHHCTPAaTUBHBIA pErJaMEeHT MPEAOCTaBICHUS MYHUIMNAJIbHOU ycayru «Bsigaua
HECOBEPILIEHHOJIETHUM TpaxKJIaHaM, JOCTUTIIMM BO3pacTa MIECTHAIATH JIET, pa3pellieHus] Ha BCTYIJICHUS B
Opak» (nanee — AAMUHUCTPATUBHBIA PETIAMEHT), OMPEIeIsieT MOPAI0K, CPOKH U MOCIEI0BATEIHHOCTh
necTBU (aAMUHUCTPATUBHBIX MpPOUEAYyp), GOPMBI KOHTPOJIS 3a MUCIOJTHEHHUEM, OTBETCTBEHHOCTD
JOJKHOCTHBIX JIMII OPTraHOB, MPEJOCTABIAIONIUX MYHUIUINAIbHBIE YCIYTH, 32 HECOONIOIEHUE UMHU
TpeOOBaHUN PEriaMeHTOB NPU BBINOJHEHUU aJMUHUCTPATHUBHBIX Mpouedyp (AEHCTBHUIl), TOPSIIOK
oO>xanmoBaHus nercTBUi (0e31eiCTBHS) TOKHOCTHOTO JIMIA, a TaKKe MPUHUMAEMOT0 UM pELIeHUs MpU
MPEIOCTaBIIEHUU MYHUILIMTIATBHON YCIYTH ([anee — MyHUIUIaTIbHas yCIyTa).

Hactosmuii AZMUHUCTpAaTUBHBIA periaMeHT pa3paboTaH B LeAAX yHOPAJOUYEHUS
aJIMUHHUCTPATUBHBIX MPOLEAYP U AMUHUCTPATUBHBIX JACUCTBUI, MOBBIIIICHHUS Ka4yeCTBa MPEAOCTABICHUS U
JOCTYMHOCTH MYHUIMNAJIbHOWU YCIYyTH, YCTpaAHEHHUs] U30BITOUYHBIX AEUCTBUNH M HU3OBITOUHBIX
aJIMUHHCTPATUBHBIX MPOIIEIYP, COKPAIICHUS KOINYECTBA JOKYMEHTOB, IPE/ICTABISEMbIX 3asIBUTEIISIMU JIJIs1
MOJIy4deHUs] MYHUIIUNIAIbHON YCIyTU, NIPUMEHEHHS HOBBIX ONTHUMH3UPOBAHHBIX (HOPM TOKYMEHTOB,
CHM)KEHHUS KOJIMYECTBA B3aMMOJICHCTBUM 3asBUTENEH C MOMKHOCTHBIMHU JIMI[aMH, COKpAILIEHHUs CPOKa
MPEAOCTABICHUS MYHULIMITAIIBHONW YCITYTH, @ TAK)K€ CPOKOB UCIIOTHEHUS OTJEIbHBIX aJIMUHUCTPATUBHBIX
MpoLenyp U aAMUHUCTPATUBHBIX JEHCTBUI B paMKax MPEeAOCTaBICHUS MYHUIIUTAIBHON YCIYTH, €CIH 3TO
HE MPOTUBOPEYUT (peaepaabHBIM 3aKOHAM, HOPMAaTHUBHBIM MpaBoBbIM akTaM [Ipesuaenta Poccuiickoii
®enepaunu u [IpaButenbctBa Poccuiickoit denepanu, HOpMAaTUBHBIM MPaBOBBIM aKTaM AMYPCKOM
o0acTy, MyHUIIUTIATHHBIM IPABOBBIM aKTaM.

[IpenoctaBieHne MYHULIUNAJIBHOW yCIYTH OCYLIECTBIAETCS YHOJIHOMOUYEHHBIM OPTaHOM
yIpaBjaeHHeM o0pa3oBaHus afMHUHUCTpainn KoHCTaHTHHOBCKOTO parioHa (qaee — OMCY)

Onucanue 3asBUTeNeH, a Takke GU3NUECKUX U IOPUINUECKUX JIUI, UIMEIOIIHUX MPaBo B
COOTBETCTBHUH € 3aKOoHOAaTeNsCTBOM Poccuiickoit denepariuu 1160 B CHUTy HaJACTEHUS X
3agBUTENSIMU B TIOPSAKE, YCTAHOBIEHHOM 3aKoHOAAaTenbCcTBOM Poccuiickoit denepanumy,
MOJTHOMOYHSIMH BBICTYTIaTh OT UX UMEHU MIPU B3aUMOJICHCTBUH C COOTBETCTBYIOIIMMHU
OpraHaMH MECTHOTO CaMOYIIPaBJICHUS U UHBIMU OPTaHU3AIMSIMU MPU MPEJOCTABICHUH
MYHHIIUNIATLHON yCITyTH

1.2. 3agBUTENAMU SBIAIOTCS MOJy4YaTeId MyHULIMNATbHON yCIYTH, a TaKKe UX MPEeICTaBUTEIH,
3aKOHHBIE MTPEACTABUTENHN, TEHCTBYIONINE B COOTBETCTBUH C 3aKOHOAaTeNnbcTBOM Poccuiickoii denepanuu,
AMypcKkoit 001acTy WM Ha OCHOBAHUU JIOBEPEHHOCTH (Jaliee — MPeICTaBUTENHN).



K mosnywartensm MyHMIMIAAbHON yciyru oTHOCSTCs rpaxnaHe Poccuiickoil @enepanuu,
MHOCTpaHHbIEC TpaxkJaHe, Julla 0e3 rpaxkJaHCTBA, 3apETUCTPUPOBAHHBIE IO MECTY KUTEIbCTBA
(mpeObiBaHMs) HA TeppUTOpUU KOHCTAaHTMHOBCKOTO paifoHa, JOCTHUTIIME BO3pacTa MIECTHAALATH JIET, HO He
JOCTUTIIME OpavyHOTO BO3pacTa - BOCEMHAAIATH JIET, XKeJauue BCTyNUTh B OpaKk M MUMEIOIIHE B
COOTBETCTBUU ¢ NyHKTOM 2 ctaThu 13 CemeliHoro koaekca Poccuiickoit @enepanun yBaxuTelbHbIE
MPUYHHBI U BCTYTIJICHUS B Opax.

TpeboBanust K MopsAAKy WHGOPMHUPOBAHUS
O TIOPSI/IKE MPEIOCTABICHUS MyHHUIIMIIATBHOMN YCIIyTH

1.3. Nadopmarus 0 MecTax HaxoXJeHHs U rpaduke paboThl OpraHOB MECTHOTO CaMOYIIpaBJICHHUS,
NPEJIOCTABISIOMMNX MYHUIUNIAIBHYIO YCIYTY, UX CTPYKTYPHBIX HOJpa3IeIeHHUsAX, OpraHu3amusix,
YYacTBYIOIIUX B MPEAOCTABICHIUN MYHUIIUIIAJBbHOM YCIYTH, CIOCOOBI MOTY4YeHHUsI HH(POPMALIUK O MECTax
HaxO0XJICHHUS U Tpadukax pabOThl rOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIpPaBICHUS U
opranuzanuii, oopaiieHue B KOTopble HEOOXOAMMO /ISl IPEJOCTaBICHUS MyHUIIUIIATBHON YCIYTH, a TaKxkKe
MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX M MYHMIIMNAJIbHBIX YCIYT,
CIIPaBOYHBIX Teje(hoHaX CTPYKTYPHBIX MOApa3JeeHUl OpraHoB MECTHOTO cCaMOyIpaBJeHHE,
NpeIOCTaBISMIONINX MYHHUUIHUNAIbHYIO yCIYTYy, OpraHM3aluid, y4acTBYIOLUUX B MPEJOCTaBICHUH
MYHUIUIIATBHON yCIYT'H, B TOM YHUCJIe HOMep TenedoHa-aBToMH(OpMaTopa, agpecax X 3JIeKTPOHHOM
nouTsl coaepxutcs B [Ipunoxxennn | kK ATMHUHUCTPAaTUBHOMY PETJIAMEHTY.

1.4. Mudopmanus o mopsiaKke IpeloCTaBICHUS MYHULIIUIIATBHON YCIYTH, YCIYT, HEOOXOAUMBIX U
00s13aTeNBbHBIX IS MIPEJOCTaBICHUS MyHHIIUIIATBHON yCIYTH, pa3MelaeTcs:

- Ha MH(GOPMAIIMOHHBIX CTEHaX, PACIOJIOKEHHBIX B YIIPaBICHUU 00pa30BaHMs aJMUHUCTPALUU
KoHcTanTHHOBCKOTO paiioHa (nanee — ynpasieHue oOpa3oBaHus) mo ajapecy: ¢. KoHcTaHTHHOBKa, yII.
Jlennna. 78;

- Ha MTH(OPMAIIMOHHBIX CTEHAAX, PACTIOIOKEHHBIX B oTHeneHuu ['AY «M®DL] Amypckoii o6nacti» B
KoncrantunosckoMm paiione (nanee — M®II) no aapecy: c.KoncrantunoBka, yu. Jlenuna, 84 (g ciyuae
opeanu3ayuu npedoCmasieruss MyHuyunaivHou ycayeu ¢ M@lLJ);

- B pa3JaTo4YHBIX Marepuanax (Opomopax, Oykierax, JUCTOBKAxX, NaMATKax), HAXOASIIMINXCS B
opraHax 4 OpraHM3alusiX, y4aCTBYIOIIUX B IIPEIOCTaBICHUN MyHUIUIIATIbHOU YCIYTH;

- B DJIGKTPOHHOM BHJI€ B HH()OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTH MHTepHeT (nanee — ceTh
WuTepner):

- Ha 0(UIIMAILHOM CaiiTe ynpaBieHHs] 00pa30BaHus aqMUHHCTpai KoHCTaHTHHOBCKOTO paiioHa

http://85.88.190.158/;

- Ha O(UIMATIFHOM caiiTe aIMUHHUCTpaLuu paiiona http://konst-adm.ru/;

- Ha caiite pernoHanbHOW MHPOpManMOHHOU cucTeMbl «llopTan rocygapcTBEHHBIX U
MYHUIUNATBHBIX yenyT (QyHKIMiT) AMypckoit obmacty: http:// www.gu.amurobl.ru/;

- B TOCyJapcTBEHHOW MHPOpManMOHHOU cucTeMe «EQWHBINA mopTal rocyqapCTBEHHBIX U
MYHUIUIATBHBIX yeIyT (QyHKImiA)»: http://www.gosuslugi.ru/;

- Ha opunuanpHoM caiite M®I] http://mfc-amur.ru/(8 cayuae opeanuzayuu npedocmasienus
MyHuyunanorou ycayeu 8 M®L]);

- Ha amnmnapaTHO-IPOTrPaMMHBIX KOMIUIEKcax — IHTepHET-KHOCK.



1.5. Madopmanuio o nmopsiake NpeJoCcTaBICHIsI MyHUIIUIAIBHON YCIIyTH, a TAaKXKe CBEICHUS O XO0J1e
IIPEAO0CTABIICHUS] MYHULIUITAIIBHON YCIIyTY MOYKHO IOJIy4HTh:

nocpeacTBoM TenedoHHoM cBs3u o HoMepy MOI] — 8(41639)91 634;
npu JTUYHOM obOpatueHun B MOL;
IpY THUCbMEHHOM oOparenuu B MOLI;
MOCPEJICTBOM TeNe(OHHOU CBS3M IO HOMEpY ynpaieHus oOpazoBanus - 8(41639)91 022, §(41639)91 517;
IpY JIMYHOM OOpallleH!H B yIpaBiieHue 00pa30BaHus;
IpY TUCbMEHHOM OOpAIlleHNH B yIpaBJeHUE 00pa3oBaHMS;
MyTeM IyOJIMYHOTO HH(POPMHUPOBAHUSI.
1.6. Madopmanus o mopsiike MpeaoCTaBIeHUs] MyHHIMIIATBHON YCIYTH TOJHKHA COEPIKATh!
CBEJICHUS O TIOPSIJIKE OJTYYCHUSI MyHUIUIIAIBHOMN yCIIyTH;
KAaTeropyH I0JIydaTeaei MyHULUIIAIbHON YCIIyTH;

aapec MecTa nmpuemMa AOKYMEHTOB B YNpaBJICHUH 0Opa3oBaHUs AJs NPENOCTaBICHUS
MYHUIIUNIATBHON YCIIYTH, PeXXUM paOOThl yIIpaBIeHUs 00pa30BaHUS;

aJgpec Mecra npueMa AoKyMeHToB MO®II nis npenocTaBieHUss MyHULUIIAIBHOW YCIIYTH, PEXKUM
pabotsr MOLI;

MOPSZIOK Mepeaaun pe3yibTaTa 3asiBUTEIIO;
CBEJICHUS, KOTOpPBIE HEOOXOMMO YKa3aTh B 3asBJICHUU O MPEAOCTABICHIUHN MYHUITUNIAIBHON YCIIyTH;

NEepCUCHb JOKYMCHTOB, HGO6XOHI/IMBIX AJI TPEAOCTAaBJICHUA MyHI/II_IHHaJIBHOP'I yCiyru (B TOM 4YHUCJIC C
pasaciICHUCM TAaKHUX JOKYMCHTOB Ha HJOKYMCHTBI, KOTOPBIC 3adBHUTCJIb 00s13aH NpeaoOCTAaBUTH
CaMOCTOATCIIbHO, U JOKYMCHTBI, KOTOPBIC 3a4BUTCIIb BIIPABC IMPEAOCTABUTD 110 CcOOCTBEHHOH I/IHI/II_[I/IaTI/IBe);

CPOK MPEIOCTaBICHUSI MyHUIIUTIATBHON YCIYyTH;
CBEJICHHSI O TIOPSIAKE 00KaTOBaHUS NeHCTBUH (0e31eHCTBUS) U PEIIeHUH JOKHOCTHBIX JIUII.

KoHcynpranuu no npoueaype NpeaocTaBiIeHUss MyHUIMIAIbHON YCIYTH OCYLIE€CTBISIOTCS
COTPYAHUKaMU yrnpasieHus oOpa3oBanus u (miu) M®I[ B COOTBETCTBUH € JOIKHOCTHBIMU UHCTPYKIHSIMH.

[Tpu oTBeTax Ha TeneOHHBIC 3BOHKU U JIMYHBIC OOpAICHUs COTPYIHUKHU YIIpaBJICHUs 00pa30BaHuUs
u (unu) MOII, orBeTcTBEHHBIE 32 MH()OPMHUPOBAHUE, MOAPOOHO, YETKO UM B BEXIMBOU (opme
MHPOPMHUPYIOT OOPATUBIIUXCS 3asiBUTENIEH TI0 HHTEPECYIOIINUM HX BOIIPOCAM.

YcTHOe nH(pOopMHpOBaHUE KaXI0r0 0OpaTUBIIErocs 3a HH(OpMaLuel 3asiBUTEIIS OCYIIECTBISIETCS
He Oonee 15 MUHYT.

B ciyuae ecnu s HOATOTOBKM OTBETA HA YCTHOE oOpalieHne Tpedyercst 6osee npoIoKUTEIbHOEe
BpeMsl, COTPYIHHK ymnpaBieHHus oOpa3oBanus u (unu) MOPII, oTBeTCTBEeHHBIN 32 HH)OPMHUpPOBAHHUE,
IIpeaJIaraeT 3auHTEPECOBAHHbBIM JIML[aM IEPE3BOHUTDH B ONPEACIICHHBIN I€Hb U B onpeneneHHoe BpeMs. K
HAa3HAYEHHOMY CPOKY JOJKEH OBITh MOJITOTOBJIEH OTBET MO BOIpOCAaM 3asiBUTENIEH, B cllydae
HEOOXOIMMOCTH OTBET FOTOBUTCS MPHU B3aUMOJEHCTBUU C JOJKHOCTHBIMHU JIMI[AMHU CTPYKTYPHBIX



MIOAPAa3ACICHUH OPraHOB U OPraHU3alMi, y4aCTBYIOIIUX B IPEIOCTABICHUN MYHUIUIIAIBHON YCIIyTH.

B cnywae ecnu mpenocrtaBieHue HH(GpOpManu, HEOOXOIUMON 3aABUTEINI0, HE TPEACTABISICTCS
BO3MOXHBIM TIOCPEJCTBOM TeledoHa, COTPYAHUK ynpaBieHus oOpazoBanus u (nian) MOL, npunsBIImii
Tene(OHHBIH 3BOHOK, pa3biACHIET 3asBUTENIO MPAaBO OOPAaTUTHCS C MUCHBMEHHBIM OOpalieHHEeM B
ympasieHue oopazosanus u (wim) MOL u TpeboBaHus K 0POPMIICHHIO 0OpaIleHHs.

OTBeT Ha MUCbMEHHOE OOpallleHue HampaBlsSeTCs 3asBUTEII0 B TEUeHUE 5 pabodyux co AHs
peructpanuu oOpaiieHus B yrpasieHHH oOpa3oBanuu u (vau) MOLI.

[TuchbMeHHBIH OTBET Ha OOpallleHue J0JKEH coaepkaTh (paMuiInio 1 Homep TesnedoHa UCTIOTHUTES
Y HaIpaBIISIETCS [0 TIOYTOBOMY a/Ipecy, YKa3aHHOMY B OOpallieHHH.

OTtBet Ha oOpamieHue He JaeTcs B cllydae, eclid B 00palieHuu O MpeAoCTaBICHUN MTUChMEHHON
KOHCYJIbTAIlMH 0 TPOIeAype MPEeJOCTaBICHUS MyHUIIUIAIBHON yCIyru He yKa3aHa paMuius 3asBUTEII,
HaIpaBUBIIEr0 0OpaIeHNe, U IOYTOBBIN a/Ipec, 0 KOTOPOMY JOJDKEH OBITh HAIlPaBJIECH OTBET.

[Iy6nuunoe mHPOpMUPOBAHHE O MOPAAKE NPEAOCTABICHHUS MYyHHUIUNAIBHOU yCIYTH
OCYIIECTBIISIETCS MMOCPEACTBOM pa3MENIeHHsI COOTBETCTBYIONIEH MHPOPMALIU B CPEACTBAX MacCOBOU
uH(popmanuu, B TOM 9UCIe B razete «3aps AMypay, Ha O(DUIIMATIEHOM CaiiTe yIpaBJIeHHUS 00pa3oBaHUs U
(mm) MOLI.

[Tprem 1OKyMEHTOB, HEOOXOIUMBIX JUIS MIPEJOCTABICHUS MyHHUIMIIATBHOMN YCIIyTH, OCYIIECTBISETCS
o ajpecy yrpasieHus oopasoBanus u (mim) MOILI.

2. Cranzapt peoCTaBIICHUsI MyHULIUIIAIbHON yCITyTH

2.1. HanmeHoBaHne myHuuunanbHon ycnyru: «Bbligaya HecoBepLUEHHONETHUM rpaXkaaHam,
AOCTUIIMM BO3pacTa LWecTHaauaT neT, paspelleHns Ha BCTynneHns B 6paky.

HanmenoBanue oprasa, HEIOCPEACTBEHHO NPEAOCTABIISIOIETO MyHULIUIIATIBHYIO YCIIYyTY

2.2. lIpenocraBieHne MYHUIUNAIBHOW YCIYTH OCYIIECTBISIETCS yIpaBiIeHUEM 00pa30oBaHUs
aaMUHHACTpanuu KOHCTaHTMHOBCKOIO paiioHa OTAEIOM ONEKU U MONEYUTEILCTBA (Jaee yIPABICHUE).

Opranbl 1 OpraHu3alyy, y4acTBYIOIIHME B IIPEIOCTABICHUN MYHULIUIIAIbHON YCIYyTH,
oOpalieHre B KOTOpble HE0OX0IMMO JJISl IPEAOCTABICHUS MyHUITUIIAIbHON YCIIyTH

2.3. Opranbl U OpraHu3aluM, y4yacTBYIOIIME B IPEAOCTABJICHUN MYHUIMNAIbHOW YCIYTH,
oOpalieHre B KOTOpble HEOOXOIUMO /ISl IPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH:

2.3.1. M®II — B yacTu npueMa 1 perucTpanuu J10KyMEHTOB y 3asBUTEIS, 3alIpOca HEAOCTAIOLIUX
NOKYMEHTOB, HaXOISIIUXCSA B PACIOPSKEHUH OPTaHOB IOCYIapCTBEHHOW BJIACTH, OPraHOB MECTHOTO
CaMOYIIPABJICHUS U MTO/IBEIOMCTBEHHBIX ATUM OpraHaM OpraHU3allui, yBeIOMIICHHS 3asiBUTENS O IPUHITOM
pelIeHUU U BblAAYU (HANpaBIEHUs) €My JOKYMEHTA, SBJIAIOIIETOCS Pe3yJbTaTOM MpPEIOCTaBICHUS
MYHHUIIUNIATBHON YCIIyTH);

MoLl, ynpaBneHne obpasoBaHusa He Bnpase TpeboBaTb OT 3asABUTENS:

- npegcrtaBneHuUs OOKYMEHTOB U MHOpMauUM Ui ocyuwecTBNeHUs OEeNCTBUN,
npeacTaBfieHne Unn ocyLecTBIeHNe KOTOPbIX He NpeayCMOTPEeHO HOpMaTUBHbIMU NPaBOBbIMU
akTamMu, perynupyrowumMm OTHOWEHUS, BO3HMUKaKWMe B CBA3M C npepocTaBlieHUEM
MYHULUMNANbHOW YCnyru;

- NPeACTaBneHNs AOKYMEHTOB U MHpopMaL MK, B TOM Yucne NoaTBepXaatoLmx BHeCeHNe



3asiBMTEsieM nnatbl 3a npegocTaBfeHne MyHUUMNanbHOW YCNyrn, KOToOpble HaxXoO4ATCHA B
pacrnopsikKeHUn opraHoB, NPeaoCTaBAALWLNX MyHULMNATbHbIE YCITYT1, roCy4apCTBEHHbIX OPraHoB,
WHbIX OPraHoOB MECTHOro caMoyrnpasneHnsa NMbo NoABeAOMCTBEHHbIX FOCY4apCTBEHHLIM OpraHam
UNu opraHaMm MecTHOro camMoyrnpaBfieHUs opraHv3auuMn B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMU akTamu Poccunckon degepauum, HOpMaTUBHBLIMU NMPaBOBbIMU akTaMmn AMYpPCKOM
obnacTtu, MyHULMNanbHbIMU NMPaBOBLIMU akTaMu, 3@ UCKIMOYEHNEM OOKYMEHTOB, BKITHOYEHHbIX B
onpeneneHHbln YacTtblo 6 ctatbn 7 PegepansHoro 3akoHa ot 27 uons 2010 r. Ne 210-03 «O6
opraHumsauum npenocTaBfeHUd rocygapCTBEHHbIX U MYHULUNANbHbLIX YCIYr» nepeyeHb
AOKYMeHTOB. 3adBuUTeNb BNpaBe NnpeactaBuTb yKa3aHHble JOKYMEHTbl U MHOpMaLUo Mo
COOCTBEHHOW MHULIMATUBE;

- OCYLLECTBMEHNA AENCTBUIA, B TOM YNCME COrnacoBaHui, HEOOXOANMBIX ANA NONyYeHUs
MYHULUMNANbHORN YCNyrn U CBsA3aHHbIX C 0bpalleHnem B rocyaapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOro caMoyrnpaBfeHusi, OpraHn3aunn, 3a UCKMIOYEHNEM MONYYEHNSA YCNYT, BKMIOYEHHbIX B
nepeyHu, ykasaHHble B Yactu 1 ctaten 9 degepanbHoro 3akoHa ot 27 utona 2010 r. Ne 210-d3
«O6 opraHM3aunmn npegocTaBneHNs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr», U NONYyYeHUS
AOKYMEHTOB M MHGOpMaumu, NpegoCTaBnsieMbiX B pe3yrbTaTe NpeaoCcTaBNeHNsa Takmux yCryr.

PesynbTar npenocraBieHns MyHULIIUIIAIbHON yCIIyTH
2.4. Pe3ynpTaToOM MIPEIOCTABICHNS MyHUIIUIIAJIbHON YCIIyTU SIBISETCS:
1) BeIjaua paspenieHus Ha BCTyIUICHHE B Opak (BblAaya pa3peuieHus);
2) oTKa3 B BbIlau€ pa3pelieHus Ha BCTYIUIEHUE B Opak (0TKa3 B BbIIayue).
Cpok npenocTaBiaeHs] MyHULUIIAIBHON YCIIyTH

2.5. MakcuManbHBIA CPOK MPEAOCTABICHUS MyHHIIMIIATBHON yciyru coctaBiseT 30 pabounx qHei,
MCYHCIISIEMBIX CO JIHS PErHCTpallly B yIPABICHUH 00pa30BaHUs 3asBICHUS C JOKYMEHTaMH, 0053aHHOCTD
0 MPEJCTAaBICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTEINs, U (unu) 30 pabouux qHEH, HCUUCIIEMBIX CO JTHS
perucTpanuu 3asBieHUs C JOKYMEHTaMU, 00S3aHHOCTD IO MPEJACTABICHUIO KOTOPBIX BO3JI0XKEHA HA
3asgBuTensa, B M®ILI.

MakcuManbHbI CPOK MPUHATHUS PEUICHUS O TPEAOCTABICHUHU MYHUIIUIIAIbHOM YCIIYyTH COCTaBIISIET
10 pabouux mgHEH ¢ MOMEHTA MOJYYEHUS YIIPaBICHHEM 00pa30BaHMsI TIOJIHOTO KOMILUIEKTa JOKYMEHTOB M3
M®OI] (32 UCKITIOYCHHEM TOKYMEHTOB, HAXOISAIUXCS B PACIIOPSHKEHUU YIIPaBIEHUST 00pa30BaHUs — TaHHBIC
JOKYMEHTBI MOTY4YaIOTCs YIIpaBiIeHHEM 00pa30BaHUs CAMOCTOSATEIBHO B MOPSJIKE BHYTPUBEIOMCTBEHHOT'O
B3aUMOJICUCTBUS ).

Cpox BbIJIaYM 3asIBUTEIIO MPUHATOIO YIpaBiIeHUEM 00pa30BaHUs PEIICHUsI COCTaBIAET He Ooliee
Tpex pabouux JHEH CO JHS MPUHATHUS COOTBETCTBYIOIIETO PELICHUS TAKUM OPTaHOM.

IIpaBoBBIE OCHOBAaHMA AJIs IPEAOCTABIICHUS] MyHULIMITAIIBHON YCIIyTH

2.6. IlpenocraBieHne MyHULIUIIAJIbHON YCIYTH OCYILECTBIISIETCS B COOTBETCTBUU CO CIEAYIOIHUMHU
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMHU:

CemeinHbiM kogekcom Poccunckon ®epepaumm ot 29.12.1995 Ne 223-d3 («CobpaHue
3akoHogaTtensctBa P®», 01.01.1996, Ne 1, c1. 16, «Poccuiickada rasetay, 27.01.1996, Ne 17);

paxpaHckum kogekcom Poccuiickon depepaunun (4acTtb nepsas) («CobpaHune
3akoHopatenbcTBa PO», 05.12.1994, Ne 32, ct. 3301, «Poccunckas raseta», 08.12.1994, Ne 238-
239);



depepanbHbiM 3akOHOM OT 15.11.1997 Ne 143-d3 «O6 akTax rpakgaHCKoro COCTOSAHUA»
«Poccuiickas rasetar, 20.11.1997, Ne 224, «CobpaHune 3akoHogatensctea POL», 24.11.1997, Ne
47, c1. 5340);

depepanbHbiM 3akoHOM Poccurickon ®epepaunm ot 06.10.2003 Ne 131-03 «O6 obwmx
npuHUMNax opraHnsaumm MeCcTHOro camoynpasneHus B Poccunckon ®egepauyunm» («CobpaHune
3akoHogaTenbcTBa P®», 06.10.2003, Ne 40, c1. 3822, «[lapnameHTckas raseta», 08.10.2003, Ne
186, «Poccunckas raseta», 08.10.2003, Ne 202);

depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke paccMoTpeHust obpaleHnn
rpaxagaH Poccuiickon ®epepauymn» («Poccuinckas rasetar», 05.05.2006, Ne 95, «CobpaHune
3akoHogaTenbcTBa P®», 08.05.2006, Ne 19, c1. 2060, «[lapnameHTckas raseta», 11.05.2006, Ne
70-71);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum npegocraBneHns
rocyfapCTBEHHbIX U MyHuumunanbHbix ycnyr» («Poccuinckas raseta», 30.07.2010, Ne 168,
«CobpaHune 3akoHogaTensctBa POy», 02.08.2010, Ne 31, cT. 4179);

YcTaBoM MyHULUMNANbHOro obpasoBaHus.
HcueprnbiBaromuii nepeueHb JOKYMEHTOB (MH(pOpMAaIMK), HEOOXOAUMBIX B COOTBETCTBHU
C 3aKOHOJATEIbHBIMY WJIM UHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU ISl IIPEAOCTABIICHHUS
MYHUIUTATBHON YCIYTH, YCIyT, HEOOXOIUMBIX U 00S3aTENBbHBIX IS IPEJOCTaBICHUS
MYHUIIUIATBHON YCIIYTH, KOTOPBIE 3asBUTEIb JOJDKEH MPEICTABUTH CAMOCTOSTEIIBHO, CIIOCOObBI
UX TIOJYYCHHUS 3asBUTEIISIMHU, B TOM YHCJIE B JIEKTPOHHOH (opMe, U MOPAAOK UX MPECTaBICHUS

2.7. WcyepnblBatoninii nepeyeHb JOKYMEHTOB (MH(GOpPMAINN), HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU NPAaBOBBIMHU aKTaMH AJsd NMPENOCTABICHUS MYHHUIMIIAIBHOW YCIYIH, IOJUIEKALHUX
MPE/ICTABICHUIO 3asIBUTEJIEM, CITOCOOBI UX MOJYUCHHsS 3asiBUTEIEM, B TOM YHCIIE B AJIEKTPOHHOH (opme,
MOPAJOK HUX NMPEACTABIECHUSA NMPEAYCMOTPEHBl HACTOSIMMUM AJMUHHUCTPATUBHBIM PETJIaMEHTOM
IIPUMEHUTEILHO K KOHKPETHON aJIMUHUCTPATUBHOM NpoLEeaype:

- 3asBneHne 3aaBuTeEnA M nuua, Xxenawwero BCTynuTb B Bpak c 3asButenem, o
paspeLueHun BcTynuTb B Bpak (MpunoxeHne 2.4 K ADQMUHUCTPATUBHOMY pernameHTy);

- 3asBrneHne 3aKOHHOro nNpeacTaBUTENs O paspelleHun BCTYNuTb B Bpak 3adaBuTento
(Mpunoxexne 3 K ADMUHUCTPATUBHOMY pErnameHTy);

- ,D,OKyMeHTbI, yaocTtoBepdoune NMYHOCTb 3adaBuUTens, nuua, Xenarwero BCTynnTb B 6paK
C 3adBuUTeNneM, 3aKOHHOro npeactaBUTeENd 3adBUTENA U3 YMCNa cneayroLmnx:

nacnopT rpaxaaHuHa Poccuinckon depepaumm;

BpeMEHHOe y4OCTOBEPEHUNE NTUYHOCTU rpaxaaHnHa Poccurckon ®enepauuu;
BOEHHbI bunert;

BPEMEHHOE yOOCTOBEPEHME, BblJaBaeMOe B3aMeH BOEHHOro buneTa;
paspeLlleHne Ha BpEMEHHOE NpOoXMBaHWE Nbo BUA Ha XXNTENbCTBO;

nacnopT MHOCTPaHHOIO rpaxkgaHuHa NMB0 MHOWM AOKYMEHT, YCTaHOBMEHHbIN deaepanbHbIM



3aKoHO4aTeNnbCTBOM WM NPU3HABaEeMblll B COOTBETCTBUN C MeXAYHapOAHbIM LOTOBOPOM
Poccuiickon denepauun B kayecTBe AOKYMEHTa, YAOCTOBEPSIOWEro JIMYHOCTb MHOCTPAHHOTO
rpaxgaHuHa;

AOKYMEHT, BblAaHHbIN MHOCTPAHHbIM rocy4apCcTBOM U NpU3HaBaeMbli B COOTBETCTBUM C
MeXxayHapoaHblM goroBopoM Poccurckon ®efepauyum B KadecTBe AOKYMEHTa, yOOCTOBEPSAIOLWEro
NNYHOCTb Nuua 6e3 rpaxgaHCcTea;

- ﬂ,OKyMeHTbI, noareepXxgawwmne nosIHoOMo4Ynda 3aKOHHOro rnpeactaBuTend 3adBuTend, 13
Yymncna cnenyrownx:

CBMAOETENbCTBO O POXOEHNUN 3adBUTEINA;
pelwieHne opraHoB onekn n nonevynTernibCTBa O HasHa4YeHUn ONeEKyHOM (I'IOI'Ie‘-II/ITeJ'IeM);

- [lokyMeHT, noaTBepXaatoLWwnii Hanuyme yBaxmTenbHoW NPUYnHbI Ans pernctpaumm 6paka,
13 Yncna crnenyroLmx:

cnpaBka o 6epemeHHOCTM 3asBuTens nubo nuua, xenawwero BCTYNuTb B Bpak ¢
3asBuUTENeM, BbidaHHAs MeOULMHCKUM yYpeXaeHnemMm;

CBMOETENbCTBO O PpOXOEHNUN pe6eH|<a Yy 3aAaBuUTENA,

- JlokyMeHTbI, moaTBepXaaoLmne NpoXmBaHne 3asaBuTenst Ha TePPUTOPUM MyHULUMNATBHOIO
obpasoBaHWs U3 Ynucna cneayoLmx:

CBUOEeTenbCTBO O perncTpaumm no Mecty npebbiBaHus;
cnpaBska, cogepXallas cBeeHUs O MecTe XuTenbcTBa (npebbiBaHns) 3asBUTENS.

3asBJIEHHUE U JOKYMEHTBI, IPEAYCMOTPEHHBIE HACTOSAIMMUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,
M0/Ial0TCs Ha OyMa)XHOM HOCHTEJNE WU B (popMe 3IEKTPOHHOTO JTOKYMEHTA. 3asBJICHUE U JOKYMEHTHI B
cllydyae MX HampaBJeHHUs B (OopMe 3IJIEKTPOHHBIX JOKYMEHTOB IMOJMUCHIBAIOTCS YCHUJIECHHOM
KBaJU()UIIMPOBAHHOMN AJIEKTPOHHON MOAMHUCHI0O COOTBETCTBEHHO 3aABUTENS WU YIOJHOMOYEHHBIX HA
MOANKMCAHUE TAKUX JOKYMEHTOB IpPEICTABUTENECH 3asiBUTEISA B NOPALKE, YCTAHOBIECHHOM
3aKkoHoarenscTBOM Pocculickon denepanum.

DNEeKTPOHHBIE TOKYMEHTHI JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSAM, YCTAaHOBICHHBIM B IyHKTE 2.24
AJIMUHUCTPAaTUBHOTO PErJIaMEHTa.

3agBieHue U MNPUIIOKCHHBIC K HCMY JOKYMCHTHBI HC JOJI’KHBI COACPIKATH MOAYHUCTOK, IPUIIHCOK,
3aYCPKHYTHIX CJIOB U MHBIX HCOTOBOPCHHBIX I/ICHpaBJ'ICHI/If/’I, TEKCThl B HUX HOJIKHBI 6BITI> HaITnCaHbI
pa3bopunBoO, 6€3 COKpAIICHU.

HcuepnpiBaromuil nepedeHb OCHOBAHUM JUIs OTKa3a B IpUEMeE JOKYMEHTOB,
HEOOXOIUMBIX JUI IPEJOCTABICHUS] MyHHIIUTIAIBHOW yCIYTH

2.8. OcHOBaHWUsIMU Ans OTKa3a B NpYemMe AOKYMEHTOB, HEOOXOAMMbIX Ansi NpeaoCTaBNEHUS
MYHULMMNANbHON YCNyru ABNSOTCS:

- OTCyTCTBME OOHOBPEMEHHOIO JIMYHOTIO o6pau.1eHV|;| 3a nony4yeHnem MyHI/ILI,I/II'IaJ'IbHOI7I
ycnyrmn 3asasutend, nuya, Xenawuwero BCTynnTb B 6paK C 3adButenemMm n 3aKOHHOTro
npeacrtaBUTENA 3adBUTENNA;

- Hann4ymne npoTtmnBopeymnBbIX cBefeHun B npencTtaBsieHHbIX 3adBUTENeM OOKYMEHTaXx,



yKasaHHbIX B M. 2.7 HacTosiLero AQMUHUCTPATUBHOIO perfamMeHTa;

- Hannyme B npencrtaBfieHHbIX JOKYMEHTax NoaA4YnCTOK, OOMNCOK, 3a4E€PKHYTbIX CITOB N UHbIX
HE OroBOPEHHbLIX B HUX I/ICI'IpﬁBJ'IGHI/IVI, a TaKXe Cepbe3HbIX I'IOBpe)Kﬂ,eHI/IVI, HE NOo3BONAKLWNX
OAHO3Ha4HO UCTOJIKOBATb coaepXaHne JOKyMeHTa.

HcuepnbiBaromuii nepeyeHb OCHOBAHUM I IPUOCTAHOBJIEHUS
WJIY OTKa3a B NIPEJOCTABICHUN MYHUIUIIAIBHON YCIIYyTH
2.9. IIpuoctraHoBieHrE MPEAOCTABICHNUS MYHULIUITAILHON YCIIYTH HE MPEAYCMOTPEHO.
2.10. B npegocTaBneHun MyHUUmMnanbHOW yCnyrn MoxeT BbiTb OTKa3aHo B Cry4vasx:

- HECOOTBETCTBHUE 3asABUTENs] TPEOOBAHUAM, HU3JI0KEHHBIM B NMyHKTEe |.2 HacTOAIIETO
AJIMUHUCTPAaTUBHOT'O PETJIAMEHTA,

- HenpeacrtaesneHne nnn npegcrtasleHne He BCeX AOKYMEHTOB, yKa3aHHbIX B M. 2.7
HacTosALlero A,EI,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa.

ITocne ycTpaHeHHs OCHOBAaHMM AJ OTKa3a B IPEAOCTABICHUH MYHUIIMIIAIBHON YCIYTH B CIIyYasx,
NPEIyCMOTPEHHBIX MYHKTOM 2.10 AZAMUHHUCTPATUBHOTO perjiaMeHTa, 3asBUTEIb BIpaBe OOpaTUThHCA
IIOBTOPHO 32 MOJIyY€HUEM MYHULIUIIAIBHON YCIYTH.

[lepeyens ycayr, KOTOpBIE SIBIISIOTCS HEOOXOUMBIMH U 0053aTeIbHBIMU JIJISI TPEIOCTABICHUS
MYHMIIMIIAJIBbHON yCIyTH, B TOM YHCJIE CBEAECHUS O TOKYMEHTE (JJOKyMEHTAX), BbIJaBAEMOM
(BpIIaBaE€MBIX) OPraHU3aLUsIMHU, YUYaCTBYIOIIMMHU B IPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH

2.11. K ycnyram, KoTopble ABMAATCA HeobxogoumbiMn n obasaTenbHbIMU ANg
npegocTaBnNeHns MyHULMNAanNsHOM yCnyru, OTHOCATCS:

Bblga4a MeaunLMHCKOro 3akn4eHna o COCToOAHUN 300pPO0BbA,
Pasmep nnartbl, B3AMUMAaeMoWn C 3aaBUTenNs npu npepgocrtaBneHnmn MyHI/ILI,VII'IaJ'IbHOVI ycnyru, un

cnocobbl ee B3MaHUA B cnyyasax, npeaycMoTpeHHbIX doeaepanbHbiMU 3aKOHaMu,
NPUHUMAEMbIMU B COOTBETCTBUM C HUMU MHBIMW HOPMATUBHBIMW NPaBOBbIMK akTaMn Poccumnckom
depepauum,

HOpMaTUBHbLIMM NPaBOBbIMK akTaMu CybGbekToB Poccuickon ®egepauumn, MyHULMNANbHbLIMM
NpPaBoOBbLIMW aKTaMu

2.12. AaMuUHHUCTpaTUBHbBIE NPOLEAYPHl MO NPEJOCTABICHUI0O MYHHLUINAIbHON yCIYyIH
OCYIIECTBIISIOTCS OECILIATHO.

MaxkcruMaibHbIi CPOK OKHUJAHMS B OYEPEH NPH MOJaue 3a1poca o MpeIoCTaBICHUN

MYHUILUIIAIBHON YCIYTH, YCIIyIT' OPTaHU3aLUH1, yYaCTBYIOIIEH B IPEJOCTABICHUN MYHUIIUIIAIBHON YCIIYTH,
U IIPY [IOJIyYEHUHU Pe3ysbTaTa PEeJOCTABICHUS TAKUX YCIIyT

2.13. MakcuMaJIbHBIM CPOK OXKUJAaHUS B OYEpEIU IPU NOJa4e JOKYMEHTOB A MOJIy4YEHUS
MYHULUIIAIBHON YCIYyTd U IPHU MOJYUYEHHUHU pe3ysbTaTa NPEJOCTABICHUS MYHUIUNAIBbHONU yCIYTH
cocTaBisieT 15 MUHYT.



MakcuMalIbHBIM CPOK OKUAAHUSA B 04EPEAU IIPU MTOJAYe 3aIpoca O MPEAOCTABICHUN YCIYTH U IIpU
IIOJIyYEHUH pe3yJIbTaTa TAKOM YCIyI'M B OPraHU3aLUI0, YYaCTBYIOIIYIO B IPEJOCTABICHUN MYHULIUIIAIIBHON
YCIIyTH, COCTaBJISET 15 MUHYT.

Cpok oxuaaHusa B odepenmn Ans nosiydyeHUs KOHCYNnbTauuu He OONKEH npesbiwaTb 12
MUHYT; CPOK OXnaaHusa B odepean B criyyae npuema no rnpeasapuTenbHOW 3anucu He J0SKEH
npesbiwartb 10 MUHYT.

I'Ipm nogadve 3asdABneHnA ¢ conyTCTByrROWMMU OOKYMEHTaAMMN NOoCpenCcTBOM MNOYTHI, cbaKca
nnn vyepeas I'IopTan HeobX04MMOCTb OXMOaHUS B o4yepean UcKrn4yaeTcd.

ITopsnok ¥ CpOK pErucTpalyy 3anpoca 3asiBUTENS O MPEAOCTABICHUA MYHULIUIIAIBHON YCIIyTH, YCIIYyTH
OpraHu3alyy, y4acTBYIOLIEH B IIPEIOCTABICHUN MyHULIUIIAIbHON YCIYTH,

B TOM YHCJIC B JJIEKTPOHHOU (hopMme

2.14. Ilopsinox perucTpanuy 3asBICHUSA U NpUIIaTaeMbIX K HEMY JTOKYMEHTOB IPEI1yCMOTPEH
HAaCTOAIIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM INPUMEHUTEIBHO K KOHKPETHOW aAMHUHUCTPATUBHOU
IpoLeaype.

3asiBJIEHNE U MpUJIaraéMble K HEMY IOKyMEHTBI pETUCTPUPYIOTCS B EHD UX MOCTYIIIEHUS.
Cpok pervctpauun obpalleHns 3asBUTenst He JOIMKeH npeBbiwatb 10 MUHYT.

B cny4vae ecnu 3asButens npeactasun NpaBuiibHO OPOPMIEHHbBIAN N NOSMHBLIN KOMMNMEKT
AOKYMEHTOB, CPOK UX pernctpaunm He JOMMKeH npesbiwatb 15 MUHYT.

Cpok peructpauun obpaweHus 3asBUTENs B OpraHuM3auuio, y4acTBYylOLWYO B
npegocTaBneHMn MyHULMNANbHOW YCIyru, He OMKEH NpeBbiwaTth 15 MUHYT.

Mpn HanpaBneHuun 3asiBneHns vyepes MopTan pernctpauns aNekKTPOHHOro 3asiBreHus
OCYLLIECTBNSIETCA B aBTOMATUYECKOM PEXUME.

TpeboBaHMs K MOMELICHUAM, B KOTOPBIX MPEIOCTABISIOTCS MyHUITUNIATIBHBIE YCIIYTH,
YCIIyI'¥ OpraHU3alliy, y4acTBYIOLICH B IIPEIOCTaBICHUN MYyHULUIIAIBHOU YCIIYyTH,
K MECTaM OXKUJIaHUS U IpHUeMa 3asiBUTENCH, pa3MEIIeHUIO 1 0(OPMIICHHUIO BU3YalIbHOM,
TEKCTOBOM U MYJIbTUMEAMHHON MHPOPMALIUHU O TIOPSIIKE
IIPEAOCTABICHNUS MYHULIUIIAJIBHON YCIIyTH

2.15. Bxon B 31aHue ympaBlieHUs 00pa3oBaHUs JOJKEH ObITh 000pya0BaH MHPOPMALMOHHON
TaOIMUKOH (BBIBECKOH), CoZIepKalleil MOJIHOe HAMMEHOBAHNE OpraHU3aIHH.

Ha tepputopun, nmpuieraronieii K MeCTOpacroIOKEHUIO YIIpaBiIeHUs 00pa3oBaHus 000pyIyIOTCs
MeCTa I MAPKOBKU HE MEHEE IISITU aBTOTPAHCIIOPTHBIX CPEACTB, U3 HUX HE MEHEE OJHOI0 MECTa - I
MIAPKOBKH CHELMAJIbHBIX TPAHCIIOPTHBIX CPEJCTB MHBANUIOB. JlOCTyN 3asBUTENEN K TAPKOBOYHBIM MECTAM
ABIISICTCS OECIIIIATHBIM.

[Tpuem 3asBUTENCH U OKa3aHUE YCIYTH B YIIPaBIECHUH 00pa30BaHUs OCYIIECTBISIETCS B KaOUHETAaXx.

MecTo npuema A0HKHO OBITH 000PYI0BaHO YAOOHBIMU CTYJIBSIMH AJIsl COTPYAHHUKA U 3asiBUTEIIA, a
TaKKe CTOJIOM JUISl PACKJIAJKU JOKYMEHTOB.



WNudopmarus o paMuinnm, UIMEHHU, OTYECTBE U JOHDKHOCTH COTPYIHUKA YIIOJTHOMOYEHHOTO OpraHa,
OCYIIECTBISIONIETO IPUEM, pa3MellaeTcs Ha THYHON HH(OPMAMOHHON TaOJIMYKe WIM Ha paboyeM MecTe
COTPY/JHUKA, HA BXO/IHO! JIBEpU B KAOMHET.

CexTop 0KMIaHUsI 000PYIyeTCs CTYJIbIMH, CTOJIAMH (CTOWKAMHM) JIJI1 BO3MOXHOCTH O(hOopMIICHUs
3asIBJICHUH (3aIpOCOB), JOKYMEHTOB.

Cextop nuHpopmMupoBaHusa obopyayeTcss HHPOPMAIMOHHBIMH CTEHIAMH, COJEPKAIIUMU
MHPOPMALINIO, HEOOXOJUMYIO IS TTOJTyYEHHUS] MyHHLIUTIAIBHOM yCIYTH.

CreHibl TOIHKHBI PacIioyiaraTtbesi B TIOCTYITHOM JUISl IPOCMOTPA MECTE, PEACTABIATh HH(POPMAIIHIO B
yno6Ho# nnst Bocuipustus popme. MHpopmanrmoHHble CTEHABl JOJDKHBI COAEPKATh aKTyaJdbHYIO H
MCUYEpIBIBAIONYI0 HH(POPMALNIO, HEOOXOIUMYIO ISl TOTYyUYCHUs MYHUIIUNIAIBHON yCIyTH, BKIIOYas
00pa31bl 3aM0JIHEHHS JOKYMEHTOB.

Ipu opeanusayuu npedocmagnenus MyHuyunaiviou ycayeu 6 M®IL]:

2.16. lng opranu3zanuy B3auMOAECHCTBYS ¢ 3asBUTENIAMU nomelnenne M®IL] nenurcs Ha cnenyromye
(YHKIMOHATIBHBIE CEKTOPHI (30HBI):

a) ceKTop MHOOPMUPOBAHMS U OXKHIAHHS;
0) cexTop nmprema 3asiBUTEICH.
Cekrop MHPOPMUPOBAHUS U OKUAAHUS BKIIOUACT B CEOS:

a) UHGOPMAIIMOHHBIE CTEH/bI, COAEpIKAIIME aKTyaJIbHYI0O U MCUEPIBIBAIONIYI0 MH(POPMAIIHIO,
HEOO0XO0IUMYIO JUIs IOJTYYECHUSI MYHUIUIIAIbHOHN yCIIyTH;

0) He MeHee OJHOro OKHa (MHOTro cHeuuarbHO 000pyIoBaHHOTO pabouero mecra),
npeJHa3sHauYeHHOro Uil UHGOPMHUPOBaHUS 3asBUTENICH O MOpAIKE MPEIOCTABICHUS MYHHUIUIIATIbHOM
YCIYTH, O XOJI€ pPACCMOTPEHHS 3alPOCOB O MPEAOCTABICHUN MYHHUIUNAIBHON YCIyTH, a TaKXe IS
NPeOCTaBICHUS MHOM nHpOopMaluu, HeOOXOUMOH [T MOTYyYeHU MyHUITUIIAIBHON YCITyTH;

B) MPOrpaMMHO-aNNapaTHBIN KOMITJIEKC, 00eCIeunBaloINi JOCTyT 3asgBuTenel k Exunomy nopramy
roCyJapCTBEHHBIX U MyHUIIUNAIBHBIX YCAYT (PYHKIUI), perHOHAaIbHOMY MOPTAy TOCYJapCTBEHHBIX U
MYHULHIAIBHBIX yCIyT ((QyHKIUI), a Takke K HHGOpManuu 0 roCy1apCTBEHHBIX M MYHHIIUIIAIbHBIX
yciyrax, nmpeaocrasisieMbix B MOLI;

T') TUIATEXHBIH TEpMHUHAN (TepMUHAN JJsI JIEKTPOHHOUN OMIAThI), MPEACTABIAIOMUNA coboit
nporpaMMHO-aNmapaTHbli KOMMIEKC, QYHKIMOHUPYKOIIUNA B aBTOMAaTHYECKOM pEXHME H
MpeIHa3HAYCHHBINA NI o0ecTieYeHus prueMa IiaaTexeid oT GU3NUEeCKUX JIUI] MPU OKa3aHUU IIATHBIX
roCyJapCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT;

) CTyJbsl, KpeCcelbHbIC CEKI[UHU, CKaMbH (OAHKETKH) M CTOJIBI (CTOUKHU) A OPOpMICHUS
JOKYMEHTOB C pa3MmelieHneM Ha HuX ¢opM (OJIaHKOB) MOKYMEHTOB, HEOOXOAUMBIX ISl MOJNYYCHUS
MYHUIUIAIBHON YCIyTH;

€) IEKTPOHHYIO CUCTEMY YIIPABIECHUS OUEPEBIO, IPEIHA3HAYECHHYO JUIS:
pPEruCTpaluy 3asBUTEIIS B O4EPEIU;
ydeTa 3asBUTEIICH B 04epEeH, YIIPABICHU OTACIBHBIMUA O4EPEISIMU B 3aBUCUMOCTU OT BUJOB YCIIYT;

0TOOpa)keHHsI cTaTyca Ouepe/iu;



ABTOMAaTHUYECKOTO MepeHanpaBIeHUs 3asBUTENA B oUYepeb Ha 0OCITYKMBAaHHE K CIEIYIOIEMY
pabotauky MO®LI;

dbopmupoBaHus oTueToB 0 nocemaemoctu M®II, konuuecTBe 3asBUTENCH, OUepPEIsIX, CPEIHEM
BpEMEHH OXHIaHus (00CITYy)KHBAHHSI) U O 3arPYKEHHOCTU paOOTHUKOB.

[Tnomans cekTopa HUHPOPMHUPOBAHUS U OXKHUJAHUS ONpeensercs U3 pacyera He mMeHee 10
KBaJIpaTHBIX METPOB HA OJTHO OKHO.

B cexrope npuema 3asgBUTENIEH IPELyCMATPUBACTCS HE MEHEE OJHOTO OKHA Ha KAXKAbIE 5 ThICAY
KHUTEJEH, MPOKUBAIOIIMX B MyHUIIMTIAILHOM 00pa30BaHUH, B KOTOpOM pacrnonaraercss MOLI.

CekTop mpueMa 3asiBUTENECH, 000OpYNOBAHHBIM OKHAMH JJIsl MpUeMa U BBIJa4Yl JOKYMEHTOB,
odpopmisieTcss ”HGOPMAITMOHHBIMU TaOIUYKAMU C YKa3aHUEM HOMeEpa OKHa, (haMIIiK, UMEHH, OTYECTBA
(pu HANMMYMK) U AOKHOCTH paboTHHKAa M®II, ocyrecTBIsIONEro NprueM 1 BeIIady JOKYMEHTOB.

Pa6ouee mecto pabotHuka M®I] o6opynyercst mepcoOHAIbHBIM KOMIBIOTEPOM C BO3MOKHOCTBIO
J0CTyTa K HEOOX0AUMBIM HH(OPMAIIMOHHBIM CUCTEMAM, MEYATAIOIIUM U CKAHUPYIOITUM YCTPOHUCTBAMHU.

3nanue (nomemenue) MOLL o6opyayercs nHGOPMAITMOHHON TaOINYKOM (BBIBECKOI), colleprKaIien
nojHoe HauMeHoBaHue M®II, a Taxke nHpOpMAIIIO O pexkUMe ero paboThI.

Bxona B 3nanue (nmomemenune) M®PI[ u BbIXxoJ M3 HEro o60pyAYyIOTCS COOTBETCTBYIOIIMMU
yKa3aTels MU C aBTOHOMHBIMU HCTOUHUKAaMU OecriepeO0iHOT0 MUTaHus, a TAKXKe JIECTHULIAMH C TIOPYYHIMH
U TaHIyCaMHU ISl MEePEBMKECHHS AETCKUX U MWHBAJIMIHBIX KOJSCOK B COOTBETCTBUU C TPEOOBAHUSIMHU
denepanbHOro 3aKkoHa « TeXHHUECKUH perjJaMeHT o0 0€30MacHOCTH 3aHUN U COOPYKEHUI.

[Tomemenns M®L], npenHazHaueHHBIE sl paOOTHI C 3asBUTEISIMH, PACIIONAralOTCsS HAa HIKHHUX
JTakax 31aHUs U UMEIOT OTAENIbHBIA BXoJ. B cirydae pacnonoxenus M®L[ Ha BTOpOM 3Taxke U BbILIE
3/laHUE OCHAIAeTCs JTU(PTOM, 3CKATATOPOM MIM MHBIMH aBTOMAaTHYECKUMHU MOIbEMHBIMHU YCTPOHCTBAMH, B
TOM 4MCJIE JUIsl UHBAJIUIOB.

B M®II opranusyercss OecniaTHBIA TyajaeT IJs MOCETUTENeil, B TOM 4HciIe TyajerT,
IIpeAHA3HAYEHHBIN U1 UHBAJIU/OB.

Ha repputopuu, npuneraromeii k MOLI, pacrionaraercst OecriaTHas HapKOBKa JJ1si aBTOMOOMIIBHOTO
TPAHCIIOPTa IIOCETUTENIEH, B TOM YHCIIE PEyCMaTPUBAIOIIAas MECTa IS CIIELIMAJIBHBIX aBTOTPAHCIIOPTHBIX
CPEICTB UHBAIUIOB.

[Tomemenus M®PI] B cOOTBETCTBUHU ¢ 3aKOHOAATENbCTBOM Poccuiickoit degepanuu TOJIKHBI
OTBEUYaTh TPEOOBAHUSAM IMOXKAPHON, CAHUTAPHO-IMHUAEMUOIOTHUECKONH OE30MaCHOCTH, a TAKXKE JOJIKHBI
OBITH 00OPYIOBAHBI CPEACTBAMH MOXKAPOTYIICHUS] U OMOBEIICHUS] O BOBHUKHOBEHUH YPE3BBIUAHON
CUTyalluW, CUCTEMON KOHIMIUOHUPOBAHHS BO3JyXa, UHBIMHU CpPEICTBaAMHU, 00ECMEUYNBAIOIIUMU
6e30macHOCTh U KOM(opTHOE TIpeObIBAaHHE 3asBUTEIICH.

2.16.1. Opranuzanuu, y4acTBYIOIIHE B MPEIOCTABICHUN MYHUIUMNAIBbHONW YCIYyTH, TOJKHBI
OTBEYATH CIICAYIOIIUM TPEOOBAHUSIM:

a) HaJIM4Ke 3al[UIICHHBIX KaHAJIOB CBA3U, COOTBETCTBYIOIINX TPEOOBAHMIM 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu B chepe 3amuTs MHPOpMALUHU, 00eCTIeUNBAIOIINX (PYHKIMOHUPOBAHUE
MH(POPMALMOHHBIX CHCTEM;

0) Hanumume HHPPACTPYKTYpHl, obOecmeuynBawmed AocTyn K HMHOOPMALMOHHO-
TEJIEKOMMYHUKAIIUOHHOU ceTu «HTepHEeT;



B) HaJIMYUC HC MCHEC OJJHOT'O OKHA JJId MPpUCMa U BblAa4Y1 JOKYMCHTOB.

Pabouee mecTo paboTHHUKA OpTraHU3AlMM, YUYaCTBYIOIIEH B MpPENOCTaBICHUN MYyHULIHMNAIbHON
yCIyTru, 000pyayeTcss NepCcOHAIbHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOJAUMBIM
MH(POPMALIMOHHBIM CUCTEMaM, NeYaTAIONIMM U CKAaHUPYIOLIUM yCTPOHCTBAMH.

OO0cnyxuBaHue 3asiBUTENICH B OpTaHM3aLUU, YUYACTBYIONIEH B MPEIOCTaBICHUN MYHHUIMIIAIbHON
YCIIYTH, OCYIECTBIISIETCSI B COOTBETCTBUU CO CIEAYIOIIUMHU TPEOOBAaHUAMHU:

a) mpueM 3asiBUTEJIeH OCYILECTBIISIETCA HE MEHee 3 IHEH B He/Iet0 U He MeHee 6 4acoB B JICHb;
0) MakCHMaJbHBIM CPOK OKUIAHUS B OUepeH - 15 MUHYT;
YcnoBust KOM(OPTHOCTH MTpHEMa 3asIBUTEIICH JOKHBI COOTBETCTBOBATD CIICAYIOUIMM TPEOOBAHUSM:

a) Hanuyue MHOOPMAUMOHHBIX CTEHIOB, COAEPKAIMX AKTYaJbHYI0 M MCUEPIBIBAIOIIYIO
nHpOPMaLKIO, HEOOXOTUMYIO JJIS TIOTY4YEeHUS! HEOOXOJUMBIX U 00sI3aTEIbHBIX YCIYT, B TOM YHCIIE:

NEpCUCHDb HCOGXOI{I/IMBIX H 00s13aTEIBHBIX yCiyr, IpeaAOCTaBJICHUEC KOTOPLIX OPraHU30BaHO;
CPOKH IIPEAOCTABICHUA HeO6XOIII/IMBIX 1 00s3aTeNbHBIX YCIIyT;

pPasMCphI HJ'IaTe)KCI\/'I, YIUIAYUBACMBIX 3a4BUTCIICM IIPU IMOJTYYCHUU HGOGXOI[I/IMI:IX H 00s13aTeNbHBIX
YCIyT, MOPAAOK UX YIUIATHI;

UH(POPMALIUIO O JOMOTHUTEIBHBIX (COMYTCTBYIOLIMX) YCIyraX, pa3Mepax U MOPsIKE UX OIUIAThI;

NOPSIIOK 00kanoBaHus AeicTBU (0e31eiicTBUA), a TaK)Ke PEeIIeHU paOOTHUKOB OpPraHU3alNH,
MPEJOCTABIISAIONICH HE0OX0AUMBIE U 00sI3aTEIIbHbIE YCIIYTH;

uH(OPMAIIHIO O MIPeyCMOTPEHHOM 3aKoHOAaTeIbCTBOM Poccuiickoii denepannun OTBETCTBEHHOCTH
pPabOTHHKOB OpraHMU3alUN, TPEAOCTABISAIONIUX HEOOXOAUMbIE U 00s3aTeIbHbIC YCIYTH, 32 HapylICHUE
MOPsIIKA UX NPEJOCTABIICHHUS,;

pexxuM paboTHI U aipeca MHBIX OpTraHU3alli, IPeIOCTABISIONINX HEOOX0AUMBIE U 00sS3aTeNbHbIC
yCIIyTH, HaXOAAIUXCsl Ha TeppuTOpuM cyobekTa Poccuiickoit @enepanuuy;

MHYI0 HHPOPMALINIO, HEOOXOJUMYIO IS MTOIy4EHHUsI HeOOXOIMMOi U 0053aTeIbHON YCIYTH;

0) HaTU4Yue NMPOrpaMMHO-aNNapaTHOTO KOMIIJIEKCa, 00ecneynBalonero J0CTy 3asBUTENEH K
EnunoMy mopTany rocyiapCTBEHHBIX U MYHHUIUMNAJbHBIX YCHyr ((QYyHKIHMN), perHOHAJbHOM
nH(popMannoHHou cucrteme «Ilopran rocy1apcTBEHHBIX ¥ MYHHIMIIAIBHBIX YCIYT (PYHKIMI) AMYpPCKOi
obnacTi», a TaKke K MHPOPMALIMU O TOCYAAPCTBEHHBIX M MyHULIMTIATBHBIX YCIyTrax;

B) HaJu4ue IUIaTEKHOTO TEPMUHAJA (TEpMUHAJA JJId JIEKTPOHHON OIUIAaThl), IPEACTABIISIOLIETO
co0o0ii mporpaMMHO-aNnMmapaTHBIi KOMIJIEKC, QYHKIMOHUPYIOUIUI B aBTOMAaTHYECKOM PEXHME H
npeaHa3HAYeHHBIN A5 o0ecreueHns mpuemMa miaaTexed oT GU3NYecKuX JUIl MPU OKa3aHUU IMIIATHBIX
HEOOXOIUMBIX U 0053aTEIBHBIX YCIIYT;

') HAJUYKE CTYJIbEB, KPECEIBbHBIX CEKINH, ckaMel (0aHKETOK) U CTONOB (CTOEK) sl 0(hOPMIICHHS
JOKYMEHTOB C pa3MelleHreM Ha Hux (popm (6J1aHKOB) JOKYMEHTOB, HEOOXOAUMBIX JJISI MOJTYyUYCHUS
HEOOXOUMBIX U 0053aTEIBHBIX YCIIYT;

1) oopmiieHHe ceKTopa Mpuema 3asiBUTEJIeH C OKHAMH IS NMpHeMa M BbIJaud JOKYMEHTOB
MH(POPMAIIMOHHBIMHU Ta0IMYKAaMU C YKa3aHUEM HOMEpa OKHa, (haMuIIMK, IMEHHU, OTYeCTBa (TIPU HAJTMYUN) U
JOJDKHOCTH pabOTHHUKA OPraHU3aIUH, OCYIIECTBIISIONIETO TPUEM U BbIIaYy JOKYMEHTOB.



[ToMemeHus: opraHu3anuu, TPeIOCTaBIAIONICH HEOOXOIUMBIE U 00s3aTEIbHbBIE YCIYTH, TOTKHBI
OTBEUYaTh TPEOOBAHUSAM IMOXKAPHON, CAHUTAPHO-IMHUAEMUOIOTHUECKONH OE30MaCHOCTH, a TAKXKE JOJIKHBI
OBITH 00OPYIOBAHBI CPEACTBAMH MOXKAPOTYIICHUS U OMOBEIICHUS] O BOBHUKHOBEHUH YPE3BBIUAHON
CUTyallii, UHBIMH CpEJCTBaMU, 00ECIEUNBAKMIMHI 0€30MaCHOCTh U KOMpOpTHOE mpeObIBaHUE
3asBUTEJIEH.

[Toxazarenu JOCTYIHOCTH M Kau€CTBa MyHHULIUIIAIBHBIX YCIIYT
2.18. Ilokazarenu JOCTYIHOCTH M Kau€CTBa MyHMIIUIIAIbHBIX YCIIYT:

1) nocTynmHOCTh MHPOPMALIUU O TOPSAKE U CTAaHIAPTE MPEJOCTABICHUS MYHUIIUIIAILHON YCIyTH, 00
obOpa3uax opopmiIeHUS JOKYMEHTOB, HEOOXOAUMBIX ISl MPENOCTaBICHUS MYyHULUMUNAIbHONW YCIYTH,
pa3MeIIeHHBIX Ha HMH(OPMALMOHHBIX CTEHJaX, Ha ouuuanbHoM UHpopMmanuonHoM mnopraine MOII,
ynpaBieHus oOpa3oBaHHUS, HAa caliTe pernoHanbHod MHpopmanmoHHO#M cuctemnl «Ilopran
roCy/apCTBEHHBIX U MYHHIHMNAIBHBIX ychayr (GpyHKIUI) AMypckoil obGmacTtu», B (eaepaibHOM
rocyJapCTBEHHON MH(POPMAIMOHHON cucteMe «EAMHBINA MOpTal rocy1apCTBEHHBIX M MYHULIUIIATIBHBIX
yenyr (dyakumii)» (nanee — [lopran);

2) NOCTYNHOCTh MHPOPMUPOBAHUS 3asiBUTENEH B popMe MHIUBUAYAITBHOTO (YCTHOTO WU
MUCBMEHHOT0) HH(POPMHUPOBAHUS;, MyOIUYHOTO (YCTHOTO WIIM MUCbMEHHOT0) HHPOPMHUPOBAHUS O MOPSIKE,
CTaHAapTe, CPOKax MPEJOCTABICHNS MyHULIUIIAIIBHON YCIIyTH;

3) cobmofieHrne CPOKOB UCTIOTHEHUS aIMUHUCTPATUBHBIX MTPOLIEAYD;

4) cobnioneHne BpEeMEHHM OXHUJAHHUS B OUYEPEAH NPH IOJade 3anpoca O MpeJoCTaBICHUH
MYHHMLMITAJIBHON YCIIyTH U IIPU NOJyYEHUH pe3yibTaTa IIPEeI0CTaBICHUS MyHUIIUIIAIbHON yCIIyTH;

5) cobmoaenue rpaduka paboThl ¢ 3aBUTENISIMH T10 NPEIOCTABICHUIO MyHUITUTIAILHON YCIIyTH;
6) 1015 3asBUTENEN, IOTYYMBIIMX MyHUIIUIIAIbHYIO YCIYTY B JIEKTPOHHOM BUJE;

7) KOJIMYECTBO B3aUMOAEHCTBUMN 3asBUTEJS C AOJDKHOCTHBIMU JIMIAMU NPHU MPEAOCTABICHUN
MYHUIUIIAIBHON YCIYTH U UX NPOAOJIKUTEIBHOCTD;

8) BO3MOKHOCTB MOJTyuYeHUs] HHPOPMAIMH O XOJ€ NMPEIOCTABICHUS MyHULIUTIAIBHOHN YCIYTH, B TOM
YHCIIe ¢ UCTIOJIb30BaHHEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

9) BO3MOXHOCTH MOJIYYEHHUS MYHHIHMNAIBHON YyCIYId B MHOTO(YHKIHOHAJIBHOM ILIEHTpE
IIPEAOCTABIICHUS I'OCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

NHble Tpe6OBaHVIFI, B TOM 4ucne yydyutbiBawLwine 0CcobeHHOCTH npegocrtaBneHnd MyHI/ILI,l/II'IaJ'IbHOIZ
ycnyrn B MHOFObeHKLI,I/IOHaJ'IbeIX LUeHTpax npenoctaBlieHnA rocyaapCTBEHHbIX U

MYHULMNANbHbIX YCNYr 1 0COBEHHOCTU NpeaoCTaBneHUss MyHULUNANbHOM YCryrn
B 9NeKTPOHHON dhopme

2.19. lNpegocTtaBneHne MyHUUUNanbLHOW ycnyru MoxeT 6biTb opraHusosaHo OMCY uepes
M®L| no npMHUMNY «OQHOrO OKHa», B COOTBETCTBMM C KOTOPbLIM NpeaocTaBneHne MyHuLmnnanbHON
yCrnyrn ocywecTBngeTca nocne ogHOKpaTHOro obpalleHus 3agBuTensd ¢ COOTBETCTBYHOLLNM
3anpocom, a B3auMo4encTBme C opraHamu, NpegocTaBnsAloLWnMMmM rocyaapCcTBEHHbIE YCYTX, Unu
opraHamu, NpeaoCcTaBnslWMMN MyHMUMnaneHble yecnyru, ocywecrtenaetca MOLL 6e3 yyacTtus
3aaBuTENS.

2.20. MNpwu yyactum ML npegoctaBneHnn myHuyunansHon yenyrn, MOL, ocywectensioT
cnegylowme agMUHUCTPATUBHbIE NPoLEeaypbI:



1) Nnpyuem 1 paccMoTpeHMne 3arnpocoB 3asiBUTENen 0 NpefoCcTaBeHMM MyHULMNANbHON
ycnyru;

2) nHopMMpoOBaHMe 3asaBUTENEN O Nopaake NpeaocTaBlieHNns MyHUUMNANbHOW yCnyru B
M®L|, o xoae BbINOSIHEHMS 3anNpPOCOB O NMpeaocTaBleHUN MYyHULUMNANbLHOW YCRyrn, a Takke no
WHbIM BONpOCaM, CBSA3aHHbIM C NpeaocTaBlieHneM MyHULMNANbHOW YCNyru;

3) B3aumogencTtBmMe C rocygapCtBeHHbIMW OpraHamu M opraHamum MecTHOro
camMmoynpasJfieHUs Mo BonNpocamM npefocTaBfiIeHUs MyHUUMUNANbHOW YCNyru, a Takxe C
opraHusauusmMu, yvyacTByLWMMN B NpeaocTaBneHn MyHUuMnanbHoOMW ycnyru, B TOM yucne
nocpeacTBOM HanpaBneHUsi MeXXBeJOMCTBEHHOrO 3anpoca ¢ Ucrnonb3oBaHnemM MHopMaLMOHHO-
TEXHOJSIOrMY4eCKOM N KOMMYHUKALVMOHHOW NH(PPACTPYKTYpbI;

4) Bblaavy 3adaBUTENAM OOKYMEHTOB OpraHa, npenocrtaBndalowero MyHmumnanbHYO yCnyry,
Nno pes3ynbTaTtamM npenocrtaBleHnA MyHMLlMHaﬂbHOVI ycnyru.

2.21. MoLU y4yacTByeT B npefocTtaBneHUn MyHuUUMnanbHOW ycnyru B nopsgke,
npefycMoTpeHHOM pasgenom 3 HacToswero AOMUHUCTPATUBHOIO pernameHTta gns
OCYLLIECTBMNEHNSI COOTBETCTBYIOLMX aAMUHUCTPATUBHBIX Npoueayp.

2.22. lNpepoctaBneHne MyHMUMNANbHOM YCIyrn MOXET OCYLLECTBATLCA B 3NEKTPOHHOM
dopme 4vepes NopTarn, ¢ ucnonb3oBaHNEM ANIEKTPOHHOM NOAMNUCU N YHUBEPCASTbHOW 3N1IEKTPOHHOM
KapThbl.

2.23. lepeyeHb KraccoB cpencTB 3NEKTPOHHOW MOAMNUCU, KOTOPble OOMyCKakTCH K
ncnonb3oBaHMo nNpu obpaweHnn 3a NoNyYeHnemM MyHuUuMnanbHOW YCyrn, okasbiBaeMOon C
NPUMEHEHNeM YCUNEHHON KBannuUMpoBaHHOW 3NEKTPOHHOW MOoANUCKU, onpeaenaeTca Ha
OCHOBaHUW yTBepXXA4aeMon YNoSIHOMOYEHHbIM doeaeparnbHbIM OpraHOM UCNOMHUTENBbHOW BracTu
no cornacoBaHuto ¢ PegepanbHon cnyxbon 6esonacHocTn Poccunckon depgepaumm mogenm
yrpo3 6e30nacHOCTN MHhOpMaL MM B UH(POPMALMOHHON CUCTEME, UCMONBb3YEMOWN B LIENAX npuema
obpalleHunin 3a nonydeHmemM MyHULMNanNbLHoON ycnyru u (Mnu) npeaocTaBneHnst Takom yCnyri.

2.24. TpeboBaHMa K 3NEKTPOHHbIM JOKYMEHTaAM N 3NIEKTPOHHBLIM KOMUSAM OOKYMEHTOB,
npegocraensemMbeiM Yepes NopTtan:

1) pasmep ogHoro gpanna, npegocTtasnsgemoro Yyepes [opTtan, cogepXallero afeKTPOHHbIN
AOKYMEHT UNN SNEKTPOHHYHO KONUIO JOKYMEHTA, He JormkeH npesbiwaTb 10 M6;

2) yepes lNopTan gonyckaeTca npefocTaBnATb pannsl cnegyowmx opmartos: docx, doc,
rtf, txt, pdf, xls, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NpegocrasneHne cannos,
nmerLwmnx gopmMatbl OTSIMYHBIX OT YKa3aHHbIX, He JONYyCKaeTCs;

3) AokymeHThl B (popmate Adobe PDF gomxkHbl 6bITb OTCKaHMPOBaHbI B YepHO-6enom nmbo
cepom uBeTe, obecneymBaloleM COXpaHEHNE BCEX ayTEHTUYHbIX NPU3HAKOB NOASMHHOCTM
(kayecTBO - He MeHee 200 ToYek Ha OOWM, a UMEHHO: rpadnyeckon Noanucu nuua, neyartu,
yrnosoro wramna 6naHka (ecnu npuemnemMo), a Takke PeKBU3NTOB LOKYMEHTA;

4) Kaxabl OTAENbHbIA AOKYMEHT AOMMKEH OblTb OTCKAHMPOBAH U 3arpyXeH B CUCTEMY
nofayv JOKYMEHTOB B BUAe OoTAeNbHOro panna. Konnyectso dannos OMKHO COOTBETCTBOBATL
KonnyecTBy OOKYMEHTOB, npeactaBnsembix yepes [lopTan, a HaMmeHoBaHne (annos OOJTHKHO
No3BONATbL NOEHTUPUUNPOBATL AOKYMEHT U KONMMYECTBO CTPaHUL, B JOKYMEHTE;

5) daunbl, npegocTtaBnaemMble Yepes3 [lopTan, He OOJKHbLI coAepXaTb BUPYCOB U
BPEOOHOCHbIX NPOrpaMm.



3. CocraB, MOCIAEAOBATENILHOCTD U CPOKHU BBITIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP, TPEOOBAHUS K UX BBHITOIHEHUIO

3.1. IlpenocraBiieHne MyHUIIUTIAIBHON yCIIyTH BKIIOYAET B ce0sl CenyIoNe aIMUHUCTPATHBHBIC
IIPOLIE Iy PBL:

1) npueM u paccMOTpeHUE 3asBICHUHN O PEJOCTABIEHUN MyHULIUTIIAIIBHOMN YCIIyTH;
2) npuHATHE PEUICHHUs O BbIJIaue pa3pelieHus UK peleHus 00 0TKa3e B BbIaue pa3peIieHus;
3) BbIIa4a 3asBUTEIIO PE3YJIbTATa PEJOCTABICHUS MyHULUIIAIBHOMN YCIIyTH.

OcHoBaHueM AJ1s Hayajla NPEJOCTABIEHUS MYHUIUNAJIbHOW YCIyIH CIYXHUT IOCTYNHUBIIEE
3as1BJICHUE O NPEJOCTABICHUY MYHULIUIIAIILHON YCIIyTH.

bnok-cxema mpenocTaBieHUs MYHULMNAJIbHOW yCJuyru npuseneHa B llpunoxenun 5 k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

IIpuem u paccMoTpeHue 3asBICHUHN O IPEAOCTABICHUA MYHULIUIIAJIBHON YCIIyTH

3.2.0cHoOBaHueEM JJIsl Hauaja UCIOTHEHHUS aIMUHUCTPATUBHOM MPOIEAYpPHI SBISETCS oOpalieHue
3asBUTENS B ynpaBieHue oOpasoBanus win B M®I] ¢ 3asBiieHHEM O MPEAOCTABICHUH MYyHUIIUNIATBHOM
YCIIyTH.

OO0paiieHre MOXET OCYIIECTBIISATHCS 3asBUTENIEM JIMUHO (B 04HOM popme) u 3a0uHOi hopme myTem
M0JIa4! 3asIBJICHUS M UHBIX TOKYMEHTOB.

OuHas ¢opma 1ogayn JOKYMEHTOB — I10/1a4a 3asBJICHHS U UHBIX JOKYMEHTOB TP JINYHOM TPUEME B
nopsizike o0IIel ouepen B MPUEMHbIE Yachl WM 110 IpeBapUTeIbHON 3anucH. [Ipu ouHol popme monauu
JOKYMEHTOB 3asBUTENb MIOJAET 3asABJICHUE U JOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.7 AJIMUHUCTPATUBHOIO
periaMenTa, B OyMa>kHOM BHJI€, TO €CTh JTOKYMEHTHI yCTAHOBJIEHHON (popMbl, chopMUpOBAHHBIE HA
OyMa)KHOM HOCHUTEJIE.

3aouHas popma mojgaun JOKyMEHTOB — HAIPaBJICHHE 3asBJICHUS O MPEIOCTaBICHUH MyHULIUTIATIEHON
YCIYTH U UHBIX JTOKYMEHTOB TI0 TIOYTE, Yepe3 CAlT rocyAapCTBEHHOM HH(OpMAIIMOHHON crucTeMbl «EauHbIi
MOPTaJ TOCYJaPCTBEHHBIX U MYHUIIMNANBHBIX YCIYT ((PYHKIHMI)», cCaliT pernoHaIbHOM MHPOPMAIIMOHHOM
cuctemsl «IlopTan rocyapcTBEHHBIX U MYHUIMNAIBHBIX YCIyT (QyHKImi) AMypckoi obmactu» (nanee
takxe — [lopran) unm B pakCUMUIBHOM COOOIICHHH.

[Tpu 3a0uHO# hopme MOJaYN JOKYMEHTOB 3asiBUTENIb MOXKET HAIIPaBUTh 3asBJICHHE U JOKYMEHTHI,
yKa3aHHbIE B TyHKTE 2.7 AIMHUHUCTPATUBHOTO periiaMeHTa, B OyMa)KHOM BHJE, B BHJI€ KOIHI TOKyMEHTOB
Ha OyMa)XHOM HOCHTeEJe, dJIEKTPOHHOM BHUJE (TO €CTh MOCPEICTBOM HAIpPaBICHUS 3JIEKTPOHHOIO
JOKYMEHTa, TIOAMMCAHHOTO 3JIEKTPOHHON MOIKCHIO), a TAaKXkKe B OyMa)kKHO-3JIEKTPOHHOM BUJIE.

HanpaBnenue 3asABJI€HUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7 AZMHHHUCTPATHUBHOTIO
pernaMeHTa, B 6yMa)KHOM BHUJIC OCYH_IGCTBJ'IHCTCH 110 I104YTEC, 3aKa3HbIM ITMCHbMOM, a4 TAKXKC B q)aKCI/IMI/IHBHOM
COOOIIIEHNH.

IIpu HampaBJIeHUH [TAKETa JOKYMEHTOB IIO I0YTE, JHEM IOJIYy4YEHUS 3asBICHUS ABIAETCS JCHb
MOJIy4YeHHs MUCbMa B yripaBieHnH oOpa3oBanus (B M®IL] — nmpu nogaue noxkymenTo yepe3 MDII).

HanpaBnenue 3asABJI€HUS U JOKYMEHTOB, YKAa3aHHBIX B NMyHKTe 2.7 AZMHHHUCTPATHUBHOTIO
periaMeHTa, B 3JEKTPOHHOM BUJE U (MJIM) KONMUN 3THX TOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BUJE
OCYUIECTBIISIETCS] IOCPECTBOM OTIIPABIIEHUS YKa3aHHBIX JOKYMEHTOB B 3JIEKTPOHHOM BUJE U (WJIN) KON
JOKYMEHTOB B OyMaXKHO-3JIEKTPOHHOM BHUJIe Yepe3 JIn4HbIN kadunet [lopTana.



OOpamenue 3asgBUTEIEH 3a MPEJOCTaBICHUEM MYHULIMNAIBHONW yCIYyTH C MCHOJIb30BAaHHEM
yHUBepcanbHOH 31eKkTpoHHOM KapThl (YOK) ocymectBisercs yepe3 [lopran n nmocpeacTsoM annapaTHo-
NpOrpaMMHBIX KOMIUIEKCOB — MHTepHeT-knockoB. MneHTudukanus 3asiButeis odecneunBaeTcs
AIEKTPOHHBIM UJICHTU(UKALMOHHBIM MPUIIOKEHHUEM C UCIOJIB30BAHUEM COOTBETCTBYIOIIETO CEpPBUCA
€IMHOW CHCTEMBI UACHTU(PHUKAIIMY U ayTCHTU(DUKALIH.

IIpu HanmpaBiIeHUH MaKeTa JOKyMEHTOB uepe3 [lopTan B 31€KTpOHHOM BHUAE U (MJIM) KOIUU
JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM BHJI€, THEM IOJIYUCHUS 3asABJICHUS SBISETCS JCHb PETHUCTPALNH
3asBiieHUs Ha [loprane.

DNeKTpOHHOE COO0IIeHUe, OTIPaBICHHOE Yyepe3 MuuHbli kabunet [loprana, uneHtTudpunupyer
3asBUTEIIS U SIBJISICTCS MOATBEPKACHUEM BBIPAKEHUS UM CBOEH BOJIH.

IIpoBepka MOMIMHHOCTH ACHUCTBUTEIBHOCTU YCUJIECHHOUW JJIEKTPOHHOM MOAIHUCH, KOTOPOH
MOANUCAHBl JOKYMEHTBI, IIPEACTABICHHBIE 3asIBUTEIIEM, OCYILIECTBIAETCS CIELUAIUCTOM yIIpaBICHUS
00pa3oBaHUs C MCIOJIB30BAHUEM COOTBETCTBYIOUIEIO CEPBUCA €UHOW CUCTEMbl UACHTU(DHUKAIUU U
ayTeHTU(HUKAIIUU B MOPAJAKE, YCTAHOBIEHHOM MUHHCTEPCTBOM CBSI3M U MAacCCOBBIX KOMMYHUKAIUH
Poccuiickoit deneparum.

B nensx mpenoctaBieHUss MyHULIMIATbHON YCIYTH B 3JIEKTPOHHOU (opMe ¢ MCIOJIb30BaHUEM
IToprana ocHoBaHMEM [ Hadaja MPEJAOCTABIEHUS MYHMIUNAIbHOW YCIYTH SIBJISIETCS HAllpaBJIEHUE
3asBUTENIEM C MCIOJb30BaHuEM llopTana cBeneHUM M3 AJOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cTtaTbu 7
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opraHu3aniuu NpeaoCcTaBIeHUS TOCYIapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT.

Hampasienne Kkonuii JTOKyMEHTOB, YKa3aHHBIX B IMyHKTE 2.7 AIMUHUCTPATHBHOTO pPETJIaMEeHTa, B
OYMa)KHO-3JICKTPOHHOM BHUJI€ MOKET OBITh OCYLIECTBICHA TOCPEICTBOM OTIPABICHUS (PaKCHUMHUIBHOTO
coobmenus. B atom ciyuae, 3asBUTENb, IOCIE OTIPABKH (PAKCUMHIBHOTO COOOIIEHUSI MOXKET MOJYYHUTh
perucTpaIoHHbII HOMEp, TO3BOHUB Ha TeaeoHHbINH HoMep 91-699.

[Ipu oOpamieHuu 3asBUTENS 32 MPEAOCTaBICHHEM MYHHLHUINAIbHON yCIyrH, 3asiBHTENIO
pa3bsiCHsAETCS UH(OpMAIIHSL:

— 0 HOPMAaTMBHbIX NPABOBbIX aKTaX, PErynupyoLwmnx yCroBust 1 NopsiAok NpegocTaBneHns
MYHULMMNANbHON YCNyru;

—0 CpoKax NpefoCcTaBneHNs MyHULMNANbHOW YCnyru;

-0 TpeboBaHuAX, NPeabaABAAEMbIX K POPME 1 NEPEYHI0 JOKYMEHTOB, HEOBXOAUMBIX AN
npefocTaBneHNs MyHULMNANbHOW YCMyru.

[To xenanuio 3asBUTENs WH(POpMaANUi O TpeOOBaHHUAX K (pOpMe U MEPEYHIO JOKYMEHTOB,
HEOOXOIUMBIX JUIs MPEJOCTaBICHUSI MYHHIIMNAIBHON YCIYTH, TAKK€ MOXET OBITh MpEJCTaBIeHA eMy
COTPYAHHMKOM, OTBETCTBEHHBIM 32 MH(OpMUpOBaHUE, Ha OYMa)KHOM HOCHUTEJE, OTIpaBiIeHa (PaKCUMUIBHOM
CBSI3bI0 WJIM TIOCPEJCTBOM 3JICKTPOHHOTO COOOILICHHUS.

[Tpu ouHO# opMe mogaun JOKYMEHTOB, 3asiBJICHHE O MPEAOCTABICHUH MYHHUIIMIAIBHON YCIyTH
MOKET OBITh O()OPMIICHO 3asiBUTEJIEM B X0/I€ TIpueMa, JTM00 opopMIICHO 3apaHee U MPUIIOKEHO K KOMIUIEKTY
JTOKYMEHTOB.

B 3asgBiaenun YKa3bIBAIOTCA CIICAYIOIINC 00s13aTeNbHBIC PCKBU3UTHI U CBCIACHUSA:
nacnopTHble AaHHbIE;

pekBm3nTbl Nuua (dpammnus, UMs, OT4ECTBO);



appec;

MECTO paboThbl;

TenedoH;

cBefeHus 06 obpasoBaHum.

[To mpocsbe oOpaTuBLIETOCS JHUIIA, 3aABJICHHE MOXET ObITh O(POPMIIEHO CIEUHATHCTOM,
OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB, C HCIOJIb30BaHUEM IPOTPAMMHBIX CpeACTB. B aToMm ciyuae
3asiBUTEIb COOCTBEHHOPYYHO BIIMCHIBAET B 3asBJICHUE CBOIO (PaMMIMIO, UM U OTYECTBO, CTABUT JATY H
MOJITHCh.

CHGL[I/IaHI/ICT, OTBETCTBEHHBIH 3a nNprueM JOKYMCHTOB, OCYIICCTBJIACT CICAYIONINC HCﬁCTBHH B X04€
npucMa 3adBUTCIIA:

— yCTaHaBnunBaeT npegmMmeT o6pau.|,eHm=|, npopepdet OOKYMEHT, y,EI,OCTOBepFHOLLl,I/IVI
JINYHOCTDb;

—npoBeEpPAET NOJTHOMOYUNA 3aABUTENA,

- NpoBepsieT Hannyve BCeX OOKYMEHTOB, HeoOGXOoAUMbIX ONs npefocTaBneHus
MYHMUMNANbHOW yCnyrn, KoTopble 3asiBUTenb 06s3aH NpegocTaBUTb CaMOCTOSTENbHO B
COOTBETCTBUM C NYHKTOM 2.7 AOMUHUCTPATMBHOIO pernameHTa;

—npoBepdeT CooTBETCTBME NpenctaBieHHbIX JOKYMEHTOB Tpe6OBaHI/IFIM, YAOCTOBEPAACD,
4yTO:

JOKYMCHTBI B YCTAHOBJICHHBIX 3daKOHOAATCIBCTBOM CJIyuasaX HOTAPUAJIBHO YAOCTOBCPCHHI,
CKPCILICHBI ICYATAMH, UMCIOT HAJJICKAIIUC MMOANUCHU CTOPOH WKW OMPCACICHHBIX 3aKOHOAATCILCTBOM
JOJIZKHOCTHBIX JIUIT,

TCKCTBI JOKYMCHTOB HAITMCAHBI pa360ptm}30, HAaNMMCHOBAHUSA IOPUANYCCKUX JIULT - 0e3 COKpalieHusd, €
YKa3aHHUuCM UX MCCT HAXOXICHUS,

(dbamunum, UMeHa U oT4ecTBa (PU3NUECKUX JTUI], KOHTAKTHbIE Tele(OHBI, aapeca UX MECT )KUTEIbCTBA
HaIIACaHBbI TIOJHOCTBIO;

B JOKYMEHTAaX HET MOJYUCTOK, NPUIUCOK, 3aYECPKHYTBIX CJIOB U HHBIX HEOTOBOPEHHBIX
UCIIPaBIICHU;

JOKYMCHTBI HC UCITOJIHCHBI KapaHJallloOM,

JAOKYMCHTBI HC UMCIOT CCPBLC3HLBIX HOBpe)KI[eHI/If/'I, HaJIMYUC KOTOPBIX HC MO3BOJISICT OAHO3HAYHO
HUCTOJIKOBATb UX COACPIKAHUC,

—NPUHNMAaET peLlleHne O Npmneme y 3aaButensd npeacrtaBlieHHbIX JOKYMEHTOB,

- BblAaeT 3asBUTENI0 YBEOOMIIEHNE C OMUCHLIO NPeacTaBEeHHbIX JOKYMEHTOB M yKka3aHueM
AaTbl X NPUHATUSNA, NoATBEPXAatoLWee NPUHATME OOKYMEHTOB cornacHo lMpunoxeHuto 5 k
HacTosiwemMy AOMUHUCTPAaTUBHOMY pernameHTy, perucTpupyeTt NpUHATOe 3asiBlieHMe U
AOKYMEHTbI;

—npu HeobXxoAMMOCTUN N3roTaBNMBaET KOMUN npenctaBfieHHbIX 3aAaBUTENEM OOKYMEHTOB,
BbINOMHAET Ha HMX Hagnucb 06 MX COOTBETCTBUMN NOANNHHbLIM aK3emMnnapam, 3aBepdeT CBOEN
noanncbiro € ykadaHnem CbaMI/IJ'II/II/I N MHULUMAarnos.



[Ipu yctaHOBJIeHUH (AKTOB OTCYTCTBHSA HEOOXOJAMMBIX JOKYMEHTOB, HECOOTBETCTBHS
MPEICTAaBICHHBIX IOKYMEHTOB TPEOOBAHUSAM, YKAa3aHHBIM B HACTOSIEM AJMUHUCTPATUBHOM PEIJIaMEHTE,
CIIELIMAJIMCT, OTBETCTBEHHBIN 3a IIPUEM JTOKYMEHTOB, YBEIOMIISAET 3asiBUTEIS O HAIMYUY IIPENATCTBUN IS
MPEJOCTABICHUS MYHUIIUIIATIBHON YCIYTH, OOBSICHSIET 3asBUTEIIO COJIEPKAaHUE BBISIBJICHHBIX HEJIOCTATKOB B
IIPEACTABJICHHBIX JOKYMEHTAX U IIPEAJIAracT PUHATH MEPHI 110 UX YCTPAHEHHUIO.

HpI/I OTCYTCTBHUH Yy 3adBUTCIIA 3alIOJIHCHHOI'O 3asIBJICHUA WJIKM HCIPABUJIBLHOM €TI0 3allOJIHCHHUHA
CIICUAJINCT, OTBETCTBEHHBIM 3a IpUEM JOKYMCHTOB, TIOMOTACT 3adBUTCIIIO 3alIOJIHUTD 3asBJICHUC.

IIo uToraM UCIOJIHEHUST A AMUHUCTPATUBHOMN MPOLEAYPHI 10 IPUEMY JOKYMEHTOB CIELUAIIUCT,
OTBETCTBEHHBIN 3a MPHEM JTOKYMEHTOB, (GOpPMHUPYET KOMIUJIEKT JTOKYMEHTOB ([€JI0) U MepeaaeT ero
CIELUATIUCTY, OTBETCTBEHHOMY 33 MEKBEIOMCTBEHHOE B3aUMOJICUCTBHE.

JUTMTensHOCTh OCYIIECTBICHUS BCEX HEOOXOIMMBIX EHCTBUI HE MOKET MPEBHIIIATH 15 MUHYT.
Ecnu 3asBuTEIH 00paTUIICS 3a049HO, CHICIIMAIKCT, OTBETCTBEHHBIH 32 IPHEM JOKYMEHTOB:

— perucTpupyeT ero nog UHAMBUAYyanbHbIM NOPSAAKOBLIM HOMEPOM B A€Hb NOCTYMNNEHUS
[LOKYMEHTOB B MH(POPMAaLMOHHY CUCTEMY;

— NpoBepsieT NPaBUIIbHOCTb 0POPMIIEHUS 3asiBIIEHUS, MPU NOCTYNNEHUN 3asiBNEeHUs No
noyte unn B akCUMUIIbHOM COOGLLEHUUN, U NPABUITbHOCTL OOPMIIEHUS UHBIX OOKYMEHTOB,
NOCTYNUBLLMX OT 3asiBUTENS;

—npoBepAeT npencrtaBiieHHble OOKYMEHTbl Ha npeaMeT KOMMIEKTHOCTH;

— OTNpaBnseT 3asBUTEN0 YBEAOMIEHNE C ONUCLIO NPUHATBLIX JOKYMEHTOB U YKasaHUeM
AaTbl X NPUHATUS, NOATBEPXKAAIOLLEE NPUHSATUE AOKYMEHTOB (0TKa3 B NPUHATUM OOKYMEHTOB).

YBenoMIIeHHE HAMPABISICTCS 3asIBUTEII0 HE TO3HEE JHS, CICAYIONMEro 3a JHEM MOCTYIUICHUS
3aABICHUS] U JOKYMEHTOB, ClIOCOOOM, KOTOPBIM MCHOIb30Ball 3asBUTENb IMPU 3a09YHOM OOpalleHUH
(3aKa3HBIM THUCHMOM TIO MOYTE, B JJIEKTPOHHOM COOOIIEHUH, B (DAKCUMIIIEHOM COOOIICHHH).

B ciyuae eciv Hapsily ¢ HCUEPIBIBAIOIIUM IIEPEYHEM JOKYMEHTOB, KOTOPBIE 3asBUTEIb JOJIKEH
NpeJOCTaBUTh CAMOCTOATEIbHO, OBIIM MPEAOCTaBICHBl JOKYMEHTHI, YKa3aHHbIE B NMyHKTe 2.8
AJIMUHHUCTPAaTUBHOI'O pErlaMEeHTa, CIELUAINCT, OTBETCTBEHHBIH 3a PUEM IOKYMEHTOB, IPOBEPSIET TaKHUE
JOKYMEHTBI Ha COOTBETCTBHE TPEOOBAHUSAM, YCTAHOBJICHHBIM B AJIMUHUCTPATUBHOM perjlaMeHTe, U (eCiu
BBISIBJIEHBI HEJIOCTATKHU) yBEAOMIISIET 3aABUTENSI O HEOOXOAMMOCTH YCTPAHEHHS! HEOCTaTKOB B TaKHUX
JOKYMEHTaX B TPEXIHEBHBIN CPOK, TUOO (€Cu HEOCTATKU HE BBISBJICHBI) MPUKIIAIBIBACT JOKYMEHTHI K
JeTy 3asBUTEIIS U PETUCTPUPYET TaKUe TOKYMEHTHI B O0ILEM MOPSIKE.

HereI[CTaBJICHI/Ie TaKUX JOKYMCHTOB (I/IJII/I HC UCIIPABJICHHUC B TAKUX JOKYMCHTAX HCAOCTATKOB
3as1BUTCIICEM B TpeXI[HeBHI:II\/'I CpOK) HC ABJISICTCA OCHOBAHUCM IUJIA OTKa3a B MIPUCME JOKYMCHTOB.

B cinyuae ecinum 3asBUTENb HE NPEACTAaBUI JOKYMEHTHI, yKa3aHHble B NYyHKTe 2.8
AJIMMHUCTPATUBHOTO perjaMeHTa (UM He UCIPaBHJI HEJOCTATKH B TAKUX JTOKYMEHTaX B TPEXJHEBHBIN
CPOK), CIEIUAJIUCT, OTBETCTBEHHBIN 3a IPUEM TIOKYMEHTOB, IIEPENAET KOMIUIEKT JOKYMEHTOB CIELUAIINCTY,
OTBETCTBEHHOMY 33 MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE, JUIsl HAIIPABJICHUS MEXBEIOMCTBEHHBIX 3alIPOCOB
B OpraHbl (OpraHu3alnn), yKa3aHHbIE B IyHKTE 2.3 AZMMHUCTPaTUBHOIO PETIaMEHTa.

CpoK UCIIOJTHEHUS aIMUHUCTPATUBHON MPOIIETyphl COCTaBIAET HE Ooee 15 MUHYT.

Pe3ynbTaTOM aIMHUHUCTPATUBHOW IPOLEAYPHI ABISAECTCS IMPUEM U PErUCTpaunus JOKYMEHTOB,
NpEeJCTaBICHHBIX 3asBUTENEM, JINOO yBEIOMIJICHUE 3asBUTENSI O HEOOXOOUMOCTHU mepeodopmiIeHus
MPE/ICTaBJIICHHOTO 3asBJICHUs (MCIPABICHUN WU TOYKOMIUIEKTOBAHUH JOKYMEHTOB) JINOO HANpaBJICHHE



3a4BUTCIIIO YBCAOMIICHUA O BO3BPATC MPCACTABJICHHBIX NOKYMCHTOB C MOTUBUPOBAHHBIM 00BsICHEHHEM
IPUYIHUH OTKa3a B paCCMOTPCHUU 3a4BJICHUSA 11O CYHICCTBY.

[TpunsTHE pemeHns 0 pa3pelieHny Ha BCTYIICHHE B OpaK JIMILY, TOCTUTIIIEMY BO3pacTa
IECTHAIIIATH JIET WK PElIeHUs 00 0TKa3e B pa3pellieHny Ha BCTYIJICHHE B Opak JuILy,
JIOCTUTILIEMY BO3pacTa IIECTHAALATH JIET.

3.3. OcHoBaHuEM ISl Hayajaa UCIOJHEHHs aIMUHUCTPATUBHOMN NMPOLEAYPHI SIBISETCA Nepeaada B
yImpaBiieHHue 00pa30BaHuUs OTAEI ONEKU U MONEYUTEIbCTBA MOJTHOTO KOMIUIEKTA JJOKYMEHTOB, HEOOXOIUMBIX
JUISL IIPAHATHSL PELICHUS.

CHGI_[I/IELHI/ICT YIIpaBJICHUSA 06pa3OBaHI/I5I oTAc]a OIICKHU MU IIOIICYUTCIIBCTBA, OTBETCTBECHHBIN 3a
MNPUHATHUC PCIICHUA O MPCIOCTABIICHUN YCIIYTHU, TPOBECPACT KOMIUICKT NOKYMCHTOB HAa MPCAMCT HAJIUYUA
BCCX NJOKYMCHTOB, H€O6XO,Z[I/IMI:IX IJid TIpEACTAaBJICHUS MyHHHHHaHBHOﬁ YCIYyIru 1 COOTBCTCTBUS YKa3aHHBIX
AOKYMCHTOB YCTaHOBJICHHBIM TpCGOBaHI/IHM.

IIpu paccMOTpEeHMN KOMIJIEKTa JOKYMEHTOB JJISl MPEJOCTABICHUS MYHULMIAIBHON yCIYIH,
CHEIUATUCT yIpaBieHUus o0pa3oBaHUs OTJEJa ONEKH U MOTNEUYUTENIbCTBA, OTBETCTBEHHBIHN 3a MPUHATHE
pelIeHus 0 NPeJOCTaBICHUH YCIYTH, yCTaHABINBAET COOTBETCTBUE MOJIydaTelss MyHUIIMIAIbHON YCIyTH
KPUTEPHUAM JJI NPEJOCTABIEHUS MYHUIIMIIAJBHON YCIyTH, a TaK’K€ HAJIMUME OCHOBAHUU JJI OTKa3a B
MIPENOCTAaBICHUN MYHULMUIAJIBHONW YCIyIrd, IPEIyCMOTPEHHBIX MYHKTOM 2.10 AZMHUHUCTPATUBHOTO
periameHTa.

Mpn OTCYTCTBUM OCHOBaHWI ANs OTKasa B NpefocTaBfieHUM ycnyru. cneunanuct
ynpaBneHusi obpasoBaHusi oTaena onekn U noneyvymTenbCcTBa, OTBETCTBEHHbINA 3a NPUHATME
pelweHns o NpeaoCTaBlieHUN YCryru, roTOBUT MPOEKT NOCTAHOBIMEHUS agMUHUCTpaLUK
KoHCTaHTUHOBCKOro_parioHa o0 paspelleHur Ha BCTynneHue B 6pak nuuy, gocTuriiemy BospacTta
LecTHaguaTu net

CnenuanucT ynpaBieHHs o0Opa3oBaHMs OTAeda ONEKH U MOMEYUTEIbCTBA, OTBETCTBEHHBIN 32
IIPUHATHE PELICHUS O PEJOCTABICHUH YCIyTH, HAIPABIIAECT OAUH dK3EMIULp penieHus crenunanucrty MOLI,
OTBETCTBEHHOMY 3a BbIJauy pe3yjbTaTa NpenocTaBieHus yciayry, (B M®Ll — npu nonadye 1OKyMEeHTOB
yepe3 M®II) nis BbIgauu €ro 3asBUTENI0, a BTOPOW IK3EMIUIAP NEPEJAacTCsl B apXUB YIPaBJICHUS
o0Opa3oBaHwsL.

CpoK HCTIOJIHEHUS aIMUHUCTPATUBHON MPOILIEAyphl COCTaBIIsAET 3 pabounx JIHS CO JHS MOTYUYCHHUS B
OMCY or 3asBHUTeNs JOKYMEHTOB, 3 pabouux AHA co AHSA nonydeHus u3 MOL| moaHOTO KOMIUIEKTa
JOKYMEHTOB, HEOOXOAUMBIX JUIS IPUHATHUS pelieHus (Ipy nojaue J0KyMeHToB yepe3 MDILI).

Pe3ynbTaToM aAMUHUCTPATMBHOW NpoLEeaypbl SIBASETCA NOCTAHOBMNEHMNE aAMUHUCTPaLIMK
KoHCTaHTMHOBCKOro pavoHa O paspeLleHnmn Ha BCTynneHve B Gpak nuuy, 4OCTUrLIEMY Bo3pacTa
WwecTHaguaTu net, nubo yBegomneHune ob oTkase B NpeoCTaBNEHUN MyHULMNATBHON YCIyTu.

Briaya 3adBUTEINIO pe3yJibTaTa IPEA0CTaBICHA MYHULUIIAIBHON YCIIyTH

3.4. OcHOBaHMEM Haydajla UCIOJIHEHUS aJMHUHUCTPATUBHON MPOLENYPHI SIBISAETCSA MOCTYILUIEHUE
CIELUAJIIUCTY, OTBETCTBEHHOMY 3a BbIJady pe3yJbTaTa NPEJOCTABICHUS yCIYI'H, PELUICHUS O
NpEeNOCTAaBICHUN WM 00 OTKa3e B MPEJOCTABICHHU MYHULIHUNAIBHOU yCIAyru (Hanee — JOKYMEHT,
SABJIAIOILUICS PE3YJIbTATOM IIPEIOCTABICHUS YCIYTH).

AZMHUHHUCTpPAaTUBHAs NpPOLEAYpPa UCIOJHIETCS CIENUATNCTOM, OTBETCTBEHHBIM 3a BbIJauy
pe3yibTaTa IpeIOCTaBICHUS YCIIyTH.



IIpy mocTynieHu JOKYMEHTA, SBISIOLIEr0Cs pe3yabTaTOM IIPEJOCTABICHUS YCIYTH CIELUAIUCT,
OTBETCTBEHHBIN 3a BBIJAUy pe3yjbTaTa MPEJOCTaBICHUS YCIyrd, HHPOPMHUPYET 3asgBUTENS O JaTe, C
KOTOPOH 3asiBUTEJIb MOKET ITOIYYUThb JOKYMEHT, SBJISIIOLIUNCS PE3YIBTATOM IIPEJOCTABICHUS YCIYTH.

NudpopmupoBanue 3asBUTENsA, OCYUIECTBIACTCS MO TeaeGOHYy U MOCPEICTBOM OTIPABICHUS
AJIEKTPOHHOT'O COOOIICHNUS Ha yKa3aHHBIHN 3asiBUTEIEM aJPEC FIEKTPOHHON MOYTHI.

Ecnm 3asBuTens oOpaTuics 3a npenocraBieHueM yciyru yepes Ilopran, To nuapopmupoBaHue
OCyLIEeCTBIIsIETCs, Takke yepes [loprai.

Beigauy MOKyMeHTa, ABISIOLIETOCS PEe3ylIbTaTOM NPEAOCTABICHUS YCIYT'H, OCYIIECTBISET
CIIELMAJIUCT, OTBETCTBEHHBIM 3a BbIJauy pe3yibTaTa NPEJOCTaBICHUS YCIYTH, IPU JIMYHOM IIpUEMeE
3agBUTEINS MPU NPEABABICHUH UM JOKYMEHTAa, YJAOCTOBEPSIOMIEro JUYHOCTb, a MPpU OOpaleHuu
MIPEACTABUTENS TAaK)KE JOKYMEHTA, IIOATBEPKAAIOLIErO IIOJTHOMOYUS NIPEACTAaBUTENS, IO POCIIUCH, KOTOpas
MPOCTABIISIETCS B KypHAJIe PETUCTPALIUU, JINOO TOKYMEHT, SIBISIOUUNACSA PEe3yIbTaTOM MPEI0CTaBICHUS
YCIIyT'H, HAIIPaBJIAETC 110 ITOYTE 3aKa3HbIM IIMCbMOM C YBEIOMIICHUEM.

CBenenust 00 yBeJOMJICHHU 3asiBUTENS M NPUIJAMICHUU €ro 3a MOJy4YeHUEM TOKYMEHTa,
SABIISIIOIIErOCs Pe3yabTaTOM IPEIOCTaBICHUS YCIyI'd, CBEACHUS O BblJaue JOKYMEHTA, SBIISIOLIETOCs
pe3yabTaTOM MPENOCTABICHUS MYHULUIIAIBHOU YCIIYyTH, BHOCSTCS B QJIEKTPOHHBIN XKYpPHAJ PErUCTPALUH.

B ToMm ciyuae, ecnu 3agBUTENb 0Opamiaics 3a NpeJoCTaBICHHEM MYHUIIUMIIAIbHON yCIyru uepes
ITopran, crienuanucT, OTBETCTBEHHBIN 3a BbIAA4y pe3yJibTaTa IIPEIOCTABICHUS YCIyTH, HAIIPABIISIET Yepes
TUYHBIA KaOuHeT 3aaBuTens Ha [lopTane yBegomiieHHE O MPUHATHUU PELICHUS IO €ro 3asBICHUIO C
MIPUIOKEHUEM JJIEKTPOHHOM KONUU JOKYMEHTA, SBIAIOLIETOCS pPe3yJbTaTOM IPENOCTABICHUSA
MYHUILUIAIBHON YCIIYTH.

CpoK UCHIOJTHEHUS aIMUHUCTPATUBHON MPOLIETYPhl COCTABIISET HE OoJiee TpeX pabodmx JHEH.

Pe3ynpraroM HcnoOIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI ABISETCS Bblaua 3asBUTENIO PEIICHUS
(pe3ynpTaT yCcIayrH) WK pelieHus 00 oTkase (pe3yabTar yCIyru).

4. ®opMbI KOHTPOJIS 332 UCTIOJTHEHUEM AIMUHUCTPATUBHOIO pErjlaMeHTa
[Topsiiok ocymIeCTBICHHS TEKYIIET0 KOHTPOJIS 332 COOJIIOJICHUEM M HCIIOJTHEHUEM TOJIOKEHHH
AJMUHUCTPAaTUBHOTI'O perjlaMeHTa MPEAOCTaBICHNUS MyHUIIMITAIILHON YCIIYTH U MHBIX
HOPMAaTHUBHBIX IIPABOBBIX AKTOB

4.1. Tekymuii KOHTPOJb 32 COOJIIOJCHUEM U UCMOTHEHUEM JOJDKHOCTHBIMH JTUIIAMH TTOJTOKECHUI
HaCTOALICTO AI[MI/IHI/ICTpaTI/IBHOFO pEerilaMCHTa U UHBIX HOPMATUBHBIX IMPABOBLIX AKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHUA K NMPEAOCTABICHUIO MYHULUIIATBLHOW YCIYTH, OCYIIECTBISETCS PYKOBOIUTENIEM YIIPaBICHUS
o0Opa3oBaHwsL.

KoHTponb 3a 1eATeNbHOCThIO YIPaBIeHUsI 00pa30BaHMs MO MPEJOCTABICHUIO MYyHHUIIUIIATbHON
yCIYTUM OCYIIECTBIAETCS 3aMECTUTENEM TJIaBbl aJMUHUCTpanUuu KOHCTAaHTHMHOBCKOrO pailioHa IO
COLIMAJIBHBIM BOIIPOCAM.

KonTpoiib 3a UCTIOTHEHHEM HACTOAIIETO AJMUHUCTPATUBHOIO perjiaMeHTa corpyanukamu MOIL]
ocyuiecTBisiercs pykosoaureiaeM MOII.

HOpSII[OK U ICPpUOANYIHOCTD OCYIICCTBJICHHUA INIAHOBBIX U BHCIUIAHOBBIX IIPOBCPOK

IMOJIHOTHI X Ka4€CTBa NPCAO0CTABJICHUA MYHHHHHaHBHOﬁ yciyru



4.2. IlpoBepka MOJIHOTHI U KauecTBa MPEAOCTABICHHUS] MyHUIIUNIATHHOM YyCIyTH BKIIIOYAET B ceOs
IIPOBEJICHUE IIJIAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK, BBIABICHUE U YCTPAHEHUE HAPYLICHUN MOPSAJAKA U
CPOKOB NPEIOCTABICHUS MYHHIIMNAIBLHOM yCIyTrd, pacCMOTpeHHEe oOpalleHui 3asBUTeNEH B XOJe
MPEOCTaBICHUSI MYHULIUIIAIBLHON yCIIyTH, COEPKALIUX KaIoObl Ha pemeHus, neictus (6e3aeiicTBue)
JOJDKHOCTHBIX JIMLI, OCYILECTBIIAIOIINX IPEAOCTABICHUE MYHULIUIIAIBHON YCIIyTH.

IIpn npoBepke MOTYT paccCMaTpHUBAaTHCS BCE BONMPOCHI, CBSA3AHHBIE C MPENOCTABIECHUEM
MYHULHMNIATbHON yCIYTH, UM BONPOCHI, CBSI3aHHBIE C MCIOJHEHUEM OTIEIbHBIX aAMUHUCTPATHUBHBIX

poLEeayp.

ITo pe3ynpraraM IpOBEPOK NOJKHOCTHOE JIHI0, OCYLIECTBIAIONIEE TEKYIUM KOHTPOIb, JAET
YKa3aHHUs 110 YCTPAHEHUIO BBISBICHHBIX OTKIOHEHUI U HapYLIEHUH U KOHTPOJIMPYET UX UCIIOJIHEHUE.

OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUIT

4.3. Cnenuanuct ynpaBjieHHs oOpa30BaHMs, OTBETCTBEHHBIH 3a MpPHUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTD 32 COXPAHHOCTb MPUHATHIX JOKYMEHTOB, IOPAIOK U CPOKH UX IIPUEMA U HAIIPaBJICHUS UX
CHELMAIIUCTY, OTBETCTBEHHOMY 32 MEXBEJOMCTBEHHOE B3aMO/IEICTBHE.

Crenmanuct ynpasieHus: 00pa3oBaHUsl, OTBETCTBEHHBIN 3a MPUHATUE PELICHHS O MPEAOCTaBICHUN
MYHHUIUNIAJIBHON YCIyTH, HECET MEPCOHAIBHYI OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTb M KaueCTBO
IIOATOTOBKH JOKYMEHTOB, SIBJISIOLIUXCS PE3YJIBTATOM MYyHULUIIAIBHON YCIYTH.

TpeboBaHus K MOPAKY U opMaM KOHTPOJIS 3a MPETOCTABICHUEM MYHHUIIUIIAIBHON yCIyTH,
B TOM YHCJIE€ CO CTOPOHBI TPaKAaH, X O0bEIMHEHUI U OpraHu3aIfii

4.4. T'paxnane B ciyyae BBISIBICHUS (DAaKTOB HApYUICHUS MOPSAKA MPEIOCTABICHUS MyHHIIUIAIBHOM
yCIYTH WM HEHaAJIeKallero MCIOJHEHUs HACcTOAIlEro AJIMUHUCTPAaTUBHOTO perjlaMeHTa BIpaBe
o0paTUThCS ¢ )Kaobol B ynpasieHre o0pa3oBaHUs, IPABOOXPAHUTEIbHbBIE U OPTaHbl TOCYJaPCTBEHHOM
BJIACTHU.

Fpanc;[aHe BIpaBC HAMPABJIATL 3aMCUaHUs, pCKOMCHAAIINN U MMPCAJIOXKCHUS MO OIITUMU3AINN U
YIYUIICHUIO Ka4C€CTBa U JOCTYITHOCTU IMPEAOCTABICHUA MYHPIL[I/IHaJIBHOﬁ YCIIyru.

OOurecTBEeHHBIH KOHTPOJIb 32 MPEJOCTABICHUEM MYHHIMNAIBHON yCIyrn BKIIOYAEeT B ceds
OpPTraHM3alMIO U MIPOBEJICHNE COBMECTHBIX MEPOTIPUATHH (CEMUHAPOB, MPOOJIEMHBIX JUCKYCCUN, «TOPIUUX
JTUHUNY, KOHQEPEHIUH, «KPYTIBIX» CTOJOB). PekoMeHIaUuu M MPEJOXKEeHHUS MO BOMpPOCaM
NPEJOCTABICHUS MYHHIIUIIAJIBHOW YCIyTd, BIpaOOTaHHbBIE B XOJI¢ MPOBEICHUS TaKUX MEpPONPUSATHIA,
YUYHUTBIBAIOTCSL yIpaBIeHHEM 00pa30BaHUsA, MHBIMH OpraHaMU MECTHOTO CaMOYIIpaBJICHUS, OpraHaMH
MCIIOJIHUTENbHON BIacTH AMYpPCKO# 00J1aCcTH, MTOJABETOMCTBEHHBIMHU JTAaHHBIM OpraHaM OpraHU3alMIMHU,
M®II, y4yacTBYIOIIMMHU B MPEJOCTABICHUN MYHUIUNAIBbHOW YCIyrH, B NalbHEeWIIeld pabdore Mo
IIPEAOCTABIICHUIO MYHUIIUIIAIBHON YCIIYTH.

5. JlocyneOHbIit OpsSAOK 00KaIoBaHUs pelIeHus U neicTBuUs (0e31eicTBuIS) opraHa,
MPEACTABIISIIOLIETO0 MYHUIIUTIATIBHYIO YCIIYTY, a TaKXKe JOKHOCTHBIX JIULl U MYHUIIUTIATbHBIX
CITyKaIluX, 00eCIeYNBAIONINX €€ MPEAOCTaBICHIE

5.1. 3agBuTenu UMEIOT MPaBO Ha O0OKaJOBAHUE PEIICHUHN, MPUHATHIX B XOJ€ MPEIOCTABICHUS
MYHHULMTNIAIBHOMN yCIIyTH, AecTBUN min Oe3aeicTBUs JOKHOCTHBIX il MO, ynpasienus o6pa3zoBaHus
B J10CY1eOHOM TOpSIZIKE.

Xanoba moxxer ObITh HampaBliieHa 1o noute, yepe3 M®LI, ¢ ucnonb3oBaHuEM UHPOPMALUOHHO-



TEJIEKOMMYHUKAMOHHOU ceTu «MHTepHeT», ¢ 0pUIIMaIBHOTO caliTa opraHa, NpeJoCTaBISIONIErO
MYHUIUNAIbHYIO yCIYTY, €IHHOTO MOpTaja rocyJapCTBEHHBIX U MYHHULHIAIbHBIX yCIYyT JTHOO
PErMOHAIIBHOIO MTOPTAJIa TOCYAAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT, B TOM YHCJIE B CIEAYIOMIMX CIydasx:

1) Hapy1IeHHEe CpOKa PETUCTPALIMN 3aIIpOCca 3assBUTENS O IPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH;
2) HapyLIEHHUE CPOKA MIPENOCTABJICHNS MyHUIIUIIAIbHON yCIIyTH;

3) TpeboBanHMe y 3asABUTEINS JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATUBHBIMU IPABOBBIMU aKTaMHU
Poccuiickoit @enepanun, HOpMaTUBHBIMU NMPABOBBIMH aKTaMH cy0BbekTOB Poccuiickoit ®enepanun,
MYHUIUIIAJIbHBIMU IIPABOBBIMY AKTaMU IS IPEJOCTABJICHUS MYHULIUIIAIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, NIPEAOCTABIECHNUE KOTOPBIX INPEIYyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMH akTaMu Poccuiickoit deaeparyy, HOpMaTUBHBIMU MPABOBBIMU aKTaMH cyObeKTOB Poccuiickoii
@enepanuy, MyHULIUIIAJIbHBIMYA IIPABOBBIMU aKTaMU I MPEAOCTABICHUS MYHULUIAJIBHON yCIYyTH, Y
3as1BUTEIIS;

5) oTka3 B IPeAOCTAaBIEHUN MYHUIIMIIAIIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE IPELYCMOTPEHBI
dbenepanbHBIMM 3aKOHAMH U MPUHATHIMU B COOTBETCTBUM C HUMU MHBIMH HOPMAaTUBHBIMH NPAaBOBBIMH
aktamu Poccuiickoit denepariui, HOpMaTUBHBIMU IPABOBBIMU akTaMu cyObekToB Poccuiickoit deneparum,
MYHUILUIIAJIBbHBIMU IIPABOBBIMY AKTaAMU;

6) 3aTpeOoBaHUE C 3aABHUTENS NMPU MPEJOCTABICHUM MYHULHUIAIbHOW YCIyru IIATHl, HE
IPELYyCMOTPEHHONW HOPMAaTUBHBIMHU NPaBOBBIMU akTaMu Poccuiickoil denepanuu, HOPMaTUBHBIMHU
MIPaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanyy, MyHHUIMIIATBHBIMUA TPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NpeAoCTaBIAIOLIEr0 MYHULIUIAJIbHYIO YCIYTYy, HOJKHOCTHOIO Julla OpraHa,
NPEIOCTABIAIOMIETO MYHUIIUNIAIBHYIO YCIYTy, B HCIPABJICHUU JOMYUICHHBIX ONEYaTOK U OMIMOOK B
BBIJJAHHBIX B PE3yJIbTAaTe MPEJOCTABICHUSI MYHUIUNIATBHOW yCIyrd JTOKyMEHTax Ju0o HapylieHue
YCTaHOBJICHHOI'O CPOKAa TaKMX UCIIPaBICHUMN.

3asBUTENN UMEIOT MPaBO OOpPAaTUTHCS C Kalo00oW JNUYHO (YCTHO) MJIM HAalpaBHUTh kKajao0y B
NUCHBMEHHOM BUJE (Jajiee — MUCbMEHHOE oOpaleHue) Ha O0yMaXHOM HOCHUTEJE WU B JIEKTPOHHOU popme
no noyre, yepe3 M®PII, ¢ ucrnonp3oBanrneM HHGOPMALMOHHO-TEIIEKOMMYHUKAIIMOHHOHN ceTH «IHTepHETY,
opuuHaIBLHOrO caiiTa ynpaBieHHs 00pa30oBaHUsA, caliTa PErHOHAIBHON MH(POPMAITMOHHONW CUCTEMBI
«ITopTan rocyaapcTBEHHBIX U MYHHUIIMNIATIBHBIX yCIyT (pyHKIMI) AMypckoi obnmactuy», deaepanbHoi
rocyJapcTBeHHON MH(pOpMALMOHHON cucTeMbl « EXMHBINA OpTan rocy1apcTBEHHBIX U MYHHUIIMITAIbHBIX
ycnyr (pyHKIui)», a TaKKe MUCbMEHHAs JKano0a MOXKeT OBITh MPUHSTA NP JINYHOM IIpueMe 3asButens. B
cily4ae MoJjauu Kajao0bl MPU JTUYHOM MPHEME 3asBUTEIb MPEICTABISAET JOKYMEHT, YAOCTOBEPAIOIUN €ro
JUYHOCTh B COOTBETCTBUHU C 3aKOHOHAaTeabcTBOM Poccuiickoit @enepanuu. Ilpu nmogaue xanodsl B
3JEKTPOHHOM BHJE AOKYMEHTHI MOTYT OBITh MpPEACTABICHBI B (POpME IEKTPOHHBIX JOKYMEHTOB,
MIOJANKMCAHHBIX JIEKTPOHHOM MOAIUCHIO, BUJ KOTOPOU NPEAYCMOTPEH 3aKOHOAATENLCTBOM Poccuiickon
deneparyn, Ipy 3TOM JOKYMEHT, YJOCTOBEPSIOMINI JINYHOCTD 3asBUTEIISA, HE TPEOYeTCs.

XKanoba moaiIeXUT pacCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HAJEJICHHBIM MOJHOMOYHUSAMH I10
pPacCMOTpEHHIO XKajo0, B TeUeHUE MATHAAUATH pabo4yux THEH cOo JHS ee perucTpaiuu, a B ciaydae
00>aJIoBaHUS OTKAa3a B IPHUEME JOKYMEHTOB y 3asBHTENS JHOO B UCIPABICHUU JOMYLICHHBIX OMEYaTOK U
OMOOK UJIH B CiTy4ae 00’KaJOBaHUS HAPYLICHHUS YCTAaHOBJIEHHOTO CPOKA TAaKUX MCIPABJICHHM - B TEUCHHE
nATH pabouuX AHEH CO JIHS €€ PeruCTpalHH.

Kanoba momkHa comepx aTh:

1) HauMeHOBaHME OpraHa, MPeJOCTABISIONIEI0 MYHUIIUIAIbHYIO YCIYTY, JOIKHOCTHOTO JIULA
oprasa, NMpeAoCTaBIISIONIETO MYHULUITAIBHYIO YCIYTY, TU00 MYyHHUIIMTAIBHOTO CIY>KalIero, peuIeHUs 1
neiictBus (0e3aelcTBIE) KOTOPBIX 00KaTYIOTCS;



2) hamumuro, uMsi, 0OT4ECTBO (TIOCTEAHEE — IIPU HATMYWH ), CBEICHUS O MECTE KUTEIIbCTBA 3asIBUTEIIS
- usuueckoro nuna MO0 HAUMEHOBAHHE, CBEJICHUSI O MECTE HAXOXKJICHUS 3asIBUTEIISI - IOPUIUIECKOTO
JWIa, a Takke HoMmep (HoMmepa) KOHTAKTHOTO TenedoHa, aapec (aapeca) 3IeKTPOHHOU MOUTH (MpH
HAJTMYWH) U TIOYTOBBIN a7pec, MO KOTOPBIM JOHKEH OBITh HANPaBIIEH OTBET 3asBUTEIIIO;

3) cBeaeHust 00 00KaTyeMbIX PEHICHUSX U NeHCTBUsIX (0e3/1eCTBUHN) OpraHa, MpeoCTaBISIONEro
MYHHIHITATBHYIO YCIYTY, JOHDKHOCTHOTO JIUIA OpraHa, MpeoCTaBISIONIEr0 MyHULIUIATBHYIO YCIIYTY, TH00
MYHUIUIAIBLHOTO CITYXAaIIeTo;

4) noBoJBl, HA OCHOBAaHUMU KOTOPBIX 3asIBUTEJ]b HE COIJACEH C PELUIEHHEM MU JEHCTBUEM
(6e3neiicTBHEM) OpraHa, MPeIOCTABISAIONIEr0 MyHUIIUNIAIBHYIO YCIYTYy, AOJDKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABISIONIETO MYHUIIUTIAIBHYIO YCIYTY, TM00 MyHUIIUIIAIBHOTO CIIYXKAIIeTro. 3asiBUTEIEM MOTYT
OBITH MPECTABICHBI IOKYMEHTHI (TIPH HAIWYHH), TOATBEPKAAIONINE TOBOABI 3asIBUTENS, TMOO0 UX KOIIHH.

3asBUTEb BIpaBE 3alpalluBaTh U MOJydaTh MHMOPMAIUIO U TOKYMEHTbI, HEOOXOIUMBIE IS
00OCHOBAHHUS M PACCMOTPEHHS KaJIOOBI.

B cnydae ecnm xanoba momaeTcs depe3 MPEACTABHUTEINS 3asBUTENS, TaKXKe MPEACTABISACTCS
JOKYMEHT, TOATBEPKIAOIINI MOJTHOMOYMS Ha OCYILIECTBICHHUE ACMCTBUI OT UMEHM 3asBUTENS. B kauecTBe
JIOKYMEHTA, MOATBEPKIAAOIIET0 MOJHOMOYHUS Ha OCYIIECTBIEHUE IEUCTBUNA OT UMEHU 3asiBUTEISA, MOKET
OBITH MIPECTABIICHA:

a) oopmMiieHHass B COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickoit denepanuu JOBEPEHHOCTD
(mnst pU3NYECKUX JUL);

0) opopmiieHHast B COOTBETCTBUH C 3aKOHOAATeNbcTBOM Poccuiickoit denepanuu JOBEpEHHOCTb,
3aBEpEHHAas MeYaThio 3asIBUTENS U MOANKUCAHHAS PYKOBOAMUTENIEM 3aABUTENS WIM YIIOJHOMOUYEHHBIM 3TUM
PYKOBOJUTENEM JINLIOM ([UIs1 FOPUINYECKUX JIUL);

B) KOTIUS PEUICHUS O Ha3HAYCHUHU WK 00 u30paHuu 100 MpHKa3a 0 Ha3HAuYCHUH (PU3HUYECKOTro JHIA
Ha JIOJDKHOCTB, B COOTBETCTBHM C KOTOPBIM Takoe (U3MUYECKOe JIMIO 00J1aaeT MpaBOM JEHCTBOBATH OT
UMEHHU 3asBUTENS 0€3 TOBEPEHHOCTH.

XKanoba paccmaTrpuBaeTcs OopraHoOM, MPEJOCTABISIONIUM MYHULIHIAIBHYIO YCIYTY, MOPSI0K
MPEIOCTaBICHUS KOTOPOH OBLI HapyIIeH BCIEICTBUE pEeHICHUN W neicTBuil (Oe3meiicTBus) opraHa,
MIPEIOCTABISAIONIETO MYHHUIIUIAIBHYIO YCIYTY, €ro JOMKHOCTHOTO JIMIA THOO MYHUIIUTIATBHBIX CITYKAIIUX.
B caydae ecnm 00kanyroTCa pelIeHUS PYKOBOJUTENS OpraHa, MPeJOCTaBISIONIETO MyHUIIUTATBHYIO
yCIyTy, jkaio0a 1mogaeTcsl B BRIMIECTOSIINN OpraH (B MOPSAKE MOJYMHEHHOCTH) U PACCMATPUBACTCS UM B
MOPsIIKE, MPETyCMOTPEHHOM HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

[Tpu OTCYTCTBUM BBILIIECTOAIIETO OpTaHa ano0a MmojaeTcss HEMOCPEACTBEHHO PYKOBOIUTEIIO
OpraHa, IpeJoCTaBIAIOIIEr0 MyHULIUNIAIBHYIO YCIYTy, U PacCMaTPUBAETCS UM B COOTBETCTBUHU C
HACTOAIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

B ciydae ecnu xano0a mogaHa 3asBUTENIEM B OpraH, B KOMIIETEHIIUIO KOTOPOTO HE BXOAUT MPUHSITHE
pereHus 1o xanode, To B TeueHue 3 pabounx JHEH co JHS ee PEerUCTPaluy yKa3aHHBIA OpraH HalpaBiseT
KanoOy B YIIOJIHOMOYEHHBIH Ha €e pacCMOTPEHHE OpraH M B MUCbMEHHOM (popme nHHOPMUPYET 3asBUTEIIS
0 TIepEHaNpPaBICHUH JKAIOObI.

[Ipu 3TOM CpPOK paccMOTPEHHs KaloObl UCUUCISIETCS CO JHS PETUCTpalUM XajdoObl B
YIOJIHOMOYEHHOM Ha €€ PACCMOTPEHUE OPTaHe.

[Tpu moctyminenuu xanodsl yepe3 M®PILI, MHOropyHKIIMOHATBHBIA LEHTpP oOecrieunBaeT ee
nepeaady B YIOJTHOMOYEHHBIH Ha €e PaCCMOTPEHUE OpraH B MOPSAJIKE U CPOKHU, KOTOPbIE YCTAHOBJICHBI
COTJIalIEeHUEM O B3aMMOJEHCTBHHU MEXJAYy MHOTO(QYHKIHOHAJIBbHBIM IIEHTPOM U OpPTaHOM,



MPEeJOCTABIAIONINM MYHUIIUNAIBHYIO YCIyTy, HO HE MO3JHEE CIEAYIMmero pabodero JHS CO JHA
MOCTYIUICHUS KAJIOOBI.

[To pe3ynbTaTam paccCMOTPEHHUS >KaJ00bI YIIPABICHHEM 00pa30BaHU MOXKET OBITh IPUHITO OJHO U3
CHEAYIOLIUX PEIICHUM:

1) yaoBIeTBOPUTH kayno0y, B TOM 4yucie B (opMe OTMEHBI IPUHATOTO PEIICHUS, UCTIPABICHUS
JOMYIIEHHBIX OPTaHOM, MPEJOCTABISAIONIMM MYHHUIUIIAIBHYIO YCIYTY, ONIeYaTOK U OIIMOOK B BHIJJAHHBIX B
pe3yJibTaTe NPeJOCTaBICHUs MYHULIUIIAIBHON YCIYyTU JOKYMEHTAX, BO3BPATa 3aABUTEIIO JEHEKHBIX
CpPEACTB, B3UMaHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTUBHBIMU NPaBOBBIMU akTamu Poccuiickoi
®enepanuy, HOPMAaTUBHBIMU NPAaBOBBIMU aKTaMu cyOBbekToB Poccuiickoii denepanuu, MyHUITUTIAIbHBIMH
MIPaBOBBIMHU aKTaMH, a TAaKXkKe B UHBIX (popmax;

2) oTKa3aTh B YJOBJIETBOPEHUH >KAIOOBbI.

VYII0THOMOYEHHBIN Ha pacCMOTPEHHUE )KAJIOOBl OpPraH OTKa3bIBAET B YJIOBJIETBOPEHUH KAJIOOBI B
CIIEYIOLIUX CIIyYasix:

a) HaJIMYMe BCTYIHBILETO B 3aKOHHYIO CHITy PEIIEHUS Cya I10 Kanobe 0 TOM K€ MpeaAMETe U 10 TeM
K€ OCHOBAHMSIM;

0) mojaya *ano0bl JIUIIOM, TIOTHOMOYHSI KOTOPOTO HE MOATBEPK/ICHBI B MIOPSIKE, YCTAHOBICHHOM
3aKoHOJaTenbCTBOM Poccuiickon denepannu;

B) HaJIU4IUC pCHICHUA 10 )KaJIOGG, HNPUHATOTO paHCC B COOTBCTCTBUU C TpCGOBaHI/ISIMI/I HaCTOAIICTO
A,Z[MI/IHI/ICTpaTI/IBHOFO PerilaMCHTa B OTHOIICHUHU TOT'O K€ 3adBUTCIIA U 110 TOMY K€ IIPECAMCTY JKaJI00BI.

YIOJTHOMOYEHHBIM Ha pacCMOTPEHHE kKajJoObl OpraH BIPaBe OCTaBUTH KajloOy O6e3 oTBeTa B
CIICAYIOUIMNX CIyYasix:

a) HaJM4Yue B )KaJ00e HEeLIEH3YPHBIX JTMO00 OCKOPOUTEIHHBIX BHIPAXKEHHM, yTPO3 KU3HH, 3T0POBBIO U
MMYLIECTBY JOJKHOCTHOTO JIMIIA, & TAKIKE YICHOB €r0 CEMbU;

0) OTCYTCTBHE BO3MOXKHOCTH MPOYHTATh KaKyl0-TM0O 4acTh TEKCTa >KanoO0bl, (aMUINIO, UMS,
0TYeCTBO (TIpU HATMYUH) U (WIIN) TIOYTOBBIN aJipec 3asiBUTENISA, yKa3aHHBIC B kKallo0e.

OcHoBaHUs AJI TIPUOCTAHOBJICHUS PACCMOTPCHUA ’KaJ00bI HE npeayCMOTpPCHBI.

B ciiydae yctaHOBIEHUS B XOJ€ WM IO pe3yJbTaTaM pacCMOTPEHUs jKajJo0bl IPU3HAKOB COCTaBa
aJMUHUCTPAaTUBHOTO NMpaBOHapylUIeHUs, nNpeaycMoTpeHHoro crartbei 5.63 Konexca Pocculickoit
@enepanuu 006 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSAX, WM MPECTYNICHUS TOJIKHOCTHOE JIHULO,
HaJIeJICHHOE MOJHOMOYHUSAMH MO PACCMOTPEHUIO Kano0, He3aMeIJIUTEIbHO HaNpaBiseT UMEIOIINECs
MaTepHasbl B OpraHbl IPOKYpaTyphl.

He no3anee qus, cneqyronero 3a JHEM PUHATUS YKA3aHHOTO PELICHMS, 3asIBUTEI0 B IMCbMEHHON
dbopMe U 1O KEIaHUIO 3asBUTENS B JIEKTPOHHOU (popme HampaBiseTCs MOTUBUPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS KaJIOOBI.

B cnyuae Hecornmacus ¢ pe3yJbTaTaMH J0CyneOHOro o0kaloBaHUs, a TaKKe Ha JIFOOOU cTaauu
paccMOTpEHHSI CIOPHBIX BOMPOCOB 3asBUTEIb MMEET MPABO OOPATHTHCS B CYyJ B COOTBETCTBUH C
YCTaHOBJICHHBIM JICHCTBYIOIINM 3aKOHOIATEIECTBOM MOPSIJIKE.

I[TPUJIOXKEHUE Ne 1
K AOMUHUCTPATUBHOMY
pernameHTy

O6wasga nHgpopmauns
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duymnansHbiv canTt B ceTu VIHTepHeT (ecnu http://85.88.190.158.ru
nmeeTcs) _ _ _
PVIO v JOIDKHOCTb pyKOBOOMTENSA OpraHa [ puropbeBa EneHa MuxannosHa

Mpadmk paboTbl
ynpaBneHus obpasoBaHmsa agMUHUCTPaLmMm KOHCTaHTMHOBCKOrO panoHa,

_ Wﬂ@gomasneme yCnvIu
[eHb Hepenu Yacbkl paboTbl Uacbl npvema rpaxaaH

0beeHHbIN nepepbIB)

[MoHegenbHUK 8-00-17-00 8-00-17-00
O6epn 12-00-13-00

BTopHUMK 8-00-16-00 8-00-16-00
O6epn 12-00-13-00

lﬁpe,u,a 8-00-16-00 8-00-16-00
O6epn 12-00-13-00

eTBepr 8-00-16-00 8-00-16-00
O6epn 12-00-13-00

ﬁﬂTHmu,a 8-00-16-00 8-00-16-00
O6epn 12-00-13-00

mOTa BbIXOOHOW BbIXOAHOWU

IEOCerCGHbe BbIXOQHOM BbIXOQHOM

B cnyyae opraHusauun npegocTtaBneHns MyHuumnansHom ycnyrm 8 MOL:
O6wasa nHgopmauus

00 otaenedun [AY « MPLL AMvpckon obnactu» B KOHCTAHTUHOBCKOM RaNQHE
[MouToBbBINM agpec oNga HanpasfeHus 676980, AMypckada obnacTb,
KOppecnoHAeHU M KOHCTaHTUHOBCKMIA panoH,
L c. KoHcTaHTHOBKa, yn. JleHnHa, 84
DaKTN4ECKMM agpec MecTopacnosioXeHus 676980, AMypckast obnacTb,

KOHCTaHTUHOBCKMIA PanoH,
c. KoHcTaHTnHOBKa, yn. JleHnHa, 84

pec 3NeKTPOHHOW NOYThI A5 HanpaBneHWs
KoppecnoHaeHUnn
ernedoH Ans CnpaBokK EWQ)%G?A
enedoH-aBTOMHOpMaTOpP

OﬁmumaanbM canT B ceTu NIHTepHeT http://www.mfc-amur.ru
MO pykoBoantens OnnoHoB Eepreﬁ AnekcaHapoBuY

I'paduk pabote! o npuemy 3asButenei Ha 6aze MDIL]

konst@mfc-amur.ru

I[-HH HEIEeIN Yacel paboThI
IHouenenpHUK 8.00-20.00
-BTopHHK 8.00-20.00
C-Ipez[a 8.00-20.00



mailto:konst.uo@gmail.com
mailto:konst.uo@gmail.com
mailto:konst.uo@gmail.com
http://85.88.190.158.ru/
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UeTBepr 8.00-20.00
Thirhnia 8.00-20.00
CyoooTa 10.00-15.00
ﬁocxpeceHLe BBIXOJIHOM
ITPUJIOXXEHUE Ne 2
K AOMUHUCTPATUBHOMY
pernamMmeHTy
PykoBoguTernto

(MHuumansel, hamunus)

oT
(dbamunus, ums, 0THECTBO 3aABUTENS)
(agpec npoxmBaHus)
TenedoH
3asBreHve
Mpowy pa3pewnTb MHe BCTYyNuTb B Bpak B Bo3pacte ___ neT ___ MecsueB C
r p a X A a H MW H O M (r p a x g a H K o n )
(P.1N.0. nonHocTbO)
: : roga poxgeHus,
3apermMmcTpupoBaAaHHTEBM (-omn) no agopecy:

, T.K. HAXOXYCb C HUM (C HeW) B DaKTUYECKM CITOXMBLUNXCSH

6pa‘-IHbIX OTHOLUEeHUAX.

K 3asiBneHuto npunoXxeHbl crieayrowine JOKYMEHTDbI:

CornaceH Ha NpOBEPKY cBeneHun, cogepXxalmnxca B 3adaBs1IEHUN.

Cnoco0 HampaBieHUs pe3yJsibTata/oTBeTa (yKa3aTh HYXKHOE: JIMIYHO, MHOTO(DYHKIIMOHATLHBIN
LEHTP)

1) (ecnm B mone «Crioco0 HampaBleHUs! pe3yIbTaTa/0TBETa» BHIOPAH BApUAHT «YIOTHOMOYECHHOMY
JUIY»):

@®.1.0. (moaHOCTHIO)

JIOKyMEHT, y1OCTOBEPSAIOIINMI JINYHOCTD:

JlokymeHT cepus Ne




JlaTa BeIIa4Hn

Brinan

KOHTAKTHBIN Tene]oH:

PEKBU3UTHI TOBEPEHHOCTH (IIPH HAJIMUYUU JOBEPEHHOCTH):

« » TI.

(mara) (TToAmUCh 3asBUTEIIS)

I[MTPUJIOXXEHHUE Ne 3

kK AOMUHUCTpPaTUBHOMY
pernameHTy

PykoBoguTernto

(MHMUManel, hamunus)

oT
(dbamnnusi, umsi, OTYECTBO 3asdABUTENNS)
(agpec npoxmnBaHus)
TenedoH
3adaBneHue
Mbl, poauTenun HecoBeplweHHONeTHenW (-ero) pgoyvyepwun (cbiHA)
) roga
poXOeHus,
(®.U1.0. HecoBepLUeHHONETHEro)
AJaeM CcBoe cornacme Ha CHMnxeHue 6pa‘-IHOFO BO3pacTa Ha MecqaLeB ,EI,HGI7I n BCTynneHune
ee (-ero) B ©Opak B BO3pacTe nert MecdueB C
, roga poXxaeHus.
(®.1.0. cynpyra nonHoCTLIO)
« » r.
(oata nogayn 3asaBneHns) (NOANUCH)
ITPUJIOXXEHUE Ne 4

K AOMUHUCTpPaTUBHOMY



perrnameHTy
Pykosoautento

(MHuumansl, hamunus)
oT

(dbamnnus, umsi, OTYECTBO 3aABUTENS)

(appec npoxmBaHuna)

TenedoH

3agaBneHue

Mpowy paspewnTb BCTYNUTb CO MHOW B Opak B Bo3pacTe net MecsiLeB rpaxkaaHke
(rpaxxgaHuHy) ,

(P.1.0. nonHocTbI0)
T.K. HAXOXYCb C HEN (C HUM) B (baKTUYECKM CITOXKMBLUMXCS BpayvHbIX OTHOLLEHUSX.

« » r.

(mata nogaym 3asiBnexHus) (mognuce)

I[MTPUJIOXXEHUE Ne 5
K AOMUHUCTPATUBHOMY
pernameHTy

BJIOK-CXEMA

IIPEAOCTABICHNS MYHULIUIIAJIBHON YCIIyTH

ITPUJIOKEHHME Ne 6
K AOMUHUCTpaTUBHOMY
pernamMmeHTy

Pacnucka
O npuemMe JOKYMEHTOB

HanmeHoBaHMe opraHa MeCTHOro caMoyrnpaBneHns, NpegoCTaBnAoLWero MyHUUnnanbHyo
ycnyry (opraHu3auMoHHO-nNpaBoBas oopMa MHOMoOMYHKLMOHAaNbHOro LeHTpa npeaocTaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYyr) HAMMeHOBaHWe MyHuuunanbHoro obpasoBaHus
Amypckon obnactu, B nuue

(oomkHocTb, ®NO)

yBeO4OMITAEeT O npuemMme JOKYMEHTOB




(PNO 3ansuTens)

npeacTaBMBLUErO NaKeT AOKYMEHTOB AN NOMYyYeHUs MyHUUMNanbHOM ycnyru «HassaHue ycnyruy»

(Homep (naeHTUdUKaTOpP) B peecTpe MyHuUMnarnbHbIX YCNyr: )-
[TepeyeHb OOKYMEHTOB, Konun4yecTtBo Konn4yectBo
nNpeAcTaBleHHbIX 3asBUTENEM 3K3eMNNsApoB NINCTOB
asiBneHune

,D,OKyMeHTbI, KOTOpbIe 6y,D,yT noJjiydeHbl N0 MeXBeAOMCTBEHHbIM 3anpocam:

[MepcoHarnbHbIN NOrMH U Naponb 3asiBUTensa Ha odouumanbHOM cante

JTorvH;

Mapornb:

OduumanbHbI canT:

MakcumanbHbI CPpOK NpefocTaBleHns MyHuuunanbHou ycnyru coctasnset 30
KaneHgapHbIX OHEN CO OHS perucrtpauuun 3asBneHusa B ynpaBneHue obpasoBaHud, 30
KaneHaapHbIX OHEW Co OHS perncTpaumm 3aasnenns 8 MOL).

TeJ'IerOH Ona crnpaBok, MO KOTOPOMY MOXXHO YTOYHUTb XO4 paCCMOTPEHUA 3aABJIEHNUA!

MHD,MBVI,D,yaJ'IbeIIZ I'IOpFlLlKOBbII?I HOMeEp 3anncu B IJTIEKTPOHHOM XYypHane perncrpauunn:

« » r.




