YTBepxkIeH

TIOCTaHOBJICHUEM aIMUHUCTPAILUN

JIMHUTPHEBCKOTO CEJIbCOBETA

ot 01.10.2014 Ne 60

AIMUHHUCTPATHABHBIN PETJIAMEHT

[IPEJIOCTABJIEHIS MYHULIAITAJIBHOU YCIIYTH

((HpeHOCTaBHCHHe I/IHCI)OpMaI_II/II/I 00 0ObeKTax HEABMKUMOI'O UMYIIECTBA, HAXOAAIIETOCS B MyHPILIP[HaHBHOﬁ COOCTBEHHOCTH U NpeaAHAa3HAYCHHOT'O

JUISL CIAYM B apCHIY»

1. O6mmue mooKeHUs

IIpeamer pery1upoBaHusi aIMHHHCTPATHBHOIO PerjaMeHTa

1.1. AIMHHUCTpPATHBHEIH periaMeHT IPeIOoCTaBICHUs MyHHIUNAIbHOH yciyru «IIpegoctaBienne nHGpopManun 06 00bEKTaX HEABHIKHIMOTO
HMYIIECTBA, HAXOASIIET0Cs B MyHUIIUITAIBHON COOCTBEHHOCTH U IPEJHA3HAUCHHOTO JUIS CAAYH B apeH/Iy» (fajiee - aIMHHUCTPATHBHEINA PErTIaMeHT), OIpeIenseT
MOPSIOK, CPOKH U IOCIE0BATEILHOCTD JSHCTBHI (aAIMHHICTPATUBHEIX NIPOLERYP), HOPMBI KOHTPOIIS 32 HCIIOIHEHHEM, OTBETCTBEHHOCTD JTOJDKHOCTHBIX JIHI
OpraHoOB, IPEIOCTaBIIAIONNX MYHUIUIAIbHEIE YCIYTH, 32 HECOOIIOCHAE UMK TPeOOBaHUIl PEriIaMeHTOB IIPH BBHIIOIHCHUU aJMHHUCTPATUBHEIX IIPOLERYD
(meticTBHiT), HOPAIOK 00XKanoBaHUs JeficTBHI (0e31eHCTBUS) JODKHOCTHOTO JINIA, A TaKKe IPHHIMAEMOT0 MM PELICHHS IIPU MIPeIOCTaBICHIH MyHUIUIIAILHON

YCIyTH (Ianee — MyHHIHIAIbHAS yCIIyTa).

HaCTOﬂIJ_II/Iﬁ HZ[MI/IHI/ICTpaTI/IBHI)If/’I periIaMenT pa3p360TaH B OEIAX YIIOPAAOUCHUA aIMUHUCTPATUBHBIX IPOHEAYP U aIMUHUCTPATUBHBIX HeﬁCTBMﬁ,
TIOBBIIICHUS Ka4€CTBa MPEAOCTABICHUS U JOCTYIIHOCTH MyHI/ILII/IHaJII)HOI;’I yciyru, yCTpaH€HUA HU30BITOYHBIX [ICI;'ICTBI/II;’I 1 U30BITOYHBIX AIMHUHUCTPATUBHBIX
npoOenyp, COKpameHUusa KOJIUYECTBA NOKYMCHTOB, IMPEACTABIACMBIX 3asABUTCIISIMU IJI IMOJTYYCHUSA MyHPII.IPIHaIII;HOﬁ yciayru, IpuMEHEHHS HOBBIX
OINITUMHU3UPOBAHHBIX (bOpM JOKYMEHTOB, CHHKEHUS KOJINICCTBA B3aHMOHeﬁCTBHﬁ 3asBUTENEH C JAOJDKHOCTHBIMH JIMIaMHU, COKpAIICHUs CpOKa MPEAOCTABICHUSA
MyHI/ILIPIHaHI)HOﬁ YCIIyTH, a TAaK)K€ CPOKOB UCIIOJHCHUS OTACIBHBIX aAMUHUCTPATUBHBIX NIPOUEAYP U aAMUHUCTPATUBHBIX [Ief/’ICTBI/If/’I B paMKax IpeaoCTaBJICHUSA
MyHHHPIHaHLHOﬁ yCiyru, €cjv 3TO HE IMPOTUBOPEUUT d)e[[epaHLHI)IM 3aKOHaM, HOPMAaTUBHBIM ITPABOBBIM aKTaM Hpe3merTa Poccuiickoit (Dexepaunn n

ITpaBurensctBa Poccuiickoit deneparuy, HOpMaTHBHBIM IIPAaBOBBIM aKTaM AMYpPCKOil 007IaCTH, MyHHITHIIATEHEIM IIPAaBOBBIM aKTaM.

Onucanue 3asiBUTEIICH, a TaKKe PU3MYECKUX U IOPHIHYECKHX JIML, MMEIOIIMX NPAaBO B COOTBETCTBHH € 3aKOHOAaTe/IbecTBOM Poccuiickoii ®@enepanuu
100 B CHITYy HajieTeHUs UX 3asBUTEJISIMH B NOPsIIKe, YCTAHOBJIEHHOM 3aKOHOAATeILCTBOM Poccuiickoii @enepanun, o THOMOYHSIMH BBICTYNATh OT HX
HMEHH NIPH B3aMMO/CHCTBHH € COOTBETCTBYIOIIMMH OPIaHAMHU MECTHOI'0 CAMOYIIPABJICHHS U MHBIMU OPraHU3ALMsAMH NPU NPEJOCTaBICHHH

MYHHIHNAILHON YCIyra

1.2. 3asiBUTENISIMU SIBIISIFOTCS moJryqaTenan MyHI/II_II/Il'IaJ'II)HOI\/'I YCIyTH, a TaKXX€ UX NPEACTAaBUTECINU, 3aKOHHBIC ITPEACTABUTEIIH, L[eﬁcTByIOIHPIe B

COOTBETCTBHH C 3aKOHOJIATEIIBCTBOM Poccuiickoit (I)elxepam/m, AMprKOﬁ 0071aCTH WJIH HAa OCHOBAHHU JOBEPEHHOCTU (;[anee - HpeZ[CTaBI/ITeJ'II/I).

K oJIy4yaTeiisasm MyHPILIPIHaJ'ILHOﬁ YCIIyru OTHOCATCSA (1)I/ISI/I‘IGCKI/IC, IOpUANYCCKUEC JINIAa U HHAUBUAYAJIbHBIC IPEAITPUHUMATEIIN, 3aMHTEPECOBAHHEBIC B
TIPpEAOCTAaBICHUN UM I/[HCI)OpMaHI/[I/[ 00 00BeKTax HEABUXUMOI'O0 UMYIIIECTBA, HAXOAAMINUXCS B MyHPII.IPIHaJ'ILHOﬁ COOCTBEHHOCTH K NpEeaAHa3HAYCHHBIX IJI CAa4Yu B

apeHny (nanee - HHGopManus 06 00beKTax, MpeJHA3HAUCHHBIX IS CIJa4d B apeHIy).

TpeoGoBaHus K NOpsiAKY MHGOPMUPOBAHUS

0 MOPHAAKE NPEeA0CTABJICHUSA My}muuna.m,}loﬁ ycayru

1.3. Uadopmanus o MecTax HaXOXKJCHUS U Tpaduke pabOTH OPraHOB MECTHOTO CaMOYIIPABIICHHUS, IIPEXOCTABIAIONNX MyHUIUIANBHYIO YCIyTY, HX
CTPYKTYPHBIX IIOApa3feNIeHUsIX, OPraHU3aIHAX, YIaCTBYIONINX B IIPEJOCTABICHHN MYHUIUNATLHON YCIYyTH, CIIOCOOBI IONy4eHHsS HHYOPMALUU O MecTax

HaXO0XICHUA 1N I‘pad)I/IKaX pa60TLI TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPpaBJICHUSA U OpFaHMSaHHﬁ, O6paIJ_ICHI/Ie B KOTOPBIC H€06XOZ[I/IMO JUTsT



[PeOCTaBICHNS MyHHUIUIIAIFHON YCIIYTH, a TakKe MHOTO(YHKIMOHAIBHBIX IIEHTPOB MIPEI0CTaBICHHs FOCY JAPCTBEHHBIX M MYHHITHIIATHHBIX YCIIYT, CIPABOYHBIX
Tene(oHax CTPYKTYPHBIX MOJpa3/elIeHNui OpraHOB MECTHOTO CAMOYIIPaBIeHHE, IPEIOCTaBIIIONINX MyHUIUIANBHYIO YCIYTY, OPTraHH3alUi, yIacTBYIONINX B
IIPeIOCTABICHUH MyHHIIUIIATLHON YCIyTH, B TOM 4YHCIe HOMep TenedoHa-aBTOHH(OpMaTOpa, afpecax X IEeKTPOHHOU MOUTHL conepskutcs B [punoxennn 1 x

AIMUHUCTPATUBHOMY PETIIAMEHTY.

1.4. adopmanys o mopsaKe Mpe0CTaBIeHIs MyHHITUIIATBHOH YCIYTH, YCIyT, HEOOXOAUMBIX ¥ 00S3aTeNIbHBIX IS IPEAOCTABICHHUS MyHUIUIAILHOM

YCIIyTH, pa3MelaeTcs:

* Ha HHPOPMALMOHHBIX CTEH/IAX, PACHIOIOKEHHBIX B <aoMuHucmpayuu JImumpuesckozo ceibcogema > 1o aapecy: nep. lIkosbHbli 2, ¢. JIMUTpHEBKa,
> > >

MaszanoBckuil paiioH, AMypcKast 0611acTb;

* B paszgaTOYHBIX MaTe€pualax (6pOIHIOan, 6yKneTax, JIUCTOBKAX, HaM}ITKaX), HaXOoOdUIuXCs B OpraHax W OpraHu3anugax, yd4aCcTBYHONIUX B

TIpeaOCTaBICHUN MyHHHHHB.J'ILHOfI ycinyru;

* B QJIEKTPOHHOM BH/I€ B HH()OPMAIOHHO-TEIeKOMMYHHUKAIMOHHOH ceTu MHTepHeT (nanee — ceTb MHTEpHET):

- Ha caiiTe pernoHanbsHON HHGOPMAIMOHHOH cucTeMb! "I[lopTall rocy1apCTBEHHBIX U MYHUIMIANBHBIX yeuyT (QyHxnuit) Amypckoil obmactu':

http://www.gu.amurobl.ru/;

- B TOCYyZapCTBEHHOW HMHpOpManHMOHHOH cucTeMe "EXWHBIA mOpTal roCyJapCTBEHHBIX M MYHHIHIAIBHEIX ycInyr (GyHKOuii)":

http://www.gosuslugi.ru/;

* Ha anmapaTHO-IIPOTPaAMMHBIX KOMIUICKCAX — I/IHTCPHCT-KI/IOCK.

1.5. Muadopmanuio o mopsaKe MpefAoCTaBICHUS MyHUIIMIATEHOM yCIIyTH, a TakKe CBEJCHHS O X0/ IPEAOCTAaBICHNS MyHHIUIIAIBHON YCIIyTH MOKHO

TIOJTYYUTh:

nocpencTBoM TenedoHHoi cBs3u 1o Homepy AIIMUHUCTPAIIM IMUTPUEBCKOI'O CEJIbCOBETA 8(41644)238-41

npu mgHOM obpamenun B Aqvunuctpanumo JMUTPUEBCKOI'O CEJIBCOBETA

IpH nucEMeHHOM oOpamenun B Aqvunuctpanmo JMUTPUEBCKOI'O CEJIBCOBETA

IMyTeM IyOIMYHOro HHDOPMUPOBAHUSL.

1.6. Uudopmanus o HopsaKe IpeAoCTaBICHIS MyHHITUIIATFHON YCIIyTH JOIDKHA COAEPKATh:

CBEICHUSA O MOPAAKE OTIyYECHUS MyHHHMHaHBHOﬁ ycCiayru;

KaTerOpuH IoIydaTeneil MyHUIUIIAIBHON yCITyTH;

anpec mecra npuema gokymentoB AJIMUHUCTPALIUN IMUTPUEBCKOI'O CEJIBCOBETA ans npeiocTaBieHUs] MyHHIMIIATbHON YCIYTH,
pexum padotst AIMUHUCTPAIIT IMUTPUEBCKOI'O CEJIbCOBETA

TIOPAZIOK IIE€pEAaYU pE3ysIibTaTa 3assBUTEIIIO;

CBEICHUSA, KOTOPLIC H806XOI[I/IMO YKa3aTh B 3asBJICHUH O IPEIOCTAaBIICHUU MyHHLIPIHaHLHOﬁ yCiayru;

NEpeY€Hb JOKYMEHTOB, H606XOI[I/IMI)IX AT IPEAOCTABICHUS MyHHHHHaHLHOﬁ ycuayru (B TOM YHUCJIE C PAa3ACICHUEM TaKUX JOKYMEHTOB Ha JOKYMEHTHI,

KOTOPBIE 3asIBUTEIIb 00s13aH IpeaOoCTaBUTh CAMOCTOATEIIbHO, U JOKYMEHTBI, KOTOPBIE 3asIBUTE/Ib BIIPABE IPEAOCTABUTD I10 COOCTBEHHOM I/IHI/II_IPIaTI/IBe);

CPOK IIPEAOCTABICHUS MyHHLIPIHaHLHOﬁ yCiayru;

CBEJICHUS O MOPSIKE 00KaOBaHUs JeUCcTBuUiT (Oe31eCTBYS) U PeLICHHH TOKHOCTHBIX JIHII.

KoHCynbpTanuu mo mpounemaype HpeJoCTaBIEHHS MYHHIIMNAIbHOW YCIYTH OcymecTBISIOTcS coTpyaHukamu AJIMUHHCTPAIIUU

JIMUTPUEBCKOI'O CEJIbCOBETA B COOTBETCTBUY C JOIDKHOCTHBIMU HHCTPYKIUSIMH.



ITpu oTBeTax Ha Tene(OHHEIE 3BOHKH U NUYHBIE oOpamenus corpyanuku AJMHWHUCTPAIIMM JMUTPUEBCKOI'O CEJIBCOBETA,

OTBETCTBEHHBIC 32 HH)OPMHPOBAHHUE, TOAPOOHO, YETKO U B BEXINBOH (opMe HHGOPMHUPYIOT OOPATHBIIIXCS 3asBUTENECH 110 HHTEPECYIOIHM UX BOIIPOCAM.

YcrHoe HHGOPMUPOBaHKE KaXKI0r0 00paTHBIIErocs 3a HH(opManueil 3asiBUTEN OCYIIECTBIACTCS He Oonee 15 MUHYT.

B ciryuae ecnu 1 MOATOTOBKH OTBETa Ha ycTHOe oOpamieHue TpebyeTcs Oollee mpoaonKuTenbHOe BpeMs, coTpyaauk AJJMUHUCTPAIIN
JIMUTPUEBCKOI'O CEJIbCOBETA oTBeTCTBeHHBII 3a HHPOPMHPOBAHHUE, IIpeUIaracT 3aHHTEPECOBAHHBIM JINNAM II€Pe3BOHUTH B OIPECICHHBIH eHb U B
ompezeneHHoe BpeMs. K Ha3HaueHHOMY CPOKY JOJDKEH OBITH MIOJTOTOBICH OTBET IO BOIPOCAM 3asBHTEINCH, B Cilydae HEOOXOIUMOCTH OTBET TOTOBHUTCS IIPU

BSHHMOZ[CP'ICTBPIPI C TOJDKHOCTHBIMU JIMITAMU CTPYKTYPHBIX noz[pas;[eneHm?I OpraHoB U opraHmauHﬁ, Y4acCTBYIOIIUX B MMPEAOCTABICHUN MyHHL[HHﬁHLHOf/'I yciayru.

B cimyuae ecnu mpenocrasienue HHGOPMAIUH, HEOOXOJUMOMH 3asBUTEIIO, HE IPEJCTABISIETCS BO3MOKHBIM IIOCPEICTBOM TelnedoHa, COTPYAHUK
AIMUHUCTPAIIMM IMUTPUEBCKOI'O CEJIbCOBETA npunsBmuii TeneoHHBII 3BOHOK, pa3bsICHIET 3aIBUTEIIO IPaBO 0OPATUTHCS C MHChMEHHBIM

obpamenuem B Anmunuctpanuio JMUTPUEBCKOI'O CEJIbCOBETA u Tpe6oBanust kK oOpMIICHUIO 0OpaIeHHsI.

OTBeT Ha MHCHMEHHOE OOpallleHHe HANPaBISIEeTCs 3asBUTENIO B TeUeHHe 5 pabounx co nHA perucrpanuu obpamenus B8 AJ/MUHUCTPAIIUN

JIMUTPUEBCKOI'O CEJIbCOBETA.

[TuceMeHHBIN OTBET HaA 06pa1ueHHe JAOJIKEH COIACPIKATH (1)aMI/IJ'II/IIO 1 HOMEDP Tened)ona UCIIOJIHUTEJIA U HAIIPABJIACTCA IO IMOYTOBOMY ajpecy,

YKa3aHHOMY B 0OpalIeHnH.

B ciry4a€ €CJIi B 06pameHI/m O IpeaOoCTaBICHUN MMUCHbMEHHOM KOHCYJIbTAallH IO IPOHEAYyPE NPEAOCTABICHUS MyHHHHHaﬂLHOﬁ YCIIyru HE yKa3aHa

(baMI/IJ'II/I}I 3asiBUTEJISA, HAITPAaBUBLIIETO 06pameHne, W TTOYTOBBINA aapec, 1o KOTOpoMy AOJIKEH OBITH HampasJICH OTBET, OTBET HaA 06paIJ_IGHI/IC HE nTacTCs.

[Ty6nuunoe nH(GOPMUPOBAHKE O MOPSAKE IPEJOCTAaBICHUS MyHHITUIAIBHON YCIYTH OCYIIECTBIAETCS IIOCPEACTBOM Pa3MEIeHUs] COOTBETCTBYIOIICH

nHpopmanmu Ha opurmansHoM caiite AJIMUHICTPALIMIY Ma3aHoBckoro paioHa.

ITpueM DOKYMEHTOB, HEOOXOAMMEIX AN NPEJOCTABICHHUS MYyHHIMIANIbHOW yCIOyTH, ocymecTBiuseTcs no agpecy AJMUHUCTPAIIUU

JIMUTPUEBCKOI'O CEJIbCOBETA

2. CTaHaapT npegocTaB/IeHHs] MyHHIIMNIAJIBHOMH yCIyru

HaumeHoBaHHe MYHULIMIIAILHOMH yCIyru

2.1. HaumeHnoBaHue MyHPILIPIHaJ'IBHOfI ycayru: ((HpCHOCTaBHCHPIe I/IH(pOpMaHI/II/I 00 oObekTax HEABUIKXUMOT'O UMYHIIECTBA, HAXOAAMIETOCH B

MyHHL[HHaHBHOf/'I COOCTBEHHOCTH U NMPpEeAHA3HAYEHHOI'0 UId CAa4y B apE€HAY».

HanMeHoBaHHe Oprana, HelmocpeACTBEHHO MPEI0CTABIISIONIEr0 MyHHIHIAIBHYIO YCJIYTy

2.2. TIpenocrapiaeHne MyHUIUNAIBHOHN yCIIyru ocymecTsisiercst Aomunucmpayueti JMUTPUEBCKOI'O CEJIBCOBETA,

OprassI 4 OPraHHU3aNUH, yYACTBYIOLIHE B IPEI0CTABIEHHH MyHHIUNIAJIBHON YCJIyTH, o0palienne B KOTOpble HEOOX0AHMO /IS

NpeIoCTABIeHHS MyHHIUNAIBHON YCJIyra

2.3. OpraHsl 1 OpraHH3aIHy, yJacTBYIONINE B IPEAOCTABICHHN MyHUIUNIAILHOH yCIIyrH, 00palleHrue B KOTOpble He0OXOJUMO IS HPEeJOCTaBICHUS

MYHHIUIIAIGHON YCITyTH:

2.3.1. M®II — B yacTH mpHeMa U PEerHCTPalllU JOKYMEHTOB y 3asBHTEINs, 3alIpOca HEAOCTAIOMHUX JOKYMEHTOB, HAXOJSIIUXCS B PACIOPSKCHUT
OpPraHOB IOCYJapCTBEHHOU BIIACTH, OPTaHOB MECTHOTO CaMOYIPABICHUS H HOIBEJOMCTBCHHBIX STHM OpraHaM OpraHHM3anuil, yBeJOMIICHUS 3asBUTEINS O
IIPUHATOM PEIICHUH U BbLIauH (HAaIpaBIeHHs) eMy JOKyMEHTa, SBISIONIErocs Pe3yIbTaToM MIPeA0CTaBIeHHsI MyHUIIUIIANEHOH YCIyTH (8 cyuae opzanuzayuu

npeoocmaegnieHus MynuyunanvHoi ycayzu ¢ yuacmuem M®II);

AOMWHUCTPALMN OMUTPUEBCKOIO CEJIbCOBETA He BnpaBe TpeboBaTtb OT 3asBUTens:

- NpefcTaBneHUss JOKYMEHTOB M MHOPMaLUM UiN OCYLLECTBNEHUS AEUCTBUIA, NPeACTaBNeHUEe UMK OCYLLECTBIIEHNE KOTOPbIX He
npeaycMOTPEHO HOPMATMBHBIMY MPaBOBLIMW aKTaMU, PEFYTIMPYIOLLMMU OTHOLLEHUS!, BO3HMKAIOLME B CBS3W C NPEAOCTaBNEHNEM MYHULMNANBHON

yenyru;



- NpeAcTaBneHnst JOKYMEHTOB U MHOpMaLMK, B TOM Yncie NoATBEpPXAaoWmMX BHECEHe 3asBMTeNnem nnatbl 3a npefocTaBneHne
MYHULIMNANbLHOW YCIyru, KOTOpble HAaXOASATCS B PacropsiXEHNW OpraHoB, NPeAoCTaBnAoWMX MyHULMMaNbHbIe YCNyri, rocyapCTBEHHbIX OPraHoB,
MHBIX OPraHoOB MECTHOro camoynpasneHust Nnbo NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM UnuM opraHam MecTHOro camoynpaBreHust
opraHusaumi B COOTBETCTBMU C HOPMaTUBHLIMU NMPaBOBbIMU akTamu Poccuiickon ®egepaunm, HOpMaTUBHBIMW NPABOBbIMKU akTamMmy AMypCKOMn
obnact, MyHULMNanbHLIMU NPaBOBLIMU aKTaMu, 3a UCKNOYEeHMEM JOKYMEHTOB, BKIMIOYEHHbIX B ONpeAeneHHbIN YacTbio 6 ctaTbn 7 ®eaeparnbHoro
3akoHa oT 27 wionsa . Ne 210-®3 «O6 opraHusauuu npegocTaBneHnsi roCyaapCTBEHHbIX U MyHUUMMAMNbHbLIX YCAYr» nepevyeHb JOKYMEHTOB.

3asBuTenb BNpaBe NpeacTaBUTb yka3aHHble AOKYMEHTbI U MHOpMaLMIo N0 COBCTBEHHOW MHULMATUBE;

- OCyLLeCTBNEHUS AEWCTBUIA, B TOM YMCIe COrnacoBaHuii, HeobXxoAMMbIX ANS NOMYyYeHUS MYHULMNANbHOW YCNyru U CBA3AHHbIX C
obpallyeHmem B rocyfapCTBEHHbIE OpraHbl, UHble OpraHbl MECTHOro camMoynpaBlieHUsl, OpraHM3aunm, 3a UCKIMIYeHNeM NonyvyeHns ycnyr,
BKIMIOYEHHbIX B NEPEeYHU, ykasaHHble B 4actu 1 ctatbn 9 PegepanbHoro 3akoHa ot 27 utonsa . Ne 210-®3 «O6 opraHusaumnm npegocTtaBneHus
rocyAapCTBEHHbIX M MyHULMNANbHBIX YCNYr», U NOMy4YeHUst AOKYMEHTOB U MHpopMaLmm, NpefocTaBnseMblx B pesynbTaTe npeocTaBneHns Takux

ycnyr.

Pe3yiabTaT npegocTaBieHusi MyHHIMIAJIBHOM yCJIyTH

2.4. Pe3ynpTaToM Ipe1OCTaBICHNS MyHUIIUIIAIBHON YCITyTH SBISCTCS:

1) MIpEeAOCTABICHUE I/IHq)OpMaLII/II/I 00 0oOBeKTax HEABUKUMOTO UMYIIECTBA, HAXOAAMINUXCSA B MyHPILII/IHaHI)HOfl COOCTBEHHOCTH NIpeaHa3HAYCHHBIX IS

c/1auu B apeHy.

Cpok npefocTaBIeHNsi MyHUIHNAILHOH YCJIyru

2.5. MakcuManbHEIH CPOK IPEJOCTaBICHUs MyHUIMNANbHOHN yciyru coctaBugeT (30) pabounx mHEH, HCUUCIAEMBIX CO JHS PETHCTpalud B

AIMUHUCTPAIIUN IMUTPUEBCKOI'O CEJIbCOBETA 3asBienus.

MakcuManbHBIH CPOK MPUHATHS PEIICHUS O IPefocTaBIeHne HHPOpMaHu 00 00beKTaX HeIBIKUMOTO HMYIECTBA, HAXOSIIUXCS B MyHHIIUIIAIBHON
CcOOCTBEHHOCTH MpeJHAa3HAYCHHBIX Ul cadu B apeHay cocraBiserT (30) pabouux nHeil ¢ MoMmeHTa noxydenus Aamunucrpanueit JMUTPUEBCKOI'O

CEJIbCOBETA nosHOro KOMIUIEKTa JOKyMEHTOB, HEOOXOAUMBIX ISl [IOCTAHOBKU Ha YYeT B KAYECTBE HYKAAIOIIETOCS B )KUJIOM ITOMEILICHUH.

Makcumansuslii cpox npunamus pewienusn o nNpejocTapieHue nHpopmManuu 06 00beKTaX HEeABHXKHMOI0 HMYIECTBA, HAXOASIIHXCH B

MYHUIUNAJIbHONH COOCTBEHHOCTH NPeIHA3ZHAYEHHBIX VISl C1a4M B apeHay cocmaeisem (30) padouux oueil.

Cpoxk Bbiaun 3asButento npuastoro AJMUHUCTPALIMN JMUTPUEBCKOI'O CEJIbCOBETA pemenust cocTaBisieT He 6oiee Tpex padbodux JHeH

CO OHS NPUHATHUS COOTBETCTBYIOIICTO PEHICHNUSA TAKUM OPTaHOM.

IIpaBoBbIe OCHOBAHHS 151 IPEIOCTABICHH MyHHIIMIAILHOH yCIyrn

2.6. HpeZ[OCTaBJ'IeHI/Ie MyHPILIHH&J'II;HOfI YCIYTH OCYIIECTBIISCTCS B COOTBETCTBHUU CO CICAYIOIUMU HOPMATUBHBIMU IIPABOBBIMU aKTaMH:

- MNpaxxgaHckum kogekcom Poccuiickon ®enepaunm ("Cobpanue 3akoHogatensctsa P®", 05.12.1994, Ne 32, ct. 3301,"Poccuiickas raseta”,
Ne 238-239, 08.12.1994);

-®egepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusaunmn npegocTaBreHns rocygapCTBEHHbIX U MYHULMNAMbHbBIX YCIyr»
("Poccuiickas raszeta”, Ne 168, 30.07.2010,"CobpaHue 3akoHogaTensctea P®", 02.08.2010, Ne 31, cT. 4179);

-®epepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-d3 «O nopsgke paccmoTpeHus obpaweHui rpaxgaH Poccunckon depepauyumm»
("Poccuiickas raseta”, Ne 95, 05.05.2006,"CobpaHue 3akoHogaTensctBa P®", 08.05.2006, Ne 19, c1. 2060,"MapnameHTckas raseta”, Ne 70-71,
11.05.20086.);

-®epepanbHbiM 3akoHOM OT 09.02.2009 Ne 8-®3 «O6 obecneyeHun goctyna Kk uHdopMaLum 0 4eATeNbHOCTM rocy4apCTBEHHbIX OPraHoB U
opraHoB MecTHOro camoynpasneHus» ("lMapnameHTckas raszeta”, Ne 8, 13-19.02.2009,"Poccuiickas raseta", Ne 25, 13.02.2009,"CobpaHue
3akoHogaTenbcTBa P®", 16.02.2009, Ne 7, cT1. 776);

-®epepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-9®3 «O6 anekTpoHHon nognucuy» ("MapnameHTckas raseta”, Ne 17, 08-14.04.2011,
"Poccuiickas raszeta”, Ne 75, 08.04.2011,"CobpaHue 3akoHogaTtensctea P®", 11.04.2011, Ne 15, c1. 2036);



- NocTtaHoBneHwue lMpasutensctea Poccunckon ®epepaumm ot 16.05.2011 Ne 373 «O paspaboTke u yTBEpXKAEHUM aAMUHUCTPATUBHbBIX
pernamMeHToB WCMOSNTHEHWS TOCYAapCTBEHHbIX (PYHKUUIA U afMUHUCTPATUBHBIX pernamMeHToB NpefocTaBeHns rocyfapCTBEHHbIX YCryr»

("CobpaHue 3akoHogaTensctea P®", 30.05.2011, Ne 22, c1. 3169);

YcraBom <admuHucmpayuu mumpuesckozo cesibcogema;

HcyepnbiBaouuii nepe4eHb J0KyMeHTOB (MH(OpMaluH), HEOOX0AMMBIX B COOTBETCTBHH € 3aKOHOJATEJbHBIMU HJIH MHBIMH HOPMATHBHBIMH
NPaBOBBIMH AKTAMH JJIs1 IPEJ0CTABICHHS MyHMIMNIAJIBHON YCJIYTH, YCJIYT, HE00X0AUMBIX H 00513aTeJILHBIX VISl IPEA0CTABJICHUS] MYHULIHIIAIbHOI
YCJIYrd, KOTOpbIe 3asBUTEb A0JI:KeH NPeJICTABHThL CAMOCTOATEIBHO, CIIOCOOBI X MOTy4YeHHUs 3asiBHTE/IsIMU, B TOM YHCJIe B JJIeKTPOHHOI1 (hopme, 1

MOPHAAOK MX MPEACTABJICHUA

2.7. UcuepnbpiBalomuii nepedyeHs TOKyMeHTOB (MHopManuu), HeOOXOIUMBIX B COOTBETCTBHUU C HOPMATHBHBIMHU IIPAaBOBEIMH aKTaMH JJIS
IIPeIOCTaBICHHS MyHUIUNAIBHON YCIyTH, OIEKAIINX IPEICTABICHHIO 3asBHTEIIEM, CIIOCOOBI HX MOTy4YeHHs 3asBUTEIIEM, B TOM UHCIIE B 3JIeKTPOHHOH (opme,

TIOPAAOK UX IPEACTABICHUSA IPEAYCMOTPEHBI HACTOSAIIUM aAMUHUCTPATUBHBIM PETTIAMEHTOM IPUMEHUTEIBHO K KOHerTHOfI a,[[MPIHPICTpaTPIBHOfI mmponoenype.

I[J'If[ IpEeaOCTaBICHUA MyHHHHHaHBHOﬁ YCIIyru 3asiBUTEIIEM IIPEAOCTABIIACTCA 3asBJICHUE O IPEAOCTABIICHUN I/IH(bOpMaI_II/II/I 00 00BeKTax HECOBUXUMOT'O
UMYHIECTBA, HAXOAAMUXCS B COOCTBEHHOCTH MYHUIUIIAJIBHOT'O 06p3.30BaHI/I$I 1 Ope€aHa3HAYCHHBIX IJIS C1a4YU B ap€HAYy, HpI/IJ'IO)KCHI/Ie 2 3a UCKJIIOUYEHHEM ClIy4dacB

TIpEAOCTABICHU MyHPILIMHaJIBHOf[ YCIYTH B 3JICKTPOHHOM BUE IIYTEM Pa3MEIICHUS HA O(I)I/II_IPIEUII)HOM I/IHq)OpMaHI/IOHHOM caiire.

3asiBiieHHE moJacTCA Ha 6yMa)KHOM HOCHUTCIIC UK B (bopMe DJIEKTPOHHOI'O JOKYMEHTA. 3asBiieHue B ClIy4dae €ro HalpaBJICHUS B (bopMe DJIEKTPOHHOT'O
JOKYMEHTA IMOAIHUCBIBAIOTCS yCI/IJ'IeHHOf/’I KBaJIPId)I/ILIPIpOBﬁHHOfI BHCKT”poHHOfI TOANHMCHIO COOTBETCTBEHHO 3asABUTEIISA WX YIIOJTHOMOYCHHBIX Ha MOAIMUCAHNE TaKUX

JOKYMEHTOB Hpel[CTaBHTeHefI 3asBUTEIIA B IIOPAAKE, YCTAHOBJICHHOM 3aKOHOJATCIILCTBOM Poccuiickoit d)ezxepauI/H/L

3J'ICKTp0HHI)IC JOKYMEHTHI JOJIKHBI COOTBETCTBOBATH Tpe60BaHI/I$IM, YCTaHOBJICHHBIM B IIYHKTC 2.25 AIMUHUCTPATUBHOTO PETIIaMEHTA.

3asBicHE HE JOJIDKHO COACPKATh MOAYUCTOK, ITPUIHCOK, 3aY€PKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX PICHpaBJICHI/Iﬁ, TEKCTBI B HUX TOJIKHBI OBITH

HAITICaHbl Pa300PUHBO, 6€3 COKPAIICHUI.

HcyepnbiBaomuii nepe4eHb J0KyMeHTOB (MH(OpPMAalMH), HEOOX0AMMBIX B COOTBETCTBHH € 3aKOHOJATEJbHBIMU HJIH MHBIMH HOPMATHBHBIMH
NPaBOBBIMH aKTaMH /ISl IPeJOCTABJIeHHS] MyHHIUNIAJIBHOMH YCJIyTH, KOTOPbIe 3asiBUTE/Ib BIPAaBe NPeICTABUTD 110 COOCTBEHHOH HHHIMATHBE, TAK KaK

OHH MOAJICKAT MOJYYCHHIO B PAMKAX MEKBEAOMCTBCHHOI 0O l/IH(l)OpMalIl/lOHHOFO B3aHMO/IeiCTBUS

2.8. HOKyMeHTI)I, HeO6XOI[I/IMLIe B COOTBETCTBUHU C HOPMATHUBHBIMHU IIPABOBBIMHU aKTaMHU JUISL NIPEAOCTABICHUS MyHHLIPIHaHLHOfI YyCIyru, KOTOpbIC

TIOAJIEKAT MMOJIYYECHUIO B paMKaX MEKBEAOMCTBEHHOTO I/IHCI)OpMaI_II/IOHHOI‘O BSaHMOHCﬁCTBMﬂ, HE NPEAYyCMOTPEHBL.

HcyepnbiBaronuii nepeyenb 0CHOBAHMI /151 0TKA3a B IpHeMe T0KYMEHTOB, He00X0JUMBIX ISl IIPeJ0CTABIeHHSI MyHHIMNAIBHOI yCIyru

2.9. OcHOBaHUA Ans 0Tkasa B NpUeMe AOKYMEHTOB, HEOGXOAMMbIX Ansi NPEAOCTABNEHNS MYHULIMNATILHOW YCryrn, HE NPedyCMOTPEHbI.

HcuyepnbiBalouii nepeyeHb 0CHOBAHUIA /ISl IPHOCTAHOBJICHHSA

WM 0TKA3a B IIPeJOCTABIeHHH MYHHIIUNAILHOH yCIyru

2.10. IIpuocraHoBICHHE IIPEIOCTaBICHHS MyHUIIUIIAILHON yCIIyTH HE IPETyCMOTPEHO.

2.11. OTxa3 B IpeIOCTABICHUH MyHHITHIIATEHOH YCIyTH He IIPeLyCMOTPEH.

Ilepeyennb ycayr, KOTOpbIe IBJISIIOTCS HEOOXOTHMBIMH U 00513aTeJIbHBIMH 151 IPEI0CTABIEHHSI MYHHIIUIIAILHOH yCIyTH, B TOM YHCIIe

cBe/leHHsI 0 JOKYMeHTe (JOKYMeHTAaX), BbI1aBaeMOM (BbI1aBaeMbIX) OPraHU3ANUSIMH, YIACTBYIOIIHMH B IIPeI0CTAaBJIeHHH MyHUIUNAIBHON YCJIyru

2.12. Ycayru, HeobXoauMele U 00s3aTeNbHbIe ISl IPEAOCTABICHHUS MyHHIUIIATEHOH YCIyTH, HE IPEIyCMOTPEHEL.

Pasmep nnatbl, B3MMaemMou ¢ 3aABUTENSA NpU NpeaoCTaBeHUM MyHULMNANbLHOW YCNYru, U CNOCOOLI €ée B3MMaHuUsA B cny4asx,
npenycMoTpeHHbIX peaepanbHbIMU 3aKOHAMU, NPUHMMaeMbIMU B COOTBETCTBUM C HUMU UHBIMU HOPMATUBHBLIMU NPaBOBbLIMU aKTamMu
Poccuickon Pegepaummn, HOpMaTUBHbIMU NPaBOBbIMU aKkTaMu cy6beKkToB Poccuickon ®Peagepaummn, MyHMUUnNanbHbIMA NPaBOBbIMU

aKTamum



2.13. AZAMHHHCTpaTUBHBIC IPOIIEAYPEI II0 IPEAOCTABICHUIO MyHHUIUIIATEHOH YCIyTH OCYIECTBIISIOTCS OSCILIaTHO.

Iopsinok, pa3Mep U 0CHOBAHHSI B3UMAHHS IIATHI 32 MPeI0CTABJIEHHE YCIYT, HEOOXOAHMBIX H 00513aTeJIbHBIX /Il IPEA0CTABICHUs MyHUIUNAILHON

YCJIyrd, BKJI104asi HHGOPMAIHMIO 0 METOAHKAX pacyeTa TAKOH MIaThl

2.14. Tlopsnok 1 pa3Mep OIUIATHI He IPeTyCMOTPEeH

MakcuMa/bHbIi CPOK 0:KHIAHHMSA B 0OUepeIH NPH nojaye 3anpoca

0 Ipe0CTaBIeHHH MYHHIUNAILHOM YCJIYrH, YCIyTH OPraHU3alUH, y4acTBYIOLIell B MPeI0CcTaBJIeHHH MyHHIUNAIBHON YCJIyTH, U IIPU

MOJIyYeHUH

pe3y/1bTaTa Npef0cTaBIeHHs TAKHX YCIyT

2.15. MakcuManbHBIH CPOK OXKUIAHUS B OUEPeaH IPH MOoAade JOKYMEHTOB JUIs IOIydeHHs MyHHUIUNAIGHOH yCIyTH H IPH IOIY4YeHHU pe3ybTaTa

IPeJOCTaBICHNS MyHUIIUIIAIBHON YCIIyTH COCTaBIsIeT 15 MUHYT.

MakcumanbHBIH CPOK OXHJaHUA B OUECpEAU IPU IOJAa4€ 3alrpoca O MPEAOCTABJICHUHU YCIYId U IPU IMOJTYYECHUU pE3ysbTaTa Takoi yCiayTu B

OpraHH3all{Io, YIacTBYIOIIYIO B IIPEAOCTABICHIN MYHHIUIIAILHON YCIIyTH, COCTaBIAeT 20 MUHYT.

Cpok oxugaHusi B o4epeam Ans nonyyYeHust KOHCYNbTalun He JOIKEH NpeBbIWAaTh 12 MUHYT; CPOK OXWUAAHWUA B odYepeau B criyyae

npvema no npeasapuTenbHON 3anucy He AorKeH npesbiwaTtb 10 MUHYT.

Mpu nogaye 3asBreHUs C COMYTCTBYIOLUMMMW AOKYMEHTaMI MOCPEACTBOM NOYThI, (hakca unu Yepes MopTtan Heo6XoaMMOCTb OXMOaHUSA B

o4yepenmn NCKMN4vaeTcs.

ITopsiaok H CPOK perHcTPAIHH 3a1IPOca 3asiBUTeIs 0 HPeJ0CTABIeHHH MyHUIUIAILHOMN YCJIYrH, yCJIyTH OPraHu3anuy, y4acTByouiei B

NPeA0CTABICHHH MYHUIMIIAIBLHOM yCJIyTd, B TOM YHCJIe B 2JIEKTPOHHOI dopme

2.16. HOp}IZ[OK perucTpanuu 3asABJICHUS NPEAYCMOTPEH HACTOSAIIMM aAMUHUCTPATUBHBIM PETJIaMEHTOM HNPUMEHHUTCEIBHO K KOHerTHOﬁ

aJIMUHHUCTPAaTUBHOH HpOILIeype.

3asiBiicHIE PETUCTPUPYETCA B A€HD €T0 NOCTYIIIICHUS.

Cpok pernctpaumm obpalleHns 3asBuTens He JormkeH npesbiwatb 10 MUHYT.

Cpok peructpaumu obpalleHns 3asiBUTENS B OpraHn3aumio, y4acTBYHOLWYO B NPEAOCTABIIEHUN MYHULMNANbHON YCNYrW, He JOMKEH

npesbliwaTb 15 MUHYT.

Mpu HanpaBneHun 3asBreHnst Yepea MopTan perucTpaumsi ANEKTPOHHOTO 3asiBMEHWS OCYLLECTBISETCS B aBTOMATUYECKOM PEXMME.

TpeGoBaHusi K IOMEIICHUSIM, B KOTOPBIX NPEA0CTABJIAIOTCH

MYHHIHOAJIbHbIE YCIYTH, YCJIYTH OpraHu3anum,

y4acTBYIOILeii B IPeJOCTABIeHUH MYHHIIMNIAJILHOMH yCIyrH,

K MeCTaM OKH/IaHUHA U MpueMa SaﬂBl/lTeﬂeﬁ, PasMelIeHUI0 U

0¢opMJIeHHIO BU3Ya/IbHOI, TEKCTOBON M MY/ IbTUMeAHIiHONH HHPOPMALUHT

0 MOPsIIKe NMPeJOCTABIeHHS] MyHHIHIAIBHOM yCJIyra

IIpu opzanusayuu npedocmasnenus mynuyunanwvhoi ycayeu 6 AAMUHUCTPAILIUU IMUTPUEBCKOI'O CEJIbCOBETA:

2.17. Bxoxa B 3/aHKe YIOJHOMOYEHHOI'0 OpraHa JOJDKEH OBITh 000pYyNOBaH yNOOHOMW JIECTHHIICH C MOPYYHSMH, a TAaKKe MaHAyCaMH JJis

6CCHPCH$ITCTB6HHOFO NEPEABNIKEHN ST HHBAJIMAHBIX KOJISICOK.



Ha tepputopun, npuneraiomeil K MeCTOPAaCIOIOKECHHIO YIOTHOMOYSHHOTO OpraHa, 000pyIyIoTCs MecTa JUIsl IapKOBKU HE MEHee <mnamu >
aBTOTPAHCIOPTHBIX CPEJCTB, U3 HUX HE MEHEe OJHOTO MECTa - IS MapKOBKH CIIEUAlbHBIX TPAHCIIOPTHBIX CPEACTB HMHBANMHIOB. JlocTym 3asBUTENeH K

TIapKOBOYHBIM MECTaM SBJIAETCSA OecIIaTHBIM.

ITpuem 3asBuUTENEH U OKa3aHUE YCIYTH B YIOIHOMOYEHHOM OpraHe OCYIIECTBIIeTCS B 000COOIEHHBIX MeCTaxX NpueMa (KaOHHKax, CTOHKax).

Mecto nmpuemMa OO0JIKHO OBITH 060py[[0BaHO yl[06HI>IMI/I KpeciiaMu (CTyJ’IbS{MI/I) JJIg COTPYAHHUKA U 3asABUTEIIA, 4 TAKKE CTOJIOM Ui paCKiIaaKu

JAOKYMEHTOB.

I/IH(bOpMaI_IPIH o (baMI/IJ'II/IPI, HUMEHH, OTYECTBE U NOJDKHOCTHU COTPYAHHKA YIIOJTHOMOYEHHOTO OpraHa, OCyHUIECTBIIAIOUIETO IIPUEM, pa3MEIIa€TCsA Ha

JMYHOI HHGOPMAIIMOHHOH TabIMYKe WIH Ha pabodeM MeCTe COTPYIHHKA.

HpPI BXOJ€ B CEKTOP OKHUIAAHUA O60py[IyCTC$I pa60qee MECTO COTPYAHHUKA, OCYIICCTBIIAIONIETO KOHCYJIBTUPOBAHUE 3asBUTENICH 1O BOIIpOCaM OKa3aHUA

MYHHIUAIAIGHON yCITyTH, IPECTABIIAIONIETO CIIPAaBOYHYI0 HH()OPMAIHIO M HANIPABIIIOMIETO 3asBUTENS K HY>)KHOMY COTPYAHHKY.

CexTop oXuIaHus 000pyayeTcs KpecIaMHy, CTOIaMH (CTOMKaMH) IS BO3MOXKHOCTH 0(OPMIICHHS 3asBICHUH (3aIIPOCOB), TOKYMEHTOB.

CexTop mHbOpMUpOBaHUSA 000pyayeTCs HHPOPMAUOHHBIMH CTEHIAMH, COACPKAIIMMH HHGOPMAIUIO, HEOOXOJUMYIO IS IMOIyYEHHUS

MYHHIUIAIGHON YCITyTH.

CTeHJBl JOJDKHBI PAcIoNaraTtbcs B JOCTYHHOM JJIsl IPOCMOTpPa MecCTe, MPEeACTABIATh HHGOPMANHIO B yAOOHOU i Bocmpustus Qopme.
HudopmannoHHbIe CTEHABI HOJDKHBI COIEPKATH aKTYalbHYIO0 M HCUEPIBIBAIOIYI0 HHGOPMAIUIO, HEOOXOIUMYIO A MOTy4eHHs MyHHIUNATbHON YCIYTH,

BKJIrO4as 06pﬁ3LIBI 3alI0JIHECHUA JOKYMEHTOB.

2.18.. Opranu3anuy, y9acTByOIIUE B IPEIOCTABICHUN MyHHITUIATEHOH YCIyTH, JOJDKHEI OTBEYATh CIIEIYIONINM TPeOOBAHUIM:

a) HaIU4YNUEe 3alIUIICHHBIX KaHAJIOB CBA3H, COOTBETCTBYIOMUX TpeGOBaHHS{M 3aKOHOIATCIbCTBA Poccuiickoit (DellepaI_II/II/I B cd)epe 3alIUThI

nHpopMamy, 00ecednBalomUX HYHKIHOHHPOBAHNE HH(POPMAIIMOHHBIX CUCTEM;

6) HanmM4ue HHPPACTPYKTYPHL, 00ECIICUNBAOIIEH JOCTYI K HH(POPMAIUOHHO-TeIeKOMMYHHKAIIMOHHOI! ceTH «HTepHeT»;

B) HaJIn4Iue HE MEHEE OJHOT'O OKHA JUIA IpUeMa U BblIa9l JTOKYMEHTOB.

Pabouee MecTo pabOTHHKA OpraHU3AIHNN, yIACTBYIONIEH B IIPEIOCTABICHUI MYHHIIUNAILHON YCIYTH, 000pyLyeTcs epCOHANEHBIM KOMIIBIOTEPOM C

BO3MOXXHOCTBIO JOCTYyIa K HeO6XOI[I/IMI)IM PIHd)OpMaI_II/IOHHI)IM cucTeéMaM, nevaTarouM U CKaHUPYIOIIUM yCTpOIZCTBaMH.

O6CJ’Iy)KI/IBaHI/Ie 3asiBUTEJEH B OpraHu3anuvu, y‘IaCTByIOLHeﬁ B IPEAOCTABICHUN MyHHI.IPIHaJ'II;HOﬁ YCIyru, OCymecCTBISACTCSA B COOTBETCTBUU CO

CJIEAYIOIINMHI Tpe6OBaHI/I$[MI/IZ

a) pueM 3asBUTENCH OCYHIECTBIIACTCS HE MEHES 3 HHeﬁ B HCJICIIIO 1 HC MCHCC 6 4acoB B JICHB,

6) MaKCHMAaIbHBIH CPOK OXKUIAHUS B O4epenu - 15 MuHyT;

VcnoBus KOMd)OpTHOCTI/I npueMa 3asBUTENCH JOJIKHBI COOTBETCTBOBATH CICAYIOIIUM TpeGOBaHI/IHMI

a) Hanuuue HHGOPMAIIMOHHEIX CTEHJIOB, COASPIKAINX aKTyalbHYI0 H HCUEPIIBIBAIONLYI0 HH()OPMANUIO, HEOOXOAUMYIO JUIS IOTyYSHHUS HEOOXOMUMBIX

1 00s13aTEbHBIX YCIyT, B TOM YHCIIE:

TIEpEICHb HeO6XOI[I/IMI)IX u 00s13aTeIbHBIX yciayr, IpeA0CTaBJICHUE KOTOPBIX OPIraHU30BaHO,

CPOKH IIPENOCTABICHUS HeO6XOI[I/IMI)IX u 00s13aTETBbHBIX ycuayr;

pasMepbL HJ'IaTe)KCfI, YILUTAYUBAEMBIX 3asIBUTEIIEM IIPU ITOJTYYECHUN HCO6XOZ[PIMLIX 1 00s13aTENbHBIX YCIyT, IOPAAOK UX YIUIAThI;

UHGOPMAIHIO O JOMOIHHUTENBHEIX (COMYTCTBYIONINX) yCIyraX, pasMepax U MOpsIKe UX OILIATHI;

HOPAIOK 00XKaJTOBaHUS JeUCTBUH (Oe3melicTBYA), a TaKKe pelIeHuil pabOTHUKOB OpTaHU3aIlNH, IPEI0CTABIAIONEeH He0OX0IUMEIE U 00s3aTeNbHbIE



YCIIyTH;

nH(OPMAIHIO 0 IPeTyCMOTPEHHOI 3aKoHOAaTeNnbCcTBOM Poccuiickoit denepaniy 0TBETCTBEHHOCTH paOOTHUKOB OpTaHM3aIHi, IPEIOCTaBIIONINX

HEOGXOHI/IMI)IB u 00sI3aTeIbHbIE YCIIyTH, 3a HAPpYHIEHUE MTOPAAKA UX ITPENOCTABIICHUA,

PEXKUM paGOTLI " aapeca UHBIX OpI‘aHHBaLII/Iﬁ, TIPEAOCTABIIAIOIINX H806XOZ[I/IMI)IC u 00s13aTeIbHbIE YyCiIyru, HaXOAAMUXCs HAa TEPPUTOPUN cy61,eKTa

Poccuiickoii ®enepanmu;

UHY10 HH)OPMAIHIO, HEOOXOAUMYIO UL IIOIyYeHHsT HE0OX0JUMOH 1 00s3aTeIbHOH YCIyTH;

0) HamMYKe IPOrpaMMHO-ANIIAPATHOTO KOMIDIEKCa, 00ECIIeUHBAIOIIero JOCTYII 3asgBUTeNnell kK EquHoMy mopTary rocy1apCTBEHHBIX M MyHUIIUIIAIBHBIX
yeayr (byHKIuit), perioHansHol HHPOpMaHOHHON cucteMe «IlopTan rocy1apcTBEHHBIX U MyHHITHIIANBHBIX YCIyT (QyHKIM) AMypCKO# 001acTh», a TakKe K

nH(OPMAIHMHU 0 TOCYAAPCTBEHHBIX M MyHHIUIIATBHBIX yCIyrax;

B) HaJIN4YUE TIJIATECIKHOI'O0 TEPMHUHAIA (TepMI/IHaJ'Ia JIIA 3J'IeKTpOHH017I OHJ'IaTI)I), IPpEACTABIIAIOMIETO coboit HpOI‘paMMHO-aHHapaTHLIfI KOMIIJICKC,
(byHKIII/IOHI/IpyIOHII/Iﬁ B aBTOMAaTU4Y€CKOM PEKUME U npez{HasHaquHmﬁ JUIA obecrnieyeHus nmpuemMa IiaTexxeu ot d)nanecxnx JIUII IIPU OKa3aHUM IIJIATHBIX

HCOGXOHI/IMI)IX u 00sI3aTebHBIX ycuyr;

T) HaIU4YUe CTYNbeB, KPEeCeIbHBIX CeKIuil, ckaMell (0aHKeTOK) M CTOJIOB (CTOoek) AT oopMiIeHHS NJOKYMEHTOB C pa3MelleHneM Ha HHX GopMm

(6:1aHKOB) JOKYMEHTOB, HEOOXOIUMBIX IS ITOJTYYSHUSI HEOOXOAUMBIX U 00s3aTEIIbHBIX YCIIYT;

Z[) O(lJOpMJ'IeHI/IC CEKTOpa npueMa 3asBUTENICH C OKHAMH JUI TIpre€Ma M BbIJa4u JOKYMEHTOB I/IH(lJOpMaI_II/IOHHLIMI/I TabIMYKaMU C YKazaHUEM HOMEpa

OKHa, (baMI/IJ'II/II/I, HUMEHH, OTUCCTBA (HpI/I HaJ'II/I‘II/II/I) " JOJKHOCTH pa60THPIKa OpraHusanyy, OCyIMECTBIIAIOMIEIO IIPUEM U BbIAa1y JOKYMEHTOB.

HOMeIlICHI/IH OpraHusanuu, HpeﬂOCTaBHSIIOU.IefI HGOGXOHI/IMBIC u 00s13aTeIIbHBIE yCiIyru, JOJKHBI OTBEYATh Tpe60BaHI/I$IM non(apHoﬁ, CaHUTapHO-
BHHZ[GMPIOHOFI/I‘{CCKOP/I 6630HaCHOCTI/I, a TaKXEC JOJIKHBI OBITH 060py[1013am,1 CpEACTBAMHU MOXKAPOTYHICHUS U ONMOBEIICHUS O BOSHUKHOBEHNU qpe3BquaﬁH0ﬁ

CUTyaluu, HHBIMU CPEACTBAMH, OGCCHG‘II/IBaIOI]_II/IMI/I 06€30MacHOCTh U KOM(I)OpTHOC Hpe6LIBaHI/Ie 3asIBUTEIICH.

Ioka3aTe/ 1 JOCTYNHOCTH M Ka4eCTBA MyHHIUIAIBHBIX YCJIyT

2.19. Tloka3arenn JOCTYIHOCTH U KaueCcTBa MYHUIIUIAIBHBIX YCIIyT:

1) mocTymHOCTs MH(POPMANUU O MOPSAAKE U CTaHJAPTE IMpeJoCTaBICHHS MyHHIMIAIbHON ycIyrd, o6 ob6pasmax oGopMIeHHS JOKYMEHTOB,
HEOOXOJUMBIX AJSI HIPEIOCTABICHNS MyHUIUIIAIFHOH yCIIyTH, pa3MeIleHHbIX Ha HH)OPMAaMOHHBIX CTeH/aX, Ha O(QUIIHAIFHOM HH(GOPMAIMOHHOM IIOpTae Ha
caiiTe peruHoHaIbHON HHPpOPMaNMOHHOU cucTeMbl «IlopTan rocyjapcTBeHHBIX U MYyHHIMNAIBHEIX ycIyr (QyHKIUH) AMypckoil o0mxacTi», B (eaepanbHOU

rocyJapCTBEHHOH HH(POPMANHUOHHOI cucTeMe «EMUHBIN mopTal rocyapCTBEeHHBIX M MyHUIUNAIBHBIX yeryT (Gynknuii)» (nanee — ITopran);

2) noctymHOCTh HHGOPMHUPOBAHUS 3asgBUTENEH B popMe HHAMBUIYaNIbHOTO (YCTHOTO HIIH MHCHMEHHOT0) HHGOPMHUPOBAHUS; IIyOIHIHOTO (YCTHOTO

WM IACBMEHHOT0) HH(POPMHUPOBAHHS O HOPSIKE, CTAHAAPTE, CPOKAX MPEOCTaBICHHS MyHUIINIIAIBHON YCITyTH;

3) COGJ’IIOZ[BHI/IC CPOKOB HUCIIOJHEHUA aIMUHUCTPATUBHBIX IIPOLEAYD,

4) cobmroeHre BpeMEHU OKHUJAHMS B OUEpeH IIPH I0Jade 3arIpoca O IpefoCcTaBIeHHN MyHUIUIAIbHON YCIyTH U IIPH IOJyYeHUH pe3ylbTaTa

TIpeaOCTaBICHU MyHPII.IPIHaJIBHOﬁ YCIyru;

5) cobmonenue rpaduka pabOTHI ¢ 3asIBUTEISIMU 10 IPEJOCTABICHUIO MyHUIUNIAIBHO yCIyTH;

6) Do 3asBUTENCH, HOMYYUBIINX MYHHUIUIIATBHYIO YCIYTY B 2I€KTPOHHOM BHIE;

7) KOJIMYECTBO B3aI/IMOI[eI\//ICTBI/II‘/'I 3asBUTEIIS C NOJDKHOCTHBIMU JIMITAMU IIPU IIPEJOCTABICHUN MyHPILIPIHaHbHOﬁ YCIYTH U UX IPOJAOJIKUTEIIBHOCTD,

8) BO3MOXHOCTD MOJIYUYCHUSA I/IH(IJOPMB.LIPII/I 0 XO0A€ NpeaoCTaBICHUA MyHPII.IPIHaJ'II:HOﬁ yciyru, B TOM 4YHUCJI€ C UCITOJIb30BAHUEM I/IH(bOpMaLII/IOHHO-

TEICKOMMYHUKAITUOHHBIX TeXHOJIOFPIﬁ;

3. CocraB, n0C/1€10BATEILHOCTH H CPOKH BBINOJIHEHUS



aIMHHHCTPATHBHBIX NPOLEIYP, TPeGOBAHUS K HX BBINOJTHEHHIO

3.1. IlpenocraBieHne MyHHUIUIIATEHOH YCIyTH BKIIIOYAeT B ce0sl CIeAyIONIe aAMIHICTPATUBHBIC IPOIIETYPEL:

1) ny6nmyHoe nHopmrpoBaHue;

2) mpueM U pacCMOTPEHHE 3asIBICHUI O IPe0CTaBICHHN MyHUIIUIIAIBHON yCITyTH;

3) mpunstue Aamunucrpanueit JMUTPUEBCKOI'O CEJIBCOBETA pemenus o mpefocTaBIeHUN HHPOPMAHH 00 00BEKTaxX HEABHKHMOTO

UMYHIECTBA, HAXOAAIUXCA B MyHHHMHaHLHOﬁ COOCTBEHHOCTH U Npe€aHa3sHA4Y€HHBIX IJIS CAa4YU B ap€HAY,

4) BbIJ1ada 3asBUTEIIIO PE3YyJIbTaTa MMPEAOCTAaBICHUA MyHMHHHaHLHOfI ycinyru.

OcHOBaHHEM JUISL Havalla IpEeaOoCTaBICHUST MyHI/IHI/IHaIILHOf/’I YCIYTH CIIYKUT IIOCTYIMHUBIICE 3aABJIICHUE O IIPEAOCTABIICHUN MyHHHHHaJILHOfI yciayru.

brnok-cxema mpeocTaBIeHusI MyHHIUITAIBHON yCITyTH IpuBeAeHa B [Ipuiioxkennn 3 kK aJMUHUCTPaTHBHOMY PETJIAMEHTY.

Ily6auunoe nundpopMHpOBaHUE

3.2. MNpouenypa npegocTaBneHns MyHuumMnanbHom ycnyr B popme ny6nnyHoro nHopMnpoBaHusi nytTeM pasmMeLLeHns nHopmMaumm Ha

oduumanbHOM MHHPOPMALMOHHOM CanTe opraHa, NpegoCTaBnsoLWLEero MyHuumMnanbHyo ycnyry no agpecy: http://mazadm.ru

hopMUpoBaHME NepeYHsi OGHEKTOB HEABWKMUMOTO MMYLLECTBA, HAXOASALWMUXCA B MyHULMNANbHOW COGCTBEHHOCTU M NpeAHasHauYeHHbIX Ans

cAayv B apeHay;

yTBEepXaeHUe chopMUPOBAHHOrO NEPEYHsI 06 BEKTOB HEABMXMMOIO UMYLLECTBA, HAXOASLMXCS B MyHULUNANbHOW COGCTBEHHOCTU U

npeaHasHavyeHHbIX ANna caayv B apeHay;

nyGnukaumio nepeyHs 06 bEKTOB HEABWXMMOIO MMYLLECTBA, HAXOAALWMXCA B MyHULMMANbHON COGCTBEHHOCTU U NpeAHa3HaYeHHbIX Ans

caayn B apeHay, B MHPOPMaLMOHHO-TENEKOMMYHMKaLMOHHOM ceTn «MHTepHeT» Ha oduumanbHOM MHopMauMoHHOM cavTe: http://mazadm.ru.

MepeyeHb 0GBHEKTOB HEABWKMMOrO MMYLLECTBA, HAaXOAALWMXCA B MyHUUMNANbHON COGCTBEHHOCTM U NpeAHasHauyeHHbIX AN cAavn B

apeHfy, opMupyeTcsi cneuman1McTamm opraHa, NpefoCTaBnsAoLWLero MyHULMNanbHYI0 YCRyry exekBapTarbHo.

CBegeHust 06 o6bekTe HEABMKMMOIO MMYLLLECTBA OOMMKHbI BKMOYaTh B ce64:

HanMeHOoBaHNe 06BbEKTA HEABMXKXUMOCTY;

agpec (mectononoxeHue) obbekTa HeABUXKNMOCTY;

nrowagb o6bekTa HEABMKMMOCTK, NPeaHa3HauYeHHOro ANs caayv B apeHay.

MepeyeHb NoaaepKMBAETCA B aKTyarlbHOM COCTOSIHUM.

CdhopmunpoBaHHbI NnepedeHb 06BEKTOB HEABMXMMOIO MMYLLLECTBA, HAXOASILLMXCHA B MyHULMMNANbHOW COBCTBEHHOCTU 1 NpeAHa3HayYeHHbIX

AnNsi coauun B apeHay, NepefaeTcsi KypupyoLLEMY COOTBETCTBYIOLLEE HaNpaBneHUe AeATENbHOCTM, A PACCMOTPEHUS U COTNacoBaHUsl.

Mo nToram paccMoTpeHusi, KypupyoLWuii COOTBETCTBYIOLEE HamnpaBeHne AeaTenbHOCTH, COrnacoBbiBaeT CPOPMUPOBAHHBIA NepeyYeHb
06GBbEKTOB HEABMXMMOrO UMYLLECTBA, HaXOAAWMXCA B MyHULMNANbHOW COGCTBEHHOCTU M NpefHa3HayYeHHbIX ANs chadv B apeHay, nubo

BO3BpaLLaeT ero cneumannucTamMm Ha 4opaboTky C y4eTOM 3amedaHuin U NpeasioXeHnn.

CornacoBaHHbIii, KypMpyloLMM COOTBETCTBYIOLEE HAMpaBrieHne OesATeNbHOCTU, NepeyeHb 06beKTOB HEABUXUMOTO UMYLLECTBa,
Haxo4sWMNXCA B MyHUUMNaNbHON COGCTBEHHOCTM M NpefHa3Ha4YeHHbIX ANA CAauun B apeHay, yTBepxaaeTca <pykosodumesieM opaaHa,

npedocmasnsowe2o MyHULUNanbHyH ycryey>.

YTBepXOeHHbI NepeyeHb 06 LEKTOB HEABMKMMOTO MMYLLECTBA, HAXOAALWMXCA B MyHULMMTANbHON COBCTBEHHOCTU U NpeAHa3HaYeHHbIX Ans

CcAauu B apeHay, exekBapTanbHO pasMellaeTcsl cneunanuctaMmm Ha ouLmanbHOM MHEPOPMALIMOHHOM caiiTe opraHa, NpeAoCTaBnsioLLero



MYHULUMManbHY0 yCnyry <>.

PesynbTaTtoM agMUHUCTpaTUBHON NpoLeaypbl SIBRsieTcst pa3MelleHne MHhopmaumnm o6 o6beKkTax HEABMKMMOTO MMYLLIECTBA, HAaXOAALLMNXCS
B MyHMLUMMNanbHON COGCTBEHHOCTM M NpefHa3HaYeHHbIX AN cAayu B apeHay, Ha oduunanbHOM MHPOPMAaLMOHHOM canTe opraHa,

npegocTaBnALLIEro MyHMUMnanbHyto yenyry < http://mazadm.ru >.

IIpuem u paccMoTpeHue 3aBJICHUH 0 IPEA0CTABJICHHH MyHHIMNIAIBHON yCIyrn

3.3. OcHOoBaHKEM JJIsl HaYalla UCTIOMHEHHS aIMUHUCTPATUBHOI MpoLeyphl sBIsieTcs oOpaienue 3assureis B Anmunaucrpanuo JMUTPUEBCKOI'O

CEJIbCOBETA c 3asBiIeHHEM O IPEAOCTABICHIN MyHHIUIATEHON YCIyTH.

Oo6parnieHre MOXKET OCYIIECTBIATHCS 3asiBUTENIEM JIMIHO (B OYHOHU (hopMe) U 3209HOH (GopMe IyTeM II0Ja4H 3asBICHHS.

Ounas ¢opMa 1moJauu 3asBICHUS IPU TUIHOM IIpPHEMe B IOpsAKe oOmel ouepeau B IpUeMHBIe dackl. IIpu ounHoi GopMe momadn JOKYMEHTOB
3asBUTENb IOAACT 3asBICHHE, yKa3aHHOE B MMyHKTE 2.7 aJMHHUCTPATHBHOT'O PETIaMEHTa, B OyMa)XHOM BHJE, TO €CTh JOKYMEHTHl YCTAHOBICHHOH (hOPMEL,

copMupoBaHHEIE HA OyMaKHOM HOCHTEIE.

3aouHas (hopMa OAAYH 3asABICHUS O IPEJOCTaBICHHN MyHUIUNAILHON YCIYTH 1O HOYTe, Yepe3 CallT rocyJapcTBEHHON HH(POPMAIIMOHHON CHCTEMEI
«Enunbli mopTan rocyjapcTBEHHBIX H MyHUIIMIAIBHBIX YCIYyT (QyHKIUIT)», caliT pernoHanbHOi HHpOpMannoHHOil cucTeMs! «IlopTan rocyaapcTBeHHBIX U

MYHHIUIAIBHBIX YCIyT ((pyHKIMIT) AMypckoit obmacTn» (nanee taxoke — [TopTan) nim B (akCHMIIEHOM COOOIISHHN.

ITpu 3a04HOit hopMme Momauy 3asBICHHS, YKa3aHHOTO B IIyHKTe 2.7 aAMHHUCTPAaTUBHOTO PErIIAMEHTa, B OyMa)KHOM BHJE, JJICKTPOHHOM BHJE (TO eCTh

TIOCPEACTBOM HAIIPABJICHUS IJIEKTPOHHOI'O JOKYMEHTA, ITOAIMUCAHHOT'O BHGKTPOHHOﬁ HO[IHI/ICI)IO), a TaKXX€ B 6yMa)KHO-3H€KTpOHHOM BHUIC.

HanpaBneHHe 3asBJICHUS, YKa3aHHOT'O B ITYHKTE 2.7 AJIMHUHHUCTPATUBHOTO pETIaME€HTa, B 6yMa)KHOM BUJE OCYHIECTBIIACTCA IO ITOYTE, 3aKa3HbIM

MUCBMOM, a TaKXKE B q)aKCI/IMI/IJ'H)HOM COO6III€HI/IPI.

IIpyn HampaBIeHUU 3asBJICHHUS [0 [OYTEe, JHEM INONYyUYCHHUs 3asgBICHHUS SABIACTCA JEHb HoiaydeHHus nmucbma B AJMUHUCTPAIIUU

JIMUTPUEBCKOI'O CEJIbCOBETA.

HanpaBneHne 3asABJICHUS, YKA3aHHOTO B IIYHKTE 2.7 AIMUHUCTPATUBHOTO pEriIaMEHTa, B 3JIEKTPOHHOM BUAEC OCYHIECTBIACTCS MOCPEACTBOM

OTIPABIICHUS] YKa3aHHBIX JJOKYMEHTOB B JIEKTPOHHOM BHJE H (WIH) KOIIHI JOKYMEHTOB B OyMaKHO-3JIEKTPOHHOM BHJE Uepe3 JIM4HbIT kabuHeT [TopTana.

Ob6pamenue 3asBUTENel 3a MpeJOCTaBICHHEM MYHUIUNAIBHON yCIyrH C UCIOJIb30BaHHEM YHHUBEpCAlIbHOU d1eKTpoHHOI kapThl (YOK)
ocymecTBisieTcs 4epe3 IlopTan 1 mocpecTBOM arnapaTHO-IPOrPaMMHBIX KOMIUIEKCOB — MHTepHeT-knockoB. M nenTudukanus 3asBuTens o0ecrnednBaeTcs

DJIEKTPOHHBIM I/II[CHTI/I(bI/IKaHI/IOHHI)IM TIPHUIIOKEHUEM C UCIIOJIb30BAHUEM COOTBETCTBYIOIIECTO CEPBUCA e[lHHOﬁ CUCTEMBI I/II[CHTI/I(iJI/IKaI_[I/II/I n ayTeHTI/ICI)I/IKaLIPII/I.

HpI/I HarpaBJICHUH 3asIBJICHUS YE€PE3 HOpTaII B DJICKTPOHHOM BUE, THEM IOJIYYCHUS 3asABJICHUS ABJIACTCA ACHb PETUCTPAIIUU 3asIBJICHUS HA HOpTaJ’IC.

BHeKTpoHHOC C006IJ_I6HI/IC, OTIPABIICHHOEC Y€PE3 JINYHBIA KaOUHET HopTana, IflﬂeHTHd)I/ILII/IpyeT 3asBUTEII U ABJISCTCA IMIOATBEPIKACHUEM BBIPAXKECHUS UM

CBOEH BOJH.

IIpoBepka MOATMHHOCTH IEHCTBUTEILHOCTH YCUICHHOW 3JE€KTPOHHOW MOAMUCH, KOTOPOW MOAMUCAHBI JOKYMEHTHI, IPECTaBICHHBIC 3asiBUTEICM,
ocymectBisiercs cnenuanicrom AJIMUHUCTPATIVIN IMUTPUEBCKOT'O CEJIBCOBETA ¢ ucnosib30BaHHEM COOTBETCTBYIOIETO CEPBHCA SAMHON CUCTEMBI

HeHTHGHUKANNY H ayTeHTH(GUKAUHK B IOPsIAKe, yCTAHOBIEHHOM MUHHCTEPCTBOM CBSI3H H MAaCCOBBIX KOMMYyHHUKamuil Poccuiickoit denepanum.

B OenaX nNpeaoCTaBICHUS MyHPIHPIHaHBHOﬁ yciyru B 3HeKTpOHHOﬁ (bopMe C HUCIIOJIb30BaHUEM HopTana OCHOBAaHHUEM I Hadasia MpeaoCTaBICHUSA
MyHPII.IPIHaJ'ILHOﬁ YCIyTHu ABJISACTCS HAIIPABJICHUE 3asBUTEIIEM C HCIIOJIB30BAHUEM HopTaﬂa CBeHeHHﬁ 13 TOKYMEHTOB, YKa3aHHBIX B 4aCTU 6 cratpu 7

DenepansHoro 3axkoHa ot 27.07.2010 Ne 210-D3 «O6 opraHu3anuy IpeAoCTaBICHIS TOCYIapCTBEHHBIX M MYyHHITUIATBHEIX YCIIYT».

HanpaBneHHe KOIIMHU 3asBJICHUS, YKAa3aHHOTO B ITYHKTE 2.7 AIMUHUCTPATUBHOI'O pE€riIaMEeHTa, B 6yMa)KHO-3J'IeKTpOHHOM BUOC MOXKET OBITH
OCYHLIECTBJIEHA ITOCPEACTBOM OTIIPABICHUSA q)aKCI/IMI/IJ'II)HOI‘O COO6I].I6HI/I$I. B atom ciydae€, 3asABUTEIIb, IIOCIIE OTIIPaABKU q)aKCI/IMI/IIIBHOFO COOGIIICHI/I}I MOXET

MOJyYUTh PETUCTPAHOHHBIH HOMEp, T03BOHMB Ha Tenedonuslii Homep AIMUHUCTPALIMN IMUTPUEBCKOI'O CEJIBCOBETA.

HpI/I 06pﬁIlICHI/IPI 3asBUTEIIA 32 IPEAOCTABICHUEM MyHI/ILIPIHa_HI)HOﬁ YCIYyTH, 3asIBUTEII0 Pa3bICHIACTCA I/IH(bOpMaLIPIHZ



— 0 HOPMaTMBHbIX NPABOBbIX aKTaX, PEryNIMPYLLMX YCIOBUS U MOPSIAOK NPEAOCTABNEHNS MYHULMNATBLHOW YCryru;

— 0 cpokax NPefoCTaBMEHNsI MyHULMNATBbHON YCryru;

- 0 Tpe6GoBaHwsIX, NPeabsBAEMbIX K (hopMe 3asiBMEHUS, HEOOXOAUMOTO ANt NPEAOCTABNEHNUS MYHULMNATIBLHOW YCyru.

ITo >xemanuto 3asBUTEIS I/IHq)OpMaHI/Iﬂ 0 TpeGOBaHI/IﬂX K q)opMe 3aABJICHUA, H606XOZ[I/IMI)IX AT IPEAOCTaBICHUS MyHHI.IHHaHBHOfI YCIIyru, TakKxke
MOXET OBITh npeacraBjaeHa eMy COTPYAHUKOM, OTBETCTBEHHBIM 3a I/IH(bOpMI/IpOBaHI/IC, Ha 6yMa)KHOM HOCHUTEJIE, OTIIpaBJIEHA q)aKCHMPIJILHOfI CBA3BIK0 HIIN

TIOCPEACTBOM BJIEKTPOHHOT'O COOGIHCHHH.

ITpu ouHoil hopMe mojauu 3asBICHUS O IPEJOCTaBICHHN MYHUIIMIAIBHON yCIyTd MOXKeT OBITh 0QOpMIICHO 3asBUTEIEM B XOJ€ IpHUeMa, 100

OCI)OpMHCHO 3apaHee U NPUIIOKEHO K KOMITJIEKTY JOKYMEHTOB.

B 3asBrnenun YKa3bIBAIOTCs CIIEAYIOINE o0s13aTeNbHbIe PEKBU3UTEI U CBEACHUS:

CBCICHUA O 3a4BUTCIIC ((paMI/IJ'II/Iﬂ, UMA, OTYECTBO 3aABUTECIA - (1]PI3I/I‘ICCKOI‘O Jiuia, HaMMEHOBaHUE OpraHu3aluu, (bﬁMI/IJ'II/Iﬂ, UM, OTYECTBO

PYKOBOAUTEIA — AJI OPUAUIECKOTO J'II/IHa);

JAaHHBIC O MECTC HAXOXICHUSA 3asBUTEINCH (a):[pec perucTpanuu 1mo MeECTy KUTEIbCTBA, aApeC MECTa q)aKTH‘ICCKOFO IIPOKUBAHUSA, ITOYTOBLIC

PEKBU3HTEI, KOHTAKTHBIE TeIe(OHBL, IOPHINIECKUH aapec);

IpeIMET 00paIleHHs;

JaTta moJga4u 3asBIICHUS,

TIOJITHCH JINIA, ITOJABIICTO 3asBJICHUC.

ITo HpOCL6e OGpaTHBIlIeI‘OCﬂ Jinna, 3adBJIICHUC MOXKET OBITH O(l)OpMJ'ICHO CIIENUAJINCTOM, OTBETCTBEHHBIM 3a IPUEM JTOKYMEHTOB, C UCIIOJIb30BaAaHUEM

TIpOrpaMMHBIX CPEACTB. B atom Clryvdae 3asABUTEIIb COGCTBCHHOpy‘IHO BITMCBIBACT B 3asBJICHHUEC CBOIO CI)aMI/IJ'H/IIO, UM 1 OTYECTBO, CTAaBUT JaTy U MOAIHNCH.

CHBHI/ISJII/ICT, OTBETCTBEHHBIN 32 TIpUEM 3asBJICHUS, OCYIIECTBIIACT CICAYIONINE HeﬁCTBHﬂ B XOJZ€ IprueMa 3asiBUTEIIA:

- ycTaHaBnuBaeT nNpeaMeT oGpaLleHus;

— npoBepsdeT COOTBETCTBME NPeancTaB/ieHHOro 3asdaBlieHUsA TpeGOBaHMﬂM, YOOCTOBEPAACH, YTO:

TEKCT 3a4BJICHUA HallUCaH pa360qu/IBo, HanMMEHOBAaHUS IOPUANYECKUX JIUIL - 6e3 COKpanieHus, ¢ YKa3aHUEM UX MECT HaXOXKICHUS

CbaMI/IJ'II/II/I, HUMCHA U OTYCCTBA (1)1/131/1!1601(1/1)( JINI, KOHTaKTHBIC TeJ'IC(bOHI)I, azpeca uX MECT KUTEIbCTBA HAITUCAHBI ITOJTHOCTBIO,

B JOKYMEHTaX HET OAYNUCTOK, IPUITNCOK, 3aYCPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCHpaBJ’IeHHfI;

OTCYTCTBUE PICHOJIHCHI/Ifl;

— PETUCTPUPYET MPUHSITOE 3asiBIIEHNE;

HpI/I OTCYTCTBUH Yy 3aABUTEIIA 3aIIOJTHEHHOT'O 3asIBJICHUS UJIM HEIIPABUIIBHOM €T0 3aIll0OJIHEHUU CHOEIUAIUCT, OTBETCTBEHHBIN 3a IpueM JOKYMEHTOB,

TIOMOTAaCT 3aABUTCIIIO 3alI0JTHUTH 3asIBJICHUC.

I[.TII/ITeJ'II)HOCTI) OCYIIECTBJICHUS BCEX HEOGXOHI/IMI)IX HCﬁCTBHﬁ HE MOXKET IPEBLIIIATH 15 MUHYT.

Ecnu 3asButens 06paTI/IJ'IC$I 3a04YHO, CIICOUAJIUCT, OTBETCTBEHHBIH 3a OpueM JOKYMEHTOB PETUCTPUPYET €r0 B COOTBETCTBUU C PIHCprKHPICﬁ mo

JAEIONPONU3BOACTBY.

PeSyJ’IBTaTOM aHMHHHCTpaTHBHOﬁ IPOUEAYPHI ABJIACTCA IPUEM U PETUCTPALINS 3asIBIICHUSA.

Hamnpagjenne Me:kBeIOMCTBEHHBIX 32alIPOCOB B OPraHbI rocy1apcTBEHHOIl BJIACTH, OPIaHbI MECTHOTO CAMOYNIPABJICHHUS U MOABEIOMCTBEeHHbIE



3THM OPraHaM OpPpraHu3alvM B ¢jaydae, €CJIH ONnpeae/ICHHbIC TOKYMEHThI HEe ObLIH npeacTaB/eHbI 3aABUTE/IEM CaAMOCTOATEIbHO

3.4. MexxBeJOMCTBEHHOE B3aUMOICCTBHE IPH IPEAOCTABICHIN MyHAIIMIANBHOU yeryrH «IIpenocraBnenue nadopMmaruy 00 00beKTax HeABIKIMOTO

UMYHIECTBA, HAXOJAIIETOCs B MyHHHHHaJ'ILHOfI COOCTBEHHOCTH M NIpEeAHA3HAYEHHOI'0 I CAa4y B ap€HAY» HE IPEAYCMOTPEHO.

Mpunsarue Aomunucmpayuei IMUTPUEBCKOI'O CE/IbCOBETA penienus o npeaocTaBjieHnd HHGOpMaNuH 00 00beKTaX HeIBH:KHMOIO

HMYUIECTBA, HAXOASAIIUXCS B MyHUIMIIAJIBHON COOCTBEHHOCTH M NPeIHAZHAYEHHBIX [JIsl C/1a4M B apeHAy

3.5. OcHoBaHHeM JUIs Hadala HCIONHEHUs aJMHHHCTPAaTHBHOW IpOLEAypHl sABIsAeTCsA mepenada B Aomunucmpayuio AMUTPUEBCKOI' O

CEJIbCOBETA 3asBnenus, HeOOXOIUMOTO JUIS IPUHATHUS PEIICHHUS.

Cneyuanucm AIMHUHUCTPALIUU IMUTPUEBCKOI'O CEJIbCOBETA, omgemcmeenHulil 3a npedocmasieHue uHGopmayuy B COOTBETCTBUH C
HMHCTPYKIIMEH MO JAENONPOU3BOACTBY 00OECIIeUBAET MIOATOTOBKY M HAlIPaBJICHHE OTBETA 3asBUTEII0. BpIOOp criocoba HampaBiIeHHs OTBETA 3asIBUTEIIO 3aBUCHT OT

crocoba 06paHIeHI/I$I 3aABUTECIIA, a TAKIKE MOXKET OBITH ONPEACIICH TI0 KEIIAHUTIO 3asABUTEIIA.

Cneyuanucm AMUHUCTPALIAU JIMUTPUEBCKOI'O CEJIBCOBETA, omgeemcmeennsiil 3a npunamue peuwienus 0 npedocmagieHuu yciyeu,
HAIpaBJIsIeT ONUH dK3eMIuLip pemenus cneyuanucmy AMUHUCTPALIUHU IMUTPUEBCKOI'O CEJIbCOBETA, omgeemcmaennomy 3a 6b10ayy pe3yibmama
npedocmasienus ycayau, s BEIIA4H eTo 3asBUTENIO, a BTOPoil ax3eMIutsip nepenaercs B apxuB AJMUHUCTPALIUU JIMUTPUEBCKOI' O CEJIBCOBETA.

CpoK UCIIONHEHHs aJMUHUCTPAaTUBHONU mponexypsl coctasisieT (30) pabouux nueii co nus nomydenus B AJIMUHUCTPALIUN IMUTPUEBCKOI'O
CEJIbCOBETA ot 3asBUTeNs 3asBICHUSL.

PesynpTaToM aAMUHUCTPATHBHOW HPOIEAYPH SBISETCS HaIpaBlIeHHe 3asABUTEN0 Aomunucmpayuei JMUTPUEBCKOI'O CEJ/IbCOBETA

I/IHCI)OpMaL[I/II/I 00 00beKTax HEABMIKUMOT'0O UMYIIECTBA, HAXOAAMUXCS B MyHHHHHaJ'ILHOfI COOCTBEHHOCTH M NMpeaAHa3HAaYCHHBIX AJIA C1aYU B apeHay.

Bbiaua 3asiBUTETIO pe3yJIbTaTa NMPeJoCcTABIeHUsS] MyHHIUNAIBHON YCJIyra

3.6. OcHoBaHMEM HaYasla UCTIOJHEHHS aI[MHHHCTpaTHBHOﬁ IPOUEAYPHI SABJISCTCSA MMOCTYIIICHUE CIICIUATINCTY, OTBETCTBEHHOMY 3a BblJady pE3yjbTaTa
TIPpEAOCTaBICHUS YCIYTH, I/IH(lJOpMaLII/II/[ 00 0OBeKTax HEABUKXHUMOI'0O UMYIIECTBA, HAXOAAIIUXCS B MyHHLIHHaHBHOfI COOCTBEHHOCTH U NpeaHa3sHAYCHHBIX IJI

c/laud B apeHAy (hanee - JOKyMEHT, SIBIISIOMIUICS Pe3yIbTaToOM IIPeIOCTaBICHHS YCIIyTH).

AZ[MI/IHI/ICTpaTI/IBHa}I nmpoueaypa UCIOJIHACTC CIIENUAJIMCTOM, OTBETCTBEHHBIM 3a BbI/Iady pe3yjibTaTa IIPEAOCTABICHUS YCIIYTH.

HpI/I MOCTYILNIEHUHN NOKYMEHTA, SBJIAIOMIETOCH PE3YyJIbTAaTOM NPEAOCTABICHUA YCIYIrH CIICIIHAINCT, OTBETCTBEHHBINA 3a Bbla4y pe3yjbTaTa
MIpeAoCTaBJICHUSA yCIIYTH, I/IHq)OpMI/IpyeT 3asdBUTECIA O JaTe, C KOTOpOfI 3asABUTEIb MOXKET IOJIYYUTh TOKYMEHT, HBH}IIOHII/IP’IC?I PpE3YIBTATOM NPEAOCTABIICHUSA

YCIyTH.

I/IHq)OpMHpOBaHI/IC 3asABUTEIIS, OCYIIECTBIIACTCA IO Teﬂed)OHy 1 IOCPEACTBOM OTHPABJIICHUS DJIEKTPOHHOTO COO6III€HI/I$[ Ha yKa3aHHLIfI 3asABUTCIIEM

anpec 3J'ICKTpOHH017[ TIOYTBI.

Ecnu 3asBuTens oOpaTwiics 3a mpegocTaBiIeHueM ycryrn depes [lopran, To mHpopMupoBaHHe OCYIIECTBIIETCS, TaKkke yepe3 [lopram.

Bbmaqy JOKYMEHTA, SBJIAIOMIETOCS PE3YJIbTATOM NMPEAOCTABICHUS YCIYTU, OCYHIECTBIIACT CIICIUAINCT, OTBETCTBEHHBIN 3a Bblavy pesylibTaTa
TIPEAOCTABIICHUS yCIIYT'H, IPU JINYHOM IIPUEME 3adABUTEIA TPU NPEABABICHUU UM JOKYMEHTa YAOCTOBEPAIOUIETO JIUYHOCTD, a IIpU OGpaIlIeHI/II/I TIPpEACTaBUTEIIA
TAaKX€ NJOKYMEHTA, HOATBECPIKIAAOIIETO MOTHOMOYHUS NPEACTABUTEIS, IOA POCHUCH, KOTOpas NPOCTABJIACTCSA B XKYpHAJIE pEerucTpanuu, nmubo JAOKYMEHT,

HBHHIOmMﬁCﬂ PE3YJIbTAaTOM IPEAOCTABIICHUS YCIIYTU, HAIIPABISICTC I10 IIOYTE 3aKa3HBIM ITMCbMOM C YBEJOMIICHHUEM.

CBEI[CHI/UI 00 YBEAOMIJICHUU 3asIBUTECIIS U MIPUTTIANIEHUH €0 3a MNOJYYCHHUEM JOKYMEHTA, ABIAIOIIECTOCSA PE3YyJIbTAaTOM NMPEAOCTABICHUS YCIYTH,

CBCJCHUA O BbIAAYE NOKYMEHTA, SBJIIOUIETOCS PE3YIBTATOM IIPENOCTABICHUS MyHPILIPIHa]'II;HOfI YCIIyIu, BHOCATCS B SHSKTPOHHBIﬁ JKypHaJI perucTpanuu.

B tom ciry4ae, €CJIn 3asaBUTEIIb 06pamanc51 3a IPE€AOCTABICHUEM MyHI/II_II/Il'IaJ'H)H()ﬁ yciayru 9epes HOpTaJ'I, CnenuaJIucCT, OTBETCTBEHHBIN 3a BbIAAYTY
pe3yabTaTta NpeaOoCTaBICHUS YCIYTH, HAIPABJIAECT YEPE3 JINYHBIA KAaOMHET 3assBUTEIISI Ha HOpTaJ’Ie YBEAOMIIEHUE O NMPUHATHU PEUICHUS I10 €r0 3asBJICHUIO C

TIPUIOKEHUEM 3J'ICKTpOHH017[ KOIMUU NOKYMEHTA, SABJIAIOMIECTOCS PE3YIbTATOM IIPEAOCTABICHUS MyHHHHHaHLHOﬁ yciayru.

CpOK HCIONHEHUS aJMUHUCTPATHBHOM IIPOLETyPhl COCTaBIIET He Oosee Tpex pabounx AHEil.



PeSyJ’ILTaTOM HUCIIOJTHCHUSA aI[MHHPICTpaTPIBHOfI OpoHeaypsl SABJISACTCS BblAa4a 3asiBUTEIIIO PIH(bOpMaHPII/I 00 0OBekTax HEABUXXNMOTO UMYIIECTBA,

HaxXoOAIuXCs B MyHI/IHI/IHaIILHOf/’I COOCTBEHHOCTH U NpeaHa3sHa4Y€HHBIX AJIA CIa4Yi B ap€Hay.

4. ®opMbI KOHTPOJIS 32 HCIOTHEHHEM aIMHHHCTPATHBHOIO PerjaMeHTa

HOpﬂHOK OCYIECTBJICHHS TEKYLIEro KOHTPOJIA 32 C00JII0/IeHHEeM U UCTIOJTHEHHEM TOJI0KeH Uil AIMHUHHUCTPATUBHOI'0 PerjiaMeHTa

nmpeaocTaBJICHUA Myl-lMlIl/ll'laIleOi/i YCIyru u UHbIX HOPMATHUBHBIX MIPABOBBIX AKTOB

4.1. TeKymnﬂ KOHTPOJIb 3a COGJ’IIOZ[GHI/ICM U UCIIOJITHECHUEM JOJDKHOCTHBIMHU JIMIIAMUA TIOJOXKEHUI HaACTOAMIEr0 aAIMUHUCTPATUBHOTO PETIIAMEHTA U MHBIX
HOPMATUBHBIX NPAaBOBBIX AKTOB, YCTaHABJIUBAKIIUX TpC6OBaHI/I$I K IIpeaoCTaBJICHUIO MyHPIHPIHaJ'IBHOfI yciayru, OCymeCcTBIISACTCA pykoeodumeﬂeM

AQMUHUCTPALIUN IMUTPUEBCKOI'O CEJIbCOBETA.

Kontpons 3a mesrensHoctsio AAMUHUCTPALIUU JIMUTPUEBCKOI'O CEJIbCOBETA no mpeloCTaBICHHIO MyHHIHIAIbHON yCIyTH
OCyIIeCTBISICTCS 3amecmumenem I 1agel Mynuyunanvnoz2o obpazosanus, Kypupytommm padory AAMUHUCTPALIIH JIMUTPUEBCKOI'O CEJIbCOBETA.

HOpﬂ)IOK U NePUHOAUYHOCTH OCYIIECTBJICHUSA MJIAHOBLIX U BHEIIAHOBBIX IPOBEPOK IMOJHOTHI M Ka4eCTBA NPEAOCTABJICHUSA My}muunam,uoﬁ ycayru

4.2. IIpoBepka MOTHOTHI U Ka4eCTBA MPEJOCTABICHNS MyHUIUIIANEHOH yCIyTH BKIIOUaeT B ceOsl IPOBEICHUE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BBISBJICHHE U YCTpaHEHUE HApyIICHHH MOpsAJKa U CPOKOB IPEIOCTaBICHUS MYyHHIUIAIBHOH YCIyrH, pacCMOTpeHHe OOpamleHHi 3asBHUTeNeH B xoxe
IIPeIOCTaBICHHS MyHUIUNAIBHON YCIyTH, COAEPKAIINX KaI0oObI Ha pPelleHus, JeiicTBHs (Oe3aeiicTBre) TOMKHOCTHBIX JIHI], OCYIIECTBISIONINX IPeOCTaBICHIEe

MYHHIUIIAIEHON YCITyTH.

HpI/I IIPOBEPKE MOTYT pacCMaTpUBATLCs BCE€ BOIIPOCHI, CBA3AHHLIEC C MIPEAOCTABIICHUEM MyHI/ILIPIHaHLHOﬁ yCiyru, ujin BOIIPOCHI, CBSA3AHHBIE C

HUCIIOJIHEHUEM OTACIIbHBIX aIMUHUCTPATUBHBIX IIPOLEAYP.

ITo pe3yiapTaTaM INpOBEPOK JOKHOCTHOE JIUIIO, OCYHICCTBIISIOMICE TCKyI.HPIfI KOHTPOJIb, JA€T YKa3aHUA 110 YCTPAHCHUIO BbIABJICHHBIX OTKJIOHEHUH 1

HapyIIeHUi ¥ KOHTPOIHUPYET HX UCHOIHEHHUE.

OTBETCTBEHHOCTH H0JKHOCTHBIX JIUIL

4.3. Cneuua/mcm, 0MmMeemcmeeHHbll 3d npuem ()OKyMe‘HmOS, HECET OTBETCTBEHHOCTH 34 COXPAHHOCTH NPUHATBIX JOKYMEHTOB, IMOPSAAOK U CPOKU UX

IIpue€Ma U HaIlpaBJICHUS UX cneyuaiucmy, OomeemcmeeHHomy 3a MeACBEOOMCMBEHHOEe 83aUMOOeticmaue.

Cneyuanucm AIMUHHUCTPALUU IMUTPUEBCKOI'O CEJIbPCOBETA, omeemcmeeHH bl 30 NPUHAMUE peuleHus 0 NpedoCmasieHuu
MYHUYURATLHOU YCayeU, HECET MEPCOHAIBHYI OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh M KAa4E€CTBO MOJATOTOBKU JOKYMEHTOB, SIBIISIOLUIMXCS PE3yJIbTaTOM

MYHHUIUIAIGHON YCITyTH.

TpeboBanus k NopsiAKy H popMaM KOHTPOJISA 32 NPeJOCTABIeHHEM MYHHIMIAIBHOI YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAK/IaH, HX 00beIHHeHHI 1

opranusanui

4.4. Fpa)Kz[aHe, IOpUINYECKHUE JIrUla, UX OGT)CHI/IHCHI/IH " opraHu3alyu B CIIy4ac€ BBISIBJICHUS q)aKTOB HapymeHus nopsaaka npeaocTaBICHUSA
MyHPILIPIHaJ'ILHOﬁ YCiIyru Ui HEHaAJICKAIETO UCIIOJITHEHNUS HACTOAMIETO aAMUHUCTPATUBHOI'O PEriIaME€HTa BIIpaBe OGpaTMTbCfI ¢ )Kaoboii B AIIMI/IHI/ICTpaI_II/IIO

JIMUTPUEBCKOI'O CEJIbCOBETA, npaBooXpaHUTEIbHBIE H OpraHbl TOCYAapCTBEHHON BIACTH.

Fpa){(L[aHe, IOpUANYECKUE JIUla, uX O6’I)CI[I/IH€HI/I$I 1 OpraHu3anuu BIIPpAaBE HAMPABIATH 3aME€YaHUA, PEKOMEHAAUN U IPEIOKEHUS 10 OTITUMU3AIIUNA U

YIYy4YII€HUIO Ka4€CTBAa U JOCTYITHOCTH IPEAOCTaBIICHUS MyHI/ILIPIHaJILHOﬁ yciayru.

OO1mecTBeHHbIH KOHTPOJIb 33 IPEIOCTAaBICHHEM MyHUIMIATGHON YCIyTH BKIIOYAeT B ce0sl OpraHU3alUIo U IPOBEJCHIE COBMECTHBIX MEPOIPUITHH
(ceMHHapOB, IPOOJIEMHBIX AUCKYCCHUH, «TOPSUUX JIMHUIY», KOHGEPEHINH, «KPYTIBIX» CTOIOB). PekoMeHIauy U MpeAIosKeHuUs 110 BOIIPocaM IIPeI0CTaBICHHS
MYHHUIUIAIbHOH YCIYTH, BEIPAOOTAHHBIE B XOJ€ IPOBEACHHUS TaKUX MEpONpUATHH yuuTeiBaloTcs Anmunuctpanueir JMUTPUEBCKOI'O CEJILCOBETA,
HHBIMH OpraHaMH MECTHOTO CaMOYIIPaBIICHUsI, OpTaHAMU UCTIONHHUTENIBHOI BlIacTH AMYpPCKOil 001aCTH, OABEJOMCTBEHHBIMU JAHHBIM OpraHaM OpraHU3alUsIMH,

Y4YacTBYIOIIMMH B IIPeOCTaBICHUI MyHUIUNAIBHON yCIIyTH, B JanbHeHIel paboTe 1Mo Mpe10CTaBIeHHIO MyHUIUIIAIFHON YCITyTH.

5. TlocynedHblii MOPsIA0K 007KaT0BAHUS PeLIeHUs U elicTBUS

(6e3nelicTBUSA) Oprana, NpeJcTaBIAIONIEr0 MyHHIIHIIAIBHYIO YCIYTY,



a TaKKe J0/KHOCTHBIX JIMI U MYHHIMINIAJTBHBIX CJIy/KAIUX,

o0ecrneyuBaIOIINX ee npeaoCTaBJaCHUE

5.1. 3asgBHTENH UMEIOT IPaBO Ha 00XKaTOBaHHUE PEIICHUH, IPHHATHIX B X0O/€ IPEIOCTaBICHUS MyHHIIUNAIBHON yCIIyrH, AeficTBUN 1K Oe3aeiicTBUS

noIpKHOCTHBIX i AJMUHUCTPAL[UN JIMUTPUEBCKOI'O CEJIbCOBETA B nocyneGHOM HOpSAKE.

XKanoba moxer ObITh HampasBJI€Ha 10 IIOYTE, C UCITOJIb30BaHUEM I/IHCI)OpMﬁLII/IOHHO-TCJ'IEKOMMyHHKaHHOHHOfI CeTHn ((I/IHTepHeT», C Oq)HHHaJILHOI‘O caiita
OopraHa, OpeAOCTABIAIONIETO MYHUIIUIIAJIbHYIO YCIYTYy, €AUHOTO IMOopTajla roCyJapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYyT 6o PEruoHaJIbHOTO IIOpTalia

TOCYHapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT, B TOM YHCJIE€ B CICAYIOIIUX ClIydasaX:

1) HapyImIeHHe CpOKa PErHCTPAIHH 3aIIpoca 3asBUTEIIS O IPEAOCTABICHIN MyHHITUIATEHOH YCIyTH;

2) HapyIIeHHe CPOKa IIPeJOCTaBICHN MyHUIUNAIBHOHN yCIIyTH;

3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMAaTUBHBIMHE NIPABOBBIMH akTaMH Poccuiickoit denepannu, HOpMaTHBHBIMH

TIpaBOBBIMHU aKTaMU Cy6’bCKTOB Poccuiickoit q)e):[epaumd, MYHUIUIIAJIBHBIMHA IIPABOBBIMU aKTaMU I IIPEAOCTABICHUSA MyHHHHHB.J'IBHOfI yCinyru;

4) OTKa3 B NpUeM€ JOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX NPEAYCMOTPEHO HOPMATUBHBIMU NMPAaBOBBIMU aKTaMu Poccuiickoit d)ez[epaulxm,
HOpPMaTHUBHBIMU IIPABOBBIMU aKTaMU Cy6'f)eKTOB Poccuiickoit (De[xepaunn, MYHUIUTIAJIBHBIMU MMPABOBLIMHU AKTaMHU JUISI IPEAOCTABICHU MyHHHHHaHLHOﬁ yciayru,

Y 3asABUTECIIA,

5) OTKa3 B NPEAOCTABICHUN MyHI/II_II/II'IaJ'H)HOi/’I yCiyru, €Ciii OCHOBaHHs OTKa3a HE NPEAYCMOTPEHBI (beﬂepaJ'H;HI)IMI/I 3aKOHaMH U NPUHATBIMU B
COOTBETCTBHUU C HUMHU WHBIMU HOPMATUBHBIMHU IIPABOBBIMU aKTaMHU Poccuiickoit d)ez[epaum/l, HOPMATUBHBIMH IIPAaBOBBIMU aKTaMU Cy6’beKTOB Poccuiickoit

(De,uepaunn, MYHUIUIIAJIbHBIMHA IPABOBBIMU aKTaMU;

6) 3&TpC6OBaHI/IC C 3agaBUTEJIA IPU NPEAOCTABICHUN MyHPIL[PIHﬁJ'ILHOfI yCiyru miaTtel, HE HpeHyCMOTpeHHOﬁ HOPMAaTHUBHBIMHU ITPABOBBIMU aKTaMU

Poccuniickoit deneparuy, HOpMaTHBHBIMHU IPaBOBBIMHU aKTaMHU cyObekToB Poccuiickoit deneparuy, MyHHITUIATEHEIME IIPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeAOCTABIAIONIEr0 MyHUIIMIATIBHYIO yCIyTy, JODKHOCTHOTO JIMI[A OPraHa, MPeIoCTaBIAIONIEro MyHHIIUNAIbHYIO YCIYTy, B
HCHPABICHUU AOIYIIEHHBIX ONEYaTOK U OMMOOK B BBEIJIAHHBIX B pe3ylbTaTe IPEAOCTaBICHUS MyHHIHUIANBHOH yCIyrd JOKyMeHTax JnO0 HapylIeHHE

YCTAaHOBJIEHHOI'O CpOKa TaKHUX I/ICHpaBHCHI/Ii/’I.

3asBUTENN UMEIOT IIPaBO OOPATUTHCS C JKaT000i TMYHO WM HAIPABUTH XKano0y B MUCEMEHHOM BHUJIE (Jjajee - MHCbMEHHOE oOpaleHne) Ha OyMaKHOM
HOCHUTEIE WIH B JIEKTPOHHOH (opMe MO MouTe, ¢ UCIOIb30BaHHEM HH(POPMAIHOHHO-TEIeKOMMYHHKAUOHHOI cetn «HTepHeT», , caliTa PerHOHANIbHOU
nHpopManHoHHOU cucTeMbl "[lopTan rocyaapCcTBEHHBIX U MYHUIUIAIbHBIX yCIyT (GyHKIHit) AMypckoit obmactu", denepanbHOil TocyqapCTBEHHOU
nH(OPMAMOHHOH cucTeMb! "ENUHbIN mopTal rocy1apcTBEHHBIX M MyHUIIUIANBHEIX yCIyT (QyHKnuii)", a Taxke IHCbMEHHAS Kano0a MOXKeT ObITh IPUHATA IIPU
JIUYHOM IIpHeMe 3asBHTeNs. B cioyuae momaum kamoObl IpH JTUYHOM IPHEME 3aIBUTEIb NPEACTABISLCT JOKYMEHT, YAOCTOBEPSIOMUIl ero IUYHOCTE B
COOTBETCTBHUH C 3aKOHOAATeNbcTBOM Poccuiickoit denepanuu. [Ipu nmogade sxano0bl B 3IEKTPOHHOM BHIE JOKYMEHTHI MOTYT OBITh IPEICTAaBICHBI B hopMe
JJIEKTPOHHBIX JOKYMEHTOB, IOANHUCAHHBIX dIEKTPOHHOI HOAMUCHIO, BUI KOTOPOH MpeayCMOTPeH 3aKoHOAaTenbcTBOM Poccuiickoit denepanun, npu 3ToM

JAOKYMEHT, yI[OCTOBCpSIIOHIPIﬁ JIMYHOCTB 3aABUTEIIA, HE Tpe6yeTc5[.

Kanoba MMOIEKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HAJCJI€CHHBIM IMOJTHOMOYUAMHU 110 PACCMOTPEHUIO )KaJ'IO6, B TCYCHUC IIATHAOAIATH pa60q1/1x
I[Heﬁ CO IHA €€ perucrpanuu, a B cirydgae 00’KaIOBaHUs OTKa3a B IIpUEME JOKYMEHTOB Yy 3asiBUTEIISA 1160 B UCIIPABJICHUHN JOITYIICHHBIX OII€YAaTOK U OIMOOK WK B

cirydae 00>KaIoBaHuUs HapyHmEeHUs YCTAHOBJIEHHOI'O CpOKa TaKUX I/ICHpaBJ'ICHPIﬂ - B TCUCHHUC IIATU pa6oq14x Z[Hefl CO OHA €€ pETUCTpaln.

Kanoba nomxkHa comepxraTh:

1) HAaNMMEHOBAHUE OpraHa, IMpeaAOCTABIAIONIECTO MYHUIUIIAJIBHYIO YCIIYTYy, JOJDKHOCTHOI'O JIMIIa OpraHa, Impe€aoCTaBIsAI0MEr0 MyHUIUIIAJIBHYIO YCIYTY,

160 MyHUIIUNAIBHOTO CIY>KalleTo, PEIICHNs U IeUCTBHs (0e3/1eliCTBIEe) KOTOPBIX 00KaTyIOTCS;

2) damunuio, UM, OTIECTBO (IOCIEAHEe - IPH HATHYHU), CBEJCHUS O MECTe JKUTEIbCTBA 3asBUTENS - (U3NIECKOro JIHNa THOO HaNMEHOBaHHE,
CBEJICHHUS O MECTe HaXO0XKICHHS 3asBHTENS - IOPHIMIECKOTO JIHIa, a TakKe HoMep (HoMepa) KOHTaKTHOTo TenedoHa, agpec (agpeca) dJIeKTPOHHOM MOYTH (Ipu

HB.J'II/I‘II/II/I) W TTOYTOBBINA aapec, o KOTOPBIM NOJIKEH OBITH HampasJICH OTBET 3asBUTEIIIO,

3) cBeneHus 00 00XKaTyeMBIX PENICHHAX U JeHCTBUAX (0e3efiCTBUH) OpraHa, IPeJOCTaBIMIONET0 MyHUIUIANBHYIO YCIyTy, JOJDKHOCTHOTO JIHIA



oprana, np€a0CTaBJIAIOIIETI0 MYHUIIUITIAIBHYIO YCIYTY, 6o MYHUIUIIAIIBHOT'O CIIY>KalIeTo,

4) JAOBO/JBI, HA OCHOBaHUH KOTOPBIX 3asIBUTEJIb HE COIIACEH C PEHICHUEM U ﬂeﬁCTBHBM (663[[817[0TBPICM) oprana, mpe€aoCTaBJIAIIETIO0 MyHUITUITIAIIBHYIO
ycuayry, 1I0JDKHOCTHOT'O JIMIa OpraHa, Ip€a0oCTaBIAOIIEr0 MyHUIIUIIAJIbHYIO YCIIYTY, 60 MYHUIUIIAJIBHOI'O CITY’Kallero. 3asiBUTEIEM MOryT OBITh TIPpEACTaBJICHBI

JAOKYMEHTBI (HpI/I Ha.J'II/I‘II/II/I), MOATBEPKAAIOIINE JOBOABI 3asIBUTEIIA, JI00 MX KOITHH.

3asiBUTEIb BIIpaB€ 3allpalinBaTh U MOJIYyYaTh I/IH(bOpMﬁLII/IIO U JOKYMEHTBI, HCO6XOI[I/IMBIC JUTA 000CHOBaHHS U paccMOTpEHUL JKaJI00BI.

B ciiy4ya€ eciin Kanmoba moAgacTCs 4e€pe3 MPEACTABUTEIIA 3aIBUTEIS, TAKKE NPEACTABIACTCS JOKYMEHT, HOI[TBCp)KZ[aIOHIPIfI MMOJTHOMOYHUSA Ha
OCYyHIECCTBIICHUE HeﬁCTBHfI OT UMEHHM 3assBUTENsS. B xauecTBe JOKYMEHTA, NOATBEPIKAAIOIIETO ITOJTHOMOYNS HAa OCYIIECTBICHUE Z[ef//ICTBPIfI OT UMCHHU 3asABUTCIIA,

MOKET OBITh TIpEeACTaBIICHA:

a) oopMIIEHHAs B COOTBETCTBUH C 3aKOHOAATENsCTBOM Poccuiickoit denepanuu JoBepeHHOCTS (Ui GU3UUECKUX JIHIT);

6) 0(1)0pMJ'IeHHa$I B COOTBETCTBUHU C 3aKOHOOATCIBCTBOM Poccutickoii q)e)lepaum/[ JAOBEPEHHOCTD, 3aBEPECHHAA I€YATHIO 3asIBUTEIIA U MMOATIMCAHHAA

PYKOBOAUTEIIEM 3asIBUTEIIS UIIA YIIOJTHOMOYEHHBIM 3TUM PYKOBOJAUTEIIEM JIMLIOM (H.Tlﬂ IOpUINIECCKUX J'II/IH);

B) Komus peuICHUs O Ha3HAYCHUU UIIN 00 I/I36paHI/II/I oo IIpruKas3a 0 Ha3HAa4Y€HUHN q)HBH‘ICCKOTO Jinia Ha JOJDKHOCTD, B COOTBETCTBUU C KOTOPBIM TaKO€

(1)14314‘16(31(06 JIMmo 06JIS.I[HGT IIpaBOM [ICfICTBOBaTL OT UMEHH 3asiBUTENs Oe3 JOBEPEHHOCTH.

XKanoba paccMaTpuBaeTCs OpraHOM, IPEAOCTABISIONINM MyHUITHIIAIBHYIO YCIYTY, IOPSIOK IPEJOCTaBICHHsI KOTOPOIl ObLT HapyIIeH BCIEICTBUE
peuenuii u geiicTBuil (0e3geiicTBUA) opraHa, IPeJOCTaBIAIONEr0 MyHHITUNAIBHYIO YCIYTy, €ro JODKHOCTHOTO JHIA JIN00 MyHUIMIAIBHEIX CIIyXKamux. B
ClTydae eClIH 00XKaIyIOTCs PelIeH sl PyKOBOJHUTENS OpraHa, IPeAOoCTaBISIONIEro MyHHITUIIAIBHYIO YCIYTY, XKano0a MoAaeTCs B BEIMIECTOSIINN OpraH (B MOpsAKe

HOH‘II/IHSHHOCTI/I) U paccMaTpUBACTCA UM B IIOPAAKE, MPEAYCMOTPEHHOM HACTOSAIIUM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

HpI/I OTCYTCTBHU BBIIIECTOSAIETO OpraHa J)Kanoba NOAA€TCA HEMIOCPEACTBEHHO PYKOBOAUTEIIIO OpraHa, NpeaoCTaBIAI0NICTO MyHUIINITIAJIBHYIO YCIYTY, U

paccMaTpuBacTCsI UM B COOTBETCTBUH C HACTOSAIIUM aIMUHUCTPATUBHBIM PETIIaMEHTOM.

B cirygae ecnu xxanoba mojgaHa 3asBUTENIEM B OpraH, B KOMIIETEHIINIO KOTOPOTO HE BXOAUT NPHHATHE PELICHHUS 10 xkanobe, To B TeueHue 3 pabounx
JIHel co AHS ee PerHCTPAallH yKa3aHHbBIH OpraH HAIpaBiseT jkalo0y B yIOTHOMOYEHHEIH Ha ee PACCMOTPEHHE OpraH U B MUCHMEHHOU (opMe HHPOPMUPYET

3asBUTEIIA O IEPEHAIIPABIICHUU JKAITOOBI.

HpI/I 9TOM CPOK paCCMOTPEHUS JKAIO0BI HCUUCISAETCS CO JHS pETUCTPpallnn JKaIO0OBI B YIIOJJTHOMOYEHHOM Ha €€ paCCMOTPEHUE OpTaHe.

ITo pe3ynbTaTaM paccMOTpeHust kanoost Aomunucmpayus JMUTPUEBCKOI'O CEJIbCOBETA MoxeT ObITh IPHHATO OJHO U3 CISTYIONINX PeIICHUH:

1) ynoBIEeTBOPUTH kano0y, B TOM 4ducie B (opMe OTMEHBI MIPHHATOTO PEIIeHHs, HCIPABICHHS JOMYI[EHHBIX OPTaHOM, IIPEJOCTaBISIONIUM
MYHUIUNANBHYIO yCIYTy, OIEeYaTOK M OMHMOOK B BBIIAHHBIX B Pe3yJNbTaTe IPENOCTABICHUS MyHHIUIAIbHON yCIyTH NJOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEIKHBIX CPEJICTB, B3UMaHHEe KOTOPHIX HE NPeAyCMOTPEHO HOPMAaTUBHEIMH IPaBOBEIME akTaMu Poccuiickoit denepanuy, HOpMAaTHBHEIMH IPaBOBBIMHU aKTaMH

cyobexToB Poccuiickoil denepanuy, MyHUIUIAIHEIME IPAaBOBEIMH aKTaMH, a TAKKe B UHBIX (OpMax;

2) 0TKa3aTh B yIOBICTBOPEHUH JKaTOOBL.

VIOTHOMOYEHHBIH Ha paccCMOTpPEHUE JKAIT00BI OpraH OTKa3bIBA€T B YJOBJIIETBOPEHUU KaIo0OBI B CIIEAYIONINX ClIy4dasax:

a) HaJIM49ue€ BCTYIUBIIECTO B 3aKOHHYIO CHTY PEIIEHU Cyaa 110 )Kasmobe 0 TOM xKe TIPEAMETE U 110 TEM K€ OCHOBAHUAM,

6) mogada JKAITOOBI JIMIOM, ITOJTHOMOYHS KOTOPOI'0O HE NOATBEPIKACHBI B ITIOPAAKE, YCTAHOBIICHHOM 3aKOHOAATEIILCTBOM Poccuiickoit CDez[epauI/H/I;

B) HaIn4Iue peIeHus 1o >{<ano6e, MIPUHATOTO PaHEE€ B COOTBETCTBUU C Tpe60BaHI/I51MI/I HaCTOAMIECTO aAMUHUCTPATUBHOI'O PETJIIaMEHTAa B OTHOLIEHUU TOT'O

K€ 3asABUTEIIA U 110 TOMY K€ IIPEAMETY JKATOOBI.

VIOTHOMOYEHHBIH Ha paccCMOTpPEHUE JKAII00BI OpraH BIIpaB€ OCTAaBUTH )Kano6y 0e3 oTBeTa B CIEAYIOUIUX ClIy4dasx:

a) HaJM4Ke B kKano0e HEICH3YPHBIX 6o OCKOp6I/IT€J'II)HI)IX BLIpa)KeHHfI, YIrpo3 XKXKU3HH, 3J0POBBIO U UMYIIECTBY NOJKHOCTHOTO JIMIA, a TAKKE YJICHOB

€r0 CEMbH;



0) OTCYTCTBHE BO3MOXKHOCTH NMPOYHUTATH KAKY-JINOO YacTh TEKCTa kano0bl, GaMUIINIO, UMs, 0TYeCTBO (IIPU HAIWYKMK) U (WIIKM) HOYTOBBINA agpec

3asBUTEJIA, YKa3aHHBIE B sKaoobe.
OcHoBaHust AT MPUOCTAHOBJIEHUS pACCMOTPEHUA JKaJI00BI HE TIPpEaYyCMOTPEHBEI.

B ciaydyae ycTaHOBISHHS B XOA€ WM IO pe3ylIbTaTaM PacCMOTPEHHS Kalo0bl MPH3HAKOB COCTaBa aAMHHUCTPATUBHOTO IPAaBOHAPYIICHHUS,
mpeaycMoTpeHHoro cratbeil 5.63 Konexca Poccuiickoit denepanun 00 aAMUHUCTPATUBHBIX NIPAaBOHAPYNICHUSIX, HIH IPECTYIICHUS JOLKHOCTHOE JIHIIO,

HaJACJICHHOE TOJTHOMOYUAMU 110 pAaCCMOTPEHUTIO )Kaﬂ06, HE3aMEJIMTEIIbHO HAIIPABJIAET UMECIOIIUECS MaTEpHUAJIbl B OpraHbl IIPOKYPaTyPhI.

He mo3nuee JHS, CICAYIONIETO 3a JHEM IMPUHATUSA YKa3aHHOI'O PEIICHU, 3aIBUTEIIO B MMUCHbMEHHOU (bopMe U IO JKCJIaHUKO 3aABUTCIIA B 3J'IeKTp0HH017I

(hopme HampaBIsieTcss MOTHBHPOBAHHBII OTBET O pe3yIbTaTax PacCMOTPEHUS XKaIOOBL.

B ClIy4a€ Hecorjiacus ¢ pe3yjabTaTaMu I[OCyHC6HOI‘O 06)KaHOBaHI/I${, a TaKkKe Ha JII000H CTaaAuu paCcCMOTPEHHUS CIIOPHBIX BOIIPOCOB 3aABUTEIIbL UMEET

paBo O6paTI/ITI)C$I B CyZA B COOTBETCTBUU C YCTAHOBJICHHBIM Z[eflCTByIOU.IPIM 3aKOHOAATEILCTBOM MMOPAIKE.

[punoxenue 1

K aAMUHUCTpPaTUBHOMY pernameHTy

npenocrtaBneHna MyHVILI,I/lI'IaJ'IbHOl7I ycnyrun

[ep. [korbHbin 2 C. }J,MMTpmeBKa

[TouTOBbIN aupec ns HanpaBneHMﬂ

Ma3zaHoBckuin paiioH, AMypckasi o6nacTb
ep. LKOMbHbIN 2 C. JMATPUEBKa,

MasaHoBckMM panioH, AMypckas obnacTtb
AL pecC 3NIeKTPOHHOM NOYThl AN HanpaBrieHus Waz-dmir@martiy

KoppecnoHaeHLUK
DaKTMYEeCKUM aapec MecTopacronoXeHus

KoppecnoHAeHLMM

enedoH Ans CnpaBokK m-m

enegOoHbl OTAENOB MM UHBLIX CTPYKTYPHbIX

nogpasgeneHun

OdomumanbHbIn canuT B ceTn VIHTepHeT (ecnu

nmeetcs)

m M OOIMKHOCTb pyKOBO,D,VITeJ'IFl opraHa 5naTBMHCKM17| BukTtop Hukonaesuy — rmaesa IMUTPUEBCKOro

ceribcoBeTa

pena 800 12001300 1615

HeTBepr 8.00 -12.00 13.00- 16.15
aTHALa 8.00 -12.00 13.00- 16.15 ____ 8.00 -12.00 13.00- 16.15 |

ybboTa BbIXOHOM BbIXOQHOMU
BockpeceHbe BbIXOOHOW BbIXOAHOW

Tpunoxenue 2

K aOMUHUCTPATUBHOMY PErfameHTy

npenocTaBneHnst MyHULMNanbHOW yCnyrv


mailto:Maz-dmitr@mail.ru

PykoBoauTento

(vHuupmanel, dpamunus)

OT.

(dbamunus, nms, 0T4ECTBO 3as8BUTENS)

(appec npoxvBaHus)

TenedoH

3AABJIEHUE

0 npefocTaBneHun nHopmMauum o6 o6beKTax HEABMKMMOTO MMYLLECTBA, HAXOASLLErocs B MyHMUMNAnbHON COBCTBEHHOCTY U NpeaHa3HauYeHHOoro

ANs caayun B apeHay

HpOIHy TIPpEeaOCTaBUTH I/IH(bOpMaI_II/IIO 00 0OBeKTax HEABMIKUMOTO UMYIIECTBA, HAXOAAIUXCS B MyHI/IHI/IHG_HI)HOfI COOCTBEHHOCTH U NIpeaHa3sHAYE€HHOTO

JUISL CIAYM B apeHly

Llens noxyyenus nHGOpMAIHN:

Cnoco6 HanpaBJIeHHs pe3yJbTaTa/0oTBeTa

(yka3aTh HYyJXHOE€: JTHYHO, YNOJIHOMOUYCHHOMY JIHIY, NOYTOBHEIM OTIPaBICHUEM, MHO2OPYHKUUOHANbHBIU UEHMP)

1) (ecu B mone «Crioco6 HampaBIeHHs pe3yIbTaTa/OTBETa» BEIOPAH BAPHAHT «yNOITHOMOUYEHHOMY JIHITY»):

@®.1.0. (HoIHOCTEIO)

I[OKyMeHT, yHOCTOBepﬂ}OIlII/Iﬁ JIMYHOCTB:

JlokymeHT

cepust Ne Jlata BeITaYH

Briman

KOHTAKTHBIH TenedoH:

PEKBU3HUTHI JOBEPEHHOCTH (IIPH HAIMYHUY JOBEPEHHOCTH):

2) ITouToBEIi anpec, 0 KOTOPOMY HEOOXOAUMO HAIPaBHTh Pe3yabTaT\oTBeT (eciau B moie «Crnoco0 HampaBIeHUs pe3ylbTaTa/OTBeTa» BEIOpaH

BapHaHT «IIOYTOBBIM OTIIPABIICHUEM»:




(mata) (OIMHUCE 3asBUTETISA)

Mpunoxenne 3

K aOMUHUCTPATUBHOMY PErfiameHTy

npefocTaBneHnst MyHULMNanbHOW yCnyrv

BJIOK-CXEMA

[IPEJIOCTABJIEHUS MYHULIATTAJIBHOU YCIIYTH

ITpu opranu3zanuu npejpocrapieHus MyHununansaoit yenyru B AIMMHHUCTPALIMMA IMUTPUEBCKOI'O CEJIBCOBETA:

| d)opMleOBaHme OTBETCTBEHHbIMU cnelnanmctamMn nepe4vHa o6bekToB |
| HEeABMXMMOro nmyulecTtea, HaxogAawnxca B MyHVILlVII'IaJ'IbHOVI CcOBCTBEHHOCTM |

| 1 npeaHasHa4YeHHbIX ANnA caadu B apeHay I

| YTBepxaeHue nepeyHsi 06bEKTOB HEABMKMMOTO nvyulectea, Haxogawnxca |

| B MyHVILl,VII'laHbHOVI cobCTBEHHOCTU 1 npegHasHa4YeHHbIX Ana coayvm B apeH,uy|

| Mpuem n pacecmotpenne sasieneqns Ha | | Pasmewenme nHdopmaumm 06 obbektax |

| npenocTaBneHne MyHuLMnansHoi yenyri | | HepBukAMOro nMylecTsa, |

' , I' | Haxopswmxcst B MyHULMNANBHON

| | cobeteenHocTy | ' 1 | v npeaHasHayenHbIx Ans caaun
| Hanpasnerve sassuTenio cchopmuposantoro| | B apenay, Ha odnumansHom |

| nepeurs o6bekTos HeaBKMMOTO | | MHdOPMaLmoHHOM caiiTe |



| vmywectsa, Haxogswmxes | | http://www.

| B MyHMunnansHoit cobeteerHocTm | |

| v npenHasHauenHbIx ans coaum B apenay |




