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[3aronoBok1

1. O6wme nonoxeHus
|

[3aronoBo|

I'Ipe,qmeT perynmpoBaHna agMUMHUCTPATUBHOIO perrfiaMmeHTa
1

1.1. ADMUHUCTPATUBHLIN pernamMeHT npeaocTtaBneHns MyHuumnanbHom yenyrn «llpnem
3asiBreHNN 1 Bblaa4a JOKYMEHTOB O COrfacoBaHUM MNPOEKTOB rpaHuL, 3eMeSbHbIX Yy4aCTKOB»
(oanee - aoMUHUCTPATUBHBIN pernaMeHT), onpeaenseT NopsaoK, CPOKU U nocrneoBaTenbHOCTb
AencTBui (aAMUHUCTPATUBHBIX Npoueayp), PopMbl KOHTPOMA 3a UCMOMHEHNEM, OTBETCTBEHHOCTb
AOJTDKHOCTHbIX UL, OPraHoB, NPeAoCTaBSWMX MyHULMNanbHbIE YCryrn, 3a HecobrntogeHne nmm
TpeboBaHW pernameHToB Npu BbIMOMHEHUM aAMUHUCTPATUBHLIX Npoueayp (AenCcTBMI), NOPSAOK
obxxanoBaHusa gencteun (6esnencTens) AOMMKHOCTHOMO NMua, a Takke NPMHUMaeMOoro nm
peLlleHnsa npu NnpegocTaBNeHn MyHMUMNanbHOM yCnyrn (ganee — MyHuumMnansHaga ycnyra).
HacToswmn agMMHUCTpaTUBHBIN pernamMmeHT pa3paboTaH B Lensx ynopsaaoveHms
aAMWUHUCTPATUBHBIX NPOLEAYpP U aaMUHUCTPATUBHbBIX AENCTBUI, NOBLILLEHNSA Ka4yecTBa
npegocTaBneHns U 4OCTYMHOCTU MyHULUMNANBHOW YCNYIrn, yCTPaHEHNS N30bITOYHbBIX 4EUNCTBUN U
N36bITOYHBIX aMUHUCTPATMBHbBIX NPOLEaYpP, COKpaLLEHNSA KONMYecTBa JOKYMEHTOB,
npeacraBnseMbiX 3adgBUTENAMM AS1S NOMYYEHNA MYHULMNANbHOW YCRYrn, NPUMEHEHNSA HOBbIX
ONTUMM3NPOBAHHBIX POPM JOKYMEHTOB, CHUXXEHUS KONUYECTBa B3auMOOENCTBUN 3a8BUTENEN C
AOSDKHOCTHBIMU NUL@aMK, COKpaLLEeHUs1 Cpoka NpefoCcTaBNeHns MyHULMNanbsHOM yCnyru, a Takke
CPOKOB MCMNOJSTHEHMSI OTAENbHBIX aAMUHUCTPATUBHBIX NPOLEAyP U aAMUHUCTPATUBHbBIX AENCTBUN B
pamMKax npegocTtaBneHns MyHULMNanbHOM YCyru, ecriv 3To He NPOTUBOPEeYnT deaepanbHbIM
3aKkoHaM, HopMaTMBHbIM NpaBoBbIM akTaMm [Npe3ngeHta Poccuinckon degepauunm m
MpaButenbcTBa Poccurickon ®enepaunmn, HOpMaTUBHBIM NPaBOBLIM akTaM AMypCKon obnacTu,
MYHULMNANbHbIM NPaBOBbIM akTaMm.

OnuncaHue 3asBuTenen, a Takke U3NYECKMUX N IPUANYECKNX NNL, UMEIOLLINX NPaBo B
COOTBETCTBUM C 3aKoHOAAaTeNnbLCTBOM Poccunckon ®egepaunm nmbo B cuny HageneHunsa nx
3aaBUTENSIMU B NOpAaKe, YCTaHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccunckon denepauum,
NOSTHOMOYMSIMU BbICTYNATb OT UX UMEHW NPU B3aUMOLAENCTBUM C COOTBETCTBYIOLLMMU OpraHamm



MECTHOro CaMOoyrnpaBfeHWs U UHbIMM OpraHM3auusiMu Npu NPegoCTaBNeHNN MyHULMNANBHOM
ycnyru
|

1.2. BaaBuTenammn 9BnaTCA nonyyYateny MyHALMNAnbLHOM YCNyrn, a Takke Ux npeactaBuTen,
3aKOHHbIE NpeacTaBUTENK, 4ENCTBYIOLWME B COOTBETCTBUN C 3aKOHOAATENBbCTBOM POCCUMIACKON
depepaumm, AMypckorn obnacTn nnn Ha OCHOBaHUM AOBEPEHHOCTU (anee — npeacTtaBuTenn).
K nonyyatensam myHuumMnanbHOM YCNyrn OTHOCATCA hmusmyeckme n topuamyeckme nuua.

[3aronoBo|

TpeboBaHus K NopsaKy MHOPMUPOBAHMSIO NOPSiAKE NPEAOCTaBNEHUS MyHULMMANbHOW YCnyrn
|

1.3. lHbopmaums 0 mecTtax HaxoxXaeHus n rpacduke paboTbl opraHoB MECTHOIO
camoynpasneHuns, NpegoCTaBNALWUX MYHULUNASTbHYO YCIYTY, UX CTPYKTYPHbIX
nogpasgeneHusax, opraHn3aumnax, y4acTeyoLnX B NpeaoCcTaBNeHnn MyHULUMNAaNnbHON yCnyru,
Cnocobbl NONy4YeHNA NHPOPMaLIMK O MECTaxX HaxXoXAeHUs n rpadmkax paboTbl rocygapCTBEHHbIX
OpraHoB, OpraHOB MECTHOIO CamoynpaBrieHNs 1 opraHu3aunin, obpalleHve B KOTopble
Heob6xo4MMO ANns NpeaoCTaBNeHNA MyHULMNANbHOW YCYrn, a Takke MHOrO(YHKLMOHANbHbIX
LEHTPOB NpeaoCTaBiEHUsI TOCYAAPCTBEHHbIX Y MYHULMNASbHBIX YCIYT, CPaBOYHbIX TenegoHax
CTPYKTYPHbIX NMoApa3feneHnin opraHoB MECTHOIO camoynpasneHune, NpeaocTaBnsoLwmx
MYHMLMNANbHYO YCryry, opraHnsaumi, y4acTBYOLWMX B NpegoCTaBneHm MyHuuunansHom
ycryru, B TOM Yncrie Homep TenedoHa-aBToMHopMaTopa, agpecax ux 3neKTPoOHHON NoYThI
cogepxutca B [NMpunoxeHun 1 K agMUHUCTPATUBHOMY perfiameHTy.

1.4. Hdbopmaums 0 nopsiake NpeaocTaBreHns MyHULMNANbHOW YCyru, yCnyr, He06XoaMMbIX U
oba3aTenbHbIX ANA NpeaocTaBneHns MyHUUUNansHoOm ycnyru, pasMmeLLaeTcs:

* Ha MHPOPMALIMOHHbLIX CTEHOAX, PACMONOXEHHbIX B AOMUHUCTpaLmm Ma3aHOBCKOro cenbcoseTa
(nanee Takke — OMCY) no agpecy: Amypckasa obnacTtb, MasaHoBCkuI paiioH, c.Ma3aHoBo,
yn.JleHuHa, 9

* B pa3gaTtoyHbix MaTepmanax (bpowtopax, bykneTtax, MMCTOBKaX, NaMsaTKax), HAXOOALWNXCS B
opraHax u opraHmsaumsix, y4acTBYOLWNX B NPeAoCTaBNeHNN MyHULMNANIbHOW YCRYTu;

* B 9N1IEKTPOHHOM BUAE B UH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn NHTepHeT (aanee —
ceTb VIHTepHeT):

- Ha odpuLManbHOM MHGOPMALMOHHOM NopTane agMMHucTpaumm MasaHoBCKOro parnoHa, (qanee
Takke — OMCY): /mazadm.ru

- Ha caunTe pernoHasibHon MHPOPMaLMOHHOM cucTemsl “lMopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (dpyHkumn) Amypckon obnactu": http://www.gu.amurobl.ru/;

- B rocyapCTBEHHON MH(POPMaALMOHHOM cucTeMe "EAnHbIM nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin)": http://www.gosuslugi.ru/;

* Ha annapaTHO-NPOrpamMMHbIX KoMmnnekcax — MIHTepHeT-KMOCK.

1.5. IHpopmauuio o nopsigke npefocTaBrieHns MyHULMNAanbHOW YCNyru, a Takke cBegeHns o
Xxo4e npefocTaBieHUss MyHULMNANbHOW YCIyr MOXHO NONYyYnTb:

nocpeacTtBoM TenedoHHon ¢Bsasm no Homepy OMCY;

npu nim4Hom obpaweHmm B8 OMCY npu nncbmeHHom obpauieHnmn B OMCY;

nyTem Nny6nm4yHoro HOPMUPOBaHMS.

1.6. MIHdopmauumsa o nopagke npegocTaBreHns MyHULMNanbsHOW yCyrn OOMKHa CoaepXaTtb:
cBefeHns 0 nopsigke NonyvYeHnsa MyHUUunanbHOW ycnyru;



KaTeropuun nonyvartenen MyHULMNanbHOM yCnyru;

agpec mecta npuema gokymeHtoB OMCY ans npefocTtaBneHns MyHUUMNAnNbHOM YCNYrn, PeXum
pabotsl OMCY ;

nopsaok nepefayn pesynbTaTa 3asaBUTENIO;

cBefleHUs, KOoTopble HEOBXOOMMO yKa3aTb B 3adBfIEHUN O NpPeaoCTaBeHUN MYHULMNATbHON
ycnyru;

nepeveHb AOKYMEHTOB, HEOOXOAUMbBIX ANsl NPeaoCTaBneHNa MyHULMNanbHOW ycnyru (B TOM
yucrne ¢ pasgeneHMemM Takmx 4OKYMEHTOB Ha JOKYMEHTbI, KOTopble 3asBuTenb 0643aH
npegocTaBUTb CaMOCTOATESTbHO, U IOKYMEHTbI, KOTOPble 3asBUTErb BNpase NpeocTaBuTb Mo
CcOBCTBEHHOM MHMLMATUBE);

CPOK npeaocTaBnieHnsa MyHUUunanbHOW ycnyru;

cBefeHus o nopsgke obxanoBaHusa genctemm (6e3gencTens) n peleHnin JOMMKHOCTHbBIX ML,
KoHcynbTaumm no npouenype npegocTaBneHns MyHULMNansHOM yCnyru OCyLLECTBNAKTCA
cotpyaHnkamu OMCY B COOTBETCTBUM C AOITHKHOCTHLIMU MHCTPYKLNAMM.

Mpun oTBETax Ha TeneOHHbIE 3BOHKM U NMYHbIE 0bpaleHuns coTpyaHmkn OMCY |, OTBETCTBEHHbIE
3a HopMUpOBaHME, NOAPOBHO, YETKO N B BEXITMBON dOpME MHAOPMUPYOT 0bpaTUBLLNXCS
3asiBUTENEN No NHTEPECYIOLLUM NX BONPOCaM.

YCcTHOE MHpOpMMpPOBaHME Kaxaoro obpaTusLLErocs 3a MHGOpMauunen 3asaBuTens
ocyLlecTBnsgeTcsa He 6onee 15 MUHYT.

B cnyyae ecnu onga nogrotoBkn oTBeTa Ha yCTHoe obpauleHne TpebyeTtca bonee
npogormkuTenoHoe Bpemd, cotpyaHuk OMCY , oTBETCTBEHHbIV 3a MH(POpMUPOBaHWe, NpeanaraeT
3aMHTEPECOBaHHbLIM NULAM NEPE3BOHNTL B ONpeaeNieHHbIN AeHb 1 B onpeaeneHHoe Bpems. K
Ha3Ha4YeHHOMY CPOKY OOSTKeH BbiTb NOArOTOBMEH OTBET MO BONpOCcaM 3asiBUTENen, B criydyae
Heob6Xxo4MMOCTN OTBET rOTOBUTCHA NPY B3aUMOLENCTBUM C AOSPKHOCTHLIMU NULL@MWN CTPYKTYPHbIX
nogpasgeneHnii opraHoB 1 OpraHnsaumi, y4acTBYOLWMX B NPegOCTaBNeHNUM MyHMUMNANbHON
ycnyru.

B cnyyae ecnu npegocTtaBneHvne nHgopmaumm, HeobxoauMon 3asBUTENO, He NpeacTaBnseTcs
BO3MOXHbIM NocpeacTBoM TenedoHa, cotTpyaHnk OMCY |, npuHaBwnin TenedOoHHbIA 3BOHOK,
pa3bsCHSIET 3aaBUTENO NPaBo 06paTUTbCs ¢ NMCbMeHHbIM obpaweHnem B OMCY n TpeboBaHus
K ochopmneHnto obpaLLeHus.

OTBeT Ha NMCbMEHHOE obpalleHne HanpaBnseTcsa 3adaBUTENIO B TedeHne 5 paboumx co gHa
pernctpauumn obpauweHna 8 OMCY .

[McbMEHHLIM OTBET Ha ObpallleHne OOMmKeH coaepaTtb aMunmio n Homep TenedoHa
WCMNONHUTENS MU HanpasnsieTCcsa Nno NoYToOBOMY aapecy, ykazaHHOMY B obpalleHun.

B cnyyae ecnu B obpalleHnm o0 npegocTtaBneHnn NMCbMEHHON KOHCYNbTauum no npoueaype
npegocTaBnNeHns MyHULMNansHOM yCnyru He ykasaHa dpaMmunus 3asButens, HanpasuBLLEro
oOpalleHne, n NOYTOBLIN agpec, N0 KOTOPOMY AOSMKEH BbITb HanpaBneH OTBET, OTBET HA
obpawieHne He aaeTcs.

My6nuyHoe nHdopMmMpoBaHNe 0 NOPsAKE NPeSOCTaBEHNA MYHULMMNANbHON YCnyru
OCYLLECTBAETCA NOCPEACTBOM pa3MeLLEHNS COOTBETCTBYIOLLEN MHGOPMaLUKM B CpeacTBax
MaccoBoMn MHopmaLmn, B TOM YnUche B rasete «BeCcTHWK opraHoB MECTHOro camoynpaBneHns
MasaHoBcKkoro parioHa» Ha ocuymnansHom cante OMCY.

Mprvem OOKYyMEHTOB, HEOBXOANMbLIX ASs NPEAOCTABMEHNS MYHULMNANBHORN YCIyTn,
ocywectBngetcsa no agpecy OMCY.

[3aronoBok1

2. CTaHgapT npeAocTaBneHns MyHULMNanbHOW yCcnyru



HanmeHoBaHWe MyHULMNANbsHOW YyCnyru
2.1. HammeHoBaHne MyHuumnaneHom ycnyru: «lNpruem 3asBneHnin 1 Bolgavya 4OKYMEHTOB O
cornacoBaHuy NPOEKTOB rPaHuUL, 3eMerbHbIX YHaCTKOBY.

HanmeHoBaHWe opraHa, HenocpeacTBEHHO NPEAOCTaBMAOLWEro MyHUUMNanbHY YCryry
|

2.2. NMpepocTaBneHne MyHuumMnanbHOW ycnyrn ocylecTenseTcsd AoMuHucTpaumen MasaHoBckoro
cenbcoBeTa MasaHoBckoro panoHa AMmypckon obnactu (ganee takke — OMCY).

[3aronoBo|

OpFaHbI M opraHun3auumm, ydacrteyrouine B rnpenocrtaBlieHUn MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, o6anJ,eH|/|e B
KOTOpbIle Heobxoaumo ons npegocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3. OpraHbl 1 opraHu3aumm, yyacTeyrlowme B NpeaocTaBneHnm MyHULMnanbHOW yenyru,
obpalleHne B KOTopble HEOHXOANMO AN NpefoCTaBNeHNUss MyHUUMNANbHOW YCYIn:

2.3.1. ®depepanbHoe GogkeTHOE yypexaeHne «3emenbHas kagactpoBas nanata» no AMypcKomn
obnactn — B 4YacTu NnpegocTaBNeHns KagacTpoBOM BbIMUCKM 3€MENBbHOI0 y4acTka U CMEXHbIX C
HUM 3eMeSTbHbIX Y4aCTKOB.

OMCY He BnpaBe TpeboBaTtb OT 3asBUTENS:

- NpeAcTaBneHnss AOKYMEHTOB U MHGPOPMAaLMK UK OCYLLECTBEHUSA AEeNCTBUN, NpeacTaBneHne
NI OCYLLLECTBNEHME KOTOPbIX HE NPESYCMOTPEHO HOPMATMBHbLIMW NMPABOBLIMWN aKTamMu,
perynupyowmmMmm OTHOLLEHUS, BO3HUKaKOLWME B CBA3M C NpeoCcTaBNeHneM MyHUUunanbHON
yCcnyru;

- NpeacraBneHns JOKYMEHTOB U MHGOpMaLmm, B TOM YnCre NOATBEPXKAAKOLLNX BHECEHNE
3asiBUTENEeM nnatbl 3a NpegocTasneHne MyHUUmMnanbHOM yCrnyru, KOTopble HaxoaAaTcs B
pacnopsXeHnn opraHoB, NPeaoCTaBNALWNX MyHULMNANbHbIE YCYrX, rOCYAapCTBEHHbIX OPraHoB,
WHbIX OpraHoB MECTHOro caMmoynpasfieHnsi MMbo NoABEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam
UM opraHam MeCcTHOro caMmoynpasfieHUst opraHM3aunn B COOTBETCTBUN C HOPMATUBHBIMU
npaBoBbIMW akTamu Poccurckon deneparmm, HopMmaTMBHBIMU NMPaBOBbIMU akTaMn AMYpPCKOM
obnacTtu, MyHMUMNanbHbIMK NPaBOBbLIMU aKTaMu, 3a UCKIIOYEHNEM AOKYMEHTOB, BKITHOYEHHbIX B
onpefernieHHbIn YacTbio 6 ctaTbn 7 PegepanbHoro 3akoHa ot 27 mtons 2010 r. N 210-$3 "O6
opraHusaunm NnpeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr" nepeyvyeHb
AOKYMEHTOB. 3asiBUTeNb Bnpase NpeaCcTaBUTb YKa3aHHbIE JOKYMEHTbI U MHGhOpPMaLUIO No
cOBCTBEHHOM MHULMATUBE;

- OCYLLECTBIEHNSA ENCTBUIN, B TOM YMCIEe COrnacoBaHnm, HeoBXoaAnMbIX AN NONyYeHUs
MYHULMNANbHOM YCNyrn U CBA3aHHbIX ¢ 0bpalleHnemM B rocyaapCTBEHHbIE OpraHbl, MHblIE OpraHbl
MECTHOro camoyrnpasfieHUs, opraHnu3aummn, 3a UCKITIYEHUEM NOSTYHYEHNS YCNYT, BKITHOYEHHbIX B
nepeyvHn, ykasaHHble B 4actu 1 ctatbn 9 ®epepanbHoro 3akoHa oT 27 utonda 2010 r. N 210-93
"O6 opraHusaumm npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YyCnyr", u nonyyYeHuns
AOKYMEHTOB N MHpopMaLnn, npefocTaBnNsaeMblX B pe3yrnbTaTe npeaocTaBreHns Takux yCnyr.



[3aronoBo|

PesynbTaTt NnpefocTaBneHns MyHULMNANbHOW yCryri
|

2.4. Pe3ynbTaTtoM npegoCcTaBrneHns MyHUUUNanbHOW yenyrm asnseTcs:

1) pelueHre o cornacoBaHWUM NPOEKTOB rPaHNUL, 3eMerbHOro y4acTka (fanee — peleHune o
cornacoBaHumn);

2) MOTUBMPOBAHHOE peLLeHne 06 oTKase B CornacoBaHuMm NPOEKTOB rpaHnL, 3eMeribHOro y4acTka
(manee — pelweHne ob oTkase B corracoBaHum).

[3aronoBol

Cpok npeaocTaBneHnst MyHULMMNanbHOM yCcnyru
|

2.5. MakcumanbHbI CPOK NpefoCTaBneHmns MyHULMNansHOM yCnyru coctaBngaeT He bonee 12
pabounx gHen, ncuncnsemolx co gHa peructpaumm B OMCY 3aaBneHnst C JOKyMeHTamu,
00513aHHOCTb MO NpeaCcTaBfEHNIO KOTOPbIX BO3MOXEHA Ha 3asBUTENNS.

CpOK NoAroToOBKM M HanpaBneHna OTBEeTa Ha MEXBEOOMCTBEHHbIN 3anpoc cocTaBnseT He bonee
nNaTM paboynx AHEN Co AHA NOCTYNMNEHNA Takoro 3anpoca B OpraH, OTBETCTBEHHbIN 3a
HanpasfieHMe OTBEeTa Ha MeXBEAOMCTBEHHbIN 3anpoc.

MakcrmanbHbIA CPOK NPUHATUS peLleHnst O cornacoBaHnm (06 oTkase B cornacoBaHum) NPOEKTOB
rpaHuL, 3eMeribHOro y4yactka coctaBnsaeT 7 paboumnx gHen ¢ moMeHTa nony4vyeHmss OMCY nonHoro
KOMMNIeKTa AOKYMEHTOB, HEOOXOANMbBIX OS5 MPUHATUS PeLLEHMS.

Cpok Bbigayun 3assutento npuHatoro OMCY pelueHusa coctaBnsieT ABa paboynx gHA COo AHA
NPUHATUS COOTBETCTBYHOLLENO pPeLLEHNS TaKMM OpraHOM.

[3aronoBo|

npaBOBbIe OCHOBaHUA OnNA npegocrtaBlieHUA MyHMLIMHaﬂbHOIZ ycnyru
1

2.6. lNpepnoctaBneHne MyHUUMNANIbLHOM YCIyrn OCYLLECTBNAETCA B COOTBETCTBUN CO CrefyroLwmmMm
HOPMaTUBHbLIMW MPaBOBLIMW aKTaMMU:

3emenbHbIM kogekcom Poccuiickon degepauum ot 25.10.2001 Ne 136-$3 ("CobpaHue
3akoHogaTtenbcTea PO", 29.10.2001, N 44, cT1. 4147);

depeparnbHbIM 3akoHOM OT 24.07.2007 N 221-93 "O rocygapcTBeHHOM KagacTpe HeasuxumocTn'”
("Cobpanue 3akoHogatenbctea P®", 30.07.2007, N 31, cT. 4017);

depepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHusaumm npegocTaBreHns
rocyaapCcTBeHHbIX U MyHUuunansHbelx yenyr" ("Poccuinckas raseta”, N 168, 30.07.2010);
depepanbHbiM 3akoHOM OT 06.10.2003 N 131-93 "O6 06wmx NnpuHUmMNax opraHn3aumm MecTHOro
camoynpasneHus B Poccunckon degepaunn” ("CobpaHne 3akoHogaTtensctea P®", 06.10.2003, N
40, cT1. 3822);

®epepanbHbIM 3akoHOM 0T 06.04.2011 1. Ne 63-®3 «O6 anekTpoHHON noanucu» («Poccuiickas
rasetar», N 75, 08.04.2011);

MocTtaHoBneHnewm lNpasutensctea PO o1 07.07.2011 r. Ne 553 «O nopsigke odopmneHms u
npeacTaBneHns 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEO6X04MMbIX ANS NpeaoCcTaBneHns
rocyAapCTBEHHbIX U (MNN) MyHMLMNANbHbBIX YCNYr, B (POpMe 3NEeKTPOHHbBIX JOKYMEHTOB»



(«CobpaHue 3akoHogaTenbctBa PO», 18.07.2011, N 29, cT1. 4479);

MocTtaHoBneHnem lNpasutensctea PO oT 25.06.2012 1. Ne 634 «O Bugax anekTpoHHOW nognucu,
NCNonb30BaHMe KOTOpbIX AonyckaeTcsa npy obpalleHmm 3a NnoslyYeHneM rocyaapCTBEHHbIX U
MyHUUMnanbHbIX yenyr» («Poccuiickasa rasetay», N 148, 02.07.2012);

Mpukazom MuHakoHompassuTus Poccnn ot 24.11.2008 Ne 412 «O6 yTBepxaeHum oopmbl
MEXEBOro nnaHa n TpeboBaHun K ero No4roToBke, NPUMEPHON hOPMbI N3BELLEHUSA O NPOBEAEHUN
cobpaHusa o cornacoBaHMM MECTOMONOXEHUS FpaHnL, 3eMenbHbIX y4acTkoB» ("Poccuickas
raseta", N 260, 19.12.2008);

MoctaHoBneHuem MNpasutensctea AMypckon obnactm ot 29.12.2011 N 968 "O cucreme
MEXBEAOMCTBEHHOIO 3NEKTPOHHOIo B3anmoaenctemst Amypckon obnactu" ("Amypckas npaega”,
N 2, 11.01.2012);

PacnopsxeHnem NMpasutensctea Amypckon obnactu ot 11.08.2010 N 88-p (B pea. ot
02.09.2013) "O lNnaHe nepexona Ha NpeaoCTaBIEHME B 3NIEKTPOHHOM BUAE roCyAapCTBEHHDbIX,
MYHULUMNANbHbIX yCnyr (MCNONHEHUA PYHKLMIA) opraHaMmn UCNONHUTENbHOW BriacTu, opraHamm
MeCTHOro camoynpasneHus Amypckon obnactu, yupexgeHnsamm AMypckorn obnactu un
MYHULMNANbHLIMW yyYpexaeHnammn" (GOKyMeHT onybnukoBaH He Obin);

MocTtaHoBneHus rnaebl MasaHoBckoro cenbcoBeTa .Ne 10 o1 21.03.2013r. «O paspaboTke u
yTBEPXAEHUN aaMUHNCTPATUBHbIX PErfaMeHTOB UCMOSTHEHUS MyHULMNANbHBIX QOYHKLUNA 1
npeaocTaBneHnsa MyHULMNAanbHbIX YCyr»

NcuepnbiBatowmin nepeveHb 4OKYMEHTOB (MHopMauumn), HeobXoaUMbIX B COOTBETCTBUU C
3aKoHoAaTeNbHbIMU UMW UHBIMU HOPMATUBHBLIMUY MPaBOBbLIMU akTaMu ANA NpeocTaBneHns
MYHULMNANbHOW YCNyru, yCnyr, Heo6XoanMbIX U 06a3aTenbHbIX ANS NpeaocTaBneHns
MYHULMNANbHOM YCNyru, KOTopble 3asBUTeNb JOSMKEH NPeACcTaBUTb CaMOCTOATENBHO, CNOCOobbI NX
nosly4yeHus 3asiBUTENAMU, B TOM YMCIe B SNEKTPOHHOW hopMe, 1 NopsaoK UX NpeacTaBrneHns

2.7. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB (MHpopMaunmn), HeobXxoanMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 4515 NPeAOCTaBeHUs MyHULMNANbHOW YCIyrn, nognexatimnx
npeacTaBneHnto 3agBuTenemM, cnocobbl NX NONyYeHUs 3asiBuTeneM, B TOM YACIE B 9NIEKTPOHHON
dopMe, NopAaoK UX NpeacTaBneHna NpegyCMOTPEeHbl HACTOAWUM agMUHUCTPATUBHbLIM
perriameHToOM NMPUMEHUTENBHO K KOHKPETHOW aiMUHUCTPAaTUBHOW npoueaype.

Ana nonyyeHns MyHUUUNanbLHOM yCryrn 3asBuTenu nogatT 3asBreHme 0 NpegocTaBieHnm
MYHULUMNaneHOM ycnyru no gopme, npusegeHHom B [NpunoxeHum 2 K agMUHUCTPaTUBHOMY
perrnameHTy, a Takke crnefyoLine JOKYMeHTbl B 1 ak3emnnspe:

1. AOKYMEHT, yOOCTOBEPSAIOLWNA NMUYHOCTE NoslyyaTens ycnyru (npeactaButens nonyvartens
ycnyru), B Ka4ecTBe KOTOPOro MoXeT ObITb NpeAcTaBfieH B TOM YuCre:

nacnopT rpaxgaHuHa Poccurckon degepauumm;

CBMAOETENLCTBO O poXxaeHun nuy, (rpaxkaad Poccunckon ®epepaunn), He 4OCTUNLIMX 14-neTHero
BO3pacTa;

BpeMeHHOe yOCTOBEPEHUE NMNYHOCTU rpaxgaHnHa Poccurckon ®epepauum no gpopme Ne 2-1;
nacnopT Mopsika (y4OCTOBEPEHMNE FIMYHOCTU MOPSIKa);

aunnomMaTu4eckuin nacnopT rpaxgaHmHa Poccunckon denepaumn;

yOOCTOBEPEHME NMINYHOCTM BOEHHOCTTY>XALLLEro UM BOEHHbIN BuneT rpaxgaHuHa Poccuickon
depepauyuu;

BUA Ha xuntenbcTBo B Poccuinckon degepauuu;

paspelleHne Ha BpeMeHHoe NpoxnBaHue B Poccurckon denepaumm;

CBMAETENLCTBO O NPeAoCTaBneHNN BPEMEHHOIO ybexuLa Ha Tepputopum Poccninckon
depepauyuu;

nacnopt rpaxgaHnHa CCCP;



AnNnomMaTU4EeCKUA NacnopT MHOCTPAHHOIO rpaXaaHWHa;

nacnopT MHOCTPAHHOIO rpaxaaHuHa;

2. NPOEKT rpaHunL, 3eMeribHOro yvacTka.

2.7.1. B cny4ae obpallyeHus 3a nomnyyYyeHnemM MyHMLmMnanbHON YyCryrn 3aKOHHOMo NpeacTaBUTENS,
eMy Heobxo4MMo nNpeacTaBUTb AOKYMEHT, NOATBEPXAAOLWMNIN ero NOHOMOYUS (JOKYMEHT O
poacTBe, JOKYMEHT 06 YyCTaHOBMEHMM OMEKN NN NONeYnTENbLCTBA).

B cnyyae obpaliyeHna 3a nonyvyeHmeM MyHULMNanbHOW ycrnyrn npeactaButens, eMy Heobxoammo
npeacTaBUTb AOKYMEHT, NOATBEPXKAAIOLLNN ero NOSTHOMOYNSA (HOTapuasnbHO YAOCTOBEPEHHYHO
AOBEPEHHOCTD).

3asiBneHne n JOKyMeHTbI, NPeayCMOTPEHHbIE HACTOALLMM aAMUHUCTPATUBHLIM PErfaMeHToM,
nogatTcsa Ha GyMakHOM HocuTerne unu B opme 3NEKTPOHHOIO AOKYyMeHTa. 3asiBrieHme u
AOKYMEHTbI B Clyyae Nx HanpasneHus B (popMe 3MeKTPOHHbIX JOKYMEHTOB NOAMNUCLIBAOTCH
YCUINEHHON KBannULUMPOBaAHHOW 3NEKTPOHHOW NOANMUCHI0 COOTBETCTBEHHO 3asBUTENSA UMK
YNOMHOMOYEHHbIX HAa NOANUCAHNE TaKNX JOKYMEHTOB OOSMKHOCTHbIX fNL, OpraHm3aLmim,
npeacraBuTens 3asBUTeNs B Nopsake, yCTaHOBIEHHOM 3aKkoHoA4aTeNnbCTBOM Poccuickom
depepauyum.

ONEeKTPOHHbIE JOKYMEHTbI JOMKHbI COOTBETCTBOBATL TPEOOBAHMSAM, YCTAHOBNEHHBIM B MYHKTE
2.26 agMUHUCTPATUBHOIO perfiameHTa.

3asiBrneHne n NpUNoXXeHHbIe K HeMy JOKYMEHTbI HE AOSMKHbI COAEepXXaTb NOAYMUCTOK, NPUMNNCOK,
3a4EepPKHYTbIX CITIOB W MHbIX HEOrOBOPEHHbLIX MCNPABMEHNA, TEKCTbI B HUX JOIMKHbI OblTb HANUCaHbI
pa3bopumnBo, 63 CoKpaLLEHWNN.

Konun ookymeHTOB, NpunaraemMbix K 3asiBNEHNI0, HanpaBieHHble 3asiBUTENEM MO NOYTE AOSMKHbI
ObITb HOTapUarnbHO y4OCTOBEPEHbI.

[3aronoBo|

NcuepnbiBatowmin nepeveHb 4OKYMEHTOB (MHGhopMauumn), HeobXoaUMbIX B COOTBETCTBUN C
3aKoHo4aTesIbHbIMU UMW NHLIMU HOPMAaTUBHLIMU MPaBOBbIMU akTamMu AN npegocTaBrieHnst
MYHULMNANbHOW YCryru, KOTopble 3asBUTeNb BNpaBe NpeacraBuTb No cCO6CTBEHHOM MHULMATUBE,
TaK Kak OHW nognexaT Nosly4eHnto B pamMkax MexxBeoOMCTBEHHOIO NH(POPMAaLIMOHHOTO
B3aUMOOEeNCTBMUA

2.8. JokymeHTamn, HeobXoaUMbIMU B COOTBETCTBUM C HOPMATUBHBIMW MPaBOBbIMW akTaMu AN
npegocTaBneHnsa MyHULMNanbHOW yCyrn, KOTopble noanexaT NoyYyeHuo B paMkax
MeXBeJOMCTBEHHOIO MHOPMALMOHHOIO B3aUMOOENCTBUS, SABASIOTCS:

- KagacTpoBasi BbINUCKa 3€MeSIbHOIo y4acTKa M CMEXHbIX C HUM 3eMerbHbIX Yy4aCTKOB.

2.9. [10KyMeHTbI, yKa3aHHble B MyHKTe 2.8 agMUHUCTPATUBHOIO pernameHTa, MoryT 6biTb
npeacTaBneHbl 3asaBuTenieM no co6CTBEHHON MHMLMATUBE.

[3aronoBo

NcuepnbiBatoLWwmin nepevyeHb OCHOBaHMWI AN1s OTKa3a B NpUeMe AOKYMEHTOB, HEObXoaUMbIX ANis
npeaocTaBneHns MyHULUMNanbHon ycnyru

2.10. OcHoBaHusa Ans oTkasa B Npueme AOKYMEHTOB, HEOOXOAUMbIX Ansi NpeaocTaBeHus
MYHUUMMNANbHOW YCIyru, He NpeayCMOTPEHbI.



NcuepnbiBatoLmin nepeyeHb OCHOBaHWIN Ansi TPUOCTAHOBMNEHUANM OTKasa B NpeAocTaBeHnm
MYHULMMNANbHON yCnyru
|

2.11. lNpurocTaHoBneHne npeaocTasneHna MyHUUUnNanbHOW yCryrn He npeaycMoTPEHO.

2.12. OcHOBaHMsAMK NS OTKasa B NpeaoCcTaBneHnn MyHULMNANbHOW YCyrn SBSOTCA:

- OTCYTCTBME NOJSTHOrO KOMMJIeKTa 4OKYMEHTOB, HEOOX0ANMbIX AN NpefoCcTaBeHuns
MYHULMNANbHOW YCNyru B COOTBETCTBUN C MYHKTOM 2.7 aAMUHUCTPATUBHOIO pernamMeHTa,
KOTOpble 3aaBuTeNb 0683aH NpeacTaBUTb CaMOCTOATENBHO;

- NepeceyeHne rpaHunL, 3eMernbHOro ydacTka ¢ rpaHnyaMm MyHuuunasnbHbIX 06pasoBaHnin n (Mnu)
rpaHnLLaMN HaceneHHbIX MYHKTOB;

- Hannyme AaHHbIX 0 TOM, YTO (hopMMpPOBaHME 3EMENBHOMO yYacTka NpuMBeaeT K BKITMHUBAHUIO,
BKpannBaHuio, U3IOMaHHOCTW rpaHuL, Yepecnonocuue, HeBO3MOXHOCTU pasMmeLleHns 00 beKToB
HeaBWXUMOCTUN N OPYTMM MPEnATCTBYIOWUM paunoHanbHOMY UCMNOSTb30BAHUIO U OXpaHe 3eMenb
HeJocTaTKawm;

- HanM4une orpaHnyeHu, obpemMeHeHNn, He NO3BONSAIOLMX UCMOMBb30BaTb 3eMefbHbI Yy4aCTOK B
COOTBETCTBUM C rnpeanonaraeMbiM paspeLleHHbIM NCNOSTb30BaHUEM;

- N3bATNE 3eMeSIbHOro yyactka n3 obopoTa;

- pe3epBupoBaHne 3eMeNbHOro yyacTka Ans rocygapCTBEHHbIX UMY MyHULMNASbHBIX HYXA,
(kpoMe 3eMenbHbIX Y4aCTKOB NOA ABMXKMMbIE BELLW, MECTA BPEMEHHOIO XpaHeHUs
aBTOTpaHCMNoOpTa UMM MHOE BPEMEHHOE UCNOSb30BaHME Ha Nepuoa pe3epBMpOBaHNS).

[Mocne ycTpaHeHna OCHOBaHUM AnNs oTkasa B NpegocTaBneHnn MyHULMNansHOM ycnyru B
cnyyasx, npeayCMOTPEeHHbIX NYHKTOM 2.12 aoMUHUCTPATUBHOIO pernamMeHTa, 3aaBuTenb Brpase
06paTUTLCHA NOBTOPHO 3a MOMy4YEHMEM MYHULMNANTbHOW YCAYTN.

MepeyeHb ycnyr, KOTopble SABMSATCA HeobXoaNMbIMU U 06s3aTENbHBIMY A8 NPeAoCTaBNeHus
MyHULMNANbHOM YCryr, B TOM Y1cre CBeAeHNs O AIOKyMEHTE (4OKYMeHTax), Bbl4jaBaeMoM
(BblAaBaeMblX) OpraHusauusiMu1, y4acTBYOLWUMI B NpeaoCcTaBNeHMN MyHULMNANbHOW YCIyrm

2.13. Ycnyrn, Heobxoaumble 1 obasaTenbHble Ans NpeaocTaBneHnsa MyHULUNanbHOW yenyru,
OTCYTCTBYIOT.

Mopsanok, pasmep M OCHOBaHUA B3UMAHUATOCy4apCTBEHHOW NOLUSTMHBI U UHOM
nnaTbl,B3MMaeMon 3a npefocTaBneHme MyHUUunansHom ycrnyrm
|

2.14. ADMHNCTpaTMBHbIE NpoLeaypbl N0 NPeAOCTaBIEHNI0 MYHULUNAbHOW YCyru
ocyLiecTBnaTCca 6ecnnaTHo.

Mopsinok, pa3Mep 1 OCHOBaHWUSI B3MMaHWS NnaTbl 3a NpedocTaBrieHne ycnyr, HeobxoanMbIx 1
obs13aTenbHbIX AN NPeA0CTaBNEHNS MyHULMMNANbHOWM YCNyri, BKAYas MHOpMaLmio o
MeTOAMKax pacyeTa Takou nnatbl



2.15. Ycnyrn, Heobxoaumble 1 obasaTenbHble Ans NpeaocTaBneHnsa MyHULUNanbHOW yCnyru,
OTCYTCTBYIOT.

MakcrManbHbIA CPOK OXMaaHWs B o4epeamn npy nogade 3anpocao NpeaocTaBneHnm
MyHULMNANbHOM YCryru, YCryru opraHnsaunm, y4acTByoLLen B npegocTaBneHn MyHULmMnansHom
ycryru, U npu nonyyYeHunpesynbtaTa NpeaoCcTaBneHnst Takux ycnyr

2.16. MakcumanbHbIA CPOK OXMAAHUA B ovepean npu nogadve AOKYMEHTOB ANs NoslyvYeHns
MYHULUMNANBHOW YCyru 1 Npu nonyyvyeHnn pesyrnbtata npeaoctaBneHms MyHUUMNanbHOM yCryru
coctaBnset 15 MUHyT.

MakcumanbHbI CPOK OXMAaHUSA B oMepeaun npu nogadye 3anpoca o NpeaocTaBfieHun yenyrm u npu
nonyyeHun pesynbTaTa Takon yCryru B opraHmM3aumio, y4acTBYHOLLYIO B NpeaocTaBneHmm
MyHULUMNANbHOW ycnyru, coctaBnsaeT 20 MUHYT.

Cpok oxmgaHua B ovepean And nonyyvyeHust KOHCYbTaumMm He JOMKEH NpeBblwaTth 12 MUHYT;
CPOK OXngaHuda B odepean B cnyyvyae npuema no npenBaputeribHOM 3anmucu He JormKeH
npesbiwaTb 10 MUHYT.

Mpn nogadye 3aaBNeHUs ¢ CONYTCTBYHOLWMMWN JOKYMEHTaMN NOCPEACTBOM MOYThI, dhakca unm
yepes NopTan Heo6Xxo0ANMOCTb OXNOaHWs B 04epenmn UCKIHYaeTCs.

[3aronoBo|

Mopsiaok 1 cpok perucTpaumm 3anpoca 3asaBuTenis o0 NpeaocTaBieHn MyHULUNanbHOW yCnyru,
yCryru opraHvMsaumm, y4acTByoLEen B NpegoCTaBNeHn MyHUUMNansHOW yCnyrn, B TOM YACHe B
3MEeKTPOHHON hopme

2.17. MNopsagok perucTpaunmn 3asBneHus 1 npunaraemMbliX K HeMy JOKYMEHTOB NnpeaycMoTpeH
HacCTOALWMM agMUHUCTPATUBHBIM PerfiaMmeHToOM NMPUMEHUTENBHO K KOHKPETHON
aZlMUHUCTpATUBHOW Npoueaype.

3asBrneHne n npunaraemble K HeMy JOKYMEHTbl PEMMCTPUPYIOTCH B AE€Hb UX NOCTYMNNEHMUS.
Cpok pernctpauumn obpalleHnsa 3agaBuTens He SOMmKeH npesbiwaTtb 10 MUHYT.

B cnyyae ecnu 3assutenbs npegcraBui NpaBuUiibHO 0OPMITEHHbIN U MOSMHbBIA KOMMSIEKT
AOKYMEHTOB, CPOK UX perncTpaunmn He JOSMKEH npesbiwaTtb 15 MUHYT.

Cpok peructpauumn obpalleHns 3aaBuTens B oOpraHn3aumio, y4acTBYHOLLYIO B NpefoCcTaBeHnm
MYHULMNANbHOW YCNyru, He A0SMKEeH NpeBbiwaTb 15 MUHYT.

Mpn HanpaBneHun 3asBneHns Yepes MNoptan perncTpaunsa aNeKTPOHHOro 3asBNeHNs
OCYLLECTBMAETCS B aBTOMaTUYECKOM peXMMeE.

[3aronoeo|

TpeboBaHMs K MOMELLEHMSIM, B KOTOPbIX NPeAO0CTaBNATCAMYHMLUMNANbHbIE YCIYTn, YCAyrn
opraHusaumm, y4acTBYOLEN B NpegOoCTaBNeHMn MyHULUUNANbHOW YCIyru, K MecTam OXuaaHus v
npuema s3asaBuTenen, pasmeLLeHnio 1 0OPoOpPMITIEHNIO BU3yaribHON, TEKCTOBOM N MYIbTUMEANNHON
MHopMaunno Nopsiake NpegocTaBneHns MyHULMNAnbHON YCNyru



Mpwn opraHunsaumm npegoctasneHnsa myHuuyunansHon ycnyrm 8 OMCY:

2.18. Bxoa B 3g4aHune yrnosriIHOMOYEHHOro opraHa AosmkeH 6biTb 06opyaoBaH yaobHON necTHULEN ¢
Nopy4HsMU, a Takke naHgycammn gns 6ecnpenaTCTBEHHOrO NepeaBmKeHNs MHBaNMOHbIX KONSACOK.
Ha TeppuTtopun, npuneraroLen K MeCTOpacrnofioXeHN0 YNoSTHOMOYEHHOro opraHa, obopyayrTcs
MecTa Ans NapkoBKM HE MeHee NATN aBTOTPAHCMOPTHLIX CPEACTB, U3 HUX HE MEHee OAHOro MecTa
- AN NApKOBKM crneunanbHblX TPaHCMOPTHBLIX CPeACTB MHBANMAoB. [JocTyn 3asBuTenen K
NapKoOBOYHbIM MecTam sBnseTca 6ecnnaTHbIM.

Mprem 3asBuTENEN N OKa3aHWe yCryrn B ynosITHOMOYEHHOM OpraHe OCYLLECTBIISIETCA B
o60cobneHHbIX MecTax npuema (kabuHkax, CTONKax).

MecTo npmema fOomKHO ObiTb 060pyA0BaHO YAO0OHBIMK Kpecrnamm (CTyNbAMMU) A9 COTPYOHMKA U
3asBUTENS, a Takke CTONOM AN packnagku JOKYMEHTOB.

NHdopmaums o hammnmm, UMeHn, OTYECTBE N JOSDKHOCTM COTPYAHMKA YNONTHOMOYEHHOrO OpraHa,
OCYLLECTBMAIOLLErO NpUeM, pasmeLlaeTca Ha NIMYHON MHAOPMALMOHHOM Tabnuyke nnu Ha
pabo4yem mecTe COTpyaHUKA.

Mpun BXOAEe B cekTop oxugaHusa obopyayetca pabovyee MeCTO COTPYAHMKA, OCYLLIECTBASAOLLENO
KOHCYNbTUPOBaHWE 3asiBUTENEN MO BONPOCaM OKa3aHWA MyHULMNANTbHOW YCryru,
npeacTaBnAoLEro CNpaBoOYHY MHPOPMaLMIO U HaNPaBnsLWero 3asBmUTens K Hy>XHOMY
COTPYAHWUKY.

CekTop oxmaaHusa obopyayeTtcs Kpecrnamu, Ctofiamm (CTonkamum) ans BO3MOXHOCTU 0OPMIIEHMS
3asBneHnin (3anpocoBs), AOKYMEHTOB.

CekTop nHdopmmpoBaHnsa obopyayeTcs MHPOPMaUMOHHbIMU CTEHAAMMU, COAEPXKALLMMU
MHopmauuio, HeobxoaMMyo ANs NONyYEHUS MYHULMNANbHON YCNyru.

CTeHAbl 4OMKHbI pacnofnaraTbCs B 4OCTYMHOM A5 NPOCMOTpa MecTe, NpeacTaBnaTb
nHpopmauuio B ygobHon ans socnpuatna oopme. MHopMaLMOHHbIE CTEHObI AOSKHbI
coAepXaTb akTyaribHYH U UcYepnbiBaloLLYy0 MHOPMaLMIO, HEOBXOANMYIO AN NONyYeHUs
MYHULMNANbHON YCnyru, Bkntovas obpasupbl 3anofHEeHNst LOKYMEHTOB.

2.19. OpraHusaumm, y4acTByoLmMe B NpegoCcTaBNeHNN MyHULMNANBHOW YCNYTrn, AOSTKHbI
oTBevaTb cregyrwmm TpeboBaHUsaM:

a) Hannume 3alnLLIEHHbIX KaHaoB CBA3W, COOTBETCTBYIOLLMX TpeboBaHMAM 3akoHoAaTENbCTBA
Poccunckon ®egepaunm B cdhepe 3awmTtbl MHPopmaumm, obecneunsarowmx pyHKLMOHMPOBaHME
MHAOPMALMOHHBIX CUCTEM,;

6) Hannume MHpPaCTPyKTypbl, obecnednBatoLen 4OCTyN K MHGPOPMaLMOHHO-
TeNnekoMMyHUKaUNnoHHON ceTn "MIHTepHeT",

B) Hanu4ne He MeHee OAHOro OKHa AN NpuemMa 1 Bblgayn JOKYMEHTOB.

Paboyee mecTo paboTHMKa opraHu3auun, y4acTByOLEN B NpegoCTaBneHM MyHUUunanbHom
ycnyrn, obopyayeTcs nepcoHanbHbIM KOMMNbIOTEPOM C BO3MOXHOCTbIO 4OCTYNa K He06X0AMMbIM
MHPOPMALMOHHBLIM CUCTEMAaM, NeYaTaloLwmMM U CKaHUPYHOLLMM YCTPONCTBaMM.

O6cnyxnBaHue 3aaBuTENEN B OpraHn3aunm, y4acTByOLWEN B NpegoCTaBneHm MyHUUunanbHom
yCryru, OCyLLecTBNSeTCA B COOTBETCTBMM CO criegyowmmmn TpeboBaHnaMu:

a) NpveMm 3asiBuTenen ocyLLecTBnseTcs He MeHee 3 AHeN B HeJero U He MeHee 6 YacoB B [IEHb;
6) MakcuMarnbHbIN CPOK OXnaaHnA B odepean - 15 MUHyT;

YcnoBus KOMOPTHOCTH NpremMa 3asiBuTtenien OMKHbl COOTBETCTBOBATL CReAy UM
TpeboBaHUAM:

a) Hanuyne MHPOPMaLMOHHbIX CTEHAOB, coAepXalLnX akTyanbHY U NCHepPnbIBaOLLYHO
NMHpopmauuio, HeobxoaMMyo AN Nony4YeHns HeobXxoaMMbIX 1 06A3aTenNbHbIX YCyr, B TOM
yucne:

nepeyeHb HeoBXxoauMbIX 1 0BsI3aTeNbHbIX YCNYr, NPeaoCTaBNEeHNE KOTOPbIX OPraHN30BaHo;



CPOKW NpefocTaBneHns HeobxoaMMblx 1 06s13aTeNbHbIX YCNYT;

pasmepsbl NnaTtexen, ynnadymsaeMblx 3agButenem npu nonyyeHnn Heobxoammblx n 06s13aTeribHbIX
ycnyr, nopsagokK ux ynnarhbl;

NMHopMaLuio 0 JONONHUTENBHBIX (COMYTCTBYIOLWNX) yCryrax, pasmepax 1 nopsgke nx onnatbl;
nopsgok obxanosaHusa gencteun (6e3nencTengd), a Takke peLlleHnin paboTHMKOB opraHM3aunm,
npegocTaBnsLen Heobxoanmele n obsa3aTenbHbIE YCryru;

MHdOpMaLUIO O NpeayCMOTPEHHOM 3akoHodaTenbCcTBOM Poccuinckon ®enepaunm
OTBETCTBEHHOCTU pabOTHMKOB OpraHu3aummn, NpegocTaBnaiowmnx Heobxoanmele n obs3aTternbHble
yCriyru, 3a HapyLleHue nopsiika ux npefocTaBneHus;

pexum paboTbl N agpeca MHbIX OpraHn3aunin, NpeaocTaBNAlLLMX HeobxoamMMble N oba3aTeNbHble
yCIyru, Haxogsawmxcsa Ha Tepputopumn cybbekta Poccunckon ®enepaumu;

WHY0 MHOPMaLMo, HeobxoauMyo Ans NoNnyyYeHus HeobxoaAnMon 1 0b6a3aTenbLHON YCnyru;

0) Hannuyme nporpamMmMHo-annapaTHOro KoMnnekca, obecnednBaroLLEro JOCTYN 3asBUTENEN K
EaomMHomy nopTtany rocyaapCTBEHHbIX Y MyHULMNANbHbIX YCAyr (PyHKUWI), permoHanbsHom
MHpopmaumnoHHom cucteme "lNopTan rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCryr (PYHKLMIN)
Amypckon obnactn", a Takke K MHhopmMaumm 0 rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyrax;

B) Hanuumne nnaTtexHoro TepMmnHana (TepMuvHana ans arnekTPoHHOW onnarbl), NpeAcTaBnAwLEero
cobor nporpaMMHO-annapaTHbIN KOMMNNEKC, PYHKLMOHUPYIOLNIA B aBTOMATUYECKOM PEXUME U
npegHasHayYeHHbI Ansa obecneveHns npuema nnaTexen oT PU3NYEeCKUX NnL, Npy OKasaHnn
nnaTHbIX Heo6XxoaMMbIX 1 06s13aTeNbHbIX YCNYT;

r) HanNuume CTynbeB, KpecernbHbIX CEKUMI, ckamen (6aHKeTOK) 1 CTONOB (CTOeK) AN 0OpPMNEHUS
AOKYMEHTOB C pa3MeLleHnemM Ha Hux gopm (6naHKoB) AOKYMEHTOB, HEOBXOAUMbIX NS
nonyyeHnss HeobxoanMbIX N 0BA3aTENbLHBIX YCYT;

A) odbopMrieHe CekTopa npuema 3asBuTenen ¢ OkHaMmy ans npyema v Bblgayn JOKYMEHTOB
MHOPMaLNOHHBIMK TabnuykamMu € ykasaHMeM Homepa OkHa, paMunnm, UMeHn, oTyecTBa (rnpu
HanU4Mn) n JOIMKHOCTN paboTHMKA opraHn3aunn, OCyLLEeCTBIAIOLWEro NpuemM 1 Bolgavy
AOKYMEHTOB.

[MomelLeHnsa opraHnsaunn, npegocTaBngaoLLen Heobxoanmele n obasatenbHble YCnyrn, OOSKHbI
oTBeYyaTb TpeboBaHUAM NOXXapHOW, CaHUTapPHO-3NMAEMUNOIIOrMYeckon 6e30MacHOCTH, a Takke
AOMXKHbI 6bITb 060PYAOBaHbI CPeACTBaMU NOXaPOTYLLUEHMS N ONOBELLEHNSI O BO3HUKHOBEHMUM
YypesBbl4anHOM CUTyauun, HbIMKN cpeacTeamMmu, obecneynsaroLLMm 6e30nacHOCTb N KOMKOPTHOE
npebbiBaHne 3aABUTENEN.

MNokasaTtenu OOCTYMNMHOCTU N Ka4eCTBa MyHMLUUNAlrbHbIX YCIyr
1

2.20. NokasaTenu JOCTYNHOCTN N KaYyecTBa MyHUUMNAmNbHbIX YCNYT:

1) BOCTYNHOCTb MHPOPMAaLMM O NOPSAAKE 1 CTaHAapTe NpeaoCTaBneHNs MyHUUMNanbLHOM yCnyru,
06 o6pa3suax ohopMneHNs AOKYMEHTOB, HEOOXOAUMbIX ANSA NpeAoCcTaBneHnss MyHUUunansHom
ycnyru, pasMmeLLeHHbIX Ha MHOPMaLMOHHBIX CTeHAax, Ha oduumnanbHOM MHOPMAaLMOHHOM
noptane OMCY, Ha canTe permoHanbHOW MHPOPMaLMOHHOW cucTemsl "lMopTan rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKkumin) Amypckon obnactun”, B degepanbHOn rocyaapCTBEHHOM
MHOpMaLUNOHHON cucteme "EguHbIi nopTan rocygapCTBEHHbIX U MyHULMMNANbHbBIX YCIyr
(dbyHKLUMI)" (Banee — MNopTan);

2) [OCTYNHOCTb MHGOOPMUPOBaHUSA 3asBuTenen B dopme MHAMBMAYanbHOro (YCTHOro unm
NMMCbMEHHOI0) MHPOPMUPOBAHUS; NYBNNYHOIO (YCTHOrO MM NMUCbMEHHOI0) MHPOPMUPOBAHUS O



nopsiake, ctaHaapTe, CpoKax NpefocTaBneHuss MyHUUUNansHOM yCnyru;

3) cobntogeHne CpoKoB UCMONHEHUS afMUHUCTPATUBHBIX NpoLeayp;

4) cobntogeHvie BpeMeHu OXugaHus B ovepean npu nogaye 3anpoca o npegocraBrneHum
MYHULIMNAnNbHOW YCNYrn 1 Npu NonyyYeHnn pesynbtata npegocTaBreHns MyHULMNanbHON yCnyru;
5) cobnogeHuve rpaduka paboTbl ¢ 3a9BUTENAMN NO NPEeAOCTaBNEHNI0 MyHULMNAbLHOW YCIyTu;
6) oons 3assuTenemn, NONYYNBLUMX MyHULMNANbHYIO YCAYry B 3NIEKTPOHHOM BUAE;

7) KONMYECTBO B3aMMOOENCTBUIN 3as8BUTENS C AOSMKHOCTHBIMU NMLaMn Npy NpegoCcTaBeHnm
MYHULUUNANbHOW YCIyrn U UX NPOAOIKUTENBHOCTD;

8) BO3MOXHOCTb Nony4YyeHust MHpopmaLmMm 0 xoae NpeocTaBneHna MyHUUMnansHOW ycnyru, B
TOM Yucne ¢ UCnosib3oBaHMeM MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOSOIN;

9) BO3MOXHOCTb MOMAYyYEHUA MyHULMNANbHOM YCNYrn B MHOrO(PYHKLMOHANbHOM LEeHTpe
npeaocTaBneHnst rocyaapCTBEHHbIX U MYHULMNAMbHbIX YCIyT.

[3aronoBo|

WHble TpeboBaHuA, B TOM YUCHEe yYnTbIBatOLWME 0COBEHHOCTM NpesocTaBNeHNs MyHULMNanbHOM
yCnyru B 9NeKTpOHHON hopme

2.21. lNpepocTaBreHne MyHUUUNaibHOW YCryrn MOXeT OCYLLECTBIATLCH B 3NIEKTPOHHOM hopme
yepes [MopTan, ¢ Cnonb3oBaHMEM 3SIEKTPOHHOM NOAMUCU U YHUBEPCANIbHOW 3NIEKTPOHHOM KapThl.
2.22. lNepeyeHb KnaccoB CpeacTB 3NIEKTPOHHON NOAMUCK, KOTOPbIE JONYCKaOTCS K
NCNONb30BaHMIO Npu obpalleHnn 3a NonyvYeHneM MyHULMNanbHOW yCryrn, OkasbiBaemMown C
NPUMEHEHNEM YCUITEHHOW KBanNnULUMPOBaAHHOW 3NEKTPOHHOW NoAnNucK, onpeaenseTcd Ha
OCHOBaHWN yTBEPXAaeMOon YNoSTHOMOYEHHbIM doefiepanibHbIM OpraHoOM UCMONHUTESTbHOW BIlacTu
no cornacoBaHuto ¢ PegepansHon cnyxbon 6e3onacHocTn Poccuinckon degepaumm mogenm
yrpo3 6esonacHocTn nHopmarmm B MHOOPMaLMOHHOW CUCTEME, UCMNOSb3YEMON B LENsX npuema
obpalleHuin 3a Nony4YeHMeM MyHULMNarbHOW yCryrn n (Unv) NpegocTaBneHns Takon YyCnyru.
2.23. TpeboBaHUA K 3NEKTPOHHLIM AOKYMEHTAM U 3NIEKTPOHHBIM KOMUSM AOKYMEHTOB,
npegocTtasnsemsimM Yepes NopTan:

1) pasmep ogHoro hanna, npegocTaBnseMoro Yepes NopTtan, cogepxallero aneKTPOHHbIN
AOKYMEHT UIN 3NEKTPOHHYIO KOMMIO AOKYMEHTA, HE A0mKeH npeBbiwaTb 10 M6;

2) yepes NMopTan gonyckaeTtca npegoctaBnatb dannbl cneaytowmx dopmartos: docx, doc, rtf, txt,
pdf, xls, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NpegocTasneHne dannos, nmeromnx
dopmaTbl OTANYHBIX OT YKa3aHHbIX, HE AOMNyCcKaeTcs;

3) ookymeHTbl B hopmaTte Adobe PDF gomkHbI BbITb OTCKAHMPOBaHbI B YepHO-6enom nnbo cepom
uBeTe, obecne4vmBaloLLeM COXpaHeHE BCEX ayTEHTUYHbIX NPU3HAKOB NOASMHHOCTM (Ka4yecTBo -
He meHee 200 ToYek Ha Oo1M, @ UMEHHO: rpadu4eckon noanucK nuua, nevaTtu, yrrioBoro wramMmna
OnaHka (ecnu npMemnemo), a Takke pekBU3NTOB AOKYMEHTA;

4) Kaxxabl OTAESbHbIN OKYMEHT AOMMKeH OblTb OTCKAHMPOBAH U 3arpy>XeH B CUCTeMy nogayu
AOKYMEHTOB B Bue otaensHoro anna. Konnyectso dpannos JOMKHO COOTBETCTBOBATb
KONn4ecTBY AOKYMEHTOB, NpeacTaBnsemMblx Yepes Noptan, a HaMmeHoBaHWe annos JOSMHKHO
No3BONATbL NOEHTUPMUMPOBATE AOKYMEHT U KONIMYECTBO CTPAHUL, B JOKYMEHTE;

5) cbannel, npegoctaensemMble Yepes [lopTan, He JOMKHbI COAepXXaTb BUPYCOB U BPEAOHOCHbIX
nporpamm.

2.24 TpeboBaHus kK obecnevyeHno JOCTYNHOCTU NSt UHBanNnaoB:

- ycnoBus 6ecnpenaTCTBEHHOro 4OCTyNa K 00bekTy (34aHM0, MOMELLEHMIO), B KOTOPOM OHa
npegocTaBnsaeTcs, a Takke Ang 6ecnpensaTcTBEHHOro Nofb30BaHUSA TPaHCMOPTOM, CpeacTBamMm



CBA3UN U MH(popMaLmu;

- BO3MOXXHOCTb CaMOCTOSTENBHOrO NepeaBmKeHusi No TEPPUTOPUN, HA KOTOPOW PacnoNOXEHbI
06BbEKTHI (34aHNs, NOMELLEHUS), B KOTOPbIX NPEeAOCTaBASTCS YCNyrn, a Takke BXo4a a Takune
006BEKTBI U BbIXOAA U3 HUX, NOCALKN B TPAHCMOPTHOE CPEeACTBO U BbICaAKN U3 HErO, B TOM YUCHe C
NCronb30BaHMeE Kpecra-KoSsCKu;

-CONPOBOXAEHNE UHBANMA0B, UMELLNX CTOMKME pacCTPONCTBa DYHKLNN 3pEHUS U
CaMOCTOATENBHOIO NepeaBMKEHNS;

-Hagnexatllee pasMmelleHne obopygoBaHus U HocuTenen nHpopmaumm HeobxoauMblx 4ns
obecneyeHns 6ecnpensaTCTBEHHOro AOCTyNa MHBaNUAoB K o6bekTam (3aaHnsam, NOMeLLEHNSIM), B
KOTOpPbIX NPeOCTaBnsTCA YCIyrn, U K YCRyram ¢ y4eTOM OrpaHUYEeHUN UX XU3HEeOEeATeNbHOCTY;
-nybnuposaHue HeobxoanMONM ANs MHBaNMA0B 3BYKOBOW U 3pUTENbHOM MHOPMaLMK, a Takke
HagnuMcen, 3HakoB N MHOW TEKCTOBOM U rpadpmnyeckon nHpopmMaunmn 3Hakamu, BbINOSHEHHBbIMU
penbedHO-To4YeYHbIM WpndTom bpanns;

-0ONyCK cypaonepeBogyunka n TudrnocypaonepeBogymnka;

-aonyck cobakn-npoBogHMKa Ha 06beKTbI (34aHns, MOMELLEHNST), B KOTOPbIX NPeAOCTaBNATCA
yCcnyru;

- OKasaHue MHBanMgam nNoMoLLm B NpeogoneHnn 6apbepos, MeLLatoLmx NosTy4YeHno UMK ycnyr
HapaBHe C ApYrMmMu nmuamun.

3. CocTtaB, nocnegoBaTesibHOCTb U CPOKM BbIMNMOJTIHEHNAQAMUHUCTPATUBHbIX NMpouenyp,
Tpe6OBaHMFI K X BbINOJIHEHNIO
1

3.1. NMpepocTaBneHne MyHMUMNanbHOM yCnyrn BKAOYaeT B cebs cneayowmne agMMHUCTPaTMBHbIE
npoueaypsb!:

1) npyem n paccmMoTpeHne 3asBEeHNn 0 NPeaoCTaBNEHNN MYHULMNANbLHON yCNyru;

2) HanpaBneHne MeXxXBeLOMCTBEHHbIX 3anNpPOCOB B OpraHbl rocyAapCTBEHHOM BracTh, OpraHbl
MECTHOro camoynpasneHns 1 NoABeJOMCTBEHHbIE 3TUM OpraHamM opraHu3auuu B criyyae, ecnu
onpeaeneHHble JOKYMEHTbl He Oblnn NpeacTaBneHbl 3aaBUTENEM CaMOCTOATENBHO;

3) npunaTne OMCY pelueHunst 0 cornacoBaHumn unm peLueHns o6 oTkase B CornacoBaHum
NPOEKTOB rpaHuL, 3eMeNbHOro y4acTKa;

4) Bblgava 3aaBuTENtO pesynbTata NpeaocTaBeHns MyHUUMNanbHON yCnyru.

OcHoBaHveM ansa Hayana npegocTaBneHns MyHULMNAnbHOW YCNyru CRYXUT NOCTYNMBLLEE
3asiBNeHune o npegocTaBneHn MyHULMNanbHOW YCryri.

Bnok-cxema npegoctaBneHns MyHMumMnanbHon ycnyrn npuseaeHa B MNpunoxeHun 3 K
agMWHUCTPATUBHOMY perfiameHTy.

[3aronoBo|

npl/leM n paccMoTpeHune 3asBNeHnn o npegocrtaBlieHnn MyHMLl,I/II'IaJ'IbHOIZ ycnyru
1

3.2.0cHoBaHWeM Angd Havyana UCnonHeHs agMUHUCTPATUBHOW nNpouenypbl sBnaetca obpalleHve
3assutens B OMCY c 3asBneHnem o NpeaocTaBreHnn MyHULUNanbHOW yCryri.

O6paLleHne MOXeT OCYLLECTBNATLCS 3asBUTENEM JIMYHO (B O4YHOM hOPME) 1 3a04HON hopme
nyTemM nogadn 3asiBNieHNs N UHbIX JOKYMEHTOB.



OuyHaga cbopma nogayum JOKYMEHTOB — nogada 3asBfeHUs N UHbIX AOKYMEHTOB MPpu IMYHOM
npuemMe B nopsigke obLien odepeam B NpUEMHbIE Yacbkl UK MO NpeaBapuTensbHoOn 3anucu. MNMpu
OYHOW hopMe NoJaun JOKYMEHTOB 3asBUTESb NOLaeT 3asiBrieHNe U JOKYMEHTbI, YKa3daHHbIe B
NyHKTe 2.7 aAMUHUCTPATUBHOIO perrnameHTa, B 6ymMaxxHOM Buae, TO eCTb AOKYMEHTbI
YyCTaHOBIEHHOW (hOpMbI, CPOPMMPOBaHHbIE Ha ByMaXHOM HocuTere.

3ao4yHas hopma nogaym AOKYMEHTOB — HanpaBneHne 3asBfieHns 0 npeaocTaBnieHnm
MYHULMNANbHON YCNYrN U UHbIX JOKYMEHTOB MO NoYTe, Yepes canT rocyaapCTBEHHOM
NMHpopMaLMOHHON cucteMbl "EAMHBIN NopTan rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCAyr
(cbyHKUMI)", canT pernoHanbHOW MHPOPMaLUNOHHOM cuctemsl "lMopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumin) Amypckon obnactn" (ganee takke — lNoptan) unm B
rakCMMUITbHOM COOOLLEHNN.

Mpun 3a04HOM bopMe NoAayYn JOKYMEHTOB 3asBUTENb MOXET HanpaBuUTb 3asiBIEHNE U AOKYMEHTHI,
yKa3aHHble B NyHKTe 2.7 aAMUHUCTPATMBHOIO pernameHTa, B OymaxxHoM Buae, B BUAE KOMUN
AOKYMEHTOB Ha ByMa)KHOM HocuTene, 9NeKTPOHHOM Buae (TO eCTb NOCPEeACTBOM HanpaBreHus
9NEKTPOHHOro JOKYMEHTa, NOANUCAHHOIo 3N1EKTPOHHON NOAMNMUCHI0), a Takke B ByMaxKHO-
3NEeKTPOHHOM BUAE.

HanpaBneHune 3asiBneHns n JOKYMEHTOB, yKa3aHHbIX B NYHKTe 2.7 aAMUHUCTPaTMBHOIO
pernameHTa, B 6yMakHOM BMAe OCYLLECTBSAETCSA NO NoYTe, 3aKka3HbiM MMCbMOM, a TaKkKe B
dakCMMUITbHOM COOOLLEHNN.

Mpn HanpaBneHnn nakeTa JOKYMEHTOB MO NoYTe, AHEM NOSYYEeHUS 3asiBNeHns ABNSEeTCS AeHb
nony4yexHuns nucema 8 OMCY

HanpasneHune 3asBrneHns n JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7 aAMUHUCTPaTMUBHOIO
perrnameHTa, B 9NIEKTPOHHOM BUAE U (MNN) KOMUA 3TUX OOKYMEHTOB B BYMaXKHO-3NEeKTPOHHOM
BMAe OCyLeCTBNAEeTCA NOCPeCTBOM OTNpPaBneHns ykadaHHbIX JOKYMEHTOB B 9fIEKTPOHHOM Buae
n (MNKn) KON JOKYMEHTOB B BYMaXKHO-3NEKTPOHHOM BUAE Yepes NUYHbIN KabuHeT MopTana.
O6palleHune 3aaBuTenen 3a NnpegocTaBneHneM MyHULUNanbHOW YCryrn ¢ UCNosib30BaHNEM
YHUBepcanbHou anekTpoHHou kapTbl (YOK) ocylwecTtenserca vyepes NopTtan u nocpeacTsom
annapaTHO-NPOorpaMmMHbIX KOMnnekcoB — MHTepHeT-knockoB. aeHTudukauna sassutens
obecnevnBaeTCcs ANEKTPOHHbIM MAEHTUMPUKALNOHHBIM MPUIOXKEHUEM C UCMNOSTb30BAHNEM
COOTBETCTBYHOLLEro cepBuca eauHON CUCTEMbI MOEHTUMKALMN N ayTEHTUUKaLNN.

[Mpn HanpaBneHnn nakeTa JOKYMeEHTOB Yepe3 [lopTan B aNeKTPOHHOM BUAE U (UNn) KOMUK
AOKYMEHTOB B ByMaXKHO-3MEKTPOHHOM BUAE, AHEM MONYyYeHUs 3asBEHUs SBMSETCA AeHb
pernctpauun 3aaesnexus Ha lNopTtane.

OneKTPoHHOE coobLieHne, OTNpaBeHHOEe Yepes NMMYHbIN KabuHeT MNopTana, ngeHtTuduumnpyet
3aABUTENSA U ABNSETCA NOATBEPKOEHNEM BbIpaXXEHWs1 UM CBOEW BOSW.

[MpoBepka NOANMHHOCTN OENCTBUTENBHOCTU YCUNEHHOW SNEKTPOHHOW NOAMUCU, KOTOPOU
noanuncaHbl AOKYMEHTbI, MpeAcTaBneHHble 3adaBuTeneMm, ocylectanseTcs cneumanmctom OMCY
C MCNOJSIb30BaHNMEM COOTBETCTBYIOLLEro cepBmca eanHON CUCTEMbI MAEHTUMUKALUKN U
ayTeHTUdunKaumm B nopsake, yctaHoBNneHHOM MUHUCTEPCTBOM CBA3U U MACCOBbIX KOMMYHMUKaLNIA
Poccuinckon ®epepaumn.

B uensx npegocraBneHns MyHMUMNANbLHOW YCIYrn B 3NIEKTPOHHOM (bopMe C UCMonb30BaHMEM
MopTana ocHOBaHWEM ANd Havyana npegocTaBeHns MyHUUMNanbHOW yCnyrn SBNaeTca
HanpasreHne 3asBuUTeNeM C Ucnonb3oBaHnem Noptana cBeaeHUn N3 AOKYMEHTOB, YKa3aHHbIX B
yacTn 6 ctatbk 7 ®eaepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusaumnm
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAMbHbIX YCnyr".

HanpaBneHune konuin JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.7 aAMUHUCTPATUBHOIO pernamMmeHTa, B
OyMaXXHO-311IEKTPOHHOM BUAe MOXET ObITb OCYLLIECTBIIEHA NOCPEACTBOM OTNpaBneHns
dhakcummnbHOro coobueHna. B aTom cnyyae, 3asiBuTesb, NOCNe oTNpaBku hakCUMUITbHOMO



COOBLLEHNA MOXKET NOSMYYUTb PErMCTPALMOHHBIA HOMEP, NO3BOHUB Ha TenedOHHbIA HOMEP
OMCQCY.

Mpun obpaweHnn 3aasuTens 3a NpegocTaBneHneM MyHULUNANbHOW YCIyrn, 3asBUTENIO
pasbscHAeTCa NHpopmaums:

O HOPMAaTUBHbIX NPABOBbLIX akTaX, PErynmpyroLmx yCnoBusa n nopsagok npeaocTaBeHmns
MYHULMNAnNbHON yCnyru;

O CpoKax NpeaoCcTaBfeHNss MyHULMNANbHON YCIyru;

0 TpeboBaHusX, NpegbaBSeMbIX K hopMe 1 NepeyHo JOKYMEHTOB, HEOBX0AUMbIX NS
npegocTaBnNeHns MyHULMNANsHOW YCNyru.

Mo xenaHuo 3aaBuTensa MHopMauusa o TpeboBaHMsX K hopme 1 NEPEYHIO AOKYMEHTOB,
HeobXxoaMMbIX ONA NpeocTaBNeHns MyHULMNanbHOM yCnyru, Takke MoXeT ObITb NpeacTaBneHa
eMy COTPYAHMKOM, OTBETCTBEHHbLIM 32 MHOPMUPOBaHNE, Ha ByMaxxHOM HocuTene, oTnpasneHa
PaKCMMUITbHOW CBA3LIO UM NOCPEACTBOM 3M1EKTPOHHOIO COOOLLIEHNS.

Mpn o4HOM (bopme nogaym AOKYMEHTOB, 3asiBfieHNe O NpefoCTaBeHM MyHULMNANbHON YCIyrn
MOXeT 6bITb 0chopMMeHo 3aaBUTENEM B X04€ npmuema, nmbo ohopMneHo 3apaHee 1 NPUNOXEHO K
KOMMNIEKTY JOKYMEHTOB.

B 3asBneHuun ykasbiBatloTca crnegyowme obssaTtenbHble PeKBU3UTLI U CBEAEHUS:

cBefieHuns o 3aasuterne (pamunus, UMs, OTYECTBO 3adBUTENS - PU3NYECKOro nuua);

AaHHbIE O MECTE HaxXOXAEHUS 3asiBUTENEN (agpec pernctpaumm no MecTy XUTenNbCTBa, agpec
MecTa hakTU4ECKOro NPOXMBaHUS, NOYTOBbIE PEKBU3UTDI, KOHTAKTHbIE TeneOoHbl);

npegmeT obpalleHus;

KONMYECTBO NpeaCcTaBfEHHbIX JOKYMEHTOB;

AaTta nogayum 3asaBreHus;

noanunch Nuua, NogasLlero 3asBrieHne.

Mo npocbbe obpaTtmBLLerocsa nuua, 3asiBfieHNe MOXeT ObITb 0POPMIIEHO CneumanmncTom,
OTBETCTBEHHbLIM 3a NpueM AOKYMEHTOB, C UCMOMb30BaHMEM NPOrpaMmMHbIX CpeacTs. B aTom
crny4vae 3asBuTeNb CO6GCTBEHHOPYYHO BNUCHIBAET B 3asBreHME CBOK haMuninto, MM 1 OTYECTBO,
CTaBuT AaTy 1 NOANUCH.

Cneumnannct, OTBETCTBEHHbIM 32 NPUEM AOKYMEHTOB, OCYLLECTBNSAET creayowme 4eNCTBUA B
Xo4e npuema 3asiBUTENS:

yCTaHaBnmMBaeT npeaMeT obpalleHus, npoBepsieT JOKYMEHT, YAOCTOBEPSIOLLNA NTINYHOCTb;
npoBepsieT NOSTHOMOYMSA 3aaBUTENS;

npoBepsieT Hann4mne BCex JOKYMEHTOB, HEOOX04MMbIX ANS NPeaoCTaBNEHNA MyHMLMNANbHON
ycnyru, KoTopble 3asBuTenb 0653aH NPeaoCcTaBUTb CaMOCTOSTENBHO B COOTBETCTBUM C NMYHKTOM
2.7 agMUHUCTPATUBHOIO PerfameHTa;

npoBepsieT COOTBETCTBME NpeACTaBNeHHbIX AOKYMEHTOB TpeboBaHNAM, YAOCTOBEPSASACH, YTO:
AOKYMEHTbI B YCTAHOBJSIEHHbIX 3aKOHOA4ATENbCTBOM CIlyvasix HoTapuanbHO YOOCTOBEPEHbI,
CKpensieHbl nevaTsaMn, UMeKT Hagnexatlimne noannucmn CTOPoH UNu onpeaeneHHbIxX
3aKOHO4AaTENbCTBOM AOSMKHOCTHbIX JNLL;

TEKCTbl AOKYMEHTOB HanMcaHbl pa3bopymMBO, HAMMEHOBAHUSA IOPUANYECKUX NN, - 6e3
COKpaLLEeHUs, C YKazaHNeEM UX MECT HaxXOoXOeHus,

damunumn, MMeHa n otyecTBa PU3NYECKUX NNL, KOHTaKTHble TenedoHbl, agpeca nx Mect
XUTENbCTBA HanNncaHbl NOMHOCTLIO;

B JOKYMEHTaX HeT NoAYUCTOK, NPUNUCOK, 3a4E€PKHYThIX COB N NHBbIX HEOrOBOPEHHbIX
ncnpasneHunn;

AOKYMEHTbI HE UCMOMHEHbI KapaH4aLloM;

AOKYMEHTbI HE UMEIOT CEePbE3HbIX NOBPEXAEHUN, HANMYMe KOTOPbIX HE NO3BONSAET O4HO3HAYHO
NCTOSIKOBATb UX COOEPKAHUE;



NPUHUMAaeT peLleHne o NpueMe y 3aaBuTens npeactaBneHHbIX JOKYMEHTOB;
BblAaeT 3asBUTENO yBEJOMIEHME C OMUCLIO NpeaCTaBeHHbIX JOKYMEHTOB M YKa3daHueM Aatbl UX
NPUHATUA, NoATBEPXAatoLLEee NMPUHATUE JOKYMEHTOB corracHo NpunoxeHuto 5 K HacTosLwemy
agMUHUCTPATUBHOMY perfameHTy, perncTpupyeTt NPUHAToOe 3asBneHne U JOKYMEHThI;

npyv HeobXxoOUMOCTN N3roTaBnMBaeT KONUU NPeaCcTaBNeHHbIX 3adBUTENEM JOKYMEHTOB,
BbINOSHSAET Ha HUX HAANNCb 06 UX COOTBETCTBUM NOASIMHHBIM 3K3eMNIsipaMm, 3aBepsieT CBOEM
MOAMUCHLIO C yKaszaHnem haMmunmm n UHULManos.

Mpu ycTaHoBNeHUM hakToB OTCYTCTBUSA HEOOXOOUMbBIX OKYMEHTOB, HECOOTBETCTBUSA
npeacTaBneHHbIX AOKYMEHTOB TpeboBaHNSAM, yka3aHHbIM B HACTOSALWEM aAMUHUCTPaTUBHOM
pernameHTe, cneumnanucTt, OTBETCTBEHHbIN 3a NpUeM JOKYMEHTOB, yBeAOMNSAET 3asBUTens o
HanU4MM NPenATCTBUA ANA NpeaoCcTaBNeHNs MyHULMNansHOM ycrnyrn, O6bsCHSET 3asaBUTENIO
cofiepXaHve BbIIBMEHHbIX HEOCTaTKOB B MpeACcTaBreHHbIX AOKYMEeHTax v npeanaraeT NpuHATb
Mepbl N0 NX YCTPaAHEHMIO.

[Mpu oTCcyTCTBUN Y 3aABUTENS 3aNONHEHHOrO 3asBNEHUSA NN HENPaBUITbHOM ero 3anofiHeHUN
creumanucT, OTBETCTBEHHbIV 3a NpueM JOKYMEHTOB, MOMOraeT 3asaBUTENIO 3aroSHUTb
3asBrieHue.

Mo nTtoram ncnonHeHus agMUHUCTPATUBHOW Npoueaypbl No Npuemy AOKYMEHTOB Creumanucr,
OTBETCTBEHHbIN 3a NpMeM LOKYMEHTOB, (DOPMUPYET KOMMNEKT JOKYMEHTOB (4er0) u nepegaet
ero crneumanucTy, OTBETCTBEHHOMY 38 MEXBEJOMCTBEHHOE B3auMogencTBume.

AnuTensHOCTb OCyLecTBNEHNA BCeX HEOOXOAMMbIX JENCTBUN HE MOXET NpeBbIwaTbh 15 MUHYT.
Ecnu 3asButenb obpatuncs 3ao4yHo, cneumanmcT, OTBETCTBEHHbIW 32 NPUEM JAOKYMEHTOB:
perucTpupyeT ero nog nHAMBUAyarnbHbIM NOPSAKOBLIM HOMEPOM B AEHb MOCTYNNEHUS
AOKYMEHTOB B MH(POPMALMOHHYIO CUCTEMY;

nposepsieT NPaBUIbHOCTbL OPOPMINEHNS 3asBNIEHUA, NPU MOCTYNIEHUN 3asiBIIEHUS MO MOYTE NN B
dakcMMnnbHOM CoOoBLLIEHUN, N MPaBUIbHOCTb OPOPMIEHUS UHBIX AOKYMEHTOB, NOCTYNUBLUKX OT
3aaBuUTens;

nposepsieT npeacTaBneHHble JOKYMEHTbI Ha NpegMeT KOMMITEKTHOCTY;

OTNpaBnsAeT 3asABUTENO yBEAOMIEHME C ONUCBIO NPUHATLIX JOKYMEHTOB U YKa3aHWeM Aatbl NX
NPUHATUA, NnoaTBepXaatoLLee NpuHATUE JOKYMEHTOB (OTKa3 B MPUHATUN OOKYMEHTOB).
YBegomrieHve HanpasnsaeTcs 3asiBUTENIO He No3JHee OHSA, criefyoLero 3a AHEM MOCTYNNeHns
3asABreHns U OKYMEHTOB, CNOCOBOM, KOTOPbLIV UCMOSb30Ban 3asiBUTENb NPy 3a04HOM
obpaLleHun (3akasHbIM MUCbMOM MO NoYTe, B ANIEKTPOHHOM COO00OLeHnn, B hakCUMMUIbHOM
coobLeHum).

B cnyyae ecnu Hapsay € ucyepnbiBaloLWMM NepevyHeM JOKYMEHTOB, KOTOpble 3adBUTENb AOMKEH
npegocTaBUTb CaMOCTOATENBLHO, OblNy NpefocTaBneHbl JOKYMEHTbI, YKa3aHHbIe B NyHKTe 2.8.
agMWHUCTPATUBHOIO pernamMeHTa, creumanucT, OTBETCTBEHHbIV 3a NpUeM JOKYMEHTOB,
npoBepsieT Takne JOKYMEHTbI Ha COOTBETCTBUE TpeboBaHMAM, YCTAaHOBMEHHbIM B
agMWHUCTPATUBHOM perfnameHTe, 1 (ecnv BbiBMNeHbl He4OCTaTKN) yBeAOMIISET 3adABUTENS O
HeoBbXxoAMMOCTN YyCTPaHEHUA HE4OCTaTKOB B TaKNX AOKYMEHTaX B TPEXAHEBHbIN Cpok nnbo (ecnu
HeJOCTaTKN He BbiSiBMNEHbI) NpUKNaabiBaeT AOKYMEHTbI K Aeny 3asBUTeNs U pernctpupyeT Takve
AOKYMEHTbI B 00LeM rnopsgke.

HenpencrasneHve Taknx JOKYMEHTOB (MNN He UCnpasreHne B TakKnx JOKYMEHTax HeJoCTaTKOB
3adBuTENEM B TPEXAHEBHbIN CPOK) HE ABMNSETCA OCHOBaHUEM ANA OTKa3a B NpueMe JOKYMEHTOB.
B cnyyae ecnu 3asiButens He npeacTaBui JOKYMEHTHI, yKa3aHHble B MyHKTe 2.8.
aAMVHUCTPATUBHOrO pernamMeHTa (Mnu He ncnpaBun HEAOCTATKM B TakUX JOKYMEHTaxX B
TpPexXAHEeBHbIN CPOK), CreumanuncT, OTBETCTBEHHbIN 3a NpYeM AOKYMEHTOB, nepeaaeT KOMMNMeKT
AOKYMEHTOB CrneumnanucTy, OTBETCTBEHHOMY 3a MEXBeLOMCTBEHHOE B3auMoAenCcTBme, Ans
HanpasIieHNs MeXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl (opraHn3auuu), ykasaHHble B MyHKTe 2.3



aaMUHUCTPATUBHOIO pernamMeHTa.

CpOK UCMOJTHEHUA a,D,MMHMCTpaTMBHOIZ npoueanypbl COCTaBNAET He bonee 15 MUHYT.
Pe3yanaT0M aﬂ,Ml/IHI/ICTpaTVIBHOVI npoueaypbl ABNnAeTcA npnem n permcrtpaumna OKyMeHTOB,
npeacTtaBlfi€eHHbIX 3adBUTENEM, nnoéo yBegoMIieHne 3aaBuUTeNAa o HeobxoanuMocTn
I'IepeO(*)OpMJ'IeHVIFI npencraBsiieHHOro 3aAaBJrieHnA (VICI'IpaBJ'IeHI/II/I nnn AOyKOMMJI1IEKTOBaAHNN
,EI,OKyMeHTOB) nnbo HanpaBlieHne 3aaBUTEN0 yBeOOMITEHNA O BO3BpaTe npeactaBli€HHbIX
OJOKYMEHTOB C MOTUBMPOBAHHbIM obbAcHeHnem NPUYNH OTKa3a B paCCMOTPEHNN 3adBJ1IEHNA MO

CyLLecTBY.

HanpaBneHne mexxBeJOMCTBEHHbIX 3anNpoCOB B OpraHbl roCcy4apCTBEHHOW BNAacTW, OpraHbl
MECTHOro camoynpasneHns 1 NoABeJOMCTBEHHbIE 3TMM OpraHamM opraHu3auuu B criydyae, ecnm
onpeferieHHble JOKYMEHTbI He Obiny npeacTaBneHbl 3asgBUTENEM CaMOCTOSATENBHO

|

3.3. OcHoBaHWeM And Havyarna ocyLeCTBNEeHNS aAMUHUCTPATUBHOWM NpoLeaypbl SABnseTcs
nonyyeHne cneunannucToM, OTBETCTBEHHbBIM 3a MEXBEAOMCTBEHHOE B3aMMoaeNncTeune,
AOKYMEHTOB 1 MHGOPMaLUMn AN HanpaBfieHNs MeXBEeOOMCTBEHHbIX 3anNpoCOB O NOMyYeHUn
AOKYMEHTOB (CBEeAEHUN U3 HNX), yKa3aHHbIX B NyHKTe 2.8. aAMUHUCTPATUBHOIO perraMmeHTa.
Cneumanuct, oTBETCTBEHHbIN 3a MEXBEOOMCTBEHHOE B3aMOLENCTBUE, HE NO3AHEE OHS,
crnegylowero 3a AHeM NOCTYNMEHUs 3asBNEHNS:

* opopMnAeT MeXBEeAOMCTBEHHbIE 3anpOChl B OpraHbl, YkasaHHble B MyHKTe 2.3
agMWHNCTPATUBHOIO perfiaMmeHTa, cornacHo MNpunoxeHuto 4 K agMUHUCTPATUBHOMY PeErnamMeHTy,
a TaKke B COOTBETCTBUU C YTBEPXKAEHHOW TEXHONOMMYECKON KapTON MeXBeJOMCTBEHHOIO
B3aMMOLENCTBUA NO MyHULIMNANBHOW yCryre;

* NOANUCbIBaeT OPOPMIIEHHbIN MEXBELOMCTBEHHbIVN 3arnpoc y pyKOBOANUTENS;

* PErUCTPUPYET MEXBEOOMCTBEHHbIN 3aMpoC B COOTBETCTBYIOLLEM PEECTPE;

* HanpasnseT MeXBeJOMCTBEHHbIN 3arpoC B COOTBETCTBYHOLUIN OpraH.

MeXBeaAOMCTBEHHbIN 3anpoc 0YOPMISIETCS U HAaNPaBNAeTCA B COOTBETCTBUN C NOPAOKOM
MEXBELOMCTBEHHOIO MHPOPMAaLMOHHOIO B3aMMOAENCTBUSA, NPeSyCMOTPEHHbIM LENCTBYIOLLMM
3aKoHOOaTeNbCTBOM.

MeXXBeAOMCTBEHHbI 3aNpPOC COAEPKUT:

1) HanmeHoBaHWe opraHa (opraHv3aLmm), HanpaenALEro MEXBEOOMCTBEHHbIN 3anpoc;

2) HaMMeHOBaHWe opraHa Unu opraHMsaumu, B agpec KOTOpbIX HanpasnseTcs
MEXBe4OMCTBEHHbIN 3anpoc;

3) HaMMeHOBaHMe MyHULUMNANbHOW YCryru, Ang npeaocTaBrneHnss KoTopown HeobxoamMmo
npeacraBneHne JOKyMeHTa u (Mnu) nHgopmanmm, a Takke, ecriv UMeeTcs, HOMep
(MpeHTUdMKaTOpP) Takom ycrnyrn B peecTpe ycryr.

4) ykazaHvne Ha NorioXXeHUs HOPMaTUBHOIO NMPaBOBOroO akTa, KOTOPbIMU YCTAHOBMEHO
npeacTaBneHne JoKyMeHTa u (Mnu) nHgopmaumm, HeobxoanMbIX ANs NpefoCTaBneHns
MYHULMNANbHON YCNYrn, U YyKa3aHne Ha PeKBU3NTbI 4aHHOro HOPMAaTUBHOIO NPaBOBOro akTa;
5) cBegeHnsa, Heobxoaumble Ana NnpeacTaBneHnst AOKYMEHTa U (Mnn) nHpopmaumm, N3noXxeHHbIe
3asBuUTeNneM B NOAAHHOM 3asBrEHUM;

6) KOHTaKTHast MHOpMaLMA ONsi HANPaBreHNss OTBETA HAa MEXBEAOMCTBEHHbIV 3anpoc;

7) Aata HanpaBfeHUsa MeXXBeJOMCTBEHHOMO 3anpoca 1 CPoK OXXngaemoro oTBeTa Ha
MeXBeJOMCTBEHHbIN 3anpoc;

8) dbamunus, nms, 0T4ECTBO U OOIMKHOCTb NMua, NOArOTOBMUBLLENO N HANpPaBUBLLETO
MEXBELOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u (Mnn) agpec 3NeKTPOHHOM



NoYTbl JAHHOrO Nuua Ans CBA3W.
HanpaBneHne mexxBeJOMCTBEHHOIO 3anpoca OCyLLEeCTBMASETCH OAHUM U3 CrieAyoLmx cnocobos:
* MOYTOBbLIM OTMpPAaBMEHUEM;

* KYpbepOM, NMof pPacrucky;

* yepes CMCTEMY MeXBEeAOMCTBEHHOIO aNeKTPOHHOro B3anmogencteunsa (CM3B).
Ncnonb3oBaHne CM3B ana nogrotoBkmn n HanpasneHUs MexXBeLOMCTBEHHOIO 3arnpoca, a Takke
nonyyYeHns 3anpawmBaemMoro AoKyMeHTa (MHgopMaLmMm) OCyLLLECTBSETCH B YCTaHOBIIEHHOM
HOpMaTMBHbLIMW NPaBoBbIMK akTamu Poccunckon degepaumm n AMypckon obnactn nopsagke.
Me>xBeJOMCTBEHHbIN 3anpoc, HanpasnsemMbl ¢ ucrnons3osaHnem CM3B, noanuceiBaeTcs
YCUNEHHOW KBanMMuLMpoBaHHOM 3NeKTPOHHOW NOAMNUCKEIO creunanncta, OTBETCTBEHHOrO 3a
MeXBeJOMCTBEHHOE B3anMoencTame.

KoHTponb 3a HanpasneHnem 3anpocoB, Nosly4eHMeM OTBETOB Ha 3anpocbl U CBOEBPEMEHHOM
nepefaven ykasaHHbIX OTBETOB OCYLLECTBASET CneumanncT, OTBETCTBEHHbIV 3a
MeXBeJOMCTBEHHOE B3anMoencTame.

B cnyyae HapylweHns opraHamu (opraHM3aumsamu), B agpec KOTOpbIX Hanpasnsncs
MEeXBeLOMCTBEHHbIN 3anpocC, yCTaHOBIIEHHOIO CpoKa HanpaBieHUs OTBETa Ha Takou
MeXBEeJOMCTBEHHbIN 3anpoc CrneunanncT, OTBETCTBEHHbIN 32 MEXBEAOMCTBEHHOE
B3aMMOAENCTBME, HarnpaBnseT NOBTOPHbIA MEXBEeAOMCTBEHHbIM 3arnpoc, yBeAOMMAeT 3adaBUTens
O CMOXMBLUENCS CUTyaummn cnocoboMm, KOTOPbLIN MCNONb30Bar 3asBUTENb NPU 3a04HOM
obpalleHnn (3akasHbiM MMCLMOM MO NOYTE, B ANIEKTPOHHOM COOOLLIEHNN, B (haKCUMUITBHOM
coobuieHnmn) nnbo no TenedoHy, B YaCTHOCTM O TOM, YTO 3asiBUTENIO HE OTKa3blBaeTCH B
npegocTaBneHnn ycrnyru, n 0 Nnpase 3asaBUTENs CaMOCTOATENBHO NPeACTaBUTb COOTBETCTBYIOLLNIA
AOKYMEHT.

[MOBTOPHBLIN MEXBEOOMCTBEHHbIN 3arpoCc MOXET CoAepKaTb CroBa «HanpaBnseTcs MOBTOPHOY,
AaTy HanpaefeHUs U permcTpaumoHHbIN HOMEP NepBOro MeXBeLOMCTBEHHOIO 3anpoca.

B neHb nony4veHnsa Bcex Tpebyembix OTBETOB HA MEXBEOOMCTBEHHbIE 3anpockl Creunanuncr,
OTBETCTBEHHbIN 32 MEXBELOMCTBEHHOE B3aMMoLenCcTBNe, nepefaeT 3aperncTpmMpoBaHHbIe
OTBETbl M 3as8BfeHne BMeCTe C NpeACcTaBfeHHbIMU 3adBUTENEM JOKYMEHTaMu cneumanmncTy
OMCY, oTBETCTBEHHOMY 3a NPUHATUE peLleHns O NPeAOoCTaBIEHUN YCIYTN.

Ecnun 3aaBntenb camocTosaTeNnbHO NpeacTaBun BCe JOKYMEHTbI, Yka3daHHble B NyHKTe 2.8
agMWHUCTPATUBHOIO perfnamMeHTa, u OTCYyTCTBYeT HeOOX0OUMOCTb HanpaBneHus
MeXBeJOMCTBEHHOIO 3anpoca (Bce AOKYMEHTbI 0hopMeHbl BEPHO), TO cCheunanucr,
OTBETCTBEHHbIN 3a NpMeM LOKYMEHTOB, nepeaaeT nofiHbIN KoMmnnekt cneumanucty OMCY,
OTBETCTBEHHOMY 3a NPUHATUE peLLeHUs O NPeOCTaBNeHUN YCyru.

CpoK UcrnonHeHnsa agMMHUCTPATUBHOM Npouenypbl cocTaBndeT 6 paboynx gHen co aHSA
obpalleHns 3aaBuTens.

Pe3ynbTaTtom UCnosiHeHns agMUHUCTPATMBHOWN NpoLeaypbl ABASETCH NofyvyeHne nosiHoro
KOMMNIeKkTa AJOKYMEHTOB 1 ero HanpasneHue cneuunanucty OMCY, oTBETCTBEHHOMY 3a NPUHATUE
peLlleHnsa o npegoCTaBNeHun ycnyru, Ana npuHATUA peLleHnsa o npegocTaBneHum
MyHULMNAaneHON ycnyru nubo HanpasneHne NOBTOPHOIO MEXBEAOMCTBEHHOMO 3anpoca.

[3aronoBo|

MpuHaTne OMCY pelueHus o cornacoBaHumn Unu peleHms ob oTkase B COrnacoBaHum NPOEKTOB
rpaHuL, 3eMesibHOro y4yacTka

3.4. OcHoBaHMeM AN Hayana UCNONMHeHNs agMUHUCTPATUBHON Npoueaypbl SBNSieTCA nepegaya



B OMCY nosnHoro Komnnekta 4OKYMEHTOB, HEOBXOAUMbIX AN NPUHATUSA peLLeHUs.

Cneumnanuct OMCY, 0TBETCTBEHHbIN 3a NPUHATUE peLleHns 0 NPeaoCTaBEHUN YCNyru, Nony4yns,
OOKYMEHTbI, NpeAcTaBreHHble 3adBUTENEM N OTBETbI HA MEXBEOOMCTBEHHbIE 3arpocChl U3
OpraHoB 1 OpraHu3auun, B KOTOPble HaNpPaBsAfnUCh 3anpockl, U MPUNOXEHHbIE K OTBETaM
AOKYMEHTbI B TeYeHMe OAHOro paboyero AHSA OCyLLECTBISET NPOBEPKY KOMMSeKTa JOKYMEHTOB.
Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns O NPeaoCTaBIEHUN YCNYTK,
npoBepsieT KOMMNMEKT AOKYMEHTOB Ha NpeaMeT Hanmyusa Bcex JOKYMEHTOB, HEOOXOANMBIX A5
npeacraBneHns MyHULMNansHOM YCnyrm u COOTBETCTBUS YKa3aHHbIX JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM.

Cneunanuct OMCY, OTBETCTBEHHbIN 32 NMPUHATUE PELLEHUS O NPpeaoCTaBNeHUN yCryru, B
TeyeHue 5 pabounx gHen ¢ momeHTa nepegadm B OMCY nonHoro komnnekra JOKYMEHTOB
npoBoauT obcnegoBaHne 3eMeNbHOro y4acTka, NPOEKT rpaHunL, KOTOPOro NOANEXnT
COrnacoBaHuio.

Mpn paccmMoTpeHnn KoMnsiekTa JOKYMEHTOB AN NpeoCcTaBneHns MyHULMNanbHOW yCnyru,
cneunanuct OMCY, OTBETCTBEHHbIV 32 MPUHATUE peLLEHNA O NpeoCTaBNeHn yenyru,
yCTaHaBNMBaeT COOTBETCTBME NofyvaTens MyHUUMnanbHOM yCryrn Kputepuam ans
npegocTaBNeHns MyHULMNANbHOM YCNyru, a Takke HanmMyne OCHOBaHW NS OTKasa B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru, NnpegyCMoTPEHHbIX MYHKTOM 2.12 aAMUHUCTPaTUBHOIO
pernamMeHTa.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns O NpegoCTaBeHnn ycnyru, no
pesynbTatam NPoBepKN NPUHUMAaeET OOHO U3 CrieayoLmX peLleHU:

- MOArOTOBUTL PELLEHNe O CorfiacoBaHuu;

- OTKa3aTb B cornacoBaHuu (B criyyae Hanuumsi OCHOBaHUN, NPeayCMOTPEHHbIX MYHKTOM 2.12
alMUHUCTPATUBHOIO perriaMmeHTa).

[Mpn HanM4YUM OCHOBaHWI AN COrfacoBaHUSA NPOEKTOB rPaHuL, 3eMeNbHOro yyacTtka cneuumanuct
OMCY, OoTBETCTBEHHbIN 3a NPUHATUE peLleHns O NpeaoCTaBfeHUn yCnyru, BBOOUT B
3NEKTPOHHYI0 6a3y AaHHbIX CBeAEHUS O 3asaBuTene, a Takke MHopmaumio o 3asiButene,
Heob6XxoAMMYI0 AN MPUHATUSA PELLEHNSA O COrflacoBaHWUN:

- 0 nosiyyatene MyHUUMNanbHOW yCnyru:

1) dwmsnyeckom nuue (MHAMBMAYaANLHOM NpeanpuHMMarene): damunms, UMs, OTYECTBO,
PEKBU3UTBI JOKYMEHTA, YAOCTOBEPSAIOLLErO NIMYHOCTL (Cepus, HOMep, KEM 1 KOrAa Bbl4aH), MeCTO
XUTENbCTBA;

2) IopuanyecKoMm nvue: HauMeHoBaHe, opraHn3aLMOHHO-NpaBoBas hopmMa, PUONYEeCKUn n
dakTnyeckun agpec, amunns, UM, OTY4ECTBO NnLA, YNOSTHOMOYEHHOrO NPeAcTaBnsaATb UHTEPECHI
HOPUANYECKOro Nnua, C ykasaHueM pekBU3NTOB JOKYMEHTA, YAOCTOBEPSIOLLErO 3TU NPaBOMOYMS;
- 0 3eMefIbHOM Y4acTKe;

- 06 OCHOBaHWM ANd CornacoBaHUA MPOEKTOB rpaHunL, 3eMernbHOro yyacTka.

Cneumnanuct OMCY, 0TBETCTBEHHbIN 3a NPUHATUE peLLeHns O NPeaoCTaBeHnn yCnyru, B ABYX
3K3eMnngpax ocyLecTBnseT ohopmIieHme peLleHnst o cornacoBaHmm nnbo pewweHuns ob oTkase B
cornacoBaHuM NPOEKTOB rpaHuL, 3eMerbHOro ydacTKa 1 nepefaeT ero Ha NoAnuchb PyKOBOAMTENMO
OoMCY.

Pykosoagntens OMCY nognucbiBaeT peLleHne o cornacoBaHum (peweHne ob otkase B
cornacoBaHumM) NPOEKTOB rpaHuL, 3eMeNbHOro yyactka B TedeHue 1 paboyero gHs.

Cneumnanuct OMCY, 0TBETCTBEHHbIN 3a NPUHATUE peLLeHns O NPeaoCTaBIEHUN YCNYTK,
HanpasnseT oanH ak3eMnnap peweHna cneumanucty OMCY, oTBeTCTBEHHOMY 3a Bblgady
pesynbTata npeaocTaBneHns yenyrm, Ans Bblayn ero 3asBUTENI0, a BTOPOW 3K3eMnnsap
nepegaetca B apxmus OMCY.

CpoK ncnonHeHns agMMHUCTPaTUBHOM Npoueaypbl cocTaBndaeT He Bbonee 7 paboynx gHen co aHA



NoNyYeHNs NOSTHOro KOMNJiekTa AOKYMEHTOB, HEOOX0OMMbIX AN NPUHATUS peLLeHus.
PesynbTatom agMuHucTpaTuBHON npoueaypsbl aensetcs npuHsatme OMCY pelleHus o
cornacoBaHum unu pewennsa o6 oTkase B COrfacoBaHUN NPOEKTOB FpaHuL, 3€MeNbHOro yyacTtka u
HanpasfeHne NPUHATOrO peLleHns Ang Bbl4ayun ero 3asBuTento.

[3aronoBo|

Bbigaya 3asButento pesyrnbraTta NpegocTaBneHns MyHUUMnansHOM yecnyrm
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3.5. OcHOBaHMeEM Ha4vana UCMNOoNHEeHUS aAMUHUCTPATUBHON NpoLeaypbl ABNSAETCS NOCTyNeHne
cneumnanucTy, OTBETCTBEHHOMY 3a Bblgayy pesynbtarta NpegocTaBneHns yenyru, peLeHns o
cornacoBaHum nUnu pelleHns o oTkase B COrflacoBaHMM NPOEKTOB rPaHnL, 3eMeNbHOro yyacTka
(oanee - OOKYMEHT, ABNSALWNACA pe3ynbTaTtoM NPeaoCTaBneHNs yecnyru).

AOMUHUCTpaTMBHas npoleaypa UCNOSTHSAETCA crneumannucTom, OTBETCTBEHHbLIM 3a Bblgavy
pesynbTata NpegocTaBneHns ycnyru.

[Mpwn nocTynneHun OKYMEHTa, SBASALWErocs pesynbTatoM NpegoCTaBneHuns yecnyrm cneunanmct,
OTBETCTBEHHbIN 3a Bblgayy pe3ynbTata npeaocTaBneHns ycnyru, MHpopmMupyeT 3asaBUTens o
AaTe, C KOTOPOW 3adBUTENb MOXET MONYYUTb JOKYMEHT, ABNSAIOLWMUNCA pe3ynbTaToM
npegocTaBneHns ycnyru.

NHopmmpoBaHme 3asiBUTENS, OCYLLIECTBIISETCA NO TENEdOHY N NOCPEACTBOM OTNpPaBiEHNs
3MIEKTPOHHOro COObLEHMS Ha YKa3aHHbIN 3aaBuUTeneM agpec 3f1IeKTPOHHOM MOYThI.

Ecnun 3aaButens obpaTtuncsa 3a npegocTaBneHmem ycnyru Yepes NMoptan, To MHopMupoBaHue
ocyLlecTBngeTcs, Takke Yyepea NopTan.

Bblgayy goKyMeHTa, 9BNA0LWerocs pesyfibTaToM NpegocTaBreHns yenyrm, ocyLecTsnseT
cneumanucT, OTBETCTBEHHbIN 3a Bblgayvy pesynbTata npegocTtaBneHna yernyru, npy IM4HOM
npueme 3asaBuTeNs Npu NpegbsBNEeHMM UM LJOKYMEHTA YOOCTOBEPSIOLLENO JIMYHOCTL, a Npu
obpalleHnn npeacraBUTeNs Takke JOKYMEHTa, NOATBEPXKAatoLLero NnofIHOMOYMs NpeacTaBuTens,
nog, poCnmncb, KOTopas NPOCTaBMSAETCA B XXypHane permcrpauum, ninbo JOKYMEHT, ABMSOWMIACA
pe3ynbTaToM NpeaoCTaBfeHUs YCyru, HanpaBnsieTcsa no no4vte 3akasHbiM NMMCbMOM C
yBeJOMSIEHNEM.

CeeneHus 06 yBegoOMIEHMM 3asABUTENS N NPUTTIALLEHUM €0 3a NONyYeHNEM OOKYMEHTA,
SABMSOLLErocs pe3ynbTaTtoM NpeaoCTaBeHns yCryru, CBEAEHUS O Bblgaye JOKYMEHTA,
ABMAOLLErocsa pesynbTatom NpeaocTaBieHnss MyHULMNAanbHON YCIyrn, BHOCATCS B 9NIEKTPOHHbIN
XypHan perucrpaumu.

CpokK UCnonHeHns agMMHUCTPATUBHOM NpoLenypbl COCTaBNsAeT ABa paboymx gHs.

PesynbTtatom MCNONHEHUS agMUHUCTPATUBHOW Npoueaypbl ABNAETCS Bblgaya 3asaBUTesto
peLleHns o cornacoBaHMm Unun peleHns ob o0Tkase B CornacoBaHMM NPOEKTOB rpaHunL
3eMesibHOoro yyacTtka.

[3aronoBok

4. MNopsgok 1 hopmMbl KOHTPOIS 3a NpeaoCcTaBeHNneM MyHULUMNANbLHOW YCNyrn
|

[3aronoBo|

Mopsagok OCYyLUeCTBJ1E€HUNA TEeKyLLero KOHTpoA 3a cobnitogeHneM 1 UCMoHEHNEM MONOXKEHUIN
aaMUHUCTPATUBHOIO pernamMmeHTa npegocrtaBiieHnd MyHMLlVIHaﬂbHOVI YyCInyrm n NHblX HOPMaTUBHbIX
NnpaBOBbIX aKTOB



4.1. Tekywmi KOHTPONb 3a cobNIAEHMEM U UCNOMNHEHMEM OOSMKHOCTHBIMU NNLLAMUN NOSNOXEHUN
HaCcToSALLEro aAMUHUCTPATUBHOIO perfiaMmeHTa U MHbIX HOPMaTUBHbIX NPAaBOBbLIX aKTOB,
yCTaHaBnmBawLwwmx TpeboBaHns K NpeaoCcTaBneHnio MyHULMNAanbHOW YCyrn, OCyLeCcTBNAeTCs
pykosoagutenem OMCY.

KoHTponb 3a gearensHocTeio OMCY no npegoctaBneHnio MyHULMNAanbHOM yCnyrm
ocywectBndaetcsa nasor MasaHOBCKOro cenbcoBeTa, Kypupyowmm paboty OMCY.

nOpFID,OK N NepnoanyHOCTb OCYyLUEeCTBI1IEHNA MNNaHOBbIX N BHEMJ1TaHOBbIX MPOBEPOK MOJIHOTbI U
KayecTBa npenocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru
1

4.2. NpoBepka NONHOTLI U KAa4eCcTBa NpegoCTaBneHns MyHULMNANbHOM YCyru BKNoYaeT B cebs
npoBeaeHue NITaHoOBbIX W BHEMNAHOBbLIX NPOBEPOK, BbIIBNIEHNE N yCTPaHEeHNe HapyLUeHW
nopsgka u CpoKOB NpeaoCcTaBeHns MyHULMNAanbHOW YCryrn, pacCMOTpeHne obpalleHui
3aaBuUTENEN B Xo4e NpeaoCcTaBneHNa MyHULMNAanbHOW yCyrn, cogepatymnx xanobbl Ha
pelleHus, oencteuns (6esgencTeme) JOMKHOCTHBIX NUL, OCYLLIECTBASOLWMX NpeaocTaBneHe
MYHULMNANbHOW YCRyri.

[Mpn npoBepke MOryT paccmaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NpeaocTaBreHnem
MYHULMNAnNbHOW YCNYru, UM BONpOChI, CBA3a@HHbIE C UCMOMTHEHMEM OTAENbHbIX
aAMUHUCTPATUBHBIX Npoueayp.

Mo pe3ynbTaTam NpoBEPOK JOIMKHOCTHOE NULO0, OCYLLECTBNAIOLWEee TEKYLLMA KOHTPOMb, AaeT
yKa3aHus N0 YyCTPaHEHWIO BbISIBNIEHHbIX OTKMOHEHWI U HApYLUEHUA N KOHTPOSMPYET KX
NCMOSHEHNe.

[3aronoBol

OTBETCTBEHHOCTb AOMKHOCTHbIX N1
1

4.3. Cneumanuct, OTBETCTBEHHbIN 3a NpUeM JOKYMEHTOB, HeCeT OTBETCTBEHHOCTb 3a
COXPaHHOCTb MPUHATBIX JOKYMEHTOB, NOPSAOK U CPOKU NX NPUEMA W HANpPaBIiEHUS NX
crneumnanucTy, OTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE B3aUMOAENCTBME.

Cneumnanuct OMCY, oTBETCTBEHHbIN 3a NPUHATUE peLleHns 0 NpeaoCTaBeHUM MyHULMNATbHON
yCnyru, HeceT NepcoHarnbHy OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb 1 KQ4YE€CTBO NOArOTOBKM
AOKYMEHTOB, ABMNAOLWNXCA pe3yrbTaToOM MyHULMMNANbHOM YCNyru.

[3aronoeo|

TpeboBaHus K Nopsaky 1 hopMaM KOHTPONS 3a NPeAoCTaBeHNneM MyHULMMNANbHOWM yCnyru, B
TOM YMCIie CO CTOPOHbI FpaxaaH, ux o6beanHeHNn n opraHMsaumi

4.4. Fpam,ane, ropunagn4yeckme nmua, nx obbegmHeHus 1 OopraHusauumn B Crny4yae BblABIIE€HUA
CbaKTOB HapyLeHnAa nopAaanka npegocraBiieHUA MyHVILl,I/II'IaJ'IbHOI7I ycnyrm nnn HeHagnexatljero



NCNOJTHEHUS HACTOSALLEro aAMUHUCTPATUBHOIO pernaMeHTa BnpaBse o6paTUTbLCA C Kanobon B
OMCY, npaBooxpaHuTenbHble U OpraHbl FOCyAapCTBEHHOM BRacTu.

paxkgaHe, topugnyeckme nuua, Mx o6beanHEHNA 1 opraHn3aumm Brnpase HanpaensaTb
3aMeyvaHusl, pekoMeHaaunm 1 NpeanoXeHnsa no oNTUMM3aumm 1 yry4dlleHUo Ka4yecTsa U
AOCTYNMHOCTM NpPeaoCTaBeHns MyHULMNAanbHON YCNyriu.

O6LLeCTBEHHbIN KOHTPOSb 3a NPeAoCTaBNEHNEM MYHULMNANbHON YCNYr BKNOYaeT B cebs
opraHusaumto 1 NpoBefeHne COBMECTHbLIX MeponpusaTuii (CeMmHapoB, NPo6neMHbIX ANCKYCCUN,
«rOPSYMX NIMHUINY, KOHCPEPEHLUMI, «KPYTIbIX» CTONOB). Pekomeraaumnn 1 NpeanoXxexHus no
BOMpocam NpeaocTaBNeHNa MyHMLMNANbHOW yCrnyrn, BbipaboTaHHbIE B X04e NPOBEAEHMS Taknx
mMeponpuaTui yumtbiBatotcs OMCY, nHbIMM OpraHaMmyM MeCTHOro camMoynpaBIieHusl, opraHamm
NCNOSNTHUTENbHOM BNacTn AMypckon obnacTtu, noagBe4OMCTBEHHbIMU JaHHbIM OpraHam
opraHn3aumaMn, y4acTBYOLMMM B NPeAoCTaBNEHNN MYHULMNANBHOW YCyrk, B AanbHenLWen
paboTe No nNpegoCcTaBAeHNO MyHULMNANbHOW YCYT.

[3aronoBok

5. [locynebHbIn NopsiAok ob6xanoBaHus pelueHns n gencteus(6esgencrTems) opraHa,
npeacTaBNALLIEro MyHULMNANBbHYIO YCNYry,a Takke OMKHOCTHbBIX UL, U MyHULMNANbHbIX
cnyxauimx,06ecneymBaroLLmx ee npegocTaBneHne

5.1. 3aaButenu MMelT NpaBo Ha 0bXXanoBaHWe peLleHni, NPUHATLIX B X04€e NpeaocTaBneHns
MYHULUMNANbHOW yCnyru, AencTBumn unmn 6esgenctensa JOmKHOCTHbIX iy OMCY B gocyaebHom
nopsigke.

YKanoba moxeT 6bITb HanpaeneHa no nNo4Te, C UCNofb30BaHMEM UHGOPMALMOHHO-
TenekoOMMYyHUKaLMOHHOM ceTu «MHTepHeT», C oduLmMansHOro canta opraHa, NpegocTaBnsaoLWLero
MYHULMNANbHYO YCIyry, eAUHOro nopTarna rocyaapCTBEHHbIX M MyHULMNANbHbIX ycnyr nmbo
permoHanbHOro noprana rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYT, B TOM YACHE B Creaytowmx
cnyyasx:

1) HapyLLEHME CpoOKa perucTpaumm 3anpoca 3asaBUTens 0 NPeAoCTaBNEHNN MYHULMNATbHON
ycnyru;

2) HapyLLeHue cpoka nNpefocTaBneHns MyHULMNansHOM yCnyru;

3) TpeboBaHue y 3a9BUTENSA JOKYMEHTOB, HE NPEAYCMOTPEHHbLIX HOPMATUBHbLIMW MPaBOBLIMU
akTamu Poccunckon degepaumm, HopMaTUBHLIMW NPaBOBbIMW akTamu cybbekToB Poccuickon
depgepaumm, MyHMLMNANBbHBIMY NPABOBLIMU akTaMu AN NpeaocTaBneHnsa MyHUUunanbHON
ycnyru;

4) oTKa3 B NpnemMe AOKYMEHTOB, NpeaocTaBfieHne KOTOpbIX NPeayCcMOTPEHO HOPMATUBHbIMMA
npaBoBbIMKU akTamu Poccuinckon degepaumm, HopMaTUBHLIMU NMPABOBLIMU aKkTamMu CyObeKToB
Poccuinckon ®epgepaunmn, MyHUunanbHbIMM NpaBoBbIMWU akTaMun AN npeaocTaBfieHns
MYHULMNANbHOW YCNyru, y 3asaBUTENS;

5) oTka3 B npegocTaBneHnn MyHULMNanbsHOM yCnyru, ecriv OCHOBaHUA oTKasa He npefyCMOTPEHbI
doeaepanbHbIMU 3aKOHAMKU U MPUHATLIMU B COOTBETCTBUN C HUMW UHBIMWU HOPMaTUBHBIMU
npaBoBbIMKU akTamu Poccuinckon denepaumm, HOpMaTMBHLIMU NPaBOBLIMU akTamMu CyObEKTOB
Poccunckon ®egepaunmn, MyHUUUNanbHbLIMU NPaBOBLIMU akTamu;

6) 3aTpeboBaHuMe C 3aaBUTENSA NPU NPEAOCTABNEHNN MYHULMNATIBHOW YCNyrn Nnathl, HE
npeaycMOTPEHHON HOPMAaTUBHBIMU NPaBoOBbIMK akTaMmn Poccunckon ®enepaunm, HOpMaTUBHBIMA
npaBoBbIMKU akTamu cybbekToB Poccuickon egepauum, MyHUUMNANbHbIMU NPaBOBLIMU akTaMu;
7) oTKa3 opraHa, npegoCTaBNAKLWEro MyHUUMNANbHYK YCyry, A0SHKHOCTHOIO iua opraHa,



npeaoCcTaBnALLIErO MyHULMNANBHYIO YCNYry, B UCMIPaBeHUN JONYLEHHbIX OneYyaTok 1 OwWmnboK B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHUUmnanbHOM ycnyrm 4oOKyMeHTax nnbo HapylueHme
YCTaHOBMEHHOIO CPpOKa TakMx UCnpaBneHni.

3aaBuTenn MMeT NpaBo 06paTUTLCS C Xanobon NMYHO NN HanpasUTb Xanoby B NMMCbMEHHOM
BMae (aanee - nUCbMeHHoe obpalleHne) Ha ByMaKHOM HOCUTENEe UK B 3NEKTPOHHON dhopme No
no4rte, ¢ UCNONb3oBaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu «IHTepHEeT»,
oduumanbHoro canta OMCY, caita pernoHanbHon MHGPOPMaLMOHHOM cuctemsl "lMopTtan
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr (pyHKunn) Amypckon obnactun”, doegepansHon
rocygapCcTBeHHON MHAPOPMaLNOHHOW cnuctemMsl "EQUHBIM NOpTan rocygapCTBEHHbIX U
MyHULMNanbHbIX ycnyr (yHKUMIA)", a Takke NMCbMEeHHas xanoba MoXeT ObITb NPUHATa Npu
NMYHOM npueme 3assutens. B cnyyae nogaym xxanobbl Npy NMYHOM Npueme 3asBuUTENb
npeacTaBnsaeT AOKYMEHT, YAOCTOBEPSAIOLLNIA €ro IMYHOCTb B COOTBETCTBMM C 3aKOHOAATENTbCTBOM
Poccunckon ®epepaunn. MNMpun nogaye xanobbl B 3NEKTPOHHOM BUAE AOKYMEHTbI MOTyT ObITb
npeacTtaBneHbl B opMe 3NEKTPOHHbIX 4OKYMEHTOB, NOANUCAHHbIX 3fIEKTPOHHON NOANUCHIO, BUA
KOTOpOW npefycMOTpeH 3akoHodaTenbcTBoM Poccuinckon degepaumm, npy 3TOM JOKYMEHT,
yOOCTOBEPSIOLLMI NMMYHOCTb 3asBUTeENs, He TpebyeTcs.

YKanoba noanexuT paccMOTPEHUIO AOMKHOCTHbLIM NIULIOM, HageNeHHbIM NOSTHOMOYUAMMW MO
paccMOTPEHMIO Xanob, B TeyeHne naTtHaguati pabounx gHEn Co AHS ee permctpaumum, a B crniyvyae
obxxanoBaHUA OTkasa B NpMemMe JOKYMEHTOB Yy 3aaBuTens NMbo B ucrnpaBfieHnn ONyLeHHbIX
onevyaTtok 1 owmMbOoK unu B crnyvae obxxanoBaHmsa HapyLUEHUs1 YCTAHOBINEHHOIO CPpOKa Takmx
ncnpaeBneHunin - B TedeHne natm paboumx gHen Co OHA ee perncTpaumn.

YKanoba pgomkHa cogepxaTb:

1) HanmeHoBaHMe opraHa, NPeAOCTaBMAIOLWErO MyHMLMNANbHYIO YCNYry, AOMMKHOCTHOIO nvua
opraHa, NpeaoCTaBnALLEro MyHULUNANBHYO yCryry, MMbo MyHULMNAnNbLHOrO CnyXatlero,
pewleHuns n genctena (6e3nencTBme) KOTopbix 0bXxanyrTcs;

2) hamunuio, M4, OTYECTBO (MOCneaHee - Npu Hanuunmn), CBegeHUs1 0 MecTe XUTenbCcTBa
3aaBuTensa - puanyeckoro nuua nmbo HaMmeHoBaHue, CBEAEHMS O MECTE HaxOXaeHUs 3asBuTens
- IOPUAMYECKOro NuLa, a Takke Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYThI (MPY HanM4YuKn) 1 NOYTOBLIN agpec, No KOTOPbIM AOSMKEH ObiTb HanpaBneH
OTBET 3asBUTENIO;

3) cBeaeHns 06 obxanyemblx pelleHusax n oencreusx (6esnencTesmm) opraHa,
npeaocTaBnALLIEr0 MyHUUMNANbHYIO YCNYry, AOMKHOCTHOMO NnLA opraHa, NpeaocTaBnALEero
MYHULMNANbHYO YCRyry, NMMG0 MyHUUUNANbHOIO Cry>KaLlero;

4) [oBOAbl, HA OCHOBaHUWN KOTOPbIX 3asBUTESNb HE COrMNaceH C peLleHnem n JencTBuem
(6e3pencTBrneM) opraHa, NPeaoCTaBAOLWErO MyHMULMNANbHYIO YCNYry, AOSPKHOCTHOIO nvua
opraHa, NpeaoCTaBnALLEro MyHLUNANBHYO yCryry, MMb0o MyHMLMNANbLHOrO CRyXalero.
3agasutenem moryT 6bITb NPeAcTaBneHbl AOKYMEHTbI (NPU HanM4yMmK), NOATBEPXAaLWmMe 40BOAbI
3aaBuTens, nnMbo nx Konuu.

3asiBuTenb Bnpase 3anpawmBaTtb U NonydYaTtb MHPOPMALMIO U LOKYMEHTbI, He0b6XxoanMble Ans
000CHOBaHUA U PAaCCMOTPEHNSA Kanobbl.

B cnyyae ecnu xanoba nogaeTcsa Yepes npeacrtaBuTens 3asBuUTeNs, Takke npeacraBnseTcs
AOKYMEHT, NoaTBEepXXAatoLLnn NOSTHOMOYNA Ha OCYLLLEeCTBIIEHNEe OEeNCTBUA OT UMeHU 3asaBuTtens. B
KayecTBe JOKyMeHTa, NoATBEpXOatoLero NofHOMOYMS Ha OCyLLLEeCTBNEHE AENCTBUA OT UMEHU
3aaBUTENSA, MOXeT ObITb NpeacTaBneHa:

a) opopmMrneHHas B COOTBETCTBUM C 3aKoHogaTenbcTBoM Poccuinckon degepaumm 4oBEPEHHOCTb
(8nsa duamyecknx nuy);

0) odbopMneHHas B COOTBETCTBUM C 3aKoHOoAATeNbLCTBOM Poccumnckon degepaumm JOBEPEHHOCTb,
3aBepeHHasi NevaTbio 3asBUTENS M NOANUCAHHAA PyKOBOAUTENEM 3aABUTENS UMU



YNOSTHOMOYEHHbBIM 3TUM PYKOBOAUTESNEM NULIOM (A5 OPUONYECKUX NULY);

B) KONUS peLleHnst 0 HazHayYeHun unm ob n3dpaHnm NMbo Nprkasa o0 HasHa4YeHUN PU3NYECKOro
nvua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM Takoe usndeckoe nuuo obnagaeT npaBom
AencTBoBaTb OT UMEHN 3aaBUTENSA 6e3 4JOBEPEHHOCTM.

YKanoba paccmaTpuBaeTcsi opraHoM, NpeaoCTaBnAsOWMM MyHULMNANbHYIO YCyry, NOPsiAoK
npeaocTaBneHns KOTopon Bbin HapyLUeH BCrneacTBue peLueHnn n gencTeun (6esgenctems)
opraHa, NpeaoCTaBnsoLWEro MyHUUMNAaNbHY YCNyry, ero 4O/MKHOCTHOro nivua nmbo
MYHUUMNanNbHbIX cryawmx. B cnyyae ecnu obxanyoTcs pelleHns pykoBOAUTESNS opraHa,
npeaocTaBnALLIEro MyHUUMNANbHYO yCnyry, xanoba nogaeTcs B BbILLECTOSALWMNN OpraH (B
nopsigke NOLYMHEHHOCTN) N paccMaTpMBaETCA UM B NOpsiAKe, NPeAyCMOTPEHHOM HACTOSLLMM
aAMWUHUCTPATUBHBIM perfnameHToM.

[Mpn OTCYTCTBUM BbILLECTOALLErO OpraHa xanoba nogaeTcs HeNnocpeaCcTBEHHO PYKOBOAUTENHO
opraHa, nNpeaoCTaBnsoLWEro MyHUUMNAanbHY YCnyry, 1 paccMaTpuBaeTcsl UM B COOTBETCTBUM C
HaCTOALWMM afMUHUCTPATUBHBIM perfiameHToM.

B cnyyae ecnu xanoba nogaHa 3asBMTENEM B OpraH, B KOMMNETEHLMIO KOTOPOro He BXOAUT
NPUHATUE peLleHns no xanobe, To B TedeHne 3 paboumx gHen Co OHA ee perncTpaumm
yKasaHHbI/ opraH HanpasnsieT xanoby B yNOSTHOMOYEHHbIV HAa ee pacCMOTPEHNE OpraH U B
NMCbMEHHON bopMe MHPOPMUPYET 3asiBUTENS O NepeHanpaBneHnn xanoobbl.

[Mpn 3TOM CPOK paccMOTPEHUS xanobbl UCYUMCNAETCH CO AHS perncTpaumm xanobbl B
YNOSTHOMOYEHHOM Ha ee pacCMOTPEeHne opraHe.

Mo pesynbTatam paccMoTpeHus xanobbl OMCY moxeT 6bITb NPUHATO OAHO U3 CNeayoLmX
peLleHui:

1) yooBneTBopuTb xanoby, B TOM 4ncne B oopMe OTMEHbI MPUHATOrO peLLleHns, ncnpaBneHns
AONYLLEHHbIX OpraHoM, NPe4oCTaBASOWMM MyHULMNANbHYIO YCNYry, oneyaTok 1 ownbok B
BblAaHHbIX B pe3ynbraTte npegocTaBneHns MyHULMNanbHOM yCcnyr AOKyMeHTax, Bo3BpaTa
3asBUTENIO0 JEHEXHbBIX CPeACTB, B3MaHNE KOTOPbIX HE NpeayCMOTPEHO HOpPMaTUBHbBIMU
npaBoBbIMK akTamn Poccuiickon deaepaumm, HOpMaTUBHLIMU NPABOBLIMU akTamMu CyObEKTOB
Poccuinckon ®enepaunmn, MyHUUunanbHbIMM NpaBoBbIMU akTaMu, a Takke B UHbIX doopMax;

2) oTKasaTb B y4OBIE€TBOPEHUM XKanoobl.

YNOMHOMOYEHHbBIM HA pacCMOTPEHME Xanobbl opraH OTKa3bIBaeT B y4OBETBOPEHUM Xanobbl B
cnefywoLnx cryyasx:

a) HanMyue BCTYNMBLLErO B 3aKOHHYIO CUMY peLleHus cyda no xanobe o ToM Xxe npegmMmeTte un no
TEM €& OCHOBaHUAM;

0) nogaya xanobbl IMLOM, MOTHOMOYUNS KOTOPOro HE NOATBEPXKAEHbI B NOpsAaKe, YCTAaHOBIEHHOM
3akoHogartenscTtBoM Poccuickon ®eagepaunu;

B) Hanu4mne peLueHuns no xanobe, NPUHATOro paHee B COOTBETCTBUMN C TpeBoBaHNAMM
HacTosILLEero agMMHUCTPATMBHOIO perfiameHTa B OTHOLLEHMM TOrO Xe 3asBUTENS U MO TOMY Xe
npegMmeTy xanoobbl.

YNONMHOMOYEHHbIM Ha pacCMOTPEHME Xanobbl opraH BnpaBe OCTaBUTb Xanoby 6e3 oTeeTa B
cnefyoLnx cryvyasx:

a) Hanuyue B xanobe HeLeH3ypPHbIX MO0 OCKOPOUTENBbHBIX BbIPaXXEHU, YrPo3 XXN3HWU, 300POBbLIO
N UMYLLLECTBY OOMMKHOCTHOIO Nu1La, a TakKe YrIeHOB ero CeMbM;

0) oTcyTCTBME BO3MOXHOCTW NPOYMUTATh KaKy-Nnbo YacTb TEKCTA Xanobbl, aMunuio, nvs,
OTYEeCTBO (NpW HaNM4MKM) n (MNK) NOYTOBLIN aapec 3asiBUTENS, YKa3aHHble B xarnobe.
OcHoBaHusA onst NPUOCTAHOBNEHNA PaCCMOTPEHMS anobbl He NPeayCMOTPEHbI.

B cnyyae yctaHoBneHust B xoge unm no pesynbTatam pacCMOTPEHUS anobbl NpU3HaKoB cocTaBa
aAMWUHUCTPATUBHOIO NpaBOHApPYLUEHUS U NPECTYNNEHUs JOMKHOCTHOE NULLO, HadeneHHoe
NOJSTHOMOYMSAMM NO PACCMOTPEHUIO anob B COOTBETCTBUM C YacTbto 1 cTaTbn 11.2.



depepanbHoro 3akoHa Poccunckon ®epepaumm ot 27.07.2010 Ne 210-93 «O6 opraHmsaumm
npeaocTaBnNeHnsa rocy4apCTBEHHbIX U MyHULMNASbHbIX YCIyr», He3aMeanuTenbHO HanpaenseT
nmeroLmecs matepumansl B opraHbl NPOKypaTypbl.

He no3gHee gHs, cneayrowero 3a AHEM MPUHATUS YKa3aHHOMO peLleHuns, 3asBUTESIO B
NMCbMEHHOW hopMe 1 MO XKenaHuo 3asBUTENS B 3NIEKTPOHHON hopMe HanpaBnsaeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaXx PacCCMOTPEHUS XKanoobbl.

B cnyyae Hecornacus ¢ pesynbtatamu gocyaebHoro obxxanoBaHus, a Takke Ha nobon ctagun
pPacCMOTPEHMST CMOPHbLIX BONPOCOB 3asiBUTENb MMEET NpaBo 06paTUTLCA B Cyf B COOTBETCTBUM C
YyCTaHOBMEHHbIM AENCTBYIOLLNM 3aKOHOAATENBCTBOM NOPSAKE.

MpunoxeHwne 1

K aAMUHUCTPATUBHOMY perfiaMmeHTy

npeaocTaBneHNa MyHULMNANbHOW yCryrn

O6wasga nHgpopmauma ob

AoMmuHucTpauum MasaHOBCKOro cernbcoBeTa

MasaHoBckoro parioHa Amypckon obnactum

MoyToBLIN agpec Anga HanpaBneHus koppecnoHaeHummn 6765400 yn.JleHnHa 4.9, c.MasaHoBo,
Ma3saHoBckui parioH, Amypckas obnacTb

dakTndeckmn agpec mectopacnonoxeHna 6765400 yn.JleHnna 4.9, c.MasaHoBo, MasaHoBckui
panoH, Amypckasa obnactb

AOpec aneKTpoOHHOW NOYThl ANS HanpaBrieHUs KoppecnoHaeHunn mazsel@mail.ru

TenedoH ansa cnpaeok (416 44) 29 3 34

TenedoHbl OTAENOB UMM NHbBIX CTPYKTYPHbLIX NoApa3aeneHun

OdomumaneHbi canT B ceTn HTepHeT (ecnun nmeeTcs) mazadm@amur.ru

®UNO n gomkHoCcTb pykoBoanTens opraHa OBumHHMKOBa HaTtanbs MIBaHOBHa — rnaBa
MasaHoBCKOro cenbcoseTa

Mpadmk paboTbl AMUHUCTpaUun MasaHOBCKOro cenbcoBeTa
MasaHoBckoro parioHa Amypckon obnactu

HeHb Hegenn Yacbkl paboTel (06eaeHHbIV nepepblB) Yackl npuema rpaxaaH
MoHepenbHuk 8.00- 12.00 13.00-16.15 8.00- 16.15

BTopHuk 8.00- 12.00 13.00-16.15 8.00- 16.15

Cpepna 8.00- 12.00 13.00-16.15 8.00- 16.15

YeTsepr 8.00- 12.00 13.00-16.15 8.00- 16.15

MatHmya 8.00- 12.00 13.00-16.00 8.00- 16.00

Cy660Ta BbixogHom

BockpeceHbe BbIXOQHOM

MpunoxeHwne 2
K agMUHUCTPaTMBHOMY perfameHTy
npegocTaBNeHns MyHULMNansHOM ycnyru

MaBe

oT
(C*)aMMJ'II/IFI, MMA OTHECTBO 3aABUTENA,




HanMmeHoBaHME ropnagn4eckoro nmua,

B Nnuue — JormkHocTb, PNO)

(apopec NpoXMnBaHMS; MECTOHAXOXAEHNS)

TenedoH

3AABJIEHNE
O COrnacoBaHUN NpoekTa rpaHunL, 3eMeribHOro y4yacTka

B cooTBeTCTBMM C <yKa3aTb HOPMaTMBHO-NPABOBOE OCHOBAHWE NpPeaoCTaBNeHnst MyHMUMnanbLHoN
yCryru> npoLly cornacoBaTb NPOEKT rpaHuL, 3eMeribHOro y4YacTka, HaxoasLWwerocsi no agpecy:

, C KaacTpoBbIM HOMEPOM ,
OPWEHTUPOBOYHOW NNoLLaAbo KB. M, AN UCNONb30BaHUA Nop,

(ykasaTb BMA LleNeBoro UCronb30BaHNs)

[aHHble 0 3asBuTEne (IPULNYECKOM NMLE NN MHAUBMAYANbHOM NpeanpuHuMmaTene), KotTopble
notpebyloTca B Criyyae HanpaBneHus MeXXBeAOMCTBEHHOrO 3anpoca (B cryyae oTCyTCTBUS
NoCTaBUTb NPOYEpPK):

1. HH:

2. OI'PH:

3. OPHWU/IT:

4. [lata rocygapCTBEHHOWN pernctpaunu:
5. CtpaHa perucTtpaumm (MHKoprnopauun):
6. [laTta n Homep perncrpauum:

K 3asiBneHuto npunoXxeHbl cnegyowine OKyMeEHTbI:

Cnocob HanpaBneHus pesynbtarta/oTBeTa

(yKasaTb Hy>XHOE: JIMYHO, YNONHOMOYEHHOMY LY, MOYTOBLIM OTMNPaBEHNEM,
MHOrOOYHKLUNOHAMNbHbIN LIEHTP)
1) (ecnu B none «Cnocob HanpaBneHnsa pesynbtata/oTBeTa» BbibpaH BapuaHT
«YNOJSTHOMOYEHHOMY FNLLY»):

®.1N.0. (nonHocTbI0)
[loKyMeHT, yaoCTOBEPSALLUNA NTINYHOCTD:
[okymeHT
cepu4 Ne J[laTa Bblaayun
BbigaH

KOHTaKTHbIN TenedoH:




PEKBM3NUTbI JOBEPEHHOCTM (NPY HANUYUN LOBEPEHHOCTHN):

2) MouyToBLIN agpec, N0 KOTOPOMY HEOOXOAMMO HanpaBUTb Pe3ynbTaT\oTBET (€CNK B None
«Cnocob HanpaeneHus pesynbTaTa/oTBeTa» BblOpaH BapuaHT «NMOYTOBbLIM OTMNPaBNEHNEMY:

« » r.
(oaTa) (nognuck 3aaBUTENS; NevaTb — AN PUANYECKUX NnL)

MpunoxeHne 3
K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHULMNanbHOW yCcnyrn

BNOK-CXEMA
MPEOOCTABNEHMA MYHULUMMANBHON YCNYTU

Mpw opraHunsaumm npegoctasneHnsa myHuuyunansHon ycnyrm 8 OMCY:

MpunoxeHwne 4
K agMUHUCTPaTUBHOMY pernamMeHTy
npeaoCcTaBNeHNs MyHULMNANbHOW yCcnyrm

BJTAHK MEXXKBEOOMCTBEHHOIO 3AMNPOCA O NPEAOCTABJIEHN OOKYMEHTA

3anpoc o npegocTasneHnn
MHopMauun/ceeaeHNn/goKymMmeHTa
(Hy>kHO€ NoAYEpPKHYTb)

YBaxaembin (as) !
Mpowy Bac npepoctaBuTb (ykasaTb 3anpalimnBaemMyto MHGOpMaLuno/cBeaeHNs/akT)

B LeNsiX NpeaoCcTaBrieHns MyHMUMNanbHON ycnyru

(ykasaTb HanmMeHOBaHMWeE yCcryriu U NnpaBoBOE OCHOBaHME 3anpoca)

(ykasatb ®UO nonyyatens ycrnyrn nonHOCTLIO).



Ha OCHOBaHWM CreayoLLMX CBeAEeHUIA:

(ykasaTb cBefeHMs1 B COCTaBe 3anpoca)
OTBeT npoLy HanpaBuTb B CPOK A0

K 3anpocy npunaratotcs:

1.

(ykasaTb HaMMeHoBaHMeE 1 KONMYECTBO 3K3EMMNISAPOB AOKYMEHTA)
2.

3.

C yBaxeHuem,
<OoMmKHOCTb pykoBogutenda OMCY>

(©.1.0.)

(noanuchb)

ncn.
Tern.

MpunoxeHne 5
K agMUHUCTPaTMBHOMY perfameHTy
npegocTaBNeHns MyHULMNansHOM ycnyru

Pacnucka
0 Npueme JOKYMEHTOB
AoMnHucTpaumna MasaHoBcKoro cenbcoseta MasaHOBCKOro pamnoHa Amypckon obnacTtu B nuue

(aormkHocTb, PNO)

yBEOOMNSAET O NpuemMe JOKYMEHTOB ,

(PNO zassutens)

npeacTaBMBLLErO NakeT AOKYMEHTOB AN NosflyYeHuss MyHuumnanbHon yenyrn «lMpuem 3asisneHni
N Bblgava JOKYMEHTOB O COrflacoBaHMm MPOEKTOB rpaHuL, 3eMerfbHbIX y4acTKoB» (HOMEp
(noeHTUUKaTOP) B peecTpe MyHUUMNanbHbIX YCIyr: ).

Ne [NepeyeHb JOKYMEHTOB, NpeAcTaBnNeHHbIX 3asasuTenemM Konmyectso ak3emnnspoB Konnyectso
NNCTOB

1 3asaBneHune

2

3

,D,OKyMeHTbI, KOTOpble 6y,£l,yT nony4yeHbl No0 MeXBegOMCTBEHHbIM 3anpocam:

[MepcoHanbHbI NOMMH 1 Naporb 3asBuTens Ha oduunanbHOM canTe
JlornH:




Maponk:
OduumanbHbIi canT:

MakcumanbHbI CPOK NPeAoCTaBEHMST MyHUUMNANbLHOW YCIyrn cocTaBnsaeT He 6onee 12
pabounx gHewn co aHsa pernctpaunm 3aasnexHms 8 OMCY
TenedoH Ansa cnpaBoK, MO KOTOPOMY MOXHO YTOYHUTL X0 PAaCCMOTPEHUSA 3aABNEHUS:

MHD,I/IBI/I}J,yaJ'IbeIIZ I'IOpFI,D,KOBbIIZ HOMeEpP 3arnncu B 3INIEKTPOHHOM XypHale peruncrtpaunin:

« » r.




